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o BBenenue B uHpopManMOHHbIE TEXHOJIOTUH
d

Kpatkoe
coliepKaHue

BBeznenne B nudpobie TexHojoruu. [lomuTrka rocymapctBa B 00JIaCTH
mudposuzanuu. ['ocynapcrBenHsie mporpammbl. CoBpeMeHHOE Lu(ppoBoOe
npoctpanctBo. OcHOBHI mudpoBoro obmectsa. [{udposas rpaMOTHOCTH U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXKHOCTEH WX TPUMEHEHHUS /i pEUICHHs ITOCTABJICHHBIX 3ajad.
['ocynapcTBeHHbIE HUPPOBBIE YCIYTH U TOPTAJIBI.

TexHonorun ynaneHHoOW paboTel. DaitmooOMeHHUKH. BeOuHapHbIe
TUTOIIAIKH. JlMCTaHIIMOHHBIE TEXHOJIOTHH u BO3MOYKHOCTH
IUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenpHas cpefia YHUBEpCUTeTa. 3HAKOMCTBO ¢ moprtaioMm el.ncfu.ru
u Examirycom. DnekTpoHHbIe OMOIMOTEUHbIE CUCTEMBI.

Cucrematusanus wu xpaHenwe wuHpopmanmmu Ha [IK. OG630p wu
knaccudukanus OC. OcnoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHod Astra Linux. Otambl
HOJArOTOBKM KOoMIbloTepa K pabore. Mutepdeiic nonb3osarens. Ilanens
3agady. PabGora c oxnmamm. Menemkep ¢aiinos/[IpoBonauk. Ilouck.
[ToumeHoBanue (paisioB, cucTemMaTu3alMs M KaTajgorusanus. Tusl
¢ainoB. Konsepranusa. OcoOEHHOCTH BOCCTAHOBJIEHUS MH(pOpMaLUu Ha
USB-nocuTensx.

DJEeKTPOHHBIE TOYTOBBIE cepBHUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
IIOYTOBBIX CEPBHUCOB. PoJIb 3JEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanusi, HacTpoiika, opraHu3auusi paOOTbl C IOYTOBBIMHU
coobumenusamu.  Cucremarusanuss  cooOmeHuil.  bezomacHocts
UCTIOJI30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U AHOHHUMA3epOB.
CereBoii atukert. [IpaBuna nenoBoii nepenucku 1 oOIIEHUS B COLUABHBIX
CETsX, DJIEKTPOHHBIX MMOYTOBBIX CepBHUCaX U MecceHmkepax. OcOOeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
WutepHer-TexHonoruu. OCHOBBI MOMCKA, KPUTHUECKUI aHAIM3 M CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora c Opaysepamu
(u30panHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHHE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuszanus U
Oe3omacHocTh  paboThl B OOmauHbIX XpaHwmmniax  (MailOo6naxo,
Annexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
nH(popmanuei. PaboTta B 00/1a4HBIX PUITOKEHUSIX

AnnapaTHoe oOecrieueHHe MNEPCOHAIBHOTO  KomImbioTepa. bazoBas
anmapaTtHasi KoHpurypamus. MarepuHckas maTta. Y CTpoMcTBa, BXOIAIINE
B cocTaB MaTepuHCKoW Iuiatel. [Ipomeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEePUCTHKHN (TaKTOBask YacToTa, Pa3psOHOCTh, IMWHA IMpoIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsTh, Ha3HAYEHHE U BUABI MAMSATH
(onmepaTWBHAs, TIOCTOSIHHAsI, BHEIIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccugukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JAHHBIX, KIIABHATYypa, MBIIIb,
MOHHUTOpPBI,  TPHUHTEPbI,  CcKaHepwl). KiaBuaTypa  mepcOHAIBbHOTO
KoMrbroTepa. PasHoBuaHocTn kitaBuaryp. Hasnauenue knaBumi. [opsuume
U QyHKIMOHANbHbIE KiIaBuIlu. KiiaBuaTypHslie TpeHaXEpPHI.

[TIporpamMHOe oOecmeueHne MepcoHaTbHOrO Kommblorepa. CocraB
nporpammuoro obecrieuenus (I10) nepcoHanbHOTO KOMIbIOTEPA. YPOBHH
I10 (6Ga30BbIif, cHCTEMHBIN, ciayXeOHbI, npuknagHoit). Knaccuduxamms




IO (mo wnazHauenuio). Kiaccupukamuss NPUKIATHBIX MPOTrPAMMHBIX
cpeactB. Knaccudukamus ciyxeOHBIX TporpaMMHbBIX cpeacTtB. O0630p
cpapauTenbHbI anamm3 [10 OC Windows/Astra Linux.

