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BBenenue B pHpopManMOHHbIE TEXHOJIOTUH

KpaTKOC COACPIKaHUC

00
Benenue B uudpossie TexHonoruu. [lonutuka rocyaapctsa B 061acTu
uudppoBusanuu.  [ocymapcrtBeHHsle  mporpammbl.  CoBpeMeHHOE

nudpoBoe mpoctpancTtBo. OcHOBBI mudpoBoro obmectBa. [ludporas
rpaMOTHOCT, ¥ Lu¢poBble KomreTeHIHUA. (OO030p COBPEMEHHBIX
IU(POBBIX TEXHOJOTUN M BO3MOKHOCTEH MX MPUMEHEHUS JJIsl pelleHus
MOCTaBJICHHBIX 3a/1a4. ['ocyapcTBeHHbIE IU(PPOBBIC YCIYTH U MIOPTAJIbIL.
Texnomorun ynmaneHHod pabotel. DaiinooOMeHHUKH. BeOuHapHbIC
TUTOIIAIKH. JlMCTaHIIMOHHBIE ~ TEXHOJIOTMM M BO3MOXKHOCTH
TUCTaHIIMOHHOTO oOyueHusi. PaGora B on-line pexume. Ludposas
oOpasoBarenbHasi cpella YHUBEPCUTETA. 3HAKOMCTBO C IMOPTAIOM
el.ncfu.ru u ExammycoM. DnekTpoHHbIe ONOINOTEUHbIE CUCTEMBI.
Cucrematuzanuss u xpanenne wuHQopMmanmumu Ha IIK. OO630p wu
knaccudpukanus OC. OcHoBel pabotel B OC Windows/Astra Linux.
3HaKOMCTBO C HAlMOHAIBHON omnepannoHHOW Astra Linux. 3tambl
MOJIrOTOBKM KOMIIbloTepa K pabore. MHTepdeiic nmonb3oBarens. [lanens
3amad. Pabora ¢ oxHamu. Menemkep ¢aitnos/IIpoBogauk. Ilownck.
[loumeHoBanue QaiioB, cucremaTu3alus W KaTajorusanus. TUIbl
¢aitnos. Konsepramus. OcoOeHHOCTH BOCCTaHOBJICHUSI MHPOPMALIUU Ha
USB-nocuTensx.

DJNEeKTPOHHBIE MOYTOBBIE cepBUCHL. O030p BO3MOKHOCTEH COBPEMEHHBIX
MIOYTOBBIX CEPBHCOB. POJb 3JIEKTPOHHON MOYTH B HMH(OPMAIMOHHOM
oOMeHe. Perucrpanusi, HacTpoiika, opraHu3anusi paboTbl C MOYTOBBIMU
cooOmenusmu.  Cucremaruszauuss  cooOmenuii.  besomacHocts  u
WCIIOJIH30BaHNE BPEMEHHBIX TOYTOBBIX SIIIUKOB M aHOHUMA3EepPOB.
CereBoit otuker. IlpaBuna nenoBoi mnepenuckd U OOIIEHHS B
COIMAIIBHBIX CETSX, DJIEKTPOHHBIX IMOYTOBBIX CEPBUCAX U MECCEHIDKEPAX.
Ocob6ennoctu aenoBoii nepenucku B WhatsApp, Telegram, Viber u ap.
WuTepuer-TexHonmornu. OCHOBBI TIOMCKA, KPUTHUECKUI aHAIN3 U CHHTE3
uHpopmanuu B riodanbHOil cetm MHtepHer. Paborta ¢ Opaysepamu
(n30paHHOE, 3aKIaJKH, KYpHAI U Jp.). XpaHEHHWE OOJbIIUX O00HEMOB
naHHbIX. CeTeBble CEpBHCHI M HUX BO3MOXHOCTH. OpraHuzauus u
O6e3omacHOCTh paboThl B oOnauHbix Xxpanwmumiax (MailO6nako,
SAunexcluck, Google Drive u ap.). Opranusanus COBMECTHOM paboOThI ¢
nHpopmanueit. Paborta B 001a4HBIX TPUIOKEHUIX

