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fd7a4d6878323 300 A BEOHSA0RAGEB1 9561400 BBenenue B MuH(pOpMAIHOHHBIE TEXHOJIOTHH
Kparkoe BBenenne B nudposbie Texnosorum. [lomuTrka rocynapersa B 00J1acTi
conepKatHe nudposuzamuu. ['ocynapcrBennsie nporpammbel. CoBpeMeHHOE TU(BPOBOE

npoctpanctBo. OcHOBHI HH(poBoro obmectsa. Lludposas rpaMoTHOCTE U
nu¢poBsie KomrnereHIU. O030p COBPEMEHHBIX MU(PPOBBIX TEXHOIOTUN U
BO3MOXXHOCTEH WX TMPUMEHEHHs MJis pEIIeHUs IOCTaBJICHHBIX 3a/ad.
I'ocynapcTBenHbIe TUGPOBBIC YCIYTH U TIOPTAIBIL.

Texnosornu ynaajeHHo padorbl. DailmooOMeHHHKH. BeOuHapHbIC
TUTOIIA KK, J{MCTaHIIMOHHBIE TEXHOJIOTUU U BO3MOXXHOCTH IUCTAHIIMOHHOTO
oOyuenusi. Pabora B on-line pexxume. [udpoBas obpasoBaTenpHas cpena
yYHHUBEpCHUTETa. 3HAKOMCTBO ¢ moprtanoMm el.ncfuru u Exammycowm.
DneKTpOHHbIE OMOINOTEYHbIE CUCTEMBI.

CucremaTu3anusi u xpaneHue wuHpopmamun Ha IIK. OO630p u
knaccudukanus OC. OcuoBbl padorei B OC Windows/Astra Linux.
3HaKOMCTBO C HAIlMOHAJIBHOW omepannoHHoi Astra Linux. Otambl
MOATOTOBKH KOMIIbloTepa K pabote. Wurtepdeiic monp3oBarens. [lanens
3amad. PabGora c oxnmamu. Menemkep ¢aiinos/[IpoBonnuk. Ilouck.
[ToumenoBanue ¢aitnos, cucreMaTH3alus U KaTanorusanus. Tumsl Qainos.
Konepramms. OcobeHHOCTH BoccTraHOBieHUs wuHpopmammu Ha USB-
HOCHTETISX.

DJIEKTPOHHbBIE MOYTOBBIE cepBHChI. O030p BO3MOKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEpPBUCOB. Poib 3IEKTPOHHOW MOYTHI B HH(POPMAIIMIOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHusanus paboTbl C I[OYTOBBIMU
coobmenusiMu.  Cucremaruzanusi  cooOuieHuii.  bezomacHocTs  ©
WCIIOJIH30BAaHNE BPEMEHHBIX TIOYTOBBIX SIIIUKOB U aHOHUMA3epPOB.
CeteBoii 3TuKeT. [IpaBuiia 1e10Boil nepenyucKky U 0OIEHUS B COLIUATIbHBIX
CeTHAX, NEKTPOHHBIX MOUYTOBBIX CepBUCaX U MecceH kepax. OcoOeHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepHer-TexHonorun. OCHOBBI MOUCKA, KPUTHUECKUI aHAIN3 U CHUHTE3
nnpopmanuu B rinobampHOM cetu WurtepHer. PabGota ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, KypHalI U Jp.). XpaHeHHe OOoJbIIMX O0O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzamusi |
Oe3omacHOCTh paboThl B oOmauHbix XpaHwmmmiax (MailO6naxko,
Annexc/luck, Google Drive u ap.). Opranuzauus COBMECTHOI pabOThI €
uHpopmanueit. Pabora B 006J1a4HBIX MPHIIOKEHHUIX

