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BBEJIEHUE
Heab 1 32124 0CBOCHUSA JUCHUILIHHBI

Llenb ocBOEHUS TUCHMILIMHBL: ((OPMUPOBAHKUE YHHUBEpPCATbHBIE U 00IenpoecCnOHATbHBIX
KOMITETeHIIMH Oynymiero OakajaBpa (CHEIMANNCTa) MO COOTBETCTBYIOIIEMY HAaIpPaBICHHIO
MOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN M 00pabOTKH JaHHBIX.

3aga4n OCBOCHUS TUCLIUTUINHEIL:

- 3HAKOMCTBO CTYIACHTOB C COBPEMEHHBIMH HANpaBiICHUSIMH B 001acTu
nuQpoBU3ayy 00IIECTBA, SKOHOMUKU 1 00pa3oBaHus;

- ¢dopmMHupoBaHHE KOMIOHEHTOB HHM(POBOH I'PaMOTHOCTH M HABBIKOB 00pabOTKH
JAHHBIX C TIOMOIIBIO IU(PPOBBIX TEXHOJIOTHIA;

- o0yyeHHe  CTY[CHTOB  OCHOBHBIM  CTpaTerusM  IIOMCKAa  pEHICHUH
MHTEIICKTYaJIbHBIX 33/1a4 C IPUMEHEHHEM IHU(POBBIX HHCTPYMEHTOB;

- MOJy4eHUE IEIIOCTHOTO TPEJICTABICHUS O HANpPAaBICHHUAX M BO3MOXKHOCTSAX
COBPEMEHHBIX CPEJCTB MH()OPMAIIMOHHBIX TEXHOJIOTHH B IPO(eCCHOHANBHON IS TEILHOCTH;

- ¢dbopMHEpOBaHUE CHCTEMBl 3HAaHUH, YMEHUH M HAaBBHIKOB B OOJIACTH MPHUMEHEHHS
U(POBBIX TEXHOJIOTHI, pa3BUTHE y CTYIEHTOB T'OTOBHOCTH K I'DaMOTHOMY HCIIOJIb30BAHHIO
cpeAcTB HH(POPMAIMOHHBIX TEXHOJIOTHIA;

- U3y4CHUE TPAKTHYECKUX  AacleKTOB  pa3pabOTKHM  CPEACTB  pealn3aliu
UH(POPMALMOHHBIX TEXHOJIOTHH.

Hepeqeﬂb IJIAHUPYEMBIX PE3YJIbTATOB oﬁyqemm o JTMCHMUIIJINHE

[Inanupyemsie pe3yabTaThl
00y4eHus 0 TUCIUILUINHE

K
oz, opmyIMpoBKka Kon, popmynupoBka HHAUKATOPA (MOZIyIII0), XapaKTepH3yoIne

KOMIICTCHIMIH aTansl GOPMUPOBAHUSI
KOMIIETCHIINH, HHIUKATOPOB
YK-1: Cniocoben NJI-2yk-1 OCymIecTBIISICT TOWCK, | IIpUMEHSeT OCHOBBI IOHCKaA M
OCYLIECTBIIATh MOMCK, oTOOp " cucremMarusanulo | KPATHICCKOTO aHajisa
KPUTHYCCKUM aHAITU3 1 uH(pOpMalUU 7Sl OTNpe/IeTeHHs HHpopmaILY; HCHOJIB3yeT
cuies mapopvatt, | anyrepuarnmiiax  apuairon | "ITONT CIETENIOND OO
Egﬁrg;{;;; (;I/Ie(;JTIZﬁEZIH CTpaTemqe(iKHx peleHnii B 33124 C IOMOIIBIO IH(POBBIX 1
HpO6J'I€MHOI/I CUTYyalluu HHq)QpMa]_[HQHHHX

TOCTABIICHHBIX 3a/1a4 / TEXHOJIOTHi; OpraHu3yeT
Crocoben O(jy'H_ICCTBJ'I}ITB THUHOE mudposoe
KPUTHYECKUMN aHAIN3 IIPOCTPAHCTBO;

Hp06HeMHHX CHTyaIlI’If/'I Bnaneer TEXHOJIOTUIMU
Ha OCHOBE CUCTEMHOI'O MOMCKa nHpOpMAIUH u
MOJIX0/1a, BBIpaOaTHIBATh 00paboTKu JTAHHBIX,
CTpaTEruIo IEUCTBUI METOAAMH CHCTEMHOTO

NOoAXO0Ja NS pEUICHUs
MOCTaBJIEHHBIX  3aJad  C
MOMOILBI0  ITM(PPOBBIX U
MH(OPMaLMOHHBIX
TEXHOJIOTUI







CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlabGoparopuas padora 1.
Cucmemamusayus u xpanenue ungpopmayuu na INK. Ocnoswt padomsr ¢ Astra Linux.
QDannvl u paiinosas cucmema

Heab paGoTbl: M0O3HAKOMUTHLCS ¢ UHTEPHEHCOM M OCHOBHBIMH BO3MOXKHOCTSIMU PabOThI
B OIIEPALIMOHHOM CHUCTEME.
Bonpocekl (koMneTeHUMH, HABBIKW) J1JI51 OCBOCHHS:
1. 3yuuTh KOMIIOHEHTHI TOJIH30BaTEIbCKOTO HHTEpderica Astra Linux.
2. T103HAKOMHTBCSI ¢ BO3MOKHOCTSIMU HacTpoiiku Astra LinuX. u sieMeHToB pabouero
CTOJIA.
2. I3y4uTh OCHOBHBIC BO3MOKHOCTH PabOThI B OMIepallioHHOM cucteme Astra Linux.
3aganus /151 BHINOJHEHNUSI U MeTOAUYeCKHEe PEKOMEeH AU
3aganue 1. 3anonHuTe TabNMIly, OTBEYas HA BOMPOCHI, pACMOJIOKEHHBIE B JIEBOI KOJIOHKE.

Ne .
Bomnpoc Astra Linux

n/n

1. Hacrpoiiku nepconanuzanuu B OC / Astra Linux.

2. ITanens 3amau Astra Linux, HasHadeHwue, dJIeMEHTHI
IIaHeJH 3a/1a4, HaCTPOHKa

3. CrannaprtHble IIPWIOKEHUS Astra Linux.
Pacnonoxenue, HazHauenue. Ilepeuncnute Hanbosee
MOMYJISIPHBIE.

4.
OOBEKTHI MOJIB30BATENHCKOTO YPOBHS: IOHATHE

. OKHO Manku, Ha3HAYEeHUEe, HIEMEHThI OKHA

6. OKHO TOKyMEHTa, Ha3HAaYEHHE, DIIEMEHThI OKHA

7. ITpoBoHuK (MeHemxkep) daitnos. Haznauenue. Pabora
C MPOBOJIHUKOM

8. daiinoBas cucrema Astra Linux. mepeuucinute Bce
BO3MOJXKHBIE IEUCTBUS ¢ dailiamMu

0. UTo Ha3bIBAIOT SPJIBIKOM MPOTPaMMbl UM JOKYMEHTA,
Ha3HAaYEHHE sSIpJIbIKa, CIOCOOBI CO3/1aHus

10. | [Tamens ympaBmenust Astra Linux. Pacnonoxenue,
Ha3HaueHwe. Hacrpolika  mapaMeTpoB — MaHENIH
yIIpaBJICHUs

11. VY nanenue u ycTaHOBKa MPOrpaMM

12. .
Kop3una: Ha3HaueHue, BOcCTaHOBJIEHUE (PaiiioB

13. .
Ceressie cpeacta Astra Linux.

14.
MHoro3agadyHocTh 1 MHOronotTouyHocts OC

3anonnennyro mabauyy 6 suoe ¢haiina 3aepyzume 6 Omuem no JIP.
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3ananue 2. [loAroToBbTE BHICTYIUICHUE U TPE3CHTAIIMIO IO OJTHOM U3 TEM:
OnepanoOHHBIC CUCTEMBI I MOOUIIHLHBIX YCTPOUCTB
00630p Unix-omepaiMoHHbIX CUCTEM PA3IMYHBIX TPOU3BOUTEIICH
Onepanuonnas cucrema Astra Linux
OneparnmonHas cuctema MacOS komnanuu Apple
Snpo onepannoHHON CUCTEMBI: CYIITHOCTh OHSITHS, OCHOBHBIC (DYHKIIUU spa
CpaBHUTENbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHeHUE ONepaoOHHbIX cucTeM: Astra Linux u
HacTtpoiika u ontumu3zanus npou3BOIUTEIbHOCTH ONIEPAIUOHHBIX CUCTEM
TenaeHMU pa3BUTUSI PhIHKA ONIEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJIbKMX ornepannoHHbIx cucteM Ha [1K: BozHukaromue npoGiemsl U
WX pelleHue

11. Omnepanuonnsie cucteMbl UHTEpHET-CEPBEPOB

12. BupryanbHble MalTMHBI U UX OTICPAIMOHHBIC CHCTEMBI

CoNoRr~LNE

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlaGopaTopHnas pabota 2.
Dnexmponnvie noumossie cepsucovt u Cemegoii ymuxemn.

eab padoThI:
Hayuuthbcsi co3pgaBaTh SIIMK DJIEKTPOHHOM IMOYTHI, paboTaTh ¢ COOOMICHUSIMHU, (HOPMUPOBATH
aJIPEeCHYI0 KHUTY B c(hOpMHUPOBATH MPAKTUYECKUE HABBIKK CETEBOTO ITUKETA.

PaccmaTpuBaembie BONPOCHI:

Co3aanue JIeKTPOHHOTO TIOYTOBOTO SIIIHKA.
[IpaBuiia co3AaHMs ANEKTPOHHBIX COOOIICHHIA.
Opranu3zaius KOHTakToOB B Mail
00630p BO3MOXKHOCTEH COBPEMEHHBIX TIOYTOBBIX CEPBUCOB.
CucreMaTu3anus CooOIEeHHH.
be30nacHoOCTh U UCTIOIb30BaHNE BPEMEHHBIX TIOYTOBBIX SIIIHKOB U aHOHUMaH3epOB.
OdopmreHne 3IeKTPOHHOTO MUCbMa OPHUIHATEHOTO XapaKkTepa
CocraBnenue «PerinaMeHT MEpOTIPUSATHIIN
YMeHnue oTBeyaTh Ha TpyOyI0 peub B 2JIEKTPOHHBIX MMChMaX U COOOIIEHUSAX
10 [IpaBumna oOmIeHUsT B MECCEHIKEpax

©CENOORWNE

Otnpasinsercs 2 mucbMa 1o IEKTPOHHON oYTe Ha AUIUK npenoaasarens. OOpaTUTh BHUMaHUE,
YTO MEPBOE 33/1aHUE — B MIEPBYIO OUEpeIb 3TO paboTa ¢ TeKCTOM. [IMCbMO HYKHO BHUMATEIHHO
MPOYUTATh U CTPYKTYPUPOBATH HHPOPMAIHIO.

3ananue 1
Bbl — MeHekep KpynHOU koMnaHuu. Bam ganu cnenyroniee 3a1aHue:
['pamMoTHO HamucaTh ACIOBOE MUCHMO MapTHEpaM Mo OU3HECY, U OTIPABUTH €T0 Ha ajIpec

nperno/iaBaTers:
Bot 4to Bam ckazan TupeKTop, COOMpasiCh Ha OYESPEIHYIO JIEIIOBYIO BCTPEUY:



«OTnpaBullb MUCHMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYyXHbI yrpom! bes
ono3nanuit! B 8:00 yxe HayHy ciymarhk Aokjiaaasl. KcraTu, mpuriacu skcnepTa Mo npojaxkam
MupoHOBa 1 BKJIIOYH €T0 B CIHCOK BhICTynaromux. [IycTs Bce coOuparoTcst B KoH(epeHI-3aie.
BepoHuke s cka3al, TEXHUKY OHA MOJATrOTOBUT. 3aceiaHue OyJeT UATH JIOJTr0, TO3TOMY BCTaBb B
pacnmcanue kode-nay3y. Hauném ¢ noknana [lerpoBa o mpomakax B IPOIIOM KBapTalie, 3aTeM
OoTBeIM BpeMms JUisi Hamero uHBectopa ['puropust AnekcanapoBudya CadoHOBa, MOTOM YK
Oyxrantepusi MOAKIIOYUTCS, TaJbIIIe 5, HY U 9KCIIEPT I10 Mpoiaxam. AX, 1a 9yTh He 3a0bL1, TIOCTIe
COBEIllaHUsl TpUEJET aBTOOYC, MO3BOHM Ha OOBEKT, YTOUHU BCE JIM y HUX TOTOBO, BCE IOCTE
COBeIIaHUsl TOenyT cMOTpeTh HOBBIM TL[: Dkckypcus, Bce nena, Hy W JAOKIan Opuramupa.
PernamenT aJist Bcex - 25 MUHYTY.

3aganue 2.

Bb1 — mupekTop 01HOTo U3 NPeANpUsATHIA 3aCTPOHIINMKOB. Bl BIMTpaiu TEHAEp Ha CTPOUTENBCTBO
JETCKOM IIIOIIA KK OJHOI0 U3 MUKPOpaiioHOB. ABaHC BaM Ha CUET ymi€ll, OyMaru Bce MOMUCAHBL,
OJIHAKO Balll 00bEKT «3aMOPO3WIIN» OpraHbl MOKapHOH Oe3omacHOCTH. Baiieil BUHBI B TOM HET,
IIOJIHOCTHIO BHHA JIEKUT Ha 3aka3zuuke (Crenane Uropesuue). OqHako, BaM MPUXOAUT THEBHOE
HUCbMO OT 3aKa34yMKa:

«"JIE TOTOBBIN OBBEKT I10 YJIMIE MOJIJJABCKOI? Bce cpoxu yxe npormn!!!! Eciu
BbI, yBaxkaembie, He caaauTe HaM OOBEKT, B YETBEPr Ha CIEAYIOMICH HEIenH, Kak 3TO ObLIO
OI'OBOPEHO B IOT'OBOPE, TO HAII PA3I'OBOP 6yner nponomkarbes yxe B cyne!»

Bama 3amaua — KOPPCKTHO OTBETUTH Ha YIpO3bl 3aKa34dHKa, 00BSACHUTD CUTyallUk0O U OBITE
HCIIPCKJIOHHBIM B CBOMX JOBOAAX.

JlabopaTopnas paGora 3.
HNurepuer-rexnonorun. IHouck ungpopmayuu 6 cemu Hnmepnem u Cemesvie cepeucol

ean paboThI:
OcBouth HaBbIKK 3 (heKTUBHOTO MoKcka B cetu HTepHeT

PaCCManHBaeMbIe BOIIPOCKHI:

1. SIndex (www.yandex.ru)

2. PambOnep (www.rambler.ru ) u ap.

3. PaCCMOTpCTB COBPCMCHHBIC LIPI(l)pOBLIe CCPBUCHI.

4, I/I3y‘II/ITB OCHOBBI UX IPUMCHCHUS B LIH(i)pOBOM 06H.[€CTB€ 1 COBMCCTHOM BBaHMOI[CfICTBI/IPI.
5. AnpobupoBath ceTeBbIE XPAHHIIHUIIA.

OcHOBHBIE NOHATHS:

[Touck nndopmannu B MUHTEpHETE OCYIIECTBIISETCS C TOMOIBIO CIIEIIMATBHBIX IPOTPAMM,
oOpabarsiBaromux 3anpockl — wuHpopmanroHHO-moucKoBbIX cucteM (MIIC). CymectByer
HECKOJIbKO MOJIeiel, Ha KOTOPhIX OCHOBaHa paboTa MOUCKOBBIX CHCTEM, HO MCTOPUYECKH TBE
MOJIeTH TPUOOpeN HauOONBIIYIO0 MOMYISIPHOCTh — STO MOWUCKOBBIE KATAJIOTU U MOUCKOBBIC
yKa3aTeJH.

[TorckoBBIE KAaTAJIOTH YCTPOCHHI 110 TOMY K€ MPHUHIIUITY, YTO U TEMaTHYECKUE KaTaJloTH
KpymHBIX OuOarnoTek. OHM 0OBIYHO TIPEICTABIIIOT COOON NEPAPXUIECKHE TUIIEPTEKCTOBBIC MEHIO
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http://www.yandex.ru/
http://www.rambler.ru/

C MMyHKTaMH U MOAMYHKTaMH, OTPEACISIONIMMU TEMAaTUKY CAalUTOB, aJipeca KOTOPBIX COJIEePIKaTCs
B JAaHHOM KaTajore, C IOCTEIICHHBIM, OT YPOBHS K YPOBHIO, YTOYHCHUEM TEMBI.

[TonckoBBIE KaTaJOTH CO3JAIOTCS BPYYHYIO. BBICOKOKBATM()UIIMPOBAHHBIC PEIAKTOPHI
JUYHO TMPOCMATPHUBAIOT MHPOpMaMOHHOE TpocTpaHcTBO WWW, orOuparoT TO, 4TO MO HX
MHEHHUIO MPEJICTABISAECT 00IIECTBEHHBI UHTEPEC, U 3aHOCST B KaTaJIOT.

OcHOBHOII MpOoOJIEeMON TOMCKOBBIX KATaJOTOB SIBJISETCS UYPE3BBIYAHHO HHU3KHM
koddurment oxsara pecypcoB WWW. UToObl MHOTOKPATHO YBEIUYUTHh KOAPHHUIIUEHT 0XBaTa
pecypcoB Web, u3 mpoliecca HamojgHeHUs 0a3bl JAaHHBIX IMOMCKOBOM CHCTEMBI HEOOXOIUMO
UCKITIOYUTH YEIOBEYCCKUH (paKkTop — paboTa JoHKHA OBITh aBTOMATH3UPOBAHA.

ABTOMAaTHYECKYIO KaTayioru3anuo Web-pecypcoB 1 yI0BIETBOPEHHUE 3aIIPOCOB KJIMEHTOB
BBITIOJTHSIOT TIOMCKOBEIE yKa3zareiau. PaboTy MOMCKOBOTO yKa3arelsi MOXKHO YCIIOBHO Pa3/eiiuTh
Ha TPH dTara:

- cOop mepBUYHOM Oa3bl JaHHBIX. J{J1s1 ckaHUpOBaHMS MHGOPMAIIMOHHOTO MMPOCTPAHCTBA
WWW ncnons3yrores crienualibHble areHTCKAE IPOTPpaMMbl — YEPBH, 33J1a4a KOTOPBIX COCTOUT
B MTOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpaLlUs UX B 0a3e JaHHbIX;

- MHJAEKcalus 0a3bl JaHHBIX — TEPBUYHAS 00pabOTKa ¢ IENbI0 ONTUMHU3AIMH ITOMCKA.
Ha sramne unaexcamnuu co3qaroTcs CelHaTu3upOBaHHbIE IOKYMEHTBI — COOCTBEHHO MOMCKOBBIC
yKazaTelu,

- paduHHpOBaHUE PE3YIBTUPYIONIETO criicka. Ha 3ToM 3Tane co3maeTcst CMCOK CChUIOK,
KOTOpBI OyJeT MepeiaH IMOJb30BAaTEN0 B KadecTBe pe3ynbTupymomero. PadunupoBanue
PE3YIIBTUPYIOMIETO CIHMCKA 3aKTF0YaeTCsl B (QHIBTPAMK ¥ PAHKUPOBAHUU PE3YJIHTATOB ITOUCKA.
ITon dunpTpanueld NOHMMAETCS OTCEB CCHUIOK, KOTOPBIE HEIEIecO00pa3HO BbIAaBaTh
MOJIH30BATENIO (HapUMep, MPOBEPSETCs HATMYKUE AyOIMKaToB). PaHKupoBaHHe 3aKII0YaeTCs B
CO3JIaHUH CHEIHAILHOTO MOPAIKA MPEICTABICHUS PE3YIbTHPYIOIIETO0 CIUCKA (110 KOJIUYECTBY
KJIFOUEBBIX CJIOB, COMYTCTBYIOIINX CJIOB U JIp.).

B Poccun Hanbonee KpyMmHBIMH U TTOMYJISIPHBIMH MTOMCKOBBIMU YKA3aTEISIMH SIBIISFOTCSL:

- SIndex (www.yandex.ru)

- Pam6nep (www.rambler.ru)

3aganue 1. 3anonHuTE TAONUILY 3aTIPOCOB.
[TockonbKy Kax bl TOMCKOBBIN pecypc, uMest o0Iue MPUHIIUITBI TOCTPOEHUS, 001a/1aeT CBOUMU
0COOCHHOCTSIMU, PACCMOTPHUTE BO3MOXHBIE BAPHAHTHI MOUCKA!

Pe3ynbTaTel noncka

Kitouesas ¢aza
Yandex Rambler

[{udposoe o011eCcTBO

Hudposuzanus
WNudopmaruzanus

3aganue 3. dpdexTUBHBIN Nouck B SAHaeKC.

AHaJOTMYHO 3aJaHUI0 2, TMPOBEAUTE IMOHCK C HCIOJIb30BAHUEM BBINIECNEPEUNCIEHHBIX
IIPUEMOB U OIIEPATOPOB.

OTKpONTE ¥ N3y4YUTE BO3MOKHOCTH PACIIMPEHHOIO ITOUCKA.


http://www.yandex.ru/
http://www.rambler.ru/
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JlaGopaTopHble padoThI 4.

Oopabomka mekcmogout unpopmayuu. 3HAKOMCMEO ¢ OPUCHBIMU MEKCHOBLIMU

peoakmopamu.

Lean paboThi:

HayuuTcst ocHOBaM MOATOTOBKHU JOKYMEHTOB CIOXHOM CTPYKTYPbI

PaccmaTpuBaembie BONPOCHI:

1. MW3yuuTh BO3MOXXHOCTH TEKCTOBOTO penakropa P7-Oduc nans MOATOTOBKM HAy4YHOH
JOKYMEHTAlMU U TOKYMEHTOB CJI0KHOU CTPYKTYPBHI.

2. Hayuutbcs npodeccnoHanbHO padoTaTh ¢ TEKCTOBBIMHU IOKyMEHTaMU U 0(OPMIIATH UX.

3. HayuuTbcst aBTOMaTHUECKU CO3/1aBaTh OTJIaBJICHUE K JJOKYMEHTY.

4. Hayuutbcs N00aBIATH B JOKYMEHT TaOJHUIBI, AUArpaMMbl, (OPMYIIbI, CHOCKH, CCBUIKH,
yKa3aresu, IPUMEYaHus U Ipyrue dJ€MEHThl HAyYHBIX CTaTEH.

5. Hayuurtbcs pabotaTh ¢ OONBIINM JOKYMEHTOM B PEKHUME «TIABHOTO JIOKYMEHTA

6. Hayuurtbcs co3maBaTh 3JEKTPOHHBIC TIOKYMEHTHI cpecTBamu P7-Oduc.

JlaGoparopHasi padora 5.

Oo0padoTka TekcToBOM HHpopMauuu. Texnonozuu popmamuposanus 00OKyMeHm08.

Co3oanue maonuy

Bonpockl (KoMIeTeHIMH, HABBIKH) /1JI51 OCBOCHHUS

1.
2.

3.

Hayuutbcs co3naBath u ynansats Tabmuisl B P7-Oduc.
N3yunTh npaBuiia peAaKTUPOBAHUS TaOJIUIL.

W3yunth mnpaBuia UCHONIb30BaHUE (opMyn B TabiMLax W BbIUKUCICHHUS B

nokymenTtax P7-Oduc.

4.

5.
6.
4
8

Hayuurcst paboTaTh ¢ JaHHBIMU TaOJIUIIBI.

Hayuutbcs pabotats ¢ rpadpuyecKuMu 0ObEKTaMH.
N3yuuth npasuiia paboTsl ¢ rpadu4ecKuMu GUrypamH.
Hayuutscs paborats ¢ o0bextamu P7-Oduc

N3yuuts npasuia cozganus Juarpamm B npuiioxkenuu P7-Oduc.

33}]3![[/[51 AJI BBIIMMOJTHEHHUA U METOAUYECCKHUE PEKOMECHAALIMNA

Tabéauna npencrarisier co6oi HabOp sSUeeK, PACTIONOKEHHBIX B BUJIE CTPOK U CTOJOIIOB.
Kaxnas sdeiika TaOMUIBI MOXET COJEPKATh TEKCTOBYIO, YHCIOBYIO WIH Tpa@UUIECKYIO
uH(popMalro. MOXHO MPOU3BOAUTH JIFOObIE MAHUIYISALUUA C JaHHBIMH TaOJUIBI, HAIPUMeED,
BCTaBJIATh U yaJATh, pOpMaTUpPOBATh JaHHBIE, HE HAapyIIas IPU 3TOM PACHOJIOKEHUS CTOIOIIOB.

Co3oanue maonuywt

Jnst BCTaBKM TAONMUIIBI CITYXXHUT KHOTKA Tabiuysi, pacmiofioKeHHass Ha TaHenu Tabauywvl

BKIIAJKU Bcmaska. Tlpyu HaxaTu# Ha ATy KHOIKY MOXXHO B MHTEPAKTHBHOM pEXHME BhIOpATh
HE0OXOMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JIJIst Oy IyIIel TaOIHIIhI

Ecnn

AYCCK

Ta6J'II/II_Ia OUYCHb 60J'IBIJ_I€UI u KOJINYECTBO j npe,unaraeMLIx
HEOAO0CTAaTOYHO, Hy}KHO BOCIIOJIB30BAaThHCA OHHHeﬁ chaeumb ma6fzut;y

Tabnwuua
(pI/IC. 1) U B IOABUBIICEMCA OUAJIOTOBOM OKHE 3a4aTb - HCO6XOI[I/IMOC

KOJIMYECTBO CTPOK U CTOJIOIIOB R

10



T d BB [P

TaGauua|| PucyHok Kaun ©urypel Sn

BcTaska Tabauubl

I I
I | |
I | |
I |

I | | [

| _:I EcTaeuTe TaBAMLY... |

HapwcogaTe Tadauwy

Tadawua Excel

5 e

Fkcnpecc-Tadanuel 3

1 O] Mo ymon-anmio A Hossix Tatinuu

Pasmep Tadnuusl

d Yucno cTonbupe: 5

LIRS

Yucno cTpok: 2

1 AeTonogbop wpkHel cTonbuos
1 (%) nocTogHHan: AsTo
() no conepmrmamy

) o wpkHE oKHa

I OK ] [ OTneHa

Puc.1. Co3panue TadaunbI

3aoanue 17. Co3naiite Tabnuiy U3 5 cmonoyoe v 6 cmpok depe3 Auanoropoe okHo BeraBka
Ta0JMbI, 3aMI0JTHUTE IIANKY TaOJUIbI, KaK Ha PHC. 2, 3aaliTe TPaHULIbI TAOJIUIIBI.

Ne 't

danormia

s

O11eHEA CTHIIeHTHA

Puc. 2. Oopaszey Tabauyw 1.

Omoopasicenue u cKpvlmue JTUHUL CEMKU, GHEUWIHUE ZDAHULbL

[To ymMomuaHuiO peXUM OTOOpaKEHUS pPAMKHA TaOMUIBI U PA3ACIUTEIbHBIX JTMHUN
BKJIIOYEH. TeM He MeHee, TaKe eClI JIMHUU CEeTKU OyAyT yAaJeHbl C UCTIOIb30BAHUEM KOMAaH/IbI
['panune! u 3anuBka, P7-Oduc no-npexxHeMy OyAeT oToOpaxaTh JIMHUU CETKH, pa3felisiolue
SYEHKU TaONUIIbI, OTU TUHUU HE OTOOpaXkaroTcs Ha nedatu. /[ qo0aBieHus TpaHull U 3aTHBKU

B Ta6J'II/II_[aX HCIIOJIB3YETCSI OKHO Juajiora FpaHI/II[bI H 3ajJMBKa OTKpbiBawLleecd U3

KOHTEKCTHOW BkNagkun KOHCTpyKTOp —naHenb

rpaHuy

nunu cpeactea paboTbl C rpaHULaMK U

3anuBKON,

pacnofio’keHHbiM1 BO BKIagke

11

Hapucosatb Tabnuuy —kHonka Bbibop

A ™
0,5n7 h

HapwooEaTe NacTHE
Taganuy
HapWcoBEaTe rpaHmLEl F

o LgeT nepa ~

Fuonka ertbop rpanmin



(OHCTPYKTOp.  naviens Crasw Tabny

[CpaHHuLa l CTpaHHLa l Sanqeka l

—[paHuybl- [paHvubl 1 3anueka(puc. | ;. — —
S EI - AnA A0B3ENEHHA FEAHHL WENKHHTE
3) . et 0B0pazel MK HCNOABEYHTE KHOMKK
D pas | |
Puc. 3. OxknHo amasnora I -
I'panuusbl 1 3a;14BKA o Uper:
— 4BTO A
E reTea LLIMpkHa!
[— 0,507 hd MPHMEHHTE K
ﬂ ApvrE |Taﬁnnu.e j
MNaHens | [0pHZOHTANEHAA NHHKA. .. | Ok, | OTMEHE |

3aoanue 18. Paboma c mabnuyen. Ilo 3aBepimieHHH co3gaHusi TaOIUIIBI B HEE
HEOOXOIUMO BBECTH TEKCT. TEKCT BBOAUTCS B KAKAYIO U3 AYEEK TAOIUIIbI B OT/IEIHHOCTH, TPUYEM
JUIs1 ero (popMaTHPOBAHMS MTOAXOUT OOJBIIMHCTBO CTAaHAAPTHHIX (GyHKIMHA hopmaTrpoBanus P7-
Oduc. /11 nepemerieHust o siueiikaM TaOIULBI HCIOIB3YIOT KIABUILM YIPABJIEHUS KYpPCOPOM,
MaHHMITYJISITOP MBIIIH U crienuanbhbie Kiasumu (Tab). [lpu odopmiteHun TabIuIbI OJIB30BaTENh
MOJKET yCTaHOBUTH CBOMCTBA BBIOPAHHOW TaONMUIIBI, Hanpumep, GvlpasHUBAHUE, UHMEPBAlbl,
WUpUHY Cmonbyos, epanuybsl U 3a1u6K)y Yepe3 KOHTEKCTHYIO BKIaaKy Maket (puc. 4).

Puc. 4. Bkiaagka Maker

M3yunTe BO3MOKHOCTH, MPEIOCTABIISIEMbIE KOHTEKCTHBIMHA BKJagkamMu KOHCTpyKTOp M
Maker.

3aoanue 19. H3menenue pazmepoe cmpoxk u cmonouos. 3Bvipasnusanue mekcma u
dopmuposanue wipugpma 6 aueikax madauywl.

Haubonee mpocThiM crmocoOOM HW3MEHEHUsI Pa3MEPOB CTOJIOIOB M CTPOK SIBIISIETCS
NepeTackKUBaHWe WX TpaHUI] Bpy4dHyro. HyxkHO mMoABeCTH yKa3aTenb MBIIIM K JIMHUH,
pa3IesroNIel 1Ba CTOJIONA M B TOT MOMEHT, KOTJa yKa3aTellb MPUMET BUJ JIBOWHOW CTPEIIKH,

Maket

g Beigenute ™ ?< % lﬂ BCTaEuTe cHWZY OEBELMHNTE AYEHKN %J 035em 3 :IJI. BEEE A: Al :j MoETOPWTE CTPOKM 33rON0EKDE
o= A
[ OTo6pasuTs ceTky 5 '-J]_l BcTagnTe cneEa HEH Paz6uTh Aueiiku j 579 L 'jj === “ A = ‘Z‘ =Z Mpeobpasoeats B TEKLT
_ . ¥ganuTe | BeraeuTe anpaeneHue Mona || COPTMPOEKE
(%] CEOCTER - cEepxy [l BerasuTe cpasa 5 Paséute Tagauuy ;af AETONOABOP ™ == < TeKcTa AYEliky Je ®opmyna

Taénuua CTpoKM W cToNBLE [Fi OBBEgMHNTE Pasmep Aqeiikn [ EbipaBHWBaHNE JaHHele

HaXXaTh JICBYIO KJIABUIITY MBIIIN U TIEPEHECTH TPAHUILY CTOJIOIa B CTOPOHY (pHC. 5

Mz | damununa I
nin

QHachDHTb cTonbey, T-EIEHHLI.I:I!
<>

Puc. 5. Hacmpoiika wiupunot cmonoyoe
[nsa ykasaHus YNCROBbIX 3HAaYEHUI pa3MepoB CTONOLa UM CTPOKN UCNOSb3yeTCs
Bknagka MakeT -—Pasmep s4enku, 30ecCb Xe MoNnb3oBaTeflb MOXeT YCTaHOBUTb

aBTONOA0OP LIMPUHBI U BBICOTHI STUEEK
12



JIyist m3MeHeHUs! UPUHBI CTOJIOIOB TaOIHIIBI MOKHO BOCIOJIB30BaThCSI TOPU30HTAIBHOMN
nuHelkoi. Ha ropu3oHTanbHON TMHEHKe pacronaraloTcss METKH T'paHHI] CTOJI0110B TaOiuIIbI (puUc.
6.). YcTaHoBUTE KypcOp Ha METKY, U KOT'/Ia MOSIBSITCS CTPEIKU U3MEHEHHUs pa3MepoB, HAXKMHUTE
JIEBYIO KHOTIKY MBIIIH U, YAEPKHUBasl €€, IePEeMECTUTE TPaHUILy STUCHKH TaOIHIIbI.

MeTKku rpaHuy ctonbuos

Puc. 6. YnpasJienne IIUPUHOM CTOJIOLOB IIPH NOMOIIY KOOPAMHATHOM JIMHEHKH

Cy3bTe CTOJIOIBI, B KOTOPOM BBEACHBI N 1/h, oyerKka u cmunenouss i paciiapbTe CTON0eII,
B KOTOpOM BBCICHA ¢CZMI/UZM}Z.
Mepen TeMm, Kak Ha4yaTb (hopmaTUpoBaHNE AaHHbIX Tabnmubl, S4ENKN HeO6X0aMMO

BblaenuTb. MNonb3ysce Bknagkon Maket—none Tabnuuya—BblioennTb, MOXHO BBIICTUTD TY

CTPOKY MJIU CTOJIOEL, B KOTOPBIX MPEIBAPUTEIILHO YCTAHOBJIEH KYpPCOp, a €CJIU JJIsl BbIIEICHUS
XOTUTE BOCIIOJIb30BATbCSl MBIIIBIO - MOABEAMTE yKa3aTellb MBIIIM JIEBEE CTPOKM WM BBIIIE
cToi0a W IIENKHUTE MBIIIBI0 B TOT MOMEHT, KOTJa yKa3areidb HpuMeT (opMy CTpENKH,
yKa3bIBAIOLIECH Ha BbIIEISIEMbIH y4acToOK. Bwidenume nepeyio cmpoky maodauysl, 3anoaiHeHHyI0

meKcmom.
BblpaBHMBaHWE TekcTa M dopmaTupoBaHue LwWwpudtTa B A4enkax Tabnuuybl

npoun3BoanTCcA TpaanMUMOHHLIM CcnocoboM C MCNosib30BaHNUEM KHOMOK BblpaBHMUBaHUA

absaueB Ha Bknagke [nasHasi, nmbo Ha Bknagke MakeT —none BeipaBHuBaHue (Puc. 7).

KoHcTpykTOR MakeT

S35 As 7]

—_—
—_—
—] =] =

HanpagneHie [ona
= = = TekcTa AYEHEM

EI:II‘JEEHHEBHH'E
Puc. 7. BolpaBHUBaHMe TEKCTA B sA4eiiKe
YcTaHoBuTe AJs IEPBOM CTPOKU TaOIHIIBI BRIPABHUBAHUE MO TOPU3OHTAIN U BEPTUKAIU
no ueHTpy. Jns nepBoit ctpoku Tabauibl ycranopute mpudt Times New Roman, pasmep 14,

KM PHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmouoyoe

Jl71s BcTaBKM CTPOKH/CTONIOIA B UMEIOIIYIOCS TaOIUIly HEOOXOAMMO YCTaHOBUTH KypCop B
CTPOKY WJIM CTOJIOCIl MepeJl WIM IOciie KOTOPbIX HEe0OX0auMOo J00aBUTh CTpoKy/cronden. Ha
BKJIaJiKe MakeT BpIOpath mosie CTpOKH U CTOJIOIBI M T00aBUTh HY>KHBIH 3JI€eMEHT

Uro0bl 100aBUTH CTPOKY B # B Borasus cHuzy KOHIIE TaOJHUIIbI, HEOOXOIUMO
YCTaHOBUTh KYypCOp B NOCIIE€IHEN | A8 Berasums wresa SAYEHKe, paCHOJIOKEHHON B
[IPaBOM HIKHEM YTy TaOJMIbL, U | Bcrasute ' o HaxaTh KiaBuiry Tab.

HobaBeTe 00un cronben — EEPY A BeraevTs cnpasa | o 6ne cronba Mms. Baecure

CTpok ané M
3arojioBOK ctoyionia Omuecmego. ='FEHHETAAEHE ° 3anonHuTe TabIMIly TaHHBIMU

kak Ha puc. 8. Cronber M n/n 3aNI0JIHATE MPU TOMOIIM HYMEPOBAHHOTO CITMCKA, BEIOpAB €ro Ha
BKJIJIKE TTIaBHas B moJie A63arl. Jlo0aBbTe B KOHIIE TaOJIUIIBI OJHY ITyCTYIO CTPOKY.

13



IP:I Ddaporma Hnia OTIecTRBO Onenra | CTimeH A
1 lBaHoB AHOpER AnekcesBrY a 1250

2 Cepresgs Mapia lBaHOBHE 4 1000

3. |BopoHoe MNeTp 1k 14 4 1000

4 KopoTkoB EereHnd | CemMeHOBHY 3 0

o AHOpesEa Eepa [NeTpoBHA o 1250

5]

Puc. 8. 3anojHennas Tadanna
Yoanenue cmpoxku wunu  cmonbya - OCymeCTBIACTCS ~ KOMaHIOHM  YIaJUTh
CTPOKH/cTOJ0UBbI/A4YelKN Ha BkiIaake Maket (Puc. 9)
s A & Borae
L B
*-J]_I BeTaE
¥aanuTe|| BcraeuTe
- CEEpXy l Berae

o ¥1anuTe AYERKEM..,
i ¥AaNWTE CTONGLE

=" ¥YaanuTe CTROEKW

_,3] ¥aanuTe Tadauuy

Puc. 9. Komanasl YaaauTh cTpoKH/cTO0UbI/AUeHKH
3aoanue 21. Copmuposxka 0aHHBIX 6 MAdIUYAX.
BbINOMTHUTE COPTUPOBKY IO BO3pAaCTaHUIO WM MO YOBIBAHMIO MO3BOJIAIOT KHOIIKA
CopTHpoBKa 0 BO3pacTaHMI0/yObIBAHUIO, PACIIONIOKEHHAs Ha naHenu [ maBHas B mose AG3alg
2!

CopTWpoBEKa

. CopTrupoBaTh MOKHO KaK YHCIIOBbIE, TaK U TEKCTOBBIEC IaHHBIC.

B okne nuanora CopTHpoBKa, OTKpbIBatOUIerocs Bkiaaake Maket none J[aHHbIE MOKHO
YCTaHOBUTH MapaMeTpPhl Il COPTUPOBKH JAHHBIX, UCIIOJIB3YIO 0 TPEX MOJIeH TaOIuIlbl, YKa3aTh
TUTl COPTUPOBKU (mexcm, uucio, dama) U TOPAIOK COPTHPOBKHU JUIS KaKAoro mons (no
603PACMAHUIO UTU NO YObIBAHUIO).