O6paboTka TekcToBOW HHpOpManuu. TeXHONIOTrHH pPabOThI ¢ TEKCTOBOU
uHpopmanueii B oducHBIX u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHs TEKCTOBBIX
mokymeHntoB 1o ['OCT. IlpodeccuonampHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHTa Co3anue TadauIl U rpaduIeCKux 0ObEKTOB.
Beruucnenus B rabnunax. Iloctpoenne nuarpamm. Coznanue rpaduueckux
cxeMm. CozaHue MOKyMEHTa CIIOKHOW CTPYKTyphl. Pabora co crunsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABICHUS. OJIEKTPOHHOE PELICH3UPOBAHUE
nokyMeHToB. Pabora B pexxume wucnpanienuil. Co3gaHue I1a0IIOHOB U
¢dopm. ABTOMaTHyecKas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranuzanus paboTsl ¢ TAOIUYHBIMU JTAaHHBIMU CPEICTBAMH AJIEKTPOHHBIX
tabmuu. TexHonmoruu padoThl ¢ TaOMMYHBIMH JAHHBIMH B O(HCHBIX U
cereBbix npmioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganasix. Hactpoiika okHa anis paboThl. ABTOMaTHU3alus Mpu BBOE
JMAHHBIX: (YHKIIMHM aBTO3AIOJIHCHUS W aBTO3aBEPIICHUS. Psapl JTaHHBIX.
Coznmanue mporpeccuii. PabGora co chnuckamMu JaHHBIX W CO3JaHUE
COOCTBEHHBIX CITUCKOB TIEpEUMCIICHUH. YcIoBHOE (opMaTupOBaHUE.
Pabora ¢ dopmynamu u ¢dyHkuusamu. Vcmonb3oBaHue aOCOMIOTHBIX H
OTHOCHTEJIBHBIX CCBIJIOK MpH 00paboTKe MaHHBIX. KoMaHab! 11 paboThI C
daitnaMu ¥ MOArOTOBKU JOKyMeHTa K meudaTu. Komannel ans paboTsl ¢
JIEKTPOHHON Ta0NWIeH Kak ¢ 0a30i JaHHBIX. AHATU3 JAHHBIX OOJBIINX
tabnuu. CopTupoBKa JaHHBIX. BBOA ycClOBUN ISl COPTHPOBKU JIAHHBIX.
@unpTpauusi JaHHBIX. BBon kputepueB (ycinoBuil) oTOOpa JaHHBIX.
Komanasl ans co3manus u  paboOThl C JOuarpaMMaMu. OJIEMEHTHI
uHTepdeiica st padboTel ¢ quarpammamu. CrocoObl CO3/1aHUs JUarpamm.
Coznmanume  cmemaHHbix  guarpamMm.  Cnoapkuaiinel.  [lonBenenue
MPOMEKYTOUYHBIX HMTOTOB M CO3JaHWE CTPYKTYPUPOBAHHBIX TaOIHIIL.
Konconunanus ganspix. [loaroroBka Tabnuil A KOHCOMHIAIUU JTAHHBIX.
Oranbl KoHconuaanuu. Pabota co CBOAHBIMU TabMUIIAMK U THarpaMMaMHu.
Mactep cBogubix Tabmuil. PaGota B cBomHO# Tabmuie. PuubTparus
JMaHHBIX  cBomHOW  Tabmmmbl. Co3gaHWe  CBOJHOW — JMarpamMMBbl.
Hcnonp3oBanne makeTa AHaiIM3 JAaHHBIX. MMmopTt naHHBIX. 3amura
JTAHHBIX.

[TonroToBka  AEMOHCTpallMOHHBIX  MaTepuanoB. HWuborpaduka u
BU3yaJIM3alisl JAaHHBIX, KyJabTypa mpe3eHTanuu. OO030p MporpaMMHBIX
OPOAYKTOB JUIsl CO3JIaHUs Tpe3eHTaluil. TexHOoJoruum paboThl C
BU3yaIbHOW WHQOpMAIMer B OQPUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGioHbI 1 CTpyKTYpa
npe3entanmii. Co3manue »MeMeHTOB mpe3eHTanuu. Co3JaHue CEeTEeBBIX
npe3eHTanmii B web-cepsuce Prezi.com. Vcnonb30Banne MaiHIMOAIIIMHTA
(MeTalbHBIX KapT) Juid co3jaHus npe3eHTauuii. COBMECTHOE CO3/aHue
IIPE3EHTALUMN.

