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BBEJIEHUE

Lesb 1 321244 0CBOEHHUS THCHUIIJIMHBI
Llenb OCBOEHHUS NUCHMILIMHBL: (pOpMUpOBaHNE yHHUBEpCAIbHBIE W OOMIENIPO(ECCHOHATBHBIX
KOMIIETEHIIMM OyIylero CrenualucTa MO COOTBETCTBYIOMICH CIEMUATM3allii HOArOTOBKUA B
obsacTy U(PPOBBIX TEXHOJOTHI  00PaOOTKH TaHHBIX.
3agaun 0CBOEHHUsI AN CIHUTLINHBI:

- 3HaKOMCTBO CTYJICHTOB C COBPEMECHHBIMH HAIPABJICHUSIMH B 00J1aCTH IU(POBU3AITUH
o011ecTBa, SKOHOMUKHU ¥ 00pa30BaHUs;

- ¢dopMHpOBaHHE KOMIIOHEHTOB IU(PPOBONW TPAMOTHOCTH M HAaBBIKOB 00pabOTKH
JTAHHBIX C MOMOIIBIO HU(PPOBBIX TEXHOIOTUH;

- 00y4YeHHEe CTYJCHTOB OCHOBHBIM CTPATETHSM IOUCKA PEUICHUH WHTEIUIEKTYaJbHBIX
3aJa4 ¢ MPUMEHEHUEM HU(PPOBBIX HHCTPYMEHTOB;

- MOJYYCHUE IEJIOCTHOTO TPEJCTABICHUS O HANPaBICHUSIX W  BO3MOXKHOCTSIX
COBPEMEHHBIX CPEJICTB MH(POPMAITMOHHBIX TEXHOJIOTUH B MPO()ECCHOHAIBHOMN JACSITEIBHOCTH;

- (dopMHpOBaHUE CHUCTEMBl 3HAHWH, YMEHHUH M HaBBIKOB B OOJIACTH MPHUMCHECHHUSI
U(PPOBBIX TEXHOJIOTHIA, PA3BUTHE Y CTYJICHTOB FTOTOBHOCTH K TPAMOTHOMY HCIIOJIb30BAHHUIO CPEIICTB
UH(POPMALIMOHHBIX TEXHOJIOTHIA;

- U3ydeHHE  MPAKTHYECKUX  aCHeKTOB  pa3padOTKW  CPEACTB  pealu3aluu
UH(POPMALMOHHBIX TEXHOJIOTHH.



CTPYKTYPA U COAEP/KAHUE JIABOPATOPHBIX PABOT

JlaGoparopHas paoora 1.
Cucrematusanus u xpanenue nHgopmanun Ha [IK. OcHoBbl padoThl B Astra Linux. ®aiiibl
u ¢ailioBasi cucrema

Iesas paGoThl: TO3HAKOMUTHCA C MHTEP(PEHCOM U OCHOBHBIMH BO3MOKHOCTSIMU pabOTHI B
OIEPALIMOHHOM CUCTEME.
Bonpoch! (koMIeTeHIMH, HABBIKH) 1JIs1 OCBOCHMS
1. 3yuuTh KOMIIOHEHTHI TOJIH30BATEIbCKOTO HHTEp(derica Astra Linux.
2. IT03HaKOMHTBCSI C BO3MOXKHOCTSIMU HACTpoiku Astra LinuX. u 311eMeHTOB paboyero cToa.
2. I3y4nuTh OCHOBHBIC BO3MOKHOCTH PabOTHI B OMIepallMoHHOM cucteme Astra Linux.
3agaHus 1J151 BbINOJHEHHS U MeTOAUYeCKHEe PeKOMEeH 1Al u:
3aganue 1. 3anonHuTe TabNUIly, OTBEYas HA BOMPOCHI, PACIOIOKEHHBIE B JIEBOI KOJIOHKE.

Ne .
Bonpoc Astra Linux

n/n

1. Hactpotiku nepconanuzamnuu B OC / Astra Linux.

2. ITanens 3amau Astra Linux, HasHaueHue, dIe€MEHTHI
IIaHeJy 3a/1a4, HacTpoiKa

3. CranpaptHble IIPWIOKEHUS Astra Linux.
Pacnionoxxenne, naznauenue. [lepeuncnuty Haubosee
HOMYJISIPHBIE.

4.
OOBEeKTHI I0JIB30BATENILCKOIO YPOBHS: TIOHATHE

=X OKHO TIanK¥, Ha3HAYEHHUE, HIIEMEHTHI OKHA

6. OKHO TOKYMEHTa, Ha3HaYCHUE, SJIEMEHTHl OKHA

7. ITpoBoHuK (MeHemxkep) daitnos. Haznauenue. Pabora
C MPOBOAHUKOM

8. daiinoBas cucrema Astra Linux. mepeuuciute Bce
BO3MOJKHBIE JIEUCTBUSA ¢ pailiiamMu

0. UTo Ha3bIBAIOT SPIJIBIKOM MPOrPaMMbl UM JOKYMEHTA,
Ha3HaYEHUE SpJIbIKa, CIOCOOBI CO3/1aHUS

10. | [Tawmens ympaBienuss Astra Linux. Pacmonoxenue,
Ha3HaueHne. Hacrpolika  mapaMeTpoB — MaHENIH
yIIpaBJICHUS

11. |y

JaJIeHNE U YCTAaHOBKA TIPOTPaMM

12. ) .
Kop3uHa: Ha3HaueHue, BOCCTaHOBJIEHUE (aiiioB

13. .
CereBble cpenctBa Astra Linux.

14.
MHoro3ajgayHocTh ¥ MHOTOIoTo4HoCcTh OC
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3anonHeHHYIO TabnuIy B Bue ¢aiina 3arpy3ute B Otuer no JIP.

3ananmue 2. [IoaroToBbTe BHICTYIUICHUE U MIPE3CHTALIMIO IO OJJHOM U3 TEM:

1. OmnepamiOHHBIE CUCTEMBI JUISI MOOMIILHBIX YCTPOWCTB

0630p Unix-onepanoHHbIX CUCTEM PA3IUYHbBIX [TPOU3BOIUTENEH
OmneparmonHas cuctema Astra Linux

OneparnmonHas cuctemMa MacOS komnanuu Apple

Sapo onepanoHHONW CUCTEMBI: CYLTHOCTh MOHSTHSI, OCHOBHbIE (PYHKIIMU AIpa
CpaBHUTENIbHAS XapAKTEPUCTHUKA COBPEMEHHBIX ONEPAIMOHHBIX CUCTEM
CpaBHeHUE ONepanoHHBIX cucTeM: Astra Linux u

Hacrpoiika u ontumMu3anus Iporu3BOJAUTEILHOCTH ONEPAMOHHBIX CUCTEM

© o Nk DN

TengeHnuu pa3BUTHs PhIHKA OIIEPALIMOHHBIX CHCTEM
10. VYcraHoBKa HECKOIBKHUX onepalnoHHbIX cucteM Ha I1K: BozHuKaromue npodiaemsl 1 UX

pEeUICHUC

11. Omnepanuonunsie cuctemMbl IHTEpHET-CEpPBEPOB
12. BupryanbHble MalIMHbI U UX OTIEPAIIUOHHBIE CHCTEMBI

[Ipesentanurto 3arpy3ute B Otuer o JIP.

OcHoBHas iMTeparypa :

1.

Mangpa,, A. I'. Uadopmatrka u mHGOPMAITMOHHBIE TEXHOJIOTHH : JIJAOOPATOPHBINA MPAKTUKYM
/ A. T'. Manapa, A. B. Ilonos, A. WU. JIpsikoHoB. - MHpopmarnka u wHGOPMAIIMOHHbBIE
texnonorun,2026-09-20. - Omekrpon. pman. (1 daitm). - Camapa : Camapckuii
rocyapcTBEHHBIN TexHUUYeckui yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Kuura maxogurcs B npemuyMm-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOTPAHUUYEHO

[IBetkoBa, A. B. ndopmarrnka 1 nuHPOPMAIIMOHHBIE TEXHOJIOTUU DJIEKTPOHHBIA pecypce :
VYuebnoe mocobue ans CIIO / A. B. LlBerkoBa. - MHdopmaTnka u uHPOpMalMOHHbIE
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC  [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

Coseros, b. 1. Undopmannonnslie TexHonoruu : yueonuk s By3os / b. 5. Coseros, B. B.
[{exanoBckwmii. — 8- u31., mepepad. u qor. — Mocksa : M3garenscto FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

Jlono/IHUTeIbHAS JIMTepaTypa:

CoBpemMeHHbIE MYJIbTUMEINNHHbIE HH()OPMALIMOHHBIE TEXHOJIOIMH DJIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnekceeB / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEINHHBIE HH(DOpMAIMOHHBIE TexHoIorHH,2019-05-
25. - Mocksa : COJIOH-TTPECC, 2017. - 108 c. - Kaura Haxoautcst B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIIsipOB HEOTPaHUIECHHO

CoBpeMeHHbIe HHGOPMAITMOHHBIC TEXHOJIOTUN DJIEKTPOHHBIA pecypc : yueOHoe mocooue /
C.C. Mpritbko / I.A. Peneuxo / U.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pex.
A.Il.  AnexceeB. - Camapa : IloBoiDKCKHH  TOCYJAapCTBEHHBI  YHUBEPCUTET
TeJIeKOMMYHUKaIMi 1 nHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30B0oi BepcuH
OBC IPRbooks., 3x3eMILIIpOB HEOTPAaHHUUEHHO
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3. . Amnep, IO.II Craructuueckoe yrpaBieHHe mporeccamu. «boiblire aaHHBIE»
DneKTpoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnbix / FO.I1. Aanep. - Ctatuctudeckoe
ympasienue npoueccamu. «bonpime nanueie»,2019-09-01. - Mocksa : MU3narensckuii JJom
MUCuC, 2016. - 52 c. - Knura naxogutcs B 6a3zoBoit Bepcuu IbC [IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIISIPOB HEOTPAHUYCHHO

HNuTepHeT pecypcebi:

1. http:/fel.ncfu.ru/ — cucrema ympaBienus ob0ydennem @OI'AOY BO CKOVY.
JucrannunonHas nojaepkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH Mu}popMarimoHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBOACTBO TMONB30BaTelasl IO JECKTONMHOMY peaaktopy Tabmun P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabopaTopHas padora 2.
DJIeKTPOHHBIE MOUYTOBbIE cepBHCchl U CeTeBOM ITHKET.

eab padoThI:
HayuuThcsi co3maBaTh SIIMK JJIEKTPOHHOM MOYTHI, paboTaTh ¢ COOOUICHHUSIMH, (OPMUPOBATH
A/IPECHYIO KHUTY U COPMHPOBATH PAKTUIECKHAE HABBIKU CETEBOTO ITHKETA.
PaccmaTpuBaemble BOIPOCHI:
Cozntanue 3JeKTPOHHOrO IOYTOBOTO SIIUKA.
[TpaBuiia co3aanus ANEKTPOHHBIX COOOLICHUH.
Opranm3anus KOHTakToB B Mail
0O0630p BO3MOKHOCTEH COBPEMEHHBIX MTOUYTOBBIX CEPBUCOB.
CucremaTu3zaius cooOIIeHUH.
be3zonacHOCTh U HCIIOIB30BaHUE BPEMEHHBIX MTOUYTOBBIX SIIMKOB M aHOHUMA3€epoB.
OdopmiteHne 31eKTPOHHOTO MUChbMA O(PUIIMATBHOTO XapakTepa
CocraBnenue «PerinamMeHT MepONIpUATHIIN
YMeHne oTBevaTh Ha rpyOyro pedb B 3JIEKTPOHHBIX MUCHMAX H COOOIICHHUSIX
10 [TpaBuiia oOuIeHNs B MECCEHKEpax

© o N R WDNRE

Otnpasrnsiercs 2 MMchMa 10 AJIEKTPOHHON TOUTE Ha AUIUK MpenofaBaTens. OOpaTUTh BHUMaHHE,
4TO TIEPBOE 3aJaHKE — B IIEPBYIO OYEPEIb ITO paboTa ¢ TEKCTOM. [IMChbMO HYKHO BHUMATEIHHO
MPOYHUTATH U CTPYKTYPUPOBATH NHGOPMAITHIO.

3axanue 1

Bbl — MeHekep KpynHOUl kKoMnaHuu. Bam ganu cnenyroniee 3a1aHue:

FpaMOTHO HalucaTb ACJIOBOC ITMCBbMO IMaApTHEPAM 10 6H3Hecy, H OTIIPABUTH €I'0 Ha aApeC
nmpenoaaBaTeJIAa:


https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

Bot 4to Bam cka3an 1upeKkTop, COOMpasiCh Ha OYEPEIHYIO JEIOBYIO BCTpEUY:

«OTnpaBullb MUCHMO O 3aBTpaliHeMm coBemanuu! OHU MHE Bce 3aBTpa HyxkHBI yrpom! bes
ono3nanuii! B 8:00 yxe HauHy ciymarh nokiaaasl. KeraTu, mpuriacu 3kcrnepra 1o Ipoaakam
MupoHoBa U BKJIIOYM €0 B CIUCOK BhIcTymarouux. [lycTte Bce cobuparoTcst B KOH(pepeHi-3ame.
Beponuke s ckaszan, TEXHHKY OHA MOJATOTOBHT. 3aceianue OyAeT WATH J0JIro, MO3TOMY BCTaBb B
pacniucanue koge-nay3y. Hauném ¢ noxmaga IlerpoBa o mpopaxkax B MpOLUIOM KBapTaje, 3aTeM
OTBEIM BpeMs A Hawero uHBecTtopa I['puropus Anekcanaposuda CadoHOBa, MOTOM YK
OyxranTepusi MOAKIIOYUTCS, JabLIe s, HY U 9KCIIEPT MO ImpoAaxaM. AX, Ja 4yTh He 3a0bul, 110Cie
COBELIAHUs NpHUeleT aBTOOYC, MO3BOHM Ha OOBEKT, YTOYHM BC€ JIM Yy HHUX IOTOBO, BCE IOCIE
COBEIIAHUs MMOeAYT CMOTpeTh HOBBIN TLI: DKCKypcwHs, Bce aena, Hy U Tokiaz Opuraaupa. Permament
JUISL BCEX - 25 MUHYT».

3aganue 2.

BbI — nupexkTop 0JHOTrO K3 NpeANnpUsATUN 3aCTPONIINKOB. BbI BEIMIpany TeHEp Ha CTPOUTEILCTBO
JIETCKOH IUIOIIAJAKK OJJHOTO U3 MUKpPOpaiioHOB. ABaHC BaM Ha CU€T ymién, Oymaru Bce MOANMUCAHBI,
OJIHaKO Ball OOBEKT «3aMOPO3WIM» OpraHbl MOKapHOM Oe3omacHocTH. Baiell BUHBI B TOM HET,
IIOJIHOCTBIO BUHA JIGKUT Ha 3akazuuke (Crenmane Mropesuue). OnHako, BaM IPUXOJUT T'HEBHOE
IUCHMO OT 3aKa3UuKa:

«JIETOTOBBIU OBBEKT I10O YJIULIE MOJIJABCKOI? Bee cpoku yxe npormwmu!!!! Eciu BbI,
yBakaeMble, HE CIaJWTe HaM OOBEKT, B YETBEPr Ha CIEAyIoUled Heaenu, Kak 3TO0 ObLIo
OI'OBOPEHO B IOT'OBOPE, TO HAII PA3I'OBOP 6yner nponomkarbes yxke B cyne!»

Bama 3agaua — KOPPCKTHO OTBCTUTH Ha YIrpO3bl 3aKa34MKa, OOBSICHUTH CUTyallUl0O U OBITH
HCIIPCKIIOHHBIM B CBOUX JOBOIAX.

OcHoBHasi iuTEpaTYypa :

1. Mangpa,, A.I'. Undopmatrka u ”HGOpMaIMOHHbBIE TEXHOJIOTHUH : JIAOOPATOPHBINA PAKTUKYM
/" A. T'. Maunpa, A. B. Iloros, A. U. JlpskoHoB. - UHpopmaTuka U HHOpMAIIMOHHBIE
texHonornn,2026-09-20. - Omekrpon. pman. (1 daiim). - Camapa : Camapckuii
rocyapcTBEHHBIN TexHUUYeckui yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Kuura maxogurcs B npemuyMm-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOI'PaHUYEHO

2. llerkoBa, A. B. Uadopmarnka 1 MHPOPMAITMOHHBIC TEXHOJIOTUN DJIEKTPOHHBIN pecypc :
VYuebnoe mocobue mns CIIO / A. B. LlBerkoBa. - MHdopmatnka u uHPOpPMaLMOHHbIE
texHojoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

3. Cosetos, b. fI. NHpopmarronHsie TexHonoruy : yaueoHuk s By3oB / b. 5. Coseros, B. B.
[{exanoBckwmii. — 8-e u31., mepepad. u gorm. — Mocksa : M3garenscto HOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

JloToJTHUTEIbHAS JIUTEPATypa:
1. CoBpemeHHBIE MYIbTUMEAUIHBIE UHPOPMAIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnekceeB / A.P. Bantotun / .A.
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KoponbkoBa. - CoBpeMeHHbIE MYIbTUMEAUNHHBIE HH(pOpMaIOHHbIe TexHomoruu,2019-05-
25. - Mocksa : COJIOH-TTPECC, 2017. - 108 c. - Knura naxomutcs B 6a3oBoit Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILISIpOB HEOTPAHUICHHO

2. CoBpeMmeHHbIe HH(POPMAIMOHHBIC TEXHOJIOTHH DIIEKTPOHHBIN pecypc : yueOHoe mocobue /
C.C. Muitbko / JI.A. Peneuko / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnekceeB. - Camapa : IloBOJKCKMI  TOCYAapCTBEHHBIM  YHUBEPCUTET
TeJIeKOMMYHUKaIMii 1 napopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30B0il BepcHH
OBC IPRbooKks., 3K3eMIIIIpOB HEOTPAHUUEHHO

3. . Amnep, IO.II. Cratucruueckoe ympaBlieHHe Tporeccamu. «boJbliue JTaHHBICY
DNeKTpOoHHBIN pecypc : yuebHoe nmocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
ympasieHnue npoueccamu. «bonpime nannueie»,2019-09-01. - Mocksa : MU3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura naxogutcs B 6a3oBoit Bepcuu IbC [IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIUISIPOB HEOTPAHUYCHHO

HNHuTepHeT pecypcenl:

1. http://el.ncfu.ru/ — cucrema ympasieHus oOydenuem OIAOY BO CKOV.
JlucrannuoHHas nmoiepkka aucuuiuinabl «L{udposast rpaMoTHOCTE M 00pabOTKa JAaHHBIX)

2. http://lwww.un.org - Caiir OOH MHbopManinoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — MUatepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuubr P7-Oc¢uc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moib30BaTeNs IO JAECKTOMHOMY peaaktopy Tabmun P7-Ocduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlaGoparopnas pabora 3.
HNurepuer-texnosorum. Illouck undopmanuu B cetu Unreprer u CereBble cepBUCHI

ean padoTbI:
OcBouth HaBbIKK 3 (HeKTUBHOTO MoKcka B cetu HTepHeT

PaccmarpuBaeMbie BOIPOCHI:
SIndex (www.yandex.ru)
Pam6ep (www.rambler.ru ) u mp.

PaccmoTtpeTs coBpeMeHHBIE TU(POBBIE CEPBUCHI.
W3y4nTh OCHOBBI MX IPUMEHEHUS B IU(POBOM OOIIECTBE U COBMECTHOM B3aUMO/IEHCTBUU.

oW dME

AnpoOupoBaTh CETEBbIE XPAHUIHILIA.

OcHOBHbBIC MOHATHS:

[Touck mHbopMaluu B MHTepHETE OCYIIECTBISIETCS C MTOMOIIBIO CIEIUAIBHBIX MIPOTPAMM,
oOpabareIBaromux 3amnpockl — uHGpopMaimoHHO-ouckoBbix cuctem (MIIC). CymecTtByer
HECKOJIbKO MOJieJIell, Ha KOTOPBIX OCHOBaHa paboTa TMOWCKOBBIX CHUCTEM, HO UCTOPHYECKH JBE
MOJIETTH TPHOOPENH HauOOJBIIYI0 MOMYISIPHOCTh — 3TO IMOMCKOBBIC KATalOTU M TMOMCKOBBIC
yKa3aTeJH.


https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf
http://www.yandex.ru/
http://www.rambler.ru/

[TonckoBble KaTajaoru YCTPOEHBI 10 TOMY K€ MPHUHIMITY, YTO U TEMaTUYECKHE KaTaloru
KpYInHBIX Onbmuorek. OHM 0OBIYHO MPENCTABISAIOT COOON HepapXUUECKUE TUIIEPTEKCTOBBIE MEHIO C
INYHKTaMHM U TOJIYHKTaMM, ONPEAEAIOIMMU TEMATUKY CAlTOB, aJpeca KOTOPBIX COJAEP)KaTcs B
JTAHHOM KaTajore, ¢ HOCTEIIEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TouckoBBIE KaTAIOTH CO3AAI0TCS BPYUHYIO. BhICOKOKBaNM(UITMPOBaHHBIE PEIAKTOPHI TUIHO
npocMaTpuBaloT uHbopManmoHHoe mnpoctpanctBo WWW, orOuparoT TO, YTO MO HUX MHEHUIO
IpeJICTaBiIsIeT OOLECTBEHHBIA HHTEPEC, U 3aHOCAT B KATaJIOT.

OcHOBHO¥ MP00JIeMOI MOUCKOBBIX KATAJIOTOB SIBJISICTCS YPE3BbIYAHO HU3KUK KOA(DPHUITUEHT
oxBata pecypcoB WWW. UToObI MHOTOKpPATHO YBEIMUUTh KOd(uImeHT oxsara pecypcoB Web, u3
npoliecca HaroJIHEHUs! 0a3bl JaHHBIX MOMCKOBOM CHCTEMBI HEOOXOIMMO MCKIIIOYUTD YEIIOBEUECKUI
¢baxTop — pabora 10JKHA OBITH ABTOMATU3UPOBAHA.

ABTOMAaTHYECKYIO KaTanoruzanuio Web-pecypcoB M yIOBIETBOPEHHE 3aIPOCOB KIMEHTOB
BBITOJIHSIOT TTOMCKOBBIE YKa3aTenu. PaboTy mMOMCKOBOTO yKa3aress MOXHO YCIOBHO pa3JefiuTh Ha
TpH dTana:

- cOop mepBUYHOU 0a3bl AaHHBIX. JJig CkaHMPOBaHUA WH(OPMALMOHHOIO MPOCTPAHCTBA
WWW wucnone3yrorcs cienMaibHble areHTCKUE POrpaMMbl — YEPBH, 3a/1a4a KOTOPBIX COCTOUT B
MIOMCKE HEU3BECTHBIX PECYPCOB U PETUCTPALIUA UX B 0a3e JaHHBIX;

- WHAeKcaus 0a3bl JaHHBIX — MEepPBUYHAS 00padOTKa C IEeNbI0 ONMTUMHU3AINK Toucka. Ha
JTane HHJEKCAlUW CO3JAI0TCs CIEeUUaIN3UPOBaHHbIE OKYMEHTHI — COOCTBEHHO IOMCKOBBIC
yKazarenu,

- paduHUpOBaHUE PE3YyIbTHPYIOIIETO crrcka. Ha 3ToM sTame co3maercsi CIUCOK CCHUIOK,
KOTOpBI OyAeT mepenaH IIOJIb30BATENI0 B KadecTBE pe3yipTHpyomero. PaduHupoBanue
PEe3YJIBTUPYIOLIETO CIIMCKA 3aKII0YaeTCs B QUIBTPALMU U PAHKUPOBAHUU PE3ybTaToB noucka. [lox
¢unbTpanueil MOHMMAETCS OTCEB CCHUIOK, KOTOPbIE HeleraecooOpa3HO BbLIABATH I0JIb30BATENIO
(HampuMep, TpoBepsieTcs Hajauuue JyOnukaToB). PamkupoBaHME 3aKIIOYaeTcss B CO3JIaHUM
CHELHATbHOTO TMOpsAIKa MPEICTABICHUS PE3YIbTUPYIOIIEr0 CNHMCKA (10 KOJMYECTBY KIIFOUEBBIX
CJIOB, COITYTCTBYIOIIUX CJIOB U JIp.).

B Poccun Hanbosee KpynmHbIMU U TOMYJIIPHBIMH TOMCKOBBIMU yKa3aTeJsIMH SBIISIOTCS:

- SIndex (www.yandex.ru)

- Pam6nep (www.rambler.ru)

3aganue 1. 3anomHUTE TAONUILY 3aTIPOCOB.
[TockonbKy Ka)IbIi OMCKOBBIN pecypc, uMesi oOIIHe MPUHIUIBI TOCTPOCHUS, 0071a1aeT CBOMMU
0COOEHHOCTSIMHU, PACCMOTPUTE BO3MOKHBIE BAPHAHTHI TTOMCKA:

Pe3ynbTaTel noucka
KioueBas ¢aza

Yandex Rambler

[udposoe obmecTBO

Hudposuzarus
Nudopmaruzanus

3ananue 3. dPpdexTuBHbI Nouck B Anaexc.


http://www.yandex.ru/
http://www.rambler.ru/

AHanoru4HO 3aJaHHTIO 2, IMPOBEAUTE MMOUCK C UCIIOJIB30BAHUECM BBILICIICPCUUCIICHHBIX ITPUCMOB

¥ OIIEPaTOPOB.

OTKpoiiTe U U3yUYUTE BO3MOKHOCTH PACIIMPEHHOIO TIONUCKA.

ﬂHﬂEKC UMcbpOBOI KypaTop Haitri 4 = Byasre 8 Mitoce
MNouck
B Craeponone 4 ru TouHo Kak B 3anpoce
Pyccrwmin AHFMUACKMIA Ewe ~ Tun dhaitna ~
3a cyTim 3a 2 negenn 3a mecAy
=5 UndppoBon KypaTop — npodeccna ungposoro mupa '@ Hawnoct: 44 mnn pesyntratos
profstandart.rosmintrud.ru > . 135... Ljncbposoi kypatop... v @ @ 796 nokasos B MecAy
Lindpporon kypatope. r Mockea, 2018 r. MpoekT B cihepe counansHol 3aWMTE K
3aHATOCTH ... [poekT npodheccuoHansHoro cTaHaapTa «Ludpoeoi kypatops

Opranuzaummn-pazpadoTumky: Poccuiickoe oBLULECTED a3HaHMes .. HuTaTe elwé »

MocmoTpeTs & CoxpanuTe Ha Axgerc Ouck

© lMpodeccua — ungppoBon kKypaTop | AHaekc [13eH®
zen.yandex.ru > AHgekc seH > id...
Mpw 3o cymdpoBoi KypaTOp» 3aMbILINASTCR KK NONHOLEHKaA NpotheccloHankHas ...
CTaHnapT «Lludppoeoi kypaTops y#e nonyuun ouuMantHeid CTaTyC — OH YTEEDHOEH. .
UnTats ewé »

(%]

Lincppoeor KypaTop®

Znanierussia.ru > useful/Pages/digital-curator.aspx

Linppoeoi kypatop. [nasHan cTpanuualleaTensHocTs. Lindporoil kypatop. KoHTexT
CTpaHuLsl. YuTaTh el »

OcHoBHas iMTEeparypa :

1.

Mamnnpa,, A. I'. Uadopmartrka u nHGOpMAIIMOHHBIE TEXHOJIOTHH : TAOOPATOPHBIN MPAKTUKYM
/ A. T'. Mannpa, A. B. Ilonos, A. . JlpskoHoB. - UHpopmaTuka U HH(pOpMAIIMOHHbIE
texHonornu,2026-09-20. - Omekrpon. pman. (1 daiim). - Camapa : Camapckuii
rocyapcTBEHHbIN TexHHueckuil yHusepcutetr, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Kawnra naxomutcs B mpemuym-Bepcun DBC IPR BOOKS. - ISBN 2227-8397, sk3emrsipoB
HEOTPAHUUYEHO

IIBetkoBa, A. B. UndopmaTtuka u nHGOpMAIIMOHHBIE TEXHOJOTUH DJIEKTPOHHBIA PECypce :
VYuebnoe mocobue mns CIIO / A. B. LlBerkoBa. - MHdopmaTnka u uHPOpMaLMOHHbIE
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC  [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

Coseros, b. 1. Nndpopmannonnslie TexHonoruu : yueonuk /it By3oB / b. SI. Coseros, B. B.
[exanoBckuit. — 8-e u3., mepepad. u qom. — Mocksa : M3garensctBo FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

JlonoJTHUTeIbHAS JTUTepaTypa:

CoBpemMeHHbIE MYJIbTUMEINUNHbIE UH()OPMAIIMOHHBIE TEXHOJIOTMH DIJIEKTPOHHBIN pecypce :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnexceeB / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEINHHBIE HH(DOpMAIMOHHBIE TexHoIorHH,2019-05-
25. - Mocksa : COJIOH-ITIPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUIEHHO

CoBpemeHHbIe HH(POPMALMOHHbBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypce : yuebHoe mocobue /
C.C. Mrrteko / JI.A. Penieuko / . A. Koponwkosa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.II.  AnexceeB. - Camapa : IloBOJDKCKMH  TOCYJapCTBEHHBI  YHUBEPCHUTET
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TeJIeKOMMYHUKaIMi 1 nHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boi BepcHH
9BC IPRbooks., 3x3eMIIIpOB HEOTPAHUUEHHO

3. . Amnep, IO.II. Crarucruueckoe ympaBlieHHe Tporeccamu. «boJbliue JTaHHBICY
DNeKTpOoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnnix / FO.I1. Agiiep. - Ctatuctudeckoe
ympasieHnue npoueccamu. «bonpime nannaeie»,2019-09-01. - Mocksa : MU3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura naxogurcs B 6a3zoBoit Bepcuu IbC [IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIISIPOB HEOTPAHUYCHHO

HNuTepHeT pecypebl:

1. http:/fel.ncfu.ru/ — cucrema ympaBienus obydeanem @OI'AOY BO CKOVY.
JucrannnonHas nmojaepxkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH Mu}popMarimoHHO-KOMMYHHKAI[HOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moOib30BaTeNs IO JAECKTOMHOMY peaaktopy Tabmun P7-Ocdwuc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlaGoparopHbie padoTsl 4.
O0padoTka TekcToBOM MHpOpManuK. 3HAKOMCTBO € 0(PMCHBIMH TEKCTOBBIMH PeIaKTOPAMH.

ean padoTbi:
Hayuurtcst ocHOBaM OJTOTOBKH JJOKYMEHTOB CJIOXKHOW CTPYKTYPBI

PaccmaTpuBaemMblie BOIPOCHI:
1. H3yuuTh BO3MOXHOCTH TEKCTOBOro pemakropa P7-Oduc pans mMOATOTOBKM HAYYHOU
JOKYMEHTAlLMU U IOKyMEHTOB CJI0KHOU CTPYKTYpHI.
2. Hayunrtbcs npodeccnoHaabHO padoTaTh ¢ TEKCTOBBIMHU JTIOKYMEHTaMH U 0(hOPMITITH UX.
3. HayuuTbcst aBTOMaTHUECKH CO3/1aBaTh OTJIaBJIEHUE K JJOKYMEHTY.
4. Hayuutbcsi m00aBisATH B JOKYMEHT TaOJUIbI, AUArpaMmbl, (OPMYJIbI, CHOCKH, CCBUIKH,
yKa3aresu, IPUMEYaHus U IPYrue dJIEMEHTBI HAyUHBIX CTaTEH.
5. Hayuurtbcs paboTaTh ¢ G0JIBIINM TOKYMEHTOM B PEKUME «TJIABHOTO JTOKYMEHTa»
6. Hayuurtbcs co3maBaTh 2IEKTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

OcHoBHasi iuTEpaTYypa :

1. Mangpa,, A.I'. Undopmartrka u muHGOpMaIMOHHbBIE TEXHOJIOTHUH : JIAOOPATOPHBINA MPAKTUKYM
/ A. T. Mannpa, A. B. Ilonos, A. U. [IpsikonoB. - NHpopmaTuka u nHPOpMaIIOHHBIE
texHonoruu,2026-09-20. - Omnekrpon. paH. (1 daiim). - Camapa : Camapckuii
rocyapcTBeHHbI TexHuueckuil ynusepcutetr, DbC ACB, 2020. - 64 c. - 2JIeKTpOHHBIH. -
Kuura naxogurcs B npemuyMm-Bepcuu ObC [IPR BOOKS. - ISBN 2227-8397, sk3eMIuisipoB
HEOTpaHMYEHO

2. llBerkoBa, A. B. MudopmaTika 1 nHGOpMaIMOHHBIE TEXHOJIOTMU DIEKTPOHHBIN pecypc :
VYyeOnoe nocobue ans CIIO / A. B. llsetkoBa. - UHdopmartuka u nHpopmannoHHbIE
texnonoruu,2020-08-30. - Capatos : Hayunas kuura, 2019. - 190 c. - Kuura Haxoaurcs B
npemuyM-Bepcun ObC PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIutsipoB
HEOI'PaHUUYEHO

3. Cogeros, b. fI. NHbopmarmonHbie TexHONOTHY : yaeOHHK 11 By30B / b. 5. CoBetos, B. B.
[{exanoBckwmii. — 8-e u3., mepepad. u qom. — Mocksa : M3garenscTBo FOpaiit, 2026. — 414
c. — (Bwicmree oopazoBanue). — ISBN 978-5-534-20054-6.
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https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlonoIHUTeIbHAS JUTepaTypa:

1. CoBpemeHHBIE MYIbTUMEAUIHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH DJICKTPOHHBIH pecypce :
yaeonoe nocooue / C.C. Mertbko / JI.A. Peneuxo / A.Il. Anekcees / A.P. Bantotun / N.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEANNHBIE HH(DOpMaIIOHHBIE TexHOoMornu,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Knura naxoautcs B 6a3oBoit Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILISIpOB HEOTPAHUICHHO

2. CoBpemeHHbIC HHPOPMAIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc : yuyeOHoe mocobue /
C.C. Muitbko / JI.A. Penieuxo / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnekceeB. - Camapa : IloBOJDKCKMI  TOCYAapCTBEHHBIM  YHUBEPCUTET
TesiekoMMyHUKaIuii 1 napopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30B0oil BepcHH
9BC IPRbooKks., 3K3eMIUIApOB HEOTPAHUYECHHO

3. . Amnep, IO.II. Cratucruueckoe ympaBlieHHe Tporeccamu. «boJbliue JTaHHBIC
DneKTpOoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
yrnpasieHue npoueccamu. «bonpime nannaeie»,2019-09-01. - Mocksa : MU3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura saxogutcs B 6a3oBoit Bepcun IbC [IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIUIsIpOB HEOTPAHUYCHHO

HNuTepHeT pecypcebl:

1. http:/fel.ncfu.ru/ — cucrema ympasienus oOyuenuem OIAOY BO CKOV.
JlucrannuronHas nmoiepkka aucuutuiaabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://lwww.un.org - Caiir OOH MHbopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Uarepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuubr P7-Ocduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moOib30BaTeNs IO JAECKTOMHOMY peaaktopy Tabmun P7-Ocduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabopaTopnasi paGora 5.
O0padoTka TekcToBoil nHGopmanun. TexHonorun popmaTnpoBanust 10KyMeHToB. Co3gaHue
Tad UL

Bonpocsl (KoMIeTeHUMH, HABBIKH) 1JI51 OCBOCHHS:

1. Hayuuntbcs co3naBars u ynansats Tabnuusl B P7-Oduc.

2. N3yunTh npaBuiia peAakTUPOBAaHUS TaOJIUIL.

3. N3yuuTh paBuiia HCHOIb30BaHKE (GOPMYIT B TAOIUIAX U BHIUMCIIEHUS B JJOKYMEHTaX
P7-O¢uc.

4. Hayuutcs paboTath ¢ JaHHBIMU TaOIHIIBL.

5 Hayuutbes paboTtaTh ¢ rpaguuecKuMu 0ObEeKTaMH.

6. N3yuuth npasuiia paboTsl ¢ rpaduuecKuMu GUrypamH.

7. Hayuutbces paborats ¢ o0bekramu P7-Oduc

8 N3yuuts npasuia cozganus uarpamm B npuiioxkenuu P7-Oduc.

33}]3““51 AJIfl BBIIMMOJTHEHHUA U METOAUYECCKHUE PCKOMECHAALIMNA
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https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

Tabauua npeacTariasieT co00i HAOOP sUEEK, PACIOIOKEHHBIX B BHUJIE CTPOK M CTOJIOIOB.
Kaxnast sdelika TaONMHMIBI MOXET COJEp)KaTh TEKCTOBYIO, YHCIOBYIO WIH TpadUUECKyro
uHpopManroo. MOXXHO NPOU3BOAMTH JIOOBIE MAHMITYJSUU C JAaHHBIMHA TaOJIMIBI, HAIpUMep,
BCTABIIATh M YAIATh, JOPMATUPOBATH JAHHBIEC, HE HAPYILAs IIPU 3TOM PACIIOIOKEHUS CTOJIOIOB.

Co31anue Ta0IUIBI

Jiss BCTaBKM TAOJHMIBI CIIY)KUT KHONKA TaOJiuibl, pacrojiokeHHas Ha TaHenu TaOiuiibl
Bkiaaku BeraBka. [Ipy HakaTuum Ha 3Ty KHOIKY MOYKHO B MHTEPAKTHBHOM PEXHME BBIOpATh

HEO0OXOMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JUIsl OyIyIIeH TaOJIULIBI
Ecnn Ta6J'II/IHa OYCHb 6OJ'II)I_HaH u KOJINYCCTBO e npeajiaracMbIx SAYCCK
HEJOCTATOYHO, HYKHO BOCIIOJIb30BAaThCs onuuend BcraBUTh e ) tabmuny (puc. 1) u B
abarnuEl
IIOSIBUBIICMCS AnaJIoOroBOM OKHC 3a41aThb HeO6XOI[I/IMOC KOJIMYCCTBO CTPOK H
CTOJIOLIOB
rj EJ =} y N
] a @ P i
Tas,:nu,a PucyHok  Knun 'mldl":-'pl:l sn Bcragka Tabnmubl @EJ
BcraBka Tabnuub Pazmep TabinMLsl
| | [ [ | [ I [ | r
OOO00OO0O000on Yucno cTonfuos: 5 S
I O YMCNo CTpOK: 2 -
I _ _
OOOO0O0O0000 ABTonoaBop WHpKHE! CTonBUOE
I O I {(¥) nocTogHHan: ABTO s
I I O O
0000000000 O o conepmmeny
| [ EcrasuTe TaBauy.. | O No WHWPKMHE OKHES
j HapucogaTe TaBauuy
- [ no ymonuarmio nna Hossix Tabma
== |
L= TaGawua Excel [ oK l [ e
_=| FKCNpecc-TabAuUk »

Puc.1. Co3aanmne Tadauibl

3ananmue 17. Cozpaiite Tabnuily U3 S5 €ToJ0moB U 6 CTpoK yepe3 aAuanoropoe okHo BeraBka
Ta0JMIIbI, 3aIIOTHUTE IIANKY TaOIUIIbI, KaK Ha pHC. 2, 3a[JaliTe TPaHUIIbI TAOHIIBI.

Ne 't danormia T4 O11eHEKa CTiHIIeHIHA

Puc. 2. Odopaszen Tadaunsi 1.
OTo0pakeHue U CKPbITHE TUHUHU CETKH, BHELIHUE IPAHUILIbI
[To yMomuaHuio pexxuM 0TOOpakeHUsl paMKU TaOJIUIIBI U Pa3AeIUTENIbHBIX JTUHUI BKIIIOUYEH.
Tem He MeHee, Aa)Ke €ClU JIMHUU CETKU OyayT ynajeHbl C MCIOJb30BaHWEM KOMaH[Ibl [ paHuUIbl U
3anuBKa, P7-Oduc no-npexxaemMy 0y1eT 0TOOpakaTh JTUHUN CETKU, PA3ICISIFONINE STYCHKU TaOIHUIIbI,
3TU JIMHUM HE OToOpakaroTcsi Ha mnevatd. Jlig no0aBieHHs TpaHULl U 3aIMBKM B Tabiuiax
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UCTIONB3YeTCS OKHO auanora I'paHMIBI M 3aJIMBKa OTKPBIBAIOIIECECS W3 KOHTEKCTHOM BKIIAJKH
Koncrpykrop —manens HapucoBars Tabnuiy —kHonka Beroop rpanmui

WM CPeJICTBA pabOTHI C TPAaHUIIAMU U 3aJIMBKOM, PaCIOIOKEHHBIMH BO BKIIaake KoHCTpykTOp

— nanenb Ctum Tabnun — 1 panuiei— ['paHuiiel U 3anuBKa(puc.

3).

| ? =

2 HapwooEaTe NacTHE
& LIEeT nepa ~ Tagauuy

HapwucogaTe rpaHULb E

0,5n7

Fuonka ertbop rpanmin

3ananue 18. Pabora ¢ Tadaunei. [To 3aBepieHun co3ganus TabauIbl B Hee HEOOXOUMO
BBECTU TEKCT. TEKCT BBOAMTCA B KAXKAYI0 U3 slU€EK TaOJIUIBI B OTIAEIbHOCTH, MPUYEM JJIS €ro
dbopMaTUpOBaHUs MOAXOAUT OOJBIIMHCTBO CTaHAAPTHBIX GyHKIHMI hopmaTupoBanus P7-Ocduc. s
nepeMeneH s Mo suekaM TaOJUIbl UCIIONIB3YIOT KIABUIIH YIPABICHUS KypCOPOM, MAaHUIYJISTOP
MBI ¥ crenuanbapie kimapumu (Tab). Tlpu odopmiieHnr TaOMUIBI TOIB30BATEb MOXKET
YCTaHOBUTH CBOWMCTBA BHIOPAHHOW TAOJMWIBI, HANPUMEpP, BBIPABHUBAHHE, WHTCPBAJBI, IIUPHUHY
CTOJIOIIOB, TPAHUIIBI M 3aJIMBKY Yepe3 KOHTEKCTHYIO BKIaAKy Makert (puc. 4).

Puc. 4. Bknagka Makert

N3yunte BO3MOXKHOCTH, MPEJOCTABISIEMbIE KOHTEKCTHBIMHU BKJIagkamMu KoHCTpykTOp H
Maker.

3aganue 19. MzmMeHenne pasMepoB CTPOK M cTOI01OB. 3BbIpaBHUBaHHME TEKCTa M
(popmupoBanue mpudTa B s4eHKaX TA0IULBI.
HaubGonee mnpocTtbiM cHocoOOM U3MEHEHHUS pPa3sMEPOB CTOJOLOB U CTPOK SIBISIETCA

MakeT

g Beigenute ™ ?< ﬁ lﬂ BCTasuTe cHUZY DEBEIMHNTE AYER %J 085 o :IJI. EEE A: Al ':j MoETOpKTE CTPOKKW 3aroN0BKOE
£ £
[ OTo6pasuTs ceTky ) 5 '-J]_l BcTaguTe cneea HEH PazBuTs Aueiiku ,_J;' 57 3 'jj === " S = ~ z‘ HE MpeofpasoEaTe B TEKCT
_ . ¥ganuTe | BeraenTe = anpasneHue Mona || CopTWpoEka
(%] CEOCTER - cEepxy [l BerasuTe cnpasa :IJ FazéuTe Tagauuy ;:é AETonogéop ~ = = = TekcTa Aueiiku J ®opuyna

Taéauua CTPOKM M CTOABLE {F] OBBEMHUTE Pasmep aueiikn BipaBHUEaHME JaHbie
nepeTacKMBaHKEe UX TPaHUL] BpyuHy0. Hy)KHO MoABECTH yKa3aTeiab MBIIIN K JIMHUH, pa3Aeistomeit
JiBa CTOJOLIa M B TOT MOMEHT, KOIJla yKa3arelb HMPUMET BHJ JBOMHON CTpENKH, HaXaTb JIEBYIO
KJIABUIIY MBI U IEPEHECTH IPaHUILy CTONIONA B CTOPOHY (puc. 5

Mo | damununa A
nmn

HacTpouTe cTonbey TaEnHu.bl'l-

<>

Puc. 5. HacTpoiika iMpuHBbI CTOJIOLOB
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JUi yKa3aHus YUCIIOBBIX 3HAYEHUH pa3MepoB CTOJIOLA WM CTPOKU MCIIONIb3YyeTCs BKJIAIKa
Maker —Pa3mep sAueiiku, 371ech ke MOJIb30BATENIb MOXKET YCTAHOBUTH ABTONOAOOP LIMPUHBI U
BBICOTHI IYEEK

JUis M3MeHEeHHs IIUPUHBI CTOJOLOB TaOIMIBI MOXKHO BOCIIOJIB30BaThCsS TOPH3OHTAIBHON
nuHelKkoi. Ha ropu3oHTanbHON HMHEIKE pacronaraloTcs METKH I'paHUIl CTOJIOOB TaOIHUIbI (pHC.
6.). YcTaHOBHTE Kypcop Ha METKY, M KOI/Ia HOSABSTCSA CTPEJIKM W3MEHEHMsI pa3MepOB, HAXKMUTE
JIEBYIO KHOIIKY MBIIIN U, YIEPKUBas €€, IEPEMECTUTE MPaHUILY sTUCHKU TaOJINIbL.

MeTKku rpaHuy ctonbuos
Puc. 6. YnpasJieHne lIMPUHOH CTOJIOLOB NPH OMOIIY KOOPAMHATHOH JTHHEHKH

Cy3bTe CTOJIOIBI, B KOTOPOM BBEACHBI No I1/T1, OIlEHKA U CTHIICHIUS ¥ PaCIIUPbTE CTOJIOLI], B
KOTOPOM BBe/IcHa (haMUJIusI.

[Tepen TeM, kak HayaTh GOpMaTHPOBAHUE IAHHBIX TAOJIMIIBI, TYCUKH HEOOXOIUMO BBIJICITHUTh.
[Tonb3ysice Bkimaakoit Maker—mone Tabnuna— BbeiienuTs, MOXHO BBIIEIUTh Ty CTPOKY WIH
cTonbel, B KOTOPBIX NpPEIBAPUTEIHLHO YCTAaHOBIEH Kypcop, a €ClId MJisS BbIACICHUS XOTUTE
BOCITOJIB30BAaThCA MBIIIBIO - MOABEAUTE yKa3aTesib MBIIIM JIEBEe CTPOKH WJIM BBINIE CTOJOIA U
HICTKHATE MBIIIBI0 B TOT MOMEHT, KOTJa yKa3arelb MpUMET (OopMy CTPEIKH, yKa3bIBAIOUICH Ha
BBIICJISIEMBIN y4acTOK. BriienuTe nepByro CTPOKY TaOJIHIIbI, 3aMIOJTHEHHYIO TEKCTOM.

BripaBHuBaHue Tekcra u (opMaTUpPOBaHWE MIPUQPTA B SUYCHKAX TAOIHIBI ITPOU3BOIUTCS
TPaJULIMOHHBIM CITIOCOOOM C HCTIOIh30BaHNEM KHOMOK BRIpaBHUBaHUs a03alieB Ha Bkiazake [ naBHas,
6o Ha BKiajnke Maketr —mone BeipaBuuBanue (Puc. 7).

