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BBEJEHUE
Iean 1 3202491 0CBOECHUS JHCIHUILIHHBI

Lesb OCBOEHUS TUCHMIUIMHBL: (POPMUPOBAHKE YHUBEPCAIbHBIE U 00IEeNPOodecCHOHATBHBIX
KOMITETCHIIMM Oyaymiero OakanaBpa (CIEIHAINCTa) TI0 COOTBETCTBYIONIEMY HAMPaBICHUIO
MOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN 1 00pabOTKH JaHHBIX.

3amaun OCBOCHHUS AUCITUTUINHBL

- 3HAaKOMCTBO CTYAECHTOB C COBPEMEHHBIMH HAlpaBJICHUSIMH B  00JIACTH
¢ poBU3aIMH 00IIECTBA, SKOHOMUKHU B 00pa30BaHus;

- ¢dbopmMHpoBaHHE KOMIOHEHTOB HH(POBOI I'PaMOTHOCTH W HABBIKOB 00pabOTKH
JTAHHBIX C MTOMOIIIBIO HU(PPOBBIX TEXHOJIOTUH;

- oOyyeHHe  CTYACHTOB  OCHOBHBIM  CTpaTerusM  TIOMCKa  pEIIeHHH
MHTEJUIEKTYaJIbHbIX 33Jjau C IPUMEHEHHEM [IU(PPOBBIX HHCTPYMEHTOB;

- MOJYy4YeHHE LEJIOCTHOIO IPEJCTABJICHUsI O HAlpaBIEHUSAX U BO3MOXKHOCTSX
COBPEMEHHBIX CPE/ICTB MHPOPMAIIMOHHBIX TEXHOJIOTHUH B MPO(EeCCHOHANBHOM JesITeThHOCTH;

- (dbopMHpOBaHUE CHCTEMBbl 3HAHUM, YMEHUH M HAaBBIKOB B 00JacTU NPUMEHEHHUs
UQPPOBBIX TEXHOJOTHH, Pa3BUTHE Yy CTYAEHTOB TOTOBHOCTH K TPaMOTHOMY HCIIOJIb30BAaHHIO
CpeACcTB HH(POPMALMOHHBIX TEXHOJIOTUIA;

- U3yuyeHHe IMPAKTUYECKHUX  aCIEeKTOB  pa3pabOTKU  CPEACTB  pealu3aliu
WH(POPMAIMOHHBIX TEXHOJIOTHH.

B pe3ysbTaTe 0cBOeHUSsI AUCUMILIMHBI CTYI€HTbI J0JIKHbBI:

3Hare:

- OCHOBBI IOUCKA U KPUTHUYECKOTO aHaIN3a UH(POpMAIIHH;

- METOJbl CUCTEMHOIO TMOAXOAA U1 PELIEHHS IOCTABJIEHHBIX 33Jad C IIOMOIIbIO
U(GPOBBIX U HH(OPMALIMOHHBIX TEXHOJIOTHIA;

- OCHOBHBIE 3TaIlbl OPraHU3AIUH JUYHOTO IIU(PPOBOrO MPOCTPAHCTBA;

- BO3MOXXHOCTH IPUMEHEHUS TEXHOJIOTUH 00pabOTKHU JaHHBIX.

- BO3MOKHOCTH IIU(POBBIX MHCTPYMEHTSHI JUIsl PELICHUS TOCTaBJICHHBIX 3a/1a4;

- c11ocoOBI MPUMEHEHUS HU(POBBIX TEXHOJOTUH /7Sl peLIeHHsI TOCTaBJICHHBIX 33/1a4;

- 3aKOHOJATEIbHBIE W MHBIE NPaBOBbIE akThl Poccuiickoil Penepanuu, peryanpyrounme
IIPaBOBbIE OTHOIICHUS B chepe MHPOPMAMOHHON 0€30MaCHOCTH U 3alUThl TOCYAapCTBEHHOM
TalHBI.

YMmern:

- IPUMCHATH OCHOBBI ITIOMCKA U KPUTHUICCKOI'O aHaJIn3a I/IH(bepMaHI/II/I;

- KCIOJNb30BaTh METOJbl CUCTEMHOTO MOJXOJA JJI PEIICHHs] MOCTAaBIEHHBIX 3a/lay C
MOMOIUIBIO IIUPPOBBIX U NHPOPMAITUOHHBIX TEXHOJIOTHIA;

- OpPraHu30BaTh JTNYHOE ITUPPOBOE MPOCTPAHCTRO;

- IPUMCHATHE OCHOBHBIC TEXHOJIOTHHN 06pa6OTKI/I JAHHBIX.

- IPUMEHATH BO3MOXKHOCTH IU(PPOBLIX HHCTPYMEHTHI JIsl pEIICHUS TTOCTABJICHHBIX 33124,

- HCIIOJIb30BAaTh CHOCOOBI MPUMEHEHUS IUQPPOBBIX TEXHOJOTMHA Ui pelleHus
MOCTaBJICHHBIX 33]1a4;

- AHaJU3MpOBATh 3aKOHOJATENbHBIE W WHBIE NpPaBOBbIE aKkThl P®, perynupyromue
npaBoBble OTHomIeHUs B cdepe Wb ans opranumsanuu mpodUIaKTHKU MPaBOHAPYIICHUN B
ndpoBoii cpene.

Baagern:
- TEXHOJIOTUSMU TIOMCKa WH(OPMAIINH;



- METOJIaMH CUCTEMHOI'0 IOJIX0/1a JIJIsl pELIEHMsI IOCTaBJICHHBIX 33/1a4 ¢ TOMOLIBIO
U(GPOBbIX U NHOPMALIMOHHBIX TEXHOJIOTHII;
- TEXHOJIOTHEH OpraHu3alluy JMYHOTO IIU(PPOBOrO MPOCTPAHCTBA;
- TEXHOJIOTUSIMU 00pabOTKH JTaHHBIX.
- U(POBBIMU UHCTPYMEHTAMU;
- METO/IaM{ TPUMEHEHUs1 HU(POBBIX TEXHOJIOTHH IS pEIIeHUs TOCTaBIEHHBIX 3a]a4;
- TEXHOJIOTHEH OpraHu3alui 0€301MacHOro JMYHOTO IIM(PPOBOTo MPOCTPAHCTBA



CTPYKTYPA U COAEPKAHUE JJABOPATOPHbBIX PABOT

JlabopaTopHas padora 1.
Cucmemamuszayusn u xpanenue ungopmayuu na IIK. Ocnoswvt pavomur 6 OC Windows /
Astra Linux. @aiinot u paiinosan cucmema

Leab paGoThl: M0O3HAKOMUTHCS ¢ HHTEP(HEHCOM U OCHOBHBIMHU BO3MOXHOCTSMHU pabOTHI B
ornepannoHHoi cucteme Windows.
Bonpocel (koMneTeHUMH, HABBIKU) JJI51 OCBOCHHUS:

1. I3yunTh KOMIOHEHTHI NoJib30BaTenbckoro uaTepdeiica OC Windows / Astra Linux.

2. Tlo3nakomutbest ¢ Bo3MOxHOCTsIMU HacTpoilku OC Windows / Astra Linux. u
AIIEMEHTOB pabd0oYero cToia.

2. U3yunTh OCHOBHBIE BO3MOKHOCTH paboThI B ornepaiiioHHoi cucreme Windows / Astra
Linux.

3aganus A5 BHINOJTHEHUS] H MeTOANYeCKHe PeKOMEeHIalnu:
3ananme 1. 3anonHuTe TabIUIly, OTBEYasi HA BOIPOCHI, PACIIONOKEHHbIE B JIEBON KOJIOHKE.

Ne . .
w/n Bomnpoc Windows | Astra Linux

1. Hactpoiiku nepconanmuzanuun B OC Windows/ Astra
Linux.

2. ITanens 3agau OC Windows / Astra Linux, Ha3HadYeHHeE,
AJIEMEHTHI MMAaHEeJH 3a/1a4, HACTPOUKa

3. Crannmaptaeie npuiokenuss OC Windows / Astra
Linux. Pacnonoxenue, HasHauenue. Ilepeuncnutsb
HauboJsiee MonyJsipHbIE.

4.
OOBbeKTHI MOJIB30BATEIHCKOTO YPOBHS: OHITHE

S.
OKHO Manky, Ha3HaYeHUEe, FTIEMEHTHI OKHA

6.
OKHO TOKyMEHTa, Ha3HAYCHHE, DJIEMEHTHI OKHA

7. [IpoBoanuk (MeHemkep) daiinor. Haznauenue. Pabora
C TIPOBOJTHUKOM

8. @aiinoBass cucrema OC Windows / Astra Linux.
TIEPEYHCIINTE BCE BO3MOXKHBIC JCHCTBUS ¢ (haitiamMu

0. UTo Ha3BIBAIOT SPIBIKOM MPOTPAMMBI WIIA JIOKYMCHTA,
Ha3Ha4YeHHE SIPJIbIKA, CIOCOOBI CO3/IaHuUs

10. | ITanens ympasinenuss OC Windows / Astra Linux.
Pacnonoxxenue, HazHaduenue. Hactpoiika mapameTpos
TIAHEJIN YIPaBICHUS

11.
Y naneHue v yCTaHOBKA IMPOTPaMM

12. .
Kop3uHa: Ha3HaueHWe, BOCCTAaHOBJICHUE (aiiyioB

13. . .
Ceressie cpeacta OC Windows / Astra Linux.

14.
MHoro3aaauHocTs U1 MHOronotoyHocts OC




3anonnennyro mabauyy 6 suoe ¢haiina 3acpyzume 6 Omuem no JIP.

3ananue 2. [loaroToBbTE BHICTYIUICHUE U TPE3CHTALMIO IO OJTHOM U3 TEM:

1. OmepanMoHHbIE CUCTEMBI JIsI MOOMIILHBIX YCTPOWCTB
0630p Unix-onepaniOHHBIX CUCTEM Pa3IMYHBIX POU3BOAUTENEH
OnepanuonHas cucrema Astra Linux
Onepannonnas cucrema MacOS kommnanuu Apple
SAnpo onepalmOHHON CUCTEMBI: CYITHOCTh IOHATHS, OCHOBHBIC (DYHKIIUU spa
CpaBHHTENbHAS XapaKTEPUCTHKA COBPEMEHHBIX ONEPAIMOHHBIX CUCTEM
CpaBHenue onepaninoHHbIX cucteM: Astra Linux u Windows
Hactpoiika n ontumMu3anusi mpoOu3BOIUTEILHOCTH ONEPAIMOHHBIX CUCTEM
TenaeHIMN pa3BUTUS PHIHKA ONEPALIMOHHBIX CUCTEM

10. YcTaHoBKka HECKOJIBKHUX OmeparmoHHBIX cucteM Ha [1K: Bo3HMKaromue mpooieMbl 1
UX pelIeHue

11. Onepanumonusie cuctembl MHTEpHET-CEpBEPOB

12. BupryanbHble MalIUHBI U UX OTIEPALIMOHHBIE CUCTEMBI

AR e R

IIpezenmayuio 3aepy3ume ¢ Omuem no JIP.

JlabopaTopHas padora 2.
Inekmponnvie noumossvie cepeucovl u Cemegoii smuKem.

ean pa6oThi:
HayuuThcst cozmaBaTh SIIUK DIEKTPOHHOM MOYTHI, paboTaTh ¢ COOOMIEHUSMHU, (HOPMHUPOBATH
aJIPECHYI0 KHUTY U C(HOPMUPOBATH MPAKTUIECKHE HABBIKA CETEBOTO ITUKETA.
PaccmaTpuBaeMbie BOPOCHI:

1. Co3pmanue 37IEKTPOHHOTO TTOYTOBOTO SIIIIHUKA.

2. TlpaBuna co3gaHust SIEKTPOHHBIX COOOIICHHH.

3. Opranm3anus koHTakTOB B Mail u Gmail.

4. 0O0630p BO3MOXXHOCTEH COBPEMEHHBIX TIOYTOBBIX CEPBHCOB.

5. CucremaTtu3anus COOOIIECHHH.

6. Be30macHOCTh U HCIOIb30BAHME BPEMEHHBIX OYTOBBIX SIIMKOB U aHOHUMAH3epOB.

7. OdopmiieHre >IEKTPOHHOTO MHChMa OPHUITHATHFHOTO XapaKTepa

8. CocraBnenue «PermamMeHT MeponpusTHi»

9. VYMeHue oTBeuaTh Ha rpyOyI0 peub B ANEKTPOHHBIX MUCbMaX U COOOIICHUSIX

10. IIpaBuna oOIIeHUsT B MECCEHKEPAX

OrtnpasisieTcst 2 muckMa 10 3JIEKTPOHHOM MoYTe Ha SIIUK IpenogaBaress. OOpaTUTh BHUMaHUE,
YTO MEPBOE 3aJ]aHNe — B TIEPBYIO 0Uepeb 3TO paboTa ¢ TeKCcToM. [TMChMO HY)KHO BHUMATEIHHO
IPOYUTATh U CTPYKTYPUPOBATH UH(OPMAIIHIO.

3aganue 1

Bsl — MeHeKep KpynHOM KoMIIaHuU. BaM fnanu cinenyromiee 3agaHue:

rpaMOTHO HaIlmMcaTb ACJIOBOC MUCbMO MMAaPTHEPAM I10 6H3H€Cy, " OTHPAaBUTB €ro Ha aapec
nmpenoaaBaTeiiA:



BoT 4T0 Bam cka3an IupeKTop, coOUpasich Ha OYEPEIHYIO JICIIOBYIO BCTpEUY:

«OTnpaBuilb TUCBMO O 3aBTpaliHeMm coBenlanuu! OHHM MHE Bce 3aBTpa Hy»KHbBI yTpoM! be3
ono3nanuii! B 8:00 yxe HauHy ciymars noknanel. Keratu, nmpuriacu skcnepra mo mpojaxam
MupoHOBa 1 BKIIIOUM €TO B CIIUCOK BhICTymaromux. [1lycts Bce cobuparorcst B KoH(pepeHIi-3ae.
Beponuke 51 cka3an, TeXHUKY OHa MOATOTOBUT. 3acefaHue OyAeT UATH J0Jro, TO3TOMY BCTaBb B
pacnucanue kode-naysy. Hauném ¢ noknazna IlerpoBa o nmpojaxax B MpoIIIOM KBapTaje, 3aTeM
OTBeIM Bpems ais Hamero uHBectopa ['puropuss AnekcannpoBuua CadoHOBa, HOTOM YXK
Oyxranrepus MOAKIIOUUTCS, Tajbllie 5, HY U 3KCHEpT M0 npojaaxam. Ax, Aa 9yTh He 3a0bLi, 1oclie
COBEIIaHUs MpueneT aBToOyC, MO3BOHM HAa OOBEKT, YTOUHU BCE JIM Yy HUX TOTOBO, BCE MOCHE
COBEMIaHusl MoeAyT cMOTpeTh HOBBIM TLI: Dkckypcws, Bce Aena, Hy W JOKJIan Opuramupa.
PernaMeHT 1 Bcex - 25 MUHYT».

3aganue 2.

BbI — 1upexTop 0OHOrO U3 NPEAPUATUI 3aCTPONIIIUKOB. BBl BEIMTpaIu TEHAEP HA CTPOUTEIBLCTBO
JIETCKOM MIIOIIA KK OJHOTO U3 MUKPOpailoHOB. ABaHC BaM Ha cu€T ymén, Oymaru Bce MOoANUCaHbl,
OJIHAKO Balll 00BEKT «3aMOPO3HIN» OpraHbl MOKapHOi Oe30macHOCTH. Bameil BUHBI B TOM HET,
MOJIHOCTHIO BHHA JIEKUT Ha 3aka3zunke (Ctemane Uropesuue). OnHako, BaM MPUXOAUT THEBHOE
IIACBMO OT 3aKa34YMKa:

«"JIE TOTOBBIN OBBEKT I10 YJIUIIE MOJIJIABCKOM? Bee cpoku ysxe npountu!!!! Ecin
BbI, yBaxaembie, He CHaJUTe HaM OOBEKT, B UETBEPr HA CIACAYIONIICH HENEIH, KaKk 3TO ObLIO
OI'OBOPEHO B JIOI'OBOPE, TO HAIII PA3I'OBOP 6yxaer mpoaomkatbes yke B cye!»

Bama 3amaua — KOPPCKTHO OTBCTHUTL HaA YI'pPO3bl 3aKa3dyHKa, OOBSICHUTD CUTyalluro " OBITH
HEIMPCKIOHHBIM B CBOUX JOBOAAX.

JlabopaTopHas padora 3.
HNutepuer-TexHonorun. IHouck ungpopmayuu ¢ cemu Hnmepnem u Cemeswie cepsucni

Lean paboThI:
OcBouth HaBbIKU (G (HEKTUBHOTO NIoKcKa B cetu MHTepHeT

PaccmaTpuBaemMbie BONPOCHI:

1. Pabota B Google (www.google.ru)

2. SIndex (www.yandex.ru)

3. Pamb6nep (www.rambler.ru ) u ap.

4. PaccMoTpeTh COBpeMeHHBIC IIU(PPOBBIC CEPBUCHI.

5. I/ISy‘II/ITB OCHOBBI UX IIPUMCHECHUSA B I_II/I(i)pOBOM O6H.[€CTBC U COBMECTHOM B3aPIMOI[€I>iCTBPIPI.
6. AmnpoOHupoBaTh CETEBBIC XPAHMUITHUIIA.

OcHOBHbIE TOHATHS:

[Mouck nndopmanuu B THTEpHETE OCYIIECTBIISICTCS C TOMOIIBIO CIIEIIHATLHBIX POTPAMM,
obOpabaTeiBaromux 3anpockl — uH(popmanmonHo-mouckoBeix cucrem (UIIC). CymectByer
HECKOJIBKO MOJIeNiel, Ha KOTOPhIX OCHOBaHa pabOTa MOMCKOBBIX CHCTEM, HO UCTOPHUYECKH JIBE
MoJIeJH MpruoOpen HauOOJBIIYI0 MOMYJISIPHOCTh — A3TO MOMCKOBBIE KAaTaJOTM M TOUCKOBBIC
yKa3zaTemnu.


http://www.google.ru/
http://www.rambler.ru/
http://www.yandex.ru/

[TouckoBbIe KaTaqoOTH yCTPOEHBI IO TOMY K€ NMPHHIIHUITY, YTO ¥ TEMaTUYECKHE KaTaloTu
KpynHbIX 6u0aroTeK. OHU OOBIYHO MPECTABIAIOT COOO0M HepapXxuyecKre runepTeKCTOBbIE MEHIO
C IMMyHKTaMU U MOAMYHKTaMHU, ONPEACIISIONINMU TEMaTUKY CaliTOB, apeca KOTOPBIX COJepKATCs B
JTAHHOM KaTajore, C MOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHHEM TEMBI.

ITouckoBble KaTaJord CO3AAIOTCSA BPYUHYIO. BBICOKOKBaNMM(UIIMPOBAHHbBIE PEIAKTOPHI
JUYHO TMpOoCMaTpHuBaloT HHPopManuoHHOe TpocTpaHcTBO WWW, oTOuparoT TO, 4TO MO HX
MHEHHUIO MPEJCTABISACT OOIIECTBEHHBIN MHTEPEC, U 3aHOCAT B KaTaJIOr.

OcHoBHOM MpoOJeMON TMOMCKOBBIX KATajJoroB SBJISETCS 4YpEe3BbIYANHO HU3KUUN
kodd¢uimeHT oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBETUYHUTH KOI(PPHUIIMEHT OXBaTa
pecypcoB Web, 3 mporecca HamomHeHUs 0a3bl JaHHBIX TTOMCKOBOW CHCTEMBI HEOOXOIMMO
UCKJTIOUUTH YelloBeuecKuil pakTop — paboTa JOKHA ObITh aBTOMAaTH3UPOBAHA.

ABTOMaTHYECKYTO KaTanorusanuio Web-pecypcoB 1 yI0BIETBOpEHHE 3aIIPOCOB KIIMEHTOB
BBINOJIHSIOT TMOMCKOBBIE yKa3aTenu. PaboTy MOMCKOBOTO yKa3aTels MOYKHO YCIOBHO Pa3/IeNUTh
Ha TPH dTara:

- cOop nepBUYHOI 0a3bl JaHHBIX. [[1 ckaHUpOBaHMUS WH(POPMALIMOHHOTO MPOCTPAHCTBA
WWW ncnonbs3ytoTces crieriaibHble areHTCKUE IpOorpaMMbl — Y€pBH, 33J1a4a KOTOPbIX COCTOUT
B TIOMCKE HEU3BECTHBIX PECYPCOB M PETUCTPAIHS UX B Oa3e JaHHBIX;

- UHJeKcalus 0a3bl JaHHBIX — MEpBUYHAS 00pabOTKa C IeNbI0 ONTUMM3ALUHN TTOUCKA.
Ha sTane nnaekcanuy co3aarTces CleUaIn3uPOBaHHbIC JOKYMEHTHI — COOCTBEHHO TIOMCKOBBIE
yKa3aTeny;

- paduHUpPOBaHME PE3yJNbTUPYIOIIEro ciucka. Ha 3ToM 3Tane co3aaercst Ciucok cChUIOK,
KOTOpBI OyJeT mepedaH TOJb30BAaTENI0 B KadyecTBE pe3yipTHpyomero. PadunupoBaHue
PE3YyIBTUPYIOLIETO CIMCKA 3aKII0YaeTCs B (PUIBTPALMM M PaHKUPOBAHUU PE3YJIbTATOB IOUCKA.
[Ton ¢unbTpanueil MOHMMAETCs OTCEB CCBHUIOK, KOTOpPbIE HELeNecooO0pa3Ho BbIIABATh
NIOJIB30BATENIO (HANIpUMeEp, IpoBepsieTCsl Halmuue TyOnukaToB). PamkupoBaHue 3aKiroyaeTcs B
CO3JIaHUM CIELHAIBHOTO TOPSIKA MPEACTABICHUS PE3YJIbTHPYIOLIETO CHHCKA (110 KOJIUYECTBY
KJIFOYEBBIX CJIOB, COIYTCTBYIOIIMX CJIOB U JIp.).

B Poccun Hanbosee KpyMHBIMU U MOMYJIAPHBIMHU TOMCKOBBIMH yKa3aTeISIMH SBIISIOTCS:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3ananme 1. 3anonHuTe TaOIHUILy 3aIPOCOB.
[TockonbKy KasKAbIii TOMCKOBBIN pecypc, UMest OOIHe IPHHIUITEI TOCTPOSHHS, 00J1a1aeT CBOMMHU
0COOEHHOCTSIMH, PACCMOTPHUTE BO3MOXKHbIE BAPHAHTHI IOUCKA!

Pe3ynbTaTh! IIOMCKA
Kitoueas ¢aza Y

Google Yandex Rambler

udposoe o011eCcTBO

[{udposuzarus
Wudopmaruzanus

3apanme 2. IppexTnBHbI NoUck B Google
B nouckosoii cucteme Google BbINOIHUTE CEYIONINE YIPAKHEHUS:
1. IMouck ¢pa3bl HeIUKOM
Ecnu B3s1Th TEeKCT B KaBbIYKH, Google Oyaer uckath (hpasy ¢ TOUHO TAKUM K€ TIOPSIIKOM CJIOB.

GU 81{: "caiT o TBOpYecTeE” i “

2. Ilouck mMpomyleHHOr 0 CJI0BAa


http://www.rambler.ru/
http://www.yandex.ru/
http://www.google.ru/

Korz[a HYXHO HaWTH MMPOMymEHHOC B IUTATC CJIIOBO, IIPOCTO BO3BMUTC BCHO (bpa3y B KaBbIYKH U
BMCCTO HY>KHOI'O CJIOBA IMOCTABLTC 3BC30YKY.

Go SIC “3acenaxve npogomkaeTcs, rocnoga * saceparend” E O n

3. Omneparop «site»
Ecim HeoOxoaumo HalTH MH(POPMAIIMIO HA OMPESICHHOM CalTe, BOCIIOIB3YHTECH OMEPaTOPOM
«sitey, MOCTaBbTE JIBE TOYKU U BBEAUTE WHTEPECYIOMIHIA 3amMpoc.

GD SIE site: adme.ru XyQoKHWKU-BKBaPENMCThbi E U “

4. CyxeHue nmomcka
C moMOIIBI0 CUMBOJIA aMIIepCaH]l «&» MOXHO HCKaTh Cpasy JiBa CIIOBa, KOTOPBIE OyIyT CTOSTH B
OJITHOM TPEJIOKEHHH.

GU SlL WMBOTHLIE & HacTpoeHna mm 0, n

5. HckiaroyeHue cJioBa U3 MOUCKA
Hampumep, HE0OX0IMMO HAWTH PEIENT AUETHYECKOTO JIeCepTa, U OH 00s3aTEIIbHO JOJKEH OBITh
0e3 caxapa. Hanmummre 3ampoc u mocTaBbTe MUHYC TIEpe]] CIIOBOM caxap.

GG SIE awaaik -cTyauA -610po -KoHdepeHUnA -BuiCTaBka g, n

6. Ilouck npuemJieMoil LieHbI
[Touck TOBapoB B onpeeIeHHOM Auana3oHe 1ieH. BBeauTe Ha3BaHue ToBapa U JUana3oH LeH
4yepes JBE TOUKH.

GO 81{3 sepkansHan hotokamepa canon 15000..30000

7. JIOKyMeHTBbI B onpeaejeHHOM popmare
Benure onepatop «filetype» u uepes qBe TOUKM HAMMIIUTE Ha3BAaHUE 3aBETHOTO (popmara.

Go Sl(’, WCTOPMA au3aiiHa filetype:PPT

[Touck nadopmaryu no popmaTy MokeT paboTaTh 1 6e3 oneparopa «filetype». [Ipoeaute mouck
npe3eHTanyy Ha TeMy «LlndpoBast sSKOHOMUKaY.

8. Kaabkyasitop
B cTpoke momcka MOKHO TOJYYWUTh PE3YJbTAT 3alpoca M KaJbKYJATOp I AabHEWIIEH
paboTHI.



Google  s7e2+10375 = ¢ |EN

Mouck Kapma Kaprus-iom Bugeo Ewi ~ WHETpYMEHTE nowcka

Peaynbraros: npumapHo 32 900 000 (0,33 cex.)

Coset. Mo aToMy 3aNpocy Bbl MOMETS HEWTH CAATH HA PYCCKOM A3biKe. YkasaTs
NpeanoYTHTENLHLIe A3LKA ANA Pe3yNLTATOR NOWCK MOXMHO B paigens HacTpoii,

20167
Rag x! ( ) % AC
Inv sin In 7 8 9 +
m cos log 4 5 6 x
e tan v 1 2 3 =

Nompobives

9. IlepeBom4uk
[Tepen dbpazoii, KOTOPYIO CIeAyET MEPEBECTH, BBEIUTE «translatey, a mociae — «into» U xKeaaeMbIid
SI3BIK.

GD gle translate s nioGnio TBOpYecTso into italian e n
Nowck KapraHki Bugeo HosocTw KapTtw Eiwé ~ MHCTRYMEHTH NOWOKE

PesyneTaTon: npuvepso 816 000 (0,38 cex.)
Mepesect "A NbGNO TBOPYECTBO" Ha A3LIK. UTANBAHCKWA

. _ translate.google.ru
&3 A niobnto TBOp4YeCTBO - lo amo la creativita

10. OnpenesieHusi 3HAYEHUS CJI0BA
UroObl MONYyYUTh PA3BEPHYTOE OMNpEICICHHE HEU3BECTHOTO CIIOBA, BOCIOJB3YHCA
onepaTopom «define:».
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G(}ugle ‘ deﬁ_na:mupuemu .k _@;n

MNowex Kapmmms Buaeo Kapmal HosocTi Eud - HHETRYMBHTI NovcKa

PeaynsTatos: npemepro 18 700 000 (0,29 cex.)

TBOPYECTBO

OnpegaeneHuna B UHTepHeTe

Teop4ecTaD — NPOLECE JEATENEHOCTIA, COAMAKW WA KAYECTBEHHD HOBLIE
MATEPUANBHBE W QYXOBHENR LIBHHOCTH WK UTOM CO34AHUA OBBAKTURHO HOBOID.
DCHOBHON KPMTEDMIA, OTNHHEHLWA TEOPHECTBO OT MAMOTORNEHWA — YHUKANLHOCTE &0
FBS‘HHI;TETE. PB:]I'J'II:T!.T TROpYECTEA HERODIMOWHD NDAMO BMBECTH M3 HEYANbHBLIX
WCNOBMA, ...

hitp:/fru. wikipedia.org/wiki Teopyectao

11. KonuBepTep BeJIMYMH
Google Bcé cnemaer 3a Tebs!

GOL, 1316 "caiT 0 TBOpYecTee"” i S “

12. Pacnucanye KHHOCEAHCOB

Go« !SIE KMHO Ka3aHb m= O “

Nowck KapTh Buageo KapTuHiu HoaocTw Ewe - MHCTpY MEeHTLI NOWCKI

PesynbTartos: npudepHo 11 200 000 (0,27 cek.)