[udposbie TexHOMOTHU 1711 00pabOTKH TpadUUIecCKUX H300paKEHUH.
I'padmueckue cpenctBa mpencTaBieHus MaHHBIX. OuudpoBka W aHAIM3
n3o0paxkennit. KommproTepHoe (TexHUueckoe) 3peHue. TexXHOJIoruu
00paboTKK MyIbTUMEIUIHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[IporpamMmmHoe oGecrnieueHne st 00pabOTKH Trpaduyeckux HU300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIMH M CETEBBIMH TpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JOCTYIIA.

HNudopmannonnas 6e3omnacHocTh U €€ cocrapisomue. OCHOBHBIE BHUJIbI
yrpo3 0e30macHOCTH Ui TOJIb30BaTeNeil (BUPYCHL, cHam, (DHIIUHT,
TexHuueckue cobom u  mp.). KommplorepHble — IpecTyIICHUS.
Knaccudpukanus. Metoasl npoduinakTuku. 3aKOHOJATEIbHBIE U HWHBIC
npaBoBble akThl Poccuiickoil ®Penepanuu, peryavpyronue IMpaBOBbIE
oTHOmIeHUsT B cdepe uHDOPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCyJ1apCTBEHHOM TalHBI.

[Tudpossie nHCTpYMEHTHI. OCHOBBI CaliTOCTpoeHUsI. MeHTalIbHbIE KapThl H
T.J.

WNudopMallMOHHbIE TEXHOJIIOTUH B NPO(PECCHOHATBHON JEATETBHOCTH.
Crernuanu3upoBaHHOE ITporpaMmMHoe obecrieueHue (1o o0aacTsIM 3HAHUM),
CnpaBouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHbIE 0a3bl
naHHbix. ba3el nanHbeix. BBenenue B 6a3pl naHHbIX. PaboTa ¢ OCHOBHBIMU
o0bexTamu 6a3amu ganHbIx. Coznanue Tabnmil, 3anpocoB, GOPM U OTYETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI

[TpumeHsieT OCHOBBI TOMCKAa M KPUTHYECKOIO aHajaM3a HH(pOpMaluy;
UCIIOJIB3YET METOJ/bl CHUCTEMHOIO MOJXO0Ja JUls pelIeHHs] MOCTaBJICHHbBIX
3aJad ¢ TOMOIIbI0 IM(POBBIX H WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JIMYHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer texHonorusMu noucka uHpopManud M 0OpaOOTKU JIaHHBIX,
METOJaMH CUCTEMHOI'O IOJAXOJa Ul PELIeHHs IOCTaBJICHHBIX 3a/1ay C
HOMOIIBIO U(POBBIX U HHPOPMALIMOHHBIX TEXHOIOT UM

Mmeer mnpencTaBieHHME O 3aKOHOJATENbHBIX W MHbBIE IMPABOBBIX aKTax
Poccuiickoii @eneparun, peryaupyrmux MpaBoBbie OTHOIIEHUS B chepe
MH(POPMALIMOHHOM 0€30MaCHOCTH U 3aILUTHI TOCY1apCTBEHHOM TalHbI;
[Tpumensier nU@pPOBBIE TEXHOJIOIUU Ul PELICHUs MOCTABJICHHBIX 3a/ad,
BBIOMpAsi ONTUMAIIBHBIA CHOCO0 WX PEHICHUs, MCXOI U3 JEHCTBYIOIINX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYECHMI;

Brnaneer TexHonoruedl opraHuzanuM 0e30MacHOrO JMYHOIO LU(POBOTO
IIPOCTPAHCTBA;

[Tonumaer npuHOMIBI  pabOTBl  COBPEMEHHBIX  MH(DOPMAIMOHHBIX
TEXHOJIOTHH, mporpaMMHoOro obdecrneyenus [1K 1 3HaeT ero BO3MOKHOCTH;
[Ipumenser uHGOpPMAIMOHHBIE TEXHOJIOTWM JUId  pEIIeHus 3ajad
npogecCHOHANBHON 1eATeTbHOCTH; PabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JTAaHHBIMU, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX M YHCIIOBBIX
JaHHBIX C IMOMOUIbIO CHEIHAJbHOTO0 MPOTPAMMHOIO 00ECIeUeHHUs;
oOpabatbiBaeT rpaduyeckrue H300paxeHus;

