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Kparxoe BBenenne B nudpoBbie TexHoJorum. [lomuTrka rocynapcrsa B 00J1acTu
ConepaHTe nudposuzaruu. ['ocynapcTBeHHbie nporpamMmbl. CoBpeMeHHOE HU(POBOE

npoctpanctBo. OCHOBHI MH(poBoro odmectsa. [udposas rpaMOTHOCTH U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TPUMEHEHHUS JJIs PEHICHUS IOCTaBICHHBIX 3a/ad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnosioruu ynajgeHHoi padorbl. @aiinooOmMenHuku. BebGuHapHbIE
TUTOIIAIKH. JucraHmoHHbIE TEXHOJIOTHH U BO3MOXKHOCTH
TUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenpHas cpefia YHUBEpCUTEeTa. 3HAKOMCTBO ¢ mopraioMm el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucremarusanusi u xpaHenue wuHpopmamum Ha IIK. OO030p u
knaccudukanuss OC. OcnHoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJIBLHOW omepanuoHHo Astra Linux. OTtamsr
HOJArOTOBKH KOoMIbloTepa K pabote. Mutepdeiic nonb3osarens. Ilanens
3amad. PabGora ¢ okxnamu. Menemxep aiinos/IIpoBognuk. Ilownck.
[ToumeHoBanue (aisioB, cucremaTu3auus | KaTajgorusauus. Tusl
¢ainoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS MH(pOpMaLUu Ha
USB-nocurensx.

DJIEKTPOHHbBIE NMOYTOBbIE cepBHUChl. O030p BO3MOKHOCTEH COBPEMEHHBIX
IOYTOBBIX CEPBUCOB. PoJIb 3JIEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHuzanusi paOOTbl C IOYTOBBIMHU
coobumenusamu.  Cucremarusauuss — cooOmeHuil.  bezomacHocts U
UCTIOJI30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U AHOHHUMAM3epPOB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i NEepenucKy 1 OOIIEHUS B COLUATIBHBIX
CeTAX, IEKTPOHHBIX MOYTOBBIX CEpBUCAX M MecceHmkepax. OcobeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepuer-rexnonorun. OCHOBBI TIOMCKA, KPUTHYECKUH aHAIHM3 M CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHUE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M MX BO3MOXHOCTU. OpraHuszanus U
Oe3omacHOCTb paboTel B oOmauHbiX XpaHwmmax (MailO6naxko,
Aunexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnmapatHoe o0ecnedeHHe NEPCOHATBHOIO KOMIbIOTepa. basoBas
anmapaTHasi KoHpurypanus. MarepuHckas mata. Y CTpOMCTBa, BXOISAIINE
B cOcTaB MaTepuHCKoW Iuiatel. [Ipomeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEPUCTHKHN (TaKTOBask YacToTa, pPa3psOHOCTh, IIHWHA IMpOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMiaTh, Ha3HAYEHHE U BUABI MAMATH
(omepaTWBHAs, TIOCTOSIHHAsI, BHEIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccudukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JAHHBIX, KIIABHATYpa, MBIIIb,
MOHUTOPBI,  TPHUHTEPbI,  CcKaHephl). KiaBuaTypa  mepCcOHAIBHOTO
KoMribtoTepa. PasHoBuaHocTn kiaBuaryp. Hasnauenuwe knaBum. [opsuume
U QyHKIIMOHAIbHbIE KiIaBUIIU. KiiaBuaTypHblie TpeHaXEPHI.

I[IporpammHoe oOecnieyeHue NepPCcOHAJIbHOIO KommbloTepa. CoctaB
nporpammuoro obecniedenus (I10) nepcoHanbHOr0 KOMIbIOTEPA. YPOBHH
I10 (6Ga30BbIif, cHCTeMHBIN, ciyXeOHbI, npuknagHoit). Knaccuduxamms




IO (mo wnazHauenuio). Kiaccupukamust NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knmaccudukamus ciyxeOHBIX TporpaMMmHbIX cpeactB. O0630p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