®unbmbl (KazaHb)
Tpauvchopmepsr 3noxa weTpebnequs ... 24. 3Twwd. Boeawm

Mauo u Botan-2 14. 52m. Boesim
Tpaxcdopmepe: 3noxa weTpebnexus 29, 3Tmn. Boeaum

Kak npupy«uTe apakoHa-2 30 14, 428+, MynbToMNEM
CMEBLLaHH S 14, 657mH. Komegua
Kak npupy4uTe apakoHa-2 14, 42m4, MynoTdunem

+ Mokasats Apyrwe diunsmis
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13. Tounoe Bpems

Google

BPEMA NapwK [ U “

Nowcx Buneo KapTo HosocTi KapTuHKn Ewe ~ VIHCTDYMEHTRI NOWCKE

PaayneraTton: npesepto 15 400 000 (0,37 cex.)

12:24 sTopHKK (CEST) - Bpema Mapux, ®paHuMa

14. Paciiupennsiii nouck B Google

Go gle uMchpoBoit KypaTop m J Q

Google

Bce KapTuHim Bugeo Hoeocth KapTel Ewg Hactpoikn MHCTpYMEHTE

H =
PesynstaToe: npumepro 4 270 000 (0,42 cex.) Sl

Habwwm (Languages)
Lindbpoeon kypaTop - Poccuiickoe oBLuecTeo «3HaHI
https:/iwww. Znanierussia. ru/useful/Pages/digital-curator.aspx »
Pacnopsxeruem MNpaeutenscTea Pocouiickoi Gegepauun ot 28.07.201 Bce peayneratel
nporpamma «Llndgpoean skoHomwka Pocowickod Qegepaupmms .

BrniounTe BezonacHsIR nowck

PaclumpeHHEIR NoWcE

Baww gaHHeie B Mowcke
KOHC)I’ﬂbTaHT B obnacTu Pa3BUTIA quJF)OBbIX KOMMNE

https://mephi.ru/obrdeyat/Profstandart/digital_curator.php « WcTopua
MpoekTel keanudgmraryit - Npoekt npodieccuokansHoro ctadaapTa - Ko

- . Mowuck e cnpaeke
pPasEUTHA KOMNETEHUMIA HaceneHnA (LW POBOH KypaTop) ...

POF | {nchpoeoid KypaTop - MNpodeccuoHanbHele CTaH4APTEH @
profstandart.rosmintrud.ru/.../MC%20Undposoi%20kypaTep%2030_08_2018_new2...
OTEpEIBARLLME HOBLIE BoamoxHocTH! MNpoekT cLlnpoeoi kypatops. MNpoekT «Llnpoeoi kypatops
r. Mocrea, 2018 r. MNpoekT B crepe coUManEHON 2aWMTEL

PaclumpeHHbIR novck

Haiimi cTpaHuusi
€O cnosamMu:

CO CNOBOCOYETAHWEM

¢ NtoBkIM W3 3TUX CNOE:
Gea cnoe:

€ AManasoHoM Jyucen:

[ononHnTensHble
HACTPOMKK

MckaTe Ha:

CrpaHa:

[ara obHoEneHuA
Cait unu gomen:
Pacnonomenne cnoe:
Bezonackelil nonck:
Qopmat dannos

n paga Ha UCnoneL3oBaHKne:

Kak 370 paboTtaeT B 00bIMHOM NONCKE

pmebporoit kypaTop BBEUTE KMIHEELIE COBA” UBaH CE0POBMY KpYSEHUTEpH

3aKNIYHTE CNOBOCOYETIHME B KAEBMEH: "KHUr @ MEaH KpyseHwTepn”

BcraseTe onepatop OR Mexy CNOBAMW: YEnoBek OR Mapoxod

MoCTAELTE SHAK MMHYCA NEPE] CROSaMMA:
-napoxon, -"KHAra o napoxome”

BLTABLTE ABE TOSKH MEKAY YMENAMM W YKSHHTE EAMHHLY HIMEPEHUA
360..1808 pyGneh, 1812..1346

nroBGom A3bike - Mowck cTpanmky Ha BbIGPaHHOM ASLIKE.
nwban - TMoMCK CTPAHWL. CO3A3HHLIX B ONPESENEHHOM CTRARE.
b | Towex cTpaHuL, xoTopbie Guink CO3AaHL! MNM OBHOBNEH B TeeHME

YE@5aHHOM BpEMEHI

TMowck Ka onpegeneHHOM canTe (Hanpuuep, wikipedia.org junu e
Aouete (Hanpumep, . edu, .Org MK .gov).

A€ YToaHO Ha CTpaHmue i :I:;CK N0 TEKETY, 3aronoeky WM aapecy CTPaHML, a Takse No CCbinkam Ka

Moka3kIEaTh BCE PEIYNETATEI - Wcnonesydte Besonackeii nouck, Yyto0e: nsiasuTeCA 0T HENPUATHEL U
HENPUCTOMHBIX CAHTOE W KADTWHOK B PESYNETATAX MOMCKa.

nroboi - Mosck cTpauKLy 1 dhainos onpegeneHHoro GopMara.

© NHBOH NHUEHINER « | Towck cTpanuy, KoTopsie MoHO GECNNATHO MCNONBI0BATE,
PACNPOCTPAHATE 1 MIMEHATE.



3aganue 3. DpdexTUBHBIN NOUCK B SHAekc.

AHaQJIOTUYHO 33/IaHUI0 2, NPOBEAUTE IMOUCK C MCIOJIB30BAaHUEM BBIIIEIEPEUHUCIEHHBIX
IIPUEMOB U OIIEPaTOPOB.

OTkpoiiTe U U3y4nTe BO3MOKHOCTH PACHIMPEHHOTO MOKCKA.

HHHEKC uncpoBoi KypaTop Haiitn \!J = Byaste & Mnioce @)
Momck Kaptuvkw Bugeo HKapTel MapkeT Hoeoctd TB oHnaidH  3Har lonnexly Ewe
B Craeponone | | Ha caiite .ru TouHo kak B zanpoce
Pyccrmi AHrnuAcknit Ewg ~ Tun draiina ~
3a cyTkM 3a 2 Hegenu 3a mecAy or o
[E UndppoBoi KypaTop — npodeccus Uugposoro mupa '@ Hawnoce 44 Mk pesynbratos
profstandart.rosmintrud.ru > 138 Ljucbposoit kypatop... v €3 @ 796 nokazoe & MecAy
Lindpporoin kypatops. . Mockea, 2018 r. MpoekT & cdhepe coymansHoi 2alUMTEl 1 Natk o e

3AHATOCTM ... [poekT npodeccHoHnansHore ctaHaapTa «Undpoeoi kypatops.
Opranuzaunu-paspaborunin: Poccuiickoe oblecTeo «3Hanues .. Yutate ewé »

d [MocmoTpets & CoxpanuTe Ha Axperc [uck

© Mpodeccns — untbpoBon KypaTop | AHneke [3eHe
Zen.yandex.ru > AHaekc.A3eH » id...
Mpw aToM «umppoBOR KypaTops 3AMEILLNASTCA Kak NONHOLEHHaA NpoeccHoHankbHas ..
Cranpapt «LindppoBoil kypaTop» e Nonydun ofMUMankHLIA CTATYC — OH YTESPHIEH. .
HYuTaTe elwE >

o

Undgpoeon kypaTop®

Znanierussia.ru > useful/Pages/digital-curator.aspx

Linppoeoi kypatop. [Maexan ctparuualeatensHocTs. Lindpoeoit kypatop. KonTekT
CTPaHHUULI. HUTaTs ewe »
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3ananmue 4.
N3zyuute marepuansl cetu UuTepHeT: 35 cexpemos noucka Google. 31k nouckoeuix 3anpocos
Google. https://be-0s.ru/google-search/

DJEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanmue! PesynbpTaT BBRIMOTHEHUS TIEPBOTO 3aaHUs (3aMOTHEHHYIO TaOIuUIly) Ja00paTOpHOM
paboThl B BUJE (aiiia BEUTIOKUTE B DJIEMEHT Kypca 3ajaHue

Hayuuthcsi paboTaTh B COBPEMEHHBIX CETEBBIX CEPBHCAX M TPUMEHSATh UX B COBPEMEHHOM
ndpoBoii cpene.

JlabopaTopHbie padoTsi 4.
Oopabomka mexkcmoeoii ungopmayuu. 3HAKOMCHEO € OPUCHBIMU MEKCMOBbIMU
peoaxmopamu.

esab padoThi:
Hayuntcst ocHOBaM MOATOTOBKH IOKYMEHTOB CJIOKHOM CTPYKTYPBI

PaccmarpuBaeMbie BOIIPOCHI:
1. W3yunTh BO3MOXXHOCTH TEKCTOBOro penakropa Word ans MOATOTOBKM Hay4YHOH
JIOKYMEHTAIMU U IOKyMEHTOB CJI0XKHON CTPYKTYpHI.
2. Hayuutbcs npodeccruoHanbHO paboTaTh ¢ TEKCTOBBIMHU IOKYMEHTaMU U O(POPMIIATH UX.
3. HayuuTtbcs aBTOMaTHYECKH CO37aBaTh OIVIABIECHHUE K IOKYMEHTY.
4. Hayuutbcst 100aBIATh B JOKYMEHT TaOJUIBIL, AUarpamMmbl, (OpPMYIIbI, CHOCKH, CCBUIKH,
yKa3aTesu, IPUMEYaHus U IpyTue 3JIEMEHTB HAyYHBIX CTaTEH.
5. Hayuutbcs paboTtaTth ¢ G0JIBIIMM JOKYMEHTOM B PEKHME «TJIABHOTO IOKYMEHTa»
6. Hayuurtbcs co3naBaTh 3J1€KTPOHHBIE JOKYMEHTHI cpercTBaMu Word.

JlaGoparopHas padorta 5.
Oo0padoTka TekcToBOM HHpopMauuu. Texnonocuu popmamuposanus 0OKyMeHn08.
Co3oanue maonuy

Bonpocsl (koMneTeHIMH, HABBIKH) J1JI51 OCBOCHHS
1. Hayuutscs coznaBath U yaansaTh Tadbaumsl B MS Word.
2. V3yuuThb npaBuiia peIaKTUPOBAHUS TAOJIHII.

3. V3yuyuTh npaBuiia HCIOIb30BaHUE (POPMYII B TAOIUIAX W BHIYHUCICHUS B JOKYMEHTaX
MS Word.

4. Hayuurcs paboTaTh ¢ JAHHBIMH TaOJHIIBL

5. HayuuTthcs pabortaTh ¢ rpaguueckuMyu 00beKTaMu.
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https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/
https://be-os.ru/google-search/
http://lumpics.ru/secrets-of-proper-search-in-yandex/
http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost

6. V3yunts npaBuia paboThl ¢ TpadruuecKuMu purypamu.
7. Hayuutbcs pabotath ¢ oo0bekTamu WordArt, SmartArt.

8. M3yuuts npasuia co3nanus Juarpamm B npunoxxenuu MS Word.

3agaHusi 1)1 BHINOJHEHHS M METOANYECKHEe PEKOMEHIAIHM

Taéauna npencraisier co60i HabOP siIeeK, PaCTOI0KEHHBIX B BUEC CTPOK U CTOJIOIIOB.
Kaxnass sdeiika TaONUIBI MOXET COJCpPKATh TEKCTOBYIO, YHCIOBYHO MU TPapUUECKyrO
uHpopMaIo. MOKXHO MPOU3BOJUTE JIFOOBIC MAHUITYJISIUUA C JAHHBIMH TaOJIUIBI, HAIPUMED,
BCTABJIATh M yIAIATh, JOPMATUPOBATH JJAHHBIC, HE HAPYIIIAsl TIPH TOM PACIIOIOKEHHS CTOJIOIOB.

Co3oanue maonuyvt

JIist BCTaBKM TAOJMIBI CIY)KUT KHOMKa Tabiauysi, PacIoNOKEHHAs Ha MaHenu Tabauybl

BKIIATIKU Bcmaska. Tlpu HaxaThu Ha 3Ty KHOIKY MOXHO B WHTCPAaKTHBHOM PEXHME BHIOPAThH
HE00X0IUMOE KOJIMUYECTBO CTPOK U CTONOIOB /Ui Oy Iymieit TaOauibl

Ecnu Tabmmma ouyeHb Ooyblmass M KOJMYECTBO j MpeIaraeMbIX STIEeK
HEJIOCTaTOYHO, HYKHO BOCIIOJIb30BAThCs OIIUEH Bcmasumb ; mabauyy (puc. 1) u B
MOSBUBILIEMCS.  JHAJIOTOBOM OKHE 3aJaTh HEOO0XOIMMOE KOJIMYECTBO CTPOK H

CTOJIOIIOB ]
e B P

Tagauua|| PuoHok Kawn ®wrypel Sn

TaBnuua

TaGnuuel

BrTaBKa TabnWLbl

I
| | O
| | O
| | O
I
| | O
| | O
| | |

| j EcTtasnTe Tabanuy... |

HapucosaTe Tagauuy

3

-hﬂﬂl Tatauua Excel

j JKcnpecc-Tadanuel 3

Pasmep Tabniugl

d  Yucno ctonbuos: 5 E
YMENo CTPOK: 2 -

1 AsTonoabop wWypkHe! cTonbuos
n s
{(*) nocTogHHan: ABTO %

() no conepHmomy

() o WHpMHe oKHa

1 [ o ymonuario ans HoBeix TaBnuu

I OK ]’ QOTMeEHE ]

Puc.1. Co3nanme Tad0IuLbI

3aoanue 17. Co3naiite Tabauiy u3 5 cmonoyoe n 6 cmpok depe3 auanoroBoe okHo BeraBka
Ta0JIMIBI, 3aIIOTHUTE IIANKY TAOIUIIBI, KaK HA PHC. 2, 3aalTe TPAHUIIBI TAOIUIIBI.
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Ne 't danormia T4 (O11eHEA CTHIIeHTHA

Puc. 2. Oopazey Taoauywn 1.

Omoobpasicenue u cKkpvimue TUHUU CEMKU, 6HeUIHUE ZPAHULbL

[To ymomuaHUIO peXHM OTOOpaKeHHs] PAMKH TaOMUIBl M Pa3ACTUTENbHBIX JHUHUN
BKIItoueH. Tem He MeHee, Take eClIi JTUHUH CETKH OYIYT yAaleHbl C UCIIOJIb30BAHHEM KOMAH/IbI
['panuns! u 3anuBka, Word no-npexxaemy 0y1eT 0ToOpaxaTh JIMHUU CETKU, pa3eliioniue sueiiku
TaOJIMIIBI, 3TH JIMHUM HE OTOOpaxaroTcs Ha medatu. Jlyis mo0aBiieHUs TpaHUI] W 3aJIMBKU B
TabJIMIaX HUCHOJB3YeTCS OKHO JUaliora
I'panunbl u 3a1MBKa OTKpBIBAIOLIEECS U3
KOHTEKCTHOM BKJIQJIKH Konctpykrop
—mnaHens HapucoBath Tabmuily —KHOMKa

Br16op rpanu et ———

WM Cpe/ICTBA pabOTHI C TPAaHUIIAMU H

Fpauuu,hl H 3aTHEKA

[CpaHHuLa l CTpaHHLa l Sanqeka l
Obpazey

A7 A06aENEHHA FPaHHL LUENKHHTE
0Bpazel, MMM MCNoNE3YHTE KHOMKH

3aJIMBKOW, PACIONOKEHHBIMH BO BKIIQJIKE
Koncrpykrop — mnanens Crwim Tabmui
—['pannnpi— ['panunp! u 3anuBka(puc. 3).

B

HapwooEaTe NacTHE
Tabauuy

0,5n7

Kuonka er1bop rpadmit
|Ta6nnue j

Puc. 3.
I'panuumbl 1 3a;1UBKA

OkHOo [auaJiora

[
< LigeT nepa ~
B
[#]

apyran

HapucoEaTe rpaHuLEl Iy

MNaHens | [0pHZOHTANEHAA NHHKA. .. | Ok, | OTMEHE |

3aoanue 18. Paboma c¢ maénuuei. 1lo 3aBepiieHMH CO3JaHHUS TaOJNWUIBI B HEe
HEOOXOIMMO BBECTH TEKCT. TEeKCT BBOAMUTCS B KAKIYIO U3 STYE€EK TAOIUIIBI B OTACITBHOCTH, TPUYEM
Ui ero (hOpMaTHPOBAHUS TOAXOTUT OOJBIIMHCTBO CTaHIAPTHBIX (QYHKIMHA (hopmMaTUpOBaHUS
Word. Jlns mepeMenieHus mo si9eikaM TaOJIMIbl HCIIONB3YIOT KIIABHIIHN YIIPABICHUS KYPCOPOM,
MaHMITYJIATOP MBIIIU U crienuanbHble kiaaBumu (Tab). [Tpu opopmiennn Tabiuis oabp30BaTEeNb
MOJKET yCTaHOBHTH CBOWCTBAa BBIOPAHHOW TAOJNHIIBI, Hanpumep, 6bIPAGHUBAHUE, UHMEPBAbL,

WUPUHY CMONIOY08, 2paHuYbl U 3a1U6K) Yepe3 KOHTEKCTHYIO BKIaaKy Maker (puc. 4).
Puc. 4. Bkaaagka Maket

N3yuure BO3MOXKHOCTH, IIPENOCTABIISIEMbIE KOHTEKCTHBIMU BKJIagkamMu KoHCTpykTop U

Maker.

3aoanue 19. Hzmenenue pasmepoe cmpok u cmonoyos. 3Bvipasnuseanue mexkcma u
dopmuposanue wipugpma ¢ aueitkax maodauyol.

Maker

l¢ BrgeauTs * % ﬁ Ed Berasums cruzy Oereannnteausiin | G j0gsen 2 HE | BB E A= Al ) MoETOPUTE CTROKA 3aroNOEKOE
o = o
[ OTo6pasuTs ceTky 5 ~J]_| BeraeuTe cneEa HEH Paz6uTe Aueiiku j 579 o 'jj =E=3 " R = ‘Z‘ HZ MpeoBpasosate B TEKCT
. . YganuTe | Beraeute = anpagneHue Mona || CopTMpoEKa
% CeolcTER - cBepxy il BerasuTe cnpasa 5 Paz6ute Tabauuy ;af AETONOABOR === TEKCTA aueiikun Jx Dopmyna

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE

Pasmep aueitkn =

16

BripasHWEaHWE JaHHEle



HaubGonee mpocThiM cmocoOOM HW3MEHEHHUsT pa3MepoB CTOJOIIOB M CTPOK SIBIISETCS
MNEPECTACKUBAHUC HX TPaHUL] BPYYHYIO. HY)KHO IMOABECTHU YyKa3aTCib MbIIIM K JIMHHH,
pazzensomieil 1Ba cToadma U B TOT MOMEHT, KOT/la yKa3aTeidb MpUMET BHUJ JBOMHON CTpEJKH,
Ha)KaTh JICBYIO KJIABUIITY MBIIIK U TIEPEHECTH TPaHUILy CTOJIOIA B CTOPOHY (pHC. 5

Mz | damunmna lras
nmn

QHachDHTb cTondey, TaEJ'IHLI,bI!
A L

Puc. 5. Hacmpoitka wiupunot cmonoyoe

JIiist yka3aHUs YUCIIOBBIX 3HAYCHUI Pa3MepOB CTOJIONA WIIH CTPOKH UCTIONB3YETCS BKIIAKA
Maxker —Pa3mMep siueiiku, 371eCh K€ TOJIb30BaTEb MOKET YCTAHOBUTH ABTOMOAOOP IIMPUHBI U
BBICOTHI STYCEK

JIist m3MeHeHUs! ITUPUHBI CTOJIOIOB TaOIHIIBI MOKHO BOCIIOJIB30BAaTHCS TOPU3OHTAIBHOMN
nuHenkon. Ha ropu3oHTansHOM TUHEHKE pacTioararoTCss METKH TPaHUI] CTOJIO0IIOB TabIuIIbI (pHC.
6.). YcTaHOBHTE Kypcop Ha METKY, U KOTJa MOSBATCS CTPEIKU U3MEHEHHUS pa3MepOB, HAKMUTE
JICBYIO KHOIIKY MBIIIIN U, YACPKUBAs €€, IEPEMECTUTE TPAHMITY STUYCHKHU TaOJIHIIBL.

ME-.-3-|-4-.-5-.-@-;-.-a-.- -.-m-.-nw

Puc. 6. Ynpasienue umpnﬂ(m ecTTI?ﬁlﬁr o8 IRY RO KOOPAMHATHOM JIMHENKHU

Cy3bTe cTONOIBI, B KOTOPOM BBEIEHBI N2 n/n, oyeHka u cmunenous v pacumpbTe CTONOEI],
B KOTOPOM BBEJICHA (hamuiusi.

[lepen Tem, kak HayaTh (OPMATHUPOBAHUE MAHHBIX TAONUIBI, SYEHKH HEOOXOIUMO
BeIZICNTh. [lonb3ysack Bkiagkon Maker—rone Tabmuiia— BeiiennTs, MOXKHO BBIJACIHUTH TY
CTPOKY WJIU CTOJIOCI, B KOTOPHIX MPEIBAPUTEIHLHO YCTAHOBICH KYPCOP, & €CIIU AJISl BBIICICHUS
XOTHTE BOCIIOJB30BAThCS MBIIIBIO - TMOJBEINUTE yKa3aTellb MBIIIN JICBEE CTPOKH WM BBIIIE
CTONOIA W IIENKHUTE MBIIIEI0 B TOT MOMEHT, KOTJa yKas3aTellb NpuUMeT (GopMy CTpesKH,
YKa3bIBAIOIIEH Ha BBIJCISIEMBI y4acTOK. Bwioenume nepgyro cmpoxy mabauysl, 3an0JHEeHHYIO
MeKCMoM.

BripaBHuBaHue Tekcta U hopmMaTupoBaHue mpUdTa B SUCHKaX TAOIHUIIBI TPOU3BOIUTCS
TPaJUIIMOHHBIM CIIOCOOOM C HCMOJIh30BAaHHMEM KHOIOK BBIDABHUBAHUS a03alleB Ha BKIIAJKE

['maBHas, mu6o Ha BKIaake Maketr —mone BeipasuuBanue (Puc. 7).
KoHCTRYETOR MakeT

=233 g J

HanpagneHwe [lona
= = 5= TekcTa Aueikm

EI:IrJﬂEHI-1EaHI-1E
Puc. 7. BolpaBHUBaHMe TEKCTA B s4eiiKe
YcTaHoBuTe ISl IEPBOM CTPOKHU TaOIUIBI BEIPABHUBAHUE 110 TOPU3OHTAIN U BEPTUKAIN
no ueHTpy. s nepsoit ctpoku Tabnuiel ycranopure mpudt Times New Roman, pasmep 14,
KM PHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyoe
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JJ1s BCTaBKH CTPOKH/CTOJIONA B UMEIOLIYIOCS Ta0JIMIly HEOOXOIUMO YCTaHOBUTH Kypcop B
CTPOKY WJIM CTOJOEIN Mepes WU Mociie KOTOPhIX HEeoO0X0oAuMo A00aBUThH CTpoKy/cTonben. Ha
BKJIajike MaxkeT BbIOpath nojie CTPOKH U CTOJIOIBI M JOOABUTH HYKHBIN 3JIEMEHT

YroOsl 100aBUTH CTPOKY B A5 & Borasums cHusy KOHIIE TaOJIUIBI, HEOOXOAUMO
YCTaHOBUTH Kypcop B TOCJeIHEN Ujl JH Berasus cnesa sueiike, pacHoJOKEHHOU B
MIPaBOM HWDKHEM YTy TaONMUIBI, M | Ecrasuts HakaTh Ki1aBuiny Tab.

JloGaBbTe 00um cronber = CEEPN i Berasuts cnpasa | oo cron6ia Mma. Buecnte
3aroJIOBOK  cTonidnia  Omuecmego. “TP2F 1 CTonBLE 3anoTHATE TAONHITy JAHHBIMA
kak Ha puc. 8. Cronber N n/n 3aMI0THUTE TIPU TOMOIIY HYMEPOBAHHOTO CITUCKA, BEIOpaB €ro Ha
BKJIaJIKE TJIaBHas B mojie A63ail. Jlo6aBbTe B KOHIIE TaOIUIIBI OJIHY ITYCTYIO CTPOKY.

(F]

IP:I DanvILIa Hnia OTIeCTRBO OneHka | CTHITEHIHA
1. |MeaHoe AHOpeR AnekcesBrY a 1250

2. | Cepreega Map e llBaHOBHA 4 1000

3. |BopoHoe [NeTp 1Nk 1y 4 1000

4. |KopoThoB EBreHWd | CemMeHoBKUY 3 ]

5. |AHApesea Eepa [NeTpoBHa o 1250

53

Puc. 8. 3anmoanenHas Tadanna

Yoanenue cmpoxu wunu  cmonbéya - ocyumecTBisieTcs  KOMaHIONM  YIaauTh
CTPOKM/cTONOIbI/A4eliku Ha BKIaake Maket (Puc. 9)

L 3 -;:-I Becrae
i
'-ﬂ_l BeTaE
¥aanuTe|| BLTaeuTe
- CEEpXY Al Borae

o ¥1anuTe AYERKM..,
. ¥AAMMTE CTONGLE

=% | ¥aanuTe cTpokM

_ﬂ] ¥aanuTe TaBauLy

Puc. 9. Komanasl YaaJIuTh CTPOKH/CTOI0I b/ AYCHKH
3aoanue 21. Copmupoexka 0anHbIX 6 madauyax.

BBINOMTHUTE COPTUPOBKY IO BO3PACTAHHIO WM MO YOBIBAHMIO MO3BOJIAIOT KHOIKA
CopTHupoBKa 1o Bo3pacTaHuio/yObIBAHUIO, PACTIONOKCHHAs Ha naHenu [ maBHas B mose Ab3ait

Al
Z
COpTHPOEKA

. CopTupoBaTh MOKHO KaK YHCJIOBBIE, TAK U TEKCTOBHIE TaHHBIE.

B oxne nuanora CopTupoBKa, OTKpbIBatOIIerocs BKiIaake Maket nose J[aHHble MOXKHO
YCTaHOBUTH MApaMETPhI sl COPTUPOBKHU JaHHBIX, UCIIONIB3YIO JI0 TpeX MOjei TaliuLibl, yKa3aTh
TUIl COPTUPOBKU (mexcm, uucio, oama) W TOPSAOK COPTUPOBKH [UIsl Kaxkaoro mnoss (no
803PACMAHUIO UTU NO YOLIBAHUIO).
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CopTMpoexa E| E|

CHavana no -
= * M0 BO3PACTAHHHD
CTonbuan 1 THn. TekcT hd ek
" no yObiEaHHm
M |aﬁ3au.am
3aTem no

(* N0 BO3PACTaHH

| - | THM: TekcT -
" no yBeIEaHHH

{LENN

MM |al53au.am
SaTeM No
| = -
~
CMMCoK
" cocTpokof saronoeka {* fes CTPOKK 3aronoEka

ﬂ

MapamMeTpel... k- OTHEHS

Puc. 10. lnanorosoe okHo CopTHpOBKa
[IpoBeauTe COPTUPOBKY MO BO3pACTAHUIO PaHEE CO3TaHHON TaOJIUIIBI 11O MO0 PaMuJIns.
B otkpeiBmiemcs auanoroBoM okHe COpTHpPOBKa yCTaHOBHUTE nepswviil kniou: Cmonbey — 2,
Ilopsiook — no eospacmanuio.
Buumanue! Ecnu Oannvie mabauysvl He 6blOenumv, d NPOCMO YCMAHOBUMb KYPCOp 6
npeoenax copmupyemoz0 nojs, mo cOpmuposKka npousonoem 06e3 Npues3Ku 0CMaibHbIX OAHHbIX
maoauybl.

NCITOJIB30BAHUE ®OPMVIJI B TABJIMIAX 1 BBIYNCJIEHN S B
JOKYMEHTAX
3aoanue 22. Hexotopsle Tabuuisl, co3naBaemble B Word npegHa3HaueHbI I XpaHEHUs
YHCIIOBBIX JaHHBIX. J[JIs1 BHIMTONHEHWS] BBIYUCICHUA HAJl STUMH JaHHBIMH MOXXHO BKITIOYATh B
TaOIUIBI POPMYJIBIL.
Jly1st Toro yToOBI MCTIONIB30BaTh (POPMYITY HEOOXOIUMO:
* VCTaHOBUTH KYpCOp MBIIIM B SUEHKY, TJle TOJDKEH OBITh MOJYy4eH pe3ysbTaT
BBIYMCIICHUI
= BriOpars Bkiaaky Maker — noJie Jlannbie —®opmyaa. [Ipu sToM Ha sKpane
MOSIBUTCS OKHO quaiora dopmy.aa (puc. 11).

