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Meronnueckue ykazaHus NpeHa3HAYEeHbI 1JIs1 BHIIOJIHEHHS] KYpCOBOU pabOThI
CTyleHTamMu  HampasiieHuss  noarotoBku  38.03.04  «l'ocymapcTBeHHOE U
MYHUIMIAIBHOE yIpaBieHHEe». MeToinueckre peKOMEeHJaluu COIepkKaT 3aJaHus Ha
KypcoByI0 paloTy, Mpeanoiaraloiye TBOPYECKYI0 MPOPadOTKY IHUCLUILIMHBI
«/lenonpon3BoACTBO M JOKYMEHTAIMOHHOE OOECHedYeHHe TOCYJapCTBEHHON W
MYHUIMOAIBHOW CIy>KObl». B HHX coaepxaTcs oOuMe peKOMEHJIauuud TIo
pa3palboTKe, MOCTPOCHUIO U H3JI0KEHHIO KYpCcOBOM paboThl, ee o(QopMIICHHIO U
3amure. Llenp MeToAMYecKUX yKa3aHWW - MOMOYb CTYJEHTaM ONpPENETUThCS C
BBIOOPDOM  TeMbl W  IOCTPOEHHMEM  KYpCOBOM  paboThl MO  AUCIUIUIMHE
«/lenonpon3BoACTBO M JIOKYMEHTAlMOHHOE OOECHe4YeHHe TOCYJapCTBEHHOW U
MYHHUIMTAIBHON CIY>KObI», NaTh OCHOBBI TBOPYECKOH MPOPAOOTKH AUCIUIUIMHBI,
nokKa3aTb HEOOXOJIMMOCTh M BO3MOXKHOCTh CaMOOpraHW3allMd TPHU BBIMOJHEHUU
KypcoBOM palOThl B BHJAE ajanTalMd K OOIKUM TpeOOBaHUSM, NPUBEICHHBIM B
METOJIMYECKUX YKa3aHHUSAX, [0 CpPOKaM BBIMIOJHEHUS, COJEPKAHUIO, TOPSIKY
o OpMIICHUS U 3alIUTHI KypCOBOU pabOTHI.

CocraButens: goueHt degopona E.A.
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JNucuumnvHa  «J/lenonpous3BOACTBO U JIOKYMEHTAIMOHHOE —oOecredyeHue
TOCY/IapCTBEHHONW W MYHHITUTIATBHOW CIIYKOB» 3aHUMAaET IIEHTPAJIbHOE MECTO B
0s10ke obmIenpodeccuoHaIbHbIX JUCIUIUIMH IO HampaBieHuto noAroroBku 38.03.04
«[ocymapcTBeHHOE W MYHHIMIAIBHOE YIIPABICHUE», KOTOPOE OIMpeaesIeTCs
3HAYMMOCTBIO 3TOr0 TpeaMera B (OPMHUPOBAHWM CHEIHAIMCTOB B cdepe
rOCY/IapCTBEHHOTO U MYHHUITUTIABHOTO YITPaBICHUS.

Bonpiioe BiWsHUE Ha OpraHU3alUI0 JEATECIBHOCTH TOCYAApCTBCHHBIX H
MYHHUIIMTAIIBHBIX  CITYKaIlHX OKa3bIBaeT MPOIIECC  JICTONPOM3BOICTRA.
['ocymapcTBeHHBIE CHIyXallke 4YacTO WCIBITBIBAIOT TPYAHOCTH B OCBOCHUU H
UCIIOJIb30BAaHUM  TIPABUIT JICJIOTIPOU3BOJICTBA M JIOKYMEHTAIIMOHHOTO O0eCIIeUeHUsI.
OHU HEpeaKo BCTPEUAKOTCS C TPoOJIeMaMH, CBSI3aHHBIMH C OCYIICCTBICHHUEM
MOJITOTOBKKM M JIOKYMEHTAIIMOHHOTO O(OpMIICHHS O(UIIMAIBHOW TEPEIUCKH,
YIIPABICHYECKUX PEIICHUH, APYroi CiayKeOHOH KOppecoHACHIINHN, (OPMHPOBAHUN
HOMEHKJIATYPHBIX €], OCYIIECTBICHUN WX apXUBHOTO XPAaHEHUsS M WHBIX MPOLEIYP
JeNONponu3BoACTBa. HemonHble 3HaHMS W OTCYTCTBHE OIBITA OQPUIUATBLHOTO
JIEJIOMIPOU3BOICTBA CO3/IAI0T MPEANOCHUIKH I CYObEKTUBHOTO, HEPAIMOHAIBEHOTO
MOJIX0/1a K UCTIOIB30BAaHUIO MOJTYyUYEHHBIX HaBBIKOB.

Kpome Toro, mmmpokoe BHEApEHHE B  YNPABICHYECKUE  MPOIECCHI
MH(POPMAIIMOHHBIX TEXHOJOTUH, AJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa, IMOSBICHUE
3HAYUTEIHLHOTO MAacCHUBa JOKYMEHTOB, CO3JaHHBIX TOJILKO B 3JIEKTPOHHOU ¢opme,
TpeOyIOT OT TOCYJApCTBEHHBIX M MYHHIIMMAIBHBIX CIYyXalmX (OpMHUPOBAHUS
HOBBIX COBPEMEHHBIX KOMIIETEHIIMA B cQepe HCIOoJIb30BaHus HH()OpMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

Boinonnenue KypCOBOM paboTHI o0ecrieuynBaer JTOCTHKEHUE
OCHOBOIIOJIATAIONIEH TIeNIM TPETOJaBaHus TUCIUIUIMHBI, KOTOPOE 3aKIIoYacTcs B
dbopMHUpOBaHUM y CTYACHTOB 3HAHWH, YMEHWW W HAaBBIKOB, HEOOXOJMMBIX B
MPAKTUYECKOM PENICHNH KOMILIEKCa TPOOJIeM CBSI3aHHBIX C JOKYMEHTAIIMOHHBIM
obOecrieueHneM  (DYHKIIMOHUPOBAHUS  OpPTaHHU3AIUN TOCYJapCTBEHHOU |

MYHHUITUTIAIBHOM CEpHI.



1. HEJHU U 3AJJAYUM KYPCOBOI1 PABOTBI

Lenp KypcoBoil pabOThI COCTOUT B Oojee ITyOOKOM HM3yYE€HUU KOHKPETHOU
npoOiemMbl, HauboJee aKkTyadbHOM IS CTyAEHTa C TOYKM 3PEHHUS €ro JanbHeuiien
y4eOHOM HccneqoBaTesbcKol paboThl, a Takke C ONpeNeICHHON OpHeHTalHel Ha
ero Oyayuryro npohecCUHOHAIBHYIO JeITebHOCTb.

[Ipu 3TOM CcTaBsATCA 3a/1a4u NO:

— HCCJIEIOBAHUIO CYIIHOCTH, CTPYKTYPbI, QYHKUIUNA U MHOTOOOpa3us
JIOKYMEHTOB;

— M3YYEHHUIO MPaBUJI OpraHU3aluu cO0pa, XpaHEeHHUs,

CUCTEeMaTH3allii, TNEPBUYHOTO U TOCIEAYIOUIEro aHaiu3a U o0ecredyeHus
3aUThl  KOH(PUISHIUAIbHOW WHGOPMAIIUA, TOKYMEHTHPOBAHHUS pabounx
IPOIIECCOB, a TAKKE HEMOCPEACTBEHHOM pabOThI C JOKYMEHTAMU;

— M3YYEHUIO OCHOB HOPMAaTHBHO-IIPABOBOI'O M METOJIMYECKOTO
oOecrieueHusi paboOThl C JOKYMEHTaMU U JOKyMeHTooOopoTta B Poccuiickoi
denepannu;

— CHCTEeMAaTHU3alluy, YIIIYOJIeHHs U PACIIMPEHUs TEOPETUUECKUX
3HAHUM U IPAKTUYECKUX HABBIKOB.

KypcoBas pabGora mJo/DKHa HOCHTH XapakTep NPHKIATHON  HAy4HO-
UCCIIe0BaTeIbCKOM paboTel. B HeWl momkeH coxepkarbes pedepaTHuBHBIN
CPaBHUTEIbHBIA 0030p OCHOBHBIX HAy4YHBIX TOYEK 3pEHHUS HAa HUCCIEAYEMYIO
pobsieMy ¢ ohopMIICHUEM aHAIUTUYCCKON TaOJIHIIBI.

B cooTBercTBHU C 3TOM 1ENbIO U 3a1auaMu GOpMHUPYIOTCS o01ue TpeOOBaHUS
K COJIEpP>KaHUIO KYPCOBOM pabOThI, U3JI0KEHHbIE HUXKE.

KypcoBass pabGora mgomxkHa T1OKa3aTh YMEHHWE CTyJdeHTa paboTath C
TUTEPATypOr, JeiaTh CaMOCTOSITEIbHBIC BBIBOJBI, AHAIM3UPOBATH W 0000MATH
pPa3IUYHOTO pojaa MmaTepuan, OOOCHOBBIBATH COOCTBEHHYIO TOYKY 3pEHHS TIO

M3y4yaeMou npoosiemMe, HaXOUTh IYTU €€ Pa3peIICHHUS.
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B mpouiecce paboOThl CTyIEHT AOKEH MPUMEHITh METOAOJIOTHUIO CUCTEMHOIO U
KOMIUIEKCHOTO MOJIXO0Ja, IIMPOKO HCIIOJIB30BAaTh apCEHal COBPEMEHHBIX METOJIOB
aHanM3a npodsieM yrpaBiieHHUs .
PackpeiBasg TeMy, HEOOXOAMMO COOIIOAATH JIOTHYECKYIO IOCIIE0BATEIbHOCTD
U3JI0’KECHMS MaTepHala.
TexcT KypcoBod pabOThl AOMKEH COMPOBOXKAATHCS CXEMaMH, TIpauKaMu,
auarpaMMaMmu, TaOJulaMu, PUCYHKaMH W JIPYTMM WJUIIOCTPATUBHBIM MAaTE€pUAJIOM,
KOTOpPBIA MPHUIAET TEKCTY SCHOCTb, KOHKPETHOCTh M HarIsAHOCTh. KonnuecTtBo

I/IJIJIIOCTpaLII/Iﬁ OIIpCACIIACTCA COACPIKAHUCM pa6OT]':>I.

2. ®DOPMYJIMPOBKA 3AJJAHUSA U ET'O OB BEM

3amaHue K KypcoBoil pabore ¢opMynHpyeTcsi B COOTBETCTBUM C
PEKOMEHyeMO TEeMaTUKOW W COJAEpX aHWEM KYpPCOBBIX PAabOT MO TUCIUILIMHE,
€XEeroHO OOHOBIISIEMBIMU MTPETO/IaBATEIIEM.

3a/laHue BKIIIOYAET TeMy paboThl, HAUMEHOBAHWE OCHOBHBIX Pa3JleJIOB pabOTHI,
UCXOAHYI0 HH(POpPMAlMIO B BHUIE PEKOMEHAYEMOW NUTEepaTypbl U HOPMATHBHBIX

AaKTOB.

3. OCHOBHOE COJEP)KAHUE KYPCOBOM PABOThHI

CornacHo 00muM TpeOOBaHUSAM K COJEPKaHUIO KypcOBOW pabOThI, B €€
CTPYKTYPY AOJI)KHBI BOWTH TaKUE€ BOIPOCHI:

— aKTyaJlbHOCTh TE€MBI pa0OTHI (OIIPEIEIACTCS BO BBEICHUN);

— aHaJIW3 MOHATHIHOTO amnmapara 1mo TeMe padoThl (MOXKET COCTaBIATh | riiaBy
paboThl WM OPraHMYEeCKH BXOJWTh B JpYyrue TJIaBbl, MPU BBIXOJAE HAa HOBBIE
aCIEKThI MPOOJIEMBI);

— o030p u a”anu3 wuHOpMaUMM TO CYIIECTBYIOIIEH mpobiemMe u ee

MOCTAaHOBKE (KaK MpaBUJIO, COCTABIISIIOT 2 TJIaBY);
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— PpacCMOTPEHHE METOJOB, MPHUHITUIIOB, ITOIXOJO0B, HAMPaBICHUH, CUCTEMBI

Mep O PEHICHHIO MPOOJIEMbI, COBEPIICHCTBOBAHUIO YIPABICHUS B HCCIEAYEMOM
obnactu u T.1.(ocHOBA 3 U, MPU HEOOXOIUMOCTH, TTOCIEAYIOIIHNX IJ1aB);

— BBISBJICHHEC OCHOBHBIX IMPEUMYIIECTB, BBITOM, PE3yJbTaTa, KOTOPHIE MOTYT

OBITh JOCTUTHYTHI NPU HUCIOJIB30BAaHUU MPEAJIOKCHHBIX METOJOB, IMOJXOJ0B H

T.11.(IPUBOAUTCS B BBIBOJIaX 1O pabote).

PEKOMEHIAYEMAS TEMATHUKA KYPCOBBIX PABOT
1. ABTOMaTH3aIMs JEJIOMPOU3BOCTBA U JOKYMEeHTOooOopoTa B Poccuu
2. OcobeHHOCTH pabOThI C JIEKTPOHHBIMH JIOKYMEHTAMU B TOCYapPCTBEHHOM U
MYHUILIMTIAJIBHOM yIIPaBJICHUU
CoBpeMeHHBIC BUIBI U TpeOOBaHUS K JIOKYMEHTaM
Cnioco0Osl yTBEpKIEHUS TOKYMEHTOB
Oco0GeHHOoCTH OPUITATBHO-AEIOBOTO CTUIISI JOKYMEHTOB

NudopmarimoHHbie TEXHOJIOTUU B COBPEMEHHOM JIOKYMEHTO000pOTE

N oo o M w

CucremaTusanusi JOKYMEHTOB KaK OCHOBA OpraHU3alluy UX MOCIIETYIOIIETO

XpaHeHHUs

CranpapTtu3zanus U yHU(PUKALKS TOKYMEHTa

9. Ponb u Ha3HayeHUE ACIOBOM MEPENUCKH KaK CPe/ICTBA U criocoda
uH()OPMaIIMOHHOTO OOMEHa

10. CucteMa OpraHu3alMOHHO-TIPABOBOM JOKYMEHTALUH, €€ HA3HAUYECHHUE U COCTAaB

11. OdopmiieHHE 1aT ¥ YHCET B JOKYMEHTaX

12. ABTOMaTu3anus perucTpauuy J0OKyMEHTOB

13. OCOOCHHOCTD S3bIKa U CTHJIS JIOKYMEHTOB

14. OpraHuzanys 3aliIeHHOTr0 JOKYMEHTO000poTa

15. /lenonpon3BOACTBO U JOKYMEHTAIHOHHOE 00eCTeueHne ToCyAapCTBEHHON
CITYXKOBI

16. IIpouenypa uznanust pacnopsIANTENBHBIX JOKYMEHTOB B YCIOBUSX

KOJUICTHAJILHOI'O OpraHa yIpaBiICHUS

17. IluCbMEHHBIN AETOBOM ATUKET BEICHUS JEJIOBOM MEPEIUCKHU



18. OCOOEHHOCTH COCTABIICHUSI PACIIOPSIAUTEIBHBIX JOKYMEHTOB

19. HopMaTUBHO-METOUYECKHAE JOKYMEHTBI, PETJIAMEHTUPYIOIIUE ITPOLIECCHI
JTOKYMEHTHPOBAHUSA

20. CpaBHMTEINIBHBIN aHAIN3 IPOTPAMMHBIX CUCTEM AEJNONPOU3BOJICTBA U
JOKYMEHTO000pOTa NPEANPUIATUN U YUpExKICHUN

21. OyHKIMU CTPYKTYPHBIX MOAPA3ACIECHUN CIYKObI 1EI0MPOU3BOICTBA

22. DTanbl 1 0COOEHHOCTH MOJATOTOBKH JOKYMEHTOB Ha KOMITBIOTEpE

23. TpeboBaHUsI K TEKCTY TOKYMEHTa

24. TexHoI0TUM TOKYMEHTOO00pOTA

25. )KU3HEHHBIHN LUK IOKYMEHTa B CUCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOoTa

26. Ponb jokyMeHTa U nH(OpMaIuu B )KU3HU YeJIOBeKa U 00IIecTBa

27. Peructpanus 1OKyMEHTOB UX 3HAYEHUE U 3a/1a4U

28. OucHbIe CUCTEMBI U TEXHOJIOTUH 3JIEKTPOHHOTO JIeJIONPOU3BOJICTBA

29. JIOKyMEHT KaK HHCTPYMEHT YIIPaBJICHUS

30. DnexkTpoHHas nudpoBas MOANKUCH JOKYMEHTOB

31. ABTOMaTH3aIus AeJIOMPOU3BOICTBA U AJIEKTPOHHBINA JJOKYMEHTOOOOPOT Kak
UHCTPYMEHT yIIPaBJICHUSI OpraHU3aluei

32. Orarbl pa3padOTKU HOMEHKJIATYPHI JeJ1 OpraHu3aIliu

33. Cucrema opraHn3allMOHHO-TIPABOBOM JTOKYMEHTAIMH, €€ HA3HAUEHUE U COCTaB

34. Pa3zButue ciay>k0bl IOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIIPaBICHUS B
OpraHu3aluAX Pa3IUnYHOIO YPOBHS

35. MudopmaTuzanms apXuBHON OTPACITH B JICIOTPOU3BOJICTBE

36. TpeboBaHMs K IPOBEICHUIO SKCIIEPTU3BI IEHHOCTH JJOKYMEHTOB

37. KoMIIbIOTE€pHBIE TEXHOJIOTMH B IEJIONPOU3BOICTBE
Copnepxxanue paboThI onpeenseTcs 00IUMHI TPEOOBaHUAMHU K HEMY U TJIAHOM

paboThI, KOTOPHIN pa3zpadaThIBaeTCsS COBMECTHO C MPETOAaBATEIIEM.



4. OBIIIUE TPEEOBAHUSA K KYPCOBOM PABOTE

O6beM KypcoBoil paboThl cocTaBisieT He MeHee 30 cTpaHUIl MAINIMHOMKUCHOTO
TEKCTa.