AnmapaTtHoe o0ecneyeHHe TMEPCOHAJBLHOr0 KOMMNbIOTepa. bazoBas
anmaparHas KoH(urypauus. MatepuHckas miaata. Y cTpoicTBa, BXOASIINE
B COCTaB MaTepWHCKOW mathl. I[Iporeccop, Ha3Ha4eHHWE W OCHOBHBIE
XapaKTePUCTHKH (TaKTOBas YacTOTa, pa3psIHOCTh, LIIMHA MPOLIeCCopa, KAIII-
MaMsTh, MPOU3BOAUTENBHOCTE). [laMsATh, Ha3HaYeHWE W BHIBI TMAMSTH
(onmepaTuBHAas, IOCTOSIHHAs, BHEIIHSsA), OCHOBHBIE XapaKTEPUCTHKH.
VYerpoiictBa BBOma-BeiBoga. [lopTel BBoma-BeiBoja. Kiaccuduxanus
nepuepuiHbIX yCTPOHCTB (HOCHTENM JaHHBIX, KJIaBUATypa, MBIIIb,
MOHHTOPBI,  TIPUHTEPHI,  CKaHephl). KiaBumarypa  mepCOHAIBHOTO
KomInbloTepa. PazHoBunHOCTH KitaBuaTyp. Haznauenue kinaBuil. [opsune u
¢byHKIMOHATBHBIE KiTaBUIH. KitaBuaTypHbIe TpeHaXEPHI.

IIporpammHoe o0ecneyeHne NEPCOHAIBHOr0 KommnblTepa. Cocras
nporpammuoro ooecneuerus: (I10) mepcoHaIBHOTO KOMIBIOTEPA. Y POBHU
I10 (6a30BbIii, CUCTEMHBIH, cIy>kKeOHbIH, npukiagHoi). Knaccudpukarms




IO (mo wnasnauenuto). Krnaccudpukanuss NpUKIagHBIX TPOTPAMMHBIX
cpenctB. Kmaccudukamus ciykeOHBIX TporpaMMmHbIX cpeactB. O0630p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

O0padoTka TekcToBOI MHPopManuu. TexHoornu paboThl ¢ TEKCTOBOM
uHpopmanmeii B o¢HCHBIX H cereBbix npuioxenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiieHUs] TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccuonanpHoe penakTUPOBaHHE U
dhopmaTtupoBanue nokymeHTa Cosznanue Tabaui u rpaduuecKux 0ObHEKTOB.
Brruucnenus B rabnmnax. Ioctpoenne auarpamm. Cosznanue rpaduaeckux
cxeMm. Co3nmaHue JOKYMEHTa CIIOKHOM CTPYKTyphl. Paborta co crumsmu.
ABTOMaTHYECKOE CO3/JAHME OIJIABICHUS. DJIEKTPOHHOE PELIEH3UPOBaHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3naHue mabIOHOB U
¢dopm. ABTOMaTHyecKas pacCTaHOBKAa CHOCOK Ha UCTOYHUKHU. [TouTOBBIC
paccbuiku. Co3gaHue JOKYMEHTOB CIUSHUSL.

Opranm3anuss  padorsl ¢ TAO0JIMYHBIMH JAaHHBIMH CpeICTBAMM
3JIEKTPOHHBIX Tadauu. TexHonoruu paboThl ¢ TAaOIUYHBIMU JTAHHBIMHU B
oucHeix u cereBpix npmioxkeHusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunsl nannbix. Hactpoiika okHa aiist paboThl. ABTOMaTH3aIs
NpU BBOJE JAHHBIX: (DYHKIUHU aBTO3AMOJIHEHUS W aBTO3aBEPIICHUsS. Psiabl
nannbix. Co3znanue nporpeccuil. PaboTa co cnuckaMu JaHHBIX U CO3/IaHUE
COOCTBEHHBIX CIHUCKOB TIEPEUMCIICHUI. YCIOBHOE (opMaTupoBaHHeE.
PaGora ¢ ¢opmynamu u ¢Qynkuusamu. Mcmonb3oBanue aOCOMIOTHBIX U
OTHOCHUTEJIbHBIX CCBUIOK IIpH 00paboTke AaHHbIX. KomaH bl U1 paboThl ©
¢daiinaMu ¥ MOATOTOBKM JOKyMeHTa K medaTu. Komanabl s paboThl C
JNIEKTPOHHOU TaONMIeH Kak ¢ 0a30i JaHHBIX. AHAIU3 JAHHBIX OOJBIIAX
tabnuu. CopTUpoBKa JaHHBIX. BBOJX YCIIOBUN UIsi COPTHUPOBKU JTAHHBIX.
QunbTpanysi JaHHBIX. BBOJ KpuTepueB (yClIOBHiA) OTOOpa JaHHBIX.
Komanzs! a5 coznanus 1 paboThl ¢ [uarpamMmmamu. DieMeHTsl HHTepdeiica
st paboTel ¢ auarpammamu. CriocoOwl co3manus auarpamm. CosznaHue
cmemaHHbiXx avarpaMM. Crnapknaiiael.  [loaBeneHue NpoOMeEKYyTOUHBIX
UTOTOB U CO3/IaHHE CTPYKTYpPHUPOBAaHHBIX Tabnui. KoHconupanus 1aHHBIX.
IToxroroBka TabnMIl A1 KOHCONMIAIMU JAHHBIX. DTarbl KOHCOJIUIALNU.
PabGora co cBogHpIMM TabiuuaMH W AuarpaMmamu. MacTep CBOAHBIX
tabnui. PaGota B cBoaHoW TaOmuue. DunbTpanus TaHHBIX CBOJAHON
tabnuukl. Co3anue cBOIHOM nuarpaMMel. Mcronb3oBanue nakera AHanu3
naHHBIX. IMIIOPT AaHHBIX. 3alllUTa JaHHBIX.

