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BBEJIEHUE
Iean 1 3212491 OCBOECHHS JHCIHUILIHHBI

Lens OCBOCHHS JTUCLUUTUIAHBL: ¢dbopmupoBaHue YHHMBEpCaJIbHbIE u
oOmenpogecCHOHAIBHBIX ~ KOMIIETCHIIMM ~ Oyaymiero — OakajaBpa  (CHemuanucra) 1o
COOTBETCTBYIOIIEMY HAPABJICHUIO MOJTOTOBKH B 00J1aCTH HU(PPOBBIX TEXHOJIOTUNA U 00pabOTKU
JTAHHBIX.

3amaun OCBOCHUS AUCLUUIUINHBL:

- 3HAaKOMCTBO CTYACHTOB C COBPEMEHHBIMU HAalpaBICHUSIMH B  00IacTH
nrdpoBU3aIMK O0IIECTBA, IKOHOMHUKH U 00pa30BaHMS;

- (dbopMHpoBaHHE KOMIIOHEHTOB IH(POBOH I'PaMOTHOCTH W HABBIKOB 00pabOTKH
JTAHHBIX C MMOMOIIBIO HU(PPOBBIX TEXHOJIOTUH;

- oOyueHHe  CTYACHTOB  OCHOBHBIM  CTpaTerWsM  TOWCKAa  pEIICHUH
MHTEJUICKTYaJIbHbIX 33J]au C IPUMEHEHHEM HU(PPOBBIX HHCTPYMEHTOB;

- MOJYYCHHUE TIEIOCTHOTO TMPEICTABICHUS O HANPAaBICHUAX M BO3MOXKHOCTSX
COBPEMEHHBIX CPEICTB MH(POPMAIIMOHHBIX TEXHOJIOTUH B MPO(EeCCHOHAIBHON AeSITeTbHOCTH;

- (dbopMHpOBaHUE CHCTEMBI 3HAHWI, YMEHWH M HaBBIKOB B OOJIACTH MPHUMEHEHHS
IUQPPOBBIX TEXHOJOTHH, pa3BUTHE Yy CTYAEHTOB TOTOBHOCTHM K I'pPaMOTHOMY HCIIOJIb30BaHUIO
CpeACTB MHPOPMAIIMOHHBIX TEXHOIOTHIA;

- U3yueHHE TPAKTUYECKHX  aCTEeKTOB  pa3pabOTKH  CPEJACTB  pealn3aliiu
UH(POPMALIMOHHBIX TEXHOJIOTUH.

B pesyibTare 0CBOCHUS JUCUMIIMHBI CTYICHTBI J0/IKHbI:

3Hath:

- OCHOBBI ITOMCKA ¥ KPUTHUUECKOTO aHAJIN3a HH(POPMAaLINY;

- METOAbl CHCTEMHOI'O IIOAXOAA JUIsl PEHIEHUs IOCTABJICHHBIX 337a4 C IOMOIIBIO
UPPOBBIX U NHPOPMALMOHHBIX TEXHOJIOTUH;

- OCHOBHBIE 3TaIlbl OPraHU3aluu JIMYHOTO U(PPOBOro MPOCTPAHCTBA;

- BO3MOKHOCTH NPUMEHEHHS TEXHOJIOTUU 00pabOTKH JTaHHBIX.

- BO3MOXHOCTH IIU(PPOBBIX HHCTPYMEHTHI JJISl PELICHHS IOCTaBICHHBIX 33]1a4;

- cr1ocoObl MpUMEHEHHSI HU(PPOBBIX TEXHOJIOTUH JUIsl peIlIeHHsI TOCTABICHHBIX 3a/1a4;

- 3aKOHOJATENIbHBIE W MHBIE MpaBoBbIe akThl Poccuiickoit denepanuu, peryanpyronime
IpaBOBbIE OTHOILIEHUS B cepe HH(POPMAIMOHHON 0E€30MaCHOCTH U 3aIUTHl TOCYIapCTBEHHON
TalHBI.

Ymern:

- IPUMEHSATHh OCHOBBI ITOUCKA ¥ KPUTHUUECKOTO aHAJIN3a HHPOPMALINY;

- HCIOJIB30BaTh METOABI CHCTEMHOIO IOAXOJA IJIsl PELICHHs IOCTaBICHHBIX 3a1ad C
MOMOIIBIO IIU(PPOBBIX U MH(POPMAITMOHHBIX TEXHOJIOTHU;

- OpraHU30BaTh JUYHOE LIU(PPOBOE MPOCTPAHCTBO;

- IPUMEHATh OCHOBHBIE TEXHOJIOI'MU 00PaOOTKHU JTaHHBIX.

- IPUMEHATh BO3MOYKHOCTH LU(POBBIX HMHCTPYMEHTHI AJIs PEIIEHUS IOCTABICHHBIX
3az1ay;

- HUCHOJNb30BaTh CIOCOOBI INPUMEHEHHs LUQPOBBIX TEXHOJIOTMH Uil pEeLIeHus
[IOCTaBJIEHHBIX 3a7a4;

- AHAIM3MPOBATh 3AKOHOAATEIbHBIE M HHBIE IpaBoBble akTel P®, perymmpyromue
npaBoBble OTHOIIEHUS B cepe Wb nns opranmzanum npoMIIakTUKW IPaBOHAPYIIEHUH B
nudpoBoii cpene.



Baanern:

- TEXHOJIOTHSIMH TTOUCKa HHPOPMAIINH;

- METOJaMU CUCTEMHOT0 TIOJIX0/1a JIJIsl pEIIEHUs! TOCTABJICHHBIX 33124 ¢ TOMOIIBIO
UG POBHIX U HHGOPMALIMOHHBIX TEXHOJIOTHUI;

- TEXHOJIOTHEH OpraHu3aIlluy JMYHOTO IU(PPOBOrO MPOCTPAHCTBA;

- TEXHOJIOTHSIMU 00paOOTKH JaHHBIX.

- U(POBBIMU UHCTPYMEHTAMU;

- METOJaMHU IIPUMEHEHHUS [IU(PPOBBIX TEXHOJIOTHU Ul PELIEHNs IOCTaBIEHHBIX 3a]1a4;

- TEXHOJIOTHEH OpraHu3alui 0€301acHOT0 JIMYHOTO IIU(PPOBOTrO MPOCTPAHCTBA



CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlaGoparopnas padora 1.
T'ocyoapcmeennvie yughposwie yciyeu u nopmaist

ean padoThI:
O3znakomuthes ¢ EnqunbiM mopranoM rocynapctBeHHbIX yeiayr u ¢pyuknuii (EINTY), HayuuThes
UCTIOJIb30BaTh U(POBHIE YCIIYTH.

PaccmaTpuBaemble BOIPOCHI:
1. Co3nanue MTUUHOTO KaOuHeTa (perucrparus).
2. [IpaBuna co3paHus 3JIEKTPOHHBIX 00paIIeHuil.
3. Opranuszanus pabotsl Ha opraie https://www.gosuslugi.ru/.

TeopeTnyeckas 4acThb

CaiiT rocymapcTBeHHBIX ycnyr http://www.gosuslugi.ru/ mosiBuncs B 2009 roxy. Ha
CErOJHSIIHUN JEHb KOJMYECTBO MOJIb30BaTENe pecypca J0CTUro 15 MitH. yenoBek. [lepeuenp
YCIIYT ¥ BO3MOKHOCTEH MOpTalia MOCTOSIHHO PaCIIUpsIeTCs.

Jlsis Toro 4yTtoObl UMETh BO3MOXKHOCTH IOJI30BAThCA TOCYJAPCTBEHHBIMH YCIyraMu ¢
MOMOIIIBIO TTOpTaia, HeoOX0TUMO 3aperucTpupoBaThes. CyliecTByeT 3 ypOBHS YUETHOW 3alUCU
Ha EI['Y (equHOM mopTasie rocy1apcTBEHHBIX YCIyr www.gosuslugi.ru):

— VYnpoieHHas;
— CrannaptHas;
— IloarBepkaeHHas.

IIpu ympouieHHOM croco0e perucTpaluy IO0JIb30BaTeld MOTYT 3aBECTHM aKKayHT B
Enunoit cucteme wuaentuduxammu u ayreHtudukaunu (ECHUA), ucnonb3ys nuib HOMeEp
MOOWIBHOTO TeneoHa WU aJipec 3JEeKTPOHHOH mouThl. [Ipu momnbITKe 3aperucTpupoBaThCs Ha
EINT'Y ¢ noMomipio MOOMIBHOTO TenedoHa, TOJb30BaTellb MOJyJaeT Ha yKa3aHHbIM HoMep SMS-
COOOILIEHHE C TPOBEPOUYHBIM KOJOM.

IIpn peructpanuy ¢ NOMOLIbKO 3JEKTPOHHOM IOYTHI HA YKa3aHHBIM aJpec MPUXOAUT
MIPOBEPOYHAs CChUIKA, KOTOPOI MOXHO BOCIOJIb30BAThHCS B TEUEHUE TPEX CYTOK.

Ilocne BBoma B Jluunom kabunere (JIK) mater poxnaenus, Homepa CHUIIC wu
NAcCHOPTHBIX JAHHBIX U MPOBEPKH 3TOM MHpopManuu B 0azax AaHHbIX lleHcHMOHHOTO oHIA U
MurpanuroHHOM ciayxObl, yueTHasi 3aIIUCh CTAHOBUTCS CTAaHIAPTHOM.

Jns poctyma kK OCHOBHOW Macce [ocycimyr B 3JIEKTPOHHOM BHJE MOJIb30BATEIIO,
OpuzeTcs NpoUTH Bepu(UKaIuIo, T.€. MPEIbsIBUTH MACIOPT B LIEHTPAX aKTUBALIUH, I1OCIE YEro
y4eTHas 3aluch CTaHET moATBepkaAeHHOW. Haiitm Ommwxaimmii LlenTpsl 00cCTyXUBaHUSA
I10JIb30BAaTENEN, IJI€ MOKHO IPOUTH IPOLEAYPY IIOATBEPKIEHUS, MOXKHO Ha

cTpanwuiie: ttps://esia.gosuslugi.ru/public/ra/

3apganmue 1.

C nomompto Iloprama rocymapcTtBeHHbIX — ycinyr — Poccuiickoit  @epepanuu
(http://www.gosuslugi.ru/) Haligure HMHQOpPMALUIO TO 3JIEKTPOHHOU ycmyre «l3Bemenue o
COCTOSIHUY HHMBHUIyaJIbHOTO JIAIIEBOTO CUETa.

Kakue 1oKkyMeHTBI TOJDKEH MPEJOCTABUTh 3asIBUThH IS IOJTyYCHUS YCITyTH?

Kakum o00pazom 3asBHTENh TOJIYYHT pE3yJbTaT BBHIMOJHEHUS 3ampoca B Ciydae

yCHemHo# ero 06paboTku? A B cirydae oTkaza’?



3ananmue 2.

C nomompto 060l uHPOpMarronHo-nouckoBoi cucremsl (UIIC) u3 npueaeHHOro
HIDKE TNepeyHs Haiinute B MHTepHeTe ajapec moprana TroCyIapCTBEHHBIX M MYHHIMIAIBHBIX
yCIyT Ballero pernoHa. HaimuTe Karamor mpeaocTaBiIsieMbIX OJIIEKTPOHHBIX YCIYT H
03HAKOMBTECH C HUM.

Kakue ycnyru B cdepe conuanbHOro 00ecrneueH st MO>KHO MOJIy4YHUTh B BallleM PETHOHE B
AIIEKTPOHHOM BuUE?

Kakue yciayru B cdepe counaibHOro 00ecrneueHusi MO>KHO MOJIyYUTh B BAlllEeM PETMOHE
yepe3 MODII?

Hanummre oTBETHI HA TTOCTABJICHHLIC B 3aIaHUAX BOIIPOCHI.

JlabopaTopHnasi paGora 2.
Coepemennoe yugpposoe npocmparncmeo cmyoenma CK®Y

esab padoThI:
O3HaKOMHUTBCSI C AJEKTpOHHOW oOpa3oBarenbHoi cpenoit CKDY. OpranuzoBaThb
yJaJI€HHOE B3aUMOJICHCTBHUE.

PaccMaTpuBaemMble BONPOCHI:
1. Exammyc CK®YV https://ecampus.ncfu.ru/
2. Cucrema 2JIEKTPOHHOTO U JUCTAaHITMOHHOTO o0ydeHus Ha 6a3e LMS Moodle https://el.ncfu.ru/
3. Hacrtpoiika 1uaHoro kabuHera.
4. OpraHu3anms 3JIeKTPOHHOTO B3aUMOJICHCTBUS C MPEIOIaBaTEIeM U OTHOTPYIIITHUKAMH.

3aganue 1.
Oznakomutscs ¢ cuctemoit Examnyc CK®V https://ecampus.ncfu.ru/ . U3yunTs Bce 2eMeHTbI
MeHI0. COCTaBUTH MEpedeHb BOIPOCOB.

3aganue 2.

1. BoiiTm B cuctemy 3JIEKTPOHHOTO M JMCTaHIMOHHOTO oOydeHus Ha 6aze LMS Moodle
https://el.ncfu.ru/ mpu momonM HHANBUYATBHOTO JIOTUHA U TTAPOJIs OT cucTeMbl Ekammyc.

2. O3HaKOMHUTCA C CHCTEMOH 3JIEKTPOHHOTO M AUCTaHIMOHHOTO oOyuyeHus CKOY na 0Oaze
LMS Moodle.

3. Hactpouts nmu4HbIi KaOMHET, BHECTH aJIPeC CBOETO 3JIEKTPOHHOTO MIOYTOBOTO SIINKA.

3aganue 3.
OTHpaBHUTh MUCHMO MPETOJIABATENIO CO CBOECTO IMOYTOBOTO SIIHKA.

JlaGoparopnas padora 3.
Beounapnuvie nnowyadku u 603mo0xicHOCIMU OUCIMAHYUOHHO20 00YyYeHUs

Hean paGoThI:
OCBOUTH HABBLIKU UCIOJIB30BAHUA TEXHOJIOTHHA JUCTAHIIUOHHOT' O 06yquI/151 u B€6I/IHapHBIe
TUTONIA/IKH.

PaccmarpuBaeMble BOIPOCHI:
Cuctembl BKC u opranmsanus paboThl B HUX:


https://ecampus.ncfu.ru/
https://el.ncfu.ru/
https://ecampus.ncfu.ru/
https://el.ncfu.ru/

1. BigBlueButton
2. Microsoft Teams
3. Zoom u Ap.

JlabopaTopHas padora 4.
Ochogvl pavomwt ¢ OC Windows / Astra Linux. @aiinet u gaiinosana cucmema

Lesab padoThbl: TO3HAKOMUTHCSA C UHTEP(PEHCOM U OCHOBHBIMH BO3MOXHOCTSIMU PabOTHI
B onepanuoHHoil cucreme Windows.
Bomnpocel (koMIeTeHIMU, HABBIKH) [1JIS1 OCBOCHUSI:

1. I3yunth KOMIOHEHTHI TI0JIb30BaTeNbcKOTO HHTEpderica OC Windows / Astra Linux.

2. Ilo3nakomutbcst ¢ Bo3MoxkHOcTsIMH HacTpoiiku OC Windows / Astra Linux. u
AJIEMEHTOB paboyero croa.

2. VI3y4nTh OCHOBHBIE BO3MOXKHOCTH paboThI B onepanioHHoi cucteme Windows / Astra
Linux.

3aganus 1/ BBINOJHEHUS] M MeTOAUYeCKHe PeKOMeHAaluu:
3ananmue 1. 3anosHuTe TAOIMITY, OTBEYAsi HA BOIPOCHI, PACIIOJIOKEHHBIC B JICBOM KOJIOHKE.
Ne

n/n

Bonpoc Windows | Astra Linux

1. Hactpoiiku nepconanuzanuu B OC Windows/ Astra
Linux.

2. [MTanenr 3amau OC Windows / Astra Linux,
Ha3HAYCHME, PJIEMEHTHI MMAHEIN 3a/1a4, HAaCTPOHKa

3. Cranpmaptaeie npunoxkenuss OC Windows / Astra
Linux. Pacnonoxxenue, Ha3zHadeHue. [lepeuncnuth
Han0oJiee MONyJIIpHEIE.

4.
OOBEeKTHI NOJIH30BATEIHCKOTO YPOBHS: IOHSITHE

D. OKHO TanKy, Ha3HAYEHHUE, HIIEMEHTHI OKHA

6. OKHO JOKyMEHTa, Ha3HAYCHHUE, FIIEMEHTHI OKHA

7. [TpoBomnuk (MeHemkep) daiinoB. Haznauenue. Pabora
C TIPOBOJTHUKOM

8. @aiinoBass cucrema OC Windows / Astra Linux.
MIEPEYHCITNTE BCE BOBMOXKHBIC ICUCTBUSI ¢ (haiiamMu

0. UTo Ha3BIBAIOT SAPIBIKOM POTPAMMBI HIIA IOKYMEHTA,

Ha3zHaueHHe ApJIbIKa, CHOCOOBI CO3/1aHuUs

10. | [Tanens ympaBnenus OC Windows / Astra Linux.
Pacnonoxenne, Ha3zHauenune. Hactpoiika mapamerpos
NaHeJIH YIpaBIeHUs

11. VY nanenue u yCTaHOBKA IPOrpaMM

12. .
Kop3uHa: Ha3HaueHue, BOCCTaHOBJIEHUE (ailyioB

13.

Cererie cpenctBa OC Windows / Astra Linux.




14.

MHoro3aga4yHocTh 1 MHOTOIIOTOYHOCTE OC

3anonnennyro mabauyy 6 euoe gaiina 3azpysume ¢ Omuem no JIP.

3azla}me 2. IloaroroBeTe BBICTYIIJICHUC U IIPC3CHTALIUIO I10 OJHOM U3 TEM:

1.

O NNk

9.

OnepalOHHbIE CUCTEMBI /111 MOOMJIBHBIX YCTPOMCTB

0630p Unix-onepanuoHHbIX CUCTEM Pa3JIMYHbIX IPOU3BOIUTENCH
Oneparmonnas cuctema Astra Linux

Onepaunonnas cucrema MacOS xomnanuu Apple

Snpo onepalnOHHON CUCTEMBI: CYLITHOCTh NOHSATHS, OCHOBHbIE (PYHKLIUHU Spa
CpaBHUTENbHAS XapaKTEPUCTUKA COBPEMEHHBIX ONIEPALIMOHHBIX CUCTEM
CpaBaenue ornepanmoHHbIX cucteM: Astra Linux u Windows

Hactpoiika n ontumuzanus Iporu3BOJUTEIBHOCTH ONIEPALIMOHHBIX CUCTEM
TenneHunn pa3BUTHUS PbIHKA ONEPAIMOHHBIX CUCTEM

10. YcTtaHoBKa HECKOJBKUX onepaluoHHbIX cucteM Ha [IK: Bo3HMKaromue npobiaemsl u
UX pelleHue

1

1. Onepaunonnsle cuctemsl IHTEpHET-CEpBEPOB

12. BupryanbHble MAalIUHBI U KX OMEPALUOHHBIE CUCTEMBI

Ilpezenmayuro 3aepyzume ¢ Omuem no JIP.

JlabopaTopHas padora 5.
Dnekmponnbvie noumogvle cepeuchl.

Lean paboThI:

Hayuutbcs co3naBaTh SIIMK AJIEKTPOHHOW MOYTHI, paboTaTh ¢ COOOUIEHMSIMH, (GOPMHUPOBATH
aJPECHYIO KHUTY.

PaCCManHBaeMLIe BOIIPOCHI:

1. Co3nanue 31€KTPOHHOTO MOYTOBOTO SIITUKA.

2. llpaBuiia co3nanus SJ€KTPOHHBIX COOOIICHHIA.

3. Opranu3zanus kouTakToB B Mail u Gmail.

4. O630p BO3MOXKHOCTEN COBPEMEHHBIX MTOUYTOBBIX CEPBHUCOB.

5. CucreMaTu3anys COOOIIEHHIA.

6. be3omacHOCTh U HCTOIh30BaHIE BPEMEHHBIX TTOYTOBBIX SITUKOB U AHOHUMAN3EPOB.

JlabopaTopHas padora 6.
Cemeeoii ymukem.

He.]'[]) paﬁoT])I: C(bOpMI/IpOBaTB MPaKTUYCCKUC HABBIKU CCTECBOI'O 3TUKETA.

PaccmaTpuBaeMbie BOIPOCHI:

- OdopmiieHne 31eKTPOHHOI0 MMCbMa O(PUIIMAIIBHOTO XapaKTepa

- CocraBienue «PermaMeHT MEpONIPUATUIIN

- YMeHue oTBeYaTh Ha TpyOyI0 peub B 3JEKTPOHHBIX MUCbMaX U COOOIICHUSX
- IlpaBuia o0imeHHs B MECCEHKEpax



OtnpasnsieTcs 2 muchbMa 10 JIEKTPOHHOM MoYTe Ha SAIIUK npenoaaBaress. OOpaTuTh BHUMaHueE,
YTO MEPBOE 33/1aHUE — B MIEPBYIO OUEpeIb 3TO paboTa ¢ TeKCTOM. [IMCbMO HY>KHO BHUMATEIBHO
MPOYUTATh U CTPYKTYPUPOBATH HHPOPMAIIHIO.

3amanue 1
Br1 — MeHemKep KpynHOU KoMIaHuW. BaMm fnanu ciepyroniee 3agaHue:

['pamoTHO HamMcaTh AEITOBOE MUCHMO MapTHEpaM MO OM3HECY, U OTIIPaBUTh €T0 Ha aJpec
MIPErno/1aBaTess:

BoT uTo Bam ckaszan qupeKkTop, coOUpasich Ha OYEPEAHYIO JEIOBYIO BCTPEUY:

«OTnpaBullb MUCbMO O 3aBTpamrHeM coBemanuu! OHU MHE Bce 3aBTpa HyxXHBI yTpoMm! bes
ono3nanuii! B 8:00 yxe HauHy ciymath Aokjiaaael. KeraTu, mpuriacu skcnepTa Mmo npojaxam
MupoHOBa U BKJIIOYH €T0 B CIUCOK BhIcTynaromux. [IycTs Bce coOuparorcs B KoH(pepeHII-3aie.
Beponuke s ckazai, TEXHUKY OHA MOATOTOBUT. 3acenaHue OyJeT UATH JOJT0, IO3TOMY BCTaBb B
pacnucanue kode-nay3y. Hauném ¢ goknana [letpoBa o mpogakax B MpOILIOM KBapTale, 3aTeM
OTBEAW BpeMs Ui Hamiero uHBectopa ['puropus Anekcanapouua CadoHOBa, MOTOM YK
OyxranTepusi MOIKIIOYUTCS, JANbIIE s, Hy W AKCIEPT MO Mpojaxam. AX, Ja 4yTh HE 3a0bLi,
Mocjie COBEUIaHMs MpueAeT aBToOycC, MO3BOHM Ha OOBEKT, YTOUHU BCE JIM Y HUX T'OTOBO, BCE
M0CJIEe COBEINAHMs MoeayT cMOoTpeTh HOBbIM TL{: Dkckypceus, Bce nena, Hy U AOKIaa Opuraaupa.
PernameHT miig Bcex - 25 MUHYTY.

3aganue 2.

Bl — gauMpekTop OAHOrO W3 MPEANpPUATHA 3acCTpOMIIMKOB. Bbl BbMrpanu TeHAEp Ha
CTPOUTENHCTBO JETCKOW IUIOMIAJKH OJHOTO U3 MHUKPOPaiOHOB. ABAaHC BaM Ha CYET yIIEN,
OyMaru Bce MOJMUCAaHbI, OJHAKO Ball 00BEKT «3aMOPO3WIN» OPraHbl MOKapHON 0€30MacCHOCTH.
Bamieit BUHBI B TOM HET, IOJIHOCTBHIO BUHA JIEKUT Ha 3akazunke (Ctenane Uropesuue). OnHako,
BaM IPUXOJUT THEBHOE MUCHMO OT 3aKa3yuKa:

«'JE TOTOBBI OFBEKT I10 YJIMLIE MOJIJABCKOM? Bee cpoku yixe mponuu!!!! Eciu
BbI, yBaxkaembie, He coajuTe HaM OOBEKT, B YETBEPr Ha CIEAYIOUICH HENeNH, Kak 3TO OBUIO
OI'OBOPEHO B IOI'OBOPE, TO HAII PA3I'OBOP 6yneT npoaomxkaThcs yXe B cye!»

Bama 3ajlada — KOPPCKTHO OTBCTHUTHL Ha YI'PO3bl 34dKA34YHKa, 00BACHUTH CUTyallul0 U OBITH
HCIIPCKIIOHHBIM B CBOUX JOBOAAX.

JlabopaTopHas padora 7.
Iouck ungpopmayuu ¢ cemu Unmepnem

esab padoThI:
OcBouth HaBbIKH (G (HEKTUBHOTO TIOHCKa B ceTu HTepHeT

PaccmaTpuBaemMble BONPOCHI:
Pa6ota B Google (www.google.ru)
SIndex (www.yandex.ru)
3. Pam0nep (www.rambler.ru ) u ap.

N —

OcHOBHbIE IIOHATHSA


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

IMouck wunHpopmanuu B VIHTEpHETE OCYIIECTBIAETCS C IOMOIIBIO CHEUHATbHBIX
nporpamM, o00pabaThIBaOIIMUX 3ampockl — HH(popMannoHHO-NoUcKoBbIX cuctem (UIIC).
Cyl1ecTByeT HECKOJIBKO MOJEeJei, Ha KOTOpBIX OCHOBaHa paboTa MOMCKOBBIX CHUCTEM, HO
UCTOPUYECKH JIBE MOJENN MPUOOpenr HauOOJIbIIYIO MOMYJIIPHOCTh — 3TO MOMCKOBbIE KaTaJloTH
Y TIOWCKOBBIE YKa3aTelu.

[TonckoBbie KaTaloOru yCTPOEHHI 110 TOMY € MPUHIIUITY, YTO U TEMAaTUYECKUE KaTaJloTu
KpYnHBIX OuOmuorek. OHUM OOBIYHO MPEACTABIAIOT COOON HEepapXUUeCKHUe T'HIEPTEKCTOBBIE
MEHIO C MYHKTaMH M MOJAMYyHKTaMH, ONpPEACISIONMMU TEMaTHKy CaWTOB, ajapeca KOTOPBIX
COJIepKaTcsl B JAHHOM KaTaJlore, C IOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TonckoBble KaTaloru CO3JAOTCS BPYUHYIO. BhICOKOKBaNM(ULIMPOBAHHBIE PEAAKTOPHI
JUYHO TPOCMATPHUBAIOT MH(POPMALMOHHOE MpocTpaHCcTBO WWW, 0oTOMparoT TO, YTO MO HX
MHEHHIO TPEJCTaBIIIEeT OOLUIECTBEHHBIN NHTEPEC, U 3aHOCST B KaTaJIOT.

OcHOBHOW MpOOJEMON TOWUCKOBBIX KaTaJOTOB  SBISCTCS UYPE3BBIYAMHO HHU3KUH
koa(durment oxpata pecypcoB WWW. UToObI MHOTOKpPATHO YBEIUYHTHh KOA(DPHUITUEHT OXBaTa
pecypcoB Web, u3 mporecca HamonHeHUs: 0a3bl JaHHBIX MOUCKOBOW CHCTEMBI HEOOXOIUMO
HCKITIOUYHTD Y€JIOBEUYECKUH (hakTOp — paboTa JoKHA OBITh aBTOMAaTU3UPOBAHA.

ABTOMaTHuUeCKyI0 Kartajoruzanuio Web-pecypcoB U yAOBJIETBOpEHHE 3alpOCOB
KJIMEHTOB BBIMIOJIHSAIOT IMOMCKOBBIE yKa3aTenu. PaboTy MOMCKOBOTO yka3aTessi MOKHO YCJIOBHO
pas3enanTh Ha TPH dTara:

- cOop mepBUYHO 6a3bl TaHHBIX. [[7151 CKaHMPOBAaHUS MHPOPMAIIMOHHOTO MTPOCTPAHCTBA
WWW ncnions3yrores crieiMalbHble ar€HTCKAE IPOrpaMMbl — YE€PBH, 3aJ1a4a KOTOPBIX COCTOUT
B [TOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpaLUs UX B 0a3e JaHHBIX;

- MHIEKcarus 0a3bl TaHHBIX — TEPBUYHAS 00paboOTKa ¢ IEIbI0 ONTUMHU3AIMHN TTOUCKA.
Ha stane nnaexkcanuu co3aaroTcs CeUaIn3upOBaHHbIE JOKYMEHTbI — COOCTBEHHO IMOMCKOBBIE
yKazareiu,

- paduHUpOBaHME pE3YNbTUPYIOIIErO crnHucka. Ha »3ToM 3Tame co3maercss CIHCOK
CCBUIOK, KOTOpBIH OyneT mepenaH TMOJb30BAaTENI0 B  KAauyecTBE  PE3yJIbTHUPYIOLIETO.
PadunupoBanue pe3yapTHPYIONIETO CHUCKA 3aKI0YaeTcss B (MIBTPAUUN U PAHXUPOBAHUU
pe3ynbraToB noucka. [lon ¢punbTpanueii HOHUMaeTCs OTCEB CCHUIOK, KOTOPHIE HEIleIeco00pa3Ho
BBIJIaBaTh IMOJIB30BATENIO (HAIIpUMEp, NpoBepseTcs Hamuuue IyOnmukaroB). PamxupoBaHue
3aKJIIOYAETCsl B CO3JaHUM CHEIHabHOTO MOpSAKa MPeICTaBICHHUS PE3YyJIbTHPYIOUIEr0 CIHMCKa
(110 KOJINYECTBY KIIFOUEBBIX CJIOB, COITYTCTBYIOLIUX CJIOB U Ap.).

B Poccun Hanbosnee KpynHbIMH U MOMYJISIPHBIMH MIOMCKOBBIMU YKa3aTEISIMU SIBJISIOTCS:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pam6nep (www.rambler.ru)

3aganue 1. 3anoaHUTE TAOIUILy 3aTIPOCOB.
[TockonbKy Ka)KIblii TOMCKOBBIM pecypc, uMmes oOlIuMe NPUHLHUIBI TOCTpOeHus, oljanaer
CBOMMH O0COOEHHOCTSIMH, PACCMOTPUTE BO3MOXKHbIE BAPHAHTHI IOUCKA!

Pesynbratsl noucka

KiroueBas daza
Google Yandex Rambler

I{udposoe obmiecTBO

udposuszarms

Nudopmatuzanms

3aganue 2. IpdexTuBHbIi nouck B Google
B nouckoBoii cucreme Google BHINOIHUTE CIEAYIOIINE YIIPAXKHEHHUS:
1. ITouck ¢pa3bl HeaTUuKOM
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http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

Ecnu B34TH TEKCT B KaBBbIYKH, Google 6YI[CT HCKaThb (bpa3y C TOYHO TaKHM KC NOPAIKOM CJIOB.
GO gle "caiT 0 TBOpYecTae” &= 0 n

2. Ilouck mMponylieHHOro ¢JI0Ba
Korna HyXHO HaliTU MPOIYIIEHHOE B IIUTATE CIOBO, MPOCTO BO3BMHUTE BCIO (Ppa3y B KaBBIUKH U
BMECTO HY>KHOT'O CJIOBA IIOCTaBbTE 3BE3/10UKY.

GO glL’ "3acenaHue npogomkaeTcs, rocnoaa * sacenarenn” = O n

3. Omneparop «site»
Ecnu HEoOXoauMo HalTH HH(DOPMAIIHIO HA ONIPEICIICHHOM CaiTe, BOCIIONIB3yHTECh OMepaTopoM
«sitey, MOCTaBbTE JBE TOYKU U BBEAUTE HHTEPECYIOMIHI 3ampoc.

GO 8[6 site: adme.ru xyaoXHUK®-aKBapenCTbi = @,“

4. CyxeHue nmomucka
C noMoIIp0 CHMBOJIAa amrepcana «&» MOKHO UCKATh Cpasy JIBa CIIOBA, KOTOPBIE OYIAYT CTOSTh
B OJTHOM TIPEIOKEHHH.

GO 816 KUBOTHbIE & HAacTpoeHue = 0 n

5. HckiaroueHue cJioBa M3 MOMCKA
Hampumep, HeoOX0aMMO HAWTH pElEeNT TUETUHIECKOTO JeCePTa, U OH 0053aTeIBHO JOHKEH OBITh
0e3 caxapa. Hanmummmre 3amnpoc 1 moctaBbTe MUHYC TIEpE]] CIIOBOM caxap.

GO 81€ anaand -cTyaun -61opo -koHdepeHuna -BuicTaska [ n

6. Ilonck npuemMyIeMoil LEHBI
[Touck TOBapoB B ompeelIeHHOM Arana3oHe 1eH. BBeauTe Ha3BaHue ToBapa U JuarasoH LeH
4yepe3 ABE TOUKH.

GO Sle | 3epkansHas dhotokamepa canon 15000..30000 i \9, n

7. JIOKyMeHTBI B onpeae/ieHHOM (popmare
Beenute oneparop «filetype» u yepes ABe TOUKM HANMIIMTE Ha3BaHHE 3aBETHOTO (opmara.

GO 8[6 ucropua ausaika filetype:PPT . “

ITouck undopmamuu no dopmaty MoxkeT pabortath u 0e3 omepatopa «filetype». IIposenure
NOWCK Tpe3eHTanuu Ha Temy «L{ndpoBast sxoHOMHKAY.

8. KaabkyasTop
B ctpoke momcka MOXHO MOJYYHUTh PE3YJbTAT 3alpoca W KAJIbKYJIATOp IS JalbHEHIIeH
paloThI.
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Go: ,‘Sle 9792+10375 =9 IEY

MNouck Kapru Kaprsiku Bugeo Eweé ~ VHCTpYMEHTR! NOWCKa

Pesyneraros: npumepto 32 900 000 (0,33 cex.)

Coser. o 3TOMy 3anpoCy Bbl MOXETE HalTK CalTLI Ha PYCCKOM A3bike. Ykasarb
NPeAnNoYTUTeNbHLIE AILIKK ANA PE3yNLTATOB NOUCKA MOXHO B paaaena HacTpoiku,

9792 + 10375 =

20167
Rad x! ( ) % A
Inv sin In 7 8 9 +
n cos log 4 5 8 X
e tan v 1 2 3 =

Ans EXP x! 0 : - +

Nonpotines

9. IlepeBom4uk

[Tepen ¢pa3zoif, koTopyro clieqyeT mIepeBecTd, BBeauTe «translate», a mocie — «into» u

JKEITaeMbIN SI3bIK.

GO\ gle translate s niobnio TBopyecTso into italian R “
MNowck KapTurku Bugeo HosocTi Kaprut Ewe ~ VHCTDYMEHTHI NOMOKA

PeaynkTaros; npunepto 816 000 (0,39 cex.)
Mepesecty "a N6NO TBOPYECTBO" HA A3bIK: UTANbAHCKUNA

. translate.google.ru
&3 s nobnio TBOp4ECTBO - [0 amo la creativita

10. Onpeaesienusi 3HAYEHHUS CJI0BA
UToOBl MONYyYUTh pPAa3BEPHYTOE OMNpPEIEICHHEe HEU3BECTHOTO CJIOBA, BOCHOJIB3YHCS
oneparopom «define:».
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GO&)SIC ‘ deﬁ_ne: TBOP4ECTBO

MNonecxk Kaprisixy Bupeo Kapmai

HosocTi Eweé ~

Pesynoraros: npudepHo 18 700 000 (0,29 cex.)

TBOPY€ECTBO

Onpegenenua B UnTepHeTe

TBOPYECTBO — NPOLECT AEATENLHOCTH, CO3AAKIIMA KAHECTBEHHO HOBLIE

MaTepranbHbie ¥ QYXOBHbIO UBHHOCTH WK UTOr Co3aaHusa COBEKTHUBHO HOBOTO.
OCHOBHOM KPUTEDMIA, OTNIMMBHOULIMA TEOPHECTBO OT M3rOTOBNEHUS — YHUKANBHOCTH 80
peaynbTara. PesynsTaT TROPUECTBA HEBOSMOXKHO NPAMO BLIBECTH U3 HAYANBHBIX

yCNoBu#, ...

hitp://ru. wikipedia.org/wiki/Taopuectso

11. KonBeprep BeJMYMH
Google Bcé cnemaer 3a Tebs!

GOL >gle - "caiT o TBOpYecTee”

12. Pacnyucanye KNHOCEAHCOB

GOi '.3816 KMHO Ka3aHb

Nouck Kaprbt Buaeo KapTuHxm

Pesyneraros: npumepho 11 200 000 (0,27 cex.)

Dunemel (Kasaus)

Tpanccopmepsl: 3noxa ucTpebnexus ...

Mauo u Boran-2

Tpakxccopmepsr: 3noxa uctpebnexmn
Kak npupyunts apakora-2 3D
Cmewansbe

Kak npupy4udTs apakoHa-2

+ Mokaaats Apyrue punbmb!

13

2y

N

24

1y,
14.

14

. 37w,
52mum.
. 37w,
420,
57T,
420,

HosocTy Ewe ~

Boeaunx
Boesuk
Boeaux
Mynsrhunsm
Komegua
Mynerunom

MHCTpYMEHTLI NOMCKI



13. Tounoe Bpemsi

GO< ‘)816 BPEMSA Napux

= ¢ 1N

Nowncx Buaeo Kaprol HoeocTy KapruHku Ewe ~ VIHCTDYMEHTSI NOWMCKE
Peaynbrarca: npuveptio 15 400 000 (0,37 cex.)
12:24 atopHuk (CEST) - spems Mapux, ®panuun
14. Paciiupennsblii nouck B Google
Go .gle LMcDpoBOI KypaTop m § Q
Bce KapruHia Bugeo Hoeoctu Kaprhi Ewé HacTpoittm MHCTpYMEHTE!

5 =
Peayneratoe: npumepHo 4 270 000 (0,42 cex.) Sl

Haewm (Languages)
Lucbposoi kypaTop - Poccuidckoe obluecTBo «3HaHI
hitps:/iwww.znanierussia. u/useful/Pages/digital-curator.aspx -
Pacnopaxkeruenm Mpaeutensctea Poccuiickoil ®egepauum ot 28.07.201
nporpamma «Llngpoean skoHomwea Pocowidckon Qepepaumme

Brntouute BezonacHsin nowck

Bee peayneTate

PaclwmperHEiR nonck

Baww nanHebie 8 MNoncke
KOHC)I’ﬂbTaHT B oBnacTu pazBnTnA LJ,H(:IJF)OBbI)( KOMNE

https://mephi_ru/obrdeyat/Profstandart/digital_curator.php «
MpoekTsl keanudmratyii - NMpoekt npodieccuoHansHoro cTaHgapTa - Ko
pazEMTHA KOMNETEHUMA HaceneHwA (UM poBoR KypaTop) ...

McTopua

Mowck B cnpaeke

POFT | |lnchbpoBoit kKypaTap - MpodeccroHanbHble cTaHAapThI®
profstandart.rosmintrud.ru/.../MC%20LMpposoiA%20kypatop%2030_08_2018_new2... v
OTKPEIEAOWME HoBle BosmoxHocTH! MpoekT «Lindporon kypatops. MNpoekt «Lindpoeoi kypatops
r. Mockea, 2018 r. MNpoekT B chepe coumansHOR 3aWMTHI.

Google

PacuwmpesHsin NoMeK

HaRv CTpanuyu Kax 310 paBorent n ofisrimom nosces

<O Chodaun [ Jorbposoit sypatop Betiatn Ltuetiot LASEE it SRASCER KRy 30Nt En

€O CAUBOCONET Il ITIOWTE COGROCOTIVGE § CBARE TOnaT R PRI P BT
€ Mo 13 ITvix coos Octatart CPepE oD TF Uy (G weacte TR MACORSE

6as cos T e

FanmnE—— 2 Sy vec o e e de 2o
Jonomrensiase

HACTPOWIN

Veratu wa aobou Kiney Tiowx CTDAwL w8 BulOaro it

Crpea netian Nowce STPERA, CTISEwt § ORI IO CTMIE

Nava obwoenasen rntas "":(;-‘rv::-\ ST agen Tl (AN 00 VR e | TR a—
Caire snm qowas ;:ﬁ—-’!l.ﬂ':').l.‘l'-":l.(-:: ::—-;;m wikipedin.org e
Pachonoxssts £nos 0 Yrerno st Cpasiens ::.o £ TRES T EROORY BT ASPETT STpAn, § SICEE B3 TUIIW RA
E920080081 NOHK Moan s Th 804 [ TyaraTee _‘::;:-th::‘:-:x‘::v,:’:-:'x;nw-.---w- .
Topuat SuATce netos Miswcs Expimn n S8k (OPEIatSmary GOSUATS

Npasa e ACNOM 8IS PPOvT p—— G CTRL E5TCO MOTRD 20GTIITNG RCDSTMISESTA

PALEPOLT TS W MM



[loneznast wHpOpManus HAaXOAUTCA B HIDKHEH YacTM OKHAa pacCIIMPEHHOrO TIOUCKA.
HaxxwmuTte Ha ccpiiky «IIpuMeHnTh MOMCKOBBIE onepaTopb». M3yunrte Tabnuily ¢ oneparopamu,
UX IPUMEHEHUEM M Ha3HAUEHUEM.

OYHKIMM PaCIIUPEHHOrO MOMCKAa MOTYT MEHATHCS B 3aBUCUMOCTH OT TOTO, i€ MMEHHO
BBITIOJIHSICTCS. IOUCK. Bhile ObUT pacCMOTpEH BapHaHT sl MOMCKA Ha BEO-CTpaHUIAX, HO €CIU
MIPOBOAMTH MOUCK CPEelU KapTUHOK, a 3aTeM NEPEeUTH B pacCIIMPEHHBIA MOMCK, TaM OTKPOIOTCS
HOBBIC (DYHKITUH.

B paznene «JlononHutenbHble HACTPOUKW» MOYKHO 33/1aTh:

- Pa3smep kapTtuHOK. B BbImajaromeM CHUCKE €CTh MHOXECTBO BapHaHTOB pPa3MEPOB
n3o0paxkennii. [lonckoBuk OyneT HAXOIUTh BApUAHTHI C 00JI€€ BEICOKUM 3HAUYCHUEM.

- ®opma uzo0paxkeHuil. DuUIbTPYIOTCS KBaJpaTHBIC, MPSIMOYTOJbHBIE M IaHOPAMHBIE
KapTUHKHU.

- O®wiptp uBera. Ilone3Has QpyHKUIUSA, C TOMOIIBI0 KOTOPOH MOKHO HAaWTH YepHO-Oesbie
CHUMKH, png-(}aisibl ¢ mpo3padyHbiM (OHOM MU KapTUHKH € TTPE0OIagaroNuM I[BETOM.

- Tun xaptuaku. C TOMOIIBIO 3TOTO (QHUIBTPA MOXHO OTOOPa3UTh MO OTAECIHHOCTH
dboTorpaduu, KIUI-apThl, TOPTPETHI, AHUMUPOBAHHBIE H300paKEHUSI.

AHanorn4HeIM 00pa3oM paboTaeT pacuIMpPEHHbIIN MOUCK IS BUICO.

3ananue 3. DpdexTUBHBIN NOUCK B SHAeKC.

AHaJOTMYHO 3aJ]aHUI0 2, MPOBEAUTE IMOHCK C HCIOJIB30BAHUEM BBIIIETIEPEUHCICHHBIX
IIPUEMOB U OIIEPaTOPOB.

OTKpONTE ¥ U3YyUHUTE BO3MOKHOCTH PACIIMPEHHOTO MOUCKA.

ﬂHnEKC UnhpoBOR kypaTop HaiTi 4| = yar
Noncx
8 Cragponone “ ™ ToustO wide 8 38NpOCe
Pyccrmi Arr i cost Eus v Tt hains
Ja Cytemt 38 2 nepeny & MeChy
| Unpporo#n kKyparop - npodeccys umgposoro mupa 1o Hownocs 44 mnn peaynuratos
profstandartrosmintrud.ru 1 WD POBOR KYDATOf [v] 0 796 noxa20s & MecHy
Uwipponow xyparops Mocesa 2018 r NMpoert 8 CHUPS COLOIAMIMHON AILMTI ¥

BAHETOOTM Mpoe NPODOCCHONAITRHOID CTAMLMNTA «linihpondf xypaTop s

Opranmaiys -paspaboremd Poccimicroe DBWUECTBo «Ina UMTaTh ould )

a MocrmoTpaTs & Coxpavnti wa Rwaerc [ace

@ Npogreccun — UHMPOBONA Kyparop | Anaexc [aedo
en.yandex.ru » SHaesc Doy >

Mpe 3700 sUMPOBOR KYPATOPS JHAALUNRETON FEE N0OMOLUSMHER NPODS CONOMENLHAS

TPt «Linponon eyparope v Nanyun oeipiafiuil CTATYE = O §TBopaen

SuTaTe aue >

' Uupposon kKyparope
INANISrUSSIa.ry » Usen Page JIQRal.Curalor aspx
Unipponon xyparop [ nassan cTpasialeatansmocte Un@poson xkyparop KosimasT

TRS L YTRTH &e )
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3ananmue 4.
N3yuute matepuansl cetu Untepuet: 35 cekpemos noucka Google. f3bik nouckoguix 3anpocos
Google. https://be-0s.ru/google-search/

ONEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanmue! PesynbpTaT BBRIMOTHEHUST TIEPBOTO 3a7aHUs (3aMIOTHEHHYIO TaOIuUIly) Ja00paTOpHON
paboThl B BUJE (paiina BEUTIOKUTE B JJIEMEHT Kypca 3a/iaHue

JlaGoparopnas padora 8.
Cemegbvle cepeucol u ux 603mM0HCHOCMU.
esab padoThI:
Hayuutbcss paboTaTh B COBpPEMEHHBIX CETEBBIX CepBUCaX U NPUMEHATh MX B COBPEMEHHOMU
nudpoBoii cpene.
PaccmaTpuBaemMble BOPOCHI:

1. PaccmoTpeTh coBpeMeHHbIE [IU(PPOBHIE CEPBUCHI.

2. V3y4nTh OCHOBBI UX NMPUMEHEHHS B IU(POBOM OOIIECTBE 1 COBMECTHOM
B3aMMOJICHCTBHH.

3. AnipoOupoBaTh CETeBbIC XPAHWIHLIA.

JlabopaTopnasi paGora 9.
Knasuamypa komnwviomepa.
ean pa6oThI:
N3yunTh KJIaBUATYpy KOMIIBIOTEPA

PaccmaTpuBaeMble BONPOCHI:
KitaBuarypa I1IK
['opsune knaBuILIN.
@OyHKIMOHAIbHBIE KIaBUILIN
KnaBuatypHblii TpeHaxep.

=

JlaGoparopubie padorsl 10.
3HAKOMCMEO ¢ 0UCHBIMU MEKCMOBHIMU PEOAKMOPAMU.

Lean padoThI:
Hayuutcst ocHOBaM NMOATOTOBKH IOKYMEHTOB CIOKHOM CTPYKTYPBI

PaccmaTpuBaembie BONPOCHI:
1. W3yuuTh BO3MOXXHOCTH TEKCTOBOro pemaktopa Word nias MOATOTOBKH —HAyYHOH
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https://be-os.ru/google-search/
https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/
http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
http://lumpics.ru/secrets-of-proper-search-in-yandex/

JOKYMCHTAllUU U NOKYMCHTOB CIIOJKHOM CTPYKTYPHI.

2. Hayuutbcs npodeccroHanbHO paboTaTh ¢ TEKCTOBBIMHU TIOKYMEHTAMU U O(POPMIIATD UX.
3. Hayuutbcsd aBTOMaTHYECKH CO37aBaTh OIJIABJIEHUE K IOKYMEHTY.
4. Hayuutbcs 100aBIATh B JIOKyMEHT TaOJMILbBI, JUarpaMMmbl, (OpMYibl, CHOCKH, CCBUIKH,

yKa3aTesu, IPUMEYaHus U APYyrue 3JIEMEHTHl HAyYHbIX CTaTeH.

5. Hayuutbcs paboTaTh ¢ OOJIBIIMM JOKYMEHTOM B PEKHME «TJIABHOTO TOKYMEHTa»
6. Hayuurtbcs co3naBaTh 3J1€KTPOHHBIE JOKYMEHTHI cpeacTBaMu Word.

JlabopaTtopnas padora 11.

Texnonozuu gpopmamupoeanusn 0okymenmos. Cozoanue maonuy

Bonpocsl (koMneTeHUMU, HABLIKH) [1JIS1 OCBOCHUSI:
1. Hayuuthcs co3gaBath 1 yaansath Tadmuisl B MS Word.
2. V3yunth npaBuiia peJakTUPOBAHUS TAOJIHII.

3. W3yuuth nmpaBuiia UCMONIb30BaHUE (HOPMYII B TAOIHIIAX U BBIUUCICHUS B JTOKYMEHTAX

MS Word.
4. Hayuutcst paboTaTh ¢ JaHHBIMH TaOJTHUIIBL
. Hayuutscs paboTats ¢ rpaduaeckumMu o0beKTaMu.

. M3yunth npaBuna paboTsl ¢ rpaduiyeckuMu purypamu.

5
6
7. Hayuuthcs pabotath ¢ o0bekTamu WordArt, SmartArt.
8

. M3yuurs npasuia co3zganus uarpamm B npuioxenun MS Word.

3ananus 17151 BHINOJHEHUSI H MeTOAHYeCKHe PEKOMEeHIaAuM:
Tabauua npeacrabisieT co00i HaOOP SAYEEK, PACIIOIOKEHHBIX B BUJE CTPOK M CTOJIOIIOB.
Kaxnas sdeiika TaOJMIBI MOXET COJACPKATh TEKCTOBYIO, YHUCIIOBYIO WM TPpadUIeCKyrO
uHbopMaluo. MOKXHO MPOU3BOIUTH JIIOObIe MAHUITYJIALUU C JaHHBIMH TaOJIUIBI, HaIPUMeEp,
BCTaBJIATh W yHalsaTh, (OPMATHUPOBATHL IaHHBIC, HE HApyIIas MPH STOM PACIOJIOKEHUS

CTOJIOLIOB.
Co3oanue maonuyst

Jlnst BCTaBKM TaONMIBI CIY>)KUT KHONKA 7abiuysl, pacroliokeHHas Ha maHenu Tabauysl
BKIIAJKU Bcmaska. Tlpyu HaxaThu HA 3Ty KHOIKY MOXHO B WHTEPAaKTHBHOM PEXHME BHIOpAThH

HE00X0IMMOE KOJIMYECTBO CTPOK M CTOJOLOB s Oymyruei

Ecnin Ttabmuua odeHp Oonblias W KOJIMYECTBO
A4YeeK HEIO0CTaTOYHO, HYKHO BOCIOJb30BAaThCA  OMNIMEN
(puc. 1) M B mOSABUBLIEMCS JUAJIOTOBOM OKHE 3aJ]1aTh
KOJINYECTBO CTPOK U CTOJIOLI0B

17

Tabnuya

Taganusl

TaOJINLIBI
peIaraeMbIx
Bemasumv mabauyy
Heo0XoanumMoe
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| j EcTaEuTe TabAMLy... |

Hapucosate Tagauuy

Tatauua Excel

El &l e B

JKcnpecc-Tadanuel 3

Pasmep Tabnus

d  Yucno cTonBuos: 5 #
FY
Yucno cTpok: 2 o

1 AsTonoafop WKpKHL! cToNBUOE
] n F.Y
(*) nocrogHHan: AsTo s

) no cogepxMmMomy

) o WKpkHE oKHA

1 O] Mo ymon-anmio A Hossix Tafnuu

I OK l [ OTtmeHa

Puc.1. Co3aanue Tad0auLbI

3aoanue 17. Coznaiite Tabiuily u3 5 cmonouos v 6 cmpok depe3 nuaioropoe okHo BeraBka
TA0IMIbI, 3aITOJTHUTE IIAINKY TAOJIUIIBI, KaK Ha PHC. 2, 3a/IaliTe TPaHUIIBI TAOJIUIIBL.

Ne ' D anoImia IIna

O11eHEA CTIHIIeHTHA

Puc. 2. Oopazey Tabnuywr 1.
Omoopasicenue u cKpvimue JTUHUU CEMKU, HEULHUE 2DAHUbL
[Io yMom4aHuio peXuM OTOOpaKEHHsI paMK{ TaOMUIBI W Pa3leIUTENbHBIX JHMHUN
BKIItoUeH. TeMm He MeHee, JTaxke eClIM JJMHUHM CETKU OYIyT YAaJICHBI C UCTIOIh30BaHUEM KOMaHIbI
I'pannubl u 3amuBka, Word mo-mpexxkHeMy OyZeT OToOpakaTh JIMHHUHM CETKH, pa3felisiole
STYCHKN TaOJIMIIBI, 3TH JIMHUU HE O0TOOpakaroTcs Ha medatd. J[ist 1o0aBIeHHs TpaHMIl ¥ 3 THBKH

B TaOJMIAX HCIOIb3YETCS OKHO JHMaliora
I'panuubl ¥ 3aJMBKa OTKphIBalolleecs W3
KOHTEKCTHOM BKJIQJIKU KouctpyxkTop
—mnaHenb HapucoBath TaOnuily —KHOIKa
Br100p rpanuig

WM cpencTBa pabOThl C TpaHULIAMU
U 3aJIUBKOM, PacrojO0KEHHbIMU BO BKJIAJKE
Konctpyktop — manens Ctunm  TaOHIl
—I'panunpi— ['panune! u 3anuska(puc. 3).

Puc. 3.
I'paHuIbI U 32/ IMBKA

OxkHO 1uaJiora

3aoanue 18. Paboma ¢ mabauyei.
[To 3aBepiieHMH cO3MaHUS TAOJUIBI B Hee

r|]iHIII.I.hI H 3THEEE

D:&mﬂlgrpama CamEta

T Tam:

=

HapWooEaTe NacTHe
TaganLy

HapucogaTe rpaHuLLbl Iy

Fronka eetbop rpasnic

ie amras I o |Taﬁr|1m j
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HEOOXOJIMMO BBECTH TEKCT. TeKCT BBOAMTCSA B KaXAyl W3 s4eeK TaOJMIbl B OTAEIBHOCTH,
npudeM Ui ero  (OpMAaTUPOBAHHS IMOJXOAWT OONBIIMHCTBO CTAaHAAPTHBIX (YHKIHN
dopmarupoBanust Word. Jlns mepemerneHuss mo sueiikaM TaONUIBI MCHONB3YIOT KIIABHIIU
yIpaBJICHUS] KypCOpOM, MaHUNYJSTOp MBI W crenuanbHele  kinaBumu  (Tab). [lpwm
oopmieHnH TaOIUIBI TMOJIB30BATENb MOXKET YCTAaHOBHTH CBOMCTBAa BBHIOpAaHHOHN TaOIMIIBL,
Hanpumep, BbIPAGHUGAHUE, UHMEPSATbl, WUPUHY CMOAOYOS8, 2paHuybl U 3AIUEKY Yepe3
KOHTEKCTHYIO BKIaJKy MakeT (puc. 4).
Puc. 4. Bkiaagka Maket

N3yunte BO3MOKHOCTH, MPEJOCTABISIEMbIE KOHTEKCTHBIMU BKJIaaKaMu KOHCTpykTop M
Maker.

3aoanue 19. H3menenue pazmepoé cmpox u cmonoyos. 3Bvipasnusanue mexkcma u
dopmuposanue wipugpma ¢ aueiikax maoauybwi.

Haubonee mnpocTbiM crmocoOOM H3MEHEHHsS pa3MEpoB CTOJOLIOB M CTPOK SBISIETCS
nepeTackuBaHWe WX TpaHUl] BpyuyHylo. HyXHO moaBecTH yKas3aTelb MBIIIM K JIMHUW,
paszensonei aBa cToadua u B TOT MOMEHT, KOrJla yKas3aTeib MPUMET BUJ] JABOHHOM CTpEINKH,
Ha)KaTh JIEBYIO KJIABHIIY MBIIIH U TIEPEHECTH TPaHUILy CTOJIOLA B CTOPOHY (pHC. 5

Mo | Damunue rE!
nmn

—IHaETDDHTb cTonbel, Taﬁnnum!
L

Puc. 5. Hacmpoiika wiupunsl cmonoyoe

JUisd yka3aHMs YHUCIIOBBIX 3HAYEHMH pa3MepoB CTOJOLA WIM CTPOKH HCIOJIb3YyeTCs
BKIagka Maker —Pa3mep sdeiiku, 37ech K€ MOJIb30BATENb MOXKET YCTAaHOBUTH ABTONOADOOP
HIMPHUHBI U BBICOTHI sIUEEK

I[JISI HU3MCHCHUS IINPUHBL CTOJI6LIOB Ta6JII/IL[BI MOKHO BOCIIOJBb30BAaTHCA FOpHSOHTaHBHOﬁ
auHelkoi. Ha ropm3oHTanbHOM JMHEHKe pacrojiaratoTcsi METKH TI'paHUIl CTOJIOLOB TaOJIMIIbI
(puc. 6.). YcraHOBHTE KypcOp Ha METKY, M KOIJa IOSBATCA CTPEJIKH HW3MEHEHHS pPa3MEpOB,
Ha)KMUTE JIEBYIO KHOIIKY MBIIIH U, YAEP)KUBasl €€, IePEeMECTUTE MPaHUILy sTUeHKU TaOIULbL.

