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BCJIICHHUC B I/IH(i)OpMaIII/IOHHI)Ie TECXHOJIOTUN
JTUCIIUTIIINHBL
KpaTI(OC BBeneHne B I[I/I(l)pOBbIe TEXHOJIOI'NH. HOJ‘H/ITI/IKa rocynapCTBa B O6J‘IaCTI/I
ConepKane uugposuszanuu. ['ocynapctsenssle nporpamMMbl. CoBpeMeHHOE HUPPOBOE

npoctpancTBo. OcHOBHI LuppoBoro odmectsa. Lludposas rpaMoTHOCTD U
uugposble komnereHIUd. O0630p COBPEMEHHBIX LU(POBBIX TEXHOJIOTUN U
BO3MOXXHOCTEMl HMX IPUMEHEHMs MJI1 pELICHUs IIOCTaBJICHHBIX 3ajad.
lNocynapcTBeHHble IUPPOBBIE YCIYTH U OPTAJIBI.

TexHosornu ynaneHHoii padorbl. daiiooOMeHHuKU. BebunHapHble
TJIOLIA/IKH. JucTtanunoHHble TEXHOJIOTHH u BO3MO>KHOCTH
JTUCTAaHIIMOHHOTO o00yueHus. PabGora B on-line pexume. Lludponas
oOpasoBarenibHas Cpela YHUBEPCHUTETA. 3HAKOMCTBO ¢ mopTayioMm el.ncfu.ru
u Examirycom. DneKTpoHHbIe OMOIMOTEYHbIE CUCTEMBI.

Cucrematusanusi u xpaHeHue wuHpopmamuum nHa IIK. OOG30p u
knaccupukanuss OC. OcnoBbel pabotel B OC Windows/Astra Linux.
3HAaKOMCTBO C HAllMOHAJIBbHON omnepalMoHHOW Astra Linux. Dramnbl
MOJrOTOBKM KOMIbloTepa K pabote. Mutepdeiic monb3oBarens. [lanens
3amay. PabGora c¢ oxnamu. Menemkep ¢aiinos/IIpoBognuk. Ilouck.
IloumeHoBanue (haitioB, cucremMaTH3auus M KaTajgorusanus. Tusl
¢aitnos. Konsepranus. OcOOEHHOCTH BOCCTAaHOBJIEHUST MHPOpPMalMU Ha
USB-Hocurensx.

DJIeKTPOHHBIE MOYTOBbIEe cepBHCHI. O030p BO3MOKHOCTENH COBPEMEHHBIX
MIOYTOBBIX CEPBUCOB. PoJyib 3JEKTPOHHOM MNOYTHI B HH(POPMALMOHHOM
oOmeHe. Perucrtpanus, HacTpoiika, opraHuszanusi paboTbl € IMOYTOBBIMH
cooOmenusmu.  Cucremaruzanust — cooOmeHuil.  be3zomacHocTs M
HCIOJIb30BaHNE BPEMEHHBIX [TOUYTOBBIX SIIUKOB U aHOHUMaN3epoB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i nepenycky U OOIIEHUS B COLIMATIbHBIX
CeTsIX, AJIEKTPOHHBIX MOUYTOBBIX CepBUCaX U MecceHmkepax. OCOOEHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepHer-Texnosorun. OCHOBbI MOUCKA, KPUTHUECKUI aHAIU3 U CUHTE3
uHpopmauuu B rinobanbHOil cetu WutepHer. Pabora c Opaysepamu
(n30pa”HOE, 3aKIaAKW, KypHad U Ap.). XpaHEHHE OOJbIIUX O00BHEMOB
naHHbX. CeTeBble CEpPBUCBI M HUX BO3MOXKHOCTH. OpraHuszanus u
OesomacHocTh paboThl B oOmauHblx xpaHwiumiax — (MailOo6naxo,
SAunexc/luck, Google Drive u ap.). Opranuzanusi COBMECTHOW pabOThI C
nHpopmanuend. Pabota B 001a4HBIX TPUITOKEHHSIX