Coaep:kaHue BKJIIOYAET HA3BaHUS pA3/ENoOB, MOJpa3JeIOB paboOThl ¢
yKa3aHHEM CTPaHUIIbl Hauaja KaxJa0u 4YacTu.

BBenenue cojepXur HaydyHOoe OOOCHOBaHHUE MPOOJIEMBbI, €€ aKTyaJbHOCTH,
Heib W 33Ja4d  MCCJIEJOBAaHMS, ONpEleNieHue METOJO0JIOTMYECKOH OCHOBBI
UCCJIeIOBAaHUSA, CTPYKTYPY U METO/bl HCCIIEJOBAHUS, OIIpe/ielIieHne TEOPETHUECKOU 1
(unn) MpakTUYeCcKoi 3HaYMMOoCTH paboThl. O0beM BBeJeHUS — 2 — 3 CTpaHUIIbL.

OcHoBHasi 4YacThb pabOTHl COCTOWUT, KaK TMPaBUJIO, U3 TPEX JIOTUYECKH
CBSI3aHHBIX M COMOJYMHEHHBIX PA3ENIOB, KXl U3 KOTOPBIX MOApA3esieTcs Ha
HECKOJIbKO 4YacTeil (moapaszzaenoB). [Ipy HEoOXOAMMOCTH YHCIIO pa3feioB MOKET
OBITH YBEJIMUYEHO.

[Ipu paccMoTpeHUN conepKaHusi KypcoBOMl pabOThI ClIeyeT YUUTHIBATh, YTO
BO3MOXKHBI pa3fiMyHbIe MOAXOAbl K €€ BbIMOJIHeHHI0. Eciu Tema oOmvpHa, TO B
pabore MOryT OBITh OTpPaXEHbI TOJIBKO HEKOTOpHIE M3 Hanbosee CYIIECTBEHHBIX €€
CTOPOH, HO OHHU JIOJDKHBI OBITh PACKPBITHI MOJTHOCTHIO. BO3MOKeH U Apyroi moaxon:
U3JI0)KEHUE OXBaThIBAET BCE AaCIEKThl, PACKPBIBAIOIIME TEMY, IJIaBHOE BHUMAaHUE
yIEJAETCS IPU 3TOM MX B3aUMOCBSI3U U CPABHUTEIBHOMY aHaJU3Y.

3ak/i04eHue CoJEPKUT OOIIUE BHIBOJLI IO paboTe, B HEM MOJBOASTCS HUTOTH
peuieHrs  IOCTaBJICHHBIX 3amay, O0000IIAIOTCS TIOMyYEHHBIE PE3yJbTaThI.
OueHMBaeTCs MOJTHOTA PEIICHUS TOCTaBICHHBIX 3a]1ay.

Cnucok JurtepaTtypsbl opopMmisseTcss B cooTBeTcTBUM ¢ TpeboBanusimMu 'OCTa
K odopmieHn0o Oubnmorpaguu; B HEM YKa3bIBAIOTCS BCE HCIOJIb30BAHHBIC
CTyICHTOM MCTOYHHUKM HAYYHOM M TEXHHYECKOH JHUTEpaTypbl U JIOKYMEHTAI[UU.
KosmmuecTBO HCoNIb3yeMbIX HCTOUHUKOB — HE MeHee 20.

HeobxomumpiM ycmoBuem odopmiienus u 3amuthl KP sBnsercs namnuume
rpaduyeckoro npuiaoxkeHus. OHO MOXKET OBbITh MPEICTABICHO B BUAE PUCYHKOB
(cxem, rpaduKoB U AuarpamMm) U TaOJIHIl, KOTOPbIC TOJKHBI HATJISHO JOMOIHATh U

IMOATBCPKIAATh WU3JI0KEHHBINA B TEKCTE MaTcpuall.
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TexcTt pa®OThl OMKEH OBITH MAIIMHONHMCHBIM Ha OJHOM CTOpOHE Oeyoi
oymaru gopmata A4 (210x297 mm). llpu BeimoaHenun KP HeoOxoqumo cobionath
PaBHOMEPHYIO INIOTHOCTh, KOHTPACTHOCTh M YETKOCTh U300pakeHusl 1o Bceil padoTe.
B KP nomxHbI ObITh YETKHE, HEPACIUIBIBIIUECS JIMHUU, OYKBBI, ITUGPHI U 3HAKHU.

[Ipu BeIMOnHEeHHH paboThl (B TekcToBOM pemaktope WORD) Heobxoammo
YCTAaHOBUTD CIIEYIOIIHNE TapaMETPhl:

- pa3mep JieBoro nois - 30 MM, mpaBoro - 15 MM, BEpXHEro U HUXKHEro Mojei
- 20 mm;

- mpudt Times New Roman, pa3mep mpudTa 14;

- BBIpAaBHMBAHUE 10 IIMPHUHE, MepBas CcTpoka paBHa oTctyn 1,27 cwm,
MEXCTPOUYHBIA WHTEpBan — 1,5 (oTcTym cmpaBa/ciieBa W WHTEpBaN Mepeia/mocie
paBHBI HYJII0, pa30MBKa HAa CTPAHUIIBI 0€3 3aIpeTa BUCSYUX CTPOK).

[IBer mpudTa - YepHBIM, NOAYCPKUBAHMUS U TMOJYKUPHBIA MmIpUdPT HE
JOMYCKaKOTCS. PaspemaeTcst ucnoab30BaTh KOMITbIOTEPHBIE BO3MO>KHOCTH
aKIIEHTUPOBaHUS BHUMAaHMS Ha ONpEeNeNeHHBIX (opMmynax, Teopemax, NMPUMEHss
mpr@THI pa3HON TAPHUTYPBHI.

HaunmenoBanuss cTpykTypHBbIX 3jeMeHTOB pabotel  «COAEPXXAHUEY,
«BBEJIEHUWE, «3AKJIFOYEHHUEY, «CIIMCOK JIUTEPATYPBI»,
«ITPMJIOKEHUE» cnyxaT 3arojloBKaMy CTPYKTYPHBIX 3JIEMEHTOB. 3aroJIOBKU
CTPYKTYPHBIX 3JIEMEHTOB CJEAyeT pacrojaratb B CEepeArHE CTPOKHM 0€3 TOUKH B
KOHIIE ¥ TIeYaTaTh MPOMUCHBIMU OyKBaMH, HE MO TYEPKUBAsL.

HanMeHoBaHus, BKIIOUEHHBIE B COJAEpPKAHUE, 3aMUCHIBAIOT CTPOYHBIMU
OykBamu, HayMHasi ¢ MpomucHOW OykBbl. Haj mumdpamu cioBo «CTpaHHIA» WU
«cTp.» He cTtaBUTCA. CIUCOK JIUTEPATypbl U MPUIIOKEHUS BKIIOYAIOT B COJIEPKAHUE
JOKYMEHTA.

Bce crpanunsl KP, BKItOUas WUIFOCTpaliMi M NPWIOKEHUS, HYMEPYIOTCS T10
nopsiAKy 0e3 MpomycKoB M MOBTOpeHUi. [lepBoil cTpaHuliel cuuTaeTcs TUTYJIbHBIN
JIUCT, HA KOTOPOM HOMEpP CTPAHUIIbl HE CTABUTCSI, HA CIAEAYIONIEH CTPAHUIIE CTABUTCS

uudpa «2» u 1.1. B 0011yt0 Hymepanuio BXoASIT CHUCOK JUTEPATyphl U IPUIIOKEHHUS.
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ITopsAAKOBBINI HOMEDP CTPAHULIBI IIPOCTABIIAIOT B LIEHTPE HUKHEN YacTU JIMCTA
0e3 TOUKHU.

I'maBet KP go/mKkHBI MMETh MOPSAKOBBIE HOMEpa B Mpejenax Bcel paboThl,
o0o3HaueHHBIE apaOckuMu UUPpamMu U 3alUCaHHBIE ¢ ab3aI[HOTO OTCTYyIa
(manpumep, 1, 2, 3 u T.4.). Hymepanusa nmyHKTOB JOMKHA OBITh B Mpeaesax Kaxaou
[JIaBbI, 1 HOMEP MYHKTa JIOJHKEH COCTOSITh W3 HOMEPOB TJIaBbl M IyHKTa B TJIaBe,
pa3zielieHHbIX Toukoi (Hanpumep, 1.1, 1.2, 1.3 u 1.1.).

B xoH11e HOMEpa T71aBbl U MyHKTA (MOJIIMMYHKTAa) TOUYKAa HE CTABUTCS.

Kaxnayro rnaBy KP Heo6XxoauMo HaYMHATh ¢ HOBOTO JIUCTA (CTPAHMUIIBI).

3aroJIoBKH TrjaB CIEIyeT pacrojiaraTh B CepeIMHe CTPOKU 0€3 TOYKU B KOHIIE
U TIeYaTaTh MPOMUCHBIMU OyKBaMH, HE MTOAYCPKUBAs.

3aroJ0BKH IMyHKTOB M TMOJIYKTOB CIEAyeT Medararh ¢ ad3aIlHOTO OTCTYyIa C
POMKUCHOM OYKBBI 6€3 TOUKM B KOHIIE, BHIPABHHUBAS 10 IITUPHUHE.

IlepeHOCHI cIOB B 3arojioBKax He JOMyCKaroTcs. Eciu 3arojoBOK COCTOUT U3
IBYX TMPEIIOKEHUN, UX PA3AEIAI0T TOUKOM. PaccTosiHue mociie 3arojioBKa riaBbl U
NyHKTa - 2 CBOOOJHBIE CTPOKHM, MEXIy 3arojIOBKOM ITYHKTa U TeKcToM - 1
CBOOOJIHAS CTPOKA.

BHyTpy MyHKTOB WJIM MOJMYHKTOB MOTYT OBITh NMPUBEIEHBI MEPEUUCIICHHUS.
[lepen kaxxmoi MoO3MIMEH TMEPEYUCICHUS CIIEAyeT CTaBUTh AehHC (MCIOJIb30BaHUE
JIPYTUX CUMBOJIOB HE JIOMTYCKAETCS ), 3aMUCh MMPOU3BOAUTCS C a03aI[HOTO OTCTYTIA.

[Ipn HEOOXOAMMOCTH CCBHUIKM B TEKCTe pabOThI HAa OAWH W3 JIIEMEHTOB
MEepPEUnCICHUs BMECTO Jeduca CTaBATCA CTPOYHBIE OYKBBI B TOPSAKE PYCCKOTO
andaBuTa, HauMHasA ¢ OYKBBI a (3a HMCKIOUCHHEM OYKB €, 3, W, 0, 4, b, Bbl, b).
Jlns nanpHEHIIEeH TeTanr3aluy MepeurnciIeHH He00X0IMMO HCTI0NIb30BaTh apabCKue
mu@pel, TOCIE KOTOPHIX CTAaBUTCA CKOOKA, 3amUCh MPOU3BOAMUTCS C a03aIHOTO
OTCTYIIA.

VYpaBHeHuss U GOpMyJibl ClI€YyeT BBIAEIATh U3 TEKCTAa B OTACIBHYIO CTPOKY.
Boiie u Huxke kaxaou Gopmylibl UM YpaBHEHHUS JIOJKHA OBITh OCTaBJI€HA OJIHA

CBOOO/IHAs CTPOKA.
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®opmynel B paboTe cieayeT HyMepoBaTh MOPSIKOBOM Hymepaluen B

npenenax Bced KP apabckumu nu@pamu B KpyribIX CKOOKax B KpaillHEM MpPaBOM
MOJIO)KEHUH HA CTPOKE.

Tabnuupl, 3a UCKIOYEHHWEM TaOIUI TMPUIIOKEHUN, CIIEyeT HyMepOoBaTh

apabckumu 1uppaMu CKBO3HOM HyMepalue.

Tabauna -

HOMED Ha3Banue Tabnuip! ¢ 60BIIOi OYKBHI (TOUKa B KOHIIE HE CTABUTCS)

HanmeHnoBanue TabnuIel ciaeAyeT ToMelarh Haj Taliuied ciesa, 0e3
a03aIHOTO OTCTYIIA B OJTHY CTPOKY C €€ HOMEPOM uepe3 THUpe.

Ha Bce Tabnuiel paboThl TOJKHBI OBITH TPUBEACHBI CCHUTKH B €€ TEKCTE, MpU
CCBUIKE CIIeJlyeT MUCATh CIOBO «Tal0JIUIa» C YKa3aHUEM €€ HoMepa.

Tabnuiry ¢ GOJIBIIUM YUCIOM CTPOK JIOMYCKAETCs MEPEHOCUTh Ha APYTrod JUCT
(ctpanwmiyy). Ilpu mepeHoce yacTtd TaONMIBI HAa APYroM JUCT (CTPaHMILY) CIIOBO
«Tabnuia», ee HOMEp U HAaMMEHOBAaHKE YKa3bIBAIOT OJIMH pa3 ciieBa (0e3 ab3aIHoro
OTCTyNa) HaJl IEPBOM YaCThIO TAOJHUIIbI, @ HAJl IPYTUMH YaCTAMH TaKXKe CJIEBA MUIILYT
cinosa «IIpogomkenne TabIUIb» U YKa3bIBAlOT HOMEP TAOJIHIIBI.

Nnnroctpanmu  (4eptexu, Tpaduku, CXEMbl, AWArpaMMbl U [Ip.) CIEAdyeT
pacnonaraTh B pabOTe HEMOCPEJCTBEHHO IIOCJI€ TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIEPBBIC, MIIM HA CIIEIYIOLIEH CTpaHHUIIE.

Nnnroctpanmu MOTYT OBITh B KOMIBIOTEPHOM HCIIOJHEHUH, B TOM YHUCIE U
nBeTHbIe. Ha Bce mimmocTpaiuu J0KHBI OBITh TaHBI CCHUIKK B paboTe.

Nnntoctpauun JOKHBIL UMETh HanMmeHoBaHue. CinoBo «PHUCYHOK» M ero
HAMMEHOBAHWE PACIOJIAratoT MOJI WUTIOCTpAMEd TMOocepearuHe CTpoKu: Pucynok 1.1

— Ha3zBanue pucynka (¢ 007b1101 OYKBBI, TOUKY B KOHIIE HE CTaBUTH).
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Cnucok nurepatypsl  odopmisieTcs B cooTBeTcTBUU ¢ TpeboBanusimu ['OCTa
K odopmiieHuto oubanorpadun; B HEM yKa3bIBaIOTCSA BCE UCIIOIb30BaHHBIE B paboTe
WCTOYHHKH JINTEPATYPHI U IOKYMEHTAIUU
JlomyckaroTcsi  cleayromue CcrnocoObl TpyHnmupoBKH OuOIHorpaduueckux
3anucei: an(aBUTHBIA, CUCTEMATUYECKUN WM B TOPSJIKE TOSBJICHUS CCHUIOK Ha
HCTOYHHMKH B TEKCTE.

Ha kaxmyro nurtary, MbICIIb, HACIO, MOJOKEHUE, MaTepUabl (Ta0IUIIbI, CXEMBbI U
1Ip.), 3aMMCTBOBAaHHbIE M3 KaKUX-JTHMOO MCTOYHHKOB, JOJKHBI OBITh JIaHbl CCHUIKH B
TtekcTte. [Ipu 3TOM CChUIKM 00O3HAYAIOTCS CcleayronuM obpasom: [5, c. 12]. Dto
3HAYMT, YTO CTYJICHT CChUIAETCS Ha CTpaHUIly 12 MCTOYHUKA IO HOMEPOM O CIIHCKa
UCIIOJIb30BAHHOM JIUTEPATYPHI.

[IpaBUIIBHOCTH, AaKKypaTHOCTh O(OpPMIICHHS KypCOBOW pPabOTHI SBISIOTCS

00s3aTEIbHBIM YCJIOBHECM €€ BBIIIOJIHCHUA U YIUTBIBAIOTCS IIPHU OIICHKC.

5. PEKOMEHJAIU 1O OPI'AHU3AIIUU BBIITIOJTHEHUSA
KYPCOBOH PABOTbI

KypcoBasi paboTta nomkHa OBITH BBITTOJIHEHA B COOTBETCTBUU C BBIIAHHBIM
PYKOBOJIUTEIEM 3aJaHUEM C COOJIOJIEHHEM CPOKOB KYpCOBOTO MPOEKTHPOBAHUA,
YCTAaHOBJICHHBIM YYE€OHBIM IIJJAHOM W KOHKPETH3WPOBAHHBIM TIPETOJaBaTEIEM B
COOTBETCTBHHM CO CTPYKTYypOW paloThl. B 3amaHuu yTOYHSIIOTCS Ha3BaHUS TIJIaB,
KOTOpBIE JOJKHBI OBITh 00S3aTENBHO PACKPBITHI B KypcoBoil pabote. CTymeHT 1o
CBOEMY YCMOTPEHHI0O MOXKET pa3BUTh TEeMy M J00aBUThH TJaBy(IJIaBbl), HO HE
3aMEHATDH HX.

Ha BeimonHeHue kypcoBoil paOOThl OTBOAWUTCA 8 HEAENb, TO €CTh OKOJO 2
MECSIIEB C MOMEHTAa BbIJAYM 3afaHusd. TOYKM KOHTPOJS MU CaAMOKOHTPOJIS
MpeayCMaTPUBAIOT OTBEACHUE MPUMEPHO 2-X HEJENbh Ha TPOPabOTKY OHOW TJIaBHI,
a Takxke Ha odopmiieHHE KypcoBoW padoThl. JJisi yTOUYHEHHsS MPABUIBHOCTU

BBITIOJIHEHUS ¥ OPOPMIICHHS] PEKOMEHAYETCs MpeACTaBIeHUEe O(POPMIIEHHOW HAYUCTO
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1 rnaBbl paboTHl (aHAIM3 MOHATHUMHOIO ammapara) Ha MpeABapUTEIbHYIO MPOBEPKY
MPENoIaBaTENIO.