AnnapaTHoe oOecnieueHHEe MEPCOHAIBHOIO KoMIbioTepa. baszoBas
anmapaTHass ~ KoHurypanus. MarepuHckas — iata. Y CTpPOKMCTBa,
BXOJSIIME B COCTaB MaTepuWHCKOM muiatel. I[Ipomeccop, Ha3HaueHue W
OCHOBHBIE XapaKTePUCTUKU (TaKTOBash YacTOTa, pa3psSAHOCTh, IIHHA
poreccopa, K3I-MaMsATh, IPOU3BOJUTENBHOCTD). [1aMsATh, Ha3HAYCHNE U
BUIBl TAMATH (OTEpaTWBHAs, TIOCTOSHHAs, BHEUIHsS), OCHOBHBIE
XapaKTepUCTUKH. YCTpOWCTBa BBOJa-BbIBOJA. I[lopThl BBOAA-BHIBOAA.
Knaccudpukanus nepudepuiHbIX yCTpOMCTB (HOCUTENH  JAaHHBIX,
KJIaBUaTypa, MBIIIb, MOHHUTOpPHI, IPHHTEpPbI, cKaHepsl). KiaBuarypa
NEPCOHATIBHOIO KoMIbloTepa. PazHoBuIHOCTH KiaBuaryp. HasznaueHue
knaBuml. [opsunme u  ¢QyHKUMOHANbHBIC KiaBUIIW. KiaBuarypHbIe
TPEHAXKEPHL.

[IporpammHoe oOecrieyeHre TmepcoHaIbHOrO Kommbiorepa. CocraB

nporpammuoro obecrieuenus  (I10) mepcoHalIbHOrO  KOMITBIOTEDA.




VYpoBuu I1O (0a30BBIN, CHUCTEMHBIH, CIYXEeOHBIH, MPHUKIATHON).
Kinaccudukanus 110 (mo nHaznadenuto). Knaccuduranus NpuKIaTHBIX
MpOrpaMMHBIX cpenacTB. Kiaccuduramms ciayxeOHBIX HTpPOTrpaMMHBIX
cpenctB. O630p cpaBuuTenbHBIN aHanu3 [10 OC Windows/Astra Linux.
OO0paboTtka TexcToBoW MHPOpMAIUU. TexHONIOrHu padoThl ¢ TEKCTOBOM
nHpopManueli B oQuUCHBIX W cereBblx mnpmiokeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna odopmiieHHs] TEKCTOBBIX
nokymentoB 1o ['OCT. IlpodeccuoHaibHOE peJaKTUPOBAHUE H
dbopmatupoBanue mokymenta Co3mgaHue TaOMMI W TrpadUUEcKUX
00bekToB. Beruncienust B tabnunax. [loctpoenue nuarpamm. Coznanue
rpaduueckux cxeM. Co3naHue JTOKYMEHTa CIOXKHOUW CTPYKTYyphl. PaboTa
CO CTWISIMH. ABTOMAaTHYECKOE CO3/IaHHE OTJaBJICHUSA. ODIEKTPOHHOE
peleH3upoBaHue JOKYMEHTOB. Pabora B peXuMe HCIpPaBICHUM.
Coznanue mabnoHoB U ¢popM. ABTOMaTHYecKasi pacCTaHOBKA CHOCOK Ha
uctoyHukd. [louroBsie paccpuiku. Co3nannue JOKyMEHTOB CIHSHUSI.
Opranuzanusa paboTel C  TaONMYHBIMH  JaHHBIMH  CPEICTBAMHU
AJIEKTPOHHBIX Tabiui. TexHomoruu paboThl ¢ TAOJWYHBIMH JTaHHBIMU B
oducubix u cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tumbl nganabix. Hactpoiika oxHa ansi  paboTHI.
ABTOMaTH3aIUsl TPU BBOJE JMAAHHBIX: (YHKIUU AaBTO3AMOJHEHUS U
aBro3aBepineHus. Psaner nanneix. Cosmanue mporpeccuit. Padorta co
CIUCKaMHU JIaHHBIX M CO3JaHHE COOCTBEHHBIX CIIMCKOB MEPEUYHCIICHUM.
YcinoBHoe ¢opmarupoBanue. Pabora ¢ dopmynamu U (QYHKIHSIMH.
Hcnonb3oBanre abCOMIOTHBIX U OTHOCUTEIBHBIX CCHUIOK MpU 00paboTKe
nanHbIX. KoMauap! st paboThl ¢ (aiimaMu M MOATOTOBKU JIOKYMEHTa K
nevyatu. KoMauasl s paboThl ¢ AMEKTpOHHOU Tabmuiel kak ¢ 0azoit
JMAHHBIX. AHAIU3 JaHHBIX OoJbuX Tadiui. CopTUpOBKa JaHHBIX. BBOI
YCIOBUM JUIsi COPTHUPOBKM JaHHbIX. DuibTpanus [JaHHBIX. BBof
Kputepues (yciaoBHil) oT0opa qaHHbIX. KoMaHb! A1 co3aanus v paboThl
C JAuarpaMMaMu. DJieMeHThl uHTepdelica ans padoThl C JUarpaMMaMmu.
Cnoco6sl co3manusi auarpamMMm. Co3aHWe CMEIIAHHBIX JIUarpamM.
Cnapknaitael.  [logBegeHne MPOMEXYTOUYHBIX HWTOTOB M CO3JIaHUE
CTpyKTypupoBaHHbIX Tabmuu. Koncommpmamms naneeix. [loaroroBka
TaONMUI A7 KOHCONUJAIMKU JaHHBIX. JTanbl KoHconuaanuu. Pabora co
CBOJHBIMH TaOJIMIAMH W JAWarpaMMaMd. MacTep CBOJIHBIX TaOJIHI.
PaGora B cBogHOl Tabnuie. OunbTpanvs NaHHBIX CBOJHOW TaOIHIIBL.
Co3nanue cBoaHOW auarpaMmmbl. Fcnonb3oBanue makera AHaIU3
TaHHBIX. IMIIOPT AaHHBIX. 3alIUTa TaHHBIX.