Oo0padoTka TekcTOoBOI MHpoOpMaMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX U cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMieHHs TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccuonampHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHTa Co3nanue TadauIl U rpaduIecKux 0ObEKTOB.
Brraucnenus B Tabnunax. [loctpoenne auarpamm. Co3nanue rpaduaeckux
cxeMm. CoznmaHue JOKyMEHTa CIIOKHOW CTPYKTyphl. Pabora co crumsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABICHUS. OJIEKTPOHHOE PELICH3UPOBAHUE
nokymeHToB. Pabora B pexxume wucrnpanienuil. Co3gaHue mabIOHOB U
¢dopMm. ABTOMaTHyeckas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co31aHue JOKYMEHTOB CIUSHUS.

Opranm3zanuss paéoThl ¢ TaGJUYHBIMH JAHHBIMH CpPeACTBAMH
3J1eKTPOHHBIX Taduaun. TexHonorun padboThl ¢ TAOJIUYHBIMU JAHHBIMU B
oducHbX U cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbr  ganabix. Hacrtpoiika okHa it paOoOTHL
ABTOMaTH3alyMs TNPH BBOAE MJAaHHBIX: (YHKIUW AaBTO3ANOJHEHUS W
aBTo3aBepuieHus. Psapl nmanneix. Co3manume mporpeccuit. PabGora co
CIHCKAaMH JAaHHBIX M CO3/l1aHHUEe COOCTBEHHBIX CITMCKOB IEPEUMCIICHUM.
YcnoBHoe ¢opmatupoBanue. PaGora ¢ dopmynamMu U GyHKIUSMU.
Hcnonp3oBanne aOCOMIOTHBIX M OTHOCHUTENIBHBIX CCBUIOK IpH 00paboTke
naHHbix. Komanael s paboThl ¢ ¢ailiaMd U MOATOTOBKU JAOKYMEHTa K
neuatr. Komanael s paboOTBl C 3JEKTPOHHOM Tabnwmeld Kak ¢ 0a3oi
JTaHHBIX. AHanu3 AaHHbIX Oonpimx Tabmun. CopTHpoBKa AaHHBIX. BBOJ
YCIIOBHH JUISI COPTUPOBKHY JaHHBIX. OuibTpanms 1aHHbIX. BBoa KpuTepuen
(ycnoBuii) otbOopa nanHHbIXx. Komauabl st co3maHus U pabOTHI C
auarpaMMamMi. JJIeMEHThl HMHTepdeiica aias paboTbl ¢ JuarpaMMamu.
CnocoObl  co3manus guarpamm. (CozgaHue CMEIIAHHBIX —JUarpamu.
Crnapxuaiiael.  [logBenenne TPOMEKYTOUHBIX HMTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHconmumanus nanueix. [loaroroBka
TaOJIUIl JUIS KOHCOJNWIAIMK MAHHBIX. ODTambl KoHcomupamuu. Pabora co
CBOJIHBIMH TaONWIIaMU U AUarpaMMaMu. MacTtep cBoJHBIX Tabnwui. PaboTa
B CBOJHOHN Ta0nuue. OuiubTpanust JaHHBIX CBOJHOW Tabmuipl. Co3naHue
CBOJHON auarpammsbl. Vcmonp3oBanue nakera AHanu3 JaHHBIX. MmmopT
JAHHBIX. 3alInTa TaHHBIX.

IMoaroroBka AeMOHCTPAMOHHBIX MaTepuajoB. Hudorpapuka u
BU3yaJIM3allusl JAaHHBIX, KyJabTypa mpe3eHTanuu. OO030p MporpaMMHBIX
OPOAYKTOB JUIl CO3/laHus mpe3eHTauui. TexHosoruu paboTl ¢
BU3yaslbHOW wHH(pOpManmeld B O(PHCHBIX W CETEBBIX MPUIOKEHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11abioHb! U cTpyKTYypa
npesentanuii. Co3manue »neMeHTOB mnpe3eHTaruu. Co3JaHue CEeTEeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30BaHne MaiHIMAIIITUHTA
(MeTalbHBIX KapT) Uid co3laHus npe3eHTauui. COBMECTHOE CO3/1aHue
IIPE3EHTALUMN.