KoHCTpYETOR MakeT

SEEE| A=

= E E H baone Mn
anpagneHue 018

= = = TEKCTA AYEHKN

BrlpaEHHEaHWE
Puc. 7. BelpaBHHBaHHE TEKCTA B A4YeiKe
YcranoBuTe JUIsl IEPBON CTPOKHU TaOJIMIIbI BBIPABHUBAHUE TI0 TOPU30HTAIM U BEPTUKAIH MO

ueHtpy. s nmepBoil crpoku Tabnuuel ycraHoBute wpudt Times New Roman, pasmep 14,
KMPHBIi.

3ananue 20. lo0aB/ieHHEe U yAaleHHEe CTPOK U CTOJIOLOB

Jlis BCTaBKM CTPOKH/CTONIONA B MMEIOIIYIOCS TAaOJIUIly HEOOXOAUMO YCTaHOBHUTH Kypcop B
CTPOKY MJIM CTOJOeI| Mepes WM IOcie KOTOPbIX Heo0XoauMo 100aBUTH CTpoKy/cronben. Ha
BKJIajike MaxkeT BbIOpath nojie CTPOKH U CTONOIBI U JOOABUTH HY>KHBIN 3JIEMEHT

ﬁ 4 BCTaBUTE CHUZY

*-J]_l BcTaEWTe CneEa
BcTaguTe
cEEpRy J]j' BcTaEWTe cnpaca

CTRpOKW W CTOAB LB l4
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Uto0BI 106aBUTH CTPOKY B KOHIIE TaOJIMIIBI, HEOOXOIUMO YCTAaHOBUTH KypCOp B TIOCIIETHEH
sYeiiKe, PacroI0KEHHOM B TPABOM HIKHEM YTIIy TaOJIMIbI, M HAXKaTh KiaBuiry Tab.

Jlo6aBbTe oamH croaoer mocie cronbdma Mmsi. BHecure 3aroiioBok crojdia OT4ecTBo.
3amonauTe TAOMMIy NaHHBIME Kak Ha puc. 8. Cronbenr Ne m/m 3amoiHUTE TPU TOMOIIU
HYMEpPOBAHHOT'O CITHCKA, BEIOPAB €ro Ha BKJIAJIKE TJIaBHas B ojie A63ail. Jlo6aBbTe B KOHIIE TAOIHIIBI
OJIHY ITYCTYIO CTPOKY.

IP:I PDanvILmAa Hna OTIeCTBO Onenka | CTHIIeHHA
1 lBaHoB AHOped AnekceeBuy o 1250

2 Cepresgs Mapua llBaHoBHE 4 1000

3. |BopoHoe MeTp N1y 4 1000

4 KopoTHOE EBreHnd | CemMeHoBWY 3 ]

o AHApesEs Eepa [NeTpoBHA o 1250

5]

Puc. 8. 3anmoiHenHas Ta0JMIa
Ynanenne  cTpokKM WJIH CT0JI0IA OCYIIECTBJISIETCS ~ KOMaHAOW  YAaJIUTh

CTPOKH/cTOJ0UbI/A4eliKkU Ha Bkiaake Maket (Puc. 9)

N £l Igl Berac

xy

HH Berae

¥aanute|| BcTaeWTe

= ceepy M Brae

| ¥AanuTe AYSAKH..,

i ¥AaNWUTe CTONGLE

= | YpanWTe cTpOKK

_ﬂ] ¥4aNWTE TaBAKLLY

Puc. 9. Komanas! Y1aauTh CTPOKHU/CTON0UBI/ST4eii KT

3aganue 21. CopTHpOBKa JaHHBIX B TA0JIMIAX.

BBIOMTHUTE COPTHUPOBKY MO BO3pACTaHUIO WM 1O YOBIBAHWIO TIO3BOJISIOT KHOIKA
CopTHpoBKa Mo BO3pacTaHUI0/yObIBAHUIO, PACIIONIOKEHHAs Ha maHenu [maBHas B mosie A63ail

2!
D CoptupoBaTh MOXKHO KaK YUCIOBbIE, TAaK U TEKCTOBBIE TaHHEIE.

B oxne nuanora CoprupoBKa, OTKpbIBaIOLIerocs Bkiajake Maker mone /[aHHBIE MOXKHO
YCTaHOBUTH ITAPAMETPHI JUISI COPTUPOBKH JAHHBIX, HCIIOIB3YIO JI0 TPEX MOJICH TaOIHIIbI, YKa3aTh THIT
COPTHUPOBKH (TEKCT, YUCIIO, 1aTa) U MOPSAOK COPTUPOBKHU IS KAXKOTO TOJIS (110 BO3PACTAHUIO WIIH
10 yOBIBAaHUIO).
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CopTMpoEKa E| E|

ZHa4ana no =
= * M0 BEO3PACTAHHHD
CTonouan 1 THn: TekcT - g
" no yObiEaHHD
Mao: |alﬁ3au.ar~1
3aTeM no

{* no BozpacTaHH

| i THM: TekcT -
" no yAbIEaHHD

(NN

Ma: |al53au.am
3aTeM no
| = -
~
CNMCoK
" o cTpokof saronoeka {* Aes CTPOKM 3ArONOEKS

:

MapaMeTpel... k- OTHEHS

Puc. 10. Inanorosoe okHo CoprupoBka
[IpoBenuTe COPTUPOBKY IO BO3PACTAHUIO paHee CO3JaHHON TabmuIlsl o noio Mamuiins. B
OTKpBIBIIEMCs AuanoroBoMm okHe CopTupoBKa ycTaHoBuTe nepBblid kinrou: Cronbder — 2, [Topsinok
— T10 BO3PACTaHHUIO.

Buumanue! Ecnu nannbie TaOauIbl HE BBIICIUTD, a MPOCTO YCTAHOBUTH KYpCOp B Mpeenax
COPTUPYEMOTO TI0JISI, TO COPTUPOBKA IMPOU30MIET O€3 MPUBS3KU OCTATBHBIX JTAHHBIX TAOJIHIIEI.

NCTIOJIb3OBAHUE ®OPMVYIJI B TABJIMIIAX U BBIYNCJIEHW S B JOKYMEHTAX
3aganue 22. HexoTopsie Tabmuisl, co3naBaeMblie B P7-Oduc npenqnazHadeHbl A XpaHEHHS
YHUCIIOBBIX AAaHHBIX. JJis BBITOTHEHUS BBIYUCICHUN HaJ STUMHU JaHHBIMH MOXHO BKIIIOYaTh B
TaOIUIBI POPMYIIBL.
J171s TOTO 4TOOBI HCIIONIB30BATh (HOPMYITY HEOOXOIMMO:
*  VCTaHOBUTh KYypCOp MBIIIK B S4YEHKY, TA€ JOJKEH OBITh MOJYYEH pE3yIbTaT
BBIYMCIICHU I
= BriOpare Brianky Maker — moJjie Jlannbie —®opmyaa. [Ipu sToM Ha sKpaHe
MOSIBUTCS OKHO nuasora @opmyJa (puc. 11).

Dopmyna:

DOPMAT YHCna:
| =]
BCTAEBHMTE dHKLHKD:

| =l -

| OTHEHA |

Puc. 11. Iluanorosoe okno ®@opmy.ia
. B cniucke BeraButh GgyHKIMIO BHIOpATh HYXKHYIO (DYHKIUIO (BbIOpaHHAsE (PYHKITUS

no6asutcs B nosie @opmyia).
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. B ckoOku BBenWTE HampaBlICHHE PACIIONIOKEHUS TOJCUNTHIBAEMBIX siUeeK (CBEpXy-
above, cieBa- left, capsa-right).

. [Ipu HeoOXoaUMOCTH MOXHO BBIOpaTh (opMar oOTOOpaKeHHSI pPE3yIbTATOB
BBIUKCIICHHS B criicke DopmaTt umcia

. B pesynbrare P7-Oduc BcTaBuT nome, coaepxkaiiee GopmMyiy, B SUCHKY TaOIUIBI 1
0TOOpa3UT Pe3yIbTaT BHIYUCICHUS.

Takke MOKHO IPOM3BECTH MOACYET CJAEYIOIUM 00pa3om:

YroObl 3a1aTh B stuciike (HOpMYITy, HY)KHO BBIIIOJHHUTD CICAYIONIHE ACHCTBUS:

® TIOMECTHTh KypCOp B SUCHUKY TAOJIHIIBI UK 21 x|

B TO MECTO NOKYMCHTA, I'’AIC JOJI’KCH BBIBOAUTHCA

Dopmyna:

pe3ybTart, |=a1+az-a3 l

® BLINOJHUATL KOMaHAy JlanHble -DOPMYIIa mopmat wnena:
JeHTsl Maker; [o,00 ]|

e B nosiBuBLIeMcs okHe Dopmyna (puc. 12 ) Berasnte dyHkunro: BCTaBMTE 3aKN3AKY:
B CTpOKE (POPMYJIbI P v | |
3anucath GopMyny, ykazaTh ¢GopMaT BBIBOAA ’TI S~ | [
pe3ynpTaTa B CTpoke ¢opmaTa dYHCIa, MPU
HEOOXOAMMOCTH  BBIOpaTh (yHKIMIO B TIONC Puc. 12. Okno 6600a popmynsi 6 madnuuyy

BCcTaBKM (pyHKUMHU U HaxkaTh OK.
3ameuanue. /[nana3oH sueeKk yka3bpIBaeTCs Uepe3 JBOETOUYME OT BEPXHEW JIEBOM sUEHKH 110
HIDKHEHU IIPaBoM.

Bbruucnurte cpeaHuil 6aul CTyIEHTOB M OOLIYI0O CyMMY CTHUIEHIUM B CO3JIJaHHOM paHee
tabmuue. /i yero ycTaHoBUTE Kypcop B yCTYIO siueiiky noj nojgeM OuneHka, BBIOEpUTE BKIAJIKY
Maker — noae Janubie —®opmyiaa. B oxkHe nuanora dopmyia yCTaHOBUTE KypcOp B CTPOKY
dopmya, 3ateM Boibepute pynknuio (SUM, AVERAGE).

3ananue 23. O0beAuHeHNEe U pa30MeHNe TYeeK

Jlis o0benMHEHUsT HECKOJbKHUX S4YeeK B OJHY, HEOOXOIWMO BBLACIUTh OObEIUHSEMbBIE
A4eiiky, a 3aTeM BbIOpaTh BKiIagky Maker — moJsie O0beAuHUTD A4eiiku. [l pa3fenenus sueek
C HCIIOJIb30BAaHUEM MEHIO HEOOXOAMMO BBIIEIUTH OJIHY MM HECKOJIBKO SYEeK W BbIOpATh BKIAJKY
Maxker — mnoJie O0bennunTh— Pa30outh siveiiku. B nosiBuBIIEMcs OKHE Auanora ykaszarh, Ha
CKOJIBKO CTOJIOIIOB MJIM CTPOK CJIEYeT pa3felUuTh BbIICICHHYIO SUCHKY.

OObenuHuTE TepBble YeThIpe sSUYEHKM TaONUIBl B MocieaHed cTpoke. B oObennHeHHbIE
s4eliku BBeauTe TekcT: UToroBbie 3HaueHus. [logcunraiite oO1yI0 CyMMy CTUNIEH/IUU U CPETHIOO
olieHKy. B pe3ynbrare Bol 10KHBI HOTYYHUTh TaONUIly Kak Ha puc. 13.

Taoauuna 2.

r:‘; Davmma Hmna OTIeCTIRO Onenra | CTHIIEHIHA

1. l1BaHoE AHaped Anekcessrd 5 1250

2. | Cepreeea Mlap A eaHoBHE 4 1000

3. |BopoHoe MNeTp N uy 4 1000

4 |KopoThoe EBreHnd | CemMeHoBMY 3 0

5. |AHApesss Eepa [NeTpoBHA 4 1250

Mroroeele 3Ha4YeHUA: 4.2 4500
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Puc. 13. I'oroBas Tadauua
CoxpaHHTE CO3/JaHHYIO TaOJIHUILy B CBOEH make o umeHem Taosauma 2
CamocrosTenpHO co3faiite Tabnuiy (puc. 14) mo obpasiy, moacuuraiite cronoern CpeaHuid
Oas.

Taoauna 2.
No DITO IIpegmersr

nn g :

[ o

< = 2 S

| E & H

: 2 : 2 :

) Z 2 2 2

= 4 = g ©
1 Heanorp A 1L 3 4 3 4
2 letpor HE. 3 3 ] ]
3 Cupopoe A K. | 4 < 5 5
4 Cumupaee BI. | 3 3 3 ]

QS upgni cpemenn 6 AL rpyIOIEI

Puc. 14. Berunciienne cpeiHero 3Ha4eHUs

Ipumeuanue: [Ipumenenne popmyl B TabIUIIAX

JUis  TpoBeNCHHS DJCMEHTApPHBIX BBIYHCICHUN B TaONMUIlE pealii30BaH MEXaHHU3M
npuMmenenus Gopmyin. Tak, mobas sdeiika TaONMHIBI MOXET OBbITh «BBIYUCIIIEMOI» Ha OCHOBE
MPUMHCAHHON el hopmynbl (PpyHKIINK), OTIEepaHIaMU KOTOPOU SBISIOTCS 3HA4YeHHs (KaK MpaBUIIo,
YHCIOBBIC) JPYTHX SUEEK WU Uil HEKOTOpbIX (GYHKIUH ux rpymm. [Ipu sTom Bcs Tabnuia
paccMaTpuBaeTCs Kak MaTpulla, CTPOKH KOTOPOW HYMEPYIOTCS, HAuWHAas C €IUHUIIBI, a CTOJOIIBI
0003HaYar0TCs TATHHCKUMU OyKBaMU, HaUlHas ¢ A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Anpecarusi siueek TaOIUIlbI

UtoOkI 3a71aTh B siuciike popMyily, Hy>KHO BBITIOIHUTD CIEAYIOIINUE JEHCTBUS:

- IOMECTUTH KypCOp B SAUYEHKY TaOIUIBI MIIM B TO MECTO JOKYMEHTA, I/I€ I0JIKEH BHIBOJAUTHCSA
pe3ynbTar;

- BBIIIOJIHUTBL KOMaHy /lanHbie — dopmyna et Maker;

- B nosiBuBIIeMcsi okHe dopmyna B cTpoke (opMyIbl 3anucath GpopMmyiy, yka3atb ¢popmar
BBIBOJIa pe3yjbTaTa B CTpoKe (popmarta yuciia, MpU HEOOXOJUMOCTH BHIOpaTh (PYHKIHIO B IOJIE
BCcTaBKM (pyHKIMHU U HaxkaTh OK.

3ameuanue. /[pama3oH siUE€eK yKa3bIBae€TCs 4epe3 JBOETOUME OT BEPXHEU JIEBOM SYEHKH 110
HIDKHEN ITPaBoi.
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DoprMyna:
I=a1+a2-a3

PopraT YMcna:

|o,00 =l

BCTABMTE ivHELMHD: BCTAEMTE 3aknaaky:

| = 5
| OK I OTHEHA |

OxHO BBO/1a ()OPMYJIBI B TAOJIUILY

YtoObl N3MEHUTH 3aMMCAHHYIO (OPMYITY, HY)KHO:

- BBIJICTIUTH STYCHKY C GOPMYIION;

- BBINOJIHUTH KomaHy Jlanubeie — @opmyra ieHTsl Maker;

- BHECTH U3MEHEHUS B MOsIBUBIIIEMCsI OKHE (hopmyt. JIn6Go BeI3BATH O MPABOW KHOIIKHU MBIIIN
Ha BbIJICJICHHOU siueiike komanay M3menuts nosie-Popmyria U BBIIOJIHUTE €€ peJaKTHPOBAHUE.

UroObl mepecuuTarh pe3yiabTaT (GOpMynsl MPU U3MEHEHHWH YHUCIIOBBIX JAHHBIX B APYTHX
sYeKax TaOJUIBI, YJaCTBYIOUIMX B (hopMysie, HY)KHO NPH BBIICIEHHON sueike ¢ (Gopmyioi 1o
NPaBOil KHOTKE MBIIIA MPUMEHHTh KoMaHay OOHOBUTH moje. UToOsl ynamute Gopmyiy, HYKHO
JBaKbI IPUMEHUTH KoMaHay Delete kK BbIieIeHHOMY pe3yabTaTy (pOpMYyIIbL.

3ananue 24. JloGaBjeHune Ha3BaHMsA K Ta0iauue. Eciu B JOKyMeHTE MpeanoJiaraercs
HAJIMYUEe MHOXECTBA Ta0JIULL, TO AJIsl yI00CTBa MOJIb30BaTENEH CYIIECTBYEeT BO3MOKHOCTD CO3/JaHUS
ABTOMATUYECKOM MOAMMCH K TaOJHIle ¢ COOTBETCTBYIOIIEH IMEpeHyMmepalnueld Mpu 100aBlIeHUU
HOBBIX TaOJIMI B TOKYMEHT.

Jlns noGaBneHust Ha3BaHMs K TaOyMle, BbIIEIUTE TaONMIy U BbIOepuTe KomMaHay BceraButh
Ha3BaHus nmanenu Hazpanus Brimanku Cebutiku. B nmosiBuBmeMcs okne HasBanue (puc. 15) ykaxure
TEKCT MOAMKCH, €€ MOJI0KEHHE OTHOCUTENbHO Ta0auIbl. Eciiu Bbl XOTHTE, YTOOBI MOAMUCH K TaOIHIIE
no0aBiisiiack aBTOMATHMYECKH IMPHU BCTaBKE HOBBIX TAOJMIl B JIOKYMEHT, TO HCIOJIb3YS KHOIKY
ABTOHa3BaHHE HAaCTPOUTE MapameTpbl MOJMUCH M YKaXHTE, 4TO €€ CleayeT N00aBisTh JUIs BCEX
00bexToB THMNa «Tabauua P7-O¢ucy (puc.16 ).

i HazeaHve EE[ | ABTOHA3BAHHE EE”

Hazeanve: ﬂ,DEaBJ‘IHTb Ha3B3HHME NPH BECTAEKE DELBKTEI:

= MpeseHTauua Microsoft OFfice PowerPoint 97-2003 -
Tabamna 1| MpeseHTauma Microsoft Office PowerPaoink © noaaepykoR makpoco
Znafa Microsoft Office PowerPaint

Cnafg Microsoft Office PowerPoint 97-2003

Cnaiia Micrasaft Office PowerPaint ¢ noaAspKoH Makpoooe

MapameTpl

NoAMMCE: Tatnmua

m

TOUEUHEIA PHCYHOK
thadn MIDI E

|E| V] Tafnuua Micrasoft YWard

nono#eHke: | Haa sblaeneHHEM obberTom

HEK.I'IHDHHTI: NoANHCE M5 HASEAHKA MaparMeTpel

OONOMERHE: iRl OO BERTOM

[F\BICIHEIBBEIHHE... ] [ K ] ’ OTHEHA l [Cmﬂgﬂ:m ] [Hmepaumm l

Puc. 15. luanorosoe 0KHO Ha3BaHUe [ ox | [ omen |

Puc. 16. BctaBka ABTOHA3BaHUA TA0IHIIBI
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PABOTA C JAHHBIMU TABJINLBI

3aganue 25. IIpeoOpasoBanne Ta0JMIbI B TEKCT.

[Tpu BO3HUKIIEH HEOOXOTUMOCTH MOIYYUTh U3 UMEIOLICHCs TaOIUIbl CTPYKTYPHUPOBAHHBIH
TEKCT, BOCHOJIB3ylTeCh koMaH10i JlanHsle - [IpeoOpazoBath B TeKcT 1eHThl MakeT. B urore Oyzner
IOJYy4YeH TEKCT, pa3felieHHbIi B MecTax pasfeleHus sA4yelkamMu TaOiaulbl BbIOpaHHBIMU
pa3eIInTENsIMHU.

IIpeoOpa3oBanme TekcTa B TA0JIUILY

MoskHO mpeBpalaTh y:xe HabpaHHbIN TeKCT B Tabnuity. [l aToro HeoOxoanmo

e BrienuTs HyXHBIN 070K TeKCTa U BbIOpaTh onmuio [IpeodpazoBars B TaONUIly KHOIIKA
Tabnuna.

e B mosBUBIIEMCSl OKHE HA/I0 33/1aTh MapaMeTphl Oyaymei TabmuIbl.

Crnemyer wuMeTh BBUAY, 4YTO (pParMeHT TEKCTa JOJDKEH OBITh MPEeIBApUTEIBHO
oThopMaTHpPOBaH CHUMBOJIAMH-PA3ACIUTEISIMA (Hanpumep, TaOynsamueid wuiau ab3amem), 4YToObI
porpamMma CMOTJIa Pa3IHuUTh STYCHKH TaOIHIIBL.

PABOTA C N30bPAKEHMAMU

P7-O¢uc mnpepocraBiaser I0CTaTOYHO OOJBIIME BO3MOXKHOCTU PAOOTHI € TIpadUKOi.
Hanuuue rpadguueckux oOBEKTOB B TEKCTOBBIX JOKYMEHTAX 4acTO JKEJaTeJbHO, a B HEKOTOPBIX
CiIy4asix IpoCTO HEOOXOIUMO.

OcHOBHBIE CHOCOOBI BKJIIOUEHHS TPaQuUKH B JOKYMEHT - UMIOPT rpadukd W3 JAPYTHX
NPUJIOKEHUN WM CO3/aHue IpaduuecKuX OOBEKTOB HETOCPEACTBEHHO B JMOKyMeHTe. OCHOBHBIE
MHCTPYMEHTHI 1J1s1 paboThl ¢ rpadukoil HaxoaaTcs Ha JeHTe BeraBka manens Mimoctpanuu.

BceraBka u300pakeHuil U3 IPyrux NpuJIoKeHui

I'padmyeckue 0OBEKTHI U3 APYTUX MPUIOKEHHH B JOKyMeHT P7-Oduc MOXHO BCTaBHUTH,
ucnone3ys 0ydep oOMeHna. [l 5TOro HYy)KHO CKOIMPOBATh KAPTHHKY U3 JIFOOOTO UCTOYHUKA - BEO-
CTpaHUIIBI, APYTOTO JOKYMEHTa, APYroro MpUJIOKEHUS, a TIOTOM BCTaBUTH U3 Oydepa oOMeHa B
HY>KHOE MECTO TEKYIIETo TOKYMEHTA.

3aganme. OTKpOITE TaKTOBBIM JTOKYMEHT, CO3JJaHHBI paHee, U BCTaBbTE€ B HEro JHOOOU
rpaguvecKkuii 00bEKT, UCTIONB3Yys Oydep oOMeHa.

BcraBka pucyHkoB u3 gaiiaa

J1714 BCTaBKU pUCYHKA U3 UMeroIerocs rpadudeckoro ¢aiina, HeoOX0AUMO BOCIIONIb30BAThCS
kHonKoW Pucynok nanenu Miumroctpanuu Ha Bkiiagke Beraska.

B nmosBuBIIEMCS OKHE HalIWTE U
BbIOEpUTE HYXHbIM rpaduueckuii  aiin. g D . 1
e F 2 MW =

PucyHok fapTurka Ourypai SmartArt Auarpamma CHumox

v v

N300paxeHne BCTaBUTCS B JJOKYMEHT.
3ameuanue. Crenyer y4uThIBaTh, 4YTO

BCTaBJICHHOE U300paxKeHHe 3249aCTyIO
3aHUMAaeT 3HAYUTENBHBIH 00beM mamsATH. [103TOMy BBITIOJIHEHHWE HEKOTOPBIX ONepaluil OyneT
3aHMMATh OMNpeAeNeHHOe BpeMs, NpuyYeM, OHO Oymer TeMm Oomblne, 4YeM Ooyblle pazMep
BCTaBJsieMoro (haiina v HUXKe MPOU3BOAUTEIHLHOCTh KOMIBbIOTEPa. UTOOKI paboTa ¢ n300paKeHUSIMU
Oblta Ooyiee ymOOHOW, a WUTOTOBBIA pa3Mep TEKCTOBOTO JOKYMEHTa HEe ObUT OYeHb OOJNBIINM,
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1eecoo0pa3Ho caenaTh KOMIIpeccHio u3o0pakeHus. s storo Ha Bkianke dopmaT Ha MaHETU
W3meHuTs BEIOpaTh KHOMIKY CKaTHE PUCYHKA.

3aganmne. J{00aBbTE B TEKCTOBBIM JOKYMEHT pUCYHOK U3 (aina. M3yunre nanenb
N3menenue. IlpoBeante KOPpEKIHMIO SPKOCTH W LBeTa pucCyHKA. [[00aBbTE XYI0KECTBEHHBIC
addekTol K pucyHky. [IpoBenure kommpeccuto U300pakeHusi. Ecnu pucyHOK MMeEeT OJITHOPOHBIN
¢doH, morpoOyiTe ynaauTh (GOH U300paKEHUS IPY MTOMOIIN KHOIIKH Y TaJIUTh (POH.

BcraBka puCyHKOB M3 KOJLICKIIMH.

J11s 37011 paboTHI CITyXUT 001acTh 3a1a4 KapTunka. JlaHHas KOJJIEKIUS CONEPKUT MOAOOPKY
HabOpa KapTUHOK TEKCTOBOT'O PEIAKTOpA.

st BcraBku KapTunku HE0OX0IUMO

HaxaTb KHONKY KapTuHka Ha naHenu -

I/IJIJIIOCTpaHI/II/I BKJIAJKH Beragka. CnpaBa 4 PucyHok] KapTuHka Hr:,pts SmartArt Auarpamma Cma'no»:
MOSBUTCA MMaHenb KapThHKa ¢ KHONKOW Ao CT

Hauarb, Ha’)kxaB Ha KOTOpYIO, MBI YBUAUM I'E::',:,m __h XypomeTEeHHbe 3 dekThl ~ ‘*‘*j -
KOJUIEKIIUIO U300paKeHUH. MEMEHEHIE

3aganmue. [IpocmoTpuTe
KOJUIEKIIMIO M300pakeHuid U 100aBbTe JIOOOM M3 PHCYHKOB B TEKCTOBBIH JOKYMEHT, BbIOpaB
KOMaHly BcTaBUTh Wi B b1 IIEIKHYB MBIIIBIO TIO M300paXKEHUIO.

Co3nanue rpapuyecKuX NPUMHTHBOB

Kuonka ®uryps! nanenu Mmroctpanyu Bkiaaku BeraBka city kKUt 17151 ObICTPOro cO3/1aHust
rpaduuecKkux TpUMHTUBOB. JJI CO3/IaHUsI HY)KHOTO IPHUMHUTHBA BBIOEPHUTE €r0 U3 BBIMAIAIONIETO
CIIMCKA U «HAPUCYWUTE» B JOKYMEHTE MPOTSKKOW MBIIIM C HAYKATOM JIEBOM KHOMKOM.

3amedaHusl.
. Jns Toro 4robbl ¢urypa EE
MMeNa OJIMHAKOBBIE MPONOPIUH, BO BpeMs L =i

o PHcyHOK KapTuHK:
PUCOBAaHUA HAAO YACPKHUBATL HAXATOU

kHonky Shift. [Ipu HaxaToi knasumu Ctrl
¢durypa Oyner HapucoBaHa «OT LEHTPaA».

. I[Ipn cozpanuu ¢uryp MOXKHO MCHOIB30BaTh IOJOTHO, KOTOPOE TO3BOJISET
pa3menaTh Ha HeM rpaduyeckre oObEKTHl U IepeMelaTh, BpallaTh, yAaIsaTh cpa3y Bce OOBEKTHI,
pasMeleHHble Ha HeM. YToObl co3JaTh MOJOTHO, BeIOEpUTE KoMaHIy HoBOe MOJIOTHO M3 MEHIO
kHonku durypsl (Bkiaaka Beraska-Mmttoctpanun).

IIpu BeIIENeHUM (GUTypbl MO KpasM MOSABIsAETCS paMka ¢ Mapkepamu. CHHHE KpyTible
MapKepbl O3BOJIAIOT IPONOPIUOHATIBHO U3MEHUTH pa3Mepbl GUTYpPbI, CHHUE - HEIIPOIOPLUOHAIIBHO.
Kentbiit poMOOBUAHBIN MapKep TAKXKe CIYKUT JUIsl U3SMEHEHUSI TEOMETPUUECKUX Pa3MEPOB (PUTYpPHI.
@urypy MOXKHO BpaIlaTh, AJI 3TUX LEJIEH CITYKUT 3€JEHBIN KPYIIIbIA MapKep, pacliolOKEHHbBIN Ha/l
¢burypoit. Jlns BpalieHus NpuMUTHBA HEOOXOAMMO YCTAHOBUTH KYpPCOP MBILIN Ha MapKep U, HaXKaB
JIeBYIO0 KHOIKY, ITPOM3BOANUTH JBIKEHUS MbIIblo. [Ipu 3ToM ¢urypa Oyner Bpamarbes B Ty WIH
MHYIO CTOPOHY.

3ananmne. Co3pmaiiTe HECKONBbKO rpaduyeckux MPUMUTUBOB. [IpM co31aHMM NMPUMHUTHBOB
ucnonb3yite knasum Shift u Ctrl. ITopaGoraiite ¢ co3qaHHBIMU U300paXKEHUSIMU: YBEIUYbTE HITH
YMEHBIINTE pa3Mep N300pakeHus], TOBEPHUTE N300paKEHHE.
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3apanue. Co3naiiTe MOJOTHO M Pa3MECTUTE HA HEM HEC
nopa0oTaiTe ¢ IIBETOM, 3aJIUBKOM, KOHTYpaMu U Apyrumu dddexramu Gpuryp.

PenakTupoBanue uzodpaxeHui

Jlnsi M3MeHeHHsI KakuxX-Tu00 TapamMeTpoB HM300pakeHUH (PUCYHKOB), HY)KHO BBIJICIUTH
BCTAaBIIEHHOE HW300pakeHUE, TPU ATOM MOSBHUTCS HOBBIH KOHTEKCTHBIM HMHCTpyMeHT Cpencrta
pucoBaHus, coaepkammii Briagky Popmar (puc.l ) ¢ HWHCTpyMeHTamMH s 00pabOTKH
U300paKeHMSL.

n HY-0 A& U0 )¢ METOAMYECKUE PEKOMEHAALMI [PEXUM OrpaHUUEHH O GYHKUMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBaHNA - = x
Frrmer  Gemre | Perreeniiomr | Gneme Mrweeme Dermmrecemir B Ponsfoeon STowme G

] 3 - it H ] - Izs @ . .

IS | L ANHEKE QUIYDEL P . £ 3, Ha nepearuii naan |E'. HIPOEHATE slme 2

CLLD GG - . . . . B 2 oy purypu £%0 ) b 8 <b T ([ —

| — B JddexTsl O6bem Monoxerne = =

IRTAR R 1 ._..‘ = (P vamerume urypyr L e - o0, - L - €] OBTekanme Tekarom T SR IIRREPHITE Ty —o b3 2@ o

BoraeuTe GHrypel & CTuAK duryp [a [l 3 PekTE TEHH O6bem ¥NopARA0YHTE U Pasmep F]

Puc.1. Cpeacrsa pucoBanust

C uX MOMONIBI0 MOKHO MPOM3BOJIUTH HECIIOKHBIC OTEPAIlUN PENAaKTUPOBAHHUS PUCYHKA -
U3MEHSThH SIPKOCTh, KOHTPACTHOCTH, Pa3Mep, BpaIllaTh, BRIOMPATh CTHIIh TSl pUCYHKA (MOYKHO 3a/1aTh
ero (hopmy, IBET rpaHUIlbl, a Takke 3(H(PEKTHI), YKa3bIBaTh MOJ0KEHIUE OTHOCUTEIHHO TEKCTA.

1. UToOBI U3MEHHUTH SIPKOCTH, KOHTPACTHOCTbD, TIEPEKPACUTHh PUCYHOK B OIPEIeIICHHBIN
[BET (HampuMep, cllenaTh ero MeHee sIPKUM, 4TOObI UCIOJIB30BaTh B KauecTBe (poHA), HA MaHETU
W3mennts Brinagku @opmat (Pabota ¢ pucyHkamu) BeIOEpUTE COOTBETCTBYIONINE MTYHKTEHI.

2. Uto06bl 3amaTh CTHIb OGOPMIICHHS, U3MEHHTH (POpMY pHCYHKA, 3aJaTh BUJ €ro
rpanull U 3pdexTsl (TeHb, OTpaKEeHUE, CBEUCHHE, CTIIaXKUBAHUE, peibed, TOBOPOT), UCIONb3YHTe
UHCTPYMEHTHI ¢ maHenn Ctuian pucyHKoB BKiIaaku @opmart. Takke 1 opopMIIeHNsT pUCYHKOB T10

22



HaKAaTUIO NTPABOM KHOMKM MBIIIM MOKHO BBI3BaTh KOHTEKCTHOE MEHIO M BBIOpaTh KHOMKY Popmat
pUCYHKa.

3. Uro0Obl OTMEHUTH BCE MCIPABJICHHBIC MapaMeTpbl HA MaHenu VI3MeHUTh BbIOEpHTE
kHONKYy COpoc mapaMeTpoB pUCYHKA.

4. UtoObl 3a1aTh HYXHBIH pa3Mep PUCYHKA, MOKHO, BBIICIHB €0, U3MEHUTh pa3Mep
BPYUHYIO, TH0O0 3a/1aTh TOUHbIC 3HAUCHHS pazMepa Ha manenu Pazmep. Ha aToii sxe nanenu noctymnHa
kHomka O0pe3Ka, KOTopas MO3BOJIIET 00pe3aTh PUCYHOK C KaXKJ0H CTOPOHBL. BaXXHO y4HUTBIBAaTh, YTO
P7-Oduc ne ynanser oOpe3aHHyIO 4acTh PHUCYHKA, a IPOCTO IMEPECTAET €€ 0TOOPAXKATh.

5. YT1oOBl NOBEPHYTH/OTPA3UTh PHCYHOK, HCIHOJB3yiTe KHOMKY [loBepHYTh maHenn
YnopanouuTs.
6. Uro0bI CrpynnupoBaTh HECKOJIBKO PUCYHKOB B OAMH ([is OoJiee yaoOHO# paboThI ¢

MHOECTBOM M300pakeHuil ), UCTIonb3yiiTe KHONKY I pynnupoBars Ha nanenu Ynopsao4nTs.

1. Uto0bI pactpeaenuTs rpapuueckie 00beKThl OTHOCUTENLHO IPYT IPYTra ¥ CTPaHMIIbI,
UCIIONb3yiTe KHONIKY BhipoBHATE, Ha 3anuuii nnan, Ha nepennuii ninan nanenu Y nopsaouuTh.

8. UYtoObl 0TOOPA3UTH CETKY, KOTOpasi MO3BOJIAET 00Jiee TOUHO paclpeAesiTh OObEKTHI
Ha cTpaHuie, BeiOepuTe MyHKT OTOOpaxarh CETKY KHONKHU BBIpOBHATH MaHenu YHOPSAOUYHUTH.
Haxa knonky IlapaMeTpbl ceTKH, MOKHO HACTPOUTH HEOOXOAMMBIE TTapaMeTPbl PabOTHI C CETKOM.
Tak, 00BEKTHI, MPHUBSI3aHHBIE K CETKE, OyIyT epeABUTaThCS TOIBKO MO0 COOTBETCTBYIOIIMM KIETKaM
CETKHU U pacrojiaratbcs B HUX.

9. Jis HACTpOWKM pAacHoJOXKeHHs TpapuuecKkoro OOBEKTa OTHOCHUTEIBHO TEKCTa
(oOrexanus), ucmonb3yiTe KHONKY OOTekaHWe TEKCTOM maHenu Ymopsanouuts (puc. 2). Ilo
YMOJYaHUIO TporpaMMa yCTaHABJIMBAECT pexUM oOTekaHus «B Tekcre», mMpu KOTOPOM PUCYHOK

TOohTCR

«pasphIBaeT» TeKCT. MOKHO BBIOpATh JH000M Jpyroii | O6rexarue rexcrom = k- ¥
HOIX OIS BapHUaHT oOTekaHus: - BOprr pamMku - B Tekcre
PHUCYHOK BITHCaH B MPSIMOYTOJILHUK, TEKCT O0TEKAET €T MO
paMKe JTOro mnpsMmoyrosbHuka; Ilo KOHTypy - Tekcr

00TeKaeT pUCYHOK IO €0 TPaHUIIE;

Bokpyr pamku
Mo KoHTYPY
3a TeKCTOM

Mepea Tekctom
- 3a TEKCTOM - PHUCYHOK OyJeT urparb pojib (POHOBOTO

Ceepxy W CHU3Y
U300paKEHHS; o ’
CkBO3HOE
- Ilepen TekCTOM - pUCYHOK OYy/JI€T MOMEIIEH HaJl TEKCTOM

U 3aKpoeT co00it ero 4acTh;

o X xR R R

AonNonHWTENBHEBIE MAPAMETPEI PA3METKM...

- CBepxy M CHHU3Y - TEKCT OyJeT pacrnoiaratbCs BbILIE U

HIDKE puCyHia, Puc. 2 Knonka Oomexanue mexcmom
IIpy HEOOXOOUMOCTH MOXHO H3MEHUTh KOHTYP

o0TekaHus TEeKCTOM. {7151 3Toro BIOEpUTE COOTBETCTBYIONIYI0 KOMAaHIy MEHIO KHONKU OOTekaHue

TekcToM. [Ipu 3TOM BOKpYr 0ObeKTa MOSBUTCS paMKa ¢ MapKepaMmu, repemelas KOTopble, MOXKHO

OyzieT U3BMEHUTH KOHTYP.

Takoke MOXXKHO 3a/1aTh TOTOBBIN BT 00TeKaHus, [looxeHne nanean YopsaounTh.

O0BeKkTh SmartArt

OObexThl SmartArt - HOBBI TUI rpaUUECKUX AIIEMEHTOB. Takue 0ObEKThI ABISAIOTCS YeM-
TO CpeIHHM MEXIy IuarpaMMaMu U (Urypamu, OHU JarOT BO3MOKHOCTH INPEACTaBUTH Pa3HYIO
uH(pOpMalLKIO B BUJIE YAOOHBIX TpaduuecKiX OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.
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IIpu BbIOOpe mabioHOB SmartArt HE0OXOIMMO YYUTHIBATH WX IE€PBOHAYAIBHOE
npeaHasHaueHue. J[ns BcTaBku oObekTa SmartArt CIyKUT OJHOMMEHHas KHOIKA Ha IaHEeNd
Nnmroctpanuu Bkinaaku BeraBka, KOTOpast BRI3BIBAET OKHO BbIOOpa prCcyHKa (puc. 5).

BriGop pucyska SmartArt |7|’X\

Bee

- 7 ] ('? 4"3 i

L

| Crysom ans ovofpaxsma A
DUATDAIY URCODNELYS WK

CAMAMAR SaTTE) B 000 Leroe,
AxusHTUDYeT Britare Ha

<OmEHON DRy NeTETE MokET
COZEDKATE 20 “RTHPEX (TR

TEKCTI YOBMR 1) NOCPRINRA 113

2TYOX CTPOK OTEOPENASTTA NRA
S000-K21, 3 0CTaBEE v

(o Come]

Puc. 5 Obmoxmnn Bri6paB 1m1a0ioH, BB

2 ez [ - .
T EE w|a] “I
- I°1 {11

A 9 ° e OO |

yBUIUTE ero KpaTkoe omnucanue. [locne nobaBneHus mabiaoHa B JOKYMEHT B OKHE TEKCTOBOI'O
npolieccopa MosiBUTCS. KOHTEKCTHBIM HHCTpyMeHT PaboTa ¢ pucynkamu SmartArt, cofepaxaiiuii 1se
nentsl: Konctpykrop u ®opmar (puc. 6).

Jlyis 3amOTHEHUs] TEKCTOBBIX TOJIEH IabiioHa MpenHa3HauYeHbl 00JIACTH, TIOMEUYEHHBIE KaK
Texct, 100 JieBas nmaneab SmartArt-oobekTa. 11 100aBIeHUs HOBOIO 3JIEMEHTa B 00beKT SmartArt
HAJIO MPOCTO HAXKaTh KiaBuiny BBojaa. Ilynkrer Jlo6aButs durypy Beimie u Jlo6aBuTh Gurypy Huxe

@U"'U ’ Ve coyapson aeddoce - M 1 60T € prapheastne Saartint - X
[ —————— i =
freeman  Bcrases Paswercacrpewiin Comann Pmcomon Peyeowposarme  Sig Sonopmrop | Scomar o
i Jotasurs maprep @ [ommtwrnjposens s v ’
.0
- - [ o ¢ L e ! | —
Cnpass mases ¥ Nore e EEE T a9 . | . - »
Jobaknty = - LLL ] = .“ _ | M . ' e = 1 . — T TN
puryy * erer ] oenacra recena) " | uen " pronex
COMATE pucynar MaxeTu Crune Smartarnt Cépec
R S R R R R A TR RS R ORI R T Y
Beepure Tencr X

|
o [raner]
o [Tacr]

Puc. 6. Paboma c pucynkamu SmartArt

MpeAHa3HaYEeHbI JJ11 BCTABKU 3JIEMEHTA APYroro ypoBHs. Eciii kakue-To KHOIKA HEaKTUBHbI, 3HAUUT
no0aBiieHIEe HOBOTO AJIEMEHTa HEBO3MOXKHO. J1J1s1 yianeHust Kakoro-1u0o 31eMeHTa He0OX0IMMO ero
BBIZICNINTh W Haxarh kiaBuinry Delete. Kunomku IloBwicuth ypoBeHbr u IloHW3WTH YpOBEHB
MIpeIHa3HauEeHBbI JUIsl U3MEHEHUS YPOBHS BbIIEJICHHBIX 3JIEMEHTOB.
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OO6bekTh SmartArt popMaTUpyrOTCS Kak M OOBIYHBIA TpadhUUECKHil TPUMHUTHUB, IJIST STOTO
UCTIONB3YHTe HMHCTPYMEHTHI TaHenei JyieHTsl dopmar KOHTEKCTHOrO HHCTpymeHTa Pabota c
pucyHKamMu SmartArt.

3apanmne. Co3naiite 3-4 o0bekTa SmartArt. Pasmectute TEKCT BHYTpPHU 3TUX OOBEKTOB.
[TpoBenute QopmarupoBaHre OOBEKTOB, MCIOIB3YsSd BO3MOXHOCTH KOHTEKCTHOTO HHCTPYMEHTA
PaGota ¢ pucynkamu SmartArt.

JAunarpamMmmbl

B noxymentsl P7-Oduc MOXHO BCTaBJISATH auarpamMmbl. [Ipu momomm nuarpamMm MOKHO
HATJISTHO TIPEJICTABUTh YHUCIIOBBIE IAHHBIC B rpaueckoM BUIE, UX TOpa3/o JIerdye BOCIPUHUMATD.
Jis cozmaHusi auarpaMMmbl HEOOXOIMMO BBIOpAaTh BKJIAAKy BcTaBka W HaXaTh KHOIKY
Juarpamma Ha na"enu Mmoctpanuu. B nosiBuBIIeMcs okHe BceTaBka auarpaMMbl Hajo BEIOpATh
TUI auarpaMMel U ee Bua. [locie atoro,

ABTOMATHYECKH  OTKPBIBACTCS  OKHO * L [ 2 [ 2] s
nporpammel P7-Oduc Tabmuus: 2007, ¢
HA0OPOM  HEKOTOPBIX  CTAHAAPTHBIX  jucorsc s psmmans

3HAYEHH I A IIOCTPOCHUA JUarpaMMbl | ¢ . !

(pI/IC. 7) HeO6XO,HI’IMO BBECTU CBOU ’ ///\ '. LU MIMEHEHHA AHANEIOHE RAHHBIX AMATPAM

JaHHBIC TJIA €€ ITIOCTPOCHHU .

Ilocae BBOmAa  JAHHBIX B ¢ /-\N

JIOKYMEHTE P7-Oduc NOSIBUTCS | -

noctpoeHHas auarpamma. Ilpu stom B | *—’—'\\/
JEHTE T[JIABHOTO MEHIO  IOSIBUTCS

KOHTEKCTHBIH HMHCTpyMeHT Paborta ¢

JuarpaMMamH, — COIEpXKalllui  Tpu
nentsl: Konerpykrop, Maket, ®opmar. Puc.7. Okno nocmpoenus ouazpammol

. JlenTa Konctpyxrop
COCTOUT W3 yeThlpex manenen: Tum, Jlanueie, Maketsl quarpamm, Ctwim guarpamMm. OCHOBHBIE
ONEPALMH, BBIITOIHAEMbIE STUMH HHCTPYMEHTAMU: U3MEHEHUE TUIIA U BUJA IHArpaMMBbl, €€ JaHHBIX
Y CTHIIAL.

. Jlenta Maket coepkuT 1ecTb nanenen: Texyuwmit pparment, Berasuts, [loanucy,
Ocu, ®oH, AHanu3. DTH MHCTPYMEHTHI NpPEAHA3HAYEHBI Ul HENOCPEACTBEHHOIO O(OpMIIEHUS
BHEIIHETO BUJA OTAENbHBIX AJIEMEHTOB AuarpaMmbl. [ljis BeIOOpa 3iieMEHTa JuarpamMMbl CIIY>KUT
BBIMAIAI0NUH CIUCOK Tekymui (hparMeHT.

. Jlenta @opMar coepKUT MHCTPYMEHTHI U1 IPUAAHMS THarpaMMe OKOHYATEIIbHOIO
BH/JIA.

3aganue. CoznaiiTe 1uarpaMmy Mo JJaHHBIM OJHOM U3 TaOJuI] JabopaTOpHON pabOTHI.

3agaHue /151 pA3BUTHUS U KOHTPOJISI BJIA/IeHUS] KOMIIEeTeHIIUSIMU:
1. Cozpaiite Tabnuny «KaHuensipckue ToBapbl» 1Mo 00pasiy:

Tab6auna 1. Kanneasipckue ToBapbl
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Kon HanMeHOBaHHE En. IIpuxog Pacxog OcTaToR

TOBapa TOBapa HIMED eHHA ena (pyd.) Komn-go Ha cymmy Kon-go Ha cymmy Koa-go Ha cymmy
001 Py4rn VIIaKOBKa 100 20 2000 15 1500 5 500
002 Kapanmams VIAaKOBKa 54,36 15
003 Tetpans (12 MTHCTOR) IIT. 9,18 200
004 TerpanH (18 NTHCTOR) . 14,30 50
005 TeTpanH (48 NHCTOR) INT. 42,15 30
007 BIIOKHOTEI IT. 15 10
008 ATBO0MEI TIT. 65,50 30
009 .
010
011
012
013
014
015
HTOIO:

— 3aroJIHUTE TAaOJIUILy TOBapaMHu;

— TPOCTaBbTE IIEHY M KOJIMYECTBO TOBAPA,

— BBIJCJICHHBIC STYCHKHU MPOCYUTANTE NPHU TOMOIIH CICIHATBHBIX (Gopmyn (pabora ¢
bopmynamu omnrcana B pasaene [Ipumeyanue);

— 100aBbTEe aBTOMATUYECKOE HA3BaHUE K TAOIHIIC.