BrinosiHeHHe KypcoBOi paboThl 11e1€c000pa3HO OCYHIECTBIATh MO CAEAYIOIUM
JTanam:

1. CamocTosiTeNnbHbIN BBIOOP CTYAEHTOM TE€Mbl KypcOBOW PabOThl W3 MEpeyHs
peKOMeHAyeMbIX Kadeapoir TeM (CM. HACTOSAIIHUE METOJUYECKHE YKa3aHus).ITOT
NepeueHb €KEroJIH0 yTouHseTca Kadenpoil U JOBOJIUTCSA /10 CBENECHMS CTYJIEHTOB
PYKOBOJIUTENSAIMU KYpcOBbIX pabot. C paspemieHus: kKaQeapbl U MO0 COrjJacoBaHUIO C
PYKOBOJIUTEIEM KYpPCOBOM pabOThI CTYJIEHT MOKET BBINOIHIATH KypCOBYIO pabOTy Ha
TeMy, OJIM3KYI0O K PEKOMEHJIOBAHHBIM WM IO 3asBJICHHOW opranuzanued. Tema
KypcoBOM paboThl yTBepxkaaeTcss pykoBoaurteneM. He momyckaercss BBIMOJIHEHUE
KypcOBOM pabOThl Ha OAHY U Ty e TEMY CTYJACHTaAMH OJJHON Y4eOHOW IPYIIIIbI.

2. TlogGop nuTepatypbl B COOTBETCTBUU C TEMOM KypcOBOW pabOThI, KOTOPHIii
OCYILIECTBIISIETCS 110 KapTOTeKe, pedepaTUBHBIM JKypHajaM, KaTajJory B OMOInOTEKe
YHHUBEPCUTETA U Ha 3JIEKTPOHHBIX 00Pa30BaTEIbHBIX pecypcax.

3. BeinosiHeHne KypcoBoi paboThl B COOTBETCTBUU C HAMEUEHHBIM IIJIAHOM.

CTyneHT KOHCYJIbTHUPYETCS C PYKOBOAMTENIEM IO XOJY BBIMOJIHEHUS KYpCOBOM
pa®oTBl, YTOYHSET €€ IUIaH, IOJy4YyaeT pPEKOMEHJAIMK [0 HCIOJIb30BaHUIO
JUTEpaTyphl, 00CyXJIaeT HamboJiee CJIOXHBIE Bompochkl. Kadeapa cocrtaBiser u
YTBEpPXKJAaeT pacHUcCaHHe KOHCYIbTAlMH IO KypCOBBIM paboTaM, OCYIIECTBISET
KOHTpOJIb 3a ero coOmogeHueM. KoHTponb 3a X0moM pabOThI OCYIIECTBISETCS

PYKOBOJIUTEJIEM B COOTBETCTBHH C TPa)UKOM HAIMKMCAHUS KYPCOBOM PaOOTHI.

6. MOPAJOK 3ALHIUTHI KYPCOBBIX PABOT
[TomHOCTRIO TIOATOTOBIIEHHAS KypcOBasi pa0doOTa TOJIMUCHIBAETCS CTYIACHTOM U
MPEJICTABISAETCS PYKOBOJMUTENO HAa MPOBEPKY B YCTaHOBJICHHBIE Cpoku. [IpoBepka
KYPCOBBIX padOT PYKOBOAMUTEIEM OCYIIECTBISETCS B TE€UEHUE HEAENM MOCIEe HX
CIaYHu.
Ecnu B pesynbrare nmpoBepky 0OHApY>KEHBI CYIIECTBEHHbIEC OIIMOKH, HETOJIHbBIN

00bEM WJIM HU3KOE KauecTBO o(opMiieHus pabOThl, OHA BO3BpAIIAETCS CTYJCHTY IS
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I0pa0OTKM WM MEpeAesiKM. 3aMedaHusi PYKOBOAUTENS B NHUCBMEHHOM BHJIE
MpeACTaBIAOTCS cTyAeHTy. Ha tutynsHOM nucte craButcs noamnuchk «K 3ammre c
nopabotkoit», «Ha mopaboTky unm «Ha nepepaboTKy». B arom ciywyae cTyaeHT
00s13aH B YCTAHOBJICHHBIM CpPOK BBINOJHUTH BCE YKa3aHUS W NPEACTABUTH BHOBb
KypPCOBYIO pa0OTy Ha IIPOBEPKY.

[Ipu cooTBeTCTBUU KypCcOBOW pabOThl TPEOOBAHUSIM HACTOSALIUX METOAMYECKUX
yKa3aHUW PyKOBOJAUTENb CTABUT HA TUTYJIBHOM JiIUCcTe noAanuch 'K 3amure".

3amura KypcoBbIX pabdOT NPOBOAUTCS B HA3HAYEHHBIN MpernojaBaTesieM —
PYKOBOJIUTEJIEM MPOEKTA IeHb U yac. [Ipu 3amuTe CTyIeHT JOJIKEH MOKa3aTh 3HAHUS
U yMETh OTBEYAaTh Ha BOMPOCHI MO TEME KypCOBOW palOThI, a TaKkXKe Ha 3aMeyaHus
PYKOBOJIUTETIS.

3amura KypcoBbIX pabOT MOXXET MPOXOAWUTHh B pa3iu4HbIX (Qopmax. 3ammura
KypPCOBBIX pabOT OCYHIECTBISIETCS WM B HMHAUBUAYAJbHOM TMOpSAKEe B QopMme
oOCyXXJIeHHUs MpPOOJIeMbl TEMbl WM B MPUCYTCTBUU TPYIIBI CTyAeHTOB. [Ipu stom
aBTOpY KypcoBoil pabotTel mpenoctanisiercs 10-15 MuHyT nis qokiana OCHOBHBIX
MOJIO’KEHUIA, MTOCJIE Yero eMy 3aJ]al0TCsl BOIIPOCHI MO CYIIECTBY paOOTHI.

CryzneHT, He IPeICTaBUBIINKI B YCTAaHOBIICHHBIH CPOK KYPCOBYIO pabOTy WA HE
3aIMTUBIIMKA €€ 1O HEYBAKHUTEIbHOW TNPUYMHE, CUUTAETCS  UMEIOIUM
aKaJeMUYECKYIO 3a/10JDKEHHOCTb.

KypcoBas pabota orieHuBaeTCs 10 YeThIPEXOAIIBHON CUCTEME:

OTJIMYHO, XOPOIIO, YAOBJIETBOPUTEIBHO, HEYIOBIETBOPUTEIIBHO.

B mpomecce 3ammuThl M NMpU OIEHKE KypCOBOW pabOThI oOparmiaeTcss 0ocodoe
BHUMAaHHE Ha:

- 000CHOBaHHME BBIOOpPA TEMBI Pa0OTHI U YeTKoe (OPMYIHpPOBAHUE €€ LeJeH U
3ajay;

- CTENEHb COOTBETCTBUSI O00BbEMA W COJEP)KAaHHUS TEMBbI KypcOBOW palOThI, €€
LEJSAM U 3a/1a4aM;

- IOHUMAaHNE COBPEMEHHOI'O COCTOSIHUS paccMaTpUBaeMbIX B paboTe mpolbiem,
[IyOUHY UX POpabOTKY;

- CaMOCTOATCIBbHOCTD MBIIIJICHUSA 1 TBOp‘-IeCKI/Iﬁ moaxona K HpO6HCMe;
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- JIOTUKY U YETKOCTb U3JIOKECHUS;
- 000OCHOBAaHHOCTh OCHOBHBIX IMOJIOKEHHM, BBIBOJOB, IPEJIOKEHUIA;
- 3HAHUE JIUTEPaATyphl M0 pa3pabdaThIBAEMOU TEME;
- KauecTBO 0opMIIeHUs1 paboTHI;
- MPaBWJILHOCTH OTBETOB Ha BOIMPOCHI B XO/I€ 3aIIUThl KypCOBOM pabOTHI;

- YMCHHUC OTCTOATH CBOIO TOUKY 3PCHMUA.

7. CHUCOK PEKOMEHJAYEMOM JIUTEPATYPBI
OcHoBHas1 iUTEpPaTypa

1.TpaitneB, B. A. DnekTpoHHO-00pa3oBaTelbHbIE PECYpChl B PpPa3BUTUU
uH(opManMoHHOrO obmiecTBa (000OImIeHNe U TpakThka): MoHorpadus/ B. A.
Tpaitnes. - 2-e uzn., crep. - Mocksa: U3naTenscko-Toprosasi kopropanust «Jlamkos
u K°, 2020 - 254 c¢. - |ISBN 978-5-394-03861-7. Pexum pgoctyma:
https://znanium.com/read?id=358216

2.DNEeKTPOHHBIM  JOKYyMEHTOOOOpOT U  olecreueHue  0O€30MACHOCTH
crangapTHeIMU cpea-ctBamu WINDOWS: yueGHOe mocobue / JI.M. EBgokumosa,
B.B. Kopsa6kun, A.H. [Teuiekun, O.I'. [lIBeukoBa. - MockBa: KYPC, 2017 - 296 c. -
ISBN 978-5-16-103196-4. Peskum noctyma: https://znanium.com/read?id=193725

3. Kamomnos, C. I'. HudpoBoe rocyaapcTBeHHOE yIpaBieHUE : YUYCOHUK s
By30B / C. I'. KamonoB. — Mocksa : MznatensctBo Opaiitr, 2022. — 336 ¢. —
(Breiciiee obpaszoBanue). — ISBN 978-5-534-14992-0. — TekcT : AIEKTPOHHBIN //
OobpazoBatenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/496983

JlomonHUTENbHAS TUTEPATYpa:

1. KocopykoB, A. A. IludpoBoe rocyaapcCTBEHHOE yIpaBjieHHE : y4deOHOe
nmocooue / A. A. KocopykoB. — Mocksa : At [l Ap Meama, 2022. — 226 c. —
ISBN 978-5-4497-1472-5. — Texcr : anextponnsii // LludpoBoit 06pazoBaTeIbHBIN
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/117051.htmi

2.JIoBuOB, . A. Cucremomnorus IIPaBOBOT'O pEryJIMpOBaHUS

nHpOpMallMOHHBIX OTHOIIeHUH B wuHbpochepe : monorpadus/II.A. JloBuos. -
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Mocksa: PI'VII, 2016 - 316 c. - ISBN 978-5-93916- 505-1. Pexum noctyma:
https://znanium.com/read?id=365167
3..Kypasnesa, 1. B. OdopmiisieMm 10KyMEHThI Ha IEPCOHATBHOM KOMIIBIOTEPE:
rpamotHo u  KpacuBo: ['OCT P.6.30-2003. Bosmoxunoctu Microsoft Word /
Kypasnesa 1.B.,Kypasnesa M.B. — Mocksa: HULl UHOPA-M, 2016 - 187c. ISBN
978-5-16-003154-5. Pexxum noctyma: https://znanium.com/read?pid=555075
4. BacuneeB, A. A. MyHununaibHO€ YNpPABICHUE U  MECTHOE
camoyrpasieHue: cio-Bapb/A.A.Bacunbe. - 3-e uza., nepepad. u gon. - Mocksa:
NHD®PA-M, 2018 - 300 <c¢. - (bubmuoreka cnoBapei HMHDPA-M).
https://znanium.com/read?pid=961890
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JlaHHbIE METOAMYECKUE YKa3aHMsI K BBIMOJHEHUIO CAMOCTOSITEIbHON PabOThI
OTPaXKaIOT CYIIHOCTh OCHOBHBIX BHJOB U TpeOOBaHUS K OpraHuU3aluu
CaMOCTOSITEIbHOM palbOThl CTYACHTOB. B yKa3aHUAX pPacKpbIBAIOTCS TEOPETHUKO-
METOJI0JIOTHYECKUE XAPAKTEPUCTUKU U CIIOCOOBI OpraHU3alMyd CaMOCTOSITETbHOU
paboThl CTYIEHTOB, MO3BoJsAIONIME Oosnee 3PDEeKTUBHO paboTaTh C Y4eOHOU W
HAYYHOM JUTEPATypOM, KPUTHUYECKH OCMBICIMBATH IIPOYMUTAHHBIA W W3yYEHHBIN
Marepual.
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1 O61mme noJio:KeHUs

CamocrositenbHas pabota oOydalIIMXCA — 3TO IUIaHHpyemas ydyeOHas,
OpraHU3allMOHHO U METOJWYECKH HalpaBisieMas JAESTeNbHOCTh O0ydYaroluXcs, AJs
JTOCTH)KEHUSI KOHKPETHOTO oOpa3oBaTelbHOro pesyibTata. [lpeacrtaBiser coboii
COBOKYITHOCTb ayJAMTOPHBIX U BHEAYJUTOPHBIX 3aHATUH U paboT, 0OecreurnBarommnX
ycnemnoe ocsoenne Ol BO B cootBetcTBuM ¢ TpeboBanusimu GI'OC.

Lenpto  camocTosiTeNbHOM  PabOTBI  CTYJEHTOB  SIBISIETCS  OBJAJICHHE
(GyHIaMEHTATbHBIMU 3HAHUSAMH, NTPO(HECCHOHATBHBIMM YMEHUSMU UM HaBBIKAMHU
NESTENbHOCTH MO  MOpoQuUi0, OMNBITOM  TBOPUYECKOW,  HCCIEN0BATENIbCKOM
JEeSTENbHOCTH.

CamocrosiTenbHas pabora CTYJIEHTOB CIIOCOOCTBYET pa3BUTHIO
CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTU U OPraHW30BAHHOCTH, TBOPUECKOrO MOJIX0/a
K PELICHHIO TIPoOsieM Y4eOHOro U MPOPECCHOHATBHOTO YPOBHS.

3a1auaMu CaMOCTOSITEIbHON pabOTHI SBIISFOTCS

- 3aKperuieHHue, pacllupeHue M yriyOJieHWe 3HaHWM, YMEHUH M HaBBIKOB,
MOJIYYEHHBIX 00YYaIOIIKUXCSl BO BPEMS ayIUTOPHBIX U BHEAYIUTOPHBIX 3aHSATUH;

- U3y4YEHHUE JOTOJHUTEIBHBIX MATEPUAJIOB MO JUCIUIUIMHAM YYEOHOIo IiaHa
¥ YMEHHUE MoAOHpaTh HEOOXOAUMBIA MaTepUal U3 Pa3IMYHbIX HUCTOYHUKOB;

- (¢dopMHpOBaHME YMEHHMH UCIHOJIb30BaTh HOPMATHUBHYIO, IPABOBYIO,
CIIPABOYHYIO JOKYMEHTAIIMIO U CIEIHANBHYIO JINTEPATYypPy;

- pa3BUTHE I[I03HABATENIBHBIX CIIOCOOHOCTEH U AaKTUBHOCTU CTYJEHTOB:
TBOPUYECKOMN MHUIUATUBBI, CaMOCTOSITEJILHOCTH, OTBETCTBEHHOCTH u
OpraHU30BaHHOCTH;

- (opmMupoBaHHE CaMOCTOATEIILHOCTH  MBIIUJIEHUS, CIOCOOHOCTEH K
CaMOPa3BUTHIO, CAMOCOBEPIIIEHCTBOBAHUIO U CaMOpeaIn3alliu;

- pa3BUTHE HABBIKOB A()PEKTHBHON CaMOCTOSTEIbHONH MpPOoQeCcCHOHATBHOM,
TEOPETUYECKOU, MPAKTUUECKON U HAYYHO-UCCIIEI0BATEIbCKON NEITEIbHOCTH;

- pa3BUTHE UCCIENOBAaTEIbCKUX YMEHUH, HCIIONb30BAaHUE Marepuaia,
cCOOpaHHOTO ¥ TIOJIYYEHHOTO B XOJE CaMOCTOSTEIBHBIX 3aHSATHUN TMPH HAMHUCAHUU
KYPCOBBIX pa0OT ¥ BBIITYCKHON KBAIU(PUKAIIMOHHOMN pabOTHI;

- pa3BUTHE HABBIKOB CAMOOPTaHU3AIMM € IIeJbI0 TPUBUTH YMEHHE B
JabHEHIIIEM HEeTPEPHIBHO MOBBIMIATH CBOIO KBATU(UKAITIIO

2 N3yyeHue aHAIU3 U 0TOOP, PEKOMEH0BAHHBIX HCTOYHUKOB

[ToaroroBka K JEKIUOHHOMY, MPAKTUYECKOMY WJIU J1TA0OPATOPHOMY 3aHSTHUIO,
BBITIOJTHEHNUE KYPCOBBIX M BBIMYCKHBIX KBaJTU(UKAIMOHHBIX paOOT, IpaKTHIECKasi U
HAyYHO-UCCIIEIOBATEIbCKAS JIEATEIFHOCTh TpeOyeT M3ydeHHs, Mmojdopa MaTepuasa
WJIU JAHHBIX U3 CIEHUANIbHBIX UCTOYHUKOB, C KOTOPBIMU MPEACTOUT yueOHas padoTa.

B paboueit mporpamme yka3zaHa OCHOBHAs W JIONOJIHUTEIbHAS JHUTEpaATypa, a
TaKxe PEKOMEH1yeMble CIpaBOYHO-UH(OPMALIMOHHbIE CUCTEMBI,
npodeccuoHanbHble 0a3bl TAaHHBIX U pa3zfnyHble MHTEpHET-pecypcChl, CoJepixKaliue
MH(pOpMALINIO B paMKaXx 3asiBICHHBIX TeM (pa3/eioB).

B xonme moAroroBku K 3aHITUSM HEOOXOAMMO MOMHHUTH, YTO Ha JEKIHUU
OOBIYHO paccMaTpUBAETCSd HE BECh Marepuaji, a TOJIbKO €ro OCHOBHAsl YacTb.
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OcranpHOM MaTepuaa M3ydaeTcsl B MPOIECCe CaMOCTOSITENbHOM paboThl. B cBsizu ¢
3TUM, paboTa C peKOMEHJOBAaHHOMN JIUTEPATypOl 00s13aTeNIbHA.

Oco0oe BHMMaHUE HEOOXOAMMO OOpaTUTb Ha COAEP)KaHWE OCHOBHBIX
MOJIOKCHUH U BBIBOJIOB, OOBSCHEHHE SIBJICHUHN U (DAKTOB, YSICHECHHE MPAKTUYCCKOTO
MIPWIOKCHHS PaCCMATPUBAEMBIX TEOPETUICCKUX BOIPOCOB.