PopMyna:

PapMaT YHcna:
| =]
BrTaEHTE dhHKLHHD:

| =l [

| OTHEHE |

Puc. 11. {uasorosoe okno ®opmy.aa
*B cnucke BeraButh QyHKUIHMIO BBHIOpAaTh HYXKHYIO (YHKIHIO (BbIOpaHHas (QyHKIUsS
nobasurcs B nosie @opmy.ia).
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*B ckoOKM BBEAMTE HAIPABICHUE PACIOJIOXKEHHUS TOJCUYUTHIBAEMBIX SYEEK (CBEPXY-
above, crneBa- left, cmapsa-right).

* [Ipu HEOOXOIMMOCTH MOKHO BBIOpaTh (popMaT OTOOpaKEHUS PE3yIbTATOB BRIYUCIICHUS
B cniucke dopmar yucia

*B pesynprare Word BcTaBUT moisie, cojaepxkamiee (Gopmyrny, B SUEWKy TaONMHIBI U
O0TOOPA3UT PEe3yIbTAT BHIUYMCICHUSI.

Taxoke MOKHO IPOU3BECTH MOACYET CJIeAYIOIMM 00pa3oM:

Uto0s1 3a0amb 6 siuetike ¢hopmyny, HY’KHO BBITIOTHUTH CJIEIYIONINE ICHCTBUS:

® TIOMECTHUTH KypCOp B sTUEHKY TaOJIUIIBI HIIN 2| x|
B TO MECTO JIOKYMEHTA, IJIe IOJKEH BHIBOAUTHCS
pe3yibTart;

® BBINOJHUTH KOMaHAy /lannwvie -Dopmyna
NeHTol Maxem;

¢ B nosBUBIIEMCs OkHe Dopmyna (puc. 12)
B CTPOKE (HOPMYIIBI N
3anucath (Qopmyiy, ykazaTh (opmar BBIBOAA % ﬂ I L'
pesyibTaTa B CTpoke QopMara uucia, IMpU ’TI
HEOOXOAMMOCTH BBIOpaTh (QYHKIHUIO B TIOJE
BCTaBKM (pyHKIMHU U HaxkaTb OK.

3ameuanue. Jlpana3oH s4YEEK YKa3bIBACTCS

Yyepes3 IBOETOYME OT BEPXHEW JIEBOW STUEHKH 10 HUYKHEHN IPaBoM.

Brruncnute cpeanuii 0ani CTyJEHTOB U OOIIYI0 CYMMY CTHUIIEHIUHU B CO3/IaHHOI paHee
tabnuiie. J{Jis 4ero ycTaHoBUTE Kypcop B MMYCTYIO sSTYEHKy 1o/ ojieM OneHKa, BEIOEpUTE BKIAAKY
Maket — noJsie JJanasie —@opmyaa. B okae nnanora @opmylia yCTAHOBUTE KypCOp B CTPOKY
®opmyna, 3areM BeiOepute pynkimo (SUM, AVERAGE).

3aoanue 23. O6veounenue u pazoueHue a4eex

Jlyis 0ObeMHEHHUST HECKOIBKUX SUeeK B OJIHY, HEOOXOIUMO BBIJICIUTH OOBEIMHICMBIC
SYCHKH, a 3aTeM BBIOpaTh BKIaAKy Maker — moJjie O0beaAuHuTh siueiku. s pazneneHus
SYEEK C MCIOJIb30BaHUEM MEHIO HEOOXOUMO BBIICTUTH OJIHY UM HECKOJIBKO SY€eK U BHIOpATh
BKIagKy Maker — moJsie O0benuHuTh— Pa30outh siueiiku. B mosBHUBIIEMCS OKHE Jauajora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB WJIA CTPOK CIIEIYET pa3/IelIUTh BBIICICHHYIO STUCHKY.

OO0benuHUTE MEpBbIE YeThIpe AYEHKU TaONUIBI B MOCIHEAHeH cTpoke. B oObeanHeHHbIE
Ayeiiku BBeauTe TeKcT: HMmozogvle 3nauenusn. Iloncuutaiite 0O0IIyI0 CyMMYy CTHIEHIUU U
CPEeIHIO0 OIIeHKY. B pesynbrare Bbl 10MmKHBI MOMYyYUTh TaOIHUILY Kak Ha puc. 13.

dopryna:

[=a1+a2-a3
DPOPMAT YHCna:
fo,00

BCTasHTe GyHKUHH:

L«

OTHEHS |

Puc. 12. Oxno 660oa chopmynst 6 madauuy

Taoauna 2.

r?; DanmA Hna OTIeCcTBO Onenka | CTHITeH A

1 lIBanoB AHaped AnexceeBud S 1250

2. | Cepreeea Mapua lEaHOBHA 4 1000

3. |BopoHoe [MeTp Nk ud 4 1000

4 KopoTHoE EereHuid | CemeHOBMY 3 0

A AHOpesBa Eepa [NeTpoBHA 5 1250

MToroeble 3Ha4YeHKUA: 4.2 4500

Puc. 13. I'oroBas Tabauna
CoxpaHuTe CO3/IaHHYIO TaOIHILy B CBOEH make moj uMeHeM Tabuauma 2
CamocTosaTenbHO co3naiite Tabmuiy (puc. 14) mo oOpasily, MoAcCYUTATE CTONIOEI]
Cpeonuu 6ann.
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Tabauuya 2.

Ne B0 IIpemveTsr
e 3 : b

& : g g Z
2 : : 3 :
: : : A
: E £ g =

1 Heauce A TL k] 4 3 4

2 Iletpos HE. 3 3 ] ]

3 Cugepor AKX, | 4 ! 5 5

4 Cumupaee BI. | 3 3 3 ]

OSugni cpemenn 6 AL rpyIOIED

Puc. 14. BoiuuciieHue cpeHero 3HaueHust

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

Jns mpoBeneHHs DSJIEMEHTApHBIX BBIYMCICHWH B TaONWIlE pEalM30BaH MEXaHH3M
npumeHenus gopmyi. Tak, mro6as sueiika TaObIUIBI MOKET OBITh «BBIYHUCIISIEMOI» Ha OCHOBE
MPUITUCAHHOM el hopMyIIbl (PYHKIINHN), ONIEpaHaMH KOTOPOH SBJISIOTCS 3HAUYCHUS (KaK MPaBUIIO,
YHCJIOBBIC) JPYTrUX SUYCCK WM I HEKOTOphIX (yHKImMU ux rpyni. [Ipu 3tom Bcs Tabiuia
paccMaTpUBaeTCs KaKk MaTpHUIla, CTPOKA KOTOPOH HYMEPYIOTCS, HAUMHAS C CTUHHMIIBI, a CTOJIOIIBI
0003HAYAIOTCS JATUHCKUMH 6yg<BaMH, HauyuHas C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex mabauysl

UrtoOsI 3a1aTh B sSUeiiKe HOPMYJITy, HY’KHO BBITTOJTHUTH CJIEIYIONINE ACHCTBUS:

- TIOMECTUTh Kypcop B SUEHKy TaOJHMIBl WIM B TO MECTO JOKYMEHTa, Tlle JOJDKEH
BBIBOJIUTHCS PE3YJIBTAT;

- BBINIOJIHUTBL KOMaHy JlanHble — Dopmyiia ieHTsl Maker;

- B mosiBUBIIIEMCs okHe Dopmyria B CTpoke popMyIibl 3anucath Gopmyiy, ykazaTh popmar
BBIBOJIa pe3yJjIbTaTa B CTpOKE opmara yuciia, Mpu He0OXOAUMOCTH BBIOpaTh (PYHKIUIO B IOJIE
BcTaBKkU (pyHKIMHU 1 Haxkath OK.

3ameuanue. JIlnana3zoH ssUeeK yKa3bplBaeTCs YepE3 ABOETOUNE OT BEPXHEH JIEBOM SUEHKH 10
HIDKHEH IpaBoM.

Popmyna:
|=al+a2-.33

POpMAT 4HCna:

|n,|:u:| =l

BCTAEMTE thyHILHHD: BCTAEMTE SaKNamKy:

| = | 7
R I OTHEHS |
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OxHo 8600a Ghopmynvl 6 mabauyy

UToOBI M3MEHUTH 3aMMCaHHYI0 (OPMYITy, HYKHO:

- BBJICTIUTD STYEHKY C (hOpMYJIION;

- BBINOJHUTH KOMaHy JlanHble — Dopmyna neHTsl Maker;

- BHECTH M3MEHEHHsI B TIOSBHBIIEMCs OKHE (hopmyir. JInbo BhI3BATH MO MPaBOl KHOMKHU
MBIIIM Ha BBIICJICHHOW s4elike KoMaHay WM3menute mnone-OopMyna ¢ BBINOJHUTH €€
pEIaKTUPOBAHUE.

UtoOsl mepecuuTaTh pe3ysabTaT (POPMYIIBI TP U3MEHEHHH YHCIIOBBIX JAHHBIX B JIPYTHUX
siueiikax TabIuUIlbl, YYacTBYIONUX B (hOopMyIie, Hy»KHO MPHU BBIACIECHHOM siuelike ¢ (opMyIIoi 1o
MIPaBOW KHOIKE MBIIIHN MPUMEHUTh KoMaHay O6Hosums nose. YToObl ynaauTh GopMyiry, HyKHO
JIBXIBI IPUMEHUTH KoMaHy Delete k BoiieieHHOMY pe3yabTaTy (OpMYIIbL.

3aoanue 24. /lobasénenue nazeanua Kk maodauye. Ecu B JOKYMEHTE INPEATIONATacTCs
HaJIMYUEe MHOXeCTBa TaONWL, TO A7 yJ0OCTBa MOJb30BaTesiell CYHIECTBYET BO3MOKHOCTD
CO3/IaHUsI aBTOMATHUYECKOH IMOAMUCH K TaOJMUIle C COOTBETCTBYIOLICH IMepeHyMmepauuel mnpu
JI0OABJICHUH HOBBIX TaOJHUIl B JOKYMEHT.

Jlnst noGaBrieHust Ha3BaHUsI K Ta0JIHIIe, BEIACTUTE TAOIUILY U BBIOEpUTE KOMaHy Becmasumo
Hazeanusi nianenu Hazeanus Bkmanku Cewiiku. B mosiBuBmemcst okHe Hazeanue (puc. 15)
YKaXHUTE TEKCT TOJIUCH, €€ TMOJO0XKEHHE OTHOCUTENIBbHO TaOmuibl. Eciu BBl XOTHUTE, YTOOBI
MOJMUCH K Tabyuie A00aBisiach aBTOMAaTUYECKU MPHU BCTABKE HOBBIX TAOJIHIl B IOKYMEHT, TO
UCIIOJIB3YSl KHOTIKY A68moHna36anue HaCTPOUTE MapaMeTphl NOAIUCH U YKaXKUTE, YTO €€ CIENYET
00aBISITH 17151 BceX 00bekToB THma « Tadmmia Microsoft Wordy» (puc.16 ).

T —— s e S | (TEE—— ] S

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabauna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

NapameTpil

NoAMMCE: Tabnuua

m

ToHEYHBIA PHEYHOK

nonoxeHne: | Haa BelAeneHHEIM o0 BeKTOM ain MIDI f

EI 0| Tafinkua Microsoft Word

WCKENHOYMTE NDANMCE M3 HASEAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[P.BIDHa3E=aHHe... ] [ Ok ] [ OTHEHA ]

[Cosﬂgﬂ:... ] [Hvﬂepauhq... ]

Puc. 15. Jluanorosoe 0KHO Ha3BaHHe
’ QI ] [ OTHMEHA ]

Puc. 16. BctaBka ABTOHA3BaHUA TA0IUIILI

PABOTA C JAHHBIMU TABJIMIIbI

3aoanue 25. IlIpeodpazosanue maodnuyvl 6 mexcm.

[Ipu  Bo3HUKIIEH  HEOOXOAMMOCTH  TOJNYYUTh M3  HUMEIOLIEHCS  TaOJMIIbI
CTPYKTYpPUPOBAHHBIN TEKCT, BOCMOJIB3YyHTECh KoMaHA0 JlanHbIe - [IpeoOpazoBaTh B TEKCT JICHTHI
Maker. B utore OyaeT nmoiyueH TEKCT, pa3JelIeHHbI B MecTaxX pa3/iefeHHs s4eiikaMu TaOIUIIbI
BBEIOpAaHHBIMU PA3ACTUTEIISIMHU.

Ilpeobpaszosanue mexkcma ¢ maoauuy

MoHO npeBpalaTh yxe HabpaHHbIA TEKCT B Ta0nuity. st 3T0ro He0OX0AUMO

e Brienuts HyXHBIH OJNOK Tekcta M BbIOpaTh ommuuio IIpeoOpa3oBare B Tabmuiry
kHomnku Tabnuna.

e B mosBuBIIEMCS OKHE HAJIO 33/1aTh apaMeTphl OYayIei TaOIHIIbI.
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CnemyeT wMeTh BBHIY, 4YTO (parMeHT TEKCTa [OJDKEH OBbITh MpeABapUTEIHHO
OoThOPMATHPOBAH CHUMBOJIAMH-PA3ICTUTEISIMU (HAanIpuUMep, TaOyisiiuen uiau ab3amem), 4ToObI
MporpaMMa CMOTJIa Pa3InIUTh STYCUKH TaOJIUIIBL.

PABOTA C NU30bPA’KEHMAMU

Microsoft Word mpeoctaBiisieT 10CTaTOYHO OOJBIIIIE BO3MOKHOCTH PabOTHI ¢ TpaduKoil.
Hanuuue rpaduueckux oObeKTOB B TEKCTOBBIX JIOKYMEHTaX 4acTO KEJIaTelIbHO, a B HEKOTOPBIX
ClIydasix MpoCTO HEOOXOIUMO.

OcHoBHbBIE CIIOCOOBI BKIIIOUEHHUS TpaduKd B JOKYMEHT - UMIOPT Tpa@UKu U3 APYTUX
NPUIOKEHUH WK CO3/IaHue rpauuecKuX 0ObEKTOB HETOCPEACTBEHHO B JOKyMeHTe. OCHOBHBIE
MHCTPYMEHTHI JJ1s1 paboThI ¢ rpaduKoil HaXOAATCs Ha JeHTe Bemaeska nanens Manrocmpayuu.

Bcmaeka uzobpasicenuii uz opyzux npunoxiceHuil

['padprueckne 0OBEKTHI M3 APYTHUX MPUIOKEHHH B TOKyMeHT Word MOXKHO BCTaBHTH,
ucnonb3ys Oydep oomena. [[ns 3TOro Hy’KHO CKOMMPOBATH KaPTUHKY M3 JIFOOOTO MCTOYHMKA -
BEO-CTpaHMIIBL, IPYTOr0 JOKYMEHTA, IPYToro MPUII0KEHHUs, a TOTOM BCTaBUTH U3 Oydepa oOMmeHa
B HY’)KHOE MECTO TEKYIIIETO JOKYMEHTA.

3aoanue. OTKpOWTE TAaKTOBBIA JOKYMEHT, CO3/IaHHBIN paHee, U BCTaBHTE B HErO JHO00i
rpaduueckuii 00BEKT, HCTIONB3YsI Oydep oOMeHa.

Bcmaexa pucynkoe u3 ¢haiina

Jlis  BCTaBKM pHUCYHKa U3 UMeElomerocs rpadudeckoro Qaiina, HE0OXOANMO
BOCIIOJIb30BAThCSl KHOMKOM Pucyrox nanenu Mnnocmpayuu Ha BKIagke Bemaska.

B nmnosBuBmIEMCA OKHE HalguTe |
BBHIOCpHUTE HYXHBIM Tpapuueckuid  aii.
N300paxeHne BCTaBUTCA B JOKYMEHT.

3ameuanue. CnenyeT y4UTHIBATh, YTO
BCTaBJICHHOE n300pakeHue 3a4acTylo
3aHMMaeT 3HAYUTENbHBI O00bEM MaMSTH.

PucyHok §apTuHEa $vrypel SmartArt Juarpamma CHUMOE

- -

WManmcTpaumum

[TosTOMY BBINIOJTHEHHE HEKOTOPHIX ONEpalii OyAeT 3aHUMaTh ONpPEeICHHOE BpeMs, MPHUEM,
OHO OyzeT TeM Oosblie, 4eM OoJbIIe pa3Mep BCTaBIsIeMOro (aiiia 1 HIKe MTPOU3BOAUTEILHOCTD
KommbioTepa. UToOb1 pabora ¢ m300paxeHusMu Oblaa Oosiee yHAOOHOM, a MUTOTOBBIA pa3zMep
TEKCTOBOTO JIOKYMEHTa HE OBLI O4YeHb OOJBIIMM, IEJIeCO00pa3HO cIenaTh KOMIIPECCHIO
n3o0paxxkenus. st 3Toro Ha Bkiagke @opmam Ha IaHeIH HM3menums eulopams kHONKY Corcamue
PUCYHKA.

3aoanue. Jlo6aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK u3 (aiina. M3yunTte manensb
Usmenenue. TlpoBenure KOPpPEKUUIO SPKOCTH W LBETa pHCyHKA. J[00aBbTE XyJ0KECTBEHHBIC

3pPeKTHl K PUCYHKY.  IIpOBEIUTE meeemsmmmmemen- == —o= = Focoooooooos Tiooos mooooomoo oo oo oo
o o b . e
OJITHOPOJHBIN (OH, mompoOyHTe yoaauTh i Koppekuuwa = A
OH.
¢ "'_" B Liger ~ L5
Bcmagka PUCYHKO8 U3 ypaawe -
Jlyist 3TO¥ paboThI CITy)KUT 00JIaCTh hoH .h XyaowecTeeHHbe 3 pekThl ~ “"‘I_ﬂ x
noJ00pKy Habopa KApTHMHOK TEKCTOBOTO L AP
s BCTAaBKH Kapmunku .

HCOOXOIMMO HaxarTb KHOIKY Kapmunka Ha || jﬁj |-|_:‘J' 4 5 ﬁﬂ lg,_H.
HaHCJIH Hﬂﬂff)cmpawu BKIaJKH Bcmaska. PucyHor] KapTuHka fburype smartArt Juarpamma CHUMOK
CnopaBa mosiBUTCS TnaHenb Kapmunka ¢ - -
KHONIKOW Hauamb, HaXaB Ha KOTOPYIO, MBI Wantocrpaim
YBUAUM KOJUIEKIIHIO H300pasKeHUH.

3aoanue. [Ipocmompume Komnekyuro u3006padceruti u 0obasbme a0O0U U3 PUCYHKOE 8
MeKCmosulll OOKYMeHm, 8blopas Komaumdy Bcmasumv unu 08axicobl WeikHy8 Mbllublo NO
U300paANCEeHUIO.

Co3oanue zpagpuueckux npumumueos
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Kuonka @ueypwr manenu Hnmocmpayuu BKIAAKU Bcmaska CIyXKUAT A OBICTPOTO
co3iaHus TpadUIeCKUX MPUMUTHBOB. JJI1 cO3/IaHUS HY)KHOTO NMPUMHTHBA BHIOCPHUTE €0 U3
BBITMQ/IAIONIETO CIHUCKA M «HAPUCYWTE» B JIOKYMEHTE MPOTSDKKOW MBIIIM C HAXATON JIeBOM
KHOIIKOM.

3ameuanus.

. Jns toro 4roOwml (urypa haal El(=]
uMesia OJMHAKOBBIE TPOTIOPLIUH, BO BpeMs
PUCOBaHMS HAJIO0 YAEpPKUBAaTh HaXKaTOM
kHomnky Shift. ITpu naxaroii knaBumm Ctrl
¢durypa OyeT HapuCOBaHa «OT IIEHTPAY.

. [Ipu cozmanuu ¢GUryp MOXKHO HCHOJIB30BATH TOJIOTHO, KOTOPOE TIO3BOJISET
pa3Meniath Ha HeM rpadudeckue 0ObEKTHI U IepeMellaTh, BpallaTh, YAAIATh Cpa3y Bce 0OBEKTHI,
pa3MelieHHbIe Ha HeM. YTOOBI cOo3AaTh MOJIOTHO, BBIOEpUTE KOMaHay Hoeoe noiomHo U3 MEHIO
KHOTIKH Queypwl (BkIanka Bemaska-Hnnrocmpayuu).

[Ipu BeIgEneHUN (UTYpPHI 1O KpasiM MOSIBIIsIETCS paMKa ¢ Mapkepamu. Curue Kpyaivie
Mapkepsl  TIO3BOJIAIOT ~ MPOMOPLUOHAIBHO  HM3MEHUTHh  pa3Mepbl  (QUTYpBl, cuHue -
HENIPOMOPIIMOHANILHO. JKenmbili poMOOBUOHBIL MapKep TAaKXKe CIYXHUT i W3MEHEHUs
FeOMETPUUECKUX pa3MepoB GUrypsl. Durypy Mo>kHO BpallaTh, ISl 3TUX LIETIEH CIYKUT 3e1eHblll
Kpyenvlii Mapkep, pacloOKeHHBIH Haja (urypoi. Jlias BpalneHuss NpUMUTHBA HEOOXOIMMO
YCTaHOBUTH KYpPCOP MBIIIIY Ha MapKep U, Ha)KaB JIEBYIO KHOIIKY, IPOU3BOIUTH JBUKEHHSI MBILIBIO.
[Tpu 3ToM urypa Oyaer BpamaTbes B TY WK HHYIO CTOPOHY.

3aodanue. Co3paiiTe HECKOJIBKO rpaduueckux NpuMUTUBOB. [Ipu co3maHum NpUMHUTHBOB
ucnonb3yite kiaBuim Shift u Ctrl. Ilopaboraiite ¢ co3gaHHBIMU U300pPAKEHUSAMU: YBETUYbTE
WM YMEHBIIIUTE pa3Mep N300pakeHHsl, TOBEPHUTE N300pakeHHE.

& @ A

3adanue. Co3aiiTe OJIOTHO W Pa3MECTUTE HA HEM HECKOJIbKO FeOMETpHUUEC
nopa0oTaiiTe ¢ I[BETOM, 3aJIUBKOM, KOHTypaMu U Apyrumu 3¢ dexramu Guryp.

WManwofTpaumnm
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Peoaxkmupoeanue uzoopaxcenuii

Jlis u3MeHeHusl KaKux-Tuoo mapaMeTpoB M300paKeHUH (PUCYHKOB), HY>KHO BBIICIUTH
BCTaBJICHHOE M300pa)K€HHE, MPU ITOM IOSBUTCS HOBBIM KOHTEKCTHBIN MHCTpyMeHT Cpedcmea
pucosanus, conepxammii Bkiagky @opmam (puc.l ) ¢ uHCTpyMeHTamHu st 00paboTKu
M300paKeHHUs.

NEY-oR_&0N )+ METOMMECKIE peKoMeRgaLIN [Pexiam orpaHiHeRHoiR dyHKUManansHocTk] - Microsaft Word Cpeacrsa pucosarua - = x
ia
—/ [naeHan Bcraska PasmeTka CTRaHnUB Ceanen Pacceinen PeueHsupogaHne Bug PaspaBoTumk Hagcrpoikn Dopmat
NOOO - = & 3anuska purype v 2 o l . & @] Dk Ha nepearuii nnan v ;.Bmpaenrm, - T
v L L G- . . . - L2 Kormyp purypei ~ s 29,0 o8 s eh a 4 Ha sagumii nnan L8] Fpynnuposars =

| E I dekTsl BeM onoxeHne B
RAR NS A ! = [P Mameruro durypy = | ray= 0, . 23 - 56 OfTeranme rekcrom S IJARERHITE Ty ~ 1649 -

BerasuTe durypsi 5 Crunu puryp Sl 3¢dexrs tenn Ofbem YnopsgoumTs asmep 1=

Puc.1. CpeacrBa pucoBanust

C X MOMOUIbI0 MOKHO MTPOU3BOJIUTH HECIIOKHBIE OTEepaIii PeJaKTHPOBAHUS PUCYHKA -
U3MEHATH SIPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BHIOMPATh CTHIL JIJIS PUCYHKA (MOXKHO
3a1aTh ero ¢opMy, I[BET IPaHUILIbI, a Takke 3(PQPeKThI), YKa3bIBaTh MOJIOKEHHE OTHOCHUTEIHHO
TEKCTA.

1. YToObl  uzmenums  ApKOCMb, KOHMPACMHOCMb, NepeKpacums  PUCYHOK B
OTIpE/ICIICHHBINA MBET (HAPUMEpP, CIENaTh €ro MEHEe SPKUM, YTOOBI MCIOJB30BaTh B KA4eCTBE
¢dona), Ha maHenu Msmenumsr BrIaaku @Dopmam (Pabota ¢ pucyHkamm) BbIOSpUTE
COOTBETCTBYIOIIHNE MTyHKTHI.

2. UToOsI 3a1aTh cmuib 0ghopmieHus, N3BMEHUTH (hopMy pucyHKka, 3a1aTh BUJ €TO cpaHuly
u a¢gexmor (Te€Hb, OTpaKEHHE, CBEUCHME, CTIIA)KMBaHUE, peibed, MOBOPOT), UCIONB3YHTE
WHCTPYMEHTHI ¢ manenu Cmunu pucynxkos BkIaaku @Popmam. Takxe 1 opopmiIeHUs: pUCYHKOB
M0 HAKATHIO MPABOW KHOMKH MBI MOKHO BBI3BaTh KOHTEKCTHOE MEHIO M BBIOPATh KHOIKY
Dopmam pucyHka.

3. UToOb1 ommenums 6ce ucnpasienHvle napamempusl Ha TIAHETU M3meHums BBIOEpUTE
kHonky Copoc napamempos pucyHka.

4. YtoObl 3a0amb HYJHCHBIN pazmep PUCYHKA, MOKHO, BBIJICIIUB €ro, U3MEHUTH pa3Mep
BpPYUYHYI0, OO 3a/laTh TOUHBIE 3HAUYEHHUs pa3Mepa Ha maHenu Pazwep. Ha sToii ke maHenu
nocTyrnHa KHonka Obpe3ka, KOTopast TIO3BOJIIET 0Ope3amsb PUCYHOK C KaKJI0W CTOPOHBL. BaskHo
yuuThiBaTh, yTo Word He ypanseT oOpe3aHHYI0 YacTh PUCYHKAa, a IMPOCTO TEpecTaeT ee
0TOOpaXaTh.

5. UtoOsl noseprymuv/ompazumes PUCYHOK, UCTOJIB3YHTE KHOUKY [losepHymb TaHEIH
Ynopsoouume.

6. UtoOsI cepynnuposams HECKOIBKO PUCYHKOB B OJMH (11 Oosee ya1oO0HON paboThI C
MHOKECTBOM M300paKe€HUI), UCTIOJIb3YWTE KHOTKY [ pynnuposames Hananenu Ynopsaoouums.

7. Uto0sl pacnpedenums rpadhudecKre 00BEKTHI OMHOCUMENLHO OpYe Opyea U CIMPAHUYbI,
UCTIONB3YITE KHONIKY Buiposuams, Ha 3a0nuti naan, Ha nepednuii naan manenu Ynopsaoouums.

8. UtoOBl omobpazums cemky, KOTOpas MO3BOJISET 00JIee TOUYHO PACTIPEETATh OObEKTHI
Ha CTpaHuIie, BeIOepUTe TYHKT Omobpadxcams cemKy KHONKU BbiposHamb TaHETH
Ynopsioouums. HaxaB xHonky [lapamempovl cemku, MOXHO HACTPOUTh HEOOXOIUMBIC
napaMeTpsl paboThI ¢ CETKOM. Tak, 00BEKTHI, TPUBSI3aHHBIC K CETKE, Oy Iy T MEPEIBUTATHCS TOIHKO
M0 COOTBETCTBYIOIINM KJIETKaM CETKH U PacIioyiaraTbCsi B HUX.
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9. Ins HACTPOUKU pacnonodxcenus epaguyeckoeo 00vbeKkma OMHOCUMENbHO MeKCcma
(obmekanus), NCTIONB3yiTe KHONIKY Obmexanue mexcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOTYaHUIO MIPOrpaMMa YCTaHABIMBACT PeXUM o0TekaHus «B TekcTe», Mpu KOTOPOM PUCYHOK

«paspbIBaeT» TeKCT. MOXHO BBIOpaTh JI000H Jpyroi B T
HOAXOMAIINI BapuaHT oOOTeKaHus: - Bokpye pamku - - —

PUCYHOK BITMCaH B MPSMOYTOJIbHUK, TEKCT OOTEKaeT ero mo|— =

paMKe 3TOro MPSIMOYTojbHUKA, [l0 KOHmypy - TEKCT & i e

00TeKaeT PUCYHOK I10 €r0 IPaHMIIE; ﬁ Vi gormypy

- 3a mexcmom - PUCYHOK OyAeT uUrpatb poiib (pOHOBOTO 5 0 FERETOM

M300paxeHMs; ] Depearexcrom

- Ilepeo mexcmom - pUCYHOK OY/IET IIOMEIIEH HaJl TEKCTOM [ (]  Cazpxy u chunsy

1 3aKpoeT coO0M ero 4acTh; ¥ Cksosvoe

- Ceéepxy u cHu3y - TEKCT OyHEeT PacHoaraThCsl BBIIIE U |:i]

HMIKC pPUCYHKA, H—l AonoAHWTENBHEIE NAPAMETPEI PASMETEM...