OcHoBHas1 JIMUTepaTypa :

1. Mangpa,, A. I'. UadopmaTtika u uHGOpMaLMOHHbIE TEXHOJIOTUY : Ta00pAaTOPHBIM MPAaKTUKYM
/ A. T'. Mannpa, A. B. Ilomos, A. U. JlpskoHoB. - UHpopmatuka u nHGOpMAIIMOHHBIE
texHosornun,2026-09-20. - DOnekrpon. man. (1 dain). - Camapa : Camapckuit
rocy/apcTBeHHbIl TexHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIH. -
Kuwura naxogutcs B npemuym-pepcuu DbC [PR BOOKS. - ISBN 2227-8397, sx3eMruisipoB
HEOTPaHUYEHO

2. llBerkoBa, A. B. lndopmaTuka 1 MHPOpPMALIMOHHBIE TEXHOJIOIMHU DIEKTPOHHBIN pecypc :
VYyeOnoe nocodue ans CIIO / A. B. llsetkoBa. - WUHdopmartuka u nHpOpMaloHHbIE
texHosoruu,2020-08-30. - Capatos : Hayunas kuwura, 2019. - 190 c. - Kuura Haxoaurcs B
npemuyM-Bepcun  ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIutsipoB
HEOI'PaHUUYEHO

3. Coseros, b. fI. Nudopmarmonnsie TexHonoruy : yaeOHuk st By30B / b. S1. Coseros, B. B.
IlexanoBckuii. — 8-e u3a., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2026. — 414
c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-20054-6.

JlonoJIHUTeIbLHAS JIUTepaTypa:

1. CoBpemeHHble MyJIbTUMEIUIHBIE UH()OPMAIIMOHHBIE TEXHOJIOTUU DJIEKTPOHHBIA pecypc :
yaebnoe nocooue / C.C. Mertbko / JI.A. Peneuxo / A.Il. Anekcees / A.P. Bantotun / N.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEANNHHBIE UH(OPMAIIMOHHBIE TexHoI0ruu,2019-05-
25. - Mocksa : COJIOH-TTIPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIIsipOB HEOTPaHUIECHHO

2. CoBpeMeHHBIC HH(POPMAITMOHHBIC TEXHOJIOTHH JJICKTPOHHBIA pecypc : yaeOHoe mocooue /
C.C. Meitbko / I.A. Peneuxo / M.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnexceeB. - Camapa : IloBoiKCKHH  TOCYJapCTBEHHBIN  YHUBEPCUTET
TeJIeKOMMYHUKaIMi 1 nHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30B0oil BepcHu
OBC IPRbooks., 3x3eMILIIpOB HEOTPAaHUUEHHO

3. . Amnep, IO.II. Craructuueckoe ympaBieHHe Impoleccamu. «boiblye aaHHBIE»
DneKTpoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnbix / FO.I1. Axnep. - Ctatuctudeckoe
ynpasieHue npoueccamu. «bonpime nanueie»,2019-09-01. - Mocksa : U3narensckuii JJom
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MUCuC, 2016. - 52 c. - Kaura naxogurcs B 6azoBoii Bepcuu IbC IPRbooks. - ISBN 978-5-
87623-969-3, 3x3eMIUIsIPOB HEOTPAHUUECHHO

HNuTepHeT pecypcesbi:

1. http://el.ncfu.ru/ — cucrema ympaenenus oOyueHuem OIAOY BO CKOV.
JucranunonHas nojaepxka aucuuruinabl «L{udposas rpaMoTHOCTE U 00pabOTKa JAHHBIX)

2. http://www.un.org - Caiitr OOH MHbopManimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU

3. http://www.intuit.ru — Muatepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO TmoONB30BaTeNs MO JIECKTONMHOMY penaktopy Tabmun P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabopaTopnas padora 6.
O0padoTka TekcToBoi MHPpopManuu. Co3gaHue JOKYMEHTA CJ0KHOM cTPYKTYpbL. CTHIIN.
ABTOMaTHYeCKOE CO3/IaHNe OIJIaBJIeHHe
Bonpocekl (koMneTeHUMH, HABBIKW) J1JI51 OCBOEHHS:

1. N3yunTh BO3MOXXHOCTH TEKCTOBOro penakropa P7-Oduc 11 noaAroToBKH
JIOKYMEHTOB CJIOKHOU CTPYKTYPBI.

2. Hayunrtbcs npodeccronanbHo paboTaTh ¢ TEKCTOBBIMU JOKYMEHTAMH U OPOPMIISATH
uX.

3. Hayuntbcs aBTOMaTHUECKH CO3/]aBaTh OTJIABIICHHUE K JJOKYMEHTY.

4. Hayuutbcs 100aBisTh B JOKYMEHT TaONUILbl, AMAarpamMmbl, (OpPMYIbI, CHOCKH,
CCBUIKH, yKa3aTeJH, IPUMEYaHus U Jpyrue 3JeMEeHThl HayYHbIX CTaTel.

S. Hayuutbcst paboTtath ¢ O0JBIIMM JOKYMEHTOM B PEXHME «TJIABHOTO JOKYMEHTa»

6. Hayuutbcst co3iaBaTh 3JI€KTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

33}13HI/IH AJIA BBIIOJTHEHUS U METOAHYECCKHUE PEKOMECHIAIUHA

PABOTA C JOKYMEHTAMH CJIOKHOM CTPYKTYPBI
B noxyMeHThI 60JBIIOrO pa3Mepa MOT'YT BCTABIISATbCS HEKOTOPBIE 3JIEMEHTHI, KOTOPble OOBIYHO HE
BCTPEUAIOTCS B HEOOMBIINUX JOKYMEHTaX: OTJIaBIIEHUE, pa3/iesibl, 3aKIaIKH, IEPEKPECTHHIE CCBHITIKU,
MpEeIMETHBIA yKa3aTelb, KOJOHTUTYMBI, CIHUCKH WLTIOCTpamuii u Tabmui u mp. OcoOeHHOCTH
MCIIOJIb30BAHUS 9TUX AJIIEMEHTOB 3aBHUCST OT BBIOPAHHOTO cr1oco0a paboThl ¢ OOIBIIUM JOKYMEHTOM.
Kpome Toro, B OONbIIOM JAOKYMEHTE Iel1ecoo0pa3HO MCIMONIB30BaTh CTUIHU ISl OOPMIICHHS €ro
TeKCTa.

OdopMiieHue 1OKyMEHTA ¢ HCIOJIb30BAHUEM CTHJICH

Ctmiib - 3T0 HabOp mapameTpoB (HOPMATHPOBAHUS, KOTOPBIA COXPAHSAETCS TOJI CBOMM MMEHEM H
MOXET MHOTOKPATHO WCIOIb30BaThcsl. CTHIM TO3BOJAIOT YCKOPUTH TIporece OGOpMIICHUS
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEIEIEHHBIX CTaHIaPTOB, CTPYKTYPUPOBATH JOKYMEHTHI.
P7-Oduc cogep’ut 00bII0€ YUCIO CTAaHAAPTHBIX CTHIEeH opopmieHus. Kpome Toro,
MOJIb30BaTEh MOXKET CO371aTh CBOM COOCTBEHHBIE CTHIIA. CTHIH OBIBAIOT IBYX TUIOB: CTUIU
CUMBOJIOB M CTUJIH a03a1ieB.
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Korna monb3oBarenb co3laeT HOBBIM JOKYMEHT W HayMHAE€T HaOMpaTh TEKCT, 3TOT TEKCT
aBTOMaTHUYeCKH oopmirsercs ctuineM «OOBIYHBIIY. 3ar0JI0BKaM TIOKyMEHTA MOJIb30BaTEIb TOJIKEH
MPUCBOUTH CTUJIM COOTBETCTBYIOIIME YPOBHSM JTHUX 3arojiOBKOB. DTO TMO3BOJIUT TMOIYYUTh
CTPYKTYpHUPOBAHHBIN TIOKYMEHT U aBTOMAaTUYECKH JOOABUTH K HEMY OTJIaBJICHUE.

3aganue 1. Pabora co crunsmu.

1. CxonupoBarh B JIM4YHYIO nanky 1okymeHT Texer 1.doc, oTkpwiTh ero. [lepelinure k
OCHOBHOMY TEKCTY JOoKyMeHTa (cTpaHuia 3). TekcToBbli 1okyMeHT oopmieH ctuiieM OOBIYHBIN.
N3menuts napameTpbl CTUIS OOBIYHBIIH.

2. [Tanens I'maBHasi — CTHJAM — IIETYOK NMpaBoi KiaBuied Mbimu 1m0 OOBIYHBIA —
HN3menuts. B nuanorosom okne U3menenne ctuiis ycranosure: Kernb — 14, BeipaBHuBanue — 1o
mmpuHe, HTepBall — MOITYTOPHBIH, 100aBUTH OTCTYIN B IIEpBOM cTpoke ab3ama: @opmar — Ab3ary —
[TepBas ctpoka — Otcrym. YOeauTech B TOM, 9YTO 0OPMIICHHE TEKCTa M3MEHUTCS Ha BCEX CTPaHHUIIAX
JIOKYMEHTA.

3. Odopmuts Bce 3aronoBku JokyMeHTa Texer 1.doc (3aroioBKH B TEKCTE BbIICICHBI
MONYKUPHBIM MIPU(TOM) CTaHAAPTHBIMU CTHJIIMH B COOTBETCTBUU C uX ypoBHeM (Crtuiu
3aroqoBok 1, 3arosioBok 2, 3aro.sioBok 3) (puc. 1). [Ins yero BBIAENUTH COOTBETCTBYIOLIUI
¢dbparMeHT TeKcTa U BIOpaTh CTUIL Ha naHenu CTHJIN.

Beenenne CtH1s Jazonoéok 1
I'maepa 1 Ctans Jazonio6ok 1
Tlaparpad 1.1 CTHIE 3az01060K 2
Tlaparpad 1.2 CTHIE 3az01060K 2
CtHns 3azonoéok 2

I'maea 2 CtH1E Jazonoéok 1
Tlaparpad 2.1 CTHIE 3az01060K 2
Tlaparpad 2.2 CTHIE 3az01060K 2

(eciu e napazpage NpUCYIMCMEVIOM HOONVHKMbLL, MO OHU 0POPMIAOMCA CIMLLIEM
3a201060K 3)
CTHIE Ia2o1060K 2

3agaw4deHHe CtHIs 3azonoeok 1

Pucynok 1 — Odopmienue 3aroioBKoB TeKcTa ¢ moMolbio Ctuen

4. W3menuTs mapameTpbl cTuiied 3arosioBkoB (Hampumep, /s 3arosioBka mepBoro
ypoBHsI — 3arosoBok 1: rapautypa — Times New Roman, keris — 16, HauepTaHue — MOTy>KHUPHBIH,
®opmart — HlpudT - Bee nponucHsle, IBET TEKCTa - CUHUM, BRIpaBHUBaHUE 10 LEeHTpY, Popmar —
Ao63ar1 — IlepBas crpoka — orcryna Her). [lnsa npyrux ypoBHe# 3aroloBKOB HaCTpOWUTE mapaMeTphl
110 CBOEMY YCMOTPEHHIO).
WHora nonp30BaTesb He MOKET HalTH TpeOyeMblii 11 opopMIIeHHs JOKyMEHTa CTHIIb. B aToM
CJIy4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.

5. Coznaiite nBa codctBeHHbIX cTuist (Moit ctunb 1 u Moit ctunp 2). CTHiib MOXET
OBITH CO3/1aH IBYMS CITOCOOAMH:
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a. «Ilo odpa3uy». Jlis sToro HEOOXoaMMO: OoTGopMaTHpoBaTh (parMeHT, KOTOPBIA OyIeT
CIIY’)KHTh 00pa3IlOM; YCTAHOBUTH KypCcop BHYTpH (hparMeHTa; BoI3BaTh kKoMaHay CoXpaHUTh
BBICTICHHBIA (DparMeHT Kak HOBBIA AKCIPECC-CTHIb... Ha maHenu CTHIH, JaTh WM
co3zaBaeMoMy ctuiiro Mol ctuiib 1 B nose Ums - menkHyts Ha OK.

b. «C myas». [y co3maHusi CTUIISI TAKAM CIIOCOOOM CJIeIyeT: BbI3BaTh KomManay ®dopmar -
Ctuau u popmaTupoBaHue - HaxaTh KHONKY C031aTh CTHJIb - BBECTU UMS HOBOTO CTHJIS
Moii ctunp 2 B none Umsa - BeIOpaTh THN cTwiIsl (CTWIb ab3alia Wik CUMBOJIA) - B TOJE
OcHoBaH Ha cTHJIe YCTaHOBUTHh «OOBIYHBIN» - HaXaTh KHOMKY Mopmart - BBIOpaTh U3
CIIMCKa MapaMeTpoB ¢opMaTa HYXKHBIE U 33/1aTh KEJIaeMble XapaKTEPUCTUKH - IIEIKHYTh Ha

OK.
[TpumenuTe co3aHHbIe CTUIIH K JIOOBIM IBYM ab3almaM Balllero TeKCTa.
6. B tekcte yacTo BcTpeuaroTcs HyMEpOBAaHHbIE M MapKUpOBaHHbIE CIUCKU. X Tak ke

MOHO 0()OPMUTB C HCITOJIb30BAHUEM CIIEUANBHBIX CTHIIEH criickoB. Hanpumep, odopmuM cimcok
JUTEPATyphl, PACIOIOKEHHBIA B KOHIIE TOKYMEHTA, I Y€ro BBIACIUTE UCTOYHMKU U Ha IaHENIn
Cruum BoiOGepuTe cTUiIb CHMCOK (€CTIU Bbl HE HAXOAUTE HYKHBIA CTUIIb €M0 MOYHO CO3/1aTh OJIHUM
U3 U3YYEHHBIX paHee croco0oB). Ecnu BeIOpaHHBIN CTHIIb HE COACPXKHUT HyMmMepaluu ad3ales, ee
MOkHO 100aBuTh: Komanna M3menuts — ®@opmar — Hymepauus — Bkiiagka HymepoBanHblii —
BBIOPATH JII00YI0 HyMEPAIHIO U3 PEJIOKEHHBIX BApUAHTOB).

7. Haiinure B Tekcre 11000# cicoK (Hampumep, CIHCOK UCIOIb30BAHHBIX HCTOYHHKOB)
1 0(hOpPMUTE €ro BHJIE MAPKUPOBAHHOTO CIIMCKA TIEPEUUCIICHUH.

ABTOMaTH4YeCKoOe CO3/IaHHe OIJIaBJIeHHe JOKYMEeHTa

OrJiaB/ieHUe WU CO/lepsKaHue 1aeT YUTATEISIM [IPEICTaBIeHHE 00 OCHOBHBIX MOJOXKEHUAX TEM,
paccMaTpUBaeMbIX B JOKYMEHTE, U IO3BOJISIET JIy4YIle OPUEHTHPOBATHCS U ObICTpee MepeMelaTbes
B JJOKYMEHTE.
HanOonee nmpocTsIM cr1ocoO0M cO3aHMsl OTJIaBICHHS SABISETCS UCIOIb30BaHUE BCTPOCHHBIX
(GopMaToB YPOBHei CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3aganue. CozaHue OryiaBJICHUS

1. B nokymente Tekcer_l.doc mepemecTtuTe Kypcop B Hadalo JAOKyMEHTa M Ha
OTJIeNbHOM (BTOpOM cTpaHuIle) co3naiite ornasienue. Ha nanenu Cebliiku Beioepute OriiaBieHue.
BobiGepuTe rOTOBBIN CTUJIB OIJIABJIEHUS U3 NPEIOKEHHBIX WM HACTPOWTE CTHJIb OTIJIaBJICHUS,
BbIOpaB komaHly OruiaBjieHHe, 3aj1aiiTe TPH YPOBHS 3ar0JIOBKOB JUIsSl BKIIFOUEHHS UX B OTJIaBJICHHUE
U IpYyTUe napaMeTphbl OTJIaBICHHUs, HAIPUMEp, 3al0IHUTENb (pHC. 2).
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OrnaeneHne 1 YEA3aTEAN

¥wazatens | OrnasneHue |CnmmKMancrpal.u1fi |

OBpasew NeYaTHOro J0KYMEHTS

Ofpazel Beb-00KYMEHTA

3AronoBoK 1......... 1

Faroa0BOK 2.eeeireeanans 3

SaromoBoE 3 ... 5

3ArONoBOK 1 m

3aroaoBok 2

3aroJoEoE 3

-

MNoKkasaTe HOMEPE CTPaHKL,

HoMepa cTpaHWLL No NpasoMy Kpato

3ANonHUTENL: | ... EI

rMI'Ig:IEEbIJ'IK_M BMECTO HOMEDOE CTpaHML

Qbwme
dopmater: |M3 wabnoxa E| YDOBHM: 3 =
Manens crpyiTyps | < Tizpametper... | |Mamerurs... |
[ QK ] [ OTHEHa ]

Pucynoxk 2 - JluanoroBoe okHo OryiaBjieHue 1 yKa3zaTelu

2. [llenkuute nmo kHonke M3MeHMTH NUAIOroBOro OKHa OrJiaBjieHMe W yKa3aTeJu.
OtxpeiBiieecs: o0kHO CTHJIb TIO3BOJIUT O(POPMHUTH CTHIIh KKIOTO MyHKTa ornaBieHus (OriaBieHne
1, Ornasnenue 2, Ornasienue 3) no BameMy ycMoTpeHuro. HacTpoiite mapameTpsl oriaBieHUsI.

Buumanwne! Ecnu ornaBneHue yke CO3aHO, CTHIIb €0 ITYHKTOB TaK K€ MOXHO HACTPOUTH,
JUTSL 5TOTO HEOOXOIUMO BBIIEIUTH OTJIABICHUE, IIEIKHYTH IPaBOM KJIABUIICH MBIIIH 10 HEMY H B

KOHTEKCTHOM MeHI0 BbIOpaTh U3MeHuTsh moJie — OriiaBjienne — U3meHuts (puc. 3).

30



CTine ﬁ

BrIfepTe HY3#HbIA CTUNb ANA 3NEMEHTS
YKA3ETENA

Crmnm:
Ornaenenue 1

___Ornasnerve 1 |8

1l OrnaeneHwe 2
1l OrnaeneHue 3

1l Ornaensnme 4 r
1l OrnaeneHue 5 W3mereHue ctuna é

1l OrnaeneHuwe &

1l Ornaenexue 7 CeolicTBa
1l OrnaeneHie 8 Mma:
1l OrnasneHme 9 -
CTune: Afzaua
OBpaseu CCHOBaH Ha CTHNE: Al OBbIYHRI |E|
= 1 |MzmeHu CTWNb cneayrollero absaua: 1] OBEINHEIA |E|
ARIAL =1 e
. o ( ) | DOpPMATHPOBAHME
OfbMHEM + WpkdT: {no ymonyaHue) Arial, nonyskig :
BCE NPONWCcHBIE, MEXAYCTP. MHTEPEAN: 0AWHAPHLIN, Arial E' 14 E' £ 4 & M
WHTepsan Mepen: 18 nNT, SBTOMaTHYECKOE oAHOBNE —_ = — . A= 4= -
=s==EF-- =i ==

BBEOEHHE 1

OfbMHBIA + LWpkdT: (Mo yMondaHueo) Arial, nonys#upHLIR, Boe
NponKcHele, Mex o yCTp. MHTEPEaN: 0AMHADHEIM, MHTepEan Mepen:
18 nT, aETOMaTHYECKDE 0RHOBNEHKWE

[7] AofaEuTe B WabnoH OBHOBNATE SBTOMATHUECKH

(o] [omes

Pucynok 3 - /luanoroBble OKHa i1 U3MEHEHHUS CTUJICH OTJIaBICHUS

3. W3mennTe Ha3BaHUE OJHOTO WJIM HECKOJBKUX pa3JieioB JOKYMEHTA, J00aBbTE WIIH
ynanute HekoTopsie ad3aiel. OOHOBUTE ornasinenue (ILlemuok nmpaBoi kiiaBuIe MBIIIK B 001aCTH
ornasicHus — OOHOBUTD Mojie — OOHOBUTD IEJTHMKOM).

4. Co3llaHHOE OTJIABJICHUE SIBIISICTCS THIIEPTEKCTOM, T.C. TO3BOJIACT TMEPEXOTUTh K
COOTBETCTBYIOIIUM paszfienaM JokyMmeHTa. llompoOyiiTe M3 ornaBieHuss MEpeuTH K OJHOMY H3
pa3JeNioB Balllero JOKYMEHTa, ISl 4ero, yaepkuBas Hakarto knaBumry Ctrl, menkHuTte neBoii
KJIQBUIIIEH MBIIIN 1O TIOOOMY ITYHKTY OTJIaBIICHUSI.

PABOTA C 3JEKTPOHHBIM JTOKYMEHTOM
Co3nanne 3aKJIa/10K, CHOCOK, MPUMeYaHUIi, MePEeKPECTHBIX CCHLIIOK
3aKiragKka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JIaHO MMsI. 3aKJIaJIKK HCITOJIb3YIOTCS TSI OBICTPOTO
TIepeMEIICHHS K ONPEICICHHOMY MECTY B JIOKYMEHTE.
3aganme. 3aKnaaKu
1. Co3paiiTe HECKOJBKO 3aKIaJOK B BalleM TOKYMEHTE, JJIsS Yero: BBLICITUTE dJJIEMEHT,
KOTOPOMY CJIETyeT Ha3HAYUTh 3aKJIAJKy, UJIU HMIETKHUTE B JTOKYMEHTE MECTO JiIsl €€ BCTaBKU. Ha
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nanenu BeraBka BeiOepute komaHAy 3akiaaka. B mone Ums 3akaaaku BBEIUTE WIH BBIOEPHUTE
Hyx)HOe uMs. (MMs 3aKkiIaiki JOJDKHO HAYMHATHCS ¢ OYKBBI, B HEM MOTYT HCIOJIb30BaTHCS IU(PHI,
HO He JI0JI2KHO ObITh npodesioB). Haxxmute kHonky J[00aBUTb.

2. Ilepeiimute K (parmMeHTaM BamIero JOKYMEHTa, HCIIONb3Ysl CO3JaHHBIC 3aKJIAJKH
(BcraBka — 3akiaaaka — BeiOepute 3aKiaaky - IlepeiiTu).
CHocku.
P7-Oduc moxer co3aaBaTh J1Ba BUJJa CHOCOK — OObIUHBIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacnoJiaraercsi, Kak paBujiO, BHU3Y CTPaHUIIbl, a KOHIIEBAas — B KOHLE Pa3/eia Uilu JOKYMEHTA.
3aganue. J[006aBbTe B JOKYMEHT OJIHY JIB€ CHOCKH, JIJIsl 4€r0 YCTAHOBUTE KYpCOP B KOHIIE CI0Ba
WY TIPEAJIOKEHHSI, K KOTOpoMy OyzeT no6aBnena cHocka. Ha manenu CebliikH BEIOEPUTE KOMAaHTY
BceTaBUTB CHOCKY (CHOCKa Oy/eT Ao0aBiieHa Ha TEKyIIeH CTpaHuie) uid BCTaBUTh KOHIIEBYIO
CHOCKY (cHOCKa Oyzer no0aBieHa B KOHIIE JOKYMEHTa WU B KOHIIE pa3zena). Kypcop
ABTOMATHUYECKH ITEPEMECTUTHCS B 00J1aCTh 7151 CHOCKH. BBeauTe TekcT cHocku. Jlist ynanenus
CHOCKHU JJOCTaTOYHO YAAJIHUTh €€ MapKep B TEKCTE JOKYMEHTA.
[Tpumeuanus
[Tpumeuanus npeaHa3HAYEHBI 715 100aBIeHUS KOMMEHTapueB K ToKyMeHTy. [Ipumedanus
SABJISIFOTCS CAMBIM MOJXO/SIIIIMM MECTOM JUIsl 3aME€UaHU U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.
B npumMevanue BrirouaeTcs HHGOpPMANHS O PEIEH3EHTE, CACTaBIIEM 3TO TPUMEYaHHUE.
Nupopmanins o perieH3eHTe 10JKHA ObITh peABapUTEIbHO BBeleHa B 1ojie UM mosab3oBares,
HNuunmans B MeHo @aiin — [lapamerpsl — O0mue.
3ananue. Co3naHue npuMeyaHuit

1. BBeguTe cBOM IaHHBIE Kak O penieH3eHTe qokymenTta Teker 1.doc.

2. Jlo6aBbTe mpuMeuaHus K 1r000My naparpady JOKyMeHTa, JIJIs 4ero YCTaHOBUTE Kypcop B
TOM MECTE€ JOKYMEHTa, K KOTOpOMY Hajo ciaenarb npumedanue. Ha nanenu PenensupoBanme
BbIOepuTe KoMaHay Co3aaTe npumedyanue. B nanens [Ippumeyanue BBeUTE TEKCT IPUMEYAHUS.
Pabora ¢ npumeuyanusimMu Bezercs mpu nomouy Bkiaaku [lpumevyanns nanenu
PeuenszupoBanue.
[TprmeuaHus yaaasiloTCs, €M YAAIUTh BECh TEKCT, COAEPKALUI 3HAK IPUMEUYaHUs WIN
Ha)KaTHEM KHONKHU Y NaJnTh naHenu PenensupoBaHmue.
[TepexpecTHble CCHUIKHM 00JI€TYal0T OPUEHTAINIO B TJOKYMEHTE, €CIIU MPU YTeHUU TPUXOAUTCS
oOpartatecs K (hparMeHTaM, pacroiio>KeHHBIM Ha Pa3HBIX CTPAaHUIIAX.
ITepexpecTHas CCbIIKA COCTOMT U3 JBYX 4acTEl: U3 TEKCTAa BBOAMMOIO BPYUHYIO, U U3
uHpopmanuu Beraiasiemoit P7-Oduc aBromatnuecku. Hampumep: Teket «CM. Takke CTp.», 3aTeM
NEePEeKPeCTHas CChUIKA Ha HOMEP CTPAHUIIBI MM HOMep ab3ana; i «CM. Takxke», 3aTeM
MEepEeKpecTHas CChUIKA Ha CJIOBO, KOTOPOE UCIOIB3YETCSI B TEKCTE B KaUECTBE 3aKJIaAKH.
3ananmue. [lepexpecTHbIe CCHUIKH
Co3naiite NepeKpeCTHYIO CChUIKY, JIJIS YEro

1. BseauTte cONpPOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHIIKH, HanmpuMmep, CM. Takxke.

2. Ha nanenu BeraBka BriGepute IlepexpecTHasi ceblika.

3. B crnucke Tun ceblIkn — 00BEKT, HA KOTOPBIN JI€1aeTcs cChlIKa (HarpuMep, 3aKiiaaKa).

4. B cnucke BeraBuTh cCbUIKY Ha — BUJ HHpopMmanuu o6 oOwbekte (Harmpumep, Tekcrt
3aKJIaJIKH).

5. B crmcke Jlis kakoro 00beKTa — KOHKPETHBI 00BEKT BRIOPAHHOTO THIIA.
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6. Haxatp kHOTIKY BeTaBuTh (puc. 4).

-
MepekpecTHRIE CoBLAKK ﬁ

TN coblnkK: BcTaBuTe cobinky Ha:

E TeKcT 3aKnaatm E

BCTaBuTh Kak CMNepobinky [NoBEENTE CNOBD “BbIlLE® W <HIHE
PazgenuTens HOMEDOE

ANA KaKoi 3aKnagkm:

&-U_],EGK Depe =
K OMMEHOTEDHEIE _TENEKOHD
TenekoHhepeHLMA

[ EcTaeuTe ] [ OTMeHa

Pucynox 4 - {uanorosoe okHo [lepekpecTHble CCHUIKU
[TonpoOyiiTe ocylecTBUTH NEPEXO]] IO CO3AAHHON BaMH NEPEKPECTHOM CChUIKE.
PASBUBKA TJOKYMEHTA HA PA3JIEJIbI
OaHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB JIOKYMEHTA sIBJseTCs pasjen. Pasmennl —
9TO YaCTHU JOKYMEHTa, KOTOPbIM Ha3HA4al0T HEKOTOPBIE TapaMeTphl, HAIIPUMED, pa3Mepbl CTPAHHULIBI
U €€ OPUEHTAaLUs, KOJINYECTBO KOJIOHOK, KOJIOHTUTYJIBI U Ap. MI3HayaJlbHO KaX bl TOKYMEHT
COCTOUT U3 OJJHOrO pazzena. Ho eciin He06X01MMO OTJeIbHBIM YacTsIM JOKYMEHTa Ha3HAUUTh
pa3HbIe XapaKTEPUCTHKH, CIEAYET B JIOKYMEHTE CO3JaTh HECKOJIBKO Pa3JIElIoB.
Co3znaroTcst pa3esnsl CIeIyonmM 00pa3oM:
1. TlomecTuth Kypcop B Ty TOUKY JOKYMEHTA, OTKY/a JOJKEH HauaThCs HOBBIN pa3fel.
2. BrmonauTe Ha BKiIanke Pa3merka crpaHuibl koMaH 1y Pa3pbiB U, B OTKpPBIBIIEMCS
CIIMCKE, BBIOpATh HYKHBIM BapUAHT.
3ananmne. Pasz6eiite nokymeHT Teker_1.doc Ha pa3jensl B COOTBETCTBUH € TJIaBaMU
JIOKYMEHTa, OPraHu3ysl HOBBIE pa3/ieiibl HA TEKYIIed CTPAHMILE.
ITepBelii pa3nen nobGaBbTe Mocie 3arojoBka BBeaenue, BTOpoil B KOHIE TEKCTa BBEJICHHSI, BCE

MOCJIEAYIOLIHE MTOCIIE IIaB JOKYMEHTA.
Jns ynobcrBa paboThl MOAKIIIOUNTE HeTleyaTaeMble 3HaKU (CUMBOJIBI (hopMaTHpoBaHusl). 3HAYOK

Ha nna"gexau I'1aBHAa.

Odopmure paznen BBEJIEHUE B Buse 1Byx K0JIOHOK TeKkcTa. J[JIs 4ero ycTaHoBUTE Kypcop B

npeJienbl TEKCTa BBEJeHN, BbIOepuTe Ha naHenu Padmerka crpanunsl komanay Kosonku — Tun:

[ABe — OK.

YO6eauTeck, 9TO B BUJIE KOJIOHOK ObUT OT(hopMaTHpOBaH TeKCT TobKO pa3aena BBEJIEHUE.
TUTYyJbHBIN JHCT

TuTynbHBIN JHCT - IepBas CTpaHUIA, HA KOTOPOW yKa3bIBAlOT Ha3BaHUE pabOThI, aBTOpa U
Jpyrue HeoOXOMMbIe CBEICHUS.
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JUta co3gaHusl TUTYJIBHOTO JIUCTA CYIIECTBYIOT CIIELIMAIbHBIE 3aroTOBKH. /[ BCTaBku B
JIOKYMEHT TUTYJIBHOI'O JIUCTa
e [lepeiinure Ha Briaaky BcraBka u BbiOepure TurynbHas

cTpaHuua B rpymnmne CTpaHHUIbL. 2] TuTyABHAA CTPaHMUE
e B rmosBUBHIEMCS OKHE BBIOEPUTE HYKHBIA Ia0MOH ] Mycras crpaHiLa
TUTYJIBHOTO JIUCTA. Y= PaspLIE CTPaHMLLE
e [locne BCTaBKU B TOKYMEHT BBIOPAHHOI'O JIMCTA, BBEAUTE B CTpaHnLE

HOJIS1 HYXKHBIN TEKCT, HEHYKHbIE JIEMEHTHI yAJINTE, IEIKHYB HAa HUX U JIBAa pa3a HaXXaB KJIaBUIILY
Delete.

UTo0B! YJIUTh TUTYJIBHYIO CTPAHULLY, BBIIIOJIHUTE KOMaHAY Y JAIUTh TEKYILYIO TUTYJIbHYIO
CTPaHHULy B MEHIO KHOTIKM TUTYJbHAs CTpAaHULA.

3aganue. Co3iaiiTe TUTYJIBHBIN JIUCT JUIsl BallIEro JOKYMEHTA.

JloGaBJieHHE K TIOKYMEHTY KOJIOHTUTYJI0B
Kaxxgas crpanuiia 1oKyMeHTa, IOMUMO TOJIei U 00JacTu TeKCTa, UMEET JBE 00JIacTH, Ha3bIBAEMbIE
KOJIOHTHTYJIAMH Ha BEPXHEM U HUKHEM I110Jie JOKyMeHTa. Eciu BBECTH B KOJIOHTUTYJI HA OJTHOU
CTpaHHUlLIe KaKyo-T100 HHPOpMAIIHUIO, TO JaHHAas HH(pOopMalns OyAeT MOBTOPATHCS HA KaXI0i
crpanune. P7-Oduc nmo3pomuser pa3Memars pa3inyHyo HHPOPMALIUIO Ha MIEPBOi, YETHBIX
HEUYETHBIX CTPAaHUIIAX TOKyMEHTa. ECIM TOKYMEHT pa30UT Ha pa3/ienbl, TO U KaXI0To pa3aena
MO>KHO OpPTraHU30BaTh CBOM KOJIOHTUTYIL. J1Jist 3TOTO B 00s1acTax Pa3nuuarh KOJTOHTUTYIIBI
nuanorosoro okHa Ilapamerpsl crpannubl — Bkiagka Mcrounuk 6ymaru (nasens Pasmerka
CTPaHMLbI) HEOOXOAMMO BBIIOJIHUTH COOTBETCTBYIOIINE HACTPOIKH (puc. 9).

I'IapaMEprl CTPaHNLBI Lﬂéj

| Mons IPasMep 6ynarm| MeTouns Bymarn |

Faznen
Ha4aTtb pasaen: Co e ytoLLeil CTpaHMLE! IZ|
3aNpeTHTE KOHUEBEIE CHOCKM

Paznu4aTts KOnNoHTHUTY B

[ViHeTHBIX M HEYETHB CTPEHMU
NEpBoI CTPaHMLLI

A0 BEPXHErD KONOHTHTYNa! |1,25¢cM
OT Kpasa:

Ak | |[4]x

00 HMHHero KonoHTuTyna: 1,25
CTpaH1ua

BEpTHKANEHOE BLIPEBHMEaHUE: |10 BEPXHEMY KPato |Z|

Ofpazey

MpHMEHMTE: | K TEKYLLEMY Paseny IZ| IHyMepal_u.m CIPOK. .. ‘ ID:»aHuu,u... ‘

[

Mo yMonqaHmo [ OK ll OTMeHa I

L

Pucynok 9 - /Inanorosoe okHo [lapameTpsl cTpaHnLbl

3aganue. /lo6aBpTe B 00J1aCTh HUYKHETO KOJIOHTUTYJIAa HYMEPAILIUIO CTPAHMIL BAIlIEToO TOKYMEHTA.
Howmep Ha mepBo#i (TUTYJIBHON CTpaHUIIE TOHKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTpaHuUIleH 1.
Hywmepanus HaunHaeTcs co ctpanuisl OriiaBineHue (cTpanuua 2).
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Jlis HyMepauuu CTpaHUI CIyXUT kHonka Homep cTpanun (Bkiagka BcraBka - maHenb

Kononturysmsti).

e HeoOxommmo BbIOpaTh BapHMaHT pa3MEIICHUS HOMEpa Ha CaMoil CTpaHUIE M TpU

HEOOXOIMMOCTH HACTPOUTH (POPMAT CaMOT0 HOMEDA.

® HpI/I HCO6XO,Z[I/IMOCTI/I 3JICMEHTBI HOMEPOB CTpaHHUIbI MOXXHO COXPaHATH, ,I[O68BJ'I$[5[ B

KOJUICKIUIO CTAHAAPTHBIX OJIOKOB. I[J'IH OTOro, BCTaBUB U HACTPOHUB HOMEP, HAXKMUTE KHOIIKY HOMCp

CTpaHULbI U BeIOepuTe KoMaHay Beepxy/BHu3y crpanuiibl - COXpaHUTh BbIJEIEHHBIH (hparMeHT Kak

HOMCp CTpaHUIBI.

e UroObl yOpaTh HOMEp C NIEpBOM CTPAaHUIBI B JOKYMEHTE, HYKHO BOWTH B 00JacTb

KOJIOHTUTYJIOB U BbIOpaTh Ha BKJIaake Koncrpykrop nmyHkt [TapameTpsr - OcoOblii KOTOHTHTYI AJIs
IIEPBOM CTPAaHHUIIBI.

VYcraHoBUTE HYMEPALIMIO CTPAHUI] B TEKCTOBOM JOKyMeHTe Tekct 1.

3aua1me. COSI[EIFITC PAa3IUMYHBIC KOJIOHTUTYJIBI JJISI YETHBIX U HCUCTHLIX CTPAaHUIl JOKYMCHTA U

CO3aHHBIX pa3zaenoB nokymenta Teker_1.doc.

Jliis nepemelntieHus B 00J1aCTh KOJIOHTUTYIIA BbIOepuTe koMaHay Bepxuuii/HuaxHuii KoJOHTHTY

naHess, BeraBka.

B KOJIOHTUTYJIbI HCUCTHBIX CTpaHUWIL] BBEAUTC HA3BAHWC I'JIaBbl, B KOJIOHTHUTYJI YeTHOM CTpaHUIbL

nary paboThl ¢ JokyMeHToM (kHomnKa JlaTa, nanenu uHcTpyMeHTOB KoloHTHTY IBI).
Jlo6aBbTe 351eMEeHTHI OOPMIICHHS K KOJIOHTHTYJIaM, HAalIpUMEP, TOPU3OHTAIBHYIO YepPTY, KOTOpast
OyzAeT OTAENATh KOJIOHTUTYJ OT OCHOBHOI'O TEKCTa IOKYMEHTA.

OcHoBHas iMTEeparypa :

1.

Mamnnpa,, A. I'. Uadopmartrka u nHGOpMAIIMOHHBIE TEXHOJIOTHH : TAOOPATOPHBIN MPAKTUKYM
/ A. T'. Maunpa, A. B. Ilonos, A. U. JlpskoHoB. - UHpopmaTuka U HH(pOpMAIIMOHHbBIE
texHonornu,2026-09-20. - Omekrpon. pnaH. (1 daiim). - Camapa : Camapckuii
rocyapCTBEHHBIN TexHUUYecKui yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Kuura maxogurcs B npemuyMm-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOTPAHUUYEHO

IIBetkoBa, A. B. ndopmarrnka u nHGOPMAIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIA pecypce :
VYuebnoe mocobue mns CIIO / A. B. LlBerkoBa. - MHdopmaTka u uHPOpMaLMOHHbIE
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC  [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

Coseros, b. 1. Nndopmannonnslie TexHonoruu : yueonuk i By3os / b. 5. Coseros, B. B.
[{exanoBckwmii. — 8-e u3., mepepad. u qor. — Mocksa : M3garenscto FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

JlonoTHUTeIbHAS JIUTEpaTypa:

CoBpemeHHbIE MYJIbTUMEINNHHbIE HH()OPMALIMOHHBIE TEXHOJIOTMHU DJIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnexceeB / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYIBTUMEINHHBIE HH(DOpMAIMOHHBIE TexHoIorHH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUIEHHO

CoBpemeHHbIEe HH(POPMALMOHHbBIE TEXHOJIOTHH DIEKTPOHHBIN pecypce : yuebHoe mocobue /
C.C. Mrrteko / JI.A. Penieuko / 1.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.II.  AnexceeB. - Camapa : IloBOJDKCKMH  TOCYJAapCTBEHHBI  YHUBEPCHUTET
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TeJIeKOMMYHUKaIMi 1 nHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boi BepcHH
9BC IPRbooks., 3x3eMIIIpOB HEOTPAHUUEHHO

3. . Amnep, IO.II. Cratucruueckoe ympaBiieHHe mpoueccamu. «bonbpinve TaHHBIE)
DNeKTpOoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
ympasieHnue npoueccamu. «bonpime nannaeie»,2019-09-01. - Mocksa : MU3narensckuii Jom
MUCuC, 2016. - 52 c. - Kuura naxoaurcs B 6azoBoii Bepcuu DbC IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIISIPOB HEOTPAHUYCHHO

HNHuTepHeT pecypcebl:

1. http:/fel.ncfu.ru/ — cucrema ympaBienus obydeanem @OI'AOY BO CKOVY.
JucrannnonHas nmojaepxkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH MudpopMarimoHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moib30BaTeNs IO JAECKTONMHOMY peaaktopy Tabmun P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabopaTopHas padora 7.
Opranusanust padoThl ¢ TA0JMYHBIMH JIAHHBIMHU CPEACTBAMH 3JIeKTPOHHBIX
Tadauu. 3HAKOMCTBO ¢ O(PHCHBIMH TA0JTUYHBIMHU PeIAKTOPAMH

Lean padoTbi:
IO3HAKOMHUTBCS € BO3MOXKHOCTAMHU OOpPaOOTKM JaHHBIX C IIOMOIIBIO 3JIEKTPOHHBIX TaOJIHII.
[Tonyunts mnpencraBieHue 00 WCHOIB30BAHUU JJIEKTPOHHBIX TaOMMII B TPOQPECcCHOHATHHON
JEATEIIBHOCTH IIpenoaBaTelisd. HayuuTsCs BBIIOJIHATE IPOCTENIINE CTATUCTUYECKUE pacueTsl B P7-
Oduc Tabnuipl, aHaTM3UPOBATh PE3yJIbTAaThl U 00OCHOBHIBATH M€1arOTHYECKYIO CTPATETHIO.
PaccmaTpuBaemblie BONIPOCHI:

1. M3yuuth BO3MOKHOCTH 0OpaOOTKU JAHHBIX C TTIOMOIIBIO 3JIEKTPOHHBIX TAOJIHII.

2. Hayuutbcs BBINONHATH cTaTHCTHYECKUE pacueTsl B P7-Oduc Tabnus.

3. Hayuutbcs MCHONB30BaTh 3JIEKTPOHHBIE TAOIHMIBI B TPOQPECCHOHATBHON MeATETHHOCTH

IpenoaaBaress.

OcHoBHasi iuTEpaTYpA :

1. Mangpa,, A. I'. UndopmaTuka u uaHOpMaImOHHBIE TEXHOJIOTHH : TA0OPATOPHBIN MPAKTUKYM
/" A. T'. Mannpa, A. B. Ilonos, A. . JlpskoHoB. - UHpopmaTuka U HH(pOpMAIIMOHHbIE
texHonoruu,2026-09-20. - Omekrpon. man. (1 daiim). - Camapa : Camapckuii
rocyapcTBEHHBIN TexHUUYeckuil yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Knura maxogurcs B npemuyMm-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOI'PaHUUYEHO

2. llerkoBa, A. B. MHpopmaTnka 1 MHPOPMAITMOHHBIC TEXHOJIOTHN DJIEKTPOHHBIN pecypc :
VYuebnoe mocobue ans CIIO / A. B. LlBerkoBa. - MHdopmaTnka u uHPOpMaLMOHHbIE
texHojornu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

3. Coseros, b. fI. Nnpopmarmonusie TexHonoruu : yueouuk juist By3os / b. 5. Cosetos, B. B.
[{exanoBckwmid. — 8-e u31., mepepad. u qor. — Mocksa : M3garenscTBo FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.
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JlonoIHUTeIbLHAS JTUTEpaTypa:

1. CoBpemeHHBIE MYJIbTUMEIUKHBIE WH()OPMAIIMOHHBIC TEXHOJOTHH DJIEKTPOHHBIA pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnekceeB / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEANIHBIC WH(OPMAIMOHHBIE TexHOI0ruu,2019-05-
25. - Mocksa : COJIOH-IIPECC, 2017. - 108 c. - Kaura naxogutcst B 6a3oBoii Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUYEHHO

2. CoBpemeHHBIC HHPOPMAIIMOHHBIC TEXHOJIOTHH JJICKTPOHHBIA pecypc : yaeOHoe mocobue /
C.C. Mrrteko / JI.A. Penieuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnexkceeB. - Camapa : [IloBOMKCKHH  TOCYJapCTBEHHBI  YHUBEPCUTET
TenekoMMyHuKauili 1 uHpopmaruku, 2019. - 101 c. - Kaura naxoaurcs B 6a30BOi BepcUu
3BC IPRbooks., 3k3eMIIsIpOB HEOrPaHHYEHHO

3. . Amnep, IO.II. Craructuueckoe ymopaBieHue Tmporueccamu. «bomblme gaHHBICY
DneKTpOoHHBIN pecypce : yuebHoe nocodue / E.A. Yepnbix / FO.I1. Aanep. - Cratuctuueckoe
ynpasienue npoieccamu. «bonpmue nanapie»,2019-09-01. - Mocksa : U3parenbckuii [Jom
MUCuC, 2016. - 52 c. - Kaura naxogurcs B 6azoBoii Bepcuu ObC IPRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOIPAHUUCHHO

HNuTepHeT pecypcesl:

1. http://el.ncfu.ru/ — cucrema ympaenenus oOyueHuem OIAOY BO CKOV.
JucranunonHas nojaepxka aucuuruinabl «L{udposas rpaMoTHOCTS M 00pabOTKA TaHHBIX)»

2. http://www.un.org - Caiitr OOH MubopMannoHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHU

3. http://www.intuit.ru — Matepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PyKOBOACTBO TONB30BaTEeNII IO JECKTONMHOMY pemaktopy Tabmuny P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabopaTopnasi paGora 8.
Oprannsanus padoTsl ¢ TAOTHYHBIMH JAHHBIMH CPEICTBAMH 3JIEKTPOHHBIX
Tald/aul. ABTOMaTH3alUs IPU BBO/e JAHHBIX, 00pa00oTKAa YHUCJIOBbIX JaHHBIX,
MAaKPOKOMAaH/IbI

Heas pab6orebl: u3yuuTh pabouee mpocTpaHCTBO TmpuioxkeHus P7-Ocduc Tabmuisl,
HAY4YHUTHCS IPUMEHSTDH Pa3IUUHbIe TapaMeTpsl (OpMATUPOBAHUS K TaHHBIM.

OpranuzannonHas popma 3ansatus: [Ipaktudeckas pabora.

Bomnpocs! qi1s ocBoeHus:

1. WM3yuuts sneMeHThl OKHa npuiiokeHust P7-Oduc Tabnuibl.

2. Hayuwntscs HacTpanBaTh okHO P7-Oduc Tabmuirsr.

3. Wzyumth ocobenHoctr BBoAa nHpopmanuu B P7-Oduc Tadmuieb.

4. Wsyuuth napameTpbl ¢popMaTupoBanus JaHHBIX B P7-Oduc TaOauisl 1 HayduThCS UX
HACTpPauBaTh.

5. HayuuThcs co3naBaTh NOCIEI0BATEIBHOCTH TAHHBIX.

3agaHus 17151 BBINOJTHEHHS 1 MeTOAUYEeCKHEe PEKOMEeHIAlHu:

BJIEMEHTbBI OKHA P7-O®UC TABJIMILIBI 1 ETO HACTPOMKA

3amanue 1.  3anmyctute mnpuioxkenue P7-O¢uc Tabmuubl UM M3ydyuTe CleUaTbHbIC

AJIEMEHTHI UHTEpdeiica.
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3anycrture 3aeKTpoHHBIN mporeccop P7-Oduc Tabmumer u3 rimaBHoro menio (Ilyck —

IIporpammbl — P7-O¢mc Tadauubl). B oxkHe mporpamMmbl 10 yMOJIYaHUIO OYAET PacCKpBIT
JIOKyMEHT, Ha3biBaeMblii KHura 1 u comepskanuii HEKOTOpOe, YCTaHOBJIEHHOE pPaHEe, KOJUYECTBO
JIUCTOB.