AmnmapatHoe o0ecnedeHHe NEPCOHAJBHOIO KoMmnbloTepa. bazoBas
anmapatHas KoH(purypanus. MatepuHcKkasl miara. Y CTpOHUCTBA, BXOMISIIHE
B COCTaB MaTepHHCKOM maTsl. IIpoueccop, Ha3HayeHHE M OCHOBHBIE
XapaKTepUCTUKU (TaKTOBas YacToOTa, pa3psAHOCTh, LIMHA IPOLIECCOopa,
K3UI-[IaMSTh, IPOU3BOAUTENBHOCTD). [laMATh, HA3HAYEHHE U BUABI MAMATH
(omepaTvBHas, TOCTOSIHHAs, BHEIHNSA), OCHOBHBIE XapaKTEPUCTUKH.
VYcrpoiictBa BBOAa-BbiBoAa. llopTtel BBOAa-BeiBoAa. Kiaccudukarus
nepu@epuiHpIX YCTPONCTB (HOCHUTENM JaHHBIX, KJIaBUATypa, MbILIb,
MOHHUTOpPBI,  NPHUHTEPbI,  cKaHepwl). KiaBuaTypa  mepcoHanbHOTO
KoMnbroTepa. PasnoBuaHoctn kiaBuaryp. Hasnauenuwe knasumi. ['opsume
1 QyHKUMOHANbHbIEC KiIaBullu. KiiaBuaTypHblie TpeHaXEPHI.

IIporpammHoe o0ecneyeHue MNePCOHATBHOIO KoMmmbloTepa. CocTaB
nporpammuoro obecreuenusi (I10) nepcoHanbHOr0 KOMIBIOTEPA. YPOBHH




IO (6a30BbIif, CUCTEMHBIH, CIy>keOHBIH, npuknagHoi). Knaccudukanms
IO (mo wnasnauenuto). Knaccudukamus NPUKIATHBEIX TPOTPAMMHBIX
cpeactB. Kiaccudukanus ciyxeOHbIX NporpaMMHBIX cpeactB. O030p
cpaBuuTenbHBI aHanu3 [10 OC Windows/Astra Linux.

O0padoTka TexcToBoii MHpopManuu. TexHonoruu paboTsl C TEKCTOBOM
nHpopmanmerr B oducHBIX U ceTreBhix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiieHHs] TEKCTOBBIX
nokymeHToB mo ['OCT. IlpodeccrmonanbHOe pemakTUpOBaHWE U
dbopmatupoBanue nokymenrta Cosnanue Tabmuil U rpad@uyecKux 0OHEKTOB.
Brruucnenus B tabnumax. [Toctpoenne nuarpamm. Cosnanue rpapuaecKkux
cxeM. Co3naHue JOKyMEHTa CIOXXHOM CTpyKTypbl. PabGora co cTuimsmu.
ABTOMaTHYECKOE CO3/IaHHE OTJIaBJICHMS. DJIEKTPOHHOE DELEH3MpPOBaHHE
nokyMmeHToB. Pabora B pexkume wucrpasienuid. Co3naHue mablIOHOB U
¢dbopM. ABTOMaTHuYECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHMKHU. [louToBBIE
pacceuiku. Co3gaHne JOKYMEHTOB CITUSHUSL.

Opranuzanusi padoTsl ¢  TaOJMUYHBIMH [JAHHBIMHM CpPeJACTBAMM
3JIEKTPOHHBIX Tadaun. TexHomorun pabOThl C TAOIUYHBIMU TAHHBIMU B
odpucHbeIXx u cereBbix npuioxkenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunsl  panHbiX. HacTpoiika okHa Uit paOOTHI.
ABTOMaTH3alMsl TpU BBOJE JaHHBIX: (YHKIUU aBTO3ANOJIHEHUS H
aBTo3aBepiieHus. Psapl nmanueix. Co3manume mporpeccuit. Pabora co
CHUCKaMHU JAaHHBIX U CO3/1aHu€ COOCTBEHHBIX CIHCKOB TMEpPEUHUCICHUII.
VYcnosHoe ¢opmarupoBanue. PabGora ¢ dopmynamu u  QyHKIUSMHU.
Hcnonws3oBanne abCONMIOTHBIX U OTHOCHTEIBHBIX CCBUIOK MPHU 00paboTKe
naHabX. KoMauael ams paboTel ¢ (aiiiaMu ¥ MOATOTOBKH JOKYMEHTa K
neyatd. Komauael s paboThl ¢ 3JEKTPOHHOW TaliuIel kak ¢ 0a3oit
TaHHBIX. AHaNIW3 JaHHBIX O0nbImuX Ta0muil. COopTUpPOBKA JaHHBIX. BBOA
YCJIOBUU 11 COPTHUPOBKHU JaHHBIX. @uibTpanusa JaHHbIX. BBoa KpuTepreB
(ycnoBwmii) otOopa nanHbIX. KomaHmbl s co3gaHuss U paboThl ¢
auarpaMmamu. OieMeHThl uHTepdelica ans padoThl C JuarpaMMamu.
CrocoOwr  cozmanusi guarpamm. Co3gaHWe CMEMIAHHBIX — JHATrPAMM.
Cnapknaiinbl.  [logBeneHne NPOMEXKYTOYHBIX HMTOTOB M CO3/aHUE
CTpyKTypupoBaHHbIX Tabnun. KoHcommnmanus nanubeix. [loaroroBka
TaOMUI 7 KOHCOJNMJAIMHM JaHHBIX. OJTambl KoHconupanuu. PabGora co
CBOJIHBIMH TabIUIaMH U IuarpamMmmamu. Mactep cBogHBIX Tabmuil. PaGora
B CBOJHOU Tabmuie. OuibTpalys JaHHBIX CBOAHOW TaOmuiel. Co3maHue
CBOAHOM nuarpammbl. Vcnonb3oBanue nakera AHanu3 AaHHBIX. VMmopT
JAHHBIX. 3alllUTa JaHHBIX.