14



CopTHpoEKa E| E|

CHa4ana no e
= * M0 BOZPACTaHHHD
CTonbuam 1 THM: TercT ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTem no

{* No BO3pPAacTaHkHD
| - | THM: TekcT - =
" no yBRIEaHHRD

4 e

Mo: |a63au.arr|
ZaTeM No
| = -
~
CMHEOK
" co cTpokoA saconoeka {* Bes CTpOKM 3aronoBka

:

MapamMeTpel... k. OTHEHS

Puc. 10. Juasorosoe okHo CopTupoBka
[TpoBeanTe COPTHPOBKY 11O BO3PACTAHHIO PaHEE CO3IaHHOMN TAaOHIIBI TTO 1Moo PamMuIns.
B otkpeiBmiemcs auanoroBom okHe COPTHPOBKA YCTAaHOBHUTE nepswviti Kitou: Cmonbey — 2,
Tlopsodox — no eo3pacmanuio.
Brumanue! Ecnu oannvlie mabauyvl He 8vloeiumv, d NPOCHMO YCMAHOBUMb KYPCOp 6
npeoenax copmupyemo2o nojs, mo cOpmupoeKa npouszoudem 6e3 NPusisKi OCMAaIbHbIX OAHHbIX
maobauywl.

NCTIOJIB3OBAHUE ®OPMVIJI B TABJIMIAX U BBIYNCJIEHN A B
JOKYMEHTAX
3aoanue 22. Hexortopele Tabnuupl, co3znaBaemble B P7-Oduc mnpenHasHaueHbl IS
XPAaHEHUs] YMCIOBBIX JaHHBIX. [[7 BBIOJIHEHUS BBIUMCICHMM HAJ TUMHU JaHHBIMM MOXHO
BKJIFOYATh B TAOJIUIIBI (DOPMYITBIL.
Jl1st TOro 4ToOBI UCTIONIB30BaTh POPMYITY HEOOXOAUMO:
*  VYCTaHOBUTH KypCOp MBIIIM B SYEHKY, I/le JAODKEH ObITh MOJY4YEH pe3yJbTaT
BBIYUCIICHUI
= BeiOpare Bkinagky Maker — moJje Jdannbie > ®opmyJa. [Ipu 3ToM Ha sKpaHe
MOSIBUTCS OKHO nuasora MopmyJa (puc. 11).

Papryna:

PopMaT YHcna:
| [
BCTAEHTE dryHELHHD:

| =l Ef

| OTHEHS |

Puc. 11. Inasorosoe okno ®opmy.ia
. B cnucke BeraBuTh (yHKOMIO BbIOpaTh HYXHYIO (QYHKIMIO (BbIOpaHHas
byukus 1o6aButcs B mose Mopmy.ia).

15



. B ck0OKk# BBeMTE HAMPABICHUE PACIIOIOKCHHUS MOJCYMTHIBAEMBIX STUEEK (CBEPXY-
above, cieBa- left, cmapsa-right).

. [Ipr HEOOXOAMMOCTH MOXKHO BBIOpaTh (QopMaTr OTOOpaKCHHS PE3yIbTaTOB
BBIYUCIICHHS B criucke Dopmar uncia
. B pesynbrare P7-Oduc BcraBut moite, coaepxkaniee Gopmyiny, B SUCHKY TaOIHUIIBI

U 0TOOPA3UT pe3ysbTaT BHIYNCIIECHUS.
Taxkske MOKHO POU3BECTH MOACYET CJEAYIOIMM 00pa3oM:
YrtoObl 3a0ams 6 suetike ghopmyny, HY)KHO BBIIIOJTHUTH CIIEAYIOIINE ASHCTBUS:

® [IOMECTHTH KypCop B SUCHKY TaOJIUIIBI WIIH 20 x1|
B TO MECTO JTOKYMEHTA, I'I€ TOJKEH BEIBOAUTHCS
pe3yJibTar;

® BBINOJIHUTE KOMaHLy /auuvie -Dopmyna
JIEHTBI Maxem;

DopmMyna:
I=a 1+a2-a3 b

DOpMaT YHcna:

e B nosiBUBIIEMcs okHe Popmyna (puc. 12) Io,00 =
B CTpOKe (hOPMYJIBI E_icrasmb dyHKLHRD: BCTaBMTE 3aKNaAKy:
3amucath (OpMyny, ykasaTh (opMar BHIBOJAA = | =
pesynbTaTa B CTpoKe (opmara 4ucia, NpH 4
HEOOXOAMMOCTH BBIOpaTh (DYHKIMIO B IOJE i I Al |

BCTaBKM (pyHKUMHU U HaxaTb OK.
3ameuanue. Jlnanas3oH s4eeK yKa3blBaeTCs
yepes IBOETOUHE OT BEPXHEH JIEBOM STYEHKHU JO HUXKHEN MTPABOM.

Boruncnute cpeanuii 0amin CTyeHTOB U OOIIYI0 CyMMY CTHIICH/IMU B CO3JaHHON paHee
tabsuue. i yero ycTaHoBUTE Kypcop B IIYCTYIO AueiKy 1o rnosieM OueHka, BbIOEpUTE BKIAAKY
Maxket — noJsie lannsie > Popmyaa. B okHe nuanora @opMya yCTaHOBUTE Kypcop B CTPOKY
®opmyna, 3atem Boioepute dyukimio (SUM, AVERAGE).

3aoanue 23. Ooveounenue u pazouenue aueex

i 0ObeIMHEHUsI HECKOJIBKUX SYeeK B OJHY, HEOOXOJUMO BBIJIEIUTH OOBEANHsAEMbIE
SYeHKH, a 3aTeM BbIOpaTh BKIaAKy MakeT - nmose O0beIMHUTH siueiKku. 151 pa3ienenus sueex
C HUCITI0JIb30BAHUEM MEHIO HE00OXO0IMMO BBIIETUTH OJIHY MM HECKOJIBKO SUE€EK U BHIOPATh BKIAJIKY
Maket - nmoJie O0bennuuTh—~> Pa3ourth Aveiiku. B nosBuBIIEMCS OKHE qUaliora yKaszarb, Ha
CKOJIBKO CTOJIOIIOB MJIM CTPOK CIIEyeT pa3feiUTh BbIIEICHHYIO SUCHKY.

OObeMHUTE TIEPBBIC YETHIPE SUYEHKHU TaOMUIIBI B MOcHeAHeN cTpoke. B oObeauHeHHbIe
s4eku BBeauTe TeKCT: HMmozoevie 3nauenus. Iloncuuraiite 0oOLIyl0 CyMMY CTHNEHIUHM H
CpEIHION0 OIleHKY. B pesynbTaTe Bbl 10/KHBI TOYYHTH TAaOMUIlY Kak Ha puc. 13.

Puc. 12. Okno 66ooa ¢popmynvt 6 maoauuy

Taoauna 2.

r:i; PanmmA Hma OT1IecTIBO Onenka | CTiImeH A

1 lEaHoE AHOpei AnercesBry 5 1250

2. | Cepreepa Mapua lleaHoBHA 4 1000

2. |BopoHoe MeTp L1k 1 4 1000

4 KopoTHOR EereHuid | CeMeHOBEMY 3 0

o AHOpesBa Eepa [NeTpoBHA o 1250

MToroEble 3HaYeHWA: 4.2 4500

Puc. 13. I'oroBas Tadauna
CoxpaHuTe CO3/IaHHYIO TaOJIUIly B CBOEH make moa umeHem Tadauna 2
CaMocTtosiTenbHO co3maiite Tabmumy (puc. 14) mo o0pasiy, MOJACYUTANTE CTONIOEI]
Cpeonuui 6ann.

16



Tabauua 2.

Ne DHO IIpegmersr
° = : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. Boiuncjienue cpeiHero 3Ha4eHHU

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

JUis  TpoBeneHUS SJEMEHTAPHBIX BBIYUCICHUNW B TaONWIE peali30BaH MEXaHU3M
npuMeHeHus Gopmyit. Tak, nr00as siueiika TaOIUIBI MOXKET OBITh «BBIYHUCIISIEMOI» Ha OCHOBE
MPHUITUCAHHOM ei1 hopmyItbl (YHKITUN), OTIEpaHIaMU KOTOPOH SBIISFOTCS 3HAYCHUS (KaK IMPaBUIIO,
YHCJIOBBIC) JAPYTUX SUECK WM Ui HEKOTOpbIX (GyHKIMA ux rpymnm. [lpu 3ToM Besi Tabiwmia
paccMmaTpuBaeTcsl Kak MaTpHIla, CTPOKU KOTOPOW HYMEPYIOTCS, HAYMHAs C SUHUIIBI, & CTOJIOIIBI
0003HaYaIOTCs JIATHHCKHUMU 6¥;<BaMH, HauuHasg C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex mabauyvl

UtoOkI 3a1aTh B siueiike GopMyIly, Hy>KHO BBITIOJIHUTH CIEAYIOIINE ICHCTBUS:

- TOMECTUTh Kypcop B SUEHKY TaOJMIBl WIM B TO MECTO JOKYMEHTa, IJle JOJIKEH
BBIBOJUTBCS PE3YJIBTAT;

- BBINIOJIHUTE KoMaHy [lanHble — DopMyiia 1eHTh Maker;

- B IosiBUBILIEMCSl OkHe DopMyria B CTpoKe popMyJIbl 3anucaTh (popmyity, ykazarb opmar
BBIBOJIa pe3ysbTaTa B CTpOKE opmara yuciia, Mpu HeoOXOAUMOCTU BBIOpaTh (PYHKIMIO B IOJIE
BCTaBKU QyHKIUHU U HaxxaTh OK.

3ameuanue. Jlnana3oH si9e€eK yKa3bpIBa€TCS YE€pPE3 ABOETOUUE OT BEPXHEN JIEBOM SIYEUKH J10
HIDKHEH IIPaBoi.

DopMyna:
I=a1+a2-63

DopHaT YKcna:

|o,00 =l

BCTABHTE thyHIUHHD: BCTAEMTE 3aKNaAKy:

E ................................................................ j I j
O I OTHMEHE |
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OxHo 8800a ghopmynvl 6 mabnuyy

UToOB! U3MEHUTH 3aMUCAaHHYIO0 POPMYITY, HY>KHO:

- BBIJICJIUTH STUYEHKY C (OPMYIION;

- BBINOJIHUTH KoMaHy Jlanubsie — @opMyrna ieHTsl Maker;

- BHECTH M3MEHEHUS B MOSBUBLIEMCS OkHE (popmyn. JInbGo BI3BaTh 1O MpaBOW KHOIKH
MBIIIK Ha BbIICTICHHONW sueiike koMaHny W3menuts mnosne-dopmyna U BBIIOJIHUTH €€
penaKkTupOBaHUeE.

Urto06bl nepecynTarh pe3yabraT GOpMyJibl IPU U3MEHEHUHU YUCIOBBIX JTAHHBIX B JAPYTUX
sYeiKax TaOJHIIbI, y9acTBYIOIIUX B (hopMyJie, HY»KHO IIPH BBIACTICHHOM sueiike ¢ GpopmMyoii mo
MIPaBOi KHOIKE MBIIIH MPUMEHUTH KoMaHay O6Hosums nose. YToObl yaanuth GopMyiy, HY>KHO
JBaKJbl IPUMEHUTH KoMaHay Delete K BbIIeIeHHOMY pe3yabTaTy (pOpMYIIbL.

3aoanue 24. /lobasnenue nazeanus k maodauye. Eciu B TOKyMEHTE NpeaIonaracTcs
HAJIMYMe MHOXKECTBA TaONUI,, TO A YH0OCTBa IOJNB30BaTeNIel CYIIECTBYET BO3MOXKHOCTh
CO3JIaHMSI aBTOMATHMYECKOW MOJMUCU K TaONUIlE C COOTBETCTBYIOILIEH NepeHyMmepanueil npu
J00aBJICHUH HOBBIX TaOJHUI] B JIOKYMCHT.

s nobaBrieHus Ha3BaHUS K TaOIuIle, BBIACIUTE TaOIUILY U BbIOEpUTE KOMaHAY Bemasumo
nazeanusi nanenu Haszeanus Bxnanku Ccewinku. B mnossusmemcs oxkHe Hazeanue (puc. 15)
YKQXHUTE TEKCT TOJIHUCH, €€ TOJOKEHUE OTHOCUTENBHO TaOmwipl. Eciau BBl XOTHTE, YTOOBI
MOJMKUCH K Tabiuile J00aBIsIach aBTOMAaTUYECKU MPH BCTaBKE HOBBIX TAOJHI] B JIOKYMEHT, TO
UCTIONB3YSl KHOTIKY A8moHa36anue HACTPONTE MapaMeTphl MOAMUCH U YKaKUTE, YTO €€ CIEeTyeT
n00aBIATH 1715 BceX 00bekToB THna «Tadnuma P7-Oduc» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /IuajioroBoe 0KHO Ha3BaHUe

| ok || omena |

Puc. 16. BctaBka ABTOHA3BaHUA Ta0IHIIBI

PABOTA C JAHHBIMU TABJINLbI

3aoanue 25. Ilpeoopazosanue madauyvl ¢ mexkcm.

[Tpu BO3HUKIIEH  HEOOXOIMMOCTH MOJIYYUTh u3 UMEIOIIEHCS  TaOIUIbI
CTPYKTYpPHUPOBAHHBIN TEKCT, BOCIIONB3YiTeCh KoMaHAoH JaHHbIe - [IpeobpazoBaTh B TEKCT JIEHTHI
Maket. B utore OyaeT momxy4deH TEKCT, pa3/elIeHHbIA B MECTaX Pa3e/ICHHs TueHKaMu TaOIHUIIbI
BBIOpaHHBIMU Pa3ACTUTENSIMHU.

Ilpeobpazosanue mexkcma 6 maoauuy

MosxHO mpeBpalnath yxe HabpaHHBINA TEKCT B Ta0nuiry. [[ist 5Toro Heo6xoauMo

e Broigenute HyXHBIH OJIOK Tekcta U BbIOparh omiuio IIpeobpazoBate B Tabmuily
kHomnkHu Tabmura.

e B mosBuBIIEMCS OKHE HAJI0 3a/1aTh TapaMeTpPhI OYAYIIeH TaOIUIIbL.
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Cnemyer wuMeTh BBHIY, 4YTO (parMeHT TEKCTa [OJDKEH OBITh MpeABapUTEIHHO
OoTGOPMATUPOBAH CHUMBOJIAMH-PA3JICTUTESIMU (HampuMep, TaOyisiued uiau ab3amem), 4ToObl
porpaMMa CMOTJIa Pa3INIUTh SYCHKU TaOIHIIBI.

PABOTA C U30BPAKEHMAMU

P7-Oduc mpemocraBiseT MOCTATOYHO OOJBIIAE BO3MOKHOCTH PabOThI € TpadUKO.
Hanwnuue rpaduveckux 0ObEKTOB B TEKCTOBBIX JOKYMEHTaX YacTO YKEIaTeNIbHO, & B HEKOTOPBIX
CIIy4asiX IPOCTO HEOOXOUMO.

OCHOBHBIE CIOCOOBI BKIIIOYEHHS I'paQuKH B JOKYMEHT - UMIOPT TpaduKd M3 JIPYrHX
NPUJIOKEHUN WK CO3/laHue rpauIecKux 00bEKTOB HETIOCPEACTBEHHO B JOKyMeHTe. OCHOBHBIE
UHCTPYMEHTHI [T paboThI ¢ TpadMKO HAXOSITCS Ha JieHTe Bemaska nanens Uirocmpayuu.

Bcmaeka uzoopasicenuii uz opy2ux npuioxcenuil

I'paduueckne 0OBEKTHI U3 APYTUX MPUIOKEHUH B TOKyMeHT P7-Oduc MOKHO BCTaBUTH,
ucnois3ys Oydep odMeHa. [t 3TOro Hy’)KHO CKONMUPOBATh KAPTUHKY M3 JTIOOOT0 MCTOYHHKA -
BeO-CTpaHMIIbI, IPYTOro JOKYMEHTA, APYroro MPHIOKEeHUs, a TOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’)KHO€ MECTO TEKYIIETO JOKyMEHTA.

3aoanue. OTKpONTE TaKTOBBIN TOKYMEHT, CO3/IaHHBII paHee, U BCTaBbTE B HEro Jt000i
rpaduueckuii 00BEKT, UCTIONIB3YsI Oydep oOMeHa.

Bcemaexa pucynkos usz ghaiina

Jlis  BCTaBKM pHUCYHKAa U3 HMelolerocs rpaduyeckoro Qaitna, HE00X0IUMO
BOCIIOJIb30BaThCSl KHONKOM Pucynox nanenu Minrocmpayuu Ha BKIajake Bemaska.

B nmnosBuBIIEMCS OKHE HalauTe W
BBIOEpUTE HYXKHBIM rpaduyeckmii  aiin.

el & 1 ) \ \ :
H300paxeHne BCTaBUTCA B JJOKYMEHT. 5 |BE S __} 4:=] “ o+
3ameuanue. CreyeT YYUTBIBaTh, UYTO | Pucyrox faprusxa Ouryps SmartArt [uarpamma CHumMOK

v v

BCTaBJIEHHOE n300pakeHue 3a4acTyro
3aHMMAaeT 3HAYUTENBHBIA O0BEM IaMSTH.
[TosTOMY BBINIOJIHEHHE HEKOTOPBIX OMNeEpaluil OyAeT 3aHHMaTh ONpPENETIeHHOE BpeMs, IpUYeM,
OHO OyzieT TeM OoJIblle, YeM OOoJIbIle pa3Mep BCTaBIIEMOro (ailia U HUKe TPOU3BOAUTEIIBLHOCTh
KommnbloTepa. UToObl pabora ¢ m3o0OpakeHHsMH Obliia Oojee yZOOHOHM, a WTOTOBBIM pa3mep
TEKCTOBOTO JOKYMEHTa He ObUl OYeHb OOJBIINM, LENecO00pa3HO clenaTb KOMIIPECCHUIO
u3o0paxkenus. st aToro Ha Bknajnke @opmam Ha NaHeIu Mzmenums evibpams KHONIKY Corcamue
DUCYHKA.

3aoanue. Jl06aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aiina. M3yuute mnanens
Usmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U IBETa puCyHKa. J[00aBbTE XYI0’KECTBEHHBIC
s¢pdexktsl Kk pucyHky. IIposenute

H -
KOMIIPECCHIO U300pakeHMsL. Ecmn i Koppekuwa = A
UCYHOK UMEeT  OJHOPOJHBIN OH '
PHCYHOK ZHOPOZL don, il Sag Liger - 7,
nonpodyire ynanutb HOH H300pKEHHS nanMTE | u
IIPU TOMOILY KHONIKK Yoanums ¢oH. G oH | XyaomecTEEHHbIE 3B deKTEl ~ '*"I_g -

Bcmaska pucynkoe uz konnexkyuu.

Jly1g 5TOM paboTHI CIIY>)KUT 001acTh
3agauy Kapmumnka. JlaHHas KOJUIEKLHUS COAEPKUT MOAOOpPKY Habopa KapTHMHOK TEKCTOBOTO
penakTopa.

s BctaBku Kapmunku HEOOXOAUMO
HaXaTb KHONKY Kapmunka Ha TaHEIH
Hnnmocmpayuu Bxnagku Bcemaexa. Crpasa
MOSIBUTCS TMaHenb Kapmunka ¢ KHOIIKOU
Hauampb, Ha)xaB Ha KOTOPYIO, MBI YBUIMM KOJIJIEKIIUIO U300paKeHUH.

MzmeHeHKe

19



3aoanue. IIlpocmompume KoaneKyuro uz0opadicenuli u 0obagvme 000U U3 PUCYHKOE 8
MeKCmosblll OOKYMeHm, 6blopas KoManoy Bcmaseumv unu 06axicovl wenkHy8 Muludblo HO
u3006padicenuio.

Co3oanue zpaguueckux npumumueos

Kuonka @ueyper nanenu Unnrocmpayuu BKIaOKU Bcmaexka CIyXUT Ui OBICTPOTO
co3fanus rpaduyecKux MPUMUTUBOB. [l cO3/1aHUsl HY>)KHOTO NPUMUTHBA BBIOEPUTE €ro U3
BBINIAJAIONIET0 CIIMCKA U «HAPUCYWTE» B JOKYMEHTE INPOTSKKONM MBIIIU C HAXaTOW JIEBOU
KHOIIKOM.

3ameuanus.

. Jlnst Toro 4roOwl (urypa = ij}
MMela OZIHHAKOBLIC MPONOPLIMH, BO BpEMS | ==m =
PUCOBaHUS HAJ0 YACPKUBAaTh HAXKATOU
kHonky Shift. [Tpu naxaToit knaBumu Ctrl
¢urypa Oyner HaprCcoBaHa «OT LIEHTPAY.

. IIpu co3nanuu ¢Guryp MOXHO HCHOJIB30BAaTh IOJOTHO, KOTOPOE I03BOJISET
pa3meraTh Ha HeM rpadudeckre 00beKThI U epeMeIaTh, BpamaTh, yAalsITh cpa3y Bce 0OBEKTHI,
pasMeleHHble Ha HeM. YToOBI co31aTh MOJIOTHO, BEIOEpUTE KOMaHy Hogoe noiomHo U3 MEHIO
KHONIKU Dueypul (BKnanka Bemaeska-Hnniocmpayuu).

[Tpu BeImEneHUN (GUTYPHI O KpasM TOSBISIETCS pamMKa ¢ MapkepaMu. Cunue Kpyeivie
Mapkepbl  TO3BOJSIOT — NPONOPLMOHAIBHO  M3MEHUTh  pa3Mepbl  (QUIYypbl, cunue -
HETIPONOPLUUOHAIBHO. JKenmbiti pomO06UOHbIll Mapkep TaKXKe CIYXKHUT Ui W3MEHEHUS
reOMETPUYECKUX pa3MepoB Gpurypsl. Durypy MoxKHO BpaIlath, s 3TUX LeNell CIyXKUT 3eneHblil
Kpyenvlil Mapkep, PacIoONOXEHHBIH Hajx Qurypoi. Jlis BpamieHus MpUMUTHBA HEOOXOIMMO
YCTAHOBUTB KYPCOP MBIIIIN HAa MapKep U, HAKaB JIEBYIO KHOIKY, IPOM3BOIUTH ABHKEHHS MBIIIBIO.
[Ipu 5TOM durypa OyaeT BpamaThCs B Ty WIA HHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOJIBKO IpaduecKux NpUMUTHBOB. [IpHu co3aaHuU IPUMUTUBOB
ucnione3yiite knasumm Shift u Ctrl. TlopaboraiiTe ¢ co3maHHBIMU U300pPAKEHUSIMHU: YBETHIbTE
WA YMEHBIINTE pazmep N300pa’keHHsl, TOBEPHUTE U300paKeHue.

> @

Ourypei SmartArt Auarpamma CHumox

v

WanokTpauun

3aoanue. Co3aiiTe MOJOTHO M Pa3MECTUTE HA HEM HECKOJIBbK
nopaboTaiTe ¢ IIBETOM, 3aJTUBKOM, KOHTYpaMH U Apyrumu dddexramu Gpuryp.
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Peoaxkmupoeanue uzooparxcenuii

Jlnsi i3MEHEHUsI KaKHX-JTM0O MapaMeTpoB M300pakeHHUH (PUCYHKOB), HY)KHO BBIICIHTH
BCTaBJICHHOE M300paKEHUE, TIPH ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpyMEHT Cpedcmea
pucosanus, coaepxkamuii Bkiagky @opmam (puc.l ) ¢ HHCTpyMEHTaMu IJs 00pabOTKH
U300paxeHusl.

; H -3 .‘l & RN ¥ METOANYECKME PEKOMEHAALIN [PEXMM OrpaHNyeHHON dyHKLMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBAHMA = = x
nasHas craska asMEeTKa CTPaHMLE Celkn acceunkn eLleHINp OBaHe g aspabaTamk aacTpoiiki opmat
T B P c P P B Paspas H i @
INNEOOB o & 3anmeka durype ~ ‘ il —'l . £ [F] 3 Ha nepearmii naan = |;_-|. BLpOBHATE ~ iz =
VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~
! —| & ; 3 et OBBem MonoxeHue b= i
[TA 3k --%---\ — = P vsmerume urypy T L qepn - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
]

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. CpeacrBa pucoBanust

C ¥X MOMOIIBI0 MOYKHO MTPOU3BOANUTH HECIIOKHBIE ONEPALUN PEJAKTUPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BEIOUPATh CTHIIb JUIsI PHCYHKA (MOXHO
3a1aTh ero (opmy, LIBET IPaHUIIBI, a Takke APPEKThl), yKa3blBaTh MOJOKEHHE OTHOCUTEIBHO
TEKCTA.

1. YroObl uzMeHums APKOCMb, KOHMPACMHOCMb, NEPeKpacums PUCYHOK B
OTIpeNIeICHHBIN [BET (HaIpHMep, CIeNaTh €ro MeHee SPKUM, YTOOBI MCIOJh30BATh B KA4eCTBE
dona), Ha maHenu Hszmenums Bkiagku @opmam (Pabora ¢ puCyHKamH) BBIOEpUTE
COOTBETCTBYIOIIUE ITYHKTHI.

2. Uto0sl 3a0aTh cmuib oghopmienus, N3MEHUTh ()OpMy pucyHKa, 3a1aTh BHUJ €O
epanuy u 2¢hpgpexmul (T€Hb, OTPAXKEHUE, CBEUCHHE, CTIIaKUBAHUE, pellbed, TOBOPOT), UCTIOIB3YHTE
UHCTPYMEHTHI ¢ naHenu Cmuau pucynkog Bkiaaku @opmam. Taxoke a1 oOpMIICHUST PUCYHKOB
10 HAKATHIO MPABOH KHOIKH MBI MOKHO BBI3BaTh KOHTEKCTHOE MEHIO M BHIOpPAaTh KHOIIKY
Dopmam pucyHka.

3. UToObl ommeHums 6ce ucnpasiienHvle napamempuvl Ha TaHETH H3zmeHumo
BbIOepuTE KHONIKY COpoc napamempos pucyHka.

4. UTto0bI 3a0amb HydHCHbLIL pazmep PUCYHKA, MOXKHO, BBIJICIIUB €T0, U3MEHHUTD pa3Mep
BpPYUHYIO, THOO 337aTh TOYHBbIE 3HAUEHHUsS pa3Mepa Ha maHenu Pasmep. Ha sToii ke manenu
JocTymHa KHOMKa Obpe3ka, KOTopast TIO3BOJISIET 0Ope3ams PUCYHOK C KaXKJ0W CTOPOHBL. BakHO
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yuuTHIBaTh, 4T0 P7-Oduc He ynanser oOpe3aHHYIO YacTh PUCYHKA, a MPOCTO IEPecTacT ee
0TOOpaXKaTh.

5. Uto0b1 noseprymuv/ompazums pucyHOK, UCTIONb3YHTE KHONKY [lo6epHymb TaHEIH
Ynopsoouume.

6. UT0o0BI cepynnuposams HECKOIBKO PUCYHKOB B OAMH (11151 60siee y1o0HO0# paboThl
C MHOXXECTBOM M300paK€HUI ), UCIIOJIb3YWTE KHOTIKY I pynnuposams Hananenu Ynopsoouums.

1. Uto0sl pacnpedenums Tpaduyeckue OOBEKTBI OMHOCUMENbHO Opye opyed u
cmpanuysvl, UCTIONB3YHUTE KHOINKY Bwuiposuams, Ha 3aonuii nian, Ha nepeonuil nian manenn
Ynopsaoouume.

8. UtoOsl omobpasums cemxy, KOTOpas IO3BOJIAET OOJie€ TOYHO PACIPEICISITh
00BEKTHl Ha CTpaHMIE, BbIOEpUTEe MYHKT Omobpadicams cemky KHONKU BbuiposHamb TaHETU
Ynopaoouums. HaxaB «xHonky [lapamempovl cemku, MOXHO HACTPOUTh HEOOXOAUMBIE
napaMeTpsl paboThI ¢ ceTKOM. Tak, 00bEeKThI, IPUBSI3aHHBIC K CETKE, OYAYT MEPEABUTATHCS TOJIBKO
M0 COOTBETCTBYIOIIMM KJIETKaM CETKU U PACIIONIaraThbCsi B HUX.

9. JUist HaCTPOUKH pacnonodxicenus epaguyuecko2o 06veKma OmHOCUMENbHO MeKCma
(obmexanus), NCTIONB3yiiTe KHONIKY Obmexanue mexcmom naHenu Ynopsaoouums (puc. 2). Ilo
YMOJTYaHHIO MPOTPaMMa yCTaHABIUBACT PEKUM 00TekaHus «B TeKcTe», Mpu KOTOPOM PUCYHOK

«pa3pbIBacT» TeKCT. MoOXkKHO BbIOpaTh 1000H ApYroi S

NOAXOJAIIMM BapuaHT oOTekaHus: - Bokpye pamku - 551 B zexcre

PHUCYHOK BIIMCaH B IPSIMOYTOJIBHUK, TEKCT OOTEKAET €ro 1o |- B

paMKe 3TOTrO NUPSAMOYTOJbHHKA;, [lo KOHmMYpy - TEKCT lﬁ S eniee

00TeKaeT PUCYHOK II0 €Er0 FPAHMIIE; Bl o xonypy

- 3a mexcmom - PUCYHOK OyIeT UrpaTh poib (OHOBOTO [ll| 3avexcrom

U300paKEHNS; (€ Depearexcrom

- Ileped mekcmom - PHUCYHOK OymeT TOMEINICH Hajx |M] Ceepxyu crusy

TEKCTOM M 3aKpOeT COOOM ero 4acThb; ¥ CxsosHoe

- Ceéepxy u cHuzy - TEKCT OyIET PaCIOJIAraThbCs BBIE M 1]

HMKXC PUCYHKA, ] AonoanuTensHeie NapameTpel pasMeTKM. ..
[Ipy HEOOXOTMMOCTH MOXHO H3MEHUTH KOHTYP

oOTeKaHUs TEKCTOM. Hns 3TOTO BBIOCDHUTE p . 5 po ot Obmexanue mexcmom

COOTBETCTBYIOILYI0 KOMaHAY MEHI0 KHONKU Obmexanue

mekcmom. 1lpu 3TOM BOKpYr OoOBEKTa MOSBUTCS paMKa C MapKepamH, MepeMerias KOTOpbIe,
MO>HO Oy/IeT U3MEHUTH KOHTYP.

Taxke MOXHO 3a7aTh TOTOBBIN BUA 00Tekanus, [1onoocenue nanenu Ynopsaoouume.

Oobvexkmot SmartArt

OOmbexThl SmartArt - HOBBIN THUI TpapUUECKUX 31eMEHTOB. Takue 0ObeKThI ABISIOTCS YeM-
TO CPEJHUM MEXIy AUarpaMMaMy U (UTypaMu, OHU JAIOT BO3MOXKHOCTB MPEACTaBUTh Pa3HYIO
uH(pOpMalLKIO B BUJIE YAOOHBIX TpaduiyecKiX OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

IIpu BbIOOpe mabmoHOB SmartArt HEOOXOJUMO Y4YHMTHIBaTh WX II€PBOHAYAIBHOE
npenHazHayeHue. J{ias BcTaBku oObekTa SmartArt CIy’)XKMT OJHOMMEHHAas KHOIKAa Ha MaHelu
Hnnocmpayuu Bknagku Bemaeka, KOTOpast BBI3BIBAET OKHO BBIOOPA pUCYHKa (puUc. 5).
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BriGop prcysna Smarthrt

Bopomxa

2 Mvpansaa
. " Cryaont ana ovoboaxena A
DUASTDESY MACODNALM WK
CRMAMAR <3TTS B 00XO LerDe,
ANUSHTUDYST BiTarie Ha
KO-ELHON DESyASTETE, Moner
202€0MaTh 20 RTHPe) (TPCK
TEXCTI YROBNE 1) NOCIRaNRA 10
3TYX CTPEK OTOPPEKRASTIR NBA
¥ | sooo-xoil, 3ocTamee v
o [ omes |
Puc. 5. Obvexmot SmartArt
@Hﬂ'u ¥ Ve coysaoron racdoce - M A PBOTA ¢ puipeante Smatant = X
%) —————— 0 -
~ freeman  Berases  Paswercacrpewin Conan Pmxcomon Py Bug Scouar o
3 Jotasar> maprep @ [ometwms jposers = v ﬁ
0
4w ) n e B F) | i L)
(NDdBa Mates) ALl L a2aa !" | ﬂ “ 8 \ - ¥
;’n&am'- = ... ] - ..' _ | Hwene .' .. =/ .. . - Baranesms
Gurypy = Ly Mexer ﬁ“‘“"‘"‘i ¥ | ueen- Y pregnex
COMIM: pUcymoL MaxeTu Crunu Smartarnt Cépec

Puc. 6. Paboma c pucynkamu SmartArt

BriOpaB mrabion, BB yBUAWTE €ro Kpatkoe omucanue. [locne moGaBneHus mabioHa B
JOKYMEHT B OKHE TEKCTOBOTO TpOIleccopa IMOSBUTCA KOHTEKCTHBIM HHCTpYMEHT Paboma c
pucynxamu SmartArt, conepxxamuii 18e aeHThl: Koncmpykmop u @opmam (puc. 6).

Jist 3anoTHEHUS TEKCTOBBIX MOl mabaoHa MpeIHa3HaueHbl 00JaCTH, TOMEUEHHBIE KaK
Texcm, nuOo neBas maHedb SmartArt-oObekra. [ mo0OaBIeHUS HOBOTO dJeMEHTa B OOBEKT
SmartArt Hajo MPOCTO HaXaTh KiIaBuily BBoja. [IyHKTEI Jobasums gueypy eviue u [Jobasums
@ueypy Hudice IpeHA3HAUEHBI JJI BCTABKU 3JIEMEHTa JPYroro ypoBHs. Eciu kakue-To KHOIKU
HEaKTUBHBI, 3HAUUT J100aBIIEHUE HOBOTO JJIEMEHTa HEBO3MOXHO. [ ynaneHus Kakoro-mudo
3J7IeMeHTa HeoOXO0IMMO €ro BBIJENNUTh U HaxaTh kiaBuiny Delete. Knonku /loswbicums yposens u
Tonuzums yposeHs IpeIHA3HAUCHBI [Tl U3MEHEHUS YPOBHS BBIICJICHHBIX 2JIEMEHTOB.
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O0BexThl SmartArt hopmMaTUpyIOTCS Kak ¥ OOBIYHBIN rpaduyecKuii MPUMUTHB, IJIs1 3TOTO
UCIIONIb3YITE MHCTPYMEHTHI MaHesel JeHTbl Popmam KOHTEKCTHOTO WHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoaiime 3-4 oovekma SmartArt. Pasmecmume mekcm GHYMpU SMUx
06vekmos. IIposedume opmamuposanue 06veKmMos, UCHONBIYS BOZMOHCHOCIIU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Juazpammor

B noxyments P7-Oduc M0OXXHO BCTaBIATH Auarpammbl. [Ipu momomy auarpaMm MOKHO
HAIJSIIHO TPEACTaBUTh YHCIOBBIE JaHHbIE B TrpadUyeckoM BHIE, HUX TOpaszIo Jierde
BOCIIPUHUMATh.

JUia co3nanusi [uarpaMMbl HEOOXOAMMO BBIOpATh BKJIAAKY Bcmaseka M HaXaTb KHONKY
Huaecpamma na mnanenu Hnniocmpayuu. B nosiBUBLIEMCS OKHe Bcmaska ouazpammul Hao
BbIOpaTh TUIl AUarpaMMmbl M €€ BHUJ.

Ilocne 3TOTO, aBTOMaTUYECKHU
OTKpBIBAECTCS OKHO IporpamMmsl P7-
Ocduc Tabmumer 2007, c Habopom 3 oo
HEKOTOPBIX CTAHIAPTHBIX 3HAUCHUM JIJIS]  [*607scasepomana

NOCTpOEHUs Juarpammsl  (puc. 7). ¢ - L

Heo6xonumMo BBECTH CBOM JaHHbIE Ui ° ///\ :
€€ IOCTPOCHHUSI. '

Ilocie BBOma  [OaHHBIX B

nokymente ~ P7-O¢uc  mosmurcs |, ...

NOCTpOeHHas auarpamma. IIpu 3tom B -
JIEHTE TJIABHOIO MEHIO IIOSIBUTCA \./.
KOHTEKCTHBIH HMHCTPYMEHT Paboma c
ouazpammamu, — CONEPKAMMU  TPH | s s e tosns

JICHTBI: Koncmpyxmop, Maxem,
Dopmam.

. Jlenma  Kouncmpyxmop
COCTOUT U3 YeThIpex naneneu: Tun, /Jannvie, Maxemwr ouacpamm, Cmunu ouacpamm. OCHOBHbBIE
Olepallyy, BBIMOJHAEMbIE 3TUMH HMHCTPYMEHTAMU: M3MEHEHHE THMAa M BUIA JAUAarpaMMbl, €e
JTAHHBIX ¥ CTHJIA.

. Jlenma Makem conepXUT IecTb naHenelt: Texywuii ¢paemenm, Bcmasums,
Iloonucu, Ocu, @on, Anaruz. DTU UHCTPYMEHTHI NpEeJHA3HAUEHbI Ji HENOCPEICTBEHHOTO
oopMiIeHHs BHEIIHErOo BHUAA OTICNIBHBIX 3JIEMEHTOB Juarpammbl. [lyis BbiOOpa siemMeHTa
JMarpaMMbl CITY>KUT BBITIAJAIONINN CIIUCOK Texywuti ppazmenm.

. Jlenma @opmam COAEPKUT WHCTPYMEHTHI JJs TPUAAHUSA JHarpamme
OKOHYATEeIHHOTO BHIA.

3aoanue. Coszoatime ouazpammy no OAHHLIM 0OHOU U3 MadIUY 1A60PAMOPHOL pabombl.

Puc.7. Okno nocmpoenus ouazpammot

3agaHue /151 pA3BUTHUS U KOHTPOJISI BJIa/IeHUs] KOMIIETeHIIUSIMU:
1. Co3znaiite Tabnuiy «KaHienspckue ToBapb» 1Mo o0pasiry:

Tabanna 1. Kanneasipckue ToBapbl
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Kog HanMeHoBaHHE Ea. Tiena (py6.) IIpuxog Pacxog OcTaTox
TOBapa TOBapa HIMEpEHHSA ' Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH YIaKOBKa 100 20 2000 15 1500 5 500
002 Kapaggams VIIAKOBK& 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TetpanH (18 1HCTOB) TIT. 14,30 50
005 TerpaznH (48 nHCTOB) IIT. 42,15 30
007 BIIOKHOTEI IIT. 15 10
008 ATBO0MEI TIT. 65.50 30
009 s
010
011
012
013
014
015

HTOTO:

— 3aroJIHUTE TAaOJIUILy TOBapaMu;

— TMPOCTaBbTE LICHY U KOJIUYECTBO TOBAPA;

—  BBIJCJICHHBIC TYCHKH MTPOCYUTANTE TIPH TTOMOIIH CIIeUaIbHBIX Gopmyin (padoTa ¢
dopmynamu omncana B pazaene Ilpumeuanue),

— 1100aBbTE aBTOMAaTHYECKOE HAa3BaHUE K TAOIHIIE.