N3zyuute okHO mporpammsl P7-Oduc Tabnuib! u ero cnenuaibHbie 31eMeHTs (Puc.1).
(] & 1= ” Knural - Microsoft Excel o= )
m FnasHas Brraeka PasmeTka CTPaHULE DOPMYNLI AaHHele PeueHIMpoBaHNne Bua o @ (==

j;. Calibri 11 v A AT O6wwii M Ej f‘:rd :;dl j:?;ii:?: f‘l: j}? }3
y | mEu-| T H-A- T o (BB owoee | Oopummneats O | i oy | 3+ Tpmeer® Hoimen
Bydep o6MeHa /-\ Wpudt Etmazm Yuono oo ’ CTHAK e Qur:‘n.n Peﬁa».m;ozamé
ml 15 = (2) -
A \B c D E FN\L__A H 1 ) K L N o P a R s =
j:l -
! .
3
4
5
6
7
8
9
10
12
13 =
14
15
16
17
18
19
20
21
22
23
24
25
26 I
27 -
W4 | amcrl Tna2 P Nncr3 S FD [T« » 1
rotoso | |[E@E 100% ) () (+)
Puc.1. Oxno nporpammsel P7-O¢uc Tadamub

1. [Tone umenn

2. Crpoxka dopmyn

3. KHomnk# 3aroioBKoOB CTOIOI0B

4, KHormku 3aronoBkoB CTpOK

S, Texymnias akTUBHas s4eiika

6. Kuonku npokpyTku sncra

1. SIpybraky 1UCTOB

3ananue 2. Co3ganue paboyel KHUTH C 3a/laHHBIM KOJIMYECTBOM JIUCTOB.

1. Jliis N3MEHEeHUs KOJIMYeCTBa JIMCTOB, CO3aBAEMBIX 10 YMOJIYAaHUIO B HOBOM paboueii
KHUre, BeiOepuTe B MeHio Paiin komanay Ilapamerpsl Bkiaaky Oouue.

2. 3amaiite Yncio aucroB — 10, Oxk.

3. Brmonnute komanny ®aiia — Coznars — HoBast kHura.

B pesynbrare nponenaHHbIX ACHCTBUN MOSIBUTCS NTOKyMeHT KHura 2 c¢ necsateio pabounMu

JUCTaMH.
3aganue 3. [lepenMeHOBaHUE JIUCTOB.
1. [IenxuuTe nBa pa3a Ha spiabruke Jlucr 1 (Mnn menkHuTe npaBoii KHOMKOW MBIIIN IO
spnbraky Jlucr 1 u BeiOepute komanay IlepenmeHoBaTh).
2. B none Nms nucra nabepute HoBoe umst CIIMCOK
3. Haxxmute xnaBuiry Enter. Pabouemy Jlucty 1 npucoeno ums CIIMCOK.

3ananue 4. BecraBka U yaneHue JUCTa.
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s BcTaBKY JHCTa

1. [IlenxkHUTE MpaBOil KHONKOW MBI Ha sipibluke Jlucr 2.
2. B KOHTEKCTHOM MeHIO BbIOepuTE KOMaHly BecTaBUTB.
3. B otkpeiBmemMcst quanoroBom okHe BertaBka, yoeaurecs, uTo 3Ha40K JIMCT BbIIEICH

u menkaute no kHonke OK. Hoseiit JIuct 11 OyaeT BcTaBieH ciieBa OT TEKYIIETro JUCTa.
Jns ynanenus nucra
1. [llenkHuTe MpaBoil KHOMKOM MbIIIK Ha spibrake Jlucr 10.
2. B KOHTEKCTHOM MEHIO BhIOEpUTE KOMaHAY Y IAJHUTh.
3amanue 5. beicTpoe mepemMenieHue mo JUcTaM MICKTPOHHON TaOJIUIIBI
[IlenkHuTe MpaBod KIABUIIEH MBIIIN MO JIIOOOW M3 KHOMOK CTPENIOK, CIYXKAaIluX s

NEpeMCIICHUS 110 JIUCTaM Ta6JII/ILIBI, H B OTKPBIBIIEMCSA KOHTCKCTHOM MCHIO BBI6€pI/ITe Hy)KHLIﬁ JIUCT.
12

v | Cnucok
Nuer2
Nier3
Nucrd
Nncrs
Nuecrd
Nncr?
Nucrd
Naers

SO T I T I I IS S (S [ [ [

Nuerld
HTF ¥ CNACOK  Mucr2 - Nucr3 o Nucrd o Nuers T

rotoso | (5 |

3ananue 6. Beienenue oTeIbHBIX siU€eK U OJIOKOB siueeK Ha paboueM JIHCTe.

1. Jns BbieneHus siueiku Ha paboyeM JUCTEe JOCTATOYHO IIENKHYTh MO HEl JeBOoit
KJIABUIIIEW MBIIIIH.

2. Jlisi OTHOBpPEMEHHOTO BBIIETICHUS HECKOJNBbKUX SYeeK Ha pabodeM JIHMCTe 3Ty Ke
OTIepaINI0 HEOOXOAMMO MPOU3BECTH, yaAepxKuBas kinapumry Ctrl.

3. st BeimeneHus: O6J0Ka s'YeeK HEOOXOJUMO IICIKHYTh JICBOW KJIABHIIEH MBIIIH T10
MepBOIl sTUeiike, BXOASAIICH B ATOT OJIOK, a 3a TeM, yaepxkuBas Shift, mo nmocnennei siaeiike U3 3Toro
6sioka. Hanmpumep: Boinenute 6ok B4 : C10. (Ilpumeuanue: DTy e omnepainio MOKHO MPOJIeaTh,
yIep>KUBask HAYKATOU JIEBYIO KJIABHIIIY MBIIIIH).

4. Jlns BbIeTEHUST HECMEKHBIX ONOKOB yaepxkwuBaiite kinaBuiry Ctrl. Beimenute
onHoBpemenHo 6moku: A4:C8; C10: E15; D1:F9.
5. J{ns1 BbIAENIEHUS CTPOKH, IIEIKHUTE HA KHOMNKE 3arojoBKa CTPOKH, JJISl BBIACICHUS

cTon01a, eTKHUTE Ha KHOIIKE 3arojoBKa CTOIONA.
BBOJI JAHHBIX B P7-O®UC TABJIMLIbI

B mo0yio sueliky MOKHO BBOJHUTH TEKCT, YUCla WM (GopMyibl. [l 3TOro A0CTaTOYHO
aKTHBM3MPOBATh HY)KHYIO slU€HKY W HaOpaTh C KJIaBHAaTypbl HEOOXOauMYI0 MH(pOpMalnio. 3aTeM
HaxaTh Enter uiam oCcyIecTBUTh MIETYOK MBIIIH TI0 JH000H APYroi sYeiKe TaOIHIIbI.

Ecnu BBoguMast nHpopManys He COOTBETCTBYET pa3Mepy SUEHKH MOKHO:

1. W3MeHNUTh ee pa3Mepsl, UIsl Yero yCTAHOBUTH KypCOpP MBIIIM HA TPAHUILy MEXAY
KHOIIKaMH 3aroJIoBKa CTOJIOIOB U, TOHMaB IBYHAIIPABICHHYIO CTPEIIKY, YBEIIMYUTh I YMEHBIIUTh
pa3Mepsl IYCUKH.

2. Ha Bknaake I'maBHasi B pasnerne $fdeiikm BbiOpaTh kHONKy dopmar u 3a1aTh
HE0OXO0IUMbIE TapaMeTpPhl JJIs IIUPUHBI U BBICOTHI Aueiiku (puc. 2).
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T RO D Rd IIaFiieF ¥

JE o 1 -
|®opMaT ™| | ATy puaeTp T BHgEANTE T
Pazmep Aueldkun
{0 Bucota crpoknm...

ABTONOAGBOP BBICOTHI CTROKH

1 WupwHa cronéua...
ABTONOABOP WHPWHE CTONBLE
WrpruHa No yMOAYaHKKD,..
Buaumocte
CEpPBITE MAKW OTOBPaZHTE -
¥YnopagoynTe NKUCTEI
MNepeMeHOEaTE AWCT
MepeMmecTUTE MAKW CKONWPOEBaTE NMCT..,
LEeeT Apnki4ka -
JawmuTa
il 3AWMTUTB AWCT...

(il |

z)| BnokwposaTe AYedky

%' dopmar aueek...

Puc. 2. Ilapamerpsl popMaTUpPOBaHNS TYeeK

3. 3amaiite aqpyrue mapaMmeTpbl GopMaTHPOBAHUS: PACTIONOXKHUTH TEKCT B sYCHKE B JIBE
cTpoku. J{ns uero BeiOepute onuuo Mopmar siueek BKIaaka BoIlpaBHUBaHUe, BKIIOUYUTE KOMaHIY
Ilepenocurs mo ciaoBam.

4. Pacnionoxxuth TEKCT MO BEPTHUKAIH, JJISl YETO B IUAJIOTOBOM OKHe Dopmar siueek
BKJIaJka BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIUIO TEKCTA.

O0beIMHEHHE TUEeK

OObeHEHHAs! siYeMKa CTPOUTCS U3 SUEEK CMEXKHBIX CTPOK M CTOJOIOB, OOBOIWTCA Ha

paboueM JIHCTEe €IWHON TpaHUIeH, U MMEET ajJpec, COBMAJAIOIIEH C aapecoM ee JIEBOM BepxHel
ssuerku. st coznanus oObeMHEHHOM TUYeHKN HEe0OOXOAMMO BBIJICIIUTh STYEHKHU, KOTOPhIE BOMIYT B
€€ COCTaB, a 3aTEM BBIIIOJHUTH OJHO U3 CIECIYIOIIUX JICHCTBHIL:

. Ycranosure dpnaxok O0bennHeHne TYeeK Ha BKIaJAKke BolpaBHUBaHuMe.

. Haxatp kHONIKY O0beIMHUTH U IOMECTHTh B LIEHTPe E Ha nanenu ['naBHas.

IIpeoGpa3oBanue CTPOK B CTOJIONLI M 00PATHO

WNnorna tpebyercs nHdopmaiinio, HAOpaHHYIO B CTOJIOEL, pacloIOKUTh B cTOKe. J{Jist aTOro
HYXHO (puc. 3):

. Brinennte nuamasoH.

. Ckomupyiite ero (Ctrl + C) win, HakaB Ha NpaByrO KHOIKY MBbIIIH, BBIOCPHUTE

«Konuposatb» (Copy).
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. [[[€nkHKTEe MPaBOl KHONMKOW MBIIIK IO SYEHKE, Ky/la XOTUTE BCTaBUTh JTAHHBIC, U
BBHIOEpUTE B KOHTEKCTHOM MEHIO OJMH W3 BapUaHTOB CIEIUAIbHOM BCTaBKM — 3HAYOK
«TpancnonnposBarn» (Transpose).

— —
I‘l_—'-“ = R - |= Krural - Microsoft Excel

m [nasHaA BcTaska PazmeTka cTpaHuus QopmMynsl JaHHEle PeleHIMpoEaHHE Bug () e [=| Iﬁ!

e i = == i - e - 2. -
J ‘5 Calibri 11‘ - = f = 'l_]ELIJ,InI.d [%1 :, BCTaBnTE = F [?a
: 3 XK £ U- AL EEEE- @y om coumy | I YaanuTs - ﬂvc iy
(TAEWNTE - - e OpTHPOEKS anTH KW
- 7 T - é - : P~ fﬁg -i-?g s =] ®opmar ~ A GUAETP ™ BBIAEAWNTE ™
Eydep obmeHa WpwngT . | BolpaeHWBaHKe I Yuecno . Auerkn PegakTvposaHune
1 v Galibri + 11+ A A7 &3 - o, o0 [ :
K E= M- A~ . s o x
A B | = e F 6 H 1
IlMGCHEIa M % ng-esaﬂ: - - RH Crapponone HKynyra  PAa3daHb
2 |CapaHck §
3 |Bonrorpag _'5 Eonupogate
4 BopoHem et MapameTpo! Bopee S
5 Craepononb = 12 ﬁ%’.f =
6 |Hynyra CMeunantHan ELIaska. ., 3
7 PAzaHb
EcTaBnTE..
2 ¥oanuTe...
a7 OYNCTUTE COASpPAMMOoe
Puc. 3. Ilepepacnpenesienue nHpopManuu
3ananue 7. Ha nucre CIIMCOK co3naiite Tabnuiy Cnucok cOTPYAHUKOB 110 o0pasiy (puc.
4):
' A B C D E F G
Ne roo
®amunug Hma Omyecmeo | lon Omaen
1 n/n poxdeHuUa
2 1|AkumoBa Bepa PefopoBHa K 1973 2
3 2| AHUCUMOB Argpelt Anekcangpoend M 1956 1
4 3|banaes Wropb Cepreesnd M 1954 3
5 4|Bopees Buktop AnekcangpoBud (M 1965 3
6 5|BopkyT MpuHa AnekcaHapoBHa K 1974 2
7 6|BopoHoea Hapexpa |VBaHoBHa K 1984 2
8 7|Bopowwunoe |Metp Mnbuu M 1980 3
9 8|VeaHoB Nnbs AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena lBaroBHa K 1962 1
Puc. 4. O0pa3zen TadaMubI AJ1s1 32110 THEHUSA
1. Wcnonb3ys, MoNlydeHHbIE 3HAHUS IO BBOJY TEKCTOBON WH(GOpMAalUU B SYCUKH,

3aI0JIHUTE 3aroJIOBKU CTOJNOIOB Tabuuiel. OhopMHUTE 3arojOBKH CTOJIOIOB TAaOIUIIbI, UCTIOIb3Ys
BKIaiku BeipasauBanue u lIpudgr menro @opmar sueek nanens I'masuas. s sroro:

. BrienuTe Bce 3a0IHEHHBIE SIUEUKY;

. Bo Brimanke BplpaBHMBaHHMe YCTaHOBUTE: BbBIpaBHMBaHHME 110 TOPU3OHTAIA M
BoipaBHuBanue no Beptukanu - [Io nentpy; ¥Ycranosure duaxok [lepeHOCHTH 1O Cl10BaM.
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. Bo Bknagke Ipudt ycranoute Haueptanue [1omyXKupHBII KypCcHUB.

2. Brecure B Tabnuily qaHHbIe HE MeHee 4eM 110 30 coTpyaHHKaM.

3. CosznaiiTe BOKpYT NaHHBIX TaONUIBI paMKy, UCTONL3ys KHONKY I'panunbl — Bcee
rpanuusl Ha nasenu I'maBHas win Bxnaaky I'panuna B MeHio opMar sYeikH.

[MOCJIIEHOBATEJIbBHOCTU JAHHBIX

B P7-Oduc Tabmuiel mnpeaycMOTPEHO CpPEICTBO [JIi BBOJA YacTO HCIIOIB3YEMBIX
MOCIe0BAaTEIbHOCTEN NTaHHBIX (HATYpaJbHBIX YHUCEN, JHEH Heenu, MECSIEB U T.1.).

3ananue 8. Ha Jlucte 11 BBeguTe nocineoBaTeIbHOCTh, COCTOSIIIYIO U3 HATYPAJIbHBIX YHCEI
(ot 1 1o 12) u mecses.

1. B nro6bie 1BE psaioM cTosiue siueiiky BBeAuTe ABa yucia. Hanpumep: B sueiiky Al
—1; B siueiiky A2 — 2,
2. Boiaenure (3aMapKupyiTe) 3a110JIHEHHBIE SUEHKU C TOMOILBIO MBIIIIH;
3. [ToaBeauTe Kypcop K MapKepy aBTO3aMOJTHEHUs, HAXOSAIIEMCS B IPABOM HIKHEM
YIJ1y BBIIENICHHBIX SY€EK, Kypcop MPUOOPETET BU TOHKOT'O KPECTHKA.
4. HaxxMuTe neByr0 KJIaBUILY MBI U, YAEPKUBASI €€ HAXKATOM, IMPOTSIHUTE KypCop
BHM3, TIOKa HE MOSIBUTCS Iudpa 12.
Ne
1 | n/n
2 1 Mapxep
3 2_ ﬂomnwmeﬂuﬂ
4
5. B sueiiky B1 BBeauTe Ha3BaHue nepBOro Mecsia — SHBaphb;
6. [ToaBeauTe Kypcop K MapKepy 3al0JIHEHUS U MPOTSHUTE €ro BHU3 A0 sueliku B12. B

pe3ysbTare IO0JKHA MOJYYHTHCS TIOCIIE0BATEIILHOCTD, COCTOSIIIAS U3 MECSIICB TO/Ia.

3amanue 9. Co3manue cOOCTBEHHON MOCIEA0BATELHOCTH JAHHBIX.

BbI MOXeTe co31aTh CBOIO TIOCIICIOBATEIIEHOCTD JAHHBIX, KOTOPYIO BBI MPEIIOaraeTe 4acTo
UCIIOJIb30BaTh. J{ermaercs 3To OTHUM U3 JBYX CICIYIOIIUX CIIOCOOO0B:

I cnoco6 — UMnopT nmocjie10BaTe/ IbHOCTH

1. Brinenute (3amapkupyiite) Ol0K siueek, cojepkamuii haMUIuu COTPYJIHUKOB Ha
mucte CIIMCOK;;

2. Beinonanre komManny meHo @aiin — Ilapamerpel — JlonoanurenbHo — U3mMeHuTs
CIIMCKH;

3. B none oxkna UmMnopT cnucka M3 siyeek OyJeT HaXOAUTHCS AAPEC BbIIEICHHOTO

JMana3oHa sJyeeK.

4. [Menxuute no kHonike UmmopT u yOeautech, uto Ha BkIaake CHUCKHU MOSBUIIACH
HOBasi IMIIOPTUPOBAHHAS MOCIEN0BATEIBHOCTD.

5. 3akpoiite nuanor Ilapamerpsl memukoMm o kHonke OK.

II crioco® — Py4Hoii BBOA MOC/I€10BATEIBHOCTH:

BBenem mnocienoBarenbHOCTh Y4€OHBIX MPEAMETOB, KOTOpPYIO OyleM HCIONb30BaTh B
JanbHelei padore:

1. Otkpoiite nuanoroBoe okHO Chnuckum (MeHio @aiia — Ilapamerpsr -
JonmosnnTteibHO — U3MEHUTH CIUCKH);

2. [I{enkHUTE MBIIIBIO B IPABOM IT0JIE DJIEMEHTBhI CIIUCKA;

42



3. HabGepuTe, Hanpumep, CTUCOK KaHIEIAPCKUX ToBapoB: Terpanu, Pyuku, Kapannarm,
Anb0ombl, @aitnbl, Ckpenku, KHONIKY, OT/IENs1s1 KaXK bl 3JIEMEHT CIIMCKA OT MPEABIYILEro 3ansToi
WJIM HaXKUMasi TIocJie KaxJ10To AieMenTa Enter.

4, [[{enkauTe Ha KHONKE JJ06aBUTH — 1 HOBasi OCJIEIOBATEIHLHOCTh OKAXKETCS B JICBOM
T10JIE CITHCKA.

5. [TonrpoOyiiTe BOCIPOM3BECTH BHOBB CO3/IaHHBIC CICKU Ha Jlucte 11.

OcHoBHas1 IMTepaTypa :

1. Mangpa,, A. I'. UndopmaTuka u nHOOpMAITMOHHBIC TEXHOJIOTHH : JIA0OPATOPHBIN MPAKTUKYM
/ A. T'. Maunpa, A. B. Ilomos, A. U. pskonos. - Uupopmaruka u uH(pOpMaAIMOHHBIE
texHosornu,2026-09-20. - DOnektpon. man. (1 dain). - Camapa : Camapckuit
rocy/1apcTBeHHbI TexHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIH. -
Kaura naxogurcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-8397, sk3eMIuisipoB
HEOTPaHUYEHO

2. llerkoBa, A. B. Undopmaruka u nHGOPMAIIMOHHBIE TEXHOJIIOTUN DIEKTPOHHBIN pecypc :
VYuebnoe mocobue mms CIIO / A. B. LlBerkoBa. - Mupopmatnka u uHPOpMALMOHHEIE
texHonoruu,2020-08-30. - Capatos : Hayunas kaura, 2019. - 190 c. - Knura naxogurcs B
npemuyM-Bepcun  ObC PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIutsipoB
HEOTPAHUYEHO

3. Coseros, b. fI. Nudopmanmonnsie TexHonoruy : yaeonuk 1ist By30B / b. S1. Coseros, B. B.
[lexanoBckmii. — 8-¢ u3., mepepad. u non. — Mocksa : U3garensctBo FOpaiit, 2026. — 414
c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-20054-6.

JlonoJIHUTeIbHAS JIUTepaTypa:

1. CoBpemeHnHble MyJIbTUMEIUITHBIE UH()OPMAIIMOHHBIE TEXHOJIOIUU DJEKTPOHHBIA pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Penieuxo / A.Il. AnekceeB / A.P. Bantorun / N.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEAUNHHBIE UH(OPMAIIMOHHBIE TeXHOI0rhH,2019-05-
25. - Mocksa : COJIOH-TIPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOTPAHHYCHHO

2. CoBpeMeHHBIC HHPOPMAITMOHHBIC TEXHOJIOTHH DJIEKTPOHHBIA pecypc : yueOHoe mocodue /
C.C. Meitbko / I.A. Peneuxo / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnexceeB. - Camapa : [IloBOJDKCKMH  TOCYJAapCTBEHHBI  YHUBEPCHUTET
TeJleKOMMYHUKaIi 1 nHopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boil Bepcuu
OBC IPRbooKks., 3x3eMIIsIpOB HEOTPAHUUEHHO

3. . Annep, IO.II. Craructuueckoe ympaBieHHe ImpoueccaMu. «boiblve aaHHBIE»
DneKTpoHHBIN pecypc : yuebnoe nocodue / E.A. Yepnbix / FO.I1. Aanep. - Cratuctudeckoe
ylnpasieHue npoueccamu. «bonpime nanueie»,2019-09-01. - Mocksa : Uznatensckuit lom
MUCuC, 2016. - 52 c. - Kaura naxogurcs B 6azoBoit Bepcuu Ob5C IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIIIIpOB HEOTPAHUYEHHO

HNuTepHeT pecypceni:

1. http://el.ncfu.ru/ — cucrema ympaBnenus obOyuenuem OIAOY BO CKOV.
JlucraHioHHast moaaep kka JucuuIuinebl «Lludposas rpaMoTHOCTS 1 00pabOTKa JAaHHBIX»

2. http://lwww.un.org - Caiitr OOH MubopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Mareprer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuuer P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoacTBO moib30BaTeNs IO JECKTOMHOMY peaaktopy Tabmuy P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf
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JlaGoparopnas padora 9.
PaGoTa ¢ JaHHBIMH B 3J1eKTPOHHBIX TA0JIMLAX
Leasb padoThl: U3y4nuTh NpaBUia co3ganus (GopMys, HaAydUThCs 00pabaThIBaTh JaHHbBIC B
npwioxkenun P7-Oduc Tabmume! npu momomu Gopmyn u GyHKIIHHN.
OpranuzanuonHas popma 3ansartus: [Ipaktuaeckas padbora.
Bomnpocs! 11 ocBOeHMSs:

1. Hayuntbcs co3gaBate hopmynsl u pyHkiuu B P7-Oduc Tabnuisl.
2. N3yuuts ipaBuia co3ganus Gopmyn U QyHKITUH.
3. N3yunth HazHaueHue okHa Macrtep (PyHKUMH M HAYYUTHCS MCIOJIb30BAaTh OIMIUU

ATOTO OKHA JIJIs CO37aHus (PyHKIUH.

4. N3yunTh BO3MOXHOCTH HCIOJIB30BAHUSI a0COIOTHOW W OTHOCHTENIBHOM ajpecarnuu
sTYeeK TpH co3aaHuu HopMyIt U QYHKITUH.

3aaHus /11 BHINOJHEHUSI H MeTOAHYECKHE PEKOMEH AU

Buumanue! Bee popmynel B P7-Oduc Tabnuibl 107KHB HAYMHATH CO 3HAKA PABEHCTBA

3amanue 1. Cospaiite Tabmuiy Pe3yiabTaThl TeCTHPOBAHMS, DPACCUUTANTE CPEAHMIA
MOKa3aTeslb TECTUPOBAHUS JUISl KAXIO0T0 COTPYIHUKA.

1. Coznaiite Tabnuily, COAEPKAILYIO CIEAYIONINE TOIS:
» Cpon
Tect | Tect | Tecr | Tect il
n/ damuaua
1 2 3 4 noKas
n
aTejb
2. 3anonautre Tabmuuy gaHHbiMA. [loms Ne m/m u  @amumiausi  3amoJHUTE,

BOCIIOJIb30BaBIINCh (PyHKIMEH aBro3zanonHeHus. s 3amonHenus ¢pamumuii P7-Oduc Tabmuist
OyZIeT UCcIonb30BaTh CIHUCOK, CO3JaHHbIM BaMu B |1 mpakTuueckoil padore. [IpoctaBeTe pe3ynbTaThl
TectupoBaHus (puc. 1).

A C L E F £
A
= § - o~ = =+ g E
E S £ | s || & |XE
| 3 $ 18|88 |88
8 - - - ~ |8 =
c
1
z 1|AKHMMOES 26%| V6% | 97%| B0%
3 2 [AHWCMOE B5%| 70%| 69%| B0%
4 | 3|banaes B0%| 75%| 90%| Bd%
s | 4|Bopees 2% 36%| T2%| 69%
i o|BopryT TO%| B4%| 92%| B2%
7 6|BopoHOES 4% 78%| 54%| B1%
& 7|Bopowunoe | 63%| BB8%| 94%| 86%
g 2|lleaHoe B2%| B4%| 79%| 94%
10| 9|{Nonoe B1%| 96%| 60%| 62%
11 | 10|lepfAakoea | S8%|) 68%| 92%| 88%

Puc. 1. Tabamnna pe3yabTaThbl TECTHPOBAHUS
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9TOI0:

Paccunraiite CpenHuid moka3aTejib TECTUPOBAHUS KaXXJIOr0 COTpyAHUKA. Jlis

Brirenure mycryro siueiiky B mose CpeaHuii mokaszaTellb HapoTHB (aMHIJIUH IEPBOTO

COTpY/JHUKA.

DopMy.ibl.

Je

BrragnTe
Haxvute kuonky Berasurs Qynxmmio ®/7H9 g crpoke BOJa mian Ha maHenn

B oxne mmamora Macrep ¢ynkmuii BeiOepuTte CTAaTHCTHYECKHE B CITHCKE

Kareropus. Beibepute CP3HAU B ciincke @dynknuii. Haxxmure kaonky OK (puc. 2).

Cia
InaeHas Bcraeka PazmeTra cTpaHyLbl DopMynk JdaHHble PeueHIMpoBEaHK
ff % ABTOCYMME ™ ﬁ Norudeckne = f_l, CoBNEM W MACCHEBR] ™ g |
- o] el "
Er HegaeHo wenonesoganvce ~ [A TekcToBme ~ ﬁﬂ MaTemaTnyeckne - fi
Bcraeutel . _ ) AucneTyep
YHELR ﬁ_r,fb DHMHAHCOERIE ™ Ef?,.ﬂ,aTa W EpeMA - ﬁﬁ:’_],.-:l,pyrue PYHELMK ~ WMMEH

BUEAMOTEKE DYHKLMA |

G2 - kv ] =
A B c B E F G
2
" B ey b ]E ;E-
Nen/n Pamuaua E E E E = E
L L & & | &%
&
1|Aumiosa 56% 76% 57% 80%|=
2| AnucHmMoE 859 7004 6904 2094

— | Macrep dyHrumWiA - war 1 w3 2 @'&J

malpalalala|la|lala]a|ala]a
O S oo =m0 g e L P

b R T O R |
Q& N =N PR ]

| Domck dyHKLIMI:

BEeauMTe KpaTKOE OnMMCaHWE ﬂ.EI:1L_I'EII-1F|, KOTOPOE HYXHO ﬂEﬁTH

= BbINONHWTE, W HEHMUTE KHOMKY "HaliTn™

_ | | BoibepuTe dyHKLIMKD:

KaTeropma: | CTETHCTHYECKHE Izl

CKOC .
CPTAPM

CPTEQM

ceHad T
CP3HAYA e
CP3HAYECN

CP3HAYECTIAMH -

CP3HAM (uncnol;uncno2;...)

BozEpaWasT cpeaHes SpMOMETHHECKOE CEONX SprYMEHTOE, KOTOPEIE MOMYT
BbITE YMCNEMA, MMEHSMA, MCCMBAMM MW CCbINKEMI HE AYEMKIA C YWCIEMA,

CNpaeka No 3ToM QyHKLAK [ 0K ] ’ OTHMEHA

Puc. 2. Ilnanorosoe okHo Macrep pyHkumi
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. B nosBuBIIEMCS IMAIOrOBOM OKHE YKa)KUTE JUAMNa30H suyeeK (B HallleM MpHUMepe:
nuana3oHn — C2:F2), cpeau KOTopbIX HaJ0 HalWTH cpeaHee 3HaueHue U Haxmute OK.

4. Paccunraiite cpeqHuil mokasaTeslb TECTUPOBAHHUS IS BCEX COTPYAHUKOB, IIPOTAILUB
IIOJIyUYEHHBIH Pe3yJbTaT 32 MApKEp aBTO3aIOIHEHHS BHU3.

3ananue 2. O6paboTKa JaHHBIX IPU TTOMOIIH JOTHYeCKHX (PYHKIMH.

ITpu nomomum norudeckoit pynkuuu Ecyim onpenenurte npoiv WM He IPOLUIA COTPYTHUKI
TecTupoBanue. Ecin cpeanmii mokasaTeis 3a TecTupoBanue Mensuie 60 % cOTpyJHUK TECTUPOBAHNE
HE MPOILE.

1. Ho6aBbTe K Tabsmie cronber ¢ 3arooBkoM Ilpomresi/He npoies TecTupoBaHue.

2. VYcraHOBHTE KypcOp B IIYCTYIO SYEHKY HAIIPOTHUB IIEPBOTO COTPYIHHKA. Bui3oBuTe
Macrep ¢ynkuuii: B cniucke Kareropus Boibepure Jloruueckue, B cnucke @yHKUUA QyHKINIO
Ecau (nnu BeiObepute kareropuio Jloruueckune HEMOCPEACTBEHHO Ha naHenu Mopmy.a).

3. B nuanoroBom okHe AprymeHnTsl pynkumu (puc. 3) ycranosure: Jlor BbIpakeHUe:
G2>60%; 3HaueHue eciau HMCTUHA: TECT. IPOILIE]; 3HAYCHHE €CNIM JIOKb: TECT. HE MPOLIECIL.
Haxwmure OK.

[ ApryMeHThl dyHKLWK Ii'ihj ]
ECNK
ﬂOF_BhIDH}HEHHE| E = ACTUHA
3H@4eHWE_ECn_WMCTHHE | TecT, npowen” E = "recT. npowen”
3HaYeHWE _ecnM_no#b | "recT. He npowen” E = "TecT. He npowen”

"recT. npowen”

|-||:IIIIBE|:IF|ETr BbINONHAETCA N YCNOBWE, M BO3BPALLGET 0AHO 3HGYEHME, £CNK OHO BEINONHAETCA, M ApYroe
3Ha4YeHWe, ecn HET.

Nor_poipasenne noboe SHEYEHWE MW BIPEHEHWE, KOTOPOE NMPW BoIHMCIEHMA G3ET
sHaveHWe MCTIAHA 1 NOME.

CNpaBka No 3TOoR dyHKLKr 3HEYEHWE: TECT. NpOLIEN | oK | OTMeHa

Puc. 3. [Inanoropoe 0KkHO AprymMeHTbl QyHKIIUH
4. CxonupyiiTe nosydyeHHyo (GOpMyIly AJisi BCEX OCTalbHBIX COTPYAHHKOB, MPOTSIHYB
a4eiiky ¢ GopmMynoi 3a MapKep aBTO3aNOJHEHUS.
Buumanne! MOXHO yCIOXHUTBH 3ajjady U paccuuTaTh IOKa3aTelb «MpPOoLIe» WIN «He
NpoiIe» COTPYIHUK TECTUPOBAHHME HE TOJIBKO MO CpeIHeMY Oajuly 3a TECTUPOBAHUE, a C
YYETOM BCEX PE3yJIbTAaTOB MO BCeM TecTaM. J[JIs 3TOro Mcmob3yercs Joruueckas GpyHKIus
€CJIM C JIOTIOJTHUTEIBHBIM onepaTopoM H.(puc. 4)

46



— o T TT— - —
A= = Krura_1l [Pexum coemectumoctn] - Microsoft Excel
@ TnasHas Boraska PazmeTka cTpaHuubl DopmMynsl AanHeie PeueHznposaHne Bug

oy % R .

— % o

_“ Ba - v A = B . <z
BcTasuTh X X 'i i % % E v 4 o 000 ”:: "::
Bydep oBmeHa Wpudt BripasHMEaHWe Yucno Cruan
ECNK - K f  =ECNWM|{A(C2>60%;D2>60%;E2>60%;F2>60%); "NnonyuaeTt”;"He noayuaet”)
A B c D E F G H J K L M
3o
2 33
35 g3
Ne ™ &N ™ s g g = @
- Pamunus E E E E S ® 2 2
n/n D D 1) 1} @ :'? =
[ [ [ - | &5 3 E
Q 3 O
= Y
&
Q
1 =
2 1|AkumoBa 56%, 76% 57%, 80% =ECTN(W(C2=60%:D2>60%:E2>60%:F2=60%); "nonyyaeT": "ve nomyuaer”)
3 2| AHUCUMOB 85% 70% 69%| 80% nonyyast
4 3|BanaeB 80% 75% 90%| 84% nonyyast
5 4 EopeeB 52% 36% 72%| 69% He nonyyaet
6 5 EOpKyT 79% 84% 52%| 82% He nonyyaet
7 6 BOpOHOEa 54% 78% 54%| 81% He nonyyaet
8 7|Bopowmunos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nonyyast
10 9|MonoB 681% 56% B80%| 62% He nonyyaet
11 10| WLlepbakoBa 88%| 68% 92%| 88% nonyuaet
12
13
14
M 4 v v | Tafmual | Tabnuya 2 . Tabnuua 3 [aHHbIE ANA KOHCONMAALMA Konconngauma .~ OanHbiel .~ OanHbie2 o Nucrl J]4
Fnacea (=

Puc. 4. (I)yHKIII/IH €CJIA C TO0INOJHUTEJIBbHBIM OIIEPAaTOPOM M

3amanue 3. PaccuwTaiite pasmep NpeMUU s KaKIOTO COTPYIHHUKA, HCXOAS W3
koaduimenTa u pacuetHoi cymmsl ipemuu B 1000 py6uiei.

KosdduuneHT paccuutsiBaeTcsi B 3aBUCMMOCTH OT CPEAHEro I0Ka3aTelisd 3a TECTUPOBAHUE!
eclu cpeqHuid nmokasareisb 10 60 % (T.e. COTpYIHUK HE caall TecT), To koaddunuent 0, ot 60% n0
70% ko3¢ ¢unuent 1, ot 70% no 80% xoapdunment 1,2, Beime 80 % - 1,5.

1. Jlo6aBbTe Kk panee co3ganHHoU Tabmuie noyie Koddpuumuent. Paccunraiite korhuimeHTsI

JUTSL KaXKJIOTO COTPYIHHKA, UCXOJIS U3 PE3yJIbTATOB TECTUPOBAHMS O (hopmyIe:

=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Ho6aBbTe k Tabnuie nmoje [Mpemusi. OTCTYNUB OJIHY SYEHKY OT TAOJIMIIBI 3aTTUIITUTE
PacueTHasi cymMMa /UIsl PEeMUHM U B ITYCTYIO STYCHKY BrmmmTe cymmy, Hapumep 1000.

3. Jlnis mepBoOro cOTpynHUKA B TaOJiMIle pacCuUTaiTe MpeMuIo mo (Gopmyse pacyeTHas
cymma * ko3dduuueHt, ucnonb3ys aOCOMIOTHBIE M OTHOCHUTENbHBIE CCBUIKM Ha sYEHKH.
OTHOCHTEBHAS CChUIKA 33a€TCsl aJPecoM siueiiku, aOCOIIOTHAS CChUIKA COJIEPKUT B 3allMCH apeca
3Ha4yoK $ mepen OykBoi crondua u nudpoii ctpoku. Hampumep: otHocuTensHas cebuika — A2, D4;
abcomotHas cceuika - $AS$2; $D$4. B dopmyne mist pacdera mpeMHH OTHOCHTEIbHAs CChHLIKA
3a/1aeTcs IS TYeHKH, coiepKarieit Koappuiment, a abComoTHAs — IS aApeca TIYSHKH ¢ pacueTHOM
cymMoii. JIJist Halero mpuMepa yCTaHOBHUTE Kypcop B stueiiky J2 u nabepure: =$L.$2*12 (puc. 5).

47



A B C D E B H | J K L
o 2 % i L3
| =~ § - L ™ A g E = E E % § % .E g
E S E |5 |8 |5[2§| 8388 3 3 En 3
s| 5 |8|8/|8|8 |88 338 || 3 gig
8 F Rl |05 aFE 8 S S
E E O o o @
1 E =
2 | 1|Akmosa 56%| 76%| 97%| B0%| E7%|rtect. npowen E 1]=$L52%12
3 2| AHWCHMMOE B9%| TO0%| 69%| 80%| 76%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B84%| B82%|1ect. npowen 1.5 1500
5 4 |Bopees 22%| 36%| 72%| 69%| 57%|TecT. He npowen 0 0
6 o|BopryT F9%| B4%| 52%| 82%| T4%|rect. npowen 1,2 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect. npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHoE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9{MNonoe B1%| 96%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|Wepfhakoea | 88%| 68%|[ 92%| 88%| 84%|tect. npowen 1,5 1500

1

Puc. 5. Tabimua TecTMpOBaHHUA COTPYIHUKOB
4, Bocnonbp3oBaBumcs (hyHKIMEH aBTO3aIlOJIHEHUS, CKOIUPYWUTE MOJIYYECHHYIO
dopMyny Ans pacyera MpPEeMHH OCTaJbHBIX COTPYAHUKOB. OOpaTHUTe BHUMaHUE, YTO CChUJIKA Ha
A4YeiiKy ¢ aOCOTIOTHOM aapecarueil Npyu KOMUPOBAaHUU HE U3MEHSIETCS.

5. [Toacuuraiite OOIIYI0 CyMMY, MOTPAUYCHHYIO Ha MPEMHIO JIJIi BCEX COTPYIHUKOB,
BOCTIOJIb30BaBIINCH PYHKIIMEH aBTOCYyMMUpOBaHue. J{is 3Toro:

. BreinenuTe myctyro suelky 1o nocieaHuM 3HaueHueM crosona [pemus

. HaxxMure Ha KHOIIKY ABTOCYyMMHUPOBaHH e 2 ja manenu [naBuast win Dopmy.Jibl.

. IIpoBepbTe, MPAaBUIBHO JU BBIJEICH [HANA30H SYEEK [JII CYMMHUPOBAHUS WU
BBIJICJIUTE HYKHBIN TUATIa30H MBIIIBIO

" Haxxmute Enter

3amanue 4. CocTaBicHHUE IIATEKHON BEIOMOCTH.

1. CxomnupyiTe, MOTYYSHHYIO TaOJIUIly Ha TyCTOM JIUCT CIEAYIOLUUM 00pa3oM:

. Brigenute Tabnuily, He 3axXBaThIBasi CTPOKY C OOIIe cyMMoi mpeMuu, BEIOepUTE HA
nanenu I'maBHasi komanny KonupoBars;

. IIpeiiauTe Ha MyCTOM JIKCT;

. VYcraHoBuTte Kypcop B siueiiky Al u BbImoiaHUTE KOMaHIy BceTaBuTh 3HAYeHHs M

ucxoaHoe (popMaTHpPOBaHWeE WM B AMAIOroBoM okHe CnenuajbHasi BCTaBKa - 3HA4YeHHS M
(¢opmaTtsl unces;

2. Tak xak IpoOMeXyTOYHbIE JaHHbIE HAM HE MOHaA004TCs, TO ckpoeM ux. s 3Toro
BbIIETTUM 3TH cToOIB! (0T cronbia C o cronbua ). u BeimonauM komanay @opmat — CKpbITH
WIH 0TO0pa3uTh — CKPBITH CTOJIOUBI.

3. OszarnaBpTe Tabmuny «Ilnarexnas BegoMocTby». st 3TOro 100aBbTe OJHY MYCTYIO
CTpOKY mepes Tabauiei cieayommm o0pa3om: BeiienuTe MblIbio CTPOKY 1, BEIOEpUTE Ha MaHETu
I'maBnas xomanay BeraBurh — BeTaBuTh CTPOKHM HA J1HCTE.

4, Jo6aBwTe k Tabymie eme ABa noiist: Hagor u K Bbinave.

5. PaccunTaiiTe Hamor 1 KaXA0ro COTPYJIHUKA, €CIIM U3BECTHO, YTO OH COCTaBIIAET 13
% OT HaYMCIEHHOW CyMMBI IPEMUH.

6. Paccuuraiite cymmy k Boinaue: Ilpemus — Hanor (Puc. 6).
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A B I J | K | L |
1 MNnatexHasn BeOMOCTb
, |1Nfi| damunua | npemus Hanor |K Bbloade
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2|AHncumos 1200 156 1044
5 3|banaeB 1500 195 1305
B 4|bopeeB 0 0 0
7 5|BbopkyTt 1200 156 1044
] 6|BopoHoea 1000 130 870
] 7 |BopoLunoH 1500 195 1305
10 8|eaHoEB 1500 195 1305
1 9(Monos 1000 130 870
12 10|Wepbakoeal 1500 195 1305

Puc. 6. Tadauua I[l1aTexknasa BeJOMOCTEH

33}13HI/I6 AJIA PasBUTUA U KOHTPOJIA BJAJICHUS KOMIICTCHIUAMM

1. Coznaiite Tabmuiy mo obpasity (puc. 7):

=
=z -
5 = | < | 2| Z
E |z | E| 5| = S e
Ne : =1 E = - ‘e =
Damunua = S ] = = = 2
nin o 5 = @ = = o
£ | = = = = z e
E = | = | & )
= =3
T ]
=
1| Meaxoe 5 4 5 4 4
2 | Arucumoe 5 5 5 5 5
3 [ MNonoe 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5| Wepbakoea 4 4 4 4 4
5 | Bopowwnoe 3 3 3 4 3
7 | Bopkyr 5 50 4] 4] 3
B | Bopees 4 3 3 2 2
9| Bbanaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopasen «Tadimnna CryaneHr»
2. Paccuuraiite cpeHuii 6aT 3a CECCUIO KAXKIOTO CTYICHTA.
3. HobGaBpre Kk momydeHHOH Tabmuie monst Koapdumment n CTumneHaus M paccUuTaiTe
CTHIICHHIO JUTS CTYACHTOB rpymibl. [1jis 3Toro:
. OtcopTupyiite Tabnuiy B nopsiake Bo3pacranusi CpenHero 6aia 3a CECCHIO
. [TpoctaBbTe KO3 (HUIUEHTHI CTYJEHTaM TPYIIIBL:
ko3 uuueHT 1 — cpeanuit 6ann = 4;
kodpuuuent 1,2 — cpeauuii 6amt > 4, Ho < 5;
koapuuueHt 1,5 — cpeauunii 6ami = 5;
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B mo0yro staeiiky, He BXOASIIYIO B TAOJIUIY 3aHECHTE HCXOTHYIO CYMMY JUIS pacdyera
crunenauu, Hanpumep 1000

JlJist IepBOro CTy/IEHTa B TAOJIUIE pacCUUTANTE CTHIICHIUIO 110 (popmyre pacyeTHas
cymma * kodunreHT, uCoabp3ysi a6COJTIOTHbIE H OTHOCHTEIbHbIE CCHIIKH HA STUCHKU.

Bocmosnn30BaBniuce

byHkuuei

aBTO3aI0JIHCHHUS,

CKOIIUPYWUTE  IOJY4YECHHYIO

dbopMyiy Uig pacyeTa CTUIIEHIUHN OCTaJIbHBIX CTYJEHTOB rpymmbl. OOpaTute BHUMaHHE, YTO CChUIKA
Ha sYelKy ¢ a0COJIFOTHOM ajipecanveld mpyu KOMUPOBAHUN HE U3MEHSIETCSI.

4.

Cronupyiite tabmuiy CrtyaeHTt Ha myctoir Jmct (CtonOier: Ne n/m, damunus,

Ha3Banus npeameroB). Bocronp3oBaBmch ¢ynknuei Ecim ¢ monosHUTENbHBIM apamerpom U

BBISICHUTE OYJIyT JIM CTY/ICHTHI IOJIYy4aTh CTUIIEHAUIO (puc. §)

& E C|D Fl G H [ 0 K LM ]
[ :-E — -
,==_= = E E £ . 2
= | ok | = @ F =
He Slz=|2|R|® 3 " =T
Qaumnua | 2 |2 | S |3 |22 zE®D
n‘m o |6 |®|®|E= E2E
&= 8|k |2 g o =
1 =z = | = | =z
2 1|{MEaHoE 5 4] 5] 4 4| =ECIMIM(C2==4: D2 =4 E2>=4;F2==4;G2==4)"Nony4aet""He nony4yaet™
3 2| AHMC UM OE 5 5] 5 & 5|MNanyyaet
4 3|MNonoe 4 4] 4] 3 5|He nonydaer
& 4|BopoHoea 4] 5] 4] 4 4|Monyyaer
B 5|Wepbakoea 4 4] 4] 4 4|Monyyaer
7 G|Bopowwnoe| 3] 3| 3| 4 3|He nonyyaer
g 7 |BopryT 5] 5] 4] 4 3|He nonyyaer
El 5|Bopeee 4 3] 3| 2 2|He nonyyaer
10| Y|banaes 3] 5] 5] & 4|He nony4aer
11| 10])AkumoEa 5] 5] 5] & a|MNanyyaet
12

Puc. 8. Tabimua CtyaeHT
U apryMeHThl (YHKIUHU 33JaiiTe B CHELUAIbHOM JUAJIOIOBOM OKHE

R\

Buumanue! ®@ynkiuio
(puc. 9).
AprymenThl dyHKLMK

ECIIA
Nor_peipamenne WC2x>=402>=4hEI>=4F2>=4 ﬁ = NOMb
3HEYEHME_ECNM_WCTHHE | monydaeT” E = "mony4aeT”
3HEYEHWE_ECNM_NO#E | "He nony-4aeT” ﬁ = "He nony4aeT”

"He nony4aeT"

MpoEepAeT, BEINOAHASTCA MW YCNOBWE, W BOSBPALLAET 0AHO SHAYEHWE, SO OHO BEINOAHASTCHA, M APYIOe SHAYEHHE,
ECNK HET.