[loaroroBka JeMOHCTpallMOHHBIX MarepuanoB. HWHdorpadpuka wu
BHU3yalH3alusl JaHHBIX, KylIbTypa mnpe3eHtanud. O030p MporpaMMHBIX
MPOAYKTOB JUId co3JaHusl mpe3eHTanuil. TexHomorun paboThl C
BU3yaibHOW wWHpOpManmeld B OQPHUCHBIX M CETEBBIX MPHIOKEHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). Ulabmonsr u
cTpyKTypa npesenrtanuif. Co3znanue sneMeHToB npe3eHTanuu. Co3nganue
CeTeBBbIX TMpe3eHTauuii B web-cepBuce Prezi.com. Wcnons3oBanue
MalHAMOIMUHATA (METadbHBIX KapT) JUIS CO3JaHUS TPE3CHTAIUM.
CoBMecTHOE CO3/IaHUEe MTPE3CHTAITHI.

Hudpossle TexHOIOTHH i O0OpaOOTKH TpapUUeCKUX H300pakeHUi.
I'padmueckue cpenctsa mpencraBieHust JaHHBIX. OuudpoBKa U aHAIHU3
n3o0paxenuii. KommproTepHoe (TexHHYECKoe) 3peHue. TexHOoIoruu
00paboTKH MyYJIbTUMEIUWHBIX JaHHBIX. BekTopHas u pacTtpoBas
rpapuka. [Iporpammuoe obecneueHue st 00pabOTKU Trpaduyeckux




uzoopaxenuit  (GIMP, EasyPaint, Inkscape, Corel Draw; Adobe
Photoshop; Adobe Illustrator; InDesign). [TocTpoenne auarpamMmm u 0JI0K-
cxem (Microsoft Visio). PaGota ¢ oducHBIME © CETEBBIMHU
npuiokeHusMu. Opranu3zaiys COBMECTHOTO JIOCTYIIA.

Nudopmanmonnas 6e3omacHocTh U €€ cocraBistomue. OCHOBHBIE BUIBI
yrpo3 0e30MacHOCTH [JIsl TOJb30BaTesnel (BUPYCHI, craM, (UIINHT,
TeXHHYeckne cboum w  mp.). KoOMIBIOTEpHBIE  TPECTYIUICHUS.
Knaccudukanua. Meronsl npoduinakTUKU. 3aKOHOAATEIbHbIE U HHbBIE
npaBoBele akThl Poccuiickoit denepauuu, peryaupyrolue IpaBOBbIE
oTHomieHus B cdepe uHOpManMOHHOW O€30MaCHOCTH U 3aAIIUTHI
rOCyJ1apCTBEHHOMW TaHBI.

Hudposeie nHCTpYMEHTbI. OCHOBBI CAUTOCTPOCHUSI. MEHTAJIbHBIE KapThI
U T.JI.

NudopmanonHpie TEXHOJIOTHH B MPOo(eccHOHANBHON AesITeNbHOCTH.
Crienuanu3upoBaHHOE TporpaMMHOE obecrieueHue (Mo  o0JacTsIM
3HaHuii), CpaBouyno-npaBoBeie cuctemsl (CIIC), CnenuanuzupoBaHHbIe
0a3pl naHHbIX. ba3pl manHbix. BBenenuwe B 0a3pl gaHHbIX. Pabora ¢
OCHOBHBIMH O0BbekTamu 0Oazamu JaHHBIX. Co3maHue TabIuIl, 3ampocoB,
¢dhopM U 0TYETOB

PesynbTaTel
OCBOCHUSA
JUCLIUIIINHBI
(Momyst)