IloaroroBka pgeMOHCTpAaMOHHBIX MaTepuasioB. HWHdorpapuka u
BU3yallM3allusl JaHHBIX, KyJdbTypa mnpe3eHTauuud. OO030p NporpaMMHBIX
MIPOIYKTOB AJIsl CO3/1aHUs pe3eHTauui. TexHonoruu paboTel ¢ BU3yaJbHON
uHpopmanuelr B oQuCHBIX M cereBbix mnpmioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). llabmons! u cTpyKTypa Mpe3eHTaIUH.
Cozpnanue snemeHTOB mpe3eHTauuu. Co3gaHMe CETEBBIX IPE3CHTALMN B
web-cepBuce Prezi.com. Hcrnonb3oBaHue MalHIMAINUHTA (METaIbHBIX
KapT) U1l co3aaHus npe3eHTanuii. CoBMECTHOE CO3/IaHUE MPE3EHTALUN.
udpoBbie TEXHOJOTHH 1A 00padOTKH rpapuyecKuX H300paKeHMIl.
I'padpuueckue cpenctBa mpeacTaBieHuss AaHHBIX. OnudpoBKa M aHAIM3
m3o0pakenuii. KommproTepHoe (TexHHueckoe) 3peHue. TexXHOJOoTHUr
00paboTKKM MYyJIbTHUMEIUMHBIX TaHHBIX. BekTOpHas u pacTpoBas rpaduka.
[IporpamMmMHoe oOecniedeHue st 0OpabOTKH TpaduiecKuX H300pakeHUi
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[llustrator; InDesign). Iloctpoenne nuarpamm u 6sok-cxem (Microsoft




Visio). Pabota ¢ opuCHBIMU U CETEBBIMH MpUIOKEHUAMHU. OpraHu3arus
COBMECTHOTO JIOCTYIIA.

HNudopmanuonnasi 6e30nacHoCThb U eé cocrapJsiromme. OCHOBHBIE BUIbI
yrpo3 0e30MacHOCTH MJid MOojb30oBaTesel (BUPYChI, crmaM, (UIIHHT,
TexHuyeckue cbom u  1mp.). KommbioTepHble — IpecTYIUICHUS.
Knaccudpukanusa. Metoasl npoduinakTukd. 3aKOHOAATEIbHbIE U HHbBIE
npaBoBble akTbl Poccuiickonn ®Penepauuu, peryaupyroliye I[paBOBbIE
oTHomIeHUs B cdepe UHGOPMALMOHHONW O€30MacHOCTH U 3allUTHI
rOCyJ1apCTBEHHOMW TaHBI.

udpoBbie HHCTPYMEHTBI. OCHOBBI CATOCTPOCHUSA. MEHTaIbHbIE KapThI
U T.1.

NudopMannoHHble TEXHOJOTUH B NMPO(ECCHOHATBLHON 1eATeJTIbHOCTH.
Crienianu3upoBaHHOE TIpOrpaMMHOE oOecriedeHure (1o o0IacTsM 3HaHUK),
CnpaBouno-npaBoBbie cuctembl (CIIC), Cneunanu3upoBaHHbIe 0a3bl
naHHbIX. ba3el nanHbix. BBenenue B 0a3bl gaHHbIX. PaboTa ¢ OCHOBHBIMU
obbekTamu 06a3zamu naHHbIX. Co3/MaHue TaOIuIl, 3aIIpoCcoB, (HOPM M OTUYETOB