JlaGopaTopnas pa6ota 6.
Oopabdomka mexcmogoiu ungopmayuu. Cozoanue 00OKymMeHma coHCHou CmMpyKmypol.
Cmunu. Aemomamuueckoe coz0anue 02nag1enue
Bonpocel (KoMIeTeHUMH, HABBIKU) JJI51 OCBOCHHS:

1. N3yunTh BO3MOXKHOCTH TEKCTOBOro penakropa P7-Oduc n1s moaroroBku
JIOKYMEHTOB CJIOKHOU CTPYKTYPBI.

2. Hayuutbcs mpodeccuoHanbHO paboTaTh C TEKCTOBBIMH JOKYMEHTaMH U
0QOpMIISITh UX.

3. HayunTbcsi aBTOMaTH4YECKHU CO3/1aBaTh OIVIABJIEHUE K JOKYMEHTY.

4. Hayuntbess 100aBisTh B JOKYMEHT TaOJMLbI, AUArpaMMbl, (GOpPMYIIbI, CHOCKH,
CCBIJIKH, yKa3aTelln, IPUMEYaH!s U JPYTUE HIEMEHTHI HAy4YHbIX CTaTei.

S, Hayuutbcs pabotath ¢ 607IbIINM JOKYMEHTOM B PEXKHME «TJIABHOTO TOKYMEHTA»

6. Hayuutbcst coziaBaTh 3JI€KTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

33}13HI/IH AJISl BBIIMOJTHEHUS H METOAUYECCKHE PEKOMECHAAUHA

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPBI
B nokyMeHTBI 60JBIIOrO pa3Mepa MOTYT BCTaBISATHCS HEKOTOPBIE 3JIE€MEHTBI, KOTOPhIE OOBIYHO
HE BCTpEYaroTcsl B HEOONBIINX JAOKYMEHTaX: OIVIaBJICHHE, pa3felibl, 3aKJaJKH, NepeKpecTHbIE
CCBIJIIKH, HpeHMeTHBIﬁ YKa3aTeCjib, KOJOHTHUTYIbI, CIIMCKHU I/IJ'IJ'IIOCTpaI_[I/Iﬁ nu Ta6J'II/IH u 1p.
OCOOEHHOCTH HCIOJIb30BAaHMS 3THX SJIEMEHTOB 3aBHCAT OT BBIOPAHHOIO crocoba paboThl ¢
O0onpmMM JOoKyMeHTOM. Kpome Toro, B 0OJBIIOM JTOKYMEHTE II€JIeCOO0Pa3HO HCIOIb30BaTh
CTHJIH JUTsI OOPMIIEHHSI €r0 TEeKCTa.

OdopmiieHue TOKyMeHTA ¢ HCMOJIb30BAHNEM CTHJIEH

Cruib - 310 HabOp MapamMeTpoB (HopMaTHPOBAHUS, KOTOPBII COXpaHSIeTCs M0/l CBOMM MMEHEM U
MOKET MHOTOKPAaTHO HCIONb30BaThcsl. CTUIIM TO3BOJSIOT YCKOPHUTH Ipolecc odopmiieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEACIEHHBIX CTAHIaPTOB, CTPYKTYPUPOBATh JOKYMEHTHI.
P7-Oduc comepxut 60bI10€ YUCTIO CTAaHAAPTHBIX cTuiieit odopmienus. Kpome toro,
IIOJB30BATC/Ib MOXKET CO34aTh CBOHU cobctBennsble cTrid. CTHIN OBIBAIOT ABYX THIIOB: CTUJIA
CUMBOJIOB M CTUJIH a03alleB.
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Korna monbp3oBaTenh co37a€T HOBBIM JOKYMEHT M HAauyMHAET HAOMpPATh TEKCT, STOT TEKCT
aBTomMatuyecku odopmisiercs ctuieMm «OOBIYHBINY». 3aroJoBKaM JOKYMEHTa I10JIb30BaTElhb
JIOJDKEH TPUCBOUTH CTHJIM COOTBETCTBYIOLIME YPOBHSIM JTHUX 3arojOoBKOB. JTO TO3BOJUT
MOJIYYUTh CTPYKTYPUPOBAHHBIN IOKYMEHT U aBTOMAaTUYECKHU 100aBUTh K HEMY OIJIaBJICHUE.
3aodanue 1. Pabota co cTUIISIMU.

1. CxonupoBars B JIMUHYIO nanky AokyMmeHT Teker 1.doc, oTkphITh ero. [lepelinure
K OCHOBHOMY TEKCTYy HOKyMeHTa (cmpanuya 3). TeKCTOBBIA JOKYMEHT OGOPMIICH CTHIIEM
Obviunwbni. I3MeHnTh TapameTpbl CTUIISE OObiuHblLLL.

2. [Tanens I'maBuas — CTHIIM — MIETYOK MPABOU KJIABHUIIEH MBIIIH 110 OObiyHbIl —
N3menuTs. B nuanoroBom okHe U3meHenmne cTuiist ycraHoBute: Keanv — 14, Buipasnusanue —
no wupune, Mnmepean — noaymopHsiii, 006asums omcmyn 6 nepeoii cmpoke abzaya: Popmam —
Ab6zay — Ilepsas cmpoxka — Omcmyn. Yo6enuTech B TOM, 4TO opopMIIeHHE TeKCTa U3MEHUTCS Ha
BCEX CTPAaHMIAX JTOKYMEHTA.

3. Odopmuts Bce 3aronmoBku gokymeHTa Teker l.doc (3aconosku 6 mexcme
8bloeIeHbl NOJIYHCUPHBIM WUPUGMOoM) CTAaHTAPTHBIMU CTHUJISIMA B COOTBETCTBHU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3aconoeok 2, 3azonoeox 3) (puc. 1). [lns Yero BbIIEIUTH
COOTBETCTBYIOIINHN ()parMEHT TEKCTa U BEIOPATh CTHIIb Ha maHean CTHIIN.

BeeaeHHe CTHIB 3a201060K 1
T'naea 1l CtHIb 3azono0éok 1
Ilaparpad 1.1 CTHIE 3a20/1060K 2
Ilaparpad 1.2 CTHIE 3020/1060K 2
CTHNE 34201080k 2

I'naga 2 CTHIE 3azonoéok 1
Ilaparpad 2.1 CTHTIB 3a20/1060K 2
Tlaparpad 2.2 CTHTIB 3a20/1060K 2

(eciu g napazpage NPUCYIMCIMEVIOM NOONVHKIMbL, MO OHU 0MOPMIAIOMEa cmuiem

3a20/1060K 3)
CTHIE 30201060K 2

Jaga4deHHAe CTHIE 3a201060K 1

Pucynok 1 — Odopmienue 3aroinoBKoB TeKcTa ¢ moMolbio Ctuiieit

4. W3meHuTs mapameTphl cTuiiel 3aroioBkoB (Hampumep, amnst 3aroioBka NepBOTro
ypOBHS — 3arofioBoK 1: eapuumypa — Times New Roman, keanv — 16, Hauepmanue — noyscupHbsiii,
@opmam — Llpugm - Bce nponucHvle, yeem mekcma - CUHUL, BbIPAGHUSAHUE NO YEHMPY,
@opmam — Abzay — Ilepsas cmpoxa — omcmyna Hem). ]Ins npyrux ypoBHEH 3arojioBKOB
HACTPOITE MapaMeTpsl 110 CBOEMY YCMOTPEHUIO).
Wnoraa nonb3oBaTesb He MOKET HaWTH TpeOyeMblIit st ohopMIIeHHS T0KyMEHTa CTHIIb. B aTOM
ClIy4ae CTUJIb MOXHO CO34aTh CAMOCTOSITENIBHO.

5. Co3znaiite nBa cobctBeHHBIX cTUIIS (Mou cmuns [ m Mou cmunw 2). CTHIB MOXKET
OBITH CO3aH ABYMS CIIOCOOAMHU:

a. «Ilo o6pa3zuy». [{ns sToro HeoOxoaumo: oTpopmaTupoBaTh GparMeHT, KOTOPBIH OyAeT
CIIy’)KUThb 00pa3loM; YCTaHOBHTH KypcOop BHYTpU (parmMeHTa; BbI3BaTh KOMaHIY
Coxpanums eviOeneHnblli (hpazmenm KaK HOBblU IKCHpecc-cmuib... Ha naHenu CTuiau,
JaTh UMs co3flaBaeMoMy cTuito Mot cmunes 1 B iosie Uma - menkuyts Ha OK.
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b. «C myas». st co3panust CTHIIS TAKAM CIIOCOOOM ClIeAyeT: BbI3BaTh KoMaHay dopmar -

Ctnau u popmaTupoBaHue - HaxaTb KHONKY Co031aTh CTHJIb - BBECTH UMS HOBOTO

ctuiist Moii cmuns 2 B ione Ums - BeIOpaTh TUN cTWIIsS (CTHIIL ab3alia Wik CUMBOJIA) - B

nosiec OCHOBaH HA CTHJIE YCTaHOBUTH «OObluHbIl» - HAKATh KHONIKY DopMar - BeIOpaTh

U3 CIUCKa TMapaMmeTpoB (opMaTa HYKHBIE W 3a4aTh JKEJIAEMble XapaKTEPUCTUKH -

menkHyTh Ha OK.

[TpumenuTe co3naHHbIe CTUIIH K JIOOBIM IBYM ab3almaM Balllero TeKCra.

6. B TekcTe yacto BcTpeuaroTcs HyMEpPOBAaHHBIE U MapKUPOBAHHbBIE CIUCKU. VX Tak
e MOXHO O(OPMHTH C MCIIOJIb30BAaHUEM CIIEIUANBHBIX CTHIIeH ciinckoB. Hampumep, opopmum
CIIUCOK JINTEPATypbl, PACIIOJIOKEHHBIN B KOHIIE JOKYMEHTA, 171l YeTO BBIJEIUTE UCTOYHUKU U Ha
na"eny Ctuim BeiOepuTe cTuiab CnMCcoK (€cia Bbl HE HAaXOAUTE HYKHBIH CTHIIb €r0 MOXKHO
co3JaTh OJHMM M3 HU3YYEHHBIX paHee crocoOoB). Ecnu BBIOpaHHBIM CTUIL HE COJAEPKUT
HyMepauuu ad3aneB, ee MOXHO 100aBuTh: Komanna U3menuts — @opmar — Hymepauus —
BKI1agka HymepoBaHHbI — BEIOpaTh MI00YI0 HyMEPALUIO U3 MPEASIOKEHHBIX BAPHAHTOB).

7. Haiinute B Tekcre m000H CHUCOK (HampuMep, CIHMCOK MCIIOJIb30BAHHBIX
HCTOYHUKOB) ¥ 0DOPMUTE €TO BHJI€ MAPKHUPOBAHHOTO CIIHUCKA MEPEUNCICHHA.

ABTOMaTH4YecKoe CO31aHMe OIJIaBJIeHHe JOKYMEeHTa

OruaBJieHue WK cOJlep:KaHMe JIaeT YNTATENAM MIPEICTaBICHHE 00 OCHOBHBIX MOJIOKEHHSIX
TEM, pacCMaTPUBAEMBbIX B JOKYMEHTE, U [TO3BOJISIET JIyYllle OPUEHTUPOBATHCS U ObICTpee
nepeMenaTbes B IOKyMEHTE.
Haubonee npoctbiM criocoO0oM co3/1aHuUs OTVIaBJICHUS SBIISETCS UCIOIb30BaHHE BCTPOECHHBIX
¢dbopMaTOB YpOBHEH CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3naHue OrjaaBiICHUS

1. B nokxymente Teker 1l.doc mepemectuTe Kypcop B Hauaiao JOKyMEHTa U Ha
OTIeNbHON (BTOpOW cTpaHHIE) co3naiite ornaBineHue. Ha manemn CcebUIKH BBIOEpHTE
Oraasienue. Boibepute roToBbli CTUIIb OIVIABICHUS U3 MPEITIOKEHHBIX UM HACTPOUTE CTHIIb
orjaByieHHUs, BbIOpaB koMaHay OruasiieHue, 3a7aiiTe TpU YPOBHS 3ar0JIOBKOB JUIsl BKIIFOUEHUS
UX B OTJIABJICHUE U JPYTHE MTapaMeTPhl OTNIABICHHUS, HAIPUMED, 3anoanumens (puc. 2).

CrnaeneHue w YKAZaTEAN

¥kazartene | OrCnasneHwe |Cnmcorcmnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
S3AIronoBoOK1......... 1 SArQNOBOK 1
3AT0I0BOE 2 eeeeeeeciaanns 3 3aroaoeok 2

Saromoeor 3 ... 5 3aroaosox 3

MNokazaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

JANOMHUTERE: | .ueaas |ZI

OBlwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

I 0K ][ OTMeHa J

Pucynok 2 - /luanoroBoe okHo OrjaBieHUE U yKa3aTeau
2. [llenkuute no kHonke U3MeHUTHh 1HaoroBoro okHa OriiaBjieHue U yKa3aTeu.
OtkpeiBiieecs: OkHO CTHJb TO3BOJIUT O(GOPMUTH CTUJIb KAKIOTO IYHKTA OTJIABJICHUS
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(Oenasnenue 1, Ocnasnenue 2, Oznasnenue 3) Mo BaeMy ycMoTpeHuto. Hactpolite mapameTpbl
OTJIABJICHHUSL.

Brumanue! Ecnu oenasenenue yoice co30ano, Cmuib e20 NyHKMo8 mak Hce MOHCHO
Hacmpoums, 0Jis 3M020 HeoOX0OUMO 8blOeUMb 02NA6IeHUe, WETKHYMb NPAsoli Kiasuulell
MbLULU 1O HEMY U 8 KOHMEKCMHOM MeHIo ebiopamb M3menums none — Oznasnenue —
H3zmenumsp (puc. 3).

Ctrne ﬁ

BrIDEQMTE HY#HBIA CTUNB ANA 3NEMEHTE
YKasaTENA

Crinum:
OrnaeneHye 1

___Ornasnerve 1 |8

1l OrnaeneHue 2
1l OrnaeneHue 3

1l OrnaeneHue 4 r
1l Ornaenexue 5 W3mereHne cTunA é

1l OrnaeneHue &

1l OrnaeneHue 7 CBOACTBa

1l OrnaeneHue 8 ma: Ornasnerve 1

1 OrnasneHwe 3 -

CTune: Afzaua
Ofipaze OICHOBaH Ha CTHNE: 1] OBbIYHLI |E|
ARIAL =1 [H3HEHH CTunb cneayowero absaua: 1] OfiIHEI E
14 nT
DOpMaTHMPOBaHKE

OfbMHER + WpudT: (no ymonyaHue) Arial, nomyg :
BCE MponKcHblE, MEsayoTD. MHTEPBAN: 0AMHEPHLIA, Arial |E| 14 |E| & 4 é v

WwHTEpBan Mepen: 18 NT, aBTOMATHYECKDE 0OHOENE 5=

I
]
il
Il
Il
-4
lilh
& o
li lh
14
]

BBEOEHHE 1

OfbMHBIA + LWpkdT: (Mo yMondyaHuko) Arial, nonys#upHLIA, Boe
NpoNKCHElE, MEXOYCTP. MHTEPEAN: 0AMHADHEIM, MHTepEan Mepen:
18 nT, aETOMaTHYECKDEe 0RHOBNEHKWE

[7] pofaeuTs B WaBnoH OBHOBNATE SBTOMATHUECKH

[ 0K ] [ OTHEHE

Pucynoxk 3 - JluajaoroBble OKHa JUIl U3BMEHEHUS CTHJICH OTJIaBJIeHUs

3. M3meHnTe Ha3BaHUE OJJHOTO MIIM HECKOJIBKHUX PA3/IeNIOB IOKYMEHTa, 100aBbTE HIIH
ynanute Hekotopsle ab3aupbl. O6HOBuTe ornaBinenue (Lllemuok mpaBoi KiaBUILEH MBIIK B
obsactu ornasieHus — OOHOBUTH moJie — OGHOBUTD IEJTHKOM).

4. Co3aHHOe OTJIaBlIEHUE ABISETCS 2UNEPMeKCmoM, T.€. TI03BOJISET MEePEXOIUTh K
COOTBETCTBYIOIIMM pa3jieiaM JoKyMeHTa. [lompoOyiite u3 ornaBieHHs NMEPEeHTH K OJHOMY W3
paszienoB Ballero JOKYMEHTa, JJIS Yero, yAep)KuBas Haxaroi knaBuiny Ctrl, menkHuTe neBo
KJIQBHIIIEH MBIIIH 110 JIFOOOMY MTYHKTY OTJIABJICHUSI.

PABOTA COJIEKTPOHHbBIM JOKYMEHTOM
Co3nanne 3aKJ1a/10K, CHOCOK, IPUMEYAHHI, IEPEKPECTHBIX CCHLIOK
3aknaoka — 3TO MECTO B JOKYMEHTE, KOTOPOMY JIaHO UMs. 3aKJIa[KU UCIIOIb3YIOTCS IS
OBICTPOTrO NEpEeMEIIEHHS K ONPECTICHHOMY MECTY B JOKYMEHTE.
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3aodanue. 3aKkiagKu

1. Co3pgaiiTe HECKOJIBKO 3aKJIAZIOK B BallleM JOKYMEHTE, JJIS Yero: BBIACIUTE AJIEMEHT,
KOTOPOMY CJIeZIyeT Ha3HAYUTh 3aKJIAAKY, MU IEJIKHUTE B IOKyMEHTE MECTO IS ee BcTaBku. Ha
naHnenu BeraBka BeiOepute koMany 3akiaaka. B mone Umsi 3aky1a ki BBEIUTE WK BRIOCPHUTE
Hyx)HOe uMsl. (MMs 3aKk1aiku T0JKHO HAaUMHATHCS ¢ OYKBBI; B HEM MOT'YT UCTIOIb30BATHCS LIU(PHI,
HO He JI0JIZKHO ObITh npodesioB). Haxxmute kHonky Jl00aBUTh.

2. Ilepeiimute K (parMeHTaM Balllero JOKYMEHTA, HCIIOJB3YSl CO3/aHHBIC 3aKJIAIKU
(BeraBka — 3akiiaaka — BeiOepute 3aKinanaky - Ilepeirn).

CHocku.

P7-Oduc moxer co3aaBaTh J1Ba BUJa CHOCOK — OObIYHbIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacrioniaraeTcsi, Kak paBuio, BHU3Y CTPAHHIIbI, a KOHIIEBask — B KOHIIE Pa3JieNia WK JOKYMEHTA.
3aoanue. ]J100aBbTE B JOKYMEHT OJHY JIBE CHOCKH, IJI YEr0 YCTAaHOBUTE KypCcOp B KOHIIE CJIOBa
WM TIPEITIOKEHUS, K KOTOpoMy OyzeT nobasiena cHocka. Ha manenu CcbliIKU BIOEpHUTE
koMaHay BeraBUTh CHOCKY (CHOCKa OyneT n00aBiieHa Ha TeKyIIel cTpanulle) win BeraBurTh
KOHIIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBTomaTHuecku rnepemMecTuThcs B 00JacTh 7151 CHOCKU. BBenuTe TekcT cHocku. J[ist
yIAJIEHUsI CHOCKH JIOCTaTOYHO YAAJIHUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ilpumeuanus npeHa3HAYCHBI 1151 100ABICHUS KOMMEHTapUeB K JOKyMeHTY. [Ipumedanus
SBIISIOTCS CAMBIM MOAXOASAIIUM MECTOM JJIsi 3aME€YaHHil U BOITPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B mpumeuanue BkItoyaeTcss uHGOpMaIus 0 peleH3eHTe, CIeNaBIlIeM 3TO TPUMEUaHue.
Wudopmanus o peeH3eHTe JoKHA ObITh IpeABapUTeNbHO BBeieHa B osie Umst
noJib3oBaresisi, Unnnuansl B MeH0 @aiin — [lapamerpsl — O0mme.

3aoanue. Co3ganue npuMeyaHuil

1. BsenuTte cBOM JaHHBIE KaK O perieH3eHTe nokyMmeHTa Teker _1.doc.

2. JloGaBpTe mpuMeuaHHs K Jr0O00My maparpady JOKYMEHTa, JUIsi Yero yCTaHOBHUTE
Kypcop B TOM MecTe JIOKyMEHTa, K KOTOpOMY HaJ0 cienaTh NpuMmedyanue. Ha manenu
Penen3upoBanne BriOepute komanay Co3nars npumeyanue. B manens [Ipumeuyanne BBeuTe
TEKCT MPUMEUYaHUsI.

Pabora ¢ npumedaHussMu BeaeTcs Ipy oMomy BKiiaaky [lpumeyanus manenn
Peuensuposanue.
[Tpumedanus yaaJasiloTCs, €CIIM YAATUTH BECh TEKCT, COACPIKAIIHIA 3HAK TPUMEYaHUS FITH
Ha)kaTHeM KHONIKU Yoanums naHenu Peunen3upoBaHue.
Ilepexpecmuvie ccoiiku 00JIET4atOT OPUEHTALINIO B TOKYMEHTE, €CJIM IPU YTEHUH TPUXOANUTCS
oOpartatecs K (hparMeHTaM, pacroiio>KeHHBIM Ha Pa3HBIX CTPAaHUIIAX.
[TepexpecTHas cChlTKa COCTOUT M3 JIBYX YACTEH: U3 TEKCTa BBOJAUMOTO BPYYHYIO, H U3
uHpopmanuu Bcraiasiemoit P7-Oduc aBromatnuecku. Hanpumep: mexem « Cm. makoce cmp.»,
3amem nepeKkpecmuas CCblIKa Ha HOMep CMpaHuybl Ul Homep abzaya, uiu « Cm. maxoicey,
3amem nepeKpecmuas CCobliKa Ha C060, KOMOPOoe UCNOb3YemCcs 6 meKcme 6 Kauecmee
3axnaoxu.
3aoanue. 1lepekpecTHbIE CCBUIKU
Co3naiite NepeKpeCTHYIO CChUIKY, NI YEro

1. BaeauTte cONpOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHUIKH, Hanpumep, Cu. makoice.

2. Ha manenu BeraBka BeiOepute I[lepekpecTHas cebLIKA.

3. B cnucke Tun ccblIKM — OOBEKT, Ha KOTOPBIM JeNaeTcs CChblUIKa (Hampumep,
3aknaoka).

4. B cnucke BeraBuTh ceblIKY Ha — By HH(popmMaiun o6 o0bekTe (Hanpumep, Texcm
3aKNAOKU).

5. B crnucke Jlist Kakoro 00beKTa — KOHKPETHBII 00BEKT BHIOPAHHOTO THIIA.

6. Haxatp kHOTIKY BeTaBuTh (puc. 4).
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r
MNepekpecTHble CoBLAKM @

TN CCBIAKM: BCTaBWMTE CCBINKY Ha:

E TewcT saknagkn E

BCTaBuTE Kak CMNepoceInKy Ao03BEMTE CNOBD “BhILUE® MW “HITHE*
FaznenuTens HOMEDOE

[OnA kakol saknagkm:

BuaeoxoHpepeHL R -
KoM TEPHEIE_TENEKOHD
TeneKoHbepeHLMA

[ BcTaBuTe ] [ OTMEHE

Pucynok 4 - luanorooe okHo IlepekpecTHbIe CCBUIKI
[TonpoOyiiTe ocylecTBUTH NEPEXO]] IO CO3AAHHON BaMU IEPEKPECTHOM CChUIKE.
PA3ZBUBKA JOKYMEHTA HA PA3/IEJIbI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBJseTCs pasjen. Pasmennl
— 3TO YaCTH JOKYMEHTAa, KOTOPbIM Ha3HAYatOT HEKOTOPbIE TapaMETPhI, HAIIPUMED, Pa3MephI
CTPaHHULbI U €€ OPUEHTALIMSL, KOJIMYECTBO KOJIOHOK, KOJIOHTUTYIBI U JIp. VI3HauanbHO KaXKIbli
JTIOKYMEHT COCTOMT U3 OJHOro pazzaena. Ho eciu HeoOX01uMO OTAETbHBIM YacTsAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JIOKYMEHTE CO3/aTh HECKOJIBKO Pa3/IesoB.
CoszparoTcst pa3iensl CIeyIIuM 00pa3om:
1. TlomecTuth Kypcop B Ty TOYKY JOKYMEHTa, OTKYyJa JOJDKEH HAdaTbCs HOBBII
paszein.
2. Brpmonaure Ha BkiIaake Pa3merka cTpaHunsl komanay PaspeiB U, B
OTKpBIBILIEMCS CIHCKE, BEIOPATh HYXKHbII BapHaHT.
3aoanue. Pazoetite nokymeHT Teker_1.doc Ha pa3fesnsl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTa, OPraHu3ysl HOBBIE pa3/ieiibl HA TEKYIIed CTPAHMILE.
[IepBrlii pa3gen nobaBbTe Mocie 3arojioBka BBeaenune, BTOpoii B KOHIE TEKCTA BBE/ICHUS, BCE
MOCJIEAYIOLIHUE MTOCIIE IJIaB JOKYMEHTA.
Jnst ynoOcTBa paboThI MOAKIIOUUTE Heneuamaemvle 3HAKU (CUMBOTIbL (hOPMAMUPOBAHUSL).

3Ha4OK Ha na”enu I's1aBHas.

Odopmure paznen BBE/JEHUE B Bujie ABYX KOJIOHOK TeKCTa. I Uero yCTaHOBUTE Kypcop B

npeJienbl TEKCTa BBEACHUsI, BbIOepuTe Ha naHenu Pasmerka crpanuubl komanny Kosonkn —

Tun: [IBe — OK.

YO6eauTeck, 9TO B BUJIE KOJOHOK OBLT OT(HOpMATHPOBAH TEKCT TOJbKO pasnena BBE/[EHUE.
TUTYJIbHBIH JHCT

TumynvHolti 1ucm - IEpBasi CTPAHUIIA, HA KOTOPOH YKa3bIBAIOT Ha3BaHHUE pabOTHI, aBTOpa
U JIpyTre HEOOXOIUMBbIE CBEJICHHUS.

Jlyig co3/anus TUTYJIBHOTO JIMCTAa CYIIECTBYIOT ClielMaibHblE 3arOTOBKH. J1Ji BCTaBKU B
JIOKYMEHT TUTYJIBHOT'O JUCTa

e Jlepeiinute Ha BKIanky Bcmaexka v BbiOepute TumynvHas
cmparnuya B TpyuIie Cmpanuubl. 2] TwTynbHanA cTpaHuua ©

e B rmosBHUBIIEMCS OKHE BBIOEPUTE HYKHBIM 11a0JI0OH
TUTYJIBHOTO JIUCTA.

_] Myeran crpanwua
Y=, Pa3phIE CTPaHUL

CTpaHuuR
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e [locie BcTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTAa, BBEIUTE B MOJII HYXXHBIH TEKCT,
HEHY)KHbBIC 2JIEMCHTBI yJIaulTe, HICIKHYB Ha HUX U JIBa pa3a Haxas kinaBuiry Delete.

Uro0bl ynaauTh THUTYIBHYIO CTPAaHHUILY, BBIIOJIHUTE KOMaHAYy Yoarums mexywyro
MUMYIbHYIO CMPAaHuYyy B MCHIO KHOTIKU TumynbHas cmpanuyd.

3aoanue. Cozoatime mumynbHulll 1UCm 05 8auie2o0 OOKYMeHmd.

JoGaBiieHHe K TIOKYMEHTY KOJIOHTUTYJI0B
Kaxxnas crpanuia 1okymMeHTa, IOMUMO MOJei U 001acTu TeKCTa, UMEET ABE 00JIacTH,
Ha3bIBacMble KOJIOHTUTYJAMHU Ha BEPXHEM U HUKHEM ToJie JokymeHTa. Eciiu BBecTH B
KOJIOHTUTYJ Ha OJIHOM CTpaHUIle KaKyro-In0o nH(OpMalnio, To JaHHas uHpopmalus Oyner
MOBTOPATHCS HA Kax0i cTpanuiie. P7-Oduc mo3Bossier pa3mMenmars pa3indHyr0 HHPOpMAITHIo
Ha MEepBOH, YETHBIX U HEYETHBIX CTPAHMIIAX TOKyMeHTa. Eciu JoKkyMeHT pa3out Ha pa3ziesbl, TO
JUTSL KaXJI0TO pa3ziesia MO>KHO OpraHU30BaTh CBOM KOJOHTHTYI. [l aToro B obmactsx
Paznuuamo xononmumyner nuanorosoro okHa Ilapamerps! crpanuusl — Bkiagka McToOUYHMK
Oymaru (naHenb PasmMerka cTpaHMibl) HEOOXOAMMO BBIIIOJIHUTH COOTBETCTBYIOIINE
HacTpouku (puc. 9).

r 5
MapameTpel CTpaHULBl l 7 iz-]
| Mona I Pazmep Bymari | McToMHMK Bymarn
Paznen
Havats pazgen: Co CNegyHoLLER CTPaHWLE] Izl
3ENPETHTb KOHUEEEIE CHOCKM
Paznuuate KONOHTUTYNbI
o |'ETHEDC 1 HEYETHB CTpaHNLL
| nepeii CTpaHMUE
40 BEpXHEro KonoHTHTYNa: | 1,25 +
OT kpasa:
A0 HVMHero KonoHTuTyna:  |1,25m :
CTpaHuua
BepTukanbHoe BeIpaBHUBaHWE: | Mo BEPXHEMY KPaD El
Ofpazen
MpMMEHWTR: | K TEKYLWEMY pasaeny |Z| | Hymepawia cIpoK. .. | | [paHkuel, .. |
Mo yMonJaHuo [ 0K ] | OTMeHa |

Pucynok 9 - luanorosoe okHo [TapaMeTpsl cTpaHUIIBI
3aoanue. Jlo6aBbTe B 00JIaCTh HIYKHETO KOJOHTUTYJIA HYMEPAIIUIO CTPAHMII BAIIIETO TOKYMEHTA.
Howmep Ha mepBo# (TUTYJIBHON CTpPaHUIIE TOJKEH OTCYTCTBOBATh), HO OHA CUUTAETCS CTpaHUIIEH
1. Hymeparus HaunHaeTcs co cTpaHuilsl OriapneHue (cTpanuma 2).

Jlns Hymepaluu CTpaHUIl CIYXHUT KHonKa Homep cmpanuy (BkIanka Becmaeska - aHelb
Kononmumynei).

e HeoOxoaumo BbIOpaTh BapuaHT pa3MeElIEeHHs HOMepa Ha CaMOW CTpaHHUIle U IpU
HE00XO0/IMMOCTH HACTPOUTH (hopMaT caMoro HOMepa.

e [Ipu HEOOXOMUMOCTH JIEMEHTHl HOMEPOB CTPAHMIIBI MOKHO COXPAHSTh, 10OABIss B
KOJUIEKIIUIO CTAaHAAPTHBIX OJOKOB. [ 9TOro, BCTaBUB M HACTPOUB HOMEpP, HAKMHUTE KHOIKY
Homep cmpanuysr n BoiOEpUTE KOMaHNy Beepxy/enuzy cmpanuysi - Coxpanums 6vbi0eleHHbIl
@pazmenm Kaxk Homep CMpaHuybi.

31



® YroOBl yOpaTh HOMEp C TEPBOM CTPAHMIIBI B JTOKYMEHTE, HY’)KHO BOWTH B 00JIaCTh
KOJIOHTUTYJIOB M BBIOpATh Ha BKIIaKe Korcmpyxkmop nyHKT Ilapamempol - Ocooblil KOLOHMUmy/
0J151 Nep8oU CMPAHUYbI.

Vemanosume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texem 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIBI AJ1 YETHBIX U HEUETHBIX CTPAHULl JOKYMEHTA U
CO3JaHHBIX pa3nenoB nokymenTa Teker 1.doc.

s mepemenieHust B 001aCTh KOJIOHTUTYIIA BeIOepuTe KoMaHy Bepxuuid/Huxuui
KOJIOHTHTY.JI 1anens BeraBka.

B KOJOHTUTYJIBI HEUETHBIX CTPAHMI] BBEIUTE HA3BAHUE TJIaBbl, B KOJOHTUTYJ YETHOW CTPAHUIIBI
naty paboThl ¢ JOKyMeHTOM (kHomKa JlaTa, manenn nHCTpyMeHTOB KOJIOHTHTYIBI).

JloGaBbTe 351eMeHThl OPOPMIICHUS K KOJIOHTUTYJIAM, HAIPUMED, TOPU3OHTAIBHYIO YEepTYy,
KOTOpasi Oy/IeT OTAENSITh KOJIOHTUTYJI OT OCHOBHOI'O TEKCTa JIOKYMEHTA.

JlaGopaTopunas patora 7.
Opzanuzayusn padomol ¢ MAdIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maobnauy. 3SHAKOMCmMEo ¢ 0PuUCHBIMU MAOAUYHBIMU PEOAKMOPaAMU

Lean padoTbi:
IO3HAKOMHUTBCS C BO3MOXKHOCTAMH OOpPaOOTKM JaHHBIX C IOMOIIBIO 3JIEKTPOHHBIX TaOJIMIL.
[TomryunTs TpencTaBieHne 00 WCIONB30BAHUM JJICKTPOHHBIX TaOJHIl B TPOPECCHOHATHHON
JEeATEIIBHOCTH Ipenoaasaress. HaydnuTecs BBIOJIHATH NPOCTEUINNE CTATUCTUYECKUE PACUEThl B
P7-Oc¢wuc Tabmuirel, aHaTHM3UPOBATh PE3YIBTATHl 1 0OOCHOBBIBATH NIEIArOTMYECKYIO CTPATETHIO.
PaccmaTpuBaembie BONIPOCHI:
1. W3yuutb BO3MOXHOCTU 0OpaOOTKHU JAHHBIX C TOMOILBIO 3JIEKTPOHHBIX TaOIHII.
2. HayuuTtbcs BBINONHATH cTaTHCTHYECKHUE pacueTsl B P7-Oduc Tabnus.
3. Hayuutbcs MCIONB30BaTh AMEKTPOHHBIE TAOIUIBI B MPOPECCHOHATBHON ESTETLHOCTH
IpenoaaBaress.

JlaGopaTopHnas pa6ota 8.
Opzanuzayus padomol ¢ MadIAUYHBIMU OAHHBIMU CPEOCMEAMU IJIEKMDOHHBIX
maoauy. Aemomamusayus npu 6600e OAHHBIX, 00PAOOMKA YUCI06bIX OAHHBIX,
MAKPOKOMAHObL

Heas paGorbl: M3yuuTh pabouee mHpocTpaHcTBO mnpuioxeHuss P7-Oduc Tabnuipl,
HAYYHUTHCS IPUMEHSTh Pa3IUIHbIC TapaMeTphl OPMATUPOBAHUS K TaHHBIM.

OpranuzannonHas popma 3ansarus: [Ipaktuueckas pabora.

Bonpocsl 1151 ocBOeHMs:

1. WM3yuutb snemMeHThl oKHa npuiiokeHust P7-Oduc Tabnuibl.

2. Hayuwntscs HacTpanBaTh OkHO P7-Oduc Tabmuisr.

3. U3yuuts ocobennoctu BBoja uHpopmaiuu B P7-Oduc Tabnuisl.

4. Wsyuuts napamerpsl opmatupoBanus JaHHbIX B P7-Oduc Tabnuibl 1 HAyduThes UX
HacTpauBarth.

5. HayuuTscs co3maBath Mocie0BaTeIbHOCTH JAHHBIX.

3aganus 1/ BHINOJHEHHUS M MeTOAUYeCKHE PeKOMeHAalMu:

SJIEMEHTBI OKHA P7-O®UC TABJINLIbI U ETO HACTPOMKA

3aoanue 1. 3anycmume npunoscenue P7-Oguc Tabnuyer u uzyuume cneyuanvHule

anemenmol unmepgeiica.
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3amycTtuTe AeKTpoHHBIN nporeccop P7-Oduc Tabmumer u3 rnaBHoro meHio (Ilyck —
IIporpammebl — P7-O¢muc Tadauusbl). B okHe mporpamMMbl 1o yMOJTYaHHUIO OYAET PacKphHIT
JIOKYMEHT, Ha3biBaeMblii KHura 1 u copepxaninii HEKOTOpoe, yCTaHOBICHHOE paHee, KOJIUYECTBO
JINCTOB.

N3yuute okHO nporpammbl P7-Oduc Tabmuiel 1 ero crnenuanbHble aeMenTsl (Puc.1).

Fal=| E Kinral - Microsoft Excel (e 0
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Puc.1. Oxno npozpammur P7-Ogpuc Taonuywt

1. [Tone umenn

2. Ctpoka Gpopmyn

3. KHomnk# 3arojgoBKoB CTOIOI0B

4, KHomku 3aroioBKOB CTPOK

S. Tekymias akTUBHAs S4YEKa

6. Knonku npokpyTku ncra

7. SpapIuKH TUCTOB

3aoanue 2. Coz0anue paboueii KHu2u ¢ 3a0aHHbIM KOJUYECMBOM JIUCTOS.

1. Jlns u3MeHEeHUs KOJMYeCTBa JHUCTOB, CO3[aBa€MBIX IO YMOJYaHHUIO B HOBOM
paboueii kaure, BeIOepuTe B MeHIO Maiia komanay [lapamerps! Bkiaaky Oouiue.

2. 3anmarite Yncio aucroB — 10, Oxk.

3. Brmonnute komanny ®aiia — Coznars — HoBast kHura.

B PE3YIbTATC NPOACIIaHHBIX JIeNCTBUI MOSBUTCS JOKYMCHT Knura2c JACCATBIO pa60‘-II/IMI/I
JIUCTaMU.

3aoanue 3. Ilepeumenogarue 1ucmos.

1. [HenxuuTe nBa pasza Ha spasruke Jlucm [ (Vnu menkHuTe npaBoil KHOMKOM MBIIIN
1o sApibruky Jlucm 1 v Beidoepute komanay [lepenmMeHoBaTh).

2. B none Nms nucra nabepute HoBoe umsi CIIMCOK

3. Haxxmute xnaBumry Enter. Pabouemy Jlucmy I npucoeno umst CIIMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.

na ecmasku iucma

1. [I{enkHMTE MpaBOW KHONKOW MBIIIM Ha spJIblaKe Jlucm 2.
2. B KOHTEKCTHOM MeHIO BbIOepuTe KOMaHy BeTaBHTB.
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3. B oTkpsiBIIEMCS THaTOrOBOM OKHE Bemaska, yoemuTech, 4To 3HAYOK Jlucm
BBIJICJICH U IIeNKHUTE 110 KHonke OK. HoBwlii JIucm 11 Oynet BCTaBIICH CIeBa OT TEKYIIETO
JINCTA.

s yoanenus aucma
1. [IlenxHUTE MPaBOil KHONKOW MBI Ha spiabluke Jucm 10.
2. B KOHTEKCTHOM MEHIO BBIOEpUTE KOMaHy ¥YAAJHTh.

3(10617-”/!6 5. Eblcmpoe nepemewerue no aucmam 3ﬂ€Kmp0HHOL7 ma@zuubl
I_ueJ'IKHI/ITe npaBoﬁ KJIABUIIEH MBIIIN 110 JIIOOOH M3 KHOIIOK CTPCIIOK, CIIyXXalllux IJIs
NepeMCIICHUS 110 JIMCTaM Ta6JII/ILIbI, " B OTKPBLIBHICMCS KOHTCKCTHOM MCHIO BBI6epI/ITe Hy)KHBIfI
JIUCT.
12
V| Cnucok
Nuer2
Nwer3
N4
Nwners
Nucra
Nuer?
Nuerd
Nuers

LS T T T A S S g S S S Y

Tl
HTF ¥ CIWCOK - Jlucr2 o NMucr3 o Nucrd o Nvces Tk

rotoso | B |

3aoanue 6. Bvloenenue omoenvbHuIx siueek u OJ10K08 siueek Ha pabouem aucme.