JIHAYEHHWE_ECni_MoMb 3HEYEHWE, KOTOPOE BOSBPALLEETCA, E0IKM NOM_BEIPEHEHWE’ MMEET SHAYEHWE
NOAE. Ecnik He yka3aHo, Bo3BpalLaeToA sHaqeHue JTIOHE.,

JHEYEHWE: HE NONYY3ET

OK

Cnpaeka No 3Toi dyHKLIMK [ ] | CTMEHE

Puc. 9. luajioroBoe 0KHO AprymMeHThbl (PyHKIUH

OcHoBHas JiuTEparTypa :
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1. Mannpa,, A. I'. UadopmaTtika u uHGOpPMaLMOHHbIE TEXHOJIOTUH : Ta00pAaTOPHBIM MPAKTUKYM
/ A. T. Manapa, A. B. Iloros, A. U. JIpsikonoB. - Madbopmarnka u uHGOPMAIIMOHHBIC
texnonorun,2026-09-20. - Omnekrpon. pnan. (1 daiim). - Camapa : Camapckuii
rocynapctBeHHbld TexHuueckui yuusepcurer, ObC ACB, 2020. - 64 c. - 3JIeKTpOHHBIHU. -
Kuura maxogurcs B npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOTPAaHUYEHO

2. llBerxoBa, A. B. MudopmaTnka 1 nHGOpMaIMOHHBIE TEXHOJIOTHH DIEKTPOHHBIN pecypc :
Yyebnoe mocodbue mis CIIO / A. B. IiBerkoBa. - MHdopmarnka u uHpOpMaIMOHHBIC
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxogurcs B
npemuym-Bepcun ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emruisipoB
HEOTPaHUYEHO

3. Coseros, b. fI. Nudopmarmonnsie TexHoyioruu : yaeouuk s By30B / b. 1. Coseros, B. B.
[{exanoBckwmii. — 8-e u3., mepepad. u qom. — Mocksa : M3garenscTBo FOpaiit, 2026. — 414
c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-20054-6.

Jlono/THUTeIbHAS JIUTepaTypa:

1. CoBpemeHHBIE MYyJIbTUMEAUNHBIE UHPOPMAIIMOHHBIE TEXHOJIOTHMH DJIEKTPOHHBIN pecypc :
yuebHoe nocobue / C.C. Mbitbko / [I.A. Peneuxo / A.Il. Anekcees / A.P. Bantotun / U.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEANNHHBIE HH(DOPMAIIMOHHBIE TexHomoruu,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Knura naxoautcs B 6a3oBoii Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUICHHO

2. CoBpemeHHBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc : yueOHoe mocobue /
C.C. Muitbko / JI.A. Penieuko / . A. KoponbskoBa / A.P. Bantorun / A.Il. Anekcees ; pen.
AIl.  AnekceeB. - Camapa : IloBOJMKCKMII TOCYyIapCTBEHHBIH  YHHBEPCHUTET
TeJeKOMMYHUKaIuii 1 napopmatuku, 2019. - 101 c. - Kuura Haxoaurcs B 6a30BOil BepCHH
OBbC IPRbooks., 3K3eMILIIpOB HEOTPAHHUUEHHO

3. . Amnep, IO.IL. Craructuueckoe yrpaBieHHe Tmporeccamu. «bospinne JgaHHBIC)
OnexTpoHHBIN pecypce : yuebHoe nocobue / E.A. Yepnrix / FO.I1. Annep. - Ctatuctuueckoe
yrpasieHue npoueccamu. «bonpmme nannaeie»,2019-09-01. - Mocksa : M3narensckuii JJom
MUCuC, 2016. - 52 c. - Kuura Haxoautcs B 6azoBoit Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5k3eMIUIsIpOB HEOTPAHUYCHHO

HNuTepHeT pecypcenl:

1. http://el.ncfu.ru/ — cucrema ympasienus oOyuenuem OIAOY BO CKOV.
JucranunonHas nojaep:xka aucuuiuinabl «L{udposas rpamoTHOCTS U 00pabOTKa JAHHBIX»

2. http://lwww.un.org - Caiitr OOH NudopMaIimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuubr P7-Oc¢wuc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moOib30BaTeNns IO JAECKTOMHOMY peaaktopy Tabmuny P7-Ocdwuc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabGoparopuas padora 10.
IloaroroBka 1eMOHCTPALMOHHBIX MATEPHUAJIOB. 3HAKOMCTBO NPOrPAMMHBIMHU NPOAYKTAMU
JJISL CO3JaHMA NMPe3eHTaAlnH

Bonpocsl (koMneTeHUMH, HABBIKHU) 1JIS1 0CBOCHUS
1. N3yunth Bo3MOXHOCTH TipuiioskeHus P7-Oduc [IpesenTarus st co3ganust yaeOHbIX
MpEe3eHTalHM.
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2. N3ydnTh TEXHOJIOTUU CO31aHUS MPE3EHTALIHIA.

3. Hayuutbcs co3naBath yueOHbIe nnpe3eHTanuu cpenctamu P7-Oduc IpezenTtarms.

4. [Tony4ynTh mpencTaBie€HUS O BO3MOXKHOCTSAX HCIIOJIB30BAaHUS MPE3CHTAMK B
npodeCCHOHATIBLHOMN IeTETLHOCTH MPETIo1aBaTells.

TeopeTnyeckas 4acTb

[IpesenTanus (0T aHri. presentation - MpeaCTaBICHUE) B JIEKTPOHHOM BHIE — 3TO (popma
00BbeAMHEHUS PA3IUYHBIX BHI0B HH(OPMALIUK B OJJHOM JIOKYMEHTE, ITpeIHa3HaYeHHOM JJIs TI0Ka3a
Ha YKpaHe MOHUTOpA.

[Ipe3eHTanum HKCHOJB3YKOTCS B peEKIaMme, JJIsI  CONPOBOXKACHUA BBICTYIUIEHUA Ha
koH(pepenmusx. Ceituac 6e3 MyTbTUMEIMIHON MPE3EHTAIIMH HEBO3MOXXHO IMPEACTABUTH HU OJHO
BBICTYIUICHHE HA CEMHHAPE WJIM KOH(QEPEHIIHH.

Ho Bo3MokHOCTH Takoi (OpMBI IPECTaBICHUS HHPOPMALIUU TaK Pa3HOOOPA3HBI, UTO OHA
U7CaNbHO MOAXOAUT AJIS CO3aHUS MYJIbTUMEINIHBIX Y4eOHBIX TOCOOMIA: ¢ KpacOYHOU rpaduKoi u
BUJICOCIO’KETAMH, 3BYKOBBIM oOdopmiieHHeM, aHUManued. OTU ydeOHble TMMOCOOUS MOXKHO
HCIIOJIB30BATh U JUISI CONIPOBOKICHHUS JICKIIHIA.

3aganus 1/ BHINOJHEHHS M MeTOAUYECKHE PeKOMeHIaluu:
PABOTA C IIABJIOHAMM ITPE3EHTAIIAM
anyctuts P7-Oduc Ilpezenranus

1. B okHe nporpaMMmsbl BbITIOJIHUTE — MeHIO «®aiim» => myHKT «Co3aaTb».

2. W3 pazgena O6pa3isl mabnoHoB BeiOepute mabdnon Ooydyenue u Haxkmute Co3aath (CripaBa)

3. Ilpocmotpute ciaiiibl, KOTOpble TOOABUIUCH B MPE3CHTAIUIO MTOCIE BRIOOpa I1a0IoHa.

4. OO6paTtuTe BHUMaHHE Ha TO, YTO IIa0JIOH MOXKET COAEePKATh HE TOJILKO 0(hOpMIICHHE CIIal OB,
HO U 3¢ dexTsl aHuManuu. UtoObl yOeauThCS B 3TOM, BKJIIOUMTE Ha JIEHTe AHUMauus
OO6nacTe aHMMaIMM U, Tepexois MO ciaijgam, HalJuTe Te U3 HUX, K 00BEKTaM KOTOPBIX
IPUMEHUIIN 3P PEKTHl aHUMAIUH.

5. Tak ke malloH MOXET COJepXKaTh IMEPEeXOabl MEXIy cialjamMu. AKTUBUPYHTE JIEHTY
[lepexonst u BbIOepuTEe BUA CopTUpOBHIUK chaigoB. OKOJIO CIAWIOB, COAEPM AIINX

[IePEXO0bl, Bbl YBUIUTE 3HAUOK g
6. Ilpu Hammumum nonkrodeHus: K THTepHETY, BBl MOXKETE BOCIIOJIB30BAThCS MIA0JIOHAMU y3I1a
Office.com
7. CoxpaHHTe CO3aHHYIO MPe3eHTalnI0 1o nMeHeM OOydeHue.pptx
8. Co3zpaiite erie Tpu Mpe3eHTAIIMHA Ha OCHOBE I1a0JIOHOB:
e BriOpats kareroputo «Kamenmapu» M co3AaTh OJUH KalleHAAph W3 MPEIIOKEHHBIX
11a0JI0HOB.
® BriOpats kateropuio «Pacnmcanusi 3aHATHH W YPOKOB» M CO37aTh OJHO PACIMCaHUE
3aHSATUN U3 MPENIOKEHHBIX Ia0JIOHOB.
® BriOpats kareropuio «CepTudukaTel» W CO37aTh OAHY T'PAMOTY U3 TMPETOKEHHBIX
1abJIOHOB.
9. CoxpaHutb pe3yabTaThl — MeHIO «Daiim» => myHKT «COXpaHUTbHY.
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3. Odopmute TpH CO3TAHHBIX MPE3ECHTALNHU C TOMOIIBIO CIEAYIONINX CIIOCOOOB:

a) meHio «Jluzaita» => «Tembi». [IprcBanBaeT Bceil mpe3eHTay TeMy 0(OpMIICHUS.

0) menro «/{uzaitn» => «lIBeray. [IpucBanBaeT Bceli MPE3EHTAIIMH IIBETOBYIO CXEMY.

B) MeHIO «/lu3aiin» => «lllpudte». [IpucBanBaet Bcelt mpe3eHTAUN MIPUPTOBYIO CXEMY.

Bld9-00&s Mpesextauma3 -

m [naswman Beraexa Lwsaitm Nepexoam Arnnrayms MNoxas craiaos Peuercuposanne Bwa

._:] A Fuzeva ) a Crian doma ~
‘ a :A}u}pu@ru ~
Mapamerpur Opuentauma | ansmss - v[ Iddexrna - [T] Crpurs domonsie pucyrxn

CTpamMLnt cnanaa ~

MapasteTphs Crparmus Ten Dow =

I') KOHTEKCTHOE MEHIO Ha (poHe crnaiina (He Ha oObeKTax, a UMEHHO, Ha (JOHE ciaiijia) => MyHKT
«Dopmar ona» => nuanorooe okHO «DopmaT GoHa» => 3aknaaka «3aauBKay. BeiOpaTs 0quH U3
NPE/IOKEHHBIX BapUAHTOB — CIUIOLIHAS 3aJIMBKA, IPAJMEHTHAas 3aJIMBKa, PUCYHOK MJIM TEKCTYpa,
y30pHas 3aJiBKa.

dopmat hoHa -_ 21 x|
Siicai || 3anmexa
HacTpoixa pucyrKa € Crnousas sanvexa
LiseT pucyHka @ Tpagmestsan sammexa
XyaowecTseHHble 3hbexTs L Encyrion s TERCTyPa
€ Ysopear samexa

[T Cxpgrre dowoseie pucyrear

Hassarese saroToman: | vl

Tun: m
Hanpasnerye: [~ |
Yrop: 270°

Usex Oy v | Donowerse: m

NNPEOBPA3ZOBAHMUE CTPYKTYPbI B IPESEHTALIUIO
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OcoOeHHOCTH CO3/IaHMsI TPE3EHTALIM HA OCHOBE CTPYKTYPHI:
VicXo4HBIN TEKCT JJO/IKeH ObITh CTPYKTYPUPOBaH

3aroJioBKaMH.

[ToaroroBka k padbote
e Ortkpoiite B TekcToBOM penakrope P7-Oduc daitn Umnopt cTpykTypsl.docx.

@| ™ i I@ =@l=. Wmnopt cTpykTypei(Bes saronoekos).docx - Microsoft Word

[ ECEES MeHw Bcraska PasmeTEa cTpaHnUpl Cebinkn Pacceinkn PeugHzMpOBaHNE Bua PaspaboTyunk Office Tab

i= = A
FE M T | sapezr AaB6| Aab6E AaB6B1 AaBGF AakeBel

J ’ Arial Narrow ~ 24 A A Aa- | E i
En'af“"'b T — K & U - abe x, x° - . A' = $§' oy~ i Brigenenue 11331|u3m f3aronce.. Hassarme |7 O6wiuHBI 1
Eydep ofuera . T asan - Aab6Bs AaB6Be Aab6Bsl AaF6Bel Aab6Bsl Aab6Bsl |
Haeurauws ¥ X | pabor.docx * X|@ CrocoBel co3gaHA M . MA NpEserTayn.docx | Mogsaron.. CTporwit T Ees wHTe.. (naGoes.. CunbHoe..  LiutaTa 2 {
Mownck B gokymenTe oo : IO O O SR N ST . . [
Lo = z z Aab6Bel AABEBE] AABEBE AABEBB AabtoBel I
J SS j BuigeneHH... CnaBas cf.. CWAbHaA C.. HasgaHwe.. T AB3al L.
CoXpaHuTL BEIIENEHHEIT PPATMEHT KaK HOBHIN JKCNPECC-CTUAB. .,
3TOT AOKYMEHT HE COAEPHMT 3ar0N0EKO0E, &l
“24  Quuauts dopmat
AnA €0343HNA BKNAOK HABMMALIH CO3ABITE A, Npumenurs cuni..
3aroN0BKM B OKYMEHTE, NDNMEHNE CTAK .
3aroNoBKOE, = - e

OtdopMaTUpyHTE TEKCT C MOMOIIBIO CTHIICH, BEIOpAB ISl CTPOK, HAOPAHHBIX KPYIMHBIM MIPHPTOM,
CTHUJIb 3aroJIOBOK 1, 111 OCTaJIbHBIX CTPOK — CTUJIb 3ar0JIOBOK 2
e CoxpaHute U 3akpoiite aiim.

1. CospaiiTe mpe3eHTalUIO Ha OCHOBE TeMbl ohopmieHuss OCTUH
2. U3 Beimanparomiero cnucka kHonku Co3zaTh Mpe3eHTaruio, Beioepute BapuaHT Craiasl u3

CTPYKTYPBI.

FE9 008 =<2 a="

lnagnas | Beraska  Jwsadin Mepexogs  Arvmauus  Mokas o

‘—;1 6 4] =) Maker - . VA A E

5 BoccranosnTe

Beraswts | [Cosgame . K £ U S abe V- Ay \
- 7 enaig +| o Pasaen -
bBygep 0bM.. & || Ocrmm
: ——— | [ —
mj INpeserTauma ey
Cnaiiasl C i 8l
N e L
TATYNBHEIR C1aig 3aronosok n 3aronosok
06BEKT pasaena

1l i | i

[l6a obbexTa Cpasrerie ToAbKO 3aroN0BOK

e

Mycroii ciaig OBBekT PucyHOK €
noanucsio nognMcsio

__1] Jy6AWp 0BaTE BEIAENEHHEIE CIaAgL!

F5] Chaiasl U3 CTPYKTYpEL...

5] NosTopHoe MCNOAL30E3HME CIAAA0E...

3. VYkaxwure ¢aitn UMIopt cTpykTyphl U gaiiTe kKoManay BcraBuTs.
4. B nmomyuyuBIIEHCS NPE3EHTALNH ITYCTOM TUTYBHBIN cIaii] yaaauTe, a Ui NepBOro ciaiija ¢

uHpopManrei u3MeHuTe MakeT Ha TUTYIbHBIN craii.
5. Coxpanure npeseHTanuio B popmare .pptx nog umeHem CTpykrypa.

PABOTA CO CTPYKTYPOM NMPE3EHTAIIUA

1. TlepexmroYnTECh B PEKHUM CTPYKTYPHI.
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1/ | Bo cagy nu, B oropoge...
Kypes! OnR PACOMHUKDE CAO0E0OMCKLT KOMPIHLY

2(i MpeumyLecTsa ANsA KoMNaHK

© Coagaet peunavy

© PacumpReT Ipyr wwmesTos

© Yny-sset penyTago

© MofnepxusaeT iTepeC K CAROB0LCTEY SAMOMH

Onvcanne
o Ny
© Obusee npwems! CI2080ACTER

o OropogareecTeo
© QQHORETHING PACTEHIA
© Mworonemmen

© Cat0ni® NpRLNONEHAR

LeHsl
© Becnnamoe ofy-emme
© YMEDEHRIS LSl HE METEDUANS! N RCTRYMENTE!

s/ [locTynHocTb

Bo cagy nu, B
oropoge...

Kypcs! 0ns pabomuukoe
cadogodyeckux Komaanud

I TR e RN IR TR IR RHR - AR E - SR

2. JloGaBbTe HOBBIH ciaiin mocie 3arojoBka Omnucanue. JlJig 3TOro ycTaHOBUTE Kypcop Iociie
3arojoBkKa U Haxmute Enter
3. Ha nmomyuuBmiemcs cnaiife 106aBbTe 3aroyioBok Ilporpamma kypcon
4. Boigenute Ce30HHBIC MPEAIOKEHUS B OTACIbHBINA caiia. s 3TOro BhI30BUTE HA JaHHOU
CTPOYKE KOHTCKCTHOE MEHIO M BhiOepuTe KoMaHy [I0BEICHTh ypoBeHb. JJ00aBbTe HA claiia
TEKCT:
o Ckuuku
e [louck KIMEeHTOB
e becrarHas ceprudukanus
5. Ilpucoenunute cnaiin ¢ mporpaMmoi KypcoB k ciaiiy Onucanue. /1y 3Toro BbI30BUTE Ha

CTPOYKE HporpaMMa KYPCOB KOHTCKCTHOC MCHIO 1 BLI6CpI/ITe KOMaHOy Ilonu3uts YPOBCHbB.

Ed9- 0 0T % agm- T
DA nasHaa Bcraska Awnzaiin Nepexogbl AHWMaLWA Mokas t1angoE Peuet
15 ELY - PR -
%l * =) Maer Century Gethic [C = 24~ A o H
- By - E BoccraHosuTe
BeTaBuTe Cospate K K U 8§ ke AV pA--
- waing
Bydep 06M... T ]
Gﬁ MpesenTaumal ppte X
Chaiigel CrpykTypa |_
1..|Bocagy nu,B O —  oopumn | v
Kypesd 8nR padomuuDe ca00eD,
4  PazgepHyTb | »
2 .| Mpewmywectea an:
pennyLLy An ‘2 CosaaTe cnaig
© CospaeT petnamy
o PacmapreT pyTiwenmos | Ho  YaanuTe ciakig
© Yny-mzeT penyTagc
o NopepumeasTiemepeckcs <@ [0BEICHTE YpOBEHE
1(m OI'IMCEHI."Ie % TMoHMSWTE ypoBEHE
4 Beepx
o Mporpomaa Kypcos v B
o MNpegocraenser ceeas
S mmmieanost @ | Fungpccun..
OHONETHIE PaCTEHKA
:,.m %A| NokazaTe GopMaTHPOBAHNE TeKCTa
CHHOHWME 3
4/ | CesoHHble npeano: ..
8% Depesog
@ BecnAcTHOR CepTMabyKauMa | | ‘ 5"|
o Cratamn Century + 24 - A" n EE IR 0
© [CHCK KAMEHTCE
== i
KEEEZEA - H-L-F
1 o Mz

6. C momormrsio KoMaHT BBepx 1 BHA3 KOHTEKCTHOTO MEHIO IIOMEHSIHTE TOPSIOK CIICTOBAHUS
TekcTa Ha cnaiae Ce30HHbIC TPEIJIOKEHUS.
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7.

10.

1.

Haneuaraiite ctpykrypy npesenranuu. s storo B pasnene ®aitn — [leyars B myHKTE
Hactpoiika BoeiOepure BapuanT Crpykrypa. IIpocmorpure, Kkak OyneT BBITIAICTD
Hale4yaTaHHas B 3TOM PEKUME MPE3CHTaLUs.

Otnpasbre cTpykTypy B P7-Odbuc. s aroro Beibepure PDaiin — CoOXpaHUTh U OTIPABUTH —
Co3natp Beigaun — Co3aath BBAAYM — OTMETHTh TONBKO CTpyKTypa. Otkpoercs daiin P7-
Oduc, cogepxammuii CTpyKTypy npeszenranuu. opmMatupoBaHue COXpaHUTCS YaCTUYHO
Ecnu Hy’)XHO COXpaHHUTh HE TOJIBKO TE€KCT, HO ¥ (JOpMATHUPOBAHUE, COXPAHUTE MPE3CHTALIUIO
B pexkume CTpyKTyphl. st aToro Beioepute daiin — Coxpanuth kak — Ctpykrypa RTF.
OTkpoiiTe coxpaHeHHYIO CTPpYKTYpy B P7-Ocduc. OGpatuTe BHUMaHUE, YTO COXPAHUIICS HE
TOJIbKO MCXOHBIN TEKCT, HO U (hOpMATUPOBAHUE.

CO3JAHUE ®OTOAJIBBOMA

Ecnu npe3enTanus cofepkut 60b110€ KOJUUYECTBO KAPTUHOK, YI00HO CO3/1aTh €€ Kak
(hoToabO0M. DTO 1aCT BO3MOXKHOCTH 32 OJIMH IIPUEM IIOMECTUTH B IPE3EHTALINIO BCE
u300pakeHust. OCTanabHbIC 3JIEMEHTB MOXKHO Oy/ieT 100aBUTh B MpoLecce 00BIYHOIO
PeAAKTUPOBAHUS IPE3CHTALIUH.

Coznatp poroansboM. B MeHto «BcTaBkay, HakaTh KHONKY «P0T0anb00M» (HIKHIOI YacTh
KHONKH), MyHKT «Co31aTh (HoToamb00m».

n

5 CUR m o | u A i ‘é '" g " ]T -

h,

[£3 T CTEneTypd

ITosiBisieTcsl HOBOE AUAIOrOBOE OKHO «POTOAIBEOOM»

2 x|
Coaepsumoe ansboma
A0GSEMTE PHOYHOK HE MCTOUHMES:  PHCYHKOE B aneGome: MpacHaTR:
Dafn MK AHCH. .. |
AoBaEneHHE TEKCTS!
Co3AaTE HAAMHCE |
MpacMoTR BRIASAEHHOND
MapaMeTpe pHCYHEA: ANEMEHT & HEEOSMOMKEH
[T Moanvckinog BEEMA EHEYHEAMH
|- BCE pHEYHISH YepHo-Ge nbie
I | 1 | Y aaHTE g | | p]l ll 3 | 1 |
PazmeTka anbboma
o
PasveTia pHEYHES: IBI'IMCaTb B CNaks ;l % W 4
(HEEME PatiH |I'Ipﬂr40vroanHK LI j '
TeMar I DGEAE . |
Cos1aTE | OTMEHS |

Haxarp xHOnKy «®aitn wim nuck». OTKpoeTcss HOBO€ OKHO, B KOTOPOM HY)KHO yKa3aTh (haiibl
PHUCYHKOB.
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AOKYHEHTE
|
\JM
| = powcymentin

E Mo

KOMMRIOTED

Caresos

| e

100_6569. jpg 100_6570. jpg 100_6571. jpg 100_6572.jpg 100_6573.jpg

o paina | =
Ten daiigoe: [Bce pucyrcn (7. ek "W Jpg; " Jpeg; ™ 1 Jpe; .o ™ bone; b rle; .o em " winz; . v |

|

[Tocne sToro moap3oBaTenb OyAeT BO3BPALICH K MPEAbIAYIIEMY OKHY «DOTOaIb00M».

PoToanbbom 21
CoAepHMOE ANBO0MS
A0B3EMTE PMCYHOK M3 METOYHMES:  PMCYHKOE B ansbome: MpocHOTR:
Dakin K AmcE. .. | 1 100_8564
JAofaenenne TexcTa: 3 100_6366
4 100_8567
C03a3TE HAAMHCE | 5 100_6568
& 100_g559
MapaMETRE! PHCYHKS! g igg_ggg?
= Moankcy noa BCEMM PHERHIESMH o 100:65 52
[~ BCE PHCYHKH YepHO-AEnkie 10 100_6563
ta| e | az|a| ot]ot] s
PazmeTra ansGoma
e
PasMeTka pHCyHKa! IBnMCaTb E Cnada ;I _"ﬁ v
HOEHE EEMREHT IﬂpﬂmnyrnanHK LI '
Tema: I Of30p... | ;
CozAaTE | OTHERS |
|| o|a] ]

C IMOMOIIBIO KHOIIOK MOKHO BpalllaTb pUCYHKHU, U3MCHATH UX APKOCTb U KOHTPACTHOCTD.
PazmMeTEa anebomMa

PasMeTES PHCYHEA! IE PHEYHES © 3Ar0NoEKOM ;I
DopMa pamiH: |NpocTas pamia, HepHas | m m
Tema: | Of30p... |

Cozaate J OTMEHA |

Haxatp kHonky «Co3aaTh» Ui MOATBEPKACHUS co3aaHus (HoToanbooMa.
2. B okHne co3nanus potoanbOoMa BeIOepuTe pacrooxkeHue ¢pororpaduii mo oJHON Ha craiie

(pa3MeTka pUCyHKa — | pHCYHOK) U IOMEHSITE IOPSIOK UX CleqoBaHus Gororpaduil.
3. dopma paMKH — CKPYTIICHHBIA IPSIMOYTOJILHHK.
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1.

4. Jlnst co3maHMs aBTOMATHYECKHX TIOAMKCEH mocraBbTe ranouky «l[lommumen mox Bcemu
PUCYHKaMI»

5. Bribepure oaHy u3 TeM 0popMIICHHUS.

6. IIpocmotpute nmomyuuBmiics poroansoom. [laiite eMy Ha3BaHuUE.

7. Wsmenute pasmemenue ¢ororpadguii Ha craiizax Tak, 4TOOBl BEpTHKAIbHBIE (POTO
pacrnoarajimchk 1o JIBe Ha cane.

8. /[lanmpHelilnee penakTHPOBAaHHE NPE3CHTAMM MOXKHO OCYIIECTBIATH Kak B CaMOH

Mpe3eHTAlNU, TaK U ¢ ToMOIIbIo GpyHKIMH BetaBka — DoToansoom — M3MenuTs poToamsoom.
9. CoxpaHute Ipe3eHTaLHUIO.

COXPAHEHMUE INPEZEHTAIIMHN

Cy1iecTByeT HECKOJIBPKO BApUAHTOB COXPAaHEHUs Ballel [TPe3eHTaLNH,
B 3aBHCHMOCTH OT €€ JaJIbHEUILEro UCII0Ib30BaHUS.

CoxpanuTe Bally Npe3eHTAIUMIO B KayKA0M U3 YKA3aHHBIX
(opmatoB u npocmoTpuTe pe3yabTAT

Ortkpoiite co3aaHHyo panee npe3eHTanno Gotoaabo0M.

1.1. Ecniu HeoOX0oaMMO COXpaHHUTh MPE3eHTalni0 B opMaTe mokasa CcliaiijioB, Beioepute Daiin
— Coxpanutb kak — Jlemonctpamus Power Point (.ppsx) . [Ipe3eHTanuo MOKXHO TOJBKO
IPOCMAaTPUBATh.

1.2. Beibop BapuanTa Hepenaktupyemasi npe3eHTalus COXpaHUT €€ B Bujae HaOopa KapTHHOK.
Craiiipl MOXHO YAQJIATh, 100aBIATh, MEHATh MECTaMHM, 100ABIATh MEpeXoAabl U T.II., HO
HEJIb3sl pelakTUPOBaTh HHPOPMALIHIO HA HUX.

m fnasMas  Bcraska  [usaiin Mepexogs  AWumauwa  Mokas Cnaiigos  Peuewsuposawwe  Bug  Paspaborumk  Office Tab
e Coxpanute
CoxpaHWTb U OTNPaBUTL Cozpatb gokyment PDF/XPS
Bl Coxpanure kak
8 S Coxp & Hevsm 1 dopmare.
(25 Omxpems Y  Ompasuts no anextpoHol noute [LlokyMenT BbirnaguT Ha 6on TBE KON P
Coxpanerne TOB, GOPMATUPOBAHNA W U30BPaKEHMI
o — XpaHEHME WPHBTOE, GOPMATHPOBAHUA I H3OBpaKeHMit
Q CoxpauTs Ha se6-caiire COAEPXUMOE HENBIA N1EFKO M3MEHNTD
Ceeennn BecnnaTHle CpeaCTEa NPOCMOTPa A0CTyNHS! & VkTepHere
Coxpanuts & SharePoint
Nocnegnne P =]
T lWupokosewarensHbiii nokas Cospats
Cosaate B
% f cnaiigoe PDF/XPS
Mevats | <
= Ony6aukoeats cnaiigst
Tunst daiinos
PowerPointTab
Cnpasxa
PDF;
B3 Napaucion | Cosgars gokymenT PDF/XPS
Beixod 1
N Co3aaT BMAEO
855

¥nakosaTs NpeseHTauuo ANA
KOMNKT-ANCKa

) Cosaas seigaun

1.3. Coxpanenue B popmarax PDF mmu XPS mpeoOpa3yer npe3eHTanno B HEPEAAKTHPYEMBIN
Gaiim ¢ COOTBETCTBYIONIMM paCIIUPEHUEM, IMPHUTOTHBIM I MPOCMOTpPa C TTOMOIIBIO
CTEHATBHBIX TPOTPAMM.

1.4. Coxpanenue B hopmate JPG npeBpaTtuT npe3eHTaiuo B Habop n300pakeHuil, MOMEIeHHbIX
B TaINKy, Ha3BaHWE KOTOPOH COBMAaeT C Ha3BaHUEM MPE3EeHTALNH.
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1.5. Co3marp Bumeodaiim Ha OCHOBE NPE3CHTAllMM MOXKHO C TOMOIIbI0 KoMaHabl Daitm —
Coxpanuts 1 otnpaButh — Co3nars Buaeo. Mrorom Oyzaer Buneoponnk popmata WMV
(cmemyeT UMETh BBHY, UTO CO3JaHKE BHIeO(aiisia - JIUTEIbHBIA IPOIECC)

OcHoBHas1 JIMTepaTypa :

1. Mangpa,, A. I'. UndopmaTuka u uHDOpMaAIMOHHBIC TEXHOJIOTHH : JIAOOPATOPHBINA MPAKTUKYM
/ A. T'. Maunpa, A. B. Ilomos, A. U. JlpskoHoB. - UupopmaTtuka u uH(pOpMAIIMOHHBIE
texHosornu,2026-09-20. - DOnekrpon. man. (1 dain). - Camapa : Camapckuit
rocy/1apcTBeHHbIN TexHuueckuil yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIH. -
Kaura naxogurcs B npemuym-Bepcun Ob6C IPR BOOKS. - ISBN 2227-8397, sk3eMIuisipoB
HEOTPaHUYEHO

2. llBerkoBa, A. B. Uudpopmaruka u nHPOpMaIMOHHBIE TEXHOJIOTUN DJIEKTPOHHBIN pecypc :
VYuebnoe mocobue mns CIIO / A. B. LlBerkoBa. - Mudopmatnka u uHPOpMALMOHHbIE
texnosiornu,2020-08-30. - Caparos : Hayunas kuura, 2019. - 190 c. - Knura saxogurcs B
npemuyM-Bepcun  ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIutsipoB
HEOTPAHUYEHO

3. Coseros, b. fI. Nudopmanmonnsie Texnonoruu : yaeoHuk 1ist By30B / b. S1. Coseros, B. B.
[lexanoBckmii. — 8-¢ u3., mepepad. u non. — Mocksa : U3garensctBo FOpaiit, 2026. — 414
c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-20054-6.

JlonoJIHUTeIbHAS JIUTepaTypa:

1. CoBpemeHnHble MyJIbTUMEIUIHBIE UH()OPMAIIMOHHBIE TEXHOJIOIUU DJEKTPOHHBIA pecypc :
yuebHoe nocodue / C.C. Muitbko / [I.A. Peneuxo / A.Il. AnekceeB / A.P. Banrotun / U.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEIUIHBIE HHPOPMAIIMOHHBIE TexHosorun,2019-05-
25. - Mocksa : COJIOH-TIPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5Kk3eMILIspOB HEOTPAHUYEHHO

2. CoBpeMeHHBIC HHPOPMAITMOHHBIE TEXHOJIOTHH DJISKTPOHHBIA pecype : yueOHoe mocooue /
C.C. Meritbko / I.A. Peneuxo / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnexceeB. - Camapa : IloBOJDKCKMH  TOCYJapCTBEHHBI  YHUBEPCHUTET
TeJleKOMMYHUKaIi 1 nHopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boil Bepcuu
OBC IPRbooKks., 3x3eMIIsIpOB HEOTPAaHUUEHHO

3. . Amnep, IO.II. Craructuueckoe ympaBieHue ImpoueccaMu. «boiblive aaHHBIE»
DneKTpoHHBIN pecypc : yuebnoe nocodue / E.A. Uepnbix / FO.I1. Aanep. - Cratuctudeckoe
ylnpasieHue npoueccamu. «bonpime nanaeie»,2019-09-01. - Mocksa : U3narensckuii Jlom
MUCuC, 2016. - 52 c. - Kaura naxogurcs B 6azoBoii Bepcuu Ob5C IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIIIIpOB HEOTPAHUYEHHO

HHurepHer pecypcnl:

1. http://el.ncfu.ru/ — cucrema ympaBnenus obOyueHuem OIAOY BO CKODV.
JucraHioHHas nmoaaep kka qucuuiuiniel «L{udposas rpaMoTHOCTS 1 00pabOTKA JAHHBIX»

2. http://www.un.org - Caiitr OOH MubopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Uareprer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuuer P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoacTBO moib30BaTeNs IO JAECKTOMHOMY peaaktopy Tabmuy P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf
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JlabGoparopuas padora 11.
IMoaroroBka 1eMOHCTPAIIMOHHBIX MaTepuaoB. KyibTypa npe3eHTanuu

Lean paboThi:

— pacmMpeHue o0IIeH KyabTypbl CO3JJaHus U NIPEICTABIICHUS PE3CHTAlUN

PaccmaTpuBaemblie BONPOCHI:

N3yuuts Bo3MOkHOCTH TpwioxeHus P7-Oduc IlpeseHtanms mis co3maHusi y4eOHBIX
NpEe3eHTAIHi ¢ 3JIeMeHTaMH HH(porpaduKy.

N3y4uTh TEXHOJIOTMH CO3aHUS PE3EHTALUH.

Hayuutbes co3naBath yueOHbIe npe3eHTanuu cpenctBamu P7-Oc¢uc IIpesentanusi.
[ToyunTe  OpeaCTaBIEHMST O  BO3MOMKHOCTSIX ~ HCIOJB30BAaHUS  IpE3CHTAlMd B
pohecCHOHANBEHOM NesTeNIbHOCTH

HacTtpoiika anumanmu

[ToaroroBka mpe3eHTaIMK K IEMOHCTPAIIH

HACTPOMKA AHUMAIINU

¢ dexThl aAHUMAIIUM MOTYT IPUMEHATHCSA K JH00BIM 00BEKTaM Ha ciaiiie —
KapTUHKaM, TEKCTOBBIM OJI0KaM, TabJIuIam U T.1.

K omHOMY 00BEKTY MOKHO TPUMEHUTH HEOTPAaHUUEHHOE KOJTUIECTBO YPPEKTOB.
Bcee a3 dexThl pacnpeienieHbl 10 KaTeropHsiM:

N

addeKTh BX0AA

3 deKThI BbIJIeIEHUS
3} deKThI BbIX0OA
IyTH [lepeMelleHUs

OTtkporTe (HoToATBOOM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure pororpaduro.

Ilepeiiaute B MeHIO «AHUManus». B rpynne kHonok «PacmmpenHas aHIManus» HaXXMUTE
KHONKY «J[00aBUTh aHUMALIUION.
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* 4 Fih
'ﬁ —* o #®
) 7~ »
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g ALY
- ) ~ i
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3T

MaHopama |+

1| W JdononHuTeneHee 3G QERTE BEXOLE. .
éz, Jpyrve Nyt nepemeieHna..,

Bribepure s ekt u3 xareropun «3pQPeKTh BX0/1a», OTKPHIB MOJIHBIN NepedeHb 3P (HeKToB
«lononuutensHble 3¢ dexThl BXonay. [locne npumenenus s3¢ppexra — B JIEBOM BEPXHEM YIITy
00BeKTa MOSIBIIIETCS MOPSAAKOBBIN HOMep cpabaThiBaHus 3 dekra.

[IpeBpatute moanuce kK Gororpaduu B caMoCTOSTEIbHBIN 00BEKT. BriOepute 11 nmoanucu
s¢ ekt u3 katreropuu «IPQPEKTh BBIICICHUS.

BrImosmHUTE TONOTHUTENbHBIC HACTPOHKH 3 (HEKTOB KHONIKOH [lapamempul 2¢hghexmos.
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7. Jlna nomosHUTENbHON HAcTpoWku 3(dexToB aHmmarnmu oTtkpoute Obracmv anumayuu,
IIEJKHYB [0 COOTBETCTBYIOIEH KHOIKE Ha BKIAIKE AHUMAyU

Ei '55.’5 O&nacre EHMMELI,MM]

; Tpurrep =
JoBaenTe
AHMMALIMID ™ *;';«AHHMELI,MH no o6pasuy

PECLIJHDEHHEH aHKWMayna
Ha naHHBIi MOMEHT mpe3eHTanus 00IagaeT Clieayoneid 0COOCHHOCTBIO — TPeOyeTCsl HAKMMaTh
1100 KHONKY MBIIIM, JTUOO KJIaBHINY Ha KJIaBUAType, YTOObI cpabotan ciueayromuil 3QpQexT
aguManuu. YroObl >QQeKTsl aHMMaUH CcpadaTblBaid aBTOMATUYECKH, O€3 ydacTHs

M0JIL30BaTENsl, HEOOXOIMMO MPOBECTH CIICIYIOIINE HACTPOUKH:
a) JUTsl IEPBOTO 00BEKTa — MEHIO «AHUMAIUs» => nojie «Havano» =>myHKT «C mpeaplaymm.
0) I TOCNIEeNYIONIMX OOBEKTOB (HO TOJIBKO Ha 3TOM Cllaiifie) — MEHIO «AHHMAIUS» => T0JIC
«Hagano» => nynkr «Ilocie npeapiayIeroy

Woteanebom.pptx - Microsoft PowerPoint | |\
HaoE PeueH3MpoBaHne Bug PazpaboTunk Office Tab
cats VL - ﬂ@ Egﬂ OBNaCTE aHAMALMIK F Hawano:  Cnpegbliayuy.. m MzmeHWUTE NOpAZOK aHUMALKMK
A% -

AE = ; Tpurrep = O JauTenkH| Mo wenqky EPEMECTMTE Ha3as
BpaweHue  Bbickakusa., - |13PaMeETpE | [loBaBuTe ~ 2
pa | sbekTor ™ | aHuMaumio * Ty ARMaLna no opasy | B 3agepxka C npeasiayumm MepemMecTiTs Bnepes
MNocne npegpiaywero | .
PacluMpeHHan aHUMALMA e e AW 0E

OBnacTe aHuMaLuK

Toxe camoe MOXHO cliejiaTh B obnactu aHUMaluu:

Mloxas caaiy a0s  Peuerauposanme Bua  Paspaborwwx  Office Tab a8

5 SRS TR T
. ¢ SR g —
e ! napawerow |
spoecron | s

® 3apepxxa: 0000 3w Mepemecnms enepea

craiaos

OBnacrs anmmatm -

> fipocnorp.

Bl —

) UewTp ropoga 2
3

|

B pe3ynbraTte — B IeBOM BEpXHEM YIUly BceX OOBEKTOB Ha ciaiijie OyAeT yKka3aH NOpsSIKOBbIM HOMEp
0.
8. TloBTOpHTE MOCIENOBATENFHOCTD ICHCTBUH, MOKA3aHHYIO B ITyHKTax a) U 0) Ha OCTaJbHBIX
clanmax.
9. IIpocmotpute 1 coxpanuTe HOTOATEOOM.

JOBABJIEHUE 3AMETOK TP CO3JAHUU ITPESEHTAIIUN
OOnacTe 3aMETOK BBIBOAMTCS MOJA KaXAbIM ciaigoM. (OHa BblieneHa (UOJETOBBIM Ha
pucynke.) B mycroit obnactu "3ameTku" BHIBOAUTCS HAAMKNCh 3aMETKU K claiiny. BBenute B Hee
3aMeTKM Jokjaauuka. Ecnu Bel He BuaWTe 00JacThb 3aMETOK MM OHA IOJHOCTBIO CBEpPHYTA,
HIeNTKHUTE 3aMeTKU Ha MaHeNlu 3aj1ad B HIkHel yactu okHa P7-Ocduc [IpesenTanus (3ta KHOMKa
TaK>Ke BblJIelIeHa (DUOJIETOBBIM Ha PUCYHKE).
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Oobaactpb 3amMeTok Jokaaguuka B P7-O¢uc [Ipesentauus
Ecnu 3ameTku He ymemarorcs B oosactu "3ameTku", B 00KOBOW 4acTH 00JIACTH MOSIBISICTCS
BepTUKaJIbHAsA Nojoca npokpyTku. B P7-O¢uc Ipesenrtanus 2013 u P7-O¢uc [Ipesenranus 2016
Bbl TaK)KE€ MOXETE YBENUYUTh 00sacth "3amerku". [lyis 3TOro HaBeAWTE yKa3aTelb MBIIIM Ha
BEPXHIOIO JIMHUIO 00J1aCTH U KOT/Ia YKa3aTelb IPUMET BH/I JIBYHATIPABICHHOMN CTPEIIKH, TIEPETAIUTE
muauto BBepX. (B P7-Oduc Ilpesentanus Online BaM He yaacTcsi M3MEHHTH pa3Mep 00IacTH
"3ameTku".)
HauaJjio npe3eHTanuu U MPOCMOTP 3aMeTOK B pe:KUMe JI0KIaTYMKa
[Toaxmounte mMoHuTOpel M P7-Oduc Ilpe3eHTanus aBTOMAaTHYECKU HACTPOHUT PEKUM
JOKJIaauuka. B 3ToM pexkume Bbl MOXETE€ NMPOCMATPUBATH CBOM 3aMETKM BO BpeMs IIOKasza, a
3pUTENsIM OYAYT BHIIHBI TOJBKO CIai/Ibl. (3aMETKHU BBI HalifieTe B IPaBOW YaCTH OKHA TIPHUIIOKEHUS
10JT 3CKHU30M chiaiiia B paszeie Clieayroumii caaiin).
o Ecniu pexum nokiagynka oToOpakaeTcss HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIOYUTH €ro Ha APYToil dKpaH.
o Ecnu BbI HE XOTUTE HCTIONB30BATh PEXKUM JOKIATINKA, OTKIIOUYUTE €rO.
Hauano nokasa
B Hmxneit yactu okna cnaiina P7-Oduc [IpesenTanus naxxmute kHonky CJiaia-moy.

Pesim
cAaiAg-woy

ﬁ ABTOHOMHaA konwma = 3amersn W MNpusesaqis = o E = - i +

Ecmu Be1 paboraere ¢ P7-Oduc IlpesenTaruss Ha OTHOM MOHUTOPE U XOTUTE TMEPEUTH B
peXHM JOKIamIuKa, B pexume Chaaii-moy B JIEBOM HIDKHEM YITTy Ha TAHEIW 3JIEMEHTOB

YIPABJICHUS IIETKHUTE 3HAYOK @ , a 3areM BeiOepuTe MyHKT [loka3aTh peskum J0KIATUHKA.
Hcnonbs3oBanue 37€MEHTOB YIIPABICHUS B PEKUME JOKIaIUnKa
. UL Tepexona K - TPEABIAyIIeMY — WIM  CICAYIIEeMY  Claiay
Haxmute Hazan v Jlagee;

@ Cnaig 1 w3 13 @

. YroOsl MIPOCMOTPETh BCE craiabl MPE3EHTALINH, BbIOEpHTE
komanay IIpocMoTp Beex ciaiiios.
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7

K

COBET : Bbl yBuauTe 3CKH3BI BCEX CIIAWIOB Npe3eHTalMy (KaK TMOKa3aHO HIIKE), 4YTO
yIpoIaeT nepexo/]] K KOHKPETHOMY ciaiimy.

° YT006BI Jydqaie paccMOTpEeTb  ACTaIA cnaﬁz[a, HaXXMHUTE YBeJHYeHHe
Macmrada c.ﬂai/ina, a 3aTCM HABCAUTC YKaA3aTCJIb HAa TY YaCTb, KOTOPYIO HYKHO YBCIIMYUTh.

. YroObl yKa3zaTh Ha OIpPEJEIECHHBIH 3JIEMEHT MM CHAENaTh PYKOMHCHYIO
HAJAMKCh Ha Cllaiifie, Bocnob3yiTech HHCTpyMeHTamu "'[lepo' n "JlazepHas ykaska'".

WhctpymenTtel "Tlepo” n "/lasepran yraska”

YroObl oTkiarounTh UHCTpyMeHT "llepo", "Jlazepnas ykaska" umu "Mapkep", HaXMUTE
knasunry ESC.
) YroObl CKpBITH WM OTOOPa3sUTh TEKYIIUH Claii B Mpe3eHTallu, BbIOepUTe
KOMaHly YUepHbIil WM HOPMAJIbHBIN 9KPaH BO BpeMs CJIaiiJ-110Yy.

i Q

EPHEBIA WAW HOPMANEHEIA 3KPaH NpW Nokase cnaijos

Ber  Mmoxere wucnonb3oBath P7-Ocdwuc Ilpesentamuss Ha cmapTdoHE KakK MYJIbT
JUCTAHIIMOHHOTO YIpaBJI€HUS JJis T0Ka3a CJaiJoB M MPOCMOTpa 3aMETOK JOKJIAJuuKa.
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JonomHuTenbHbIE CBeACHUS (M BHICOPOJMK) MOXXHO HAWTH B cTaTthe lcmombp3oBaHME Jla3epHOMN
yKa3Kku Ha cMapT(hoHE BO BpeMsi JeMOHCTpaluu npesentaiun B P7-Oduc [pezenTanus.
[lepexntoueHrne MOHUTOPOB, IPEIHA3HAYEHHBIX JJIs peXXUMa JOKIaAUnKa U PEKUMA CIIaii10B
YroObl Bpy4HYIO BBIOpaTh, HAa KaKOM 3KpaHE OTOOpaKalOTCS BAllM 3aMETKH B PEXUME
JIOKJIaTYMKa, a HA KAKOM — TOJIBKO CaMM CJIaii/ibl, Ha IMAHEJM 337a4 B BEPXHEW YacTH OKHa pexuma
JOKJIa4YHKa LIEJIKHUTE 3JEMEHT IHapameTrpsi 0TOOpaKeHUs u BbIOEpUTE
koMaHy Ilepek/IIOUNTHCH MEKAY PesKMMOM JOKIATYUKA U CIai- 110y .

£, NMOKA3ATH NAHEND JAZAY TE  3ABEPLIMTL NOKA3 CIAWAOB

Kax BBITJIAOAT 3aMETKH B PEXUME JOKJIaAUUKa

Ecnu KOMITbIOTEp MOKIIIOYEH K MPOEKTOPY, TO MpH MoKase ciaiia-moy "***™ Ha Bariem

9KpaHEe UCTIOIB3YETCS PEXKUM JOKIATINKA, a HAa SKPaHEe MPOEKTOPa OTOOPAKAIOTCS TOIBKO CIIAHIBI.
B pexxuMe mokimagunMka B XOJe MPE3CHTAIMH BBl CMOXETE YWTATh CBOM 3aMETKH, MIPH ITOM IS
ayIUTOpUN OyIyT OTOOPAKAaTHCS TOJIBKO CIIAM/IBI.