IloaroTroBKka JAeMOHCTPAIIMOHHBLIX MaTepuajoB. WHborpaduka u
BU3yaJHM3alUsl JaHHBIX, KyJbTypa mnpezeHTanuu. O030p NporpaMMHBIX
MPOAYKTOB ISl CO3/aHUsl Tpe3eHTanuii. TeXHONIOoruwm paboThl C
BU3yaJbHOW UHpopManueil B OQHUCHBIX U CETEBBIX MPHIOKEHUAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I1IaGnoHb! U CTPYKTYpa
npeseHtauuii. Co3naHuve 53JIeMEHTOB Tmpe3eHTanuu. Co3JaHHUE CETEBBIX
npe3eHTanmii B web-cepBuce Prezi.com. Mcmonb30BaHne MalHIMAIIITAHTA
(MeTanpHBIX KapT) Uid co3laHus npe3eHTanuil. COBMECTHOE CO3/1aHue
MIPE3CHTALUMN.

udpoBbie TEXHOJIOTHHU AJIs1 00padOTKU rpaduyecKux M300pasKeHM .
I'padmueckue cpenctBa mpencraBineHus AaHHBIX. OuudpoBka u aHaU3
m3o0paxkennii. KommproTepHoe (TexHWYeckoe) 3peHue. TeXHOIOTHuu
00paboTKN MYyJTbTHUMEIMWHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[IporpammHOe obOecrieueHne mjisi 00pabOTKK rpadUdecKux H300pakKeHUI




(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[llustrator; InDesign). IToctpoenne nuarpamm u Omok-cxem (Microsoft
Visio). PaboTa ¢ ouCHBIMU U CETEBBIMH MPUIOKEHUAMHU. OpraHuzarus
COBMECTHOTO JIOCTYTIIA.

Nudopmanuonnas 0OezonmacHocTh M €€ cocraBisitomue. OCHOBHBIE
BHJIBI YIpo3 0€30MacHOCTH JJIsi TIoJib30BaTeNeld (BUPYCHI, craM, (pHIuHT,
TeXHHu4eckue cobou u  mp.). KommbploTepHble  TpeCTyIUICHUS.
Knaccudukanus. Metoasl npoduinakTUKH. 3aKOHOJATEIbHBICE W WHBIE
npaBoBele akThl Pocculickoil @Penepaunu, peryaupyrolue I[paBOBbIE
oTHomeHuss B cdepe uHPOpMAIIMOHHOW OE30MACHOCTH W  3aIIUTHI
rOCy/IapCTBEHHOM TalHBbI.

udpoBbie nHCTPYMEHTbI. OCHOBBI CAUTOCTPOCHUSI. MEHTaIbHbBIE KapThI
U T.J.

HNudopMannoHHbIe TEXHOJOIMH B NMPO(eCcCHOHATBHON IeATeJTbHOCTH.
Criennanu3upoBaHHOE TIporpaMMHOe obecriedeHue (1o 00IacTsM 3HaHUK),
CnpaBouno-npaBoBeie cucteMbl (CIIC), Crnenuanu3upoBaHHbIE 0Oa3bl
naHHbIX. ba3el maHHBIX. BBenenune B 0a3bl qaHHBIX. PaboTa ¢ OCHOBHBIMH
o0bekTamu 6a3amu naHHBIX. Co3/anue TaOIuIl, 3apOCcoB, (HOPM B OTYETOB