1. Jlns BeIENeHHs TYEUKU HA pabodeM JIMCTE JOCTAaTOYHO HISNKHYTh [0 HEl JIeBOi
KJIABUILIEH MBIIIIH.

2. JI71st OTHOBPEMEHHOTO BBIICNICHUSI HECKONBKHX SYeeK Ha paboyeM JIUCTE JTY Ke
OTIEpaIMI0 HEOOXO0JMMO IPOU3BECTH, yaepkuBas kinapuiry Ctrl.

3. Jlns Beienenus Ooka sueek HeoOXO0IMMO IIEIKHYTh JIEBOU KJIaBHILIEH MBIIIHU IO
MepBOl sueiike, BXOAIICH B 3TOT OJIOK, a 3a TeM, yaepxkuBas Shift, mo mocneqneit sueiike u3
aroro Onoka. Hanpumep: Bovioerume 6nox B4 : C10. (IIpumeuanue: ITy ke ONepanuio MOKHO
MIPOJICIIaTh, YACPKUBAS HAXKATOM JIEBYIO KJIABHIITY MBIIIIH ).

4. JIst BBIIENICHUST HECMEXKHBIX OJIOKOB ynepkuBaiite knapuiny Ctrl. Beiderume
oonospemenno onoku: A4:C8; C10: E15; D1:F9.
S. J1n1s BbII€TIEHUS CTPOKH, IIETIKHUTE HAa KHOIIKE 3a20106Ka cmpoKuU, 1715 BbIIETIEHUS

CTOJIOMIA, IIEIKHUTE Ha KHOTIKE 3a207106Ka cmonoya.
BBOJI JAHHBIX B P7-O®NC TABJIULIbI

B n100yto sueiiky MOXHO BBOJUTH TEKCT, YKcia wind Gopmyibl. st 3TOro 10cTaTtouHo
AKTUBU3UPOBATh HY)KHYIO sTUCHKy U HAOpaTh ¢ KJIaBUATypbl HEOOX0IMMYIO HH(pOpMaIHIO. 3aTeM
HakaTh Enter miim ocymiecTBUTH IETYOK MBIIIH 10 JII000H ApYroi sueiike TabInIbl.

Ecnu BBOogMMas uHGopmalys He COOTBETCTBYET pa3Mepy SUEUKH MOXKHO:

1. W3MeHNTh €€ pa3Mepsl, IS YEr0 YCTAaHOBUTH KypCOP MBIIIN Ha TPAHUILY MEXKITY
KHOIIKAMU 3arojloBKa CTOJIOLIOB M, NOWMaB [BYHANpaBICHHYIO CTPENKY, YBEIUYHUTb WIIU
YMEHBILIUTD PA3MEPHI STUCHKH.

2. Ha Bxnanke I'maBHas B paznene Slueliku BbiOpaTh KHONKY dopMaTt U 3a1aTh
HE00X0/IMMbIE MTapaMeTphl AJIsl IHUPUHBI U BHICOTHI STYEHKHU (puc. 2).
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et . ] UM IFIEUDRG D Iarnne el
e ®opmat v | 24T |y puALTp T BHIGEAWTE T
Pasmep AYeKn

i[ BplcoTa CTROKMH...

AETONOABOP EBRICOTH CTROKHK

+|—a|* WypKrHa cToagua...
ABTONOABOP WHPKWHB CTONBLA
LWWpKHa Mo yMOAYaHKKD...,
EMaAMMOCTE
CEPBITE AW OTOBPAZHTE 3
YnopagouynTe AWCTEI
MNepeMMeHOEaTE AWCT
MepeMecTUTE MAK CKOMWPOEaTE AWCT..,
LEeT apnei4ka 3
JawmMTa
g 33WMTHTB IWCT..,

-

2)| BEnokwposaTe Aaverky

B dopmart gueek...

Puc. 2. Ilapamempur hopmamupoeanusn aueex

3. 3anaiiTe Apyrue napameTpsl GopMaTHPOBAHUS: PACTIOTIOKUTH TEKCT B TUCHKE B JIBE
cTpoku. Jlnsg dero BwiOeputTe onuuio PdopMar siveek BKJIajJKka BblpaBHUBaHMe, BKJIIOUHTE
komanny IlepeHocurs 1o ciaoBam.

4, Pacnonoxuth TEKCT MO BEPTUKAIH, JJIS UETO B TUATIOTOBOM OKHE DopMaT siueek
BKJIaJka BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIMIO TEKCTA.

O0beIMHEHHE TUEeK

OObenuHeHHas sSYeliKa CTPOUTCS U3 SYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOJIUTCS Ha
paboueM JIMCTE €IUHON TPAHMIICH, U UMEET aapec, COBMAJAIONIEH C apecoM €€ JIeBOW BEpXHEH
sueiiku. J{ns co3ganust 00beIMHEHHON STYeHKU HEOOXOANMMO BBIICTUTH SIYEHKH, KOTOPhIE BOWIYT
B €€ COCTaB, a 3aTE€M BBIITOJIHUTH OJTHO U3 CICAYIOIIMNX ICUCTBUIA:

. Ycranosure dpnaxoxk O0bennHeHNe TYeeK Ha BKIaAKke BolpaBHUBaHuMe.
T
. Haxarp kHOonky OO0beAMHMTHL M TOMECTHTH B IEHTpe Ha IIaHeIHu
I'naBHasn.

IIpeoOpa3oBaHue CTPOK B CT0JI0IbI 1 0OPATHO

WNuornga tpedyercs undopmanmio, HaOpaHHYIO B CTOJNOEI, PacHOJOKUTh B cToke. Jlis
9TOTO HYXKHO (puc. 3):

. Boinenure nuamnazoH.

. Ckomupyiite ero (Ctrl + C) mnm, HakaB Ha MPaBY KHOIKY MBIIIH, BEIOEPUTE
«Konuposatb» (Copy).

. [[l€nkHnTE TPAaBOM KHOIMKOM MBI MO STYEHKE, KyJla XOTUTE BCTABUThH TAHHBIE, U
BBIOEPUTE B KOHTEKCTHOM MEHIO OJMH W3 BapHUaHTOB CIIEIMATBHONW BCTaBKH — 3HAUOK
«Tpancnonuposarb» (Transpose).
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S ——gp— —
|‘._—{|| = - == Krural - Microsoft Excel '
m InaeHas BcTaeka PazmeTra cTpaHuLsL DopMynsl JaHHEe PeLgHIMpOBaHWE Bug £ e = @q

s = 1 - = f
= A == =5 Obuwi YA, aeBeasaTe - z - N \_?a
- “‘ 3
j EE E==E- 5 9% F vaanute = | [B] "
BCTaEMTE P, ~E L0 Cvan |, CopTupoeka Haliti 1
- - J EiE | 8- G0 %0 M =] ®opmar ~ &7 WdunETp T BHAEANTE ™
Eydep obmeHa WpwudT BripagHHEaHKE Yucno AuerkK PeaakTHpoBEaHKe
~ - )
€1 M Calibi - 11~ A* A7 B3 - 5y g =
X & = —
A B - o F G H L |
1 Mockea M B - - RM Crasponone Hynyra Pazavb B
:l 4 Bupesate P Yy
2 |CapaHck N
13 Konwposate
3 |Bonrorpag pal i P
- n —
4 BopoHem et ,apamfﬁp'"_ i . .
5 Craeponone SRR 1 BT
6 |Kynyra CrneunantHas BCTasKa.., 3
7 PasaHb
EBcTaBuTe...
8
¥aanuTe...
9
a7 CUYNCTUTE COAEPRMMOR

Puc. 3. Ilepepacnpeodenenue ungopmayuu

3aoanue 7. Ha nucme CIIMCOK co3oatime mabauyy Cnucok compyonukoe no oopasyy
(puc. 4):

A B C D E F G

Ne ®amunusa Uma Omyecmso | lMon Foa Omaden
1 n/n poxdeHuUAa
2 1|ArmmoBa Bepa $epopoBHa ad 1973 2
3 2| AHUCUMOB AHgpeit AnekcanHaposud M 1956 1
4 3|banaes Mropb Cepreesnd M 1954 3
5 4|bopeek Buktop AnekcangpoBud (M 1965 3
6 5|BopkyT VpuHa AnekcasapoBHa K 1974 2
7 6|BopoHoBa Hapexxpa |/BaxoBHa K 1984 2
8 7|Bopowunoe  |MNetp Mnbuy M 1980 3
9 8|VeaHoB Nnes AnekceeBuM M 1983 1
10 9|Monos Buktop Cepreesnd M 1973 2
11 10|lLlepbakosa |Enena BaroBHa H 1962 1

Puc. 4. Odpazey maobauywl 014 3an0aHeHUA
1. Hcnonp3ys, MonydeHHbIE 3HAHMS [0 BBOJY TEKCTOBOW MHGOpMalUU B SYEHKH,
3aI0JIHUTE 3ar0JIOBKU CTOJIOIOB Tabnuibl. OPopMUTE 3aroJ0BKH CTOIOLIOB TaOIHIIBI, UCIIOIB3YS
BKIaiku BeipasauBanue u lIpudgr menro @opmar sueek nanens I'masuas. s sroro:

. Brigenure Bce 3a110JHEHHBIE STYEHKMY;

. Bo Bknanke BblpaBHUBaHHWeE YCTaHOBMUTE: Bwipagnusanue no 2opuzoHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy; Yemanosume ¢aasicox I[lepenocums no crogam.

. Bo Brianke lpudr ycranosute navepmanue Ilonyocuphsiii Kypcus.

2. Buecure B TabnMily 1aHHbIE He MeHee 4yeM 1o 30 coTpyJHHKaM.

3. CoznaiiTe BOKpYT JTaHHBIX TaOJIHUIBI paMKy, UCTONb3ysd KHONKY I'panunbl — Bee

rpanuusl Ha nanenu I'maBHas win Bknaaky I'panuna B MeHio @opMar g4Yeiku.
[MTOCJIEJOBATEJIbBHOCTHU JAHHbBIX
B P7-O¢duc Tabnumpl mpeaycCMOTPEHO CpPEACTBO s BBOJA YacTO HCIOJIb3yEeMbIX
N0CJIEI0BATEIBHOCTEN JaHHBIX (HaTypalbHbIX YHCE, IHEH HeJeu, MECsILEB U T.11.).
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3adanue 8. Ha Jlucme 11 6sedume nociedosamenbHOCmb, COCIMOSUWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro0bie 1B psiioM cTosiue siYeiKku BBeAUTE ABa uucna. Hanpumep: B aueiixy
Al — 1, 6 sauetiky A2 — 2;
2. Boiaenure (3aMapKupyiTe) 3a110JIHEHHBIE SUEHKH C TOMOILBIO MBIIIIH;
3. [logBeauTe Kypcop K MAapKepy AaBTO3alOJHEHHUs], HAXOASAIIEMCS B IPaBOM
HUKHEM YTJTy BBIICIICHHBIX SY€EK, Kypcop MPUOOpETeT BUJ TOHKOTO KPECTHKA.
4. HaxxmuTe J1IeByI0 KJIaBHIILY MBI U, YAEPKUBAsI €€ HAXKATOM, IPOTSIHUTE Kypcop
BHU3, TTOKA HE MOSBUTCS 1udpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%ozanwmeﬂuﬂ
4
5. B sueiiky B1 BBeauTe Ha3BaHue nepBOro Mecsia — SHBaphb;
6. [ToaBeauTe Kypcop K MapKepy 3al0JIHEHHS U TPOTSIHUTE €ro BHU3 110 siueiiku B12.

B pe3ynbrate 10/mKHA TOTYYUTHCS MTOCIIEA0BATEILHOCTD, COCTOSINAS U3 MECAIIEB TO/Ia.

Baoanue 9. Cozoanue cobcmeennol nocied08amenrbHOCmu OAHHbIX.

BbI MoXeTe co3aTh CBOKO TOCIEIOBATEIBHOCTD JIaHHBIX, KOTOPYIO BBI MPEIIOJaracTe
4acTO UCTOJIb30BaTh. J{emaercs 3To OTHUM U3 ABYX CIICAYIONIUX CIIOCOOOB:

I cnoco6 — UmmopT nmocJjieoBaTe IbHOCTH:

1. Brinenure (3amapkupyiite) 070K siueek, coaepx amuil (aMiiui COTPYIHUKOB Ha
mucte CIIMCOK;

2. Beimmonaute komanny wmeHroo ®ain — Ilapamerpsl — /lonmoJHMTENIBHO —
HN3MeHuTh CIMCKH;

3. B none okna UMnopT cnucka u3 siueek OyJIeT HaXOJUTHCS aAPEC BbIAECIEHHOTO
JUana3oHa s4yeeK.

4. [enxuuTe no kuonke UmMnopr u yoenutech, 4to Ha BKiIajke CIMCKH MOSBUIIACH
HOBasi UMIIOPTUPOBAHHAsI 1OCJIEI0BATEIBHOCTD.

5. 3akpoiite nuanor [lapamerpsl memukoMm o kaonke OK.

II crioco6 — Py4Hoii BBOA MOC/I€10BATEILHOCTH:
BBeneM mnocienoBaTeNnbHOCTh Y4EOHBIX MPEAMETOB, KOTOPYIO OYIEM HCIOJIb30BaTh B
JanbHeiei padore:

1. Otkpoiite guanoroBoe okHO Cnmckm (MeHo Paiin — I[lapamerpsr —
JonmosnnTteibHO — U3MEHUTH CIIUCKH);

2. [[lenxHUTE MBIIIBIO B IIPABOM I0JI€ DJIeMEHThI CIMCKA;

3. HabGepute, Hanpumep, CHUCOK KaHIEISAPCKUX TOBapoB: ITempaodu, Pyuxu,

Kapanoawu, Anvb6omwvi, @aiinel, Ckpenku, Knonku, oTnensis KaXIbId JJIEMEHT CIHCKa OT
MpEABLIYIIEro 3ansATON WK HaKUMasl IOCTIe Kaxaoro 3neMenTta Enter.

4, [llenkuute Ha KHOMKE JI00ABUTHL — M HOBas MOCIEIOBATEIBHOCTh OKAXKETCS B
JIEBOM I10JI€ CITHCKA.
5. [TonpoOyiiTe Bocripon3BecTH BHOBb cO3AaHHbIe criucku Ha Jlucte 11.

JlaGoparopHnas padora 9.
Paboma c oannvimu 6 INeKmMpOHHBIX MAOIUYAX
Heap padoThl: U3yunTh IpaBuiia co3anus GopmMysl, HAydUThCsl 00pabaThIBaTh JaHHBIE B
npuwioxkennn P7-Oduc Tabaums! npu nomomn Gopmyn u GyHKIIHHN.
Opranu3zanuonHas ¢popma 3ansitusi: [Ipakrudeckas padora.
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Bonpocsl 111 ocBoOeHHS:

1. Hayuutbcs co3gaBate hopmynsl u pyHkiuu B P7-Oduc Tabnuisl.

2. N3yuuth npasuia co3ganus GopmMyia U QyHKIHHA.

3. N3yunth Ha3HaueHre okHa MacTep GyHKUMI 1 HAYYUTHCS UCIIOJIB30BaTh OMIUU
ATOTO OKHA JJIs CO37aHus (PYyHKIUH.

4. W3yuuTh BO3MOXKHOCTH HCIIOJIb30BAaHHS aOCOJIOTHOM M OTHOCHUTEIHHOU

aJipecaluy siueeK Mpu co3ganuu GopMyIt U GyHKIUH.
3agaHus /151 BbINOJHEHUS U MeTOHYeCKHe PeKOMeHIaliu:
Buumanue! Bce popmynvt 6 P7-Ocpuc Tabauyst 001CHbL HAUUHAMb CO 3HAKA PABEHCMBA
3aoanue 1. Cozoavime mabauyy Pe3ynvmamot mecmuposanus, paccuumatime cpeonui
noKazamenb Mecmupo8aHus 0 Karco020 compyOHUKd.

1. Co3zpaiite TabauUILy, COACPIKAITYIO CICTYIONINE TTOJIS:
Ao Cpe?u
Tecm | Tecm | Tecm | Tecm 1777}
n/ Damunusn
n 1 2 3 4 nokas
ameb
2. 3anonHure TaOmumy gaHHbIMH. [lons Ne m/m u damMuiaMs  3aroHHTE,

BOCTIOJIb30BaBIINCH PyHKIHEH aBTo3anonHeHus. s 3anonaennst pamumuit P7-Oduc Tadbmuist
OyIeT HCIOoNIb30BaTh CIIMCOK, CO3JaHHBIM BamMu B | mpaktudeckoir padote. IIpoctaBpTe
pe3yabTaThl TecTUpoBanus (puc. 1).

A B C [ E F L)
«fl
[ § - oy o -+ E E
B S E E E E |S &
| 3 $ (8|8 |8 |88
E - - - - g- =
[=]
E
1
2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 59%| B80%
4 3|Banzaes B0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g S|EopkyT To%| 84%| 92%| 82%
7 6|BopoHOER 24% | TEY| 54%| 81%
g 7|Bopowmnoe | 53%| 88%[ 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | 9MNonos 61%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabauya pe3yromamovl mecmupoeanus
3. Paccuuraiite CpeaHuil nmokasarejib TECTUPOBAHHS KaXIOro COTpynHHKA. Jliis
3TOrO:
. Boinenute mycrtyto siueliky B mosie Cpeownuti noxazamens HANpPOTUB (HaMUIUU

MEPBOTO COTPYAHUKA.
S

BrrasuTh
. Haxxmure kionky BeraButs gpynxmmio P75 crpoke BBONA Mt Ha maHe
DopMy.Ibl.
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. B oxne nuanmora Macrtep ¢yHkumii BeiOepute CTaTHCTHYeCKHE B CIIHCKE
Kareropus. Beioepure CP3HAU B cniucke dynkumid. Haxxmure kaonky OK (puc. 2).

Cla
[naeHas EBcTaeka PazmeTea CTpaHULUL DopMyNE AaHHE2 PeyeHIHpoBaHK
ﬁ % AsTOCyMME T ﬁ Norvyeckne - [_,l CeblNkW W MACCHERl ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TekCTOERIE ™ @ MaTematH4yeckne ~ i
Bcraentel - - ] AncneTyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf}',ﬂ,aTa M EpeMa T ﬁﬁ’_‘j,ﬂ,pyrme DYHELMK WMMEH
BUEAMOTEKE DYHKLMA i
G2 O xvI[&] =
A B C D E F G
g
- | vy b ]E E
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 e
2 1|Axmmosa 36%% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYecKMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad T
16 CP3HAYA d
CP3HAYECTM
17 CPIHAYECTIMMH v
18 CP3HAM (uncnol;uncno?;...)
19 BosBEpalaeT cpeaHes apUbMETUHECKOE CEOWX S0ryYMEHTOE, KOTOPEIE MOFYT
20 AbITE YMCNEMA, MMEHSMA, MACCMBAMM UMW CCLINKAMI HE AYEMKIA C YNCTEMA,
21
22
23
24 CNpaBka No 3ToR OyHKLIK [ QK ] [ OTMEHS ]
25
2R
Puc. 2. /luanozoseoe oxkno Macmep ¢pynxyuii
- B nosBuBmieMmcs AUAJIOTOBOM OKHC YKAXUTC JUAIIA30H AYCCK (8 Hauiem npumepe.
ouanazon — C2:F2), cpeau KOTOPBIX HAI0 HAWTH cpenHee 3HaueHne U Haxmute OK.
4, Paccunratite CpCI[HI/Iﬁ MoKa3arejib TCCTHUPOBAHUA [JIsI BCCX COTPYAHUKOB,

MPOTAIIUB ITOJYYEHHBIH Pe3yabTaT 3a MapKep aBTO3AIOHEHUS BHH3.

3aoanue 2. Obpabomxa OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipn nomomm noruyeckoit ¢yHkuuun Ecam onpenenure npouuid WIM HE MNPOLUIH
COTPYAHUKH TecTupoBaHue. Ecim cpennuil mokasarenb 3a TecTUpoBaHHe MeHblie 60 %
COTPYAHUK TECTHPOBAHUE HE TPOIIIEIL.

1. JloGaBbTe Kk Tabmuue cronbery ¢ 3aroioBkoMm I[Ipomen/He mnpomes
TeCcTHPOBaHMe.
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2. YcraHOBHTE KypCOp B IIYCTYIO SIYEUKY HAIIPOTUB IIEPBOTO COTPYAHMKA. Bb3oBuTe
Macrep ¢pynkumii: B ciicke Kareropus Beioepute Jlormueckue, B criicke @yHkiuii GyHKIuio
Ecsm (unu BeiOepute kareropuio Jloruueckue HemocpeICTBEHHO Ha aHeu Dopmy.n).

3. B numanoroBom okxHe AprymenTsl (ynkmum (puc. 3) ycraHosure: Jloe
svipadxcenue. G2>60%,; 3nauenue ecau_ucmuna. mecm. npouiei; SHAueHue eciu_jlodicb: mecm.
ne npowen. Haxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmot pynkyuu
4. CxomnupyiTe noydeHHYI0 (GOpMYITy Ui BCEX OCTAbHBIX COTPYIHUKOB, IPOTSHYB
a4eiiky ¢ GopMynoi 3a MapKep aBTO3aNOJHEHUS.
Buumanue! Mooicro ycnosicHume 3a0auy u paccuumams nokasameliv «RPOULen» Uil «He
npouieny compyoHUK mecmupo8aHue He moibKo no cpeoHemy Oay 3a mecmuposanue, a
C yuemom 6cex pe3yibmamos no 8cem mecmam. s 9mo2o ucnoiv3yemcst 102UecKast
@yHKYUs ecau ¢ OONOIHUMENbHBIM onepamopom u.(puc. 4)
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= ————— - — _—
IZlI H |= Knwra_l [Peskwum cosmectumocti] - Microsoft Excel

@ InasHaa Bcraeka PasmeTka cTpaHuMLbl Dopmynsl AanHeie PeueHsnposaHune Bug

M - A = L M ;
O g | 4
EcTaenTe X F U i = = = i
Bytdhep o6meHa LWpudhT BripasHMEaHKME Yucno CTinum
ECNUA - K fi  =ECNWM|{A(C2>60%;D2>60%;E2>60%;F2»60%); "NnonyuaeTt";"He noyuaet")
A B C D E F G H J K L M
o
2 I3
. 5 o =
N - ~ o T+ 38 23
o F S
damuus E E E E ] 2 2
n/n 3] 3] 3] o 283 = 3
[ [ [ - | &5 g E
Q 3 O
= Y
S E
Q.
1 =
2 1|AkumoBa 56%, 76% 57%, 80% =ECTN(M(C2=60%:D2=60%:E2>60%:F2=60%); "nonyyaet”; "ve nomydaer”)
3 2|AHncumoB 85% 70% 69%| 80% nonyyaetr
4 3|Banaee 80% 75% 90%| 84% nonyyaetr
5 4 EopeeB 52% 36% 72%| 69% He nomyuaet
6 5 EOpKyT 79% 84% 52%| 82% He nomy4aet
7 B BOpOHOBa 54% 78% 54%| 81% He nomyuaet
8 7|Bopowwnnos 63%| 88% 94%| 86% nonyuaer
9 8|eaHoB 85% 84% 79%| 94% nonyyaetr
10 9|Monoe 61% 56% 60%| 62% He nonyyaet
11 10| WLlepbakoBa 88%| 68% 92%| 88% nonyuaer
12
13
14
4 4 » v| Tabnuyal | Tabnwya 2 - Tabnuua 3 [3HHbIE ANA KOHCOMMABLMM Konconnaauma .~ fanHsiel . fanebie2 vl ] 4
P— =N

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM OREPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu Oisi KAHCO020 COMPYOHUKA, UCXOO0 U3
K03 puyuenma u pacuemnoiui cymmol npemuu 6 1000 pyoei.

Koadduument paccunteiBaeTcsi B 3aBUCUMOCTH OT CpEIHEro IOKaszaTens 3a
TECTUpPOBAaHUE: €CIU CpeAHud mnokaszarenb a0 60 % (T.e. COTpyIHHMK HE CAal TecT), TO
koadurment 0, or 60% mo 70% xorddumment 1, or 70% mo 80% xordbdunment 1,2, Boime 80
% -1,5.

1. Jlo6aBeTe Kk paHee co3maHHoi Tabmuue mnoie Kosdduuuent. Paccuuraiite
KOO PHUIUEHTHI IS KaXIOTO0 COTPYTHHKA, MCXOIS M3 PE3yNbTaTOB TECTHPOBAHUS IO
bopmye:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jlo6aBbre k Tabmune mnose Ilpemusi. OTcTynuB OnHY A4YEHKy OT TaOIUIIBI
3ammmmte PacyeTHass cymma JJisl PEeMUH U B TYCTYIO STYEHKY BIUIIMTE CyMMY, HalpUMeEp
1000.

3. Jlns mepBOTO COTpPyIHHMKA B TaOJMIIE pacCUMTadTe MpPEeMUI0 1Mo QGopMmyIie
pacuemnasn cymma * xosghguyuenm, UCNONAb3ysd aOCOIIOTHBIE U OTHOCHTEIbHBIE CCHUIKM Ha
staeiikr. OTHOCHUTENbHAS CChUIKA 33/1a€TCsl aIPECOM STYCHKH, aOCONIOTHASI CChUIKA COJEPIKUT B
3amucH agpeca 3Ha4oK $ mepen OykBoit cTonOma u mudpoii crpoku. Hanpumep: omuocumensras
ccoiika — A2, D4, abcomomnas ccoiika - $A$2; $D$4. B dopmysae s pacuera mpeMuu
OTHOCHTEJIbHAS CChUIKA 3a/1aeTcs JUISl siueiKu, cojeprkaiieid KoapUIMeHT, a abCoMoTHas — s
ajipeca si9efKU ¢ pacueTHOW cyMMOi. J[Jst Hamero mpuMepa yCTaHOBUTE Kypcop B stueiiky J2 u
Habepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmuposanus compyoHuKoe
4. Bocnonp3oBaBuIucy (QyHKIMEH aBTO3AMONHEHUS, CKOMUPYUTE MOIYYECHHYIO
dbopmyy IS pacueTa MPEMUU OCTAIBHBIX COTPpYAHUKOB. OOpaTtuTe BHUMAHUE, YTO CChUIKA Ha
A4YeiiKy ¢ aOCOTIOTHOM aapecarueil Npyu KOMUPOBAHUU HE U3MEHSIETCS.

o. [Toxcunraiite O0IIYI0 CyMMY, TIOTPAYECHHYIO HA MPEMHUIO JUISI BCEX COTPYIHUKOB,
BOCTIOJIb30BaBUINCH (PYHKIIMEH aBTOCyMMUpoBaHue. J{is atoro:

. BreinenuTe myctyto suerky 1o nocieaHuM 3HaueHueM crosona I[pemust

. Haxxmutre Ha KHONKY ABTOCYMMHPOBaHHE % ma masenn DiaBHast Wi
Dopmy.ibl.

. [IpoBepbTe, MPaBUIIBHO JIM BBIIEIEH IUAIA30H SYEEK Uil CYMMHUPOBAHUS WIIU
BBIJICJIUTE HYKHBINM TUATIA30H MBIIIBIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamedxcHol 6e00MOCMU.

1. CxomnupyiTe, MOTYYSHHYIO TaOJIUIly Ha TyCTOM JUCT CIEAYIOLUUM 00pa3oM:

. BrinenuTe Tabnuily, He 3aXBaThIBasi CTPOKY € OOIIEH CyMMOU TpeMHUu, BHIOEpHUTE
Ha naHenu I'imaBHasi komanny KonupoBars;

. IIpeiiauTe Ha MyCTOM JIKCT;

. VYcranoBure Kypcop B siueiiky Al u BbIosiHUTE KOMaHAy BeTaBuTh 3HaYeHHMs U

ucxoaHoe GopMaTHPOBAHME WM B TUAIOroBoM okHe CrnenuajbHasi BCTaBKA - 3HAYEHHUS U
(opmaTsl yncel;

2. Tak kKak MPOMEXyTOYHBIE JAHHBIC HAM HE TTOHAI00ATCs, TO CKpoeM uX. JlJist 3Toro
BBIIETTUM 3TH cTONOIEI (0T ctonbua C no cronbua l). u BemoaHuM koMaHy @opmat — CKpbITh
WM 0TOOPa3uTh — CKPBITH CTOJIOLBI.

3. OzarnaBbre TabMUIYy «llniamesicnas eedomocmuy. Jns 3TOoro no6aBbTE OIHY
MyCTYIO CTPOKY Tepe] TAOIHIICH CeayronM 00pa3oM: BeIennTe MBIIIBIO CTPOKY 1, BEIOEpHUTE
Ha na”enu [yiaBHas komanay Berapurs — BeraBuTh CTPpOKHM Ha JHCTeE.

4, Jlo6aBbpTe k Tabmune eme aBa nois: Hanoz u K évioaue.

5. PaccuuTaiite Hamor 1y KaKA0ro COTPYIHUKA, €CIIM U3BECTHO, YTO OH COCTaBIISET
13 % oT HauMCIEHHOW CyMMBI IIPEMUHU.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuya Ilnamesncnuas eedoomocmon

33[{31—[1/16 AJIS Pa3BUTUA U KOHTPOJIA BJAJCHUA KOMIICTCHIIUAMMU:

1. Coznaiite Tabnuiry mo obdpasity (puc. 7):

=
3 =
E o (-] E =
E|l | E| 2| = = e
Ne = = | 2 = 5 S =
Damunua = o s = = = 8
nin e | 5| =| 2| & = 8
g|=| 5| 5| 8| £8
z = | = | & 3
= =5
T L]
=
1] Meaxor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepBakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Bbanaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopasey «Tadnuya Cmyoenmy

2. Paccuuraiite cpeHUi OallT 32 CECCHIO KKIOTO CTYICHTA.

3. JobaBbTe K nonydeHHOU Tabnute noist Koagguyuenm n Cmunenous n paccuuTante
CTHIICHHIO JUIS CTYACHTOB rpymibl. [1Jist 3ToTo:

. Otcoptupyiite Tabnuiy B nopsiake Bospacranusi Cpedrnezo 6anna 3a ceccuio

. [TpocTaBbTe KO3PPUIMEHTHI CTYACHTaM I'PYIIIIbI:

ko3 uuueHT 1 — cpeanuit 6ann = 4;

koa¢pdunuent 1,2 — cpeanuii 6amn > 4, Ho < 5;

ko3 duuueHt 1,5 — cpeauuii 6amn = 5;

. B mo0yio sideiiky, He BXOASIIYIO B TaONMIy 3aHECUTE HUCXOJHYIO CYMMY st
pacuera cruneHauu, Harpumep 1000
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. Jns mepBoro cryaeHTa B TaONMIle paccuuTaiiTe CTHNEHAMIO 1O (opmyne
pacuemnasn cymma * xosgguyuenm, NCIONb3ysT aOCOJIOTHbIE H OTHOCHTEIbHbIE CCHLIKU Ha
SAYCUKH.

. Bocmonb3oBaBimchk (QyHKIMEH aBTO3AlONHEHUS, CKOMHUPYHUTE TOJYYCHHYIO
dopmyiy IS pacdeTra CTUNCHIUM OCTAIBHBIX CTYIEHTOB rpymibl. OOpatuTe BHUMaHUE, YTO
CCBUIKA Ha SIUEKy ¢ a0CONIIOTHOW aJipecaliueil Mpu KOMMPOBAHUN HE U3MEHSIETCS.

4. Ckonupyiite Tabmuiy CtyaeHT Ha myctoil suct (Cmoabywi: Ne n/n, @amunus,
Hassanus npeomemos). Bocronb3oBasimck GyHknued Ecau ¢ qomomHUTEIBHBIM TapaMeTpoM
U BobsicHuTe OYYT JIM CTYACHTHI IOJIyYaTh CTUIEHAMIO (puc. §)

A B c|[D|E G H [ 0 L kK | L oM ]
=] 15 — -
=z |[EE|2 | 58
m|=2|la|lF=|T = o = =
He s |l=ls|= |83 8 =z
Qawmnua | 2 (o (s |[a3 |22 2
n/n s|5|x|2|5= £2E
| =|5|Fk S i
1 = E|=|E T 5
2 1|HMeanoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet";"He nonyyaet")
3 2| AHHCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNony4aet
fi b|Bopowwmnoe| 3] 3| 3] 4 3|He nony4aer
il 7 |BopkyT 5 5] 4] 4 3|He nony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @yuxyuio u apeymenmol ynxyuu 3adaiime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozoeoe oxkno Apzymenmut pynxkyuu

JlabopaTopnas padora 10.
Iloozomoexka demoncmpayuonnbix Mamepuanos. SHAKOMCMEo RPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUsA NPE3CHM AUl
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Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSL:

1. N3yunts BO3MOXHOCTH mpuioxkenus P7-Oduc IlpeseHTamus mjis co3maHus
y4eOHBIX Mpe3eHTAIUH.

2. N3y4unuTh TEXHOJIOTHH CO3[aHUS MPE3CHTALUH.

3. Hayuntbcs co3gaBars yuebnble npe3eHTanuu cpeacrsamu P7-Oduc [pesenTtanms.

4. [TomyunTs mnpeacTaBIeHUS O BO3MOMKHOCTSIX HCIIOJIb30BAHUS IMPE3CHTAlUN B

npodeccHoHaIbHON AEATEILHOCTU IIPETIOIaBaTENs.

Teopernueckasi HacTh

[IpesenTanus (oT aHri. presentation - mpeICTaBICHHUE) B AIEKTPOHHOM BUJE — 3TO (popma
O0BeIMHEHUS PA3IMYHBIX BUAOB WH(GOPMAIMM B OJHOM JOKYMEHTE, MPEAHA3HAYCHHOM IS
[I0Ka3a Ha 3KpaHe MOHUTOPA.

[Ipe3eHTan UCHONIB3YIOTCS B pekjiIame, ISl COMPOBOXKACHHUS BBICTYIUICHHM Ha
koH(pepenuusx. Ceifuac 6€3 MyTbTUMEANITHON PE3EHTALUN HEBO3MOXKHO MPEJCTaBUTh HU OJHO
BBICTYIUICHUE Ha CEMUHAPE WU KOH(EPEHIIUH.

Ho Bo3moxkHOCTH Takoi (opmbl mpeacTaBieHuss HHGOpPMALMKU TaK Pa3HOOOpPa3HbBI, YTO
OHAa HJICATLHO TMOJXOIUT JJIsi CO3JAaHHUS MYJIbTUMEIUUHBIX Y4€OHBIX IMOCOOMIi: ¢ KPacOuHOH
rpadukoii U BUACOCIOKETaMH, 3BYKOBBIM O(OpMIIEHHEM, aHMMalKued. ITU ydeOHble MocoOus
MO>KHO HCIIOJIB30BATh U JUIsI COPOBOXKICHUS JICKITH.

3aganus 1/ BHINOJHEHHUS U MeTOAUYECKHE PeKOMeHAaluu:
PABOTA C IIABJIOHAMMU IPE3EHTAIIAM

anyctuts P7-Oduc Ilpezenranus

1. B okHe mporpaMMsbl BBITIOJHUTE — MeHIO «Daiim» => myHKT «Co3aaTby.

2. W3 pasmena Obpasyvr wabionos BeiOepute madiaon Obyyenue u HaxMute Cozdamo
(cripaBa)
[TpocMoTpuTe cnaiibl, KOTOpbIE 100aBUIINCH B IPE3EHTALINIO 11OCIIE BHIOOpPA 11a0I0HA.
OOparure BHUMaHME Ha TO, YTO IIA0JIOH MOXET COJEp’KaTb HE TOJBKO O(opMIIeHHE
cnaitioB, HO U 3(dekTsl anumaruu. UToObl yOeIUThCS B ITOM, BKIIOUUTE Ha JICHTE
Anumayus Obracme anumayuu v, IEPEX0is MO ClaiiaM, HaWTUTe T€ U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHWIH 3()(PEKThl aHUMALIH.
5. Tak xe mabjaoH MOXET COAep)KaTh MEPEXOo]bl MEXAY claigamMu. AKTUBUPYHTE JIEHTY

Ilepexoowt n BbiOEpUTe BUA Copmuposwuk cratioos. OKOIO CIAlI0B, COAEpKaIIUX

»ow

NIEPEXO0/Ibl, BB YBUJUTE 3HAUOK a
6. Ilpu mammumu mopkmoueHust Kk VHTepHETY, BB MOKETE€ BOCIIOJIB30BATHCS IAOIOHAMHU
y3na Office.com
CoxpaHuTe CO3JaHHYIO MTPE3EHTAIUI0 0]l UMeHeM Oobyuenue.ppitx
8. Cozpaiire eme TpH Npe3eHTAMN Ha OCHOBE I1a0JIOHOB:
e BriOpats kateroputo «Kanenmapu» M co3naTh OAUH KaJleHAaph U3 MPEIOKEHHBIX
11a0JIOHOB.
e BriOpats kareroputo «Pacnucanus 3aHATHA U YPOKOB» M CO3JaTh OJHO pacHUCaHUe
3aHATUH U3 MPEIOKEHHBIX 11a0JI0HOB.
e BriOpaths kareroputo «CepTUGUKATH» U CO3[aTh OJIHY T'PaMOTY U3 MPEI0KEHHBIX
111a0JIOHOB.
9. CoxpaHuTh pe3ynbTaThl — MeHIO «Daiiim => myHKT «COXpaHHUTH.

~
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3. Odopmure TpH CO3TaHHBIX MPE3EHTALNH C TOMOIIBIO CIETYIOLINX CIIOCOOOB:

a) MeHto «/{uzaiin» => «Temsbl». [IprcBanBaeT Bcell mpe3eHTaluu TeMy 0pOpMIICHUS.

0) menro «/{uzaitn» => «lIBeray. [IpucBanBaeT Bceli MPE3CHTAIIMH IIBETOBYIO CXEMY.

B) MeHIo «Jluzaitn» => «Lpudte». [IpucBanBaet Bceil nmpe3eHTauu MPUPTOBYIO CXEMY.