H = COLLCT N D

Apune Hasrcas

e g sadid oz
Tt ot i i

Bagyu s pyEomcTWTIAR NPCTR UM
Huerms #aamcm

Ermspanac ne AT

3aMeTKH OTOOpa)karoTCsi B 00jacTd cmpaBa. TEKCT TMEPEHOCHTCS aBTOMATHYECKH, a
BEPTUKAJIbHAS TOJIOCA TPOKPYTKH MOSIBJIICTCS MPH HEOOXOAMMOCTH. BbI Takke MOKETE MEHSThH
pa3Mep TeKCcTa B 00JIACTH 3aMETOK C MOMOIIBIO CICAYIONIMX JBYX KHOIOK B JICBOM HIKHEM YTy
9TOH 00JIacTH:

..Y :\'

OTki0ueHue pPexKuMa J0KJIATIUKA
YUTOoOBl OTKIIOYUTH PEXUM OOKJIaA4WKa BO BpEMA II0Kaza IMPE3CHTAlWH, BBIIIOJIHHUTEC
YKa3aHHBIC HUXKE )ICfICTBI/ISI.

65



Ha Bxnanke Caaia-moy JeHTel CHUMUTE (riaykok Pesxum gokaaguuka.

pexods AHWMaUWA Chaiig-woy PeueHsnpoBaHne Bra & Uro ewi xoTeTe caenats?

Tk r A x. L
—_— P, |\f“_‘\| :L\_I BOC[‘IPOMSBEC'{H PEYEE0E CONPOBOMAEHHE r_’TJ Morurop: Astomatiuecku -
oo

»
i ==
= 4 . ¥ WMcnonszosate epema
Hactpoiika Ckperme  Hactporika 3anuce cnadig- | Pexanm goknagumka
cnafg-woy caig  Bpemenn way - | MNokasaTh 3NEMEHTEI YNPABNEHWA NPOMIPBIBATENEM

Hacrpoixa MoHuToDE

IEYATH CJIAWJIOB M PA3JIATOUHBIX MATEPHAJIOB P7-O®UC
HNPE3EHTALIIUA
B P7-Odwuc IIpe3enTarust MOXKHO pacnieqaTsiBaTh CiIaiapl (10 OJHOMY Ha CTPAHHMILY), CAIbI
C 3aMeTKaMH JOKJIaquMKa WM CTPYKTYypy Ipe3eHTauuu. Bbl Takke MoOXKeTe pacredaraTh
pa3faTovyHble MaTepuaibl A NPE3eHTAlUU C OJHUM, IBYMsS, TPEMs, YETbIPbMS, LIECTbIO WU
JIEBATHIO claiijaMu Ha cTpanuile. CiymaTead MOTyT CBEPAThCA C HUMU MO XOAY NMPE3eHTAIUU WU
COXPAHMTD WX ISl KCTIOIH30BAHUS B OyIyIIeM.

Paznmatounbie marepuanbl ¢ TpeMsl ClaiijaMH Ha CTPAaHUIE BKIIOYAIOT CTPOKH, KOTOPHIE
CITyIIaTeJId MOTYT MCIIOJIb30BATh JUIS 3aMETOK.

MacOnline

Ha cBoem koMmbIOTEpE BBl MOKETE HACTPOHUTH Pa3Mep CJai0B, OPUCHTAIIUIO CTPAHUIBI U
HayalbHbIM HOMEp ciaiija, 3aJaTh apaMeTphl NIeYaTH, a 3aTeM COXPAHUTh HACTPOUKH.

1. Ha Bxnagke daiin BeiOepute nyHKT [leyars.

2. VYkaxure, CKOJIbKO KOIHMIA HYKHO Hare4yaraTh.

1 -

3. y6eI[I/ITCCL, qTo BH6paH TOT IIPUHTEP, KOTOpHﬁ BbI XOTUTC UCIIOJIB30BAaTh.
MpuHTep i
[/ Canon MX922
% [oToBD

CEOWCTEA NPWHTEDA

[[lenkHuTe CcTpenky BHU3 (Kak IOKa3aHO Ha WJUIIOCTpAUMM), 4YTOOBl YBUIETh ApYyrue
IIPUHTEPHI, a Takke KomaHay /{00aBUTh NPUHTEP, C TOMOIIBI0 KOTOPOH MOXHO MOJKIOYUTHCS K
IIPUHTEPY, JOCTYITHOMY B CETH.

66


about:blank

MpuHTep i

J Canon MX922

% loToBO N

| Canon MX522
'

% [oToBD

Fax

{; [oToBOD

AoBaBENTE NPHUHTER. ..

MeyaTk B hain

4. Ecnu BbI BBIMONHWIM HACTPOIKY MapamMeTpoB IedyaTH, BeiOepuTe komanay Ileyars.
B npotuBHOM ciydae npojorKaiiTe BBIOMpATh APYTrUe MapaMeTphbl B COOTBETCTBUH C IPUBEACHHBIMU
Janee MHCTPYKIUSAMH (HalpuMep, YKaKWUTe, KaKhe CIaifpl Tedarath, W BbIOEpUTE MaKeT s
3aMETOK WJIM Pa3/1aTOYHbIX MaTepHaJIOB).

Ecin BBl OTKpBIIM JuasioroBoe OokHO "lledars", a morom paszgymanu mnedararb, IPOCTO
OTKpoiiTe Jpyryto BKIaaKy JeHThl P7-Oduc Ilpezentauus, Hanpumep BkiIaaky IyiaBHasi, 4ToObI
3aKpbITh 3TO IUAJIOIOBOE OKHO.

Yka3zanue CTpaHul IJid nmevyaTun

Hactpoiika

. Hane4aTatk BCE cRaigkel
h HaneuaTtaTe BCHO NPEIEHTALMHD

Cnaigen i

ITo ymomuanuto B pasznene Hacrtpoiika nuanoroBoro okHa Ileyarb mnepBbIM BBIOpaH
napametp Hameyarars Bce cianbl.

Ecnm Bam He HY»XHO TeyaTaTh Bce ciaibl, B noje Chaaiibl BBEAUTE HOMEPA TEX CIIAiI0B,
KOTOpPBIE XOTUTE HameyaTaTb. MOXHO YKa3bpIBaTb HOMEPA OTACIIBHBIX CJIAWI0B WM JHAANIA30HBI CO
3HAKOM TIEpEeHOCa, pa3eiss uxX 3ansiaTbiMu (06€3 mpoOeioB).

Hactpoiika

MpowzecnbHBIR gnanasoH .

[

EE'E,J,HTE HOMED3 -_'.-'Iaﬁ,.],DE'_. KOTOpRIE CNESYET HANEHATATE
|Craiiger  1-141618 | i

Hampumep, npu BBoze 1,3,5-7,10 OynyT Hareyaransl cnaiasr 1, 3, 5, 6, 7 u 10.

Bel Takke MokeTe HIENKHYTh CTPEIKYy BHM3 M BMecTo mnapamerpa Hamedararb Bce
ciaaiabl  BeIOpath npyroi, Hampumep Hamewarars Ttekymmii caaiin wim  Hamewararth
BbI/IeJICHHbIH ()parMeHT.
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Hacrpoiika

[ . Hane4arate BCE CRaiael 'l
h Hanewartare scre npeseHTaLmD ‘
Cnangw

| HamewataTh Bre cnafbl
!l Hame4aTaTe BCH NPE3EHTALMID

HaneyaTaTe BblgeNeHHBIA hparmeHT
Ld HaneyaTaTe TONBKD BEIGENEHHEIE CNangE

HaneyaTaTh TEKYLLWA CRaig,
HameuaTaTb TOAbKO TEKVILMA Craig

MNpou3BoNbHBIR AWaNasoH
1 v
_Ji*]  Beeaute HOmepa cnaiigoE, KOTOPLIE CNEAYET HANeuaTaTs

° UtoObl HamevaTratb OJWH WM HECKOJbKO BBIOPAHHBIX CJAiI0B, BEPHHUTECh Ha
BKIIaAKy ['1aBHasi 1 B OOBIYHOM pEXUME BBIJCIHUTE CIAiJIbl B 00JIACTH ICKU30B cieBa. YTOObBI
BBIJICJIUTH JJIA [1€YaTh HECKOJIBKO CHaiIoB, IIEIKHUTE UX, yAepKuBas HaxaTol kinaBuiry CTRL.
Brinenus ciaiinel, Beioepute anemeHTsl Maiin > [leyats > Hanewarars Bble/IeHHBIN (pparMenT.

. Uto0bl HameyaTrath CIaij, HaJl KOTOPBIM BbI pa0OTaau B O0JIACTH CIIpaBa Teper
BbIOOpOM 3sieMeHTOB @aia > Ileuarsh, ucnonepiyiite mapamerp HameuaraTh BblaeJIeHHBIN
¢pparment. (Ilocie BrIOOpa 3TOrO MapameTpa MOSBUTCS 00JIACTh MPEIBAPUTEIHLHOTO MPOCMOTPA C
BBIOPAHHBIM JUISI TI€YATH CIAHI0M. )

ITeuaTn 3aMeTOK M CJIAHI0B

[Ipu meyatu 3aMeTOK JOKIAJAYMKa MOXKHO pacroiaraTh 10 OJHOMY CIIaijly Ha CTpaHHUIIE,
OCTaBIIsIA MECTO I 3aMETOK Imoj ciaigoM. B  amamoroBom oxHe 'Ilewars" B oOiactu
HpeI[BapI/ITeJ'II)HOFO HpOCMOTpa BbI YBI/I}II/ITC, KakK 6YI[CT BBITJIAACTH HAIICUaTaHHAs CTpaHI/IHa.

1. B muanoroBom oxue Ilewats B paznene Hacrtpoiika mienkHute BTOpoe moiie (B
KOTOpPOM IO YMOJIYaHWIO BbIOpaH mapamerp Ciaiiibl pa3MepoM BO BCIO CTPAaHMILY), YTOOBI
pa3BepHYTH CIIMCOK BapuaHTOB. B pa3nene Maket neuaTu Beioepute BapranT CTpaHHIIbI 3aMETOK.
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Hacrpoiika

. Hane4atate BCE CRaiael
4 Hanewartare Bcro npeseHTaLm

Cnanger i

[ ':TFIEHHLI,I:I FAMETOK ""l
Haneuartats IZ."IEﬁ,.'J,b-I C ZaMETKAMIN

HaneyaraTe MakeT

E = 9

Cnalgel pasMepomM B0 B CTREHWLY CTpaHWUE 3aMeTokK CTpyrTYpY
Ebloaumn
1 cnaig, 2 cnanga 3 cnaiga
4 cnaidaa (No ropu3IoHTanK) 6 CNaiAoE (Mo ropu3oHTaNu) 9 cnaliaos (Mo ropu3oHTanu)
4 cnailaa (no BepTHKANK) 6 CNaiAo0E (Mo EEpTUEANN] 9 cnaligoE (No BEEpTUEANK]
2. Ecnu BB BBIMONHWIM HACTPOIKY MapamMeTpoB IedyaTH, BeioepuTe komanay Ileyars.

B ipoTuBHOM ciTydae mpo0ihKaiTe BEIOUPATH APYTUeE MapaMeTPhbl B COOTBETCTBHH C HHCTPYKIIHSIMH
B JIPYTUX pa3jesiax 3TON CTaThU.

[Ipu ucnonb3zoBaHUK JPYrMX BapHAHTOB M3 pa3jena MakeT me4aTw U BCEX BapUaHTOB M3
pasnena Pa3naToyHble MaTepHasbl IIEYATAIOTCS TOJIBKO CIIAMIBI WM UX COACPKUMOE O€3 3aMETOK
JIOKJIaYHKa.

IMeuaTh pa3naToYHBIX MATEPUAJIOB
Br1 MokeTe HameuaTaTh pa3gaTouHbie Matepuansi ¢ 1, 2, 3, 4, 6 win 9 cnaiiiamu Ha ctpanuiie. Ecnm
BBl TI€YaTaeTe TPU Claija Ha CTPAHHIIE, C JIECBOM CTOPOHBI CTPAHUIIHI MEUATAIOTCS CIIAMIBI, a C
MpaBOl — JIMHUM JJIs1 3aIIUCHU 3aMETOK. JIMHUM AJ1 3aMETOK MeYaTarTCs TOJIBKO B MAKETE C TPEMs
claMgamu.

B nuanoroBom oxue Ileuatsb B pazaene Hacrpoiika menkHuTe BTopoe mojie (B KOTOPOM IO
YMOJT4aHUIO BeIOpaH napameTp CJiaiiabl pa3MepoM BO BCKO CTPAHUILY ), YTOOBI Pa3BEPHYTH CIHCOK
BapUaHTOB. 3aTeM B pasneiie Pazgarounblie MaTepuasibl BHIOCPUTE HY)KHBIM MaKET CTPAHUIIBI.
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Hacrpoiika

= HaneuaTtate Bce cnaiigbl
= HaneuaTaTh BCHD) NPE3EHTALIMED

Cnangen i

3 cnaiga -
Beigauw (3 cnaiga Ha nuct)

HaneyaTaTbk MaKer

¥ g g

Cnaiael pasMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpykTYpY
Brigaum
| = =
1 cnaig 2 cnaliga 3 cnanga
= = ==
4 cnanga (Mo roprsoHTanm) 6 C1angoE (Mo ropusoHTanK) 9 CcNangoe (Mo roprsoHTaNm)
| =l =]
4 cnaliaa (no E2pTUEANH] 6 cnaligog (Mo B2pTHEANN] 9 cnaligoE (N0 B2pTUEANK]

JUid pa3naToOuHbIX MaTepHalloB, COJEPKAIMX YEThIpe, IIECTh WM JIEBATh CIAiI0B Ha
CTpaHMIIE, TOCTYITHBI Ha BBIOOP MO JIBa BapUaHTA: 110 TOPU3OHTAIN (CM. IEPBBI PUCYHOK HUXKE) U
110 BEPTUKAJIM (CM. BTOPOU PUCYHOK HIKE).

Cnaiig 2 L Chag, 4
THT}UII:HI:IH cnang

THTYAEHBIA Charng

Cnaipg 3 Cnaig 4 Chaig, 2 Chang 5
/ Y
Cnaip 5 Cnaip 6 Cnaig 3 Chang 6
1. Ecinu BBI BBITOJIHUIIN HaCTpOI\/IIKy napamMeTpoB IMcyaTu, BI)I6epI/ITe KOMaHay IMeuarn.

B npoTtuBHOM cityuae nmpoaoipKaiiTe BBIOMpaTh APyrue napameTpsl B COOTBETCTBUH C HHCTPYKIMAMU
B JIPYTUX pa3jienax 3TOH CTaTbH.

IleuyaTs caailioB pa3MepoM BO BCIO CTPAHUILY
[Ipym nMcnonp30BaHMM ATOrO MapameTpa BbI IMOIy4aeTe M0 OJAHOMY CIlIalily Ha CTpaHULE.
OpueHTalus NeYaTHBIX CTpaHMIl (aJbOOMHAas WM KHU)KHAs) MOAOUpAaeTcsi B COOTBETCTBUU C
OpHUEHTALINEN MaKeTa ClIanoB.
1. B nuanoroBom okHe Ileuarts B paznene Hacrpoiika yoeaurech, 4To BO BTOPOM I10JI€
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BbIOpaH mapamerp Cuaiiibl pa3MepoM Bo BCI0 cTpaHuny. Eciau 3To HE Tak, MICIKHUTE CTPEIIKY
BHU3 Ha AJIEMEHTE YIPABICHHS, YTOOBI Pa3BepHYTh CIIMCOK MapaMeTpoB. 3aTeM B pasnene Maker
neyatu BeiOepute BapuanT Ciaiiibl pa3MepoM BO BCIO CTPAHMILY.

Hacrpoiika

. HaneuataTe Bce cnaigel
= HaneuaTaTe BCHY NPEIEHTALNHD

Cnangen i

‘ Cnaigel pasMepon BO BCH CTRaHMLY
Haneuatate 1 cnaidg Ha cTpaHuue

Haneyatarth Maker

| 4 | E 8

Cnainge pasMepoM B0 ECH CTPAHMLY CTpaHULEl 3aMeToK CTpykTypy

2. Ecnu BB BBIMONHWIM HACTPOIKY MapamMeTpoB mevyaTu, Beioepute komanay Ileyars.
B npotuBHOM cityuae nmpogoipKaiTe BBIOMpaTh APYTHe MapaMeTpsl B COOTBETCTBUH C HHCTPYKIIUSAMU
B IPYI'UX pa3jeiax 3TOW CTaThU.

JApyrue mapamerpsl MakeTa

. YroObl HameyaTraTb BOKPYI KaXJOTO cCilaiijja TOHKYI paMKy, BbIOepuUTe
napametp O0pamiieHue CJIala0B.

. YroObl HameuaTaTh COJEPKUMOE claiila MakCUMajJbHOI'O pa3Mepa, KOTOpPbIi
YMECTUTCS Ha CTpaHMLE BBIOPAHHOIO pa3Mepa M OpHEHTalMH, BbIOepuTe mapamerp BmecTuTsh B
pasmep JIMCTA.

° UroObI yBETHUUTH pa3pelieHne, 00eCIeYnTh TIAaBHOCTh MEPEX00B HA MPO3PAYHBIX
PUCYHKaxX U MSTKHE T€HH, BbIOepuTe napaMmerp Boicokoe kauecTBo.

) I[Ipu  BoiOOpe mapamerpa IleyaTtaTh nNpUMeYaHMssT M PYKONMCHBbIE
NpUMeYaHusl 1€9aTaeTCsl OTAENIbHAs CTPAHNLA AJI IPUMEUaHUH, COAECPKAILUXCS B IPE3EHTALUH.

‘ CTFI'EHI.-‘ILI,I::I JAMETOK

HaneuaraTte cna ﬁ,.'.'l,bl C FAMETKIMHK

HanmeyaraTe MakeT

F | E | g

Cnanasl pasMepom B0 BCH CTRAHMLY CTpaHWLEl 3aMETOE CTpyETYRY
Bblaaum
1 ;ﬁ,q 2 ::E‘?,qa 3 cE‘?,ﬂ,a
4 cnalipa [I'II:;II[DH}UHTEIHH] 6 CNalaone [I'I;U;ZIHBUHTEHH] 9 cnadaoe [I'I;D;ZIH3UHTEU1I.-1]
4 cnarga [nzaepmnaﬂm] 6 cnaigoe [;BEICITHKE.HH] 9 cnanaoe [;BEICITHKEHH]

QEpamneHne ciangoe

b

BMecTUTE B pasmep AncTa

=

BrICOKOR KaYeCTED

MeYaTaTe NPUMEYAHKWA W PYKONWCHBIE NPUMEYaHWA
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IIeyaTs CTPYKTYpPBI
B nuanorosom okne Ileuars B pazzaene HacTpoiika menkHuTe BTopoe noje (B KOTOPOM 110
YMOJTYaHUIO BeIOpaH nmapameTp CJiaiabl pa3MepoM BO BCKO CTPAHUILY ), YTOOBI Pa3BEPHYTh CIHCOK
BapHaHTOB. 3aTeM B pa3zene MakeT nmeyatu Beioepute Bapuant CTpyKTypa.
Hactpoiika

+. HaneuataTe Bce cnaigel
= Hane4aTtaTe BCHD NPEIEHTALMID

Cnangen i

[ S| Crpyetypy v ]
- HaneuaTaTe TEKCTOBYHD CTRYKTYRY ‘

Haneuyatars Maket

E H £l

Cnaiigel pasMepoM B0 BCH CTPAaHMLY CTpaHULEl 3aMeTOK CTpyKTYRY

1. Ecau BBl BRINOJHUIIN HaCTpOﬁKy mapaMcTpoOB IICYATH, BbI6epI/ITe KOMaHy Ileuarts.
B IMPOTHUBHOM CJIy4yac HpOﬂOH)KaﬁTe BBI6I/IpaTB APyrue nmapaMeTpbl B COOTBETCTBHUU C HHCTPYKIUAMU
B IPYIrux pa3aciax 9TOH CTaThH.

OcHoBHas iMTEeparypa :

1. Mannpa,, A. I'. UadopmaTtika u muHPOPMALMOHHBIE TEXHOJIOTUH : Ta00paTOPHBII MPAKTUKYM
/ A. T'. Manapa, A. B. Ilonos, A. U. JIpsikonoB. - MHpopmarnka u wHGOPMAIIMOHHBIE
texnonorun,2026-09-20. - Omekrpon. pman. (1 daiim). - Camapa : Camapckuii
rocyaapcTBeHHbI Texunueckuii yausepeurer, ObC ACB, 2020. - 64 c. - 3JeKTpOHHBIN. -
Kuura maxogurcs B npemuyMm-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOI'PaHUUYEHO

2. llerkoBa, A. B. Madopmarnka u MHPOPMAIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
VYuebnoe mocobue ans CIIO / A. B. LlBerkoBa. - MHdopmaTka u uHPOpMaLMOHHbIE
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC  [PR  BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTpaHNYEHO

3. Coseros, b. fI. NHpopmanronHsie TexHonoruy : yueoHuk s By30B / b. 5. Coseros, B. B.
[{exanoBckwmii. — 8-e u31., mepepad. u qor. — Mocksa : M3garenscTo FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

Jlono/IHUTeIbHAS JIMTepaTypa:

1. CoBpemeHHBIE MYyJIbTUMEAUNHBIE UHPOPMAIIMOHHBIE TEXHOJIOTHMH DJIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Meitbko / [I.A. Peneuxo / A.Il. AnexceeB / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYJIBTUMEINHHBIE HH(YOpMAIMOHHBIE TexHoIorHH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUIEHHO

2. CoBpemeHHble HHPOPMALMOHHbBIE TEXHOJIOTMH DJIEKTPOHHBIN pecypc : yuebHoe mocodue /
C.C. Mriteko / JI.A. Penieuko / 1.A. KoponwskoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.II.  AnexceeB. - Camapa : IloBoiKCKHMH  TOCYJAapCTBEHHBI  YHUBEPCHUTET
TeJeKOMMYHUKaIwi 1 nHpopmatuku, 2019. - 101 c. - Kaura Haxoaurcs B 6a30BOi BEpCHH
3BC IPRbooks., 3k3eMIIIpOB HEOrPaHUUYEHHO

3. . Amrep, IO.II. Cratucruueckoe ympaBJIeHHe Tporieccamu. «bonbiine JgaHHBIC
DneKkTpoHHBIN pecypce : yuebHoe nocodue / E.A. Yepnrix / FO.I1. Annep. - Cratuctuueckoe
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ynpasieHue npoueccamu. «bonpime nanueie»,2019-09-01. - Mocksa : U3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura saxogutcs B 6a3zoBoit Bepcuu IbC [PRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIUISIPOB HEOTPAHUYCHHO

HNHuTepHeT pecypcebi:

1. http:/fel.ncfu.ru/ — cucrema ympasienus o0ydeanem OI'AOY BO CKOV.
JucrannunonHas nojaepkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH Mu}popMarimoHHO-KOMMYHHKAI[HOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBOACTBO TOdB30BaTelss IO JECKTOIHOMY peaaktopy Ttabmun P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabGoparopuas padora 12.
ugposbie HHCTPYMEHThI. MeHTaIbHbIEe KAPTHI

ean padoThI: MOTYYUTH MPEACTABICHUE O CO3/IAHUU JICKTPOHHBIX MEHTAIBHBIX KapT.

Bonpocel (KoMIeTeHUMU, HABbIKU) 1JI51 OCBOCHHUSA:

1. TTo3HAKOMUTHCS ¢ BOZMOXKHOCTSIMU cepBruca MindMeister.

2. Pa3paboraTh HHTEIUIEKT-KapTy MeAarorndeckou aesTenbHocT cpeactsamu MindMeister.

3. PazpabotaTh  MHTEIEKT-KapTy  MEAArorM4ecKOr  JEesATENIbHOCTH  CPelICTBaMU
MindMeister.

4. TlpoBecT CpaBHUTENBHBIN aHAIW3 TEXHOJOTUN Pa3pabOTKU ANEKTPOHHBIX HHTEIUICKT-
Kapr.

3ananus /151 BbINOJHEHNUS] U MeTOAHYeCKHEe PEKOMEHIAuM:

3aganue 1. O3HAKOMUTBCS € TeOpUell HHTEJIEKT-KapT

TepMuH MHTENNIEKTyallbHas KapTa, WM KapTta 3HaHui, (Mind Map) Obut npeanoxen T.
bbro3eHoM, KOTOPBI MHOTO CAenall JUisl POABMIKEHNS TEXHOJIOTHH MCIOIb30BaHUs TAaKUX KapT B
oOpa3oBanue u ymnpaBineHue. KapTel 3HaHUN — JWarpamMmbl, CXEMbl, B HarJsJHOM BHUJE
MIPEJICTABIISIIOIINE PA3IMYHbIE UACH, 33]]a4l, TE3UCHI, CB3aHHbBIE IPYT C APYrOM U OO0BEIMHEHHbBIE
Kakoi-To obmielt naeeil. Kapra mo3Bossier 0XBaTUTh BCIO CUTYAIMIO B IIEJIOM, & TAKXKE YIACPKUBAThH
OJIHOBPEMEHHO B CO3HAHMU OOJBIIOE KOJIWYECTBO HMH(OpPMALNU, YTOOBI HAXOAMUTH CBA3H MEXKIY
OTJENbHBIMU Y4aCTKaMH, HEJIOCTAIONINE JIEMEHTHI, 3alIOMUHATh HH(OPMAIHIO U OBITH CIIOCOOHBIM
BOCITPOM3BECTHU €€ JaXKe CITYCTS JUTUTEIbHBINA CPOK.

HNHorma B pycckux mepeBojiax TEPMHUH MOXKET MEPEBOIUTHCA KaK «KapThl yMay, «KapThl
pazymay, «MHTEJUIEKT-KapThl», «KapThl MaMSTHY WK «MEHTaIbHbIE KapTh». Hanbonee amekBaTHbII
MEPEBO/I — «CXeMbl MbILIICHHUS».

PazHooOpazHblie cpefcTBa CO3/aHUS M PEIAKTUPOBAHUS IUArPaMM CBsI3€d WU KapT 3HAHUN
BKJTIIOYaeT cBOOOHBIC TIporpammMbl u cereBbie ceppuchl (http://en.wikipedia.org/wiki/List of Mind
Mapping software) (puc. 10.1).
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 Google Maps

Pucynok 10.1 — CepBucsl Be6 2.0
ITonpobuee o pazHOOOpa3uu CBOOOIHBIX MIPOIPaMM M CETEBBIX CEPBUCOB B CTAaThe IMPOEKTA

Google

Jleronucu «Buszyanu3zauus 3HaHUIN.

NuTesiekt-kapThl (mind maps, AuarpaMMbl CBs3€H) - HHCTPYMEHT ISl PEIICHHUS TaKHX
3a/a4, Kak IpPOBEJICHUE IpEe3EHTAlMi, MPUHATHE PELICHUH, MJAaHUPOBAaHUE CBOETO BPEMEHH,
KOHCIIEKTHPOBAHHE JICKIINH, 3alTOMUHAHKE 00X 00BEMOB HH(OPMAITHH, IIPOBECHHE MO3TOBBIX
IITYpPMOB, CaMOAHaJIU3, Pa3paboTKa CIOXKHBIX MPOEKTOB, COOCTBEHHOE OOYy4eHHUE, pa3BUTHE, U
MHOIHX Apyrux (puc.10.2).

e ——

i Yuebnume
@ [ o | Avagen Towynaes npesesmaume® npelenraunm

.:.-..... Nonamum nogrammal |

(¢} present.griban.ru I

Pucynoxk 10.2 — Ilpumep nHTEIIEKT-KapThI caiita Y uebnbie [Ipesentammu.pd

WuTennexT-kapTa peaan3yercs B BUIE IPEBOBUIHON CXEMBI, HA KOTOPOH N300paKEHBI CIIOBA,
UJIeH, 3a]]a491 WIN JAPYTUE MOHSATHUS, CBSI3aHHBIC BETBSIMU, OTXOSIIUMHU OT IEHTPATHHOTO TOHSITHS
WA ujeu. B oCHOBE 3TOI TEXHUKHU JEKUT MPUHIUI «PAJAUAHTHOTO MBIIUIEHUS», OTHOCSIIHICS K
ACCOLIMAaTUBHBIM MBICTUTEILHBIM IIPOIlECCaM, OTIPABHON TOUKON UM TOYKOH MPUIIOKEHHUS KOTOPBIX
SIBJISICTCS] IGHTPAIBHBIN 00BEKT (paluaHT — Touka HEOECHOU cephl, 13 KOTOPOH Kak OBl HCXOSAT
BUJUMBIE MYTU T€JI C OAMHAKOBO HAIpPABIEHHBIMH CKOPOCTSMHU, HAIpUMEp, METEOPOB OJIHOTO
MOTOKA). ITO MOKa3bIBaeT OECKOHEUHOE pa3HOOOpa3re BO3MOKHBIX aCCOIMAIINH |, CJIEIOBATEIHHO,
HEUCYePNaeMOCTh BO3MOXHOCTEH Mo3ra. [10j00HBIi CITOCO0 3aluCH MO3BOJISET MHTEIUICKT-KapTe
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HEOTPAaHUYEHHO PACTU U JAOMOJHATHCS.

[TpaBuna opopmIECHHS HHTEIUIEKT-KapT

e UYewm Oosblie JUCT, TeM Jydiie. MUHUMaIbHBIA pekoMeHayemblii ¢popmar — A4. Jlucr
HEO00XO0UMO PacIOI0XKUTh TOPU30HTAIBHO.

e B nenTpe pacnonaraercst 00pas Bceid MpoOIeMbl, IIEHTPAILHOM 3a/1a4H.

e Ot ueHTpa UCXOIAT TOJCTHIE OCHOBHBIE BETBU C IMOANHUCAMU — OHM O3HAYAIOT IJIaBHBIE
paszzeinbl 1uarpaMMbl. OCHOBHBIE BETBU JEIIATCS Ha 00JIe€ TOHKUE 3JIEMEHTBHI.

e KenareiabHO MCIONB30BATh MIEUATHBIE OYKBHI.

e Heo0OxoauMo HCIONB30BAaTh KaK MOXKHO 00Jiee pa3HOOOpa3HyI0 BU3YAIbHYIO JEKOPALIUI0 —
dbopma, BeT, 00bEM, MIPUPT, CTPEIIKH, 3HAYKH.

e BaxHo BbIpaOaThiBaTh CBOIl COOCTBEHHBI CTUJIbL B PUCOBAHUM JUArpamm, KOTOPBIH

MO3BOJIET BaM JIy4llle OPUECHTHUPOBATHCS HA JTUarpamme.

[TepcieKTUBHOM OTKPBITOM CpeoH ISl CO3JaHus KapT 3HAHHWM Ha JIOKaJbHON MamuHe (0e3
WuTepHeTa) U JanbHEWIIET0 pa3MEIleHHs 3TUX KapT Ha pa3jMYHbIX CETEBBIX CEpBUCAX SIBISETCS
cpena FreeMind. FreeMind — cBoGoanas mporpamma ajisi co3laHus KapT 3HaHui. FreeMind
HalucaHa Ha SI3bIKe Java U pacnpocTpaHseTcsl CBOOOJHO COTJIaCHO C JIMLEH3UEH OTKPBITOro KOAaA.
[TporpamMma o0najaeT pacmIMpEeHHbIMU BO3MOXKHOCTSIMHU 3KCHOPTHpPOBaHUsS. CpeicTBO MO3BOJISET
CO3/aTh KapTy-CXeMY C Pa3BETBICHHOIN CTPYKTYPOU U CChUIKAMU Ha BHEIIHUE UCTOYHHUKH.

Co3naHHON KapTOi MOKHO IOJIEJNUTHCS C IPYTMMHU YYaCTHHKAMHU U B JIH000€ BpeMsl HadaTh
MO3roBoi IITypM. Bo3mokHa ogHOBpeMeHHas padoTa B OJHOM HMHTEIEKT-KapTe B pPeXHUMeE
coBMecCTHOro goctyna. KaxxaoMy nonb3oBareinnto OyaeT NPUCBOEH YHUKAJIbHBIN 1IBET, 10 KOTOPOMY
JIETKO BU3YaJIbHO OIPEACIIUTH ABTOPA BHECEHHOIO B KapTy U3MEHEHUS.

Kaprtsi, co3gannbie B cpene FreeMind, MOTYT OBITH B TIOCICACTBHH 3arpyKEHBI B CpPEIy
MeauaBuku. IIpu 3TOM OHM COXpaHSAIOT BCe CBOM (YHKIMOHAJIbHBIE CBOICTBA M MBI MOYKEM
OTKpPBIBaTh M 3aKPbIBATh y3JIbl ISl IPOCMOTPA.

3aganue 2. 3HAKOMCTBO € 3JIEMEHTAMH HHTepdelca peJaKkTopa PUCYHKOB U HHTE/UICKT-
KkapT (puc 10.3)

Google

NHTennekt-kapta (MpubaH) CO30ATH ‘n

®ann [lpaBka Bwup Bceraska @opmar Ynopagouuts Cnpaeka Bl Dokyment
e A@-T FA (NN -G i3 T
B ®opma
Pucynox 10.3 - Uarepdeiic penakropa puCcyHKOB U HHTEIIICKT- PucyHok
kapT Google Docs
1. IepeiinuTe Ha cTpanuy cepBuca «JlokymeHTbI» - https://docs.google.com.
2. Cozpaiite nanky «JlaboparopHas pabota 9».
3. B mamnke «JlaGopatopHas paGora 9» co3npaiite unremiekT-kapty B Google Docs
(Co3nar, Pucynok) ¢ Ha3Banuem «MHTeneKT-KapTa (CBOST (haMIIIHS)».
4. Co3naiiTe HHTEIEKT-KAPTY, B3SIB 32 OCHOBY OJIMH H3 CJICTYIONINX BUIOB:

¢ KOHCICKTHPOBAHHUC HeKI_[I/IfI,
¢ KOHCICKTHPOBAHUC KHUT,
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* [OArOTOBKA MaTepuaa o ONpeNeICHHON TEME,

* peuieHUe TBOPYECKMX 3a/ad,

* MO3rOBOM LITYpPM,

* IIpe3CHTAIU,

* IIJJAHUPOBAHUE U pa3pabOTKa MPOEKTOB Pa3HOH CIOKHOCTH.

o. O3HakoOMBbTECH € TPEOGOBAHUSIMU K 0OOPMIICHHIO U COJICPIKAHUIO MHTEIUICKT-KapThI:

a) KapTa J0JDKHA COJIepKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPbI KapT);

0) B OCHOBHBIX 0JIOKaX JIOJKHBI IPUCYTCTBOBATH TOTIOJIHUTEIbHBIE.

B) MUHUMYM B OJTHOM OJIOKE JOJKHA IPUCYTCTBOBATH MILTIOCTPAIMs, HAali/ICHHAS B CETH
WHTEPHET.

6. IIpenocraBbTe HOCTYI A7 peAAKTUPOBAHUS CBOUM KOJJIEraM (MUHUMYM TPEM) - UM

HE00X0UMO 00aBUTh IO OTHOMY 010Ky B Bamry kapty (Puc. 10.4).

[obaeuTe nonbzosatenei: BuibpaTts & koHTakTax

Pegaktop ~

v OnoBECTUTE N0 INEKTPOHHOM
noute - lobasuTs cooblyeHue

OTmena OTtnpaeuTe MHe KOMKK

Pucynok 10.4 - IlpegocrasiieHue q0CTyma sl pIaKTUPOBAHUS
7. lonyuenHsiii pe3ynbTar coxpanure B Google Docs u Ha komnbioTep B ¢popmatax pdf u
png (Puc. 10.5).

SaIpyuTS KBK - [okyment PDF (_pdf)

Onybresosns 8 MeTepaern Scalable Vector Graphics (.svg)

OtnpaeuTe coaBTopam WaoBpaxenue PNG (png)

MNpuKpenuTb K COODLLEHUK 3N. NOYTLI WUsobpaxenme JPEG (jpg)
Pucynox 10.5 — Beibop popmara
8. OTkpoiiTe coxpanéunsiii gaiin B Adobe Photoshop:
- no0aBbTe (DOHOBBIH CIIOM B BUJIE TPAJAMEHTHO 3aJIMBKU;
- C TIOMOIIIbIO BCTPOEHHBIX KHUCTEW Pa3HbIX TUIIOB U IIBETOB 0OPMUTE rpapuueckue OI0KH;

- n00aBbTE CBOM KOMMPAKT (CM. B MpUMepe NMEPBYIO KapTy, BHU3Y 10 LIEHTPY).

9. OueHnTe Ka4eCcTBO Mpe/IaraeMbIX TPUMEPOB HHTEIUIEKT-KapT (YKaKUTE UX HEIOCTATKH )
(Puc. 10.6)
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Pucynok 10.6 — [Tpumepsl HHTEIEKT-KapT

3ananmue 3. 3nakomcTBO ¢ cepeucom MindMeister

Cepuc MindMeister (MHTEIUIEKT-KapThl) TOJJIEPKUBACT PYCCKUM  sA3BIK  MHTepdeiica,
MIPEAOCTABIAET BO3MOXKHOCTh COBMECTHOTO PEJAKTHPOBAHHMSA M O3KCIIOPTAa CO3JAHHBIX KapT B
paznuunble popmaTsl. [ paboThl ¢ IporpaMMoil He TpeOyeTcs TOTMOIHUTEIBHOTO TPOTPAMMHOTO

obecrieueHus U pacIIupeHH.

1. HaGepure B agpecHo# cTpoke Opaysepa aapec cepsuca http://www.mindmeister.com

(Puc. 10.7)
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Pabotatb

- -y @ -

becnnatan perucTpayna

Pucynox 10.7 — Ceppuc mindmeister

3ananmue 4. Co3n1anne HHTEJLIEKT-KAPThI

CepBuc MindMeister mo3BossieT 6eCIuIaTHO cO37aTh U cOXpaHuTh ogHoBpeMeHHO TOJIBKO

TP UHTCIJICKT-KapPThI. 9T0 BCpCHUA CBO60,I[HOFO HUCIIOJIB30BaHMA.

1. Cosznaiite kaptry MindMeister Ha ocHOBe yueOHOTrO Matepuana (yueOHas Tema WIn
pas3zen), UCIOIb3yss BO3MOKHOCTH BCTaBKM PHUCYHKOB M 3HAYKOB, a TAKXKE BIIOKEHHBIX (aiJIOB U
3aMETOK.

2. DKCIOpTUpPYHTE KapTy B pPAa3IMYHBIX (opMaTtax, COXpaHUTE Ha KOMIIBIOTEpE
JIOKAJIBHO.

3. [IpemocTaBbTe TOCTYI K PeIAKTUPOBAHUIO KapThl Barimm kossieram (He MEHee Tpex).

4, OnyOnuKyiTe KapTy U pa3MECTHTE CChUIKY Ha KapTy B Bai O1or u 3a4eTky.

5. [TpumuTe yuactue B padore popyma /IHeBHHKa 00yueHUs B «OTKPBITOM KIIACCe».

OcHoBHas iMTEeparypa :

1.

Masnnpa,, A. I'. Uadopmartrka u nHGOPMAIIMOHHBIE TEXHOJIOTHH : TAOOPATOPHBIN MPAKTHKYM
/ A. T'. Mannpa, A. B. Ilonos, A. WU. JlpskoHoB. - UHpopmaTuka U HH(pOpMAIIMOHHbIE
texHonoruu,2026-09-20. - Omekrpon. pman. (1 daiim). - Camapa : Camapckuii
rocyapcTBEHHBIN TexHUUYeckui yHusepcutetr, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Kawnra naxomutcs B mpemuym-Bepcun DBC IPR BOOKS. - ISBN 2227-8397, sk3emrsipoB
HEOTPAHUUYEHO

[BerkoBa, A. B. Undopmarrka 1 MHPOpPMAIIMOHHBIE TEXHOJIOTUU DJIEKTPOHHBIH pecypc :
VYuyebnoe mocobue mns CIIO / A. B. LlBerkoBa. - MHdopmatuka u uH(pOpMaIMOHHbIE
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuyM-Bepcun  ObC PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPaHUYEHO

Coseros, b. 1. Nndpopmannonnslie TexHonoruu : yueonuk /uid By3oB / b. 5I. Coseros, B. B.
[exanoBckuii. — 8-¢ u3., mepepad. u qom. — Mocksa : M3garensctBo FOpaiit, 2026. — 414
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20054-6.

JlonoJIHUTeIbHAS JTATepaTypa:

CoBpemeHHbIE MYJIbTUMEINNHHbIE HH)OPMALIMOHHBIE TEXHOJIOTMHU DIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. AnekceeB / A.P. Bantotun / U.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEINHHBIE HH(DOpMAIMOHHBIE TexHoIorHH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUIEHHO

CoBpemeHHbIe HH(POPMALMOHHbBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypce : yuebHoe mocobue /
C.C. Mrrteko / JI.A. Penieuko / . A. Koponwkosa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.II.  AnekceeB. - Camapa : IloBOMKCKHMH  TOCYJapCTBEHHBIM  YHMBEPCUTET
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TeJIeKOMMYHUKaIMi 1 nHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boi BepcHH
9BC IPRbooks., 3x3eMIIIpOB HEOTPAHUUEHHO

3. . Amnep, IO.II. Crarucruueckoe ympaBlieHHe Tporeccamu. «boJbliue JTaHHBICY
DNeKTpOoHHBIN pecypc : yuebnoe nmocodue / E.A. Uepnbix / FO.I1. Aqnep. - Cratuctudeckoe
ympasieHnue npoueccamu. «bonpime nannaeie»,2019-09-01. - Mocksa : MU3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura naxogurcs B 6a3zoBoit Bepcuu IbC [IPRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIISIPOB HEOTPAHUYCHHO

HNHuTepHeT pecypcebl:

1. http:/fel.ncfu.ru/ — cucrema ympaBienus obydeanem @OI'AOY BO CKOVY.
JucrannnonHas nmojaepxkka aucuuruinabl «L{ndposast rpaMoTHOCTE M 00pabOTKA TaHHBIX)

2. http://www.un.org - Caiit OOH Mu}popMarimoHHO-KOMMYHHKAI[HOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Marepuer-YHuBepcuter KOMIBIOTEPHBIX TEXHOIOTHHA.

4. Tabmuusr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoAcTBO moOib30BaTeNs IO JAECKTOMHOMY peaaktopy Tabmun P7-Ocdwuc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlabGoparopuas padora 13.
HNudopmannonHas 0e30MacHOCTDb U e€é cocTaB/IAIONIINE

3ananue 1. U3yunre TeopeTudecKuii MaTepuaja NpakTuueckoil padéoTsl

OUIIMHT — BUJI UHTEPHET-MOIICHHUYECTBA, KOT/Ia 3JIOYMBIIIJICHHUKH MBITAIOTCS MOJIYYUTh
KOH(UICHIMATBHYIO HHGOPMAIUIO MTOJIb30BATENEH, HanpuMep, JIOTHH, TapoJib, JaHHbIE 0AHKOBCKOM
KapThl.

Jlyis Toro 4ToOBI 3aMaHUTh HA TOJAENBHBIA CAalT, MOIIEHHUKH HCIONIB3YIOT COIHANbHBIC
CEeTH, S WM JIEKTPOHHYIO TIOUTY.

ConuanbHbBIE CeTH

Bam moryT HanucaTh ¢ HEM3BECTHOTO aKKayHTa UITK CO B3JIOMAHHOTO MPO(HIISI 3HAKOMOTO ¢
npocs0oi mepeitu mo ccpuike. Kak npaBuio, mpocsT NoObIcTpee KIMKHYTh Ha CCBLIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE WIIH IIEHHOE.

3JIOYMBINIJIEHHUKH 3aMaHUBAIOT KEPTBY C MOMOIIBIO YIIOMUHAHUS B 3aIMCH COOOIIECTRA.
Hanpumep, momeHHUKH (adbCUPUIUPYIOT TPYIMIY H3BECTHOW PpaJOCTAaHIUU, W COOOLIAIOT B
MyOIMKAIMU OT UMEHU TPYIIBL, YTO BbI BBIMTPAJIH [IEHHBIN MPU3 U JOJHKHBI MPAMO ceifuac mepeiTu
Ha CalT I MOJy4EeHUS JaJbHEUIINX UHCTPYKLIUHN.

Kcratn, ecam Bam mpejuiaraioT OIUIATUTh MEPECBUIKY WM CTPaXOBKY 3a BBIMIPBIII WU
MOAPOK, TO 3TO TOXKE NMPU3HAK MOIIICHHUYECTBA.

S

Ecnm BB KOrma-mubo pasmeniany Wik pa3MecTUTe OObsIBICHUE Ha MOMYJISIPHBIX HHTEPHET-
MJIOMIAIKAX, TAKMX KaK Avito, 3IOyMBIIIUICHHHUKHA MOTYT BKJIIOYHUTH Balll HOMEp B S-pacchuiky. B
ATOM CiIy4ae BaM MPUAYT S C MpeiokKeHHeM OOMEHa W CCBhUIKOM Ha CTpaHMILy SKOOBI TOBapa.
Cchbuika OyneT BeCTH Ha (DUITMHTOBBIN CalT, a MOXKET, ¥ Ha 3apaXKCHHYIO BUPYCOM CTPAHUILY.

Kak u B cinyyae ¢ colMalbHBIMU CETSIMU, MOIIEHHUKHA MOTYT MPUKUHYTHCS 3HAKOMBIMHU U
MPEJIOKUTH MIEPEUTH 10 CChUIKE, YTOOBI YBUAETH MH(OPMAIIHIO SKOOBI O Bac.

DNeKTpOHHAs MoYTa
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Crioco60B 3aMaHUTH MOJIB30BaTeNel Ha (PUIITMHTOBBIN CAaHT C TOMOIIBIO SJIEKTPOHHOM TTOYTHI
Yy MOIIEHHUKOB IPOCTO MHOXkeCTBO. Benp mnucbma noanep:xkuBaror HTML-BEpcTky u anapec
(UIIMHTOBOTO CaiiTa MOXHO 3aMacKHPOBATh 10| 3HAKOMBIH MOJIH30BATEISIM JOMEH.

[Tucbma mOANENBIBAIOTCS MO/ COOOIIEHUS O SIKOOBI B3JIOME MOYTHI, OAHKOBCKOTO CYETa,
CTPaHHUIIBI B COIMAIBHBIX CETSAX; YBEIOMJICHHS OT OpPraHOB BJIACTH, OJaroTBOPUTEIBHBIX
opraHu3anii ¥ CyJAeOHBIX HWHCTaHUMK, HHPOpManHUK O BO3MOXKHOM Bo3Bpare HJIC mnpwm
3apyOeKHBIX MOKYNKaX U HEOOXOAMMOCTH OIUIaTUTh Hanoru win mtpadsl. Bee mucbma OyayT
COJIep’KaTh CCHUIKM JJIS IEpexo/ia Ha (PUILMHTOBBIIN CaT.

Ccbuika MOXeT OBITH BbITIONIHEHA U B Buae QR-kona. Hanpumep, Bam npeasioxkar mojie3Hyro
porpaMMmy JUIsl BO3BpaTa HAJIOTOB WIIH CHUKEHHSI TpadoB.

QOUIIMHT HANpaBlieH Ha Kpaxy IMEePCOHAIBHBIX JAHHBIX IOJIb30BATENICH MO MPEII0oromM
OIIAThl MJIM PETUCTPALMM B KaUueCTBE KIMEHTA. Tak MOoAAebIBalOT CAlThI:

- aBHaKOMIIaHUM;

- 0aHKOBCKUX U MUKPO(PHHAHCOBBIX OpraHHU3aIIHiA;

- IJIATEXKHBIX CUCTEM;

- CTpaHULbl ABTOPU3ALMH U OILJIAThl UHTEPHET-Mara3uHoB.