B mpouecce caMocToATENbHON padOThl ¢ MUCTOYHUKAMU HY>KHO CTPEMUTHCA
MOHATh W 3allOMHUTH OCHOBHBIC TIOJIOKCHUS pPAacCMaTPUBAEMOI0 MarepHuaa,
MIPUMEDPBI, TIOSICHSIONIUE €T0, a TAKXKE pa300paThCs B WILTIOCTPATUBHOM MaTepHalle.

Uutath HAyYHYIO M YYCOHYIO JUTEPATypy PEKOMEHIYETCS TO TPUHIUITY:
«ujes, TeOpHsl B OJTHOM, B IPYTOM, B TPEThEM U T. JI. HICTOYHHUKAX». ITO 3HAYUT, YTO
TOYKA 3PCHHMSI, U3JIOKCHHAS B OJHOM HMCTOYHHKE, MOXKET OBITh pa3BUTAa, YTOYHCHA,
KOHKPETU3MpPOBAaHA B  JIpyrOM, B TPEThEM MOXET OBITh  TIOJBEPrHYTa
apryMCHTUPOBAHHOW KPUTHKE, B UYETBEPTOM BHOBb IIOJTBEpXkAcHa OoJiee
J0Ka3aTeabHO U T. M. W MoATBEpKIEHNE, B OIIPOBEPKECHUE OCHOBHBIX IOJIOKCHUHN H
BBIBOJIOB ITOJIC3HBI ISl TOHMMAHHMS Pa3BUTHS MTPOIIECCOB.

O030p MCTOYHUKOB JOJDKEH OBITh AHAIMTUYCCKUM, MOITOMY K H3JIOKCHHUIO
(haKkTOB PEKOMEHAYETCS MOAXOAUTh KPUTHICCKH.

AHanu3 JmTepaTypbl HEOOXOAMMO CTPOUTH BOKPYr MpOOJEMBI, a He
myOJTUKaIUH.

[TpoBoass aHanmu3, ciaeAyeT MOJYEPKUBATh, KAK CXOACTBO B TMPAKTHYCCKUX
pesynbratax paboT U UX COBHAJCHHE C TEOPETUUECKUMHU MPEINON0KEHUSIMHU, TaK U
HECOOTBETCTBHUSI, PACXOXKJICHUS, CIa0yI0 H3YYEHHOCTh T€X WM HHBIX BOIPOCOB.
AHanu3upyst ICTOYHUKHU, TpeOyeTCsl OnpeessaTh ciiadble MecTa B TPY/Jax, HAXOJIUTh
paHee HeM3ydeHHbIe acmleKkThl. [Ipu 3TOM He peKOMEHIyeTCsl TOPONUTHCS M3JaraTh
CBOE BHUJIEHHE BOIPOCA, TaK KaK TJIABHOW 3aJadeil aHalu3a JIUTEepaTyphl SBISETCS
BBISIBJICHUE TPOOJIEM M O3HAKOMJIEHHE C COBPEMEHHBIM COCTOSHHEM OO0JIacTH
UCCJICIOBAHUA.

[Ipouiecc camocTosiTeIbHOTO TOHWCKAa HH(pOpManuu (mMoadopa HCTOUYHUKOB)
COCTOMT U3 HECKOJIbKUX TOCIEOBATEbHBIX J3TaloB, IOCPEICTBOM KOTOPBIX
obecrieunBaeTcs cOOp HEOOXOAUMBIX JTAHHBIX, UX 00paboTKa U TIpeACTaBICHUE:

- opMyHpoOBKa 3arpoca U onpenesieHne HHGOPMAITHOHHON IMOTPEOHOCTH;

- ompeleNieHHe KOMIUIEKCa HCTOYHHKOB, B KOTOPBIX MOXET HAXOIUTHCS
TpeOyemast nHbopmaIus;

- U3BJIeUEHUE MH(OpPMAIMU U3 BHIOPAHHBIX HCTOYHUKOB;

- O3HaKOMJIeHHE ¢ H(pOpMAITMEll U OlleHKa pe3yIbTaTOB MOUCKA.

[Tpu camocTosiITETHHOM TO00PE MCTOYHHKOB HEOOXOIUMO TMPHUACPKUBATHCS
OCHOBHBIX TPUHIIATIOB:

- HATJATHOCTH, T.€. HH(OpPMAIUs COOTBETCTBYET 3aJaHHBIM KPUTEPHSM,
JOCTyITHA JIUII BOCHPHSATHS W TOHWMAHHWSA, OCHOBHBIC TOHSTHS W OOBEKTHI MOTYT
OBITH TPOJIEMOHCTPUPOBAHBI,

- HAY4YHOCTh, T.€. COOTBETCTBHE COBPEMCHHBIM HAyYHBIM JTaHHBIM (MOXKHO
COTIOCTABJISITh C JICKITMOHHBIM U MIPOTPAMMHBIM MaTEPUATIOM);

- CHCTEMaTUYHOCTD, T.€. MH(OpPMAIUS TTOBTOPSETCS B Pa3IMYHBIX UCTOYHUKAX
B Da3IMYHBIX HWHTEPHPETANHIX, KOTOPblE HE pa3pymamT I[eTOCTHOCTH
MpeIcTaBICHUM 00 OJTHOW U TOM ke Tpodiieme.
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3 IToaroToBKa K JEKIMOHHBIM 3aHSITUSIM

Heo6xomuMocTh caMOCTOSITENNPHOW PabOTHl MO MOATOTOBKE K JICKIIMOHHBIM
3aHIATHSAM OIPEACIIACTCS TEM, YTO M3yYCHHE JTIOO0OW JUCITUTUTHHBI OCYIIECTBIISETCS
[0 ONPEJCICHHON JIOTUKE OCBOCHHUSI €€ pasleioB, MPEJICTaBICHHBIX B paboueid
MporpaMMe JUCHMIUIAHEL. Yalie BCero JIOTMKa U3YYCHHs TOTO WM WHOTO MpeaMeTa
3aKJTFOYACTCS B PACCMOTPEHUM OONIMX HAYYHBIX OCHOB W aHAJIM3¢ KOHKPETHBIX
MPOIIECCOB U (HAKTOPOB.

Cnemyer y4ecTb, YTO TMpENOJaBaTEM HEPEAKO TPEACTABIAIOT KpaTKHE
KOHCIIEKTBI CBOMIX JICKIIMA BMECTE ¢ pabouell mporpaMMoOl WM MMEIOT aBTOPCKHUE
y4eOHUKH, TIOCOOMS IO TIPEToJaBaeMOMy TIPEAMETY. 3HAKOMCTBO C JTHMH
MaTepualaMHi TI03BOJIIET OOYyYaroIMMCs 3apaHee O3HAKOMHUTHCS C OCHOBHBIMHU
TIOJIOKCHHUSIMH TIPEJICTOSIICH JICKITMU U aKTUBHO 33J]1aBaTh KOHKPETHBIC BOIIPOCHI TIPH
€€ M3JI0KCHHUU.

[IpenoiaBatenb MpW YTCHUW HOBOW JICKIIMM OOBIYHO yKa3bIBaeT Ha CBS3b €€
COJIEp)KaHUsl C TeM, 4TO OBUIO TpeXxae M3ydeHo. KadecTBO OCBOEHUS COJEp:KaHUs
KOHKPETHOW JTUCIUIUIMHBI TPSIMO 3aBUCUT OT TOr'0, HACKOJIBKO CTYACHT cam, Oe3
BHEITHETO MPUHYKJIEHUS (PopMuUpyeT y ce0s YCTaHOBKY Ha IMOJIYYCHHUE Ha JICKIIHSX
HOBBIX 3HAHUMU, JOTIOJHSIONINX YXKE UMEIOIINECS 110 JaHHOW JUCIUTIIMHE.

[Tociie TEKIIMOHHOTO 3aHATHS CTYJACHTY HEOOXOIUMO IMPOCMOTPETh KOHCIICKT,
NIOMETUB MaTepuall, KOTOPBIA BBI3BIBACT 3aTPyAHEHHS [UIsl MOHWMaHwus. Jlamee
HEOOXOJMMO TIOTIBITAThCS HAWTH OTBETHI HA 3aTPYIHHUTEIBHBIC BOMPOCHI, UCTIOIB3YS
npejyraraeMyro JIUTepatypy. Eciiu caMOCTOSTENbHO HE yAaloch pa3oOpaThCs B
MaTepuaie, HeoOXOoIAUMO C(HOpPMYITHpPOBATH BOMPOCHI U OOpPATUTHCS Ha TEKyIIeH
KOHCYJIBTAIIUY WIIM Ha OJIMKAKNIIIEH JISKIIMH 32 TIOMOIIBIO K MPETI0IaBaTEIIo.

Kaxayro Hememro peKOMEHIYEeTCS OTBOIUTH BpeMsl IS IOBTOPEHUS
NpPOMICHHOTO Marepuana, TpPOBEpsii CBOM 3HAHWS, YMEHUS H HaBBIKH II0
KOHTPOJILHBIM BOITPOCAM.

4 IloaAroToBKA K NPAKTHYECKUM (CEMUHAPCKUM) 3aHATHUIM

Baxnoi#t  dopmoit  camocToATenbHON ~— pabOTBl  CTyIEHTa  SIBISICTCS
CUCTEMAaTHUYECKasi M IJIaHOMEpHAas MOATOTOBKA K MPAKTUYECKOMY (CEMHUHAPCKOMY)
3aHATHUIO.

llens mpakTUYECKUX B3aHATHH — YriayOJeHue, pacliupeHue, AeTaln3alius
MOJIYYCHHBIX Ha JICKIIUSAX 3HAHUH, BRIpab0TKa Mpo(ecCHOHaTbHO 3HAYMMBIX YMEHUN
1 HaBBIKOB.

CemuHap B OTJIMYME OT MPAKTUYECKUX 3AHATUU MUMEET 0oyiee TEOPETHUECKU
XapakTep W MpeIHa3HAYCH JIJIsl yTIyOJIeHHOTO U3YUYCHHsI ONPEACIICHHON TUCITUTUTHHBI
WJIU €€ pa3Jienia, OBJIaICHUSI METOJ0JIOTMEN HAYyYHOTO TTIO3HAHMSL.

enb cemuHapa — o0ecrneunTh CTyJIEHTaM BO3MOXKHOCTb OBJIAJ€Th HAaBbIKAMHU U
YMEHUSIMU ~ HUCIHOJb30BAHUS  TEOPETHMYECKOrO0  3HAHUSA  MPUMEHHUTENBHO K
O0COOCHHOCTSAM M3y4aeMOM OTpaciiu.

[locne nekuuu CTYOEHT AOJKEH O3HAKOMHUTBCS C IJIAHOM MPAKTUUYECKUX
(ceMUHApCKUX) 3aHATUM U CIUCKOM 00513aT€IbHOM U JIOMOJIHUTEIbHOUN JIUTEPATYPHL,
KOTOPYIO HEOOXOJMMO MPOUUTATh, U3YUUTh U 3aKOHCIIEKTUPOBATb.
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Pa3bsicHeHme 10 BompocaM HOBOM TEMbl CTYJIEHThl IOJY4arT Yy
MpenoaBaress B KOHLE MPEAbIIYIIEro NPaKTUYECKOro (CEMUHAPCKOT0) 3aHATHS.

[ToaroToBka K MPaKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO TPEOYyeT, MPExIe
BCEro, YTEHUS PEKOMEHAYEMBbIX HCTOYHMKOB M MOHOrpaduueckux padoT, HX
pedepupoBaHus, MOATOTOBKU JOKIAJA0B U COOOLIEHUH.

Baxubsim staioMm B CPC dABisieTCS NMOBTOPEHHE MaTepHala IO KOHCIEKTY
JIEKIIUH.

[Inanpl NpakTUYECKUX (CEMUHAPCKUX) 3aHATUNA, X TEMATUKA, PpEKOMEHAyeMast
JUTEepaTypa, Lesb U 33a/1a4u €€ U3y4YeHHUs COOOIIAt0TCs MpenoiaBaTesieM Ha BBOJHBIX
3aHATHUIX UM B METOJIMYECKUX YKA3aHUIX 10 JAaHHOW JUCUUTUIMHE.

['oToBsiCh K ceMUHApPy WM MPAKTUUECKOMY 3aHITHIO, CTYJEHThI JOJKHBI:

- BHUMATEJIbHO O3HAKOMUTHCS C IJIAHOM 3aHATHUS;

- U3YYUTh KOHCIEKT JIEKIINH;

- U3YYUTh M TPU HEOOXOJUMOCTH 3aKOHCIEKTUPOBATH PEKOMEHIYEMYIO
JTUTEPATYPY;

- U3YYUTh COOTBETCTBYIOIINE HOPMATUBHO-TIPABOBBIC AKTHI;

- CaMOCTOSITEJILHO MPOBEPUTH CBOM 3HAHUSA, PYKOBOJACTBYSCh KOHTPOJIbHBIMU
BOIIPOCAMU;

- BBITIOJIHUTh CAMOCTOSITENIbHYIO pa0OoTy MO MPEJIOKEHHOMY TLIaHy.

5 IloaroroBka A0KJIaA0B, COOOIIEHUH

[Ipu moAroTOBKE MOKJIAA0B, COOOIIEHUI CTYACHT AOHKEH MPABUIBLHO OLIEHUTH
BBIOpAHHBIN Uit OocBemieHus: Bompoc. [Ipu 3ToM HEOOXOAMMO MNPaBUIBHO YMETh
MOJIb30BAaThCsl y4E€OHOM M JIOMOJIHUTEIBHOM JHTepaTypoil. 3HaueHUE MOUCKOB
HEOOXOIMMOM JIUTEPATyPbl OTPOMHO, MO0 OT MOJIHOTHI U3YUYEHUsI MaTepHalia 3aBUCUT
Ka4yeCTBO HAYYHO-HCCIIEOBATEILCKOM paOOTHI.

Camblii COBpeMEHHBIM CTIOCO0 TPOBECTH OMONMHOrpadUUecKuil MOUCK — ATO
U3YYUTH JJIEKTPOHHYIO 0a3y JIAaHHBIX IO U3y4aeMou mpobiieMe.

Hoxnang — myOauyHOE COOOIIEHUE, NPEACTABISAIONIee COOOM pa3BEepHYTOE
U3JI0)KEHWE Ha 3aJaHHYI0 TEeMy, BHJ CaMOCTOSITENIbHON palOoThl, KOTOPBIN
crocoOcTByeT (hDOPMHUPOBAHHIO HABBIKOB MCCIIE0BATEIBLCKOM PAOOTHI, KPUTHIESCKOTO
MBIIIIEHUs, paboThl € nHpOpMaIel U MyOIMIHBIX BBICTYIUICHHI.

Pexomennyembie  3Tambl  TOATOTOBKM  JOKJIaaa  (MHPOPMAIMOHHOTO
COOOIICHHS):

1) Omnpenenenue uenu npoknaga. llenp mnomoraer omnpenenuts Qopmy,
colepKaHWe W CTWIb JIOKJIaJa, YPOBEHb B3aWMOJEHCTBHUS ayJAUTOPUH C
JOKJIaTYUKOM.

2) Ilombop HEOOXOAMMOTO MaTepHalia W3 pa3IWYHBIX HUCTOYHHUKOB. [lpm
MOATOTOBKE JIOKJIAJa WCIOIh30BaTh HWCTOYHHWKH, PEKOMEHJOBAHHBIC B CIIHCKE
OCHOBHOW W JIOTIOJIHUTENHLHON JIUTEpaTyphl paboueld MporpaMmbl JUCIUILIAHEI, a
TaK)Ke DJJIGKTPOHHBIC 0a3bl MAaHHBIX, WCTOYHUKH ceTH WHTEpHET W CHpaBOYHO-
nH(OPMAITMOHHBIE CHUCTEeMaMHU. PeKoMeHayeTcs pacCMOTPETh MHEHHE HECKOJIbKHX
aBTOP MO UCCIIElyEMOMY BOIIPOCY.

3) CocraBneHue miaHa JOKJIana, PAacHpeeiCcHHe COOpPaHHOTO MaTephayia B
HEOOXOqUMOM Joruuecko mocnenoBarenbHoctu. [lpu  omnpenenennn o00BEMA
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COO0IIEeHUS] HEOOXOJUMO OPUEHTUPOBATHCS HA YCTAHOBJICHHBIN PETJIAMEHT.

4) OdopmieHue nokiaaga B BHUAEC INEYATHOTO TeKcTa (eciu TpeOyeTrcs) u
MPE3EHTAMOHHOTO MaTepuasa, COMPOBOKIAIOIIETO TOKIA.

PekoMeHiyeTcsl HMCMOIB30BaTh MYJIBTHUMEAMMHOE COMPOBOXKIEHUE JOKIaaa
Wiu pazgaTouHbli matepuai. HeoOxomumo o0Opatuth BHUMaHHE Ha KauyeCTBO
MPE3CHTAIMU: HUCKIIOYUTh MEJIKUN MmpudT, coOmronarh OajaHC TpapUUYECKOro U
TEKCTOBOT'O MaTepHalia.

[Ipe3eHTalMOHHBIM MaTepuan He JOJDKEH IOJHOCThIO IYOIMpPOBATH TEKCT
JOKJIaTYUKa, a JOJKEH €ro 100aBisaTh, pACKPbIBATh U YCUIIUBATD.

PexomenayeTcss jokiaj pacupenesiaTh MO BPEMEHHM B TaKOM IPOIEHTHOM
COOTHOILICHUH

- BcTytuieHue - 12-15 % ot npenocTaBiIeHHOTO B perjaMeHTe BpeMEHHU;

- OCHOBHAas 4acTh - 60 %;

- 3aKJIIoUeHue - okosio 10 %:

- Borpockl ot ayautopuu - 10 %;

- 3a11ac BpeMEHU Ha HeTNpeBUICHHBIN ciydail — 5%.

5) IloaroToBka K Mpe3eHTAMU JAOKIana. TeKCT AOKIajga PEeKOMEHAYeTCs
rOTOBUTH 3apaHee. Ero ucmnosb3oBaHHe HE 3ampeliaeTcs, OJHAKO YUTAaTh JOKIIA[
HEXeIaTebHO, TOCKOJIbKY BO3HUKAIOT PHUCKA YTPaTUTh JIOTHUKY HW3JIOKEHUS,
MOTEPSITh KOHTAKT C ayIUTOPUEH.