[Ipy HEOOXOOUMOCTH MOYKHO H3MEHUTh KOHTYD
o0TekaHus TEKCTOM. s 3TOro BbIOEpUTE
COOTBETCTBYIOIYI0O KOMaHJy MEHIO KHONKU Obmekanue
mekcmom. Tlpu 3TOM BOKpYr oOBEKTa MOSBHUTCS paMKa ¢ MapKepaMH, IepeMernias KOTOpHIe,
MOYKHO Oy/IeT U3MEHUTH KOHTYP.

Taxoke MOXHO 33/1aTh TOTOBBINA BU 00TeKaHMsI, [10100/ceHue TaHeu Ynopsadouums.

3aoanue. OnpoOyiiTe Bce BO3MOXKHBIE BAPHAHTHI pAOOTHI C TEOMETPHUECKUMHU 00BEKTaMHU.

Co3o0anue oo6vekmos WordArt

Puc. 2 Knonka Oomexanue mexkcmom

WordArt - 310 KpacuBo 0GOpPMIICHHBIN TEKCT Ha OCHOBE T'OTOBBIX I1a0JIOHOB, KOTOPHIE
MOJKHO peakTupoBaTh. s BcTaBku 00bekTa WordArt mpeaHa3znauena kaonka WordArt (puc. 3)
Ha maHenu Texcm BKJIAIKU Bcmaeka, KOTOpasi MO3BOJISET BbIOpaTh 0Opasell U3 KOJUICKUUU U
BHECTHU CBOM TEKCT.

[Tocne BcraBkum oObekTa WordArt B OkHE ﬂ

nporpamMmsl NOABJIACTCA KOHTCKCTHBIM MHCTPYMCHT -‘-ﬂ Wordart = j:]:;. [laTa v Bpema
Paboma ¢ oovexmamu WordArt-@opmam (puc. 4). Hagnmes—
- A Bykenua ~ bgd OB ekt ~
Tekcr
: « Y noe[ L v ]
WMd9-0 3= Word_na6_pa6_4.dacx - Micrdboft Word | Cpepcrsa pu Puc.3 '
m TnaeHas Beraeka PazmeTka cTpaHuLel Cepinkn Pacceinen PRueHzMpoBaHKNe Bug PazpaboTunk Dopm

[~ - E' 3anveKa Qurypel = A - A HanpaeaeHuWe Tekcra = _{J [ Nepemectute Bnepes ~ |2+ «
@) £ i) » gl s4zem
AL L2 ¢ 6| ~ | [ Kormyp durypes - & - | [Z]Buiposnats Texc ¥ [ Nepemecturs nasag = [#] :
3kcnpecc- ) Monoxere O6TekaHue v}
RN 1k = | < vderTol puryp ~ Crm.?m - *| | == Co3gate BA3L - Tekcrom = oy OBNacTs BegeneHns Skt 16.3.cu
Beraska uryp CTunn $uryp Cruamn Worg ¥nopago4nTL Pasmep

o Tenn 4
I, 1T 2 W -4 - pi TH BT R e,

OTpamenne >

CeeueHne >

\ Penved 4

S

MoBopoT 06BEMHON BUrypbl

‘ﬂ)ﬁ TNpeo6pasosaTb >

Puc.4
Ha nanensx naHHOH J€HTBHI NpPENCTaBICHbl MHCTPYMEHTHI JUIsl pabOThl ¢ OOBEKTaMU
WordArt, koTopble MO3BOJIAIOT U3MEHATH (POpPMY, apaMeTphl M HalpaBI€HUE TEKCTa, MEHSTh
CTHIN O0BEKTA, BBINOIHATH HACTPOHKY OOTEKaHUs, pACIIOJI0KEHUS U T. 1.
3aoanue. Coznaiite o0bekt WordArt. [Ipumenute k 3ToMy 00BEKTY odopmieHHEe MO
CBOEMY YCMOTPEHHIO.
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Oovexmot SmartArt

OO6mbexTh SmartArt - HOBBIN THUI TpaUUECKUX 2TIEMEHTOB. Takue 00bEKThI SBIISIOTCS YeM-
TO CPeIHUM MEXIy JuarpaMMamMu ¥ (uUrypamu, OHH JAlOT BO3MOXHOCTB NPEICTAaBUTh Pa3HYIO
MHPOPMALIMIO B BUJIE YIOOHBIX IpauuecKux OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

[Ipu BBIOOpe 1maba0HOB SmartArt HEOOXOIUMO YYHTHIBATh HMX TIEPBOHAYAIHLHOE
npenHazHadeHue. J[ias BcTaBku oObekTa SmartArt CIly)XKMT OJHOMMEHHAsi KHOIMKA HA TaHEIu
Hnnrocmpayuu BKIAAKN Bemaska, KOTOpast BEI3BIBAET OKHO BBIOOpa pUCyHKa (puc. 5).

BwiGop pucyyna Smartirt

A Tvpaneaa =]
— Cryson ana orofoaxersa ~
=== | E.:l QDRI MACOTHELS HTH | BH6paB
— CniAmiE <alT el B Ql=0 Lenoe,
1ma0JI0H, " " e e e 3 BBl  YBHJUTE
<O=EuHOM DRy AsTEYE, Mower
€ro 000 . l:'- (Y3 wrcetiom . somraemd KPaTKoe
OIHCAHMUE. L . TECTa Yo0BHR L nneaien 1o [Mocne
STHX CTPCK OTODPENASTCR M2g
N ] o B M| sooail, 2 ocraneee ¥ |moOaBieHUSs
mrabioHa |_* | cwas |B JIOKYMEHT B
OKHEC TEKCTOBOI'O
Puc. 5. Oovexkmor SmartArt nporeccopa
[Py 9-0): o o — LT :
G SRS e S e S o | eoun
1 Jotasumo wapiep 9 [ometers jposens a :.4‘ p
- :Cruus.:n-,'w: ¥ Nowcets ypoeers | E-EHE ﬁfll-p ans Qﬂ_ l‘ ...l 'l“:m.b .. ‘ l. J=L_, .' - ' Eafr:mvn
ey e Gy Mewer EMM | wen~ 5 promm
CoyaTE pueymaC WaxeTu Crvnu Smartart Cépec

" 1-16-%-2-1-

o
sl ® [Taxer]
® [Teucr]
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MOSIBUTCS] KOHTEKCTHBIM UHCTpYMEHT Paboma ¢ pucynkamu SmartArt, conepxamuii 1Be JEHTHI:
Koncmpyxmop n @opmam (puc. 6).

JU1s1 3an0JTHEHNsI TEKCTOBBIX MOJIEH 111a0JI0Ha PeHa3HAYeHbI 00JIaCTH, TOMEUYEHHBIE KaK
Texcm, nmuOo nmeBas maHenb SmartArt-o0bexTa. [ 100aBIIeHHS HOBOTO AJIEMEHTa B OOBEKT
SmartArt Hafo MpocTo HaXkaTh KiaBuily BBoJa. [IyHKTHI [Jobasums gueypy eviuie n Jobasumo
@ueypy Hudice IpeAHaA3HAUECHBI JJI BCTaBKU JIEMEHTa APYTroro ypoBHA. Eciamn kakue-To KHOIKU
HEaKTHBHBI, 3HAYUT J100aBJICHUE HOBOT'O 3JIEMEHTAa HEBO3MOXKHO. s yaaneHus Kakoro-iunbo
3JIeMEHTa HeOOXOMMO €ro BhIACTUTh U HaxkaTh kiaBumry Delete. Knonku I1osvicums yposens n
llonuzums ypoeens pelHa3HaYEHBbI 1JI11 N3MEHEHNUS YPOBHS BBIJICJICHHBIX 2JIEMEHTOB.

OO6bexTsl SmartArt hopMaTUpPYIOTCS KaK U OOBIUHBIN rpaduueckuil IpUMUTHUB, AJI ATOTO
UCTIONIBb3YHTE MHCTPYMEHTHI MaHeNell JeHThl Popmam KOHTEKCTHOrO MHCTpyMeHTa Paboma c
pucyukamu SmartArt.

3aoanue. Cozoatime 3-4 oovexkma SmartArt. Pazmecmume mexcm 6HYmMpu 3mMux
00vexkmos. IIposedume ¢hopmamuposanue 00beKmMo8, UCNONb3YS BO03MONCHOCMU KOHMEKCIMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Huazpammor

B noxymentst Word MOXHO BCTaBNATh Auarpammbl. [Ipu momomm nuarpamMM MO>KHO
HATJISIHO TIPEJCTaBUTh UHUCIOBBIE JaHHBIE B TpapUUecKoM BHUIE, WX TOpa3go Jerde
BOCIIPUHUMATh.

Jlist co3manusi quarpaMMbl HEOOXOAMMO BBIOpATh BKIANKY Bcmaska M HAXATh KHOIKY
Jluaepamma va manemu Hunrocmpayuu. B mosiBuBIIEMcss okHe Bcmaexa ouacpammbl HAIO
BBIOpaTh THUIl JMarpaMMmbl U €€ BH]I.

ITocne 3TOro, ABTOMATMYECKM |~ R |
OTKpBIBaeTCs OKHO mporpammsl Excel 1 cww cow My
2007, ¢ HaboOpoM  HEKOTOPHIX

CTaHJApPTHBIX 3HAa4YCHUU P10) 5 B | 5 uee
MOCTPOEHUs auarpammbl  (puc. 7). ‘

Heo0xonmMo BBeCTH CBOM JaHHBIE I ° /\ :
€€ MOCTPOCHHS. '

Ilocne BBOmAa  JaHHBIX B

—
JOKYMEHTE Word nosuTes e il |
NOCTpOEHHAas1 nuarpamma. [lpu stom B - =
~SE— ;
JIEHTE€ TJIABHOTO MEHIO IOSBUTCSA < —lI

KOHTEKCTHBIA WHCTpYMEHT Paboma c
ouazpammamu,  COIEPXKAIMUNA  TPH | |

JICHTBL: Koncmpyxkmop, Maxkem,
Dopmam.

. Jlenma Koncmpyxmop
COCTOHWT U3 YeThIpex naneneit: Tun, /Jannvie, Maxemoi ouacpamm, Cmunu ouacpamm. OCHOBHBIC
ONEpALMH, BBIMOJHIEMbIE STUMU HMHCTPYMEHTAMH: M3MEHEHHE TUINA M BHUJAA JUArpaMMBbl, €€
JIAHHBIX U CTHUJIS.

. Jlenma Makem comepXuT mecTb HaHenei: Texywui gpaemenm, Bcmasumo,
Iloonucu, Ocu, ®on, Ananus. DTU UHCTPYMEHTHI NpeAHA3HAUYEHbI AJIS HEMOCPEICTBEHHOIO
oopMIICHHS BHEIIHErO BUJA OTICNBHBIX SJEMEHTOB auarpammbl. s BbIOOpa >leMeHTa
JMarpaMMbl CITY>KUT BBITIATAIONTNN CITUCOK 1exywutl ppazmenm.

. Jlenma ©®opmam cOAEPXKUT UHCTPYMEHTHI JJIA NPHUIAHUS AUarpaMMe OKOHYa-
TEIBHOIO BUJA.

3aoanue. Coszoaiime ouazpammy no OaHHbIM 0OHOU U3 madauy 1abopamopHol pabomul.

Puc.7. Okno nocmpoenus ouazpammol
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3aganue AJs pa3BUTHS U KOHTPOJIS BJIaJeHUs] KOMIIeTEHIUSIMM:
1. Coznaiite Tabnuiy «KaHiensapckue ToBapb» 1Mo o0pasiy:

Tadauuna 1. Kanneasipckue ToBapsbl

Kox HanMeHOBaHHe Exn. Ilena (pyo.) TIpuxog Pacxon OCTATOK
TOBapa TOBapa H3MED eHHA i Kon-¢0 Ha cymmy Kon-so Ha cymmy Kon-go Ha cymmy
001 Py4kH YIaKOBKa 100 20 2000 15 1500 5] 500
002 Kapasgams YIIAaKOBKA 54,36 15
003 TerpazH (12 nHCTOB) IIT. 9,18 200
004 Terpazns (18 THCTOE) T. 14,30 50
005 TeTpans (48 THCTOR) IIT. 42,15 30
007 BIIOKHOTEI ImT. 15 10
008 Anp00MEL IIT. 65,50 30
009
010
011
012
013
014
015

HTOI'O:

— 3aroJIHUTE TaOJIHILy TOBAapaMHu;

— TPOCTaBbTE IIEHY M KOJIMYECTBO TOBAPA;

—  BBIICJICHHBIC TYCHKH MPOCUUTANTE TPHU MOMOIIIH CHEeIHATbHBIX hopMyI (padoTa ¢
dbopmynamu onricana B paszzene Ilpumeuanue);

— 100aBbTEe aBTOMaTHUECKOE Ha3BaHUE K TaOJIHIIE.

JlaGopaTtopnas pa6ora 6.
Oopabomka mexcmoeoii ungpopmayuu. Cozoanue 00OKymeHma cyioMcHOl CHPYKmypbl.
Cmunu. Aemomamuueckoe co3oanue 021iae1eHue
Bomnpocskl (KoMneTeHUMH, HABBIKHU) JJI51 OCBOCHHS

1. N3y4nTh BO3MOXHOCTH TEKCTOBOro penaktopa Word A HOATOTOBKU
JIOKYMEHTOB CJI0)KHOH CTPYKTYPBI.

2. Hayuutbes npodeccnoHanbHO paboTaTh ¢ TEKCTOBBIMHU JIOKYMEHTaMU U
0(pOpMIITD UX.

3. Hayuutbcs aBTOMaTHYECKH CO3/1aBaTh OIVIABJICHUE K JIOKYMEHTY.

4. Hayuntbcss 100aBnsTh B JAOKYMEHT TaOJMIBI, IUATPaMMbl, (HOPMYJIHI,
CHOCKH, CCBUIKH, YKa3aTeJIH, IPUMEUYaHHsl U APYTHe FJIEMEHThI HayUHBIX CTaTeH.

5. Hayuutbcs pabGotarh ¢ OOJBIIMM JOKYMEHTOM B PEXHME «IJIABHOTO
JIOKYMEHTa»

6. HayuunTbcs co3aaBarh 31€KTpOHHbBIE JOKYMEHTHI cpencTtBamMu Word.

3ananus AJ1s1 BHINOJHEHUSI U MEeTOAUYeCKHe PEKOMEHIaAu:
PABOTA C JOKYMEHTAMM CJIOJKHOM CTPYKTYPBI
B AOKYMCHTBIL 0O0JIBIIIOTO pasMepa MOTYT BCTABJIATHCA HCKOTOPBIC 3JICMCHTBI, KOTOPLIC 0OBIYHO HE
BCTpPEUaloTCs B HEOONBIINX JIOKYMEHTaX: OTrJIaBJI€HUE, pa3felibl, 3aKIaJKH, MEePEKPECTHHIE
CCBIJIKH, HpeI[MeTHBIfI yKa3aTeCjib, KOJIOHTUTYJIbI, CIIMCKHU I/IJIJIIOCTpaIII/Iﬁ u T3.6JII/III u 1p.
Oco0eHHOCTH HMCHOJB30BAaHUS ITUX DJIEMEHTOB 3aBHUCIT OT BBIOPAaHHOTO crmocoba padoThl C
OompmuM O0KyMeHTOM. Kpome Toro, B OOJNBIIOM JTOKYMEHTE IEeIeco00pa3HO HCIIOJIB30BaTh
CTHIIU JJ1 O(POPMIICHHS €TI0 TEKCTa.
OdopmiieHune 10KyMeHTa ¢ HCIOJIb30BAHMEM CTHJIEH
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Ctuiib - 3T0 Habop MapaMeTpoB (HOpMaTUPOBAHUS, KOTOPBIM COXpaHIETCs O] CBOMM HUMEHEM U
MOKET MHOTOKPAaTHO HCIOJIb30BaThcA. CTHIIM MO3BOJIIIOT YCKOPUTH Mporecc 0ohOopMIICHHS
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEACIEHHBIX CTAHIaPTOB, CTPYKTYpPUPOBATh JOKYMEHTHI.
Word conepxut 60bI110€ YHUCIIO CTaHAAPTHBIX cTUie odopmienus. Kpome toro,
M0JIb30BATENb MOXKET CO3aTh CBOU COOCTBEHHBIE CTUIM. CTHIIM OBIBAIOT JBYX THUIIOB: CTHIIN
CHUMBOJIOB ¥ CTHJIN a03aIieB.

Korna monp3oBarenb co37aeT HOBBIA JTOKYMEHT W HAayMHAET HaOMpaTh TEKCT, ATOT TEKCT
aBToMaTtuyecku odopmisercs ctwiieM «OObIYHBINY. 3arojloBKaM JOKYMEHTa IOJb30BaTeNb
JIOJDKEH IPHUCBOUTH CTHIM COOTBETCTBYIOLIME YPOBHSAM 3THUX 3aroJIOBKOB. OJTO IO3BOJIUT
MOJIyYUTh CTPYKTYPUPOBAHHBIN TOKYMEHT U aBTOMAaTUYECKH 100aBUTh K HEMY OTJIaBJICHUE.
3aoanue 1. Pabota co CTUIISAMHU.

1. CxonupoBats B JINuHy0 nanky qokymeHT Teker_1.doc, oTkpreiTs ero. [lepeiinnre
K OCHOBHOMY TEKCTY JOKyMeHTa (cmpanuya 3). TeKCTOBBIA OKYMEHT O(OpMIIEH CTUIIEM
Obviunvui. 3smeHuTh mapameTpsbl CTUIsSE OObiuHblL.

2. [Manens I'maBHasi — CTHIIM — IIEITYOK MPaBOil KiaBUILEH MBI 110 O6bluHbIL —
N3menuTs. B quanoroBom okne U3Menenue ctuisi yctanoBure: Keenv — 14, Bvipagnusanue —
no wupune, nmepean — nonymopuwiii, 006asumes omcmyn 8 nepgoil cmpoke abzaya: Popmam —
Abzay — Ilepsas cmpoka — Omcemyn. Y0eauTech B TOM, 9YTO 0opOpMIICHUE TEKCTa U3MEHUTCS Ha
BCEX CTPaHMIAX JOKYMEHTA.

3. Odopmuts Bce 3aronoBku mokymeHTa Teker l.doc (3aconosxku 6 mekcme
8b10€IeHbl NOTYHCUPHBIM WPpUGMOM) CTAaHAAPTHBIMU CTUISIMU B COOTBETCTBUU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeoxk 3) (puc. 1). Jlns dYero BBIACIHTH
COOTBETCTBYIOIIUI (pparMeHT TEKCTa U BBIOpATh CTWIIb Ha MaHenu CTHIIN.

Beegenne Ctaie Jazon06o0k 1
I'mapa 1 CtHie 3azon060k 1
TMaparpad 1.1 CtHns 3az0/1060k 2
TMaparpad 1.2 CtHns 3az0/1060k 2
CTHIEb Jazon06ok 2

I'maea 2 CtHnb Jazonosor 1
TMaparpad 2.1 CtHnb 3a20/1060K 2
TMaparpad 2.2 CTHIb 302071060k 2

(eciu e napazpage npucymcmeViom HOONVHKINGL, MO OHU OMOPMIAHMCA CINIIEM
30201060k 3)
CTHIE 3a2o1060K 2

3agawdeHne CtHIB 3az0a080kK 1

Pucynoxk 1 — OdopmieHue 3aroloBKOB TEKCTa C MOMOIbI0 CTHIICH

4. M3menuts nmapametpsl ctuiiedt 3arofioBkoB (Hampumep, mist 3aroioBka mnepBoro
ypOBHSA — 3aroJioBoK 1: eapuumypa — Times New Roman, keenv — 16, hauepmarue — noylcupHsiii,
@opmam — Llpugm - Bce nponucHvie, ygem mexkcma - CUHULL, BbIPAGHUBAHUE NO YEHMPY,
@opmam — Abzay — Ilepsas cmpoka — omcmyna Hem). JIns npyrux ypoBHEH 3arojioBKOB
HACTpPOITE MapamMeTphl 110 CBOEMY YCMOTPEHHUIO).
Wuoraa nonb3oBaTens HE MOXKET HalTU TpeOyeMblil st ohopMIIeHHS TOKyMEeHTa CTUIIb. B aToM
clly4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.
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5. Cozpnaiite n1Ba coOCTBeHHBIX cTUis (Mot cmuns [ v Mot cmunw 2). CTUIB MOXKET
OBITH CO3/IaH JABYMS CITOCOOAMH:

a. «Ilo o6pa3uy». s 3TOro He0OXOAMMO: O0ThOPMATUPOBATH (PPAarMeHT, KOTOPBIH OyaeT
CIIy)KHUTh O00pa3lOM; YCTaHOBUTb KypcOop BHYTpU (parmMeHTa; BbI3BaTh KOMaHIY
Coxpanums 6vl0eneHublll ppazmenm Kax HOBblLU IKCnpecc-Cmub... Ha naHean CTuim,
JIlaTh UMS co3/1aBaeMoMy CTWITIO Mot cmuns [ B none Ums - menknyTs Ha OK.

b. «C nyas». s co3qanus CTHIIS TAaKUM CIIOCOOOM ClIeAyeT: BbI3BaTh KoMaHy Popmar -
Cruu m popmaTupoBaHue - HaxaTh KHONKY Co031aTh CTWIb - BBECTH HUMSI HOBOI'O
ctunsg Moii cmuns 2 B ione Ums - BeIOpaTh THN CTHIIA (CTUIL ab3alla Uil CUMBOJIA) - B
nojie OCHOBAaH Ha CTHJIe YCTAHOBUTH «DObluHbILl) - HAXKATh KHONKY dopMar - BeIOpaTh
U3 CHHCKa MapaMeTpoB (opmaTa HYXHbIE U 337aTh >KelaeMble XapaKTepPUCTUKU -
menkHyTh Ha OK.

[IpumenuTe co3aHHble CTUIIM K JTIOOBIM JIBYM ab3aliaM Balllero TeKcTa.

6. B TekcTe yacTto BcTpeuaroTcs HyMEpPOBAaHHbIE U MapKHPOBAaHHbIE CIUCKU. X Tak
e MOXHO 0(OPMHTD C MCIIOJIb30BAaHUEM CIIEIUANBHBIX CTUJIeH crickoB. Hampumep, opopmum
CIIUCOK JINTEPATYPbI, PACIIOJI0KEHHBIN B KOHIIE JJOKYMEHTA, JIJIsl 4ero BbIACTUTE UICTOYHUKH U Ha
na"eny Ctuim BeiOepuTe cTUib CnMCOK (ecny Bbl HE HAXOAUTE HYXHBIH CTHIB €ro MOXHO
co37aTh OJHMM M3 HM3yUYEHHBIX paHee crnocoboB). Eciu BbIOpaHHBIM CTUIL HE COACPKHUT
HyMepauuu ab3aies, ee MOXHO 100aBuTh: Komanna U3menuts — @opmar — Hymepauust —
BKi1agka HyMepoBaHHbIi — BEIOpaTh JI00YI0 HyMEPALUIO U3 MPEASIOKEHHBIX BapHAHTOB).

7. Haiinute B TekcTe m000H CHOHCOK (HAampuMep, CIHCOK HCIOJIb30BAaHHBIX
HCTOYHUKOB) U 0POPMUTE €T0 BHJI€ MAPKUPOBAHHOTO CIHUCKA MEPEUNCICHUN.

ABTOMaTH4YeCKOe CO3/1aHNe OIIaBJICHHE JOKYMEHTA

OrnasJieHue WIN coJepsKaHMe JTaeT YNTATENIM [IPe/ICTaBIeHHEe 00 OCHOBHBIX MOJIOKEHUIX
TEM, pacCMaTPUBAEMbIX B JJOKYMEHTE, U TIO3BOJISIET JIydllle OpPUEHTUPOBATHLCS U OBICTpEe
NepeMenaThCs B TOKyMEHTE.
HauOosnee npocThIM cocOOOM CO3/1aHMsI OTJIaBICHUS SBISETCS UCTIOIb30BaHUE BCTPOCHHBIX
¢bopMaTOB YpPOBHeEH CTPYKTYpPbI WU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3nanue OriaaBIeHUS

1. B nokymenre Tekcr_l.doc mepemecture Kypcop B Hadajao JOKyYMEHTa M Ha
OTHeNnbHOU (BTOpOH cTpaHuie) co3paidte ornaBienue. Ha manenn CceblikM  BbIOEpHUTE
Ornasiienue. BriGepuTte roTOBBIN CTUJIb OTJIABICHUS U3 MPEIOKEHHBIX WM HACTPONTE CTUIIb
orJaBJieHUs, BbIOpaB koManay OriiaBjieHue, 3aJ1aiiTe TpU YpOBHS 3ar0JIOBKOB JJIS1 BKIIIOUECHUS UX
B OTJIaBJICHUE U JIPYTHE MapaMeTphl OTJIaBJICHUS, HapUMep, 3anoanumens (puc. 2).
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OrAasneHve 1 ykasatenm ﬁ

¥iazarens | OCnagneHue |Cnmco|cmnngcrpaumﬁ |

OBpazey NeYaTHOrD AOKYMEHTS Ofpazey BeG-A0KYMEHTE
~ s
I (H
3AIONOBOK1......... 11— SArQNOBOK 1 i
3AT0I0BO0E 2 ueeeeeeeciraas 3 3aroaoeok 2
JaromoBOE 3 oo 5 3aromosox 3
MoKa3ETH HOMERE CTPEHMLL TUNEPCCBINKK BMECTO HOMEPOE CTPAHIL,

HoMepa CTpaHWLL No NPaBoMy Kparo

JANOMHUTEAL: | .uue. |ZI

Qbwme
QopMaTel: | M3 wabnoHa |Z| YDOBHM: 3 =
OaHen: CTPYKTYpel ] 0 ?.PE'METF'b'I [H3MEHMT|=---]

[ 0K ][ OTMeHa ]

Pucynok 2 - JluanoroBoe okHo OriaBieHHE U yKa3aTeIu

2. [IenkHuTe no kHonke M3MeHuTh 1ranoroBoro okHa OriasiieHHe H YKAa3aTeJIH.
OtkpeiBiieecss OKHO CTWJIb TMO3BOJIUT O(OPMHUTH CTWIb KaXJOTO IYHKTa OIJIaBJICHUS
(Ocnasnenue 1, O2nasnenue 2, O2nasnenue 3) Mo BameMy ycMoTpeHHto. Hactpoiite mapamerpbl
OTJIaBJICHUS.

Brumanue! Ecnu oenasnenue ysice co30ano, Cmuib €20 RYHKIMO8 MaK Hce MOHCHO
Hacmpoums, OJisl 9020 He0OX00UMO GblOeNUMb 02NA6NeHUe, WeIKHYMb NPAgoll K1asuuiel
MbIWU NO HEMY U 8 KOHMEKCMHOM MeHI0 gblopams M3menums none — O2nagnenue —
H3zmenums (puc. 3).
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[7] AofaeuTe B WabnoH OBHOBNATE ABTOMATHUECKH

[ Ok ] [ OTMeHa

Pucynok 3 - /InanoroBsie OKHa JJIs U3MEHEHUS CTUJIEN OTJIABJICHUS

3. N3mennTe Ha3BaHKE OJTHOTO WM HECKOJBKHX Pa3/IeNiOB JOKYMEHTA, 100aBbTE WU
yaanute HekoTopeie abO3arbl. OO0HOBHUTE ornamieHue (Illemyok mpaBoil KiaBuIled MBIIIN B
obnactu ornasieHuss — OOHOBUTH MoJie — OOHOBUTH LEJTUKOM).

4. Co31aHHOE OTIJIABIICHUE SIBISIETCS cUNEPMeKCmoM, T.€. TTO3BOJSET MEPEXOIUTh K
COOTBETCTBYIOIIUM pasjeiaM JoKyMmeHTa. IlompoOyiiTe U3 oriaBieHUs NEpedTH K OJHOMY M3
pa3/iesioB Ballero JOKyMEHTa, JUIsl 4ero, yJaep:kuBas HaxaTod kinaBuury Ctrl, menkHuTe neBoi
KJIABUIIIEH MBIIIN TIO TFOOOMY MTYHKTY OTJIaBIICHUSI.