SRS TR L

SRR

Puc. 6. Ynpasienue mnpnmm &rl(()il/}ﬁrllj)%ll;{ IRY oporn KOOPAMHATHOW JIMHEHKHN

Cy3bTe CTOJIOIBI, B KOTOPOM BBEACHBI Ne n/n, oyenka u cmunenouss W PaCUIAPHTE
cToJiOell, B KOTOPOM BBEJICHA (hamuiusi.

[lepen Tem, kak HayaTh (OpPMATHPOBAHUE JAHHBIX TAONMUIBI, SYCHKH HEO0OXOIUMO
BbLIEUTh. [lonb3ysick BKIankoit Maker—mosie Tabmuiia— BbeiaenuTb, MOKHO BBLIICIHTH TY
CTPOKY HJIU CTOJIOCI, B KOTOPBIX MPEIBAPUTEIHLHO YCTAHOBICH KYpCOpP, a €CIIH IS BBIACIICHUS
XOTUTE BOCIIOJIb30BaThCSI MBIIIBIO - IMOJBEAWTE YKa3aTelb MBIIIU JICBEC CTPOKU WIIU BBIIIC
CTONOIA W IISJIKHUTE MBIIIBI0O B TOT MOMEHT, KOTJa YyKa3aTellb TNpUMET (GopMy CTpenKw,
YKa3bIBAKOIIEH Ha BBIICISIEMbIH y4acTOK. Bwidenume nepgyio cmpoky madiuybl, 3anoJiHeHHYHO
MeKCmoM.

19



BripaBHHUBaHMe TekcTa U popMaTUpOBaHUE MIPUQTa B siYeUKaX TaOIUIBI TPOUZBOTUTCS
TPAAWIIMOHHBIM CITIOCOOOM C HCIIOJh30BAHMEM KHOTIOK BBIpAaBHHMBAHUS a03alleB Ha BKJIAIKE
['maBHas, mubo Ha BkIaake Maket —mnone BripasauBanue (Puc. 7).

KoHcTpykTop MakeT
S2EE AS l
—
=SEE| = =
HanpaeneHue T[lona
= == TEKCTA ayenKu

BelpaBHMEaGHWE
Puc. 7. BelpaBHHMBaHHe TEKCTA B TYeHKe
YcraHoBUTE U1 IEPBOM CTPOKH TaOJIMIBI BBIPABHUBAHUE MO TOPU3OHTAIM M BEPTUKAIH

1o ueHTpy. /s nepBoit ctpoku Tabnuisl ycraHoBute mpudt Times New Roman, pa3mep 14,
JKUPHBI.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyos
JIyist BCTaBKH CTPOKHU/CTONIONA B UMEIOIIYIOCS TaOIUIly HEOOXOIMMO YCTAaHOBHUTH Kypcop

B CTPOKY WJIM CTOJIOCIl TIEpe]T MIIH TTOC)Ie KOTOPhIX HEOO0XO0IMMO J100aBUThH CTpOKy/cTtonbem. Ha
BKJIaike MaxkeT BbIOpath nojie CTpOKH U CTOJIOIBI M JOOABUTH HY>KHBIN 3JIEMEHT

UroObl 100AaBUTH CTPOKY B | [ & Berasurs cHuzy KOHIIe TaOJHIbI, HEOOXOIUMO
YCTAaHOBUTH KypCOp B MOCIEAHEH T s e sYeiike, pacrojoKEHHON B
[PaBOM HIDKHEM YTJIy TaOJMIBL, U Berasuts Ha)kaTh KiaBury Tab.

Jlo6aBbTe 00un cronmber — CEEPY i Berasurs CPEES T nocne croibma Hma.
BHecuTe  3aroloBOK  CTONOI@ - PoKH i cronbus “ Omuyecmeo. 3anonuuTe

TabnuIly JaHHBIMU Kak Ha puc. 8. Cronden N n/n 3aM0JHUTE MPU TOMOIIM HYMEPOBAHHOTO

CIIMCKa, BBIOpAB €ro Ha BKJIaJKe IIaBHas B moyie A63ar. JloOaBbTe B KOHIIE TAaOJUIIBI OJIHY
MyCTYIO CTPOKY.

IP:I DavILma Hmsa OTIeCTBO Omenka | CTHIICHIHA
1. |MeaHoB AHDpei AnekcesBrY 4] 1250

2. | Cepresga Mapua llBaHOBHA 4 1000

3. |BopoHoe [MeTp 1Nk K1y 4 1000

4 |KopoThoB EereHnid | CemMeHOBHY 3 0

5. | AHApeesEa Bepa [NeTpoBHA A 1250

53

Puc. 8. 3anoanenHnas tadauna

Yoanenue cmpoxku unu  cmonbya - ocyumectBiseTcs  KOMaHAOW — YIAJIMTh
CTPOKH/CTOJIOUBI/sTYeliku Ha BKIaake Maket (Puc. 9)

| x t:il}j:’ :;:4 Bcrae
4 Berae

Yaanute!| BcrasuTe
i CBEPXY Bcrae

[ N YaaauTe a4enku.. !

- 8 YaanuTe cTonéuel [
YaanuTe CTPOKK ’

="
_A] ¥aanuTe Taéanuy
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Puc. 9. Komanas! YaaIuTh CTPOKH/CTOJ0IbI/AYCHKH
3aoanue 21. Copmuposxka 0anHbIX 6 madauyax.
BBIMOMTHUTE COPTUPOBKY MO BO3PACTAaHUIO WM MO YOBIBAaHUIO IO3BOJISIFOT KHOIKA
CopTupoBKa 1o Bo3pactaHuio/yoObIBAaHUIO, PACTIONOKEHHAS Ha maHenu [ maBHas B mose Ab3alr
2l
Zz
CopTupoeka

. CopTHpoBaTh MOXHO KaK YHCJIOBBIE, TAaK U TEKCTOBBIE JaHHBIE.

B oxne nuanora CopTupoBKa, OTKphIBarolerocs Bkiaake Maker nosue [laHHbIe MOXXHO
YCTaHOBUTH MapaMeTPhl JJIsl COPTUPOBKU JaHHBIX, UCTIONB3YIO 0 TPEX MoJiei TabauIlbl, yKazaTh
TUIl COPTUPOBKHU (mekcm, uucio, oama) W TOPSIOK COPTUPOBKH Il KaXIOro moust (no
803PACMAHUIO UTU NO YObLBAHUIO).

CHa4ana no
= (* no BO3PACTAHHHD

" no yOeIEaHH

CTonGwamM 1 THM TekcT bl

Mo |aﬁ3au,arr|

SaTeM no
| ﬂ THM:  [TekcT -

{* No BOSPACT AHHHD
" no yBBIEaHHRD

1 L

Mo: |alﬁ3au.arr|
3aTem no
| = -
~
CMHCOK
(" co cTpokoA saronoeka (¥ fez cTpoOKW 3aronoeka

:

MapaMeTpel... | /4 OTHEHS

Puc. 10. {uanorosoe okuno CoprupoBka
[IpoBenuTe COPTHPOBKY IO BO3PACTAHHUIO paHEE CO3JAHHOW TaONHUIBI IO TIOJIO
®amwiaus. B oTkpeiBimiemMcs auanoroBoM OkHe COPTHPOBKA YCTAHOBUTE HEp@blll KA.
Cmonbey — 2, [lopsook — no 6o3pacmarnuio.
Buumanue! Ecnu O0annvle mabauyvl He 6bloeiums, d NPOCMO YCMAHO8UMb KYPCOD 8
npeoenax copmupyemozo nois, mo cOpmupoeKka npousolioem 6e3 npusasKu OCMAIbHbIX OAHHbIX
maobauywl.

HCTIOJIB3OBAHUE ®OPMVIJI B TABJIMIIAX U BEIYNCJIEHV A B
JOKYMEHTAX
3aoanue 22. Hexotopelie TabiuIiibl, co3naBaembie B Word npeHa3HAYCHBI 711 XpaHEHUS
YUCJIOBBIX JIaHHBIX. [[J1s1 BBIMOJHEHUS BBIYMCICHUNA HAJ 3TUMH JAHHBIMU MOXKHO BKJIIOYATh B
TaOIHIBI HOPMYIIBL.
J1J1st TOTO 94TOOBI UCITOJIB30BATH (DOPMYITY HEOOXOIMUMO:
*  VYCTaHOBUTH KypCOp MBIIIM B SYEHKY, TNle JOJDKEH OBbITh MOJY4YeH pe3yNbTar
BBIYMCIICHUI
= BriOpats BkiIaaky Maket — moJie Jlanusie —®opmyJa. [Ipu 3ToM Ha dKpaHe
MOSIBUTCS OKHO Juanora @opmyJa (puc. 11).
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Dopmyna @g|

Popryna:

PapMaT Yicna:
| =]
BCTaBHTE driyHIKLHHD:

| =l El

| OTHEHS |

Puc. 11. Juanorosoe okHo ®opmyna
=B cnucke BeraBuTh QyHKIUIO BHIOpaTh HYXHYIO (QYHKIMIO (BhIOpaHHAs (YHKITHS
nobaButcs B mojie @opmy.ia).
*B ckoOkH BBEAWTE HAMpPaABICHHE PACIOJOKEHHUS MOJCYUTHIBAEMBIX siUeeK (CBEpXy-
above, cieBa- left, cmapBa-right).
= [Ipy HEOOXOAMMOCTH MOXHO BBIOpaTh (hopMaT OTOOpaKEHUS pPe3yIbTATOB BHIYUCICHUS
B ciiucke dopmar ymciia
=B pesynprare Word BcTraBUT mone, cojiepxaiiee (QopMmMyny, B S4YEHKy TaOMUIBI H
0TOOPA3UT Pe3yJIbTAT BHIYUCICHUS.
Tak:ke MOKHO NPOU3BECTH MOACYET CJETYIOIIUM 00pa3oMm:
UroOsl 3a0ams 6 auetixe ¢hopmyny, HY)KHO BBITIOIHUTD CIEAYIOUIHE ACHCTBUS:
® [IOMECTUTh Kypcop B s4YEHKy TaOJULIbI ' 2§ x|
WIM B TO MECTO [OKyMEHTa, TJe JOJDKEH
BBIBOJITHCS PE3YJIbTAT;
® BBINOJHUTh KOMaHny /[annvie -Popmyna
neHTsl Maxem;

®opmyna:
I=a 1+a2-a3

DOpPMAT YHCNa;

Io,00 =
e B nosiBUBLIEMCS OKHE Popmyna (puc. 12 )
BeTaeHnTe dyHKUMIO; BrrasnTy 3aKnan
B CTpOKe (OpMYJIbI £ :
3amucath (GopMyiy, yka3aTh (opMmar BBIBOJAA —— ﬂ I =
pe3ynpraTa B CTpoke (opmara uucia, mOpu
OK OrmeHa I
HEOOXOJMMOCTH BBIOpaTh (YHKIUIO B TIOJE

BCcTaBKH (pyHKIMU U HaxaTh OK.
3ameuanue. JluanazoH sYEEK YKa3bIBAETCS
yepes JIBOETOUME OT BEPXHEH JIEBOM STUEHKHU 10 HIDKHEN MTPaBOM.

Brruucnure cpennuii 0amn CTyJeHTOB U OOIIYI0 CyMMY CTHUIICHIMHU B CO3/IaHHOM paHee
tabnuue. /[ yero ycraHoBUTE Kypcop B MYCTyr siueiiky moj mojem OueHka, BeiOepuTe
BKiIaiKy Maket — noJie Jlannsie —®opmyia. B okue auanora ®opmyia ycTaHOBUTE Kypcop B
ctpoky dopmymna, 3arem Beibepute Ppynkuuo (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazduenue a4eexk

Jlnst oObearHEHUsT HECKOJIBKUX SUEEeK B OJIHY, HEOOXOAMMO BBIJEIUTH OOBEAMHSIEMBIC
sA4Yeiiku, a 3aTeM BeIOpaTh BKiIagky Maker — moje O0beAuHUTHh suelku. J[ns pazneneHus
SYeeK C MCTOJb30BaHUEM MEHIO HEOOXOIMMO BBIICTUTH OJIHY WM HECKOJIBKO SYeeK W BHIOpATh
BKiIaaKy Maker — moJie O0benuuutb— Pa30ouTh svyeiikn. B nosiBuBLIEMcsl OKHE Iuajnora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB MJIA CTPOK CJIETYET pa3AeinuTh BHIACICHHYIO STUCHKY.

OObenuHNTE TEpBbIE YeThIpe SUEHKU TaONUIBI B MOCIEAHEeH cTpoke. B oO0beanHeHHbIe
aueiiku BBeauTe TekcT: HMmozoevle 3nauenus. Iloacuutaiite oOHIyI0 CyMMYy CTUIEHIWU U
CPEIHIO0 OIEeHKY. B pesynbrare Bbl 1OMKHBI OMYyYUTh TaOIHUITY Kak Ha puc. 13.

Puc. 12. Oxno 660oa ¢hopmynvt 6 madauuy

Taoauna 2.
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r?; Panmrma Hma OTIeCcTRO Onesxa | CTHIIeHIHA

1. |WeaHoBE AHOper AnerceeBny 4 1250

2. | Cepreess hlapns lBaHoBHE 4 1000

3 |BopoHoe MNeTp 1k 1y 4 1000

4 |KopoThoe Eerennid | CemeHoBWY 3 0

5. |AHOpesBs Bepa [NeTpoBHa o 1250
MTOroEBIE IHAYEHWA; 4.2 4500

Puc. 13. 'oToBas Tabdauna
CoxpaHuTte co3qaHHyI0 Ta0nuIly B cBoei make moja umeHem Tabduaunua 2
CamocrositennbHO co3maiiTte Tabmuiy (puc. 14) mo oOpasily, MOACUUTANUTE CTOIOEI]
Cpeonuii 6ann.

Tabauuya 2.
Ne TIHO IIpegmersr
g g : b
= = = '
: = : : :
) . & g @
= = = =1 -
: : : : <
1 Heanop A 11 3 4 5 4
2 Iletpoe HE. k] 3 3 3
] Cugopo A K. | 4 4 3 3
4 CuupHee BT | 3 3 3 ]
O6upni cpemqoni 6aan rpyImis

Puc. 14. Berunciienne cpeiHero 3Ha4eHHs

Ilpumeuanue: [Ipumenenue popmyn 6 mabauyax

JUia TmpoBeneHHUs] 3JEMEHTAPHBIX BBIYUCICHUN B TalNMIlE pPEATU30BaH MEXAaHU3M
npumeHeHus Gopmyit. Tak, arobas siueiika TaOIMIBI MOXKET ObITh «BBIYUCIISIEMOID» Ha OCHOBE
NpUnUcaHHo el gopmynbl (yHKUIMHM), ONMEpaHAaMH KOTOPOHM SBISIOTCS 3Ha4YeHHs (Kak
IPaBUJIO, YUCIIOBBIE) OPYTUX A4YEEK MM JUIsl HEKOTOpbIX (GyHKuMi ux rpymm. [Ipu stom Bes
TabJIMIa pacCMaTPUBAETCS KaK MaTpULA, CTPOKH KOTOPOW HYMEpYIOTCSl, HAauUMHasl C €JUHMIIBI, a
CTONIOLBI 0003HAYAKOTCS IATHHCKUMHU OYKBAaMH, HAYMHAs C A.

Al Bl Cl D1
A2 B2 C2 D2
A3 B3 C3 D3
Aodpecayus aueex madbauyvi
YroObl 3a1aTh B siYeiike (hOPMYITy, HY’KHO BBIITOJIHHUTD CJICAYIOUIHE ICUCTBUS:
- TIOMECTUTh Kypcop B SUYCHKY TaOJHIBI WIH B TO MECTO JOKYMEHTa, TJIe JOJDKEH

BBIBOJIUTBCS PE3YJIbTAT;
- BBINOJHUTL KOMaHy JlanHble — Dopmyiia eHTsl Maker;
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- B mnosBuBHIeMcs okHe dopmyna B cTpoke (GopMmynbl 3amucath (opMyiy, yKa3aTb
dbopmat BBIBOJIA pe3ysIbTaTa B CTpOKe hopmaTa 4UCiIa, Ipu HEOOXOAMMOCTH BbIOpaTh (QyHKIIUIO
B T10JI€ BCTaBKU (PyHKUIMHU U HaxxaTh OK.

3ameuanue. [Inana3oH siUE€EK YKa3bIBAECTCS 4epe3 JABOECTOUYUE OT BEPXHEW JIEBOW SUEUKHU
J10 HYKHEH IpaBoM.

Papryna:
|=al+a2-a3 '

PapMaTt 4YMcna:

||:|,n|:| =l

BCTaEBMTE qryHELMHD: BCTAEMTE 3aKNaaky:

| o | 7
O I OTMEHA | [

Oxno 6600a ghopmynvl 6 maodauyy

UToOB! M3MEHUTH 3aMMCaHHYI0 (POPMYITY, HYKHO:

- BBIJICJIUTH STYEHKY ¢ HOpMYIIOii;

- BBINOJIHUTL KOMaHy JlanHble — Dopmyita 1eHTsl MakerT;

- BHECTH U3MEHEHHMs B MOsABHBIIEMcs okHE (opmyi. JInbo BbI3BaTh MO MpaBOil KHOMKHU
MBIIIM Ha BBIICJICHHON s4elike KoMaHay WM3menuts mnone-Popmysia U BBIIOJHUTH €€
peaaKTUpPOBaHUE.

UtoOBI mepecunTaTh pe3ynbTaT POPMYIIBI IPU U3MEHEHUH YHMCIOBBIX JAHHBIX B JIPYTUX
suyeiikax TabIuIlbl, Y4acTBYIONMX B (hopmyJie, HY’KHO MPHU BBIAEICHHON sueiike ¢ popmymoii mo
MpaBOil KHOIKE MBIIIN MPUMEHUTh KOMaHy O6Hosums nose. UtToObl yianuTh Gopmyity, Hy)KHO
JIBX/IbI PUMEHUTH KoMaHy Delete k BeieneHHOMY pe3ynbTaTy (hOpMyIIbL.

3aoanue 24. /lobasnenue nazeanus k madauye. Ecnu B TOKyMEHTE IpeANoIaraeTcs
HaJIMYUEe MHOXeCTBa TaONIML, TO A ynoOcTBa IOJB30BaTENIEl CYIIECTBYET BO3MOXKHOCTh
CO3/IaHUS aBTOMATHYECKOW MOJANMUCH K TaOIMUIle C COOTBETCTBYIOIIECH MepeHyMepalei mnpu
J00aBJIICHUH HOBBIX TaOJIUI] B JOKYMEHT.

Jns nmoGaBneHus: Ha3BaHUs K TaOnWile, BbLACTUTE TaONHWIly W BbIOEPUTE KOMaHIY
Bcmasumo nazeanus nanenu Hazeanusa Bknanku Ceoiiku. B nosiBuBmemcs okue Hazeanue (puc.
15) ykakuTe TEKCT MOAIMMUCH, €€ MOJOKEHHE OTHOCUTENBHO TaOauibl. Ecau BBl XOTUTE, YTOOBI
MOAMKCH K TaOnuIe A00aBIsIach aBTOMAaTUYECKH MPU BCTaBKE HOBBIX TAOJMIl B JOKYMEHT, TO
UCIIOJNIb3Ysl KHOTIKY A68moHaseanue HaCTPOUTE MapaMeTphl MOANUCH U YKAXKUTE, UTO €€ CIEeAyeT
I00aBISITH 17151 Bcex 00bekToB Trma « Tadmmma Microsoft Word» (puc.16 ).

\ HazeaHWe EE{ | ABTOHA3BAHWE EE”

HazeaH1e! ﬂDSaBJ‘IHTb HA3EAHHE NPH BCTAEKE DGLE—'KTEI:

- MpezeHTauma Microsoft Office PowerPoint 97-2003 -
Tatamna 1| MpeseHTaumra Microsoft Office PowerPoint © nog Aeps#koi makpoco
Cnafa Microsoft Office PowerPoink

Znafa Microsoft Office PowerPaoint 97-2003

Cnaig Microsoft Office PowerPoint © noaAep#Kkon Makpocoe

E| 0| TaBnkwa Microsoft Word

MNapamMeTpel

NoAnHCE: Tabnuua

m

TOQEHHEIF PHEYHOK

nonokeHye:  |Had BelAENEHHEIM 05 BEKTOM aiin MIDL -

Wk AHOYMTE NOANMCE M3 HASEAHHA NapameTpel

nonoxeHHe:  [{gklE =L

[[x]

[P.BIDHaBBaHHE... ] [ Ok ] [ OTMEHA ] [Comgﬂ:... ] ’Hmepaum“ ]

Puc. 15. /lua;iorosoe 0KHO Ha3BaHUe |
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Puc. 16. BctaBka ABTOHA3BaHUSA TA0IHIILI

PABOTA C JAHHBIMU TABJINLbI

3aoanue 25. IlIpeoopazosanue madauyvt 6 mexcm.

[Tpu BO3HUKIIIEN HEOOXOIUMOCTH TOJIYYUTh u3 HMEIOIIENCS TaOJIUIIBI
CTPYKTYpUPOBAaHHBIN TEKCT, BOCHOJIB3yiTech kKomaHmoil Jlanueie - I[IpeoOpa3oBath B TEKCT
neHtsl Maker. B urore Oyner moiydeH TEKCT, pa3fe/ieHHBbI B MecTax pas3jelieHus syerhkaMu
TaONUIBI BHIOPAHHBIMH Pa3IeIUTEISIMH.

Ilpeoopazosanue mexcma ¢ maonuuy

Mo>HO TpeBpaIarh y>xe HabpaHHBIA TEKCT B TaOmuity. st 3T0ro He0OX0AUMO

e Brigenute HYXHBIM OJ0K TekcTa W BbIOpaTh omiuio [IpeoOpa3oBate B Tabmuily
kHonku TaOmuna.

e B nosiBEBImIEMCS OKHE HAJI0 33aTh TTApaMETPhl OyAyIIeH TaOJIUIIBL.

Crnenyer wuMeTh BBHIY, 4YTO (parMeHT TEKCTa JOJDKEH OBITh IPeIBAPUTEIBHO
OoTGOPMATUPOBAH CHUMBOJIAMH-PA3JICTUTEAMU (HanpuMep, TaOyssiuend uiym ab3amem), 4ToObI
nporpaMMa CMOrjia pa3jinyiTh SYCHKH TaOIHIIbL.

PABOTA C U3OBPAXXEHMAMU

Microsoft Word mpenocraBiser J0CTaTOYHO OOJIBIIME BO3MOXKHOCTH pPabOTBHI C
rpadukoil. Hamnune rpadguyueckinx 0O0bEKTOB B TEKCTOBBIX JOKYMEHTaX 4acToO KeJlaTelbHO, a B
HEKOTOPBIX CIyYasX IPOCTO HEOOXOAUMO.

OcHoBHbIE CHIOCOOBI BKJIIOUEHHUS! TpapUKU B JTOKYMEHT - UMIOPT TpadUKU U3 JIPYTUX
NPUIOKEHUH WK CO3/laHKe rpauyecKuX 0ObEKTOB HEMOCPEACTBEHHO B JoOKyMeHTe. OCHOBHBIE
MHCTPYMEHTBHI 17151 paboThI ¢ rpaduKoil HaXOAATCs Ha JeHTe Bemaeska nanens Manrocmpayuu.

Bcmaexka uzoopasicenuii uz opyzux npuioxceHuil

I'padmyeckue oOBEKTHI M3 APYTUX NPUIOKEHUN B NOKyMEeHT Word MOKHO BCTaBHUTD,
ucnonb3ys 0ydep oOMeHa. J[7s 3TOro HY’)KHO CKONMUPOBATh KAPTHHKY W3 JIFOOOTO MCTOYHUKA -
BeO-CTpaHMIIbl, JPYroro JAOKyMEHTa, JAPYroro MPHJIOKEHHs, a MOTOM BCTaBUTh U3 Oydepa
o0MeHa B HY)KHOE MECTO TEKYIIETO TOKYMEHTA.

3aoanue. OTKPOWTE TaKTOBBIA JTOKYMEHT, CO3aHHBIA paHee, U BCTAaBbTE B HETO JIFOOOMH
rpaduueckuii 00BEKT, UCTIONB3YsI Oydep oOMeHa.

Bcmaexka pucynkoe usz gaitna

JUis  BCTaBKM pHUCYHKa U3 HUMEIomerocs rpaduyeckoro Qaiiia, HE0O0X0IUMO
BOCITOJI30BaThCS KHONKOW Pucynox nanenu Mnriocmpayuu Ha BKIaake Bemaska.

B nosBuBmieMcs OKHE HalguTe U
BBIOCpHUTE HYXHBIM Tpaduueckuid  (aid.
N3006paxkenne BCTaBUTCS B JOKYMEHT.

3ameuanue. CnenyeT y4UThHIBATh, YTO
BCTaBJICHHOE n300pakeHue 3a4acTyro
3aHMMaeT 3HAYUTENBHBIM 00bEM MaMSTH.
[ToaTOoMy BBITIOJTHEHHE HEKOTOPBIX OIepaluii OyJeT 3aHUMaTh OMPEICICHHOE BpEMs, MIPHUEM,
oHO Oyaer TeMm Oosblle, dYeM OOJbIIe pa3Mep BcTaBiaseMoro (aitla u  HUKe
POM3BOIUTEIHHOCTh KOMITbIoTEpa. UTOOBI paboTa ¢ m300paxeHussMu Obuia O6osee ynoOHOH, a
WUTOTOBBIN pa3Mep TEKCTOBOT'O JOKYMEHTa He ObLI O4YeHBb OOJBIINM, IEIeCOO00pa3HO CIenaTh
KoMIIpeccuto n3o0paxenus. s 3Toro Ha BkIajake Popmam Ha NaHETH M3meHums 8blOpams
kHonKy Corcamue pucynka.

3aoanue. Jlo6aBbTe B TEKCTOBBIH JIOKYMEHT PHUCYHOK M3 (aiina. M3yuuTte manensb
Hzmenenue. TlpoBenure KOPPEKIHUIO SPKOCTH U IBeTa pucyHka. JloGaBbTE Xy0’KECTBEHHBIC
3pPEKTl K PUCYHKY.  [IpDOBEIIUTC e

PucyHok faptuHka Ourypet SmartArt Anarpamma CHUMOK
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KoMIpeccuto n3o0pakenus. Ecnu pucyHok umeet oqHOPOHBIN QoH, mompoOyiiTe yaanuts Gpox
n300pakeHusl P MOMOIIY KHOMKU Yoanums gomn.

Bcmaexka pucynkoe uz konnexkyuu.

Jlnst oToit paboThl CIYXXUT 00nacTh 3amad Kapmunxa. JlaHHAs KOJUIGKIUS COJEPIKHUT
no100pKy Habopa KapTUHOK TEKCTOBOTO PEIaKTopa.

st BctaBku Kapmumnku HEOOXOIUMO . —
HaXaThb KHONKY Kapmunka Ha mnaHelu ‘:} m L&.t“‘

urypel SmartArt Anarpamma CHUMOK

Hnmocmpayuu  Brnanku Bcemaska. CupaBa  pyovod kaprumka
NOSIBUTCSL TNaHenb Kapmunka ¢ KHONKOW
Hauams, HaxkaB Ha KOTOPYIO, MBI YBUIUM
KOJUIEKIIIO U300paKeHU.

3aoanue. [Ilpocmompume Konnexyuro uzobpaxdceHuti u 0obasbme 11000U U3 PUCYHKOS 8
MeKcmoswvlli OOKyMeHm, 6blopas Komandy Bcmasums unu 08axicovl WeikHy8 Mbliblo No
uz0opasicenuro.

Co3zoanue cpaguueckux npumumueos

Knonka @ueypwr manenu HUnrnrocmpayuu BKIATKU Bcmaseka CHyKUT 1uisi OBICTPOTO
co3mMaHus TpaduvecKuX MPUMUTUBOB. [l cO3MaHUS HYKHOTO NMPUMHUTHBA BHIOEPUTE €T0 U3
BBIMAIAIONIETO CIHCKA U «HAPUCYUTE» B JOKYMEHTE MPOTSKKON MBIIIA C HAXaTOH JIEBOM
KHOIIKOM.

3ameuanus.

» Jlnsg Toro uroObl urypa umena \:‘ U‘ﬁ]
OJMHAKOBBIC  IPOMOPLUH, BO  BpeMsd
PUCOBaHMS HAJ0 yIEp)KUBaTh HAXKATOU
kHonky Shift. IIpu naxaroi knaBumm Ctrl
¢urypa Oyner HaprCcOBaHa «OT IIEHTPA».

* Ilpu cozganum GpuUryp Mo>KHO MCIIOIB30BATh MOJIOTHO, KOTOPOE TTO3BOJISIET Pa3MeIaTh
Ha HeM rpaduyeckre OOBEKTHI M TepeMelaTh, Bpamarh, YIAlsATh cpa3dy BCE OOBEKTHI,
pa3MerieHHble Ha HeM. YTOObI co31aTh MOJIOTHO, BEIOEpUTE KOMaHIy Hogoe nonomuo U3 MEHIO
kHonKu Pueypul (Bknanka Bemaesxa-Hnniocmpayuu).

[Tpu BbAeneHNH GUTYpHI 1O KpasM TOSBISETCS paMka ¢ Mapkepamu. Cunue Kpyenvie
Mapkepvl  TO3BOJIIIOT — IPONOPIMOHATBHO  HM3MEHHTh  pa3sMmepbl  (QUrypsl, cunue -
HETIPONIOPLUUOHANBHO. JKenmbitl pomMOOSUOHbILL MapKep TaKXKe CIYXKHT Ui W3MCHEHUS
TeOMETPUYECKUX pazMepoB Gurypsl. DUrypy MOKHO BpaliaTh, IS 3TUX LENEH CITYKUT 3e/1eHblil
Kpyenvlll Mapkep, PAcIoJIOKEHHBIA Hanx ¢urypod. [[ns BpamieHus NMPUMUTHBA HEOOXOIHMO
YCTaHOBHUTH KYpPCOp MBIIIM HAa MapKep M, HaXKaB JIEBYIO KHOIIKY, MPOHU3BOIUTH JBIIKCHHS
MbIbi0. [Ipu aTOM purypa Oyzaer Bpamarbesi B Ty WIM HHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOIBKO TpapuuecKuX NpUMUTHBOB. [Ipy co3naHnm NPUMUTHBOB
ucnonb3yite kiaBumu Shift u Ctrl. ITopabGotaiite ¢ co3gaHHBIMU W300paKEHUSIMU: YBEJINYbTE
WM YMEHBIINTE pazMep U300paKeHHs, TOBEPHHUTE H300pakeHHE.

MnmocTpauumn

Wnnoftpaunn

3aoanue. Co3naiite MOJIOTHO W Pa3MECTUTE Ha HEM HECKOJIBKO T€OMETPHYEC
nopaboTaiiTe ¢ BETOM, 3AJIMBKOW, KOHTYpaMu U Apyrumu dddexkramu puryp.
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Peoaxkmupoeanue uzobéparxcenuii

Jlis u3MeHeHusl Kakux-Iubo mapaMeTpoB M300pakeHUN (PUCYHKOB), HYKHO BBIJIEIHUTH
BCTaBJIEHHOE M300pa’keHUe, NMPU 3TOM MOSBHUTCS HOBBIH KOHTEKCTHBIH MHCTpYMEHT Cpedcmea
pucosanus, coaepxkamui Bkianky @opmam (puc.l ) ¢ WHCTpyYMEHTaMH [Jisi 0OpabOTKH
U300paKEHHUSL.
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Puc.1. CpeacrBa pucoBanust

C ux moMoUIbI0 MOKHO ITPOU3BOJUTH HECIIOKHBIE ONIEPALlMU PENAKTUPOBAHMS PUCYHKA -
U3MEHAThH SIPKOCTh, KOHTPACTHOCTh, pa3Mep, BpalllaTh, BHIOUPATh CTUJIb JIJIsl PUCYHKA (MOKHO
3a1aTh ero (opMmy, LIBET IPAHUIIBI, a TakkKe 3(P(PEKThl), YKa3bIBaTh MOJOKEHHE OTHOCUTEIHHO
TEKCTa.

1. YtoOBl  usmenums  ApKOCMb,  KOHMPACMHOCMb,  NepPeKpacums  PUCYHOK B
OTpe/ieNIeHHbIN LBET (HapuUMep, cIeNaTh ero MeHee SPKUM, YTOObI HCIOJIb30BAaTh B KAUECTBE
dona), Ha maHenu H3zmenumsv Briagku Dopmam (Pabora ¢ puCyHKamH) BBIOEpUTE
COOTBETCTBYIOIINE ITyHKTHI.

2. YtoOsl 3a1aTh cmuib oghopmiaenus, N3MEHUTb (hopmy pUcyHKa, 3a1aTh BUJL €T0 epaHuy
u o¢gexmor (T€Hb, OTpaKEHUE, CBEUCHHUE, CIIIAXHBAHUE, peibed, MOBOPOT), HCIOIB3YHTE
UHCTPYMEHTHI ¢ naHenu Cmuau pucynkos BKnagku @opmam. Taxxe 111 opOpMIICHUS PUCYHKOB
[0 HAXKaTHUIO MPaBOM KHONKU MBIIIM MOXHO BbI3BaTh KOHTEKCTHOE MEHIO U BbIOpaTh KHOIKY
Dopmam pucyHka.

3. YtoObl ommenums 6ce ucnpasieHuvie napamempsl Ha NaHenu M3menums BbIOESpUTE
kHonKy Copoc napamempoe pucyHka.

4. Ytobbl 3a0amb HYJHCHLLL pazmep PUCYHKA, MOXKHO, BBIJIEIHB €ro, U3MEHHUTH pa3Mep
BpYUHY10, MO0 3a7aTh TOYHBIC 3HAUEHUs pa3Mepa Ha maHenn Pasmep. Ha 3Toil e manenu
JIocTymnHa KHOMKa Obpe3ka, KOTopasi IO3BOJISIET 0Ope3amsb PUCYHOK € KaXK10i CTOpoHbI. BaxHO
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yauThiBaTh, yTo Word He ypanseT oOpe3aHHyl0 YacTh PUCYHKAa, a IPOCTO TEpecTaeT ee
0TOOpaXKaTh.

5. Utobb1 nogepnyms/ompazums PUCYHOK, UCHONb3YHTe KHONKY [logepHymb TaHEIH
Ynopsoouums.

6. UToOBI cepynnupoeams HECKOIBKO PUCYHKOB B OAMH (U1t Gojee ynoOHOW paboThl ¢
MHOKECTBOM M300pa)KE€HHUI ), UCTIONBb3YTe KHOTIKY I pynnuposames Hananenu Ynopsaoouumeo.

7. Utobbl pacnpederums Tpaduveckue OOBEKTBl OMHOCUMENbHO Opye Opyea U
Cmpanuysbl, UCTIONB3YHUTE KHOTKY Bwuiposuams, Ha 3aonui naan, Ha nepeonuii nian manenm
Ynopsaoouume.

8. Uto0BI omobpaszums cemky, KOTOpas MO3BOJIAET 00JIEe TOUHO PACTIPEEIATh 0OBEKThI
Ha CTpaHule, BbeIOepuTe MNYHKT Omobpadxcams cemKy KHONKH BbiposHamb TNaHETH
Ynopaoouums. HaxaB xkHonky [lapamempul cemku, MOXHO HACTPOUTb HEOOXOIUMBIE
napameTpsl paboThl ¢ ceTkoi. Tak, OOBEKTHI, MpHUBS3aHHbIE K CETKe, OyIyT IepeaBUraTbCs
TOJIKO TIO COOTBETCTBYIOIINM KJIETKaM CETKU U pacIioyiaratbcs B HUX.

9. JInst HACTPOUKU pacnonodicenus zpaguueckoco 00beKma OMHOCUMENbHO MeKcma
(obmekanus), NCTIONB3yHTe KHONIKY Obmexanue mekcmom manenu Ynopsoouums (puc. 2). Ilo
YMOIYaHUIO MIPOrpaMMa yCTaHABIMBACT pekuM oOTekaHus «B Tekctey», mpu KOTOpOM pI/IcyHOK
«pa3pbiBaeT» TEKCT. MOXKHO BBIOpaTh JIFOOOW Jpyroi
MONXOJAIINIA BapuaHT OOTeKaHUsS: - Bokpye pamku -
PUCYHOK BIIMCaH B NMPSMOYTOJbHHUK, TEKCT OOTEKaeT ero
M0 paMKe 3TOTrO MPSIMOYTOJbHUKA; 10 KOHmypy - TEKCT

&O() exanne Texciom = | JA-
B rexcre

Boxpyr pamxu

00TeKaeT PUCYHOK IO €0 TPAHUIIE; Mo gonTypy
- 3a mexcmom - PUCYHOK OyAeT WUTrpaTh POib (OHOBOTO 28 TRECTOM
N300paKCHMS; Cepea rexcrom
- Ilepe0 mexcmom - pPHUCYHOK OyJIeT TOMEIICH Haj Coepxy i CHudy

TEKCTOM M 3aKPOET COOOM €ro 4acTh;
- Ceepxy u cHu3y - TEKCT OyleT pacmojiaraThCsi BBIIIE U
HWKE PUCYHKA;

[Ipn HEOOXOIUMOCTH MOKHO H3MEHHTH KOHTYP
00TeKaHMs TEKCTOM. Jost 9TOTr0 BBIOEpHTE Puc. 2 Knonka Obmexanie mekcmom
COOTBETCTBYIOIIYI0 KOMaHAYy MEHIO KHONKU Obmekanue
mexcmom. Ilpym 3ToM BOKpYTr OoOBEKTa MOSIBUTCSA paMKa C MapKepamu, Nepemerias KOTOphIe,
MOJKHO Oy/IeT U3BMEHUTH KOHTYD.

Taxoke MOXKHO 3a/1aTh TOTOBBINA BHJI 00TeKaHus, [1o0diceHue TTaHen Ynopsoouume.

3aoanue. OnpoOyiiTe BCe BO3MOXXHBIE BapHaHTHI PAOOTHI C TEOMETPHUYECKUMHU
00BEKTaMU.

LxEQiHoe

S L

AMOMOAHMUTENBMEIE NEPAIMETDEI PAIMETEMN

[
“t\

Co3zoanue oovexkmoe WordArt

WordArt - 3To kXpacuBo O0OPMIICHHBIA TEKCT Ha OCHOBE T'OTOBBIX IIa0JOHOB, KOTOPHIC
MOKHO peAakTHUpoBaTh. [[ns BcraBku o0bekTa WordArt npeanasHaueHna kuomnka WordArt (puc.
3) Ha maHenu Texcm BKIAAKU Bcmaeka, KOTOpas TO3BOJIIET BRIOpaTh 00pa3el] 3 KOJUICKINH 1
BHECTHU CBOU TEKCT.

[Tocne BcraBkm oOBekta WordArt B OKkHE L,

S| 3kcnpecc-6nokm ~ |24 Crpoka nognucy ~
mporpaMMmal MOABJISICTCA KOHTCKCTHBIM MHCTPYMCHT

..41 WordArt ~ 5? Jata v spems
Paboma c oovexmamu WordArt-@opmam (puc. 4). Haanuce—— o~
= AS Bykenua ~ P OBbeKT ~
Tekcr
Puc.3
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Puc.4
Ha manensx maHHOW NEHTHI TPEICTaBICHBI MHCTPYMEHTHI IUJISl pabOThl ¢ OOBEKTaMu
WordArt, xoTopble MO3BOJISIOT U3MEHATH (POpMY, MapaMeTpbl U HalpaBiIeHHE TEKCTa, MEHSTh
CTHJIN OOBEKTA, BBITIOHATH HACTPOHKY OOTEKaHUS, PACTIONOKEHUS H T. 1.
3aoanue. Co3naiite o0bekT WordArt. Ilpumennte kK 3ToMy 00BEKTY O(OpPMIICHHE TIO

CBOCMY YCMOTPCHHIO.
AL
ou T@KQT

Oovexkmot SmartArt

OO0bexThl SmartArt - HOBBIN THN TrpadUUECKUX JIEMEHTOB. Takue OOBEKTHI SBISIOTCS
YeM-TO CPEJIHMM MEXAy auarpaMMaMu W (QHUrypamMH, OHH JAIOT BO3MOXKHOCThH IPEJICTABHUTH
pasHyro uH(pOpMaIUiO B BUIE YIO0OHBIX TpadUUYeCKUX OJOKOB - PazHOOOPA3HBIX KPACOUHBIX
CXEM.

IIpu BeIOOpe mrabmoHOB SmartArt HEOOXOJUMO YYUTHIBATHh HMX IEPBOHAYAIHLHOE

npeanasHadenne. s BcTaBkM 00BeKTa SmartArt CIyXUT OZHOMMEHHAs KHOINKA Ha TaHENN
Hnnocmpayuu Bknagku Bemaeka, KOTOpast BEI3bIBAET OKHO BBIOOPA pUCYHKa (puUc. 5).

Hubop prcyrisa Smarthr
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Puc. 5. Oovekmot SmartArt
29



BriOpaB 1m1a0iioH, Bbl YBHIUTE €ro KpaTtkoe omucanue. Ilocie moOaBieHus 1mabiioHa B
JOKYMEHT B OKHE TEKCTOBOTO TpOIleccopa TOSBUTCS KOHTEKCTHBIH HWHCTpyMeHT Paboma c
pucynkamu SmartArt, cogepxaimuii aBe neHTol: Koncmpykmop u @opmam (puc. 6).

J1J1s1 3aTIOJTHEHNsT TEKCTOBBIX TIOJIeH Ia0JI0OHa MpeqHa3HauYeHBI 00JIaCTH, TOMEYCHHBIE KaK
Texcm, nmubo neBas naHenb SmartArt-oObekra. /[ qo0OaBiieHHS HOBOTO 3JIEMEHTa B OOBEKT
SmartArt Hago TPOCTO HaXKaTh KIaBuiry BBoja. [IyHKTe Jobasume gueypy eviue u /Jobasums
@ueypy Hudice IpeTHA3HAYCHBI [T BCTABKH DJIEMEHTA JIPYroro ypoBHs. Eciu kakue-To KHOIKH
HEaKTHBHBI, 3HAYHUT J00aBJICHUE HOBOTO AJIEMEHTa HEBO3MOXKHO. JlJIsl ymaneHus Kakoro-imdo
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Puc. 6. Paboma c pucynkamu SmartArt

3JIeMEHTa He00XO0AUMO €r0 BbIIEINTh U HaXxaTh kinaBuily Delete. Knonku /logvicums ypogens u
Tonuzums yposens ipeTHA3HAYCHBI 11 U3MEHEHHUST YPOBHS BBIJICIICHHBIX 2JIEMEHTOB.

OOwekThl SmartArt ¢opmMaTUpYIOTCS KaKk M OOBIYHBIA rpaduyeckuil MPUMUTHUB, AJSA
9TOTO HWCIIONB3YHTe HWHCTPYMEHTHI MaHenell JeHThl @Dopmam KOHTEKCTHOTO HWHCTPYMEHTA
Paboma c pucynxamu SmartArt.

3aoanue. Coszoauime 3-4 obvekma SmartArt. Pazmecmume mexkcm 6Hympu OSmux
06vekmos. IIposedume popmamuposanue 06beKmMo8, UCHONLIYSL BOZMOHCHOCTNU KOHMEKCIMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Huazpammor
B noxkymentst Word MoxHO
i i ' 1 i i MY - A
BCTaBJIATh jaWarpamMmbl. Ilpm momomwm [ = 0 0 ; T
Cann2 ( » My Mo
JUarpaMmm MO>KHO HATJISTHO — P
MPEJCTaBUTh YHUCJIOBBIE JlaHHBIE B raaamar “ y
4 wmaptar) L %) 1. ) [
rpaduueckoM BHJE, UX TOpA3d0 Jierde |~ = sasorerd PO T Y
I . I

BOCIPUHUMATh. '
JUia  co3maHMs  auarpammsl ///‘\
HEO0OX0IMMO BBIOPATH BKJIAJIKy i
Bcmaska u HaXaTh KHOTIKY | .
Jluaepavma Ha nanenu Unmocmpayuu. . "/\
-

' AP IR0 A 2 ITEIDGD 2@t 20T v

CEER

+ S G %

N UET

el - raagrne b e 4

Puc.7. Okno nocmpoenus ouazpammol



B nosBuBmIeMcs okHe Bcmaeka ouazpammusl HAl0 BBIOpATh THI JuarpamMMbl U ee Bul. Ilocie
3TOro, aBTOMAaTHUYECKH OTKpbIBaeTcsi okHO mporpammbl Excel 2007, ¢ HabOpOM HEKOTOPBIX
CTaHJApPTHBIX 3HAUYEHHUH A mocTpoeHus aumarpammbl (puc. 7). HeobGxommmo BBecTH cBoOM
JTaHHbBIE JJIS1 €€ TIOCTPOEHUSI.

ITocne BBOnA naHHBIX B JokyMeHTe Word mosBUTCS OCTpoeHHas: quarpamma. [lpu stom
B JIEHTE TJABHOTO MEHIO TMOSBUTCS KOHTEKCTHBIM HMHCTPYMEHT Paboma c ouazpammamu,
coJiepkaluil Tpu eHTsl: Koncmpykmop, Maxem, @opmam.

» Jlenma Koncmpykmop cOCTOMT W3 4YeTblpex mnaneneu: Tun, [annvie, Maxemuvl
ouaepamm, Cmuau ouazpamm. OCHOBHBIE OIEpalMM, BBIMOIHAEMbIE 3TUMH HHCTPYMEHTaMHU:
M3MEHEHHUE THUIA U BUJA TMarpaMMbl, €€ JaHHbBIX U CTHJIS.

» Jlenma Maxem coaepXuT IIecTb naHenei: Texywuti ¢paemenm, Bcmasumo,
Hloonucu, Ocu, ®omu, Ananuz. ITM UHCTPYMEHTHI NpEIHA3HAYEHBI JUIS HEMOCPEICTBEHHOTO
opopMIIEHHS BHEIIHEr0 BHJA OTHENbHBIX 3JEMEHTOB nauarpammbl. [[ns BeiOOopa snemeHTa
JMarpaMMbl CITYKHUT BBITIQIAFOIINNA CTUCOK Texywuil hpacmenm.

s Jlenma @opmam COACPKUT HUHCTPYMEHTHI [UId TNPUIAHHUS AUArpaMMe OKOHYa-
TEJIBHOI'O BUJA.

3aoanue. Cozoaiime ouazpammy no OGHHbIM 0OHOU U3 Mad.IuY 1aOOPAMoOpHOU pabomai.

3aganue 175 pa3BUTHS U KOHTPOJIS BJIaJeHUs] KOMIEeTEHIIUSIMH:
1. Cospaiire Tabnuity «KaHIensipckre ToBapb Mo 00pasily:

Tab6amnua 1. Kanueasipckue ToBapbl

Koa Hamvenonaume Ea [Ipaxoa Paczoa Ocratox
Iena (py6.) ¢ s 1 5 T iy 1
TOBapa ToBApa HIMCPERNSE < Koa-so Ha cyany Koa-so Ha cymmy Koa-so Ha ooy
001 Pysxs YTIAKORKS 1 0¥ 20 2000 15 1500 s S00 |
)02 Kapaiaammn YIAKOSES $4.36 1S |
)03 Terpaas (12 amcros) mr 9.18 200 |
004 Terpaan (18 ancron T 1430 £0 |
00S Terpaan (48 amcros mr 42,15 30
W7 Baoxsorsu my 15 10 |
! 4 : 4 "
008 Arslowuss Y 6S.5( 30 |
| | | ! 1 +
) |
i
)i | |
i1
"2
= 1§ + '
13
4 |
15 |
HTOTO: | | |

— 3amoJIHUTE TabJMIly TOBapaMu;

— IPOCTaBbTE IIEHY U KOJINYECTBO TOBAPA;

— BbIIEJICHHBIEC SYEWKM MIPOCUUTANTE MpU MOMOIIM ClIelUaIbHBIX (popmyi (paboTa
¢ ¢popmynamu omnucana B pasnene Ilpumeuanue);

— Jo0aBbTe aBTOMAaTHYECKOE HAa3BaHUE K TaOJIuIIE.

JlaGopaTtopnas padora 12.
Co3zoanue 0okymenma cnoxcnoii cmpykmypul. Cmuau. Aemomamuueckoe cozoanue

o2naenenue
Bonpocel (KoMneTeHUMU, HABBIKHU) JJI51 OCBOCHMS:
1. M3yunTh BO3MOXXHOCTH TEKCTOBOTO penmaktopa Word i TOATOTOBKHU

JIOKYMEHTOB CJIO’KHOM CTPYKTYPBI.
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2. Hayuutbcss mpodeccuoHambHO paboTaTh C TEKCTOBBIMU JOKYMEHTaMH |
0QOpPMIISTD UX.

3. Hayuutbcst aBTOMaTUYECKU CO31aBATh OIJIABJIICHUE K JJOKYMEHTY.

4. Hayuutbcsi 100aBnsiTh B AOKYMEHT TaOJUIbI, JUAarpaMMbl, (GOpPMYJIbl, CHOCKH,
CCBUIKH, YKa3aTelIu, IPUMEYaHUs U IPYTUe JIEMEHTBI HAy4YHBIX CTaTeH.

5. Hayuutbcst paboTtaTh ¢ O0JIBIIMM JOKYMEHTOM B PEKUME IJIABHOTO JOKYMEHTa»

6. Hayuutbcst co3maBaTh 3JIEKTPOHHBIE TOKYMEHTHI cpeacTBamMu Word.

3agaHus A5 BHINOJHEHHS U METOAUYECKHE PEKOMEHIallNu:

PABOTA C JOKYMEHTAMMY CJIOJKHOHM CTPYKTYPBI
B moxyMeHTBI 0OJBIIIOrO pa3Mepa MOTYT BCTABISATHCS HEKOTOPBIE DJIEMEHTHI, KOTOPhIE OOBIYHO
HE BCTPEYAIOTCS B HEOONBIIMX JTOKYMEHTaxX: OIJIaBJIEHUE, pa3lieibl, 3aKIaJKH, MEepEeKPECTHbIE
CCBUIKU, TPEAMETHBIH YyKa3aTellb, KOJNOHTHUTYJBI, CIUCKH WUTIOCTpAllMid W TaOIWI W TIp.
OCOOCHHOCTH HCIIOJB30BAHMS ATHX AJIEMEHTOB 3aBHCIT OT BBIOPAHHOTO criocoda paboThl ¢
OonpmM JoKyMeHTOM. Kpome Toro, B 0GOJBIIOM JOKYMEHTE LEIeCOO0pa3HO HCIOJIb30BaTh
CTHJIN AJ11 OpOPMIICHHS €r0 TEKCTa.

OdopmiieHHe TOKYMEHTA € HCNIOJIb30BAHUEM CTHIIEH

Ctunb - 3T0 Habop mapamMeTpoB (HOpPMaTUPOBAHUSA, KOTOPBIM COXpaHAETCs MO CBOMM UMEHEM U
MOKET MHOTOKPAaTHO HCIOJIb30BaThcs. CTUIIM TO3BOJISIIOT YCKOPHTH IMporecc odopmieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTHI ONPEEeIEHHBIX CTAHIapPTOB, CTPYKTYPUPOBATH JOKYMEHTHI.
Word comepkut O0IBIIOE YHUCIO CTAaHAAPTHBIX cTUieH odopmieHus. Kpome Toro,
M0JIb30BaTEb MOXKET CO37]aTh CBOM COOCTBEHHBbIE CTHIINA. CTHIM OBIBAIOT IBYX THUIIOB: CTUIIU
CHMBOJIOB ¥ CTHJIM a03a1ieB.
Korna momnp3oBaTenb co3gaer HOBBIM JOKYMEHT M HayMHAeT HAOWpaTh TEKCT, ITOT TEKCT
aBTomMatuyecku odopmisiercs ctuieM «OOBIYHBINY». 3aroJoBKaM JOKyMEHTa II0JIb30BAaTEIh
JOJKEH MPHUCBOUTH CTUIM COOTBETCTBYIOUIME YPOBHSM OJTHUX 3aroJIOBKOB. OTO MO3BOJIUT
MOJTyYUTh CTPYKTYPHUPOBAHHBIN JOKYMEHT U aBTOMAaTUYECKHU JI00ABUTH K HEMY OTJIaBIICHUE.
3aoanue 1. Pabota co CTHISAMHU.

1. CkonupoBarh B JHMuYHyH0 nanky JokyMeHT Teker_l.doc, OTKpbITH ero.
[TepeiinuTe K OCHOBHOMY TEKCTY NOKyMeHTa (cmpanuya 3). TeKCTOBBIA JOKYMEHT O(pOpMIICH
ctiiieM Obvbiunbiil. VI3MEeHUTH mapameTpbl Tt OObiunblil.

2. [Tanens I'maBHasi — CTHJIM — IIETYOK MPABOM KJIABHIIIEH MBITIH 110 OObiuHbIU —
HN3menuts. B nunanorosom okHe M3sMeHnenme ctuis ycranoBure: Keenv — 14, Buipasnusanue —
no wupure, Mumepsan — noiymopmslii, 0006a8ums omcmyn 6 nepsoil cmpoxe avzaya: opmam —
Ab63ay — Ilepsas cmpoxa — Omcmyn. Y0eauTech B TOM, 4TO 0()OpPMIICHHE TEKCTa U3MEHHUTCS Ha
BCEX CTPAHMIIAX JOKYMEHTA.

3. Odopmuts Bce 3aromoBku gokymeHta Teker l.doc (3aconoexu 6 mekcme
8bl0e/IeHbl NOIYHCUPHBIM WpUdmMom) CTAaHIAPTHBIMU CTUJISIMH B COOTBETCTBUU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeox 3) (puc. 1). Jlns yero BBIIEIUTH
COOTBETCTBYIOIIUN (hparMeHT TEKCTa U BHIOPATh CTHIIb Ha maHenu CTHIIN.
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Beeaenne CTHTE Jazo1060K 1

T'naea 1 CtHie Jazono60k 1
IMaparpad 1.1 Ctuie Jazon060k 2
IMaparpad 1.2 Ctuie Jazon060k 2

CTHIE 3a20/1060K 2

T'naga 2 CtHi1e Jazon060k 1

[

IMaparpad 2. CTHTE 302071060k 2

-2

IMaparpad 2. CTHTE 302071060k 2

(eciu € napazpage npucyincmeViom HOONVHKMLL, MO OHU 0 OPMILAMCA CIMUIEM
30201080k 3)
CTHTE Jazo1060K 2

3agI4deHHe CTHTE Jazon1060kK 1

Pucynok 1 — OdopmieHue 3aroioBkoB TekcTa ¢ moMoibio Ctunei

4. W3menuts mapametpsl ctuiiei 3aronoBkoB (Hampumep, /uis 3aroioBka mepBoro
ypoBHs — 3aronoBok 1: eapwumypa — Times New Roman, keenv — 16, nauepmanue —
noayacupuwiii, Dopmam — lllpugpm - Bce nponuchvie, yeem mekcma - CUHULU, 8bIPABHUBAHUE HO
yenmpy, @Dopmam — Ab6zay — Illepsas cmpoxa — omcmyna Hem). JIns npyrux ypoBHEH
3aroJIOBKOB HACTPOWTE MapamMeTpPhl IO CBOEMY YCMOTPEHHIO).
WHora nonp30BaTeslb He MOKET HallTH TpeOyeMblii A1 0hOpMIICHHUS TOKyMEHTa CTHIIb. B 3TOM
Clly4ae CTUJIb MOXKHO CO3/1aTh CAMOCTOSITENBHO.