Pesynprarsl
OCBOCHUS
JUCTIUTLTAHBI
(Momyist)

[IpuMeHseT OCHOBBI TIOMCKAa M KpPUTHYECKOTO aHanmu3a HWH(OpMaIuu;
UCIOJb3yEeT METOAbl CUCTEMHOIO MOJXOJAa JAJSl PEIICHUs MOCTABJIEHHBIX
3aJa4 € TOMOIIbIO HUMPOBBIX U HUHMOPMAIMOHHBIX TEXHOJOTHUH;
OpraHu3yeT JUYHOe IU(POBOE MPOCTPAHCTBO;

Brnaneer TexHOJOTMAMH TOMCKa WHGpOpPMAanMU u OOpPaOOTKM JTaHHBIX,
METOJJaMH CHUCTEMHOTO IOJAXO0Ja JUIs pPELICeHHs IOCTaBJICHHBIX 33a/Jay C
MOMOIIBIO IIU(PPOBBIX U UHPOPMAITMOHHBIX TEXHOIOTHIA

Nwmeer npencraBieHre O 3aKOHOAATENbHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoit deneparyu, peryMpyroNMX MPaBOBbIe OTHOIICHUS B cdepe
MH(GOPMAITMOHHOM 0€30MaCHOCTH U 3aIUThI TOCYIaPCTBEHHOM TaitHbI;
[Tpumensier nUQpPOBBIE TEXHOJIOTUU Il PEUICHUS MOCTABJICHHBIX 3ajad,
BbIOMpasi ONTHUMANbHBIN CHOCOO MX pEIIeHUs, UCXOIS U3 JACUCTBYIOIIUX
MPaBOBBIX HOPM U UMEIOILIUXCS PECYPCOB U OTPaHUUEHUN;

Bnaneer TexHonormeil opraHuzanuu O€30MaCHOTO JMYHOTO LHU(POBOrO
MIPOCTPAHCTBA;

[lornMaeT TPUHLOUIBI  padOTBI  COBPEMEHHBIX  HMH(OPMAIMOHHBIX
TEXHOJIOTuH, mporpaMMHoro odecriederus [1K 1 3HaeT ero BO3aMOKHOCTH;
[Ipumenser wuHbOpPMAIIMOHHBIE TEXHOJIOTUM JUId  pEIIeHUs  3ajad
po¢eCcCHOHATBHON IATETLHOCTH; pabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JTAHHBIMH, TPOBOJIUTH MPOCTEHUIYI0 AHATMTUKY TEKCTOBBIX M YHCIIOBBIX
JAHHBIX C TIOMOIIBIO CHELMAIbHOrO IMPOTPAMMHOIO  OOecHeueHus;
o0pabateiBaeT rpaduuecKue U300paskeHNs;

Hcnonb3yer pecypcbl MHTEpHET M €ro CepBHCHI, BKIIOYas OOJauHBbIC
XpaHWIKIIA U JPYyTUe UHCTPYMEHTBI OpraHU3aliy MPOEKTHOM, B TOM YHuCIIe
COBMECTHOM, pabOTHI,

Brnaneer waBbikamMu TpUMEHEHHS WH(GOPMAIIMOHHBIX TEXHOJIOTHM Jis
pemieHus npodecCHOHATbHBIX — 3a/la4y, OCHOBaMH HHGOPMAIMOHHON
0€30I1acCHOCTH U CIIOCO0AMU €€ 3aIlIUTHI.

TpynoemMKocTs,
3.€.
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OTYETHOCTH

3auyer, 3a4eT ¢ OICHKOM

IlepeyeHb OCHOBHOW M IONOJHUTEJIbHOM JIUTEPATYPbI, HEOOXOAMMOI1 1151 OCBOEHUS

JTUCIHUILINHLI

OcHoOBHAasA
JuTEpaTypa

1. bammakoBa,, E. W. MHWHdopmatuka u  uHPOpPMAIMOHHBIE
texHosorun. TexHomnorust padotel B MS WORD 2016 : yuebHoe nmocobue /