[IpumeHsieT OCHOBBI IMOWCKAa M KPUTHYECKOTO aHaiIM3a WH(OpMAIHH;
HCIOJIB3YET METOABI CUCTEMHOIO MOAXOJA JJI PEIICHUS NOCTABJICHHbBIX
3aJady ¢ MOMOUIbI0 IM(POBBIX M HH(POPMAIMOHHBIX TEXHOJIOTHIL;
OpraHu3yeT JUYHOE LU(POBOE NPOCTPAHCTBO;

Brnaneer TexHonorusmMu mnoucka MHpopManuu U OOpabOTKH JaHHBIX,
METOJJaMH CHUCTEMHOI'O IOJAXOJa I PEIICHUs IOCTABJIEHHBIX 3aJad C
MTOMOMUIbIO IU(PPOBBIX ¥ UHPOPMAITIOHHBIX TEXHOIOT UM

HMeeTr mpencraBiieHHME O 3aKOHOAATEIBHBIX M HMHBIE IPABOBBIX aKTaX
Poccuiickoii @eneparyu, perylIupyromx NpaBoBble OTHOIIEHHS B cepe
MH(OPMAITMOHHOM 6€301MacCHOCTH U 3aIIUThI TOCYJapCTBEHHOM TallHbI;
[Ipumensier QpPOBBIE TEXHOJIOTUH JUIS PELICHUs MOCTaBJIEHHbIX 3ajiad,
BbIOMpasi ONTUMANIBHBINA CHOCO0 MX pelIeHHs, UCXO/d U3 JEHCTBYIOIINX
MIPaBOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTpaHUUEHUH;

Brnaneer texHonmoruei opraHuzanuu 0€30MacHOrO JMYHOTO IM(POBOTo
IIPOCTPAHCTBA;

[lonumaer mnpUHUMIIBI pabOThl  COBPEMEHHBIX  HMH(POPMAIMOHHBIX
TEXHOJIOTUH, porpammuoro obecnedyenus 11K u 3HaeT ero BO3MOXHOCTH;
[Ipumensier wuHGpOPMALMOHHBIE TEXHOJOTMM [UIl pelleHus 3ajad
MPOPECCUOHATTLHON  JEATENBHOCTH; pabOTaeT C TEKCTOBBIMH M
YHMCJIOBBIMU JAHHBIMH, IPOBOJUTH MPOCTENIIYIO aHAJTUTUKY TEKCTOBBIX U
YUCJIOBBIX JAHHBIX C IOMOUIIBIO  CHENMAIBHOIO  MPOrPaMMHOIO
obecrieuenust; o6padarpiBaeT rpaduueckre n300paskeHHs;

Hcnonb3yer pecypchl MHTEpHET M €ro CEepBUCHI, BKJIIOYask OOJIayHbIe
XpaHWINIA U JPYrMe€ MHCTPYMEHTHI OpPraHM3allUU IPOEKTHOW, B TOM
4HCIie COBMECTHOM, pabOThI;

Brnazgeer HaBbIkaMM TpUMEHEHUS! HHPOPMAIIMOHHBIX TEXHOJIOTUN AJIst
pelieHns npoQecCHOHAIBHBIX 331a4, OCHOBaMH HH(POPMAIIHOHHOMN
0€e30IacHOCTH U crioco0aMu ee 3aIlnThL.

TpynoeMkocTs, 3.€.
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| 1. bBammakosa,, E. Y. Undopmatnka u nHGOpMaIMOHHBIE TEXHOIOTHH.




IuTeparypa

Texnomnorus padotsl B MS WORD 2016 : yuebnoe mocobue / E. U.
bammakoBa. - HMudopmatnka u HHGOPMALMOHHBIE TEXHOJIOTHHU.
Texnomoruss padotst B MS WORD 2016,Bece cpokx oxpaHbl
aBTOPCKOTO MpaBa. - DnekTpoH. Aad. (1 ¢aiin). - Mocksa : At [Tu Ap
Menma, 2020. - 90 c. - 3neKTpoHHBIH. - KHUTa HAaXOAUTCA B IPEMUAYM-
Bepcuu IbC IPR BOOKS. - ISBN 978-5-4497-0515-0, sx3eMILIIpOB
HEOTPaHUYCHO