3. Cozpnaiite nBa coOcTBeHHBIX cTUis (Mot cmuns 1 n Moii cmunw 2). CTUITE MOKET
OBITH CO3/1aH ABYMsI CIIOCOOaMU:

a. «Ilo odpa3my». Jlnsg 3Toro HeoOX0AMMO: OTHOPMATUPOBATH (PPAarMeHT, KOTOPHIH Oyaer
CIly’)KHTh O00pa3loM; YCTaHOBUTb KypcOp BHYTpHU (parmMeHTa; BbI3BaTb KOMaHIY
Coxpanums 6vi0eneHnblll ppazmenm KaxK HOBblU IKCnpecc-Cmuy... Ha naHean CTuim,
JIaTh UMS co3/laBaeMoMy CTWITIO Mot cmuns [ B none Ums - menknyTs Ha OK.

b. «C nyas». [lns co3naHus cTUIS TaKUM CIIOCOOOM CleyeT: BbI3BaTh koMaHay Popmar -
Ctniu u popmaTupoBaHue - HaxaThb KHONKY Co31aThb CTHJIb - BBECTH MMS HOBOI'O
ctunst Moii cmuns 2 B ione Ums - BeIOpaTh TN cTUIs (CTHIB ab3alia Wik CUMBOJA) - B
nosie OCHOBaH Ha CTWJIe YCTaHOBUTh «OOblunbiliy - HaXKaTh KHONKY dopmar - BeIOpaTh
U3 CIHUCKa MapaMmMeTpoB (opMaTa HY)XHbIE M 3a4aTh >KEJIaeMble XapPaKTEPUCTUKH -
menkHyTh Ha OK.

[IpumenuTe co3aHHbIE CTUIIN K JIIOOBIM JBYM ab3aliaM Balllero TeKCTa.

6. B Tekcre yacTo BCTpedaroTCss HyMEpOBaHHbBIE M MAPKUPOBAHHbIEC CIIUCKU. X Tak
e MOXHO O(OPMHTD C MCIIOJIb30BAaHHEM CIICIUANBHBIX CTHIICH cnickoB. Hanpumep, odpopmum
CIIMCOK JINTEPATYPbI, PACIIOJIOKEHHBIN B KOHIIE TOKYMEHTA, JJIs Yero BbIJICIUTE HCTOYHUKU U Ha
na"en Ctuim BoiOepute cTuiib CnMCOK (eciy Bbl HE HAXOIUTE HYKHBIH CTHIIb €r0 MOXHO
co37aTh OJHHM U3 HM3YYCHHBIX paHee crocoOoB). Ecim BeIOpaHHBIN CTHIL HE COACPIKUT
HyMmepaiuu ab3aieB, ee MokHO no0aBuTh: Komanna M3menuts — @opmar — Hymepanus —
BKJ1agka HyMepoBaHHbIi — BEIOpaTh JI00YI0 HyMEpaluio U3 MPesIOKEHHbIX BApUAHTOB).

7. Haiinute B Tekcre mo00OH CHHCOK (HampuMep, CIHCOK HCIOJIb30BAaHHBIX
HCTOYHUKOB) U O(POPMUTE €TO BHJIE€ MAPKUPOBAHHOTO CIHCKA MEPEUNCICHUM.

ABTOMaTHYeCKOe CO3/1aHHe OIJIaBJICHHE JOKYMEHTA
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OruaBiieHue WK CO/Iep:KaHKe TaeT YUTATEISIM MPEACTABIEHHE 00 OCHOBHBIX MOJIOKEHUSIX
TEM, paCCMAaTPUBACMBIX B JOKYMCHTEC, U ITO3BOJIACT JIYUIIC OPUCHTUPOBATHCA U 6I)ICTpCe
NEPEMENIAThCS B IOKYMEHTE.
Haubonee npocTeiM criocoO0M CO37aHMsI OTJIaBICHHUS SIBISIETCS UCIIOJb30BaHNE BCTPOSCHHBIX
(dopMaToB ypoBHeil CTPYKTYPbI HJIU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3manue oriiaBiIcHUsI

1. B nokymenre Teker_l.doc mepemecTuTe Kypcop B Haudalo JOKYMEHTa M Ha
OTHIeNbHON (BTOpOW cTpaHulle) co3maite oriaBieHne. Ha manenn CcbUIKH BBIOCpUTE
OruaBieHue. Beibepute roTOBBIN CTUIIb OTJIABICHUS M3 MPEIUIOKEHHBIX WIM HACTPOHTE CTHIIb
OrJaBJIeHHUs, BbIOpaB koMaHay OriasieHue, 3a7aiiTe TpU YpOBHSI 3ar0JIOBKOB ISl BKIIIOUEHUS
X B OTIABICHUC W JPYTHC IaPaMCTPbI OITIABIICHHS, HAIPUMED, 3anoaHumens (puc. 12).

Ornaenenme w yKazaTenu

¥kazatens | CCnasneHwe |CanKMancrpaLu4ﬁ |

Qfpasel NeYaTHOrD A0KYMEHTE Obpazew seb-nokyMeHTa
. s
SAIonoBoOK1......... 1 SAIrQJIIOBOK 1
K T 1T (1) : 1) S 3 3aronoBok 2
3aromosox 3 .. 3 3aromosoxd
MoKa3aTh HOMEDS CTREHMLL, TMMNEPCCHINKK BMECTO HOMEDOE CTREHWLL

HoMepa CTpaHuL No NPaBoMy Kpako

3aN0MAHUTENE: | vieias IEI
OBlwme
QopMaTel: |M3 wabnoHa IEI YpoBHM: 3 =

[ M3MEHWTE. .. ]

MaHens CTRYKTypb l

[ 0K ][ OTMeHa ]

Pucynok 2 - /lnanoroBoe okHo OriaBieHHE U yKa3aTeIu

2. [enkuute no kHonke MU3MeHUTH 11anoroBoro okHa OrJyiaBjieHne U yKa3aTesiu.
OtkpeiBimieecss OkHO CTHJIB TMO3BOIUT O(QOPMHUTH CTHIh KaXJOTO IyHKTa OTJIABIICHUS
(Ocnasnenue 1, Ozcnasnenue 2, Ocnasienue 3) Mo BaleMy ycMoTpeHuto. Hactpoiite mapameTpsl
OTJIaBJICHUSI.

Buumanue! Ecnu oenasnenue ysce co30ano, cmuis e20 NYHKMO8 MAK Hce MONCHO
HAcmpoums, 0Jis 9020 He0OX00UMO 8bl0eIUMb 021A6IeHUe, WEIKHYMb NPABoU K1asuuerl
MblUUU NO HEMY U 8 KOHMEKCMHOM MeHIo blopams H3menums none — Oznasénenue —
H3zmenums (puc. 3).
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[ CTiie ﬁ

BrIGEepTE HY#HBLIA CTUNb ANA 3NEMEHTE
YKA3ETENA

CTinui:
Ornaenenne 1

___Ornasnerve 1|8

1l OrnaensHue 2
1l OrnaeneHue 3

1l OrnaensHme 4 r
1l OrnaeneHue § Wsmernedwe crns él

1l OrnaeneHue o

1l OrnaeneHme 7 CeoiicTEa
1l OrnaeneHue 8 Mma:
1 OrnaeneHue 2 -
CTune: AfzaLa
Ofpasey OHOBEH Ha CTHNE: 1l OBLIuHEI |E|
= 1 |Mzmenw CTune cnegyiowero abzaua: 1] OBbI4HEI |E|
ARIAL =1 [tnerv
e o ( ) | DOPMATHDOBEHKE
OBbMHE + LWpkdT: (Mo ymondaHmio) Arial, nonysag -
BCE NponWcHele, MEMOYCTP. MHTEPBAN: OAWHPHEIA, Arial E 14 E & 4 ﬁ v
WHTepean Mepea: 18 T, SETOMaATHYECKOE OAHOENE —_ = — . b= g= o
E==B ==z |55

BBEQEHHE 1

ObbuHEr + WpidT: (no ymonuaruo) Arial, nonysmpHel, soe
NpoMMCHEE, MEXAYCTP. WHTEPEAN: OOWHAPHEIR, MHTEPEAN Mepea:
18 nT, GETOMaTHHECKDE DOHOBNEHKWE

[] pobasuTe B wWafinoH ORHOBNATE SBTOMATHHECKM

(o] [Lomes )

Pucynox 3 - JluanoroBsie OKHA JIJIs1 U3MEHEHHS CTHJICH OTJIaBJICHUS

3. W3meHuTe Ha3BaHUE OJHOTO WM HECKOJBKUX pa3/ielioB JOKYMEHTa, H00aBbTE
WM yJanuTe HeKoTophie abd3ampl. O0HOBUTE ornasnenue (Lllemuok mpaBoil kiaBuIeil MbIU B
obnactu ornasiaeHuss — OOHOBHUTH MoJie — OOHOBUTDH LEJTUKOM).

4. Co3naHHoOe OTJIaBIICHUE SIBIISIETCS cUnepmeKkCcmoM, T.€. TTIO3BOJISIET MEePEXOIUTh K
COOTBETCTBYIOIIUM pazjenaMm JokyMmeHTa. [lompoOyiiTe U3 OriaBieHHs MEeperTH K OJHOMY H3
pa3nenoB Ballero JOKYMEHTa, IS 4ero, yaepkuBas Haxkatod kiasuiry Ctrl, menkHuTe jaeBoi
KJIQBUIIIEH MBIIIY 10 TIOOOMY MYHKTY OTJIaBIICHUSI.

PABOTA C 3JIEKTPOHHBIM TJOKYMEHTOM
Co3naHne 3aK/1a/10K, CHOCOK, IPUMeYaHHUIl, IepeKPEeCTHBIX CChLITIOK

3aknadka — 3TO MECTO B IOKYMEHTE, KOTOPOMY J1aHO UM, 3aKJIaJKU HCIIOIb3YIOTCS IS
OBICTPOro NepeMelIeHHs K OIPeIeICHHOMY MECTY B IOKyMEHTE.
3adanue. 3aKkiagKu

1. CozpnaiiTe HECKOJBKO 3aKJIAJIOK B BallleM JTOKYMEHTE, JUIS Yero: BBIAEIUTE 3JIEMEHT,
KOTOpPOMY CJIEyET Ha3HAYUTh 3aKJIAJKy, UM IEIKHUTE B JOKYMEHTE MECTO AJIs €€ BCcTaBKU. Ha
nanenu BceraBka BeiOepuTe komanmy 3akgaaaka. B mone Mms 3akiaaakd BBEIUTE WIA
BbIOepuTe HyxHOoe uMA. (MM 3akimaiky JOMKHO HAuyMHATBCS C OyKBBI; B HEM MOTYT
HCIIOJIb30BAThCS UG PHI, HO He T0JKHO ObITH mpobesioB). Haxxmure kHomnky Jl06aBUTH.
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2. Tlepeiimute k (parMeHTaM BamIero JOKYMEHTA, HCIONB3YysS CO3/IaHHBIC 3aKJIaJIKU

(BeraBka — 3akiaaka — BeiOepuTte 3akianky - [lepeiTn).

CHocku.

Word MoeT co3aaBaTh JBa BHAJa CHOCOK — OOBIYHBIE U KOHIIEBBIE. OOBIYHAS CHOCKA
pacmosaraeTcsi, Kak paBuiio, BHU3Y CTPAHHUIIBI, & KOHIIEBasl — B KOHIIE pa3/ielia K JOKYMEHTA.
3aoanue. ]Jlo0aBbTe B JOKYMEHT OJHY JABE CHOCKH, JJIsl YETO YCTAHOBUTE KypCOp B KOHIIE CJIOBA
WK TIPETIOKEHHSI, K KOTOpoMy OyzeT no6asneHa cHocka. Ha manenu Cebliiku BhIOEpHTE
koMaHy BeTaBUTBH CHOCKY (CHOCKa OyzeT o0aBiieHa Ha TEKyIIe cTpanulie) wim BeraBuTh
KOHLIEBYI0 CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKyMEHTa MJIU B KOHIIE pa3zena).
Kypcop aBTomaTHuecku nepemMecTuThesi B 001acTh Uisi CHOCKU. BBeaute Teket cHocku. s
yAAJIEHUs] CHOCKU JOCTATOYHO yAAJIUTh €€ MapKep B TEKCTE JOKYMEHTA.

llpumeuanus

Ilpumeuanus npeqHa3HAUYEHBI 17151 100aBJIEHNSI KOMMEHTapUEB K JOKYMeHTy. [Ipumedanus
ABIISIOTCS CAMBIM MOAXOASAIIUM MECTOM JJIsl 3aMEYaHHi U BOIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumeuanue BkiItoyaetTcs nHGOpMAaIKS O pEeLEeH3eHTe, ClIeNaBIlIeM dTO IPUMEUYaHue.
WNudopmanus o peeH3eHTe J0KHA ObITh peABapUTEIbHO BBeeHa B nosie Ums
noJib3oBarteJisi, Ununmasasl B meHio @aiii — [lapamerpsl — O0uiue.

3aodanue. Coznanue NpuMedyaHui

1. BBeauTte cBOM JaHHBIE KaK O peneH3eHTe nokymenTa Teker 1.doc.

2. JloGaBbTe mpuMeuaHUs K Jr00oMy maparpady JOKyMEHTa, AJs Yero yCTaHOBHTE
Kypcop B TOM MeCTe JOKyMEHTa, K KOTOPOMY HaJo caenarth npumMeuyanue. Ha manenu
PenensupoBanue BriOepute komanay Co3aars npumedanue. B manens IIpumeyanue BBequTe
TEKCT MPUMEUYaHUSI.

Pabora ¢ npuMeuyanusimMu BeeTcs Ipy oMoy Bkiaaku Ilpumevyanns nanenu
PenensupoBanmue.
[Ipumedanus ynanasiloTes, €CiIu yJaJIUTh BECh TEKCT, COAEPIKAILMN 3HAK IPUMEYaHUs WIH
Ha)kaTheM KHONKU Yoanums niaHenu PeneH3upoBaHue.
Ilepexpecmmuvie ccoliku 00JETHAIOT OPUSHTAIMIO B TOKYMEHTE, €CITH IIPH YTEHUHU TPUXOIUTCS
oOpartatecs K (hparMeHTam, pacroio>KeHHBIM Ha Pa3HbIX CTpaHUIIAX.
[lepexpecTHas cChlIKa COCTOUT U3 JIBYX YaCTEH: U3 TEKCTa BBOJUMOTO BPYUHYIO, U U3
uHpopMmarnuu BctaBiusiemoir Word aBTomatuyecku. Hanpumep: mexcm « Cm. maxoice cmp. »,
3amem nepeKpecmuas CCobliKa Ha HOMep CIMPAaruybl uiu Homep absaya; uiu « Cm. maxocey,
3amem nepeKpecmHas CCoblIkad HA C0B0, KOMOpoe UCNONb3Yemc s 8 meKkcme 8 Kauecmae
3axnaoxu.
3aoanue. IlepexpecTHbIEC CCHUITKH
CozpaiiTe NepeKpeECTHYIO CCBUIKY, ISl UETO

1. BBenurte conpoBOAUTENbHBIN TEKCT MEPEKPECTHOM CCHUIKH, Hanpumep, Cm. maxoice.

2. Ha nanenu BeraBka BoiOepute IlepexpecTHasi cebliIKa.

3. B cnucke Tum ccblIKH — OOBEKT, HAa KOTOPBIM JenaeTcsl cChblUika (Hampumep,
3axnaoka).

4. B cnucke BeraBuTh ccblLIKY HAa — BUJ nH(popManuu 06 o0bekTe (Hanpumep, Texcm
3aK1A0KU).

5. B cnucke [lisi Kakoro 00beKTa — KOHKPETHBIM 00bEKT BHIOPAHHOTO THUIIA.

6. Haxatb kHonKy BeTtaBuTh (puc. 4).
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MepekpecTHbie CChLKM

Tun cooinki: BcTaBuTb CCbINKY Ha:
ENETER - | | Teccr saknanc =]
(V] BcrasuTs Kak rnepccinky J1063B1TE CNOBO <“BbILES WK <HIDKE

SNTENL HOMEDOB

Ans KaKoi1 3aKnagKu:

MAS0KD

oV ] " ll:( DS 2 LA
KoMnbtoTepHbIe_TENEKoHD
TenexkoHdepeHLwa

[ B_CTBBMTbJ [ OTMeHa

Pucynok 4 - IlnanoroBoe okHo [lepekpecTHbIE CChUTKU
[TonpoOyiiTe OCyIIeCTBUTH MEPEXOI 10 CO3JaHHOM BaMU MEPEKPECTHON CCBUIKE.
PA3ZBUBKA TJOKYMEHTA HA PA3JEJIbI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBIIsieTCs pasnen. Pasgennl
— 3TO YaCTU JOKyMEHTA, KOTOPBIM Ha3HAYaIOT HEKOTOPBIE IIapaMeTPbl, HAIPUMED, PA3MEPHI
CTpaHULIbl U €€ OPUEHTALINS, KOJIMYECTBO KOJIOHOK, KOJIOHTUTYJIBI U J1p. MI3HauanbHO KaXKabli
JOKYMEHT COCTOUT U3 OAHOTO pazzaena. Ho ecnu HE06X0IMMO OTJENbHBIM YacTsIM JOKYMEHTa
HA3HA4YUTh pa3HbI€ XapaKTEPUCTUKH, CIEAYET B JOKYMEHTE CO3/1aTh HECKOJIBKO Pa3/IeiIoB.
Co3pmatorcs pazaensl ciaeIyonuM 00pa3oMm:
1. IlomecTuTh Kypcop B Ty TOUKY JOKYMEHTa, OTKYyJa JIOJDKEH HadaTbCsl HOBBIN
pazzern.
2. Bemonnute Ha Bkiagke Pa3merka crpanmubl komaHny Pa3pelB u, B
OTKpBIBLIEMCS CIIMCKE, BEIOPATh HYKHbII BApUAHT.
3aoanue. Pazoeiite nokymeHT Teker 1.doc Ha pa3aensl B COOTBETCTBUU C TIIaBaMU
JIOKYMEHTa, OPraHu3ysl HOBBIE pa3/ieiibl HA TEKYIIed CTPpaHuIle.
[lepBoIit pa3zgen noOaBeTe Mocie 3arojioBka BBeaenue, BTOPOil B KOHIIE TEKCTa BBEICHUS, BCE
MOCIIEAYIOIUE MTOCIIE IJIaB TOKYMEHTA.
st ynoOGcTBa pabOoThI MOAKIIOUHUTE Heneuamaemvle 3HaAKU (CUMBOIbL YOPMAMUPOBAHUS).

3HauOoK l Ha naHenu I'iiaBHas.

Odopmure paznen BBE/JEHHUE B Buie ABYyX KOJOHOK TeKCTa. J1Jig 4ero ycTaHOBUTE Kypcop B

MpeJiesibl TeKCTa BBEICHUsI, BbIOepuTe Ha manenu Pa3merka crpanunbl komanay Kosonku —

Tun: JIe — OK.

YO6eauteck, 4TO B BUJIE KOJIOHOK ObUT OT()OpMATHUPOBAH TEKCT TOJBKO pasnena BBE/[EHUE.
TuTy bHBIN JHCT

TumynvbHelti tucm - NepBasi CTpaHHUIA, HA KOTOPOH yKa3bIBalOT Ha3BaHUE padOThI, aBTOpa
U JIpyrue HeoOXOUMbIE CBEICHMUS.

JInst co31aHus TUTYJIBHOTO JIMCTAa CYLIECTBYIOT CIIELUAIbHBIE 3arOTOBKU. {1 BCTaBKU B
JOKYMEHT TUTYJIBHOTO JIUCTA

e [lepeiinute Ha Bknaaky Bcmaska u BbiOepure TumynvHas
cmpanuya B rpymie Cmpanuybi. 2] TuTynbHas CTpaHNLa ~

e B mosBuBIIEMCS OKHE BBIOGpHTE HYXHBIH [1a0I0H
TUTYJIBHOTO JIUCTA.

_] Nycras crpanuua
',‘%" Paspeis cTpaHnykl

CTparuusl
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e [locie BcTaBKM B JTOKYMEHT BBIODAHHOTO JIMCTA, BBEAWTE B IOJISI HYXXHBIH TEKCT,
HEHY’)KHbIE JIEMEHTHI YIaluTe, IEJIKHYB Ha HUX U JIBa pa3a HaxkaB Kiasuiry Delete.

YroObl ymadWTh TUTYJIBHYIO CTPaHUWILY, BBINOJIHUTE KOMAaHIy Yoaiume mekywyio
MUMYIbHYI0 CMpanuyy B MEHIO KHONIKU TumynbHas cmpanuya.

3aoanue. Coszoatime mumynvHwiil 1ucm OJis 6auLe20 OOKYMEeHmA.

JoGaBiieHHe K TIOKYMEHTY KOJIOHTUTYJI0B
Kaxxnas crpanuia 1oKkymMeHTa, HOMUMO TOJIei 1 00J1aCTH TEKCTa, UMEET JIB€ 00J1acTH,
Ha3bIBAEMbIE€ KOJIOHTUTYJIAMHU HAa BEPXHEM U HMKHEM T0JIe JOKyMeHTa. Eciiu BBecTH B
KOJIOHTUTYJI Ha OJTHON CTpaHHULE KaKyro-1100 uH(popMmaluio, To AaHHas uHopmarus Oyner
MOBTOPATHCS HA KayK0i cTpanuLie. Word nmo3BoJisieT pa3MelaTh pa3inyHyto HH(OpMaLKIO Ha
HEPBOii, YETHBIX U HEUETHBIX CTPAHUIIAX TOKYMeHTa. Ecii ToKyMeHT pa3ouT Ha pa3ziensl, TO
JUISL K&KJI0TO pa3/iesia MO>KHO OPTaHU30BaTh CBOM KOJOHTUTYJI. J{j1s1 3TOr0 B 00MacTax
Paznuuamo kononmumynvr quanorosoro okHa Ilapamerpsl crpannubl — Bkiiagka UcTtounuk
oymaru (manens PazMeTrka cTpaHMIbl) HEOOXOIUMO BBITIOJIHUTh COOTBETCTBYIOIINE
HACTpOiiKku (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
| nepegi cTpaHuL
00 BEPXHEro KonoHTHMTYna: |1,25cm =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD IZ|
Obpazew,
MpUMEHWTL! | K TEKYLLEMY PESAENy Izl | HyMEpaLA cTpoK. .. | | TpaHMueL. ... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - lnanorosoe okHo [lapameTpsl cTpaHHIIbI
3aoanue. J106aBbTe B 00J1aCTh HUXKHET'O KOJIOHTUTYJIa HYMEPALIMIO CTPaHMIL BAIIero JOKYMEHTA.
Homep Ha nepBoii (THUTYJIBHOM CTpaHUIE JOKEH OTCYTCTBOBATH), HO OHA CYMTACTCS CTPAHHULICH
1. Hymepanus HaunHaeTcs co cTpanulipl OryaBieHue (cTpaHuna 2).

Jlnist HymMepalyu CTpaHUIl CIYXHUT KHOTKa Homep cmpanuy (Bknanka Bemaeka - iaHenb
Konoumumynei).

e HeoOxoaumo BbIOpaTh BapHaHT pa3MELIEHUs] HOMepa Ha caMOW CTpaHULe U TPHU
HE0OXOIMMOCTH HACTPOUTH (hopMaT caMoOro HoMepa.

e [Ipu HEOOXOTUMOCTH JIEMEHTHl HOMEPOB CTPAHULIBI MOKHO COXPaHSATh, JOOABIIsAs B
KOJUIEKLIMIO CTaHAApPTHBIX OJOKOB. /{151 3TOro, BCTaBUB M HACTPOUB HOMEP, HAXKMUTE KHOIIKY
Homep cmpanuysr u BeiOepuTe KOMaHny Beepxy/enuzy cmpanuyvl - Coxpanums 6bloeseHHblil
Gpazmenm Kax Homep cMpaHuybl.
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e Uro0b1 yOpaTh HOMEp C MEPBOM CTPAHHIBI B JIOKYMEHTE, HY)XHO BOWTH B 00JIaCTh
KOJIOHTUTYJIOB U BbIOpaTh Ha BKIagke Kowcmpyxkmop myHKT I[lapamempur - Ocobvlii
KOJIOHMUMYJ O/151 NePEOU CMPAHUYbI.

Yemanoseume nymepayuro cmpanuy 6 mekcmogom ookymenme Texem 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIbI U1 YETHBIX U HEUETHBIX CTPAaHULl JOKYMEHTa U
CO3JIaHHbIX pa3zenoB AokymeHnTta Teker_1.doc.

Jns nepemenieHns B 001aCTh KOJIOHTUTYIIA BhIOepuTe kKoMaHay Bepxuuit/Huxuuii
KOJIOHTHUTY.JI NIaHe b BeraBka.

B KOJIOHTUTYJIBI HEUETHBIX CTPAHMIL BBEIUTE HA3BaHUE TJIaBbl, B KOJOHTUTYJI YETHOW CTPAHMIIBI
JnaTy paboThl ¢ TOKyMeHTOM (kHorka JlaTa, manenu nuuctpyMeHToB KosioHTHTY IBI).

Jlo6aBbTe 351eMeHThI 0(OPMIICHHS K KOJIOHTHUTYJIaM, HallpUMep, TOPU30HTAIIBHYIO YepTy,
KOTOpasi OyAeT OTAEATh KOJOHTUTYJI OT OCHOBHOT'O TEKCTa JI0KyMEHTA.

Jlaboparopuasi padora 13.
3naxomcmeo ¢ ogpucnvimu madauUHBIMU PEOAKMOpamu

Lean padoThI:
MO3HAKOMHUTHCSI C BO3MOXKHOCTSIMHU OOpaOOTKM JTaHHBIX C ITOMOIIBIO 3JICKTPOHHBIX TaOJIHII.
[TomyuuTs mpeacTaBieHHWE OO0 HCIOJB30BAHUM JIIEKTPOHHBIX TaOMUI] B MpodeccCHOHAIBHON
NeSITeIbHOCTH TpenoaaBareiss. HayuduThesi BBITOTHATH MPOCTEHIIINE CTATUCTHYECKUE PACUETHI B
Excel, ananusupoBaTh pe3ynbpTaTthl 1 000CHOBBIBATH MIEAATOTUIYECKYIO CTPATETHIO.
PaccmaTpuBaemblie BONPOCHI:

W3y4nTh BO3MOKHOCTH 00OPaOOTKH TAHHBIX C TIOMOIIBIO AJICKTPOHHBIX TaOIHII.
Hay4uThbcst BBITOTHATH CTAaTHCTUYECKUE pacueTsl B Excel.
3. Hayuwtbcs ucnonb30BaTh JIEKTPOHHBIC TAOMUIBI B MPOGECCHOHANBHON NEATeIbHOCTH

npernoaBaTeds.

N —

JlabopaTopHas padora 14.
Aemomamu3zayusn npu 6600e OAHHBIX, 00PADOMKA YUCTI08bIX OAHHBIX, MAKPOKOMAHObL

Hean pa6oTbl: M3yunTh paboyee mpocTpaHCTBO mpuioxkenuss MS Excel, nHayuutbcs
MPUMEHSATH Pa3IMYHbIC TapaMeTpbl (HPOPMATUPOBAHUS K TAHHBIM.

Opranu3zannonnasi popma 3ausitusi: [Ipakruueckas padoTa.

Bonpocs! 1151 ocBOeHHS:

1. H3yuuth 35eMeHThI okHa npuiiokeHuss MS Excel.

2. Hayuwutbcs HacTpauBath okHO MS Excel.

3. W3yunth ocobeHHocTH BBoaa nHpopmanuu B MS Excel.

4. Wzyuuth mapamerpsl (opmatupoBanus gaHHbBIX B MS Excel m HayunmThcs uX
HACTpPauBaTh.

5. HayuuTthcd co3aaBaTh NOCIEI0BATEIBHOCTH JAHHBIX.

3agaHus A/ BbINOJHEHUS U MeTOAUYeCKHe PeKOMeH/Ialiu:

SJIEMEHTBI OKHA MS EXCEL 1 ETO HACTPOMKA

3aoanue 1.  3anycmume npunoscenue MS Excel u uzyuume cneyuanvHvle d1emeHmbl
unmepdeiica.

3amyctute eKTpoHHBIN mporieccop MS Excel u3 rmaBHoro menro Windows (Ilyck —
IIporpammbl — Microsoft Excel). B oxHe mnporpaMMbel 1Mo yMoOnuaHHIO OyAET pPacKphIT
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AOKYMCHT, Ha3piBaeMbii KHura 1 u coz[epxcaumﬁ HCKOTOPOC, YCTAHOBJICHHOC pPaHEC,
KOJIMYECTBO JIUCTOB.

«

Nzyunrte okHO nporpammbl MS Excel u ero crienuanbhbie dnemeHTsl (Puc.1).

v Cuient « Moot Bl
@
A . . .» - - 1 Bevaar x Ay
; sipn 1 AN "uig @ S Ofuwd E:‘ = > ‘ " al f}
gy |RXY-E p-A- EEWEE - W5 om Wa | roome  comemoosm (e g ). Comupsens Hydte

00 .

Puc.1. Okno npozpammer MS Excel

1. [Tone umenun

2. Crtpoxka dhopmyn

3. KHODIKH 3aroi0BKOB CTOIOIOB

4. KHonku 3arojioBKOB CTpoK

5. Tekyiias akTuBHas stYeKa

6. Knonku npokpyTku jaucra

7. SIpibryky 1UCTOB

3aoanue 2. Coz0anue pabouei KHU2U ¢ 3A0AHHLIM KOAUYECMEOM JTUCTO8.

1. Jlnst M3MEeHEeHUs KOJMYeCTBA JIMCTOB, CO3[aBA€MBIX IO yMOJYAaHUIO B HOBOWM
paboueii kaure, Beioepute B MeHi0 MDaiin komanny [lapamerpsl Briaaxy Oommue.

2. 3anarite Yuciao aucroB — 10, Ok.

3. Brimosinute komanny ®ain — Co3nats — HoBasi kHura.

B pesynpraTe mnpojenaHHBIX AEWCTBUN mosBUTCA JNoKymMeHT KHura 2 c¢ pecartsio

paboYNMHU JTUCTAMHU.

3aoanue 3. Ilepeumenosarnue 1ucmos.

1. [[lenkauTe nBa paza Ha spabuke Jlucm [ (Mnm menkHATe TpaBOd KHOMKOW
MBIIIH 10 APIBIYKY Jlucm 1 w BeiOepuTe kKomanay IlepemmeHnoBaTh).

2. B mone Mms nucra mabepute HoBoe nmsi CIIMCOK

3. Haxxmute knaBumry Enter. PaGouemy Jlucmy I npucoeno umst CIIMCOK.

3aoanue 4. Bcmaska u yoanenue nucma.
Jlna ecmasxku aucma

1. [IlenxkHuTE MpaBOl KHOMKOW MBIIIU Ha ApJbIuKke Jlucm 2.
2. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMaHly BeTaBUTB.
3. B oTkprIBIIEMCS TMATOTOBOM OKHE Bemaeska, yoenurech, 4To 3HA4OK Jlucm

BbIJICJICH U HIeNKHUTE 110 KHOonke OK. HoBwiit JIucm 11 Oyner BCTaBlIeH CIeBa OT TEKYILETO
JHCTA.
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na yoanenus nucma

1. [IlenkHuUTE MPaBOl KHOMKOW MBIIIU Ha ApJbuke Jlucm 10.

2. B KOHTEKCTHOM MEHIO BHIOEpUTE KOMAHY Y IAJUTh.

3aoanue 5. Bvicmpoe nepemewenue no 1ucmam 31eKmpoOHHOU MadIUYbL

[lenkHUTE TpaBOd KIABUIIEH MBIIIM MO 000N M3 KHOIMOK CTPENOK, CIIYKAIIUX st
nepeMenIeHHs 1Mo JTUCTaM TaOJUIbl, U B OTKPBIBIIEMCS] KOHTEKCTHOM MEHIO BBHIOEpUTE HY>KHBIN
JIUCT.

12

v | Cnncok
Nucr2
Nncr3
Nncrd
Nncrs
Nucra
Nucr?
Nucrd
Nucrd

LSS T ST ST S S S S S S Y

Nucrld
WTF ¥ COACOK - Mucr2 - Nwcr3 o Nucrd 2 Nucrs o Nk

rotoso | 2 |

3aoanue 6. Bvioenenue omoenvHulx sueex u 610K08 aueeKk Ha pabouem aucme.

1. Jlist BeIIETICHHSI STYCWKU HA pabodeM JIMCTE TOCTATOYHO IISIKHYTh 110 HEH JIeBOM
KJIABUIIEH MBIIIH.

2. JIJist OTHOBPEMEHHOT'O BBIJICIICHUSI HECKOJIBKUX SYECK Ha pabouyeM JIHCTE ATy Ke
orepanuo HeoOX0AMMO MTPOU3BECTH, yepkuBas kinasuury Ctrl.

3. Jist BeIeneHus 6J0Ka suyeek He0OXOIUMO MIETKHYTh JIEBOI KIIABUIIEH MBIIIH 110
MIEpPBOM sUeiike, BXOAIICH B ATOT OJIOK, a 3a TeM, yaepxuBas Shift, mo mocneqneit sueiike u3
atoro Onoka. Hanpumep: Bwidenume 610k B4 : C10. (Ilpumeuanue: ITy *Ke ONEPANHIO MOKHO
MpoJenaTh, yAepKUBas HAXKaToH JIEBYIO KJIABUIILY MBIIIH).

4. Jlist BBIIETICHUST HECMEXHBIX OJIOKOB yaepkuBaite kimapumry Ctrl. Bvioeiume
oonospemenno onoxu: A4:C8; C10: E15; D1:F9.
5. Jnst BbIACNEHUS] CTPOKH, IIEIKHUTE HAa KHONKE 3ae0/108Ka CMpOKU, s
BbIJIETICHUS CTOJIONA, IIEIKHUTE Ha KHOMIKE 3azcoo6Kka cmoadya.
BBO/JI AAHHBIX B MS EXCEL

B m100yto stueiiky MOKHO BBOAMTBH TEKCT, Yucia WM GopMyibl. [l 3TOro 10cTaTOYHO
AKTUBU3UPOBATh HYKHYIO sIUCHKY U HAOpaTh ¢ KJIaBHATyphl HEOOX0AUMYIO HH(OpMAIHIO. 3aTeM
Ha)kaTh Enter WM oCylecTBUTH LIETYOK MBIIIH 10 JHOOO0H Ipyroil sueiike TabauLsl.

Ecnu BBomuMast nHpOpMaIys HE COOTBETCTBYET Pa3Mepy SUEHKH MOKHO:

1. M3MeHUTh ee pa3Mepsl, UIsl Yer0 YCTAaHOBUThH KypCOP MBIIIM Ha TPaHUILy MEXIy
KHOTIKAMH 3aroJIOBKa CTOJIOIOB U, IOMMaB JBYHANPaBICHHYIO CTPENKY, YBEIWYHUTH WU
YMEHBUIUTh pa3Mepbl sTUCHKH.

2. Ha Bknanke I'maBHas B paznene Slueiiku BblOpaTh kHONKy dopmat u 3a1arhb
HE00X0IMMbI€ ITapaMeTphl 7Sl LUUPUHBI U BBICOTHI TYEHUKHU (puUc. 2).
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e . ] U IFIEUDRD L Iariien v
(=l ®opmat v | ATy huabTp T BHgENNTE T
Pasmep AYerKn

i[ EoicoTa CTROKH..,

ABTONOAE0P BRICOTH CTPOKHK

+|—a|* WypKrHa cToaéua...
ABTONCAEOP WHWPKWHBEI CTONELA
LWKpKHa No yMOAYaHKKD,..
EMaMmMoCTh
CEpPETE MKW OTOBPAZHTE 4
YnopagounTe AKMCTEI
MeperMeHOEaTE AWCT
MepeMecTUTE WAK CKONMWPOEATE AMCT..,
UgeT apnwidvka 4
JawmuTa
3y 33WMTHTL AWCT...

Fl |

1) BnokwpoeaTte AYerky

%0 dopmar aueek...

Puc. 2. Ilapamempor popmamuposanun aueex

3. 3anaiite qpyrue nmapameTpbl GopMaTUpPOBAHMS: PACIIONOKHUTH TEKCT B sSUEHKE B
nBe ctpoku. [l yero BeiOepute onuuio MopMaT siueeK BKIAIKka BrIpaBHUBaHHe, BKIIOUUTE
koMaHy IlepeHocHTB 11O cj10BaM.

4. PacrnonoxuTe TEKCT IO BEPTUKANH, Ui YETO B AMAJIOTOBOM OKHE DopMar sdeex
BKJIaJiKa BolpaBHUBaHMe BHIOPATh COOTBETCTBYIOIIYIO OPUEHTAIIMIO TEKCTA.

OO0beuHeHHE STYCCK

OObenuHeHHasl siYelika CTPOUTCS U3 SUEEK CMEKHBIX CTPOK M CTOJIOLOB, OOBOAUTCS Ha
pabouem JMcTe eAMHOM TpaHULel, 1 UMeeT aJpec, COBMAJAIOIIEH C aJJpecoM ee JIEBOW BepxHen
staedku. J{ms co3manus 00beIMHEHHON STYeHKH HEOOXOIMMO BBIJICIUTh SIYEHKH, KOTOPHIE BOMAYT
B €€ COCTaB, a 3aTE€M BBIIIOJHUTH OJJHO U3 CIEAYIOIINX ACUCTBUNA:

=  VYcranoBute Quaxok O0beAuHeHUe TUeeK Ha BKiaJke BolpapHUBaHMe.

= Haxatps kHONIKY O0BbeIMHUTH U IOMECTUTH B LIEHTPe E Ha naHenu ['aBHas.

IIpeoOpa3oBaHue CTPOK B CTOJ101bI H 00PATHO

WNuorpa tpedyercs mHPOpMAINIO, HAOPAHHYIO B CTOJOEI, PacIMOJIOKUTh B CTOke. s
ATOTO HYXXHO (puc. 3):

=  Brpigenure auanasoH.

=  Crkomupyiite ero (Ctrl + C) wiu, HakaB Ha TpaByI KHOIKY MBIIIH, BbIOEpUTE

«Konuposatb» (Copy).
= [IlénxkauTe TpaBOd KHONKOW MBIIIM MO SYEHKE, KyJa XOTUTE BCTAaBUTH JaHHBIC, U
BBIOCpUTE B KOHTEKCTHOM MEHIO OJMH W3 BApUaHTOB CIICIUAIBHON BCTaBKM — 3HAUYOK

«TpancnonupoBatb» (Transpose).
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6 Kynyra CneuwancHasn BCIABKa... »
7 PAa3aHb
BcrasuTh,..
8 ;
JA3NNTb...
9
0 OYKncTUTL CoaepXRKUMoe

Puc. 3. Ilepepacnpedenenue unghopmayuu

3aoanue 7. Ha nucme CIIHCOK coszoaiime mabauyy Cnucok compyOHuKoe no oopasyy
(puc. 4):

A B c D E F

G

Ne ®amunus Uma Omyecmseo | lon Fog Omaden
1 n/n poxdeHua
2 1|AkumMmoBa Bepa PegopoBHa H 1973 2
3 2| AHMCUMOB Argpeit AnekcanHgposud M 1956 1
4 3|Bbanaes Wropb Cepreesud M 1954 3
5 4|Bbopees Buktop Anekcangposud (M 1965 3
g 5|bopkyT puHa AnekcaHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/eaHoeHa L 1984 2
8 7|Bopowunoe |MNetp Mnbuu M 1980 3
9 8|VearoB Wnes AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena BaroBHa ad 1962 1

Puc. 4. Oopazey maoauywl 014 3anoaHEHUA

1. Hcnone3ysi, MoMydeHHbIE 3HAHUS [0 BBOJY TEKCTOBOW WMH(MOpMALUU B SIUCHKH,
3alOJHUTE 3aroJIOBKM CTOJIONOB TaOmmmpbl. OdopMuTe 3aroioBKM CTOJIONOB  TaOJHIIBI,
ucnoub3ys BKIagku BeipaBuuBanue u llpudr menro @opmar siueek navens Iimapuas. s
3TOrO:

= BrigeanTe Bce 3anI0JHESHHBIC SUCHKU;

= Bo Bxiagke BbpIpaBHMBaHHMe YCTaHOBUTE: Buvlpasnusanue no 20pusoHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy, Ycmanosume gnasicox Ilepenocums no ciogam.

= Bo Bknaake lpudr ycranosure nauepmanue llonyscupnolii Kypcus.

2. Buecute B Tabauily 1aHHbIE HE MeHee 4eM 10 30 coTpyTHHKaM.

3. Co3zmaiiTe BOKpYT JaHHBIX TAOJMIIBI PAMKY, UCTIOIL3Ysl KHONKY I'panunbl — Bee
rpanuusl Ha na"enu I'imaBHas win Bknaaky I'panuna B meHio dopMar s4yeiiku.

[MTOCJIEAOBATEJIbBHOCTU JAHHBIX
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B  Excel mpemycmorpeHo  cpeacTBO Il BBOJA  YacTO  HCIIOJIb3YEMBIX
MOCJIEI0BATEIPHOCTEH TAHHBIX (HATYPATBHBIX YHCEN, THEH HEJIETH, MECSIIEB U T.1T.).

3aoanue 8. Ha Jlucme 11 66edume nocne0osamenbHOCmb, COCIOAWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsayes.

1. B nmo6ble aBe psiioM cTosIIME SYSHKU BBEOUTE N1Ba uucna. Hanpumep: B aueiiky
Al — 1, 6 auetiky A2 — 2;
2. Briaenute (3aMapkupyiTe) 3al10JHEHHBIE TYEUKHU C TOMOILLBIO MBIILIN;
3. [TonBenuTe Kypcop K MapKepy aBTO3alOJHEHHMS, HAXONALIEMCS B IIPABOM
HIDKHEM YTJIy BBIJICIIEHHBIX YeeK, Kypcop IprUoOpeTeT BU TOHKOTO KPECTHKA.
4. Haxxmute 51eBy10 KJIaBUIITy MBIIIU U, YACPKUBAsI €€ HAXATOH, MPOTIHUTE KypCcop
BHU3, TIOKA HE MOSBUTCS Iudpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%oa‘anoﬂnenuﬂ
4
S. B sueiiky Bl BBeguTe Ha3BaHUe NepBOro Mecsla — SsHBaph;
6. [TonBenuTe Kypcop K MapKepy 3aloJHEHHUsS U MPOTSHUTE €r0 BHU3 10 SUYEHKU

B12. B pe3ynbTare A0/DKHA MOJTYYUTHCS MTOCIEI0BATEIBHOCTD, COCTOSIIAS U3 MECSIICB IO/,
3aoanue 9. Cozoanue cobcmeeHHoll nocie006amelbHOCMU OAHHbIX.
Bbl MOXeTe co31aTh CBOKO IMOCIIENOBATENBLHOCTD JaHHBIX, KOTOPYIO BBl MpPEIoaracTe
4acTO UCTOJIh30BaTh. [{emaercs 3To OJHUM U3 ABYX CICAYIOIINUX CIIOCOOOB:
I cnocod — UMnopT mocsie10BaTe IbHOCTH:

1. Brinenute (3amapkupyiTe) OJI0K siueek, coqepkamuii GaMuiini COTPYTHUKOB Ha
mucte CIIMCOK;

2. Brimmonautre komanay MeHio @aitin — Ilapamerpbl — JlONMOJHUTEJIBHO —
H3MeHUTh CIINCKH;

3. B none okna UMnopT cnucka u3 siueek OyJeT HAXOIUTHCS aApec BBIICICHHOTO
JIMarna3oHa s4YeeK.

4. [[lenkaute 1o kHOmMKe Mmmopt u yOemurech, uTro Ha BKIagke CHuckKu
MOSIBUJIACh HOBAsi UMIIOPTUPOBAHHAS MOCIEA0BATEIBHOCTb.

3. 3akpoiite nuasnor [lapamerpsl memukoMm mo kaonke OK.

IT cnoco6 — Py4Hoii BBOJ IOC/I€10BATEIBHOCTH:
BBeneMm mocnenoBaTenbHOCTh YYEOHBIX MPEAMETOB, KOTOPYIO OYyJIEM HCIOJIb30BaTh B
nanpHeie padore:

1. Otkpoiite auanmoroBoe okHO  Cmmckm (MmeHoo Paitn — I[lapamerpsr —
JonmoHnTe IbHO — U3MEHUTDH CIMCKH);

2. [[lenKHUTE MBIIIBIO B IIPABOM T0JIE DJIEeMEHThI CIMCKAa;

3. HaGepure, Hampumep, CIUCOK KaHIENSPCKUX TOBapoB: Tempaou, Pyuxu,

Kapanoawu, Anvoomwi, Daiinet, Ckpenku, Kuonku, OTHENssi KaXIbIA AJIEMEHT CIIMCKA OT
MpeAbAYIIEro 3ansiToN WK HaKUMasl ociie Kaxkaoro sneMmenta Enter.

4, [llenkuure Ha KHOMKe J[00aBUTHL — M HOBas IOCJIEA0BATEIbHOCTbh OKAXKETCSA B
JIEBOM TI0JIE CIIHCKA.
3. [TonpoOyiiTe BOCIIPOM3BECTH BHOBB CO3/IaHHbIC ciCcKU Ha Jlucte 11.
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JlabopaTopHas padora 15.
Paboma c oannvimu 6 I31eKMpPOHHBIX MAOIUUAX
Heap padoThi: U3ydnuTh TpaBUia co3MaHus GOpMyIl, HAYUUTbCS 00pabaThIBaTh JTaHHBIC
B npuiokennu MS Excel mpu momoru popmyn u QyHKITHH.
OpranuzannonHas ¢opma 3ansrusi: [Ipakruueckas paboTa.
Bomnpoce! 111 ocBoOeHMS:

1. Hayuutbcs coznaBath popmyiel u pynkuuu B MS Excel.

2. N3yunTs mipaBuia co3ganus GopMysa U GyHKITUH.

3. N3yuuts Ha3HaueHHe OkHa MacTep (PyHKIMH 1 HAYYUTHCS UCIIOIb30BaTh OILUU
9TOr0 OKHA JJIs CO37aHus QYHKIIHU.

4. W3y4nTh BO3MOXHOCTH WCIIOJIb30BaHUS aOCONIOTHOM M OTHOCHTEIHHOM

aZipecaIu sIMeeK Ipu co3nanuu GopmMyst u QyHKITHI.

3agaHusi 1J1 BHINOJHEHHS M METOANYECKHEe PeKOMEHIANN:

Buumanue! Bce gpopmynvt 6 MS Excel oondichbl Hauunamo co 3HaKa pageHcmaea

3aoanue 1. Cozoatime mabdbauyy Pe3ynomamol mecmuposanus, paccuumaiime cpeoHull
nokazamenb mecmupo8anusi OJisk Kaxico02o COMpPYOHUKd.

1. CoznaiiTe TabHIly, COACPKAIILYIO CICAYIOIINE TOIS:
)
=
. S ~ ~ m “+ - §
= 3 s s s s 2 3
2 S S| &) & & &¢
S O 5
s
2. 3anomHure Tabmumy pgaHHBIMH. [lons Ne m/m u ®amMuiaMs  3aMoHHTE,

BOCTIOJIb30BaBIINCH (pyHKIMeH aBro3anonHeHus. s 3amonnenus damunuit MS Excel Oynmer
UCTIOJIB30BaTh CIIMCOK, CO3/IaHHBIA Bamu B | mpaktuyeckod padote. [IpoctaBbTe pe3ynbTaThl
tTectupoBaHus (puc. 1).

A B C o] E F )
]
C § - ™ b =+ jg E
E 5 E || |8 |ZE
3 3 § |88 |8 (¢8R
8 [ [ - ~ | &3
c
1
z 1|AKMMOES S6%| 7e%| 97%| 80%
2 | Z2[AHWCKMMOB B5%| T0%] 659%| 80%
4 | 3|Banaes B0%| 78%] 90%| B4%
5 | 4|Bopese 52%| 36%| 72%| 69%
5 | S|BopryT TH%| B4%] 52%| 82%
7 | E|BopoHoE: 4% 78%| 94%| B1%
g 7|Bopowwnoe | 63%| 88%| 94%| B86%
o | B[WeaHoB g95%| 84%] 79%| 94%
10 | 9|MNonoe 1% S6%| 60%| 62%
11 | 10|lepfAakoea | BB%| 68%| 92%| 88%

Puc. 1. Tabnuya pesynomameol mecmuposanus
3. Paccuuraiite CpeaHuii mokasare/ib TECTUPOBAHUS KaXAOro COTpyAHUKA. JlJis
3TOTO:
. Boigenure nyctyro siueiiky B mosne Cpednuul nokaszamenb HAUPOTHB (paMuIUU
IIEPBOTO COTPYIAHHUKA.
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S

BecraBuTh
QyHKUMIO
= Haxxmure kHOonky BeraButh pyHKIMIO B CTPOKE BBOJa UJIM HA ITAHEIIN
Dopmy.ibl.
= B okne auanora Macrep ¢ynknmii BbiOepute CTaTHCTHYECKHE B CIHCKE

Kareropusi. Beioepure CP3HAUY B ciucke @ynuknmii. Haxxmure kHonky OK (puc. 2).

lnaeHas Bcraeka PazmeTra cTpaHyLbl DopMynk JdaHHule PeueHIMpoBEaHK
ff % ABTOCYMME ™ ﬁ Norudeckne = [_,l CEbNEM W MACCHEBRL ™ g |
ﬁr HepgaeHo WCnonb3oEanvce ™ EA TekcToEbE ™ @ MaTemartnueckne - &=
Bcraenutel .- _ AucneTtyep
DYHELR ﬁ_f,fb DMHAHCOERIE ™ EEP,EI,ETE W EpeMa Eﬁ:_],ﬂ,pyrue PYHELMK ~ HMMEH
EMEAMOTERE YHELMA |
G2 O x &=
A B C D E F G
g
- | 2} e ]E E
Nen/n Paomuaua g g 5 G = B
8 8 & S | &g
1 o
2 1|Axmumosa 569 7604 57% EEI':}-'E]|=
3 2 | Ammcumos 8504 7004 A904 8004
R | ~ [0 i)
5| | MacTep dyHkuMEA - war 1 13 2
6| | Mock dyyHKLYAI;
[
g | BEEOMTE KPETKOE ONMCaHWE AEACTEMA, KOTOPOE HYHHD
g N BbINONHWTE, W HEHMUTE KHOMKY "HaliTn®
10 KaTeropwa: | CTATHCTHYECKKHE Izl
1; _ | | BeibepuTe dyHKLIMKD:
13 CKOC -
CPTAPM
14 CPTEOM
15 CP3HAY M
16 CP3HAYA e
CP3HAHECHK
17 CPIHAYECIMMH v
18 CP3HAY (uncnolumcno;..)
19 BosBpallaeT cpeaHes apMdMETHYECKOE CBOWX apr YMEHTOE, KOTOPGLIE MOMYT
20 PLITh YACNEMK, MMEHEMM, MACCMBAMIA MK CCEUMKAMK HA AYEK C YMCTaMN,
21
22
23
24 CNpaBKa No 3ToR hyHKLMKM [ QK ] [ OTMeHa ]
25
2h
Puc. 2. /luanozoeoe oxkno Macmep ¢pynxyuii
u B nosBuBmemMcs AUAJIOTOBOM OKHE YKAKHUTC OAUAIIA30H AYCCK (6’ Hauiem npumepe.
ouanazon — C2:F2), cpeay KOTOPBIX HAJ0 HAUTH cpeaHee 3HaueHne u Haxmute OK.
4. Paccuuraiite CpeJIHI/Iﬁ MMOKa3aTejib TCCTUPOBAHUA [JIsI BCCX COTPYIAHHUKOB,

MIPOTAIIMB ITOJIYICHHBIN pe3yJIbTaT 32 MapKep aBTO3AIOJHEHUS BHU3.
3aoanue 2. Obpabomka 0aHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.
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IIpu nmomomm noruueckoi ¢ynkuuu Ecam onpenenute NponuM WM HE MPOLUIH
COTPYAHUMKH TecTupoBaHue. Ecim cpenHuil mokasatenb 3a TecTHpoBaHHMe MeHbiie 60 %
COTPYJIHUK TECTUPOBAHUE HE MTPOLIEIL.

1. Hob6aBpTe K Tabmuie crtombery ¢ 3arosoBkoMm  I[Ipomen/He mnpomen
TeCTUPOBaHHUeE.
2. YcraHoBuUTE Kypcop B MYCTYIO SYEHWKY HAmpOTHUB IMEPBOTO COTPYIHHKA.

BoezoBure Macrtep ¢ynknmii: B crnucke Karteropusi BoiOepure Jlormueckue, B CIHCKE
@®yuknuii pysknuo Eciaum (wm BeiOeputTe kateropuio Jlormyeckme HETMOCPEACTBEHHO Ha
nanenu @opmy.a).

3. B numanoroBom okHe AprymeHThl (yHkmum (puc. 3) ycraHoBurte: Jloe
svipaxcenue. G2>60%,; 3nauenue ecnu ucmuma: mecm. npowtes;, 3HAYEHUE ecluU_J0JHCh:
mecm. He npouien. Haxxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /Tluanozoeoe oxkno Apzymenmot pynxkyuu
4. CxomnupyiiTe NONyYeHHYIO (OpMyTy [UIsi BCEX OCTalIbHBIX COTPYAHHUKOB,
NPOTSHYB sIUEHKY ¢ GOPMYIIOH 3a MapKep aBTO3aMOTHEHHUS.
Brumanue! Modicho ycrodxcnume 3a0a4y u paccuumams NOKA3amenb «HPOULE) Ui «He
npowieny compyoHux mecmupoganue He moJjbKo no cpeoHemy 0ainy 3a mecmuposanue,
a c yuemom cex pe3ynbmamos no ecem mecmam. [ 3mo2o uchonb3yemcs 102UUecKas
GyHKyus ecu ¢ 0ONOIHUMENLHLIM ONEpamopom u.(puc. 4)
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m i | '-P T —— — - tn:nulr?:;u:otnugamuuul.kiz;’t;rbtd_-‘
= A e .
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Ber . .
EChA . %V fe ECAWA|C2260%,02260%; 25605, 5 22605 ), "nonyuser”"He nosysaer”)
A 5 c o E F G H ] ¥ 1 Y]
Is
-2 8%
Ne ® | 5 s | & [ g s 8
damunus s = = g 8 g §.
§8 |8 |8(88 i3
o3 3
& § E
' =
- - " L - 4 = r———— T T T
2 1]Axumosa 56%) 76%) 57%) 80%) ~ECTM C2>60% D2>60% E2>60%.F2>80% L nanyuaer™ ‘e nomyaer’)
3 2|Axucumos 85%| 70% 69%| 80%] noereaar
1 3|banaes 80%| 75% 90%| B4% oyt
: - SOPL‘CB 52% 36% 72%| 69% W2 NOMyaRT
5|Bopryr 79% B84% 52%| 82%| M NOMYaaT
7 8|Boporosa 54%| 78%| 54%| 81%) e nompases
: 7|Bopolwmnos 63%| B88% 94%| 86%| nomyaar
¥ 8|Vieanoe 85%| B4% 78% 94%; "oy
10 9|Nonoe 61%| 56% 60%| 62%; we noemret
1" 10| WepBarosa 88%| 68% 92%| 88%| norpeaet

WA e W Tefawus 1| TaGnwgs 2 TABANLS Taettut LN WOt s KOsnamiaie  Diswus] Janmwe M 4

Puc. 4. @ynkuyusa eciu ¢ 00noOJTHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu Ol KAHO020 COMPYOHUKA, UCXO00S U3
K03 puyuenma u pacuemmuoii cymmol npemuu 6 1000 pyoeii.

Koaddumment paccuuteiBaeTcsi B 3aBUCHMOCTH OT CpPEIHEr0 IOKasaTens 3a
TECTUPOBAaHUE: €CIU CpeAHud nokaszarenb 10 60 % (T.e. COTpYIHMK HE clal TecT), TO
koaduruent 0, ot 60% no 70% xosddumuent 1, or 70% mo 80% xordbdunment 1,2, Boie 80
% - 1,5.

1. JloGaBpTe Kk panee co3gaHHOM Tabiuue mone Kosagduumenr. Paccuuraiite
KO3 PUIMEHTHI A KaXJ0ro COTPYIHHUKA, MCXOS M3 PE3yIbTaTOB TECTHUPOBAHUS IO
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. JoGaBbre k Tabmuue mnosne Ilpemusi. OTCTYNUB OAHY S4YEHKY OT TaOJHUIIBI
3anumuTe PacyeTHast cymma VISl MPeMUM U B IYCTYIO SYEHKY BIUIIMTE CYMMY, HallpUMeEp
1000.