E. U. bammakoBa. - MHpopmaTtuka u HMHPOPMALMOHHBIE TEXHOJIOTHH.
Texnonorus pabotrst B MS WORD 2016,Becs cpok oxpaHbl aBTOPCKOTO
npaBa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - snekTponHslil. - Knura Haxomurcs B npemuym-Bepcun ObC PR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammaxora,, E. W. Wnadopmatnka u uHPOpMaIMOHHBIC
texHonornn. YMHbIA Excel 2016: Oubnuoreka ¢yHknmii : ydeOHOE
nocobue / E. W. bammakoBa. - HNudpopmatnka u wuHOpMaAIMOHHBIC
texHonoruu. YMHbIA Excel 2016: Oumbnumoreka ¢dyHkiuii,Becs cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. naH. (1 daiin). - Mocksa : Aii [Tu
Ap Menua, 2020. - 109 c. - anekTpoHHbIH. - KHMra HaXoAuTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMILIApOB
HEOrPaHUYEHO

3. Mannpa,, A. I'. Uadopmarrka u nHGOPMAITMOHHBIE TEXHOJIOTHH :
naboparopusiii npaktukyM / A. I'. Manapa, A. B. ITonos, A. U. JIpKOHOB.
- Huadopmatuka wu wuHopmammonHsle TexHoNoTUM,2026-09-20. -
Onextpon. naH. (1 daiim). - Camapa : Camapckuii rocyJapCTBEHHBIH
texHuueckuid yauepcuter, ObC ACB, 2020. - 64 c. - IEKTpOHHBIN. -
Kuwura naxonurcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMILISAPOB HEOTPAHUUEHO

4. [IBetkoBa, A. B. UHdpopmaTtuka 1 nHPOPMALMOHHBIE TEXHOJIOTHU
OnekTpoHHBIA pecypce : Yuednoe mocodue mist CITO / A. B. IlBetkoBa. -
WNndopmarnka n uapopmanmonnsle texnonoruu,2020-08-30. - Capatos :
Hayunas xnaura, 2019. - 190 c. - Knura HaxoauTcsi B IPEMUYM-BEPCUU

JlononauTensHas
auTeparypa

ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emuisipoB
HEOTPaHUYEHO
1. CoBpeMeHHbIE WH(OPMAIMOHHBIE TEXHOJOTHUH  DIJIEKTPOHHBIN

pecype : COOpHHMK TPYIOB MO MarepuajgaM 3-il MEXBY30BCKOW HaydHO-
TEXHUYECKON KOH(PEPEHIHU C MEXJAyHApOTHBIM ydacTHeM 29 ceHTsOps
2017 r. / B. 1. BonoBau [u ap.] ; pea. B. M. Aptromenko. - Koponés :
Hayunsbiii koncynsrant, MI'OTVY, 2017. - 191 c. - Kaura Haxogurcs B
npemuyMm-epcun  ObC [PR  BOOKS. - ISBN 978-5-9500999-7-7,
3K3EMIUISIPOB HEOTPAHUYEHHO

2. CoBpeMeHHbIe MYJIbTUMEIUITHbIE HMH(POPMAIMOHHBIE TEXHOJIOTHH
DneKTpoHHBIH pecypc : yuebnoe nocoodue / C.C. MoiThko / J[.A. Peneuxo /
A.Il. Anexcee / A.P. Banrotun / U.A. KoponbkoBa. - CoBpeMeHHbIC
MyJIbTHMEHIHBIE HHDOpMaOHHbIE TexHOoIornHn,2019-05-25. - Mockaa :
COJIOH-TTIPECC, 2017. - 108 c. - Knura nmaxoautcst B 0a30BOi Bepcuu
3BC IPRbooks. - ISBN 978-5-91359-219-4, 5x3eMIIsIpOB HEOTPAHUYCHHO
3. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHUU  DJICKTPOHHBIN
pecypc : yuebnoe mocodbue / C.C. Muitbko / J[.A. Pemeuko / U.A.
KoposnbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyJapCTBEHHBIN YHUBEPCUTET
TeJleKoMMyHUKanuii 1 uHpopmatuku, 2019. - 101 c¢. - Kuura Haxonurcs B
6a3oBoii Bepcuu IbC IPRbooks., 3x3eMIIsipoB HEOTpaHUYESHHO

4. Anmnep, IO.dI. Cratuctuueckoe  yrmpaBlIieHHE  IPOLECCAMMU.
«bonpme naHHBIe» DNEKTPOHHBIA pecypc : ydueOHoe mocobue / E.A.
Yepubix / FO.J1. Amnep. - Craructuueckoe yIpaBJICHHE MPOIECCaAMHU.
«bomnpimue nanasie»,2019-09-01. - Mocksa : Mznarensckuii Jlom MUCuC,
2016. - 52 c. - Kaura naxoautcst B 0azoBoii Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sk3eMIUISIPOB HEOTPAHUICHHO