He pekoMeHmyeTcss Takke 4MTaThb TEKCT JOKJIaJa HAU3YCTh Kak
CTUXOTBOPEHHE, UCTIONB3Ys, B TOM UYHUCIE, XyA0KECTBEHHbIE TpreMbl. Takas (popma
M0JIaY¥ TaKXe TUI0XO MOAXOAUT JJIsl JOKIaaa.

OnTumManbHBIM SIBJISIETCS BAapUAHT, KOTJa y JOKJIaJuMKa Ha pyKax IUJIaH-
KOHCIIEKT JIOKJajga. JTO TMPHUAAET OIPEACIICHHYI0 YBEPEHHOCTh U IO3BOJISET
JOKJIAYUKY M3JIaraTh MaTepuall MOCIeI0BaTeNIbHO, HE MPOMYCTHTh CYIIECTBEHHBIX
MOMEHTOB B COOOIIICHU.

Pexomennyetrcsi ctporo co0JirofaTh PErjJaMeHT, a TaKXe MPOpPEerneTHpoBaTh
JOKJIal M TO0 BO3MOXXHOCTH HCIIOIB30BaTh BCE HEOOXOAMMBIC MPUCIIOCOOTICHUS
(poekTop, Ja3epHas yka3Kka, TUCTAaHIIMOHHAS MBIIIIb).

[Ipu mpoBeneHNM CEMWHAPCKUX 3aHATHH METOJOM pa3BEepHYTON Oecenbl Mo
OTJICJIPHBIM BOIIPOCAM MOXKET BBICTYIIUTH 3apaHee MOATOTOBICHHOE COOOIICHHE.
CooO1eHnst OTAUYAIOTCS OT JOKJIAI0B T€M, YTO JOMOJHSAIOT BOMPOC (haKTHUECKUM
WM CTaTUCTUYECKUM MaTepuaiioM. Heo6XoaumMo BhIpa3uTh CBOE MHEHUE TIO TTOBOIY
MTOCTABJIEHHBIX BOIIPOCOB U MOCTPOUTH CBOM OTBET B JIOTMUECKOI B3aUMOCBSI3H C yiKE
BBICKa3aHHBIMH CYXJICHHUSIMHU.

6 IloaroroBka pedepartoB u 3cce

Pedepar - kpartkoe H3IOKEHHE COAEPKAHHS TMEPBUYHOTO JOKYMEHTA WIIH
JIOKyMEHTOB B TEKCTOBOM (popMe, BKITFOYAIOIEe OCHOBHBIC (PAKTHUECKUE CBEACHUS U
BBIBO/IbI, 0€3 IOMOJIHUTEIIBHOM MHTEPIPETAIIMU UM KPUTHYECKUX 3aMEUaHul aBTOpa
pedepara.

Boigensitor Heckonbko ¢dopm pedepara. B yueOHOM mpoiiecce wyamie BCEro
UCIIOIB3YIOTCS CIEAYIOIIHE:

a) uH(OpMaTUBHBIN pedepaT - oTpakaeT B 000OIIEHHOM BUJE BCE OCHOBHBIC
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MOJIOXKEHUS] ~ MEPBHUYHOTO  JOKYMEHTa  (cocTaBisieTcs  JJIg  BBIITYCKHBIX
KBIM(PUKALMOHHBIX padoT);

6) cBoHBIN (0030pHBII) pedepar - pedepaT, COCTaBICHHBIA HA OCHOBE JIBYX U
0ojyee NMEpPBUYHBIX JOKYMEHTOB, MOAPOOHBIN NEepecKa3 COAEp)KaHWS KHUTH WU
LIEJIOr0 Psi/ia UCTOYHUKOB JIJIs1 MH(GOPMALIMK O HOBOM JIUTEPATYPE.

[lonrotoBka k pedepary TpeOyeT 3HAHUS METOAOJOTMYECKUX M Hay4dHO-
MPAKTUYECKUX aCHEKTOB U3y4aeMoi MpoOIeMbl U BOIPOCa, YMEHHUE 0OCTOATEIBHO UX
aHAJIM3UPOBATb.

[Ipu ananuTHueckoi mnepepabOTKe NEPBUYHBIX JOKYMEHTOB MPOBOJSAT
KayeCTBEHHbII 0TOOp WHGpOpPMAIMUM W MPEJCTaBISAIOT €€ B CKaToi, CBEPHYTOH
dbopwme.

B tekcte pedepara cienyeT npuMeHATh CTaHIapPTU30BAHHYIO TEPMUHOJIOTHIO.

B pedeparax mo oOIIECTBEHHBIM HayKaMm JOIYCKaeTCs HCIOJIb30BaHHE
TEPMHUHOJIOTUH UCXOIHOTO JJOKYMEHTA.

Temy pedepara oOyuaromuiicss BBIOMpaeT U3 MpeIOKEHHBIX MPENnoaaBaTesieM
WIM MOXET TPEJIJIOKUTh CBOM BapUaHT, B CIIy4ae €CJIM 3TO MPEeIyCMOTpPEeHO paboueit
porpaMMoM JUCIUTUIAHEI.

B pedepare HeoOXxonuMo 0Tpa3uTh pa3BepHYTHIE APTYMEHTHI, COMTOCTABICHHUS,
CpaBHEHHUSI.

CopeprxaHue TeMbl U3j1araeTcs 0ObEKTUBHO OT UMEHHU aBTOPA.

Pexomennyemas ctpykrypa uHboOpMaTuBHOTO pedepara:

- IPEAMET, TeMa, LIeJb PadOThI;

- METOJ WJIK METO/I0JIOTHUS TPOBEICHUS PaOOTHI;

- pe3ynbTaThl PaboTHI;

- 00J1acTh IPUMEHEHUS PE3YIIHTATOB;

- OCHOBHBIE BBIBOJIBI;

- TOTIOJTHUTENIbHAsT HHPOpPMAIIHSL.

Pexomennyemas ctpykrypa 0630pHOTO pedepara:

1) TuTynbHBIN JTUCT.

2) Conepkanue. YKa3pIBaIOTCS Ha3BaHHUS BCEX paszeiioB pedepaTa U HOMEpa
CTpaHHII, yKa3bIBAIOIINE HAYAJIO STUX Pa3/IeNioB B TEKCTE pedepara.

3) Bsenmenuwe. ApryMeHTHpPYETCs AaKTyallbHOCTb MCCJE€JOBaHUs, T.€.
BBISIBIISIETCS MPAKTUYECKOE M TEOPETUYECKOE 3HAYECHHE JaHHOTO HCCIEIOBaHMUS.
Jlanee KOHCTAaTHpyeTcs, YTO CAENaHO B JaHHOM 00JacTu (CTENEeHb H3yYE€HHOCTHU
npo0JieMbl), MEPEUUCIAIOTCA TOJOXKEHHsI, KOTOpPbIE JOJDKHBI OBITH OOOCHOBAHBI.
O06s13aTenbHO POpMYIUPYIOTCA 1I€Nb U 3a/1auu pedepara.

4) OcHoBHas 4acTh. [lomuuHseTcs cCOOCTBEHHOMY IUIaHY, YTO OTPAXKAETCS B
pasfe’eHn TeKCTa Ha TJaBbl, maparpadbl, TyHKTHL. [[1aH OCHOBHOW YacTW MOMKET
OBITH COCTaBJICH C WCITOJIb30BAaHUEM PA3IUYHBIX METOJIOB TPYMIUPOBKHA MaTepuana.
B cnyuae ecnu ucnomnp3yercs ubsi-mu00 HEOpAWHAPHAS MBICIb, UJES, TO 0053aTEIBHO
clenaTh CChUIKY Ha TOTO aBTOPA, Y KOro B3SIT JaHHBIM MaTepual.

5) 3axmodyenne. B kpaTkodi W cxatoir (GopMe H3JIAararoTcs IMOJyYCHHBIC
pe3yAbTaThl, IPEACTABISAIONINE COOOM OTBET Ha IJIaBHBIN BOIIPOC UCCIIEI0BAHUSI.

6) [Ipunoxenue. MoxxeT BKIIIOUAaTh IpauKu, TAOJIUILIbI, PACUETHI.

7) CHOUCOK  HWCMOJb30BAaHHBIX  HUCTOYHUKOB.  YKAa3bIBaeTCs  peajibHO
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MCII0JIb30BaHHAas ISl HaMCcaHus pedepara JuTeparypa.

OdopmiroTCs B COOTBETCTBUH CO CTAaHAAPTOM OpraHU3ALINH.

Orarnbl paboThI:

- TEpPBBIA 3Tall - NPEIBAPUTEIBHOEC H3YUEHHE KaKIOTO MCTOYHHMKA B LENSIX
onpezeneHust ero uMHopmMaTUBHOCTH. MHQPOpPMATUBHOCTH sBisieTCs 000OILIEHHOMN
Ka4eCTBEHHOMU XapaKTEpUCTUKON NOKyMeHTa. Ha JaHHOM 3Tane pemaeTcss HECKOJIbKO
3a/lay: ONPEeNEIUTh TEMATUUYECKYIO0 HANpaBICHHOCTb TEKCTAa, MOHSITh U OCMBICIUTH
JOKYMEHT B 1eJIoM. [Ipu mepBUYHOM UTEHHH TEKCTa OOyYaromeMycsi peKOMEH1yeTCs
OTMEUYaTh HETMOHATHBIE MBICIU, BOIPOCHI, MPOOJIEMbl, HE3HAKOMbIE TEPMUHBI U
umeHa. PaboTta co chpaBo4yHOM JUTEpaTypod - OAMH M3 BAXKHEWIIUX D3TaroB
NOJIFOTOBKM K HamucaHuio pedepara. OHa JaeT BOZBMOXHOCTh YCTPAHUTh HESICHOCTH,
BO3HUKIIME TpPU YTEHUM TEKCTa, COCTaBUTh IMIpeJAcCTaBlieHHe 00 aBTope
pedepupyeMoro UCTOYHMKA, MECTE 3TOTrO Marepuaia B psay MyOnMKauuid JTaHHOTO
aBTOpa U Cpeau MyOJMKaIMil IPYTUX aBTOPOB Ha TY K€ TEMY.

- BTOPOM 3Tall - aHAJTUTHYECKHUE ONepaluu ¢ TEKCTOM (pedepaTUBHBIN aHAIIN3).
Jlist 3TOrO peKOMEHIYyeTCsl TEKCT Pa3AeiuTh Ha OTHeibHbIE (parMeHThbl, YTOObI
U3BJIeYb MH(OPMAIMIO C MAKCUMAJIBLHON CTENEHBIO MOJTHOTHI, TIOHITh U OCMBICITUTH
KaXaplii pparment. Jlamee UCKIOYUTH HEWH(DOpPMATHUBHBIE CBEACHUS, BBISBUTH
HauboJee NEHHYI0 HWHOOpPMAIMI0O U ONPEeNeNUTh CIOCO0 ee MPEeACTABICHUS B
COOTBETCTBHH C ILI€JIEBBIM Ha3HaueHueM pedepara.

- TPETUH 3Tall - CUHTE3UPOBAHHUE BbIAEIECHHON MH(pOpMalnuu U ohopMieHHE
TeKcTa pedepara.

Occe cTyleHTa — 3TO CaMOCTOsITeNIbHAs NHMCbMEHHas paboTa Ha TeMy,
HpPE/UIOKEHHYIO TIPENoJaBaTelieM COOTBETCTBYIOIIEH AMCLUIUIMHBI (Te€Ma MOXKET
ObITh NpPEJIOKEHA M CTYAEHTOM, HO 0053aTelIbHO JOJKHA OBITh COIJIACOBAaHA C
npernojaBareieM). Jcce — 3ro Mpo3andyeckoe COYMHEHHME HeOOJbIIOoro o0bemMa u
CBOOO/IHOI ~ KOMIIO3MIIMM, BBbIpaXKarollee WHIUBUAYyaJbHbIE BIEYATICHUS U
CO00pakeHMs TI0 KOHKPETHOMY MOBOJY WJIM BOIIPOCY U 3aBEJJOMO HE MPETEHIYIOLIEe
Ha OINPEEISIONIYI0O WIM HCUEPIIBIBAIOILYIO TPAKTOBKY MPEAMETA.

Ilenp 3cce COCTOMT B PAa3BUTHUM HABBIKOB CAMOCTOSITENIBHOTO TBOPYECKOTO
MBILUICHUS U TUCBMEHHOTO U3JI0KEHUSI COOCTBEHHBIX MBICIIEH.

B 3aBucumocTtu oT TeMbl (OPMBI 3CCE€ MOTYT OBITh PA3IUYHBIMU. ITO MOXKET
ObITh aHaIM3 MMEIOIIMXCS CTATUCTHMUECKUX JAHHBIX M0 M3y4yaemoil mpolbieme,
aHaJu3 MaTepPHaJOB W3 CPEJICTB MaccoBOM HMHGPOpPMAIMA W TOAPOOHBIA pa3doop
npoOJIEeMHOM CHUTyallud C pa3BepHYTHIMU MHEHHSAMH, I[OAOOPOM U JETaJbHBIM
aHAJIM30M MPUMEPOB, WIITIOCTPUPYIOIIUX IPOOIEMY U T.I.

Temy acce oOydaronuiicsa BRIOUpAET U3 MPEIIaraeMoro MNpUMEpPHOTo MEePEeyHs
u3 pabodeil mporpaMmsl AUCHMIUIMHBI U IS KaXJI0ro oOydarolerocs oHa JOJIKHA
OBITh MHAUBUYaTbHOU (TEMBI B OJJHOW IPyIIEe COBMAAATh HE MOTYT).

PykoBoauTenu scce AOMHKHBI PETYISIPHO TPOBOJUTH KOHCYJIBTALIHH.

Ilepen HanMcaHueM 3cce PEKOMEHIYETCS

- U3YYUTh TEOPETUUYECKUI MaTepua,

- IPOJlyMaTh, B YEM 3aKJIFOUAETCS AKTYaJIbHOCTb 3asBJIEHHON TEMBbI:

- BBIICJIUTDH KJIFOUEBOW TE3UC U ONPEAEIIUTH CBOIO MO3ULUIO 110 OTHOIICHHUIO K
HEMY;
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- OINPENEIUTh KAaKHUe TEOPETUYECKHUE IOHATHS, HAay4YHbIE TEOPHUM, TEPMHUHBI
MOMOTYT PacCKpBITh CYTh T€3UCA U COOCTBEHHOM MO3HUIIMU:

- COCTaBUTb TE3UCHBIN IUIaH, C(POPMYIUPOBATH BO3HUKILNE MBICIH U UJIEU.

BHyTpeHHssl CTpyKTypa 3cce MOXET ObUIb Mpou3BONbHOW. IlOCKOIBKY 3TO
Manass (opma NMUCBMEHHOM paboOThl, TO HE TpedyeTcs: 00s3aTelabHOE IOBTOPEHUE
BBIBOJIOB B KOHIIE, OHM MOT'YT OBbITh BKJIFOUEHbI B OCHOBHOM TEKCT WJIM B 3ar0JIOBOK.
AprymeHTanus MOKeT IpealecTBoBaTh GopMyaupoBke npodsembl. DopmynupoBka
po0IeMbl MOXKET COBIAJIaTh € OKOHYATEIbHBIM BBIBOIOM.

B ommume or pedepara, 3cce — ITO PEIUIMKA, aJApPECOBAHHAsA
MOJIFOTOBJIEHHOMY 4YMTaTeno. To ecTh 4elIOBEeKY, KOTOPBIA B OOIIMX yYepTax yxe
IIPEICTABISIET, O YEM MOMAET peub. DTO MO3BOJISET aBTOPY ICCE COCPEAOTOUUTHCS Ha
PACKpBITUH HOBOTO M HE 3arPOMOKIATh U3JI0KEHHUE JAETAISIMU.

7/ IloaAroToBKAa HAYYHOI MYOJIUKAIIUM (CTATHH)
Hayunas nmyOnukanus — 3T0 OCHOBHOH pe3yJbTaT Hay4YHO-UCCIIE10BAaTEIbCKON
paboTHI CTYJEHTA.
Cy1iecTByeT MHOKECTBO BUJIOB HAYUYHBIX MyOJIMKAIMA — 3TO TE€3UCHI, HAYUHBIE
CTaTbM, MOHOTpaduM, METOAMYECKHE pa3pabOTKH, yuyeOHble TMOCOOUS U MpOUHE.
Haubonee BakxHOW M3 HUX CUMTAETCS CTaThsl, KOTOPask MOXKET OBITh OMYOIMKOBaHA B

CICIUATM3UPOBAHHOM MEPUOINUECKOM (Peike HEeIePHOIHUISCKOM ) U3TaHUH.

Hpyrue hbopmMbl HAyIHBIX TMYOJUKAIIUNA JTUOO OTIWYAIOTCS OOJIBIIUM O0BEMOM
M T03TOMY TI€YaTaloTCs peaKo (Hampumep, MoHorpaduu), JMOO HEIOCTATOYHO
MHPOPMATHBHBI, KaK TE3HCHI TOKJIAI0B Ha KOH(DEpEHITUH.