3. Jis mepBoro coTpyAHMKa B TaOiulle paccuuTaiTe npemMuto mo Gopmyine
pacuemnas cymma * xosgpguyuenm, uCronb3ysi aOCONMIOTHBIE U OTHOCUTEIBHBIE CCBHUIKA Ha
syeiiki. OTHOCUTENIbHAS CChUIKA 3a[aeTCsl aZpecoM sUYeKH, aOCOIIOTHAS CChUIKA COAEPIKUT B
3amick  aapeca 3HA4oK  $ mepen OykBod cronbua u  1mdpoi crpoku. Hanpumep:
omuocumenvnas ccvlika — A2, D4; abconomnas ccoinka - $482; $D$4. B hopmyne nis pacuera
NpEeMUN OTHOCHUTENbHAsl CChUTKA 3aJaeTcs Uil SYeHKH, conepkamed kodddumment, a
abcomoTHasE — A ajpeca sSUYeHKHU ¢ pacuyeTHOW cyMMoi. Jlis Hamiero mpumepa yCTaHOBHTE
Kypcop B stueiiky J2 u nabepure: =SL$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmuposanus compyoHuKoe
4. Bocnonb3oBaBmmch (QyHKIMEH aBTO3AMOMHEHUS, CKOMUPYHWTE MOIYYEHHYIO
dbopMyIly s pacdera MPEMHUH OCTATBHBIX COTPYAHUKOB. OOpaTHTe BHUMAHHUE, YTO CChUIKA HA
STYEHKY ¢ aOCOJIIOTHOM ajjpecarfeil mpyu KOMMPOBAHUN HE U3MEHSIETCSI.

5. [ToxcunTaiite 00IIYyI0 CyMMY, TOTPAYEHHYIO Ha TIPEMUIO JIJISl BCEX COTPYAHHUKOB,
BOCIOJIb30BaBUINCH (PYHKIIMEH aBTOCyMMHUpoBaHue. JlJist 3Toro:

. Briaenute mycTyro sueiiky noj nociaeIHuM 3HadeHreM croubdna Ipemus

. Haxxmute Ha KHONKY ABTOCYMMHPOBaHHE % ja nmamenn ToaBHas Wi
Dopmy.ibl.

. [IpoBepbTe, NPABUIIBHO JIM BBIAEIEH IWAIA30H SYEEK Uil CyMMHUPOBAHUS WU
BBIJICJINTE HYKHBIA TUANIA30H MBIIIbIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamedxicHol 6e00MOCHU.

1. CxonupyiTe, TOJyYeHHYIO TaOIUIly Ha ITyCTOM JINCT CIASAYIOIINM 00pa3oMm:

. Brinenure Tabnmily, He 3aXBaThIBasi CTPOKY C 00IIEei cyMMoii TpeMuu, BbiOepure
Ha na"enu I'imaBHas komanay KonupoBarts;

= IIpeninure Ha MyCTOM JIKCT;

. YcranoBute Kypcop B siueiiky Al u BbINOJHUTE KOMaHly BeTaBUThL 3HAYeHUs U

HCX0HOe (OpMATHPOBAHUE WM B JUAIOrOBOM OKHe ClenuajibHasi BCTABKA - 3HAYeHHUs U
dpopmartsl unces;

2. Tak kak IMPOMEXKYTOUHBIC JAHHBIE HAM HE MOHAM00ATCsA, TO ckpoeMm ux. s
ATOTO BBIACIUM 3TH CTOJOIBI (0T crosdna C mo cronbua I). u BeimosnuM komanay ®@opmart —
CxpbITh HiIH 0TO0Pa3UTh — CKPBITH CTOJIOLBI.

3. OzarnaBbre Tabmuny «lliamescnas eedomocmuvy. Jlnst 3Toro no0aBbTE OMHY
MYCTYIO CTPOKY Iepe] Tabnuiei cienyromum o0pa3omM: BeigennTe MbIbio CTPpOKy 1, BeiOepute
Ha na"enu I'nmaBHast komanay BeraButh — BcTaBUTh CTPOKM Ha JINCTe.

4, JloGaBbTe k Tabaule eme aBa nois: Hanoz v K evioaue.

5. PaccuuraiiTe Hamor s KaXAoro COTPYJIHHMKA, €CIM U3BECTHO, 4YTO OH
coctaBisieT 13 % OT HauMCIEHHON CyMMBI IPEMUMU.

6. Paccuuraiite cymmy k Bbinaue: Ilpemus — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuuya Ilnamescnan éedoomocmn

3anaHne AJIsl Pa3BUTUA U KOHTPOJIA BJAICHUA KOMIICTCHIIUAMM

1. Co3pmaiite Tabmuiry mo oopasity (puc. 7):

=
3 =
E o -] E =
E|l | E| | = 5 e
Ne = = | 2 = 5 S X
Damunua = o s = = = 8
nn e 5 = @ = =
g|=| 5| 5| 8| £8
z = | 2| & 3
= =5
T L]
=
1] MeaHor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepGakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopazey «Tadauya Cmyoenmy

2. PaccuuraiiTe cpeqHMiA OayT 32 CECCUIO KaXXI0TO CTYJICHTA.

3. JloGaBpTe K modydyeHHOW Tabmuie mnons Kosgppuyuenm wn  Cmunenous u
paccuMTaiTe CTUIECHIUIO U CTYICHTOB rpynisl. [{ns sToro:

. OtcopTupyiiTe Tabnuily B mopsiake Bo3pactanusi Cpeonezo 6anna 3a ceccuio

. [TpocTaBbTe KO3 (HUITUEHTHI CTYJCHTAaM TPYIIIHL:

kod(durment 1 — cpennnii 6am = 4;

kodpunment 1,2 — cpeauuii 6am1 > 4, Ho < 5;

koa(durment 1,5 — cpequuit 6ayn = 5;

. B mo0yro sueiiky, He BXOAALIYIO B TaOJIMIly 3aHECUTE HMCXOJHYIO CyMMY IS
pacuera cruneHauu, Harmpumep 1000
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. Jns mepBoro cryaeHTa B TaOnMIe paccuuTaiiTe CTUIEHAUI0 Mo (opMmyie
pacyemuas cymma * kosghguyuenm, UCNONIb3ysT a0COMIOTHbIE U OTHOCHTE/IbHbIE CCHIKM Ha
AYEUKHU.

= Bocnonp3oBaBmuch (QyHKIMEH aBTO3aMOJHEHUS, CKOMUPYWUTE MOIYYEHHYIO
dopmyiny ans pacyeTra CTUICHIUHM OCTAIbHBIX CTYJAEHTOB rpymmbl. OOpaTuTe BHUMaHUE, YTO
CCBIJIKA Ha SIYEUKY ¢ a0COFOTHOM ajipecariueil Ipy KOMUPOBAHUH HE U3MEHSETCS.

4. Ckonmpyiite Tabmuiy CrtyaeHT Ha myctoil juct (Cmoabywi: Ne n/n,
Damunusn, Hazeanus npeomemos). Bocnonb3zoBapmmch (yHknued Ecaum ¢ m0mogHUTEILHBIM
napametrpoM M BbisicHuTe OyIyT JIM CTYACHTHI OJIYYaTh CTHIECHAMIO (puc. §)

A B c|[D|E G H [ 0 K T L oM ]
=] 15 - -
=ls |2 | pEd
m | E|lo|=|T = @ r =
He ™ = | = m(m = B I
Qaumnua | 2 (o (s |[a3 |22 S
n/n s |E|%x|2|5= £2E
F|=|5|k | S o =
1 < === —=5
2 1|Meanos 5 4] & 4 4| =ECITHIMICZ>=4.D2>=4 E2>=4,F2>=4,52==4)"Nony4aet";"He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|MNonoe 4 4] 4] 3 5|He nmonyyaer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
b 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
g 7 |BopkyT 5 5] 4] 4 3|He nony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11| 10|AkumoEa 5 5] 5 & S|MNonyyaer
12
Puc. 8. Tabnuua Cmyoenm
Buumanue! @ynxyuro u apeymenmol ynkyuu 3aoatime 8 CHeyuaibHOM OUANO2080M OKHe
(puc. 9).
r - 5
AprymenTsl GyHKUMA a - i 2 |ﬁj
ECIM
Nor_spipaenne |1(C2>=4,D2>=4E2>=4F2>=4 [(&] = MOXb
3HaqeHue_ecnm_ucTiHa | “monydaet” El = "nonyuaet”
3HaYeHWe_ecni_noXb | "He nonydaet” |§_] = "He nony4aet”

"He nony4aeT”

MpoBepseT, BbINONHAETCA N YCNOBUE, M BO3BPALLEET 0QHO 3Ha4YEHWe, eC/IM OHO BbINONHASTCH, U APYroe 3Ha4eHue,
eCnM HET.

3HaueHwe_ecm_ModKb 3H3YeHWe, KOTOPOE BO3BPALLEETCH, €CNKM NOr_BoIpaXeHUe' MMEET 3HauYeHue
NOXb. Ecnu He yKkasaHo, Bo3BpallaeTcs sHaqenue JI0Xb,

3Ha4eHue: He nonyd4aer

Cnpaeka 1o 3Ton hyHKLM [ OK ] [ OTtMeHa

Puc. 9. /Tuanozoeoe oxkno Apzymenmot pynxkyuu

JlabopaTtopnas padora 16.
3HaKoMCmeEo nPoZpamMmMHbBIMU RPOOYKMaMU 071 CO30AHUA NPE3CHM AUl

Bonpocsl (KoMIeTeHUMH, HABbIKHU) JJI51 OCBOCHHSA:
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1. N3yunth BO3MOXKHOCTH mpuioxeHus MS PowerPoint mis coznanus y4ueOHBIX
MIPE3ECHTALNMN.

2. N3y4nTh TEXHOJIIOTMU CO3/IaHUS MIPE3EHTALIMIMA.
3. Hayuuthcs co3gaBate yueOHbIe ipe3eHTaluu cpeacreamu MS PowerPoint.
4. [TonyunTs mnpencTaBiIeHUs O BO3MOXHOCTSAX MCIOJIB30BAHUS NPE3CHTAUUU B

npohecCuoHaTBbHOM e TEIbHOCTH MPENOo1aBaTeNsl.

TeopeTnyeckas 4acThb

[Ipe3enTarus (0T aHrI. presentation - MpeACTaBICHUE) B AIEKTPOHHOM BUe — 3T0 hopma
00BeAMHEHUS PA3IMYHBIX BUAOB HMH(OpPMAlKUKW B OJHOM JOKyMEHTE, MpeJHA3HAYCHHOM s
MOKa3a Ha 3KpaHe MOHHUTOPA.

[Ipe3enTanu HCMIONB3YIOTCS B peKiIaMe, Jig CONPOBOXKIEHUS BBICTYIUICHUH Ha
koH(pepeHnusax. Celiyac 6e3 My IbTUMEINHHON NPE3EHTAMN HEBO3MOXKHO MPEICTABUTh HU OHO
BBICTYIUICHHE HA CEMHHApE WM KOH(PEPEHIINH.

Ho Bo3MokHOCTH Takoil (opMbI MpencTaBieHus] HHPOPMALUU TaK pa3HOOOpa3HbI, YTO
OHA HJCAJTBLHO MOIXOIUT Ui CO3/IaHUA MYJIbTUMEAUMHBIX YYEOHBIX MOCOOMIi: C Kpaco4HOM
rpaduKoil U BHIEOCIOKETaMHU, 3BYKOBBIM O(GOpMIIEHHEM, aHMMaIue. JTH ydeOHbIe 1Mocoous
MO>KHO MCIIOJIb30BaTh U IS COMPOBOKICHUS JIEKIIUH.

Camoe mpocToe W JIOCTYIIHOE CPEACTBO JJS CO3/aHUS MPE3CHTAIMi Iporpamma
Microsoft Power Point.

JlokymeHnToM, T.e. oOBeKTOM 00paboTrkum Microsoft Power Point sBisiercst daitn ¢
MPOU3BOJIBHBIM HMMEHEM H pacIIMpeHHsMu ppt (Tpe3eHTaIus) Wik pps (IeMOHCTpaIus
NPE3EHTAINN), COCTOSAIIAsI U3 SKPAaHHBIX CTPAHHII-CIAKWJIOB. OTJIMYME B TOM, YTO TPE3CHTALUS
IpU ee 3allyCKe 3arpykaercs B MporpaMme, ortoOpaxkasch Ha paboueM IMojie €€ OKHa, a
JEMOHCTpAIHS Cpa3y pa3BOPaYMBAETCS BO BECh SKpaH.

3agaHus AJ1s1 BbINOJHEHHS U MeTOAUYeCKHEe PeKOMeH/Ialiu:

PABOTA C IIABJIOHAMU MTPE3EHTAIIAI
3anyctuth Microsoft PowerPoint 2010/13/16.
1. B okxHe nporpamMmsl BEIIOJIHUTH — MEHIO «Paili» => nyHKT «Co31aTh».
2. U3 pazmena Obpaszyvt wabnonos BeiOepute maodnon Obyuenue w Haxmute Cozdamb

(cpaBa)

[TpocMoTpuTe cnaiiabl, KOTOpbIE 100ABUINCH B IPE3EHTALIMIO MTOCIIE BEIOOpA 1abI0Ha.

4. OOparuTe BHHMaHUE Ha TO, YTO MIAOJOH MOXXET COJAEpXaTb HE TOIBKO O(opMieHHE
cnaiioB, HO M 3¢ ekt aHumMauu. YTtoObl yOequThCs B 3TOM, BKIIIOUHTE Ha JICHTE
Anumayuss Obnacms anumayuu W, TEpexXoas MO ClaiaaM, HaWgUTe Te W3 HUX, K
00BeKTaM KOTOPBIX MpUMEHWIH 3G (HEKTh aHUMAIIUH.

5. Tak >xe maOloH MOXXET COJIep)KaTh MEPEXOAbl MEXIY ClaigamMu. AKTUBHUPYHTE JICHTY
Ilepexoowt m BbIOEpUTE BUA Copmuposwuk cratioos. OKOJO CIAMI0B, COIAEPIKAIINX

Iepexo/ibl, Bbl YBUAUTE 3HAUYOK ity
6. Ilpu nHamuuuu noxaxitroueHus K MHTepHETY, Bbl MOXETE BOCIOJIb30BAThHCS I1a0JIOHAMU
y3na Office.com
7. CoxpaHHTE CO3JIaHHYIO MPE3CHTAIHIO 110 UMeHeM ObOyueHue.pptx
8. Co3zpnaiiTe eme Tpy MPEe3eHTAIUH HA OCHOBE I1a0JIOHOB:
e BriOpars kateroputo «Kanengapu» U co31aTh OJAWH KAJICHAAPh W3 MPEIIOKEHHBIX
11a0JI0HOB.
e BriGpats kareroputo «Pacrucanus 3aHATHII U YPOKOB» U CO3/IaTh OJHO PACIHCAHUE
3aHATHH U3 MPEUIOKEHHBIX M1a0JI0HOB.
e Bribpars kateroputo «CepTuukaTb» M CO3/1aTh OAHY I'PaMOTY M3 MPEIIOKEHHBIX
111a0JIOHOB.
9. CoxpaHuTb pe3yabTaThl — MeHIO0 «Daitm» => myHKT « COXpaHUTHY.
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3. OdopmuTe TpH CO3TAHHBIX MPE3CHTALUHU C TOMOIIBIO CIEAYIOUINX CIIOCOOOB:

a) meHio «Jluzaitm» => «Tembl». [IpucBauBaeT Bceil mpe3eHTau TeMy 0(hOpMICHUS.

0) menro «Jluzaitny => «lIBeray. [IpucBanBaer Bceli Mpe3eHTALIMH IIBETOBYIO CXEMY.

B) MeHIo «/luzaitn» => «pudrter». [IpucBanBaet Bcell npe3eHTalMK MIPHUPTOBYIO CXEMY.

Bild2-0 0@+ Mpesextauna3 -
Cnaswas Berasxa Losaitn Nepexoam Apnaaums MNoxas craigos Peuerouposanne Bna
1 ! » -
| | = | A FU!.H & Crwuan dova -
‘ a LA | Wpndre:
Mapanserpor Opnentaipa LLEL R enunnn < \,‘ Sabon 7] Cxpurs Somosuie pueynn

CTpaMMUN CAMRZS *

MapanseTpas Crpasinun Tes Son

I') KOHTEKCTHOE MEHIO Ha (hoHe cmaiifa (He Ha 00beKTax, a UMEHHO, Ha ()OHE cllaiijja) => IMyHKT
«®opmat pona» => auanorooe okHO «Dopmar poHay => 3aKknajgka «3aauBka». BeiopaTs oauH
N3 NOPCIJIOKCHHBIX BAPHUAHTOB — CIUIOIIHAA 3aJIMBKA, I'paAUCHTHASA 3aJIMBKa, PHUCYHOK HIIA

TEKCTypa, y30pHas 3aJIBKa.

dopmart ¢oHa

Samexa
HaCTPOINa prcyrKa
LiseT pucyHxa

XynoxecrseHHbie sddexTsl

INIPEOBPA30OB

21 x|
3anveka
€ Cnnousan sanvexa
@ Tpannermran sanexa
€ Pucywox it TexcTypa
€ Ysopean sanwexa
T Cxpaims dorossie pucyreat
Hasearsse sarotomor: () vI
Tun: Niveieei v
Hanpasnerse: - l
yrop: '570’ E
Towst rpagnenTa
U — ] 7
Usexr D vl Donoersse: E% E
fpxocTs: a— J— ﬁ% E‘
[po3pawsocTs: }—' 5% E
I

BOLCT aHOBTD POH l [T] Mpsmeess(To KO BCEN I

AHUE CTPYKTYPBI B IIPEBEHTALINIO
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OCOOCHHOCTH CO3JJaHMsI TPE3CHTAIIH HA OCHOBE CTPYKTYPBI:
o HCXOAHbIﬁ TEKCT AOJIXKEH OBITH CTPYKTYPHUPOBAH 3aroJIOBKaMH.

e ®ails1, U3 KOTOPOr0 UMIIOPTUPYETCS CTPYKTYPA, LO/KEH OBITh

[ToaroroBka k padote

e Ortkpoiite B TekcToBOM peaaktope MS Word daitn Hmnopm cmpyxkmypoi.docx.
(il ed @0 S - uv Punopr cpyuTypesifes saranoexce) doos + M croseft Word
®F MY spis AaB6l AaBGE AsBOBI AaBGE AabaHal

Hanus 2o v R

AaboBm AaboBal tahéBal AaboBel

\ALLED AABSBS AabiBs!

COPAMITIE RAIETE M SRATMENT Ll OB e

. -

OtdopmatupyiiTe TEKCT ¢ MOMOUIbIO CTHJICH, BBIOpaB JUIsl CTPOK, HAOPAaHHBIX KPYIHBIM
npudToM, CTUIIb 3arooBOK 1, UIsl OCTaIbHBIX CTPOK — CTUJIb 3aroj0BOK 2
o CoxpaHHTE | 3aKpOUTE (ail.

1. Cozpaiite npe3eHTaINI0 HAa OCHOBE TeMbI odopmiteHust OCTHH
2. W3 Beimapgaroero cnucka kHonku Cozdamw npesenmayuio, Bbioepute Bapuant Craiiovl
U3 CmpyKmypbi.
K.F'V,J’."O‘_;l - .
oy o :
& ‘ e - o — '._—
— et |
: JILo
— ' :
. |
3. Vxkaxure daitn Munopm cmpyxmypusl 1 naiire komanny Bemagums.
4.

B nomyumBmIeicss mpe3eHTalMM MYCTOM TUTYJIBHBIA CIIAJ yAQJIWATE, a Ui MEPBOrO
cinaiina ¢ uHopmarmeit n3MeHuTe MakeT Ha TUTYIIBHBIN craii.
5. Coxpanute npe3eHTanuio B popmate .pptx moa umenem Cmpykmypa.

PABOTA CO CTPYKTYPOM NNPE3EHTAIIUA
1. Ilepexmrountech B peKUM CTPYKTYPBI.
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2. JloGaBpTe HOBBIM cnaifg mocie 3arosioBka Onucanue. Js 3TOro yCTaHOBHTE Kypcop

II0CJIE 3ar0JI0BKA U HAXKMUTE Enter

Ha nomy4nBmemcs ciaiife 1o6aBbTe 3arojoBOK [Ipocpamma Kypcog

4. Broigenute CesonHble npednodiceHuss B OTHCIBHBIN chaiia. Jlns 3TOro BBI3OBHTE Ha
JAHHOM CTpOYKE KOHTEKCTHOE MEHI0 M BblOepUTEe KoMaHny [losvicums yposeHs.
Jlo0aBbTE Ha ClIal]] TCKCT:

had

o Ckuaku
e [louck KiIMEeHTOB
e becruatHas ceprudukanus
5. IlpucoenunuTte ciaiin ¢ nporpaMmoin KypcoB Kk crnaiiy Onucanue. JIjis 3TOro BBI3OBHUTE
Ha cTpouke /Ipocpamma Kypco8 KommeKkcmHoe MEHIO U BblOepuTe KoMaHxy [lonuzums
YpoBeHb.

x.p.hcwnm-%-

SO0 AN Dol et N

2w [Mpewmywectea an:
& Coagmn biunii |9 Covun e
o Famgrer o Swtroe | 4 Yoy tneila
© Vst peny A \
umm:n't

$ v
T { . . V.o . !
: Icnn B AP RL

XAEEBWA- L F
o Moans -

6. C momMomipl0 KOMaHI Beepx W BHu3 KOHTEKCTHOTO MEHIO TIOMEHSUTE TOPSIOK
cleoBaHMs TeKcTa Ha ciaine Ce30HHble npeolodCetsl.
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7. Haneuwaraiite cTpykTypy npeseHtauuu. st atoro B pasaene Paun — [lewams B MyHKTE
Hacmpouixa Beibepute Bapuant Cmpyxkmypa. I[lpocmoTpute, Kak OyneT BBITJISICTH
HareyaTaHHas B 9TOM PEKUME MPE3CHTAIHSI.

8. Otnpaswte cTpykTypy B Word. Jlns atoro Beioepute @Daiin — Coxpanumos u omnpasums
— Co3z0amu evioauu — Cozdams evioayu — ommemums Tonvko cmpykmypa. OTKpoeTrcs
daiin MS Word, cogepxanuii cTpykTypy npe3eHTanuu. @opMaTHpOBaHHE COXPAHUTCS
YaCTUYIHO

9. Ecam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (HOpPMATUPOBAHUE, COXPAHUTE
NPE3CHTAIMI0 B peXHMe CTPYKTyphl. st aToro Beioepure Paiin — Coxpanumes Kaxk —
Cmpyxmypa RTF.

10. OtkpoiiTe coxpaHeHHYIO CTpykTypy B Word. OOpaTtute BHUMaHHE, YTO COXPAHWICS HE
TOJILKO UCXOAHBIN TEKCT, HO U (hopMaTUpoBaHHE.

CO3JJAHME ®OTOAJBBOMA

Ecnu npe3eHTanms coaep KUt OOJIBIIOE KOJHISCTBO KAPTUHOK, YAOOHO CO31aTh €€ Kak
dotoanpboM. DTO TaCT BOZMOKHOCTH 32 OJJUH MPUEM TIOMECTUTH B MPE3CHTAIUIO BCE
n3o0pakerus. OCTaIbHBIC AJIEMEHTBI MOXHO OyAET T00aBUTH B MPOIIECCE OOBIYHOTO
pPEIaKTHPOBAHUS MPE3CHTAIUH.

1. Cozmatp Qortoansbom. B menio «BcraBka», HaxaTh KHONKY «P0T0anbs00M» (HUKHIONO
4acTh KHOIKH), MyHKT «Co31atk (hoToaboom.
I B BLE P @ \ AF3a T8 e

A

ANl

21x|

Coaepyumoe anbboma

A0BaBMTE PHCYHOK M3 MCTOMHMKE!  PUCYHKOB B ancfome: MpocroTp:

Dan MM AKcK. .. I

AoBaeneHune TekcTa:

Co3AaTb HAANKCH ]

MNpOCMOTP BbIAESNEHHOrO
MapaMeTpel pUCYHKS! 3INEMEHTA HEBOSMOXEH
I5l [Hoanvcy mog BCEMV preyHEamH

[~ BGE prcyHKH YepHO-GEAbIE

o] e | ela] o] A
PasMeTKa anb6oma
=
PasMeTia pHcyHKka: IE-‘nnn:.aTt- B CNana vl o o
DopME pamiki Iﬂm:‘—u-ﬂ-g,«rlyrxm—mr‘. v I . .
Tema: I QG300

CO3A8TE | OTMEHa |

Haxxate xHONIKY «®Daiin wim guck». OTKpoeTcs HOBOE OKHO, B KOTOPOM HYXXHO yKa3aTh (paiibl
PUCYHKOB.
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| 100_6564.jpg 100_6565.)pg 100_6566.jpg 100_6567.1pg 100_6568.jpg
100_6569.jpg 100_6570.jpg 100_6571.jpg 100_6572.1pg 100_6573.1pg
ewa dosina: - [ =]
| o daFinoes: [ice pucyracn (%, el . Witk *.190; 1060 * ;108 *-ong; b, * db; e *-of ¥, ema;* wenz; .6 v |
come - )
Ilocie »ToOro mmonb3oBarein 6YJI€T BO3BpalICH K Hp@)lbl}lyuleMy OKHY «DoToanbo0M».
®oToan-bom =44 2] x|
Coaep¥umoe ansboMa
A063BNTD PUCYHOK M3 MCTOMHMKA!  PHCYHKOE B ansfioMe: MpocMoTp:
DaKn MM anck. .. | 1 100_6564
JoBaenenve TekcTa: 3 100_6566
4 100_6567
Co3AaTb H3AMHCE I 5 100_6568
6 100_6559
TapaMeTpe! pUCYHKa: 7 100_6560
[= [oanvcs noa BEEMY prcyRIkamH o 100 661
< SRSl 9 1006562
™ BCE prcyHkH HepHo-Bensie 10 100_6563
tla]  vaewes | az|a| on|u| o
PasmeTka ansboma
PasMeTKa pHCYHKa! IBHPICaTb B CNaina ;] Gw
BOpHa pamMk; Iﬂpqmnyroanm L‘ 3
Tema: | 0630p... I d
Co3aaTb | OTMEHE I

ax|za| or|or| =

C IIOMOIIIBIO KHOITOK MOKHO BpallaTb pUCYHKH, UBMCHATDH UX APKOCTb U KOHTPACTHOCTD.

PasmeTka ansbomMa
Pa3METKE PHCYHKE: |2 PUCYHKE C 38r0NoeKkom ~|
DOPMA PAMKM: {Mpocran pamka, wepHas ~| E E
Tema: | 0630p...
Cosaats I OTMeHs I

Haxatp kHOTIKY «CO3AaTh» AJIsi HOATBEPKIEHUS co3ianus ¢poToanpboma.

2. B oxue co3manus QoroarbOoma BIOEpUTE pacmonoxeHue ¢ororpaduil mo ogHON Ha
chaiine (pa3MeTKka pUCyHKa — | PHCYHOK) M TIOMEHSHTE TOPSAIOK HX CIEAOBaHUS
¢dororpaduii.

3. ®dopma paMKu — CKPYTJICHHBIN NPSIMOYTOJIbHHUK.

4. Jlns cozmaHWs aBTOMATHMUYECKUX MONMUCEN mocTaBbTe ranouky «lloamucu mon Bcemu
PUCYHKaMI»
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Bribepure oy U3 TeM oopMIiIeHus.

[TpocMoTpuTe nomyuusimiica GotoansooM. JlaiiTe eMmy Ha3BaHuUE.

7. Usmenute pasmeuieHue ¢ororpaduil Ha ciaigax Tak, 4TOObI BepTHKaJIbHBIE (OTO
pacrosaraimch 1o JIBe€ Ha Claie.

8. JlanmpHelillee pegakTUPOBAHUE IIPE3EHTALIMM MOXHO OCYIIECTBISATH KaKk B CaMoOi
Mpe3eHTallul, TaKk W ¢ moMmormibio (GyHkiuu BceraBka — ®doroansbom — M3mMeHUTH
dotoanpboMm.

9. CoxpaHuTe NPE3CHTAIHIO.

)

COXPAHEHHUME ITPE3EHTALIMHN

Cy1iecTByeT HECKOJIBKO BAPUAHTOB COXPAaHEHUS Ballei
MIpE3EHTALMH, B 3aBUCUMOCTH OT €€ JaJIbHEHUIIETO UCIIOIb30BaHMS.
CoxpaHuTe Bally Npe3eHTANUIO B KAKA0M U3 YKA3aHHBIX
(popmaToB M npocMoTpUTE Pe3yabTAT

1. OtkpoiiTe co3maHHyI0 paHee npe3eHTanuo Pomoanboom.

1.1. Ecmu HEoO0X0aMMO COXpaHHUTh Mpe3eHTAIio B (opmaTe IMoka3a ClIaiiIoB, BbIOEpUTE

@aiin — CoxpaHuTh Kak — Jemoncmpayus Power Point (.ppsx) . [Ipe3eHTanuo MOXHO
TOJILKO IPOCMATPUBATb.

1.2. Beibop Bapmanta Hepedakmupyemas Tpe3EHTallUs COXpaHUT €€ B BuAe Habopa

KapTUHOK. Craiiibl MOKHO YJaNsTh, J00aBISATh, MEHATh MECTaMH, 100aBISATH IEPEXOIbI

U T.II., HO llgmz«;sl penakTupoBaTh HH(GOPMAIHIO HA HUX.

THpaRNTY VAAITS Abagmany FOF/XP

(LT

(W R

1.3. Coxpanenne B ¢Qopmarax PDF wumu XPS npeoOpasyeT mpe3eHTalHI0 B
HEepeAaKTUpyeMblii (aill ¢ COOTBETCTBYIOUIMM pPACHIMPEHHEM, TMPUTOJHBIM IS
IIPOCMOTPA C MOMOIIBIO CIIEIUAIBHBIX TPOrPaMM.

1.4. Coxpanenue B ¢opmare JPG npeBpaTuT MpPe3eHTAlMI0 B HA00p H300pa)keHuH,
MOMEILEHHBIX B MAalKy, Ha3BaHWE KOTOPOM COBIAAAET C HA3BAaHUEM MPE3CHTALIUU.

1.5. Co3nath BHIeo(daiin Ha OCHOBE NMPE3EHTALUU MOXHO C IOMOLIbI0 KOMaHObl Paiin —
Coxpanums u omnpasume — Cozdamsb eudeo. Vtorom Oyner Buaeopoiuk ¢opmara
WMV (crenyer uMeTh BBUAY, YTO CO3JjaHKE Buaeodaiina - IIUTENbHbIH Mporecc)
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JlabopaTopHas padora 17.
Kynemypa npesenmayuu

esab padoThI:

— pacmupeHue ooO1el KyIbTypbl CO3IaHUs U IPECTABICHUS PE3CHTAUN

[98)

9]

PaCCManI/IBaeMLIe BOIIPOCHI:

N3yunth BO3MOXKHOCTH mpuioxkeHus MS PowerPoint s co3zganus  yueOHBIX
MPE3EHTAlUN ¢ AeMeHTaMu nHporpaduky.

N3y4nTh TEXHOJIIOTUU CO3AHUS MIPE3EHTALIHIMA.

Hayuuthcs co3gaBate yueOHbIe ipe3eHTauu cpeacreamu MS PowerPoint.

[lomyuuTs TpeACTaBICHHS O BO3MOXXHOCTAX HCIIOJNIb30BAaHUS MpE3eHTalud B
npohecCuoHaTbHOM e TeIbHOCTH

Hactpolika annmanuu

[ToaroToBka npe3eHTalyu K 1eMOHCTpalun

HACTPOMKA AHUMAILINU

¢ dexThl aAHUMAIUHM MOTYT IPUMEHATHCS K JTI00BIM 00BEKTaM Ha craiiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOIHIam | T.I.

K onHOMYy 00BEKTY MOKHO IPUMEHHUTh HEOTPAHMUEHHOE KOJTUYECTBO 3P PEKTOB.
Bce adpdextl pacipeneneHsl o KaTeropusm:

[a—

adpdekThI BXOAA

3 deKThI BbIJENEHUS
3¢ deKThI BbIX0/IA
MYTH NepeMelleHUs

OTtkpoiite hoToaTEOOM.

Bri6epuTe cnaiin ¢ nepBoii potorpadueii. Beinenure portorpaduro.

[lepeiinute B MeHIO «AHUManusi». B rpynme kHomok «PacuimpeHHass aHUMAIUs»
HOXMHTE KHOTIKY «Jl00aBUTh aHUMAIIHIOY.
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Macwrabup... BpaweHue BeickakuBa... =
. Boigenenne
y PAD
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! 4 - N s ,”I“‘X
Mynbcayma Usertosas ... KauaHue BpaweHue WzmeHeHue ...
Mpueegenn.., 3atemHeHue BoiceeTnenue [lpospadHo.. Lser o6bekTa
k K k A A
Jononnute..  UseT amHun  LiBeT 3aaMBKun € BET TE
q K K
Boixoa
. Y .
WcyesHose... BoiusetaHwe Boiner 3a kp... [nasHoe ya. MaHopama |w
|
':_*' ,lononHmeanble 3bdekTl BX0aa.. I

}f\‘{ AononHutenbHele 3G ekTol BHIAENEHWUE. .,
[ | *_: AononHuTensHble 3¢ GexTel BLIX0Aa...

1 {? Apyrve Nyt NepeMeweHmns...

4. Beibepute 3pdexkr w3 kareropuu <«3(QQeKTs BXOHa», OTKPHIB IMOJHBIH TEPECUCHD
apdexToB «/lononnutensHble 2P PexTs! Bxoaa». [locne npumenenus 3¢pdexra — B 1eBoM
BEPXHEM YTy 00BEKTa MOSBIISICTCS TIOPSAKOBBIA HOMEp cpadaThiBaHUs d(deKTa.

5. IlpeBpature moamuch K Qortorpaduu B CaMOCTOATENbHBIH 00BEKT. Bribepute s
noarucy 3 ekt u3 kareropun « IHQPEKTHI BEIACTICHUSI.

6. BbIMoONIHKTE TONOJHUTENbHBIE HACTPONKHU 392&@0}3 KHONKOU [lapamempul 2¢hghexmos.

Surtampri pot « Hiseet Pamet e e " T

vora - u

Uswrp rupoga

-

7. Jnst momomHUTENBHON HAcTpoiiku 3¢ dekToB annManuu oTkporte Obracmes anumayuu,
HICJKHYB M0 COOTBETCTBYIOIIIEH KHOIKE Ha BKIIAIKE AHuMayust
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Ei |23 O6nacts aHumau M ‘

77 Tpurrep ~
Aobasutb
aHUMaLMIO ¥ *_} AHUMELMA No 06pasuy

paCLULlpEHHlQ aHUMaLMSE
Ha nanHblii MOMEHT mpe3eHTalus o0janaeT ciexyromell OCoOOCHHOCThIO — Tpedyercs
HOKAMaTh JHOO KHONKY MBIIM, JHOO KIABUINy Ha KiIaBHAType, dYTOObI cpaboTtain
cienyrouuii >gpdext anumanuu. YtoOsl 3P PexTsl aHuMaMK cpabaThIBaI ABTOMAaTHYECKH,
0e3 yJacTHs 1oJIb30BaTeNsl, HEOOXOAUMO ITPOBECTH CIIECTYIONINE HACTPOUKH:
a) JUIs IepBOro 00bEKTa — MEHIO «AHUMaIMs» => none «Hagano» =>nyHKT «C npeabl Iy M.
0) i mociuenyronmx 0o0beKTOB (HO TOJIBKO HAa 3TOM Claiie) — MEHIO «AHUMAIMS => TI0JIe
«Hauano» => nyHkT «lIlocne npensiaymiero»

®otoansbom.pptx - Microsoft PowerPoint |751 l (=
Wa0e PeueHsuposaHue Bug PaspafoTumk Office Tab
~ 2% 7 - @ Iﬁ* C% é:';,y O6nacrs BHMMaLLMH‘ b Hawano: Cnpeasigyuy.. r] W3MeHUTb NOPAZOK BHUMALIUK
\? = * AR 7-* Tpurrep D AautensH Mo wenyky . 3

BpalleHue B ncxax‘n a... | Napametpel | [o6aBuTb -
AR ® . T 3p¢eKToB T | aHUMALMIo ¥ Himauna no o6pazy | @ 3agepxkd C MPEANAVIINM MepemecTuTs BNepes
Mocae Npeasiaywero o

rprewerreva

PaclumperHan aHuMauma su-eAAN[0B

| O6nacTe anumaumn

Toxke caMoe MOXKHO CIeJIaTh B 00JIaCTH aHUMAIUU:

* “» x

B pesynbTare — B 1IeBOM BEepXHEM YIily BCeX OOBEKTOB Ha claiie OyAeT yka3aH MOPSAKOBBIN
Homep 0.
8. IloBTOopuTEe mOCIENOBATENBHOCTh JACHCTBUI, MOKAa3aHHYI0 B IyHKTaXx a) U 0) Ha
OCTAJIBHBIX CJaMaax.
9. IIpocMoTpuTe B cOXpaHHuTe (POTOATHOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JAHUU NTPESEHTALIUN

OO6acth 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaiiioM. (OHa BeIeNeHa (UOJIETOBBIM Ha
pucyHke.) B mycroit o61actu "3aMeTku" BHIBOIUTCS HAAMUCH 3aMETKH K ciaiiny. Beaurte B Hee
3aMeTKH JoKjiaauuka. Eciy BBl He BuAMTE 00JAaCTh 3aMETOK WJIM OHA MOJHOCTBIO CBEPHYTA,
HIETKHUTE 3aMETKH Ha TaHENH 3aja4 B HIDKHEH dactu okHa PowerPoint (3Ta KHOmMKa Takxke
BBIJICJICHA (PHOJIETOBBIM Ha PUCYHKE).

O0JacTb 3aMeTOK n0KJIaxYuKka B PowerPoint

Ecnu 3amerkn He ymemjatorcss B obOmactu "3amerku'", B OOKOBOM dYactu oOnactu
HOSABISIETCA BepTUKaJbHasg mojoca npokpyTtku. B PowerPoint 2013 u PowerPoint 2016 BbI
TaKK€ MOXKETE YyBEIMYUTHh oOnacTh "3amerku". [[7s 9TOro HaBeauTEe yKa3aTelh MBIIIM Ha
BEPXHIOIO JIMHUIO O0JacTH M KOTJa yKa3aTelb NPUMET BHUJ JBYHANpPaBICHHOW CTpEJKH,
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nepetamte TuHUIO BBepX. (B PowerPoint Online Bam He ynactcss u3MeHHTh pazmep oOiacTu
"3amerku".)

Hauyaso npe3eHTanum U MPOCMOTP 3aMEeTOK B PeKUMe JTOKJIATIUKA

[Togxmrounte MoHUTOPHI 1 PowerPoint aBToMaTH4Yeckn HACTPOUT PEXKUM JTOKIaTunKa. B
3TOM PEXHME BBl MOXKETE NMPOCMATPUBATH CBOM 3aMETKU BO BpeMs IMOKa3a, a 3pUTENSIM OyayT
BHJIHBI TOJIBKO CIlIai/bl. (3aMETKH BBl HAWJIETE B MPABOM YaCTU OKHA MPUIIOKECHHS O] SCKHU30M
crnaiina B pazznene Cienyrommii cjaain).

. Ecnu pexxum poknaguMka OTOOpakaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKITIOYUTH €T0 Ha APYTOH dKpaH.
. Ecnu BbI HE XOTUTE HCTIONB30BATh PEXKUM JOKIATUUKA, OTKIIOYUTE €ro.

Hauano nokasza
B HmwxkHeit yactu okHa ciaiiia PowerPoint Haxxmute kHotiKy Caaiia-ioy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecmu BeI pabortaere ¢ PowerPoint Ha OHOM MOHHTOpPE M XOTHTE MEPEUTH B PEKUM
JoKJaaunka, B pexume Ciaaiii-moy B JIeBOM HIDKHEM YIJIy Ha MaHEIH 3JIEMEHTOB YIIPaBJICHUS

HICJIKHUTE 3HAYOK , a 3aTeM BbiOepuTe MyHKT [loka3aTh peskum JOKIATUHKA.
Hcnonp3oBanue 31eMeHTOB YHpaBJICHUA B PEIKUME JOKIIaAUUKa
. UIsL  Tepexoia K HpeablaylieMy  WiIH  CIeAyIoLeMy  Claiay
Haxmute Hazan wim Jlagee;

. YroObl  MPOCMOTPETh  BCE  CHAiiibl  Mpe3eHTalud,  BbIOEpHUTE
koMauay IIpocMoTp Beex caaiaoB.

MpocmoTp BCEX CNangos

COBET : Bpl yBuauTe 3CKU3bl BCEX CJIaIOB Npe3eHTAalUUU (KaK IOKa3aHO HMXKE), 4TO
yIpoLIaeT Nepexo K KOHKPETHOMY claiy.
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. UtoObl mydilie paccMOTPETh JETalK Cllaifjia, HaXMUTE Y BeJnYeHHue
Macmrada cjaaiga, a 3aTeM HaBeOuTE YyKa3aTeldb Ha Ty 4YacTb, KOTOPYIO HY>KHO
BEJINYUTh.

Yeenuuenue cnanga

o UtoObl yKa3aTh Ha OMPENETCHHBIM 3JEMEHT WIH CAeNaTh PYKOMHMCHYIO
HAJUCh Ha Cliaiifie, Bocnoyb3yiiTech HHCTpyMeHTaMu "'[lepo" u "Jlazepnas yka3ka'.

UroOwl otkmounth MHCTpyMeHT "[lepo", "JlazepHast ykaska" wim "Mapkep", HOKMHUTE
kiauiry ESC.

. YroObl CKpBITH WJIM OTOOpa3sHTh TEKYIIU Cclaiil B Mpe3eHTAIHH,
BbIOEpHTE KOMaH1y YepHbIi MM HOPMAJIbHBIH IKPaH BO BpeMsl CJIaiiI-110y.

EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Ber Moxere ucnomb3oBaTh PowerPoint Ha cmaprdoHe Kak TyJIbT TUCTAHIIMOHHOTO
yOpaBieHUs g [OKa3a ClaiiIoB MU MPOCMOTpa 3aMETOK JOKJIaa4yuka. JlomogHUTENbHbIE
cBeleHUs (M BHUACOPOJIMK) MOXHO HalTH B cTaThe Mcrmosip3oBaHMe Ja3epHOM YKa3Kh Ha
cmaptdoHe Bo BpeMs AeMOHCTpanuu npe3eHranuu B PowerPoint.

[lepexintoueHne MOHUTOPOB, MPEAHA3HAUYEHHBIX JUIS peXuUMa JOKJIaJuuKa U pexuMma
CJIaIoB

UtoOBI Bpy4HYIO BBIOpaTh, HA KAaKOM JKpaHE OTOOpa)karoTCs Ballld 3aMETKH B PEKUME
JOKJIaTYhKa, a Ha KaKOM — TOJIbKO CaMM CJai/bl, Ha MaHeIHW 3aJad B BEPXHEHW 4YacCTH OKHA
pexuMa  Aokiaguuka  mieskHute  aneMeHT [lapamerpbl  oToOpameHMsi 1 BbIOepuUTe
koMaHy Ilepek/IIOUUTHCA MEKIY PesKMMOM JIOKJIATYUKA U CJIAl/I-110Y.
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JABEPILIMTE NOKA3 CNARAOR

Kax BhIT JIAOAT 3aMCTKH B PCKUME JOKIIaJYHKa

Ecnu xoMIbroTep MOAKITIOUEH K TPOSKTOPY, TO MPH MOKase chnaia-moy " **™ Ha Bamem

SKpaHE HCIIOIB3YETCS PEXUM JIOKIAJUYMKa, a Ha JKpaHe MPOEKTopa OTOOpa)karoTcs TOJIBKO
cmaiigel. B pexume HokIaauuKa B XOJ€ MPE3EHTAIMH Bbl CMOXKETE YUTATh CBOW 3aMETKH, MPHU
9TOM IS ayJUTOPHUH OYIYT OTOOPaKaThCS TOJBKO CIIAHIbL.

Apuus Mhe-tne

Meocassrend oamn A

Tutumes Cutimwis
Dz Siret Sy CODCE TRy ITEITEM WA

Hatesrre Hanen
Crmsasas e v 177

3amMeTku OoTOOpakaroTcs B 00nacTh crhpaBa. TEKCT MEPEeHOCUTCS aBTOMATHYECKH, a
BEPTHKAJIbHAS T10JI0Ca TPOKPYTKH MOSBIACTCS MPU HEOOXOAMMOCTH. BBI Takike MOXKETe MCHATh
pasMep TeKCTa B 00JIACTH 3aMETOK C MIOMOIIBIO CISAYIONINX JBYX KHOTIOK B JICBOM HIKHEM YTy
3TOM 00JIacTH:

-

A

OTK/II0YeHne pe:KnMa JOKJIATUNKA

UTOOBI OTKJIIOYUTH PEXKUM JTOKIAAYMKa BO BpEMs IOKa3a MPE3CHTAIlUH, BBITIOJHUTE
yYKa3aHHbIE HUKE JEHCTBUS.

Ha Bximaake Caala-nmoy jJeHTsl CHUMATE (Bi1akok PeskuM noKjIagunuKa.

Q Yro 6t xorure caenais?

| Bocnpoussectn peuesoe conposoxaerne =
P P P A = Monutop: AsTomarnuecku -

ooy = L
a e . ¥l Wcnonbsosate spema
Hactpoiika Ckperme  Hactpoika 3anuce cnana- V| Pexum goxnaguinka
cnalia-woy chaiia BpeMEHN woy ! MNoka3are 31eMEHTbI YyNPABAEHNA NPONTPLIBATENEM

Hacrponxa MoMnTODN

MEYATH CJAUJIOB U PA3JIATOUYHBIX MATEPHUAJIOB POWERPOINT
B PowerPoint MoxxHO pacriedaTsiBaTh CiIaiibl (10 OJHOMY Ha CTpPAHUILY), CIAWABI C
3aMEeTKaMM JOKJIaJuuKa WU CTPYKTypy Ipe3eHTauuu. Bbl Takke MOXeTe pacredyaraTh
pa3naTovyHble MaTEepHANIbl IJisi TPE3EHTAIMH C OJHHUM, IBYMS, TPEMsl, YETHIPbMS, IIECTHIO HIIH
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JACBATBHIO Cﬂaﬁl[aMH Ha CTpaHUIIC. CHymaTeJ'II/I MOTYT CBCPATHCA C HUMU IO XOAY IMPE3CHTAllUU
HJIN COXPAHUTh UX IJId UCIIOJIb30BaHUA B 6y)IYHIGM.

[

Paspgatounbie maTepuainbl ¢ TpeMs CllalilaMH Ha CTPaHULE BKIKOYAIOT CTPOKHU, KOTOPBIE
CJIyLIAaTEIN MOTYT UCIOJIb30BaTh JUIs 3aMETOK.

WindowsMacOnline

Ha cBoeM koMIbroTepe BBl MOXKETE HACTPOUTH pa3Mep CIIail0B, OPUEHTALUIO CTPaHULIbI
Y Ha4aJIBHBIA HOMED CIIai/a, 3a7aTh IapaMETPhI IIEYATH, & 3aTEM COXPAHUTHh HACTPOMKH.

l. Ha Bknaake daiin Bei6epute myHKT [leyats.

2. VYKaxuTte, CKOJIBKO KOIMM HY»KHO HAIe4aTaTh.

1 -

Konuu:

3. Yo6eautech, 4To BRIOpaH TOT MPUHTEP, KOTOPBIA BBl XOTUTE UCIIOIH30BATh.
Mpuntep

Canon MX822

% .
¥ [oT0BO

Ceoicrea NPWUHTEPS

[lenkHuTe cTpenky BHU3 (KakK IMMOKAa3aHO HAa WJUIIOCTPAIMH), YTOOBI YBHUJIETh JIPYyTue
IIPUHTEPHI, a TaKke KoMa"1y /J{00aBUTH MPpHHTEP, C TOMOLIBI0 KOTOPO MOXHO MOAKIIOUUTHCS
K IPUHTEPY, JOCTYITHOMY B CETH.

MpunTep

Canon MX922

[ u
% f_CTC‘EC ’
Canon MX922

m lfoToBO
Fax
,w foToBo

A063BUTE NPUHTEP...

Meyats B pann

4. Eciu  Bbl  BBIOJHWIM ~ HAacTpOMKY  MapaMeTpoB  Ie4aTd, BbIOepuTE
komaHay Ileyatb. B npoTHBHOM ciyyae MpoOJDKaiTe BHIOMpaTh Jpyrue Mapamerpbl B
COOTBETCTBUM C NPHUBEIECHHBIMM Jajiee MHCTPYKIUSAMHU (HAIpUMEp, YKAKUTE, KaKUe CIaiiibl
neyaTarb, ¥ BIOEPUTE MaKeT I 3aMETOK WIIM Pa3JaTOYHbIX MaTepPHAaJIOB).

Ecnu BbI oTKpbUTH AuanoroBoe okHO "lledats", a moToM pasmymManu nedatatb, IPOCTO
OTKpOWTE Jpyryro BKIaaKy JeHTbl PowerPoint, Hanpumep Bkiiaaky I'JiaBHasi, YTOOBI 3aKpBITh
3TO IHAJIOTOBOE OKHO.

Yka3anue CTpaHMII ISl NeYATH
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HacTpoiika

. HaneyaTaTb BCe cnaigel
L Hameuatate BcH MpeseHTALIMRD

Cnaigen i

[To ymonmuanuto B pasnene Hacrpoiika auanoroBoro oxHa IleyaTs mepBsiM BhIOpaH
napametp Hameuarars Bce ciaaiabl.

Ecnon Bam He HYXXHO II€4aTaTb BCC CHaﬁ,I[BI, B IIOJIC Cﬂaﬁ)lbl BBCAUTC HOMCpPaA TEX
CJ'IafII[OB, KOTOPBIC XOTUTC HAICYATaThb. Moxuo YKa3bIBaTb HOMEpa OTACJIBHBIX CJ'IafII[OB nin
AUarra3oHbl CO 3HAKOM IIEPEHOCA, pa3ACisasd X 3aIsITbIMU (663 HpO6eHOB).

Hactpoiika

MpowzecneHBIR gnanazoH

(] T

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | ;

Hanpuwmep, npu BBoze 1,3,5-7,10 OyayT HanewyaTtansl cnaias 1, 3, 5, 6, 7 u 10.

Bbl Taxke Moxkere LIENKHYTh CTPEJIKY BHM3 W BMecTo mapaMerpa Hamewarath Bce
cjaiibl BEIOpaTh  npyroi, Hampumep Hameuarath Tekymmii chaaiin v HameuaraTts
Bbl/IeJIEHHbIH (pparMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

| Hanewatats Bee cnafgwb
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

. UrobObl HamevatraTh OAWH WJIM HECKOJbKO BBIOPAHHBIX CJAiJI0B, BEPHUTECh HA
BKIIaJKy ['J1aBHasi U B OOBIYHOM PEKMME BBIICTUTE CIAAbI B 00JACTH 3CKH30B clieBa. UTOObI
BBIJICJINTh JUUIsl T€YaTh HECKOJbKO CIANJIOB, WICIKHUTE HX, YJEpKHBas HaXaTOW KIIABHIIY
CTRL. Beinenus cnaiinbl, BeiOepute nemenTsl @aiis > [leuars > HaneyaTaTh BbleJeHHbIH
dpparmenrt.

. UroObl HameuaTaTh ClIaiif], HaJ] KOTOPHIM BBl pa0oTaau B 00JACTH CIpaBa Mepes
BBIOOpOM 3sieMeHTOB Maiia > [leyarh, ucnonb3yiite mapamerp HameuaraTth BblIeJeHHBIH
¢pparment. (ITocie BeIOOpa ATOTO MapameTpa MOSBUTCS 00JaCTh MPEIBAPUTEIHLHOTO TIPOCMOTpa
C BBIOpaHHBIM JIJIsl TIeUaTH CIIAloM.)

IleuaTs 3aMeTOK M CJAHI0B

[Ipu neuatu 3aMeTOK JTOKIAJYMKA MOXHO pacroJjiaraTh 10 OJAHOMY ClIaily Ha CTpaHUIIE,
OCTaBJISII MECTO JUIS 3aMeTOK Iox cihaiaoM. B muamoroBoMm okHe '"Iledats" B oOiactu
HpeﬂBapI/ITeJIBHOI‘ (0] HpOCMOTpa BbI YBI/II[I/ITC, KakK 6yII€T BBITJIAACTH HAIICUaTaHHAs CTpaHI/II_Ia.

1. B mmuanoroBom oxne IleuaTs B pazaene Hacrpoiika menkaute BTOpoe mojie (B
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KOTOpPOM IO YMOJYaHHUIO BbIOpaH mapamerp Cuaiiibl pa3MepoM BO BCIO CTPAHMILY), YTOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pasnmene Maker mneuyatu BeiOepute BapuaHT CTpaHUIIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -

HaneuaraTs E.rlﬂﬁ,.'.'l,bl C ZaMETEAMHM

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Ecnu BBl BBIMOJNHWIM  HACTPOHMKY  HapaMeTpoB  IeYaTH,  BbIOepuUTE

komanay Ilewars. B npoTuBHOM ciydae mpojoJikaiiTe BbIOMpAaTh Jpyrue IMapameTphl B
COOTBETCTBUM C MHCTPYKLUHAMHM B IPYTHX pa3jienax dTON CTaTbH.

[Ipy ncnonp30BaHMM APYrMX BapUaHTOB W3 paznena MakeT me4yaTH U BCEX BapUaHTOB
u3 paszena PaznaTounble MaTepuaJibl Ie4aTalOTCS TOJIBKO CIAWIbl MM UX colepkumoe 0e3
3aMETOK JOKJIAIUUKA.

IleyaTs pa3gaToYHBIX MATEPHAJIOB
Br1 MoxeTe HameuaTaTh pa3naToyHbie MaTepuaisl ¢ 1, 2, 3, 4, 6 unu 9 crnalijaMu Ha CTpaHUIIE.
Ecnu BbI evaraere TpU ciaiia Ha CTpaHMIIE, C JIEBOW CTOPOHBI CTPaHUIIBI [1€YAaTAIOTCS CIANIbI,
a C MpaBOW — JIMHUM JUISl 3alIMCH 3aMeTOK. JIMHUM U1 3aMETOK Ie4aTaroTCs TOJIBKO B MAKETE €
TpeMs ClaliIaMH.

B nuanorosom okxne IleuaTs B paznene Hacrpoiika menkHuTe BTopoe nose (B KOTOPOM
10 YMOJTYaHuIo BbIOpaH nmapameTp Caaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CIIMCOK BapMaHTOB. 3areM B paszeine Pazgaroynble MaTepuasbl BHIOEpUTE HY)KHBIM MakeT
CTPaHHULIBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigel
= Haneuatate BCHY NpEIEHTALINKD

Cnanger i

3 cnailga
Beigauw (3 cnanga Ha nncT)

Haneyatartbh Maker

¥ g g

Cnaiael pazmMepomM B0 BCH CTRaHWLY CTpaHWLEl ZaMeTokK CTpykTYVRY
Brigaum
—_l —_l | E—
1 cnaig 2 cnaliga 3 cnaiga
— | m— —
4 cnanga (Mo roprsoHTanm) 6 CangoE (Mo roprsoHTaNKM) 9 cnalgoe (No roprsoHTanm)
—_l | S—— | N—
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUia pa3gaTodHbIX MaTE€pHANIOB, COAEPIXKAIUMX YETBIPE, IIECTh WM AEBATH CIANAO0B Ha
CTpaHulle, JOCTYIHbBI Ha BBIOOD 1O J1Ba BapHaHTa: 10 TOPU3OHTAIH (CM. MEPBbII PUCYHOK HIKE)
U 110 BEPTHKAIU (CM. BTOPOH PUCYHOK HUXKeE).

- . Cnakg 2 . - Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

J
Cnaiig 5 Cnaiig 6 Cnaiig 3 Cnaig &
e
1. Ecau BbI BBIINTOJIHHUIIN HaCTPOﬁKy napameTpoB neyaTty, BBI6epI/ITe

komanay Ilewars. B npoTuBHOM ciydae mpojoJikaiite BbIOMpaTh Jpyrue IMapameTphl B
COOTBETCTBUU C MHCTPYKLMAMU B IPYIUX pa3jeiax dTON CTaTbu.

IleuaTsp caaiiIoB pa3MepoM BO BCIO CTPAHUILY

[Ipu ucnonb30BaHUK 3TOTO MapaMeTpa Bbl MOJydYaeTe MO OJHOMY CJaily Ha CTpaHHIIE.
OpueHTalus MeYaTHBIX cTpaHull (aTh0OMHAs WIM KHIDKHAS) TOJOMPAETCS B COOTBETCTBUU C
OpHUEHTALMEe MaKeTa ClIanoB.