HudpoBbie TEXHOJIOTHHU JJ51 00paA0OTKH rpaduyuecKuX M300pasKeHM .
['padmyeckue cpencrTBa mpencTaBieHus HaHHBIX. OuudpoBka W aHAIH3
n3o0paxkennit. KommproTepHoe (TexHUYecKoe) 3peHme. TexXHOJIoTuu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHas M pacTtpoBas rpaduka.
[TporpamMmmHoe oGecrniedueHre st 00pabOTKH Trpaduyeckux HU300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME M CETEBBHIMH HpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JAOCTYIIA.

Nudopmanuonnas 0e30macHOCTL U €€ cocraBiasiiomme. OCHOBHBbIE
BUBI YTpo3 OE30MacHOCTH JJIS MOJIb30BaTesel (BUPYCHI, CriaM, (DUIIHHT,
TexHuueckue cobom u  mp.). KommplorepHble — IpecTyIICHUS.
Knaccudukanus. Metoasl TpodUIaKTHKU. 3aKOHOJATEIbHBIE M HHBIC
npaBoBble akThl Poccuiickoil ®denepanuu, peryavupyrolnye IMpaBOBbIE
oTHOmeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCy1apCTBEHHOW TAHBI.

Hudpossie nHCTpYMeHTHI. OCHOBBI caliTocTpoeHusi. MeHTallbHbIE KapThl
U T.JI.

HNHpopManoHHBbIE TEXHOJOIHM B NMPO(eCcCHOHAIBHON AeATeIbLHOCTH.
Crernuanu3upoBaHHOE ITporpaMmMHoe obecrieueHne (1o o0aacTsIM 3HAHUM ),
Cnpasouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHble 0a3bl
naHHbix. ba3el nanHbix. BBenenue B 06a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 6a3amu naHHbIX. Co3gaHue Tabyul, 3aIpoCcoB, (POPM U OTUETOB

HpI/IMeHHCT OCHOBBI IIOMCKa HW KPHUTHYCCKOI'0 aHaJIMU3a I/IH(i)OpMaI_II/II/I;

Pe3ynbTaTe!
UCIIOJIB3YET METOJbl CHUCTEMHOIO MOJXO0Ja JUli pEIIeHHs] HMOCTaBJIEHHbBIX

;;iii;?; - 3a/1ad ¢ TOMOIIBI0 IUEGPOBBIX W HH(DOPMAIMOHHBIX TEXHOJOTHI;

(voy) OpraHu3yeT JIM4YHOE LIU(PPOBOE IPOCTPAHCTBO;
Bnageer TexHonorusMu noucka HH(popmauum U 0OpaOOTKH JIaHHBIX,
METO/JaMH CHUCTEMHOI'0 MOJXOJa JUls pelleHHs IOCTAaBICHHBIX 3ajad C
HOMOIIbIO IU(POBBIX U UHPOPMAIMOHHBIX TEXHOJIOTUH;
['oToBHOCTH J€iicTBOBaTh B HECTaHJAPTHBIX CHUTyalUsX, BBIOMpATh
CHOCOOBI 3aIIUTHI B UPE3BbIUANHBIX CUTYALIUsAX;
['oToBHOCTH pemaTh 3aJa4yd ¥ peaJM30BbIBaTh IMPOEKTHI B 00JIACTH
OHOJIOTHH;
['0TOBHOCTh K KOMMYHHMKALIUU B YCTHON M MUCbMEHHOM (hopMmax;
CnocoOHOCTh NMPUMEHATh COBPEMEHHbIE MH(MOPMAIMOHHBIE TEXHOJOTUHU
JUIs peleHus 3a7a4d npodecCuOHANbHOM e TeTbHOCTH.
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Ilepeyennb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPhI, HCOOXOAUMOMH 1JIs1 OCBOCHHS
AUCHUILINHBI