Bid9-0 0= Mpesextauma3 -
Darn [nasman Berasxa Ansaitn Nepexoam Armnayma MNoxas craiaos Peusrcupoeanne Bua
‘__“] A ! feere;r }d Crian $oma ~
a AJ Wpndrm *
Napanerpui Opuertauma ansmas = 1G] Ipderxres - [T] Crpurs domonie pucywen

CTPaMMUSE  CRORSA *

Mapasserpol CTparmitus Ten Do ™

I') KOHTEKCTHOE MEHIO Ha (oHe ciaiija (He Ha 00beKTax, a UMEHHO, Ha (oHe cilaia) => MyHKT
«Dopmat (ona» => nuanororoe okHo «Dopmar pona» => 3aknanka «3annuBka». BeiOpaTs onuH
U3 TPEeNJIOKEHHbIX BAPHMAHTOB — CIUIOIIHAS 3aJMBKa, I'PaJMEHTHAs 3aJIMBKA, PUCYHOK WU

TEKCTYpa, y30pHas 3aJIMBKa.

dopmat ¢oHa = 2] x|
F— || 3anmeka
HacTpoisa pucyrKa € Cnnousan samvexa
LiseT pucyHxa @ [pagmesTHan samexa
€ Pucyrox i TexcTypa

XygowecTseHHbE et
€ Ysopear samvexa
[T Cxparre doHomeie pucyreat

Hassarsse sarotost: () vl

Thn: Tielenst ¥
Hanpasnerue: d ~ |
Yrop: 27

INPEOBPA3OBAHMUE CTPYKTYPBI B IPESBEHTALIUIO
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Oco0eHHOCTH CO3aHMsI MPE3EHTAMN Ha OCHOBE CTPYKTYpPHI:
I/ICXO,Z[HI:IIL/'I TEKCT AO0JI2)KEH OBbITH CTPYKTYPHUPOBAH 3aroJioBKaMH.
@aiij, U3 KOTOPOIro MMIOPTUPYETCS CTPYKTYPA, LOJKEH ObITh

[ToaroroBka k padbote

e OrtkpoiiTe B TeKCTOBOM penaktope P7-Oduc daiin Hmnopm cmpykmypol.docx.
@l H 9-3 1 @ j [ = WmnopT crpykTypei(6es 3aronoekoe).docx - Microsoft Word
m FnasHas MeHio Bcraska PasmeTka CTpaHMLIbl Ceblnkn Paccuinkn PeueH3npoBaHne Bug PaspaboTynk Office Tab

= 1 B -
B Arial Marrow ~ 24 < AT A Aab6BsI Aab6| AaB6E AaB6Bi1 AaB6F | Aab6Bel
) = .
ELTE‘BMTb F vopwar o opasty K & Y -abe x, X° BuaeneHne ﬂianos... 3aronoe.. Haseaue |7 OBbHHBI |
Bydep abuena ‘ ALEED : ASzay dab6Be  AaboBe Aab6Bel AdabbBel Aab6Bel AabbBel |
Haenrauna ¥ X |pabordocx* X ‘ 8] Cnocobel cosganna u ..mA npesenTaumn.doex | Nogsaron..  Crporwii 1 Bes wiTe.. CnaBoes.. Canbhoe.. Lwtara2 |
TMOKCK B AOKYMEHTE 2 - Fo0 2 @0 111313 _ [
[s] =] —— 4ab6Bsl AABEBE] AABEBB AABEBEB AabGBel |
33 j BeigenedH., Cna6an cc.. CwnbHan c. Hassadwe.., TAB3auc.

COXPaHUTE BEIAENEHHEIA GParMEHT KaK HOBEIH 3KCNPECc-CTUAE. .

3TOT AOKYMEHT HE COAEPKIT 38r0N0BKOB, -
%) Duncute gopmar

[In8 CO30aHNA BKNG0K HABUraLMK co3aiiTe
3aroN0EKHM B AOKYMEHTE, NPHMEHWME CTHAK
3aronosKoB.

‘.1;_, OPUMEHNTE CTHAN...

OtdopmarupyiiTe TEKCT C TMOMOIIBIO CTHJICH, BBIOpaB Ui CTPOK, HAOpaHHBIX KPYITHBIM
mpudToM, CTUIIb 3aroIOBOK 1, /ISt OCTaNbHBIX CTPOK — CTUJIb 3arojOBOK 2
e CoxpaHuTe W 3aKkpoiire daii.

1. Co3paiiTe mpe3eHTaNNIO HA OCHOBE TeMbI opopmieHust OCTHH
2. U3 Beimaparomiero cnucka kHonku Cozdams npesenmayuio, Beioepute Bapuant Craiiovl
U3 Cmpykmypul.

Bl 9~ 00 % x &3>
e
| caiin TnasHas EBcraska [msaiin Mepexoasl AHAMaLMA Mokas cn
= 1 [ Maker = R
B - T A A Z
g BOCCTaHOBMTE

Beraeute | [CosgaTe| K & U 8 abe 2~ As
- b cnaiig ~| T Pasaen -

Bydep 06M.. u || Ocrmn
] TMpesenTauys e
Craiiger | © H
1
TUTyAbHBI C1aig, Saronosok it Saronosok

OBBEKT pasgena

———| (T [ —

flza 06bekTa CpasHeHie TonbKo saronosok

MycToil cnailg OBBEKT C PUCYHOK €
nognuceo nognkcen

3] /yBaupoBaTe EbIAENEHHBIE CAANAR
& craiian us apykyph...

=] MNosTopHOE NCNOAbIOBaHWE CNARADE...

w

VYxaxure daitn Munopm cmpykmypusl 1 1aiite komany Bemasume.

B nonyuuBmericst mpe3eHTaluy MyCcTOM TUTYIbHBIN CIIA yIAINTE, a 171 IEPBOTO can1a
¢ uadopmarueil u3MeHuTe MakeT Ha TUTYIBHBIN cai.

5. Coxpanure npe3eHTalMo0 B popmarte .pptx noja umeneM Cmpykmypa.

B

PABOTA CO CTPYKTYPOM NNPE3EHTAIIAM
1. TlepexirounTech B PeKUM CTPYKTYPHI.

47



—
= . - 55 Marer - ) . e @l = . os= . | s= s | a=. L} Hanpagnemue Tekera ENNOOD =
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ﬁj ia - |—l £5 Boccranosurs ‘ Ll %] BuiposHsTs TekeT AlLLepd o - I_|‘|_‘|
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Eydep o6m.., Cnange Wpudt ] ABzay 7] PucosaHue
@ Mpeserraunsl ppte X | 0] Mpesewtauuals X
Chaiael I Crpyxtypa I x [42 00208 i G g 2o e 2 ed G840 12

-
1/ | Bo cagy nu, B oropoge...
Kypest 008 PIGOMMUNDE CA00E0ONONUT kOMMIN]

2= I'IpeHMyuqecma ANA KOMNaHK
© Cosgaet pernavy
© PRCuvpReT (YT KaeTos
© Yyswset penyTame
© MOReQHABRET WTEDEC K CARDBOACTEY JAMOH

30| Onucanne

oMy Teuan;

© OBupes NPUeMs! CAROBOACTED
© OropogrnsecTes
@ OanoneTine pacTeuma
© MscroneTimce
© Cesoeriale NpESnoXER

4l LeHsl
0 Becrinamos ofynese
© YMEDEHHEIS LSt 1A METEDHANS W MHCTRYMETS

s || foctynHocTs

Bo cagy nu, B
oropoge...

Kypce! dns pabomuukoe
cadoeodyeckux KoMIaHud

[ N NN TN N RN IR E RN SRR e ShE |

2. JloGaBbTe HOBBII craii mociue 3arojaoBka Onucanue. J171s 3TOT0 yCTaHOBUTE KypCop MocIie

3aroJioBKa U Haxmute Enter

Ha nonyuuBmemcs cnaiifie 1o0aBbTe 3arofioBokK /lpoepamma Kypcos

4. Brirenute CezonHvle npednodiceHus B OTACIbHBIN Ciaii. [[Jist 5TOro BEI30BUTE HA TaHHOM
CTpOYKE KOHTEKCTHOE MEHIO U BblOepuTe KoMaHny [losvicums yposens. JloOaBbTE Ha
CJIAJT TEKCT:

w

o Ckuaku
e [louck KIMEHTOB
e becrarHas ceprudukanus
5. IlpucoenunuTte ciaiij ¢ mporpammoi KypcoB K ciaiiny Onucanue. J|jist 3TOTO BBI3OBUTE
Ha cTpouke [Ipocpamma Kypcos KoHmeKcmHoe MEHIO W BblOepuTe KomaHny [lonuszums
YPOGEeHD.

Rid9-0 08 = < 2@=E>" T

m rnaeHan Becraeka AuzaiH Mepexoawl AHUMaUMA Mokas caiaoe Peugt

@ * Q (1 Maker - Century Gothic (€~ 21+ A &7 | & [EE]i=-

wh

3 E BoccTaHoBWTE
Bcrasute CoszgaTe K & U 8 azhe AV, An~ A - _ =
- cnang T L . -
Bydep oBm.. ]
@ Mpesentaumal.pptx X R
Cnaiigel CrpykTypa L @
1 Bocagynu,Bor — .o |»
Kypes AR pagomHuEDE £3002D|
4  PazeepHyTe | »
2| Mpenmywectsa an:
PenmyLL An 31 Co3pate clafg
© Cosgast pewnavy
© PECDReTRDYTKIMETOS | % YaanuTs cnalig
© Yny-maeT penyTapo
o NoprepumeseT wiepec ke A [IDBBICHTE VP OBEHE
3/ Onncanue % MOHWIMTE YP0BEHE
4 EBeepx
© [1porpasAa KYRCCE -  Bhuz
o Mpenocraenser ceen -
g&mn'm::o i % TMngpecpinga..,
E..m,_,__ A/Ll MNokazaTe GopMaTMPOBAHME TEKCTa
CHHOHWME! »
4/ Ce3oHHble npeanoy ..
5% Depesop
o BecnaarHas cepTMcoMKaLMa | | |“"
o Cruakn Century - 24 - A" A7 3E£E [ [
6 MoMCK KAMEHTOE o
X KEE=ZA- V-2
= Hau Mzl

6. C momotnsto KoMaHa Bgepx n Bru3 KOHTEKCTHOTO MEHIO TIOMEHSIUTE MOPSIIOK CIIeAOBAHUS
TeKcTa Ha cnaize Ce30HHbIe NPeONoHCEeHUS.
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7. Hamneuaraiite cTpykTypy npe3eHrauuu. /g sroro B paznene Daiin — Ilevams B MyHKTE
Hacmpotixa Bwibepute Bapuant Cmpykmypa. llpocmorpute, kak OyIeT BBIMISAAETH
HaleyaTaHHas B 3TOM PEKUME MPe3eHTaLUs.

8. Ormpasbre cTpykTypy B P7-Oduc. [ns storo BeiOeputre Daiin — Coxpanums u
omnpasums — Cozoamu evioauu — Cozoamsv evioauu — ommemums Tonrbko cmpykKmypa.
Otkpoercst daiin P7-Oduc, comepxkammii CTpyKTypy mpe3eHTanuu. dopMaTupoBaHue
COXPaHMUTCS YaCTUYHO

9. Eciam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpMaTUPOBAHUE, COXPAHUTE
NPE3CHTAIMIO B PEXHME CTPYKTYphl. st aToro Beidepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyto cTpykTypy B P7-O¢duc. OOpatute BHUMaHHUE, YTO COXPAHUIICS
HE TOJIBKO UCXOJHBIN TEKCT, HO U (hOpMaTUPOBAHUE.

CO3JJAHUME ®OTOAJBBOMA

Ecnu mpesenTanus conepkut 00JbI10€ KOJTUIECTBO KAPTHHOK, YI00HO CO3aTh €€ Kak
(oToanbboM. DTO 1aCT BO3ZMOKHOCTD 32 OJMH IIPUEM ITIOMECTUTH B IIPE3CHTALIUIO BCE
n300pakeHust. OCTaabHBIE 2JIEMEHTH MOXKHO Oy/IeT 100aBUTh B MpoLiecce 0OBIYHOTO
pPEeIaKTUPOBAHUS NIPE3CHTALUH.

1. Cozpate goroansbom. B Mento «BcraBkay, HaxaTh KHONKY «D0T0anb00M» (HIKHIOKO
4acTh KHOIKH ), TyHKT «Co31aTh GOTOATEO0MY.
] i : W e o e “ A - ‘é " & ]T

=1 €00 CABAGSY Fghe idps d =i il

A
0

b
:

[P CTEyETyES

[TosiBsI€TCS HOBOE IMATIOTOBOE OKHO «DoroansooM»

2 x|
CoaepkmmMoe anbboma
J0BSEMTE PMCYHOK M3 MCTOMHMKS!  PHCYHKOE B ansbome: MpocHoTp:
Dafn MM AHCK.,. |
JobaEneHHe TekcTal
Co3AaTE HAAMKCE |
MpocMoTP BELASNEHHOMD
TMapaMeTpkl pHCYHEA: INEMEHT A HEEBOSMONEH
|_ [oanmece na s BEEMI pHcyHESHH
I~ BGE PHEYHGH YepHD-BENbE
I | 1 | ¥ AannTe | 12 | | tll ll .Tl l|
PazMeTia ansboMa
PasheTka pHEYHRS! IBI'IHEaTb B CNana ;I b8 W :
EEHE panH |I'Ipsmoyronbﬂm< LI i l
TEea; I CEZ00.. |
EOsAETE | OTMEHA |

Haxarp kHOnKy «®aitn unu quck». OTKpoeTcss HOBOE OKHO, B KOTOPOM HYKHO yKa3aTb (ailsibl
PHCYHKOB.
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[Tocne aToro nmonb3oBarens OyeT BO3BpAIleH K MpeablayieMy okHy «DoToaas00m».
MoToancbom 2] %]

Coaepwmioe ansboma

PHCYHIOE B anefame:

|1 100_6564

A0B3EMTE PHCYHOK M3 MCTOMHHIES:

MpocmoTp:

Dain MK AMCE. ..

AoBaEneHHe TeKCTa: 3 100_6566

4 100_8567

C05344Th HAAMMCE | 5 100_6568

& 100_g8559

NapaMeTpbl pUCyHEa: ; }gg_ggglil

7| Moankcy nog BEEM RHCYHEAMH ) g 100:6562

™ BCE pHCyHEW YepHO-BEnbE 10 100_6563
Il 1| ¥AAMMTE | 42| Zh .:]]l@ll "lel

PazmeTra ansboma

PazMeTka pHOYHES! IBI'IHtaTb E Cnada

= LS.

DOpMa FEMRH] II'IpﬂmoyrnannK LI '
Tema: I Ofzop... | "
CozAaTE | OTHEHA |
|l ool wf s

C IIOMOIIIBKO KHOITOK MO>XXHO BpaHIaTB pl/IcyHKI/I, N3MCHATH UX ﬂpKOCTB U KOHTpaCTHOCTB.
PazmeTEa ﬂﬂbﬁl:lmﬂ
=i

=l
o630p. ., |

PasMeTa pHCYHES: |E PHCYHES € 3aronosKom

[l [l

Co3aaTe J

|I'Ipn:'raﬁ pamMKa, HEpHasA

DOPME PAMKH

Tema:

OTHEHS

Haxatp KHOIIKY ((COBI[&TB» AJId TIOATBCPIKACHUSA CO3JaHUA (I)OToaJ'IB6OMa.

2. B oxHe co3manus ¢oroanpOoMa BbIOEpUTE pacmonoxenune ¢ororpaduil mo ogHONW Ha
craiiie (pa3MeTka pUCYHKa — | PHUCYHOK) M TIOMEHSHTE TOPSIOK HMX CIEJOBaHUS
dororpaduii.

3. dopma paMKH — CKPYTICHHBIA IPSIMOYTOJIbHHK.

4. Jlng co3maHusi aBTOMATHUYECKUX MOANHUCEH MocTaBbTe Tajmouky «lloamucu monx Bcemu
PHUCYHKAMI»
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1.

ISl

Bribepure ogny u3 TeM opopmIeHuUS.
ITpocmoTtpuTe monyunBmmiics oroanboom. Jaiite eMy Ha3BaHUE.

7. Wzmenute pasmemienue ¢ororpaduii Ha ciaigax Tak, YTOOBI BepTHKAJIbHBIE (OTO
pacroaraimch 10 JIB€ Ha CJIaie.
8. JlanpHeiilee pelakTUpPOBAHHE TMPE3CHTALMU MOXHO OCYIIECTBIISAITh KaK B CaMoOii
Ipe3eHTalMM, Tak M ¢ noMomplo (yHkuuu BceraBka — ®ortoansbom — M3MeHUTH

doroanpooMm.

9. CoxpaHute Ipe3eHTALHUIO.

COXPAHEHMUE INPE3EHTALIUN

Cy1iecTByeT HECKOJIbKO BAPUAHTOB COXPAHEHUs Ballel
HPE3EeHTAalUH, B 3aBUCMOCTH OT €€ JaJIbHEHIIIero UCIoJb30BaHMs.
CoxpanuTte Bally Npe3eHTAIUIO B Ka/KA0M U3 YKA3aHHBIX
(opmaToB M npocmoTpuTe pe3yabTAT

OTkpoiiTe CO3AaHHYIO paHee Mpe3eHTaln0 PomoanrbOoM.
1.1. Ecnmu HeoOXOIMMO COXPaHWTh IMPE3eHTANHI0 B (opMaTe IMOKa3a CJIaiIoB, BEIOCPUTE
@aiin — CoxpanuTh Kak — [emoncmpayusi Power Point (.ppsx) . [Ipe3eHTanuio MOKHO

TOJIBKO ITPOCMATPUBATD.

1.2. BeiGop Bapuanta Hepedaxmupyemas Tpe3eHTalUsi COXpaHUT €€ B BHAE Habopa
KapTUHOK. CJIaliJIbl MOKHO yIQJISTh, TOOABIATH, MEHATh MECTaMH, TI0OOABIISATH IEPEXOIbI
U T.II., HO HEJIB3sI PEIAaKTUPOBATh HH(POPMAIIHIO HA HUX.

Bcraska

TnasHas
= Coxpanute
&l Coxpanmrs rak
(55 Omxpums

 3axpuTe
CeepeHna
Nocnegune
Co3pate
Meyars
PowerPointTab

Cnpaeka

) Napamerpe

3 Bewxoa

Avsaiin

Mepexoast  Awmmaua

CoxpaHuTb U OTNPaBUTL

u

4]

i el

OmnpagmTs no anexTporHOi nouTe

Coxpanus Ha seb-caire

CoxpanuTs & SharePoint

WupokoeewyarensHelii nokas
cnaiigos

Ony6nukoeats cnaiige!

Tunb! daiinos

Vsmernms un daiina

Mokas craiiaos

B
B

Co3gate aoxyment PDF/XPS

Co3pars suaeo

YnaKoeaTs NpeseHTaLMIO ANR
KOMNaKT-AHCKa

Cospars sigaun

PeueHsuposawue  Bua  Paspabotumk  Office Tab

Cozpatb gokyment PDF/XPS

c . $opmare.
JlOKyMEHT BBIFNSAMT OAMHAKOBO Ha BONBLIMHCTEE KOMNIOTEPOE
Coxpanenie LpH$TO, GopMATHPOEaHHA 1 USOBPaXKENHIE
COACPHUMOE HENBIA NETKO UIMEHNTD

Becnnathsie cpeacTea NPOCMOTPa ACCTyNHS! & MinTepreTe

&

Cozgare
PDF/XPS

1.3. Coxpanenue B popmarax PDF nnu XPS npeoOpasyeT npe3eHTaiuio B HepeJaKTHPYEeMbIii
Gaiim ¢ COOTBETCTBYIONIMM PACIIMPEHUEM, TPUTOJHBIM ISl MTPOCMOTPA C TIOMOIIBIO

CIICIUAJIbHBIX IPOTpaMM.

1.4. Coxpanenne B (Qopmare JPG mpeBpatuT mnpeseHTanmuo B HaOOp H300pakeHU,
MOMEIIEHHBIX B MANKy, Ha3BaHHE KOTOPO COBMAJAET ¢ Ha3BaHHEM IPE3CHTAIUH.

1.5. Co3garp BHzaeodaill Ha OCHOBE IMPE3EHTAIIMM MOXHO C MOMOUIbI0 KoMaHOvl Daiin —
Coxpanums u omnpasums — Cozoams euoeo. VItorom 0yzet Buaeoposuk popmara WMV
(cmemyeTr UMETh BBUY, UTO CO3aHUE BUcodaiiia - JIUTEIbHBIN TIPOIece)
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JlabopaTopnas padora 11.
Iloozomoexa oemoncmpauuonnvix mamepuanos. Kyismypa npezenmavyuu

esab padoThi:

— pacmmpeHue oOIIei KyabTyphl CO3aHUS U MTPEICTABICHUS MPE3CHTAINI

Hown

o

PaCCManI/IBaeMLIe BOIIPOCHI:

N3yuuth Bo3MoOkHOCTH nipuiiokeHust P7-Oc¢wuc [Ipesenrtanus s co3maHus yaeOHBIX
Mpe3eHTALM ¢ JIeMeHTaMi HHPOorpauKu.

N3y4uTh TEXHOJIOIMU CO3aHUS PE3EHTaLUH.

Hayuutbcs co3gaBath yueOHbIe ipe3eHTanuu cpeactBamu P7-Odwuc [Ipe3enrtanms.
[ToyunTe TpEACTaBIEHHS O BO3MOXHOCTAX MCIIONB30BaHMS IPE3EHTAlMi B
pohecCHOHANBHOM NesTeNIbHOCTH

Hactpoiika annmanun

[loaroToBka npe3eHTaluu K AeMOHCTpaluU

HACTPOMKA AHUMAILIMU

I dexThl AHUMALMM MOTYT IPUMEHATHCS K JIIOOBIM 00BEKTaM Ha cliaiiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIMIaM U T.1I.

K onHOMY 00BEKTY MOKHO IPUMEHUTH HEOTPAaHUUEHHOE KOJINYECTBO 3P PEKTOB.
Bce addekThl pactipeneseHpl 0 KaTeropusiM:

N =

addeKTrI BX0oAa

3} deKThI BbIEIeHUS
3} deKThI BhIX0OA
IYTH NepeMeleHHs

OTkporTe (HOoTOATEOOM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure pororpaduro.

[Tepeiinute B MeHIO «AHUMAaIMs». B rpynne kHonok «PacimypenHas aHuManus» HaKMHUTE
KHONKY «J[00aBUTh aHUMALIUION.
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136 0TYME Office Tab Ddopmat
# Eg,ﬂ OBNacTe aHUMaLMK P Hauano T MHzmer
AoBagute |, _- - X I :
aHMMaLI 7| P AHUMALKA No 06pasLy D 3apepxka - v
| Bxog alf
. ks . —
. ¢ X bt T
!l BOZHWKHOE.. BrILUEETaHME Brinet MnagHoe np.. MaHopama
& e FI% .
) " ) ¢ X »
I MoaeneHne durypa Yacoead crp.. CAYyYalHBIE .. YEEAWYEHW...
L ] )
Qﬁﬁ (‘;‘
MacwTtaéup... EpaweHune BrlcKaKWER.., =
_ Beigenenune
. L4 ot
— > -4 N
E 4 A b \,r [} Z"?
Mynecayma LgeToEan M. KauaHue EpaweHune WMzmeHeHme ...
MpueegeHn... 3aTemHeHwe BoicBeTneHwe [lpo3padHo.. LUseT o6bekTa
Jononnute..  UseT avHun  LiEeT 3anuekn
o H K
Braxog
& v S 1 ¢
WevezHoge, BeUEeTaHWe  Breiner 33 ko, [l1aedHoe ya.. MaHopama |«
':_*' [OI'IOHHMTEﬂthIE 3T BXOAA.. I

o
| ¥
1 {‘3 Jpyrie nyTv NepeMeleHma...

-3

AononHuTencHele 3¢ dekTol BRgeneHna..,

AononHuTeneHele 3¢ dekTol BBX04a...

4. Bpibepute s¢ddexkr u3 kareropun «3(PQeKThl BXOIa», OTKPBIB IOJHBIA IEpeYeHb
s dexToB «/lonomauTenbHBIE 3P PerTh BX0oaa». [locne npumeHerus 3pdexra — B JIeBOM
BEPXHEM YIIIy 00bEKTa MOSABISAETCS HOPSIKOBBIM HOMep cpabaTbiBaHus 3 dekTa.

5. IlpeBpature mommuch K ¢ororpaduu B CaMOCTOATENBHBIH 00BEKT. BpiOepute s
noanucu 3PQexT u3 kareropun «IPQeKTsl BoLACTCHUY.

6. BrImosHUTE AOTTOJHUTETBHBIE HaCTpOI/IKI/I 3(1)(1)eKTOB KHOTIKOU [lapamempul 2¢hghexmos.

®oroansbom.pptx - Microsoft PowerPoint - s e D )
HUMaLUA Mokas cnaiigos Bug p Office Tab opmat o @
(o) ca X [ | # [;,[os:mmanm\aqm\ b Hauano: Mowenuky ~ VSMEHWTS NOPAAOK aHMMALMM
s e AR } Tpurrep ~ ® OautenbHocrs: 02,00 5 || 4 Mepemectuts Hasa,
.. Macwtabup.. Bpawewue  Buckakwsa.. |- [1APAMETPH|  [Jo6asuts o =

|sbdexros || amumaumo ~ Ay AHumauua no opaswy | @ 3agepxka: e
Bpems Nokasa C1aiiaos

— — hpernan armauns
T3] — 0O6nacts anumaunm v x
N N TG TR Bl =
=a NpoaioTp
wesssuesie
X 1% Pacoxl [ & I
Durypbi
Q wr
<> Pous
B e
" -
Lewtp ropoga T
3
[ ceoman~]<[o] * 2
#) Noprack (¥

7. Jlna mOTONTHUTENbHONW HAacTpouku 3¢ ¢deKToB aHUMAIuu oTkporte Obracmev anumayuu,
IIEJKHYB [0 COOTBETCTBYIOIEH KHOIKE Ha BKIAIKE AHUMAyusl
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‘55':5. CBnactb EHMMELI,MM]
; Tpurrep =

AoGasuTe
AHUMALMID ~ ‘%;AHmmau,m no oGpasuy

PBCLIJH['JEHHBH dHHMMALMA
Ha naHHBIE MOMEHT mpe3eHTalusi 00JalaeT CICIyIMmEelH OCOOCHHOCThIO — Tpedyercs
HAXKUMATh JIMOO KHOMKY MBIIIIH, THOO KJIABUIILY HA KJIaBUATYPE, YTOOBI cpabOTaN CIIETYFOIIHIA
s dext anumanuu. Ytoos! 3¢ heKkThl aHUMauKu cpadbaThIBaii aBTOMATHYECKH, 0€3 ydacTus
M0JIL30BAaTENsI, HEOOXOIUMO MPOBECTH CIIEIYIOIINE HACTPOUKH:
a) JUIs IEpBOTo 00BEKTa — MEHIO «AHUMaIHs» => nose «Hagamo» =>nyHKT «C npeaplay M.
0) mns mocieayrmux 00BEKTOB (HO TOJIBKO HA ATOM CIAle) — MCHIO «AHUMAIHS => TOJIe
«Havano» => nyskt «llocie nmpeasiayneroy»

Dotoansbom.pptx - Microsoft PowerPoint | = | =
Na0E PeyeHIvMpoBaHWe Bug PazpaBoTumk Office Tab
cils YL " @ @ Egﬂ QBnacTb aHUMALKMK F Hauano:  C npegbigyuy.. |7| W3MEHWTE NOPAZOK aHUMALIKMK
Y3 - 5% ; Tpurrep = D dnutensH Mo wenuky

Bpawenne  Beickakmga., = 13PaMeTPel | [o6asuTe -
pau T 3(pekTOE T | aHMMmauww T U B Iagepxea C npeasaywim MepemecTuTe ENepeg
Mocne npegsigywero | .
PacwnpeHHan aHUMaLna P o13WA0E

OBnacTe aHUMaLNUK

Toxe camoe MOXHO cliejiaTh B obnactu aHUMaluu:

aos  Peuerowposawwe  Bua  PaspaboTum

° Liewtp ropoga

“»

Cepamv] < [0] + 2

B pesynbTare — B IeBOM BEpXHEM YIJy BCeX OOBEKTOB Ha claiifie OyaeT yka3aH MOpPSAKOBBIN
Homep 0.
8. TloBTOpHTE MOCIENOBATEIHLHOCT ICHCTBHI, TOKA3aHHYIO B TYHKTaX a) U 0) Ha OCTAJIbHBIX
craigax.
9. IIpocmotpute 1 coxpanuTe HOTOATEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JIAHUU ITPESEHTALIUU

OO6nacTh 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaiinoMm. (OHa BbIgeneHa (UOJIETOBBIM Ha
pucyske.) B mycroit o6mactu "3aMeTkn" BBIBOJUTCS HAMUCh 3aMETKH K claiiay. Beeaure B Hee
3aMeTKH JOoKIaauuka. Eciu BBl HE BUAWTE OOJIACTh 3aMETOK WJIM OHA TMOJIHOCTHIO CBEPHYTA,
HIeNKHUTE 3aMETKH Ha MMaHeH 3a7a4 B HukHel yacti okHa P7-O¢uc [IpezenTanus (3ta KHONKa
Tak)Ke BbIJIETICHA (DUOJIETOBBIM HA PUCYHKE).

Oobaactb 3amMeTok Aokaaguuka B P7-O¢uc [Ipesenrauus

Ecnmu 3ametkn He ymemarotcss B oOmactu "3amerku'", B OOKOBOW YacTH 00OIacTH
NOSIBIISIETCA BepTHKaibHasi mosnoca NpokpyTtku. B P7-Ocdwuc Ilpesentanms 2013 u P7-Ocduc
[IpesenTanus 2016 Bl Takke MOXeTe yBenW4uTh obOnacth "3amerku". [[is »TOro HaBemute
yKazaresb MBIIIY Ha BEPXHIOIO JIMHUIO 00JIACTH U KOT'/1a yKa3aTeb IPUMET BH/JI IBYHAIIPABIECHHOM
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CTpeJKH, eperamure JuHuio BBepX. (B P7-Oduc [Ipezentanus Online BaM He ynacTcst U3BMEHHUTH
pasmep obsactu "3ameTku".)

HauyaJio npe3eHTalliy U NPOCMOTP 3aMeTOK B pesKUMe AOKIATINKA

[Toaxmrounte MoHUTOphl M P7-Oduc Ilpe3eHTannss aBTOMATHYECKH HACTPOUT PEXKHM
JOKJIaguuKa. B 3ToM pexuMme Bbl MOXKETE NPOCMATPUBATh CBOM 3aMETKH BO BpeMs IOKasa, a
3puTeNsaM OyayT BUIHBI TOJIBKO claiibl. (3aMeTKH Bbl HAlJIeTe B IPaBOM YaCTH OKHA MPUIIOKEHUS
10JT 3CKHU30M chiaiiia B paszeie Clieayroumi caaiin).

o Eciu pexxum pokinaguvka OTOOpa)kaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOUYHUTH €r0 Ha IPYroi 3KpaH.
o Ecnu BbI HE XOTUTE UCTIONB30BATh PEXKUM JOKIATUUKA, OTKIIOUYUTE €ro.

Hauano nokasa
B mmwxneit yactu okHa ciaina P7-Oduc Ipe3enTtanus Haxmute kHonky Ciaiia-1oy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecnu BeI pabotaere ¢ P7-Oduc [Ipe3enTanuss Ha 0IHOM MOHUTOpPE M XOTUTE TMEPEHTH B
peXUM J0KIanauuka, B pexume Ciaaiii-mioy B J€BOM HIKHEM YIJIy Ha IAHENIU 3JIEMEHTOB

YIPABJICHUS IIETKHUTE 3HAYOK z..' , a 3aTeM BeiOepuTe MyHKT [loka3aTh pekum J0KIATUYHKA.
Hcnonbs3oBanne 37€MEHTOB YIIPABICHUS B PEKUME JOKIaIUrKa
. Ui Tepexojla K - MpeAplAylieMy WIM  CIEAYIOIEeMy — Clauay
Haxmute Hazan vim Jlagee;

@ Cnaiig 1 u3 13 @

. YroObl  MpOCMOTpPETh  BCE  ClHaiAbl  Mpe3eHTaluH,  BbIOEpUTE
komanay IIpocMoTp Beex ciaiioB.

. / -----

K
MpocmoTp BCex cnafgos

COBET : Bol yBuauTe 3CKU3BI BCEX CIAWIOB Mpe3eHTalNUU (KaK MOKa3aHO HUXKE), YTO
YIPOILIAET NEPEX0] K KOHKPETHOMY CIIaily.

55



o UroObl Jyulie paccMOTPETh JAeTaid cjaiia, HaXMUTe YBeJluYeHue
MacmTaba ciaaidga, a 3areM HaBeAWTE yKas3aTeldb Ha TY 4YacTh, KOTOPYIO HYXHO
YBEJIUYUTD.

° Uro0Obl yKa3aTh Ha ONPEICIICHHBIM AJIEMEHT WU CIENATh PYKOIHCHYIO
HAJIMCh HAa Claiizie, Bocnonb3yiitech HHcTpyMeHTamu "'[lepo' u "Jlazepnas ykaska'.

Wuctpyment "Mepo” n "Mlasepran yraska"

UtoOs1 otkimounth uHCTpyMeHT "Ilepo", "JlazepHas ykazka" wim "Mapkep", HaKMUTE
knasunry ESC.

. YToObI CKPBITh WM OTOOPA3UTh TEKYIIHI Clali]l B Tpe3eHTalluH, BBIOEpUTE
KOMaHy YepHbIi HJIH HOPMAJIBLHBIN JKPAaH BO BpeMs CJIaiA-110Y.

EPHBIA AWM HOPMANEHBIA 3KPaH NpPW NoKase Cnaijos

Bor moxere wucnonb3oBate P7-Ocduc Ilpesentanuss Ha cmapTdoHE Kak IMyJbT
JUCTAaHIIMOHHOTO YIpPABJICHUs Ui TOKa3a CJlailoB M IPOCMOTpa 3aMETOK JIOKJIaJ4yuKa.
JlononHurenbHble CBeCHUS (M BUJIEOPOJIMK) MOKHO HalWTH B cTaThe Vcnonb30BaHue J1a3epHoi
yKa3Kky Ha cMapT(hoHe BO BpeMst JeMOoHCTpaluu npesentanuu B P7-Oduc [pezenTanus.

[lepexmtoueHne MOHUTOPOB, NMpEAHA3HAUYEHHBIX ISl peKUMa JOKJIaJuhKa U peXHuMa
ClIaiIoB

Uro0Obl Bpy4HYIO BBIOpaTh, Ha KaKOM 3KpaHE OTOOpa)karoTcs Ballld 3aMETKH B pEXHME
JIOKJIaTYMKa, a Ha KaKOM — TOJIBKO CaMM CJail/ibl, Ha MaHEeJIW 3aJad B BEPXHEM 4acTH OKHa
peXuMa  JIOKJaauuka — ImenkHute  snemeHT Ilapamerpsl  oToOpakeHusi 1 BeIOepuTe
koManay IlepekII04nuTHCS MeXKIY PeKHMOM JOKJIAAYHKA H CJIANHI-1IOY.
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3 NOKAZATH NAHENL 3AJA" ©1  3ABEPLUIMTE NOKA3 ( NAMAOB

Kax BBITJIAOAT 3aMETKH B PEXXUME JOKJIaA4UUKa

Ecin KOMIbIOTEp MOAKIIOYEH K IMPOEKTOPY, TO IPH MOKase ciaia-moy " **™ Ha Bamem

9KpaHEe HCIONb3YeTCS PEKUM JOKIaT4hKa, a Ha JKpaHe MPOEKTOpa OTOOPa)KAroTCS TOJIBKO
ciaiapl. B pexxuMe JoKIamyrKa B XOJI€ TPE3CHTAIMU Bbl CMOXKETE YUTATh CBOHM 3aMETKH, TPU
9TOM JJIs ayTMTOPUHU OYAYT 0OTOOPAKAThCS TOJIBKO CITAMIBI.

I'pynna Trey Research

LT

T Feagaadh A int
Cmman & oo m - O

Apune Wassoa
Flsoxa e vl OTEEN

Tt ines ot i
By Ve CICOM T NP R UM

Hucame Haancm
Crmspanrc no AT

3ameTkn oToOpakaroTcs B 00NacTh chpaBa. TEeKCT MEPEeHOCUTCS aBTOMATHYECKH, a
BepTI/IKa.TII)HaSI I10JI0Ca HpOprTKI/I ITOABJIIACTCA HpI/I HCO6XOI[I/IMOCTI/I. Brr TAKKEC MOXECTC MCHSATH
pa3Mep TeKcTa B 00JIaCTH 3aMETOK C MOMOIIBIO CIEIYIOMIUX ABYX KHOIOK B IEBOM HIKHEM YTy
3TOM 00JIaCcTH:

OTK/II0YeHHEe pe:KuMa JOKJIATYMKA

UTOOBI OTKJIIOYUTH PEXKUM JTOKJIQJTUMKa BO BpeMs TOKa3a MPE3EHTAIlWH, BBITOTHUTE
YKa3aHHbIE HU)KE JIEHCTBUS.

Ha Bxnanke Caaia-moy jeHTsl cHUMUTE (hriakok Pesxum gokaaguuka.

PeueHsnpoBaHWe Bra Q YTo BBl XOTWTE CAENaTE?

L2 ," L,l T v| BocnponzeecT peyesoe CcONPOBOXAEHHE

e { ../
iy it . ¥ Wcnonszosate epemn
Hactpoiike Ckpeime  Hactpodika 3anwce cnaiig- +| Pexum goknag-mea
ROy Caig  Bpemenn woy - v MNoKa3aTb 3NEMEHThI YNPABAEHWA NPOHTPRIBATENEM

Hactpoika MoHUTODE

= A
F_j Momurop: Astomarmuecku -

MEYATH CJTAUJIOB U PA3JIATOYHBIX MATEPHUAJIOB P7-O®UC
HPE3EHTALIUA
B P7-Oc¢uc Ilpe3eHTanuss MOXHO pacneyaThiBaTh Claiiibl (IO OJHOMY Ha CTpPaHHMILY),
CJIalJbl ¢ 3aMETKAMHU JOKJIAYMKa WIN CTPYKTYpy Npe3eHTauuu. Bbl Takke MOXKETE pacredaTaTh
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padaaToOuUHbIC MAaTCPUAJIBI OJId MPE3CHTAUWU C OOAHUM, ABYMSA, TPECMA, YCTBIPpbMs, HICCTHIO WA
JCBATHIO CﬂaﬁﬂaMH Ha CTpaHHUIIC. CJ'IYIHaTCJ'II/I MOT'YT CBEPATHCA C HUMU I10 XOAY HNPE3CHTAlUN
HJIM COXPAHUTH UX IJId UCIIOJIb30BAHUS B 6yz[y1ueM.

em——

Pasgatounble maTepuaibl ¢ TpeMs CllalilaMyd Ha CTPaHULE BKJIKOYAIOT CTPOKHU, KOTOPBIE
CJIyIIATEIN MOT'YT MUCIOJIb30BaTh JJIS 3aMETOK.

MacOnline

Ha cBoem KoMIIbIOTEpE BBl MOXKETE HACTPOUTH pa3Mep CIIai0B, OPUEHTALMIO CTPAHULIBI
Y Ha4aJIbHBI HOMED CIIai/a, 3a1aTh IapaMeTPhl IIEYATH, a 3aTEM COXPAHUTh HACTPOMKH.

1. Ha Bxnaake daiia Boi6epute nyHKT [ledarts.

2. VYKaxuTe, CKOJIBKO KOIMM HY»KHO HAIle4aTaTh.

.I F N

Konuu: -

3. Y6enureck, 4TO BBIOpAH TOT MPUHTEP, KOTOPBIH Bbl XOTUTE UCIIOJIb30BATh.
MpuHTep i

J Canon MX922
% lNoToBO

CEOWCTEA NPWHTERS

[[lenkHuTe CcTpenky BHU3 (KaK MOKAa3aHO Ha WJUIIOCTPALMH), YTOOBI YBHJIETh JApPYTUE
IIPUHTEPHI, a TaKke KoMa"ay J{00aBUTH MpHHTEP, C TOMOIIBI0 KOTOPO MOXKHO MOAKIIOUYHATHCS
K [IPUHTEPY, AJOCTYITHOMY B CETH.