1. B nuanorosom okne Ilewatrs B pazgene Hactpoiika yOoenurech, 94TO BO BTOPOM
nonie BeiOpaH mapametp CJaiibl pa3MepoM BO BCI0 cTpaHuly. Eciu 3To He Tak, HIETKHUTE
CTPEJIKy BHU3 Ha DJIEMEHTE YIpaBJEHHUA, YTOOBI Pa3BEpHYTh CIHCOK MapaMeTpoB. 3aTeM B
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paznene Makert neuaTtu BriOepute BapuaHT CJjiaiiibl pa3MepoM BO BCIO CTPAHMILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

r g g

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnim  BbI  BBINOJHWIM  HACTPOWKY  MapaMeTpOB  TeYaTH, BbIOEpUTE
komaHay Ileyatb. B mnpoTHBHOM ciyyae MpoAOJDKaiTe BBHIOMpaTh Jpyrue Mapamerpbl B
COOTBETCTBUH C HHCTPYKLIHAMHM B IPYTHX Pa3ieiaax dTOU CTaTbH.

JApyrue napamerpsl MakeTa

. UroObl HameuaTaThb BOKPYI KaXJOro claiiila TOHKYIO paMKy, BbIOepHUTe
napamerp O0pamJjieHne cIaii10B.
. UtoOBbl HamedaTaTtb COJEPKUMOE Cclaija MaKCHMaJIbHOTO pa3Mepa, KOTOPBIHA

YMECTUTCS Ha CTpaHUIIE BHIOPAHHOTO pa3Mepa M OpUEHTAllMH, BeIOepuTe mapamerp BmecTuTsb B
pa3Mmep JHCTA.

. YroObl yBENWYHUTH pa3pelieHue, OO0ECleYnTh IUIABHOCTH TMEPEeXOA0B Ha
NpO3pauHbIX PUCYHKAX U MATKHE TEHH, BEIOEpHUTE MapaMeTp Bricokoe kayecTBo.
. [Ipu  BeIOOpe  mapamerpa [leyataTh  NpUMeYaHHMsT W PYKONHCHBIE

NMpUMeYaHUs 11eYaTacTCsl OTAeNbHAs CTpPaHUIA Uil [PUMEYaHWH, COJAEPXKAIIUXCS B
IPE3CHTALHH.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaTh CTPYKTYpPbI
B muanoroBom okne IleuaTs B paznene Hacrpoiika menkHuTe BTopoe mnose (B KOTOPOM
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M0 yMOJ4aHuIo BeIOpaH mapametp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CITMCOK BapuaHTOB. 3aTeM B pazjesic MakeT neyaTu Beioepute Bapuant CTPyKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
h HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen B

[ = | Crpyktypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy
1. Ecnu BBl BBIMOJNHWIM  HACTPOHMKY  MHapaMeTpoB  IeYaTH,  BBIOEpUTE

koMmanny Ilewarb. B mpoTuBHOM cilyyae MpONOJDKAWTEe BBIOMpPATh JOpPyrUe MapaMeTphl B
COOTBETCTBUU C MHCTPYKLMAMU B PYIUX pa3jeiax dTON CTaTbH.

JlabopaTopHas padora 18.
3nakoMcTBO ¢ CYB /]
3ananue Ne 1
Co3pnaiite HOBYIO 0a3y naHHBIX C TABPOITOJIbCKHH KPAH.
TexHoJ10rNsi padoThI
1. Ortkpoiite mporpammy Microsoft Access, Ha30BUTE€ HOBYIO 0a3y JaHHBIX
CTABPOIT0JIbCKHH KPAH.

3apanue Ne 2 .
Chopmupyiite crpykrypy Ttabmuuel AAMHHHCTPATHBHBIE PAHOHBI nns

XpaHCHUS B Hel CIIPpaBOYHbIX CBC,Z[CHI/II\/‘I (¢} paﬁOHaX CTaBPOHOHBCKOFO Kpas. I/IMeHa, THUIIBI U

pasMepsl ToJiei TaOIUITBl IPUBEICHBI B madauye 1. _
Tabauya 1. Cmpyxmypa maoauyot AJ/IMHUHUCTPATHBHBIE PAHOHbI

IIpu3n Nms noas Tun noss Pa3mep nous
aK
KJII0YA
Kitrou Kon paiiona Koporkuii 3
TEKCT
HasBaHnue paitona Koporkuii 20
TEKCT
[IimoTHOCTP HaceneHus Yucnosoe OnunapHoe ¢
IUIaBAKOIIEH TOUYKON
Ywucao HaCeIIeHHBIX YucaoBoe Llemoe
IIYHKTOB
[Iomane TeppuTOopun Yucnosoe [enoe
UncneHHOCTh HacelIeHUs Yucnosoe OpnunapHoe ¢
IJIABAIOIIEH TOYKOM

TexHoJ0rus padoThbl

1. CozpaiiTe Tadiuiny B peskuMe KOHCTPYKTOpa. B okHe Tabmuipl B pexume
KOHCTPYKTOpa HEOOXOJMMO OIPEeTUTH MOJIsl TAOIUIBI U TUIIBI JJAHHBIX JIJISl HUX.
2. Onpenenure nosis Tabmuubl (madauya 1). Jns ompenerneHuss MEpBOTO OIS

BBITTIOJIHUTE CIICAYIOIINUC JIENCTBUS:
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e BBeaute B ssuekiky crosona [Mose ums nepsoro noss Koo pationa;
e B sueiike cronbOua Tunm AAHHBIX OCTaBbTE BBHIBOJALICECS IO YMOJIYAHUIO
3Hauenue Kopomkuti mekcm,
® YCTaHOBUTE ISl TIOJIA n@‘HaK KIto4a (moavko 0 9mo20 nojs), HaxaB Ha
#

kHonKy KirroueBoe mosie HA JICHTE HHCTPYMEHTOB.
e rMepekiIrounTech Ha maHenb CBoiicTBa moJsl (HIDKHSS 4YacTh TaOmHIlBI),
OTKOPPEKTHpYiTE pazmep noss (BBeaute 3).
Ilpumeuanue. 3anonnenue aueex cmonobya Onucanue a61emcsa HeoOA3aMeNbHbIM U BKIIOYAEem
CBE0EeHUSL O CO0ePAHCAUUXCSL 8 NOJIe OAHHBIX.

3. Jns  ompeneneHuss BCEX OCTAJbHBIX MoOJed TaOmumbl 0a3bl  JaHHBIX
CTABPOIIOJIbCKHH KPAH B cootBerctBun ¢ Tabnuyei 1 BbImonHUTE eiiCTBUS,
aHaJIOTMYHBbIe yKa3zaHHbIM B 1.3. Ecnu 3nHauenue tuma Kopomxuti mexcm HE TOIXOAWT, TO
HOXKMHTE KHOTIKY PACKPBITHS CIIHCKA W BBIOCPHUTE HYXKHBIM THI JaHHBIX. B pe3ymbTaTe BB
MOJTy4UTE TaOJIHILY B PeKUME KOHCTPYKTOpa Kak Ha puc. 1.

B agmunmMcTpaTHBHBIE padoHbl : TabaMua

MA nons THN AaHHBIX ONHCaHKE

| FH koa pafiona TekcToBRIF |

| [HazBaHme pafioHa TEKCTOEEIA

| |MNOTHOCTE HACENEHKA HHCnoEoH

| |4MCno HAacEREHHEIX MYHETOE HHMCNOE0H

| [nnowaas TeppHTORHH Yucnoeok

| [9MEnEHHOCTE HaceneHua HHcnoeok

CEOHCTES NONg
Ol He MoacTaHoEKS
Pazmep nona 3 HeobAzaTenk
dapmaT nonA HEId
Macka BEOAS napaKeTo.
MoAnMce EbIE0AHTCA B
SHAYEHHE MO YMONYAHHHD ETRORY
YCNOBME Ha 3HA4YEHHE COCTHAANS
NpH Bblbope

CooblueHke of owkbke fe—
OBAZETENEHOE NONE Het dopee. AnA
MyCTRIE CTPOKK Aa CMPAEKH Mo
MHAEKCHPOBAHHDE None Aa (CoBnadeHHa HeE A0MYCKaOTCA) OMMEEHMHD
CaTHe KoHMKD S fa nonA
Pexin IME HeT KoHTponA Ha%MHTE
Pexum npeanokerid IME  (Het KnasHwy F1,
CMapT-TerM

Puc. 1. Tabnuya ATIMHHHCTPATHBHBIE PAHOHBI ¢ pescume Koncmpykmopa

4. CoxpanuTte TaOauIly, BBITOJTHUB CICAYIOIINE TEHCTBUS:
e BhEIOCpUTE MyHKT MeHIO Maiii - COXpaHHUTD;
e B OKHE Jiajgora CoxpaHenue BBEIIUTE AMsI TaOJINIIBI

AJIMHHHCTPATHBHBIE PAHOHBI,

e Haxmute kHonky OK.
5. 3akpoiite TabnuIy.
3ananue Ne 3

BBenure nanHble 00 aIMUHHCTPATUBHBIX paifoHax CTaBpOIOJILCKOTO Kpas B TaOHILy,

CO3/IaHHYIO B IIPEBIIYILEM 3aJaHUH.
Texnosaorus padorsl

1. Ortxkpoiite Tabmuy AIMHUHHUCTPATHBHBIE PAHOHBI B pexive TaOIHIIbL.
Jlns storo B okHe 6asel jgaHHBIX CTABPOITOJIBCKHH KPAH BeiGepute Tabmmiy
AJIMHHHCTPATUBHBIE PAHOHBI v naxvute KHONKY OTKPBITH WIN JIBAK/IbI MIEITKHATE
MBILIBIO 110 Ta0JIHUILE.
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2. BBenure maHHble 00 aIMUHUCTpaTUBHBIX paiioHax (Tadauma 2.). 3akpoiite
tabnuny AAMHUHUCTPATHBHBIE PAHOHBI. Ha 3anpoc 0 cOXpaHEHUH JaHHBIX OTBETHTE

HA.
Ta6nuya 2. Jlannwie mabuuyo A/IMAHUCTPATHBHBIE PAHOHBI
Kon AJIMHUHHCTPATHBHbIE ILnoTHOCTH Yuciao ILnomann YucaeHHOCT
pai paloOHBI HACeJIeHUs] | HACEJICHHBI | TEPPUTOPH | b HACEJIEHUS
OHA veJ1/km? X MYHKTOB u Km? ThIC. YeJL
001 | AnexcaHapoBCKHUI 26,3 21 2014 52,5
002 | AHIpOnOBCKUI 15,0 28 2388 36,2
003 | AnaHaceHKOBCKHI 10,4 14 3584 36,9
004 | Ap3rupckuit 9,3 11 3383 30,2
005 | bnaromapHeHCKHIA 25,8 24 2471 65,9
006 | byaeHHOBCKUIA 17,5 32 3060 54,7
007 | I'eoprueBckuii 36,9 23 1920 74,2
008 | I'paueBckmit 20,3 17 1794 37,7
009 | M300unbpHEeHCKHI 50,7 25 1935 101,1
010 | MnaroBckuii 17,7 48 4036 71,5
011 | Kuposckuii 45,7 23 1386 66,3
012 | KouyGeeBckuit 33,1 49 2363 80,7
013 | KpacHorBapaenckuit 19,2 20 2236 42,8
014 | Kypckuii 13,3 47 3694 50,9
015 | JleBokyMckuit 9,6 21 4687 439
016 | MuHepa10BOACKHUIA 30,3 50 1443 46,4
017 | Hedrekymckuii 17,8 26 3797 67,4
018 | HoBoanekcanapoBKHii 32,7 41 2015 66,2
019 | Hoocenunkuit 15,0 11 1724 26,2
020 | ITerpoBckuii 30,6 26 2741 84,8
021 | IlpearopHsrit 46,4 45 2047 100,0
022 | CoBerckuii 343 26 2090 73,7
023 | CrenmHOBCKHIT 12,1 24 1887 234
024 | TpyHOBCKUI 21,1 15 1686 36,7
025 | TypkmeHCKHii 11,3 25 2612 29,5

1. B okne 6asst naunsix CTABPOITO/IbCKHH KPAH
Macrep popm. Beibepure B Ka4yecTBe

3ananue Ne 4
1. Co3paiiTe 0AHOTAOIMYHYIO IOJIB30BAaTENbCKYI0 (GOpMYy s BBOAA M PEAAKTHUPOBAHUS

nanHEIX Tabmmns AJMHHHCTPATHBHBIE PAHOHBI nipu nomoryu Mactepa dgopm.
2. O3HaKOMBTECH C BO3MOXHOCTSIMHU BBOJA ITAHHBIX B GOpMY.
Texnonorns padorbl

AIMHHHCTPATUBHBIE PAHOHBI.
2. B oxne Co3ganme ¢gopmbl u3 cnucka JlocTynmHble IOJIsI IOMECTUTE BCE IOJIS B CIIMCOK

Bei0paHHbIe 10JIs1, Ul 3TOTO LIEJIKHUTE JIEBOM KHOMKOM MBIIIHN 10 CTPEIIKE

3. Haxwmure kHonKy lasee.
Cnpae bl He cobupaemecs UCNOIL308AMb 8 hopme Kakoe-1ubo noie, MOXCHO
>
npu NOMOWU ¥ _I
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4. Bribepute BHewHul Bua Gpopmbsl: B onuH cronben. Janee.
5. 3apnaiire ums popmor: AAIMUHUCTPATHBHBIE PAHOHBI. I'otoBo.
Ha sxpaHe mosiBUTCSI OKHO C BBIBOJOM JAaHHbBIX U3 TaOJIULbI B BUAE (hOPMBI (pHc. 2).

ESl agMHHKCTpPaTHBHDIE paioHbI

2 . ~
KON paitoma o i
HATEAFHE PAHOHL |Ammamu:scm:ﬁ i
OIOTHOCTE HAreTeHIA | 26,3]

HHOIO HACETIEHHED] ITVHETOE
TOIOLIETE T2 T I HH 2014

UHCTIEFHOCTE HACSTIEHIT | 52,59

JanHce: [E] 1 [I][E Hz 25

Puc. 2. Tabnuya AIMHHHTPATHBHBIE PAHOHBI ¢ pexcume gpopmot
6. Ilo3HakKOMBTECh C BO3MOKHOCTSMH IE€pEMEIeHUsT B TaONUIle, MPEACTABICHHOW B BUIE

(hOopMBI.
7. HobGaBbTe B Tabnuily 3amuch o [llnaxkosckom patione B pexxume (Hopmbl. [ yero HaxxMuTe

Ha kHonky HoBasi 3anuch B HU3y okHa ¢opmbl. Conepxanue 100aBIsieMOll 3amucu

CJEeAYIOIIEE:

Kon AnvmunuctpatuBHbie | IlioTHOCTH Yucao Ilnomann YucaeHHOCT
paiion paiioHbI HAaceJIeHUs | HACEJIEHHbI | TEPPUTOPH | b HACEJEHUS
a veJr/km? X MYHKTOB u Km? ThIC. YeJL.

026 IImaxoBckuii 39,3 42 2363 96,8

8. 3axkpoiiTe ¢popMy Ha 3arpoc 0 coxpaHeHUH oTBeThTe JA.
3ananue Ne 5
C noMompi0 MacTepa co3JaiTe AETanbHBIM OTYET M BBIBOJA JAHHBIX TaOJMIIBI
AJIMHHHUCTPATHBHBIE PAHOHBI.
TexHoJi0rusi padoThl
1. B okue 6a3bi mauusix CTABPOITOJIBCKHH KPAH wua nenre Cosnanme BBIOEpHTE
Mactep oT4eToB U mONe «B Kauecmeése UCMOYHUKA OAHHLIX 6blOepume mabdIuyy uiu
sanpocy Tabmuny AIMHHHCTPATHBHBIE PAHOHBI.
2. B okne Co3znanue otuera /13 mons JocTynHable moJisi IpeHECUTE Bee TOJIS B BEIOpAaHHBIE,
HIECJIKHUTE Ha KHOTIKE Jlanee;
3. JloGaBneHue ypoBHEW TPYNIOUPOBKH ¥ 3aJaHHE TMOPAJIKA COPTUPOBKHU  SIBISETCS
HeoOs3aTebHBIM. Jlasiee;
4. Bribepute mabauunsii BUA MaKeTa Ui OTIETa U KHUdICHYI0 opueHTanuio. Jlajee;
5. 3anaiite ums otueta AAMHHHCTPATHBHBIE PAHOHBI;
6. Haxwmute kHonky I'oToBo.

3ananmue Ne 6 5
1. [Jnsa pamsbix, copepxamuxcs B tabmuue AAMHHHCTPATHBHBIE PAHOHBI, B

pexume (HOpPMBI OCYIIECTBUTE IMMOMCK OJTHOM M3 3aIHUCEH.

2. B pexume TabauIbl OTCOPTUPOBATH 3AIKMCH IO BO3PACTAHUIO 3HAYCHUIN OJJHOTO U3 MOJIEH.

3. OtdunpTpoBaTh JaHHBIE B COOTBETCTBUH C KpUTEpUEM O0TOOpA.

TexHoJs10rusi padoThI
1. Orxpoiite Tabnuy AAMHHHCTPATUBHBIE PAHOHBI B pexume Gopmsl. JI1s 5T0rO:
B okHe 0a3bl nauusix CTABPOITOJIBCKHH KPAH BbIOEpUTE 00BEKT POPMBI U ABAXKIBI
menkauTe 10 hpopme AAMHHHUCTPATHBHBIE PAHOHBI.
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2. Haiinute 3amuch Tabmuibl ¢ uHbopManueir o IIpedzopnom paitone. C 3TON 1ENBIO
BBITIOJIHUTE CIEIYIONIYIO TPYIITY JEHCTBUM:
e Haxomsichk B (opme, menkHute B cTpoke mnons Ha3Banuwe paiiona; 3atem
BeInTOJIHUTE KOMaHy Haiitu u3 menro IlpaBka;
e 3ajaiite oOpaser] s moucka cioBo IlpedzopHuotit,
e menkHuTe Ha kHonke Haiitu. B dopmy BeiBeneTcs HailieHHas 3aIKCh.

3. 3akpoiite OKHO (POPMBI.
4. Ortxpotite Tabnuny AAMHUHHUCTPATHUBHBIE PAUOHBI B Ta0AMYHOM peXHUME.
5. OtcoptupyiiTe 3anucu Tabaulbl B COOTBETCTBUM C BO3PACTAHUEM IJIOTHOCTH HACEJIEHUS B

paiioHe, 4To MOTPeOyEeT OT BacC CICAYIOIINUX ACHCTBUM:
e enkHUTe Ha cTosoue IlnoTHOCTHL HaceIeHN;

e [IEJTKHHUTE MO KHOMKe nukrorpaduyeckoro mexto Ilo Bo3pacranuio ﬁl.

6. Hcnonp3ydiTe QuiabTpanyio BBIBEAETE HAa HSKpaH TOJNBKO 3alMCH O  palioHax
CTaBpomnoJiILCKOro Kpas IUIoIaib TEPPUTOPUH, KOTOPbIX Goubiie 2000 kM2, HO MEHbIIE
3000 km?. JI1st 3TOTO HYKHO BBITIOJHHUTE CJIEMYIOIMI MOPSIOK AEHCTBHN:

e B oknHe c¢ Ttabmuuer AJMHHUHCTPATHBHBIE PAHOHBI BBIOEpHTE
JonojiHuTEILHO - PaciiupeHHsIii puabTp;

e B okHe ¢unbrpa B crpoke Ilosie BoiOepure mnose ¢ umeHem Iliomaab
TepPPUTOPHH,

e B cTpoke YcJoBue 0Toopa HaGepute BeipakeHre >2000 And <3000, menkHuTe

Ha kHonke IlpumeHuTs puiabTp 4 (unu BeIOepuTe NyHKT MeHi0o DUJIBTP,
IIpumMeHuTH QUIBLTP).

e Ha skpaH BeIBEAyTCS TOJIBKO 3aIIMCH, COOTBETCTBYIOIINE BBEJEHHOMY KPUTEPUIO
oTtbopa.

e  VYnpamure GpuibTp. s 3TOrO MIETKHUTE IO KHOTIKE Y AAJIUTHh QUILTP
3apnanue Ne 7
Chopmupyiite  3anmpoc-BbIOOPKY,  TMO3BOJIAIOIIMNA  MOJYYUTh W3  TaOJMIIBI
AIMHHHCTPATUBHBIE PAHOHBI nannbie o paiioHaX IIOTHOCTh HACENEHHS KOTOPHIX >
30 yen/kM? U 9HCII0 HACENEHHbIX ITyHKTOB > 25.
TexHosorus padorbl

1. B oxue 6a3w1 nanasix A//IMHUHUCTPATUHBHBIE PAHOHBI BBIOCPUTE OOBEKT
Co3nanue - 3anpoc B pe:kuMe KOHCTPYKTOPA;

2. U3 JINaJ0rOBOrO OKHa JobGaBJieHue Ta0 MBI BbIOEpUTE TadIuIry
AJIMUHHUCTPATHBHBIE PAHOHBI u 106aBbTe ee B ONAHK 3ampoca NpPH IIOMOIIHA
kHonku Jlo0aBuTh. 3akpoiite okHO Jlo0aBJieHne TAOAMIIBI.

3. B mepBywo sueiiky crpoku [Ilosie meperamuth u3 COUCKA TOJEH  TaOJIUIIBI
AJIMUHUCTPATHBHBIE PAHOHBI tone Ha3sauue paiioHa, BO BTOpyl0 —
I[InoTHOCTHL HaceseHMs, B TPEThI0 — UHCJI0 HACeIeHHBIX MYHKTOB.

4. HanporuB mnons III10THOCTL HaceleHMs B CTPOKY YcCJI0BHe OTOOpa IOMECTUTH
BbIpaxkeHue >30;

5. Hamporus nons Umcesio HaceJIleHHBIX NYHKTOB B CTPOKY Yc/a0BHe 0TOOpa IOMECTUTh
BbIpaXKeHHe: >25;

6. B nosne HazBanue paiiona Bri6epute CopTupoBka: no gospacmanuro(Puc.3).
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= 3anpoci

HazBaHWe par
MAOTHOCTE HE
YHMCNa Hacene ¥

3anpoc Ha BbIGOpKY

MNone:

A TabnHuE:
COpTHROEES:
BRIEDA HA 3KPaH:
¥rnoswe oThopa:

HasEaHHE DaﬁDHEI

ANOTHOCTE HAcenet

HHC N0 HACENSHHBIX

SAMHHHCTDATHEHEN

SAMHHHCTDATHEHEN

SAMHHHCTDATHEHEN

[0 BEOSPACcTaHHHD)

=30

=25

HIH: v

Puc. 3. Cozoanue 3anpoca na 66100pKy

7. BpimonHure 3a1poc, g 4Yero MICJIKHHUTC Ha KHOIIKC HI/IKTOFpa(i)I/I‘-IeCKOFO MCHIO

BbInoJHUTH

8. COXpaHHTb 3ampoc, I STOrO BBHIIONHUTH KomaHay Coxpanuth Menio ®AWMJL B
MOSIBUBILIEMCSI OKHE BBEIUTE MMS 3allpoca, HampuMep, MOXKHO OCTaBUTh ums 3ampoc 1,
IpeaIaraeMoe 1o yMOJIYaHUI0. 3aKpouTe 3ampoc.

3aganue Ne 8
BOCHOJII)?,OBaBHII/ICI) HOJIy‘-IeHHI)IMI/I 3HAHUAMU 110 CO3TAHUIO 3aHp0COB Ha BI>I60pKy

CaMOCTOSITENILHO co3jaiite ele nBa 3arpoca 1o JTAaHHBIM TaOJIUIBI
AJIMUHHUCTPATHBHBIE PAHOHBI. Coxpanute ux 1oy umMeHamu 3anpoc 2 v 3anpoc 3.

3anpoc 2. Chopmupyiite 3ampoc, BEIBOASIINN HA SKpaH JaHHbBIE O paOHaX IJIOLAAb
TeppuTOpuu KOTOphIX > 3000kM2, W mioTHOCTH Hacenenus < 15 uwen/xm2. IlpomsBenure
COPTUPOBKY IO MEpe YBEIMUEHUS TUIOMIAIU TEPPUTOPUH PAOHOB.

3anpoc 3. CdopmupyiiTe 3ampoc, BBIBOIAIIMK HAa 3KpaH JaHHBIE O pailioHaX
YHCIEHHOCTh HaceleHus KoTopbix Oosee 30 Thicsu yenoBek, HO MeHee 100 ThicAY YeTOBeK.
OtcopTHupyiiTe MoNTy4YeHHbIE AAHHBIE B MOpsAJKE yObIBaHUS 3TOro rnokasarens. (B 3ampoce
UCHIONB3YITe Norudeckuii oneparop AND).

3akpoiTe 6a3y maHHbIX. [[s 3TOro BhIMONHUTE KOMaHAy MeHI0 PAWJI -3akpbITh.
daiia - Boixon.

JlabopaTtopnas pa6ora 19.
Paboma ¢ mabauyamu
Otxkpoiite 6a3y manHbix C TABPOITIOJIbCKHH I(PAI7I, CO3JIaHHYK0 B IpPEIbIAYIIEe
pabore.
3aganme Ne 1
[Tonosnauth 6a3y nanueix C TABPOITIOJIbCKHH KPAH eme tpems tabnuramu I,
AIMUHUCTpPATHBHBIE HeHTPHbI U ['opona.
Cozpnaiite crpyktypbl Tabmui II'Tl, AgMunucrpaTuBHble HeHTpsl u ['opoaa B
COOTBETCTBUU ¢ Tabnuuamu 1, 2 u 3, ycTaHOBUTE KJIIOYEBbI€ MOJIS B TA0IHIIAX.
3anonHuTe BHOBL co3naHHble Ta0nuibl ', AxmunucTtpaTtuBHbie neHTpsl 1 I'opoaa
JTAHHBIMH, KaK 3TO TIOKa3aHo Ha puc. 1,2 u 3.
TexHoJ0rus padorTsl
1. Cospmaiite crpykrypbl Tabmui II'Tl, AamMuHucTpaTuBHBIe HeHTpbl U [opona.
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CocraB nosjei 1 ux cBONCTBA NpUBEEHBI B mabdauyax 1, 2 u 3.
Tabauya 1. Cmpyxmypa maoauyvr T

Ipusnak Nms noas Tun noas Pasmep
KJII0Ya 10JIsA
KiroueBoe Kon paiioHa KopoTtkuii Teket 3
OI'Tl KopoTtkuii Tekct 11
Tabauya 2. Cmpykmypa mabauyvl AOMUHUCMpPAMUHbLE YEHMPbl
IIpusnak Nmsa noas Tun nons Pasmep
KJII04Ya noJist
Kirouesoe Kog paiiona Kopotkuii Tekct 3
AJIMUHUCTPATUBHBIN Kopotkuii TekcT 20
LIEHTP
Kon ropona KopoTtkuit TekcT 2
Tun HacenernHoro nyHkra | KopoTkuil TEKCT 7
YucneHHOCTh HacelleHus Yucnosoe OpnunapHoe
c
[JIaBAIOLLEH
TOYKOU

Tabauya 3. Cmpykmypa mabdbauyst I'opooa

IIpusnak HNms noas Tun nons Pa3mep nmous
KJIH0Ya

KiroueBoe Kox ropona TEKCTOBOE 2
HaszBanue TEKCTOBOE 20
I'ox ocHOBanUs * YHCIIOBOE Ilemoe
[Togunnenue TEKCTOBOE 7
ITpOMBIIIITIEHHOCTH JITMHHBINA TEKCT

* - nmna ropomoB bmaromapueiid, M300mnbHBIN, Munepansusie Boasl, Hedrexymck,

HOBOH&BJ’IOBCK, CBeTJ’IOFpa,Z[ — B OTOM II0JIC YKa3aH IroJ IoJIy4C€Hu:A ctatyca ropoza.

2. 3amonHUTE AaHHBIMH BHOBb co3naHHble TaOmumbl II'TI, AZMUHHCTPATHBHBIE
neHTpsl u I'opona (puc. 1, 2 u 3).

Buumanue!

Hna monss D171 B Ttabmuue UMl w  Tun wHacenennoco nynkma B TaOIHIe
AJIMUHUCTPATHBHBbIE LEHTPBI CO3JANTE IOJIC MOJCTAHOBKH, BOCIIOJIH30BABIINCH 3HAYEHHUEM
Macmep noocmanosxu B pazziene Tun 1aHHBIX.

Jus monst 3111 co3maiiTe CIMCOK:

e [lenTpanbHbIil
e 3ananHbIi
e BocTrouHbli
e KMB
Hnst nonst Tun nacenenno2o nynkma CO31aUTE CIIUCOK:
e ceJo
e ropon

® (CTaHHILa

Hns nons Iloouunenue B Tabnune I[opoga ycTraHOBUTE CBOWMCTBO 3Hauenue no
VMOUAHUIO «PAUOHHOE).
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KOg, padoHa arml ﬂ

b [WHl LleHTpansHel

(N SanagHEH

Qo3 EhE

ao4 LeHTpankeHEl

Q05 EhiE

(= SanagHEH

ooy LleHTpankeHE

ads LeHTpankeHEl

a0 EhiE

010 BocTouHeIA

011 3anaaHeH

012 LeHTpankeHEl

013 3anaaHeH

014 3anagHeH

015 SanagHblH

01k 3anagHeH

a1y EhBE

018 BocTouHeIA

019 2anagHblH

020 EhiE

021 LleHTpaneHE

022 EhiE

023 2anagHblH

024 3anagHeH

025 EhBE

026 EhiE w
Janmce: | 14 | [ ]»

Puc. 1. /lannvie maoauyvt II'T1
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B agpMMHMCTpaTHEHDIE Lie HTPbI : Tabaxua

kog pafoHa) aAMUHMCTRETHEHEIA LEHTR | KOS rOpoda | THN HACENEHHOrD NYyHKTE | YMCNEHHOCTE HACENEHWA (| 7

L + [m ANeKCaHLpoECKOR 12 CENO 303
| [+ 002 Fypcaeka ceno 186
||+ /003 HueHoe ceno 19
[+ 004 Apzrup CEeno 156
| [+ 005 BrnarogapHel i o1 ropog Ja 3
| [+ 005 ByneHHOBCK 02 ropog B2 B
| [+ 007 Meoprueeck 03 ropog BB 2
||+ /008 paveeka ceno =R
||+ /008 MzobunEHBIA (nFd ropog Jan
[+ 010 Mnatoeo 03 ropog 287
[0 Hoeonaenoeck 15 ropog 231
[+ 012 Kouybeeeckoe Ceno 217
||+ M3 KpacHoreapneicroe Ceno 253
R EaE Fypcran CTaHWLA 10,1
[+ 015 INeeokymcroe Ceno 12 .4
[+ 016 hMuHepaneHeie Bogel 11 ropog 748
[+ 017 HedTekymck 13 ropog 248
| [+ 018 HoeoanekcaHOpoecK 14 ropog 24
||+ mE Hoeocenuukae ceno 12
[+ 020 Ceetnorpan 17 ropog 40 4
[0 EcceHTykckan CTAHHMLA 1059
[+ 022 JenNeHOKYMCK 05 ropog 40
| [+ 03 Crenuoe Ceno 134
I Eae HoHckoe CEND 285
[+ 025 IeTHAaa Craeka Ceno 13 .4
||+ 026 Puxainoeck 19 ropog 2800w
3anMck: E |71 E][E] M3 26

Puc. 2. Jlannvie mabauuvt AOmunucmpamueHvle UeHmMpovl

B ropoga : tabamua

KOJ, ropoga HAZEAHME rof, OCHOBAHWA| NogYUMHEHKE NPOMBILLNEHHOCTE
|01 BrarogapHeid 1977 paloHHoE cl#, NHWEESA

|02 ByaeHHOECK 1799 kpaeens C/x, nepepalaThlEaIW A, XMMUYECKaA

|03 [eoprueeck 1777 kpaeeae c/¥, BHOXMMWYECKAA, KOXEBEHHO-0BYEHAA, UL EBAA
|04 Eccentykm 1798 kpaeeos KYPORTHEIA UEHTR, NHLWEEAA, Nerkan

|05 HenesHoBoACK 1842 kpaesoe KYRORTHEIA LEHTR

|06 JENEHOKYMCEK 1781 paloHHOE C/%, NErkan MUWEEaA, MALWHHOCTROEHHE

|07 Mz0BKMNEHEIR 1965 paloHHOE NUWeEaA W NepepabaTeiea oW an

|03 Mnatoeo 1860 paioHHoE c/¥, NHWEeEan, WeeAHaA

|04 Fucnoeogck 1803 kpaesoe KYRORTHEIA UEHTE, NHLWEESA, NErkan

|10 NepmoHToE 1953 kpaeeos pagHO3INEKTROHHAA, NPHABDROCTROEHWE

(M MuHepaneHee Bogkl 1920 kpaeeos TRAHCNOPTHAA, NHWEEAA, CTROAMATEpHANOE

|12 HEEMHHOMBICCK 1825 kpaeeos HMMWYECKAA, 3NEKTPOTEXHWYECKEA, NHWEEAA, NErkan
|13 Hedmerkymok 1968 paoHHOE raz0B0-, HedimenepepalaTeBakiWLaA, MW EESA

|14 HoBoanekc aHopoECE 1804 paloHHOE c/%, nepepalaThEaKW AA, NMW EEAA

(15 Hoeonaenaeck 1951 paRoHHOE c/¥, nepepabaTeEaW aA, NHWEeBaA, CTEKONEHEA

|16 Maturopck 1780 kpaeeos KYPORTHEIA UEHTR, NHWeean. J1erkan, MallMHOCTROEHHE
|17 CeeTnorpag 1965 paRoHHOE cl#, Nerkan, NUMWEEaA, CTRPOAMATERHANOE, TRAHCNORTHAA
|18 CTagpononk 1777 kpaeens MALIMHOCTROEHME W MeTannoobpaboTka, KMMHYECcKkan
- [18 Muxahnoeck 1784 paloHHOs c/¥, nepepabaTeEaW aA, NHWeBaA, CTROAMATEPHANGE,
JanMce: E lil E][E nz 19 < >

w

Puc. 3. /lannvie maoauyot I'opooa

3aganue Ne 2
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Hcnonb3ys  BO3MOXKHOCTH ~ Access, YCTaHOBUTE CBSI3M  MEXIy  TabIuIamu
AaMunuctpaTuBHble paifonbl, JI'TI, AxMunucTpaTuBHBbIE HeHTPbI U ['opoaa 0a3bl JaHHBIX
CTABPOIIO/IBCKHH KPAU.

TexHoJI0rMs PadOThI

Brimonnute koManay Cxema 1aHHbIX — JjeHTa PabdoTa ¢ 6a3aMu JaHHBIX.

JloGaBbTe Bce Tabmuiel B OokHO Cxema maHHbIX. [l storo B okHe JloGaBiieHue

TadJMIbI YCTAHOBUTE KypCcOp Ha UMs TaOJIUIBI 1 HAKMHUTE KHOTIKY Jl00aBUTh. 3akpoiiTe

okHO Jlo6aBienue Tadaun. Tabmuiel pacnonoxkarcs B okHe Cxema JaHHBIX (puc. 4).

3. YcraHoBuTe CBSI3M MEXAy TabnuiiaMu AAMUHUCTPaTUBHBIE paiionsl 1 II'TI. s sToro
YCTaHOBUTE yKa3zartenb MbIm Ha molie Koa paiioHa Tabmuiel AIMHUHUCTPATHBHBIE
PalOHBI, HAKMUTE JIEBYIO KJIIABUIILY MBIIIH U YAEP/KABAs €€ MPOTAIIUTE 3TO MOJIE Ha MOJIE
Kon paiiona tabmuuper II'Tl; B mosBuBmIeMcs auanoroBoMm okHe M3MeHeHHe cBsi3eit
ycTaHoBuTe (praxok OQbdecrnevyeHue HeJOCTHOCTH JAHHBIX, 00paTUTE BHUMAHUE, YTO THUII
oTHOuUIeHUH onpeneneH OauH-K-oagHoMy, Haxkmute kHonky OK.

4.  Axanorn4yHbIM 00pa3oM YCTAaHOBHUTE CBsI3b MEXAy TabmuIaMud AJAMHMHHUCTPATHBHbBIE
paiioHbl 1 AIMHUHHMCTPATHBHBIE eHTPHI 110 noio Ko paiiona.

5. Mexny tabnumamu I'opoxa 1 AAMMHHCTPATHBHbIE IIEHTPbl YCTAHOBUTE CBSI3b IO MOJIO
Koa ropoaa. Tun otHomeHus OyeT ONpeieieH Kak 00UH-KO-MHOUM.

B pesynbTaTe onucaHHBIX nelcTBH OKHO CXeMa JaHHBIX MPUOOpETaeT BUJ KaK Ha puc.

N —

4.

L p'-f Cxema GaHHbIX |z| |E| [Z|
M

KOA pafoHa
HazEAHHE PaoHa

ANOTHOCTE HACeneHKMA
HHCNO HACENEHHEBX NYHKTOE

KOA paioHa
aﬂMHHHETpaTHBHbIﬁ LEHTP

KO4 ropoda o
THM HACENEHHOrD MYHKTa

5.4

HazEaHKe
rojg QCHOE3HHA
NOAYHMHEHHE

NpPOMEILNEHHOCTE

5.4

|
|-

Puc. 4. Oxno Cxema dannvix
6.  3akpoiiTe okHO Cxema JaHHBIX Ha 3aIIpOC O COXpaHEHUU oTBeThTE Jla.

3aganue Ne 3
Hcnonb3yto BO3MOXKHOCTH (WIBTPAIIMU JaHHBIX, TOCTPOUTE CIeAyIone (GUIBTPHI IS
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BLI60pKI/I JAaHHBIX B COOTBCTCTBHUU C IMPUBCACHHBIMH KPUTCPUAMMU.

1. C nomoupto Pacwupennozo guivbmpa W3 TadIUIbl AAMHMHUCTPATHBHBbIE PalOHBI
BbIOpaTh T€ pallOHBI, B KOTOPHIX YHUCIEHHOCTb HaceleHHs mpeBbilaeT 50 THIC. YEIOBEK U
OTCOPTHPOBATH MX B MOPSIJIKE BO3PACTAHUS ATOTO MMOKa3aTelNs. Y JaIUTh (PUILTP.
Texnosorus padorsl

OTtkpoiite  Tabmuily  AAMMHUCTPATHBHbIe  pailioHbl.  Bribepute  KOMaHmy
JonosnurteabHo - Pacuumpenunbiii gpuiabtp. Jlo6aBpTe B Os1aHK GuiabTpa nojie UncjJeHHOCTh
HacesieHusi. B ctpoke YciaoBue oréopa 3anumuTe Kputepuil ass BeiOopku >50. YcraHoBure
COPTUPOBKY: no 8o3pacmanuto. Ilpumenure ¢unbtp (BbImoanuTs). Yaamure QuibTp
(Ynanute ¢puastp).

JUis  BBIOJHEHMS CIEAYIOUIMX 3aJaHuil 1o (QuiabTpalMM MAAaHHBIX HCHOJB3yHTE
AQHAJIOTHYHYIO TEXHOJIOTUIO pabOTHI.

2. C mnomomipio Pacuwupennoeo ¢urbmpa w3 TaOIUlbl AAMHUHHCTPATHBHbIE PAHOHBI
BbIOpaTh T€ pailoHbl, B KOTOPHIX YMCICHHOCTh HacelleHus: MeHble 50 ThIC. YelOBEK, a IMIIOMab
teppuropun 6onbine 3000 km?. Y pamurs GuiasTp.

3. C momompto Pacwupennoco ¢uiempa w3 TaOIUIBI AJMHHHCTPATHBHBbIE IEHTPbI
BBIOEPUTE TONBKO T€ IIEHTPHI, KOTOPBIE HUMEIOT CTAaTyC TOPOa, PACIIONIOKHUTE UX B all(DaBUTHOM
nopsiike. Y nanuTh QUIbTP.

4. Ucnoneiyss Quibmp no evideieHHom)y BBIOEPUTE BCE TOpOJia KPaeBOro MOAYMHEHUS W3
tabnmunpl [opoga. (B mone IlomuuHeHWe BBIIEIUTE «Kpaesoey - KHOMKa BblaesieHue —
«COMIEPKUT» WIH «PABHO». Y TaTUTh PHILTD).

5. Ucnionb3yss @uavmp Hcknouums 6vloesieHHoe YAAIATE BCE TOpPOJa U3  TaOJHIIBI
AIMUHUCTPATHBHBbIE HEeHTPbI. (B mone Tum HaceleHHOro NMYHKTa BBIICIUTE «20p00y» -
Knonka BeienieHue — «He cOeP:KUT» WIH «He PABHOY». Y TaNUTh QUIIBTP).

6. Ucnonezyss Quaebmp onsa w3 tadbmuisl [opoga BeiOepuTe TOpOAa, TOA OCHOBAHUS
kotophix <1800 roxa. JIyist yero meaKHUTE MPaBOM KiaBuIled MbIU B nojie I'ox ocHoBaHus 1
B KOHTEKCTHOM MEHIO B Tioie @unbvmp 051 BBenuTe yenosue oroopa <1800. 3amycture Guimbtp.
VY nanure GuibTp.

JlaGopaTtopnas padora 20.
Paboma c 3anpocamu
3apganue Ne 1
Co3pmaiite 3ampoc Ha OCHOBE TaOmull AJMHHHCTPATHBHbIE pailoHBI U

AJIMUHHCTPATHBHBbIC LEHTPbI, BbIOUpAIOUIMNA BCce PalOHBI, LEHTPbI KOTOPBIX SBISAIOTCA
20pooamu.

Texnosorus padorsl
1. Co3spaiite 3ampoc Ha OCHOBE CBSI3aHHBIX TAOJUIL. J{71s1 3TOTO B OKHE 0a3bl JAHHBIX BEIOCPUTE

Cosnanne — KoncTpyKTOp 3a11pOCOB;

2. B oxne [lo6aBieHue TadaMUbI BBICIWTE B CIHCKE TaOIWIy AJMHHHCTPATHBHBIE
paiioHbI U MIEJKHUTE HA KHONIKE Jl00aBHUTH;

3. B ToM ke cnmcke BblIEANTE U J0OaBbTE TaOIMIy AAMMHUCTPATHBHBIE HEHTPBI;

4. 3axpoiTe IUaor MEIYKOM M0 KHONKE 3aKPBITh.

Crucku monel BbIOpaHHBIX TaONUI[ MOSBIAIOTCS B BEpPXHEH yacTh oOkHa 3ampoc Ha
BBIOOPKY. MeXy 3TUMH CIHMCKaMH aBTOMAaTHYECKH BO3HUKAET COCIMHUTENbHAS JIMHUS, TaK
KaK MEXJy TabJIMIaMu yXKe yCTaHOBJICHA CBA3b.

5. Bxirounrte noss u3 tabaui B 3anpoc. M3 Tabnuibl AAMMHHCTPATHBHbIE PailoHbI B OJaHK
3arpoca 1o o6pasiy B ctpoky Ilose neperamure none: Hazpanue paiiona. B cinenyromue
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MoJIsI B 3alpoce MEpeTaliuTe Moyisi AAMMHUCTPATHBHBIH HeHTp ¥ Tum HaceJeHHOro
MYHKTA 13 TaOIUIbl AIMMHUCTPATUBHbIE HEHTPHI.

6. VYcranoButre YciaoBue 0T0Opa s BBIOOPKM paHOHOB, LEHTPHl KOTOPBIX SIBIISIOTCS
2opooamu. JIns 4ero B CTpoke YcjaoBHe 0TOOpa 1oja moseM THN HACeTeHHOr0 PYHKTA
BBEJIUTE BBIPAXKEHUE 20P00.

¥
7. BpINOJHUTE 3a0pOC MPU MOMOIIY KHONKY BhImosHUTh - Ha jeHTe KoHcTpyKTOP.
8. 3akpoiiTe 3ampoc ¢ COXpaHEHUEM 101 UMEHEM 3ampoc 4.

3aganue No 2
CaMOCTOSITEIbHO CO3/aTe 3ampoc, BBHIOMPAIOIIMK palOHBI, IMEHTPHI KOTOPBIX

ABIIAIOTCA cenamu Ulu CMaHuyamy W YUCICHHOCTb HACEJIEHHs B LIEHTPE HE IpeBblIacT 15
ThiC. 4esoBek. Coxpanure 3anpoc mnoa wumeHeM 3ampoc S. Konctpykrop 3ampoca
npencrasieH Ha Puc. 1.

E= 3anpoch : aanpoc Ha epiGopiy

# i ~1, = xoA pafosa A
Koa pavosa SAMHHHUCTPATHEHEI LEHTR
HazeaHWe padoHa K04 ropoaa
MAOTHOCTE HACeneHKra THM HACENEHHOMD MYHKTa
HHCND HACENEHHEX MYHKTOE B YMCNEHHOCTE HaceneHHa b =
< >
Mone: |HazeaHWe pakioHa 3AMHHHCTRATHEHEIN UEHTP | THM HACEASHHOrD MYHETS YHCNEHHOCTE HACENEHHA w
MMA TaBNHUE: [AAMMHMCTRETHEHEl | AAMMHMCTPATHEHEIE LEHTR | AAMHHHCTPATHEHEIE UBHTP | AAMHHHCTRATHEHBIE LEHT]
COpTHPOBKA:
BIEDA Ha 3KpaH:
WCnoBHe oThopa: | “renn” <15
(L 'H "CTaHMua" b
< >

Puc. 1. Koncmpykmop 3anpoca Ha éb100pKy
3ananmue Ne 3

Ucnons3ysa ewviuucasiemoe none, Ha ocHoBe Tabmuubl I'oepoma cospaiite 3ampoc,
MOJICYMTHIBAIOLIUI BO3pacT ropoAoB CTaBpoOIOJIbCKOrO Kpas. B BbIpa)keHUU HCHOJB3YHTE
cnenyroyto hopmyny: Year(Date())-[copoda]![200 ocnosanus]

TexHosorus padorbl

. B oxne 6a3bl nannbIx BeiOepuTe Co3nanue — KoHCTpyKTOp 3anpocoB;
. B okne /lo0aBi1eHne Ta0JMIbI BbIICIUTE B criMcKe Tabuuily I'opoaa U 1IeIKHUTE Ha KHOIIKE
Jlo0aBuTh;
3aKpoiTe IOl METYKOM 0 KHONKE 3aKPBITh.
B 6nank 3anpoca u3 Tabnuiel I'opoaa nepetanure noist Haspanue u I'ox ocHoBaHus.
Jnst co3manus BbIpaKeHMsI, MOJCUYUTHIBAIOLIETO BO3pacT ropoja MO TOAy €ro OCHOBaHUS,
IIEJIKHUTE B BEpXHEH cTpoke cBoOOIHOTO ¢TI0 1 BbI30BUTE [locTpouTe/ b BhIpaskeHHs C

N —

kW

&

nomo1upio kHonku IlocTponTs s Ha NaHEIU UHCTPYMEHTOB.

6. B Bepxuuii Onank IlocTpouTesisi BbIpaKeHHWIl BBEIUTE CIEAYIONIEE BBIPAKCHUE!
Year(Date())-[copooa]![c00 ocnosanusi] Brumanue! BpipakeHHE BBOAMTCS C ITOMOIIBIO
MBIILIU U CPEACTB, NpenocrapisieMblx IlocTponTesnem Boipakennii (Puc. 2). B okHe auanora
IlocTpouTtesnb BbIpaxkenuid Boioepure: @ynknuu — Berpoennbie gpynkuuu — Jlata/Bpemst
— Year — BcraButb. B BepxHell yactu okHa mosiBUTCA Year («numbery) . 3amapkupyite
(BeImENUTE) CIIOBO «numbery. B mpaBoit yacTu okHa BeIOepuTe pyHkImio Date — BcTaBUTh.
YcTaHOBUTE B BBIPRKEHUH KypCOp MOCJTE KPYIJIBIX CKOOOK W Ha)XMHUTE «-» (MHHYC) Ha
nanenu oneparopoB. B IlocTpouTene Beioeputre Tadauubl — I'opoga — I'ox ocHoBanust —
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BceraBurth (Puc. 2). Haxmure OK.

7. lllenkHuTe MpaBOW KIABMILIEW MBIMM IO MOMK Bwipadcenuel:... B KOHTEKCTHOM MEHIO
BbIOepute CBoiicTBa... — [lognuck — 3anummure Bospacm.

8. 3amycrture 3ampoc Ha BelnoiaHeHue. CoxpaHUTe 3anpoc 1noja uMeHeM 3ampoc 6.

[ocTpomMTe b EbIpaHe HHH

Year { Date (1) - [Fopoga]![roa ocHOBaHHA] O,
CITMEHS
Hazaa
+| - | i | *|ﬂ =| :=-| ~::|=::=-| .ﬁ.ru:l| Qr |Nn:|t |LikE| (| ]|| BrTaEMTE | Cnpagka |
] Sanpocl # | | K04 roposa

(=] TafinHue! HasEaHHE
rO DCHOEaHHS
£ A AMMHHMCTRATHMEHEIE Pa G2, CIERIEE

0 MOAHHHEHHE
AAMMHMCTRATHEHEIE U8 | | i neHHoCTE

E‘ MeorpadMyeckoe NoNoMeHHE
EN

(%] 3anpock
(%] Forms
£

| &

|

Puc. 2. Okno nocmpoumensn evipaixceHuil

3ananue Ne 4
ChopmynupyiTe MHO2OMAOAUYHBIN UMO20B8bLUL 3aNpPOC, TO3BOJSIIONIUN TOTYyYUTh

JMaHHbIE 00 OOIIel YMCIEHHOCTH HaceNeHUs, KOJIMYECTBE HACEICHHBIX MyHKTOB, CpeaHEl

IJIOTHOCTH HACEJICHUS W CYMMapHOW IUIOMAAM BCEX aAJMHUHUCTPATHUBHBIX PaliOHOB,

BXOJISIIINX B COCTaB 3anaonoeo, Llenmpanrvrnoco, Bocmounozo sxonomuko-ceocpaguieckux

pationos u pationa KMB.

TexHoJI0rMs PadoThI

1.  3ampoc cTpouTcs Ha OcHOBE TaOauI] AAMUHUCTPpaTHBHBIE paiionbl u DI'TL. {o6aBbrTe
9TH TaOnuIbl B OJaHK 3ampoca.

2. HWcnonesyrorcs monsi: OITI, uucno nacenenHvix NYHKMOS8, YUCIEHHOCMb HACENeHUs],
NJIOMHOCMb HACeleHUs: U naowads meppumopuu. Ileperamure 3T MONS B HIDKHIOK
4acTh OJIaHKa 3a1poca.

3. K 3anpocy Ha BeIOOpKY moOaBmsieTcsi cTpoka I pynnossie onepayuu. (KoHeTpykTop —
Hrorn) Ilo nomo I npoBoautcs epynnuposka, Al OCTANbHBIX MOJIEH BHIOMPAIOTCS
cooTBeTcTBYIOMmUE QyHKIuu (Puc. 3).
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3anpocy : 3anpoc Ha EblGOpHY

*
Koa pafiora
HazEaHHe padoHa
MNOTHOCTE HACRNEHHA
HMCNO HaceneHHE:x: My %

=]

w
49 ) %
Mane: |3N [MNOTHOCTE Hacene H1CNo HACENEHHBIX Mnowaab TEPRHTO| “WCNEHHOCTE HAce) )
MmA Tabinkue: (30 AAMHHHCTPETHEHE! A AMHHHETPETHEHE A 4MHHHETRATHEHE A AMAHHC TR THEHE =
IpyNNoEaA oNepauka; | Mpynnupoeea Avg Sum Sum Sum
COpTHPOBKA:
BhIEDA HA 3KPaH!
¥enoene oTBopa:
HIH: bt
||

Puc. 3. Koncmpykmop 3anpoca c 2pynnogvimu oyHKyuamu

E=! 3anpoc7 : 3anpoc Ha BbIGOPHY

BrimonauTe 3anpoc. Coxpanute 3amnpoc nod uMeHeM 3amnpoc 7.(Puc. 4).

v 25 200000763
19 88000021
27 5249949738

. LEHTRANEHE 28 7 16BBEESE

JanHce: E |71 E][E

Mz 4

B041
24191
21553
13521

137 BR9996E95
427 50000954
556, 10000610
375 29998547

Puc. 4. Pe3yromam blnoineHus 3anpoca ¢ Zpynnoevimu QyHKyuamu

3aganue Ne 5

CamocTOATeNbHO MPU HOMOIIHM MHOSOMAOAUYHO20 UMO208020 3anpoca NOJCUUTANTE
CyMMAapHYI0 YMCIEHHOCTb HACeJIEeHMs B aJMUHHMCTPATHBHBIX LIEHTPAX BXOSIIMX B COCTaB
3anaonoeo, Llenmpanvrnozo, Bocmouno2co 3KOHOMUKO-2e02pahuyuecKux panonos u pauoHa

KMB (Puc. 5). Coxpanute 3amnpoc rnoj umeHem 3ampoc 8.

= 3anpocB : 3anpoc Ha BbIGOpKY

KOA paHoHa
AAMHHHMC TRATHEHEIM LEHTP
K04 FOpoAd

THN HACENEHHOrO MNy¥HKTA
HFMCNEHHOCTE HAC2NEHKMA

<

- BX

W
M| =
—
Mone: (20 YHCNEHHOCTE HACENeHKA ﬁ
MrA TabnHuer: |00 A AMMHHCTPATHEHEIE LEHTDEI L=
[pyNNoBaA oNEpauKA: | MpynnHpoBa B
COpTHROEKA:
BrIEDA, Ha 3kpaH:
¥cnoewe oTbopa:
HIH: b
i) *

Puc. 5. Koncmpykmop MH020madauuno20 umoz208020 3anpoca

&3




3aganue Ne 6
N3 Tabmumer Topoma 3ampocoM Ha BBIOOPKY BBIOpaTh KypopmHbvle YeHMpbl

CTaBpomnonbCKOro Kpas 1 ONpeAeauTh UX NOJUMHEHUE (Kpaesoe uiu patioHHoe).
TexHoJI0rMs PadOThI
Co3znaiite 0HOTaOJUYHBIN 3aMpoc Ha OCHOBE MaHHBIX Tabmuikl ['opoaa. Ilepenecure
B Omank 3ampoca mnonss Ha3anme, Iloguunenue, Ilpombimiennoctb. HampotuB mnoss
I[IpoMbIILJIEHHOCTL B CTpOKE Ycnosue ombopa 3anumuTe *KYPOPTHBIH IEHTP*.
BelnonHuTe 3anpoc, coXxpaHUTe ero 1noja nuMeHeM 3ampoc 9.

Ilepeo svinonnenuem cnedyrouje2o 3adanus omkpoime madoauyy AOMuHucmpamueHle
UEeHmpbl U 3aMeHume Has3eanue aomuHucmpamusnozo yeumpa ILllnakoeckozo paiiona 20poo
Muxaiinoeck na cmapoe Hassanue ceno Illnakoeckoe.

3ananue Ne 7

C nomomipio 3ampoca Ha OOHOBJIGHHWE 3aMEHUTE B Tabiuie AJIMHHUCTPATHBHbIE
HEHTPbI yCTapeBlliee Ha3BaHUE aJMUHHUCTpaTUBHOro neHTpa lllmakoBckoro paifoHa ceno
IlInaxoeckoe Ha 2opod Muxatinosck.

Texnosorus padorsl

1. Co3zpnaiite 3anpoc Ha BBIOOPKY Ha OCHOBE TaONMIBI AJIMHHMCTPATHBHbIE LEHTPHI,
BKJIIOUMTE B OJaHK 3ampoca noist AomunucmpamueHvliil yeHmp WU Tun HaceieHHo2o
NYHKMA.

2.  IIpeobpasyiite 3anpoc Ha 6b160pKy B 3anpoc HA 0OHOGNeHue TIPU TIOMOIIU KOMaH/bI
Koncrykrop - O0HOBJIeHHE.

3. B crpoky Vciosue ombopa nns mons AoMmMunucmpamuHulil YeHmp BBEIAWUTE
LlInaxosckoe, nna nonst Tun macenennozo nymkma — ceno. B ctpoxy O6nosnenue
BBEIUTE HOBOE Ha3BaHWE aJIMUHHUCTPATUBHOTO LIEHTpa — Muxatinosck, TUI HACEICHHOTO
MyHKTa — 20p00 (puc. 6).

4.  Bemonnute 3anpoc. Coxpanure 3anpoc (3ampoc 10).

IIpocMoTpuTe mOCHe BBIIOJHEHUS TaOAMIy AJAMHMHHUCTPATHBHBIE LEHTPbI U

yOeauTech, YTO OOHOBJIEHHUE TPOU3OIILIO.

9]

&= Janpoc10 : 3anpoc Ha 0GHOEE HHE

* Y
KOA paHoHa
AAMHHHCTRAT
KOA ropoaa
w
THN HACENEHE Z
& >
Mone: | CRAulaa == * | THN HaceREHHOM o N 5
MMA TabnHu kL A AMMHHCTPATHEHEI A AMHMHHUCTPATHEHEI
CBHOENEHME! | "Muxafinoeck” "ropon”
Yonoewe oTbopa: |"lUnakoeckoe" "reno
HIH:
w
£ >

Puc. 6. 3anpoc na oonoenenue
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3ananue Ne 8
Coznaiite  3anpoc ¢ napamempom, TO3BOJSIOMIANA BBIOUpPATh W3  TaOIHIIBI

AIIMI/IHI/ICTpaTI/IBHBIe HEHTPbI TaHHBIE O paﬁOHax I10 TUITY HAaCCJICHHOT'O ITYHKTA.