PABOTA C JIEKTPOHHBIM JOKYMEHTOM
Co31aHue 3aKJI210K, CHOCOK, IPUMeYaHUi, MePeKPECTHBIX CChIJIOK

3axnaoxa — 3T0 MECTO B IOKyMEHTE, KOTOPOMY JTaHO UMSI. 3aKJIaIKU UCTIOIB3YIOTCS JIs
OBICTPOTO MIEPEMEIICHUS K ONPECTICHHOMY MECTY B JIOKYMEHTE.
3aoanue. 3aKianKu

1. Co3znaiiTe HECKONBKO 3aKJaJO0K B BalleM JOKYMEHTE, JJI YEro: BBIACIUTE DJIEMEHT,
KOTOpOMy cnenyeT HAa3HAYUTH 3a1<nam<y, NI ICJIIKHUTE B I[OKYMGHTC MECTO IJIsd €€ BCTAaBKH. Ha
nanenu BeraBka BeiOepute koMany 3akiaaka. B moie Umsi 3aki1aaKu BBEIUTE UIH BIOEPUTE
HyHOe ums. (MMs 3akimaiku TOJKHO HAUMHATHCS ¢ OYKBBI; B HEM MOTYT UCTIOJIb30BATHCS LIU(PHI,
HO He JI0JIKHO OBITh NpodesioB). Haxmute kHonky Jl00aBUTS.
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2. Ilepeiimute k (parMeHTaM BamIero JAOKYMEHTA, WCIONB3Ys CO3JIaHHBIC 3aKIIAIK{

(BeraBka — 3akiaaka — BeiOepuTe 3akinanky - [lepeiitn).

Crocku.

Word MoeT co3qaBarTh ABa BHIa CHOCOK — OOBIYHBIE 1 KOHIIEBEIE. OOBIYHAA CHOCKA
pacroJiaraercsi, Kak MpaBuiio, BHU3Y CTPaHUIIbl, a KOHIIEBas — B KOHIIE pa3jiesia WK JIOKYMEHTa.
3aoanue. ]Jlo0aBbTe B JOKYMEHT OJHY JBE CHOCKH, JJIsl YETO YCTAHOBUTE KypCOp B KOHIIE CJIOBA
WM TIPEITIOKEHUs, K KOTopoMy Oyjer nobasiena cHocka. Ha manenu Cebliiku BeIOEpUTE
koMaHy BeTtaBUTH CHOCKY (CHOCKa OyzieT 100aBiieHa Ha TEKyIIeH cTpanulle) wim BeraBuTh
KOHIIEBYI0 CHOCKY (CHOCKa OyeT mo0aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3/iena).
Kypcop aBToMaTnuecku nmepeMecTUThbCsi B 001aCTh I CHOCKH. BBeauTe TekcT cHOCKU. Jliis
yAaJIeHHUs] CHOCKH IOCTaTOYHO yJIaJIuTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ipumeyanus npeAHa3HAYCHBI TS TOOABIEHUSI KOMMEHTApUEB K JOKyMeHTY. [Ipumeuanus
SIBJISIFOTCSI CAMBIM TTOJIXO/ISIIIIMM MECTOM JIJIsl 3aMEUaHU U BOITPOCOB PEIIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumMeuanue BimrogaeTcst HHGOpPMAIIHs O PEIEH3CHTE, CAETaBIIeM 3TO TPUMEYaHHE.
Nudopmarnius o perieH3eHTe 10KHA ObITh IPEABAPUTENHHO BBeeHAa B osie Ums
noJib3oBareisi, Ununmanasl B meHto @aiisn — [lapamerpnl — O0mue.

3aoanue. Co3nanue npuMeyaHuil

1. BBeaute cBOM JaHHBIE KaK O peneH3eHTe nokymenTa Teker 1.doc.

2. JloGaBpTe mpuMeuaHUs K n0Oomy maparpady IJOKYMEHTa, AJIs 4Yero YCTaHOBHUTE
Kypcop B TOM MeCT€ JOKyMEHTa, K KOTOPOMY HaJo cieinaTh npuMedyanue. Ha mnanenu
PeuensupoBanue Brioepute komanay Co3nats npuMedanue. B nanens [Ipumeuanue BBeanuTe
TEKCT MPUMEUaHUS.

Pabora ¢ mpumedanusmMu BeeTCs mpu moMolnu Bkiaaky [lpumeyanus nanenu
PenensupoBanue.
[Ipumeuanus ynajasiloTCs, €Clid yAAIUTh BECh TEKCT, COJEPKAILINN 3HAK TPUMEUYaHUS WU
Ha)XaTUEM KHOTIKH Yoanumo manenu PeuneH3umpoBaHue.
Ilepexpecmmuvbie ccoliku 0O6IETYAIOT OPUCHTAILIMIO B IOKYMEHTE, €CIIA TIPU YTCHUH MTPUXOAUTCS
oOpamaTecs K pparMeHTaM, pactoyiOKEeHHBIM Ha Pa3HBIX CTPAHUIIAX.
[lepekpecTHas cCbuIKa COCTOUT U3 JIBYX YaCTEW: U3 TEKCTa BBOJUMOTO BPYUHYIO, U U3
nHpopMmanuu BetaBiusiemoir Word aBromatuuecku. Hanpumep: mexcm « Cm. maxoice cmp. »,
3amem nepeKpecmuas CColika Ha HOMep CIMPAanuybl uiu Homep absaya, uiu « Cm. maxoicey,
3amem nepekpecmuas CColIKa Ha C1080, KOMOPOe UCNONb3YEeMC 8 MeKCcme 8 Kauyecmae
3aknaoku.
3aoanue. llepexpecTHbIE CCHITKU
Coznaiite nepeKkpecTHYIO CChUIKY, JUISl YEro

1. BBeaute CONpOBOAMTENBHBIN TEKCT NEPEKPECTHOM CCHUIKH, HanIpuMep, Cm. makoice.

2. Ha nanenu BeraBka BoiOepute IlepexkpecTHasi ceblIKa.

3. B cnucke Tum ccbUIKM — OOBEKT, Ha KOTOPBIM JeNaeTcs CChUIKa (Hampumep,
3axnaoka).

4. B cnucke BeraBuTh cChbUIKY Ha — BUJ HHOpManuu 06 oobekTe (Harpumep, Texcm
3aK1A0KU).

5. B cnucke [lisi kakoro 060bekTa — KOHKPETHBIM 00bEKT BEHIOPAHHOTO THUIIA.

6. Haxatb kHOTIKY BeTtaButs (puc. 4).

34



r
MNepekpecTHble coblIky Iﬁ

TN CCBIKM: BCTaBuTe CCBINKY Ha:

R [~ | | Texcr saknanki -]

BCTaBuTE Kak TMNEpCCEINKY NobDEEMTE CNOB0 “BhILIE TN SHIHE
PaszaenvTens HoOMEDOE

OnA kakoi saknagkm:

-
KoM TEpHBIE_TENEKOHD
TenekoHpepeHLA

[ Bcrasute ] [ OTMeHa

Pucynok 4 - Jluanorosoe okHo IlepekpecTHbIe CCHIIKU
[ToripoOyiiTe OCyIIECTBUTH MEPEXOJ 110 CO3AAHHON BaMU MEPEKPECTHOM CChHUIKE.
PABBUBKA TOKYMEHTA HA PA3/EJIbI
OpHMM M3 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA SIBIsETCS pasnen. Pasgensl
— 3TO YaCTH JIOKYMEHTa, KOTOPhIM Ha3HAYal0T HEKOTOPbIE TapaMeTphbl, HAIPUMED, Pa3MeEPbI
CTPaHULBI U €€ OPUEHTALUS, KOJIMYECTBO KOJIOHOK, KOJIOHTUTYJIBI U Ip. MI3HauanbHO KaX bl
JIOKYMEHT COCTOMT U3 OAHOro pazzaena. Ho eciin He00X0quMO OT/IEIbHBIM YacTAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JOKYMEHTE CO3/1aTh HECKOJIBKO Pa3/IeyIoB.
Co3znaroTcs pa3ielibl CIeIyonuM 00pa3oM:
1. IlomecTuTh Kypcop B Ty TOUYKY JOKYMEHTA, OTKYyJa JOJDKEH HAdaTbCs HOBBIN
paszen.
2. Bemonnure Ha Briagke Pa3merka crpanmubl koMaHny PaspeiB u, B
OTKPBIBIIEMCS CIIUCKE, BEIOpATh HYKHbIN BapHUaHT.
3aoanue. Pazbeiite nokymeHT Teker_1.doc Ha pa3zienbl B COOTBETCTBUU C INIaBaMH
JIOKYMEHTa, OpraHu3ys HOBBIE pa3/ieiibl HA TeKYIIel cTpaHulle.
I[TepBeliif pa3nen nobGaBbTe Mocie 3arojoBka BBegeHue, BTOpoil B KOHIE TEKCTa BBEJICHHsI, BCE
HOCJIEYIOIHE MTOCIE [JIaB JOKyMEHTa.
Jnis ynoGcTBa paboThl MOAKITIOUUTE Heneuamaemvie 3HaKu (CUMBOIbL hOPpMAMUpOBaHUs).

3HauOK Ha naHenu I'i1aBHas.

Odopmure pasnen BBE/JEHHUE B Buie IBYyX KOJIOHOK TeKCTa. J1Ji1 4ero yCTaHOBUTE Kypcop B

npezienbl TEKCTa BBEJCHUs, BIOepuTe Ha nanenu Padmerka crpannubl koManay Kononku —

Tumn: /IBe — OK.

Y6enutech, uTO B BUI€ KOJIOHOK ObUT 0T(hOpMATUPOBAH TEKCT TOJBbKO pa3nena BBE/JEFHUE.
TuTyJbHBIH JHCT

TumynvHwitl 1ucm - IEpBasi CTPAHUIA, HA KOTOPOH yKa3bIBAIOT Ha3BaHUE PabOTHI, aBTOpPA
Jpyrue HeoOXOMMbIEC CBEICHHUS.

Jlyis co3manus TUTYJIBHOTO JIUCTA CYIIECTBYIOT ClelMaIbHbIC 3arOTOBKU. J1Ji BCTaBKU B
JIOKYMEHT TUTYJBHOTO JIUCTA

e [lepelinute Ha BKIAanKy Bcmasxa v BeiOepute TumynvHas
cmpanuya B rpynrie CmpaHuubz. ] TWTYAEHEA CTPEHMLE ™

e B nosBuBIIEMCA OKHE BbIOEPUTE HYKHBIH IIAOIOH | Mycras crpanuua

TUTYJILHOI'O JIKCTA. %= PasphIE CTPAHNLE

CTpaHuum
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e [locie BCTaBKM B JIOKYMEHT BBIODaHHOTO JIMCTAa, BBEAHWTE B TOJS HYKHBIH TEKCT,
HEHY)KHBIC JICMEHTHI YAAIIUTE, MEIKHYB Ha HUX U JIBa paza HaxaB KiaBuiny Delete.

YroObl ynaNuTh TUTYJBHYIO CTPAHHILYy, BBIMOJHUTE KOMaHIy Yoanume mexyuyio
MUMYIbHYIO CMPAHUuYy B MEHIO KHOIIKU TumynvHas cmpanuyda.

3aoanue. Coszoaiime mumynbHwiil 1UCT 015 8aAULE20 OOKYMEHMA.

JlobaBJjieHHe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxxnas crpanuia 1oKyMeHTa, TOMHAMO TIOJIeH U 00J1aCTH TEKCTa, HMEET JBE 00JIACTH,
Ha3bIBacMbIe KOJOHTUTYJAMM Ha BEPXHEM U HIDKHEM I10Jie JokyMeHTa. Eciiu BBecTH B
KOJIOHTUTYJI Ha OJTHON CTpaHMIIE KaKyro-T100 nH(pOpMAIHIO, TO JaHHas HHGopMaIys OyaeT
MOBTOPATHCS HA KaKI0i cTpanuiie. Word 1o3BoJIIeT pa3MeIaTh pa3IndHy0 HHOOPMAIIHIO Ha
NIEPBOM, YETHBIX U HEUETHBIX CTpaHUIaX JOKyMeHTa. Eciu ToKkyMeHT pa3OouT Ha pasziensl, TO
JUTSL KKJIOTO pa3jielia MOJKHO OPraHHu30BaTh CBOM KOJOHTUTYJI. J{jst aTOr0 B 00IacTAX
Paznuyamo kononmumyner nuanorooro okHa [lapameTpsl cTpannubl — Bkiiagka McTouHuK
oymaru (naHesib Pa3Merka cTpaHuIbl) HEOOXOUMO BBITIOJHUTH COOTBETCTBYIOLIUE
HacTpouku (puc. 9).

r ~
MapameTpsl cTpaHMLsl l ? iz-]
| Mons I Pazmep Bymari | McTouHuk Bymarn
Pasaen
Ha4aTts pasoen: Co CegywoWweR cTpaHuLE! El
3aNpeTUTE KOHLEBEIE CHOCKH
PE3MAYETE KONOHTHT Ykl
[ METHER M HEYETHEIX CTPaHMLL
V| nepeoit cTpaHrug
00 BepXHEero KonoHTuTyna: | 1,25 =
OT kpas:
00 HAMHET D KONOHTHMTYNE: 1,25 m =
CTpaHuua
BepTuKanbHoe BolpaBHMBaHWE: | Mo BEPXHEMY KPEo El
Obpazew
MPUMEHWTE! | K TEKYLLEMY DASAENY IZ| | HymMepauua cTpok. .. | | [paHuuel. . |
Mo ymon4aHuo [ oK ] | OTmeHa |

Pucynok 9 - /lnanoroBoe okHo [lapaMeTpsl cTpaHUIIbI
3aoanue. J106aBbTe B 007aCTh HIDKHETO KOJOHTHUTYJIA HyMEPAIMIO CTPAHUI] BAILIETO TJOKYMEHTA.
Howmep Ha mepBoii (TUTYJIBHON CTpaHMIIE TOJDKEH OTCYTCTBOBATh), HO OHA CUUTACTCS CTPaHUIICH
1. Hymepanus HaunHaeTcs co cTpaHulpl OryiaBineHue (cTpaHuua 2).

Jnis Hymepalu CTpaHuIl CIYXHUT KHOTKa Homep cmpanuy (Bkaaka Becmaegka - iaHelb
Konoumumynwi).

e HeoOxomumo BbIOpaTh BapuaHT pa3MeIIeHUs HOMEpa Ha CcaMOW CTpaHUIe U TpH
HE00XO0IMMOCTH HACTPOUTH (hopMaT caMOro HOMepa.

e [lpu HEOOXOIUMOCTH PIIEMEHTHI HOMEPOB CTPAHMIIBI MOKHO COXPAaHSATh, J0OABIAs B
KOJUICKIIUIO CTaHAApPTHBIX OJIOKOB. [[1st 3TOro, BCTaBUB M HACTPOMB HOMEP, HAKMUTE KHOIIKY
Homep cmpanuywst n BeiOepuTe KOMaHny Beepxy/enuzy cmpanuyvl - Coxpanums 8blOeneHHbllL
@pacmenm Kax Homep CMpPaHUuybL.
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e Uto0Bl yOpaTh HOMEp C MEPBOM CTpPaHUIBI B JOKYMEHTE, HYKHO BOWTH B 00JIacTh
KOJIOHTUTYJIOB M BBIOpaTh Ha BKIaake Koncmpykmop nyHKT Ilapamempoi - Ocobblii KoroHmumy:
07151 Nep8oll CMpPaHUYbl.

Yemanosume nymepayuro cmpanuy 6 mekcmogom ookymernme Texem 1.

3aoanue. Co3pnaiite pa3nuyHble KOJOHTUTYJIbI JJI YETHBIX U HEUETHBIX CTPAHUL] TIOKYMEHTA U
CO3/1aHHBbIX pa3zenoB gokymeHnTta Teker_1.doc.

s nepemenieHus B 001acTh KOJOHTUTYJIA BeiOepuTe komanay Bepxuuii/ HuskHui
KOJIOHTHUTY.JI TaHeb BeraBka.

B KOJOHTUTYJIBI HEYETHBIX CTPAHUL BBEIUTE HA3BAHUE IJ1aBbl, B KOJIOHTUTYJI YETHON CTPaHUIIBI
Jaty paboThsl ¢ JOKyMeHTOM (kHomka JlaTa, maHenu HHCTpyMeHTOB KoJIOHTHTYJIBI).

JloGaBbTe Ar1eMeHThI 0(OPMIICHHSI K KOJIOHTHTYJIaM, HallpUMep, TOPU30HTAIBHYIO YepTy,
KOTOpas OyAeT OTAENATh KOJOHTHUTYJ OT OCHOBHOT'O TEKCTa IOKYMEHTA.

JlaGoparopnas padora 7.
Opzanuzayus padoomosl ¢ MadIUYHBIMU OAGHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maoauy. 3HAKOMCHE0 ¢ OPUCHBIMU MADTUYHBIMU PEOAKMOPaAMU

esab padoThI:
IIO3HAKOMUTHCA C BO3MOXKHOCTIMHU 06pa60T1<1/1 AAHHBIX C IOMOINBIO JJICKTPOHHBIX Ta6JII/HI.
[TomyunuTs mpencTaBieHWe 00 MCMONB30BAHMM JIIEKTPOHHBIX TaOMUI[ B MpodeccuoHAIbHON
ACATCIIBHOCTH IPEIIogaBaTelIA. Hay‘-H/ITI)CSI BBIINIOJIHATH HpOCTCI;'IHII/IC CTaTUCTUYCCKUC paCUYCThI B
Excel, ananu3upoBaTh pe3ynbTaThl 1 000CHOBBIBATH NIEATOTUUYECKYIO CTPATETHIO.
PaccmaTpuBaeMbie BONPOCHI:

W3y4uTh BOZMOXHOCTH 00paOOTKH TAHHBIX C IIOMOIIBIO AIEKTPOHHBIX TAOJIHII.
2. HayuuTbcs BHINONHATE CTaTUCTHYECKHE pacdyeThl B Excel.
3. Hayuutbcs ucnonp30BaTh 3JIEKTPOHHBIE TaOMUIBI B MPOPECCHOHATBHON NEATeIbHOCTH

IpenoaaBaTes.

[

JlaGoparopnas padora 8.
Opzanuzayus pabomosl ¢ MaAdIUYHLIMU OAHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maoauy. Aemomamuzayusa npu 6600e OAHHBIX, 00PAOOMKA YUCI06bIX OAHHDIX,
MAKPOKOMAHObL

Heas padoTbl: W3yuynuTh paboyee MPOCTpPaHCTBO mpuioxkeHus MS Excel, HayuuThes
MPUMEHSTDH Pa3INyHbIe TapaMeTpsl GOPMATUPOBAHUS K TAHHBIM.

Oprannzannonnas ¢popma 3anstus: [Ipakruueckas padora.

Bomnpocsl auist ocBoeHus:

1. W3yuuts 3meMeHTHI OKHa npuiiokeHust MS Excel.

2. Hayuutscsa HacTpauBath okHO MS Excel.

3. WByuuts ocobennoctu BBojia nHpopmaiuu B MS Excel.

4. Wsyuuth mnapamerpsl QopmaTtupoBaHus AaHHBIX B MS Excel u Hayuutbes ux
HACTpanuBaTh.

5. HayuuTthcs co3aBath mocinea0BaTeIbHOCTH IaHHBIX.

3aganus 1715 BHINOJHEHUS] U MEeTOAUYECKHEe PEKOMEeHIaluu:

DJIEMEHTBI OKHA MS EXCEL U ETO HACTPOMKA

3aoanue 1.  3anycmume npunodcenue MS Excel u uzyuume cneyuanvHvle 31eMeHmMbl

unmepqgetica.
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3amyctute 3neKTpoHHbIN mporieccop MS Excel u3 rmaBuoro mentro Windows (Ilyck —
IIporpammsl — Microsoft Excel). B okHe mporpammsbl o yMoJT4yaHUIO OyI€T pacKphIT TIOKYMEHT,
HasbiBaeMblii KHura 1 u copepxxamuii HEKOTOpPOE, YCTaHOBIIEHHOE paHee, KOJIMYECTBO JIMCTOB.
N3zyuute okHO nporpamMel MS Excel u ero cnenuanbsbie 21eMeHTs! (Puc.1).

= = Keural - Microsoft Excel E=RTo x|
m naeHaa Beraska PasmeTka cTpaHWUs! Popmynsl AanHeie PeueHIMpOBaHWE Bua & 0 = B ES
i' calibri A = =T v = osumi - Ejﬁi :‘Eﬁl ;A j:j;:::'b: E: g? ﬁ
g XXU- - BA-E a2 R o 2 s R e e N 2 s i 8
_Eydep o6mena /-\ Wpudt E:lpasm Hucno e e CTnan S Aveiikn P:,:ar.mgneanui
ST s (2) v
La] & 8 c D £ FNLA H ] J K L N ) P Q R s =
o 2
2 |
2 1
4 |
5 1
6 |
7 1
8 |
i 1
10 |
1
12 |
13 |=
14 |
15 1
16 |
17 ‘
18 |
19 ‘
20 |
21 ‘
22 |
23 ‘
24 |
e \
26 F
27 / hd
4 4 ]| nwcrl Tncr2 P ecs [« ] _ _ | ]
foToso | |[EH|m 1003 (=) } )
Puc.1. Oxno npozpammer MS Excel
1. ITose uMeHHn
2. Crpoka popmyn
3. KHorku 3arojioBKoB cTOJIOOB
4. KHOIIKM 3aroj1oBKOB CTPOK
5. Tekymias akTuBHas s4eilka
6. Knonku npokpyTku nucra
7. Spapruku nucToB
3aoanue 2. Coz0anue paboueii KHU2U ¢ 3a0AHHbIM KOJUYECMBOM JIUCTOS.
1. Jns M3MeHeHusI KOJIMYeCTBa JIMCTOB, CO3/1aBAEMbIX MO YMOJIYAHUIO B HOBOH
paboueii kaure, Beibepute B MeHio Paiia komanay [lapamerpsl Bkiaaky Oourue.
2. 3amatite Yucio aucros — 10, Oxk.
3. Brinonaute komanay ®aiia — Co3gats — HoBasi knura.

B pesynbrare npojenaHHbIX qeHcTBUM nosiBUTCS JokyMeHT Knura 2 ¢ necsathio pabounmu
JUCTAMH.
3aoanue 3. [lepeumerosarnue 1ucmos.

1. IllenxkHuTe 1Ba pa3a Ha spiabluke Jlucm [ (Vnu menkHuTe npaBoil KHOMKOW MBIIIN
1o sApabluKy Jlucm I v Beioepute koManay IlepenMeHoBath).

2. B none Nms nucta nabepure HoBoe nmsi CIIMCOK

3. Haxwmure knaBumry Enter. Pabouemy Jlucmy 1 npucoeno umsa CIIMCOK.

3aoanue 4. Bcmaska u yoanenue qucma.

Hna ecmaexku nucma

1. [lenxHUTE MPaBOil KHONIKOW MBI Ha Apibluke Jlucm 2.
2. B koHTEeKCTHOM MeHI0 BbIOEpUTE KOMaHLy BeTaBuTh.
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3. B oTkpeIBIIEMCS TMATIOTOBOM OKHE Bcmaeka, yoeaurecs, YTo 3Ha40K Jlucm
BBIJICJICH U enKHUTE 110 KHOoTKe OK. HoBwiit Jlucm 11 OyneT BCTaBJeH CeBa OT TEKYIIEro
JUCTA.

s yoanenus aucma

l. [IlenxHUTE MPaBOil KHONKOW MBI Ha Apiabluke Jlucm 10.

2. B KOHTEKCTHOM MEHIO BBIOEPUTE KOMAHAY Y 1AJUTh.

3aoanue 5. bBvicmpoe nepemewenue no IUCMam d1eKmpoHHOU madauybsl

[[lenxkHuTe MpaBOM KIABUIIEH MBIIIM MO JIOOOM M3 KHONOK CTPEJIOK, CIY>KalluX JUIst
NepeMeIeH s M0 JINCTaM TaOJIHIIbl, M B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOEpUTE HYXKHBIN

JINCT.
12

v | Cnncok
Nuer2
Nner3
Nnerd

Nners

Nuerd
Nuerd

SIS A T T S O A S B S i Y

Nnerl0
HTF ¥ CNACOK  ncr2 -~ Nvcr3 o Nucrd 2 Nucrs o I

rotoeo | 2 |

3adanue 6. BvioeneHue omoenvbHbIX syeek U OJI0K08 AyeeK Ha paboyem qucme.

1. Jlnst BeIIEICHHS STUCHKH Ha pabodeM JIMCTE JOCTAaTOYHO IMICIKHYTh 1O HEH JIEBOU
KJIQBUIIIEH MBIIIIH.

2. JJis1 OTHOBPEMEHHOTO BBIJICIICHUSI HECKOJIBKUX SYE€EK Ha paboveM JIHCTE ITY XKe
orepanro HeoOX0IMMO IPOU3BECTH, yAepkuBas kinaBuiry Crrl.

3. st BeIIeTIeHUs OJ10Ka siueek HEOOXO0IMMO IICIKHYTh JICBOW KJIABHUIIICH MBIIIHN 110
NIepBOi stueiike, BXOAAIIEH B 3TOT OJI0K, a 3a TeM, yaepxkuas Shift, mo mocieanei sueiike U3 3Toro
onoka. Hanpumep: Bwioenume onox B4 : CI0. ([lpumeuanue: DTy Xe ONEPAIMIO MOKHO
MPOJIeNIaTh, YACPKUBAsI HAXKATOH JIEBYIO KJIABUIILY MBIIIN).

4. st BBIIEICHUST HECMEXKHBIX OJIOKOB yzaepkuBaite kinaBuiny Ctrl. Bulioenume
oonospemento onoku: A4:C8; C10: E15; DI:F9.
5. Jn1st BbIICTIEHUS CTPOKH, IIEIKHUTE Ha KHONIKE 3a20106Ka cmpoKu, 1Sl BbIACIIEHUS
CTOJIONA, IIEIKHUTE Ha KHOMIKE 3ac0106Ka cmonbya.
BBOJ JAHHBIX B MS EXCEL

B nr00y1o stueiiky MOKHO BBOAMTH TEKCT, Uucia WM Gopmynbl. s 3TOro JOCTaTOYHO
aKTHBHU3UPOBATh HYKHYIO Y€Ky U HAOpaTh C KJIaBUATYpbl HEOOXOJUMYIO HHPOpPMALIUIO. 3aTeEM
HakaTh Enter wiIM OCyIIECTBHUTH MISTYOK MBIIIH IO JIFOOO0M IPYroi sYeiKe TaOIuIIbL.

Ecnu BBoguMas nHGOpManus He COOTBETCTBYET pa3Mepy sIUEHKU MOXKHO:

l. W3MeHNTh ee pa3Mepsl, JUIsl YETO YCTAaHOBUTH KypCOP MBIIIN HAa FPAaHULLy MEXAY
KHONKAaMM 3arojoBKa CTOJOLOB W, MOHMaB JBYHAIIPaBICHHYI CTPEIKY, YBEJIUYHUTh WU
YMEHBIINUTD PA3MEPHI TUEHUKHU.

2. Ha Bximanke I'maBHasi B paszgene Slueiikm BoiOpaTh kHONKY dDopmaTt U 3a1aTh
HE00XO0IMMbIE TTapaMeTpPhl 7Sl IIUPUHBI M BHICOTHI STYEHKHU (puC. 2).
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JrrT| WU R Y D Ra (=

=l Popmat LT W UILTP T BLIgEAMTE ™
Pasmep AauerKm
[ Bucota crpokm..

ABTONOAGO0D BEICOTE CTROKMK

H WupuHa cTonbua...

ABTONOAGEOPD WHPKHHL CTOABLE

LWpKHHE MO YMOAYaHKED,.,
BUaMmMOCTh

CEPBITE MAKW OTOBPAZNTE 4
YnopagoynTh NWCTEI

MeperMeHOEaTE AMCT

MepeMecTHTE MAK CKONMWMPOEATE AKCT..,

UgeT apnbidka Y
JauuTa

&g 3aWMTHTE OWCT..,

ol

2)| BEnoknposaTe Auedky

B dopmart gueek...

Puc. 2. [lapamempot popmamuposanusn aueex

3. 3anmaiiTe npyrue mapameTpsl GopMaTHPOBAHUS: PACIIONIOKHUTH TEKCT B STYCHKE B JIBE
ctpoku. Jlns vero BwiOeputre omuuio PopMar siyeek BKIaJka BbIpaBHUBaHMe, BKIIOUHTE
komanay IlepeHocuTs no cioBam.