MpuHTep i

J Canon MX922
% [oToBD

| Canon MX922
i’

% [oToBD

Fax

;ﬂrﬂé FoToBO

AoBaBHUTE NPHUHTER...
MeyaTk B hain

4. Eciu BBl BBIOJHWIM  HACTPOMKY  MapaMeTpoB  Ie4aTd, BbIOepHTe
komanay Ileyats. B mnpoTuBHOM cny4yae mpojoJDKaiiTe BbIOMpaTh Jpyrue IMapaMmeTpbl B
COOTBETCTBUHU C MPHUBEACHHBIMH Jajiee MHCTPYKIUSAMHU (HalpUMep, YKaKUTE, KaKue CIailabl
neyaTarb, ¥ BHIOEPHUTE MaKeT Ui 3aMETOK I Pa3/IaTOYHBIX MaTepHalIoB).

Ecnu BbI oTKpbUTH AnanoroBoe okHo "Ilewats", a moToMm paszmymanu nedyararb, POCTO
OTKpoO#iTe Apyryto BKIaaKy JieHTsl P7-Oc¢uc [Ipesenranus, HanpuMep Bkiaaky I'1aBHasi, 4yToObI
3aKPBITH 3TO THATIOTOBOE OKHO.

Yka3zanue CTpaHMl IJid meYaTu
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HacTpoiika

. HaneyaTaTb BCe cnaigel

+ Haneuatate BCHo NpeseHTaLMHD
Cnaigen i

ITo ymomuanuio B pasnene Hacrpoiika muamoroBoro oxHa IledaTh mepBbIM BeIOpaH
napametp Hameuararb Bce ciiaiabl.

Ecnu Bam He HY’XKHO nle4aTath Bce ciaiifipl, B noje Caaiiibl BBEIUTE HOMEpA TEX CIIAlJIOB,
KOTOpbIE XOTUTE HareyaTaTb. MOXHO yKa3blBaTh HOMEpa OTAEIIbHBIX CJIAN0B WU IUAIIa30HbI CO
3HAKOM IEePEHOCA, pa3esisi uX 3ansiThiMu (0e3 mpoOesoB).

Hactpoiika
MpowzecneHBIR gnanazoH

] -

EE'E,J,HTE HoMER3 '_'."Iaﬁ,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | i

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hanewarans! cnaiast 1, 3,5, 6, 7 u 10.

Bbl Takke MoxkeTe WIENKHYTh CTPENKY BHHM3 W BMecTo mapamerpa Hameuaratb Bce
caaiiabl BeIOpaTh  npyroii, Hanpumep Hameuarars Tekywmwmii cuaaiin uin Hameuararts
Bbl/ICJICHHbIH ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! l

1 -
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnangbl

. | Hanewarath Bre cnaigsl
i HaneuaTaTe BCH NMPE3EHTALMID

Hanewatath BLIAENEHHBIA G parmMenT
[ Hamne4aTaTe TOALKD BEAENEHHEIE CAAREL

HanewataTs TEKYLWMA Cnang
HaneuaTaTe TONEKD TEKYLWMA Claig

MNpou3BoNbHBIR AWanasoH
1 v
_J#*] Beeaute Homepa cnaiigos, KOTOPLIE CIEAYET HANeYaTaTs

. UroObl HamevatraTh OAWH WM HECKOJIbKO BBIOpAHHBIX CIIAlI0B, BEPHUTECh Ha
BKJIaAKy ['1aBHasi 1 B OOBIYHOM pEKHMME BbIIETUTE CIaiabl B 00JACTH 3CKU30B ciieBa. UToObI
BBIJICJIUTH JIJISl I€YaTH HECKOJIBKO CIIaliJI0B, MISJIKHUTE UX, yaepkuBas Haxatoil kinaBuiry CTRL.
BeimenuB  cnmaiinel, BeiOepute aneMmeHTH Maiia > [leyars > Haneuarath  BblieJIeHHbIH
(pparmenr.

. UtoObl HameyaTaTh claiijl, HaJ KOTOPHIM BhI padOTaid B 00JACTH CIpaBa MeEpen
BbIOOpOM snemeHTOB Paiin > [leyars, ucnons3yiite napamerp Hamewarath BblIeJeHHBIH
¢pparment. (Ilocne BeIOOpa 3TOTO MapaMeTpa MOSBUTCS 00JIaCTh MPEIBAPUTEIHHOTO TPOCMOTpa
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IIeyaTs 3aMeTOK U CJIA10B

[Ipu neyaTy 3aMETOK JTOKIAA4YMKA MOXKHO PACIOIArarh o OJHOMY Claiay Ha CTpaHMIIE,
OCTaBJISIsI MECTO JJs 3aMeTOK moj ciaiiiom. B nuamoroBom oxHe "llewars" B oOxactu
IPEeIBapUTEIBLHOIO IPOCMOTPA BBl YBUIHTE, KaK Oy/€T BBIMVIAACTh HalleyaTaHHas CTPAHULIA.

1. B nmumanorosom okxne IleuaTs B pasnene HacTpolika 1enkHuTe BTOpOoe MoJe (B
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KOTOPOM II0 YMOJYaHUIO BbIOpaH mapamerp Cuaaiiabl pa3MepoM BO BCIO CTPAHHMIY), YTOOBI
pa3BepHYTh CIIMCOK BapuaHTOB. B pasnene Maker mneuyatu BoiOepuTe BapuaHT CTpaHUIIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -

HaneuaraTs E.rlﬂﬁ,.'.'l,bl C ZaMETEAMHM

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bbl  BBIONHWIM  HACTPOWKY  MapaMeTpoOB  [e4yaTh, BbIOEpUTE

komanay Ilewars. B mnpoTuBHOM ciiydyae mnpojoikaiiTe BbIOMpaTh Jpyrue IapameTpbl B
COOTBETCTBUH C HHCTPYKLIMSMHU B IPYTHX pa3/ieiax dTOW CTaTbH.

[Ipu ucnosnp30BaHUM APYTUX BApUAHTOB U3 paszesna MakeT me4yaTH U BCEX BApUAHTOB U3
pasznena Pa3naTrounble MaTepHaJsbl 1€YATAIOTCS TOJBKO CIAWIbl WIM HMX COAEpKuUMoe Oe3
3aMETOK JOKJIATUUKA.

IleyaTs pa3aaTo4YHbIX MATEPHAJIOB
Br1 MoxeTe HameuyaTaTh pa3aaToyHbie MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnaiiiaMu Ha CTpaHUIIE.
Ecnn BBl Ie4yaTaeTe TpU claia Ha CTpaHUIIE, C JIEBOM CTOPOHBI CTPAHUIIBI [1€YAaTAIOTCS CIANIbI,
a C MPaBOW — JIMHUM JUISl 3alMCH 3aMETOK. JIMHUM I 3aMETOK ITe4aTaroTCs TOJIBKO B MAaKeTe C
TpeMs ClIalIaMH.

B nuanorosom okne IleuaTs B paznene HacTpoiika menkHuTe BTOpoe nose (B KOTOPOM
[0 YMOJTYaHuIo BeIOpaH napameTp Caaiiabl pa3MepoM BO BCIO CTPAHHILY), YTOOBI pa3BEpHYTh
CIIMCOK BapHaHTOB. 3areM B pazjeie Pazgarounble MaTepuasbl BRIOEpUTE HYKHBIM MakeT
CTpaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUia pa3fgaTodyHbIX MaTe€pHalloB, COAEpIKAIMX YEThIpe, LIECTh WM AEBSATh CIANHIOB Ha
CTpaHMIle, JOCTYIIHBI Ha BBIOOpP IO J1Ba BapUaHTA: 110 TOPU3OHTAIM (CM. MEPBBI PUCYHOK HUXKE)
U TI0 BEPTUKAIU (CM. BTOPOM PUCYHOK HUXKE).

- . Cnakg 2 . - Cnaig 4
THTYNBHBIA Chaig TuTynbHbIA CRaidg

J

Cnatig 3 Cnaiig 4 Cnaitg 2 Cnaig 5

— T
- /

Cnaiig 5 Cnaig 6 Cnaiig 3 Cnaig B

1. Eciu  Bbl  BBIOJHWIM ~ HACTPOMKY  MapaMeTpoB  Ie4aTd, BbIOepHTe
komanay Ileyatb. B mnpoTuBHOM cny4yae mpojosDKaiiTe BbIOMpaTh Jpyrue IMapaMmerpbl B
COOTBETCTBUU C UHCTPYKIMIMH B IPYTHX pa3zesiax dTOW CTaThH.

IleuyaTs caailioB pa3MepoM BO BCIO CTPAHUILY

IIpu ucnonb3oBaHUM TOrO MapaMeTpPa BbI MOJIYYAETE 110 OJHOMY CJIAlly Ha CTPAHHUIIE.
OpueHTalys MeYaTHbIX CTpaHMIl (aIbOOMHAs MM KHUXKHAas) MOoAOUpaeTcs B COOTBETCTBUU C
OpHUEHTALIMEN MaKeTa CIaiIoB.

1. B nmuanoroom okne Ileuars B pasnene Hacrpoiika yoenurech, 4T0 BO BTOPOM
noje BeIOpaH mapametp Caaiiabl pa3MepoM BO BClO cTpaHuny. Eciu 3TO He Tak, HIETKHUTE
CTpEJIKY BHHU3 Ha D3JIEMEHTE YNpaBJIEHUs, 4TOObl pa3BEpHYTh CIHCOK HapaMeTpoB. 3aTeM B
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paznene Maket meyaTu BeiOepute BapuanT CJaiabl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

‘ Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

| F | B 8

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BHINONHWIM ~ HACTPOMKY  HapaMeTpoB  Me4aTH, BbIOepuTe
komanay Ilewars. B mnpoTuBHOM cilyuyae mOpoaoiikaiiTe BBHIOMpATh Jpyrue MapameTpbl B
COOTBCTCTBUH C MHCTPYKIHAMU B APYTHUX pasgciax 9TOU CTATHH.

Apyrue napamerpbl MakeTa

) UtoOBl HamewaraTh BOKPYI KaXKJIOTO Cllaiila TOHKYIO pPaMKy, BBIOCpUTE
napametp O0pamiieHue CJIala0B.
. UroObl HamedaTaTh COJCPKHMOE Ciaiijja MaKCHMAaJbHOTO pa3Mmepa, KOTOPBIH

YMECTHUTCS Ha CTPAaHUIIC BHIOPAHHOTO pa3Mepa U OPUEHTAIIMHU, BRIOEpUTE mapamMeTp BMmecTHTh B
pa3mep JHcTa.

o UroObl yBENIWYUTH pa3pelieHue, OoO0ecneunuTh IUIaBHOCTh IEPEXOJ0B Ha
IIPO3payHbIX PUCYHKAX U MSTKHE TE€HU, BbIOepUTe napameTp Bpicokoe kavyecTBO.
o [Ipu  BoiOOpe  mapamerpa IleyaraTp mnpuMedyaHusi W PYKONMHCHbBbIE

NMpUMEYaHUuA 11CHATaCTCd  OTACJbHAdA  CTpaHHuOa  1JIA anMeanHﬁ, CoACpKanXCad B
MMpE3CHTaluU.

CTFI'EHHLI,I:II 3AMETOK

Haneuarate l:."lﬂﬁ,.'.'l,bl C ZaMETKAMM

Haneyatats MakeT

4 | B | E

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypY
Eblgaun
1 ;ﬁ,q 2 cE‘?,ﬂ,a 3 cE‘?,qa
4 cnaiiga [I'I;II[:IHKIHTEHH] 6 Cnafaone [I'I;D;ZIH3UHTEU1I.-1] 9 cnaligoe [I'I;U[DH}UHTE.HH]
4 cnarga [nzaepmnaﬂm] 6 Cnafaone [;BEICITHKEHH] 9 cnadaone [;BEDTHKEHH]

DEpamMneHne cnalgos
¥ | BMeCTWTE B pasMep nWcTa
v | BhICOKOE KAYeTED

MeyaTaTe NPUMEYAHWA 1M PYKOMWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYpPBI
B nnanoroBom oxue Ileuarts B paznene Hacrpoiika menkHuTe BTOpoe mojie (B KOTOPOM
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M0 yMOJT4aHUI0 BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazzaesic MakeT meyaTu BeiOepuTe Bapuant CTPYKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBINONHWIM  HACTPOMKY  IapaMeTpoB  IedaTH, BblOepute
komanay Ilewars. B npoTuBHOM cilydyae mpojoJikaiiTe BbpIOMpaTh Jpyrue mnapaMeTpbl B
COOTBETCTBUU C MHCTPYKLMSAMHU B IPYTHX pa3/ieiax dTOU CTaTbH.

JlabopaTopnas padora 12.
Hugposvie uncmpymenmot. Menmanwvnuvie Kapmol

Heab padoThI: MOTYYUTH MPEACTABICHUE O CO3JaHUU IEKTPOHHBIX MEHTAJIBHBIX KapT.

Bonpocel (KoMIIeTeHUMH, HABBIKH) J1JI1 OCBOCHHS:

1. ITo3HaKOMUTKCS ¢ BOBMOXKHOCTSIMU cepBruca MindMeister.

2. Pa3paboraTh  WMHTEIUICKT-KApTy  MEAAarorM4ecKOr  JCATEeIBbHOCTH  CPEICTBAMHU
MindMeister.

3. Pa3zpaboraTh HWHTEIUIEKT-KApTy IEJArOrMYeCKON  JIEATEIBHOCTH  CPEICTBAMHU
MindMeister.

4. TlpoBecTu CpaBHHUTEIIbHBIN aHAIN3 TEXHOJIOTHH pa3pabOTKH 3JIEKTPOHHBIX WHTEJUICKT-
KaprT.

3aanus /151 BbINOJHEHNUSI U MEeTOAHYeCKHEe PEKOMEeH AU :

3aganue 1. O3HAKOMHUTBCS € TEOPHEH HHTEICKT-KApT

TepMuH uHTENNEKTYyalbHas KapTa, uiau kapta 3HaHui, (Mind Map) Ob11 npemioxen T.
Bbb103eHOM, KOTOPBIN MHOTO clIeJal Uil MPOABUKEHUS TEXHOJIOTHHU UCIOJIb30BaHMs TAKUX KapT B
oOpazoBanue W ymnpasieHue. KapTel 3HaHMI — JOUarpaMMbl, CXE€MbI, B HarJIsTHOM BHJIE
MIPEJICTaBIISIIOIINE PA3INYHbIC HJIEH, 3a/1a4H, TE3UCHI, CBSI3aHHBIE APYT C APYTrOM U 00beTUHEHHBIS
Kakoi-to oOmieil maeei. Kapra mo3BosisieT OXBaTUTh BCIO CHUTYAIlMIO B IIEJIOM, a TakKke
yIepPKUBATh OJHOBPEMEHHO B CO3HAHUU OOJBIIOE KOMTUYECTBO WH(GOPMAIIUU, YTOOBI HAXOAUTH
CBSI3U M@Ky OTACIbHBIMH YYaCTKaMH, HEJIOCTAIONINE AJIEMEHTHI, 3alIOMUHATh HH(POPMAIIHIO U
OBITH CIIOCOOHBIM BOCIIPOM3BECTH €€ JaKe CIyCTS JUIUTEIBHBINA CPOK.

HNHorma B pyccKuxX MEpeBOJIax TEPMHUH MOXKET MEPEBOIUTHCS KaK «KaApPThl yMay, «KapThl
pa3yma», «HMHTEJUICKT-KapThl», «KapThl MaMsITH» WM «MEHTalbHBbIE KapThl». Hawnbonee
aJICKBATHBIN MEPEBOJ] — «CXe€MbI MbIILIEHUS.

Pa3HooOpasHble cpefcTBa CO3MaHUS W PEJAKTUPOBAHUS TUArpaMM CBS3€d WM KapT
3HaHHUI BKJIIOYaeT cBOOO IHBIE IporpaMMbl 1 ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Ceresie anKer

BukuBuKy

CeTesble

Bofpdobp

PoTocepemce

Panoramio

Pucynok 10.1 — Cepsucel Be6 2.0

[TonpoGHee o0 pa3HOOOpa3uu CBOOOAHBIX IPOTPAMM U CETEBBIX CEPBUCOB B CTAThE IPOEKTA
Jleronucu «Busyanuzanus 3HaHAN».

NuTesiekt-kapthl (mind maps, TuarpaMMbl CBsI3€i) - HHCTPYMEHT JJISl PEHICHUS TaKUX
3a/1a4, KaKk IIPOBEIECHUE IPE3EHTALUM, IPUHATHE PEIICHUH, IUIAHUPOBAHUE CBOEr0 BPEMEHH,
KOHCIIEKTUPOBAHHUE JIEKIMH, 3aloMHHaHUEe OoNpImMX O00bEMOB HH(OPMAIMK, IPOBEACHUE
MO3rOBBIX LITYpPMOB, CamMOaHajlu3, pa3paboTKa CIOKHBIX MPOEKTOB, COOCTBEHHOE OOy4YeHHE,
pa3BuTHE, U MHOTHX Apyrux (puc.10.2).

. ‘;Ia.m— .

{war—t

nn..,.. Nlanamean nogrdemmal |
Yuebnme B O wreprer-marasnn (O

() I YO ——— npelenTaunm

Patiora co craTwcrimoh nowcxa na caity |

5,’*&Tu.

(c) present.griban.ru ' Lpermcrpaups wa catre + nammoxa (C8, VM

Pucynok 10.2 — [Ipumep MHTEIEKT-KapThI caiita Yuebnbie [Ipe3eHTanuu.pd
WNHTennexT-kapTa peanusyeTcs B BUIE JIPEBOBUIHON CXEMBI, HA KOTOPOH H300pakeHbI
CJIOBa, UJEH, 33J1a4l WU JPYTUe MOHATHUSA, CBI3aHHbIE BETBIMHU, OTXOJSIIUMHU OT LIEHTPAIBLHOTO
MOHATHUSL UM HAedu. B OCHOBe ATOM TEXHUKH JICKUT MPUHIMII «PaJUAHTHOTO MBIIIICHUS,
OTHOCSIIIIUICS K aCCOILMaTUBHBIM MBICIUTEIBHBIM IPOLIECCaM, OTIPABHOM TOYKOW WMJIM TOUYKOMU
MIPUIIOKEHHUST KOTOPBIX SIBIISIETCS IIEHTPAIBbHBINA 00BEKT (paguaHT — TOYKa HeOeCHOU cdepsl, u3
KOTOpPOH Kak OBl MCXOIAT BUAMMBIE MYTH TeNl C OJMHAKOBO HAIMPABICHHBIMH CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOTO IMOTOKA). DTO MOKA3bIBAET 0ECKOHEUHOE PA3HOOOpa3ue BO3ZMOKHBIX
accolManuii M, CJIeJ0BaTeIbHO, HEMCUYEPIaeMOoCTh BO3MOKHOCTe Mosra. Ilogo6HbI cocob
3aMycy MO3BOJISIET MHTEIUIEKT-KapTe HEOTPAaHUUEHHO PACTH U JOMOJHATHCS.
[IpaBuia opopmMiIeHHUS UHTEIIEKT-KapT
e Uewm Oomplie auUCT, TeM Jiydiie. MUHUMaIBHBIA peKoMeHnyeMblii hopmatr — A4. Jluct
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HEOOXOIUMO PACTIOJIOKUTH TOPU30HTAIBHO.
e B uentpe pacnonaraercs o0pa3 Bceil mpoOieMbl, LIEHTPAIbHOM 3a1a4u.
e OT HeHTpa UCXOIAT TOJICThIC OCHOBHBIC BETBHU C MOJIMUCIMU — OHHU O3HAYAIOT TJIABHBIE
paszenbl nuarpaMmMbl. OCHOBHBIE BETBU JEIATCS Ha 00Jiee TOHKUE 3JIEMEHTHI.
e KemareapbHO UCIIOIB30BAThH NIEYATHBIC OYKBHI.
e Heo0OxoauMo HCTONB30BaTh KaKk MOXKHO OoJiee pa3HOOOPa3HYIO BU3YaJTbHYIO JEKOPALIUIO
— ¢opma, 1BeT, 00BEM, MPUPT, CTPEIKH, SHAYKH.
e Baxno BbIpabaThiBaTh CBOM COOCTBEHHBIH CTWJIb B PHCOBAHUU AHArpaMM, KOTOPBIi
MO3BOJISIET BaM JIy4Ille OPUECHTHPOBATHCS HA TUArpaMMe.
[lepcrieKTUBHOM OTKPBITOM CPEeAOM ISl CO3AaHUs KapT 3HAHUW Ha JIOKAJIBHOM MalllnHE
(6e3 MHTepHeTa) M JanbHEHIIEro pa3MENIeHUS ITHX KapT Ha Pa3jMYHBIX CETEBBIX CEepPBUCAX
sBisieres cpena FreeMind. FreeMind — cBoGoanas mporpaMma Uit CO3JaHUSI KapT 3HAHHIA.
FreeMind nammcana Ha s3bIKe Java W pacmpocTpaHseTcs CBOOOJHO COTJIACHO C JIUIEH3UEH
oTKpbITOro koxaa. IIporpamma oOnamaeT pacmIMpEeHHBIMA BO3MOXKHOCTSIMH IKCIOPTHUPOBAHUSI.
CpencTBo MO3BOJISIET CO37aTh KapTy-CXEMY C DPa3BETBICHHOW CTPYKTYpPOM M CCBHUIKAMHM Ha
BHEIIHHE UCTOUYHUKH.

Co30anHOU Kapmoil MONCHO NOOETUMBCSL C OPYSUMU YUACMHUKAMU U 8 TH0D0e 8peMsl Hauamb
Mo320801 wmypm. Bozmoodicna oOnospemenHas paboma 8 0OHOU UHMENIEeKM-KApme 8 pexcume
coemecmnoco oocmyna. Kascoomy nonvzosamento 6yoem npuceéoeH YHUKANbHBIU yeem, HO
KOMOPOMY 1€2K0 8U3YAIbHO ONpedeiums addmopa 6HeCeHH020 8 Kapmy U3MeHeHUs.

Kaptsl, co3nannbie B cpene FreeMind, MOryT ObITH B MOCIEACTBHH 3arpyKeHbI B CPEIy
MennaBuku. IIpy 5TOM OHH COXpaHSAIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOMCTBA M MBI MOKEM
OTKPBIBATh M 3aKPBIBATH Y3JIbI TSl IPOCMOTpA.

3ananue 2. 3HAKOMCTBO € 3JIeMEHTAMHU MHTepdeiica pelaKTopa PUCYHKOB U HHTEJJICKT-
kapr (puc 10.3)
Google

ICH

oy

NHTennekt-kapta (MpubaH) Sv—
o [
Qann [lpaska Buag Bcraska @opmat Ynopagouuts Cnpaeka L
8 NokymeHT
e~~~ g - aQ Kk \ -(g-I 1 Npezentauus

im Tabnuua
Pucynok 10.3 - nTepdeiic pelakTopa pUCyHKOB U MHTEIUIEKT- b=l ®opua

kapt Google Docs Pucyrok
1. IepeiiguTe Ha cTpanuily cepBuca «JJokymeHTs» - https://docs.google.com.
2. Co3snaiite nanky «JlabopaTopnas padota 9».
3. B nanke «JlaGopaTtopnas pabota 9» co3naiite nntemiekr-kapry B Google Docs
(Cozoam, Pucynok) c HazBaHueM «VHTemnekT-kapTa (CBOs (hamuIns )».
4. Co3aaiiTe HHTEIEKT-KAPTY, B35IB 32 OCHOBY OJIMH M3 CIEIYIOIUX BUJOB:

® KOHCHIEKTUPOBAHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

* IIOArOTOBKA MaTepuasa I10 OIPENeIEHHON TEME,

® penieHue TBOPUYECKMX 3a/1ad,

* MO3rOBOH LITYpPM,

* IIpe3eHTalMs,

* [UIAHMPOBAHHUE U Pa3padOTKa MPOEKTOB PAa3HOM CI0KHOCTH.

o. O3HakoMbTech ¢ TPeGOBAHMAMH K OGOPMIICHUIO M COJIEPKAHUIO WHTEIUICKT-
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KapThbI:

a) KapTa J0JDKHA COJIepP)KaTh MUHUMYM 15 OCHOBHBIX GJIOKOB (CM. MPUMEPBI KapT);

6) B OCHOBHBIX 6HOKaX JOJDKHBI HPUCYTCTBOBATH JOIIOJIHUTCIILHBIC.

B) MUHHMYM B OJIHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MILTIOCTPALWs, HalJICHHAS B
CCTU UHTCPHET.

6. IIpexocTraBbTe TOCTYII I PEIAKTUPOBAHKS CBOMM KojuteraM (MUHUMYM TPEM) -

UM HE0O0XOoAMMO A00aBUTH O 0fHOMY OJI0Ky B Bamry kapry (Puc. 10.4).

DobasuTs nonszosatensi:  Buibpats & koHTakTax

BeeauTe umena, agpeca 3neKTPOHHON NOYTHI | Pegaxrop ~

v ONoBECTUTE N0 3NEKTPOHHOM
noyte - [lobaauTe coobuyeHue

OtMeHa OTnpaenTs MHe KonuK

Pucynok 10.4 - [IpenocraBienne nocTyna s pelakTUPOBaHUs
7. lomyuyennslii pesynbraTr coxpanute B Google Docs n Ha komnbioTep B popmarax pdf
u png (Puc. 10.5).

3arpysuTs Kak " [Nokyment PDF ( pdf)

Onybremonas 8 Verraprere Scalable Vector Graphics (.svg)

OTnpasuTs coaeTOpam WaoBpaxenue PNG (png)

MNpuKpenuTb K COODLLEHMIO 3N. NOYTLL.. WUsobpaxenme JPEG (jpg)

Pucynok 10.5 — Bsi6op popmara
8. OTkpoiite coxpanéunslii daiin B Adobe Photoshop:
- no6aBbTe (HOHOBBIH CIIOH B BUJIE TPAANEHTHON 3aJIMBKY;
- C IOMOIIIBIO BCTPOSHHBIX KUCTEH Pa3HbIX THIIOB U I[BETOB ohopmuTe rpaduueckue OIoKY;
- N00aBbTE CBOW KOMUPAKT (CM. B IpUMeEpe NMEPBYIO KapTy, BHU3Y 110 LEHTPY).

9. OueHuTe Ka4yecTBO TpeIaracMblX TMPUMEPOB HHTEIJICKT-KapT (YKOKUTE WX
Henocrarku) (Puc. 10.6)

NpesexTauuu
Cosewarns

SUEHWA

[IOMKHOCTHBIE MHCTPYKLMA

Buanec

OTBeTH HA 3BOHKN Cnucku «MTO KynuTE»

OGyueHne HOBbIX COTPYAHHKOS

AHANK3 [ NOHUMaHWE

3JanomuHanne

“ Gl Mnax
, &4 4
MpeaexTaumu Cnanabl / nnaxarsl

Pazgarm
(c) Cepren Wnnywoe, www.mind-map.ru &

Pucynxu: Auna Coxonosa
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Pucynok 10.6 — [Ipumepbl UHTEIEKT-KapT
3ananue 3. 3HakomcTBO ¢ cepucom MindMeister

Cepsuc MindMeister (unmennexm-xapmul) noodepicugaem pyccKuii A3bIK uHmepgeica,
npedocmasisaem 03MONCHOCHb COBMECMHO20 Pe0aKmMUpOBAHUsl U IKCNOPMA CO30AHHBIX KApm 8
pazauunvie Qopmamsl. [na pabomvl ¢ npocpammol He mpedyemcs OONOJIHUMENIbHO20
APOSPAMMHO20 0DecneyeHus. U pacuupeHuil.

1. Habepume 6 aopecnoii cmpoxe 6pay3zepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Omceae + fncr ¢ A Procemt

Bl mindmeister oo wemon: e —

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

—

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister noszsonsiem becniamuo co30amv U COXPAHUMbL OOHOBPEMEHHO
TOJIPKO mpu unmennexm-xapmoi. Imo eepcus c60600H020 UCNOIb30BAHUSL.

1. Coszoaiime kapmy MindMeister na ocnose yuebHo2o mamepuana (yieonas mema
unu pazoen), UCNONBLIYS BOZMOICHOCMU BCMABKU PUCYHKOS U 3HAYUKO8, A MAKNHCE BLONCEHHbIX
Gaiinos u 3amemox.

2. Oxcnopmupytime kapmy 6 paziuuHulX hopmamax, coxpanume HaA KOMHvlomepe
JIOKATILHO.

3. Ilpeoocmasvme docmyn k pedaxmupogaruio Kapmol Bawum xonnecam (He meHee
mpex).

4. Onybauxyiime kapmy u pazmecmume CCulIKY Ha Kapmy 6 Baw 6102 u 3auemky.

5. Ilpumume yuacmue 6 pabome popyma [[neenuxa obyuenus 6 «Omrpvimom
Kaaccey.
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JlaGoparopnas padora 13.
Hugpopmayuonnan bezonacnocmey u eé cocmagaaioujue

3ananue 1. U3yunre TeopeTu4ecKuii MaTepuaJ NPaKTHYECKOH padoThI

@OuUUIMHIT — BHUJ HMHTEPHET-MOIICHHUYECTBA, KOIZA 3JIOYMBILUIEHHUKH IBITAIOTCS
NOJYYUTh KOH(PHUICHIHMAIbHYI0 HH(POPMAIMIO TOJb30BaTENCH, HampuUMep, JIOTUH, Mapoib,
JaHHbIe OAHKOBCKOM KapThI.

Jlnist Toro 4ToOBl 3aMaHUTh Ha TOJ/ICTBHBIN CaliT, MOIICHHUKH UCIIONIB3YIOT COIUAIbHBIC
CETH, S WM 3JIEKTPOHHYIO IIOUTY.

CouuanbHble CeTH

Bam mMoryT Hanucath ¢ HSU3BECTHOTO aKKayHTa WJIM CO B3JIOMaHHOTO MPOdUIs 3HAKOMOTO
¢ mpockOoi nepeiitu no cepiike. Kak npaBuiio, npocar noobICTpee KIMKHYTh Ha CCHUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE HIIK IIEHHOE.

3JI0yMBIIIJIEHHUKY 3aMaHUBAIOT KEPTBY C IIOMOILIBIO YIIOMUHAHUS B 3aIIUCH COOOLIECTBA.
Hanpumep, mouieHHUKH (QalbcuPUIUPYIOT TPYIINY W3BECTHON PaJMOCTAHIIMM, U COOOLIAIOT B
nyOJUKAIMd OT MMEHU TPYIIbI, YTO BBl BBHIMIPAIU LIEHHBIA MPU3 U JIOJDKHBI MPSIMO cerlvac
MEPENTH Ha CAlT IJIs MOJIyYeHUS JAIbHEUIINX MHCTPYKLIM.

Kcraru, ecnu Bam mpezuiaratoT OoIIaTUTh NEPECHUIKY MM CTPAXOBKY 3a BBIMIPBILI WIN
MOJAPOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

S

Ecnu BbI koraa-nu6o pazMeniany uik pa3sMecTuTe 0ObIBICHNE Ha MOMYJISIPHBIX HHTEPHET-
IIoHIaIKax, TaKuxX Kak Avito, 3JI0yMbIIIJIEHHUKY MOTYT BKJIFOUMTh Balll HOMEP B S-pacchliky. B
9TOM ciy4yae BaM MPUAYT S ¢ MpeIoKeHHEM OOMEeHa M CChUIKOW Ha CTPAHUILy SKOOBI TOBapa.
Ccpinka Oyniet BecTd Ha (DUIIMHTOBBIN CalT, @ MOXKET, U HA 3apayKEHHYIO BUPYCOM CTPAHUILY.

Kak u B ciiydae ¢ counanbHbIMU CETSIMU, MOIIEHHUKH MOTYT PUKUHYTHCSI 3HAKOMBIMU U
IPEJIOKUTH MEPENTH 10 CChUIKE, YTOOBI YBUAETH HH(OpMaIIHIO SIKOOBI O Bac.

DNEeKTpOHHAs MoYTa

Crioco0oB 3aMaHUThH IMOJIb30BaTENC HAa (DUIIMHTOBBIA CAaNT C MOMOUIBIO AJIEKTPOHHOMN
IOYTHl Yy MOUIEHHMKOB IPOCTO MHOXeCTBO. Benp nucema nopnepxusator HTML-BEpCTKY M
azipec GUIIMHIOBOrO CaliTa MOXHO 3aMAaCKHPOBATh 0] 3HAKOMBI [TOJIb30BATEISIM JIOMEH.

ITucbma Mo AEBIBAIOTCS MO COOOLICHHS O SKOOBI B3JIOME MOYThI, GAHKOBCKOTO CYETA,
CTpPaHHLBl B COLIMAJBHBIX CETAX; YBEJOMJICHHS OT OpPraHoB BIJIACTH, OJIarOTBOPHUTEIBHBIX
OpraHu3alii U CcyaeOHBIX WHCTAHIMIA, HHQpOpMAIMI0 O BO3MOXXHOM Bo3Bpare HJIC mpu
3apyOexHBIX MOKYIKaX U HEOOXOJUMOCTH OIUIaTUTh HaJIOTW WM mTpadsl. Bece nmucema Oyayr
COJIEP>KaTh CCBHUIKH AJIS IEpex0/ia Ha (PUIMHTOBBIN CaMiT.

Ccpuika MokeT ObITh BbITIONTHEHa W B Buje QR-koma. Hampumep, Bam mpemioxar
MOJIE3HYIO IPOrpaMMy JIJIsl BO3BpaTa HAJIOTOB UJIM CHIDKEHUS ITPagoB.

OUIIMHT HampaBieH Ha Kpaky MepCOHANbHBIX JaHHBIX MOJb30BaTENIeH MO/ MPEAIOroM
OIUIATHI WM PETUCTPALIMH B KAYECTBE KIMEHTA. Tak moAIeNbIBaloT CalThI:

- aBHaKOMIIaHUH;

- 0aHKOBCKUX U MUKPO(PHHAHCOBBIX OpTaHHU3AIIHIA,

- TJIATEKHBIX CUCTEM;

- CTpaHUIbl ABTOPU3ALIMH U OIJIAThl HHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CAWTOB CTaparOTCsl OTBIEYb IOJb30BATEN OT H3YyYCHUS
CTpPaHUIbl U MOUCKA MPU3HAKOB MOAJEIKUA. MOIIEHHUKU OTCJIECKUBAIOT XalMOBBIE TEMbl WIIU
MPOCTO UTPAIOT Ha YEIOBEYECKOM HKATHOCTH M )KEITaHUH XaJsIBbI, peiaras Beirparsb iPhone X,
ABTOMOOWIIb WK OOJIBIION AEHEXKHBIN MPHU3. JJOMOTHUTETHFHO 37I0YMBIIUIEHHUKH YCTAHABINBAIOT
TaiiMep, YTOOBI OJIb30BATEH MOTOPOIUIINCH C BBOJOM MEPCOHATBHBIX TAHHBIX.
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MoIIeHHUKH MOTYT CBHITpaTh U Ha YyBCTBE cTpaxa. Hampumep, mpemioxXuTh MPOBEPUTH,
HE YHCIUTCS JI1 OAHKOBCKash KapTa B peecTpe YKpaJCHHBIX Xakepamu HaHHBIX. [[i1s 3Toro
OpeUIo’KaT BBECTH HOMEpa KapThl, CpOKa MACWCTBUI, MMEHHM H (aMuinu Biagenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOYHUTHCS M IPOBEPHUTH CAUT Ha MPHU3HAKH (DUIITMHTA.

HenpasuibHoe 1oMeHHOE UM

Kak mpaBuiio, MOIIEHHHWKH DPETHCTPUPYIOT TOXO0XHE IO0MeHbl. Hampumep, BMmecTo
«online.sberbank.ru» moxxHo yBuaets «onllinesberbank.ru» nmu «online.sbrbank.ruy». Takxe caiit
MOJKET pacIojiarathbCsi Ha MOAIOMEHE, HanpuMep, «sberbank.site.ruy.

OtcyrcrBue SSL cepTudukara

[Momynsipuble caiiTel ucnodb3yoT ImmppoBanue SSL  mig  mepemayn  JaHHBIX
nosib3oBareneil. [lpu ucnonb3oBaHuK 3TON TEXHOJIOTUH ajpeca caiiTa HaunMHaeTcsa Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAKOMIAHUK HauyMHAeTcs Ha «http://», 3TO MOBOJ YCOMHHUTHCS B
OpUTHHAIILHOCTU CTpaHullpl. K cokaneHHro, MOIIEHHUKY HE COCTaBUT TpyAa NOIYyYUTh
neiicrButensHbId SSL cepTudukar st MOANENBHOTO caiiTa — ceiyac ero MOYKHO TOIYYUTh 32
20 MuHYT O€cIIaTHO MPU MTOMOIIH CTIEUAIbHBIX CEPBUCOB.

I'pammaTuaeckue, opdorpaduyeckue u TU3aifHEPCKUE OMTUOKU

JIOBOIBHO YacTO paclo3HaTh MOIIEHHWKOB MOXKHO IO HAJIM4YWI0 TPAMMATUYECKUX H
opdorpadudecknx ommOOK B TEKCTE CTpaHUIl. KpymHble KOMIaHWW MMEIOT B IITAaTe WM Ha
ayTcopcuHre NpohecCHOHANBHBIX TU3aiHEPOB, KOMHUPANTEPOB, PENAKTOPOB U KOPPEKTOPOB,
KOTOpPBIE CTPOTO CIEIAT 3a COONIoeHreM paBui odopmieHus caiita. HaCTOPOXKHUTH JOIKHBI
HENpaBWIbHbIE HAa3BaHUS OpraHU3allud, OOWIME OMNMEYaTOK M OUIMOOK, MoexaBiuas BEPCTKA,
HETPaBUIIbHOE MCIOIb30BaHUE [IBETOB B JM3aifHE, HAJTMUNE IIOCTOPOHHUX 3JIEMEHTOB JH3aifHa.

Pa3znuumne cTpyKTyp CTpaHHUIl ¢ OPUTHHAIBHBIM CAalTOM U MOAO3PUTENbHBIC IJIATEKHBIC
(bopMbI

ITocMoTpHTE Ha HaJIMUYUE CCHUIOK Ha cTpaHulle. Ecnu npu kiavke Ha HUX BbI IEPEXOANUTE
Ha CTPaHUILy ¢ OMIMOKOM MM Ha CTPaHUIIBI, KOTOPHIE HE MOX0KH OPUTHHAIIBHBIN pecypc, 3HA4YHT,
Bbl MMOMaaM Ha (PUIIMHTOBBIA caiiT. IIpocTo 3akpoiiTe BKIaJKy M HE BBOJUTE MEPCOHAIbHBIE
JIAaHHBIE B TUTATEKHYIO (hopMYy.

[Tpu3HakoM (QUIIMHIOBOM (OPMBI MOXKET CTaTh TOT (DAaKT, YTO OHA pa3MelleHa Ha GoHe
YCTapeBIIETO AW3aliHa CanTa.

Ecnu caiiT BeI3BaJ y Bac M0JI03pEHUE, UTHOPUPYHTE U €ro IUIaTeXHYI0 hopMmy.

OTcyTcTBHE MONB30BATENECKAX COTIIAMICHUN M CTPaHHBIE KOHTAKTHI

IIpoBepbTe caliT Ha HaJIM4YUE TIOJIL30BATEIBCKOTO COIJIAIIEHUS, YCIOBMH OIUIaThl U
JOCTaBKH, €CITM OHU MPEIyCMOTPEHBI. MHTepecyeT He TONBKO WX HalMuue, HO U CaM TEKCT
COIJIAIIEHUH, B KOTOPOM HE€ JOJDKHO OBITh yKa3aHMW CTOPOHHUX KOMITAaHUEH, HEe HMMEIOIIMX
OTHONIEHUA K CauTy.