2. bammakosa,, E. . Uadopmarrka 1 HHPOpPMAOHHBIE TEXHOIOTHH.
Ywmusiid Excel 2016: 6ubnnorexa Gpynknuii : yaednoe mocodue / E. U.
BammakoBa. - HMudopmatrka u HHPOPMALMOHHBIE TEXHOJIOTHHU.
VYwmubiii Excel 2016: Oubnmorexa ¢yHkuuii,Bech cpok oxpaHbl
aBTOPCKOTO TIpaBa. - DiekTpoH. AaH. (1 daiim). - Mocksa : At [In Ap
Memna, 2020. - 109 c. - snexTpoHHBIA. - KHHMra HaxomumTcs B
npemuyM-Bepcun OBC PR BOOKS. - ISBN 978-5-4497-0516-7,
9K3EMIUIIPOB HEOTPAHUYEHO

3. Mangpa,, A. I'. Uadopmatnka n wHOOpPMAIMOHHBIE TEXHOJOTHH :
naboparopHelii npaktukym / A. I. Manapa, A. B. Ilomos, A. U.
HbsikoHoB. - MHpopmaTtuka u nHOOpMAIMOHHBIE TeXHOIOTHH,2026-
09-20. - Omextpon. man. (1 daiim). - Camapa : Camapckuid
roCyJapcTBeHHBINH TexHHueckui yauBepcutet, 95C ACB, 2020. - 64
C. - DNIeKTpOoHHBIN. - KHura Haxomgures B mpemuym-sepcun ObC IPR
BOOKS. - ISBN 2227-8397, 3x3eMIUTSIpOB HEOTpPAaHHUYEHO

4. llgerxoBa, A. B. Undopmatnka u wHPOpPMANHOHHBIE TEXHOJIOTHH
OnekTpoHHBIH pecypc : YuebHoe mocodbue mns CIIO / A. B.
LBerkoBa. - MHdpopmaTika u WH(OPMAITMOHHBIE TexHOIOTHH,2020-
08-30. - Caparos : Hayunas xaura, 2019. - 190 c. - Kaura naxogurcs
B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9758-1891-1,
9K3EMILISIPOB HEOTPAHUYEHO

JononmHuTenbHaS
JuTepaTypa

1. CoBpeMeHHbIE WH()OPMAIMOHHBIE TEXHOJIOTHU DIEKTPOHHBIN
pecypc : COOpHHUK TpyIOB MO MaTepuaiaM 3-ii MEKXBY30BCKOH Hay4dHO-
TEXHUUYECKON KOH(PEPEHLIUH ¢ MEXAYHApOAHBIM ydacTueM 29 ceHTA0ps
2017 r. / B. W. Bonosau [u np.] ; pen. B. M. Aptiomenko. - Koponés :
Hayunsiit koncynstant, MI'OTY, 2017. - 191 c. - Knura Haxoaurcs B
npemuyMm-Bepcun  ObC IPR BOOKS. - [ISBN 978-5-9500999-7-7,
9K3EMILIIPOB HEOITPAHUYEHHO
2. CoBpeMeHHbIE MYJIbTUMEINHHBIE HHPOPMALMOHHBIE TEXHOJIOTHH
DneKkTpoHHBIN pecypce : yueobnoe nocodue / C.C. Muitbko / JI.A. Peneuxo
/ A.Il. Anexcees / A.P. Bantotun / M.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTHMEIMIHBIE HH(pOpManOHHbIe TexHoornu,2019-05-25. - MockBa
: COJIOH-TIPECC, 2017. - 108 c. - Knura Haxoautcsi B 6a30B0il Bepcuu
3BC  IPRbooks. - ISBN  978-5-91359-219-4, 5Kk3eMIUISIpOB
HEOrpaHUYEHHO
3. CoBpeMeHHbIe WH()OPMAIMOHHBIE TEXHOJIOTHU DJIEKTPOHHBIN
pecypc : yuebHoe mocobue / C.C. Meitbko / JI.A. Peneuxo / M.A.
Koponbkosa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [oBomxckuit rOCyJJapCTBEHHBIH YHHUBEPCUTET
TeJeKOMMYHUKaui u uHpopmaTuku, 2019. - 101 c. - Kaura Haxogurcs
B 6a30Boii Bepcun IBC IPRbooks., 3x3eMIIsipoB HEOrpaHHUEHHO

Annep, FO.I1. Cratuctuueckoe yrpaBiieHUE MTPOLECCAMH.
«bonbme nanapie» DIEKTPOHHBIN pecypce : yueOHoe nmocodue / E.A.
UYepnsix / FO.I1. Agnep. - CtaTucTuyeckoe yrpaBieHHe MPOIeCCaMH.
«bonbiue gannueie»,2019-09-01. - Mocksa : M3narensckuii JJom
MUCuC, 2016. - 52 c. - Knura Haxoautcst B 6azoBoii Bepcuu IbC
IPRbooks. - ISBN 978-5-87623-969-3, sx3eMIIIsIpOB HEOTPAHUYCHHO