Pe3ynbTaThl
OCBOCHUS
JUCLUATIIINHBI

[IpumeHsieT OCHOBBI TIOMCKAa M KPUTHYECKOTO aHaiun3a HH(OpMAIHH;
HCIOJIb3YET METOJbl CUCTEMHOr0 MOJXOJa Ul PEUICHHs] MOCTaBIEHHBIX
3a/a4 ¢ TOMOIIbI0 IHUQPPOBBIX M HHYOPMALMOHHBIX TEXHOJOTUM;
OpraHu3yeT JUYHOE HU(POBOE NPOCTPAHCTBO;

Bnanmeer TtexHonmormsMu TouMcKa uH(poOpManmuu M 00pabOTKH JaHHBIX,
METOJaMHM CHUCTEMHOTO IMOAXOAa [UIsl PEIICHHs IOCTaBICHHBIX 3a/Jau C
MTOMOIIIBIO IIU(PPOBBIX U UHPOPMAITIOHHBIX TEXHOIOTHIA

WNwmeer npencraBiieHue O 3aKOHOJATENBHBIX M HHBIE IMPABOBBIX aKTax
Poccuiickoit denepanuu, peryiupyrIIUX MpaBoBbie OTHOIICHUS B chepe
MH(POPMAMOHHON 0€30ITaCHOCTH U 3aIUTHI TOCYIapPCTBEHHOM TaiHBI,
[Ipumensier nmpoBbIe TEXHOJIOTHU YIS PEIICHHUS TOCTABICHHBIX 3a/1a4,
BBIOMpAs ONTUMAJIBHBIA CIIOCOO WX pPELIeHHs, UCXOMAi M3 JEHCTBYIOIINX
IIPaBOBBIX HOPM U UMEIOLIUXCS PECYPCOB U OTPaHUYEHHUI;

Brnanmeer TexHonormed opraHum3anue 0€30MacHOTO JMYHOTO HHU(POBOTO
MIPOCTPAHCTBA;

[Tonumaer mnpuHIUIBI  pabOTHI  COBPEMEHHBIX  HMH(POPMAIMOHHBIX
TEXHOJIOTUH, mporpamMMmHoro obecrieuenust [1K u 3HaeT ero BO3AMOXHOCTH;
[Ipumensier uWHGOPMAIMOHHBIE TEXHOJOTMHM [UIsl pEIIeHUs  3ajad
MPOPECCHOHATILHOMN JEATENHHOCTH; PA0OTAET ¢ TEKCTOBBIMH U YHCIIOBBLIMHU
JTAHHBIMH, TPOBOJUTH TPOCTEHIIYI0O AHAJTUTHUKY TEKCTOBBIX M UYHCIOBBIX
JAHHBIX C TIOMOIIbIO CHELMAIBHOIO MPOrPaMMHOTO  00eCHeueHHUs;
oOpabarbiBaeT rpaduueckre n300paKeHNUS;

Ucnonp3yer pecypcsl MHTEpHET M €ro CepBHUCHL, BKJOYas OOIauyHbIE
XpaHWJIUIIA U IPYTUE HHCTPYMEHThI OPraHU3al[ui IPOEKTHOM, B TOM UUCIIEe
COBMECTHOM, paboTHI;

Brnaneer HaBblkamMu TpUMEHEHHS HWH()OPMAIIMOHHBIX TEXHOJIOTHUH ISt
pemieHuss MPoQPecCHOHANBHBIX 3a/lad, OCHOBaMH HWH(GOPMAIIMOHHOM
0€30I1aCHOCTH U CIIOCO0aMH €€ 3aIIUTHI.

TpynoeMKkocTb,
3.€.
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®opMma
OTYETHOCTHU

3adeT, 3aUeT ¢ OIICHKOM

IlepeyeHb OCHOBHOM M IONOJHHUTEIbHOM JUTEPATYPhbl, HEOOXOAMMOM I OCBOCHHS

AUCHHUILINHBI

1. bammaxkosa,, E. Y. UndopmaTuka 1 nHGOpMamOHHbBIE TEXHOJIOTHH.

OcHoBHas Texnonorus padorst B MS WORD 2016 : yuebnoe nocobue / E. WU.
JuTepaTtypa bammakoBa. - WHdopmatuka u  uMHQOpPMALMOHHBIE TEXHOJOTHH.