Eme oaua cnoco® — mNpoBEpUTh CTPAHUUKY «KOHTAKTBI», YTOOBI yOEIUTHCS, YTO
dusndeckuii agpec He BeNET HA HECYNIECTBYIOIIEE MM MOIO3PUTENbHOE cTpoeHue. Hampumep,
ABUAKOMITAaHUSI HE MOJKET HAaxXOJHUTbCA B NPOMBIIIJICHHOM 30He, a OaHKOBCKUH oduc B
3a0poIIIeHHOM Oapake Ha OKparHe TOPo/Ia.

[Ipenmnonoxum, 4To Bl BCE-TAKW MONAIM HA (DUILIMHTOBBIA CalT, HO CyMeNH BOBpPEMS
pacrio3Hartp ero. Toraa Bbl MOKETe TOMOYb KOMIIAHHUSM U TIOUCKOBBIM CHCTEMaM 3a0JI0OKHPOBATh
pecypc.

CBsKUTECH C aIMUHUCTPATOPAMHU OPUTHHAIBHOTO CalTa

Ilepenate wuHPOpPMaLUIO O (GUIIMHTOBOM CaWTe MOKHO W HYKHO BJaJelbliaM
OPUTHHAILHOTO pecypca. it 3TOr0 Ha OPUTHHAIBHOM CaiTe HAaXOAMM pa3fell KOHTAKTHI U
IUIIEM JIEKTPOHHYIO MOYTY WM 3aroyiHseM (HopMy OOpaTHOHM CBS3M C YKa3aHHEM JaHHBIX O
(GUIIMHTOBOM caiiTe. DJIEKTPOHHBIE aJpeca OPUTHHAIBHBIX KOMITAHWH, OOBIYHO HAYMHAIOTCS CO
0B support wiu info.

CaspxuTech co Ciryk0aMu MOAIEPKKU IJIaTEKHBIX POBaiepoB
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Marnslii U cpeHUH MHTEPHET-OM3HEC NMpuOeraeT K yciayram IUIaTeXHBIX MPOBaiAEepPOB -
KOMITaHUH, KOTOpbIe OPraHU3yIOT MPUEM IUIaTexel onnaiH. Eciu Bbl 3an0103puiy, 4to Gopma
OIJIaThI TOJIENIbHAs, BBl MOXKETE MOATBEPIUTh €€ OPUTHHAIBHOCTD Yepe3 CIYXKO0y MOAICPKKU
IUIaTEXHOTO MpOBaiiiepa, Ha3BaHUE KOTOPOI'o YKa3aHO B IJIATEXHOH Gopme caiira.

Hanpumep, Ha o¢QuIMaTbHBIX CTpPAaHUIAX IUIATEKHBIX MPOBAMIEPOB  yKa3aHbI
JJIEKTPOHHBIE ajipeca CIIy)KO KIMEHTCKOW TOJJEPKKHU, C TOMOIIbIO KOTOPBIX MOXHO
YIIOCTOBEPUTHCSI B OPUTHHAIBHOCTH HIIM COOOIIUTE O (haibCU(UKAIINH TIATEKHON (POpMBI.

Coo01uTe MOMCKOBOM cucreme

Y Google u «IHnekc» yxe ecTb cnenuanbHble (OPMBI, Yepe3 KOTOPHIE BBl MOXKETE
II0KAJIOBAThCs HA (DUIIKMHIOBBIE pecypchl. [loTpaTbTe MUHYTY BpEMEHHU U BBl IOMOKETE 3alUTUTh
JPYTuX MOJIb30BaTese OT MOIICHHUKOB.

[TpouHbopMHUpYITE XOCTUHT

B Whois-unpopmanuu, xoropyro Mel MoxkeM monyuuTb oT RU-Center mmm 2IP.ru
yKa3bIBAE€TCSI M XOCTHHI JIOMEHAa. MOXXHO HamucaTh MHCBMO aJMMHUCTPATOpPaM XOCTHHIA C
YIIOMHUHAHNEM (PUITMHTOBOTO CaiiTa I ero OJOKUPOBKH.

3aganue 2. [TIpoBeppTe ¢ momompio  cepBucoB  «Whois  cepBuc»
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e3omacHblii  TPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0bix caiitoB. Pe3ynbrarh
IPOBEPKH OTOOPA3HUTE B OTYETE.

3aganne 3. IToaroTroBrTE 51 OTIIpaBbTE XOTSA OBl OIIHO coo0IIeHnE
o] (UITUHTOBOM caire Ha pecypcesl oT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) 158105 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeinonHeHHY0 pabory
OIIUIIUTE B OTUECTC K HpaKTquCKOﬁ pa60Te.

PEKOMEHAYEMAS JINTEPATYPA

Ilepeyenb OCHOBHOM JIMTEPATYPBDI:

1. bammaxosa,, E. V1. Undopmartrka u nadopmanonHble TeXHOIOTHU. TexHoIorus
pabotrel B P7-OOUC 2016 : yuebnoe mocobue / E. W. bammakosa. - MHpopmatuka u
uH(popMaloHHble TexHoJoruu. TexHonoruss pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOIO MpaBa. - DnekTpoH. J1aH. (1 daitn). - Mocksa : Al ITu Ap Menua, 2020. - 90 c. -
ANIeKTpOHHBIN. - Kaura Haxoautes B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYEHO

2. bammaxosa,, E. . Undopmaruka u nHpopMalmoHHbIe TEXHOIOTUH. Y MHBIHN P7-
Oduc Tabnumsr 2016: 6ubnmoreka ¢yHkuit : ydeOHoe mocobme / E. U. bammaxosa. -
HNndopmaruka u napopmManmoHubie TexHosnoruu. Y Mub P7-Oduc Tabnuusr 2016: 6ubdnanoreka
¢bynkuuii,Bech cpok 0XpaHbl aBTOPCKOTo Mpasa. - DnekTpoH. aaH. (1 ¢aiin). - Mocksa : At [Tn
Ap Meaua, 2020. - 109 c. - snexTpoHHbId. - Knura naxonurcs B npemuym-epcun ObC [PR
BOOKS. - ISBN 978-5-4497-0516-7, 3k3eMILIIpOB HEOTPAaHUUYECHO

3. Mangpa,, A. I'. Undopmaruka u HHPOpMAIIMOHHBIE TEXHOJIOTUH : JT1a0OpaTOPHBIH
npaktukyM / A. I'. Mangpa, A. B. [Tonos, A. U. /IpsikoHOB. - UHpOpMaTHKa 1 HHPOPMALIMOHHbIE
texHonoruu,2026-09-20. - Dnekrpon. nan. (1 daitr). - Camapa : Camapckuii TOCyIapCTBEHHBIH
texHuyeckul yausepcuter, ObC ACB, 2020. - 64 c. - snexTpoHHblid. - KHura Haxonurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 2227-8397, sx3eMIUIIpOB HEOTPaHUYEHO

4. [IBeTkoBa, A. B. UndopmaTuka u MHPOPMALIMOHHBIE TEXHOJIOTUN DIIEKTPOHHBII
pecypc : YueOnoe nocodbue mansa CIIO / A. B. liBetkoBa. - Undpopmaruka 1 nHGpOpMallMOHHBIE
texHonornu,2020-08-30. - CaparoB : Hayuynas kuwmra, 2019. - 190 c. - Kaura naxomutcsi B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOTrpaHHIECHO
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IlepeyeHb 10NOJHUTEILHOM JIUTEPATYPbI:

1. CoBpemennble HH(MOPMAIMOHHBIE TEXHOJIOTUU OJEKTPOHHBIH pecypc : COOpHHK
TPYOOB 1O MarepuaiiaM 3-ii  MEXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(EpeHLIUUu ¢
MEXIyHapoaAHbIM ydacThueM 29 centsOpst 2017 r. / B. M. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynerant, MI'OTY, 2017. - 191 c. - Knura nHaxoautcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpoB HEOTpaHUIEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE HHMOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaebHoe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMeHHbIE MYyJIbTUMEINHHBIE HHPOPMAIIMOHHBIE TeXHOIOorHH,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxogurcs B 6a3zoBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUIEHHO

3. CoBpemeHHBIE MH(POPMAIMOHHBIE TEXHOJOTHUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Moithko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBoMKCKHH TOCyIapCTBEHHBIH  YHHUBEPCUTET
TenekoMMyHuKanui u uapopmartuku, 2019. - 101 c. - Kuura Haxoautcs B 6a30Boit Bepcuu DbC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

4. Annep, FO.II. Cratuctuueckoe ympaBieHue mpoueccamu. «bonbliue aaHHBIE)
DOneKTpoHHBI pecypc : yueOHoe mocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
ynpasneHue mnpoueccamu. «bonbiume mannapie»,2019-09-01. - MockBa : M3nartensckuii [lom
MUCuC, 2016. - 52 c. - Knura maxonurcsi B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOIPAHUUCHHO

Ilepeyenb pecypcoB MHGOPMAIMOHHO-TEJIeKOMMYHHKANMOHHOM ceTn «HTEepHET»,
He00X0AMMBIX /151 OCBOCHHA TUCHUIIIUHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenuem ®I'AOY BO CKDY.
JucranunonHas nojaepxkka nucuuiuinabl «L{udposast rpaMoTHOCTH M 00paOOTKA TaHHBIX»

2. http://lwww.un.org - Caiir OOH NudopMaIimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Matepuet-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopnas padora 14.
Hnghopmayuonnvie mexuonozuu é npogheccuonanvHoii deamenbHocmu

Criennanu3upoBaHHOE MPOrpaMMHOE obecredueHue (mo obnactsam 3HaHuit), CrpaBoYHO-
npaBoBbie cuctembl (CIIC), CnennanusupoBanHbie 0a3bl JaHHBIX. ba3bl maHHBIX. BBenenue B
0a3bl gaHHBIX. PaboTa ¢ ocHOBHBIMU 0OBeKTaMu Oazamu JaHHbIX. Co3gaHue TabIuIl, 3alpoCoB,
($hopM 1 OTUETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOI JTUTEPATYPHI:

1. bammaxosa,, E. 1. Undopmaruka u nadopmanmoHHble TEXHOIOTHU. TeXHOIOTHS
paboter B P7-OOUC 2016 : yuebnoe mocobue / E. M. bammakopa. - MuHpopmatuka u
uH(popMalnoHHble TexHoJoruu. TexHonorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOI0 MpaBa. - DnekTpoH. naH. (1 daitn). - Mocksa : A ITu Ap Menua, 2020. - 90 c. -
AIIeKTPOHHBIN. - Kaura Haxoautcs B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMIUISIPOB HEOTPAHUUEHO
24. IIBetkoBa, A. B. UndopmaTrka u nHpOpMaImoOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
VYuyebnoe mnocobue mns CIIO / A. B. liserkoBa. - MHdopmaTtuka u uHPOPMALMOHHBIE
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texHonornu,2020-08-30. - CapatoB : Hayuynas kuwmra, 2019. - 190 c. - Kaura naxomutcs B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOTrpaHHYECHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPDI:

3. CoBpemeHHBIE HH(POPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKauii u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu ObC
[PRbooKks., 3K3eMIIIPOB HEOTPAHUICHHO

Ilepeyenn pecypcoB nMHPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn «AHTepHET,
He00XO0IUMBIX /IJI51 OCBOCHUS TUCHHUILUIUHBI (MO1YJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yuennem @I'AOY BO CKDYVY.
JIMcTaHIIMOHHAS TOAIePKKa AUCIMIUTHHBI «L[idpoBas rpaMOTHOCTD U 00PabOTKA TAaHHBIX»

2. http://www.un.org - Caiit OOH MudopmManimoHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHU

3. http://www.intuit.ru — Uarepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.
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MHWHUCTEPCTBO HAYKU U BBICIHEI'O OBPA30OBAHUA P®
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE
YYPEX/IEHUE BbICHIEI'O OBPA3OBAHIA
«CEBEPO-KABKA3CKUI ®EJIEPAJIbHBIN YHUBEPCUTET»

MeToanyeckue ykazaHus

U1 00y4arOIIKXCs 0 OpraHU3alMK U IPOBEICHUIO CAaMOCTOSITEIbHON paboThl
10 JUCLIUIUINHE
«BBEJAEHUE B UHOOPMAILINOHHBIE TEXHOJOI' U

HaIPaBJICHHOCTH (MPOdUIIB):

CraBponoas, 2025
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1. OOmmue moJI0KeHUA

CamocrosiTenbHas paboTa - TulaHupyeMasi yaeOHasi, yaeOHO-UCCIIeIOBATEeNbCKAsl, HAyYHO-
HCCIIeIOBaTeNbCKasg paboTa CTyIEHTOB, BHIIOIHIEMas BO BHEAYTUTOPHOE (2yIUTOPHOE) BpeMs 110
3aJJaHUI0 ¥ TIPU METOJUYECKOM PYKOBOJCTBE IperojaBaTelisi, HoO 0e3 ero HermocpenICTBEHHOTO
y4dacTus (MpU YaCTUYHOM HETIOCPECTBEHHOM yYacTHH MIPEnojaBaTelis, OCTABISIONIEM BEYIIYIO
pOJIb 32 pabOTOM CTY/IEHTOB).

CamocrostensHas padota ctyaeHToB (CPC) B BY3e siBisieTcst BaXHBIM BUAOM Y4eOHOH 1
HAy4YyHOW JEeATENIbHOCTH cTyneHTa. CaMocTosTeNnbHAs paboTa CTYACHTOB UIPAET 3HAYUTEIbHYIO
POJIb B PEUTUHTOBOI TEXHOJIOTUU O0yUYCHHUSI.

K ocHoBHEIM BUaaM CaMOCTOSTEILHON pa6OTBI CTYACHTOB OTHOCATCS:

- ¢opmMupoBaHME W YCBOEHWE CcoAepXaHWA KOHcnekTa nekumn Ha 6ase
PEKOMEHOOBAHHOW JNEKTOPOM Yy4YebHOW nuTepaTypbl, BKIOYas WHGOPMaLNOHHbIE
obpasoBaTtenbHble pecypchbl (ANEKTPOHHbIE YYEOHUKN, 3NEKTPOHHbIE BMBNnoTeKkn n Ap.);

— HanucaHwe OOoKNaaos;

- noarotoBka K CeMWHapam, npakTuyeckum u nabopatopHbiM paboTam, uX
ochopmneHue;

— COCTaBfleHNe aHHOTUPOBAHHOIO CNUCKa CTaTeln U3 COOTBETCTBYHOLLUX XKypHaroB
No OTpacnaM 3HaHW (Negarornyecknx, NCUXONorm4YecKkux, MeToguyecknx n ap.);

— BbIMOMHEHMe y4yebHo-nccneaoBaTenbCckux paboT, NPoOeKTHas AeATeNbHOCTb;

— TMOAroTOBKa MNpaKTU4Yeckmx pas3paboTok W peKkoMeHZauun no peLleHunto
npobnemHon cutyaumm;

— BbINOMIHEHNE [OMAWHUX 3adaHuA B BWAE peleHuss OoTAeNbHbIX 3agad,
NpoBeAEHNST TUMOBbLIX PAac4YeTOB, PACYETHO-KOMMBIOTEPHbIX N MHAMBUAYANbHbLIX paboT
No OTAENbHbLIM pa3fenam CoaepXXaHusa QUCUMMINH U T.4.;

— KOMMbKOTEPHbIA TEKYLLMIA CAMOKOHTPOSb M KOHTPOSb ycrneBaemocTu Ha 6ase
9NEKTPOHHbIX 00yYaloLWmnX 1 aTTECTYIOLMX TECTOB;

— BbINOJSIHEHME KYPCOBbIX paboT (MPOEKTOB) B pamKax ANCLMNIINH;

— BbIMOTHEHME BbIMYCKHOW KBanudukaymMoHHoW paboTbl 1 Ap.

Meroanka opraHU3alMA CaMOCTOSITEIBHOW PabOThl CTYJEHTOB 3aBUCHUT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEW W3y4aeMOl MUCIUILUIMHBI, 00beMa 4YacoB Ha €€ HM3yueHHue, BHJa
3aIaHUA JUIsI CaMOCTOSITEIbHOW PabOTHl CTYJAEHTOB, MHAWBHUAYATbHBIX KayeCTB CTYJICHTOB U
yCIIOBUH y4eOHOI 1eATeTbHOCTH.

[Ipomecc opraHm3anuu CaMOCTOSITENHPHOM pabOTHl CTYIEHTOB BKIIOYAeT B ceOs
CJIeIYIOIINE ATAIbI:

® TIOJTOTOBUTENBHBINA (OTMpeaeNieHne IeJield, COCTAaBJICHHE IPOrpaMMbl, MOATOTOBKA
METOJIUYECKOr0 0OecredeHus, MoAroTOBKa 000PyI0BaHMs );

® OCHOBHOW (peaym3alivs MporpaMMbl, UCTIOJIB30BaHUE TTPUEMOB IMOKMCKa WH(DOpMAIUH,
YCBOGHHUSA, TiepepaboTKU, NpPUMEHEHUs, TMepeAadyd 3HaHuM, (QUKCUPOBAHUE PE3YIbTATOB,
caMoopraHu3aIus npoiecca paboThl);
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® 3aKJIIOYUTEILHBIN (OI.[GHKa S3HAYUMOCTHU U aHAJIU3 PE3YJIbTATOB, UX CUCTCMATU3AlU,
OLICHKAa 3(1)(1)CKTI/IBHOCTI/I IIporpaMmsl 1 IpUEMOB pa6OTBI, BBIBOJIbI O HAITPABJICHUAX OIITUMHU3all1

TpyJa).

CamocrosarenbHass pabora mo aucuuiuinHe «BBenenume B MH(pOpPMAaLHOHHBIE
TeXHOJIOTHM) HalpaBiieHa Ha (OPMHUPOBAHUE CIEAYIOIINX KOMIETEeHIHIA:
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Kon DopmMyJIHUPOBKA:

YK-1 Cnoco0eH OoCyIIeCTBIIATh MOUCK, KPUTUYECKUN aHaIN3 U CHHTE3 MH(pOpMaluu,
MPUMEHSATHh CUCTEMHbBIN MTOAXO0/ JIJIsl PEeIICHUs] TOCTAaBJICHHBIX 3a/1au.

OIIK-9* [ CnocobGeH moHMMATh TPUHIUIBI PabOThl COBPEMEHHBIX HH(GOPMAIIMOHHBIX
TEXHOJIOTMH ¥ WCIONB30BaTh WX MJS peIIeHUs 3aaad NpodheCCHOHATLHOM
JeSITeIIbHOCTH

* Homep Komnemenuuu usmenums 6 coomeemcmeuu ¢ 06pa308ameﬂbnoﬁ npozpaMMOﬁ

2. Leab u 337124 CAMOCTOSITEIbHOM PadoOThI

Benymas nens opranmzanuu u ocymectBienus CPC coBmamaer ¢ ueibio oOyueHus
cTyneHTa — (opmupoBanue Habopa o0OMIEHAYYHBIX, MPO(HECCHOHATBHBIX W CHEIHAIBLHBIX
KOMIIETeHIINI Oyay1iero 6akaiaBpa o COOTBETCTBYIOIIEMY HAMPABICHHUIO MOATOTOBKU

[Tpu opranuzamuu CPC BaXHBIM B HEOOX OJIMMBIM yCIIOBHEM CTAHOBSTCS (DOPMHPOBAHHE
YMEHHSI CaMOCTOSITENIbHOM paboThl Al MPUOOPETeHUs 3HAHHM, HABBIKOB U BO3MOXKHOCTHU
OopraHu3aly y4eOHOU U HaydyHOU nesrenbHOCTH. Llenbio camocTosTebHOM paboThl CTYJIECHTOB
ABIIIETCS OBJaJieHue (PyHAaMEHTaJIbHBIMUA 3HAHUSAMH, NPO(ECCHOHANBHBIMH YMEHUSMU H
HABBIKAMU JIESTEILHOCTH MO MPOQUIII0, ONBITOM TBOPUYECKOM, HCCIIEA0BATEIBCKON AEITETLHOCTH.
CamocrostenpHass paboTa  CTYACHTOB CIIOCOOCTBYET  Pa3BUTHIO  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH U OPTaHMU30BAaHHOCTH, TBOPUECKOTO MOJXO0a K PEIICHUIO MTPO0JIeM yueOHOro U
MpoEeCCHOHAIBHOTO YPOBHSI.

Zamauyamu CPC gBagrorcs:

® cuCcTeMaTu3allys U 3aKpEeIICHHE MOMyYEeHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUYECKUX
YMEHUH CTY/IEHTOB;

e yrinyOJeHue U pacllupeHne TEOPETUUECKUX 3HAHUM;

® (opmupoBaHHE YMEHHMH UCIONB30BaTh HOPMATHUBHYIO, IPABOBYIO, CIIPAaBOUHYIO
JOKYMEHTALUIO U CIIEUAIIBHYIO JTUTEPATYPY;

® Da3sBUTHUC ITIO03HABATCIBHBIX CITOCOOHOCTEH M aKTUBHOCTH CTYACHTOB: TBOp‘-ICCKOﬁ
HHUIUATUBBI, CAMOCTOATCIIBHOCTU, OTBETCTBECHHOCTU U OPTraHU30BaHHOCTH,

® q)OpMI/IpOBaHI/IC CaMOCTOATCIIbHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K CaMOpPa3BUTHUIO,
CaMOCOBCPIICHCTBOBAHUIO U CaMOpCaIN3alun;

® Da3BUTHUC UCCIICOA0OBATCIIbCKUX yMeHHﬁ;

® UCIOJb30BAHUE MaTepuasa, COOPAaHHOTO U MOIYYEHHOIO B XOJI€ CaMOCTOSITEIbHBIX
3aHATUI HAa ceMUHapax, Ha MPAKTUYECKUX U TaOOPAaTOPHBIX 3aHATHUSX, IPU HAIMCAHUH KYPCOBBIX
U BBIITYCKHOM KBaIM(PHUKAIIMOHHOMN padoT, 11 3 (PEeKTUBHON MOATOTOBKU K UTOTOBBIM 3a4eTaM U
HK3aMEHAM.
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3. TexHosoruyeckasi KapTa caMoOCTOATEIbHOI padoThI CTyAeHTa

OO0OBeM 4acoB, B TOM YHCJTIE
Bun nedarenpnoctu (akaz.)
Kozer CTyACHTOB CpencrtBa u K
pean3yeMbIxX pea OHTAKTH
KOMIICTCHITH TEXHOJIOTUU ast pabota
OLICHKH CPC c Bcero
pernoan
areyieM
2 cemecTp
VK-1 CaMOCTOSITENBHOE CobecenoBan
(M O-2yx-1) W3YYCHHUE JTUTEePATYPhI ue 19,5 0.5 20
OIIK-9* 1 UCTOYHUKOB
YK-1 IToaroToBka 3ammura JIP
(M O-2yx-1) 71a00paTOPHBIM 19,5 0.5 20
OIIK-9* 3aHATUAM
YK-1 Hanucanue 3amura
(UO-2yk-1) pedepara/noknana JIOKJIa/1a 15,5 0.5 16
OIIK-9*
Wroro 3a 2 cemectp 54,5 15 56
3 cemectp
YK-1 CaMocTosTENbHOE ColOecenoBan
(MO-2yx-1) U3yUYCHHE JTUTEPATYPHI ue 17,5 0.5 18
OIIK-9* 1 UCTOYHUKOB
VK-1 IToaroroska 3ammura JIP
(MO-2yx-1) 71a00paTOPHBIM 17,5 0.5 18
OIIK-9* 3aHATHUAM
VYK-1 Hanucanue 3amuTa
(MO-2yx-1) pedepara/moxnana JIOKJIa1a 17,5 0.5 18
OIIK-9*
Wroro 3a 3 cemectp 52,5 15 54
Hroro 107 3 110

4. TlopsiioK BBINMOJHEHHUSI CAMOCTOATEIHHOMH PadoThI CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHou iumepamypou

ITpu pabote ¢ KHUro HEOOXOTUMO MOA0OpaTh JIUTEPATYpy, HAYUYUThCS MPABUIIBHO €€
YUTaTh, BECTH 3amucu. s moadopa autepaTypsl B OMOIMOTEKE UCTIOIB3YIOTCS alaBUTHBIN 1
CHUCTEMATUYECKUI KaTaJIOTH.

Ba)xHo MOMHUTH, YTO palMOHANbHbIE HABBIKK PabOThl ¢ KHUIOM - 3TO Bcerjaa OosbIiast
HKOHOMHS BPEMEHU U CHUIL.

[IpaBuibHbIE  TON0OP Y4YEOHMKOB PEKOMEHAYETCSl IpernojaBaTesieM, YHTAIOIIUM
JEeKIMOHHBIN Kypc. HeoOxoaumasi nutepaTypa MOXKET ObITh TaKXKe YKa3aHa B METOAMYECKHX
pa3paboTKax 1Mo JaHHOMY KYpCy.

N3yuas maTtepuan no yueOHHMKY, CIEAyeT MEePEeXOIUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO
110CJI€ MPAaBUWJIBHOTO YSCHEHMSI IPEAbIAYILEro, ONMChIBas Ha Oymare BCe BBIKIAIKU U BBIYUCICHUS
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(B TOM 4uCIle Te, KOTOPhIE B YUeOHUKE OIMYIIEHBI WM Ha JICKIIUH JaHBI JJII CAMOCTOSITEILHOTO
BBIBOJIA).

[Tpu u3yueHnn 000N AUCIUTITMHBI OOJBIIYIO U BXKHYIO POJIb UTPAET CaMOCTOSITENIbHAS
WHAUBHUAYyalIbHAs paboTa.

Oco0oe BHHMaHHE CJEAyeT OOpaTUTh Ha OIpPEICICHHE OCHOBHBIX IOHSATHH Kypca.
CryneHT HoJKeH MoApoOHO pa3Ouparh MPUMEPHI, KOTOPbIE MOSCHSIOT TaKUE OMpPENEICHUS, U
YMETh CTPOUTh AHAJIOTMYHBIE MPUMEPBl camocToATeNbHO. HyXHO a00MBaTBHCS TOYHOIO
MIPEACTABICHUS O TOM, YTO U3y4daellb. [1osie3H0 cocTaBisATh ONOpHBIE KOHCIIEKTHI. [Ipy n3yuenun
MaTepuaia Mo y4eOHUKY IMOJIE3HO B TeTpaju (Ha CIEIHAIbHO OTBEICHHBIX MOJISAX) JOMOIHATH
KOHCIIEKT JieKiuil. TaM ke creayer oTMedaTb BOINPOCHI, BBIACIICHHBIE CTYJIEHTOM s
KOHCYJIbTALIMU C ITPENOJABATEIIEM.

BbIBOIBI, ITONTyYEHHBIE B pe3y/ibTaTe U3YUYEHMs, PEKOMEHIYETCSI B KOHCIIEKTE BBIJEIISATH,
9TOOBI OHH TIPH MEPEUUTHIBAHUH 3AIHCEH JTyIle 3alIOMUHAINCH.

OnpIT NOKa3bIBAET, YTO MHOTUM CTYIEHTaM IIOMOIa€T COCTABJICHHE JIUCTA OIOPHBIX
CUTHAJIOB, COJIEPIKAIICTO BAKHEHIIIME M HanOoJIee 9acTo yrnorpedisieMbie (POPMYIIbI U TIOHSTHS.
Takoil TUCT MOMOraeT 3amoMHUTH (OPMYJIbl, OCHOBHBIE MOJIOKEHHUS JICKIHH, a TaKKe MOXKET
CIIY’KUTb ITOCTOSIHHBIM CIPABOYHUKOM JIJIS CTYJEHTA.

UteHne Hay4HOro TEKCTa SIBJSETCA YAaCThIO MO3HABATEIbHOM AesTenbHOCTU. Ee nenp —
W3BJICYCHHE U3 TEKCTa He0OXoauMoi uHdopmaru. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIONTUM
coOCTBEHHasi BHYTPEHHSS YCTaHOBKA MpU OOpAlllEeHUU K MEeYaTHOMY CIIOBY (HAMTH HY)KHBIE
CBEJICHUS, YCBOUTh MH(GOPMAIMIO MOJHOCTHIO MM YaCTHYHO, KPUTHYECKU MPOaHATU3UPOBATH
MaTepuai U T.II.) BO MHOI'OM 3aBUCHUT 3()()EKTUBHOCTh OCYILIECTBISIEMOTO JEHCTBUS.

Beraensior uemoipe ochoenble yCmano6KU 6 UMEHUU HAYUHO20 MEKCMA:

nH(OPMALIMOHHO-TIOUCKOBBIH (3a/1a4a — HAITH, BBLACTUTH UICKOMYIO HH(OPMALIUIO)

ycBauBaromias (yCUiius YuTaTesl HapaBJIeHbI Ha TO, YTOOBI KAK MOKHO TIOJIHEE OCO3HATh
Y 3a[IOMHHUTH KaK CaMH CBEJICHUS M3JIaraeMble aBTOPOM, TaK U BCIO JIOTUKY €T0 PACCYKICHHIA)

AQHATUTUKO-KPUTHYECKAsl (YUTATENb CTPEMHUTCS KPUTHYECKU OCMBICIUTH MaTepHua,
MIPOAHAIU3UPOBAB €T0, ONPEICTUB CBOE OTHOIIICHHE K HEMY)

TBOpYECKas (CO3/aeT y YMUTATENsl TOTOBHOCTh B TOM WJIM MHOM BHJE — KaK OTIIPAaBHOMU
MYHKT 71 CBOMX PacCyKJEHUM, Kak o0pa3 /i NeHCTBUS MO aHAIOTHH U T.I. — UCIOJIB30BaTh
CY)KJIGHHUsSI aBTOpa, XOJ €ro MbICIEH, pe3yabTar HaONIOACHUS, pa3pabOTaHHYIO METOJIUKY,
JOTIOTHUTD WX, TOJABEPTHYTh HOBOM TIPOBEPKE).

OcHognbie 8U0bl CUCMEMAMUZUPOBAHHOL 3aNUCU NPOYUMAHHOO:

AHHOTUpPOBaHUE — TMPEACIIBHO KpPaTKOE CBS3HOE OMNHCAaHUE MPOCMOTPEHHON WM
MIPOYMTAHHON KHUTH (CTaThH), €€ COJACPIKAHUS, UCTOYHUKOB, XapaKTepa U Ha3HAUCHUS;

[IimannpoBaHue — KpaTKas JOTMYECKas OpraHu3anus TEKCTa, paCKpbIBAIOILasl COIECPKAHNUE
U CTPYKTYPY U3y4aeMOro MaTepuania;

Te3upoBaHue — NTaKOHMYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKACHHH aBTOpa 0Oe3
MpUBJIeYCHHS (AaKTHUIECKOTO MaTepuana;

[{uTupoBaHue — JOCIOBHOE BHITUCHIBAHUE M3 TEKCTa BHIICPIKEK, U3BICUCHU, Hanboee
CYIIECTBEHHO OTPAKAOUIUX Ty WJIA HHYIO MBICIb aBTOPA;

KoHcnektupoBanue — KpaTKO€ U TOCIEIOBAaTEIbHOE M3J0KEHHE COACpPKaHUS
MIPOYUTAHHOTO.

KoHcrnekT — cloXHBIN CIIOCO0 M3NI0KEHUS COACP)KAHUS KHUTH WU CTAThU B TIOTUYECKOU
MOCJIeIOBAaTEIbHOCTH. KOHCTIEKT aKKyMyJIUpyeT B ceOe MPeabIAyIiue BUIbI 3aMMCH, TTO3BOJISET
BCECTOPOHHE OXBATUTh COAEPKAHUE KHUTH, CTaTbU. [103TOMY yMeHHE COCTaBIATH IJ1aH, TE3UCHI,
JIeTIaTh BBIMUCKHU U APYTUE 3alUCH ONPENEIAET U TEXHOJIOTHIO COCTABICHUSI KOHCIIEKTA.

Memoouueckue pekomenoayuu no coCmMagieHuo KOHCneKma:

1. BaumaTenpbHO MPOYUTANTE TEKCT. Y TOYHUTE B CIIPABOYHOMN JUTEPATYPE HETIOHSITHHIC
cinosa. [Ipu 3anucu He 3a0yAbTE BEIHECTH CIIPABOYHBIC JaHHBIC HA MOJISI KOHCIIEKTA;

2. BoiaenuTte riaBHOe, COCTAaBbTE IUIAH;
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3. Kpatko copmynupyiiTe OCHOBHBIC MOJIOKEHHS TEKCTa, OTMETHTE ApryMEHTAIUIO
aBTOpA;

4. 3aKkoHCHEKTUPYITE MaTepHall, YUeTKO cleays IyHKTaMm IaHa. [Ipu KoHcnekTupoBaHun
CTapaiTeCh BBIPA3UTh MBICIb CBOMMH CIIOBaMU. 3aIIACHU CIELYET BECTH YETKO, SICHO.

5. I'pamotHO 3amnuceiBaiite uutatel. L{luTHpys, yduThHIBalTE JTAKOHUYHOCTD, 3HAYUMOCTh
MBICIIH.

B TekcTe KOHCIEKTa kKenaTrelbHO IPUBOJUTH HE TOJIBKO TE€3UCHBIC MOJIOKEHUS, HO U UX
Joka3zaresnbeTBa. [Ipy opopmileHMM KOHCIEKTa HEOOXOIUMO CTPEMHTHCA K €MKOCTH KaKIOoro
npe/uiokeHusl. MBICIM  aBTOpa KHUTH CIEAyeT u3JaraTb KpaTko, 3a00TACh O CTWIE H
BBIPa3UTEIbHOCTH HAMCAaHHOTO. YHCIIO JOMOIHUTEIBHBIX JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh
JOTHYECKH  OOOCHOBAHHBIM,  3alUCH  JOJDKHBI  paclpeneNiaTbCsi B ONPENEICHHOU
IIOCJIE0BATENBHOCTH, OTBEYAIOIIEH JIOTHUECKON CTPYKTYpe NpousBencHus. [l yrouHeHus u
JIOTIOJTHEHHUSI HEOOXOAMMO OCTABJISTh IMOJIS.

OBnazieHne HaBbIKAMHM KOHCHEKTHPOBaHUS TpeOyeT OT CTy/AEHTa LeJeyCTPEMIIEHHOCTH,
MTOBCETHEBHOM CaMOCTOSATEIILHON PabOTHI.

4.2. Memoouueckue pexomenoayuu no nod20mMoeke K NPpaKmuyecKum u J1adopamopHbim
3AHAMUAM

Jlig Toro 4TOOBl MPAKTHUYECKHUE U JIaDOpATOPHBIE 3aHATUS IMPUHOCHIN MAaKCUMAIbHYIO
H0JIb3Y, HEOOXOMMO OMHUTb, YTO YIPAXKHEHUE U PELLICHHE 3a/1a4 IPOBOJATCA 110 BHIUUTAHHOMY
Ha JIEKIUSAX MaTepually U CBsSI3aHbl, KaK MPaBUIIO, C JETAIbHBIM pa300pOM OTAEIbHBIX BOIIPOCOB
JeKIMOHHOro Kypca. CreayeT NOAYEPKHYTb, 4YTO TOJIBKO II0CJIE€ YCBOEHHUS JIEKLIMOHHOTO
MaTepuaia ¢ ONPEJCIICHHON TOUKHM 3peHHs (a MMEHHO C TOW, ¢ KOTOPOW OH M3jaraercs Ha
JEeKIMSIX) OH OyleT 3aKpeIuIAThCS Ha MPaKTHUECKUX 3aHATHUAX KaK B pe3ysibTaTe OO0CYXIEHHs U
aHaJIM3a JEKLUMOHHOIO MaTepuaa, Tak U ¢ IOMOIIbIO pelIeHus MPOOJEMHBIX CUTYallUi, 3aay.
ITpu 5TUX yCIOBHSX CTYIEHT HE TOJIBKO XOPOIIO YCBOMT MaTepHaj, HO U HAyYUTCs NPUMEHATh
€ro Ha MPAKTHKE, a TAKXKE MOJIYYUT TOMOTHUTENbHBIN CTUMYI (M 3TO OYEHb BaXKHO) JIsl aKTUBHOMN
npopabOTKH JIEKIIUH.

[Ipu camoCTOSITENEHOM pPELICHUH 3aJa4 HYKHO OOOCHOBBIBATH KaX/bIil 3Tall perieHus,
UCXOJS U3 TEOPETUUECKUX IMOJOKEHUM Kypca. Ecau cTyIeHT BUIUT HECKOJIBKO MyTEH pEeLICHUS
npo0sieMbl (3aaun), TO HYXKHO CpPaBHMTb MX U BBIOpaTh camblii pannoHaibHbIA. [lone3no no
Hayaja BBIUMCIEHUI COCTaBUTh KpaTKUM IJIaH pemieHus npodiemsl (3anaun). Pemenue
npoOJIEMHBIX 3ajja4 WM IPUMEPOB CIEAYeT M3Jjlararh MoApoOHO, BBIUMCIEHMS pacrojaraTh B
CTPOTOM TIOPSIAKE, OTHENSs] BCIIOMOTATENbHBIE BBIUMCICHHMS OT OCHOBHBIX. PemieHus mnpu
HEO0OXOJUMOCTH HYKHO COMPOBOKIATh KOMMEHTAPHUAMH, CXEMaMH, YepTexKaMHU U PUCYHKaMH.

Crenyer NOMHUTB, YTO pELIEHHE Kaxa0M ydeOHOW 3ajaud JOJDKHO JOBOJUTHCS 10
OKOHYATEJIBHOIO JIOTHYECKOTO0 OTBETa, KOTOPOro TpedyeT YCIOBHE, U IO BO3MOXHOCTH C
BbIBOZIOM. [lodydeHHBI OTBET cienyeT MPOBEPUTh CHOCOOAMH, BBHITEKAIOIIMMHU U3 CYIIECTBa
naHHoi 3amaun. [Tone3Ho Taxke (eciu BO3MOXKHO) peliaTh HECKOJIBKUMHU CIIOCOOaMH U CPaBHUTD
NOJIydeHHBIE pe3yabTaThl. Pelenue 3a1au JTaHHOTO THIIA HY>KHO NPOJOJDKATh A0 MPUOOpPETeHUs
TBEP/IbIX HABBIKOB B UX PELLICHUH.

4.3. Memoouueckue pexomeHOayuu no cCamonposepke 3HaHu

[Tocne u3ydeHUs OMpEENICHHON TEMBI MO 3aMUCSIM B KOHCIEKTE W Y4eOHUKY, a TakkKe
pe€mICHUA JOCTATOYHOI'O KOJMYCCTBA COOTBCTCTBYIOIIHMX 3aJad Ha IMPAKTHYCCKUX 3aHATUAX U
CaMOCTOSITENIbHO CTYIEHTY PEKOMEHIYETCsl, MPOBECTU CaMONPOBEPKY YCBOEHHBIX 3HAHUU,
OTBCTUB Ha KOHTPOJIBHBIC BOITPOCHI 110 H3y‘-IGHHOI>i TEME.

B ciyyae He0OXOAMMOCTH HYKHO €11l pa3 BHUMATEILHO pa300paThCsl B MaTepualie.

I/IHOFI[a HEAOCTATOYHOCTE YCBOCHHUA TOT'O WJIM MHOI'O0 BOIIPOCA BBIACHACTCA TOJIBKO ITPpH
U3Y4YEHUU JNaJbHEUIIEero MaTepuana. B aTom ciydae Hafo BEpHYTHCS Has3al U MOBTOPUTH ILUIOXO
YCBOCHHBIM Marepuasl. BakHbId KpUTEpUl YCBOEHHUS TEOPETHUYECKOTO Marepualia - YMEHHE
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pelmaTty 3aJa4d WM IPONTH TECTUPOBAHME IO MpOoiieHHOMY Martepuany. OnHako ciemyer
[IOMHUTB, YTO MPABWIBHOE DPELICHHUE 3aJa4d MOXKET IOJIYYUTHhCSA B pPE3yibTare IPUMCHEHUS
MEXaHUYECKHU 3ay4eHHBIX (OpMyIT 6e3 TOHUMAHHUS CYIIHOCTH TEOPETUUECKUX TTOJI0KEHHH.