1. bammakoBa,, E. W. MWudopmatuka u  uHPOpMalMOHHbIE

OcHoBHas
auTeparypa

texHojoruu. Texnomnorus pa6otel B MS WORD 2016 : yuebnoe nocodue /
E. U. bammakoBa. - MHpopmatuka U HHGOPMALMOHHBIE TEXHOJIOTHH.
Texnomorust padotet B MS WORD 2016,Becs cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - snekrpoHHbIU. - KHura Haxonurces B npemuym-epcun ObC PR
BOOKS. - ISBN 978-5-4497-0515-0, 3k3eMILIsIpOB HEOTPAaHUUYEHO

2. bammakoBa,, E. W. HWadpopmatnka u uHpOpMannoHHBIE
TexHojoruu. YmHbi Excel 2016: Oubmmortexa ¢dyHKuid : ydeOHOE
nocobue / E. M. bammaxoBa. - Wudopmaruka u wuHPOpMalMOHHBIE
texHojornu. YmHbIA Excel 2016: Oubmmoteka Qynkuuii,Bech cpok




OXpaHbl aBTOPCKOTO IMpaBa. - IneKTpoH. AaH. (1 ¢aiin). - Mocksa : A [In
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0AUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUISIpOB
HEOTPAaHUYEHO

3. Mamnnpa,, A. I'. Uadopmatuka u nHPOpMaMOHHBIE TEXHOJOTHUH :
naboparopusrii mpaktukyMm / A. I'. Mannpa, A. B. IToros, A. U. [IpsKOHOB.
- HWudopmatuka wu wuHbopmanmonneie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢aiun). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texunueckul ynuepcurer, IbC ACB, 2020. - 64 c. - 3JIEKTpPOHHBIH. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 9K3eMILISIPOB HEOTPAHUYEHO

4. I[BetkoBa, A. B. Unpopmatuka u nHHOPMAIIMOHHBIE TEXHOJIOTHH
DneKTpoHHBIN pecypce : Yuebnoe nmocoodue mns CIIO / A. B. IBerkosa. -
HNudopmaruka n napopmanuonnsie texnonoruu,2020-08-30. - Capatos :
Hayunas xnwura, 2019. - 190 c. - Knura HaxoguTcs B NMPEMHUYM-BEPCUU

JlonosHuTENbHAS
auTeparypa

ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »x3emMIuisipoB
HEOTPAHUYEHO
1. CoBpemeHHBIE WH(DOPMAMOHHBIC TEXHOJOTHU  DJICKTPOHHBIN

pecypc : COOpHHMK TpyIOB IO MarepuaigaMm 3-il MEeXBY30BCKOH Hay4HO-
TEXHUYECKOH KOH(EepEeHIMH C MEXIYHApOTHBIM ydacTHeM 29 CeHTsOps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsbiit koncynsrant, MI'OTY, 2017. - 191 c. - Kuura Haxoaurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHUYCHHO
2. CoBpeMeHHbBIE MYJIbTHMEIUHHBIC WH(POPMALMOHHBIC TEXHOJIOTHU

DNeKTpOHHEIH pecypc : yuebroe nocooue / C.C. Muitbko / [I.A. Pereuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponskoBa. - CoBpeMeHHBIE
MYJIbTUMEANIHBIE HH(YOpMAIMOHHBIE TexHOoTI0rHK,2019-05-25. - Mocksa :
COJIOH-ITIPECC, 2017. - 108 c. - Kuura Haxomutcsi B 0a30BOi BepcHUH
3BC IPRbooks. - ISBN 978-5-91359-219-4, 3x3eMIUIIpOB HEOTPaHUIEHHO
3. CoBpeMeHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTUM  DJIEKTPOHHBIN
pecypc : yuebHoe mocoome / C.C. Mwitbko / JI.A. Pemeuxko / U.A.
KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyJapCTBEHHBIN YHUBEPCUTET
TesleKoMMYHUKauii 1 uadopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3x3eMMIsipoB HEOrpaHUUEHHO

4. Anmnep, IO.dI. Craructudeckoe  ymnpaBieHHE  MPOIECCaMHU.
«bonbune naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
Uepnsix / FO.II. Amnep. - Cratucthyeckoe yMpaBJIEHHE MPOIECCAMHU.
«bonbmme manaeie»,2019-09-01. - Mocksa : M3narensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sk3eMmIsipoB HEOTPaHUYEHHO