Texnonorus pa6orst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO




npasa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Aii [Tu Ap Meaua, 2020. - 90
C. - 2yeKTpoHHbIM. - KHura Haxomutcs B mpemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sk3eMIUIsipOB HEOIPAHUYEHO

2. bammakoga,, E. . Undopmatuka 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH.
Ywumubiii Excel 2016: 6ubnuoreka ynkuii : yueOHoe mocobue / E. .
bammakoBa. - Unpopmatnka 1 nHGOPMAIIMOHHBIE TEXHOJOTHUU. Y MHBIN
Excel 2016: 6ubnumoreka ¢pyHkIuii, Bech Cpok 0XpaHbl aBTOPCKOTO IIPaBa. -
OnektpoH. naH. (1 daiin). - Mocksa : Ait [Tu Ap Meaua, 2020. - 109 c. -
3JeKTpOHHBIN. - Knura naxoaurtcst B npemuym-sepcuu ObC IPR BOOKS. -
ISBN 978-5-4497-0516-7, 5k3eMILISIpOB HEOTPAHUYECHO

3. Mamnnpa,, A. I'. Uadopmatrka 1 nHOOpMAIITMOHHBIC TEXHOJIOTHH :
naboparopusblii mpaktukyMm / A. I'. Mannpa, A. B. Tloros, A. 1. JIpsikoHOB.
- MUudopmatuka n napopManionabie TeXHOIOTHH,2026-09-20. - DnekTpoH.
nad. (1 ¢aiin). - Camapa : Camapckuii ToCylapCTBEHHBIH TEXHHUYECKHUU
yauBepcutet, ObC ACB, 2020. - 64 c. - anekTpoHHbIi. - KHUra Haxoaurcs
B npemuym-Bepcun OBC IPR BOOKS. - ISBN 2227-8397, sk3eMmisipoB
HEOTPaHUYEHO

4. [IBetkoBa, A. B. UndopmaTtuka m nHPOPMAIMOHHBIE TEXHOJIOTHH
DneKTpoHHBIA pecypc : YuebHoe mocobue mis CITO / A. B. IlBerkosa. -
Nndopmaruka u undpopmannonusie trexuonaoruu,2020-08-30. - Caparos :
Hayunas xuura, 2019. - 190 c. - Knura Haxoaurcs B npemuym-sepcuu ObC
IPR BOOKS. - ISBN 978-5-9758-1891-1, s3x3eMI1s1pOB HEOIrpAaHUYEHO

JlonomauTenbHas
nuTeparypa

1. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJIOTUU  DJIEKTPOHHBIN
pecypce : COOpHHMK TPYyIOB MO MarepuaiaM 3-i MEXKBY30BCKON Hay4HO-
TEXHUYECKON KOH(QEepeHIHU C MEXAyHAPOJHBIM ydacTHeM 29 ceHTA0ps
2017 r. / B. W. Bonosau [u ap.] ; pea. B. M. Aptromenko. - Koponés :
Hayunsbnii xoncynsrant, MI'OTY, 2017. - 191 c. - Knura nHaxomurcs B
npemuyM-Bepcun  ObC [PR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAHUYEHHO

2. CoBpemMeHHbIE MYJIbTUMEIUNHHbIE WH(OPMALMOHHBIE TEXHOJOTUHU
OnexkTpoHHBIN pecypc : yueOHoe nocodue / C.C. MbiTbko / [I.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEIHIHbIE HHQOpMaIIMOHHBIE TeXHOI0THH,2019-05-25. - MockBa :
COJIOH-ITPECC, 2017. - 108 c. - Knura nHaxonutcs B 6a30Boii Bepcuu IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUISIpOB HEOTPAaHUUYEHHO

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJOTUH  DJIEKTPOHHBIN
pecypc : yuebnoe mocooue / C.C. Mswitbko / JI[.A. Pemeuko / U.A.
KoposnbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCcyAapCTBEHHBIN YHUBEPCUTET
TeJleKOMMYHHUKaMi 1 uHdopmatuku, 2019. - 101 c. - Knura naxoaurcs B
6aszoBoii Bepcun DbC IPRbooks., s3k3eMIIsIpoB HEOrpaHUYEHHO

4. Annep, FO.I1. Cratuctnueckoe ynpasieHue npoueccamu. «bomnpime
JTaHHBIEY» DIEKTPOHHBINA pecypce : yaeOHoe nocodue / E.A. Yepnbix / FO.I1.
Annep. - Crartuctudeckoe ynpasieHue Ipoueccamu. «bonbine
naaabie»,2019-09-01. - Mocksa : U3gatensckuii Jlom MUCuC, 2016. - 52
c. - Kaura naxonutcs B 6azoBoii Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5k3eMIUISIPOB HEOIPAHUYEHHO