Coznatenu (GUIIMHTOBBIX CATOB CTAPAIOTCS OTBJIEYD MOJIB30BATENS OT U3YUCHUS CTPAHUIIBI
Y TIOMCKAa MPU3HAKOB MOACIKH. MOIIEHHUKH OTCJICKUBAIOT XaNUMOBBIE TEMbI WJIM MIPOCTO UTPAIOT
Ha YeJIOBEYECCKOW JKaTHOCTH | JKEJIAaHUM XaJISABHI, Ipeiaras Beiurpath iPhone X, aBToMoOmITs Mitn
00JbIION JeHEeXHbIN npu3. J{ONOJHUTENBHO 3JI0YMBIIUIEHHUKH YCTAHABIMBAIOT TalMep, 4TOObI
10JIb30BATEIH TOTOPOIUIUCH C BBOJOM IIEPCOHANBHBIX JTAHHBIX.

MoI1ieHHUKHA MOTYT ChII'paTh U HAa 4yBCTBE cTpaxa. Hampumep, npeanoxxuTsb NpoBEPUTH, HE
YUCIUTCS T 0aHKOBCKAas KapTa B peecTpe yKpaJeHHBIX XaKepaMH AaHHbIX. J{J1s 9TOro mpenmoxat
BBECTU HOMEpa KapThl, CpoKa IeHCTBUM, MMeHU U ¢amunuu Brnaaensia u CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEIOTOUUTHCS U TPOBEPUTH CAlT Ha MPU3HAKK (DUIITUHTA.

HenpasunbHoe JOMEHHOE UM

Kak mpaBumo, MOIIEHHUKH PETUCTPUPYIOT TMOXOXKKME JoMeHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxHo yBunets «onllinesberbank.ru» i «online.sbrbank.ru». Taxxe cait
MO>KET pacroyiaraTbCs Ha MOJJOMEHE, HarpuMep, «sberbank.site.ruy.

OtcyrctBue SSL ceptudukara

[TomymsipHbIE CaifThl UCHIONB3YIOT MKppoBanue SSL nns nepenaun JaHHBIX MOJIB30BATECH.
[Tpu ucmonbp30BaHUM TOM TEXHOJIOTUU aapeca caiiTa HaunHaeTcs Ha «https://». A BOT ecnu calT
0aHKa WJIM aBHAKOMIIAaHWW HadyuHaeTcs Ha «http://», 3TO MOBOA YCOMHHUTHCS B OPHUTHHAIHLHOCTHU
crpanunpl. K coxaneHuto, MOIIEHHMKY HE COCTaBUT TpyJda MOJYYUTh JAEUCTBUTENbHBIA SSL
cepTuduKaT A MOAJENIbHOIO caiiTa — ceidyac ero MOKHO MOJIy4YuTh 3a 20 MUHYT OecIyiaTHO Mpu
MOMOIIH CTIeUAaIbHBIX CEPBUCOB.

I'pammatudaeckue, opdorpaduueckue u Au3aiHEPCKUE ONTHOKN

JIOBOJIBHO YacTO pacro3HaTh MOIICHHUKOB MOXKHO TIO HAJWYHI0 TPaMMAaTHUUYECKUX U
optdorpapuyeckux omuOOK B TEKCTe cTpaHUIl. KpymHble KOMIIAaHWHM WUMEIOT B IITaTe WM Ha
ayTcopcuHre Mpo(decCHOHANBHBIX AU3aiHEPOB, KOMUPAUTEPOB, PEIAKTOPOB M KOPPEKTOPOB,
KOTOpBIE CTPOTO CIEAAT 3a COOMIoAeHHeM TpaBuil odopmieHus caiita. HacTopoXuTh AOMKHBI
HENpPaBWIbHbIE Ha3BaHUS OpraHU3allld, OOWIME ONEeYaTOK W OMMOOK, MoexaBinas BEPCTKA,
HENPaBWJIbHOE UCII0JIb30BAHKE [[BETOB B JIM3aifHE, HAJIMYME IOCTOPOHHUX AJIEMEHTOB U3aliHa.
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Pa3znnumne CcTpyKTyp CTpaHMIl ¢ OPUTMHAIBHBIM CaUTOM M IOJO3PUTEIbHBIC IUIATEKHBIC
bopmbI

ITocmoTpuTe HA HaIUM4KMeE CCHUIOK HA CTpaHULE. Eciy pyu KIIMKEe HAa HUX BbI IIEPEXOJUTE HA
CTpaHHILy C OIIMOKOW MIJIM Ha CTPAHHUIIBI, KOTOPBIE HE MOXO0KU OPUTHHAIBHBIN pecypc, 3HAYHUT, BB
nomnanyu Ha (GUIIUHTOBBIN caifT. [IpocTo 3aKpoiiTe BKIaAKy U HE BBOAUTE MEPCOHAIBHBIC JAHHBIC B
IaTeXHYI0 GopMmy.

ITpu3nakoM ¢UIIMHTOBONH (OpMBI MOXKET CTaTh TOT (PaKT, YTO OHA pa3MelleHa Ha (oHe
yCTapeBIIIETo qu3aiiHa caiira.

Ecnu caiiT BbI3BaJ y Bac M0JI03PEHUE, UTHOPUPYITE U €ro IUIaTeXHYI0 opMmy.

OTcyTCTBUE NOIB30BATEIBCKUX COIIAIIEHUN U CTPAHHBIE KOHTAKTBI

IIpoBepbTe caliT HAa HAIMYKE [10JIb30BATEIBCKOTO COTJIAICHUS, YCIOBUM OIIAThI U JOCTABKH,
€CJIM OHU IIpeNyCMOTpeHbl. IHTEepecyeT He TOJIBKO MX HajaudMe, HO U CaM TEKCT COIVIalICHUH, B
KOTOPOM HE JO0JDKHO OBITh YKa3aHUH CTOPOHHUX KOMITAaHUEH, HE UMEIOIIUX OTHOIICHUS K CaUTYy.

Eme onuH cnoco®0 — MpoBEpUTH CTPAHUYKY «KOHTAKTBhD», 4YTOOBl YOEOUTHCS, 4YTO
¢dusnueckuil agpec He BeAET Ha HECYLIECTBYIOLIEEe WIM IMOJO3pUTENbHOE cTpoeHue. Hampumep,
ABUAKOMITAaHUS HE MOXKET HAXOIUThCS B IPOMBIIUIEHHON 30HE, a 0aHKOBCKUI 0(huC B 3a0pOIIEHHOM
Oapake Ha OKpauHe ropoja.

[Ipenmnosnoxum, 4yTO BBl BCE-TAKU MONAIM HAa (PUIIMHIOBBIA CaliT, HO CyMelIM BOBpEMs
pacno3Hath ero. Torzna Bbl MOYKETE OMOYb KOMIIAHHMSIM M IIOMCKOBBIM CHUCTEMAaM 3a0JIOKMPOBATh
pecypc.

CBspKUTECH C AIMUHUCTPATOPaMU OPUTHMHAIIBHOTO caiiTa

Ilepenats nHpopMaIHo 0 GUITMHIOBOM CAliTe MOXKHO U HY’KHO BJIa/I€IbIIaM OPUTMHAIBHOIO
pecypca. Jljig 3TOro Ha OpUrMHAJIBHOM CalTe€ HAXOAUM pa3Jiell KOHTAKThl U MHIIEM 3JIEKTPOHHYIO
HOYTY WM 3amojHseM (opMy oOpaTHOM CBSI3U C YKa3aHUEM JAHHBIX O (UILIMHIOBOM caiirte.
DJEeKTPOHHBIE aipeca OPUTHHAIBHBIX KOMITaHUH, 00BIYHO HAUMHAIOTCA CO CJIOB support wi info.

CBsDKUTECH CO CITy’KOaMM MOJACP>KKH TIaTEXKHBIX MPOBaiiiepoB

Manspiif 1 cpenHUl WHTEpHET-OM3HEC MpuOeraer K yciyram IUIaTEXHBIX MPOBAMIEpOB -
KOMIIaHU#, KOTOpbIE OpraHU3yIOT MpHEM IaTeked onnaiiH. Eciu Bl 3amomo3puin, 4to ¢gopma
OIIaThl MOJIENIbHAS, Bbl MOXETE IMOATBEPAMTH €€ OPUTMHAIBHOCTH 4epe3 CIYyXkKOy MOANEpPKKU
MJIaTEXXHOTO MpOBaiiepa, Ha3BaHUE KOTOPOTO YKa3aHO B TUIATEKHOU (hopme caifta.

Hanpumep, Ha ouIManbHBIX CTpAaHUIAX MJIATEXKHBIX MPOBaiIEpPOB YKa3aHbl AJIEKTPOHHbBIE
ajpeca ciaykO0 KIMEHTCKOM MOJAEPKKH, C IOMOIIBIO KOTOPBIX MOXHO YIOCTOBEPUTHCS B
OPUTHHAIBHOCTHU WU COOOIIUTH O (abCUPUKAILIMU TUIATEKHON (DOPMBI.

Coo0muTe MOMCKOBOM cucTeMe

VY Google u «lHnekc» yxke ecTb clenuanbHble (OpPMBI, 4Yepe3 KOTOpble Bbl MOXKETE
M0’KajoBaThcsa Ha (QUIIMHTOBBIE pecypchl. [loTpaTbTe MUHYTY BPEMEHH U Bbl IOMOKETE 3aIIUTUTh
JIPYrUX MOJb30BATENEH OT MOIIEHHUKOB.

[TponHbopMuUpYIiTE XOCTUHT

B Whois-uadopmarun, koropyro Mbl MoxeMm mnoixyduts oT RU-Center umu 2IP.ru
YKa3bIBA€TCS M XOCTHHI JOMEHa. MOKHO HamucaTb IUCBbMO aJMMHHCTPATOpaM XOCTHHIa C
YIIOMHHAHUEM (PUILTMHTOBOTO caiiTa /i ero OJOKHPOBKH.

3ananme 2. [Iposepbre ¢ momorsio cepBrcoB «Whois cepsucy (https://www.nic.ru/whois/?
170171 https://2ip.ru/whois/) " «Google-6e30macHbIit IPOCMOTP»
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(https://transparencyreport.google.com/safe-browsing/search) 10 mr00bIx caiiToB. Pe3yabTarh
IPOBEPKH OTOOpa3UTE B OTUETE.

3aganme 3. IlogrotoBeTe ®  oTHpaBbTe  XOT  Obl  OOHO  cooOImIeHHE
0 (UIIHHTOBOM caire Ha pecypcenl OT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) WU yandex.ru

(https://yandex.ru/support/search/troubleshooting/delspam.html). Beimonueruyro paboTy onuiimre B
OTYEeTE K MPAKTHIECKOM padoTe.

OcHoBHas1 IMTepaTypa :

1. Manapa,, A. I'. UndopmaTuka u nHOOpMAITMOHHBIC TEXHOJIOTHH : JIA0OPATOPHBIN MPAKTUKYM
/ A. T'. Maunpa, A. B. Ilomos, A. U. JlpskonoB. - Uupopmartuka u uH(pOpMAIMOHHBIE
TexHo0ruu,2026-09-20. - Dnekrpon. man. (1 ¢aitn). - Camapa : Camapckwuii
rocyiapcTBeHHbIl TexHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIH. -
Kuura naxogutcs B npemuym-pepcuu DbC [PR BOOKS. - ISBN 2227-8397, sx3eMruisipoB
HEOTPaHMYEHO

2. llBerkoBa, A. B. Undopmaruka u nHGOpMAIIMOHHBIE TEXHOJIOTUU DIEKTPOHHBIN pecypc :
Yuebnoe mocobue mus CIIO / A. B. LlBerkoBa. - MupopmaTnka u mHPOpMAMOHHbIE
texHosnoruu,2020-08-30. - Capatos : Hayunas kaura, 2019. - 190 c. - Knura naxogurcs B
npemuyM-Bepcun  ObC PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIutsipoB
HEOTPAHUYEHO

3. Coseros, b. fI. Nudopmarnmonnsie TexHonoruu : yaeonuk st By30B / b. 5. Coseros, B. B.
[lexanoBckuii. — 8-¢ u3., mepepad. u non. — Mocksa : U3garenbctBo FOpaiit, 2026. — 414
c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-20054-6.

JlonoJIHUTeIbHAS JIUTEpaTypa:

1. CoBpemeHnHble MyJIbTUMEIUITHBIE UH()OPMAIIMOHHBIE TEXHOJIOIUU DJIEKTPOHHBIH pecypc :
yaebnoe nocooue / C.C. Mertbko / JI.A. Peneuxo / A.Il. AnekceeB / A.P. Bantotun / N.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEAUNHHBIE UH(OPMAIIMOHHBIE TeXHOI0rhH,2019-05-
25. - Mocksa : COJIOH-TTIPECC, 2017. - 108 c. - Kaura naxoautcst B 6a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOTPAHHYCHHO

2. CoBpeMeHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH JJICKTPOHHBIA pecypc : yaeOHoe mocoone /
C.C. Meitbko / I.A. Peneuxo / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnexceeB. - Camapa : IloBOJDKCKMH  TOCYJapCTBEHHBI  YHUBEPCHUTET
TesieKoMMyHUKauid 1 uHpopmatuku, 2019. - 101 c. - Knura Haxoaurcs B 6a30Boil Bepcuu
OBC IPRbooKks., 3x3eMIIIpOB HEOTPAHUUEHHO

3. . Amnep, IO.II. Craructuueckoe ympaBieHue mpoueccaMu. «boiblive aaHHBIE»
OnekTpoHHBIH pecypc : yueOHoe nocodue / E.A. Yepnsix / FO.I1. Annep. - Cratuctuueckoe
ymnpasieHue npoueccamu. «bonpime nanueie»,2019-09-01. - Mocksa : U3narensckuii JJom
MUCuC, 2016. - 52 c. - Kaura naxoautcs B 6a3zoBoii Bepcur DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIIIpOB HEOTPAHUYEHHO

HNuTepHeT pecypceni:

1. http://el.ncfu.ru/ — cucrema ympaBnenus o60ydeHuem DIAOY BO CKODV.
JlucTaHIMOHHAs IOAepKKa AucUIUTHHBL «L{idpoBas rpaMOTHOCTE U 00padOTKa TAHHBIX

2. http://www.un.org - Caiitr OOH MubopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Mareprer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

4. Tabmuuet P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

82


https://transparencyreport.google.com/safe-browsing/search
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5. PykoBoacTBo monbp30BaTens MO JIECKTONMHOMY penaktopy Tabmur P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

JlaGoparopuas pabora 14.
HNHupopManHOHHBIE TEXHOJIOTHH B IPO(PeCcCHOHAIBLHOMN 1eATEeIbHOCTH

Crnenunanu3upoBaHHOE NporpaMMmHoe oOecriedeHue (rmo obsactaMm 3HaHuil), CrnpaBo4yHO-
npaBoBbie cuctemsbl (CIIC), Cienmnanu3upoBanHbie 0a3bl JaHHBIX. ba3bl naHHBIX. BBeneHue B 6a3bl
naHHbIX. Pabota ¢ ocHOBHbIMH 0ObekTaMu 0azamu qaHHbIX. Co3naHue Talnuil, 3anpocoB, GopM U
OTUYETOB

OcHoBHas JuTepartypa :

1. Mannpa,, A. I'. UadopmaTika 1 ”HGOPMALMOHHBIE TEXHOJIOTUH : Ja00pATOPHBIN MPAKTUKYM
/ A. T. Manapa, A. B. Ilonos, A. WU. JIpsikoHoB. - MHpopMarnka u wHGOPMAIIMOHHbBIE
texnonorun,2026-09-20. - Omekrpon. pman. (1 daiim). - Camapa : Camapckuii
rocyaapcTBeHHbI Texunueckuii yausepeurer, ObC ACB, 2020. - 64 c. - 3J€eKTpOHHBIN. -
Kuura maxogurcs B npemuyMm-Bepcuu ObC [IPR BOOKS. - ISBN 2227-8397, sx3eMIutsipoB
HEOTPAHUYEHO

2. llerkoBa, A. B. Mudopmarnka u MHPOPMAITMOHHBIC TEXHOJIOTUN DIEKTPOHHBIN pecypc :
YueOnoe mocobue mius CIIO / A. B. IlperkoBa. - Mubopmatuka u uHGOpMaIMOHHbBIE
texHonornu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxoaurcs B
npemuym-Bepcun  ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuisipoB
HEOTPAHUYCHO

3. Cosetos, b. SI. Undopmanmonnsie TexHonoruu : yaeonuk ais By3os / b. . Coseros, B. B.
[{exanoBckwmii. — 8- u3., mepepad. u qor. — Mocksa : M3garenscTo FOpaiit, 2026. — 414
c. — (Bricmiee oopazoanue). — ISBN 978-5-534-20054-6.

Jlono/IHUTeIbHAS JIMTepaTypa:

1. CoBpemeHHBIE MYyJIbTUMEAUNHBIE UHPOPMAIIMOHHBIE TEXHOJIOTHMH DJIEKTPOHHBIN pecypc :
yuebHoe nocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun / U.A.
KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEINHHBIE HH(YOpMAIMOHHBIE TexHoIorhH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxoautcs B 6a3oBoit Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUICHHO

2. CoBpemeHHble HHGOPMALMOHHbBIE TEXHOJIOTMH DIEKTPOHHBIN pecypc : yueOHoe mocodue /
C.C. Mrrteko / I.A. Penieuko / . A. KoponrkoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.II.  AnexceeB. - Camapa : IloBOJDKCKHMH  TOCYJapCTBEHHBI  YHUBEPCHUTET
TeJIeKOMMYHUKaIi 1 nHpopmaruku, 2019. - 101 c. - Kuura Haxoaurcs B 6a30BOi BepCHH
3BC IPRbooks., 3k3eMIIIpOB HEOrPaHUUEHHO

3. . Amep, IO.II. Crarucruueckoe ympaBlieHHe Tporeccamu. «boJibliie JTaHHBICY
DneKTpoHHBIN pecypce : yuebHoe nocodue / E.A. Uepnrix / FO.I1. Amnep. - Cratuctuueckoe
yrpasiieHue nporeccamu. «bonpime nanabsie»,2019-09-01. - Mocksa : U3natenbckuit Jlom
MUCuC, 2016. - 52 c. - Kuura naxoaurcs B 6azoBoit Bepcuu DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIUISIpOB HEOTPAHUICHHO

HNHTepHeT pecypcebl:

1. http://el.ncfu.ru/ — cucrema ympaBnenus oOyuenuem OIAOY BO CKOV.
JlucTaHIMOHHAS TIOIepKKa AucUIUTHHBI «L[idpoBas rpaMOTHOCTD U 00pPabOTKA TAaHHBIX»

2. http://www.un.org - Caiitr OOH MH}opmManimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU

3. http://www.intuit.ru — Uatepuer-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHH.
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4. Tabmuubr P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf
5. PykoBoAcTBO TmoONB30BaTeNs MO JIECKTONMHOMY penaktopy Tabmun P7-Oduc -

https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf

MHUHHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHUS PO
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE
YYPEXJEHUE BBICIIEI'O ObPA30OBAHUMA
«CEBEPO-KABKA3CKUI1 ®EJIEPAJIbHBI YHUBEPCUTET»

MeToaunueckue yKazaHus

JUTSI O0YUarOIIUXCS TI0 OPTAaHU3AIMU U TIPOBEJICHUIO CAMOCTOSTEILHOM pabOThI
MO TUCUUTIITUHE
«BBeneHnne B UHPOPMAIIMOHHBIE TEXHOJIOTHI
s ctynedToB cnenuanbHoct 10.05.03 Mudopmannonnas 6€30nacHOCTb
aBTOMATHU3UPOBAHHBIX CHCTEM, CTICIIMATU3aINs «AHAIN3 OE30MacCHOCTH
UH(OPMAITMOHHBIX CHCTEM

CrasponoJub
2026
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1. OO6umue mosoxeHus

CaMocrosiTenpHast paboTa - ImiaHupyemasi ydeOHas, y4eOHO-UCCIIeIOBATeNbCKasl, HAyYHO-
UCCIieIoBaTeIbCKasi paboTa CTYJACHTOB, BHINOIHAEMAs: BO BHEAYAUTOPHOE (ayAUTOPHOE) BpeMs 110
3aJJaHUI0 U TIPU METOJIMYECKOM PYKOBOJCTBE MpernoiaBareis, HO 0e3 ero HernocpeiCcTBEHHOTO
yuactusi (P YaCTUYHOM HEMOCPEACTBEHHOM YYacTHUU MPENoJiaBaTessi, OCTABISIOIEM BEIYIIYIO
POJIb 32 pabOTOMN CTY/ICHTOB).

CamocrositensHas padora cryaeHToB (CPC) B BY3e sBisieTcss BaKHBIM BUIIOM y4eOHON U
HAy4YHOM JiedaTebHOCTH cTyAeHTa. CamocToaTenbHas paboTa CTyIEHTOB UTPAET 3HAUUTENbHYIO POJIb
B PEHTHHIOBOM TEXHOJIOTUU O0Y4EHUSI.

K 0CHOBHBIM BHJIaM CaMOCTOSITETILHON paOOTHI CTYIEHTOB OTHOCSTCSI:

— (hopMUpOBaHHE U YCBOCHHE COJEPKAHMUSA KOHCIIEKTa JEKIMA Ha 06aze peKOMEHJI0BaHHOMN
JIEKTOpPOM y4eOHOM JHUTepaTyphl, BKJIIOYas HHQPOPMAIMOHHBIE OOpa30BaTeIbHbIE PECYpPCHI
(97K TpOHHBIE YUEOHUKH, TIEKTPOHHBIE OMOINOTEKH U Jp.);

— HamMcaHue JIOKJIa/I0B;

— MOJATOTOBKA K CEMUHApaM, MIPAKTUYECKUM U J1a00paTOpHBIM paboTam, ux oopmiieHue;

— COCTaBIICHHME AHHOTHPOBAHHOTO CIIMCKAa CTAaTe M3 COOTBETCTBYIOIIMX KYPHAJIOB II0
OTpacisiM 3HaHUH (MTeAArOrHYECKUX, TICUXOJIOTHYECKIX, METOIMYECKUX U JIP.);

— BBINOJIHEHHE Y4EOHO-NCCIIE0BATEIbCKAX PAabOT, IPOCKTHAS ACATEIBHOCTD;

— IOATOTOBKA TMPAKTUYECKUX pa3pabOTOK M PEKOMEHIAIMHA I0 PEHICHUIO0 MPOOIIEeMHOMN
CUTYalluu;

— BBINIOJTHEHUE [OMAIHUX 3a/JaHuil B BUJE PEIICHUS OTIEIbHBIX 3a/ay, MPOBEICHUs
TUIIOBBIX PACYETOB, PACUETHO-KOMITBIOTEPHBIX M MHAWBUIYaTbHBIX PaOOT MO OTEIBHBIM pa3zeliaM
coJiepKaHus AUCUUIUINH U T.J.;

— KOMITBIOTEPHBIN TEKYIIHUH CAMOKOHTPOJIb ¥ KOHTPOJIb YCIIEBAEMOCTH Ha 0a3e 3JIeKTPOHHBIX
00y4aromux U aTTeCTYIOUINX TECTOB;

— BBINIOJTHEHHE KYPCOBBIX padoT (MPOEKTOB) B paMKaX JUCIMILINH;

— BBINOJIHEHHE BHITYCKHOW KBaTH(PUKAIIMOHHON pabOTHI U JIp.

Mertoanka OpraHU3alMd CaMOCTOSTEIBHON pPadOTHI CTYIEHTOB 3aBUCHT OT CTPYKTYHI,
XapakTepa 1 0COOCHHOCTEeH U3y4aeMol JUCHUIUIMHBL, 00beMa 4acoB Ha ee N3yueHHe, BUAa 3aJJaHui
JUI CaMOCTOSITENIbHOM padoThl CTYNEHTOB, MHIMBUAYAJIbHBIX KauyeCTB CTYJEHTOB U YCIOBUH
yueOHOM NesTeNbHOCTH.

IIporiecc opranu3anuy caMOCTOATENbHOM pabOThl CTYJJEHTOB BKIIIOYAET B ce0sl Cleayolue
ITaITbI:

® [I0/JTOTOBHUTENBHBIN (ONMpeiesieHne Ielel,  COCTaBJICHHWE IPOrpaMMbl, MOJITrOTOBKA
METOIMYECKOro obecredeHus, MoAroTOBKa 000py0BaHHUS);

® OCHOBHOW (peanm3amys MporpaMMbl, UCIIONB30BaHUE TPUEMOB IOWCKa HH(OpMAIIHH,
YCBOEHMsI, TMepepadOTKHU, NPUMEHEHUs, T[epeJadyd 3HaHWH, (UKCUpOBaHHME pPE3YJIbTATOB,
caMOOpraHu3aIys rnpouecca paboTsl);

® 3aKIIIOYUTENbHBIN (OIEHKa 3HAYMMOCTH M aHalIM3 Pe3yJlbTaToB, MX CHUCTEMaTH3allMs,
olleHKa (P PEeKTUBHOCTH MPOTrPaMMbl U MPUEMOB PaOOTHI, BHIBOJIBI O HANPABICHUAX ONTHMU3ALUU

Tpyna).
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CamocrosTenbHas paboTa 1o quciuiuiiie «BBenenue B HH(pOPpMaNMOHHbIE TEXHOJIOTHID)
HampaBlieHa Ha (GOpPMHUPOBAHUE CIEAYIONUX KOMIETEHIHIA:

Kon DopmMyIIHpPOBKA:

YK-1 CnocoOeH OCYIIECTBIATh KPUTHUUYECKHH aHaM3 NPOOJIEMHBIX CHUTYyallMid Ha
OCHOBE CUCTEMHOTI'0 II0JIX0/1a, BhIpa0aThIBaTh CTPATETHUIO ACHCTBHIA

OIlK-1 CriocobeH omeHuBaTh poiib HHGpOpMAIMK, WHPOPMALMOHHBIX TEXHOJIOTHMA
WH(OPMAIIMOHHONW OE30IMaCHOCTH B COBPEMEHHOM OOIIECTBE, WX 3HAUYCHUE
oOecrieyeHnss 00BEKTHUBHBIX TOTPEOHOCTEH JTMYHOCTH, OOIIECTBA U TOCYIapCTBa

* Homep Komnemenuuu usmenums 6 coomeemcmeuu ¢ 06pa308ameﬂbnoﬁ npozpaMMOﬁ

2. llepevyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00y4eHHs 10 JUCHHUILINH

[Inanupyemslie pe3ysbTaThl
00y4eHHUs M0 TUCLUIINHE

(MomyIHO)
Kon, hopmyaupoBka YR
Kon, popmynupoBka nHAMKATOpPa | XapaKTEPU3YIOIIHE dTAIbI
KOMIICTCHIHH
hopmupoBaHus
KOMIIETEHITHH,
WH/INKATOPOB
YK-1: NI-1YK-1 [IprMeHsieT OCHOBBI IOMCKa
Crioco0OeH oCyIIecTBIsATh | BRIACIACT NpOOJIEMHYIO | y KPUTHYECKOTO aHaIm3a
KPUTHUYECKUI apanpus | CUTYAUMIO,  OCYMICCTBIACT €€ | yygopmanun; MCIONB3yeT
. | aHAIM3 ¥ JAMArHOCTUKY Ha OCHOBE
MPOOJIEMHBIX — CUTYaIui METO/TBI CUCTEMHOTO
CHCTEMHOTO MOIX0/A.
Ha OCHOBE CHCTEMHOTO MoAXoJa  JJs  PEHICHUS
MOJIX0/Ja, BBIpAOATHIBATH MOCTAaBIEHHBIX  3alad  C
CTpaTeruo AeUCTBUN MOMOIIBI0  IUPPOBBIX U
MH(OPMALIMOHHBIX
TEXHOJIOTHH;  OpraHu3yeT
JTUYHOE undposoe
MIPOCTPAHCTBO;
NJ-2 YK-1 Brnaneer TEXHOJIOTUSIMU
OCYIIECTBIISIET TIOWCK, OTOOp ¥ | momcka MHQOPMAIINH |
cucTemMatuzalnuio  uHpopManuu 06paGoTKH JAHHBIX,
TUTst OTIpeNIeICHUS
METOIaMHU CHCTEMHOTO
ANbTePHATHUBHBIX BapHAHTOB
CTpaTermieckux  pemreHmii B | NOAXOAd UL PCIICHUA
IpOGIEMHOM CHTYaLHH. MOCTAaBIEHHBIX  3a/ad  C
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MOMOILBI0  IM(POBBIX |
UH(OPMAITMOHHBIX
TEXHOJIOTHI
Na-3 YK-1 CMOXEeT OLEHUTh PUCKHU
onpeacisiI€CT U OUCHHUBACT PHCKH | BO3MOKHBIX BapUaAHTOB
BO3MOJHBIX BAPHAHTOB PEIICHHH | poyepyiy po6IeMHOi
MpoOJEMHON CUTYyallMH, BRIOUpAET
. .. | cuTyanumu, MTOMOXET
ONTHMAJTLHBIH BapUaHT ed 5 .
BEIOpATh MITUMATBHBIN
pelIeHusl. pa 0 an
BapUaHT
OIIK-1: N-10I1K-1 [Tonnmaer OCHOBBI
Cnocoben oneHnBarh | [loHNMaeT OCHOBHBIC | MeTOIOIOTUYECKHE
poJIb nadopmanun, | METOAOTOTNICCKUC TPUHIHIBL | s iiner TeopUH
TEeopuu UH(POPMALMOHHOM .
UH(OPMaILIMOHHBIX nH(OPMALMOHHON
N 0€301acHOCTH; poOJIEMBI 5
TEXHOJIOTH . . | 6e3omacHOCTH 3HaeT
rOCyJIapCTBCHHON M PETHOHAIBHOMN ’
MHPOPMALIHOHHOM MH(OPMAIMOHHON 0€30IIaCHOCTH. npOOIeMBI
0€30MacHOCTH B rocyJ1lapCTBEHHOM U
COBPEMEHHOM O00IIIecTBe, pErHOHATBHON
170'¢ 3HAYCHUE UH(OPMATMOHHON
obecrieueHus 0€301acHOCTH
00BEKTUBHBIX
NOTPEeOHOCTEN JTHUYHOCTH,
oOIl1ecTBa U rocy1apcTBa
N/-20IIK-1 Cmoxer IIPUMEHUTH
[Tpumensier OCHOBHBIC | OCHOBHBIE
METOIOJIOTUYECKUE MPUHIIUAIIBI | METOIOJOTHUECKHE
TEeOpUn WH(POPMAITMOHHON | TIPUHITUTIBI TEOpUH
0€301acHOCTH. MH(POPMALIMOHHOM
0€30macHOCTH
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W/1-3011K-1

CMOXeT omnpeaenuTb poJib

Omnpenensier ponp wuH(poOpManuHu, | UHGOPMAIHIH,
nH(pOpMaIMOHHOM 0€30MacCHOCTH B | HH(DOPMAITMOHHOM
COBpEMEHHOM  oOmiecTBe, uX | Oe30macHOCTH B
3HAa4YCHUE o0ecrieyeHns: | COBPEMEHHOM OOIIeCTBE, UX
00BEKTHBHBIX noTpeOHOCTEH | 3HaYeHHe obecrieyeHus
JIMYHOCTH, oOrrecTBa U | OOBEKTUBHBIX

rocyaapcTBa. NOTPEOHOCTEN  JIMYHOCTH,

o01ecTBa v rocy1apcTBa.

3. Hean 1 32124 caMOCTOSITEILHOUH PadoOThI

Benymas uens opranuzanuu u ocymectsienust CPC coBnagaer ¢ 11eypt0 00yueHus cTyieHTa
— (opmupoBanue Habopa O0OIIEHAYYHBIX, MPO(PECCHOHATBHBIX M CHEIUATBHBIX KOMIIETCHIIUI
Oynyuiero 6akansaBpa o COOTBETCTBYIOIIEMY HAMPABJICHHUIO TOATOTOBKU

[Tpu opranuzamyu CPC BaXHBIM W HEOOXOJMMBIM YCIOBHEM CTAaHOBSTCS (POPMHPOBAHUE
YMEHHUSI CAMOCTOSITEIbHOH paboThl [Isl NPHOOpPETeHWs 3HAHWW, HABBIKOB W BO3MOXXHOCTHU
OopraHu3anuy y4eOHOM M Hay4dHOH aedTenbHOCTH. Llenplo caMoCTOATENbHOM paboThl CTYAECHTOB
ABJISICTCA OBJIAJICHUE (PyHAaMEHTAIbHBIMU 3HAHUSAMHU, IPO(ECCUOHAIBHBIMU YMEHUSMU U HaBbIKAMU
OpopuiIto, ONBITOM TBOPYECKOM, HCCIIEA0BATENBCKOM
paboTa  CTYIEHTOB  CIIOCOOCTBYET  Pa3BUTHIO

NEATEILHOCTH 10
CamocTosTenpHast
OTBETCTBEHHOCTH M OPTaHM30BAHHOCTH, TBOPYECKOTO IMOAX0Ja K PEHICHUIO MPOoOieM y4eOHOTO U

ACATCIIBHOCTH.
CaMOCTOATCIIbHOCTH,

MpoeCCHOHAIBHOTO YPOBHSI.
3amauamu CPC gBisroTes:

® CucTeMaTu3alusa U 3aKpEIUICHHE NOJYYEHHBIX TEOPETHYECKUX 3HAHMM M NPAKTHYECKUX
YMEHUH CTYJICHTOB;

® YFJ'IY6J'I€HI/IG " paClIMpE€HNUEC TCOPETHICCKUX 3HaHI/II>’I;

® (opmupoBaHue
JOKYMEHTAIUIO U CHIEIMATIbHYIO IUTEpaTypy;

yMCHI/Iﬁ HCIIOJIb30BaTh HOPMATHUBHYIO,

IIPaBOBYIO, CIIPaBOYHYIO

® Da3BUTHC IIO3HABATCIBHBIX CIIOCOOHOCTE M aKTUBHOCTH CTYACHTOB! TBOp‘-ICCKOfI
HHUIUATUBBI, CAMOCTOATCIIBHOCTU, OTBETCTBEHHOCTU U OPTraHU30BaHHOCTHU,

® (HOpMHUPOBAHHE CAMOCTOSITEIBHOCTA MBIINIJICHUS, CIIOCOOHOCTEH K CaMOpa3BUTHIO,

CaMOCOBEPIIICHCTBOBAHUIO M CAaMOPEATN3ALINY;
® DPa3BUTHE UCCIIEA0BATEIHLCKUX YMEHUN;

® JCIIOJIB30BAaHHE Marcpualia, CO6paHHOFO U TMOJYYCHHOI'o B XOAC CaMOCTOSATCIBbHBIX
3aHATUH Ha CCMHUHApax, Ha MPAKTUYCCKUX U J'Ia60paTOpHLIX 3aHATUAX, IPU HAITUCAHHUU KYPCOBBIX U
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BBITTYCKHON KBaTM(UKAITMOHHONW paboT, 1 d(PPEeKTUBHOM MOATOTOBKM K HUTOTOBBIM 3aueTaM H

IK3aMEHAaM.
4. TexHOJIOTHYECKAS] KAPTA CAMOCTOATEILHOH PadoThI CTY/IeHTA
O06beM yacoB, B TOM YHCIIe
Bun NEeATETbHOCTH (axan.)
Kongr
CTYACHTOB Cpenctea wu KonTaktH
pean3yeMbIxX
. TEXHOJIOTHH as pabora
KOMITCTCHIHIH OIICHKU CPC c Bcero
Mpernoan
aTenemM
2 cemecTp
N-1 YK-1 CamocTosTeNLHOE CobecemoBan
-2 YK-1 W3y4eHHE JIUTEPaTyphl | ue
WJ-3 VK-1 1 UCTOYHHUKOB
WJI-1 OIIK-1 19,5 0.5 20
WJ1-2 OTTK-1
WJI-3 OIIK-1
nJI-1 YK-1 IToaroToBka K| 3ammura JIP
-2 VK-1 1a00paTOPHBIM
WJI-3 VK-1
W1 OTK-1 3aHATHAM 19,5 0.5 20
WJI-2 OITK-1
WJI-3 OTIK-1
HJ-1 VK-1 Hammcaune 3ammTa
/-2 VK-1 pedepara/noknana JOKJTa/1a
WJ1-3 VK-1
W1 OTTK-1 15,5 0.5 16
WJI-2 OTIK-1
WJ1-3 OTIK-1
Hroro 3a 2 cemectp 54,5 15 56
3 cemecTtp
UA-1 YK-1 CamocTosTenpHOoe CobecenoBan
UA-2 YK-1 M3y4EHHE JIUTEPATYPHI | U
UJI-3 YK-1
L1 OTTKA Y UICTOYHHKOB 17,5 05 18
WJI-2 OTIK-1
WJI-3 OIIK-1
W-1 VK-1 IToaroroBka K| 3ammura JIP
-2 VK-1 1a60paTOPHBIM
WJI-3 YK-1
W1 OITK-1 SAHATHAM 17,5 0.5 18
WJI-2 OTIK-1
WJ1-3 OTIK-1
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-1 ¥K-1 Hanucanue 3amura
NA-2 VK-1 pedepara/noxiana JOKIaza
UJI-3 VK-1

WJ1-1 OMK-1
WJ1-2 OMK-1
UJI-3 OTIK-1

17,5 0.5 18

Hroro 3a 3 cemecTp 52,5 1,5 54

Hroro 107 3 110

5. HOpﬂ)IOK BBLINOJIHEHHS CAMOCTOATEIbHOI paﬁoTbl CTYACHTOM

5.1. Meroanveckne peKOMEHIAINH 110 paboTe ¢ y4eOHOH JInTepaTypoit

[Ipu pabore ¢ KHUTOH HEOOXOAMMO MOAOOpATh JTUTEPATYpPy, HAYYUTHCS IPABHIBHO €€
YUTaTh, BECTH 3amucu. J{is mombopa nmuTeparypbl B OMOIMOTEKE HMCIOJB3YIOTCS aju(paBUTHBIA U
CHUCTEMAaTUYECKHM KaTaIoTH.

BaxHO NOMHHTbH, YTO palMOHAJIBHBIE HABBIKM PAaOOTHI ¢ KHUIOM - 3TO Bcerjga Oosbliast
SKOHOMMSI BPEMEHU U CHIL.

IIpaBunbHBIE  1OAOOP  Y4EOHMKOB  PEKOMEHIYETCS  IpernojaBaTesieM, UUTAIOIUM
JEeKIMOHHBIM Kypc. HeoOxoaumas nureparypa MOKET OBITh TaKXkKe yKa3aHa B METOAMYECKHX
pa3paboTKax Mo JaHHOMY KypCy.

N3yuyast maTepuai no yueOHUKY, ClIeAYyeT IEPEXOAUTD K CIAEAYIOIIEMY BOIIPOCY TOJBKO I1OCIIE
IIPABWJIBHOT'O YSICHEHMSI ITPEIbIAYILEr0, ONUCHIBAasi HA OyMare BCE BBIKJIAJIKU M BHIYUCICHUS (B TOM
YHCcIIe T€, KOTOpPBIE B Y4eOHMKE ONMYIICHBI MM HA JICSKIIUH JTAHBI 7151 CAMOCTOSITEIIbHOTO BBIBOJIA).

[Ipu m3ydeHuu 000N JUCUMIIMHBI OOJBIIYI0 U BaXXHYIO POJIb UTPAET CaMOCTOSITENIbHAS
UH/IMBUyallbHas paboTa.

Ocob6oe BHUMaHKE cieyeT 00paTUTh Ha OINpelelIeHue OCHOBHBIX MOHATUH Kypca. CTyaeHT
JIOJDKEH MOoApOoOHO pa3dupaTh MpUMEpPHI, KOTOPBIE TOSCHSIOT TAKUE ONPENETICHUs, 1 YMETh CTPOUTH
aHaJIOTHYHBIE IPUMEPBI caMOCTOATeNbHO. HyXKHO 10OMBaThCS TOUHOTO MPEACTABIECHUS O TOM, YTO
u3yyaenb. [1o1e3H0 COCTaBNIATh ONMOpPHBIE KOHCIEKTHL. IIpu m3yueHun Matepuasa mo y4yeOHUKY
MI0JIE3HO B TETpaju (Ha CIEUUaIbHO OTBEJEHHBIX IOJIAX) JOIMOJHATH KOHCHEKT JeKuui. Tam xe
cleyeT OTMeYaTh BOIPOCHI, BBIJECIECHHBIE CTYIEHTOM JUIsl KOHCYJIBTALUU C IIPENOIABATEIIEM.

BbIBOZIBI, TIOJTy4EHHBIE B PE3yNbTaTe M3Y4YEHUs, PEKOMEHIYETCS B KOHCIIEKTE BBIJCIATH,
YTOOBI OHU NPH MEPEUUTHIBAHUY 3aIIUCEH JTyUllle 3alIOMUHAIKCD.

OneIT NOKa3pIBacT, 4YTO MHOIMM CTyJEHTaM IIOMOTaeT COCTABJICHHE JINCTA OIOPHBIX
CUTHAJIOB, COJIEP’KAIlero BakKHEHIIMe M Hambosee 4acTo yrnoTpedisemble (GOPMYIbl U MOHSTHUS.
Takolf nMCT MOMOraeT 3allOMHUTH (OPMYIbI, OCHOBHBIE TOJOXEHHUS JIEKIIUH, a TaKXKe MOXKET
CIIY’KUTb ITIOCTOSIHHBIM CIIPABOYHUKOM JUIsl CTYZCHTA.

UreHne HaydyHOTO TEKCTa SABIISIETCS YaCThIO ITO3HABATENIBHOW JesTenbHOCTH. Ee nenp —
U3BJIeYeHHE U3 TeKcTa HeoOxoaumon nHopmammu. OT TOro Ha CKOJBKO OCO3HAHHA YHUTAIOIIUM
coOCTBEHHas BHYTPEHHSS YCTaHOBKa NpH OOpalIeHHMH K I€YaTHOMY CJIOBY (HAWTH HY>KHbIE
CBEICHMSI, YCBOUTh HH(OPMAIMIO TOJHOCTHIO WJIM YAaCTUYHO, KPUTHYECKH IPOAHAIU3UPOBATH
MaTepHal 1 T.I.) BO MHOI'OM 3aBUCHUT 3((EKTUBHOCTH OCYIIECTBISIEMOTO JICHCTBHUS.

Br1aensaor uemoipe ocrnosénbie yCmano6Ku 6 Ymenuu Hay4no20 meKkcma.
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MH(POPMaITMOHHO-TIOUCKOBBIN (3a/1aua — HAUTH, BBIJICITUTH KICKOMYIO HH(OPMAITHIO)

yCBauBaronasa (YCI/IHI/ISI YUTATCJId HAIlIpPaBJICHLI Ha TO, YTOOBI KaK MOJKHO ITOJIHEE OCO3HATH U
3aIIOMHUTH KaK CaMU CBEJICHUS U3JIaraeMbIe aBTOPOM, TaK M BCIO JIOTHKY €r0 PacCyKICHUH )

AHAJIUTUKO-KPUTHUYICCKAs (‘II/ITaTeJIb CTPCMUTCA KPUTHYCCKU OCMBICIIMTE MaTCpHrall,
MIPOAHATM3UPOBAB €T0, ONPEICTUB CBOC OTHOIICHHUE K HEMY)

TBOpUECKas (CO3/4aeT y UUTATENsI TOTOBHOCTh B TOM WJIM HHOM BHUJI€ — KaK OTIPABHOU MyHKT
JUISL CBOMX PACCyKIEHUH, Kak 00pa3 AJis AeUCTBUS MO aHAJIOTUU U T.I. — UCIIOJIb30BATh CYXJICHUS
aBTOpa, XOJl €ro MbICJIeH, pe3yabTaT HaONIOACHUS, Pa3padOTaHHYI0 METOAMKY, JOMOJHUTH UX,
MOJIBEPTHYTh HOBOM MPOBEPKE).

OcHognbie 8Udbl cCUCmMeMamu3upoOBanHOU 3anUc NPOYUMAHHOO0:

AHHOTHpOBaHHE — TMIPENEIbHO KpaTKOE CBSA3HOE ONMHCAaHWE MPOCMOTPEHHOW WM
MPOYMTAHHON KHUTH (CTaThM), €€ COJICPKAHUsI, MCTOUHUKOB, XapaKTepa U Ha3HAYCHUS,

[TnaaupoBaHue — KpaTKas JOTUYECKasi OpraHU3aIlHs TEKCTa, PACKPHIBAIOIIAs COJIEPKAaHUE U
CTPYKTYpY U3y4aeMoOro MaTepuana;

TesupoBaHue — JaKOHMYHOE BOCIPOU3BEACHUE OCHOBHBIX YTBEpXKIEHUN aBTOopa 0e3
pUBJICYCHHS (PAKTUUECKOTO MaTepuara;

[{utupoBanue — JOCIOBHOE BHINHCHIBAHWE W3 TEKCTa BBIIEPXKEK, M3BICUYCHUN, Hambosee
CYIIECTBEHHO OTPaXXaroIUX Ty WJIK UHYIO MBICIIb aBTOPA;

KoHcnektupoBaHue — KpaTKOE U MOCIIEA0BATEIHFHOS H3JI0KCHHUE COACPKAHMS TPOYUTAHHOTO.

KoHCIEKT — CIIOKHBIH CIIOCO0 H3JIOKEHHUS COACPpIKaHNUA KHUTH WJIIW CTaTbU B JIOTHYECKOU
MocJieI0BaTeIbHOCTH. KOHCIIEKT aKKyMymupyeT B ceOe MpenbIIyIIne BUABI 3aIUCH, MO3BOJISICT
BCECTOPOHHE OXBAaTUTh COJIEpP)KaHUE KHHUTH, CTaThbU. [l09TOMY yMeHHE COCTaBIATH IJIaH, TE3UCHI,
JIeNIaTh BBIMUCKHU U IPYTHE 3aHCH ONPEIeNsIeT U TEXHOJIOTHUIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue peKOMeHaClLﬂlu no cocmaeieHuro KoHcnekma.

BHuMarenpHO mpoYHTaiiTe TEKCT. Y TOYHUTE B CIIPABOYHOM JINTEpAType HEMOHITHBIE cioBa. [Ipu
3anucu He 3a0ybTe BHIHECTH CIIPABOYHBIC JaHHBIC HA MOJIS KOHCIIEKTA;

BrigennTe rmaBHOE, COCTaBbTE MJIaH;

KpaTko copmynmpyiiTe OCHOBHbBIE MOJOKEHUS TEKCTA, OTMETHTE apTyMEHTALIUIO aBTOPA;
3aKOHCIIEKTUPYHUTE MaTepua, YETKO ciaeays MyHKTaM IaHa. [Ipy KoHCIIeKTupoBaHUM CTapaTech
BBIPA3UTh MBICJIb CBOMMU CJIOBaAMHU. 3amnncu CJICOYCT BECTH YCTKO, SICHO.

['pamoTHO 3anuckiBaiiTe MUTATHL. [{IUTHPYS, yUUTHIBaNTE TAKOHUYHOCTD, 3HAYMMOCTh MBICITH.