TexHoJI0rMs PadOThI
1. CospgaiiTe 3anmpoc Ha BBIOOPKY Ha OCHOBE TaOIHMIBI AJAMHUHUCTPATHBHBIE WEHTPHI,
BKJIIOYHTE B OJaHK 3arpoca BCe MO TaOJIUIBL.
2. B crpoky Vcnosue ombopa nanpotus nonst Tun HacenenHoeo nywkma BBeAauTe (pasy
[Béeoume mun nHacenennozo nynkmal, 3aKII04HB €€ B KBaIpaTHbIE CKOOKH [].
Coxpanure 3amnpoc nog umenem 3ampocll.
4.  Bemonuute 3amnpoc. OOpaTuTe BHUMaHHE, YTO AcCCess BBIBOJUT JHAIOTOBOE OKHO
BBeaute 3HaueHue mapameTrpa, B KOTOpPOM IIOJIb30BaTeNb JOJDKEH YKa3aThb mun
HACEJIEHHOTO MyHKTA.

(8]

JlabopaTopHas pabora 21.
Paboma c popmamu u omuemamu
3ananue 1
Cozmaiite jgeHTOUHYI0 (HOpMYy Ha OCHOBE TaONHIBI AAMUHUCTPATHBHBIE PAWOHBI U
n00aBbTE BEIYUCISIEMBIC TIOJI B OPMY B PeKUME KOHCTPYKTOPA, B KOTOPBIX OYAYT BEIBOJUTHCS
UTOTOBBIE CYMMBI IS TIOJIEH YUCTIO HACENEeHHbIX NYHKMO8, NI0WA0b MeppUumopuu, YucieHHoCms
HaceneHus N CpeHEe 3HaAUCHUE JUIS TIOJISI NIOMHOCb HACENEeHUS.

TexHoJ10rMs PadoOThI
1. Ha ocHoBe TaGauIsl AIMUHUCTPATHBHbIE PAOHBI CO3/1aiiTe GOPMY J1eHmouH020 6uda,
ucnons3yss Macmep no cozdanuio ¢gopm. Ilomecture B (opMy BCe TOJIS U3 TaOIUITBI
AJIMUHUCTPATHBHBIE paiionbl. HazoBute Gopmy AIMHUHHUCTPATHBHBbIE PaiioHbI 1.
2. Ilepeiimute B pexum Koucmpyxmopa ¢hopmol
Pacumpere 00macTh mpuMedaHuil, pacTsHYB 3Ty 00JIaCTh MPU MOMOIIH MBIIIIH;
4. JlobaBbre Ha dkpaH IlaHeab 3J1€eMEHTOB, €CIM OHAa OTCYTCTBYET,

(98]

o

nucnosib3yss KHonky Ilaneanb 3jieMeHTOB , nmu Bup - Ilanean
3JIEMEHTOB;

5. Broibepute Ha Ilanesan 3j1eMeHTOB semenm ynpasnenus Ilone (puc. 1) =

Ly

Aa

—d
MTOMECTHUTE €r0 MO/ KaXIbIM U3 BBIUUCISIEMBIX cTOI0110B. [leperackuBas :-E none

00
.

I10JI MBIIIBIO, PA3MCCTUTC UX KAaK ITOKA3aHO Ha puc. 2;

6. B xauectBe 3HaueHMil STMX moyell 3amaiite urtorosble (yHkmum u | & $5 (32
o(opMuUTE MPHCOEMHEHHBIE K TT0JIAM HAJMUCH KaK MOKa3aHo Ha e
puc. 2. DyHKIMU MOKHO BBOJUTH KAaK BPYYHYIO, TaK U B CTPOKY Puc. 1.

Hannvie oxua Ceouicmeé noas. Hampumep, mis Beraucienust  Ilanens snemenmos
CpelHero TOKa3aTels IUIOTHOCTH HAcCEleHHs HeoO0XOIUMMO
IIEJIKHYTh MPaBOW KJIABHMIIEH MBIIIM MO CBOOOJHOMY 3JIEMEHTY MOJIA, B KOHTEKCTHOM

MeHio BeIOpaTh CBolicTBa — JlaHHbIe, IIETKHYTh [0 3HAUKY = HanpoTus noiisi JlanHble.
OTtkpoercs mocTpouTens BbipakeHUil. BeiOepure @dynkuuu — Berpoennbie pyHkuuu —
Cratucruyeckne — Avg — BeraButh. B BepxHioro yactb okHa [locmpoumens 100aBUTHCS
byskuus Avg («expry»). Beinenure (3amMmapKUpyiTe) COAEpKUMOE CKOOOK U BCTaBbTE IOJIE
ILnoTHOCTL HaceseHHst U3 TaOiAMLBl AJMMHHUCTpPaTHBHbIe paiioHbl: Talaunbr —
AIMUHUCTPATHBHBIE paiioHbl — [liI0THOCTE Haceaenus — BeraBuTh. Y janure CHOCKY
[AnMUHUCTpPaTHBHBIE palioHbI]! B BBIPAXECHUU (eciu 3mo20 He cOelamb BblpadceHue
pabomamu He byoem).
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7.

Bripaxkenue, moctpoenHoe B IlocTpomTesie, TOMKHO UMETh cleAyromui Bun Avg (
[IInomnocme mnacenenusnj ). Haxmute OK — Enter. 3akpoiiTe OKHO CBOICTB.
AHaJOTUYHBEIM 00pa30oM TMOCTPOWTE BBIPAKEHHUS IS BBIYUCICHUS JPYTHUX TOJEH.
Ucnonp3yiiTe MaTeMaTH4IeCKyto PyHKIHIO Sum.

[IpocmoTtpute ®opmy B pexume npocmompa: MeHI0 Bug — Pexxkum ¢opmbl M 3HaA4OK

Pesxxum popmbi = ya nanenn WHCTPYMEHTOB.

Z |m:u.1:|; pe*f—'[tm| |m BaHHE } af{| |DTI-IIIICTI:~ H&le.rremml |1-na1:e.nemnc I["I'EKTCIB| |£a;':l.':- Teppmupk—u—d |I-I:[-I]:13Tb HﬂJ:E.]IE.‘I-EE{H|

|| [roxm pafion) |HazEarme patt |r|:m:u'n-n:uc'rn HareTeH |=1:e13:m:| HareTeFHED ITH |r|:rn:umaa:n 'neppm\:u' |=m:me1-|:m:ucn I{a.EEZi
' | | | | | | | |

1

e THEE ATETTE Hroro: Hrormo: Hroro:

=3l [ToongagTs
TeppETopRe]) |

=4 g [ID'DZI'I:I-D:IETB
Hacee ]

Puc.2. Oxno @opmul 6 pexcume Koncmpykmopa

3aganue 2
Coznaiite GopMy Ha OCHOBE TaOIUILI AJAMHMHHCTPATHBHbIE HEHTPbl B PEKUME

Koncmpyxkmopa.

TexHoJ10rusi padoThl
[lepeiinure Bo Bkiaaky Mopmsl, Bbibepure Co3nath — KoHcTpykTop. Bribepute B
KauyeCTBEe HCTOYHUKA JIAaHHBIX TaOIUIly AIMHHHCTPaTUBHBbIE eHTPbI — OK.
JHloGaBbTe k (opme oOmactu 3arosoBka u IlpumeuaHuii, BHIMOTHUB KoMaHAay Bua —
3aronoBok\[Ipumeyanue ¢popmbl.
B o6macte 3arosioBka momecTuTe d3JeMEHT ympaBieHus Haamueb, BbiOpaB ero Ha

IHanean 3nemenToB (kHonmka Haxmuch E ), ¥ PacTSHUTE ATOT AJIEMEHT IPHU MOMOIIU
MBIIIN B 00yiacTy 3arojioBka Gopmel. BBemute Tekct CBeieHUs1 00 aAMUHUCTPATHBHBIX
neHTpax CraBponosibckoro kpasi. C moMombp0 KOHTEKCTHOTO MEHIO U OkHa CBoMCTBa
opopmute Hanmucewb (vibepume ysem Haonucu, ysem GoHa, pasmep wpugpma,
nomecmume HAONUCH 8 PAMKY U M.0.)

[Mons Koo paiiona, Aomunucmpamuenwiii yeump pationa, Yuciennocms Hacenenus 6
yenmpe BBenAUTE B 3JeMeHT ynpasiieHus Ilose. Jljis 3TOro MOXXHO MPOCTO MEPETAIIUTH
BBIIIECTIEPEUNCIICHHBIE TI0JISl B 00J1aCTh JaHHBIX U3 OkHAa CnMcok mogei (no ymonuauuio
cozoaemcs snemenm ynpaenenus Ilone)

Husa nonsa Tun nacenennoeo nynkma cosnanrte syemeHT ynpasiaeHus Ilose co cnmcexkom.

. S,
AxtuBu3upyiiTe KHONKY Macrtepa ="l Ha maHenu 31eMEHTOB (€CIM OHA BBIKIIOYECHA),

BbIOEpuTE 3yieMeHT ynpasieHus IloJsie co cnmckom £ , 3aTeM neperamure none Tun
HaceleHHo2o0 nyHKma B 00NacTh JNaHHBIX. B oTkpeiBmemcs okHe Mactepa BbiOepute
«byoem egeden quxcuposannvlil HabOOp 3HaueHull», B CIEAYIOLMIEM IHAIIOTOBOM OKHE
YKQ)KHTE YUCIO CTOJONOB: 1; W 3aTeM BBEOHWTE B CTOJOCI: 20pood, ceino, cmanuya. B
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cienytomieM okHe Bbioepure: Coxpanums 6 nose THII HaCeJIEHHOT0 MYHKTA, B IIOCIIETHEM
OKHE 3aJ1aiiTe moAnuCch THi HaceJJleHHOT0 MyHKTA.)

B o6nacte IlpumeyaHuii IOMECTUTE 8biuUCIAEMOE NOJle, TIPEOCTABIIoNIee JaHHbIE 00
o0ieM KOJIMYeCTBE HACelIeHHMs] MPOXKHUBAIOUIET0 B aJAMHHHUCTPATUBHBIX LEHTpPax
CraBpononbekoro kpast. (Kax nocmpoums  eviuucisiemoe noie, 0vl10 HnOOpPOOHO
PAccKazano 8 npeodvloyuem 3a0aHuu.

IIpocmotpure @opMy B pexRUME npocmompa.

Coxpanurte GhopMy MoJ UMEHEM AJAMUHUCTPATHBHBIE HEHTPbI CTaBPONoJIbCKOro Kpas

(puc. 3).
B AgMHHMCTpaTHBHbIE Lie HTPBI CTaBPONO/ILCKOTD Kpas : thopma E@g|
.3

CBegeHus 06 agMHuHHCTPATHBHBIX
yenrpax CraBponosibCKoro Kpas

koA panoHa: oo1 THM HACENEHHOMD MYHET S

a.ﬂMHHHETDaTHBHbIﬁ LEHTR! [ANeKCcaHApoECKOE ceno W

YHMCNEHHOCTE HACeNeHHA: 30,3

OBWES KONMYECTED HACENEHHA NPOEHEIHIWErD B AMHMHHCTRATHEHER: LEHTRAX
CTABRONONECKOrD Kpan:

731,599995613095

Sanmce: [E] i [I][E M3 26

Puc. 3. ®opma Aomunucmpamuensie yenmpot CmagpononscKozo Kpas

3aganue 3
Bxmrouunte B coctaB popmebl, co3ganHoi B 3adanue 2 IlogunHeHHY0 popMy B pexume

Koncrpykropa.

N —

TexHosorus padorsl
Cosnaiite ¢ momompio Mactepa ¢popm madauunyro hopMmy Ha ocHOBe TabuIsl I'opoaa.
Otkpoiite ¢opmy, co3zgannyio B 3adanue 2 B pexume Kowcmpykmopa ¢opm. Ilpu
HeoOxoaumMocTH yBenndbTe Q0/1aCTh JaHHBIX.

Ha manenmu snementoB BbiOepute 3yieMeHT I[logumHeHHasi cbopMa\OquT@. (Knonka
Macmepa na Ilanenu snemenmog dondxcna 6vime 6kaoyena) [loMecTUTe 3TOT IJIEMEHT B
00J1aCTh JaHHBIX (DOPMBI.

B nepBom orkpeiBoieMcs OKkHe Macrepa NOAYMHEHHBIX (OPM  yCTaHOBUTE
NepeKIouaTeNb Ha MyHKT Mmerowuecs ¢oopmul 1 BeiOepute popmy I'opona.

Bo BTOpoM numanoroBoMm oxHe BbiOepure CamocmosmenvHoe onpedeienue NOS CEA3U
MedxHcoy 2nasHoll u nooyuHenHol opmamu. CBsSKUTE TaOMUIBI 10 MO0 Koo eopooa.
Jaunee. 3anaiite ums nogunHeHHoi popmel I'opoga — 'oToBo.

Coxpannrte popmy. IIpocmoTtpure hopmy B pexume npocmompa (puc. 4). IlonpoOyiite
nepemernarhes mo ¢opme, odparure BHUMaHUE, YTO COJEp)KAaHHE MOJYMHEHHON (POPMBI
3aBUCHUT OT TJIaBHOU (hOPMBL.
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ES AnmHHHCTpaTHEHDIE Lie HTPbI CTaBponoabekoro kpas : (opma

CBegeHnss 06 agMHHHCTPATHBHBIX
yeHnTpax CTaBponosibCKoro Kpas

4 .
KO panoRa: |':":'5 | THM HACENEHHOrD MYHKTA
AAMHHHCTPATHEHEI LEHTP: |Enaru:u.a.a|:qu|ﬁ | |ru:u|:u:u.a. v|
YHCNEHHOCTE HACENEeHKA: | 34,3|
Mopoaa Ko FDFII:I,D,:l HAZE3HKE |FI:I,£I| I:II:HI:IBEIHI-| HD,D,HHHEHHI| NPOMEILLNEHHOC
| |01 EnarogapHei 1977 paloHHoe | cf¥, NUWeEaA
#* |01 0| kpaeeae
S (10 [ 1 D10 e 1 ¢ >

OB ee KONMYECTED HACENEHHA Npo¥HEIHIWErD B 3AMHHHCTRATHEHBEX LEHTRAX
I::TEIBIZIIIII'IIII.I'II:HZKI:IFI:I KpaA:

| 731,599995613095|

Jankcke: EE |75 E][E M3 26

Puc. 4. @opma Aomunucmpamuensie yenmpol Cmagpononvcko2o Kpas ¢ HOOYUHEHHOU
dopmoii I'opooa

JlaGopaTtopnas pabora 22.
Ocnoewt padomut 6 Microsoft Visio
3amaunue 1

1. Otkpoiite Microsoft Visio 2010 (ITyck - Bce nporpammer - Microsoft Office - Microsoft
Visio 2010).
2. Cozpnaiite tokymMeHT Ha ocHoBe mabona [Ipocrast ecxema. Jlis sToro:
o B pazgene Kareropun maod/10H0B 1ienkHuTe Kateroputo Oomue.
o B BeIOpanHO# Kareropun menkHute madioH [lpocras cxema.
o Haxwmute knonky Co3aaTh.
3. 3akpoiTe CO31aHHbINA JOKYMEHT.
4. Co3zpnaiite 1okyMeHT Ha ocHoBe mabiona Office.com Kapra npo6Jem. [{ns storo:
o Ha Bkimaake ®aia menkaure Co3aaTh.
o B pasmene /[lpyrue cmoco0bl NPUCTYNHUTh K padoTe IIETKHUTE ITYHKT
Ia6a0ub1 Office.com.
o B none lHouck madaonoB Ha Office.com BnummTe TEKCT AJIs MOUCKA ""CXeMbl" U
mienkHuTe kKHonky Havyath nmouck (cm. Puc. 1).

Knonka
«Hauarte
HOHCKY

CxXembl -

Puc. 1. [Touck maodnona Office.com
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o Cpenu HaliieHHBIX 1a0J0HOB HIeNKHUTE KapTa mpodaem.
o Haxwmute kHOTIKY 3arpy3uTh.
5. 3akpoiiTe CO3/1aHHBII TOKYMEHT.
6. CoznmaiiTe TOKYMEHT Ha OCHOBE HEIABHO HWCIOJIb30BaBiiero madiaona I[lpocras cxema.
Jliist aTOTO:
o Ha Bximaake ®aia menkaure Co3aaTh.
o B pasgene IlocinenHue ucnoJib30BaBIIMecs] MAGJOHBI IICTKHUTE I[MAOIOH
IIpocras cxema.
o Haxwmure kHonKy Co3aath.
7. 3akpoWTe CO3MaHHBIN JOKYMEHT.

CO3AHUE CXEMbI

1. Ha Bxianke daiia BeiOepute Co3aaTh.
B paznene BouiOepute madJion B rpymnme Jpyrue cnoco0bl NpUCTYNUTh K padore
BbIOepuTe BapuanT HoBblii JOKYMEHT.

3. Haxwmute kHonky Co3aath.

Korma otkpoetcst mabioH cxeMbl, 00JIbIIIas 9acTh MPOCTPAHCTBA OyET 3aHATa ITyCTOU
CTpaHHIIeH cXeMbl. Psiiom OyeT HaxoauThcst OKHO PUTYPpbI, coiepiKaliiee pa3IndHble HaOOphI
3JeMeHTOB ¢ ¢urypamu (cm. Puc. 2).

Ourypst ¢ [Elllhlond
AonoaMutensHsie Gurypel > gf

Ixcnpecc-purypsl

Crpenxu = gi_
Oraen |1l | =
) R=
O6vexTs paGovero npouecca v [N
Oraen i
A '?3:
=

Kpeantopek..,
XT3N q
@ ByxranTepus @ 33R0MKEHH

Aebutopcxan é AvanT
) zaponxenH.., AYA

Bark Coser =

) AMPEXTOPOB =

(-

~ ; UeHTp =
@ Cronosas K OTMDOBA. |
[RD=

OB Cy¥uEa... & UeHTp =
KNNEHTOB E obpabor... | =

2=

@ Aunzanm @ Mpoextupo...

Puc. 2. Oxno "®wurypa"

HaGopsI 271eMEHTOB MOKHO OTJIMYUTH 110 HA3BaHUSM B BepXHEU 4acT okHAa DUTYPBI;
BO3MOJKHO, YTOOBI IPOCMOTPETh BCE HAOOPHI 3JIEMEHTOB, HY>KHO OyIeT IPOKPYTHUTH 00J1aCTh
Ha3BaHUU. EcIu MIeTKHYTh Ha3BaHUE HA0Opa AJIEMEHTOB, (PUTYPHI U3 3TOTO HAOOpA TOSBSITCS B
00/1aCTH HIKE.

st nobGaBneHust Habopa AIEMEHTOB B OKHO OUTYPBI BHITIOJHUTE JICHCTBUSI.
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1. B oxne ®urypsl menkHuTe JlonoaHuTEIbHBIC (PUTYPHI.
2. B oTkpbIBIIEMCS CHUCKE HaBEJAWTE MbIIIb Ha HA3BaHHWE KaTEropHH HY>KHOTO Halopa
HJIEMEHTOB, 3aTEM ILEIKHUTE Ha3BaHHE Habopa 3JIEMEHTOB.

Br16panHbIif HA0Op 27IEMEHTOB MOSBUTCS B OKHE DUTYPBI.
3amanue 2

1. Co3naiite HOBBIN HJOKYMEHT. 151 3TOTO:
o Ha Bxmnagke ®aiin Bei6epute Co3aarh.
o B paszmene Jlpyrue cmoco0bl npucTynuTh K padore menkHute Hobli
NOKYMEHT.
o Haxwmwure kHonky Co3aaTh.

2. OroOpazure B okHe PuUrypsl ciemyioue HaOOpbl 3JIeMEHTOB: OUIypbI cXeMbl
ayauta; Oomme 0s10ku; [IpocTbie purypol; Purypbl BpeMeHHOM mikaabl. /(s 3Toro
BBITIOJIHUTE JEHCTBUS:

o B okne ®@urypsl menkHute JonoJHuTEeIbHbIE (PUTYPBHI.
o B oTkpbiBHIEMCS CHMCKE HAaBEOUTE MBI HAa HAa3BAaHUE KAaTErOPUM HY’KHOTO
HaboOpa 3JIEeMEHTOB, 3aTEM IIEIKHUTE Ha3BaHUE HA0Opa AJIEMEHTOB:
» busnec - busHec-mpouecc - PUrypel CXeMbl ayIuTa;
=  OOmue - O0mue OJIOKY;
= O6uwme - [Ipoctsie Gpurypsi;
» Pacnucanus - urypsl BpeMEHHOM IIKaJIbI.

3. TIpocmorpure ¢urypsl kKaxkaoro Habopa smeMeHTOB. Jlns 3Toro B okHe PUrypbl
HIETKHUTE Ha3BaHKE HAbopa U MPOCMOTPUTE CIIUCOK UTYD.

4. W3menute BuA oToOpaxeHus (uryp Habopa @Urypbl cxeMbl ayAuTa Ha 3HAYKH H
paHHble. /[ 3Toro:

o Hlenkaute Ha3piBaHHE HaOopa PUTYPHI CXeMbI ayIMTA MTPABOH KHOMKOM MBIIIIH.
o B oTkpbiBIIEMCS KOHTEKCTHOM MeHIO BbiOepuTe Bua - 3Hauku u 1aHHbIe.
5. 3akpoiire HaOOpHI Ar1eMeHTOB PUTyphI BpeMeHHol mKajbl 1 biaoku. /[ storo:
o IllenkHuTe Ha3BaHWE HAOOpa MPABON KHOMKON MBIIIIH.
o B oTkpbIBIIEMCS KOHTEKCTHOM MEHIO BHIOEPUTE 3AKPBITH.

Jlo6aBnenue Gurypsl Ha cxemy

1. B oxHe ®urypsl WEIKHUTE HYXHYIO QUTYPY, yIEpKUBaiTe Ha)KaTONH KHOIKY MBIIIIH.
2. lleperamure ¢purypy Ha CTpAaHUIYy CXEMBI.

3ananue 3
1. TleperamuTe Ha cTpaHuIly cxembl Guryps (cMm. Puc. 3):
o OxonuenHasi purypa (Habop 251eMeHTOB DUTYPBHI CXeMBbI AyIUTA);

o IpsiMoyroJbHHMK (HaOOp JIeMEHTOB JKcHpecc-(purypbi);
o Pyunoii BBoa (Ha00p 31eMeHTOB PUTYpPbI CXeMbI ay/IUTA),
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4 OKoHUEHHAA
¢urypa

/ [IpsvoyroabHuK

Pyunoii
/l / BBOJL

|

Puc. 3. Jlo6aBnenue ¢purypsl Ha cxemy

2. YMeHbIIUTE pa3Mephl MPSAMOYTOJIbHUKA, UCTIOIB3YS pa3MepHbie Mapkepsl (cM. Puc. 4).

NamenuTs
pasmepbl Purypb!

Puc. 4. MI3amenenne pazmepa Gpurypsl

3. V3meHuTe LBET 3aJUBKU MPSIMOYTOIbHHUKA HA Oesnblil. /s aToro:
o Belnenure npsAMOyroabHUK (LIIETKHUTE [0 HEMY JIEBOM KJIABUIIIEH MBIIIN).
o Ha Bknagke I'stapHasi B rpymme Purypa IIEIKHUTE KHOIIKY CO CIIHCKOM
3aauBka.
o B oTkpbiBIIEMCS CHIMICKE BApUAHTOB 3aJIMBOK BhIOEpUTE OEIIBIN 1IBET.
4. BrIpoBHsiTE LEHTPHI HUTyp 1O BepTUKaiu. s atoro:
o Boigenure Bce (¢urypsl, ImenkHyB Ha Bkiaake [aBHas B rpymme
PenakTnpoBanue KHONKY cO CIMCKOM BbiaeauTs 1 BelaeanTs Bee.
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o Ha Bknanke I'maBHas B rpynne Ynopsao4uTh LIEIKHUTE KHOIIKY CO CIIMCKOM

ITosi0:xenue u Bo1OepuTE BHIPOBHATH MO LEHTPY.
5. BripoBHsiiTe HTEpBaNBl MEXY (urypamu. /s storo:

o Beigenure Bce ¢urypsl (eciau OHM €llle HE BBIJIEJIEHBI), IIEIKHYB Ha BKJIaJIKe
I'maBnass B rpynmne PegakrupoBaHHMe KHOIIKY €O CIHUCKOM BbiaeauTrb u
Beiaenurs Bee.

o Ha Bknanke I'maBHas B rpynne Ynopsao4uTh LIEIKHUTE KHOIKY CO CIIMCKOM
IMono:xxenue u BeiOepute UHTepBabl Mexkny ¢urypamu - Pacnpeneauts mo
BEPTHKAJIH.

JOBABJIEHUE COEAVMHUTEJA MEX/Y IBYMA OUT'YPAMU
YroObl COETUHUTS /IBE (PUTYPBI HA CXEME BBIIIOJIHUTE YKa3aHHBIE HIKE IEHCTBHSL.

Ha Bxianke I'maBHas B rpynme CepBuc mieikHUTE KHONIKY CoeIMHUTEIbHAST JIUHUS.

HaBenute ykasaTenp MBIIIM HAa TOYKY COeIMHEHHMs (UIypbl (CHHUH KpECTHK Ha

CTOPOHE (PUTYpBI), OT KOTOPOTO JOJDKHA OBITh IIOCTPOEHA COSAMHUTENbHAS JIMHUS, TOUKA

coearHeHus OyIeT BBIAETICHA B KPACHBINM KBaIPATHK.

3. IlpwxmuTe NEBYIO KJIABHIILY MBIIIH.

4. Tlporamure JUHHUIO O TOUYKH COCTUHEHUS BTOPOH (PUTYpHI, K KOTOPOW JOJDKHA OBITh
IIPOBEJICHA JINHUS.

5. OrnycTuTte KJIaBULIY MBIIIH.

N —

3aganue 4

COCI[I/IHI/ITC ApYyT C Apyrom (1)I/Il"prI CXEMBI, CO3JaHHBIC B XOA€ BBIITIOJIHCHUA 3aJaHUA 3 (CM. Puc.
5).
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Puc. 5. Coenurenue ¢uryp Ha cxeme

Just aTorO:

1. Ha Bxnanke I'maBuas B rpynne CepBuc menkHute KHONKY CoequHUTeIbHAS JINHUS.
2. Coennnute OxonveHnywo ¢urypy u Illpsimoyronbnuk. /[is atoro:

o HaBenure yka3zaTtesnb MBIIIM HAa HWXKHIOIO TOUYKy coequHeHus (OKOH4YEeHHOH
(urypsbl (TOUKa COeIMHEHUS JOKHA OBITh BbIJIEJIEHA B KPACHBIN KBaIPaTHK).
[TprxMuTe JIEBYIO KJIABUIITY MBIIIH.

[TpoTammre nuHUIO 10 BepxHeil Touku coeauHeHus IIpsamoyroabHuka (TOouka
COEJIMHEHUS JI0JI’)KHA OBITh BBIJIEIEHA B KPACHBIN KBaJIpaTHK).
o OrtmycTuTe KIaBUILy MBIIIH.
3. AmnanornyasiM 006pa3om coenunute [lpsimoyrosbHuk u purypy PyuHnoii BBoa.

JOBABJIEHUE TEKCTA B ®UI'YPbI WJIM HA CTPAHULLY
JloGaBrnenue Tekcra B GUrypy

1. Beigenure Gurypy, B KOTOPYIO HY)KHO T00aBUTh TEKCT.
2. BBeauTe HyXHBII TEKCT.

Kak Tonbpko Oyner HadaT BBoJ, Microsoft Visio nmepexiitouuT BbIIEICHHYIO (Urypy B

PEXKUM pEeaKTUPOBAHUS TeKCTa. UTOOBI J0OABHUTH €I11e OJHY CTPOKY TEKCTa, HAKMHTE
xinasuly [ENTER].
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3. Tlocne 3aBepiieHus BBOAA MICTKHUTE IMYyCTYIO OOJacTh HA CTpPAHMIIE WIM HAKMUTE
kiasumy [ESC].

4. CHoBa Bwigenure ¢urypy. B oOmacT TekcTa TMOSBUTCS MAlIGHBKHIA KENTHIN
yrmpasistonuii Mmapkep. [leperamure 3TOT Mapkep, 4TOOBI IEPEMECTUTD TEKCT.

JloGaBieHue TekcTa Ha CTpaHUILy

Ha Bxianke I'naBuas B rpynmne CepBuc BeiOepuTe HHCTpYMEHT TeKcT.

[lenkHUTE MyCTYIO 00JIACTH HA CTPAHMULIE, ITOCIIE YETo MOSIBUTCS TEKCTOBOE IOJIE.
BeennTe HYKHBIN TEKCT.

YroOrl 3aBepunTh paboTy ¢ uHCTpyMmMeHTOoM Teker, Ha Bkiaake I'1aBHas B rpymme
CepBuc BbIOEpUTE UHCTPYMEHT Y Ka3aTellb.

b

Tenepb TEKCTOBOE I0JIE UMEET T€ K€ XapaKTEePUCTUKH, UYTO U Apyrue Gurypbl. MoxxHO
BBIICIIUTH JTO I10JIE U U3MEHUTH TEKCT, IEPETAIUTH 110JI€ B JPYTYIO YaCTh CTPAHUIIBI MIIN
oTopMaTHpOBATh TEKCT ¢ omotibio rpynn LpudT u A63an Ha Briagke I'1aBHas.

3amanue 5

1. JloGaBbTe TeKCT B durypsl (cm. Puc. 6).
o B OxonuyeHHywo ¢purypy - YnopasieHre BHyTPEHHUMHU ayAUTaMU IPEIITPUATHUS.
o B IlpamoyroasHuk - PazpaboTka M KOPpEKTUPOBKA MPOrpaMMbl BHYTPEHHUX
ayJUTOB NPEAIPUATHS Ha TO/.
o B ¢urypy Pyunoii BBoa - Ha3nauenue Benyuiero ayauropa U rpymlimbl ayauTa
JUISl IPOBEJICHUS TEKYIINUX ayIUTOB.

94



Ynpasnexue BHYTPEHHUMK
ayauTamu NpeanpuaTUS

Pa3spaborka » koppekTuposka
NPOrPaMMb! BHYTPEHHUX ayanTOB
NPEANPUKTUS Ha roa

Haanauexue seayuiero ayauropa u
rpynnbl ayauta ans NnpoBeAeHUs
TeKyLWKX ayauToB

Puc. 6. Jlo6aBnenue Tekcta B purypy

Jiist aToTO:

o O O O

Ha Bknaake I'naBuas B rpynne CepBuc BbIOEpUTE HHCTPYMEHT Y Ka3aTellb.
[lenkuure Gurypy, B KOTOpyo 100aBISIETCS TEKCT.

BBenure TEKCT ¢ KJIaBUATYpHI.

W3menute pazmep mpudTa win GUIrypsl Tak, YTOOBI TEKCT XOPOIIO pa3MeIIacs

BHYTPH (UTYPBHI.

2. Jlo6aBbTe Ha cTpanuily TekcT "Hauanpauk otaena kadectsa" (cm. Puc. 7). Jlns atoro:

o

(0]

o O O O

Ha Bxnanke I'maBuasi B rpymnme CepBuc BeIOEpUTE HHCTPYMEHT TeKceT.
[lenkaure mMycTyro 00JacTh CTPAHMLBI IS pa3MEIIeHHs TEKCTa ClieBa OT
¢uryps! IIpaMoyrobHEK.

Beenure TeKCT ¢ KIaBUATYPHI.

OtrdopmaTupyite TEKCT.

3akoHuuTe paboTy ¢ UHCTpyMEeHTOM TekeT, BEIOpaB HHCTPYMEHT Y Ka3aTellb.
CxonupyiTe TEKCTOBBIA OJIOK M PACIIOJIOKHUTE €ro HanmpoTuB ¢Gurypsl PyuHoi
BBO/I.
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Ynpagnexve BHyTPEHHUMK
ayauTamu npeanpusTus

HavanbHuk Pa3spaboTka 1 KoppekTHpoBKa
oraena NPOrPaMMbl BHYTPEHHIX ayaUTOB
Kayecrea NPEANPUATHA Ha rog

HavanbHuk HaanaueHwe BeayLyero ayauropa v
orgena rpyNMbl ayauTa Ans NPOBEAeHUR
Kayecrea TeKyWwnx ayauTos

Puc. 7. Jlo6aBneHune TeKCTa Ha CTPAHULLY

OUT'YPBI
3aganue 6

1. Co3znaiiTe HOBBII TOKYMEHT.

2. Ortxkpoiite B okHe @urypsl Habopsl ¢puryp Ilpoctbie ¢urypsl u3 kareropun Oomue.
Pa3mecture Ha cxeme NpSAMOYTOJIbHUK U NATHYTOJbHUK (cM. Puc. 8).
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Puc. 8. [Ipoctsie purypsi

3. Hcnonw3yst uHCTpyMeHT JIMHuUsA, IOCTpOiiTe Ha cxeMe napaienorpamum (cM. Puc. 9).
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Puc. 9. [lons3oBarenbckue GUrypbl

4. Ortkpoiite B okHe ®urypsl Habop ¢uryp CoeaMHHTeNbHbIE JHUHUH W3 KAaTETOPHU

JonoaHuTeabHbIe pemienus Visio. Mcnonp3ys Gurypsl 3Toro Habopa, U3BMEHUTE CXEMY
(cm. Puc. 10).

[Tpumeuanue: 118 U3MEHEHUS TapaMeTPOB JIMHHUHU (TOJIINHBI, IITPUXOBKH, CTPEJIOK) HA
BkJiaske I's1aBHast B rpynne durypa 1menkHUTe KHOIIKY cO cUcKoM JImHus u
BbIOEpUTE HYKHBII Ha3BaHHE HY>KHOTO IapameTpa Juist HacTporku: Toamuna;

I Tpuxu; CTpeakn.

Ourypa

Huxuun-
Bepxnus 2
[ I @urypa
boxosuie
Durypa
Kpuoan coeguHnTensHan -
NAvkua 2

Puc. 10. CoenuHurenbHble TUHUU
5. Coxpanure cxemy noja umeHeM Ilpocrbie purypsbi.
N3menenue pazmepa, moBOPOT, IEpEMEIIEHUE, YIIPaBICHNE TOBEACHUEM (DUTYPBI
Jl1s u3MeHeHHs pa3Mepa BBINOJIHUTE CIIETYIOIINE HUXKECIEAYIOINE AEHCTBUS.
1. Bogenure ¢purypy (IIeIKHUTE TIO HEH JI€BOM KIIABUIIEH MBIIIH).

2. Hcmomw3ys pa3MmepHble Mapkepsl (TonyOble KBaJpaTWKHW Ha CEpeIUHaX CTOPOH U B
BepIIMHAX (GUrypsl), uamMmenute pasmep (cm. Puc. 11).
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Puc. 11. V3menenue pazmepa GUrypsl
Jl51s moBopoTa (purypbl BHIIIOTHUTE CIEAYIOIINE HIXKECIEAYIOINE TeHCTBHS.

1. Boiaenure ¢purypy (IIeaKHUTE O HEH J€BOM KJIaBUIIEH MBIIIN).
2. MHcnonw3ys mapkep moBopoTa (rojryooi Kpy»,oK), pasBepauTte ¢urypy (cMm. Puc. 12).

durypy

Puc. 12. IToBopoT purypst
[ns mepemenieHus1 pUIypbl BHIIOJTHUTE CIACAYIOINE HIKECTEAYIOIIUE NEHCTBUSA.

[IpmwxmuTe NEBYI0 KIIABUIITY MBIIIN Ha (GUType M, HE OTITyCKash MBIIIb, TepeTanure Gurypy B
HY’KHO€ MeCTO. OTITyCTUTE MBIIIb.

N

99



Briienure ¢urypy (1eiaxHUTe MO Hel JeBOM KJIaBUIIEH MBIIIN) U CABUHBTE, UCIIONIB3YsI CTPEIKU
yIpaBlIeHUs] KypcopoM Ha KJIaBUaType.

Jlis ynpaBJieHusl TOBeleHHeM (QUTYpBl HUCIOJIB3YIOTCS YIPABISIIONIMEG MapKepbl (SKENThIe
Mapkepbl B ¢opme pomba). B 3aBucHMMOCTH OT (QUIypbl YOPAaBISIONIUE MapKEPbl MOTYT
HACTpaWBaTh MOJIOKCHUE JIMHHUH, (HOPMY CTPEIKH WM COSAWHSATHCS C JIPYTHUMH (QHUTYypaMHU.
UroObl y3HATh, YTO JAENACT KOHKPETHBIM YHpPaBIAIOMIMNA MapKep, YKaKUTe Ha 3TOT MapKep
MBIIIBIO U TPOUYTHUTE BCILUIBIBAIONIYTO TTOICKa3Ky (cM. Puc. 13).

N —

CoeanHunTs C
CETEBbIM
YCTPOMNCTEOM

Puc. 13. Yopasnstomue mapkepsl purypsr Ethernet

JlaGopaTropnas padora 23.
Ocnogol padomur ¢ Adobe Photoshop

Bomnpocs! 151 ocBOeHUS:

1. [TocTpoeHue BblJeIeHUsl IPaBUIbHON GpOPMbI
2. BbipesaHue Bbli€JIEHHbIX 06/1acTei
3aoanue 1.

Ortxkpoiite ¢aiin puc_1.psd

Haxwmure kHonky nHctpyMeHTa Rectangular Marquee (IIpsMoyroJibHoOe Bblies1eHue) U B
OTKpBIBLIEHCS TpyIIE MOOYEPEeTHO BHIOEPUTE KaXKIblii U3 MHCTPYMEHTOB. 3aTeéM CHOBA
BepHHUTECH K UHCTpyMeHTY Rectangular Marquee (IIpsimoyrosbHoe BbliesieHue).
[TepemectuTe Kypcop B OKHO JOKYMEHTa, OH IpuMeT (popMy nepekpectusi. Haxxmure KHONKY
MBIIIM W TEpeTaluTe Kypcop Mo H300pakeHHIo. 32 KypCcOpOM TSHETCS MPSMOYTOJIbHAs
IIYHKTHUPHAs paMKa BBIICICHUA.

OTnycTuTe KHONKY MbIMK. Mepuaromuid MyHKTHp 0003HAauyaeT TpaHUIbl BBIJEICHHOMN
o0nacTu. YCTaHOBUTE KypcOop BHE BBIJIEICHHON 00JacTM M TOCTPONTE HOBYIO pPaMKY
BoieneHus. [Ipeapiayniee BoleIeHNE IPONAIET U TIOSABUTCS HOBOE.

Breibepure wunctpyment Elliptical Marquee (OBajabHoe BblaeaeHue). IlonpoOyem
nopaboTaTh C STUM HHCTPYMEHTOM.
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HNmeercss aBa crmocoba  BBIPE3aHUs BBIIEICHHBIX oOsacTeil. MOXHO BOCIOJIb30BaThCS
koMaHoi MeHo Edit — Cut (PexaktupoBanue - Boipe3aTs) Win yAepKABaTh KIABUIILY
Ctrl B mpouecce mneperackuBanus obOsactu. (OOpaTuTe BHHMMaHHE Ha TIOSBJICHHE B
MOCJIEIHEM CJIy4ae 3Hauka B BHJI€ MAJICHbKUX HOXKHUIL O] yKa3aTeJIeM HHCTPYMEHTA).

6. PacTsHMTE 3JUIMNTHYECKYIO BBLICISIONIYIO paMKy B IIpeesiax KpacHoi chepsl.

HaxmMute KHOTIKY MbIITH Tipu HaxkaTol kinaBuiie Ctrl.

8. Temepp, mpomomkas ynepxusarh kiaBumry Ctrl, meperackuBaiite mbimb. [lepemerienue
yKazatess MpUBEAET K TOMY, YTO CTaHET BUJACH 3aHUI Iu1aH u3o0paxkenus. He ormyckaiite
kiaumy Ctrl 10 caMoro 3aBepIueHus Oneparyy.

ManunyJupoBaHue BblIeJJeHHbIMU 00/J1aCTAMH
3aauBKa BbIIeJEHHBIX 00J1acTeH

~

AKTI/IBHYIO BBIJCJICHHYIO o0JacTh MOKHO 3aJIUTH OBETOM, MMPOU3BOJIbHBIM
N300pKEHUEM HIIA TEKCTYPOM.

3aoanue 2. Ilonpobyem npumenums Y8emoasyio 3aiusKy.

1. Bocmonb3yiTech BBIICICHHOW 00JIACThIO, CO3[IaHHON B MPEABIAYIIEM YHPaKHCHUH, WU
IIOCTPOMTE HOBYIO.

2. Broibeputre xomanny menio Edit > Fill (PenaktupoBanue > 3aamBka). [losBuTcs OKHO
nuanora Fill (3anuBka) B KOTOPOM MOYKHO BBIOpATh CTHIIB 3aITOJTHEHHS 00JIaCTH.

3. Bribepure Bapuant Foreground Color (OcHoBHO# uBer) u mienkHuTe Ha kHomke OK.
Brinenennas o01acTh 3amOIHUATCS TEKYIIUM OCHOBHBIM LIBETOM (CKOpee Bcero, 3To Oyzaer
YepHBIi), 00paser] KOTOpPOro MOKHO BHJIETh Ha IMaHEIW HHCTPpYMEHTOB. B okHe nuanora Fill
(3anuBka) umeeTcsl LENbIM psiA JOCTYHHBIX IS MCIIOJb30BaHMs napameTpoB. OueBHUIHO,
YTO MOXHO C TaKHM >K€ YCIEXOM 3aJMTh BbIAEICHHYIO 00JacThb (DOHOBBIM I[BETOM WIIH
IIBETOM C 3aJaHHOW B IMIPOLIEHTaX CTENEHbI0 Hempo3padyHocTH (mapamerp Opacity
(Henmpo3pa4HocTh)).

3aoanue 3.

1. Co3znmaiiTe HOBBIM JOKYMEHT, BbIOpaB komaHay MeHi0 File > New (®aiia > HoBsblii).
[Tpunaiite emy Gopmy KBaapaTa co CTOpoHaMH 1o 15 cM u 3aneiite poH OenbIM IBETOM.

1. Tlpu BeIOpanHOM wuHCTpyMeHTe Rectangle Marquee (IIpsiMoyrojibHoe BbljeJIeHHE)
pacTSHUTE KBapaTHYIO PAMKY BBIJICICHHON 00JIACTH.

2. Teneps BeiOeputTe koManay meHio Edit > Fill (PenakTupoBanue > 3ajumBKa) U BbIOEpUTe

ctunb Foreground Color (OcHOBHO¥ 1BET).

Illenkaurte Ha kHOMKEe OK.

4. BrwiOepute unctpymeHnt Ellipse Marquee (OBajabHoe BblaesdeHHe). PactsaHure pamky

OBAJIbHOM ()OPMBI BHYTPU YEPHOTO KBaJApaTa.

Bri6epute komanay meHto Edit > Fill (PenaktupoBanue > 3anuBka).

6. B okne mumanora Fill (3anmuBka) BeiOepure B KadectBe cTwisi Background Color
(PonoBbIN 1BeT) U ycTaHOBUTE BeMuMHY napamerpa Opacity (Hempo3pauHocTs) paBHOI
50% VYcranoBka 50-mpOoLIEHTHON HENPO3pAaYHOCTH BeAET K ToMy, 4To 50% uepHOro npera
KBaJlpaTa CMELIMBAIOTCS ¢ O€0oi 3aJMBKOW OBaJsla, IPUBOJS K CEPOMY OTTEHKY B Ipejesax
BbIJIETICHHON 00JIacTH.

ApudmMeTnyeckue onepamuu ¢ BblaeJeHUAMHA
I'pynma kHOMOK B TMaHeNIW CBOMCTB HMHCTpymMeHTa Rectangular Marquee

(IlpaMoyroaibHOe  BbIIEJAEHHME), pPSAJOM CO 3HAYKOM HMHCTPYMEHTA, 3aJaeT PEeXUM

B3aMMOJEHCTBHUS 00JacTeil Mpu TMOBTOPHOM BblAeNeHUU. [{ns mpakTudeckod paboTh

BOCIIOJIBb3YiiTECh N300pakeHneM Heba B Qaiine Puc_2.jpg

3aoanue 4.

1. C peiictBueM KHONKH 3amMeHa BbljlejdeHus1 (TepBas KHOMKA) BBl IMO3HAKOMUJINCH B

MPEABIIYIINX YIIPAKHECHUSX.

(98]

9]
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Cospaiite nr000€ BBIICIEHHE, 3aT€M aKTUBU3UPYHTE KHOMKY PemuM cioxkeHusi (BTopas
KHOIIKAa) U TOCTPOWTE BTOPOW KOHTYp BblIeNieHUs. B pesynbrare HOBOe M NIpelblayllee
BBIJICJICHUS] CYMMUPYIOTCS.
Haxwmure kHonky Bwrumranme (Tperbs). IlocTpoiiTe HOBYIO BBIAECIUTENBHYIO PaMKy Tak,
4T0OBI OHA YaCTHYHO MEpeKphIBaia UMeroleecs BoieeHre. HoBoe BblieIeHHue BBIYUTACTCS
13 IMPEIBIAYILETO.
Hcnertaiite pesxxuM Ilepeceuenne (deTBeprast KHOIKA). PacTsHUTE BbIAEICHUE B Npeaeax
CyLIEeCTBYIOIIEro. BolieneHHOM ocTaHeTcs 00J1acTh MEPEKPBIBAHUS MPEABIIYILEr0 U HOBOTO
BBIJICJICHMUSL.
Co3nanue BblIeJIeHUS HENMPABWILHOH (pOpMBI
Jis co3nanus BbIIENEHHUS HETPaBMIIbHOW (POPMBI HUCHOIB3YIOTCS HHCTPYMEHTBI TPYTIITBI

Lasso (JIacco) u Magic Wand (BoameoHasi najouka).

3adanue 5. Bvipesamv uzobpasicenue yeéemxa uz oomoepaguu-opueunania u nomecmums

UeEMOK 6 HOBOE U306pa.?fC€HM€, NPpUMEeHU6 pacmyuteexKy (CZJZCIOfCUGCZHI/le) Kpaee.

1.
2.

(8]

Ortxkpoiite daiin puc_3.jpg
Bribepure unctpyment Zoom (MacmTad) ¥ pacTsIHUTE PaMKy BOKPYT BHELIHMX OOBO/IOB
[BETKA.

Teneps BeiOepuTe nHCTpYMEeHT Lasso (Jlacco).

[IenkHuTE Ha Kparo I[BETKA U TIIATEILHO OOBEIUTE €ro KOHTYp, MEpeTacKuBas yKa3aTelb
nncrpyMenTta Lasso (JIacco). [TocrapaiiTech He OTITyCKaTh paHbIIE BPEMEHU KHOMKY MBIIIIH.
Ecnu 5T0 cimyuurtes, BBl moTepsieTe 4acTh OOBEKTA: BBIICICHHAS O0JAaCTh aBTOMATHYECKH
3aMKHETCA M0 Kparyahmed auHuM. Ecnm 370 mpou3omnuio, NOMECTHTE YyKazarelb
MHCTPYMEHTAa BHYTPb BBIJICIIEHHONW 00nacTu (BO3j€ HEro TOSBUTCS 3HAYOK B BHJE
MYHKTHUPHOTO MpsMoyronbHuka). Haxxmure knaBumry Shift u, yaepxuBas ee, nmpooikaiite
pHicoBaTh paMKy BJOJb KOHTypa LBeTa. Korma Bbl MpHONIM3UTECh K TOH TOYKE, C KOTOPOM
HayaJll PUCOBAHME PAMKHU, OTIYCTHUTE KHONKY MbIIIM. PaMKka 3aMKHETCs, U BBIJEJICHUE
1BETKa OyJET 3aBEpIICHO.

Bri6epute komanny meHto Edit > Copy (PenaktupoBanue > KonupoBartb). OTO 103BOJIUT
co3/aTh KOIHUIO M300pakeHUs B Mpejaenax BbIJACICHHOH o0nacTu ©Oe3 BbIpe3aHUs W3
OpUI'MHAJA.

Ha sror pa3 BeiOepute komanay File > New (®aiin > Hosblii). B okne nuanora
ABTOMATHYECKU OYIYT YCTaHOBIJICHBI HY)KHBIC 3HAUCHUS Pa3MepoB M300pakeHus. Kaxkmpii
pa3, Korja Bbl KOMUPYETe WM BBIpE3acTe BBIICICHHYIO 001acTh m3o0paxkeHus B Oydep
oOMeHa, a 3aTeM co37]aeTe HOBBIA JIOKYMEHT, €r0 pa3Mepbl YCTaHABIHMBAIOTCS TaK, YTOOBI
TOYHO BMECTHTh CKONHMPOBaHHOE U300pakeHWe. B OKHe Juanmora yCTaHOBHTE
nepexnmoyatens Transparent (IIpo3paunwbiii) B pazgene Contents (Coaep:kanmue).
[Tpo3paunbie o0macTH M300paXKaroTCs IMIAXMaTHBIM ()OHOM B OKHE BHOBH CO3JaHHOTO
JIOKYMEHTA.

Bri6epute komanny Edit > Paste (PerakTupoBanue > BeraButh).
PactymeBka rpanun obJiacreil mpon3BoJibHON (opMbl

3aoanue 6. Tenepvb nonpobyiime npumeHumv mom dHce Memood, HO HA 2MOm pa3 C

pacmyuesKou 2panuy 8bl0eIeHHol 001acmu.

1.

BepHurech k uCX0IHOMY M300pakKeHHIO IIBETKA, cojepxkaiiemMycs B ¢aiine puc_3.jpg. Ecnu
paHee MOCTpPOEHHAs BbIJeNIeHHas: 00JacTh eIlle aKTUBHA, IMIETKHUTE 3a €€ MpeeIaMH, YTOOBI
OTMCHUTH BBIZACJIICHUC.

Bri6epute unctpymenta Lasso (Jlacco). Beenute uncno 10 B tekcroBoe mosne Feather
(PacrymeBka) B maHenu CBOMcTB uHCTpyMeHTa. OctaBbTe (naxxkoxk Anti-Aliased
(CranaxkeHHbIN Kpaii) yCTaHOBJICHHBIM JJIsl IOJy4eHUs OoJiee IIIaJJKuX Kpaes.
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3. Temeps ¢ momompto uHcTpyMeHTa Lasso (JIacco) Beinenute n300pakeHUe IBETKA TaK XKe,
Kak BBI JICJIAJIK ATO B MPEIBIAYIIEM YIPOKHEHUH, HO, MOXXET OBITh, C HECKOJIBKO MEHbIIIEH
THIATENBHOCTHIO.

Bri6epure komanay mexto Edit > Copy (PenaktupoBanune > KonupoBats).

5. Broibepure xomanay meHio File > New (®aiin > HoBblif). YcTaHOBUTE MepeKIOYaTeNb
White (beanslii) B paznene Contents (Cogep:xanue).

6. Brioepure komanmy MmeHio Edit > Paste (PepaktupoBanme > BceraButhb). OOpartute
BHUMaHUE Ha MSTKHE, pACTYIIEBAaHHBIC Kpas BBbIICICHHOW oOnactu. ITOT 3ddeKT
MPOU3BOJUT OYEHb NPUATHOE BIEYATICHHE, a JOCTUraerca 0e3 Kakux Obl TO HHM OBLIO
JOTIOTHUTENbHBIX ~ ycunuil. [lompoOyiiTe wucmonb3oBaTh JApyrue 3HAYEHUS paanyca
pactymeBku. [TonpoOyiite cOpocutsh iraskok Anti-Aliased (CriiazkeHHbI Kpaii).

HNucTpyment Magic Wand (BoJsimeonast majiouka):
Magic Wand (BoameOHass majgoyka) — emnie ojJHa Pa3HOBUIHOCTH HHCTPYMEHTOB

BBIJICTICHUS 00JIacTei.

3aoanue 7. Bvidenume ¢ nomowpio 601uebHOU NALOYKU OoH, OKpYICAowull yeemox, u
yoanume e20 U3 UCXOOHO20 U300PadCeHUsL.

1. Ortkpoiite daiin puc_4.jpg.

2. BreiOepure nnctpyment Magic Wand (BoJimednasi najouka).

3. Moxere npu *KelaHUM U3MEHUTH BennuuHy napamerpa Tolerance (lonyck).
4. Illenxuute Ha GoHE U300pAKEHUS.
5

Kak BBl MOXeETe BUJACTH, BBIACICHHAA 00JIacTh OXBaTHJIA IIOYTH BECH (1)OH, HO HC
pacipoCcTpaHnIaChb Ha JICTICCTKH IBCTKA.

6. Haxwmurte knaBumry Shift u eme pa3 IIETKHUTE KHOMKON MBIIIM, MMOMECTHB YyKa3aTelb
MHCTPYMEHTA B IPEJENbl OAHOTO M3 YYacTKOB ()OHA, HE IMOTMABIIETO B COCTAB BBIACIICHHOM
obnactu. [IponomkaiiTe aHanoOrHyUHbIe ASHCTBUS, TOKA MPAKTHYECKH BECh (POH HE OKaKeTCs
BbI/ICJIEHHBIM.

7. Bribepure xomanny meHto Edit > Cut (PepakTmpoBanme > Bbipe3ats). B pesynbraTe
MOYTH Bech (OH OyIeT yaalieH, HO OTIEeNbHbIE MHUKCeNH (oHAa BCE K€ OCTAIOTCS Ha
n3o00paxkeHun. s UX yCTpaHEHUs BOCIIONb3yiTech HHCTpyMeHTOM Eraser (JlacTuk).
UYtoOs1 Bocmoab30BaThesi HHCTpyMeHTOM Eraser (JlacTuk), mpocTo IMIENIKHUTE HAa KHOIKE

NaHeJIN WHCTPYMEHTOB C M300pa’keHHEM OOBIYHON CTHpATENbHOW PE3WHKU M NepeTacKHBaiTe

yKazaresb JIACTHKA TOBEpPX apmeghakmos, WA OTPEXOB BBIJICICHHUS OOIACTH, OCTABIIUXCS Ha

N300paKECHHH.

Pab6otas ¢ wuHctpymentom Eraser (JlacTuk), MMeeT CMBICI YBEIMYUTHh MacIITad

N300paKEHHS, TaK KaK 3TO MMO3BOJUT MTPOU3BECTH OUUCTKY N300paskeHMs 0oJiee TIIATEIbHO.

3aoanue 8. Jlpyeoui cnocob omoenenus uzodpadcenus yeemxka om ¢HoHa cocmoum 8
8blOeNIeHUU  U300PAadHCEeHUs. CcamMo2o yeemka ¢ nomowwto uncmpymenma Magic Wand

(Bonwebnas nanouxa).

1. Ortkpoiite BHOBb (aiin puc_4.jpg.
2. CuoBa Bwigenure ¢GoH, UCHONB3ys KiaaBuily Shift mpu BblAeNeHUU JTOMOTHUTEIBHBIX
Y4aCTKOB BOKPYT JICTIECTKOB.

3. Bribepure xomanay menio Select > Inverse (Boigesienue > UnBeprupoBats). [Ipu stom
MIPOM30MIET MHBEPCHS BBIACICHHONW 00JIacTH, B pe3yJbTaTe 4Yero MOXHO OyIeT BMECTO
yaaneHus oHa BbIpe3aTh CaM I[BETOK.

Bribepure komanay mento Edit > Cut (PegakTupoBanue > Boipe3aTs).

7. Co3naiite HOBBIM TOKyMeHT, BbiOpaB komanay MeHio File > New (®aiia > HoBblii), 1 He
3a0yabTe 3a/1aTh MIPO3pavyHOE 3alOJIHEHUE (POHA, YCTAHOBUB INepekiodarensb Transparent
(ITpo3paunsrlii) B pazaene Contents (Conep:xkanmne).
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5. Bwibepure xomanny menoo Edit > Paste (PenakrupoBanue > BceraButh). B oxHe
JIOKYMEHTa MOSIBUTCS U300paKeHUE 1IBETKA Ha MPO3pavyHOM (hoHeE.

[TonyyenHoe M300pakeHUE BBITIISAUT BIOJIHE KAYECTBEHHO, HO HYX/IAaeTCsl B HEOOIbIION

YUCTKE ¢ MoMoIbio nHCTpyMeHTa Eraser (JlacTuk).