4.4. Memoouyeckue pexkomeHOAUUU NO HANUCAHUIO HAYYHBIX MeEKCMOo8 (00KIA008,
00K1A00808, ICCe, HAYUHbIX cmamell U m.o.)

[lepen Tem, kKak MPUCTYMUTH K HAIMCAHUIO HAYYHOTO TEKCTAa, BAXKHO pa300paThcs, KakoBa
MCTHHHAS 11eJIb BAIIETO HAYYHOTO TEKCTA - 3TO IOMOKET BaM pPa3yMHO PacHpeAeIUTh CBOH CHIIBI
U BpeMs.

Bo-mepBbiX, cHavajga HYXHO ONPEACTUTHCA C HAeeH HAYYHOTO TEKCTa, a AJS 3TOro
HEO00XO0IUMO HAYYHUTHCSI TMOO OTHOCUTHCS K Pa3HBIM SIBJICHUSAM U (PaKTaM HECKOJIbKO KPUTUYECKU
(cBOSL Maest — KaK WHAs TOYKA 3pPEHHUs), TMOO HAYUYHUTHCS YBJIEKAThbCS KAaKUMHU-TO M3BECTHBIMU
UACsIMH, KOTOpBbIE HYXXIAIOTCS B J0paboTke (uaess — Kak ONTHUMHCTUYECKas TMO3HULIMS U
HaINpaBJICHHOCTh HA JaJbHEWIIee COBEPIICHCTBOBAHHUE YK€ H3BECTHOT0). BO-BTOPBIX, HAYYHTHCS
OpPraHU30BBIBATH CBOE BPEMs, BEb, KAK U3BECTHO, CBOOOIHOE (OT BCSKUX TIIYMOCTEN) BpeMs —
Ba)KHEHIIIEE YCIOBUE HACTOSAIIETO TBOPUYECTBA, /ISl HErO HAKOHEII-TO MOsBIIsieTCs Bpemst. ViHoria
MMEHHO Ha OPraHMU3AIMI0 TAKOTO BPEMEHH YXOIUT HeMasasi 4aCTh CHJI M TaJlaHTOB.

[Tucatp cremyet sICHO ¥ OHATHO, CTAPasiCh OCHOBHBIE TIOJI0KEHUS (POPMYITUPOBATH YETKO
Y HEJIBYCMBICIICHHO (YTOOBI U CAaMOMY TIOHATHO OBLII0), a TAKXKE CTPEMSICh CTPYKTYPUPOBATh CBOM
TekcT. Kax bl pa3 Halo MpencTaBisATh, YTO Ball TEKCT OyJeT KTO-TO YUTATh U €MY 3aXOUeTCs
COPUEHTHPOBATHCS B HEM, OBICTPO HAXOJUTh OTBETHl Ha HHTEPECYIOIIHME BOMPOCHI (320HO
npeicTaBbTe ceds Ha MecTe Takoro yesoBeka). [IoHsATHO, 4To paboTa, HaMCaHHAsT «CIUIOIIHBIM
TeKcTOMY (0e3 3aroI0BKOB, 0€3 BbIIETICHHS KPYITHBIM MIpUGTOM Hanbosee BaXKHbIM MECT U T, 11.),
y KYJIBTYpPHOTO YHTATeNs JOJDKHA BBI3BIBATH OpPE3TIIMBOCTh M JaXKE JKAIOCTh K aBTOPY
(MCKIIIOYEHHUSI COCTABJISAIOT HEKOTOpBIE JPEBHUE TEKCTHI, KOTJa U *aHp OblI MHON M K TeKcTaM
OTHOCWJICh HMHaYe, Ja M CaMHX TEKCTOB OBUIO TOpa3jo MEHbIIe — HE TO, YTO B DIOXY
«MH(pOPMAIIMOHHOTO B3pbIBa» U COOTBETCTBYIOLIETO «MH()OPMAIIIOHHOTO MYCOpPay).

OO0BeM TeKCTa W paznudHble O(OPMHUTEIBCKHE TPEOOBAHMS BO MHOTOM 3aBHCAT OT
HPUHATBHIX B KOHKPETHOM y4eOHOM 3aBEJICHUN TOPSIIKOB.

Jloksiag - 3TO CaMOCTOSITENIbHOE HCCIIEOBAaHHE CTYACHTOM OINpEAeIEHHON MpoOIeMbl,
KOMIIJIEKCa B3aUMOCBSI3aHHBIX BOIIPOCOB.

JlokJiag He JOJIKHA COCTaBIIAThCS U3 PparMeHTOB cTaTei, MoHorpaduii, nocodbuii. Kpome
IPOCTOTO M3J0XKEHUs (AKTOB M IMTAT, B JOKJIAJA € JOJDKHO IMPOSBIATHCS aBTOPCKOE BUACHUE
pOOJIEMBI U €€ PEeLIeHHUS.

PaccMOTpUM OCHOBHBIE ATAlbl MOATOTOBKH

a CTYJICHTOM.

BrinonHenue 1oki1aga HaUMHAETCS C BHIOOPA TEMBI.

3areM CTyIEHT NPUXOAUT HA TMEPBYI0 KOHCYJIBTAIMIO K PYKOBOIUTENIO, KOTOpas
npeaycMaTpUBaeT:

- o0CcyKJIeHre 1IeTTH ¥ 3a71a4 pabOoThl, OCHOBHBIX MOMEHTOB M30pPaHHON TEMBI;

- KOHCYJIbTHPOBAHUE 10 BOIPOCAaM MO00pa JIUTEPaTypHI;

- COCTaBJICHUE TIPEABAPUTEIHHOTO TUIaHA.

Craenyrommm »sTanoMm siBisercss pabora ¢ nuteparypoil. HeoOxomumast nurepartypa
NO0UPAETCs CTYIEHTOM CAMOCTOSITEIBHO.

ITocne nmoxbopa nuTepaTypsl Leaecoo0pa3Ho caenaTh padouuil BApHaHT MiaHa padoTsl. B
HEM HY)KHO BBIJICIUTH OCHOBHBIE BOIIPOCHI TEMBI U TTaparpadbl, pacKphIBAIOIINE X COACPIKaHUE.

CocTaBJieHHBIH CIHUCOK JIUTEPATyphl U MPEABAPUTEIbHBIN BapUaHT IUIaHA YTOUYHSIOTCS,
COTJIACYIOTCSl Ha OUEPETHON KOHCYIBTAINU C PYKOBOIUTEIIEM.

3areM Ha4yMHAeTCs CIEAYIOUIMA 3Tam paboThl - H3y4eHUe JHuTeparypbl. ToJbKO
BHUMATEJIbHO YUTas U KOHCIEKTUPYS JUTEpaTypy, MOXKHO pa3o0paTbcsi B OCHOBHBIX BOMpOCAax

81



TEMBI U TIOJTOTOBUTHCS K CAMOCTOSITEIILbHOMY (aBTOPCKOMY) M3JIOKEHUIO COJCPKAHUS JTOKIaa.
Koncnektupys nepBOMCTOYHUKH, HEOOXOIMMO OTPAa3UTh OCHOBHYIO UJICI0 aBTOPA U €r0 MO3HUIIHI0
0 MICCIIETyEMOMY BOTIPOCY, BBISBUTD MPOOJIEMbI 1 HAMETUTH 3aJ1a4H JUISI JaTbHEUIIET0 H3yYeHUs
JAHHBIX MPOOJIEM.

Cuctematuzansi ¥ aHaNU3 H3YYEHHOW JUTEpaTyphl MO MpoOJieMe HCCIeIOBaHUS
MO3BOJIIOT CTY/IEHTY HaIlucaTh paboTy.

Pabounii BapuaHT TeKcTa JIOKJIaJa MPEJOCTaBIIETCS PYKOBOAMUTENIO Ha MpoBepkKy. Ha
OCHOBe palouero BapuaHTa TEKCTa PYKOBOJUTENb BMECT€ CO CTYIEHTOM 00cCyXaaer
BO3MOXKHOCTH JIOpaOOTKH TekcTa, ero odopmienue. Ilocne mopa®oTku okmaj craercs Ha
Kadenpy A ero OlleHUBAHUS PYKOBOAUTEIIEM.

Tpebosanus Kk HanUCanuio 0OKIAOA

Hanucanue 1 noxmana siBasieTcst o0si3aTenbHbIM yclioBUeM BbinoiaHenus miana CPC mo
000U JUCIHILTUHE TPO(PECCHOHATBHOTO IHKIIA.

Tema noksana Moxet ObITh BEIOpaHa CTYICHTOM U3 MPEAJIOKEHHBIX B paboueii mporpamme
Wi (oH/IE OIEHOYHBIX CPEACTB MUCHMIUIMHEI, JTUOO OIpeeeHa CaMOCTOATEbHO, UCXOAS U3
MHTEPECOB CTyJeHTa (B paMKax H3y4aeMOW TUCHUIUIMHBI). BbIOpaHHYI0 TeMy HEOOXOAMMO
COIJIACOBAThCS C MPENO/IaBATEIIEM.

Jlokinaz noykeH ObITh HAlMCAH HAYYHBIM SI3BIKOM.

O06bem nokiana A10mKeH coctaBiath 20-25 crp.

Cmpyxmypa ooknaoa:

e Bgenenue (He Oonee 3-4 crtpanui). Bo BBeneHHH HE00X0AMMO OOOCHOBaTH BBIOOD
TEMBI, €€ aKTyaJlbHOCThb, OUEPTUTh O0JIACTh HCCIIEJIOBAHUS, OOBEKT HCCIEI0OBAaHUS, OCHOBHBIC
LeJIH U 33J]a41 UCCIIEIOBAHUSI.

e (OcHOBHas 4acTh COCTOUT U3 2-3 pasnenoB. B HUX packpbiBaeTcs CyTh HCCIEAYEeMOM
poOJIeMbl, TPOBOAUTCS 0030p MHUPOBOM JHMTEPATyphl U MCTOUYHUKOB MHTEpHET MO mpenaMeTy
WCCIIEIOBAHMSI, B KOTOPOM JaeTCsl XapaKTepUCTUKA CTENEeHH pa3paboTaHHOCTH MpoOIeMbl U
aBTOpPCKAsl aHaJUTHYECKas OIIEHKA OCHOBHBIX TEOPETHUYECKHUX TOJAXOJOB K €€ pEeIIEHHUIO.
WznoxxeHne Marepuana He JODKHO OTPAaHMUMBATHCSA JIUIIb OIMUCATENBbHBIM TOJIXOJIOM K
pPacKpbITUIO BbIOpaHHOM TeMbl. OHO TakXkKe JIOJDKHO COJAepkKaTb COOCTBEHHOE BHUJCHHE
paccMaTpuBaeMoi poOIeMbl M U3J10)KEHUE COOCTBEHHON TOUYKHM 3pEHHS Ha BO3MOXHBIE IYTH €€
pelieHus.

e 3akmouenue (1-2 crpanwuipl). B 3akimoueHNN KpaTKo M3/araroTcsi JOCTUTHYTBIE TIPH
M3YYEHUHU NPOOJIEMBI 1IeTH, TIEPCIIEKTUBbI Pa3BUTHS UCCIIEYEMOI0 BOpoca

e (CHUCOK WCIMOJIL30BAaHHOW IUTeparyphl (He MeHbIlne 10 UCTOYHUKOB), B andaBUTHOM
nopsijike, 0pOpPMIICHHBIN B COOTBETCTBUH C MPUHITHIMH MpaBHIaMH. B ciMCOK MCTIONB30BaHHOM
JUTEpaTypbl PEKOMEHYETCs BKIIOYaTh paOOThl OTEUECTBEHHBIX U 3apYOEKHBIX aBTOPOB, B TOM
YHCIIe CTaThH, OMyOJIMKOBAaHHBIE B HAYYHBIX JKypHAJIAX B TEUEHHE IOCIEAHUX 3-X JIET U CCHUIKH
Ha pecypchl ceth HTepHeT.

o [lpunoxenue (mpu HEOOXOAUMOCTH).

Tpebosanus k oghopmaenuro:

TEKCT C OHON CTOPOHBI JIUCTA;

mpudT Times New Roman;

Kernb mpudra 14;

MEXCTPOUYHOE paccTrosinue 1,5;

IoJIs: CBEPXY 2,5 cM, CHU3Y — 2,5 ¢M, cieBa - 3 ¢Mm, cipasa 1,5 cm;
JIOKJIa/1 JIOJKEH OBITh Mpe/ICTaBIeH B COPOIIIOPOBAHHOM BH/IE.

Tlopsook 3awumul doxknada:

3amuTa JOKJIaga MPOBOAMTCS HAa MPAKTHUECKUX 3aHATUAX, MOCIE OKOHUYAHUS PabOThI
CTYZICHTa HaJ HUM W WCIPABICHHUS BCEX HEIOYETOB, BBIABICHHBIX TPENOaBaTelIeM B XOJIe
KOHcysnbTanui. Ha 3amury nokimaga oTBOAUTCS 5-7 MUHYT BPEMEHH, B XOJ1€ KOTOPOIO CTYIEHT
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JOJIKEH MOKa3aTh CBOOOHOE BIICHHE MaTepraIoM To 3asBieHHON Teme. [Ipu 3amuTe noknana
MPUBETCTBYETCS HCIOIb30BaHUE MYJIbTUMEIUA-TIPE3CHTALINH.

Oyenka doxknaoa

JlokJ1aJ OLlEeHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

* coOmoIeHNe TpeOOBaHUH K ero 0OPMIICHHIO;

* He0OXOIUMOCTD U IOCTATOUHOCTb ISl PACKPBITHS TEMbI TPUBEICHHOM B TEKCTE OKIa1a
uHpOpMaLnu;

* YMEHHE CTYy/IeHTa CBOOOIHO U3JaraTh OCHOBHBIC UCH, OTPAKEHHBIE B IOKJIAJIE;

* CIOCOOHOCTH CTYJEHTa MOHSTh CYTh 3aJaBa€MbIX MPENOJaBaTeIeM U COKYPCHUKAMU
BOIPOCOB U C(HOPMYJIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHoO» BBICTABISIETCS CTYIEHTY, €CJIM B JOKJIaJe CTYIEHT HCUEPIbIBAIOIIIE,
MOCJIEI0BATEIBHO, YETKO M JIOTHYECKU CTPOMHO M3JaraeT MaTepual; CBOOOJHO CIPABISIETCS C
3aJa4aMy, BOTMPOCAMH U JAPYTMMU BUJAMHU MPUMEHEHHS 3HAHUI; MCIONb3yeT AJI1 HAaUCaHUs
JOKJIaJla COBPEMCHHBIC HAayJYHBIC MATEPHAJbl, aHAIM3HPYET IMONYYCHHYIO WH(pOpMaIHo;
MPOSIBIISIET CAMOCTOSTEILHOCTD TP HAMMCAHUU JIOKJIa/1a.

Oyenka «xopowio» BBICTABIAETCS CTYAEHTY, €CIM KaueCTBO BBIIOJHEHHS JOKJIaja
JIOCTaTOYHO BbICOKOE. CTYy/IEHT TBEP/AO 3HAET MaTepuall, IPaMOTHO U IO CYILIECTBY U3JIaraeT ero,
HE JIOMYCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOCHI 10 TEME JAOKIIA/IA.

Oyenka «yoosiemeopumenbHo» BBICTABISAETCA CTYACHTY, €CIM MaTephal TOKiIajaa
U3JIaraeTcsl YaCTUYHO, HO MPOOEThl HE HOCAT CYIIECTBEHHOTO XapakTepa, CTYACHT JOITyCKaeT
HETOYHOCTH M OLIMOKY IMPH 3alIUTe AOKIaa, 1aeT HeJOCTaTOUHO MPaBUIIbHbBIE (DOPMYIUPOBKH,
HA0JII0/IAI0TCS HApYIIEHUS JJOTHYECKON NOCIIE0BAaTEIbHOCTH B U3JI0KEHUH MaTepHara.

Oyenka «Hey0081emeopumesibH0» BBICTABISETCS CTYICHTY, €CIM OH HE MOATOTOBMI
JOKJIaJ WM JOMYCTHJ CyHIEeCTBEHHbIE OmMOKU. CTYIEeHT HEYBEPEHHO H3JIaraeT maTepual
JIOKJIa[a, HE OTBEYAeT Ha BOIMPOCHI MPEMOaBaTENs.

Onucanue wKanbl OYeHU8aHus

MaxkcruManbHO BO3MOXKHBIN Oasll 3a BeCh TEKYIIH KOHTPOJIb YCTaHABIMBAETCS PABHBIM
55. Tekyuiee KOHTPOIBLHOE MEPOIPUATHE CUUTAETCS CAAHHBIM, €CJIM CTYJEHT MOJTY4YHJII 32 HETO HE
meHee 60% OT yCTaHOBJIEHHOTO JJIsl 3TOT0 KOHTPOJIS MAaKCUMAallbHOTO Oaiia. PeTHHTOBBIN Oai,
BBICTaBJISIEMBIN CTYACHTY 3a TEKyIllee KOHTPOJIHHOE MEPOIPHUSATHE, CIAHHOE CTYACHTOM B
YCTaHOBJICHHBIE TPapUKOM KOHTPOIBHBIX MEPONPUATUN CPOKH, OMPEACNSeTCS CIEAYIOIUM
obpazoM:

YpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO Peitrunroserit 6amn (B % OT MaKCUMaIbHOTO
3a/laHus 6ayuia 3a KOHTPOJIBHOE 3aJ[aH1eE)

OTnnuHbIN 100

Xopomuii 80

Y 10BIETBOPUTEILHBIN 60

HeynosnerBopurenbHblil 0

4.5. Memoouueckue pekomenoayuu no 8bINOJHEHUIO UCCIEe008aMENbCKUX NPOEKMO8

UccnenoBatenbckast mpoekTHass paboTa — 3To TpynmoBas paOoTa, A BBINOJTHEHUS
KOTOpOH HeoOXOAMM BBIOOP M NPWIOKEHHWE HAyYHOH METOIMKHM K IIOCTaBICHHOHM 3ajaue,
HOJIy4EeHHE COOCTBEHHOI'O TEOPETUYECKOT0 UM SKCIIEPUMEHTAIBHOIO MaTepuaa, Ha OCHOBaHUU
KOTOPOro HEOOXOJMMO TIPOBECTH AaHajdM3 M CHAeNaTh BBIBOJALI 00 HCCIEIyeMOM SBIICHHH.
BrimontHeHNEe mpoekTa — 93TO BCeraa KOJUIGKTMBHAs, TBOpPYECKas IpaKkTU4YecKas padora,
IpeJHAa3HAueHHasl [ TOJY4YEHHMs OIPEAEICHHOrO IMpOAyKTa WM HayYHO-TEXHHUYECKOIO
pesyiabrara. Takas paboTa moApa3yMeBaeT 4YeTKOe, OJJHO3HAYHOE (DOPMUPOBAHHE ITOCTABIEHHOM

83



3aJaud, OIpEeNeNIeHUE CpPOKOB BBIOJHEHHS HAMEUYEHHOro, OINpeAeieHue TpeOOBaHUN K
paszpabaTbIBAEMOMY OOBEKTY.

Brimonnenue 1 rpynmoBoro mpoekrta SBISETCS 00s3aTeNbHBIM YCIOBHEM BBITIOJTHEHUS
CaMOCTOSITENbHOM padoTHI 110 1000 AUCIUILTHHE TPO(HECCHOHATBFHOTO IIUKIa. TeMa MPOoeKTHOTro
3aJjaHHsI MOKET OBITh BEIOpaHa CTYACHTOM U3 MPEUIOKEHHBIX B paboueii mporpamme uin GpoHae
OLICHOYHBIX CPEJICTB JAMCLUUILINHBI, JIMOO OmpesesieHa CaMOCTOSATENbHO, UCXO/As U3 MHTEPECOB
CTyZeHTa (B paMKax U3y4aeMoil TUCIUILINHGI). BeiOpaHHyro TeMy He0OX0AMMO COTIacoBaThCs C
IpernoaaBaTenemM.

Tpebosanus no 8bINOIHEHUIO U OOPMIEHUIO NPOEKMA

[Ipu BbIMOMHEHUH MPOEKTa MPUBETCTBYETCS paboTa B rpynne (2-3 uenoseka). [Ipoekt —
3TO HCCIenoBareibckas paboTa, B X0Jie KOTOPOH CTYIEHTHl JOJDKHBI MPOAEMOHCTPHPOBATH
BJIQJICHHE HAaBbIKAMH HAay4YHOTO MCCIEAOBaHUsA, YMEHHUS MPOBOAMUTH aHaIU3, 00001IaTh
UH(OPMALIMIO, JIeNaTh BBIBOJBI, MpejiaraTb CBOM PEIICHUs NMPOOJIEMBI, pacCMaTpUBaeMOW B
MIPOEKTE.

[Ipy MOATOTOBKE MAaTEpUATIOB MPOEKTa CTYIEHTH JOJDKHBI MPOJAEMOHCTPUPOBATH
BJIa/ICHHE COBPEMEHHBIMHU METO/IaMU KOMIIBIOTEPHON 00paOOTKH TaHHBIX.

Kpumepuu oyenxu pabomwr yuacmuuxa npoexma.

JJ1s Ka>KJ0ro U3 Y4aCTHUKOB MTPOEKTA OLICHUBAIOTCS:

* mpoecCHOHATIbHBIE TEOPETHUECKUE 3HAHUS B COOTBETCTBYIOIIECH 00JIaCTH;

* yMeHue paboTaTh CO CHOPABOYHOW M HAYyYHOH JIUTEpaTypol, OCYIIECTBIATH IMOHCK
HeoOxoaumoi uHpopmanuu B IHTEpHET;

* yMmMeHue paboTaTh ¢ TEXHUYECKUMU CPEJCTBAMU;

*  yMEHHE  TOJB30BATHCS  COOTBETCTBYIOIIMMU
MH(GOPMALIMOHHBIMU TEXHOJIOTUSIMU;

* YMEHHE TOTOBHTH MaTEPHAJIBI MPOSKTA JJISl IPE3EHTAIMN: COCTABIATh U PEIaKTUPOBATH
TEKCTHI, POPMUPOBATH MPE3CHTALUIO MIPOEKTA;

* yMeHHE paboTaTh B KOMaH/IE,

* yMEHUE IMyOJIUYHO MPEACTABIATh PE3yIbTaThl COOCTBEHHOH 1€ TENbHOCTH;

* KOMMYHUKa0€IbHOCTh, MHUIIMATUBHOCTH, TBOPYECKHE CIIOCOOHOCTH.

Kpumepuu évicmasnenus oyeHKu y4acmuuKam npoexkma

BBIIIOJIHIEMOMY  IIPOEKTY

Hubie
Kommerenmumn,
YHUBEpCaIbHbIE
CBSI3aHHBIE C
KOMITETCHITH
HCII0JIb30BaHUEM
(KOMMYHUKa0eInb
COOTBETCTBYIOIINX HOCTE
[Ipodeccuonanbubie BBITIOJIHAEMOMY ’ OT4eTHOCTD
Ouenka MHULIUATUBHOCTb,
KOMIIETEHIINHT MPOEKTY
yMmeHue paborarthb
TEXHUYECKUX
B «KOMaH/Ie»,
CPEICTB U
yIpaBieHYECKHE
MH(OPMaLIMOHHBIX
N HaBBIKH H T.]I.)
TEXHOJIOTHI
«Otnnuno» | Pabota BeimonHeHa Ha | TexHHUECKHe Cryaent nposiBuin | [Ipoekt
BBICOKOM cpencTBa U | HHUITUATUBY, MpeCTaBICH
npodeccnoHaTEHOM MH(OPMALIMOHHBIE | TBOPYECKHIA MOJIHOCTBIO U
YpOBHE. TEXHOJIOTHH MOJIXO/, B CPOK.
[IpencraBneHHbIi OCBOEHBI U | CIOCOOHOCTh K
Marepuail B OCHOBHOM | UCIIOJIb30BAHBI JJISl | BBITTOJTHEHUIO
(dakTUYeCKH  BEpeH, | peanu3aruu CJIOXKHBIX
JIOTTYCKaIOTCS MPOEKTa 3a/IaHH#, HaBBIKU
HerpyoObie MOJTHOCTbHIO paboThI B
bakTuyeckue KOJUIEKTHBE,
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Hurie

Komnerenmun,
YHUBEpCAIbHBIC
CBSI3aHHBIE C
KOMIIETEHIINH
HCIIOJIb30BaHUEM
(KOMMYHUKa0€eIb
COOTBETCTBYIOIIUX HOCTE
[Ipodeccrnonansubie BBIIIOJIHEMOMY ’ OT4eTHOCTD
Onecuka MHULIMATUBHOCTb,
KOMITIETEHIINH IPOEKTY
yMeHue paboTraTthb
TEXHUYECKUX
B «KOMAaHJIC»,
CPEICTB U
yIpaBlIeHYECKHE
UH(POPMALIMOHHBIX
N HaBBIKH U T.].)
TEXHOJIOTHIl
HerouHocTu. CTyneHt OpraHU3aIMOHHbI
cBOOOJHO OTBEYaeT Ha € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3AHHBIE C
MIPOEKTOM.

«Xopomo» PaGora Bemmonaena Ha | O6HapyxuBatorcss | CTyaeHt [Ipoekt
JOCTaTOYHO BBICOKOM | HEKOTOPbIE JOCTaTOYHO MpeICTaBJICH
npodeccnoHaTEHOM OIHUOKHU B | MOJHO, HO ©0€3 | J0CTaTOYHO
ypoBHe. JlomyIeHo 10 | HCTIOIb30BaHUH UHUIMATUBBlL ¥ | IOJTHO H B
4-5 (aKTHYECKUX | COOTBETCTBYIONINX | TBOPUYCCKUX CPOK, HO C
OILINOOK. CTyneHT | TEXHUYECKUX HaXOJ0K HEKOTOPBIMU
OTBEYAET Ha BOIMPOCHI, | CPEJICTB U | BBIIOJTHUI HeJopaboTKa
CBSI3aHHBIE ¢ | ”HGOPMAIIMOHHBIX | BO3JIO)KEHHBIE Ha | MU.
MIPOCKTOM, HO | TEXHOJIOTUM HEro 3ajjauu.

HEJO0CTAaTOYHO MOJIHO.

«Y1oBNETBO | YpOBEHB O6nHapyxuBaer Crynent [IpoexT cnan

PHUTEIBHO HEJIOCTAaTOYHO BBICOK. | HEJOCTATOYHOE BBITIOJIHUJT co
Jomymeno 1o 8 | B1ageHue OOJIBIITYI0  YacTh | 3HAYUTEIIHHBI
(bakTUYeCKuX HaBbIKaMU pabOTHI | BO3JIOKEHHONH Ha | M
OIIHOOK. CtyaeHT | ¢ TEXHHYECKHUMH | HETO pabOTHI. ONO3/IaHNEM
MOXET OTBETUTH JIUIIb | CPEICTBAMU u (Conee
Ha  HEKOTOphIE U3 | COOTBETCTBYIOIINM HEJIEN) U HE
3aIaHHBIX BOIIPOCOB, | U MOJIHOCTBIO
CBSI3aHHBIX ¢ | HPOPMAITMOHHBIM
MIPOEKTOM. Y TEXHOJIOTUSIMU

«Heynosner | PaGota He BhinosnHeHa | HaBbikoB pabotel ¢ | CTyneHT [Ipoexktr  He

BOPUTEIIFHOY» | WJIM BBINIOJHEHA HA | TEXHUYECKUMHU NPaKTHYECKH HE | CHIaH.
HU3KOM YpOBHE. | CpecTBaMH  HET, | paboTan, HE
Homnymeno OGosiee 8 | ”HGOPMAIIMOHHBIE | BBIIOTHUI  CBOU
(hakTHIECKUX TEXHOJIOTUH HE | 3a/1auu WIH
omuOok. OTBETHl Ha | OCBOCHBI BBITIOJTHWI JIUIIb
CBSI3aHHBIE c OT/IeTTbHBIE HE
MIPOEKTOM  BOIPOCHI CYILIECTBEHHbBIE
00HapyKHUBAIOT MOpy4EHHUs B
HEMOHUMaHUe rpYIIIOBOM
npeameTa " MIPOEKTE.

OTCYTCTBUE
OpUEHTAIINH B

MaTCpHraJIC IMPOCKTA.
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Cmyoenmul 00n2#CHbI: 3AIUTUTH MPOEKT B PEXKUME MPE3CHTALMH, NPEIbIBUTH (ailiibl
BBIMIOJTHEHHOT'O TPOEKTa, YMETh paccka3aTh O TEXHOJIOTHSIX, HCIOJIB30BAaHHBIX HMHU IPHU
BBINIOJTHEHUH MIPOCKTA, aTh OLCHKY PabOThl KAXK/I0T0 WieHa IPYIIIBI (eciu npoeKkm epynnosoll).

MaxkcuManbHO BO3MOXKHBIN 0ajul 3a BeChb TEKYIIUNH KOHTPOJIb YCTaHABIIMBAETCS PABHBIM
55. Tekyllee KOHTPOJIBbHOE MEPOIIPUITUE CUUTAETCS CJAHHBIM, €CIIM CTYJIEHT IOJIY4MJI 3@ HETO HE
meHee 60% OT yCTaHOBJIEHHOIO JJIsl 3TOT0 KOHTPOJISl MAKCUMalIbHOTO Oaiia. PeTuHroBbli Oa,
BBICTABJIIEMBIIl CTYIEHTY 3a TEKYLIEe KOHTPOJIBHOE MEpOIPHUATHE, CIAHHOE CTYIEHTOM B
YCTaHOBJICHHbIE TPaUKOM KOHTPOJBHBIX MEPONPUSTUNA CPOKH, ONPEAENSeTCS CIEAYIOIUM
o0pazoM:

YpoBeHb  BBINOJHEHUS KOHTpoJIbHOTO | PelitTunroBeiit Oamn (B % OT MaKkCHUMallbHOTO
3aJlaHus 0ayuia 3a KOHTPOJIBHOE 33J[aHNe)
OTnnyHbIN 100
Xopommii 80
Y 10BJIE€TBOPUTEIIHHBII 60
HeynosnersopurenbHslii 0

4.6. Memoouueckue pexomenoayuu no NOO2OMOBKe K IK3AMEHAM U 3a4emam

N3zyuenne MHOrHX 00OMIETTPO(ECCHOHATBHBIX M CHEIUATBHBIX TUCHUTUIMH 3aBEPIIACTCS
sKk3aMeHOM. [IoAroToBKa K 3K3aMeHy CIOCOOCTBYET 3aKpEIICHUIO, YIIIyOJeHHI0 U 0000IEeHHIO
3HaHUH, MOJYy4YaeMbIX, B TIpolecce OOydeHHs, a TakkKe MPUMEHEHHI0 HUX K PEHICHHUIO
IPAaKTUYECKUX 3a7ady. ['0TOBSACH K 3K3aMEHy, CTYAEHT JMKBUAMPYET UMeoluecs npolensl B
3HAHUSX, YIIIYOJseT, CHCTEMAaTU3UPYET W YIOPSI0YMBAaeT CBOM 3HaHUS. Ha sk3ameHe CTyaeHT
JEMOHCTPUPYET TO, YTO OH HpuolOpen B Mporecce OOydyeHHMs MO KOHKPETHOW y4yeOHOMH
JVICIIATUTAHE.

DK3aMeHAI[MOHHAsl CEeCCUs - ATO CepUs DK3aMEHOB, YCTAHOBJICHHBIX yYEOHBIM IJIAHOM.
Mexny sk3ameHamu uHTepBan 3-4 nusa. He cinemyer nymarte, yto 3-4 OHS JOCTATOYHO AJIs
YCIIEIIHOM MOATOTOBKH K 9K3aMEHaM.

B ati 3-4 mHS HY)XHO CHCTEMaTH3UpPOBATh YK€ MMEIolIrecs 3HaHus. Ha KoHCcynpTanum
nepes K3aMEHOM CTYJIEHTOB ITO3HAKOMSAT C OCHOBHBIMU TPEOOBAHUSMH, OTBETAT HA BO3HHUKILINE
y HUX Bompocsl. [loaToMy nocenienne KOHCyabTaluil 00s13aTENbHO.

TpeboBanust k opraHM3allvy MOATOTOBKU K AK3aMEHaM T€ K€, YTO U NpH 3aHATHUAX B
TE€YEHHE CEeMEeCTpa, HO COOJII0JIaThCs OHHU JOJDKHBI Oojiee cTporo. Bo-mepBbIX, OUeHb Ba)XHO
coOJTIOJIeHHE peXrMa JIHS; COH He MEHee 8 4acOB B CYTKH, 3aHATHS 3aKaHUMBAIOTCS HE MO3HEE,
yeMm 3a 2-3 yaca 10 cHa. OnTuMaabHOE BpeMs 3aHATUH - yTPEHHUE U THEBHbIE Yachl. B nmepepriBax
MEXy 3aHATUSIMHU PEKOMEHAYIOTCS MPOTYJIKU Ha CBEXEM BO3JyXe, HEYTOMUTENbHBIC 3aHATHUS
cropToM. Bo-BTOpBIX, HaTTMUME XOPOIIUX COOCTBEHHBIX KOHCIIEKTOB JIEKIINH. J[axe B TOM ciydae,
ecnu ObLIa MPOMyIIeHa Kakas-Tu0o0 JIeKIKs, He00X0IMMO BO BpeMs €€ BOCCTAaHOBUTb (II€penucarhb
ee Ha kadeape), 00yMaTh, CHATh BOSHUKIIIKE BOMIPOCHI JIJIS1 TOTO, YTOOBI 3aIIOMUHAHUE MaTepHrasa
ObUIO 0CO3HAHHBIM. B-TpeThux, Mpy MOATOTOBKE K 9K3aMEHAM Yy CTYJIEHTa I0JIKEH ObITh XOPOILIUH
y4eOHHUK WM KOHCIEKT JINTEPATyphl, MPOYNTAHHOW MO YKa3aHUIO TIpEnojaBareis B TCUCHHE
cemecTpa. 371ecb MOKHO 3(PPEKTUBHO MCII0JIB30BATh JTUCThI OMIOPHBIX CUTHAJIOB.

Buauane crnegyer npocMOTpeTh BECh MaTEpUa MO CAaBAeMON TUCHUIUIMHE, OTMETUTh JUIs
cebss TpyaHele Bompochl. OOs3aTenbHO B HUX pa3oOparbes. B 3akimroueHue emie pas
1e1ecoo0pa3Ho MOBTOPUTH OCHOBHBIE ITOJIOKEHHSI, WCIOJIB3ys MPH STOM JIHCTHI OIOPHBIX
CUTHAJIOB.

Cucrematudeckasi MOJIrOTOBKA K 3aHATHUSM B TEUEHUE CEMECTpPa MO3BOJIUT MCIIOIb30BaTh
BpeMs 9K3aMEHALIMOHHOMN CECCUU JJI1 CUCTEMATU3alUy 3HAHUM.
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KoHTpoJib caMocTONATEIbHOI padoThI CTYIEHTOB

KonTponb camocTosiTenbHON paboThl MPOBOIUTCS MPENOIaBATEIEM B ayIUTOPHUU.

[TpenycMOTpeHsI ciaenyromue BUAbl KOHTPOJIsL: co0eceJoBaHne, OI[CHKA JIOKJIaa, OeHKa
MIPE3EHTAlNN, OLICHKA Y4aCTHs B KPYTJIOM CTOJIE, OLIEHKA BBINOJHEHUS [TPOEKTA.

[lonpoOHbIE KpUTEpUU OLIEHMBAHMSI KOMIIETEHLMH IpuBereHbl B DoHAE OLIEHOYHBIX
CPENCTB JJIsl IPOBEACHUS TEKYILEW U MPOMEKYTOUHON aTTECTALlUN.

Cnucok gureparypsl 1 BoinojHeHusi CPC

OcHoBHas IuTEepaTypa:

1. CoBpeMeHHble HHGOPMALMOHHBIE TEXHOJIOTMH OJEKTPOHHBIH pecypc : ydeOHOe
nocooue / C.C. Meiteko / [I.A. Penieuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOJDKCKMI TOCyJapCTBEHHBI  YHUBEPCHUTET
TeJIEKOMMYHUKaIWi u nHpopmaruku, 2016. - 101 c. - Kaura maxogurces B 6a3oBoit Bepcun IbC
IPRbooks., 3k3eMIIIIpoB HEOrpaHUICHHO

2. Amnep, NO.II. Cratuctuueckoe ympaBieHue mnporeccamu. «bomnpime naHHbBIC»
DOnekTpoHHBIH pecypc : yueOHoe mocobue / E.A. Uepnbix / FO.II. Amep. - Cratuctudeckoe
ynpasieHue mporeccamu. «bonpmme nanube»,2021-09-01. - Mocksa : Mspatensckuii JJom
MMUCuC, 2016. - 52 c. - Kuura Haxoaurcs B 6azoBoii Bepcur DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIUISIpOB HEOTPAHUYCHHO

JlonoJHUTeIbHAS JINTEpaTypa:

1. CoBpemeHHble MH(GOPMAIMOHHBIE TEXHOJOTUU OJIEKTPOHHBIH pecypc : COOpHHK
TPyZAOB 1O MaTepuasiaM 3-  MEXBY30BCKOM HayyHO-TEXHHYECKOH KOH(pepeHLuu c
MEXIyHapoaAHbIM yuyactuem 29 centsiops 2017 r. / B. U. Bonosau [u gap.] ; pexn. B. M.
Aptromenko. - Koponés : Hayunslit koncynsrant, MI'OTYVY, 2017. - 191 c. - Kuura Haxoaurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIuIIpoB HEOTpaHUIEHHO

2. CoBpeMeHHblE MYJIbTUMEAUNHBIE WH(OPMALMOHHBIE TEXHOJOTHMH JIEKTPOHHBIN
pecype : yaebnoe nocobue / C.C. Muiteko / JI.A. Penieuko / A.Il. AnekceeB / A.P. Bantotun /
N.A. Koponbkosa. - CoBpeMeHHbIE MYJIbTUMEINNHHBIE HH(OPMAIIMOHHBIE TeXHOI0THH,2021-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxoaurtcs B 6a3zoBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOTPAHHYCHHO

MeToauyeckas qureparypa:
1. Meroanveckue peKOMEHIAIUH JIJIsl CAMOCTOSATEIILHOM paObOThI CTYICHTOB 1O TUCIUTLINHE
«BBenieHne B ”HPOPMAIIMOHHBIE TEXHOJIOTHI)
2. Meronnyeckne ykazaHusi K JabopatopHbiM pabotam mo mucnuiuimee «lludposas
IPaMOTHOCTB M 00pabOTKa JaHHBIX)»
HNuTepHeT-pecypcebl:
1. http://el.ncfu.ru/ — cucrema ynpasnenus o0ydennem ®I'AOY BO CKDY. [lucranimonHas
HOJIJIepKKa JUCIUILTHHBI «BBeieHne B MHPOPMAIIMOHHBIC TEXHOIOTHI)
2. http://www.un.org - Caiit OOH NHpOopMaimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH
3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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