4. PacnonouTth TEKCT MO BEPTUKAIIH, JUIsl UETO B AUAIIOTOBOM OKHEe dDopmat siueex
BKJIaJiKa BoIpaBHUBaHME BBIOPATH COOTBETCTBYIOIIYIO OPUEHTAITHIO TEKCTA.

O0beIHeHNe TIeeK

OObenuHEHHAS SYEWKAa CTPOUTCS M3 SYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOJUTCS Ha
pabouem JHcTe eIMHON TpaHUIIeH, U UMEeT aJapec, COBMAIAIONICH C apecoM ee JIEBO BepXHei
stueriku. [ co3panust 00beIMHEHHOM sTYeiKi HE00X0IMMO BBIICTUTD STYSHKH, KOTOPBIE BOMIYT B
€€ COCTaB, a 3aTEM BBINOJIHUTh OJTHO U3 CIEAYIOMIMNX JEHCTBUMN:

*  VYcranosure ¢uaxok O0beuHeHNe siueeK Ha BKIagKke BolpaBHuBaHue.

* Haxatp kHOIKY O0beIMHUTH U IOMECTUTH B LIEHTpe E Ha nmanenu ['1aBHas.

IIpeoOpa3oBaHue CTPOK B €TOJI01bI M 00PATHO

WNuorpa tpebyercs uHdopmaiuio, HaOpaHHYIO B CTOJNOEIH, PacHONOXKUTh B cTOKe. J{is
ATOrO HYKHO (puc. 3):

*  Brigenure ananasoH.

» Ckonupyiite ero (Ctrl + C) nnm, HakaB Ha IMpaByIO KHOINKY MBIIIK, BbIOEpUTE

«Kommposatp» (Copy).
= [llénkHuTe MpaBOM KHOMKOW MBIIIM MO SYEHKE, KyJAa XOTUTE BCTABUTH JAaHHbBIC, U
BbIOEpUTE B KOHTEKCTHOM MEHIO OJMH M3 BAapUAHTOB CHEIMAlbHOM BCTaBKHM — 3HAYOK

«TpancnonnpoBatb» (Transpose).
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2 |CapaHcK :
3 Konwpoeate
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6 Hynyra CneuwanbHaA BCTaBKa... 4
7 PasaHb
BeraeuTh. .
3 "
¥aanuTe...
9
G CUHCTUTE COgepHHUMOE

Puc. 3. Ilepepacnpedenenue ungpopmavuu

3aoanue 7. Ha nucme CIIHCOK co3oatime mabauyy Cnucok compyonHukoe no oopasyy
(puc. 4):

A B c D E F

G
Ne ®amunusa Umsa Omyecmso | lMon rog Omaéen
1 n/n poXxoeHUA
2 1|AkmoBa Bepa $egopoBHa K 1973 2
3 2| AHUCUMOB AHgpeit AneKkcaHapoBud M 1956 1
4 3|banaes Wrope Cepreesud M 1954 3
5 4|Bbopees Buktop AneKkcanHgpoBud (M 1965 3
6 5|BopkyT WpuHa AnekcanHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/BaHoBHa K 1984 2
8 7|Bopowunoe |letp neud M 1990 3
9 8|VeaHoB Wnes AnekceeBnv M 1983 1
10 9|Menos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena lBaroBHa K 1962 1

Puc. 4. Odpazey mabauywl 014 3ano0aHeHUA

1. Hcrnonp3ys, moaydeHHbIE 3HAHUS O BBOAY TEKCTOBOW MHGOpPMAIMH B SUCUKH,
3aIIOJTHUTE 3aT0JIOBKU CTOJIONOB Ta0bnuibl. OPopMHUTE 3aroJI0BKH CTOIOLOB TAOIHUIIBI, HCTIOIB3Y S
BKJIa7ki BoipaBuuBanue u llpudgt Merro @opmat siveek nanens ['naBuasn. /g storo:

*  BrigenuTe Bce 3al0THEHHBIC STUCHKH;

# Bo Bxiagke BblpaBHHBaHMe YCTaHOBUTE: BulpasHueanue no 20pu3oHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy, Ycmanosume gaasxcox Ilepenocums no ciogam.

# Bo Bkiaake lpudt ycranosure nauepmanue [lonyscupnuiil Kypcus.

2. Buecure B Tabnuily 1aHHbeie He MeHee yeM 110 30 COTpyAHUKAM.

3. Co3znaiite BOKpYT JaHHBIX TaOJIUIIBI paMKYy, UCIIONB3Ysl KHONKY I'panunbi — Bee
rpaHuubl Ha nadenu I'imaBHas vy Bkiiagky I'pannna B MeHio @opmat si4eiKu.

[HOCJIEHOBATEJIbBHOCTU JAHHBIX

B Excel mpemycMoTpeHO — CpeACTBO Ui BBOJA  4acTO  HCIOJIB3YEMBIX

MOCIe0BATENbHOCTEN TaHHBIX (HATYPaJbHBIX YHCEN, JTHEH Heenu, MeCSIEeB U T.1.).
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3aoanue 8. Ha Jlucme 11 6sedume nocnedosamenbHOCmb, COCMOAWYIO U3 HAMYPATbHBIX
yucen (om 1 0o 12) u mecsyes.

l. B nio6ble 1B psoM crosiiue sYelkyu BBeAUTe ABa uncna. Hanpumep: B aueiiky
Al — 1, 6 auetiky A2 — 2;
2. Beinenure (3aMapkupyiiTe) 3amoHeHHbIE STYCHKU ¢ TOMOIIBIO MBIIIH;
3. [TonBenute Kypcop K MapkKepy AaBTO3aNOJHEHMS, HAXOAIIEMCS B IIPaBOM
HIDKHEM YTITy BBIJICIIEHHBIX SYeeK, Kypcop IpuoOpeTeT BU TOHKOTO KPECTHKA.
4. Haxxmure 51eByr0 KJIaBHIIly MBIIIHU W, YAEPKHUBAs €€ HAXKATOW, IPOTSHUTE Kypcop
BHU3, TTOKA HE MOSBUTCS 1udpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ %ownwmenuﬂ
4
5. B saueiiky B1 BBenuTe Ha3BaHME NIEPBOrO MeCsLA — SIHBAPb;
6. ITogBenuTe Kypcop K MapKepy 3allOJIHEHHSI M IPOTSHUTE €ro BHU3 10 ssuerku B12.

B pe3ynbraTte nomKHA TOTYYUTHCS MOCIEI0BATEIbHOCTD, COCTOSIIIAS U3 MECAIIEB Io/1a.

3aoanue 9. Cozoanue cobcmeennol nocieo008amenrbHOCmu OAHHbIX.

Bl MOXxeTe co3aaTh CBOKO IMOCIIENOBATENLHOCTh JaHHBIX, KOTOPYIO BBI IpeIoiaraere
4acTO UCTOJIB30BaTh. [{emaercs 3To OTHUM U3 ABYX CIEAYIOIIUX CIIOCOOOB:

I cnoco6 — UMmopT nmocsie10BaTe IbHOCTH:

1. Brinenute (3amapkupyiiTe) OJIOK siU€eK, COAEpKAMUN (GaMUITNH COTPYIHUKOB Ha
mucte CIIMCOK;

2. Brimmonaure komangy Menro Paitn — Ilapamerpsl — JlomogaHUTEJBbHO —
HN3MeHUuTDh CIIMCKH;

3. B mosie okna UMmopT cnucka u3 siueek OyAeT HAXOIUTHCS alpec BBIACICHHOTO
JIMara3oHa sueekK.

4. [enxuute no kHonke Umnopt u yoenutech, 4to Ha BKiIake CIIMCKHM TOSBUJIACH
HOBasi UMIIOPTUPOBAHHAS MOCIEI0BATEIbHOCTbD.

5. 3akpoiite nuanor [lapamerpsl menukom o kaornke OK.

II ciocod — Py4Hoii BBOJ NOC/I€A0BATEIBLHOCTH:
BBenem mocnenoBaTenbHOCTh Y4€OHBIX MPEAMETOB, KOTOPYIO OyZeM HCIOJIb30BaTh B
JanpHelei padore:

1. Otkpoiite nuanorooe oxkHO  Cmmekm (MeHo Paitn — I[lapamerpbr —
JononnTesibHO — U3MEHUTDH CIMCKH);

2. [lenxkHUTE MBIIIBIO B IIPABOM T0JI€ DJIeMEeHThI CIMCKAa;

3. HaGepure, Hampumep, CHHMCOK KaHLEIAPCKUX TOBapoB: ITempaou, Pyuxu,

Kapanoawu, Anvoomei, @atinet, Ckpenku, Kuonku, OTHeNss KaXAbIA SJEMEHT CIHACKA OT
MpeAbIIYILIEro 3aMsATON WM HaXKUMasl OCTIe KaXaoro 3neMenTta Enter.

4, [llenkante Ha KHOMKE Jl0OABUTHL — M HOBas IOCIEIOBATEIIBHOCTh OKAXKETCS B
JIEBOM MOJIE CIIMCKA.
5. [TonmpoOyiiTe BOCTIPOM3BECTH BHOBB CO3aHHbIC ciicky Ha JIucte 11.

JlabopaTopHasi padora 9.
Paboma c oannvimu ¢ 31eKmMpOHHBIX MAOIUUAX
Heanb padoThi: U3yunuTh NpaBUia co3aaHUs POpPMYJI, HAyUUTbCS 00padaThIBaTh JaHHBIE B
npuioxennu MS Excel npu nomonm ¢popmyn u GyHKUHH.
Opranuzanuonnasi popma 3ansatusi: [Ipaktuueckas padboTa.
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Bonpocs! 1J1s1 ocBoOeHHS:

1. Hayuutscs co3naBars popmysst u pynknuu B MS Excel.

2. W3yunTh npaBuia cozganus GopmMyia U GyHKIMH.

3. N3yunTh Ha3HaueHHe okHa MacTep (pyHKIMI 1 HAYYNTHCS UCIIOIb30BAThH
OIILIMY 3TOTO OKHA JUI CO3/1aHUs (PYHKITUH.

4. N3yunTh BO3MOXXHOCTH HCTIOJIB30BaHHS a0CONMIOTHON W OTHOCHTEIBHON

ajipecaliiy siueek mpu co3aaHuu Gopmyn u GyHKIUH.
3ananus 1015l BHITIOJIHEHHUSI U METOAHYeCKHEe PEKOMEeHIaAlnu:
Buumanue! Bce ¢hopmynvt 6 MS Excel 0ondxchbl Hauunams co 3HaKa pageHcmea
3aoanue 1. Cozoatime mabauyy Pe3ynbmamult mecmuposanus, paccuumatime cpeoHull
noKazameib Mecmupo8anus 015 Kaicoo2o compyOHuKa.

1. Cosznaiite TaOJIHILy, CONEPKAIIYIO CISTYIOTNE OIS
5 =
2 ~ ~ n ~ =
g 5 = §
N S S S S S S 8
205 & & &8s
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2. 3anonnure Tabmuiy pgaHHeIMH. [loms Ne m/m u ®damuiamsa  3amoHUTE,

BOCITOJIB30BaBIIMCh (DyHKIMEH aBTo3amonHeHus. J{ns 3amonHenus damunuii MS Excel Oyner
UCTIOJIb30BaTh CIIMCOK, CO3/IaHHBIA BamH B | mpaktudeckoil pabote. IIpocraBbTe pe3ynbTaThl
TectupoBaHus (puc. 1).

A B C L E F <]
ol
& 3 |~ o | | 3
B 5 E | |&s |8 |XZE
| 3 $ (8|8 |8 |88
8 [ - - ~ | & =
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q
2 1| AKMMOES 6% TE%| 87%| 80%
3 2 [AHWCMOE 85%| 70%| 69%| 80%
4 | 3|banaes g0%| 75%| 90%| 84%
s | 4|Bopese 82% 36%| T2%| 69%
g a|EopkyT 7% 84%| 92%| 82%
7 6|BopoHOER 4% 78%| 84%| 81%
g FlBopowmnoe | 63%| 88%| 94%| 86%
g 8|leaHoe 85%[ 84%| T9%| 94%
10 | 9|MNonoe B1%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabnuya pezyromamol mecmuposanus
3. Paccuuraiite Cpeanuii moka3artejib TECTUPOBAHMS KaXJOr0 COTpyIHMKA. [[s
3TOrO:
. Beimenure mycrtyro sueiiky B moie Cpeduutl noxazamens HANMPOTUB (HaMUIAN

HIEPBOrO COTPY/IHUKA.
Je

BLTaEWTE

" Haxxmure kHonky BeraBurh GyHKIMIO DYHKLMHD

®opmy.ibl.

B CTPOKC BBO/JIa UJIM HaA IMMAHCIN
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o B oxne nuanmora Macrtep ¢yHkuuii BbiOepute CTaTHCTHYECKHMEe B CIIHCKE
Kareropus. Boibepute CP3HAU B cincke dynknmii. Haxkmure knonky OK (puc. 2).

[naeHaa EBcTaeka FazmeTEa CTpaHHULbI DopryNE JaHHBl2 FeleHIMpOEaHK
% ABTOC/MMAE < ﬁ! Jlorvdecede [_l CCBAKH W MECCHERl ™ @ =)
E} HegagHo MCNOABZ0EANNCE ™ iA TeKCTOERIE ™ ﬁ_ﬁ MaTemaTnyeckne i
- - ] Aucnetuep
@? THHAHCOERIE ™ ﬁfh:l,aTa M EpeMa - ﬁﬁ’_‘j,ﬂ,pyrne DYHELMK ~ MMEH B
BHENMOTERE DYHELMA |
2 -GxvIAE-
A B C D E F G
g
™ ™~ r 5 ’E E
N2 n/n Pamuiua g g g g 2 S
& & & & | &
1 C
2 1|Asrosa 56% 76% 57% 80%| =
3 2| Anncumos 83% 70% 69% 809
4 r
5 MacTrep dyHkumi - war 1 us 2 &lﬂ_hJ
6 | Domok dyHKLIMN;
7
3 8 BEEAMTE KPETKOE ONMCAHWE AERCTEMA, KOTOPOE HYHKHO
5 S BLIMONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropa: | CTaTHCTHYECKHE |E|
11, 3 BribepuTe dyHKLD:
12
13 CEOC -
CPrARPM
14 CPMECM
158 CP3HAY B
16 CP3HAHYA —
CP3HAYECT
17 CP3HAYECTIAMH -
18 CP3HAY (uncnoluucnos..)
13 BozEpalLEeT cpeaHes SpUBMETHYECKOE CEOMY pryMEHTOE, KOTOPLIE MOrYT
20 ALITh YACNEMKM, MMEHEMM, MACCMBAMIA MK CCEIMKAMI Ha AYERKK C YMCNEMH,
21
22
23
24 CNpaBka No SToM dyHKLMAK [ ok ] [ OTMEHE ]
25
2h
Puc. 2. /luanozoeoe oxkno Macmep ¢pynkyuii
u B nosBuBmemcs AUAJIOrOBOM OKHE YKAXKHUTC AWAIIa30H SAYCCK (8 Hauiem npumepe.
ouanazon — C2:F2), cpeau KOTOPHIX HAJ0 HailTH cpenHee 3HadeHne u Haxkmute OK.
4. Paccunraiite cpegHuil IOKas3aTeslb TECTUPOBAHMS UL BCEX COTPYAHHUKOB,

MPOTAIIMB MMOJYYECHHBIN pe3ynbTaT 3a MapKep aBTO3aMOTHEHUS BHU3.

3aoanue 2. Obpabomka 0auHbIX NPU NOMOWSU IOZUYUECKUX PYHKYUIL.

[Ipn momomm noruyeckoit ¢ynkiuun Ecam onpenenure npouutd WIM HE MPOIUTH
COTPYAHHMKH TecTupoBaHue. Ecim cpemHuii mokaszatenb 3a TecTHpoBaHWe MeHbIIe 60 %
COTPYJIHUK TECTHPOBAHUE HE MPOIIIEIL.

1. Job6aBpTe K Tabmume crombery ¢ 3arosoBkoMm  [Ipomes/He mpomen
TeCTHpPOBaHUE.
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2. VYcTaHoBUTE Kypcop B IYCTYIO SIUEHKY HAIIPOTUB IIEPBOTO COTpyAHMKA. Bri3oBuTe
Macrep ¢pynkumii: B cnicke Kareropus Boioepute Jloruueckue, B ciicke @yHKIUii GyHKIIUIO
Ecau (win BeiGepute kareropuio Jlornueckue HermocpeACTBEHHO Ha naHenu Popmy.r).

3. B nmanoroBom oxHe Aprymentbl ¢yHkumu (puc. 3) ycraHoBute: Jloe
svipaxcenue. G2>60%, 3nauenue ecau_ucmuna: mecm. npowiest;, 3HauyeHue _eciu_JodCb: mecm.
He npouten. Haxxmute OK.

AprymenTsl dyHKLMM Iili_hr
ECIA
Nor_sbipaxedne | E = MCTHHA
3HEYEHWE _ECNW_WCTWHE | “TecT. npowen” E = "TecT, npowen”
SHa4eHWe_ecni_noxe |"TecT. He npowen” E = "TecT. He npowen”

= "rect. npowen”

[MpoBEpAET, BLINOAHASTCA MK YCONOBME, W BOSEPALLEST 04HO SHEYEHWE, S0 OHO BeINDNHAETCA, W ApYroe
SHa4eHWe, ecnii HET.

Nor_sbipaXedne NHboe HAYEHWE UMW BRIDEHEHWE, KOTOPOE NPM BEIHMCNEHWA OGET
sHadeHue MCTHMHA 1w NCHE.

COpaeka No 3SToM diyHKLAK 3HAHEHWE: TECT. MPOLIEN Ok | OTMeEHE

Puc. 3. /luanozoeoe okno Apzymenmut (hynkyuu
4. CkomnupyiTe moay4eHHy0 (GopMyITy AJis BCeX OCTAIBHBIX COTPYIHUKOB, TIPOTSIHYB
sTUeHKy ¢ (hopMyJIoit 3a MapKep aBTO3aIOTHEHUSI.
Brumanue! Mooicrno ycnoocnums 3a0avy u paccuumams HOKA3amens «Hpouwten» uiu «He
npouieny compyOHUK mecmuposanue He moJibKo no cpeonemy 6any 3a mecmuposanue, a
C yuemom ecex pe3yibmamos no ecem mecmam. /s 3moeo ucnonb3yemcs 102UdecKast
@DyHKYUs ecau ¢ 0ONOTHUMENbHBIM onepamopom u.(puc. 4)
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e - N
|z|| = |8 Krnra_l [Pescnm coemectumocti] - Microsoft Excel

@ TnasHas Bcraeka PasmeTka cTpaHmMLBl Dopmynsl JaHHbie PeyeHzupoBaHme Bug

= &

b EA = # 5 :
B o
BcTaente X K U \ = ==
[pmepnGuesalia tllpi b Sipanisane plitcio SLLE
ECAM - K " fo | =ECNW{W(C2»60%;D2>60%:;E260%;F2>60%);" nonyuaet";"He nonyuaet")
A B C D E F G H J K L M
S o
il 33
- 5 o I
2 - ~ o NEEE =3
i /;T Pamunus E E E E ?e ¥ §.
L] 1} Q
[ ~ [ ~ | &8 5 E
Q 3 Q
= Q
S E
Q.
1 =
2 1|AkumMoBa 56% 76% 57%| 80% |=ECﬂH(\/1\'02>50%:D2>60%:E2>60%;F2>80%:;"nunyuaeT”:"He nonyyaer’)
3 2| AHrcumoB 85% 70% 69%| 80% nonyyaet
4 3|BanaeB 80% 75% 90%| 84% nony4YasTt
5 4 EopeeB 52% 38% 72%| 69% He nony4aet
6 5 EOpKyT 79% 84% 52%| 82% He nonyyaer
7 B BOpOHOBa 54% 78% 54%| 81% He nonyvaet
8 7|Bopowwunos 63%| 88% 94%| 88% nonydaer
9 8|WeaHoB 85% 84% 79%| 94% nonyyaet
10 9|MonoB 61% 56% 60%| 62% He nonyyaet
11 10| WLlep6akoBa 88%| 68% 92%| 88% nonydaet
12
13
14 -
H 4 v M| Tabpwua 1 | Tabanuya 2 - Tabnvua 3 [aHHbIE ANA KOHCOAMAZLMA KoHconmgauna FIECTTE JaHHbIe2 JNucrl !]1 '_
Fracea [ =

Puc. 4. @ynkyus eciu ¢ 00noAHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumatime pazmep npemuu Oisi KAHCO020 COMPYOHUKA, UCXO0s U3
K03 puyuenma u pacuemmuoii cymmol npemuu 6 1000 pyoeii.

Koaddumment paccuntbiBaeTcsi B 3aBHCHMOCTH OT CpPEOHErO TIIOKaszaTens 3a
TECTUPOBAHUE: €CIM cpeAHui mokaszateabp Jo 60 % (T.e. COTpyAHMK HE cAal TeCT), TO
koaurment 0, ot 60% 1o 70% xodaddunment 1, ot 70% no 80% xoaddunment 1,2, poime 80 %
- 1,5.

1. JlobaBbTe Kk paHee co3zgaHHoW Tabiuue none Koadppuumenrt. Paccuuraiite
KO3 PUIMEHTHI A KaXJO0ro COTPYJIHHKA, UCXOAS M3 pe3yJIbTaTOB TECTUPOBAHUS I10
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. JoGaBbre k Tabmuue mnosne Ilpemusi. OTCTYynuMB OAHY SA4YeHKYy OT TaOJHUIIBI
sanuiuTe PacdyeTHas cyMMa JJ1s IPeMHMHU U B MYCTYIO SYEHWKY BIUIIUTE CyMMY, Halpumep
1000.

3. Jis mepBoro coTpyAHMKa B TaOiuIle paccuuTaiiTe mnpemMutro mo Qopmyie
pacuemnas cymma * xoagguyuenm, Ucnonb3ysi aOCONIOTHBIE W OTHOCUTEIBHBIC CCHUIKH Ha
sayeiiki. OTHOCHUTENIbHAs CChUIKA 33JaeTCsl apecoM sSYeKH, aOCONIOTHAsH CChUIKA COJIEPXKHUT B
3amKcy ajpeca 3Ha4oK $ mepes OykBo# cTos0a u nudpoii cTpoku. Hanpumep: omuocumenbHas
ccviika — A2, D4; abconomuasn ccoiika - $4$2; $D$4. B dopmyne mns pacdera mpemun
OTHOCHTEIIbHAS CCBHUIKA 3a/1aeTCsI UTS sIUCHKH, coaeprkamieid KodpUIMEHT, a aOCOTIOTHAS — JIJIs
azpeca IYEHKU ¢ pacyeTHOM CyMMOM. J[s Hamiero nmpuMepa yCTaHOBHUTE Kypcop B ssUeiiky J2 u
Habepure: =$L$2*12 (puc. 5).
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1

Puc. 5. Tabnuuya mecmupoeanus compyoHuKoe
4. Bocnonp3oBaBmucy (QyHKIMEH aBTO3aMOJHEHHUS, CKONUPYHTE IOIYYCHHYIO
dopmyiy s pacdyera MPeMUU OCTAIbHBIX COTPYIHUKOB. OOpaTuTe BHUMAaHUE, YTO CChUIKA Ha
s4YeiiKy ¢ aOCOIOTHOM ajpecanueit Npyu KOMUPOBAHUU HE U3MEHSIETCS.

5. [ToacuunTaiite 001IYyI0 CyMMY, TOTPAuEHHYIO Ha MPEMUIO JJIS BCEX COTPYIHUKOB,
BOCTIOJIb30BaBUINCH (PYHKIMENH aBTOCyMMHUpoBaHue. J{is atoro:

- Beinenure mycTyto ssueiky 1moj nociaeHuM 3HauyeHueM cronbna pemus

. HaxxmMure Ha KHONKY ABTOCYMMHpOBaHHE % na manenu DiaBHas wm
DopMyibl.

. IIpoBepbTe, NPAaBUWIIBHO JIM BBIAEIEH JUAINA30H SYEEK JUIsi CYMMHUPOBAHMS WIIU
BBIJICIIUTE HYKHBIN IHAINIa30H MBILIBIO

. Haxxmure Enter

3aoanue 4. Cocmagnenue niamexncHol e00MOCHU.

l. Ckonupyiite, MOTy4EeHHYIO TaOIHIly HA ITyCTOM JIUCT CIETYIOUMM 00pa3oM:

. Beinenure Tabauiy, He 3aXBaThIBasi CTPOKY C 00MIeil cyMMoi ITpeMuu, BeiOepuTe
Ha naHenu I'maBHas komanny KonupoBarth;

. [Ipeiinute Ha MyCTOM JIKCT;

" VYcranoBute Kypcop B siueiiky Al u BbITIOIHUTE KOMaHAy BeTaBUTH 3HaYeHHs U

HcxXoaHoe ¢GopMaTHPOBaHUE WU B JUAIOrOBOM OkHe CrnenmuajbHasi BCTaBKA - 3HAYEHUSA U
(popmaTtsl unces,

2. Tak kak MPOMEXKYTOYHBIC JJaHHBIE HAM HE IMMOHAT00TCsI, TO CKpoeM uX. Jjist 3Toro
BBLIETTUM 3TH cTONOIEI (0T cTosbma C mo cronbia I). u BemmomauM komany @opmart — CKpbITh
WK 0TOOPa3uTh — CKPBITH CTOJIOLBI.

3. OszarnaBere Ta0bmuiy «lliamescnas eedomocmuy. st 3T0r0 M00aBBTE OIHY
MyCTYIO CTPOKY Iepes Tabauiel caeayommmM oopa3om: BeiaenuTe MBIb0 CTPOKy 1, BeIOepuTe
Ha nanenu ['1aBHasi komanny BeraButh — BcTaBUTH CTPOKH Ha JInCTe.

4. JloGaBbTe K Tabauue eme aBa nois: Hanoz v K eévioaue.

3. PaccuuTaiiTe Hasor M1 KaXXI0T0 COTPYIHUKA, €CJIM U3BECTHO, UTO OH COCTABIIAET
13 % OoT Ha4uKMCIIEHHON CyMMBbI IPEMHUH.

6. Paccuuraiite cymMy K Bolaue: [lpemus — Hanoe (Puc. 6).
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A B C b E F & H | J K L
= % : o
c 5 - | N | = | g g E: S 3 S & Ig 3
E S E |5 |85 |8 |2§| 83¢ 3 3 En 3
s| 3 8|8 |8 |8 |88 333 |8 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
2 | 1|Akmosa 56%| 76%| 97%| 80%| E7%|rect. npowen E 1]=$L52%12
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 4 |bopeee 22%| 36%| T2%| 69%| S7%|TecT. He npowen 0 0
6 o|BopryT F9%| B4%| 52%| 82%| T4%|rect npowen 1,2 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10 S|Monoe B1%| 96%| B0%| B2%| 6B0%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A B I J | K | L |
1 MMnateykHasn BegoMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AkumoBa 1000| =J3*13% | =J3-K3
4 2|AHncumoB 1200 156 1044
5 3|banaeB 1500 195 1305
B 4|bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
B 6|BopoHoBa 1000 130 870
9 7 |Bopoluunnos 1500 195 1305
10 8|eaHoB 1500 195 1305
11 9|Monoe 1000 130 870
12 10|lWlepbakoBal 1500 195 1305

Puc. 6. Tabauua Ilnamescnan éedomocmon

33}131—[]/]6 AJIsl pPa3BUTUA U KOHTPOJISA BJIAJCHUA KOMIICTCHIIUAMMU:

1. Co3paiite Tabmuity mo obpasiyy (puc. 7):

=
3 =
= = = = =
E| S| S| E|=]| B¢
Mo = = E = I w o=
DamMunua = & s = = = 2
nin e | 5| =| &8 | & = 5
= = = = = ze
E = | = | & 5
= =5
T o
=
1| WeaHoe 5 4 g 4 4
2 | AHncumoe 5 5 5 5 5
3 [ MNonoe 4 4 4 3 5
4 | BopoHoea 4 2 4 4 4
5| Wepbakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | BopkyT 5 50 4] 4] 3
b | Bopeer 4 3 3 2 2
9| Banaes 3 5 3 3 4
10 | Aknmoea J 3 3 3 3

Puc. 7. Oopaszey «Tadauya Cmyoenmy

2. Paccuuraiite cpemHmii 0auT 32 CECCHIO KaKIOTO CTYJICHTA.

3. JlobGaBbTe K mosrydeHHOU Tabimie noist Koagguyuenm u Cmunenous v pacCUuTalTe
CTUINEH/IMIO JUISL CTYIEHTOB Ipymibl. i 3TOrO0:

" Otcoprupyiite Tabnuity B mopsiike Bozpactanust Cpeonezo banna 3a ceccuro

. [TpocTaBbTe KOAPPUIIMEHTHI CTYACHTaM TPYTIIIbI:

k02 unment 1 — cpennuii Oamn = 4;

koahurment 1,2 — cpeananii 6amn > 4, Ho < 5;

k03 unmenr 1,5 — cpennnii 6amn = 5;

. B mo0yro sideiiky, He BXOAAIIYI0 B TaOJMIly 3aHECUTE HCXOAHYIO CyMMY JUIS
pacuera ctunenauu, Harpumep 1000
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= Jns mepBOro cryAeHTa B TaOlMIlEe pacCUUTAlTe CTUNEHAUIO 10 (dopMyIie
pacuemuasn cymma * xkoaghguyuenm, ACTONb3ysT A0COJIOTHBIE U OTHOCHTEIbHbIE CCHIJIKH Ha
STYEUKH.