HN3menenne popmbl U pa3Mepa BblAeJIeHUA
PaccmoTpum  emie  HECKOJMBKO — KOMaHA, coOpaHHeIXx B moameHio  Modify

(Momundunuposatb) meHio Select (Bbigesienue), ¢ mOMOIIbIO KOTOPHIX MOXKHO YBEJIIMUUThH WU

YMEHBIIUTh BbIIETICHUE, MTPOU3BECTU CIIIAKMBAHUE M MPeoOpa3oBaTh BHIACIECHUE B PaMKy IO

KOHTYDY.

3aoanue 9.

1. Boigenure wuszoOpaxenue OaHTuka B (Qaiine Puc_5.jpg BwiGepute komanny Modify
(Moaudumuposats) B MmeHIO Select (Bbiaesienue).

2. Jlna pacmmpeHHs BBbIIEICHUS BBIOEpUTE B OTKpBIBIIEMCS MoaMeHo komanay Expand
(YBeauuuTsh). 3anaiite 3HaueHUE paciiupeHus, Hanpumep 10 mukceneil, B moJjie BBOJA
nuanorosoro okHa. lllenkaure Ha kHonke OK. Briienennas o6acTb pacmpuTcs.

3. Jlns cxarus BeiaeneHus Beioepure komanay Contract (YMeHblInTh). B quanoroBom okHe
YCTaHOBUTE HY)KHO€ 3HaueHue, Hampumep 10 mnukceneil, m menkHute Ha KHomke OK.
Brigenennas o6acth yMEHBIIUTCS.

4. Bribepute kxomanny Border (Pamka). 3agaiite mMpuHY paMKU B JUAJOTOBOM OKHE,
Hanpumep 7 mnukcene. Ilocne menuka Ha kHomke OK mporpamma cosmact HOBOE
BBIICJICHUE: pPAaMKy 3aJaHHON BEJIMYMHBI 10 KOHTYPY HCXOJHOTO BBIJENIEHUS. 3ajeiite
CO3JJaHHYI0 PAMKY OCHOBHBIM LIBETOM.

Jns ynydmienust pe3ynibrara pabotsl nHCTpyMeHTa Magic Wand (BouseoHnasi masiouka),
YacTO WCIOJIb3yeTCsl MpueM - ynpoiieHue BbineneHus. Komanga Smooth (Ympoctuts)
noagmenro Modify (MoaudunupoBarts) B MeHIO Select (BbiaesieHue) mo3BoJsieT UCKIIOUYUTH
«IBIPKM» B CO3JIaHHOM BBIJICIICHUU U CIIENaTh €ro Kpas Ooiiee poBHBIMHU. JleiicTBHE 3TOM
KOMaH/Ibl BBl MOXKETE UCIIPOOOBATH pH BbIAeNieHUH QoHa B (aiiie puc_4.jpg.

HNurepakTuBHas TpaHcopmanus
CnenuanbHass komanjga Transform Selection (TpancdopmupoBath BblgesieHHe)

MO3BOJIICT U3MEHATH ()OPMY TPAHHMII CYIIECTBYIOMIETO BBIJCICHHUS U IIEPEMENIATh ero.
3aoanue 10.

CozpnaiiTe BoifelieHne OaHTUKA B TOKyMeHTe Puc_5.jpg

Bri6epute komanmy Transform Selection (TpancdopmupoBaTh BblIe/ieHHE) B MCHIO

Select (Boinesienune). Bokpyr BwimeneHus mosBUTCs rabaputHas pamka. OHa cHaOkeHa

MaHUITyJISITOPAMH Ha yTJaX, B CEPEIMHE KaXKJIOM M3 CTOPOH M B LEHTpe. MaHUMYJIATOPHI

CIyXar JUIsi MacIITaOUPOBaHUsS, TICPEMEIICHHS, WCKKCHUS, HAKIOHA W WMUTAINH

MEPCIEKTUBBI.

3. JIns mepeMenieHWs TOMECTUTE Kypcop BHYTpb Tra0apuTHOTO TIPSIMOYTOJILHUKA U
nepeTacKuBaiTe BblieIeHIEe OaHTHKA.

4. Jlns BpamieHuss OTHOCUTENBHO LIEHTpa MOJBEAMTE KypCcOp K YIVIOBOMY MAaHUIYJISTOPY.
Kypcop nomxeH npuHATh BHJA M30THYTOM CTpENKU. 3aTEM IEpPETalIUTe MAaHHUITYJISATOP IO
JIMAaroHaJId — CJIEJIOM 332 HUM BpaIIaeTCs BBIACIICHUE.

5. Jlma moBOpoTa CO CMEIICHHBIM IIEHTPOM IMEpEeTAlIuTe MAHHUMYJIATOP Ha MECTO
MPEANOJaraéMoro LEHTpa BpallleHUs. 3aTeéM [OBOpPAYMBAWTE BBIIEIEHUE, HCIONb3Ys
YIJIOBOM MaHHUITYJIATOP.

6. Jns wmacmTabupoBaHHus 1O OJHOMY HM3MEPEHHUIO YCTaHOBHUTE Kypcop Ha OOKOBOit
MaHUITYJISTOP U niepetamure ero. OHa U3 CTOPOH paMKH U3MEHHUT CBOM pa3Mmep.

7. Jns wmacmtabupoBaHUS 1O JABYM HM3MEPEHHUSM TOJBEIUTE Kypcop K YIJIOBOMY
MaHumyasTopy. OH TIpUMET BUJ JBYHalpaBlIeHHOHN cTpenku. lleperamure Kypcop W Bbl
M3MEHUTE pa3MepPhl BbIJCICHHUS.

N —
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8. Jlns HakjIoOHA BBIECJICHHOW paMKHU HY)XHO IIE€peTacKuBaThb OOKOBOW MAaHUMYJATOP U
OJIHOBPEMEHHO JIep>KaTh HAXaThIM OIpeIeICHHOE COUeTaHNEe KIIaBUILI:

e <Ctrl> - wMaHMOyJSITOp TepeMeliaeTcs B JIOOOM HampaBleHHHM W BBLACICHUE
NepeKalInBaeTCs

o <Ctr[>+<Shift> - manumynaTOp CMEmAeTCA TOJBKO BIOJb AKTMBHOM CTOPOHBI TabapuTHOMN
paMKu

o <Ctrl>+<Alt> - cuUMMETpUYHO AaKTHUBHOMY II€pEMELIAeTCs IPOTUBOIOJIOXKHBIA €My
MaHHMITYJISITOP

o <Alt>+<CtrI>+<Shift> - akTHUBHBII ¥ NPOTUBOIOJIOKHBIA MAHHITYJIITOPHl MEPEMEIIAIOTCS
CUMMETPUYHO, HO TOJIKO BJIOJIb CTOPOH Tra0apUTHOTO MPSAMOYTOJILHUKA.

UcnpoOyiite neiicTBUE NCKaKEHUS HA BbIJEIEHUU OaHTHUKA.

9. Urto0Obl MOATBEPAUTH TPaHCHOPMAIINIO, HAOKMHUTE KiiaBuiry <Enter> wnm crenaiite n1BOWHON
IIEJTYOK BO BHYTPEHHEW oOjacTu rabapuTHOro mnpsMoyrojibHuka. Jljis oTkaza oT
TpaHcopmalu HaxXMuTe Kiapuiny <Esc>.

Tpancdopmanus BbieIeHHOH 00/1acTH
Broinenennas obnacth TpaHchopMHpyeTcs MO TEeM K€ MpaBuiaM, YTO U TPaHUIIBI

BoiiesieHus. BeiOpaB komanny Free Transform (CeoOGoanas tpanchopmanusi) menio Edit

(PenakTupoBanme), BBl niepeiiere B pexkuM Tpanchopmaruu. OgHako Tenepbh BCE U3MEHEHUS

KOCHYTCSI CaMOT'0 U300payKeHUs, a HE €r0 I'PaHMI] BbIIACICHUS.

3aoanue 11. I[Ipumenume usgecmuvle 6am npuemvl mpaHcopmayuu K u300padzceHuro
¢avina Puc 5.jpg .

JlabopaTopHas padora 24.
Caiimot u caitmocmpoenue

Hean: ocBoeHME nMpuUeMoB co3nianus web-ctpanuil u web-caiitoB Ha si3pike HTML: 3HakoMcTBO
C DJIEMEHTaMH U CTPYKTypoil html-nokymenTa; ynpasnenue ¢popmaTamMu TeKcTa U mpupTamu;
OpraHU3alys THIIEPCB3EN MEXIY JTOKYMEHTaMU.

Coaepixanue padoThbI:

3aganue Ne 1.
Cosgats ¢ nomompio s3eika HTML 8 BJIOKHOTE web-caiiT «Moii caiiT», COCTOSILINNA U3 MSITH
CTpaHUIL;:
Crpanuua 1 nosmkHa coaepKaTh:

3arojiIoBOK;

runepccoliku: «O00 MHe», «Most ceMbsi», «/py3bs», «Mou yBIeUeHUN.
Crpanunpsl 2, 3,4 1 5 10JKHBI COEPKATD:

3aroJjloBOK;

Mo aBa wiu Ooisiee OTGOPMATHPOBAHHBIX ab3ama TekcTa (0auH ad3all He MEHee TpeX

MIOJIHBIX CTPOK);
- (otorpaduu (MUHUMYM IO OJHON HA KaXJI0H CTpaHHUIIE).

CaliiT T0DKeH coJiepikaTh HHPOPMAITHIO O BaC, a TAKKE BAIIUX POJICTBEHHUKAX, TPY3bsIX U T.II.
3aganue Ne2. [IpotectupoBath paboTOCIOCOOHOCTH caiiTta B Opay3epe (10 BO3MOKHOCTh B ABYX
pasnuuHbIx). [IpoTecTrpoBath pabOTOCIIOCOOHOCTh CaliTa MPHU BRIKITFOUCHHOM rpaduke.
3aganue Ne3d. Msmenuth B HacTpoiikax Opaysepa mpudt mo ymondanuto Ha Courier New,
pasmep 14 u ybeauThCs, 9TO 3TO HE TIOBIIMSCT HA BHCIIHUHN BU CTPAHMII CalTa.
3aganue 4. Pa3mecTuth co3maHHBIA caWT Ha m00oMm OecrmaTHOM xoctuHre. [IpoBepuTh
paboToCIIOCOOHOCTE.
3ananue NeS. OTBeTUTH Ha BONPOCHI:
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Yro takoe WWW?

Urto Takoe web-cTpanuma?

Yrto Takoe cant?

UYro BKIItOYAET B ceOsl COMPOBOXKIACHUE caiiTa?

Uro Takoe Ter (aTpudyThI Tera)?

SAN IRl ol ol Rl e

Dtarbl co3aaHusl web-CTpaHuIbI?

3apanne Ne6. Cnenatb BbIBO/I O NIPOAeJIaHHOI JJabopaTopHOii padoTe:

JlabopaTopHas padora 25.
Menmanvnuoie Kkapmol

Heap padoThi: TOTYYUTH MPEACTABICHUE O CO3/IaHUU DJIEKTPOHHBIX MEHTAIBHBIX KapT.
[TosryuuTs mpeAcTaBleHUE O BO3ZMOXHOCTSAX CO3AAHMS JIEKTPOHHBIX JOKYMEHTOB CPEICTBAMU
Google u MindMeister.

Bonpocel (KoMIeTeHUMH, HABbIKHU) JJI51 OCBOCHHUS:

1. ITo3HakOMUTBCA C BO3MOXKHOCTIMU cepBuca MindMeister.

2. Pa3paborath  MHTEIIEKT-KapTy  IEJAaroruueckoil  AESITeNbHOCTH  CpPEeACTBAMHU
MindMeister.

3. Pa3zpaboTtaTb HWHTEIJIEKT-KApTy IEJAaroruueckodl  JesATEJbHOCTH  CPEICTBaMU
MindMeister.

4. TlpoBecTu CpaBHUTEIBHBIN aHATIN3 TEXHOJIOTHI pa3pabOTKU dJIEKTPOHHBIX WHTEJUICKT-
KapT.

3agaHus A/ BbINOJHEHHS 1 MeTOAUYeCKHe PeKOMeHIaliu:

3ananue 1. O3HAKOMHUTBCS ¢ TEOPHEH HHTEIEKT-KApPT

TepMmuH MHTEIUIEKTYallbHAS KapTa, Win kapta 3HaHui, (Mind Map) 6wt nipemioxen T.
Brro3eHoM, KOTOPBIN MHOTO CHIeall Jsl MPOJBUKECHHSI TEXHOJIOTHH MCTIOIh30BaHUS TAKUX KapT
B oOpa3zoBaHue M ympanieHue. KapTbl 3HaHUN — JuarpaMMbl, CX€Mbl, B HarJsiTHOM BHJIE
NOPEJICTABISIIONINE pa3luYHble WJIEH, 3aJadd, TEe3WChl, CBS3aHHBIE JApYyr C JAPYyroM |
00beTMHEHHBIE KaKOW-TO 001me uaeeit. Kapra mo3BossieT 0XBaTUTh BCIO CHTYAIlMIO B LIEJIOM, a
TaKXKe yIEp>KUBaThb OJHOBPEMEHHO B CO3HAHMM OOJBIIOE KOJIMYECTBO WHGPOpPMAIMU, YTOOBI
HaXOJWThb CBSI3U MEXAY OTICIbHBIMH Y4YaCTKaMH, HEIOCTAIOIIHUE 3JIEMEHTbI, 3allOMHUHATh
UH(POPMALIUIO U OBITH CIIOCOOHBIM BOCIIPOM3BECTHU €€ JaKe CITYCTsI JUIUTEIIbHBINA CPOK.

WNHorpa B pycckux nepeBojax TEPMUH MOMKET MEPEBOAUTHCA KaK «KAPThl yMay, «KapThl
pasyma», «HMHTEJUICKT-KapThD», «KapThl TaMITH» WIH «MEHTalIbHbIE KapThl». Haubonee
aJIeKBaTHBIN MEPEBOJ — «CXeMbl MbILLJICHUS».

Pa3HooOpa3Hble cpencTBa CO3MaHUA W PEOAKTUPOBAHUS [UArpaMM CBsI3€d WM KapT
3HaHWI BKJIIOYAeT CBOOOHBIC ITporpamMMbl U ceTeBbie cepBHCHI (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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http://en.wikipedia.org/wiki/List_of_Mind_Mapping_software

Pucynox 10.1 — Cepuce Be6 2.0

[TonpoGHee o pa3HOOOpasuM CBOOOTHBIX TPOTPAMM M CETEBBIX CEPBHCOB B CTaThe
npoekra Jleronrcu «Busyanuzamnust 3HaHUD.

Hurennexr-kapThl (mind maps, AuarpaMMsbl CBsI3€#) - HHCTPYMEHT JUISl PEIICHHS TaKHX
3aj7a4y, KaK MPOBEICHUE MPE3CHTAIM, MPUHATHE PEUICHUH, IJIAHUPOBAHUE CBOETO BPEMCHH,
KOHCICKTHPOBAHME JICKIMA, 3allOMHHaHHE OoybImINX O0BEMOB HMHGOPMAIMH, TPOBEICHUE
MO3TOBBIX HITYPMOB, CaMOAaHAJU3, pa3pabOTKa CIIOKHBIX MPOEKTOB, COOCTBEHHOE OOydYeHHE,
pasBuTHe, 1 MHOTHX Apyrux (puc.10.2).

)
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Pucynoxk 10.2 — I[Ipumep uHTEIICKT-KapThl caiita Y yebnble [Ipesentammu.pd
WHTemiekT-kapTa peaqu3yercss B BUAE JPEBOBUIHOM CXEMbI, HA KOTOPOH H300pa)KEHbI
CJIOBa, UJEH, 33/1a4U WIH JPYTUe MOHITHS, CBI3aHHBIE BETBSIMU, OTXOISUIMMH OT LIEHTPAJILHOTO
MOHATUS WM HIeUu. B OCHOBE 3TOM TEXHUKH JICKHUT MPHHIMI «PATUAHTHOTO MBIIUICHUS,
OTHOCAIIMKCA K aCCOLMaTUBHBIM MBICIUTENIBHBIM IIPOLIECCAM, OTIIPABHOM TOYKON HMJIM TOYKOH
NPUIOKEHUST KOTOPBIX SBJSIETCS LIEHTPAIbHBIA 00bEKT (paguaHT — Touka HebecHOU chepsl, u3
KOTOpPOM Kak Obl HCXOIAT BUIUMBIE IMYTH TEJI C OJWHAKOBO HANpaBICHHBIMU CKOPOCTSIMH,
HalpuMep, METEOpPOB OJHOr0 IOTOKa). IJTO TIOKa3bIBaeT OECKOHEUHOE pa3HooOpasue
BO3MOXXHBIX acCOIMAllMi U, CJIEJ0BATEebHO, HEUCUYEpPIIaeMOCTh BO3MOXHOCTEH MO3ra.
[TotoOHBIH cIOCO0 3amKcH MO3BOJISAET HHTEIJICKT-KapTe HEOTPAHUYEHHO PACTH U JOMOJIHSATHCS.
[IpaBuna opopmiIeHUsS UHTEIIEKT-KapT
e UYewm Oombie JUCT, TeM Jydlie. MUHUMaIbHBIN pekoMeHayeMblld popmatr — A4. Jluct
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HE00XO0JIMMO PACIOIOKHUTH TOPU30HTAIBHO.
e B nenTpe pacmonaraercs o0pa3 Bceid mpoOIeMbl, IICHTPATLHOM 3a/1a4u.
* Ot HeHTpa UCXOIAT TOJICTHIE OCHOBHBIE BETBU C MOJIUCSAMU — OHHU O3HAYarOT IJIABHbIE
paszzeinbl fuarpaMMbl. OCHOBHBIE BETBU AEJIATCS Ha 00Jie€ TOHKHUE 3JIEMEHTHI.
e JKenarenabHO MCIIOIB30BATh N1€YATHBIC OYKBBI.
e Heo0x0auMo UCTIOIB30BATh KaK MOKHO 0oJiee pa3sHOOOPa3HYIO BU3YAIBHYIO JIEKOPALIUIO
— (dopwma, uBet, 006EM, PUDT, CTPEIKHU, 3HAUKH.
e BaxHo BbIpaOaThIBaTh CBOM COOCTBEHHBIH CTHJIb B PHCOBAHHUU AMArpaMM, KOTOPBIN
IIO3BOJIAET BaM JIy4llle OPUECHTUPOBATHCS HA JUarpamme.
IlepcrieKTUBHOM OTKPBITOM CpefoW AJIA CO3JaHus KapT 3HAHMM Ha JIOKAJbHOM MalllliHE
(6e3 MHTepHeTa) M AanpHEWIIEro pa3MeIIeHUs] 3TUX KapT Ha Pa3JIMYHbIX CETEBBIX CEPBUCAX
spnsiercs cpena FreeMind. FreeMind — cBoGojHas mporpaMma Juist CO3/aHHsI KapT 3HAHHM.
FreeMind namucana Ha sA3blke Java M pacnpocTpaHsieTcs CBOOOJHO COIVIACHO C JIMIIEH3HEH
OTKpbITOro Koxa. IIporpamma o0nanaer pacHIMpEHHBIMH BO3MOKHOCTSIMH SKCIIOPTUPOBAHUS.
CpencTtBo MO3BOJAET CO34ATh KapTy-CXEMYy C Pa3BETBICHHOM CTPYKTYypOMl M CCBUIKAMM Ha
BHEIIIHUE UCTOYHUKHU.

Co30anHol Kapmou MOMCHO HOOeIUMbCS C OpyeUMU YYACMHUKAMU U 8 Jloboe 8pems
Hauamv mM0320801 wmypm. Bozmooicna oonospemennas paboma 6 00HOU unmeniekm-kapme 8
pedxcume coemecmuo2o docmyna. Kaxcoomy nonvzoeameinto Oyoem npuceoeH YHUKAIbHbIU Yeemn,
1O KOMOPOMY 1€2K0 8U3VAIbHO ONpedeiums ademopa 6HeCeHHO20 8 KApMmy U3MeHeHUs.

Kaprts1, co3nannsie B cpene FreeMind, MoryT ObITh B MIOCTIECTBUU 3arpy’>KEHBI B CPEIy
MenuaBuku. IIpy 3TOM OHU COXpaHSIOT BCE CBOM (DYHKIIMOHAIBbHBIE CBOWCTBA U MBI MOXEM
OTKPBIBATh U 3aKPbIBATH Y3JIbI AJIS1 IPOCMOTpA.

3amanue 2. 3HAKOMCTBO ¢ JJeMeHTamMM HUHTepdeiica pegakTopa PHCYHKOB H
uHTe IeKT-KapT Google Docs (puc 10.3)

(:L) 8[\

UHTennekT-kapra (MpudaH)

Qain [(paska Bwa Beraska Q@opmar  Ynopagouwnts Cnpaera

L

- ~ g Q &k \-‘@u-J

b e »
im Tabnwua

Pucynok 10.3 - MaTepdeiic peaakropa puCyHKOB U HHTEIICKT- & vopua

kapt Google Docs Pucynox
1. IepeiiguTte Ha cTpanuily cepBuca «JlokyMeHThD» - https://docs.google.com.
2. Co3znaiite nanky «Jlabopatopnas pabota 9».
3. B namnke «JlaboparopHas pabota 9» co3maiite untemiekT-kapry B Google Docs
(Cozoam, Pucynox) ¢ HazBanueM «/HTemneKkT-kapta (cBos haMuius)y».
4. Co3naiiTe HHTEJVIEKT-KAPTY, B3SB 32 OCHOBY OJIMH M3 CIETYIOIIUX BUIOB!
® KOHCHEKTHUPOBAHUE JICKIIHA,
® KOHCIEKTHUPOBAHHUE KHUT,
* [OJArOTOBKA MaTepuaja 1o onpeaenéHHON TeMe,
® pelIeHue TBOPUYECKHX 3a/a4,
* MO3rOBOH IITYpPM,
* [pe3eHTalHUs,
* [UIAHUPOBAHME U Pa3pabOTKa MPOEKTOB Pa3HOM CIOKHOCTH.
5. O3HakoMbTeCh ¢ TPeOOBAHUAMHM K ODOPMIICHHIO W COJCPKAHUIO MHTEIIJICKT-

108


https://docs.google.com/

KapThbI:

a) KapTa JOJKHA COJIepKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPHI KapT);

0) B OCHOBHBIX OJIOKaX JIOJKHBI TPUCYTCTBOBATH TOTIOTHUTEIbHBIC.

B) MUHHMYM B OJHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MJLTIOCTPAINS, HalJICHHAs B
CETH UHTEPHET.

6. IIpenocTaBbTe TOCTYN IS PEIAKTUPOBAHHS CBOMM KOJIeraM (MUHUMYM TPEM) -

UM HEOOXOAMMO JT00aBUTH 10 oHOMY 070Ky B Bamry kaprty (Puc. 10.4).
Robaaums nonssosatensi:  Bubpars & vonTartax

Pegaxtop ~

v OnosecTiTs No ANSKTPOHHON
noyte - [loGanute coobigeime

Ormens OTnpasuTs MHE KONKID

Pucynox 10.4 - TlpenoctaBienue goctyna ajis peaaKTHPOBaHUS
7. llomyuenHslil pe3ynbraT coxpanute B Google Docs u Ha komnbioTep B popmarax pdf
u png (Puc. 10.5).

3arpyauTe Kax = Rorymesit PDF ( pdf)

OnyGnuconats B MsTepHera . 5 p
g g fur Scalable Vector Graphics (.svg)

Ompassis coasTopam

Wzobpaxesme PNG ( png)

FpuepenuTe K COODLEHMIO 3N NONTH WsoBpaxesme JPEG (jpg)

Pucynok 10.5 — Beibop dpopmara
8. OTkpoiite coxpanéunsiii (aiin 8 Adobe Photoshop:
- no6aBbTe (DOHOBBIN CIION B BHJIEC TPAIMEHTHOMN 3aJIUBKH;
- C IOMOIIBI0 BCTPOEHHBIX KUCTEH pa3HbIX TUMIOB U 1IBETOB oopmuTe rpaduyeckue 6I0Ky;
- 1o0aBbTE CBOM KOMUPAKUT (CM. B IpUMEpPE NMEPBYIO KapTy, BHU3Y IO LEHTPY).

9. OuneHuTe Ka4yecTBO INPEUIAracMbIX IPUMEPOB HUHTEIUIEKT-KapT (YKaXKHUTe HX
Hegoctarku) (Puc. 10.6)

Nperescraumn

Npoextoe
/
/ _Bpeverm (aen)

Mnsvwposnsie /-

JlOMaoiOCTs e WHCTDYNLMA 1 ~__Bogwers
Oroeru wa doown _—7 N\ Crmcin «410 kynuTes
OfiyseHne Hoseix coTpyaHmeos / /
foscnttaponsian
/

. Mnan
Hanucare crated - A
&L Npesentaum _~_ Cradaw / nnscan
<
| Ananiy »aamm b Paxaarm

(€) Cepren Wnnywon, www, mind-map ry
Pucyrwin: Anwa Covonosa
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Pucynok 10.6 — IIpumepsl HHTEIEKT-KapT
3ananmne 3. 3nakomcTBO ¢ cepeucoMm MindMeister
Cepsuc MindMeister (unmennexm-xapmol) nooodepoicueaem pyccKuii sA3vlKk uHmepgelica,
npeoocmasisaen 803MOACHOCMb COBMECIMHO20 PeOaKMUPOSAHUs U IKCNOPMA CO30AHHbIX Kapm 6
pasauunvle Gopmamul. /s pabomel ¢ npocpammoil He mpedyemcs OONOJHUMENLHO2O0
NPOCPAMMHO20 0becneyenus U paculupeHull.

1. Habepume 6 adpecHoii cmpoke bpaysepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

— . ¢ @ Py—

&l mindmeister .. e 1. =

PaboTtaTtb

PUBOTATL © AyIMAn W SONIT 3
A ST e 00 TR !

Y

2

Pucynox 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister noszsonsiem bOecniamuo co30amv U COXPAHUMbL OOHOBPEMEHHO
TOJIBKO mpu unmennexm-kapmoi. Imo 6epcust c0O600HO20 UCNONb30BAHUSL.

1. Cozoatime kapmy MindMeister na ocnoge yuebHO20 Mamepuana (y4eOHAs mema unu
pazoen), UCNOb3Ysi BO3MONCHOCHU BCIMABKU PUCYHKOG U 3HAYKOS, A MAKHCE BILONCEHHBIX (halilos
U 3aMemoKx.

2. Dxcnopmupyiime xkapmy 6 pasiuuHblX (opmMamax, coxpanume Ha KOMHbiomepe
JIOKATILHO.

3. Ilpedocmasbme docmyn Kk pedakmuposanuio kapmel Bawum xonneeam (ne mewnee
mpex).

4. Onybnukyiime kapmy u pasmecmume CCuLIKY Ha Kapmy 8 Baw 6102 u 3auemxy.

5. Ilpumume yyacmue 6 pabome opyma [{neenuxa ooyuenus 6 « Omxpoimom Knaccey.
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JlabopaTopHas padora 26.
Hnpopmayuonnasa d6ezonacnocmsp

3aganue 1. U3yuurte TeopeTHyecKuii MaTepuaJ NpakTu4eckoii padoTbl

@UIIMHT — BHJ HMHTEPHET-MOIICHHUYECTBA, KOIZA 3JOYMBIIIJIEHHUKH IBITAIOTCS
NOJy4YUTh KOHQUACHIMATIbHYIO HH(DOpPMAIMIO TOJb30BaTeNIel, HampuMmep, JIOTHH, I[apolb,
JaHHBIE OAHKOBCKOW KapTHI.

Jly1s TOro yToOBl 3aMaHUTh Ha MOAJIEIbHBINA CalT, MOIIEHHUKH HCIIONb3YIOT COLIUATIbHBIE
cetd, SMS WM 3J€KTPOHHYIO MOYTY.

ConmanesHbIe CETH

BaM Moryr HamucaThb € HEM3BECTHOTO AaKKayHTa WM CO B3JOMAaHHOTO MPOQHIIsL
3HAKOMOTO C TPOChOO# mepeiTh mo cchuike. Kak mpaBuiio, mpocsT moObICTpee KIMKHYTh Ha
CCBUIKY, YTOOBI Y3HAaTh HEYTO HEOOBIYHOE MIIM LIEHHOE.

3MOyMBIIIJICHHUKN 3aMaHUBAIOT JKEPTBY C TMOMOUIbI0 YINOMHMHAaHUS B 3alHCH
coobuiectBa. Hanpumep, MOmeHHUKH (QanbCUPUIUPYIOT TPYMIy W3BECTHOM pajMOCTaHIMU, U
COO0IIA0T B MyOJIMKAIIMA OT UMEHH TPYIIIbI, YTO Bbl BBIMUTPAJIH LIEHHBIN PU3 U TOJDKHBI IPSIMO
ceryac MepeuTH Ha CalT ISl IOJIy4YEHUs JajJbHEHIINX HHCTPYKLUH.

Kcraru, ecnu Bam mpejyiaratoT OmiaTUTh MEPECHUIKY WM CTPAaXOBKY 3@ BBIMTPBILI WM
MOJIapOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

SMS

Ecnmu Bbl Korma-mubo pasMmemanu Wi pa3MeCTHTE OOBSABICHHE HA TMOIMYJSPHBIX
MHTEPHET-IUIONIAKaX, TaKuX Kak Avito, 3JI0yMBIIUIEHHUKA MOTYT BKIJIIOUYWThH Balll HOMEp B
SMS-pacceuiky. B aTom citywae Bam mpunytT SMS ¢ mpemsiokeHrueM oOMEHa U CChUIKOM Ha
cTpaHully skoObl ToBapa. Cchiika OyneT BecTH Ha (DUIIMHTOBBIA CalT, a MOXET, U Ha
3apa)XCHHYIO0 BUPYCOM CTPaHUILY.

Kak u B ciiydae ¢ conanbHbIMH CETSMHU, MOILIEHHUKY MOTYT MPUKUHYTHCS 3HAKOMBIMH U
NPEJIOKUTH TIEPEUTH 10 CChUIKE, YTOOB! YBHIETh HH(POPMAIIHIO SIKOOBI O Bac.

DneKTpoHHAas MoYTa

Crioco00B 3aMaHUTh TOJIb30BATENC HA (PUIIMHTOBBIA CAaUT C TIOMOIIBIO 3JIEKTPOHHOM
MOYThl Y MOUIEHHHKOB MPOCTO MHOXeCTBO. Benp muchma nopaepxuBator HTML-BEpCTKY u
ajzipec (PUIMHTOBOTO CaiiTa MOKHO 3aMaCKHUPOBATh 1101 3HAKOMBIH TOJIb30BATEISIM JIOMEH.

[MuceMa moaAenbIBalOTCs MOJ COOOMIEHUS O SIKOOBI B3JIOME MOYTHI, 0AHKOBCKOTO CUETa,
CTpaHMIIBI B COIMAIBHBIX CETSX; YBEJAOMJIGHHS OT OPraHOB BJACTH, OJAarOTBOPHTEIBHBIX
OpraHu3anvii W CyIeOHBIX HMHCTAHIMH; HHPOpMamuio O Bo3MOkHOM Bo3Bpare HJIC mpu
3apyOeKHBIX TMOKYNKaX U HEOOXOJUMOCTH OIUIATUTh HANOTH Wiu mrpadsl. Bee nucema OymyT
COJIepIKaTh CCBHUIKMU AJIS Mepexo/ia Ha (PUIIMHTOBBIN CaT.

Ccpimka MokeT ObITh BbIMoNHeHa W B Buae QR-koma. Hampumep, Bam mpemioxar
MOJIE3HYIO IPOrpaMMy JIJIsl BO3BpaTa HAJIOTOB MJIM CHHKEHUS IITPadoB.

OUIIMHT HaMpaBjeH Ha Kpaky NEPCOHAJIBHBIX JAaHHBIX IOJb30BATENIECH MO MPEAIOrOM
OTLIAThI WJIM PETUCTPAIIMU B KaUueCTBE KIMEeHTa. Tak MoJAeNbIBalOT CAUThI:

- aBHAKOMITAHMIA,

- 0aHKOBCKUX U MUKPO(HHAHCOBBIX OpraHU3aIuii;

- TUTATEKHBIX CHCTEM;

— CTpaHULbl aBTOPU3ALMH U OIIAThl UHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CANTOB CTaparoOTCsl OTBJIEYb I10Jb30BATENsl OT M3YUYCHUS
CTpaHHULbl U MOMCKA NPU3HAKOB MOJAACIKH. MOIIEHHUKN OTCIEKHUBAIOT XaWIIOBBIE TEMbI WU
IIPOCTO UTPAIOT HA YEJIOBEUYECKOM >KaHOCTU U KEIaHWU XalsIBbl, Mpensaras Beiurpath iPhone
X, aBTOMOOMJIb WM OONBIION JEHEKHBIH Tpu3. JOMOJIHUTENBHO 3JI0YMBIIUICHHUKH
YCTaHaBIMBAIOT TaiiMep, uTOObI IMOJIb30BATEIN IOTOPONUIUCH C BBOJAOM IEPCOHAIBHBIX
JTAHHBIX.
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MoleHHUKH MOTYT CBhITpaTh U Ha YyBCTBE cTpaxa. Hampumep, MpeioxXuTh MpOBEPUTH,
HE YUCIUTCS N OaHKOBCKas KapTa B pPEecTpe YKPaJCHHBIX XakepaMu HaHHbIX. [[1s 3Toro
OpeUIo’KaT BBECTH HOMEpa KapThl, CpoKa JAEHCTBHM, WMeHHM M (aMuwiuu Blajgenblia u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOUYUTHCS M IPOBEPUTH CAUT HA MPU3HAKH (DUIIIMHTA.

HenpaBunbHoe JOMEHHOE UMs

Kak mpaBuio, MOIICHHHUKH PErHCTPUPYIOT TOXO0XHE I0MeHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxHo yBuaerh «onllinesberbank.ru» wmmm «online.sbrbank.ru». Taxke
caifT MOXeT pacIojiaratbCsi Ha OJIOMeHe, HarpumMep, «sberbank.site.ruy.

OtcytcTtBue SSL ceptudukara

[MomynspHble caiiThl ucnodb3yroT ImmppoBanue SSL s mepegaun  JaHHBIX
noJsib3oBaTenei. [Ipu ucmoap30BaHuK ATOM TEXHOJIOTUH ajpeca caiTa HaunHaeTcs Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAaKOMIIAHUW HayMHAeTCs Ha «http://», 3TO MOBOJ YCOMHUTHCS B
OPUTHMHAJIBHOCTU CTpaHuubl. K coXaleHuto, MOLIEHHUKY HE COCTaBUT Tpyda IOJIy4YUTh
neiicrButensHbId SSL cepTudukar 11 moAAeNbHOTO caiiTa — ceifyac ero MOYKHO MOJIyYUTh 32
20 MUHYT O€cIIaTHO MTPU MOMOILM CIIEUAIBHBIX CEPBHCOB.

I'pammaruueckue, opdorpadpuueckue u AU3aiHEPCKUE OMNOKH

JIOBOJIBHO 4acTO pacro3HaTh MOIIEHHMKOB MOKHO IO HAJIWYMIO IPaMMaTHUYECKUX M
opdorpapudeckux OmmMOOK B TEKCTe cTpaHUIl. KpymHble KOMIIAHUM MMEIOT B ITAaTe WIA Ha
ayTCOPCHHIe NPO(ECCUOHANBHBIX IU3aHHEPOB, KOIMUPAUTEPOB, PEAAKTOPOB U KOPPEKTOPOB,
KOTOpbIE CTPOTO CIEIAT 3a COOJI0JeHHEM MpaBui odopMieHus caiita. HacTOpoXuTh JOJIKHBI
HEMpaBWIbHbIE HA3BaHUS OpPraHU3allMKM, OOMJIME OIEeYaTOK M OIIMOOK, IMoexaBllas BEPCTKA,
HENPaBUIIbHOE HCII0JIb30BAHKE IIBETOB B IM3aifHE, HAJINYME IOCTOPOHHUX 3JIEMEHTOB JU3aliHa.

Paznuuume cTpyKTyp CTpaHHUI] C OPUTMHAIBHBIM CAaTOM M MOJO03pUTEIbHbBIE IIATEKHBIE
dopmbI

ITocMoTpuTe Ha HalMMUYUe CCHUIOK Ha CTpaHulle. Eciu npu Kiavke Ha HUX BbI EPEeXOAUTE
Ha CTPAaHUIy ¢ OMMOKON WM Ha CTPAHMIBI, KOTOPHIE HE IMOXOXXH OPUTHHAJIBHBIN pecypc,
3HAQUWUT, BBl Nonajd Ha (ummHroBblil caiT. IlpocTo 3akpoiiTe BKJIAAKy M HE BBOJUTE
NepCOHAIBHBIC JAHHBIE B IUIATEXKHYIO POpMY.

ITpu3HakoM GUIIMHTOBOM (OPMBI MOXKET cTaTh TOT (aKT, YTO OHA pa3MelleHa Ha (GoHe
YCTapeBILETO AU3aliHa CaiTa.

Ecnu caliT BbI3BaJ y Bac M0J103pEHUE, UTHOPUPYITE U €ro IUIaTeXHYI0 GopMy.

OTcyTcTBUE MOIB30BATENBCKUX COIIAILIEHUN U CTPAaHHbIE KOHTAKTHI

IIpoBepbTe caliT Ha HaIM4YUE IOJIb30BATEIBCKOTO COIVIAIIEHUS, YCIOBMM OMaThl U
JIOCTaBKH, €CIIM OHM IPeIyCMOTpeHbl. MIHTepecyeT He TOJNBKO MX Haluyue, HO M caM TEKCT
COIVIAIIEHUH, B KOTOPOM HE JIOJDKHO OBITh yKa3aHMH CTOPOHHHUX KOMIIAaHUEH, HE MMEOLINX
OTHOILICHUS K CauTy.

Eme oauH cnoco®0 — MNpoBEpUTH CTPAHUUKY «KOHTAKTBD, YTOOBI YOEAUTBCS, YTO
dusznyeckuil axpec He BEAET Ha HECYIIECTBYIOIIECE WM TOI03pUTENbHOE cTpoeHue. Hampumep,
ABUAKOMIIAaHUSI HE MOJKET HAXOAMUTHCS B IPOMBIIUICHHOW 30He, a OaHKOBCKUI o¢uc B
3a0poImeHHOM Oapake Ha OKpauHe ropoja.

IIpennonoxum, 4yTo Bbl BCE-TAKU MONAIM HAa (UILIMHTOBBIA CAlWT, HO CyMeIM BOBpEMs
pacro3Hatb ero. Toraa Bbl MOXKETEe TOMOYb KOMIAHUSM U IIOMCKOBBIM CHCTEMaM 3a0JIOKUPOBATh
pecype.

CBsDKUTECH C a]MUHUCTPATOPaMH OPUTHHAIBHOTO caiiTa

[lepenate wuHpOpMaLUIO O (UIIMHIOBOM calTe€ MOXHO U HYKHO BIaJesibliaM
OpUTMHAJILHOTO pecypca. [ljis 3TOro Ha OpPUIMHAJIBHOM caiiTe HaXOAMM paszesl KOHTAKThI U
MUIIEM 3JIEKTPOHHYIO MOYTY WJIU 3aroiHseM (GopMy oOpaTHOW CBSI3U C yKa3aHUEM JIaHHBIX O
(GUIIMHrOBOM caiiTe. DIEKTPOHHBIE a/ipeca OPUTHHAIBHBIX KOMIIAHUH, OOBIYHO HAYMHAIOTCS CO
cioB support unu info.

CBsDKUTECH CO CITy’)KOaMM MOJIEPIKKH TUIaTEKHBIX POBaiIepoB
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Maunslif U cpeaHUN MHTEpPHET-OM3HEC MpUOeraeT K yciiyraM IUIaTeKHBIX MPOBalIepoOB -
KOMIIaHUH, KOTOpbIE OPraHU3yIOT MpUeM IulaTexeil onnaiH. Ecnu Bel 3amono3puiiy, 4yto gopma
OIJIaThl MOAJIENIbHAS, BBl MOYKETE MOATBEPAUTh €€ OPUTMHAIBHOCTD Yepe3 CIykO0y MOAIepKKU
MJIATEXKHOTO MPOBaiiepa, Ha3BaHWE KOTOPOro YKa3aHO B TUIATEKHON (hopMe caifTa.

Hanpumep, Ha o¢QuUIMaTbHBIX CTpPAaHUIAX IUIATESKHBIX MPOBAIEpOB  yKa3aHbI
JJIEKTPOHHBIE aJpeca CIyKO KJIMEHTCKOM TOAJEPKKH, C MOMOIIBIO KOTOPBIX MOKHO
YIOCTOBEPUTHCS B OPUTHHAIBHOCTHU MU COOOIIUTH O (paibCUPUKAIIMN TUIATEKHON (DOPMBI.

Coo01uTe NOUCKOBON cUcTEME

VY Google u «SHnmekc» yxke ecTb cnenuaibHble (OpPMBI, Yepe3 KOTOphIE BBl MOXKETE
NOXAJIOBaThCsl Ha (DUIIMHIOBBIE pecypcbl. IloTpaThbTe MMHYTY BpPEMEHM M BBl IOMOXETE
3aLIUTUTH IPYTHX MOJIb30BaTENIEeH OT MOIIEHHUKOB.

[TpouHbOopMHUpYITE XOCTUHT

B Whois-unpopmanuu, xortopyro Mel MoxkeM mnonyuuTh oT RU-Center mmm 2IP.ru
YKa3bIBAETCS M XOCTHHI JIOMEHAa. MOJKHO HamucaTh MHCBMO aJMHHUCTPATOpPaM XOCTHHIa ¢
YIOMHHAHUEM (PUITUHTOBOTO CalTa JUIsl €10 OJIOKHPOBKH.

3aganue 2.  IlpoBeppTe ¢  momompio  cepBucoB  «Whois  cepBHCH
(https://www.nic.ru/whois/? wmm https://2ip.ru/whois/) u «Google-6e30macHbIii  TTPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 moObix caiiToB. Pe3ynbTarh
NPOBEPKH 0TOOpa3UTE B OTYETE.

3apanme 3. IloarotoBrTe ®  OTHpaBbTe XOTS Obl  OAHO  COOOIICHHE
0 (UIIHHTOBOM caiite Ha pecypchl oT google.com
(https://safebrowsing.google.com/safebrowsing/report _phish/?hl=ru) WJIn yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BrimonHeHHY 0 paboty
OIUIIINTE B OTYETE K MPAKTHYECKOU padoTe.

PEKOMEHAYEMAS JINTEPATYPA

IlepeyeHb OCHOBHOM JIUTEPATYPbI:

1. bammvakoga,, E. . Madopmaruka i nHOpMAIIMOHHBIE TEXHOJIOTUHU. TEXHOIOTUS
padoter B MS WORD 2016 : yyebnoe mocoouwe / E. M. bammakoBa. - MHpopmaTnka u
uHpopMannonHsle TexHojoruu. TexHonorus padoret B MS WORD 2016,Beck cpok oxpaHbl
aBTOPCKOTO TpaBa. - DnekTpoH. aAaH. (1 daiim). - Mocksa : Ait [Iu Ap Menua, 2020. - 90 c. -
aneKkTpoHHbIN. - KHura Haxogutest B npemuyM-Bepcun ObC [IPR BOOKS. - ISBN 978-5-4497-
0515-0, ax3eMIUIIPOB HEOTPAHUYEHO

2. bammvakosa,, E. U. Mudopmatika u WHPOpPMALMOHHBIE TEXHOJOTHUH. YMHBIH
Excel 2016: 6ubmuoreka ynkmuii : yauebnoe mocoodue / E. M. bammakosa. - Uadopmarrka u
uHpOpMannoHHbIe TexHOoJoruu. YMHBIA Excel 2016: Oubnuoreka GpyHkuuii,Bech cpox oxpaHbl
aBTOPCKOTO MpaBa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : Aii [Tu Ap Menua, 2020. - 109 c. -
aneKkTpoHHbId. - Knura Haxogutcest B npemuyM-Bepcun ObC [PR BOOKS. - ISBN 978-5-4497-
0516-7, 5K3eMIUISIPOB HEOTPAHUYEHO

3. Mannpa,, A. I'. Unpopmatuka u mHGOPMALMOHHBIE TEXHOJIOTHH : Ta0OpaTOPHBII
npaktukym / A. I'. Manngpa, A. B. Ilonos, A. W. [lpsixonoB. - HWuHpopmaTtuka u
UH(POpPMAaLMOHHBIE TeXHOI0TUN,2026-09-20. - DnektpoH. aaH. (1 ¢aiin). - Camapa : Camapckuii
rocyJapcTBeHHbIN TexHnueckuit yausepcuret, ObC ACB, 2020. - 64 c. - anekTpoHHbIN. - Knura
Haxogutca B mpemuyM-Bepcun OBbC IPR BOOKS. - ISBN 2227-8397, »sk3eMIispoB
HEOTPAaHUYEHO

4. I{BetkoBa, A. B. UHpopmaTuka 1 MHPOPMALMOHHBIE TEXHOJIOTUU DIIEKTPOHHBII
pecypc : Yuebnoe nocobue qis CIIO / A. B. LlBetkosa. - npopmaTika u MHPOpMAIIMOHHBIE
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texHonornu,2020-08-30. - Capatos : Hayunas knwura, 2019. - 190 c. - Knura Haxonurcs B
npemuym-Bepcu ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIuIs1pOB HEOrpaHUYEHO

IlepeyeHb 1OMOTHUTENbHOM JIUTEPATYPHI:

1. CoBpemenHble HH(MOPMAIIMOHHBIE TEXHOJOTUM OIEKTPOHHBIA pecypc : COOpHHK
TPYyIOB TIO MaTepuasiaM 3-ii  MEXKBY30BCKON HAayYHO-TEXHHYECKOHW KOH(PEPEHIMU C
MEXIyHapoaAHbIM yuacthueM 29 centsOps 2017 r. / B. WM. BonoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynbtant, MI'OTY, 2017. - 191 c. - Knura Haxogutcs B
npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, ak3eMIUIIpOB HEOIPaHUYEHHO

2. CoBpeMeHHBIE MYJIbTUMEIUNHBIC WH(DOPMAIIMOHHBIE TEXHOJOTHH DJIEKTPOHHBII
pecypc : yaebHoe mocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun /
N.A. Koposabkosa. - CoBpeMeHHbIE MYJbTUMEINHHBIE HHPOPMAIIMOHHBIE TeXHOJIOTHH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxogutcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUISIpOB HEOTPAaHHUECHHO

3. CoBpemeHHble WH(OPMAIMOHHbIE TEXHOJIOTHUH OJEKTPOHHBIM pecypc : ydeOHoe
nocobue / C.C. Meitbko / JI.A. Peneuxo / I.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOKCKMII TrOCYJapCTBEHHBI  YHUBEPCHUTET
TenekoMMyHuKamuii u uadpopmatuku, 2019. - 101 c. - Kaura naxoautcs B 6a3oBoit Bepcun IbC
[PRbooks., 3K3eMIUIIPOB HEOTPAaHUYEHHO

4. Annep, HO.II. Cratuctuueckoe ympaBiieHHE Tpoleccamu. «bomplivie maHHBIE)
OnexkTpoHHBIH pecypc : yuebHoe mocobue / E.A. Uepnsix / KO.I1. Amep. - Cratuctuueckoe
yrpasiienre mporeccamu. «bonbime panubie»,2019-09-01. - Mocka : M3marensckuit Jlom
MUCuC, 2016. - 52 c. - Kaura naxogutcs B 6azoBoii Bepcuu DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUISIPOB HEOTPAHUYECHHO

Ilepeyenb pecypcoB MH(POPMANMOHHO-TEJEKOMMYHHUKAIIMOHHON ceTu «HTepHeT»,
HEO00XOUMBbIX /1JIsl OCBOCHHA TUCIHUTLTUHBI (MOXYJIs1)

1. http://el.nctfu.ru/ — cucrema ynpasnenus ooyuenuem PI'AOY BO CKDV.
JlucrannunoHHas moaaepkka nucuuIuinHbl «[{udposas rpaMoTHOCTE U 00pabOTKa TaHHBIX)

2. http://www.un.org - Caiit OOH NHpopManmoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH

3.  http://www.intuit.ru — aTepHEeT-YHUBepCcuTeT KOMIBIOTEPHBIX TEXHOJIOTHA.
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MUHUCTEPCTBO HAYKU 1 BBICILIET'O OBPA3OBAHUS POCCUMCKOM ®EJEPALIN
OEJIEPAJIBHOE I'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIBHOE YUPEX/IEHNE
BBICILEI'O OBFPA3OBAHU A
«CEBEPO-KABKA3CKUI ®ENEPAJIbHBI YHUBEPCUTET»

MeToanyeckue yKazaHus

10 BBITTOJTHEHUIO CAMOCTOSITEIIEHON pabOThI
no nucuurinHe «BBenenre B MHPOPMaIMOHHBIE TEXHOJIOTHI)
s cnenuranbHocTH 21.05.03 TexHomorus reoJornueckoi pa3Beiku

CraBponoanb
2026
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1. OO01mue moJI0KeHus

CamocrosarenbHass paboTa - IulaHUpyemas YydeOHas, y4yeOHO-HCClIeOBaTeNbCKasl,
HAYYHO-HCCIIEIOBATENbCKAss pab0Ta CTyIEHTOB, BHITIOJIHsAEMAs BO BHEAYAUTOPHOE (ayJUTOPHOE)
BpeMs 10 3aJ@HUI0 M TP METOJUYECKOM pYKOBOJACTBE IIpenojaBareis, HO 0e3 ero
HETIOCPEACTBEHHOTO y4YacTHs (NP YaCTUYHOM HEMOCPEICTBEHHOM YYaCTHH IPETIOIaBaTels,
OCTaBIISIOIIEM BEAYIIYIO POJIb 32 Pa0OTOM CTYACHTOB).

CamocrositensHas pabota crynentoB (CPC) B BY3e sBisieTcst BaxXKHBIM BHJIOM y4eOHOM
U HAy4yHOM JesTenbHOCTH cryaeHTa. CamocrosdrenbHas paboTa CTYAEHTOB  HIPaeT
3HAYHUTENBHYIO POJIb B PEHTUHTOBOM TEXHOJIOTHH O0yUCHHUSI.

K 0CHOBHBIM BHJaM CaMOCTOSATEIILHON pabOTHI CTYIEHTOB OTHOCSTCS:

— (QopMmupoBaHMe H YCBOGHUE COJCpXAaHMS KOHCIEKTa JIeKIMi Ha 0ase
PEKOMEHIOBAaHHOW  JIGKTOPOM  y4eOHOW  JWTepaTyphl, BKIOYas  HH(OOPMAaIMOHHBIE
o0Opa3oBaTeNnbHbIE PECYPCHI (AIEKTPOHHBIE YUEeOHUKH, SJIEKTPOHHBIE OMOINOTEKU U JIp.);

— HaIllMCaHUe JOKIAJ0B;

— MOJATOTOBKA K CEMHHApaM, MPAKTUYECKUM U 1abOpaTOpHBIM paboTam, ux ohopMIieHuE;

— COCTaBJICHHE AaHHOTHPOBAHHOTO CIIMCKA CTaTell M3 COOTBETCTBYIOIIMX KypHAJIOB IO
OTpacysiM 3HaHUH (ITeAArOrHYeCKUX, ICUXOJIOTMYECKUX, METOIMYECKUX U JIP.);

— BBITIOJIHEHHE Y4eOHO-HUCCIIEIOBATEILCKUX PAaOOT, MPOEKTHAS ACATEIHHOCTS;

— TMOATOTOBKA MPAKTHYECKUX pa3pabOTOK M PEKOMEHJIAIMA O PEIICHUI0 MPOOIeMHON
CHUTYaIIH;

— BBINIOJTHEHHE JIOMAIIHUX 3a/IaHUil B BHUJE DPELICHUS OTIENbHBIX 3a]ad, MPOBEACHUS
THIIOBBIX PAcueTOB, PAaCUYETHO-KOMIBIOTEPHBIX M HWHIWBHIYAIbHBIX PAa0dOT MO OTACIBHBIM
paszaenam colepKaHus JUCUUTUIMH U T.J.;

— KOMIBIOTEPHBIH TEKYIIMH CaMOKOHTPOJIb M KOHTPOJb YCHEBaEMOCTH Ha 0ase
AIIEKTPOHHBIX 00YUAIOMIUX U ATTECTYIOLINX TECTOB;

— BBITIOJIHEHHE KYyPCOBBIX PalbOT (IPOEKTOB) B paMKax JUCIUILIHNH;

— BBITIOJIHEHHE BBIITYCKHOW KBaTM(PUKALIMOHHOM paboThI U Jp.

Meroayka OpraHM3allil CaAMOCTOSTEIILHON PaOOTHI CTYAEHTOB 3aBUCHT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEH HM3y4aeMOW AMCUUIUIMHBI, 00bEMa YacoB Ha €€ W3ydeHHe, BUa
3aJIaHUH JUISI CaMOCTOSTENIbHOM PabOTHI CTYACHTOB, MHIMBHIYAIBHBIX KaueCTB CTYJICHTOB M
YCJIOBHUM y4eOHOU NeATETbHOCTH.

[Tpoumecc opraHM3alM CaMOCTOSATENBHON pPabOTHI CTYACHTOB BKIIOYaeT B cels
CJICIYIOIIUE ITAIIBL:

® [I0JIrOTOBHUTENBHBIN (ONpeJeNieHne IeJel, COCTaBJIEHUE MPOTPaMMBI, TOATOTOBKA
METOAMYECKOTO 00ECTIeYeHNUs, IIOATOTOBKA 000PYAOBaHUS);

® OCHOBHOW (peanu3aiysi MporpaMMBbl, CTIOJIF30BAaHNE TIPUEMOB TIOMCKAa HH(OPMALIUH,
YCBOGHHSI, NepepadOTKH, TPHUMEHEHHs, NepeAayd 3HaHuH, (UKCHpPOBAHHE pPE3YIbTATOB,
caMoOpraHu3alys nporecca padoThl);

® 3aKIIIOYUTEIIHHBIN (OI[eHKa 3HAYMMOCTH M aHAJU3 Pe3yJIbTaTOB, MX CHUCTEMAaTH3AIHS,
oueHka dS((GEKTHBHOCTH TPOrpaMMbl M NPUEMOB pPabOTHI, BBIBOJBI O HAIPaBICHUAX
ONTUMM3AINU TPYIA).
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2.

3. IleJb M 3272491 CAMOCTOATEILHON PadOTHI

Benymas nens opranuzanuu u ocyuiectienus CPC coBmagaer ¢ nenbio oOydeHUs
CTyleHTa — QopMupoBaHHe HaOopa OOIIEHAYYHBIX, NPO(YECCHOHATBHBIX M CIHEIUaTbHBIX
KOMIIETEHIIMN OyayIiero 6akagaBpa M0 COOTBETCTBYIOLIEMY HANPaBICHUIO MTOATOTOBKU

[Tpu opranuzanuu CPC BaXHBIM U HEOOXOIUMBIM yCIIOBUEM CTAHOBSTCS (HOPMUPOBAHHUE
YMEHHSI CaMOCTOSITENIbHOM paboThl il MPUOOPETEeHUs 3HAHWIA, HABBHIKOB U BO3MOXHOCTH
OpraHu3aIy y4eOHOU W HAyYHOH nedaTelbHOCTH. Llenpro camocToATenbHON paboThl CTYIEHTOB
SBIIIETCS OBJNaJeHWe (YHAAMEHTAIbHBIMUA 3HAHHUSIMH, TPOPECCHOHATBHBIMU YMEHUSIMHU U
HaBbIKAMHU  JIEATENBHOCTH MO MPOQWII0, OMNBITOM TBOPYECKOM, HCCIEN0BATEIbCKON
JeATEIbHOCTH. CamocTtosiTennbHast ~ paboTa  CTYACHTOB CIOCOOCTBYET  Pa3BHUTHUIO
CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPTaHU30BaHHOCTH, TBOPUYECKOTO MOAX0/1a K PELHICHUIO
npo0IieM yueOHOro U MpodeCCUOHATBFHOTO YPOBHSI.