HayuHnast craThsi packpbeiBacT Hanboiee 3HaAYMMbIE TIOTYYCHHBIE PE3YIIbTAThI U
JIOJDKHA BKJIIOYATh CJICIYFOIIUE 3JIeMEHTHI (Tabnuia 1).
Ta6mmma 1 - TpeboBaHus K HAYYHOU CTAThE

DJIEMEHTBI CTaThbU

Onucanue

Hassanune

Hazpanme crathu JOKHO OTpaxaTb OCHOBHYIO HICIO BBITIOJIHEHHOI'O UCCIICA0BaHUA, OBITH I10
BO3MOXHOCTHU KPATKHUM, COACPKATH KIIOYEBBIC CIIOBA, MO3BOJIAOMINE MHACKCUPOBATL JaHHYIO
CTaTbIO

Caezienust 00 aBTOpe
(aBTOpax)

CaezieHust 00 aBTOpe(ax) BKIIOUAIOT B ceOsi: (paMIUIiio, UMs U OTYECTBO CTYJIEHTa MOJIHOCTEHIO,
Ha3BaHHe (paKylIbTeTa, HAPABICHHS M IPOTrPaMMBbI IOATOTOBKH, Kypc, HOMEp IPYIIIBI

AnHHOTaIMA

Kpatkass xapaxrepuctuka paOOThI, comepXkaimas TOIBKO IePEedYeHb OCHOBHBIX BOMPOCOB. B
AQHHOTAllUM HEOOXOAWMO OIIPEAEIUTh OCHOBHBIE HIEH pabOThl, COSOWHHUTh HX BMECTE WU
NPENICTaBUTh B JOCTATOYHO KPaTKOH (opme

KiroueBrle ciioBa

OTO TEKCTOBBIE METKH, IO KOTOPHIM MOXKHO HAaWTH CTaThiO IPH TOHCKE M OIPEAEIHTH
MIpeAMETHYI0 001acTh Tekcra. Ilpu orOope mo ompeneseHHOMY KIFOYEBOMY CIIOBY YHTATEh
CMOJKET HaWTH BCE CTAThH, 3aTPAruBaIONINE JaHHYIO IPEIMETHYIO 001acTh

BBenenue

JomxeH OBITh MaH KpaTKHiA 0030p MCTOYHHKOB IO TpoOiieMe, yKa3aHbl HEPEUICHHBIE paHee
BOMPOCH, C(HOPMYIHPOBAaHA AKTYaJIFHOCTh, OOOCHOBaHA IENb PaOOTHI M, €CIId HEoOXOaMMO,
yKa3aHa ee CBSA3b C BAXKHBIMH HayYHBIMHU M NPAKTHYCCKHUMH HAIIPABJICHUSIMHU

OcHOBHAasl 9acCThb

JloikHa BKIIIOYaTh AQHAIW3 HCTOYHWKOB M JIUTEPATYphl IO TEMATHKE HCCICIOBaHMS;
(OpMyIHPOBKY TUIIOTE3bI HCCIEOBAHNSA, CAMO HCCIECOBAHNE, €T0 PE3YIIbTATHI, MPAKTHIECKHE
PEKOMEHIAINH, KOHKPETH3ALMIO MOTYIEHHBIX PE3yIbTaTOB MCCICIOBAHMS U HX O0BICHEHUS

3akiroueHne JlomkHO comepkaTh KpaTKylo (OpMYIHMPOBKY ITOIYYSHHBIX B XOze pabOTBI pPe3ylbTaToB,
MOMYEPKUBATh HMX MPAKTHYECKYI0 3HAYMMOCTB; ONPEHCIATh OCHOBHBIC HANpaBICHHS IS
JIATTbHEHIIIETO UCCIETOBAHNS

Crcox OOsi3aTenbHAs 4YacTh JIFO00M HaydHOH pPabOTBI — JOMKEH COIepXaTh BCE WCTOYHHKH,

nH(pOpMaMOHHBIX WCTIONIb30BAaHHbIE B CTaThe. Takoi CIMCOK IOMEIaeTcs OOBIYHO 3a TEKCTOM, CBS3aH C

HUCTOYHHUKOB

KOHKPETHBIMU MECTAMU TCKCTA MNOPU TIOMOIIM TaK HAa3bIBACMbIX OTCBLIOK. Ilo3BomseT
OnpeaACInTb 633}’ HCCJICAOBAHNA U COCTABUTDH MPCACTABJICHUC O HAYYHBIX MO3UIHUAX aBTOPA

Hexoropeie KypHamsl

CaMOCTOATCIIbHO  YCTAaHABJIMBAIOT Tpe60BaHI/I$[ K
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MyOJIMKALIHH.
8 CocraBiienue rioccapus

CocTtaBneHue rioccapusi — 3T0 BUJA CaMOCTOSITENbHOM paboThl 00ydaromerocs,
BBIpaXKalomiecs B MoAOOpe M CHUCTEMAaTH3allMH TEPMUHOB, HEMOHATHBIX CIOB U
BBIPAXKCHHH, BCTPEUYAIOIINXCS TIPU U3yYECHUH TEMBI. JTO Pa3BUBACT Y 00YJArOIIUXCS
CHIOCOOHOCTD BBIACIATH TJIABHBIC MOHATHS TEMBI M (OPMYIHPOBATH HX.

OdopmisieTcss TUCbMEHHO, BKIIOYAET Ha3BaHWE U 3HAUYEHUE TEPMUHOB, CIOB H
MOHATUHN B aN(aBUTHOM MOPSIKE.

J7ist cocTaBNeHUs TI0CCAPHSI CTYIEHTY HEOOX0UMO:

- MMPOYUTATh MaTepHall UCTOYHUKA, BEIOpATh TJIaBHBIC TEPMHUHBI, HETIOHATHBIC
CJIOBA;

- momoOpaTh K HUM M 3alKcaTh OCHOBHBIC OIMpPENEICHHS WM pacIIu(poBKY
TIOHSTHI;

- KPUTHYECKH OCMBICIHTH MOJO00paHHBIC OIpPEACTCHHs] M TOMBITAThCA WX
MOIU(UITUPOBATH (YIIPOCTUTH B TIAHE YCTPAHCHUS N30BITOYHOCTH M MIOBTOPEHHH);

- 0popMUTH pabOTy U PEICTABUTH B YCTAHOBIICHHBIN CPOK.

OO6mue TpeOboBaHUs K TII0CCAPUIO:

1. I'moccapuii COCTOUT U3 CIIOB, COOTBETCTBYIOIUX TEMATHKE 3aaHMSI.

2. Hcmonp3yeMble CJIOBa JIOJDKHBI OBITh WMEHAMH CYIICCTBHTEIBHBIMH B
UMEHHUTEIIFHOM TaJIeKe

3. lomyckaeTrcs UCTOIb30BaHWE HHOCTPAHHBIX CIIOB, €CJIM OHU TIOJIXOJIST TEME.

4. He nomyckatoTcsi abOpeBHATYPhI, COKpAIICHHUS.

5. Bce TekcThl [OJDKHBI OBITH HAMUCaHbl Pa30OpUYMBO, KeNaTeIbHO
OTII€YaTaHBI.

9 IToaAroTOBKA KOHTPOJIbHOI padoThI

KonTtponpHas pabora Ha3HayaeTCs MOCIE M3YYECHHS OINPEICICHHOTO pasfeia
(pa3nenoB) MAMCUMIUIMHBI W TIPEACTaBISET COOOM COBOKYITHOCTh pPa3BEPHYTHIX
MUCHMEHHBIX OTBETOB OOYYAIOIINXCA HAa BOMPOCHI U 3aJIaHUA.

KonTtponbshas pabota pa3pabaThIBacTCsi B OJJHOM WJIM HECKOJBKHMX BapHaHTaX
(B 3aBUCHUMOCTH OT BUia pabOThI, JUCIUILIUHEI, (POPMBI OOYUEHHUS U T.1.).

Bo3MOXHBI MHIWBHYAIbHBIC 3aJjaHUs KKIOMY oOydammeMmycsa. B kaxaom
BAPUAHTE MOXKET COJEPKAThCS HECKOJbKO 3aJaHui: TEOPETHUYECKHUE BOIPOCHI,
3a/lauu, MpaKTUYEeCKue 3ajaHus. PacrmpeneneHrne BapuaHTOB KOHTPOJBHBIX padoOT
ocylIecTBIIsIeTCsl mpenojaBareneM. KoHTponbHas paboTa OTpakaeT ypOBEHb
CaMOCTOSITEJIbHOM  TNPOpPa0OTKM  OTHAENbHBIX TeM Kypca. (OCHOBHON  IIE€JbIO
BBITIOJIHEHUS KOHTPOJBHOW pabOThl SIBISETCA Pa3BUTHUE MBIIIJIEHUS, TBOPYECKUX
CIIOCOOHOCTEH CTYyAEHTA, MPUBUTHE HABBIKOB CAMOCTOSTENILHON pabOThI, CBSI3aHHOM
C TIOMCKOM, CHCTEMaTu3amnueidl u 00O0OIIeHuEM HAydyHOW W Y4eOHOW JIHTEepaTyphl,
VIIyOJICHHBIM HM3Y4Y€HHUEM OMPENIECICHHOTO BOIMPOCAa, TEMBbI, pazlena Yy4eOHOM
JTUCUUIUIMHBI, (OPMUPOBAHUE YMEHUN aHAIU3UPOBATH U KPUTHUUECKU OIICHUBATH
WCCIIEAYEMbII HAy4YHBI M MPAKTUYECKAM MaTepuas, OBJIAJACHUE METOJIaMU
COBPEMEHHBIX HAYYHbBIX UCCIIEIOBAHUN.

KonrtponbHas paboTa npencraBisieT cOOOM:

- W3JIOKEHUE PE3YJIbTAaTOB HCCIEIOBAHUS C YYETOM BOIIPOCOB TEOPUU U
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MIPaKTUKH B MpeJenax BHIOPaHHON TEMBI;

- aBTOPCKHUH TPy, CAMOCTOSITEJIbHOE TBOPUYECTBO CTYAEHTa, (HOPMHpPOBAaHUE
€ro JMYHOCTHOM MO3UILIMH U MIPAKTUYECKOI0 MOJX0Aa K BEIOpaHHOI TeMe;

- OTpPaXEHHE YMEHHSI CTYJEHTOM JIOTMYHO, apryMEHTHPOBAHO, SICHO,
MTOCJIEA0BATENBHO U KPATKO HU3JIaraTb CBOM MBICIIH.

PaGora nHam wu30paHHOM TeMOMl TpeOyeT OT CTyAE€HTa 3HAaHUW OCHOB
METO/IOJOTUU  HWCCJIEAOBAHMS, TBOPYECKOIO  MBIUUICHMS, OpUIEKAHUS U
npodeccruoHanusma.

[Ipyu moaroroBke K KOHTPOJBHOW paboOTe PEKOMEHIYETCS —CleIyIomast
IIOCJIE0BATEILHOCTD IEUCTBUM:

- U3Yy4YEHNE MAaTepHUasoB JIEKIUH, pacKpbIBAIOIINX MaTEpHUall, 3HAHUE KOTOPOTO
pOBEPsiETCs KOHTPOJIbHOM paboToi;

- TIOBTOpEHHE YYeOHOro MaTepuana, TMOJIYyYEeHHOro TMpu TMOJArOTOBKE K
NPAKTUYECKUM 3aHSITHSIM U BO BPEMsI MX TPOBEICHHUS:

- U3y4YeHHE JIOMOJHUTEIBbHON JUTEpaTypbl, B KOTOPOW KOHKPETH3UPYETCA
coJiepKaHue MPOBEPSEMbIX 3HAHUIA;

- COCTaBJicHHE€ B TMHUCbMEHHOW (OpME OTBETOB Ha IOCTaBJICHHBIE B
KOHTPOJIBHOU paboTe BOMPOCHI.

PaGota nomkHa OBITH BBHINOJHEHA TPAMOTHO U AKKypaTHO, YETKO W
pa30opuuBO, 0€3 MOMapoK U 3a4€PKUBAHUM, 3aMPEIIaeTCA MPOH3U COKpAIlaTh CIOBa
(kpome OOIIETIPUHSATHIX COKpAIEHUN).

10 IToaroToBKAa TBOPYECKOI0 JOMAIIHET0 32 JAHUSA

TBopueckue gomaiHue 3aaHus — OJHA U3 (POPM CaMOCTOATEIHHON PabOThI
CTYJIEHTOB, KOTOpasl CIOCOOCTBYET YIIIyOJEHUIO 3HAHUU, BBIPAOOTKE YCTONYMBBIX
HABBIKOB CAMOCTOSATEIbHOMN paOOTHI.

TBopueckoe 3agaHue — 3aaHue, KOTOPOE COACPKUT OOJBIITUN WM MEHBITUN
AJIEMEHT HEU3BECTHOCTU M HMMEET, KaK MpPaBUJIO, HECKOJBKO MOAXOA0B. B KkauecTBe
TJIaBHBIX MPHU3HAKOB TBOPYECKUX JAOMAIIHUX PAOOT CTY/EHTOB BBIJCISIIOT BBHICOKYIO
CTETNIeHb CaMOCTOATEIbHOCTH, YMEHHUE JIOTHYECKH 00padaThiBaTh MaTepHall, YMEHHUE
CaMOCTOSITETILHO CpPaBHUBATh, COMOCTABIATH M 0000IIaTh Marepuan, yMEHHUe
KJacCU(UIMPOBATh MAaTepUa MO TEM WU WHBIM MpHU3HAKaM; YMEHHE BBICKA3bIBATh
CBO€ OTHOIIEHUWE K OINHUCHIBAEMBIM SIBJICHUSAM U COOBITUSIM; YMEHHE JaBaTh
COOCTBEHHYIO OIEHKY KaKoi-TuO0 paboThI U JIp.

[IpuMepHBIN CHHCOK TEM JIOMAIlHETO TBOPYECKOTO 3aJaHus, Kak MpPaBUIIO,
MPECTABIIEH B MPOrpaMMe JUCHUTLIAHBI.

CryzaeHTy 11eecoo0pa3Ho BBIIETUTH B paMKax BEIOPAHHOUN TEMBI MPOOIEMHYIO
30HY, TMOCTapaThbCsi CAMOCTOATENBHO €€ W3YYUTh U TBOPYECKH MOJOUTH K
MPEACTABICHUIO OJIYYEHHBIX Pe3yJIbTaTOB.

CrpykTypa TBOpPYECKOrOo  JIOMAalllHETO  3ajJaHusi: TUTYJIbHBIM  JIKCT.
Conepxanue. Beenenne. ConeprkarenbHas 4aCTh TBOPUYECKOTO JIOMAIIIHETO 3aJaHus.
BoiBosibl. CIMCOK MCTIOIB30BAHHBIX HHPOPMAIIMOHHBIX HCTOYHUKOB.

TUTYyIBHBIA JIACT SBJISETCS NEPBOM CTPAHULEW W 3aIOJNHAETCA IO CTPOTO
ONpeJIeICHHBIM MPABUIIAM.

Bo BBenenun gaercs oOOCHOBaHHME MPEACTABICHHOIO 3aJlaHMs], OTPAKAOTCS
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IOPUHIMIBL M YCJIOBHUS TMOCTPOCHMS, ILEIW U 33aJaud. YKas3blBaeTcsl OOBEKT
paccMOTpEHUs1, IPUBOJAATCS XapaKTEPUCTUKA UCTOUHUKOB JJI HAMMCAHUS pabOTHI U
KpaTKuil 0030p uMerollelcs Mo JaHHOW Teme autepaTyphl. IIpoBoauTcs oleHka
CBOEBPEMEHHOCTH U 3HAYUMOCTHU BbIOPAHHOMN TEMBI.

CopeprxarenpHass 4acTb JOMAIIHETO TBOPYECKOrO 3aJaHUs JOJDKHA TOYHO
COOTBETCTBOBAaTh TeME PaOOTHl M IIOJHOCTBIO €€ pacKpblBaTh. MaTepuas HOIKEH
IIPEICTABIATHCS CKATO, JIOTUYHO, apPTYMEHTUPOBAHO.

BbIBOIBI IIpeATIOIararoT MoCiIea0BaTEAbHOE, JOTHYECKH CTPOMHOE U3JI0KEHUE
0000I1IEHHBIX BHIBOJOB 10 PACCMaTPUBAEMOIl TEME.

Cnucok MCTOIb30BaHHBIX NHPOPMAIIMOHHBIX HICTOYHUKOB COCTABIISIET OJIHY U3
qacTell paboThl, OTpaXkarollled CaMOCTOSTENIbHYI0 TBOPUYECKYI0 paboTy aBTopa,
MO3BOJISIET CYAUTH O CTENEHU (PyHIaMEHTaIbHOCTH JAHHON paboThI.

OObuee opopMieHHE CIMCKA HMCIOIB30BAHHOM JIMTEPATYPHI JUIsl TBOPUECKOTO
JOMAalIHET0  3a/JaHus  aHAJIOTMYHO O(OPMIIEHUIO CHMCKa  HCIOJIb30BAHHOM
JIUTEpaTyphl Ui pedepara.

11 KoncnextupoBanue u pegeprupoBanue MHPOPMALNOHHBIX HCTOYHUKOB

B mporecce moAroToBKM K 3aHATUSM CTYJICHTaM HEOOXOAMMO OOpaTUTh
0oco00e BHMMaHHE Ha CaMOCTOSATEJIbHOE M3yYCHHE PEKOMEHIOBAHHOM JIUTEPATYPHI.
[IpaBunbHBI TOA0Op Y4eOHOW JUTEpaTyphl PEKOMEHIYETCS MpernojaaBaTesieM,
YUTAIOLIHUM JICKIUOHHBIN KypC.

B paboueii mnporpamme IUCHUIUIMHBI (IIPAKTUKH) YyKa3aHa OCHOBHAs W
NOTIOJIHUTENIbHASL ~ JIUTepaTypa, a  TaKkKe  PEKOMEHAYEMbIe  CIPABOYHO-
UH(GOPMAIIMOHHBIE CHUCTeMBbI, TpodeccroHaabHble 0a3bl JAaHHBIX U Pa3IUYHbIC
WNuTepHer-pecypebl, coaepxamiye WHGOPMAIMI0O B paMKax 3asBICHHBIX TEM
(paznenos).

HeoOxonumasi nutepaTypa MOXET OBITh TaKkKe yKa3aHa B METOJAMYECKHX
pa3paboTKax Mo JaHHOMY KypcCy.