. Bocnonp3oBaBmucs (QyHKIMEH aBTO3alOIHEHMS,

CKOIUPYWUTE TOIYYEHHYIO

dbopMyny IS pacuera CTUNEHAMM OCTalIbHBIX CTYIEHTOB Tpymibl. OOpaTuTe BHUMaHUE, YTO
CCBhUIKA Ha SYEUKY ¢ aOCOFOTHOM ajipecariueil mpu KOMUPOBAHUH HE U3MEHSCTCS.

Cxkomnupyiite Tabmuity CtyaeHT Ha myctoi nuct (Cmonbywi: Ne n/n,
@amunun, Hazeanus npeomemos). Bocnonbs3zoBapmmch (yHknuedn Ecam ¢ 1omogHUTETEHBIM

napamerpoM M BbisicHuTe OyIyT JIM CTYJCHTHI IOJIyYaTh CTHIEHIAMIO (

4.

uc. 8)
K

A E C|D|/E|F| G H [ J | L 1 M ]
=] :-E — -
E 5 E E z - g
m (=2 |(g|=|T = o7 =
Ne s |l=ls|= |83 8 =z
Pauwnma | 2 | (5|3 |2 & zE3
n‘n o | E|=x|2 |5 = EEE
eI=|8 |52 i
1 = == |E TG
2 1|MEaHoB A 4] 5] 4 4| =ECITMIMIC22=4: D2 =4 E2>=4;F2>=4; 52==4)"MNony4aet";"He nonyyaet”)
3 2| AHHCHMOE 5 5] 5 & 5|Manyuaer
4 3|Monoe 4 4] 4] 3 5|He nony4vaer
5 4|Boporoea 4 5] 4] 4 4|Manyuaer
5 5|Wephakoea 41 4] 4] 4 4|Monyuaer
i G|Bopowwnoe| 3| 3| 3| 4 3|He nony4aer
il 7 |BopkyT A 5] 4] 4 3|He nonyyaer
g o|Bopeee 4] 3| 3] 2 2|He nony4aer
10| 9Y|banaee 3| 5] 5] & 4|He nony4aer
11 | 10{Akumoea 5 5] 5] & S|MNonyyaet
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @ynxyuro u apeymenmol pynxyuu 3aoatime 8 CneyuaibHOM OUAiI02080M OKHE
(puc. 9).

AprymerTsel dyHKLMKA

>

=

=) [

SHa4YeH1e!

ECIM

Nor_snipaxenne

3HaYEHWE _ECM_WMCTHHE

FHAYSHME _ECni_Notkb

HET,

3HaUESHHWE_ECNi_NoMb SHIYEHWE, KOTOPOE BOSEPALLAETCA, ECNM MO _BbIPEMEHWE' MMEET 3HaYEHME
NOAb, Ecnv He yKa3aHo, BO3BPallasTCA sHaqYeHm e NOHD.

HE nony4aeT

CNpaBKa no 3Toi dyHKLMK

W(C2>=4D2>=4E2>=4F2>=4 [(%:

nony4aet”

"He nony4aeT”

E3

MNpoBepAET, BLINQNHASTCA MM YONOBWE, M BOSBPALLEET 0AHO SHEYEHWE, BCNK OHO BEINQNHASTCA, M APYIOE SHa4eHHE,

NoHE
“nonydaeT”

"He nonydaeT”

"He nonydaeT”

[ OK ] I OTMeEHa

Puc. 9. luanozosoe okno Apzymenmot pynkyuu

JlabopaTopnas padora 10.

Ilooz0moexka 0emoHcmpayuoOHHbIX MAMEPUAN0E. SHAKOMCMEO RPOZPAMMHBIMU RPOOYKMaAMU
014 CO30aHUs npe3eHmavuil
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Bomnpocel (koMneTeHIMU, HABBIKH) [1JIS OCBOCHUSI:

1. N3yunts BO3MOXHOCTH TipuiioxkeHus MS PowerPoint mis co3manusi ydeOHBIX
IIPE3EHTALINMN.

2. N3y4nTh TEXHOIOTUU CO3IaHUS MTPE3EHTALIH.

3. HayuuThcst co3naBath yueOHbIe ipe3eHTanuu cpeactsamu MS PowerPoint.

4, [TonyunTh mnpencTtaBiaeHUs O BO3MOXHOCTAX MCIOJIB30BaHUS NPE3CHTAUA B

HpO(I)CCCI/IOHaHBHOﬁ ACATCIIBHOCTH MTPCTIOAABATCIIA.

Teopernyeckas 4acTb

[IpesenTtanus (OT aHTII. presentation - IpeICTaBICHNUE) B AJICKTPOHHOM BHJIE — 3TO opMma
00BbEeIMHEHNS PA3MUYHBIX BHJIOB HMH(GOpPMAIMM B OAHOM JOKYMEHTE, NMpeJIHA3HAYEHHOM IS
MOKa3a Ha 3KpaHe MOHUTOPA.

[Ipe3eHTanu HCHOJB3YIOTCS B peKJame, Uil CONPOBOXKICHHUSA BBICTYIUICHHHA Ha
koH(pepenmmsix. Ceityac 6e3 MyJTbTUMEIUHHOMN IPE3EeHTAIMHA HEBO3MOKHO TIPEICTaBUTh HU OJTHO
BBICTYIIJICHHE Ha CEMUHAPE UIH KOH(PEPEHIIHH.

Ho Bo3MoxxHOCTH Takoil ¢opMmbl mpencTaBieHus] HHGOPMaLMU TaK Pa3HOOOpa3HbI, YTO
OHa MJCATBHO MOAXOTUT JJIS CO3/IaHUS MYJIbTUMEIUHHBIX y4eOHBIX MOCOOMH: C KpacodHOM
rpaduKoi M BHAEOCIOXKETaMH, 3BYKOBBIM O(opMIIeHHEM, aHuMalueil. DT ydeOHble MOoCcoOus
MO>KHO HMCIIOJIb30BaTh U I COMPOBOKIACHUS JIEKIIUH.

Camoe mpocToe U IOCTYITHOE CPEACTBO ISl CO3/IaHMsI Mpe3eHTaIuil mporpamMmma Microsoft
Power Point.

Hoxymentom, T.e. o0BekTOM 00paboTku Microsoft Power Point siBiasiercss daitn ¢
NPOM3BOJBHBIM HMEHEM U pacuIMpeHussMH ppt (mpe3eHTauus) Wik pps (AEMOHCTpanus
MIPE3EHTAIINN ), COCTOSIIAS U3 IKPAHHBIX CTPAHUI[-CIANI0B. OTIIMYUE B TOM, YTO IPE3eHTALUs IPU
ee 3aIlyCKe 3arpy»kaercs B mporpamme, oTro0paxkasich Ha pabodeM IoJje ee OKHa, a JeMOHCTpalus
cpa3y pa3BOpayMBaETCs BO BECh HKpaH.

3ananus 171 BHINOJTHEHHUS] H MeTOANYeCKHe PeKOMeHIaluu:

PABOTA C IABJIOHAMM ITPE3EHTAIIUI
3amyctuth Microsoft PowerPoint 2010/13/16.
1. B okHe nmporpamMMsl BBIIIOJTHUTH — MEHIO «Pailim» = myHKT «Co31aTh».
2. W3 pazgena Ob6pasyvl wabnonos BbiOepute madion O6yuenue wu Haxmure Cozdamb

(cipaBa)

[TpocmoTpuTe ciaiiapl, KOTOpble JOOABUINCH B IPE3CHTAIIMIO MTOCIIE BHIOOPA I1a0JI0HA.

4. OOpaTtuTe BHUMaHHE Ha TO, YTO IIAOJIOH MOXKET COJEp)KaTh HE TOJNBbKO odopmiieHue
cinaiiioB, HO U 3¢dexTs aHuMaruu. YToObl yOeaUThCS B 3TOM, BKIIOYMTE Ha JICHTE
Anumayusa Obaacms anumayuy A, NIEPEXOS 1O CaiiaM, HAMIUTE TE U3 HUX, K 00BEKTaM
KOTOPBIX IpUMEHUIHN 3()(HEKThl aHUMALINH.

5. Tak xe mabioH MOXKET coepX aTh MePexXoabl MEeXKAY cllaiijlaMi. AKTUBUPYHUTE JIEHTY
Ilepexoovr u BwIOEpUTe BUI Copmuposwjux ciaiidog. OKOIO CIANIOB, COAEpKAIINX

(98]

MePEXO0Ibl, Bbl YBUIUTE 3HAYOK T
6. Ilpu nHamuuuum noaximodeHuss K HTepHETY, BBl MOXKETE BOCIOJIb30BATHCS I1A0JIOHAMU
y3na Office.com
7. CoxpaHHTE CO3/IaHHYIO MPE3CHTAIHIO 1101 UMeHeM ObyyeHue.pptx
8. CospaiiTe emie Tpy MPE3eHTAMA Ha OCHOBE I1a0JI0OHOB:
e BriOparp kareropuro «KaneHmapu» ¥ co31aTh OJWH KaJCHIApPh U3 MPEITIOKEHHBIX
abJIOHOB.
e BriOparte kareropuro «Pacnucanus 3aHITHI U yPOKOB» M CO3/1aTh OJHO pacHucaHue
3aHATUHN U3 MPEIJIOKEHHBIX 1a0JIOHOB.
e Briopars kateroputo «CepTU(UKATE) U CO3/IaTh OJHY TPaMOTY W3 TPEIOKCHHBIX
1a0JI0HOB.
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9. COXpaHI/ITB pe3yJIbTaThl —
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MEHIO «CDaI/IJ'I» => [IyHKT «COXpaHI/ITB»
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3. Ogopmute TpH CO3AAHHBIX NMPE3CHTALUHU C TOMOIIBIO CIEAYIOLIMX CIIOCOOOB:

a) MeHto «lm3aitn» => «Temb». [IprcBanBaeT Bceil mpe3eHTauu TeMy 0(hOpMIICHUS.

0) meHto «/{u3aitn» => «1{Bera». [IpucBanBaer Bceil mpe3eHTaH LIBETOBYIO CXEMY.

B) MeHIo «/lu3zaitn»y => «lpudtey. [IpucBanBaer Bceil mpe3eHTaIH TIPUPTOBYIO CXEMY.

Bd9-0 05 F MpeseHTauma3 -
Doitn IO Beraea Awsdin Mepexogm Annradums Moxas caadaos Peyerauposanmne Bua
i 13 nuuu - 4
3| a2 <) Crunn dova =
=z (=] | Aa [A] wpngme -
Maparierpei Cprentayns | [ = CEpbite SOHOBBIE PHCYHIN
CTpAMMUB  CABIARA ¥ = 9] Ippecrn - £} Cpums g AT

MapameTpes cTparmye:

Ehind Do M=

I') KOHTEKCTHOE MEHIO Ha (oHe cnaiifia (He Ha 00beKTaX, a IMEHHO, Ha (JOHe ciaiia) => MyHKT
«®Popmart (ona» => nuanoroBoe okHO «Dopmar ponay => 3aKknajaxa «3anuBkay. BeiOpaTts onuH
U3 TPEJIOKCHHBIX BapHAHTOB — CIUIOLIHAS 3aJMBKA, I'PAJMCHTHAsl 3aJIMBKA, PUCYHOK HIIH

TEKCTYpa, y30pHas 3aJIUBKa.

Mopmart doHa 21|
— 3anveka
HacTpoisa pucyrKa € Cnnouwan samexa
LseT pucyHa @ [pagmesTHan 3amexa
XygowecTseHHbe 3ddesTe ® BMCYHON 11 TeKCTYD
€ Ysopean samvexa
[T Crperme dosossie pucyrest
Hasearsse 3aroTOBKM: ll
Tun: Tieseionst ¥
Hanpasnesue: &I
Yrop: 270°
Touot rpagmenta - e
| ) ) 1) 3)
M e —
o —§— [
[OpospaeocTs: }_ =
B
BoccraHosTs Gon Il 3aKpuiTh I Wnbmml

INPEOBPA3OBAHME CTPYKTYPBI B IIPESEHTALIUIO
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Oco0eHHOCTH CO3/1aHUS MTPE3EHTAIIMY Ha OCHOBE CTPYKTYPHI:
e UcxodHwill mekcm 00.1%ceH 6bImb CMpPYKMypupo8aH 3a20.108KAMU.
e  @aiis, U3 KOMopo2o umMnopmupyemcsi Cmpykmypa, 00/1xceH 6bimb

[ToaroroBka k pabote

e Ortkpoiite B TekcToBOM penakrope MS Word daiin Hunopm cmpykmypui.docx.

wWid9-8 & = E |+ Wunopr crpykrypei(6es saronoskos).docx - Microsoft Word
m nasHas MeHi Bcraeka PasmeTka CTPaHMUbL Ceuinkn Paccuinkn PeueH3NpOBaHHe Bua PazpaboTumk Office Tab
= b Buipes Arial Marrow = 24 A AT | Aa- | B Al | o |
El g conmpos A v =4 daBeBsI AaB6l AaBGE AaB6Bi AaBGF | Aab6BsI
Berasums : | - o - 37 . - - - r| F i
. f Gopuat no o6paswy K| & U ~abe x, X il A Sy~ o Beigenenne  T3ar 3, 000001 PA0Be T3aronos.. Hassanue |7 OSeuHeIA
Srbep cbueia : LY ; Atz AaB6Be AaB6BE AaBbBel 4ak6Bel AaBoBsl AaB6Bsl |
| Haswraums ¥ X |padordock* X ‘ ] CnocoBel cosganns u ..mA npesenTaupndock | Mogsaron.,  Crporwit T Gesnete,, CnaGoe 6. CanbHoe.. Lymara2 (
Nowck B AoKyMeHTe Foing ST T N TR W o i
Le] =] —— Aab6Bsl AABEBEI AABEBE AABEBE AabhoBsl
38 j BeigenedH.. (na6as cc.. CWnbHaA .. Hassadwe.. 1 A63aU ..

COXPAHWNTE BEAENEHHBIR HPArMEHT Kak HOBBIA IKCNPECC-CTUAB. .,
3TOT JOKYMEHT HE COAEPKIAT 3ar0N0BKOB. n
%) Duncwte fopmat
Jna Co3aHKA BKNGA0K HABKTaLMK Co3aaiiTe
3aroN0EKKM B AOKYMEHTE, NPUMEHME CTHAM
3aroN0EKOE,

"1:_, OpUMEHNTD CTUAM. .

[ DN

OtdopmatupyiiTe TEKCT € MOMOUIbIO CTHJICH, BBIOpaB Uil CTPOK, HAaOpaHHBIX KPYIHBIM
MPUQPTOM, CTHIIb 3aT0JOBOK 1, ISl OCTaIBHBIX CTPOK — CTHIJIh 3arojIOBOK 2

e CoxpaHHTe | 3aKpoiTe (ai.

Cozpnaiite Mpe3eHTaI0 Ha OCHOBE TeMbl opopmieHuss OcTuH
W3 Beimazgatoniero cnucka kHorku Cozodams npesenmayuio, Bbioepure Bapuant Cuatiosl
U3 CmpyKmypbl.

N —

Elld9-0 080 xx & 4@+
mmm—— 2
FnasHas Beraska AwzainH MNepexoawl AHAMaUMA Mokas o

E ] [j]jmamv - TA AR

5 Baccranosute

Borasuts | [Cosgate|. K A U 8§ she - A \
s E g ) o Pasaen ¥ =
_E‘EE'J oM. & || OCTHH
iE#] Mpesentaups ;
Chaiigel C £
2 £ =—_[|§ii® — e
TUTYNBHEIR cralig 3aronosoK W 3aronosok

oBbekt pasgena

—————m— | [ m— | [ —

Asa 06vekTa CpaBHeHuWe Toneko 3aronosokK

Tycron caia Obuext ¢ Pricyrion ¢
noanvcsto noanuceio

3] Ayeauposate BEAEnEHHEE Chaiis

& Crailge ws crpykTyphL..

=] [oBTOpHOE MCNOAEIOEAHKE CAAIAADE. .,

98]

Yxaxute Qaitn Mvnopm cmpykmypul 1 aiiTe KOMaHy Bemagumeo.

4. B nonyuuBlIeics NPe3€HTALMU IyCTOM TUTYJIBHBIN CIai] ylanuTe, a js IepBOro claia
¢ uHdpopmaImeit usMeHnTe MakeT Ha TUTYNbHBIN craii.

5. Coxpanure npe3eHTanuto B popmare .pptx moa umeneM Cmpykmypa.

PABOTA CO CTPYKTYPOM NNPE3EHTAILIUN
1. TlepekmtounTech B pEKUM CTPYKTYPBHI.
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'_“{Aj & |J (= maker - Arial ] % e S :E, ”ﬁ HanpasneHue Tekcra NE@ @ D\_j
| g =7 o
- Bz~ 5 Boccranosurs [ Buposnate Teker AL LW G- =
BcraewnTe CosgaTte —| ¥nopagounTe Jrcnp:
- 7 cnailg> - Pasaen 4| Npeo6pasosaTe 6 SmartArt &é A { } ﬁ( ' - E
Bydep 0BM.. = Cnaigel WpndT Pl AB3aL PucosaHHne
% Mpezentaymal ppte X | i=f] Mpezentaumals X| _2 |
Cnaiige I Crpyktypa I X (122D B B g e Ze D e e G B e Al 3

.
1| Bo cagy nu, B oropoge...
Kypowt 008 patomHuNDE £00S0ORSINIY KOUTIHUT

2. I'Ipemmyw,ecma ANA KOMNaHWK
© CospaeT pernamy
© PaCumpReT IDYT KASHTOS
© Ymymaet pentyTamo
o WHTEREC K CAN0BOACTEY

3/ Onucaqne

[ - R A DR R T N e WA |

2. JloGaBbTe HOBBIN ciaiig mocie 3aronoBka Onucan

3arojIoBKa 1 Haxxmure Enter

98]

ue. J171s1 5TOr0 ycTaHOBUTE Kypcop Hocie

Bo cagy nu, B
oropoge...

Kypce! ana pabom-uKoe
cadoeodyecKux KOMNaHuil

Ha nonyuuBmemcs cnaiine 1o6aBbTe 3arojoBok /Ipocpamma Kypcog

4. Beigenute Cesonnvle npediodcerus B OTACIBHBIN Citaii. [{st 3Toro BI30BUTE Ha TAHHOM
CTpPOYKE KOHTEKCTHOE MEHIO M BblOepuTe KoMaHay [losvicume yposeHs. JlobaBbTE Ha

CJIAlJT TEKCT:

o CKHIKH
e [louck KINEHTOB

e becrutatHas ceprudukaus
5. Ilpucoenunute cnaiia ¢ nporpaMMoil Kypcos k crnanay Onucanue. 171 5TOT0 BBI30BUTE HA
cTpouke [Ipozpamma Kypcoé KOHmMeKcmHoe MEHIO W BblOepuTe KoMmaHmy I[lonusums

VPOBEHD.
FlEd9-00E xx 3 (QH(>
Pain nasHas Bcraska AunzaiH MNepexoanl AHUMaLKA
‘"{*j & I_—I (=] Maker =
b EERd E BoccTaHOBWTE
Bcrasuts Co3aats
o wmaigr o y
da
Bygep oBm.. & [
P ! 3| &
@ MpesenTaumal.ppty X [y
Chaitgel Crpykrypa
1 Bocagynm,Bor . pum |»
Kypos Ans pagomHurDE £a002D)
4 PazEepHyTE | »
2| Mpenmywiectea an:
penmyLL An =1 CosgaTe ciaig
© Cosgaet pawnavy
© PRCIMDRST RDYT KTWEHTOS | %1 ¥aanuTs cnaiig
© Yny-mssT penyTamo
o MopepuumsaeT waepeckes @ [IOBBICTE YDOBEHE
1[0 Onncanue % TOHM3MTE YPOBEHS
4  Beepx
© [pCrpasAg Ky DCCE w | B
o Mpepocraenaer ceent oo
g&wm % Tungpccelnka..,
:“mm [@ MokasaTe OpPMaTUPOBAHKE TEKCTA

4/ Ce3oHHsle npegno

o BecnaarHas ceprucoMkaLmMa

© CKHAKH
o Mownck kameHTos

c auc

CHHOHWMEI

EE Depesoa

Mokas clangoe

Century Gethic(C - |24~ A° A7 4 ,
K K Y 8 che AV- pav | A - E

Century ~ 24 ~ A" 4

xK[EE=A-0

IH

6. C noMoIbio KoMaH[ Bgepx v BHu3 KOHTEKCTHOTO MEHIO TIOMEHSUTE MOPSIIOK CIIeTOBAHUS
TekcTa Ha cnaine Ce30HHble NPeOIoHCeHUs.
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7.

10.

1.

LR

[TosBisieTcss HOBOE IUAIOTOBOE OKHO «DoToanp00M»

Haneuaraiite cTpykrypy npesentauuu. s storo B pazaene Paiin — [lewams B IIyHKTE
Hacmpouixa Beibepute Bapuant Cmpyxkmypa. IlpocMmoTpute, Kak OyneT BBITJISACTH
HareyaTaHHas B 9TOM PeXHMe Mpe3eHTaIHs.

Otnpasbte cTpykTypy B Word. [l atoro BeiOepure @aiin — Coxpanums u omnpagums —
Coszoamy evioauu — Coz0ams vioauu — ommemums Tonvko cmpykmypa. OTKpoeTcs daiin
MS Word, conepxammii CTpyKTypy Tnpe3eHTanuu. PopMaTUpOBaHWE COXPAHUTCS
YaCTUYHO

Ecin HYXHO CcOXpaHUTh HE TOJBKO TEKCT, HO M (OopMaTHUpOBaHHE, COXPAHHUTE
NPE3CHTAIMI0 B pexXuMe cTpyKTypsl. [l storo BeiOepute Daiin — Coxpanums Kaxk —
Cmpyxkmypa RTF.

OTkpoiite coxpaHeHHYIO CTpyKkTypy B Word. OOpatuTe BHUMaHHE, YTO COXPAHMIICS HE
TOJIBKO UCXOIHBIN TEKCT, HO U (popMaTUpOBaHHE.

CO3JAHHUE ®OTOAJIBBOMA

Ecnm nipe3eHTanms coaep KUt 0OJIBIIOE KOJIMYSCTBO KAPTUHOK, YA00HO CO3/1aTh €€ Kak
¢doToanpboM. DTO AaCT BOZMOKHOCTH 32 OJJUH MPUEM TIOMECTUTH B MPE3CHTAIUIO BCE
n3o0pakeHusi. OCTabHBIC AJIEMEHTHI MOXHO OyET T00aBUTH B MPOIIECCE OOBIYHOTO
PEIAKTHPOBAHUS MPE3CHTAIUH.

Co3nmate (ortoansboM. B MeHto «BcTaBkay, HaxaTh KHONKY «DoToanb00M» (HIKHIOIO
4acThb KHOMKH), MyHKT «Co3AaTh (hoTOoamTr00M».

e - At ¢ ABAZTY [ e T il

I.; il + m b “ sl A 1 fg_ 5. . e ]T

e
-y
:

CIpArDd

MoToaNbbHI 2| %]
CoaepsmmMoe anebomMa
A00&EMTE PHCYHOK M3 MCTOYHMKS:  PHCYyHKDE B anebome: MpocraTp:
DAAA MAH AHCK... |
AobaEneHHe TEKCTA!
CO3AaTE H3AMKCE |
MpocHOTP BEIAENEHHOMRD
MapaMeTpe! pHOYHEA: ANEMEHT A HEEOSMONEH
|- MzammcH noa BEEMK pHcyHESHH
I© BcE PHEYHEH HepHO-GenbE
1 | 1| Y aaniTb | J| | ﬂl ll .]l ll
PasmeTka ansbomMa
PasheTra pHoyHES: IBI'IHEaTb B CNana ;I i w
BopHE pan |I'Ipﬂm-:yrc-nbﬂm< ;I ) '
TeMa: | OEE0P... |
CozgaTk | OTMEHA |

Haxarp kHonky «®aiin unu quck». OTKpoeTcss HOBOE OKHO, B KOTOPOM HYXHO yKa3aTh (paiiiibl
PUCYHKOB.
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Ma dhading: [ =]
T dafinoe: [Bee pucyraci (% emf;* wink: . jog; *ipeg; A

[Tocne aToro mosp30BaTeNh OYIET BO3B
MoToansbbom

pallleH K rpeapiayeMy okHy «DoTtoaab0omy.

2

CoAepmmioe ansboma

A0BABMTE PHCYHOK M3 MCTOUHKKE:  PHCYHKOE B AnbBome:

|1 100_6564

MpocMoTp:

DAAN MK AMCE, .. |

AoBaEneHHe TEKCTa: 3 100_s566
4 100_6567

Co3AaTE HAAMMCE: | 5 100_6568

& 100_g8559

MapamMeTpel PHCYHEA! 7 100_6560
I Aoanvick noa BEEM prEyHIaMH = HElk e
9 100_g562

[~ BCE PHCYHIKH YEpHO-fenkie 10 100_6563

1y vawwe | azfa| ov|oi] af

PazMeTka ansbomMa

PazmeTka pHoyHIEA: IBI'IHEaTb B CNaka

& -

hopMa PanmkH | Iﬂpﬂmoyroanm ;I
Tewma: I Qfz0p, . | M
CozaaTe | OTHERS |
|| ;o] afa

C IIOMOIIIBKO KHOITIOK MOXKHO BpaHIaTB pI/ICYHKI/I, HU3MEHATH UX ﬂpKOCTB %1 KOHTpaCTHOCTB.
PazmeTEa -ﬂﬂbﬁﬂﬂﬂ
=i

=

ofz0p. ..

PazmeTra pHCYHES! |E PHCYHIS € 3aroNosKomM

|MpocTan pamka, uepHas

[l [

Cozaate |

DOpMa pamkK:

Tema: |

OTHEHS |

Haxatp kHOnIKy «Co03/1aThy» ISl MOATBEPKACHUS CO3MaHusl oToarrOoma.

2. B okne co3nmanus ¢oroamrboma BbIOEpHTE paciiofiokeHue (oTtorpaduili mo ogHON Ha
chaiine (pa3mMeTka puUCyHKa — | PHCYHOK) M TIOMEHSHTE TOPSJIOK WX CIeJOBaHUS
¢dororpaduii.

3. ®dopma paMKHu — CKPYTJICHHBIN NPsIMOYTOJIbHHUK.

4. Jlns co3oaHusl aBTOMAaTHUYECKMX MOANUCEH moctaBbTe Tanouky «[loammcu mox Bcemu
PHCYHKaMI»
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N

Bribepute oy U3 TeM 0hopMIICHUS.

[IpocMoTpuTe nomyuusmmiics Goroanso6oM. JlaliTe eMmy Ha3BaHUE.

7. Usmenute pasmeunienue ¢ororpaduil Ha ciaigax Tak, 4ToObl BEpPTUKAJIbHBIE (POTO
pacroJaraiuch 10 JIBe Ha claie.

8.  [lanmpHeillee pegakTHpPOBAHME IPE3CHTAMM MOXHO OCYLIECTBIATh Kak B caMoOM

Mpe3eHTallud, Tak U ¢ mnomoulbio ¢yHKuu BceraBka — @oroansbom — M3MeHUTH
dbotoansboMm.

9. CoxpaHuTe IPE3eHTALUIO.

o

COXPAHEHME INPE3EHTALIUN

Cy1iecTByeT HECKOJIbKO BADHAHTOB COXPAHEHUs Balllei
MIPE3EHTAlNH, B 3aBUCUMOCTH OT €€ JaJIbHENUIIETr0 UCII0Ib30BAHMS.
CoxpaHuTe Bauly Npe3eHTALHIO B KAXKI0M U3 YKAa3aHHBIX
(opmaToB M IpocMOTpPUTE Pe3yabTAT

1. OtkpoiiTe CO3MaHHYIO paHee Mpe3eHTau Pomoanrboom.

1.1. Ectu HEoOX0auMMO COXpaHUTh IMpPE3CHTAlMI0 B (opmare Moka3a ClaiJoB, BHIOEpHUTE
@aitn — Coxpanutb Kak — [Jemoncmpayus Power Point (.ppsx) . IIpe3eHTanuo MOXHO
TOJILKO ITPOCMAaTPUBATb.