3agauamu CPC gBusaroTcs:

® cucteMaTu3alMs MW  3aKpeIUIEHHE IMOJYYEHHBIX TEOPETHMUECKMX 3HaHUM U
MPAKTHYECKUX YMEHUHN CTYJCHTOB;

e yriuyOJeHNe U PacIupPeHUEe TEOPETUICSCKIX 3HAHUH;

e (QopMuUpOBaHHE YMEHMI HCIIOJIb30BaTh HOPMATHUBHYIO, IPABOBYIO, CIPABOYHYIO
JIOKYMEHTAIMIO U CIIELMATIBbHYIO JIUTEPATYPY;

® DPA3BUTHUC IIO3HABATCIBHBIX CIIOCOOHOCTEH M AKTUBHOCTH CTYACHTOB! TBOp‘IGCKOﬁ
HWHUIIMATUBLI, CAMOCTOATCIIBHOCTHU, OTBETCTBCHHOCTU U OPTraHU30BAHHOCTH,

® Q)OpMHpOBaHI/Ie CaMOCTOATCIBHOCTH MBIIJICHUA, CIIOCOOHOCTEH K CaMOpPa3BUTHUIO,
CaMOCOBCPUHICHCTBOBAHUTIO U CaMOpPCaIn3aluun;

® PA3BUTHUC UCCICOAOBATCIIBCKUX YMGHI/Iﬁ;

® JICIIOJIb30BaHHE MaTepuaia, COOPAHHOTO M MOJIYYEHHOTO B XOJE CaMOCTOSITENIBHBIX
3aHATHH Ha CEMHHAapax, Ha TNPaKTHYECKUX W Ja0OpaTOpHBIX 3aHATUSAX, MPH HAIMCAHUU
KypCOBBIX M BBIIYCKHOW KBaTU(PHUKAIIMOHHON pabor, ansi 3((EeKTUBHONW TOATOTOBKU K
UTOTOBBIM 3a4€TaM U SK3aMEHaM.
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4. IlopsiAioK BBINOJHEHUSI CAMOCTOATEIBLHOM PadOThI CTYAeHTOM

4.1. Memoouueckue pexomeHoayuu no pabome ¢ y4eOHou iumepamypou

IIpu pabote ¢ KHUroi HEOOXOJUMO MMOA00paTh JIUTEPATYPy, HAyUYUThCS HMPABUIBHO €€
YUTaTh, BECTH 3amucu. Jisa mogbopa autepaTypsl B OMOIMOTEKE UCTIONB3YIOTCS al(aBUTHBIA U
CHCTEMATUYECKUI KaTaJIOTH.

BaxHo MOMHUTH, YTO palMOHAIbHBIE HABBIKU PabOTHI C KHUTOM - 3TO BCerjaa OOJbIast
HKOHOMHMSI BPEMEHU U CHUIL

[IpaBunbHbIE  1OAOOp Y4YEOHHUKOB pEKOMEHAyEeTCsl IMpernojaBaTelieM, YHUTAIOIIUM
JeKIMOHHBIN Kypc. HeoOxomumas nureparypa MOXKET OBITh TAaKKe yKa3aHa B METOJUYECKUX
pa3zpaboTKax 1Mo JaHHOMY KypcCy.

W3ydas maTepuan mo y4eOHHKY, CIEAYET MEePEXOIUTh K CIEAYIOLIEMY BOIPOCY TOJBKO
nocjie TPaBUIBHOTO YSACHEHHUS NpPEIbIIyIIero, OMHUChIBas Ha Oymare BCE BBIKJIAIKUH U
BBIUUCIICHUS (B TOM YHCIIE T€, KOTOpble B y4COHMKE OIyIIECHBbl WM HA JIGKIMU JAaHBl IS
CaMOCTOSITENIbHOTO BBIBOJIA).

[Tpu n3ydeHnu mMo00H AUCHUILTUHBI OOJIBIIYIO U BAXKHYIO POJIb UTPAET CaMOCTOSATEIIbHAS
WHIUBUIyaJIbHAs paboTa.

Ocoboe BHMMaHHE clenyeT OOpaTUTh Ha OIpeNeIeHue OCHOBHBIX TMOHSATHHA Kypca.
CtyzneHT noikeH moApoOHO pa3duparh MPUMEPHI, KOTOPbIE MOSCHSAIOT TaKue OIMpeneieHUs], U
yMETh CTPOWMTh AHAJIOTUYHBIE MPHUMEPHl camocTosATeNbHO. HyXHO 1M00MBaTbhCS TOYHOTO
NpEJICTaBICHUs O TOM, YTO u3y4daellb. [loJe3HO CcOCTaBIATH OMOpHBIE KOHCHEKTH. [Ipu
U3yYeHHH MaTepHuaja Mo y4eOHHMKY TOJIE3HO B TeTpaid (Ha CHEelHaTbHO OTBEIEHHBIX MOJISAX)
JIOTIOJHATh KOHCIEKT JIeKIMil. Tam ke cieayeT OoTMedaTh BONPOCHI, BbIAEICHHBIE CTYICHTOM
JUIsL KOHCYJIBTAIlMHU C TPETIOAaBaATENIEM.

BoiBosibI, ONTyYeHHBIE B pe3yibTaTe U3YUYECHHs, PEKOMEHIyeTCSI B KOHCIIEKTE BBIJCNATD,
YTOOBI OHH MIPH MEPEYUTHIBAHUN 3aIIMCEH JIydIlle 3alIOMHHAIHCh.

OnpIT MOKAa3bIBAET, YTO MHOTHM CTYJEHTaM IOMOTAaeT COCTaBJICHHME JIMCTa OMOPHBIX
CUTHAJIOB, COJICPKAIIETO BaXHEUIINE U HanboJee 4acTo ynorpednseMbie GOpMyIbl U TOHSATHS.
Takoil JUCT MOMOraeT 3amoOMHUTH (OPMYJIbI, OCHOBHBIE MOJIOKEHUS JIEKIHH, a TaKKe MOKET
CIIy>KUTh TIOCTOSTHHBIM CTIPABOYHHUKOM JUJIS CTYICHTA.

UreHre Hay4YHOTO TEKCTa SIBJISIETCA YacThIO MO3HABAaTEIbHOU neareiabHocTH. Ee nenp —
U3BJICUCHHE U3 TeKCTa HeoOXxoauMoil nHdopmMaru. OT TOTo Ha CKOJIBKO OCO3HAHHA YHATAIOIINM
coOCTBEeHHasi BHYTPEHHSS YCTAaHOBKA MpU OOpAlllEeHWU K TEYaTHOMY CJIOBY (HAWTH HY>KHbIE
CBEJICHUS, YCBOUTH WH(POPMALNIO TOJHOCTHIO WJIM YaCTHYHO, KPUTHYECKU MPOAHAIU3UPOBATH
MaTepuai U T.I.) BO MHOTOM 3aBHCHUT 3((HEKTUBHOCTh OCYIIECTBISEMOTO NCHCTBUSI.

Br1iensrior uemeoipe ocrnogHbvle ycmanosKu 6 YmeHuu HAy4YHO20 MeKCma:

nH(OPMaLIMOHHO-TIOUCKOBBIH (3a/1a4a — HAlTH, BBIAETUTh UCKOMYIO HH(GOPMAIIUIO)

ycBauBaromast (yCWJIMs YHUTATeNs HAmpaBleHbl Ha TO, YTOOBI KaK MOXHO TIOJIHEE
OCO3HaTh W 3allOMHUTh KaK CaMU CBEJCHHS H3J1araeMble aBTOPOM, TaK M BCIO JIOTHKY €ro
paccyXaeHuit)

AQHAIUTUKO-KPUTHYECKAsl (YUTATeNlb CTPEMUTCS KPUTUYECKH OCMBICIUTh MaTepHall,
POAHAIM3UPOBAB €0, ONPECIIUB CBOE OTHOLICHHE K HEMY )

TBOpYECKast (CO3MaeT y YMTATENsl TOTOBHOCTh B TOM MJIM MHOM BHJE — KaK OTHpPaBHOU
IYHKT JJIS1 CBOUX pacCyXICHHUH, Kak o0pa3 [yl JeMcTBUS MO aHAJOTHH U T.II. — UCHOJIb30BATh
CYXKJICHUSI aBTOpa, XOJA €ro MbICIeH, pe3yibTaT HaOJrofeHus, pa3pabOTaHHYIO METOIUKY,
JIOTIOJTHUTD UX, TIOJBEPrHYTh HOBOW IPOBEPKE).

OcHogHble 8Udbl CUCMeMAMU3UPOBAHHO 3aNUCU RPOYUMAHHO2O:

AHHOTHpOBaHME — TIPENEIbHO KpaTKOE CBA3HOE OIHUCAaHWE MPOCMOTPEHHON WK
NPOYNTAHHON KHHUTH (CTAaThH), €€ COEPKaHNsl, ICTOYHUKOB, XapaKTepa U Ha3HAYCHHUS;
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[InanupoBanme — KparTkas JIOTMYECKass OpraHu3alus TEKCTa, PacKpbIBAIOIIAs
coJiep’KaHue U CTPYKTYPY M3y4aeMoro MaTepuana;

Te3upoBaHue — JTaKOHMYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKACHHI aBTOpa 0Oe3
MpUBJICYCHHS (PaKTUUECKOTO MaTepuana;

[{uTupoBaHue — NOCIOBHOE BHIMMCHIBAHNE M3 TEKCTA BBIICPIKEK, U3BIICUCHHI, Hanboee
CYILIECTBEHHO OTPAXKAIOIIUX Ty WJIA UHYIO MBICJIbh aBTOPA;

KoncnektupoBanue — KpaTKO€ U IMOCIEIOBATEIbHOE U3J0KEHHE COJCp KAHUS
MPOYUTAHHOTO.

KoHcnekT — cIoXKHBIN CIToco0 U3T0KEHUS CONEPIKaHNU KHUTH WU CTaThH B JJOTHYECKOU
nociea0BaTelbHOCTH. KOHCTIEKT akKyMyIUpyeT B ce0e MpeablIyline BUIbl 3alKucy, 03BOJISET
BCECTOPOHHE OXBAaTUTh COJACPKAHUE KHUTH, CTaThU. [103TOMY yMEHUE COCTABISTH IUIaH, TE3UCHI,
JIeNIaTh BBIMUCKHU U IPYTHE 3aliCH ONPEEIIIeT U TEXHOJIOTHIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue pekomenoayuu o cOCMasieHu0 KOHCNeKma:

1. BHUMaATENbHO MPOYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpAType HEMOHSATHBIC
cnosa. [Ipu 3anucu He 3a0ybTe BBIHECTH CIIPABOYHBIC JAHHBIC HA TIOJS KOHCIICKTA;

2. Beigenure rnaBHOE, COCTaBbTE IJIaAH,

3. Kpatko cdopMmynupyiiTe OCHOBHBIC IOJOXEHHS TEKCTa, OTMEThTE apryMEHTAITHIO
aBTOpa;

4. 3akoHCHIEKTHpPYITE  MaTepual, 4YETKO  cieqys  nyHkraM  IuiaHa.  llpu
KOHCIIEKTUPOBAHUU CTapalTeCh BBIPA3UTh MbICIb CBOMMHU CJIOBaMH. 3alHUCH CIIEIYeT BECTH
YETKO, SICHO.

5. I'pamoTHO 3anuckiBaiiTe uutarbl. L{IUTUpys, yuuThiBalTE JAKOHUYHOCTH, 3HAUYMMOCTh
MBICJIH.

B Tekcre KOHCMEKTa kelaTelbHO MPUBOIUTH HE TOIBKO TE€3UCHBIE MOJIOKEHUS, HO U UX
nokazarenbeTBa. [Ipu odopMileHMH KOHCTIEKTa HEOOXOIMMO CTPEMHUTHCS K €MKOCTH KaXKIOTro
npenioxkeHus. MpICTu aBTOpa KHUTH CJIEAyeT u3Jlaratb KpaTko, 3a00Tichb O CTWIE U
BBIPA3UTEITHLHOCTH HAMMMCAHHOTO. YHCIIO AOMOIHUTEIBHBIX JIEMEHTOB KOHCIIEKTa JIOJDKHO OBITh
JIOTUYECKH  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI  PAclpeiensiThCs B OINpeleleHHON
MIOCJIEA0BATEbHOCTH, OTBEYAIOIIEH JIOTMUECKON CTPYKType npousBeacHUd. s yTOuHEHUs U
JOTIOTHEHUSI HEOOXOIUMO OCTABIIATH MOJIS.

OBiageHne HaBBIKAMH KOHCIEKTHPOBAaHUS TPeOyeT OT CTYAEHTa IeNeyCTPEMIICHHOCTH,
MOBCEIHEBHOI CaMOCTOSTEIbHOU PabOTHI.

4.2. Memoouueckue pexomeHOayuu no NOO20MOBKe K NPAKMUYECKUM U 1a00paAmoOpHbIM
3auAmMusAM

Jlis TOro 4toObl MpakTHYECKUE W J1TaOOPaTOpHbIE 3aHATUS MPUHOCHIN MAKCHUMAJIbHYIO
[0JIb3Y, HEOOXOAMMO TIOMHHUTb, 4YTO YHNPAXHEHHE U pEUIEHHE 3aJad IPOBOJATCS IO
BBIUUTAHHOMY Ha JIEKIUSAX MaTepuady M CBs3aHbl, KaK IpPaBUJIO, C JETalbHBIM pa3zdopom
OTJEIIBbHBIX BOIIPOCOB JIEKIMOHHOTO Kypca. ClieayeT NOAYEPKHYTh, YTO TOJIBKO IOC/IE YCBOCHUS
JEKIIMOHHOTO MaTepuana ¢ ONpPEJesIEHHOM TOYKM 3peHHs (a MMEHHO C TOW, C KOTOpOH OH
U3JIaraeTcsl Ha JIEKUUAX) OH OyJeT 3aKpeIusiTbes Ha MPAaKTUUYECKUX 3aHITHUSIX KaK B pe3yJibTaTe
00CYX/IEHUSI M aHaJIM3a JIEKIIMOHHOTO MaTepuana, Tak M ¢ MOMOIIBIO0 PEUIeHUs: MpOOJIEeMHBIX
cutyauui, 3agad. [Ipu 3THX yCIOBUSAX CTYJEHT HE TOJBKO XOPOLIO YCBOMT MaTepuall, HO U
HAy4YUTCsl MPUMEHSTHh €r0 Ha IMpPaKTHKE, a TAaKXKe IMOJIyYUT JIOMOJHUTEIbHBIM CTUMYN (M 3TO
OYEHb BAYKHO) JUIsl aKTUBHOW MPOPAOOTKH JIEKLIUH.

[Ipu camocTosITENEHOM pELICHUH 3a7ad HYKHO OOOCHOBBIBATh Ka)KJblI 3Tall PEIIEHUs,
UCXOJS U3 TEOPETUUECKUX IOJIOKEHUH Kypcea. Ecau CTyIeHT BUIUT HECKOJIBKO IIyTEH pEeLICHUS
npo0isieMbl (3aJaun), TO HY’KHO CPaBHHMTb MX W BBIOpaTh camblil panuoHaibHbIi. [lone3no no
Hayaja BBIYMCIEHUIl COCTaBUTh KpaTKUi IJIaH pemieHus npoOiemsl (3amauum). Perienue
npoOJIEMHBIX 3ajlad WJIM IPUMEPOB CIEeAyeT M3jlararh MoJApoOHO, BBIUMCIEHMS pacrojiaraTh B
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CTPOTOM TOPSIIKE, OTHENSISI BCIIOMOTAaTeNIbHbIE BBIYMCICHUS OT OCHOBHBIX. PemieHust mpu
HeO6XO}II/IMOCTI/I HYXHO COIPOBOXKIAATE KOMMCHTApPHUAMHU, CXEMaAMU, UCPTCIKAMU U pUCYHKaMMU.

CrnemxyeT NMOMHHUTBH, YTO pEIICHHE KXKIOW y4eOHOW 3aJauu JOJHKHO JOBOIUTHCS JI0
OKOHYATEJIFHOTO JIOTHYECKOTO OTBETa, KOTOPOTo TpeOyeT YCIOBHE, W TIO0 BO3MOXHOCTH C
BBIBOJIOM. [loy4eHHBI OTBET CleayeT MPOBEPUTH CHOCOOAMH, BBITEKAIOIIMMH M3 CYLIECTBa
nanHoi 3amaun. [lonme3Ho Takke (€cinM BO3MOXKHO) peIIaTh HECKOJbKUMHU CIoco0aMu U
CpaBHHUTH MOJYYCHHBIC PC3YJIbTATHI. Pentenune 3aa4 OAaHHOI'0 THUIIA HYXHO IPOAOJIKATbL OO0
nproOpeTEHNs TBEPIBIX HABBIKOB B X PEIICHHH.

4.3. Memoouueckue pexomeHOayuu no cAmMOnposepke 3HaAHUll

ITocne HU3yUCHUA OHpGI[GJIGHHOfI TEMBI 110 3allMCAM B KOHCIICKTC U y‘-IGGHI/IKy, a TakKxXe
pelIeHusl JOCTaTOYHOTO KOJIMYECTBAa COOTBETCTBYIOUIMX 3a/lay Ha MPAKTHUECKHUX 3aHATUAX U
CaMOCTOSATENIBHO CTYACHTY PEKOMEHIYETCs, IPOBECTH CaMOIPOBEPKY YCBOCHHBIX 3HAHUU,
OTBETHUB Ha KOHTPOJIbHBIE BOMPOCHI 10 U3YUYEHHOH TeMe.

B cirydae HE0OXOJUMOCTH HYKHO €I1Ie pa3 BHUMATEIbHO pa3o0parbesi B MaTepHase.

WNHorna HenoCTaTOYHOCTh YCBOEHHUS TOTO WJIM MHOTO BOIPOCA BBISICHSETCS TOJBKO MpHU
HN3YUCHUU nanLHeﬁmero Marepuajia. B stom ClIy4yac€ HaJd0 BCPHYTLCA Ha3aJd U IMMOBTOPUTH IIOXO
YCBOCHHBIN Marepuasl. BakHbIi KpUTEpUl YCBOEHHUSI TEOPETHYECKOrO Marepuhana - YMEHHUE
pelmaTts 3aJaud WU IPOMTH TECTUPOBAHME IO MpoieHHOMY Marepuany. OgHaKo ciemyer
MOMHUTbH, YTO MPABWJIBHOE pPEIICHUE 3aJaud MOXET MOJyUYUThCS B pe3ysbTare MpPUMEHEHUS
MEXaHMUECKH 3ayYeHHbIX (opMys1 0€3 TOHUMAaHUS CYITHOCTH TEOPETUYECKHUX TOI0KEHUI.

4.4. Memoouueckue pexomeHOayuuU NO HANUCAHUIO HAYYHBLIX MEKCMO8 (00KNA008,
00K1A00808, ICCe, HAYUHBIX cmamell U m.o.)

Ilepen Tem, kak MPUCTYNUTh K HANHMCAaHUIO HAY4YHOTO TEKCTA, BAXKHO pa3zo0parbcs,
KaKOBa MCTHMHHAs L€Jb BaIIEr0 HAy4HOIO TEKCTa - A3TO IOMOKET BaM pa3yMHO paclpeiesiuTh
CBOMU CHJIBI U BpeMsl.

Bo-niepBbIX, CHauana HYXHO OIpPEAEIUTHCS C UAECEH HaydyHOro TEKCTa, a I 3TOro
HEOOXOIMMO HAay4YHUThCS JHOO OTHOCUTBCS K pa3HbIM SBIEHMSIM U (DakTaM HECKOJIBKO
KPUTHYECKH (CBOSI MJ€d — KaK HMHas TOYKA 3pEHUs), JTMOO HAyUUThCS YBIIEKATHCS KaKUMHU-TO
U3BECTHBIMHM MJIESIMH, KOTOpbIE HYXKAAIOTCA B J0paboTKe (MIest — Kak ONTUMHCTHYECKas
NO3UIMS U HANpaBICHHOCTh Ha JajJbHEHIEE COBEPLICHCTBOBAHHE YK€ M3BECTHOro). Bo-
BTOPBIX, HAYUYUTbCSI OPraHU30BHIBATh CBOE BpPEMsl, BEllb, KaK M3BECTHO, CBOOOIHOE (OT BCSKHX
[JIynocTel) BpeMsi — Ba)KHEHIEEe YCIOBHE HACTOSALIETO TBOPYECTBA, I HETO HAKOHEI[-TO
nosBiserca Bpems. VIHOr1a MMEHHO Ha OpraHM3alUI0 TAaKOTO BPEMEHU YXOIUT HeMallasi 4acTh
CHWJI U TAJIAHTOB.

Ilucate cnenyer SICHO M HOHATHO, CTAapasichb OCHOBHBIE IOJIOKEHHSI (OPMYJIHPOBAThH
YeTKO W HEIBYCMBICIIEHHO (4TOOBI M caMOMy TIOHSATHO OBLIO), a TakXke CTpPeMsCh
CTPYKTYpHUpOBaTh CBOM TekcT. Kaxplil pa3 Halo NpeACTaBiIATh, YTO Ball TEKCT OyJIET KTO-TO
YUTaTh M €My 3aXO4yeTcsl COPUEHTHpPOBATbCSI B HEM, OBICTPO HAXOAWUTh OTBETHl Ha
UHTEpECYIOIINE BOMPOCHI (3a0JHO MPECTaBbTe ceOs Ha MecTe Takoro yenoseka). [ToHaTHo, 4To
paboTa, HanMcaHHas «CIUIOLIHBIM TeKCcTOM» (0€3 3arosioBKOB, 0€3 BBIIEIEHMSI KpPYIHBIM
mpudToM Haubojiee BaXKHbBIM MECT U T, I.), Y KYJbTYPHOTO 4YMTaTels JOJDKHA BBI3bIBATh
Ope3rnuBOCTh M JaXe JKaJOCTh K aBTOPY (MCKIIOUEHHS COCTaBISIIOT HEKOTOPHIE JpEeBHUE
TEKCThI, KOTJa M >KaHp ObLJI MHOW M K TEKCTaM OTHOCWJIMCH MHAye, 1a U CAMHUX TEKCTOB OBLIO
ropas3io MeHblle — He TO, YTO B 3MOXY «HMH(OPMAIMOHHOTO B3pbIBa» M COOTBETCTBYIOIIETO
«HGOPMAIIMIOHHOTO MYCOPay).

OO0peM TekcTa M pa3nuuHble O(QOPMHUTEIBCKHE TPEOOBAaHMS BO MHOIOM 3aBHCAT OT
IMPUHATHIX B KOHKPETHOM y4€OHOM 3aBE/IEHUHU TIOPSAKOB.

121



Jloknag - 3TO CaMOCTOSITENPHOE HCCIENOBAaHUE CTYIACHTOM OMNPEIEICHHON MpoOIeMbl,
KOMIUTIEKCa B3aUMOCBSI3aHHBIX BOTIPOCOB.

JlokIan He TOMKHA COCTABIAThCA U3 (PparMeHTOB cTaTeid, MoHOTrpaduii, mocodbuii. Kpome
MIPOCTOTO M3JIOKEHUST (PAKTOB W IUTAT, B JIOKJIAJ € JOJDKHO IMPOSIBIISITHCS aBTOPCKOE BHJICHUE
npoOJIeMbI U €€ peIIeHUs.

PaccMoTpuM OCHOBHBIE ATanbl HOATOTOBKU

a CTYZICHTOM.

Brinonnenue okinana HaYUMHAETCS C BHIOOpA TEMBI.

3areM CTyJEHT NPHUXOAUT HA TIEPBYIO KOHCYJBTAIMIO K PYKOBOJIUTENIO, KOTOpas
pelycMaTpUBaeT:

- 00CyX/IeHUe TIeNH U 33729 PabOThl, OCHOBHBIX MOMEHTOB H30paHHOW TEMBI,

- KOHCYJIbTUPOBAHHKE IO BOIIPOCaM Moa00pa JTUTepaTyphl;

- COCTaBJICHUE TIPEIBAPUTEIHLHOTO IJIaHA.

Crnenyromum 3TanoM siBlisieTcss pabora ¢ nureparypoil. HeoOxommumasi mmrepartypa
MOIOMPACTCS CTYJCHTOM CaMOCTOSITEILHO.

[Tocne mombopa aUTEpaTyphl 1eIeco000pa3Ho CAeNaTh padounii BApUaHT IIaHa PaOOTHI.
B HeM HyXHO BBIICTUTh OCHOBHBIE BONPOCHI TE€Mbl H Maparpadbl, PACKPHIBAIOIIUE HX
coJiepKaHue.

CocTaBIICHHBIN CHUCOK JUTEPATYpPhl M MPEIBAPUTEIbHBIN BapUAHT TUIAHA YTOUYHSIOTCS,
COTJIACYIOTCSl Ha OYePEeTHON KOHCYJIBTAIIMHN C PYKOBOJAUTEIIEM.

3areM Ha4yMHAETCA CICAYIOIIMA dTam paboOThl - HU3yYeHUE JUTEparypbl. TONBKO
BHHUMATEJbHO YUTasi U KOHCIEKTUPYS JUTEpaTypy, MOKHO pa3o0paTbcs B OCHOBHBIX BOMpoOcax
TEMBI U TIOATOTOBUTHCS K CAMOCTOSITEILHOMY (aBTOPCKOMY) M3JIOKEHHUIO COJEPKaHUs TOKIa/a.
KoHncnektupysi NepBOUCTOYHUKH, HEOOXOJUMO OTpPa3UTh OCHOBHYIO HJEI0 aBTOpa U €ro
MO3UIMIO TI0 HCCIEAYEeMOMY BOMPOCY, BBISIBUTH MPOOJIEMBI M HAMETUTh 3aJa4dl  JUIS
JAIbHENIIET0 U3yUeHUs JaHHBIX TPOOIIEM.

CucremaTuzaiusi W aHaM3 W3YYCHHOW JHTEpaTyphl MO MPOOJIEME HCCIEeTOBAHUS
MO3BOJIAIOT CTYJICHTY HamucaTh paboTy.

Pabounii BapuaHT TeKCTa JOKJIaZa MPEJOCTaBISIECTCS PYKOBOAMTENIO Ha MpoBepKy. Ha
OCHOBe pabouero BapuaHTa TEKCTa PYKOBOAUTEIb BMECT€ CO CTYIEHTOM 00cyXaaer
BO3MOXKHOCTH JIOpaOOTKH Tekcta, ero odopmienue. Ilocne nopa®oTku MoKiajg craercs Ha
Kadenpy A ero OlleHUBAHUS PYKOBOIUTEIEM.

Tpebosanus k Hanucaunuio 00KIAOA

Hanucanue 1 noknana siBasieTcst o0si3aTenbHBIM yclioBUeM BbinoiaHenus miaHa CPC mo
000U JUCIUIITHHE MPOPECCHOHATBHOTO ITUKJIA.

Tema noknama MokeT OBITH BBIOpaHa CTYJIEHTOM W3 TNPEIOKEHHBIX B padoueit
nporpaMmme win (HOHAE OICHOYHBIX CPEACTB TUCIUILIMHBL, OO0 OIpeIeeHa CaMOCTOSTENBHO,
UCXOAsl M3 HWHTEPECOB CTyJeHTa (B paMKaX H3y4aeMoW IUCHMIUIMHBI). BpiOpaHHy0 Temy
HEOOXOJIMMO COTJIACOBATHCS C MPETIOIaBaATENEM.

Jlokinaz noykeH ObITh HAlMCAH HAYYHBIM SI3BIKOM.

O06bem nokiana omxeH coctaBiarh 20-25 cTp.

Cmpyxkmypa doxnaoa:

e Baenenue (He Oornee 3-4 crpanwuiy). Bo BBeneHNMM HEOOXOAMMO OOOCHOBATH BHIOOD
TEMBI, €€ aKTyaJIbHOCTh, OYEPTUTHh O0JIACTh WCCIICJIOBAHMS, OOBEKT HCCIICIOBAHUS, OCHOBHBIC
[EJH U 33]]a41 UCCIIeTOBaHUSI.

e (OcHOBHas 4acTb COCTOUT U3 2-3 paznenoB. B HUX packpbiBaeTcs CyTh HCCIEAyeMO
po0OJIeMbl, TPOBOJUTCS 0030p MUPOBOM JIUTEPATypbl U MCTOYHUKOB VHTEpHET MO MpeaMeTy
WCCJICJIOBAHMS, B KOTOPOM JIA€TCS XapaKTEPUCTUKA CTETICHW pa3pabOTaHHOCTH MpoOIeMBI U
ABTOpPCKash aHaJUTHYECKas OIICHKA OCHOBHBIX TEOPETHMUYECKUX TOJXOJOB K €€ PEIICHHIO.
W3noxxenne Martepuaga HE JODKHO OTPAHMYMBATHCS JIUIIb OIMCATEIIBHBIM TOJIXOJOM K
pPacKpbITHIO BbIOpaHHOW TeMbl. OHO TaKXKe OMKHO COJAEpKaThb COOCTBEHHOE BHJICHUE
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paccMaTpuBaeMoi IpoOIeMbl M H3JI0’KEHHE COOCTBEHHON TOUYKH 3PEHUSI Ha BO3MOXKHBIE ITyTH €€
pelIeHusl.

e 3akmouenue (1-2 crpanuibl). B 3akimoueHNN KpaTKo M3NIArartoTcsi JOCTUTHYTBIC MPHU
M3YyYE€HUHU IPOOJIEMBI 1I€TH, TEPCIIEKTUBBI Pa3BUTHUS UCCIIEyEMOI0 BOpoca

e CnHCOK UCHOJIBb30BaHHOU JUTEparypsl (He MeHblIe 10 MCTOYHHMKOB), B andaBUTHOM
nopsijike, 0opOPMIICHHBII B COOTBETCTBUU C MPHUHATHIMU MpaBMiIaMu. B criMcok Mcnonb30BaHHON
JTUTEPATypPhl PEKOMEHYETCsl BKIIOYaTh PaOOTHI OTEYECTBEHHBIX U 3apyOEKHBIX aBTOPOB, B TOM
YHCIIe CTaThH, OMyOJIMKOBAHHBIE B HAYyUHBIX JKypHalaX B TEUEHUE MOCIEAHUX 3-X JIET U CChUIKH
Ha pecypcel cetd MHTepHeT.

o [Ipmioxenue (mpu HEOOXOIUMOCTH).

Tpebosanus k oghopmaenuro:

TEKCT C OHON CTOPOHBI JIUCTA;

mpudt Times New Roman;

Kerib mpudra 14;

MEXCTPOUYHOE paccTosiHue 1,5;

MoJIsi: CBepXy 2,5 cM, CHU3Y — 2,5 ¢M, ciieBa - 3 ¢Mm, cipasa 1,5 cm;
JOKJIAJ] TOJKEH OBITH MPEACTABIIECH B COPOIIIOPOBAHHOM BHUJIC.

Tlopsook 3awumul doxknada:

3amuTa JOKJIaga MPOBOAMWTCS HA MPAKTHUYECKUX 3aHATHSAX, TOCIE OKOHYAHUS PabOThI
CTyJEHTa HaJl HUM W HCIPABICHHUS BCEX HEIOYETOB, BBIABIECHHBIX IpENOJaBaTelIeM B XOJe
KOHcynbTanui. Ha 3amury nokimaga oTBoaUTCSA S-7 MUHYT BPEMEHHM, B X0J1€ KOTOPOIO CTYJIEHT
JOJIKEH M0Ka3aTh CBOOOHOE Bia/IeHUE MaTepraioM 1o 3asBieHHoi Teme. [Ipu 3amuTe nokinana
IIPUBETCTBYETCS MCIOJIb30BaHUE MYJIbTUMEIUA-TIPE3ECHTALIUY.

Ouenka ooxknaoa

JlokJ1a]] OLIEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

* coOmrozieHue TpeOOBaHU K ero 0o(hopMIICHUIO;

* HEOOXOAMMOCTb M JIOCTaTOYHOCTh MJII PACKPBITUS TEMbl IMPHUBEACHHON B TEKCTE
JoKJ1aga nHpopMaIum;

* YMEHHUE CTy/IeHTa CBOOOIHO M3JIaraTh OCHOBHBIC UJIEH, OTPAKCHHBIC B JIOKIA/IE;

* CIIOCOOHOCTH CTYJIEHTa MOHATH CYTh 3a/laBa€MbIX MpernojaBaTelieM U COKYPCHHUKAMU
BOTIPOCOB U C(OPMYIIHPOBATH TOYHBIE OTBETHI HA HUX.

Kpumepuu oyenku:

Oyenka «omauyHoy» BBICTABISIETCS CTYJIEHTY, €CIIM B JOKJIAJE CTYAEHT HCUEPIbIBAIOIIE,
MOCIE0BATENbHO, YETKO M JIOTMUECKU CTPOWHO H3JaraeT MaTepual; CBOOOJHO CIpaBISETCs C
3a/1auaMi, BOIIPOCAMHM M JPYTHUMH BUAAMHU MPUMEHEHUS 3HAHWM; MCIONB3YeT JUIsl HalmuCaHUs
JOKJIaJj]a COBPEMEHHbIE Hay4yHbIe MaTepHalibl, aHAIW3UPYeT TMOIYYCHHYI0 HH(POPMAIHIO;
IPOSIBIISIET CAMOCTOSATEIBHOCTD TP HAIIMCAHUM JTOKJIa/1a.

Oyenka «xopowio» BBICTaBISETCS CTYACHTY, €CIM KauyeCTBO BBIMIOJHEHHS IOKIJIana
JI0OCTaTOYHO BbICOKOE. CTYZIEHT TBEP/O 3HAET MaTepuall, FpPaMOTHO U MO CYILLECTBY U3JIaraeT ero,
HE JIOMYyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIIPOCHI 1O TEME JOKIA/Ia.

Oyenka «y0o6remeopumenvHo» BbICTABISIETCA CTYAEHTY, €CIIM Marepual JoKjIaja
U3JIaraeTcsi 4YaCTUYHO, HO MPOOEThl HE HOCAT CYHIECTBEHHOIO XapakTepa, CTYIEHT JOIMyCKaeT
HETOYHOCTH U OUIMOKH MPH 3alIUTe JAO0KIAAa, 1aeT HeJOCTATOYHO MPaBUIbHBIE ()OPMYIHUPOBKH,
HaOJII0JAI0TCSl HAPYIICHUS JOrMYeCKON NOCIe10BaTEbHOCTH B U3JI0KEHUH MaTepHara.

Oyenka «Hey0081emeopumebHo» BBICTABISETCS CTYIEHTY, €CIM OH HE IMOATOTOBUI
JOKJIaJl WM JONYCTWJ CYyIIEeCTBEHHble OIMMOKU. CTyJIEeHT HEYBEPEHHO H3JaraeT marepual
JIOKJIa/1a, HE OTBEYAET Ha BOMPOCHI MPENoAaBaTeNsl.

Onucanue wxanel OYeHusaHus

MaxkcuManbHO BO3MOXKHBIN 0asul 32 Bech TEKYIIM KOHTPOJIb YCTAaHABIMBACTCS PAaBHBIM
55. Tekyliee KOHTPOJIBHOE MEPONPUATHE CUUTAETCS CIAHHBIM, €CJIM CTYJICHT MOJIYYWJI 32 HETO
He MeHee 60% OT yCTaHOBJIIEHHOTO JJISi 3TOTO KOHTPOJISI MaKCUMaNbHOTO Oanna. PeMTHHTOBBIN
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0aJu1, BHICTABIIIEMBIN CTYJICHTY 3a TEKyIllee KOHTPOJIbHOE MEPOIPUATHE, CIAHHOE CTYJICHTOM B
YCTaHOBJIEHHbIE TPapUKOM KOHTPOJBHBIX MEPONPUSTUN CPOKH, ONpPEAENSETCS CIEAYIOIMNUM
obpazom:

YpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO PeliTunroBBIii  Oayn B % or
3aJ1aHus MaKCHMaJbHOTro 0ajjia 3a KOHTPOJbHOE 3a/IaHuE)

OTnuaHBIN 100

Xopomuii 80

Y 10BII€TBOPUTEIIbHBIN 60

HeynosnerBopurenbHbli 0

4.5. Memoouueckue peKomeHOauuu N0 8bINOJIHEHUIO UCCACO08AMENbCKUX npoekmoe

HccnenoBatensckasi mpoekTHas pabora — 3TO TpymnmoBas paboTa, A BBIIOJHEHHUS
KOTOpOW HEOOXOJMM BBIOOD M TPUIOKEHHE HAYYHOM METOJWKH K TIOCTABJICHHOW 3ajaade,
NOJy4YeHHe COOCTBEHHOTO TEOPETUYECKOrO WM OKCIEPHUMEHTAIBHOTO Marepuaia, Ha
OCHOBaHMH KOTOPOTO HEOOXOJMMO TPOBECTH aHAIU3 M CIENaTh BBIBOJABI 00 HCCIEAyeMOM
SIBJICHUU. BBIMOHEHNE MPOEKTa — ATO BCETa KOJIEKTUBHASI, TBOpUECKas MpakTuyeckas paboTa,
npefHa3HAYCHHAs Ui TIOJNyYCHHS ONPENEIEHHOTO NPOMYKTa WM HAay4YHO-TEXHHYECKOTO
pesyibrarta. Takas paboTa moapa3zyMeBaeT 4YeTKOe, OAHO3HAYHOE (POPMHUPOBAHUE MOCTABICHHON
3a7a4M, OIPEACICHUE CPOKOB BBINOJIHEHHS HAMEUYEHHOTO, OMNpeAeiIeHHue TpeOOBaHMH K
pa3pabaTbiBaeMOMy OOBEKTY.

BemmonHenne 1 rpynmoBoro mpoekTa SBISETCS 00s3aTENbHBIM YCIOBHEM BBITIOIHEHHUS
CaMOCTOSITENIbHOW pa®oThl 1O 000 TUCHMIUIMHE TpOoPEeCCHOHATBHOrO IMKIa. Tema
NPOEKTHOTO 33JaHUsl MOXKET OBITh BBIOpaHa CTYJICHTOM U3 MPEMIOKEHHBIX B paboueit
nporpaMMe Win (OHJE OIEHOYHBIX CPEJICTB IUCIHILIMHEI, THOO OmMpeieseHa caMOCTOSATENBHO,
UCXOJsl W3 HMHTEPECOB CTyJAEHTa (B paMKax H3ydyaeMOW IMCHUIUIMHBI). BbpIOpaHHyO Temy
HEOOXOJIMMO COTJIACOBATHCS C MPETIOIaBaATENEM.

Tpebosanus no 6biNOIHEHUIO U OPOPMAECHUIO NPOEKMA

[Ipu BBIONTHEHNH TPOEKTA MPUBETCTBYETCs paboTa B rpymme (2-3 yenoseka). [Ipoekt —
9TO HCCIeAoBaTeNnbckas paboTa, B X0J€ KOTOPOH CTYOEHTHI IOJDKHBI NPOAEMOHCTPHPOBATH
BJaJICHNEC HAaBBIKAMH HAyYHOTO HCCJIEIOBAHUS, YMEHHs TPOBOAMTH aHaiIW3, 0000IIaTh
uH(pOpManuio, NenaTth BBIBOJBI, NpeaiaraTb CBOM pEIICHHS MPOOJIEMBI, pacCMaTpUBaeMOW B
MPOCKTE.

[Ipy mOArOTOBKE MaTepuasoB IMPOEKTa CTYAEHTHI JOJDKHBI IPOJEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOaMHU KOMITBIOTEPHON 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomul yuacmnuxa npoexma.

JUist KaKI0TO U3 YYaCTHUKOB MPOEKTA OLIEHUBAIOTCS:

* npodecCHOHATIBHBIE TEOPETHYECKIE 3HAHUS B COOTBETCTBYIOIIEH 00J1acTy;

* yMeHHE pPaboTaTh CO CIPABOYHOW M HAYYHOW JUTEPATypOil, OCYIIECTBIATH MOUCK
HeoOxoanmon uHpopmanun B IHTEpHET;

* yMmeHHue paboTaTh C TEXHUYECKUMHU CPEICTBAMH,

*  yYMEHHE  T[IOJIb30BATHCSI ~ COOTBETCTBYIOIIMMH  BBIIOJHAEMOMY  IPOCKTY
UH(POPMALMOHHBIMU TEXHOJIOTHIMU;

* YMEHHUE FOTOBUTHh MaTepHaJIbl IPOEKTA JJIsl MPE3EHTALMH: COCTABIIATh H PEIaKTHPOBAThH
TEKCTHI, POPMUPOBATH MPE3CHTALIUIO TIPOCKTA;

* yMeHHe paboTaTh B KOMaH/IE;

* YMEHHUE IMyOJIUYHO MPEACTABIATH PE3yIbTaThl COOCTBEHHOM JIEATEIbHOCTH;

* KOMMYHUKa0EITbHOCTh, MHUIIHATUBHOCTh, TBOPYECKHE CIIOCOOHOCTH.

Kpumepuu evicmasnenus oyeHKu yuacmukam npoexma
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J40508 (5

Kommerenmnum,
yHHUBEpCcaIbHbIE
CBSI3aHHBIE C
KOMITETEHITHH
HCIOJIb30BaHUEM
(koMMyHUKa0EITH
COOTBETCTBYIOIINX HOCTE
[TpodeccuonanbHbIe BBITIOJTHSIEMOMY ’ OT4eTHOCTh
Onenka WHUIIMATUBHOCTD,
KOMIICTCHITHH MIPOEKTY
yMeHue paboTaTth
TEXHUYECKUX
B «KOMaHJIe»,
CPEICTB U
yIpaBJICHYECKHE
MH(GOPMALIMOHHBIX
o HABBIKH U T.1.)
TEXHOJIOTHIA

«Ot1muuno» | PaGota BeImotHeHa Ha | TexHu4yeckue Crynent nposBun | [Ipoekt
BBICOKOM cpeacrTsa U | ”HULIUATHBY, npeCTaBIIeH
npodeccuoHamTbHOM UH(GOPMAIIMOHHBIE | TBOPUECKHIA MOJTHOCTBIO U
YPOBHE. TEXHOJIOTHH HOJIXO1, B CPOK.
[IpencraBieHHbII OCBOEHBI U | CHOCOOHOCTh K
MaTepHall B OCHOBHOM | HICTIOJIb30BaHbI JUIS | BBITIOJTHEHHUIO
(dakTUYecKu  BepeH, | peanusaluu CIIOKHBIX
JIOTTyCKaIOTCs IPOEKTa 3aJlaHul, HaBBIKU
HerpyObIe MTOJTHOCTBIO paboThI B
(bakTHueckue KOJUJIEKTUBE,

HeTOYHOCTU. CTyAeHT OpTraHU3aIMOHHBI
CBOOOJHO OTBEYAET Ha € CIIOCOOHOCTH.
BOMNPOCHI, CBSI3aHHBIE

C MPOEKTOM.

«Xoporto» PaGora Beimonnena Ha | O6napyxkuBatorcs | CTyaeHt [Tpoekt
JOCTaTOYHO BBICOKOM | HEKOTOPBIE JIOCTaTOYHO MIpeJICTaBJICH
npo¢eCcCHOHATHLHOM OLINOKH B | IOJTHO, HO ©0€3 | 10CTaTOYHO
ypoBHe.  JlOMymIeHo | UCTIONb30BaHUH WHUIMATABBl W | IOJTHO ¥ B
10 4-5 (akTU4eCKUX | COOTBETCTBYIOUIMX | TBOPUYECKHUX CpPOK, HO ¢
OIOOK. CTyneHT | TeXHUYECKHX HaX0JI0K HEKOTOPBIMHA
OTBEUYAET Ha BOIPOCHI, | CPEACTB Y | BBITIOJTHUII HenopaboTKa
CBsI3aHHBIC ¢ | mHQOPMAITMOHHBIX | BO3JIOKCHHBIC HA | MH.
MIPOEKTOM, HO | TEXHOJIOTHH HEro 3aJ1a4u.

HEJO0CTAaTOYHO MOJIHO.

«YIOBIIETBO | YPOBEHBb OOHapyxuBaeT CryneHt IIpoexr cnan

PUTEILHOY HEJO0CTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITIOJTHUII co
Honymeno po 8 | BiageHue OOJBIIYI0O YacTh | 3HAYUTEIBHBI
(hakTHIECKUX HaBBIKAMH pa0OTHI | BO3JIOKEHHON Ha | M
OLINOOK. CTyneHT | ¢ TEXHHYECKMMH | HETO palboThI. OI03/IaHUEM
MOXKET OTBETHUTH | CPEACTBAMU u (6omnee
JMIIb HAa HEKOTOPHIE | COOTBETCTBYIOIIMM HEJIeNn) U He
u3 3aJaHHbIX | U MIOJIHOCTBIO
BOINPOCOB, CBS3aHHBIX | HHPOPMAITMOHHBIM
C IPOEKTOM. Y TEXHOJIOTUSIMU

«Heynosner | Pabota He BoinonHeHna | HaBbikoB pabotsl ¢ | CTyaeHT [Ipoektr  He

BOPHUTEIHHO» | WJIM BBIMIOJHCHA HA | TEXHHYECKUMHU NPaKTUYEeCKH HE | CHaH.
HU3KOM YpOBHE. | CpeCTBAaMU  HeT, | paboTail, HE
Jonymeno ©6onee 8 | uHGOPMAIIMOHHBIC | BBIIIOJIHWI  CBOH
(bakTHYecKuX TEXHOJIOTHH HE | 3a/1a4u WIH
omrOoK. OTBETHl Ha | OCBOCHBI BBITIOJTHIJI JIMII b
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Hnurie
Kommerenmnum,
YHUBEPCAIbHBIC
CBSI3aHHBIE C
KOMIIETEHITUU
HCIIOJIL30BAHUEM
(koMMyHUKa0EITH
COOTBETCTBYIOIIUX HOCTE
[Tpodeccruonanbubie BBITIOJTHSIEMOMY ’ OT4eTHOCTD
Orenka WHUIMATUBHOCTD,
KOMIIETEHITUN MIPOEKTY
yMeHue paboTaTth
TEXHUYECKUX
B «KOMaHJE»,
CPEICTB U
YIpaBIeHYCCKHUE
MH(GOPMALIMOHHBIX
o HABBIKH U T.1.)
TEXHOJIOTHI
CBSI3aHHBIE c OT/IEILHBIE HE
MPOEKTOM  BOIIPOCHI CYIIIECTBEHHBIC
00Hapy KHBAIOT MOPYYCHUS B
HEMOHUMAaHNE TpyIIOBOM
npeameTa u MIPOCKTE.
OTCYTCTBHE
OpUEHTAIINH B
MaTepuae MpoeKTa.

Cmyodenmbul 00121CHbl. 3AIMUTHTD TMPOEKT B PEXHUME MPE3CHTAIMH, TMPEAbIBUTEH (ailiibl
BBITMIOJIHEHHOTO TPOEKTa, yMETh paccKa3aTb O TEXHOJOTMAX, MCIOJb30BaHHBIX HMH TpHU
BBITTOJIHEHUH TIPOEKTA, AaTh OLIEHKY pabOThI K&KIOTO WiICHA TPYIIILI (ec/iu npoekm epynnosol).

MaxkcumanbHO BO3MOXHBIN Oai 3a Bech TEKYIIUI KOHTPOJIb YCTAaHABIMBACTCS PaBHBIM
55. Tekyuiee KOHTPOJIBLHOE MEPOIPUATHE CUUTAETCS CHAHHBIM, €CIU CTYAECHT IMOJIYYHII 3a HEro
He MeHee 60% OT yCTaHOBIIEHHOT'O JJISl 3TOT0 KOHTPOJISI MakCHUMaJbHOTro Oasna. PedTHHroBbIi
0asut, BHICTAaBIISIEMBIN CTYJICHTY 32 TEKyIllee KOHTPOJIHHOE MEPOIPUATHE, CIAHHOE CTYICHTOM B
YCTQHOBJICHHbIE TI'Pa()UKOM KOHTPOJBHBIX MEPONPUSATHH CPOKH, ONpEAEseTcs CIEAYIOIINM
obpazoM:

YpoBeHb  BBINOJHEHHS KOHTpoJIbHOTO | PeliTunroBeiii 6amn (B % OT MakCMMalbHOTO
3a/laHus 0ajia 3a KOHTPOJIBHOE 33IaHHUE)
OTnuuHbIA 100
Xopomuii 80
Y 1OBIETBOPUTETHHBIN 60
HeynonerBopurenbHbli 0

4.6. Memoouueckue pexomeHoayuu no NOO20OMOBKe K IK3AMEHAM U 3a4emam

N3ydyenne MHOrUX OOMIEPOPECCHOHANBHBIX U CIEIUAIBHBIX JUCIUILINH 3aBEpIIACTCS
sk3aMeHOM. [IoaroToBKa K 3K3aMeHy CIIOCOOCTBYET 3aKpEIUICHHIO, YIIyOIeHHI0 U 0000IIEHUIO
3HAHWW, TIOJy4aeMbIX, B Ipolecce OOydYeHUs, a TakKe NPUMEHEHUI0 HX K PCIICHUIO
MPAaKTHYECKUX 3a/1ad. ['0TOBACH K SK3aMeHy, CTYIEHT JIMKBUAMPYET HMEroIuecs mnpolenbl B
3HAHUAX, YTIyOJIseT, CUCTEMATH3UPYET U yNOPSA0YMBAEeT CBOM 3HaHMs. Ha sKk3aMeHe CTyleHT
JEMOHCTPUPYET TO, YTO OH TMpuoOpena B Tpoiecce OOydeHUs IO KOHKPETHOW Y4eOHOU
JHUCIUTLINHE.

DK3aMEHAIMOHHASI CECCHsI - ATO CEpHsl DK3aMEHOB, YCTAHOBJICHHBIX YUEOHBIM IJIAHOM.
Mexnay sk3ameHamu uHTepBan 3-4 nHa. He cnegyer mymartb, uto 3-4 OHS AOCTATOYHO st
YCHENTHOM MOATOTOBKH K K3aMEeHaM.
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B ot 3-4 nHA HYXKHO CHCTEMAaTH3UpPOBATh YK€ UMerolMecsd 3HaHuA. Ha koHCynbTanmuu
nepe] 9K3aMEHOM CTYJIEHTOB MO3HAKOMST C OCHOBHBIMU TPeOOBaHUSIMH, OTBETAT HAa BO3HUKIINE
y HuX Bonpockl. [ToaToMy nocenieHne KOHCYJIbTalMid 0053aTENbHO.

TpeboBanus K OpraHuM3allMM MOATOTOBKHM K 2K3aMEHaM Te K€, 4TO M IMpHU 3aHATUSAX B
TEUYEHUE CEMECTpa, HO COOJIOAATHCS OHM JIOJDKHBI Oosiee CTporo. Bo-mepBbIX, OYEHb Ba)KHO
coOJII0JIeHHE peKnMa JHSA; COH HE MEHee 8 4acoB B CYTKH, 3aHATHsI 3aKaHUYMBAIOTCS HE MO3HEE,
yeMm 3a 2-3 yaca 10 cHa. OnTUManbHOE BpeMs 3aHATHM - YTPEHHHME U JIHEBHbIE 4achl. B
nepepbiBax  MEXIy 3aHATUSAMH  PEKOMEHIYIOTCS IpPOTYJKM Ha  CBEXEM  BO3IYyXe,
HEYTOMUTEINIbHBIC 3aHATHSA CIOPTOM. BO-BTOPBIX, HATMUKE XOPOILIMX COOCTBEHHBIX KOHCIIEKTOB
nexknuid. Jlaxke B TOM cilydae, eciau ObUla TMpOIMyIIeHa Kakas-Tu0o JIeKIUs, HEOOXOIUMO BO
BpeMs €€ BOCCTaHOBUTH (TepenucaTh ee Ha Kadeape), 00aymarh, CHATh BO3HHUKIINE BOIPOCHI
JUIs TOTO, YTOOBI 3allOMMHAaHHE MaTepuajna ObUIO OCO3HAHHBIM. B-TpeThux, IpHU MOATOTOBKE K
9K3aMEHaM Yy CTYAEHTa JOJDKEH OBITh XOpOLIMH y4eOHHMK WM KOHCHEKT JIHMTEpaTyphl,
INPOYNTAHHOM IO yKa3aHHUIO INPENojAaBaTess B TEUCHHE CEeMeCTpa. 37eChb MOXKHO I(PPEKTHUBHO
MCIIOJIb30BAaTh JINCTHI ONIOPHBIX CUTHAJIOB.

BHavane cienyer mpocMOTpeTh BeCh MaTepuall MO CIAaBaeMON IUCLMIIIIMHE, OTMETUTh
s ce0si TpyaHble Bompockl. OOsi3aTenbHO B HHX pa3zoOparbes. B 3akimoueHue emie pas
11eJ1eCO00pa3sHO MOBTOPUTh OCHOBHBIE IOJIOKEHMSI, HCHOJb3Yysl MPH 3TOM JIMCThl OMOPHBIX
CUTHAJIOB.

CucrtemMaTnueckas MOJrOTOBKA K 3aHATHSAM B TEUEHUE CEMECTpa MO3BOJMUT MCIIOJIb30BaTh
BpeMs1 DK3aMEHALIMOHHOM CECCUU JJI1 CUCTEMATU3alluy 3HAHU M.

KOHTpOJ’Ib CaMoOCTOSITeJIbLHOM paﬁoTbl CTYAECHTOB

KoHTposb caMocTosITeNnbHOM pabOoThI MPOBOIUTCS MIPETIOJaBATENEM B ayAUTOPHUH.

[TpeaycMOTpeHBI CleayroIiue BUIbI KOHTPOJISA: coOeceI0BaHNe, OIIEHKA JT0KIIaja, OIICHKA
MIPE3EHTALUU, OIICHKA YYacTHs B KPYTJIOM CTOJI€, OLIEHKA BBITIOJIHEHUS TIPOEKTA.

[TogpoOHBIE KpUTEPUH OIICHUBAHUS KOMIICTCHIIMA TpHBeAcHbI B DOHIE OIEHOYHBIX
CPEJICTB JJIsl TPOBEACHUS TEKYIIEH U MPOMEKYTOUHON aTTECTAIUH.

Cnucok Jurepartypsl 1is BoinoJHenuss CPC

OcHoBHas JuTepaTypa:

1. CoBpemeHHble WH(OPMAIMOHHBIE TEXHOJOTHH OJIEKTPOHHBIM pecypc : ydeOHoe
nocobue / C.C. Muitbko / JI.A. Peneuxo / I.A. KoponbskoBa / A.P. Banrotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBOMKCKMH TOCYIapCTBEHHBI YHHMBEPCUTET
TeJIEKOMMYHUKAIMH 1 uHpopmatuky, 2016. - 101 c. - Kuura vaxoaurcs B 6a3oBoii Bepcun IbC
IPRbooKks., 3K3eMILIIPOB HEOTPAHUICHHO

2. Apnep, FO.I. Cratuctuueckoe ympaBieHue mpoleccamu. «bomblie aaHHbBIE»
DOneKTpoHHBIH pecypc : yueOHoe mocobue / E.A. Uepnbix / F0.I1. Amrep. - Craructudeckoe
ynpasieHue npoueccamu. «bonbime nannbie»,2021-09-01. - Mocksa : U3patenbckuii Jlom
MUCuC, 2016. - 52 c. - Kaura naxogutcs B 6azoBoii Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMILISIPOB HEOTPAHUUECHHO

JlomoJIHMTeIbHAS JIUTEepaTypa:

1. CoBpemeHnHble MH(GOPMALMOHHBIE TEXHOJOTUU OJIEKTPOHHBIH pecypc : COOpHHK
TPyAOB 1O MaTepuasaM 3-  MEXBY30BCKOM HAyYHO-TEXHHYECKOM KOH(pEpeHIuH c
MeXIyHapoAHbIM yuactuem 29 centsiops 2017 r. / B. U. Bonosau [u ap.] ; pexn. B. M.
Aptromiesko. - Koponés : Hayunslii koncynstant, MI'OTYVY, 2017. - 191 c. - Knura Haxonurcs B
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npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sk3eMIUIIpOB HEOIPaHUYEHHO

2. CoBpeMmeHHblE MyJIbTUMEIUIHBIE HHPOPMAIMOHHBIE TEXHOJOTMH JIEKTPOHHBIH
pecypc : yaebHoe ocodue / C.C. Mruitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun /
N.A. KoposabkoBa. - CoBpeMeHHbIe MyJIbTUMEINHHBIE NHPOPMALIMOHHbBIE TeXHOIO0ruH,2021-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxomgutcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUISIpOB HEOTPAHHUECHHO

MeToaunyeckasi JuTepaTypa:
1. Metoauuecknue peKOMEHIAMU JJIi  CaMOCTOSATENIbHOW pabOThl  CTYIEHTOB IO
muctumuHe « {udposas rpamoTHOCTD U 00pabOTKa TaHHBIX»
2. Meroauyeckre yka3aHus K JabopaTopHbIM pabotam no aucuuminHe «Lludposas
rPaMOTHOCTh M 00paboTKa JaHHBIX»
HNuTepHeT-pecypcenl:
1. http://el.ncfu.ru/ — cucrema ynpasnenus oOyueanem OIAOY BO CKOVY.
JlucraHuroHHas nojaep kka qucuuIuiniel «Lludposas rpaMoTHOCTS U 00pPaOOTKA JAHHBIX
2. http://www.un.org - Caiit OOH NnpopMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHUH
3. http://www.intuit.ru — UaTepHeT- Y HuBepcuTeT KOMIBIOTEPHBIX TEXHOJIOTUH.
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