Hcnonb3yer pecypcel VHTEpHET M €ro CepBHCHI, BKJIIOYas OOJIauHbIE
XPaHWIMILA U IPYTHe HHCTPYMEHTHI OPraHU3allui MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboThI;

Brnaneer HaBblkaMu NpUMEHEHUS HWH(DOPMAIIMOHHBIX TEXHOJOTMH JUIs
pemieHnsi MPOGECCHOHABHBIX — 3a/ad, OCHOBaMH HWH(GOPMAIIMOHHOMN
0€30MacHOCTH U CIIOCOOAMU €€ 3aIIUTHI.

TpynoemkocTs,
3.€.
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OcHOBHasA
auTepaTtypa

1. bammakoBa,, E. W. MWudopmatuka wu  uHPOpMaLMOHHbIE
texHosoruu. TexHomnorus padotel B MS WORD 2016 : yuebnoe nocobue /
E. W. bammakoBa. - MHpopmatuka U HH(GOpMAIIMOHHBIE TEXHOJIOTHH.




Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menaua, 2020. -
90 c. - anektpoHHbId. - Knura Haxoaurcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatuka u  uHPOpMAIMOHHBIE
texHonoruu. Ywmubi Excel 2016: Oubmmorexa ¢dyHKuid : ydeOHOE
nocobue / E. WM. bammakoBa. - HuHpopmaruka u wuHPOpMAIMOHHBIC
texHojoruu. YwmHbI Excel 2016: Oubmmoteka Qynkuuii,Beck cpoxk
OXpaHbl aBTOPCKOTO MpaBa. - IJeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamnnpa,, A. I'. Uadopmatuka u nHPOpMaIMOHHBIE TEXHOJOTHUH :
naboparopusrii npaktukyMm / A. I'. Mannpa, A. B. IToros, A. U. JIpsKOHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢ain). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckul ynusepcuter, ObC ACB, 2020. - 64 c. - 3I€KTpPOHHBIN. -
Knura naxomutcs B nmpemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. MudopmaTuka u uHGOpMAIIMOHHBIE TEXHOJIOTUU
DOneKTpoHHEI pecypc : YueoHoe mocodue mims CIIO / A. B. Ilperkosa. -
WNndopmaruka u undopmannonusie Texuoioruu,2020-08-30. - Capartos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcs B IpeMUyM-BEPCHHI

JlomonHuTenbHas
auTeparypa

ObC [IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIuLsIpoB
HEOTPaHUYEHO
1. CoBpemeHHBIE WH(DOPMAMOHHBIC TEXHOJIOTUU  DJIEKTPOHHBIN

pecypc : COOpHHMK TpyIOB IO MarepuaigaMm 3-il MEXBY30BCKOH Hay4HO-
TEXHUYECKOH KOH(EepEeHIMH C MEXAYHApOTHBIM ydacTHeM 29 CeHTsOps
2017 r. / B. W. Bonosau [u np.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunsiit koncynbrant, MI'OTVY, 2017. - 191 c. - Knuura Haxonurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJOTUHU

DnekTpoHHBIN pecypc : yueoHoe nocodue / C.C. Murtbko / [I.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(POpMAIMOHHBIE TeXHOI0rHH,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 6a30BOil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMmisipoB HEOrpaHUYEHHO
3. CoBpeMeHHble HMH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIM
pecypc : ydebnoe mocobue / C.C. Muitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxkckuii roCyJapCTBEHHBIH YHUBEPCUTET
TeJeKOMMYHUKaImii u napopmatuku, 2019. - 101 . - Kaura Haxoaurces B
6a3oBoii Bepcun ObC IPRbooks., 3k3eMIIsipoB HEOrpaHUYEHHO

4, Anmnmep, IO.dI. Cratuctuueckoe  ympaBlI€HHE  IPOLECCAMMU.
«bonbumme naHHBIE» DIEKTPOHHBIN pecypc : ydeOHoe mocobue / E.A.
UYepnbix / FO.II. Apmep. - CraTucTudeckoe yNpaBiieHHWE IPOIECCaMH.
«bonbmne nanaeie»,2019-09-01. - Mocksa : M3parensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sk3eMmIsipoB HEOTPaHUYEHHO