B Tekcre KoHCHeKkTa KelmaTelbHO MPUBOAWTHL HE TOJBKO TE3UCHBIE MOJOXKEHHUS, HO M HX
nokazatenbcTBa. llpu odopmieHUH KOHCIEKTa HEOOXOAMMO CTPEMHUTBhCS K E€MKOCTH Ka)IO0ro
npemioxkeHusl. MpICIM aBTOpa KHUTH CIEAyeT u3jaraTh KpaTko, 3a00Tsich O CTHIE U
BBIPA3UTCIIBHOCTU HAIMMCAHHOTO. Yucio JOITIOJIHUTCIIBHBIX JJIEMCHTOB KOHCIICKTA MOJIX)KHO OBITH
JIOTUYCCKU O6OCHOBaHHI)IM, 3aIlIncu JOJI’)KHBI pacnpeaciaTbCa B onpeneneHHoffI
MOCJICIOBATEIPHOCTH, OTBEYAOIICH JIOTUYECKOW CTPYKType Npou3BeneHus. sl yTouHeHHS W
JIOTIOTHEHUS HEOOXOTMMO OCTABJIATH TTOJIS.

OBrnaneHne HaBBIKAMH KOHCIIEKTUPOBaHHUsI TPEOYeT OT CTYAEHTA MLENeyCTPEeMIIEHHOCTH,
MOBCEIHEBHOM CaMOCTOATEIbHON PaboTHI.
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5.2. MeTtoanueckne peKOMEHJAIMK 110 OATOTOBKE K MPAKTUYECKUM U JIa0OPATOPHBIM 3aHATUAM

Jnis Toro 4ytoObl NMpakTUYECKHE M JIaOOPATOpHBIE 3aHATUS MPUHOCHIM MaKCHUMAaJIbHYIO
[0JIb3y, HEOOXOIMMO MOMHHTb, YTO YIPAXXKHEHHUE U PELIeHUE 3a/1a4 [IPOBOJATCS 110 BEIUUTAHHOMY
Ha JIGKIMAX MaTepually M CBSI3aHbl, KaK MPAaBUJIO, C JETAJIbHBIM Pa300pOM OTHEIbHBIX BOIPOCOB
JEKLIMOHHOTO Kypca. CieayeT NoJ4epKHYTh, UTO TOJIBKO IOCJIE€ YCBOEHUS JIEKIIMOHHOTO MaTepuaa
C ONPEJEIICHHON TOYKH 3peHUS (2 UMEHHO C TOH, C KOTOPOU OH M3JIaraeTcsi Ha JISKIHIX) OH OyneT
3aKpEIUIATHCS Ha MPAKTHYECKHUX 3aHATUAX KaK B pe3ysbTaTre 0OCYKICHUS M aHAJN3a JICKIIHOHHOTO
MarepHaia, Tak ¥ C TOMOIIbIO PELIeHHUs MPOOJIEMHBIX CUTYaluH, 3a7a4. [Ipu 3THX yCIOBUAX CTYACHT
HE TOJIbKO XOPOILIO YCBOUT MaTepHall, HO M HAyYUTCs IPUMEHATh €r0 Ha MPAKTHKE, a TAKXKE MOTYYUT
JIONIOJIHUTEIbHBIN CTUMYI (M 3TO OU€Hb BayKHO) JUUIsl aKTUBHOW MTPOPAOOTKH JIEKLIUH.

IIpu camMOCTOATENIBHOM pPELIEHUH 337ad HY)KHO OOOCHOBBIBaTh KaXKAbIM 3Tal peleHwus,
UCXO/i U3 TEOPETHUECKUX MOJOXKEHUH Kypca. Eciu cTyneHT BUAMT HECKOJbKO MyTEeH pereHus
npoOeMbl (3a7a9u), TO HY’)KHO CPaBHHUTB MX M BEIOpPATh CaMblil paninoHa bHbIN. [Tone3no no Havyana
BBIYUCIICHUH COCTaBUTh KPATKUH TIaH peIIeHus mpoosiemMsl (3a1a4n). Pemenue npoOieMHbIX 3a1a49
WJIM IPUMEPOB CIIEYET U3J1araTh oApoOHO, BEIUMCIIEHUS PacojiaraTh B CTPOrOM HOPSAKE, OTIEISSA
BCIIOMOTaTeJIbHbIE BBIYMCIIEHUS OT OCHOBHBIX. PellieHus npu HeoO0X0JMMOCTH HY>)KHO COIIPOBOXK1aTh
KOMMEHTapUsMH, CXeMaMH, YePTEKaMHU U PUCYHKAMH.

Crnenyer NMOMHMUTH, YTO pELICHHE KaXIO0W Y4eOHOW 3ajauM JOJDKHO JOBOAMTHCA [0
OKOHYATEeJIbHOTO JIOTHYECKOTO OTBETa, KOTOPOro TPeOYyeT YCIOBUE, U 110 BO3MOXHOCTH C BHIBOJIOM.
[Tony4eHHBIH OTBET cleqyeT MPOBEPUTh CIIOCOOAMU, BBITEKAIOLUIMMH U3 CYLIECTBA JaHHON 3a/lauu.
[Tone3no Taxke (eciu BO3MOXKHO) pellaTh HECKOJbKMMHU CIHOCOOAMU U CPaBHUTH MOJIYYEHHbIE
pe3ynbTaThl. PemieHue 3agad NaHHOTO THIIA HY)KHO NIPOAOIDKATH A0 TNPHOOPETEHHS TBEPABIX
HABBIKOB B X PELLIEHUHU.

5.3. MeTtonyeckue peKoMEeHAalUU [0 CaMONPOBEPKE 3HAHUI

ITocne m3yueHHs! ONMpeNeNeHHOM TeMbl MO 3alUCSIM B KOHCIEKTE M Y4EOHHMKY, a TaKkKe
pelIeHNs OCTaTOYHOTO KOJIMYECTBA COOTBETCTBYIOIIMX 3a/lad HAa MPaKTHYECKUX 3aHATUAX H
CaMOCTOSITENILHO CTYJEHTY PEKOMEHAYETCs, IPOBECTH CaMOINPOBEPKY YCBOEHHBIX 3HAHUMN, OTBETHB
Ha KOHTPOJIbHBIE BOIIPOCHI 10 U3yUEHHON TEME.

B ciyyae He0OX0AMMOCTH HYKHO €I1le pa3 BHUMATEIbHO pa300paThCsl B MaTepHUalle.

WMHorna HENOCTaTOYHOCTH YCBOEHHUS TOIO WJIM MHOIO BONPOCA BBISCHAETCS TOJBKO IpU
W3Y4YEHHUH JAIbHEHIIEro mMarepuana. B 3Tom ciyyae Hago BEpHYThCS Ha3al U MOBTOPUTH IUIOXO
YCBOEHHBIN MaTepua. BakHbIN KpUTepuil yCBOEHUS TEOPETUYECKOIO MaTepralla - yMEHHE pellaTh
3a/la4i WINA NPOUTH TECTUPOBAaHUE IO MPOAEHHOMY Marepuany. OIHAKO clelyeT IOMHUTh, YTO
MPaBWIBHOE pEIIeHUE 33Jauyd MOXET MOJyYUTbCS B pe3yibTaTe NPUMEHEHUS MeXaHWYeCKH
3ay4eHHbIX (popMyIn 6e3 MOHMMAaHUS CYIIIHOCTH TEOPETUUECKUX MOJIOKEHUH.

93



5.4. MeTtoauyeckne peKOMEH AU 110 HAITMCAHUIO HAYYHBIX TEKCTOB (JIOKJIA0B, TOKJIAIOBOB,
3cce, Hay4YHbIX CTaTed U T.1.)

[lepen TeMm, KaKk MPUCTYNMUTHh K HAIMMCAHUIO HAYYHOTO TEKCTa, BAXKHO pa3o0paThes, KaKoBa
WCTHHHAS 1IeJTh BAIlIEro HAYYHOTO TEKCTa - 3TO MMOMOXKET BaM Pa3yMHO PACIPEICIIUTh CBOU CHIIbI U
BpEMs.

Bo-mepBbIX, CHayana HYXKHO OIPEOCNIUTHCS C HAeeH HAy4yHOro TEKCTa, a JUii 3TOro
HEO0OXOIUMO HAYYUTHCS JIMOO OTHOCUTHCS K PA3HBIM SIBICHUSM M (DaKTaM HECKOIBKO KPUTHYECKH
(cBOs HIesl — KaK MHAsl TOYKA 3pEHUs ), INOO HAYUUTHCS YBIEKATHCS KAKUMHU-TO N3BECTHBIMH HJICSIMU,
KOTOpbIE HYXKAAIOTCS B 10pabOTKe (Maest — KaK ONTHUMUCTHYECKAs MO3UIHSI U HANPaBIEHHOCTh HA
JaNbHEHIIee COBEPIICHCTBOBAHHUE YK€ N3BECTHOT0). BO-BTOPBIX, HAYUYNTHCSI OPraHU30BBIBATH CBOE
BpeMsi, Bellb, KaK M3BECTHO, CBOOOIHOE (OT BCSKUX TIYIOCTEH) BpeMsi — Ba)KHEHIEe YCIIOBHE
HACTOSIIIETO TBOPYECTBA, JUIS HErO HAKOHEI-TO MOSBIIsETCS Bpems. MHOrma WMEHHO Ha
OpraHU3aIUI0 TAKOTO BPEMEHH YXOUT HEMaJlasi 4YacTh CHJI U TAJIAHTOB.

[Tucatp cienyeT SICHO M TIOHSATHO, CTApasiCh OCHOBHBIE TIOJI0KEHUsT (HOPMYITHPOBATH YETKO U
HEJIBYCMBICIIEHHO (YTOOBI M CaMOMY TOHSTHO OBLIO), a TaKKe CTPEMSCHh CTPYKTYpPHUPOBaTh CBOM
TekcT. Kaxnapiid pa3 Hajo MpeacTaBisTh, YTO Ball TEKCT OYAET KTO-TO YHTaTh U €My 3aX04eTCs
COPHEHTUPOBATbCSI B HEM, OBICTPO HAXOJUTHh OTBETHl HAa HMHTEPECYIOIINE BONPOCH (320IHO
npecTaBbTe ce0sl Ha MECTe Takoro 4ejoBeka). [IoHATHO, 4To paboTa, HAalTMCAHHAS «CIUIONIHBIM
TEeKCTOMY (6€e3 3aroJ0BKOB, 0€3 BhIIEICHUS KPYIHBIM HIpudTOM Harbosee BaKHbIM MECT U T, 11.), Y
KYJBTYPHOTO YUTATENsl TOJDKHA BBI3BIBATH OPE3rNIMBOCTh M JJAXKE JKAJOCTh K aBTOPY (MCKIIOYCHHUS
COCTABJISIFOT HEKOTOPBIC JPEBHUE TEKCTHI, KOTJa U *KaHpP ObLI HHOM U K TEKCTaM OTHOCHJIUCH WHAYE,
Jla ¥ caMUX TEKCTOB OBLJIO rOpa3zi0 MEHbIIE — HE TO, YTO B JIMOXY «MH(POPMAIMOHHOTO B3pPhIBA» U
COOTBETCTBYIOLIETO «MH(POPMALIMOHHOTO MYCOPa).

OO0BeM TeKCTa U pa3TuIHbIe 0OPMUTEITBCKUE TPEOOBAHUS BO MHOI'OM 3aBHUCST OT MPUHSATHIX
B KOHKPETHOM y4eOHOM 3aBEJICHUU TOPSIKOB.

Jlokniag - 3TO CaMOCTOSITENIbHOE MCCIEI0BAaHUE CTYJAEHTOM OIPENEICHHON MpoOsieMBl,
KOMIUIEKCa B3aUMOCBSI3aHHBIX BOTIPOCOB.

Jloknag He JOMHKHA COCTAaBIATHCS U3 (parMeHTOB crarei, MoHorpaduii, mocoduit. Kpome
MPOCTOTO W3NOKEHUs (AKTOB M LUTAT, B JOKIAA € JOJDKHO MPOSBIATHCS aBTOPCKOE BHJICHUE
pOOJIEMBI U €€ PelIeHUS.

PaccMOTprM OCHOBHEBIE ATAITBI OATOTOBKH

a CTYJICHTOM.

BrimonHeHue 1okIiaga HaunHAETCs C BEIOOpaA TEMBI.

3areM CTyOEHT TPUXOAWT Ha TIEPBYI0 KOHCYJIBTAIMI0O K PYKOBOJIUTEINO, KOTOpas
peycMaTpUBAET:

- 00CyX/IeHHe TIeNU U 337124 PaboThl, OCHOBHBIX MOMEHTOB H30paHHOU TEMBI;

- KOHCYJIbTUPOBAHUE TI0 BOIIPOCaM MO00pa TUTEPATYPHI,

- COCTaBIICHHE TIPEIBAPUTEIHHOTO MJIaHa.

Crnenyrommm 9STaroM sBIsieTcss pabota ¢ jguTeparypoid. HeoOxommmasi muteparypa
O0UPAETCs CTYIEHTOM CaAMOCTOSITEIBHO.

[Tocne monOopa nuTepaTypsl 1eIeco00pa3HO cAeNaTh padounii BapuaHT IiaHa paboTel. B
HEM HY)KHO BBIJISIUTH OCHOBHBIE BOIIPOCHI TEMBI U TIaparpadpl, pacKphIBAIOIINE HX COICPKaHHE.

CocTaBlIeHHBIN CHHCOK JIMTEPATYpbl W MPEABAPUTENBHBIN BapHaHT IUIaHA YTOYHSIOTCS,
COIJIaCYIOTCSl Ha OUepeTHON KOHCYIbTALUU C PYKOBOJUTEINIEM.
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3areM HauMHAETCS CIEAYIOIUI 3Tar paboThl - U3ydeHHUe JTUTepaTypbl. ToIbKO BHUMATEILHO
YuTass U KOHCIEKTUPYS JHUTEepaTypy, MOXKHO pa3o0paTbcsi B OCHOBHBIX BOINPOCAX TEMBI U
MOJATOTOBUTBCS K  CAMOCTOSITENILHOMY  (aBTOPCKOMY) HW3IIOKEHHUIO  COJCpIKAHHS  JTOKJIaja.
KoHcnekTupys nepBOMCTOYHUKH, HEOOXOIMMO OTPA3UTh OCHOBHYIO HUICIO aBTOPA H €T0 MO3UIIUIO 110
UCCIIETyeMOMY BOTPOCY, BBISBHTH MPOOJEMbI U HAMETUTHh 3aJa4yd JIs JNaTbHEUIIEro H3y4eHHs
JAHHBIX MPOOJIEM.

CucremaTu3anus 1 aHaJIU3 U3y4EHHOM JUTEepaTyphl O MPOOIeMe UCCIIETOBAHUS TO3BOJISIOT
CTYJEHTY Hamucarb paboTy.

PaGounii BapuaHT TeKCcTa AOKIIaJa MPeJOCTaBIseTCs PYKOBOAUTENIO Ha MpoBepKy. Ha ocHoBe
pabouero BapHaHTa TEKCTa PYKOBOAWUTENb BMECT€ CO CTYACHTOM OOCYXJaeT BO3MOXKHOCTHU
nopaboTku Tekcra, ero odopmienue. Ilocne nopaboTku nokiaa craeTcs Ha Kadeapy Ais ero
OIICHUBAHMSI PYKOBOIUTEIIEM.

Tpebosanus Kk HanUCanuio 0OKIAOA

Hanucanme 1 gokiana sBisieTcss o0si3aTeNbHBIM yclioBUeM BbinonHeHus: miaHa CPC mo
0001 JUCUUITTUHE TPOPECCUOHAIBHOTO IHKJIA.

Tema noknaga MokeT ObITh BEIOpaHa CTYIEHTOM U3 MPEUIOKEHHBIX B paboyeil mporpaMme
win (HoHAE OIEHOYHBIX CPEACTB IUCIUILIMHBIL, JHOO OMpEeNeieHa CaMOCTOSTENbHO, MCXOMd U3
WHTEPECOB CTyACHTa (B paMKax HW3y4aeMOW JUCIUIUIMHBI). BBIOpaHHYIO TeMy HEOOXOJIHMO
COTJIACOBATHCS C MPEIOIaBATEIIEM.

JlokIay toJpKeH ObITh HAlMCAH HAYIHBIM SI3BIKOM.

O06bem nokiana A10mKeH coctaBiath 20-25 crp.

Cmpyxmypa ooknaoa:

e Bgenenue (He O6onee 3-4 crpanuir). Bo BBegeHMN HE0O0X0AMMO 000CHOBAThH BEIOOP TEMBI,
€e aKTyaJlbHOCTh, OYEPTUTh OOJIACTh HCCIEAOBAaHUSA, OOBEKT HCCIEIOBaHHUSA, OCHOBHBIC IEIU U
3a/1a4¥ UCCIeI0BAHUSI.

e OcHOBHas 4acCThb COCTOMT W3 2-3 pa3ienoB. B HHUX pacKkpbIBaeTcsl CyTh HCCIEAyeMOit
POOJIEMBI, TIPOBOJUTCS 0030p MHPOBOW JIMTEPATYPhl W HMCTOYHUKOB MHTEpHET 1O TpeaMeTy
UCCIICIOBAHMS, B KOTOPOM JIAeTCSl XapaKTePUCTHKA CTENEHW pPa3pabOTaHHOCTH MPOOJIEMBI U
ABTOPCKAs aHATUTUYECKAs OIEHKA OCHOBHBIX TEOPETUUYCCKUX MTOIXOJIOB K e penieHuro. M3noxenne
MaTepuraia He JJOJDKHO OTPaHUYHUBATHCS JIUIIh OMUCATEILHBIM ITOAX0/I0M K PACKPBITHIO BEIOpaHHON
TeMbl. OHO TaKXe JIOJDKHO COAEpkKaThb COOCTBEHHOE BUCHHE paccMaTpuBaeMoil MpoOieMbl U
U3TI0’KEHUE COOCTBEHHOW TOYKU 3pEHUS HAa BO3MOXHbBIE TTyTH €€ PEIICHHUS.

e 3akmoueHue (1-2 crpanuipl). B 3akiarodeHHH KpaTKO W3NATarOTCS JOCTUTHYTBHIE MPHU
M3YYEHUU MTPOOIIEMBI 1€, IEPCIIEKTUBBI PA3BUTHUS UCCIIETyEMOT0 BOTIpOCa

o CrnucoK HCHNOJIb30BaHHOW auTEpaTypsl (He MeHblle 10 MCTOYHHKOB), B aja(paBUTHOM
nopsiike, o(hOpPMIICHHBI B COOTBETCTBHH C NMPHUHSATHIMH TIPAaBHJIAMHU. B CITMCOK HCITONB30BaHHON
JUTEPATyphl PEKOMEHIYETCS BKIIOYaTh Pa0OTHI OTEYCCTBEHHBIX M 3apyOEKHBIX aBTOPOB, B TOM
YHCIIe CTAaThH, OMMYOJUKOBAHHBIC B HAYUHBIX )KYpPHAJIAX B TEUCHUE IMOCIICTHUX 3-X JIET U CCHUTKH Ha
pecypcsl cetu IHTEepHET.

o [Ipunoxxenue (pu HEOOXOTUMOCTH).

Tpebosanus k oghopmaenuro:

® TEKCT C OJIHOM CTOPOHBI JIUCTA,

o 1mpudt Times New Roman;

e xerub mpudra 14;
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® MEXKCTpOYHOE paccTosiue 1,5;

® 110JIs: CBEpXY 2,5 cM, CHU3Y — 2,5 ¢M, ciieBa - 3 cMm, cripasa 1,5 cm;

® JIOKJIa/I JOJKCH OBITH MPEJICTABJICH B COPOIIFOPOBAHHOM BH/IC.

Topsook 3awumsl doxkiaoa:

3amuTa JOKIaAa MPOBOJUTCS HA MPAKTUYCCKUX 3aHITHUSX, TOCIE OKOHYAHHUS PaOOTHI
CTyJIEHTa HaJl HUM U UCIpPABIEHUS BCEX HEIOYETOB, BBIABIECHHBIX MpENOAaBaTeieM B XOJe
KoHCynbTanuil. Ha 3ammry noknaga oTBoguTcs 5-7 MUHYT BPEMEHH, B XOZ€ KOTOPOTO CTYACHT
JOJKeH TOoKa3aTh CBOOOJHOE BJaJIeHWE MaTepuajoM Mo 3asBieHHO Teme. [Ipu 3ammre nokiana
IIPUBETCTBYETCS MCIOIb30BaHUE MYJIbTUMEIHA-TIPE3CHTALIUY.

Oyenka doxknaoa

Jloknaa O1EeHUBAeTC s MO CIACAYIOMIUM KPUTEPUSIM:

* cobOmoIeHne TpeOOBaHU K ero 0OPMIICHHIO;

* HEOOXOIUMOCTh M JJOCTATOYHOCTD JUISI PACKPBITUS TEMBI IPUBEACHHON B TEKCTE JOKIJIaaa
nHpopMmanuu;

* YMEHHE CTy/IeHTa CBOOOIHO U3JIaraTh OCHOBHBIC UCH, OTPAKECHHBIE B IOKIIAJIE;

* CIOCOOHOCTH CTY/IEHTA IOHATH CYTh 3a/laBa€MbIX NPENOAaBaTeieM U COKYPCHHKaAMHU
BOIPOCOB U C(HOPMYJIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHo» BBICTABIISIETCS CTYACHTY, €CIIM B JIOKJAJE CTYACHT HCUYEPIBIBAIOIIE,
MOCJIEIOBATEIbHO, YETKO W JIOTMYECKHM CTPOMHO M3JIaraeT Marepuai; CBOOOTHO CHPABISETCS C
3a/la4aMH, BOIMPOCAMU W JIPYTUMHU BHJAMHU TPUMCHCHHS 3HAHUWH; WCIONB3YeT I HAlMCAHUS
JIOKJIaJla COBPEMEHHbBIEC HayuHbIe MaTepPHAIIbl; aHAIM3UPYET MOIYYCHHYIO HH(OPMALIUIO; IPOSIBIISIET
CaMOCTOSITENIbHOCTD MPU HAMMCAHUU JOKJIAJa.

Oyenkxa «xopouio» BBICTABISIETCS CTYIEHTY, €CIM KaueCTBO BBHINOJHEHHUS JOKJIana
J0CTaTOYHO BhICOKOE. CTYy/IEHT TBEPIO 3HAET MaTepHall, TPaMOTHO U IO CYIIECTBY U3JIaraeT ero, He
JIOTTYCKasi CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HAa BOMPOCHI MO TeMe JAOKIaa.

Oyenka «yo0oeremeopumenbHoy BBICTABISETCS CTYIEHTY, €CIM MaTepuaia JoKjIaja
W3JIaraeTcsi 4YaCTUYHO, HO MPOOENbl HE HOCAT CYIIECTBEHHOTO XapakTepa, CTYACHT JOIMYyCKaeT
HETOYHOCTH W OIIMOKY NP 3allUTe TOKJIAa, AaeT HEIOCTATOYHO MPABHILHBIC (DOPMYITHPOBKH,
HaOJIOAI0TCS HAPYIICHUSI JIOTHUECKOM MOCIIeI0BATEILHOCTH B U3JI0KEHUU MaTepHaa.

Oyenxa «Hey0081emseopumesbHo» BBHICTABISIETCS CTYICHTY, €CJIM OH He MOATOTOBUII TOKIal
WIH JOMYCTUJ CyIIeCTBEHHBbIe OmHOku. CTyIeHT HEyBEepEeHHO HW3NlaraeT MarepHal JOKiIajaa, He
OTBEYAET Ha BOMPOCHI MPEMOIaBaATENS.

Onucanue wkansl OYeHU8aHuUs

MakcumanbHO BO3MOXKHBIN Oaill 32 BECh TEKYITUH KOHTPOJIb YCTaHABIMBAETCS PaBHBIM 55.
Teky1ee KOHTPOIHLHOE MEPOTIPUATHE CAUTACTCS CAAHHBIM, €CJTH CTY/ICHT MOTYYHII 32 HErO HE MEHEE
60% OT yYCTaHOBJIEHHOTO JUIsl ATOTO KOHTPOJIS MaKCUMajabHOTO Oarnna. PedTwHroBbIil Oay,
BBICTABJISIEMBIN CTYJIGHTY 3a TEKyIlee KOHTPOJBHOEC MEPOTPUSITHE, CIaHHOE CTYJICHTOM B
YCTaHOBJICHHBbIE TpPaUKOM KOHTPOJBHBIX MEPONPUATUN CpPOKU, OMPEAENseTCs CIEIYIOIINM

obpazom:
YpoBeHb BBIMIOJIHEHUSI KOHTPOIHHOTO PetiTiHroBbIi 61 (B % OT MaKCUMAaJIbHOTO
3a/IaHus Oayia 3a KOHTPOJIBHOE 3aJIaHue)
OTANYHBIN 100
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Xopomuii 80

Y 10BIIETBOPUTEINBHBIN 60

HeynosierBopurenbHblil 0

5.5. MeTO,Z[I/ILIeCKI/Ie PEKOMEHAAMH 110 BBIIIOJIHEHHUIO NCCIIE€A0BATCIILCKHUX ITPOCKTOB

HccnenoBatenbekas IpoeKTHas paboTa — 3TO IpymnioBasi padoTa, Ul BEIITOJHEHUS KOTOPOH
HE00X0UM BBIOOpP M NPUIIOKEHHE HAYYHOW METOAMKM K IIOCTAaBJICHHOHM 3ajnaye, MOIy4eHHUE
COOCTBEHHOI'0 TEOPETUYECKOI0 MM HKCHEPUMEHTAIbHOIO MaTepualla, Ha OCHOBAaHHMHM KOTOPOIO
HE00X0IMMO IPOBECTHU aHAJIN3 U C/IEATh BBIBOJIbI 00 HCCIIEAYEMOM sIBJICHUH. BblnomHeHe npoekTa
— 3TO BCer/la KOJUIEKTUBHAs!, TBOPUECKAs MpakTU4yeckas padoTa, NpeqHa3HaueHHas A7 MOJydYeHUs
OIIPEJIETICHHOr0 NMPOAYKTAa MM Hay4YHO-TEXHHUYECKOTO pe3ynbTara. Takas paGora mojpazyMeBacT
YeTKOEe, OJHO3HAYHOE (POPMUPOBAHUE IMOCTABJICHHOW 3a/1au, ONpPEJENICHUE CPOKOB BBIINOIHEHUS
HaMEYEHHOT0, ONIpe/ieNIeHne TPeOOBaHMI K pa3padaTeiBacMOMY OOBEKTY.

Beimonaenue 1 rpymnmoBOro mpoeKTa SBISETCS O00S3aTeNbHBIM YCIOBHEM BBITIOJHEHUS
CaMOCTOSITENIbHOW paboThl MO J1H000H JUCHUIIIMHE NPO(PECCHOHANBHOTO LUKIA. TemMa IPOeKTHOro
3aJlaHUs MOKET ObITh BbIOpaHa CTYJEHTOM M3 IPEAJIOKEHHBIX B pabouei mporpamMe win (oHze
OLIGHOYHBIX CPEACTB TUCLHUIUIMHBI, JUOO OIpelesieHa CaMOCTOSTENIbHO, UCXOAs M3 HHTEPECOB
CTyZeHTa (B paMKax M3ydaeMOW JUCLMIUIMHBI). BbiOpaHHYIO0 TeMy HEOOXOJMMO COTJIacoBaThCS C
IPEero/iaBaTeseM.

Tpebosanus no 8bINOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Tpu BBIOHEHUY MPOEKTA MPUBETCTBYETCS padoTa B rpymnme (2-3 yenoBeka). IIpoekT — 3To
UccleoBaTenbCcKas padoTa, B X0[€ KOTOPOW CTYIEHTHI JOJKHBI IPOJEMOHCTPUPOBATh BIIaJICHUE
HaBBIKAMU HAayYHOTO MCCJIEOBAHUS, YMEHHUS MPOBOANUTH aHAIN3, 0000IaTh HHPOPMALIUIO, JIENIaTh
BBIBO/IbI, ITpeJyIaraTb CBOM PeleHHs POoOIeMbl, pacCMaTpUBAaEMOM B IPOEKTE.

IIpu moAroToBKe MaTepuansoB MPOEKTa CTYIEHTHI TOJKHBI IPOAEMOHCTPUPOBATH BIIAJICHUE
COBPEMEHHBIMU METOAAMHU KOMITbIOTEPHOI 00pabOTKH JTaHHBIX.

Kpumepuu oyenxu pabomwl yuacmuuxa npoekma.

JlJ1g Ka’K0ro U3 y4aCTHUKOB ITPOEKTA OLICHUBAIOTCS:

* npodeccroHaIbHBIE TEOPETUYECKUE 3HAHUS B COOTBETCTBYIOLIEH 00s1acTu;

* yMeHHE paboTaTh CO CHPAaBOYHOM M HAYYHOW JIUTEpaTypoH, OCYLIECTBISITh IOHMCK
HeoOxoaumoi nHpopmanuu B HTEpHET;

* yMeHHe paboTaTh C TEXHUYECKUMHU CPEICTBAMU;

* YMEHHE MOJIb30BATHCSI COOTBETCTBYIOLIMMHU BBIIIOJHAEMOMY NMPOEKTY MHPOPMALMOHHBIMU
TEXHOJIOTUSIMH;

* YyMEHHUE T'OTOBUTh MaTepUalIbl MPOEKTa ISl MPE3CHTALMU: COCTABIATh M PElaKTUPOBAThH
TEKCThI, (OPMHUPOBATH MPE3EHTALIMIO TPOEKTA;

* yMeHHe paboTaTh B KOMaHJIE;

* yMEHHE MMyOJUYHO MPEJCTABISTh PE3yJIbTaThl COOCTBEHHOM €ATEIbHOCTH;

* KOMMYHUKa0€ITbHOCTh, MHUIIHATHUBHOCTH, TBOPUYECKHE CIIOCOOHOCTH.

Kpumepuu evicmaenenus oyenku y4acmuukam npoexma
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Nurnie

Kommerenium,
YHUBEpCaJIbHbIC
CBSI3aHHbBIC c
KOMIIETEHIIH
WCTIOJIb30BaHUEM
(xoMMyHHKaOEIb
COOTBETCTBYIOIIUX
HOCTb,
[Ipodeccruonanbupie | BBINOIHIEMOMY OT4eTHOCTD
Onenka UHUIIMATUBHOCTD,
KOMIIETEHIINH MIPOEKTY

yMmMeHue paboTrarh
TEXHUYECKUX

B «KOMaH/IE»,
CPEICTB u

yIIpaBJIeHYECKHE
MH(POPMALIMOHHBIX

. HaBBIKH U T.].)

TEXHOJIOTH

«Otnunano» | Pabota BeimonHeHa Ha | TexHHUYECKHe Cryaent nposiBui | [Ipoekt
BBICOKOM CpeacTBa U | UHUIUATHBY, IpeICTaBJIeH
npodeccnoHanTbHOM MH(OPMALIMOHHBIE | TBOPYECKHIA MOJTHOCTBIO U
YpPOBHE. TEXHOJIOTHH MOJIXO/, B CPOK.
[IpencraBneHHbIi OCBOEHBI U | CIOCOOHOCTh K
MaTepHall B OCHOBHOM | MICTIOJIb30BaHBI JUISL | BBITIOJTHEHUIO
(dakTHUeCKH  BEpeH, | pearu3anuu CIIO’KHBIX
JIOITYCKAIOTCS MpoeKTa 3aJJaHHid, HABBIKH
HerpyoObIe MTOJTHOCTBIO paboThI B
bakTuyeckue KOJUJICKTUBE,

HeTtoyHOCTU. CTYyIOEHT OpTraHHU3aIOHHBI
cBOOOJHO OTBEUaeT Ha € CIIOCOOHOCTH.
BOIPOCHI, CBSI3aHHBIE C

TIPOEKTOM.

«Xopouio» Pa6ora Beimonnena Ha | O6HapyxkuBatorcs | CTyaeHt [Ipoekr
JOCTaTOYHO BBICOKOM | HEKOTOPBIE JIOCTaTOYHO IpeACTaBICH
po¢eCCHOHAIIBHOM OIHUOKHU B | MOJHO, HO ©0€3 | JOCTaTOYHO
ypoBHe. [lomny1ieHo 10 | UCIOIb30BaHUU WHUIMATUBBl ¥ | IOJTHO H B
4-5 (aKTHYECKUX | COOTBETCTBYIOIUX | TBOPUYECKUX CpPOK, HO ¢
OLINOOK. CTyIeHT | TEeXHUYECKUX HaXO0JI0K HEKOTOPBIMU
OTBEYAET Ha BOMPOCHI, | CPEJICTB U | BBITOJHUII HeopaboTKa
CBSI3aHHBIE ¢ | ”HQOPMAITMOHHBIX | BO3JIOKCHHBIE Ha | MU.
MIPOEKTOM, HO | TEXHOJIOTH HETO 3aJ1a4H.

HEZ0CTAaTOYHO IOJIHO.

«Y0B1€TBO | YPOBEHb OOHapyxuBaeT CryneHr [IpoexT cpan

PHUTETHHO HE/I0CTaTOYHO BBICOK. | HEJOCTATOYHOE BBITTOJIHIIT co
Honymeno g0 8 | BIaaeHue OOJIBIIYI0 YacTh | 3HAYUTEJbHBI
(hakTUYECKuX HaBbIKAMU pabOTHI | BO3JIOKEHHONH Ha | M
OLINOOK. CTyneHT | ¢ TEeXHHYECKUMHU | HEro paboThI. OTI03[aHUEM
MO’KET OTBETUTH JIULIb | CPEIACTBAMU u (Gonee
Ha  HEKOTOpBIE W3 | COOTBETCTBYIOIINM HE/IeN) U He
3aJJaHHBIX BOIIPOCOB, | H MOJTHOCTHIO
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Nurnie

Kommerenium,
YHHUBEPCATbHbBIC
CBSI3aHHbBIC c
KOMITETCHITHH
WCTIOJIb30BaHUEM
(xoMMyHHKaOEIb
COOTBETCTBYIOIIUX
HOCTb,
[Ipodeccruonanbupie | BBINOIHIEMOMY OT4eTHOCTD
Onenka UHUIIMATUBHOCTD,
KOMIIETEHIINH MIPOEKTY
yMmMeHue paboTrarh
TEXHUYECKUX
B «KOMaH/IE»,
CPEICTB u
yIIpaBJIeHYECKHE
MH(POPMALIMOHHBIX
. HaBBIKH U T.].)
TEXHOJIOTH
CBSI3aHHBIX ¢ | nHGOPMAITMOHHBIM
MIPOEKTOM. Y TEXHOJIOTUSIMU
«Heynosner | PaGota He BbinonHeHa | HaBbikoB pabotel ¢ | CTyneHT [Ipoektr  He
BOPUTEIBHOY» | WJIM BBINOJHEHA HA | TEXHUYECKUMHU OPaKTHYECKH HE | CHIaH.
HU3KOM YPOBHE. | CpEACTBaMU  HET, | paboTa, HE
Homymeno ©Oosiee 8 | ”HPOPMAITMOHHBIC | BBIIOJHWI — CBOU
(hakTHYECKUX TEXHOJIOTHH HE | 3a/1a41 WIH
ommOoKk. OTBETHl Ha | OCBOEHBI BBITIOJTHIJI JIUIIb
CBSI3aHHBIE C OTJICNIbHbIE HE
MPOEKTOM  BOIIPOCHI CYILIECTBCHHbBIE
O00HaPYKUBAIOT NOpy4YEHUS B
HEMOHUMaHUe IPyHIOBOM
npeaMera u IPOEKTE.
OTCYTCTBHE
OpHEHTAIIH B

MaTepurajIC MpoOCKTa.

Cmyoenmul 00ndiCHbL. 3aIIUTUTH MPOEKT B PEXHUME MPE3EeHTAlUU, MPEIbsSBUTH (ailiibl
BBITOJIHEHHOT'O ITPOEKTa, YMETh pAaccKa3aTh O TEXHOJIOTHUSAX, UCIIOJIb30BaHHBIX MU ITPU BBITIOJTHEHUU
IPOEKTA, 1aTh OILIEHKY pabOThI KAXIOT0 YiIeHa TPYIIIbI (eciu npoekm pynnosoll).

MakcrMaabHO BO3MOKHBIN Oalil 32 BECh TEKYIIHI KOHTPOJIb YCTaHABIMBAECTCS PABHBIM 55.
Texy1ee KOHTPOIBHOE MEPOTIPHUSITHE CUMTACTCS CIAHHBIM, €CIIH CTYJCHT TOJTYYHII 32 HETO HE MEHEee
60% OT yCTaHOBJIEHHOTO JUIsl 3TOTO KOHTPOJS MaKCUMajabHOTO Oasnia. PeWTuHroBbrit Oay,
BBICTABIISIEMBI CTYACHTY 3a TEKyllee KOHTPOJIbHOE MEPOIPHITHE, CHAHHOE CTYACHTOM B
YCTQHOBJICHHBIE T'Pa(UKOM KOHTPOJIBHBIX MEPOIPHUITUN CPOKH, OINpeNeNseTcss CIeaAyIIuM
obpazom:

YpoBeHb  BBINOJIHEHUS KOHTpOJbHOTO | PeiftunroBeiii 6amn (B % OT MakCHMalbHOTO
3a/IaHus Oayia 3a KOHTPOJIBHOE 3aJIaHue)

OTYHBIN 100

Xopormmii 80

Y 10BIETBOPUTENBHBIN 60

HeynosierBopurenbHblil 0
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5.6. Mertoauueckue PECKOMCHAAINH 110 IMOATOTOBKE K 9K3aMCHAM H 3a4CTaM

N3ydyenne mHoOrux o0OmenpodecCHoHaIbHbIX U CHENHANbHBIX JUCHUIUIMH 3aBepIlaeTcs
sk3amMeHoM. [loAroToBka K 3K3aMeHy CHOCOOCTBYET 3aKpEIICHHUIO, YIIyOJeHHI0 W 0O0OOIICHUIO
3HAHMIA, MTOJTy9aeMBbIX, B TIPOIecCe OOYUCHHUS, a TAKKe MPUMEHEHHUIO MX K PEHICHUIO MPAKTHICCKIX
3anad. ['0TOBSICh K DK3aMEHY, CTYJEHT JTUKBHIUPYET UMEIOIIHECsS MPoOebl B 3HAHUSX, YTIyOIIsieT,
CHUCTEMaTU3UPYET U YIOPSA0YMBAET CBOM 3HaHMs. Ha sk3aMeHe CTyIeHT IEMOHCTPUPYET TO, YTO OH
nproOpen B nporecce 00y4eHHs 110 KOHKPETHOM yueOHOM TUCIUTUINHE.

DK3aMeHAI[MOHHAsl CECCUsl - ATO Cepusi SK3aMEHOB, YCTAHOBJIEHHBIX YUEOHBIM IIJIAHOM.
Mexny sx3ameHamu uHTepBai 3-4 nusa. He cienyer aymars, 4To 3-4 1HS JOCTATOYHO ISl YCIICIIHOM
MOJTOTOBKU K SK3aMEHAaM.

B 511 3-4 nHS HY’)KHO CUCTEMAaTU3UPOBATh yKe UMeroluecs 3Hanus. Ha koHcynbTanuu nepes
9K3aMEHOM CTYJICHTOB IO3HAKOMSAT C OCHOBHBIMH TPEOOBAHMSIMH, OTBETAT HA BO3HUKIIUE Y HUX
Bonpocsl. [loaTomy nocenieHre KOHCyabpTaluil 0053aTENbHO.

TpeboBaHMsI K OpraHU3aIMU MTOJTOTOBKHU K 9K3aMEHAM T€ XK€, YTO U IPH 3aHATUSAX B TCUCHUC
ceMecTpa, HO COOJIOJIaThCSl OHU JIOJDKHBI 0ojiee CTporo. Bo-TiepBBIX, OYeHb BaXKHO COOJIIO/ICHUE
peKHUMa JTHS; COH HE MEHee 8 4acoB B CYTKH, 3aHATHUS 3aKaHYMBAIOTCS HE MO3/IHee, 4eM 3a 2-3 yaca
1o cHa. OnTUManbHOE BpeMsl 3aHITHI - yTPEHHHE U THEBHBIC Yachl. B mepepbiBax MexX 1y 3aHSITUSIMU
PEKOMEHIYIOTCSI TIPOTYJIKM Ha CBEXEM BO3AYyX€, HEYTOMUTENbHbBIE 3aHATUS CIIOPTOM. Bo-BTOpBIX,
HAJIMYUE XOPOILINX COOCTBEHHBIX KOHCIIEKTOB JIeKIui. Jlaxke B TOM ciiyudae, eciid Obliia POoIyIeHa
Kakas-Tu00 JICKIMS, HEoOXOIUMO BO BpEeMs €€ BOCCTaHOBHUTH (Ilepemmcarh e¢ Ha Kadempe),
00IyMaTh, CHSTh BO3HHKIIHE BOMPOCHI IS TOrO, 4YTOOBI 3allOMHHAaHWE MaTepualia ObLIO
OCO3HAHHBIM. B-TpeThux, ImpH TOATOTOBKE K AK3aMEHaM Yy CTYJEHTa JOJDKEH OBITh XOPOIIMA
y4eOHMK WJIM KOHCIIEKT JIUTEepaTyphl, MPOUYMTAHHOW IO YyKa3aHWIO TPENojaBaTes B TEUCHUE
cemecTpa. 371ech MOXHO 3(h(PEKTUBHO MCIIOIH30BATh JUCTHI OMTOPHBIX CUTHAJIOB.

Bnauane cnenyer mpocMoTpeTh BeCh MaTepual Mo CaBaeMOil TUCIUIUIMHE, OTMETUTH IS
cebst TpynHbie Bompockl. O0s13aTeNbHO B HUX pa3o0partbes. B 3akitoueHue erie pas 1menecoodpazHo
MOBTOPUTH OCHOBHBIE TIOJIOKEHUS, UCTIONB3Ys ITPH 3TOM JIUCTHI OTIOPHBIX CUTHAJIOB.

CucremaTnyeckasi MOArOTOBKA K 3aHATUSM B TE€UEHHE CEMECTpa MO3BOJIUT HCIOIB30BaTh
BpEMsl DK3aMEHAIIMOHHOW CECCHU JJISI CACTEMATU3AI[UU 3HAHUM.

6. KoHTpoJIb caMoCTOSATEIbHOM PadoThl CTY/1€HTOB
KonTponb camocTosiTenbHON paboThl MPOBOIUTCS MPENOIaBaTENEM B ayIUTOPUH.
[TpenycMOTpeHbI clieyromue BUIbl KOHTPOJS: coOeceJoBaHue, OIEHKa JIOKJIaaa, OleHKa
MPE3EHTALUN, OLIEHKA Y4acTHs B KPYTJIOM CTOJI€, OLIEHKA BBIMOJHEHUS MPOEKTA.
[TonpoOHbIe KpUTEPUN OLIEHUBAHUS KOMIIETEHIIUN TIpUBeIeHbI B DOHIE OIIEHOYHBIX CPE/ICTB
JUTSl IPOBEJICHUSI TEKYILEN U TPOMEKYTOUHOM aTTeCTalllu.
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7. Cnincok jiureparypsl 1J14 BbinosHenuss CPC

OcHoBHas JuTeparTypa :

1. Mannpa,, A. I'. UadopmaTika 1 ”HPOPMALMOHHBIE TEXHOJIOTUY : Ta00PATOPHBII MPAKTUKYM
/ A. T'. Manapa, A. B. Ilonos, A. U. JIpsikoHnoB. - MHpopmatnka u wHGOPMAIIMOHHbBIE
texnonorun,2026-09-20. - Omnekrpon. pnan. (1 daiim). - Camapa : Camapckuii
rocynapctBeHHbld TexHuueckui yuusepcuter, ObC ACB, 2020. - 64 c. - 3JIeKTpOHHBIU. -
Kuura maxogurces B npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 2227-8397, sx3eMIuisipoB
HEOTPAHUYEHO

2. llBerkoBa, A. B. Mudopmaruka 1 nHGOpMaOHHBIE TEXHOJIOTHH DIEKTPOHHBIN pecypc :
Yyebnoe mocodbue mis CIIO / A. B. IiBerkora. - MHdopmarnka u uHpOpMarMOHHBIC
texHonoruu,2020-08-30. - Caparos : Hayunas kaura, 2019. - 190 c. - Kaura naxogurcs B
npemuym-Bepcun ObC  IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emruisipoB
HEOTPaHUYEHO

3. Cosetos, b. SI. Undopmanmonnsie TexHonoruu : yaeonuk ais By3os / b. . Coseros, B. B.
[{exanoBckwmii. — 8- u3., mepepad. u qorm. — Mocksa : M3garenscTo FOpaiit, 2026. — 414
c. — (Bricmiee oopazoanue). — ISBN 978-5-534-20054-6.

Jlono/IHUTeIbHAS JIMTepaTypa:

1. CoBpemeHHbIE MYyJIbTUMEAUNHBIE UHPOPMAIIMOHHBIE TEXHOJIOTHMH DJIEKTPOHHBIN pecypc :
yuebHoe nocobue / C.C. Msitbko / [I.A. Peneuko / A.Il. Anekcees / A.P. Bantotun / .A.
KoponbkoBa. - CoBpeMeHHbIE MYIbTUMEANNHHBIE HH(DOpMAIMOHHBIE TexHoIorhH,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c. - Knura naxoautcs B 6a3oBoii Bepcuu IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsIpOB HEOTPAHUYCHHO

2. CoBpemeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBINA pecypc : yueOHoe mocobue /
C.C. Muitbko / JI.A. Perreuxo / U.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pen.
A.Il.  AnekceeB. - Camapa : IloBOJKCKHMII TOCYyIapCTBEHHBIH  YHHBEPCHUTET
TeJIeKOMMYHUKaIWii 1 nHpopmatuku, 2019. - 101 c. - Kuura Haxoaurcs B 6a30BOi BepCHH
3BC IPRbooks., 3k3eMIIIpOB HEOrPAaHUUEHHO

3. . Amep, IO.II. Craructuueckoe ympaBlieHHe Tporeccamu. «boJibliue JTaHHBICY
OnexkTpoHHBIN pecypce : yuebHoe nocobue / E.A. Yepnrix / FO.I1. Annep. - Ctatuctuueckoe
yrpasieHue npoueccamu. «bonpime nannapie»,2019-09-01. - Mocksa : MU3narensckuii JJom
MUCuC, 2016. - 52 c. - Kuura Haxoautcs B 6a3zoBoit Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIIISIpOB HEOTPAHUYCHHO

HNuTepHeT pecypcenl:

1. http://el.ncfu.ru/ — cucrema ympasieHnus oOyuenuem OIAOY BO CKOV.
JucranunonHas nojaep:xkka nucuuiuinabl «L{udposast rpaMoTHOCTH M 00paOOTKa TaHHBIX»

2. http://lwww.un.org - Caiitr OOH NudopMaIimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Matepuer-YHuBepcuter KOMIBIOTEPHBIX TEXHOJIOTHH.

4. Tabmuubt P7-Oduc - https://support.r7-office.ru/wp-content/uploads/2023/07/desktop-
spreadsheeteditor-2023.pdf

5. PykoBoacTBo monbp30BaTens MO JIECKTONMHOMY penaktopy Tabmur P7-Oduc -
https://support.r7-office.ru/wp-content/uploads/2022/11/desktop_spreadsheeteditor.pdf
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