CamocTtosaTenpHass pabora ¢  y4eOHOM  JIMUTEpaTypo, HAyYHBIMH U
CIIPaBOYHBIMU U3/IAHUSIMU, CTAThsIMU U3 NEPUOINYECKUX U3IaHHUI, CTATUCTUYECKUMU
JTAHHBIMH, DJEKTPOHHBIMA OWUOIMOTEYHBIMU pecypcamu, HWHHOPMAIMOHHBIMU
pecypcamu cetu MHTEpHET siBisieTcs HamOoiee 3 (HEKTUBHBIM METOJIOM TOJYUCHUS
3HAHUM, TO3BOJSET  3HAYUTEIBHO  AKTHUBU3UPOBATh  MPOLIECC  OBJAJCHUS
uHpopmalmeit, cnocoocTByeT 0oJiee TIyOOKOMY YCBOSHHUIO M3y4aeMOTo MaTepuaia,
dbopMupyeT y CTyICHTOB CBOE OTHOIIICHHE K KOHKPETHOM TIpodiieme.

bonee ray0okOMy pacKpBITHIO BOIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C
JOTIOJTHUTENIBHOW JIMTEPATYPOU, PEKOMEHJOBAHHOM MPENOAABATENEM IO KaXKJIO0U
TEME CEMHHApPCKOr0 WJIM MPAKTUYECKOrO 3aHATHS, YTO T[O3BOJISIET CTYJEHTaM
MPOSIBUTh CBOIO MHAMBHUIYaJbHOCTh B pPaMKaxX BBICTYIUICHUSI HAa JIAaHHBIX 3aHSTHUSX,
BBISIBUTH MTUPOKHUI CIIEKTP MHEHHUH 10 M3ydaeMou mpodieme.

CamocTtosTenbHass pabota ¢ HHPOPMAIMOHHBIMU HUCTOYHUKAMHU (a Takxke
CaMOCTOSITEJIbHOE  TEOPETUYECKOE  HUCCleqoBaHue  mpoliieM, 0003HAYEHHBIX
MpenojaBaTeyeM Ha JIEKLIHIX) — 3TO BakKHeHIee ycloBue (popMUPOBAHUS HAYYHOTO
croco0a o3HaHusl.

OcHOBHbIE MTPUEMbI MOYKHO CBECTH K CIEAYIOIIUM:
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- COCTaBUTh MepeyeHb MH()OPMAIIMOHHBIX UCTOUYHHUKOB, C KOTOPHIMHU CIIEIyEeT
MMO3HAKOMUTHCS;

- Tepe4YeHb JOKEH OBbITh CHCTEMAaTU3UPOBAHHBIM (YTO HEOOXOAUMO st
CEMUHAPOB, [JIsi HSK3aMEHOB, HAIMMCAHUS KYpPCOBBIX M JUIUIOMHBIX pabOT, dYTO
BBIXOJUT 332 paMKaMu O(QUIHAIbHON Yy4eOHON NEATEeTbHOCTH, U PACIIUPSAET OOIIYIO
KyJBbTYpY);

- 00s3aT€IbHO  BBINIUCHIBATh BCE  BBIXOJHBIC JAHHBIE MO KaXKIOMY
MH()OPMAIIMOHHOMY UCTOYHHKY (TIPY HAMTMCAHUHU KYPCOBBIX M JUIIJIOMHBIX PabOT 3TO
MO3BOJIUT 3KOHOMHUTbH BPEMSH );

- OMpENIeNUTh, KaKrue NHPOPMAIIMOHHBIE UCTOYHUKHU CJIEAYyET MPOYUTaTh Oojee
BHUMATEJILHO, a KaKue — TMPOCTO MPOCMOTPETh; MPHU COCTABICHUU TEPEUHEH
MH()OPMAIIMOHHBIX HCTOYHUKOB CJIEAYeT IIOCOBETOBAThCA C TIpEenojaBaTeieM M
HAy4YHBIM PYKOBOJUTENIEM, KOTOPBIE€ MOMOTYT COPHUEHTHPOBATHCS, HA UYTO CTOMUT
oOpatuth OosbIlIee BHUMAHUE, @ HA YTO BOOOIIE HE CTOUT TPATUTh BPEMS,

- BCE MIPOUYNUTAHHBIC KHUTH, YUYCOHUKU U CTAThH CIEIyeT KOHCIIEKTHPOBATh, HO
ATO HE O3HAYAET, YTO HAJI0 KOHCIEKTUPOBATH «BCE MOJPS»: MOXKHO BBHITUCHIBATH
KpaTKO OCHOBHBIC HJICM aBTOpa W UHOIJAa NPHUBOJAWTL Hauboyiee SpKUE W
MOKa3aTeIbHBIC ITUTATHI (C YKa3aHUEM CTPAaHUIL).

Hayynas  metomuka paboTel ¢ WHOOPMAIMOHHBIMU  HMCTOYHHUKAMU
peayCMaTPUBAET TAK)KE BEJICHHE 3alKMCH MPOUYUTAHHOTO. JTO MO3BOJIAET MPUBECTH
B CHCTEMY 3HaHUs, MIOJYYECHHbIE IPU YTEHUH, COCPEIOTOYNTh BHUMAHUE HA TJIABHBIX
MOJIOXKEHUSIX, 3aUKCUPOBATh, 3AKPENHUTH UX B MAMSTH, a IPU HEOOXOUMOCTH BHOBb
00paTUTHCS K HUM.

BoiaensiroT cnenyromue BUabl CACTEMAaTU3UPOBAHHON 3alIUCH ITPOYUTAHHOTO.

AHHOTHpPOBaHHME — 9TO AHAJUTUYECKUU Tmpolecc o0paboTku HHOOpMaIuH,
peAHa3HAYCHHBIA NI PE3IOMUPOBAHUS JOKYMEHTOB, KHUT WJIU CTAaTEW, paCKpbITUA
UX JIOTHYECKON CTPYKTYyphl. Jpyrumu cioBaMu, 3Ta MPOLEAYypa UCIONb3YETCS IS
MOJIYYEeHUS KPATKOM XapaKTEPUCTUKU COECpPKaHUS MyOTUKAIINH.

[InaHupoBaHne — KpaTKasl JIOTMYECKAs OpraHMU3alusl TEKCTa, PACKPBHIBAIOIIAS
COJIEp’KaHHE U CTPYKTYPY U3y4aeMOro MaTepuania.

TesupoBanme — OAWH W3 BUJOB M3BJICUEHUS OCHOBHOW HWHGpOpMAIINH
TEKCTAUCTOYHHKA C €€ MOCIEAYIOIUM MEPEBOJOM B OIPEIEICHHYIO S3bIKOBYIO
dopmy. CokparieHue MpU TE3UPOBAHWUU TMPOU3BOAUTCS C YYETOM MPOOIEMATUKHU
TEKCTOB, T. €. aBTOPCKOM OIICHKM MH(POpPMAIIUU U JAeT U3J0KCHUE, PACWICHEHHOE Ha
OT/I€JIbHBIE MTOJI0KEHUS-TE3UCHI.

[MutupoBanne — 3TO 3aUMCTBOBaHHME (PArMeHTOB TEKCTOB (dopmy,
WUTIOCTpAlMid, Ta0JauI U APYrUX 3JEMEHTOB) aBTOPOM B CBOEil paboTe U3 Apyrux
MCTOYHUKOB C 0053aTEbHBIM yKa3aHHEM HCTOYHWKA, B TOM 4Hclie nHpopmaruu oo
aBTOpax, Ha3BaHWU pPAOOTHI, BBIXOJHBIX JAHHBIX >KypHANa/M3IaTeNbCTBA U T. [I.
[utupoBanue sBIAsETCA 00S3aTENbHBIM KOMIIOHEHTOM JIF00OW HAay4yHOU palOOThl U
OJIHMM U3 Ba)XXHBIX CPEJCTB HAYYHON KOMMYHHKAIIUH.

KoncnekTupoBanue — KpaTkoe U MOCIIEI0OBATENIBHOE U3TI0KEHUE COJIepKaHUs
MPOYUTAHHOTO,  MpEIHA3HAYEHHAass  JJIsi  MOCJEAYIOIIEr0  BOCCTAHOBJICHUS
nHpOpMalIMK C Pa3TUYHOM CTENEHbIO MOJHOTHI. KOHCIEKT — CIOXKHBIA CIOCO0
U3JIOKEHUS  COJACp)KaHMSl  KHUTH, CTaTbl WM  JIEKIMM B  JIOTUYECKOM
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nocJyie1oBaTeNbHOCTH. KOHCIEKT akKyMyaupyeT B ce0e Mpeablayliue BUIbI 3alHCH,
ITO3BOJIIET BCECTOPOHHE OXBATUTH COAECP/KAHNE KHUTHU, CTATHH.

KoHcnekTrpoBanrue MOXHO OCYIIECTBISATh CAEAYIOIUMH CIOCOOaMu:

- LUTUPOBAaHUE (IIOJTHOE UM YACTUYHOE) OCHOBHBIX MOJIOKEHUHN TEKCTA;

- Iepelada OCHOBHBIX MBICIIEH TEKCTA «CBOMMH CIIOBAMMY;

- CMEILIaHHbIN BapUAHT.

Pekomennyercs npu o)OpMIIEHUH KOHCIIEKTA!

- OCTaBIISAITb MECTO (IIMPOKUE HOJSA) AJsl JONMOJHEHWH, 3aMETOK, 3aluCu
HE3HAKOMBIX TEPMHUHOB U UMEH, TPEOYIOIUX pa3bsICHEHUH;

- TNPUMEHATH OMNPEACICHHYI0 CHCTEMY NOAYEPKUBAHUSA, COKPAILICHHI,
YCJIOBHBIX 0003HAYCHU;

- UCIIOJIb30BaTh LBET /JIsl BbIICJIEHUS TeX WM UHBIX UH()OPMATUBHBIX y3JIOB B
TEKCTE:

- coOmoaTh TpaBWiIa UUTUPOBAHUS (LMTAaTa JOJKHA OBITh 3aKIIOYEHa B
KaBBIYKH, JJaHA CChIJIKA Ha €€ UCTOYHUK, YKa3aHa CTPAHUILIA).

PexoMenayercs cnenyromas 1mociae10BaTeIbHOCTh AEUCTBUN IPU COCTABICHUU
KOHCIIEKTA:

- 3alMCaTh HA3BAHUE TEKCTA WIH €T0 YacTH;

- BBIJIEJIUTh OCHOBHBIE CMBICIIOBBIE YACTH TEKCTA;

- BBIJIEJIUTh OCHOBHBIE MOJIOKEHUS TEKCTA;

- BBIJICJIUTD MOHATHUS, TEPMUHBI, KOTOPbIE TPEOYIO T Pa3bsICHEHUH;

- KpaTKO H3J0KUTh CBOMMH CJIOBAMU OCHOBHBIC IIOJIOKEHUS H3y4aeMOIO
Marepuana;

- 3a()UKCUPOBATH BBIBOJIbI IO OCHOBHBIM IOJIOKEHUSM, KOHKPETHBIM (DakTaM u
IpUMEpaM.

12 IloaroToBKAa NMpe3eHTALMH

[IpesenTarus (cioco6 peACTaBICHUS uHpopMaImm) — 9TO
IieJICHAIIPaBIeHHBIH MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIA TPOIECC, PEeNIaroIImii
3a/1auyu 00IIECTBEHHOTO MPECTABICHUS Yero-In00 HOBOTO, HEAABHO TOSIBUBIIETOCH,
CO3JJaHHOTO.

[Ipe3enTanus — 3T0 OOBIYHO PEKJIAMHBINA WM WH(GOPMAIIMOHHBI HHCTPYMEHT,
MO3BOJISIFOIIMI TOJIB30BATENI0 AKTHUBHO B3aMMOAECHCTBOBATH C HUM YEpPE3 MEHIO
yIpaBJICHUS.

[Ipe3enTtans OOBIYHO COAEPKUT B ceO€ TEKCT, WUTIOCTPAIMH K HEMY H
BBIJICp)KaHa B €JMHOM rpad)udecKOM CTHIIC.

Cerogusi nH(OpPMALIMOHHBIE TEXHOJOTUH TMO3BOJIAIOT CO3JaBaTh MPE3CHTAIUU
C HCIMOJB30BaHUEM ayAHO- U BHJICOBCTABOK, JENaTh MPE3CHTAIMU JUHAMUYHBIMU U
MHTEPAKTUBHBIMHU, UCTIOJIb30BaTh B HUX TUIIEPTEKCTOBBIE CCHUIKH.

Kak nmpaBuiio, npe3eHTanus UMEET CIOXKET, CLIECHAPUN U CTPYKTYPY, CO3IaHHYIO
JUTs1 yIOOHOTO BOCTIPUATHS MH(DOPMALIUH.

[Ipe3eHTanus, Kak OpaBWIO, CONMPOBOXKAACT JOKIAJ HAa 3apaHee 3aJaHHYIO
TeMaTuky. PaboTa cTyneHTa HajJ [OKJIAaJOM-TIIPE3EHTAlUEeH BKIIOYAET OTPaOOTKY
YMEHHUSI CaMOCTOSITEJILHO 0000IaTh MaTepuand W JieliaTh BBIBOJIBI B 3aKJIIOUCHUH,
YMEHHUSI OPUEHTHUPOBATHCS B Marepualie U OTBEYaTh HA JOMOJHUTEIbHBIE BOIPOCHI
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ciaymartenaen, oTpaboTKy HaBBIKOB OpaTOPCTBA, YMEHHUsI MIPOBOAUTH AUCIyYT. Jlokmas
HE JIOJDKEH COJIepXKaTh MPEJIOKEHHs, COJAepKalluecss B Mpe3eHTanuu. BaxkHo
MMOMHUTh, YTO NPE3CHTAIUSl - 3TO HMHCTPYMEHT, MOMOTAIOIIUN HauboJiee MOITHO
PacCKpbITh CYTh JOKJIaja.

Kak u moboe 3apaHee 3alulaHUPOBAaHHOE MEPOIPHUATHE, MPE3CHTAIUs
HAaYWHAETCS C TMOJATOTOBKH. [IpuyemM MOAroToBKa BEAETCA Cpa3y IO HECKOJIbKUM
HaIpaBJICHUSIM.

1. ®opmynupoBKa LEIW MPE3CHTAIIMU: MOTUBHPOBATH, YOCAUTH AyJIUTOPHUIO
ciymaTese, Uiu yBiedb KaKou-To ujeeu win npocto GopMaibHO OTUYUTATHCS.

2. Omnpenenennie (opmara Mpe3CHTAIMU: BBICTYIUICHHUE WJIH 3JICKTPOHHAS
pacchlIKa.

3. CocraB cojaepkaTelbHOW YacTh JUIsl TPE3EHTAllMd UM BBICTPAaUBAaHUE
JIOTUYECKON 1enouku mnpejacrabienus. [loarorobka uHbopManuu sl Mpe3eHTaAUN
COCTOMT U3 Tpex uacte. OT1o cOop HHPopMauuu, ee QuiIbTpauusi, TO €cCTh
BBIJICJICHUE KITFOUEBBIX MOJOKEHHH, U TIPEACTaBICHUE UX B CKATOM BHJIC.

4. OnpeneneHue KIHOUYEBbIX MOMEHTOB B COJICPKaHUM TEKCTA U BBIJICJICHUE HX.

5. OnpeneneHuii BUIOB BU3yaIM3allMK (KapTUHKH) JUII OTOOPaKCHHUS UX Ha
ciaiijax B COOTBETCTBUU C JIOTUKOH, 1IEJIbI0 U CICIU(DUKON MaTepuaa.

6. Ilonbopka nu3zaiina u (popMarupoBaHue claiifioB (KOJIUYECTBO KAPTUHOK U
TEKCTa, UX PACIIOJIOKEHHE, IIBET U pa3Mep).

7. [IpoBepka BU3yaIbHOTO BOCTIPUATHUS MPE3CHTALINH.

CrangapTHas npe3eHTAIUs COCTOUT U3 CISAYIOIUX YaCTeH:

- BcTyIuienus (3-4 cnaiina, 3-4 MUHYTHI);

- OCHOBHOM 4acTu, szpa npezeHTanuu (He 6onee 10 cmaitnos, 10-12 MunyT);

- 3akimoueHus (1-2 cnaiiga, 1-3 MUHYTHI);

- OTBETOB Ha BOIIPOCHI;

- 3aKIIOYUTEIHHOTO CJIOBA, WMTOTOB MPE3CHTAIMH, TMPU3BIBOB K peaTbHBIM
JICHCTBUSAM.

OO6s3aTenpHas nHGOpMANKS IS MPE3CHTANK: TeMa, (aMIIHs ¥ WHHUIAAJIBI
BBICTYTIAIOIIETO; IUJIaH COOOINEHMs; KpaTKWE BBIBOJBI M3 BCEro CKa3aHHOTO;
KOHTaKTHast HHPOpMaIus.

Berymnenne — 910 yacTh mpe3eHTanuu, Kotopas (GopMuUpyeT y cCiymiaTenei
MIEpBOE BIIEUATIIECHUE O JOKIAAUUKE (KOTOPOE, KaK Mbl IOMHHUM, HEIb3sI MPOU3BECTH
NBaXbl). BcTymieHue mpu3BaHO BBICBETUTH LEAb IMPE3EHTAUMW U IPUBIICYD
BHUMAaHHE CIyIIaTelield, OHO JOJDKHO OBITh KpaTKuM M WH(OpMaTUBHBIM. Yarre
BCEr0 B CTAHJAPTHOM BCTYIUICHUH COJEPKATCS MNPUBETCTBUE, MPEACTaBICHUE
NOKJIaq4YMKa, JOTOBOPEHHOCTh O TOpSIAKE MPOBEACHUS  MPE3EHTAMUu U
MPEACTAaBICHNUE TEMBI.

OcHOBHast yacTh — JTO HamoJHeHue mnpe3eHTaunu (dakTbl, UDPHI,
JI0Ka3aTeNbCTBA, NpUMEPHI). B OCHOBHOM 4YacTH BaXHO MPOAYMATh CHUCTEMY
apryMeHTaIluu.

3aKJII0UYeHuEe — ATO caMmasl BaKHasl 4acTh npe3CHTal, IMOCKOJbKY MMCHHO B
KOHIEC OOKJIaA4YUK A€J1a€T OCHOBHBIC BBIBOJBI. MMeHHO B 3aKJIIOUYCHHU pemacTcs,
CTaHyT CJIyIIaTCJIi BallMMKW COIO3HHMKAMM HJIM HCT. H03TOMy 3aKIIIOYCHHUEC OOJIXKHO
OBITh SAPKHUM, 3alIOMHHAIOMIUMCA, KPCATUBHBIM.
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JInst MOATOTOBKM TMPE3CHTAIMH PEKOMEHAYETCsS HCIOab30BaTh: PowerPoint,
MS Word, Acrobat Reader, LaTeX-oBckuii maker beamer. Camas npocTas
nporpamma Jis co3aanus npesenranui — Microsoft PowerPoint.

13 Pemienue npakTH4eCcKMX 3a/1a4

Pemenue nmpakTuyeckux 3ajay - 3T0 METO 00yUeHHs, C OMOIIbIO KOTOPOTO y
oOy4aromuxcs (OPMUPYIOTCS HABBIKM PELICHUS KOHKPETHBIX MPOU3BOICTBEHHBIX
CUTyaluid.  Ymhpaxsssach, oOydaromuecs  JOJDKHbI ~ YCBOUTb  IPHUHILIMIIBI,
3aKOHOMEPHOCTH, IIPABUJIA, IPOLIEYPY, CPEACTBA U CIIOCOOBI pEeLIEHHsI TPOOIEM.

UtoObl HayuyuTbCAd peliarh 3aJadyy C [PAKTUYECKUM COJIEpKaHUEM,
HEOOXOMMO YMETh aHAJIM3UPOBATH YCIOBHE JAaHHOW 3a/layd: YMETh MPUMEHSTH
IIOJIyYCHHBIE paHEe 3HAHUSA HA MPAKTUKE, T.€. IIOHUMATh, KOIJa U KAKHUE 3HAHUSA
UCIIOJIb30BaTh: TakKXK€ YMETh aOCTparupoBaThCs W HAaXOAUTh OOIIee pelIeHuE,
KOTOpO€ MOKHO OyJIeT UCIOoNb30BaTh IMPU  PEIICHUH JAPYyrod  3ajayu:
KOHTPOJMPOBATh M  IPOBEPATH KaXJg0€ CBOE JCUCTBUE, T.€. IPOBOJUTH
CaMOKOHTPOJIb.

PexoMeH1yeMblIil OOIIHI aNTOPUTM PELIeHUs MPAKTUYECKON 3a/1auu:

- aHaJM3 YCJIOBHS - ONPEICIUTh KaKOH TEOPETUYECKU MaTepuan HeoOX0IUuM
JUIsL  pellieHUs, TOBTOPUTH MaTepual, coOpaTh HEoOXOoAUMYI0 HH(}OpMaIuIo,
JIOTIOTHUTEIIbHBIE CBEJICHUS, ONPE/IETUTh HEOOXOJUMbIE METOIUKH JIJISl PEILICHNUS,

- IIOKUCK IIyTH PELIECHHUS - BBIJIBUKEHUE TUIIOTE3 - COCTABIICHUE IUIAHA PELLICHMUS;

- peaqm3alys IOJIYYEHHOI'O IUIaHA - IIPEACTABUTH PACUETHI, XOJ PEIICHUsA
34144 U MOSACHEHUS, a TAKKE BBIBOJIBI;

- HCCIIEIOBAHME IIOJYYEHHOIO PELICHUS — «B3IVIAL Ha3ax», AaHHBIM 3Tall
HEOOXOAMM [UIsl TIOHUMAaHMsI, KaK MOKHO HCIIOJIb30BaTh IOJYYEHHBIH OMNBIT, MpPHU
KaKUX CUTYalUsX MOKHO MPUMEHSThH UCIOJIb3YyEMbIe METOAMKH M KaK OHU paboTaroT
Ha IIPaKTHKE.

B 3aBucMMOCTM OT KOHKPETHOIO 3aJaHus, BBIAAHHOIO IPENOJABATEIIEM,
IPECTaBICHHBIN aJTOPUTM MOKET OBITh TOIOJIHEH.

14 Pemenue keiic-3agayu

Keiic-3amanme (keiic) - 3T0 Meron oOy4deHHWs, OCHOBaHHBIM Ha pazbdope
MPAKTUUYECKUX TMPOOJEMHBIX CHUTyallU — KEWCOB, CBS3aHHBIX C KOHKPETHBIM
COOBITHEM HIIH TTOCIIEI0OBATEILHOCTHIO COOBITHH.

Yame BCEro BBIACISAIOT CIACIYIOIIME BHUIBI KEHCOB: WJIIOCTPATUBHEBIE,
QHAJIUTUYECKUE, CBSI3aHHBIE C MPUHATHEM PEIICHUM.

PexomennyeTcs 171 yCHEMHOTO PEIICHUsI KEUCOB MPUICPKUBATHCS OCHOBHBIX
MpaBUII:

- UCIIOJIb30BAaTh 3HAHMUS, MMOJYUYECHHBIE B ITPOLIECCE JICKIIMOHHOTO KypCa;

- BHUMATEJILHO YUTATh KEUC JIJI1 O3HAKOMJICHUS C MMeEroIelcss nHhopMaIuen,
HE TOPOIUTHCS C BHIBOJAMU,

- HE CMEIIIMBATh MPEATOIOKEHUS C (haKTaMH.

PexomennyemMas nociie1o0BaTeIbHOCTD JICMCTBUIM, IPU PEIICHUH Keiica:

- BBISIBIICHUE MPOOJIeMbI (TPYMIIbI TPOOJIeM);

- MOUCK (haKTOB MO AaHHOU mpodeMe;
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- PaCCMOTpEHHUE aJTbTEPHATUBHBIX PEIICHUN:

- BI0OOp 00OCHOBaHHOT'O PELLIECHUS.

O6mas cxema pabOThI C KEMCOM Ha 3Tare aHajau3a MOXKET ObITh IPE/ICTaBIICHA
CIIEIYIOIIMM 00pa3oM: B MEPBYIO OYEPEAb CIEAYET BBISIBUTH KJIIOUYEBBIE MPOOJIEMBI
Keiica U MOHATh, KaKMe UMEHHO U3 NPEACTABICHHBIX JTaHHBIX Ba)KHBI JUISl PELICHUS;
BOWTA B CHUTYallMOHHBIM KOHTEKCT KEHCa, OIPEAEIUTh, KTO €ro TJIABHBIE
JNEUCTBYIONINE JIUIA. 0TOOpaTh MH(POPMAIUI0O HEOOXOIUMYIO NIJIsi aHaliu3a, MOHSTh,
KaKue TPYAHOCTU MOTYT BOZHUKHYTh MPU PEIICHUH 3aa4H.

Pemenue keiica MokeT OBIThb NPEACTABICHO B NMHCbMEHHOW W/WIM YCTHOM
dopme (myOaruHast Mpe3eHTaLHs).

[IyOnuynas (ycTHasi) Mpe3eHTalus MNpearosaraeT NpeiCcTaBlICHUE pPelIeHUs
kelica rpymnmne. Takas ¢opMa mpeAcTaBlIeHUS pe3yJIbTaTOB TpeOyeT HaBBIKOB
NyOJIMYHOTO BBICTYIUICHUS, YMEHHUS KpaTKO, HO YETKO U TMOJHO U3JI0XKUTh
uHpopmaluio, yOeAUTEeNbHO OOOCHOBAaTh MpeJlaraéMoe peleHue, KOPPEKTHO
OTBEUYATh HA KPUTUKY U BO3PAKECHHUS.

[Ipy wucnoONAB30BaHMM MHUCBMEHHOW (OPMBI TpEACTaBICHUS Pe3yIbTaTOB
pElIeHH Kefica OTHUM U3 OCHOBHBIX TPEOOBAHUI SIBIISIETCS] KPATKOCTb.

YacTo B Keicax HET SICHOTO peuIeHusl MpoOIeMbl U JOCTATOYHOIO KOJIUYECTBA
unpopmarmu. [losTomMy  KpailHE  BaXXHO, TP  BO3MOXHOCTH, coOpaTh
JOTIOHUTENbHYI0 HH(popManuio (ecnu mnpobiieMa WIM HCCIAEAYEeMbI OOBEKT
U3BECTEH U CYIIECTBYET B PEAIbHOCTH ), yOEIUTEIHLHO 0O0CHOBATH CBOE PEIICHUE.

[Tucemennast Qopma TpeOyeT MpOSIBICHUS TaKUX KadecTB, KaK YMEHHE
MOJITOTOBUTh TEKCT, TOYHO U AKKypaTHO COCTABUTh OTYET, HE IOMYCTUTh OIIMOKH B
pacuerax u T.1. [loAroToBKa MUCEMEHHOTO PEIIeHUs Keiica aHaloruYHa MOJArOTOBKE
YCTHOTO, C TOM pa3HMIIEH, 4YTO THUCbMEHHBbIE OTYEThl OOBIYHO Ooree
CTPYKTYPHPOBaHbI U JeTanu3upoBaHbl. OCHOBHOE MPaBHIIO MHUCHbMEHHOTO aHAIM3a
Keica 3aKI0YaeTcs B TOM, YTOOBI M30eraTth MpOCTOTO MOBTOpPEHUs WH(OpMAIMK U3
TeKCcTa, HHGOPMAIIUS JT0/DKHA OBITH MPEJICTaBIICHA B IepepabOTaHHOM BHJIC.

CaMbIM Ba)KHBIM SIBIISIETCS COOCTBEHHBIN aHANIN3 MPECTAaBICHHOIO0 MaTepurana,
€ro COOTBETCTBYIOIIAS UHTEPIPETALMS U CIIETTAHHBIC PEIIOKECHUS.

15 IoAroTOBKA CTYAEHTOB K TECTHPOBAHHMIO

TecToBble 3agaHMs MO3BOJISIOT MPOBECTU OOBEKTUBHYIO OIIEHKY JOCTUTHYTOTO
YPOBHs 3HAaHWM, YMEHMM M HaBBIKOB IIPU MacCOBOM NpoBepke. TectupoBaHue
OTKPBIBAET BO3MOYKHOCTb OOBEKTUBHO U, TIJIABHOE, KOJIMYECTBEHHO OIPEIEIUTD
YpOBEHb 3HAHUM CTYAEHTA, CBOAS K MUHUMYMY CYObEKTUBU3M MPEMO1aBaATENS.

TecroBble 3aJaHUs, KAaK IPABWIO, IO3BOJISIIOT OKa3aTh CTUMYJIHUPYIOLIEE
BO3/ICIICTBME Ha T[I03HABATEJbHYIO JIESITENBHOCTh CTYIEHTOB, OO0ECIEUYMUBAIOT
OBICTPOTY TPOBEIEHUS KOHTPOJSA, MOTYT OBITh HCIIOJIB30BAaHBI TPH OOYYEHUH,
CaMOKOHTpPOJIE, CaMOIOATOTOBKE U NPEACTABISIOT, BO3MOXXHOCTb YOEIUTHCS B
3(phEeKTUBHOCTH TECTUPOBAHMS.

TecTupoBaHue MIUPOKO MCHOJB3YETCSA B  Y4YEOHBIX 3aBEICHUSX IS
TPEHHUPOBOYHOTO, IMTPOMENKYTOUHOTO M UTOTOBOTO KOHTPOJS 3HAHWM, a TAKXKe I
o0y4eHHss W CaMOIOATOTOBKHM yuamuxca. VX MOXHO pemaTh Ha ayJIuTOPHBIX
3aHATHUAX IS 3aKPEIUICHHUS] MaTepuaia MoCie€ U3YYEHUs] TOW WIM WHOM TEMBI, WUJIU
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NPEMJIOKUTh CTYIAEHTaM MONpoOOBaTh CaMOCTOSATEIBHO OTBETHTh HAa TECTOBbBIE
3aJjaHusl, U1 3aKPEIUICHUs, IIPOIIEHHOr0 MaTepuaa.

JUid yCHEemHOW clayu TeCTOB, CTYAEHTY HEOOXOAMMO CaMOCTOSITENIBHO
MOBTOPUTh TEMY, HMCIOJIb3ysl KaK JIEKUMOHHBIA Marepuan, ydeOHble MOocoOus H
y4E€OHUKH, TaK U HOPMATHUBHO-TPABOBbIE aKThl MO TeMe. Takas MOAroTOBKAa MOMKET
OBITH yCIIEXOM IpH paboTe ¢ TECTOBBIMU 3aaHUSIMHU.

bonpiyro momompb  OKa3bIBalOT OMYOJMKOBAaHHbIE COOPHUKHU  TECTOB,
HNuTepHeT-TpeHaxephl, MO3BOJSIONINE, BO-TIEPBBIX, 3aKPENUTh 3HAHUS, BO-BTOPBIX,
MPUOOPECTH COOTBETCTBYIOLIUE TICUXOJIOTMYECKHME HABBIKA CAMOpPETYJSLUUU U
CaMOKOHTPOJIS.

NMeHHO Takue HaBBIKM HE TOJIBKO MOBBIIIAIOT 3P(HEKTUBHOCTh MOJITOTOBKH,
MO3BOJISAIOT 0oJjiee yCNEHNIHO BECTH ce0s BO BpeMs HK3aMEHa, HO M BOOOIIE
CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB MBICITUTEIBHOU PaObOTHI.

16 IloaroroBka Kk 3a4ery, IK3aMeHY

Kaxnaplii y4eOHBIT MOIYJb 3aBepilaeTcs AK3aMCHAIMOHHOM  CceccHuel,
MOJIFOTOBKAa K KOTOPOH TaKXKe SBJISETCS CaMOCTOSITCIbHON pabOTOW CTyJICHTA.
OcHOBHOE B TOATOTOBKE K CECCHUM — IOBTOPEHHE BCEro Yy4eOHOro MaTepHalia
JTUCITUIUIMHBI, TI0 KOTOPOMY HE0OX0IMMO CAaBaTh IK3aMCH.

CamocrosTeNnbHas MOATOTOBKA K 3a4eTy JOJKHA OCYIICCTBISATHCS B TCUCHHE
BCEIr'0 CEMECTpPa, a He 3a HECKOJIBKO JIHEW JI0 ero MpOBEACHUS.

[lonroToBka BKJIIOYAaeT chenyromue aectBus. llpexxae Bcero, HYKHO
NEepeunTaTh BCE JICKIIMH, a TAKXKE MaTepuasbl, KOTOPble TOTOBUIUCH K CEMUHAPCKUM
U TIPAKTUYECKUM 3aHITHSIM B TEUEHHE CEMECTpa.

3areM HEOOXOIUMO COOTHECTH 3Ty HH(GOPMAIIUIO C BOIIPOCAMHU, KOTOPHIE AaHbI
K 3a4eTy.

Ecnmu wuHpOpManuu HETOCTaTOYHO, OTBETHI HAXOIAT B TMPEIJIOKEHHON
IpernojaBaTeieM JUTepaType, PEKOMEHAYETCS MeNaTh KpaTKHe 3alHCH, C IEIbI0
(bopMUpOBaHUS JTOTUYECKON CXEMBbI OTBETAa HA BOIIPOCHI.

DK3aMeH TMpeacTaBisieTr coboii (GopMy KOHTPOJS Y4eOHOH JeATebHOCTU
CTyJIeHTa, KOTOpasi WCIIOJB3YeTCs, €CiM y4eOHas NUCIUIUIMHA COCTaBIsieT JBE U
OoJee 3a4eTHBIX €IMHUIL, T. €. U3y4daeTcs Oosee 72 4acos.

CamocrosiTenbHasi TOJATOTOBKA K JK3aMEHY CX0)Ka C TOJATOTOBKOW K 3a4eTy,
0COOCHHO eciim OH au(dEepeHIMPOBaHHBIM, HO 00BEM ydeOHOro MaTepuaa,
KOTOPBIN HYKHO BOCCTAHOBHUTH B MaMATH K DK3aMEHY, BHOBb OCMBICIUThH U TOHSTH,
3HAYUTEIBHO OOJIBINE, TOITOMY TpeOyeTcs OOJbIlle BpeMEH! U YMCTBEHHBIX YCUITUH.
HEO0OXOIMMO TIEPEUYNTATh JIEKIIMHA, BCTIOMHHUTH TO, YTO TOBOPHJIOCH TPETIO/IaBaTesIeM
Ha CEeMHHApax M MPAKTUYECKUX 3aHATHUSX, a TAKKE CAMOCTOSATEIHHO TOIYyYEHHYIO
uH(OPMAITUIO TIPU TIOJITOTOBKE K HUM.

Baxxno chopmupoBaTh 1ETOCTHOE MPEACTABICHUE O COJIEPKAHWUM OTBETAa Ha
KQKJBI BOIIPOC, YTO MPEIoJaracT 3HAaHUE PA3HBIX HAYYHBIX TPAKTOBOK CYIIHOCTH
TOTO WJIA WHOTO SIBJICHHSI, TIPOIIECCa, YMEHHE PACKPHIBATh (PAKTOPHI, OMPEACIISIONINE
WX TIPOTUBOPEUYUBOCTD, 3HAHNE UMECH YUEHBIX, H3YUaBIINX 00CYKIAEMYIO MPoOIeMy.
HEOOXOMMO TakKe TMPUBECTH WH(OOPMAIMI0O O MaTepuaiax 3MIIUPUUECKUX
MCCJICIOBAHUI, YTO YKa3bIBACT HA BCECTOPOHHIOIO MOATOTOBKY CTYACHTA K DK3aMEHY.
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OtBeT, B KOTOPOM MPHUCYTCTBYIOT BCE€ YKa3aHHble OJIOKM HH(POpPMALINH,
OTMEUAETCsl BBICOKMMM OamnaMu. /(s ux mosydyeHus TpeOyeTcss OTBETUTh M Ha
JOTIOTHUTENbHBIE BOIPOCHI, €CIIU IK3aMEH MPOXOJUT B YCTHOU (hopMme.

PexomeHyeTcss MOArOTOBKY K DK3aMEHY OCYILECTBIIATH B JIBa dTala.

Ha nepBomMm, B Teuenue 2-3 aHeil, moapOupaeTcss U3 pa3HbIX UCTOYHUKOB BECh
Marepuall, HeOOXOAMMBIA JUIsl pa3BEPHYThIX OTBETOB Ha Bce BONpOChl. OTBETHI
MOYHO 3aIliCaTh B BUJIE KPATKOI'O KOHCIIEKTA.

Ha BrOpoM »Tame mo naMsaTH BOCCTAaHABIMBAETCA COJEpKAHUE TOTO, 4YTO
3aIIMCaHO B OTBETAX HA Ka)K/bIid BOIIPOC.
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