1.2. Boibop Bapuanta Hepedaxmupyemas Tpe3eHTalUss COXpaHUT €€ B BuUAE Habopa
KapTUHOK. Cnaiiibl MOKHO yJalsTh, 100aBISATh, MEHITh MECTaMU, 100ABIATH IIEPEXO/IbI
U T.I., HO ;I’gmﬁﬂ peaaKTUpOBaTh HHPOPMALMIO HA HUX.

Tnasman  Boraska  [wsaiin Mepexogs  Amvmauns  Moxkas ciaiigos  Peuenswposamwe  Bng  Paspagotuwk  Office Tab

[ Coxparmrs
) COXpaHUTEL W OTNPABMTE Cozpate aokyment PDF/XPS
[EL Coxpanmms kak
g CoXpaHEHIE NPESEHTALIN B HEWSMEHAEMOM hOpMaTE.
[ OmkpeTs =J] OmpasATL o anekTPOHHON NouTe LloKyMEHT BLIrNAANT OANHEKOED Ha BO/IBLUMHCTEE KOMNBITEROE
e CoxpaHenie WwpndTo, GopMaTMPOBaHNA W naobpakenyii
@ Clapi e COARPHIMOE HENB2A NETKO USMEHHTE.
CoeneHun BECnAaTHeIE CPEACTER NPOCMOTPE AOCTYNHEI & MHTEpHETE
Nbciermne Coxpanure & SharePoint
T IlInpoxoBeLaTENBHBIGA NOKas Co3pate
Cosgats P 1 o
e T Craiinos PDF/XPS
Mevare I
=  onyBankosats cnaiigsi
Tunbi ¢aiinos
PowerPointTab
H Wsmenuts Tun daiina
Cnpagka p
FiE Napaucnn Cozaats gokyment PDF/XPS
3 Brxo 1
; Cozaars engec
]
4 VnaKopate npeseHTaLmo AN
KoMnaKT-AnCKa
LI j e

1.3. Coxpanenue B popmatax PDF nnu XPS npeoOpa3yeT npe3eHTaIrio B HepeIaKTUPYEMBbIit
¢ailn ¢ COOTBETCTBYIONIMM PACIIMPEHUEM, MPUTOAHBIM AJS MPOCMOTPA C TMOMOIIBIO
CHEIHUATBHBIX TPOTPAMM.

1.4. Coxpanenne B ¢opmare JPG npeBpaTuT NpPe3eHTAlMI0O B Habop H300pakeHui,
MOMEIICHHBIX B MANKy, Ha3BaHHE KOTOPOH COBMAAAET ¢ Ha3BaHHEM MPE3CHTAIIHH.

1.5. Co3nath BHIeo(aiin Ha OCHOBE MPE3EHTAIMM MOYHO C TOMOUIbIO KOMaHObl Datin —
Coxpanums u omnpasumsv — Cozdams éudeo. Utorom Oyaet Buneopoauk popmara WMV
(cmemyer UMeTh BBUAY, YTO CO3/IaHKE BUAeodaiina - AIUTENbHBIHN Mporecc)
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JlabopaTopnas pabdora 11.
IToozomoexa demoncmpayuonnvix mamepuanos. Kynomypa npezenmayuu

esab padoThIi:

— pacuupeHue oo1ei KyIbTyphl CO3/1aHUs U PECTABICHUS IPEe3eHTallUN

(98]

9]

PaccmaTpuBaembie BONPOCHI:

M3yunte BO3MOxHOCTH mipwioxeHuss MS PowerPoint ams  co3ganust  yueOHBIX
NPE3eHTAIN C 3JeMeHTaMH HH(OTrpaduKy.

N3y4nTh TEXHOJIOTHUU CO3IaHUS MTPE3EHTALIHM.

Hayuntbcst coznaBaTh yueOHble mpe3eHTauu cpeacrsamu MS PowerPoint.

[lomyunTe TpeAcTaBIeHHS O BO3MOXKHOCTSAX  HCIIOJIB30BAaHUS IPE3CHTALMI B
po(hecCHOHAEHOM e TEIIbHOCTH

Hactpoiika annmanuu

ITonroroBka nmpe3eHTalMM K J1EMOHCTPAIUH

HACTPOMKA AHUMAIU

¢ dexThl aAHUMALMHU MOTYT IIPUMEHSATHCS K JIFOOBIM 00BbEKTaM Ha CJIAiIe —
KapTUHKaM, TeKCTOBBIM OJI0KaM, TabJuiam | T.1.

K ogHOMY 00BEKTY MOYKHO IPUMEHUTH HEOTPAHUICHHOE KOJUIECTBO 3(PHEKTOB.
Bce addexTrl pacnipeneneHsl 0 KaTeropusiM:

[

agpdexmol 8xo0a
agpexkmbl 8videseHus
agpgpekmbl 8bixoda
nymu nepemeujeHusi

OtkpoiiTe poToambLO0M.

Bribepure cnaiin ¢ nepBoit pororpadpueii. Beinenure gpororpaduto.
[lepeiinute B MeHIO «AHUManus». B rpynme kHonok «PacimpenHas aHuManus» HaKMUTE
KHOTIKY «J]00aBUTH aHUMAIIHIOY.
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{& AononHuTeneHele 3¢ d ekThl BEgENeHNA. .
[ | *7: JononHuTensHele 3d§ ekThl BbXOAR. .

1%  AOpyrve nytw nepemewenns..,

4. Bridbepute 3pdext u3 kareropuu «3(h(EeKTsl BX0/a», OTKPBHIB IOJHBIA IEPEUYCHb
spdexToB «/lononnutensubie 3pdextsl Bxonay. [locie npumenenus 3¢ ¢pexra — B 1eBOM
BEPXHEM YTy 00BEKTa MOSBIISICTCS TIOPSAIKOBBIA HOMEp cpabaThiBaHus Y (deKTa.

5. IlpeBpature moamuch K Qortorpaduu B CaMOCTOSATENbHBIH 00BEKT. Bribepure s
noanucy 3P ekt u3 kareropun « IHGHEKTH BEICTCHIS.

6. BrImonHUTE TONOIHUTENbHBIE HACTPOIKH 3¢ (heKkToB KHONIKOU [lapamempul 2¢pghexmos.

Toroansbomppte - Microsoft PowerPoint PaGoTa.C pHOY [ | D )
Humauas | Mokas craiiaos Bua Office Tab @opmat -~ @
San Cils " A e | # “30 O6nacrs ammaun| b Houano: Mowenury = VSMERMTS MOpPRZOK aHWMALMH
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7. Jns mOomoSHUTENBHON HACTpOWKU 3¢ (eKToB aHMManuu oTkpoiTe Obracmes anumayuu,
HICTKHYB [0 COOTBETCTBYIOIIEH KHOIKE Ha BKIIAIKE AHumayust
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[Egﬂ Cénacb EHI.'IMELI,HI.'I]
; Tpurrep ~

AoBaEnTE
aHMMALMID * *;}AHHMELI,MH no o6pasuy

PBCI.IJH[‘JEHHBH dHMMaLUMA
Ha panHpIii MOMEHT mpe3eHTanus 00NadaeT Clenyroe OCOOEHHOCThI0O — Tpedyercs
Ha)XUMAaTh JIMOO KHOTIKY MBIIITH, THOO KJIABHIITY HA KJIABHAType, 4TOOBI CpaboTall CIIe YOI
spdexT anumanuu. YtoOsl F3PPeKTsl aHuManuu cpadaThiBajIl aBTOMAaTHUECKH, 0€3 y4acTHs
10JIb30BaTesl, HEOOXOIUMO MPOBECTHU CIIEYIOIINE HACTPOIKU:
a) ISl IEPBOTO 00BEKTa — MEHIO «AHUMaIUs» => noje «Havano» =>myHkT «C npeaplaynmm.
0) s mocHeayImuX 00BEKTOB (HO TOJIBKO HAa 3TOM CIIAiJie) — MEHIO « AHUMAIMs) => T0JIe
«Hauano» => nyHkr «llocne npeasiaymero»

@otoanebom.pptx - Microsoft PowerPoint |i|_E
W08 PeyeHsMpoBaHWe Bug PazpaBoTunk Office Tab
caty 'VL i @@ E% '3E|Oﬁnacrb FHUMALIAK F Hawano:  Cnpegbiayu,.. |T| HzmMeHUTE NOpAA0K aHUMALWMK
ﬁ AR } Tpurrep = D AnuteneH Mo wenqky . MepemeTHTb Ha3aa

Bpawetue  Bhickawusa.. = [apametpe | JoGasuTe
pan | sppextos ™ | aHumaLpo v T AHuMaLna no ogpazuy | & 3a,a,ep)ocxa§”pe'q"'ﬂ-y”"""” MepemecTuTE BNepes
oce npeagiayuiero
PacluMpeHHaR aHMMaLMA D T Haiigos

OBnacTe aHUMELMK

Toxe camoe MOJKHO C/IenaTh B o6nacm aHMMAIIUH:

liewTp ropoaa

| wm ot

Coomasa~] « [0] + 2

B pesynbrate — B JIeBOM BEepXHEM YTriy BceX OOBEKTOB Ha ciaiifie OyJeT yKa3aH MOPSIKOBBINA
Homep 0.
8. IloBTOpHUTE MOCIEIOBATENBLHOCTD JEHCTBHI, MOKA3aHHYIO B IIYHKTaxX a) U 0) Ha OCTaJIbHbBIX
clanjax.
9. IIpocMoTpuTe B coXpaHuTe PoToATHOOM.

JOBABJIEHUE 3AMETOK ITPU CO3JAHUU ITPESEHTALIUN

OO6nacTh 3aMETOK BBIBOAUTCS TOJ KaKabiM craiiioM. (OHa BbiaeneHa (hUOJIETOBBIM HA
pucyske.) B mycToit o6iactu "3ameTku" BBIBOIUTCS HAAMUCh 3aMETKH K ciaiiay. Beeaute B Hee
3aMeTKH JOKJaa4yuKka. Eciu Bbl He BUAWTE 00JIAcTh 3aMETOK HIIM OHA TMOJHOCTHIO CBEPHYTA,
HIEIKHUTE 3aMETKM Ha TaHeIW 3ajad B HWXKHEH dacTh okHa PowerPoint (3Ta KHOmMKa Takxke
BbIjIeTIeHa (PHOJIETOBBIM Ha PUCYHKE).

Oo6aacTb 3aMeTOK JoKJIaxYuKka B PowerPoint

Ecnmu 3ametkn He ywmemiaroTcss B oOmactu "3amerku', B OOKOBOW dYacTh 00IacTu
MOSIBIISIETCSI BEpTUKAIbHAS ojioca mpokpyTku. B PowerPoint 2013 u PowerPoint 2016 BbI Takke
MOJKeTe yBenu4uTh 00nacTh "3amerku". [Iyis 3TOro HaBEOUTE yKaszaTeldbh MBIIIM HAa BEPXHIOIO
JUHUIO 00JIACTH M KOT/Ia YKa3aTeb MPUMET BHJI ABYHANIPABICHHON CTPEIIKH, IEPETAIIUTE TUHUIO
BBepX. (B PowerPoint Online Bam He yacTcs n3aMeHUTH pa3mep obsnactu "3ameTku".)
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HayaJjio npe3eHTallMM U MPOCMOTP 3aMeTOK B PeKMMe T0KJIATIUKA

[Toaxmrounte MOHUTOPHI U PowerPoint aBToMaTHYECKH HACTPOUT PEXKHUM JOKIaaunKka. B
ATOM PEXHME BBl MOXKETE NMPOCMATPUBATh CBOM 3aMETKH BO BpeMs MOKa3a, a 3pUTENsIM OyayT
BHJIHBI TOJIBKO ClIaibl. (3aMETKH BBl HaiiieTe B TIPABOM YaCTH OKHA MPHIIOKEHUS TI0]T ICKU30M
cnaiina B pazzaene Ciienyrommi cjaan).

. Eciu pexxuM pokimaguuMka OTOOpaXkaeTcsi HE Ha TOM JKpaHE, MOKHO
OBICTPO MEPEKIIOUUTH €T0 Ha JIPYTroi SKpaH.
. Ecnu BbI HE XOTUTE HCTIONB30BAaTh PEXKUM JOKJIATUUKA, OTKIIOYHUTE €rO.

Hauaino nokasa
B HmkHeit yactu okHa ciaiina PowerPoint naxkmute kHonky Cuiaiia-moy.

Fesim
cnaig-woy

ﬁ ABTOHOMHaA konwAa = 3amensn W Mpumesadns = = B = - i +

Ecnmu BBI paboraere ¢ PowerPoint Ha 0JHOM MOHUTOpPE M XOTHUTE TMEPEUTH B PEKUM
JI0KJIaq4uMKa, B peskuMe Ciiaia-110y B JIEBOM HIMKHEM YIUIy HA MAHENIH JIEMEHTOB YIPABJICHUS

HIEJIKHUTE 3HaUOK W5 | a 3aTeM BbiOepuTe myHKT [loka3aTh pexkum qokjaagumnka.
Hcronb30BaHME 37IEMEHTOB YIIPABICHUS B PEKUME JOKIaTUunKa
. Ul Tepexoja K - MpeAplIylieMy WIM — CIEAYIoIEMy  Claiay
Haxxmute Hazan v Jlasee;

o UroObpl  MpPOCMOTpPeTh  Bce  CIAlAbl  Mpe3eHTalllH,  BBIOEpUTE
koMauay IIpocMoTp Bcex cIaiiI0B.

K
MpocmoTp Bcex cnaiigos

COBET : Bpl yBuauTe 3CKU3bI BCEX CIIa0B NPE3EHTALNU (KAaK MOKa3aHO HMXKE), YTO
yIpOLIAeT Nepexo] K KOHKPETHOMY Claiy.
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. YroObl JIyulle paccMOTPETh JeTajH Cllaiijla, HaXMUTE YBeJanYeHHe
MacmrTada ciaaiia, a 3areM HaBeAWTE yKas3aTelb Ha Ty 4YacTb, KOTOPYIO HYXHO
BEJINYUTD.

. YroObl yKa3aTh Ha ONPEACICHHBIN JIEMEHT WM CHENaTh PYKOIHCHYIO
HAJIUCh Ha Cllaiiie, Bocnoyb3yiTech HHCTpyMeHTamu "[lepo" u "JlazepHas ykaska''.

Yrobsl oTkmounTh UHCTpyMeHT "llepo", "Jlazepnas ykaszka" wnm "Mapkep", HaKMUTE

knaBuiry ESC.
. YToObI CKPBITH MM OTOOPA3UTh TEKYIIUH CIIAi1 B IPE3CHTAIIUH, BBIOCPHUTE

EPHBIA AW HOPMANEHBIA JKPaH NpPY NoKase CNaijos

Brr moxxere ucnosnb3oBatk PowerPoint Ha cmaprdoHe Kak MyJibT AUCTAHIMOHHOTO
YIPaBIEHUs Ul I0Ka3a CIai0B U IPOCMOTpPA 3aMETOK JOKJIa9HKa. JONIOJHUTEIIBHBIE CBEACHHUS
(¥ BHIICOpPOJIMK) MOKHO HAWTHU B cTaThe Mcmonp3oBaHUE Na3epHON yKa3KuM Ha cMapT(oHE BO
BpeMs IEMOHCTpaIiu npe3eHTanuu B PowerPoint.

[lepexntoueHne MOHUTOPOB, MPEAHA3HAUYEHHBIX [UIsI peXXuUMa IOKJIAJuhKa M peKuMa
CJIalIOB

UroObl Bpy4HYyIO BbIOpaTh, HA KAKOM JKpaHe OTOOpPa)KaroTCs BAIM 3aMETKH B PEXHUME
JIOKJIaJ4MKa, & Ha KAKOM — TOJIBKO CaMH CJIaiJbl, Ha IAHENH 3a/ad B BEPXHEH 4acTH OKHa
pexxuma  JOKIagyMKa  InenkHuTe — dneMeHT Ilapamerpsl  oToOpakeHWss 1 BbIOepuUTE
koMaHay IlepekIroYuThCa MEKIY PEKUMOM JOKJIAAYUKA H CJIAHI-LIO0Y.
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IABEFILIWTE MOKAZ CRARIOE

Kaxk BBITTIAOAT 3aMCTKH B PEKUME JOKJIa4YUKa

Ecnu xoMIbroTep MOAKIIOUEH K IPOSKTOPY, TO MpH MoKase ciaia-moy "™ Ha Bamem

9KpaHe WCIONB3YeTCS PEKHM JIOKIQIUMKa, a Ha JKPAaHE IMPOCKTOpa OTOOPAKAKOTCS TOJIBKO
CH&fII[LI. B pen(HMe JOKJIaJYMKa B XOJI€ HpC3CHTaI_[I/II/I BbI CMOXCTC UYNTAaTh CBOM 3aMCTKH, HpI/I
3TOM U1 aYIUTOPUHU OYIYT 0TOOpaKaThCs TOJIBKO CIIANIbL.

RO

Mesiomee Ligeme
Cawan = chupmcssmocea

Agune Wassca
Flsoa g Hiatl SrTEmn

Tatrmreen ot i
gyl e e T, MRS TR U

Hucrma Maasom
Ermapanrce ne FT

3aMeTKH OTOOpaKaroTcs B OONacTd crpaBa. TEKCT MEPEHOCUTCS aBTOMATHYECKH, a
BEPTUKAJIbHAS 110JIOCA TIPOKPYTKH MOSBISIETCS TP HEOOXOAUMOCTH. BBl Takke MOXKeTe MEHSTh
pa3Mep TeKCcTa B 00JIACTH 3aMETOK C TIOMOIIIBIO CJIICAYIOIINX JIBYX KHOIIOK B JICBOM HUKHEM YTITy
9TOH 00JIaCTH:

OTK/II0YeHHE peKuMA TOKJIATUMKA

UToObl OTKIIOUUTH PEXUM JOKIAJIYMKa BO BpEMsS MOKa3a MPE3EHTAIMH, BBIOJHUTE
yKa3aHHBIC HIDKE JEHCTBUS.

Ha Bxnanke Ciaala-moy JeHTh CHUMUTE (GiIaKoK PeskuM ToKJIaaunKa.

Anumaumn Cnaiig-woy PeueznposaHue Bua Q@ UYro eei xotuTe caenats?

==
[-_.j Momurop: Astomarnuecku -

e

[ _," L = Gk | BOCNpOMZEECTH PEYEEOE CONPOBONAEHHE
T, {5 ()8

S . Micnonesosats Bpema
Hacrpoiika Ckpeite  Hactporika 3anwce cnaiig- | Pexim goknagumia
crafig-woy chafig  Bpemend woy - ¥| MNoKasaTe 3NEMEHTEI YNPaBAEHHA NPONTPBIBATENEM

Hacrpotika MomuuToDe

MEYATH CJIAMJIOB U PA3JIATOYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint MoXHO pacneyarbiBaTh claiiipl (0 OJXHOMY Ha CTpaHUILY), CIaiibl C
3aMETKaMH JOKJIAJUMKa WM CTPYKTypy IHpe3eHTauuu. Bbl Takke MOXeTe pacnedaraTbh
pa3aTo4Hble MaTEpUAJIbl U1 MPE3CHTAlUU C OJHUM, ABYMS, TPEMs, YETBIPbMS, LIECTHIO HIIU
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JIEBATHIO CllaiifaMy Ha CTpaHHUIIC. CnymaTem/I MOTYT CBCPATHCA C HUMU 110 XO4Y NPC3CHTALINH U
COXPAaHUTH UX IJId UCIIOJIB30BAHUA B 6y21ymeM.

]

PazgaTounble MaTepuaibl ¢ TpeMs ClaijaMy Ha CTPAHMIE BKIIIOYAIOT CTPOKH, KOTOPBIE
CIIyLIaTeIu MOTYT UCIOJIb30BaTh IS 3aMETOK.

WindowsMacOnline

Ha cBoeM KoMIIbIOTEpPE BBl MOXKETE HACTPOUTH Pa3Mep CIIalI0B, OPUEHTALIIO CTPAHULIBI U
HavyaJIbHBIA HOMED CJIali/1a, 3a1aTh IapaMeTPhI IIEYaTH, a 3aTEM COXPAHUTH HACTPOMKH.

1. Ha Bknaake daiia Boi6epute myHKT [leyats.

2. VYKaxuTe, CKOJIBKO KOIMM HY)KHO HAIle4ararh.

1 -

Konuwm:

3. Yo6eautech, 4TO BRIOpAH TOT MPUHTEP, KOTOPBIA BbI XOTUTE UCIIOIb30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

[[lenkHuTe CTpesiKy BHU3 (KaK I[MOKa3aHO HAa WJUIIOCTPALMM), 4YTOObI YBHUJETh JIPyrue
IIPUHTEPBI, a TAK)Ke KOMaHy Jl00aBUTh IPUHTEP, C TOMOLIBIO0 KOTOPOH MOKHO IOIKIIIOUUTHCS K
IIPUHTEPY, JOCTYITHOMY B CETH.

MpunHTep i

J Canon MX922
% lNoToBO

| Canon MX522
&

% [oTOBOD

Fax

;ﬁjé [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & gann

4. Ecnim  Bbl  BBIMOMHWIM  HACTPOWKY  IMapaMeTpPOB  T€YaTH, BBIOEPUTE
komanay Ileyats. B mnpoTuBHOM ciyyae mpojoJDKaiiTe BbIOMpaTh Apyrue mapaMmerpbl B
COOTBETCTBUM C INPHUBEACHHBIMHU Jajle€ MHCTPYKLMSIMU (HApUMEp, YKaXHUTE, KaKhe Claijbl
revaTarb, ¥ BHIOEPUTE MaKeT Ui 3aMETOK WIIM Pa3aTOYHbIX MaTepPHAaJIOB).

Ecnu Bl oTKpbUIM nuasioroBoe okHO "I[lewats", a moToM pazaymanu mnedaraTbh, HPOCTO
OTKpOWiTe APYyTyI0 BKIAAKY JeHThl PowerPoint, Hanpumep Brinaaky I'iiapHasi, 4TOOBI 3aKpPBITh 3TO
JMAJIOTOBOE OKHO.

Yka3zanue CTpaHul AJIdA nmevYaTu
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Hactpoiika

. HaneyaTatk BCe cnaigel
h HaneuataTe BCHY MPEIEHTALIMAD

Cnaiger i

[To ymomuanuto B pasnene Hacrpoiika quanorooro okHa IlewaTh mepBeiM BBIOpaH
napameTp Hameuarars Bce ciiaiabl.

Ecnu BaM He Hy>KHO ne4yaTaTh BCe ciiaiipl, B nojie Caaiabl BBEIUTE HOMEpA T€X CJIAiI0B,
KOTOpbIE XOTUTE HareyaTaTb. MOXHO yKa3bIBaTh HOMEpa OTACJIbHBIX CIAN 0B WU JIHAIa30HbI CO
3HAKOM TIEPEHOCA, pa3esis uX 3ansaThiMu (0e3 mpoOeIioB).

HacTpoiika
MpowzecneHEIR gnanazoH

e -

EE'E,J,HTE HoMER3 '.'."IEﬁ,J,CE'_. KOTOpBRIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | i

Hampumep, npu BBoze 1,3,5-7,10 OynyT Hamedarans! cnaiast 1, 3,5, 6, 7 u 10.

Bl Takke MoxeTe HIeNIKHYTh CTPEJIKy BHHM3 M BMecTo mnapamerpa Hameuarath Bce
cjaaiabl BeIOpaTth  apyroit, Hampumep Hamewarats Tekymmii caaiig win Hanewararts
BblJleJICHHbIN (pparMeHT.

Hacrpoiika

. Hane4yataTk BCe cnaidael ‘_]
" Haneuarate BCHY NpeseHTaLMID ‘

Cnange

. | HaneuataTh BCe Cnafjbl
i Hane4aTaTe BCH NPEIEHTALMID

Haneyatatk BBAENEHHEIA §parmMenT
[ HaneyataTe TOABKD BHAEAEHHEIE CIARaE

HaneyaTaTh TEKYLLWA CRaig,
HaneuaTaTb TOAbKO TEKVILWAR Craig

MNpou3BoNbHBIR AManasoH
1 v
_#*]  Beeaute Homepa cnaiigos, KOTOPHIE CNEAYET HaNedaTaTs

. YroObl HamevaTaTb OJUH WM HECKOJBKO BBHIOPAHHBIX CJIAiI0B, BEPHUTECh Ha
BKJIaJKy ['J1aBHasi 1 B OOBIYHOM pEKMME BBIIEIUTE Claiiibl B 00JacTH 3CKU30B clieBa. UTOOBI
BBIJICJIUTH JIJISl TIEYaTH HECKOJIBKO CIIAWJIOB, IIEIKHUTE UX, yepkuBas HaxaTou kinaBuiry CTRL.
BoimenuB  cnmaiingei, BbiOepuTe 3nmeMeHTH Maii > [euaTts > HameyaraTts  BbleJIeHHBIH
¢pparmenr.

. UroObl HameuaTaTh Claii, HaJl KOTOPHIM BbI paboTanu B 00JIACTH CHpaBa Mepen
BbIOOpOM 3nemeHToB Maiin > [leyats, ucnonbdyiite mnapamerp Hameuarats BblaeeHHBIH
¢pparment. (IToce BeIOOpa 3TOr0 NapaMerpa NOSIBUTCS 001aCTh MPEIBAPUTEIHLHOTO IPOCMOTPA C
BBIOpPAHHBIM 15 TIEYATH CIIAHIOM. )

IleuaTsh 3aMeTOK U CJIAHI0B

[Ipu nedatu 3aMeTOK TOKIaAYMKa MOXKHO pacroiaraTh Mo OJHOMY CJaily Ha CTpaHUIIE,
OCTaBJIsII MECTO [JIg 3aMeTOK moja ciaiimoM. B gumanorosom oxne '"Ileuars" B oOnactu
MPeIBAPUTENHLHOTO MPOCMOTPA BBl YBUIIUTE, KaK OyJET BBITIISAACTh HalleYaTaHHAS CTPAHUIIA.

1. B nmmanoroBom oxue Ileuats B pazaene HacTpoiika menkHuTe BTOpoe moiie (B
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KOTOPOM IO YMOJYaHUIO BbIOpaH mapamerp Ciaiiibl pa3MepoM BO BCIHO CTPAHHUILY), YTOOBI
pPa3BepHYTh CHHCOK BapuaHTOB. B paznene Maker mneuyatu BbeiOepute BapuaHT CTpaHUIbI
3aMeTOK.

Hacrpoiika

+. HaneuaraTe Bce cnangel

i Haneuartate BCHO NPFEIEHTALNHD

Cnangern i

CTpaHuLbl 3aMETOK
[raHuL, -
Haneuarate cnanael © 3ameTEamm

Haneuyarate makeT

E = 5

Cnakael pasMepoM BO B CTRAHWLY CTpaHWUBl 3aMeTok CTpykTypyY
Bragaumn
1 cnaig, ? cnaliga 3 cnaliga
4 cnaiga (No ropusoHTanK) 6 CNalgoE (No ropusoHTaNnK) 9 CangoE (Mo roprsoHTaNKM)
4 cnanga [no sBepTUKani) 6 cnallgoe [nNo BepTKanA) 9 cnalgoe (No BepTUKENN]
2. Ecnmu BBl BBHIONHWIM ~ HACTPOHKY  TapamMeTpoB  TIeYaTH, BBIOEpHUTE

komauay Ileyars. B mnpoTuBHOM ciydae MpojoiikaiiTe BBIOMpaTh Jpyrue MapameTpbl B
COOTBETCTBUU C MHCTPYKIMSMU B IPYTUX pazjiesiax d3TON CTaThu.

[Tpu ncnonb30BaHUU APYTUX BApUAHTOB U3 pa3zena MakeT meyaTH U BCEX BApUAHTOB U3
pasnena Pa3naTounble MaTepHAbI IEYATAIOTCS TOJBKO CHAWIBI MM HX COJCpKUMOe 0e3
3aMETOK JIOKJIQTUHKA.

IleuaTsb pa3naToOYHBLIX MATEPUAJIOB
Bbl MokeTe Hanevarath pa3gaTouHble Matepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnailiaMu Ha CTpaHULE.
Ecnu BBl mevaraere Tpu cnaiifa Ha CTpaHHMIIE, C JICBOW CTOPOHBI CTPAHUIIBI TTEYATAIOTCS CIIA/IbI, a
C MIpPaBOl — JIMHUM JJIs 3alUCH 3aMeTOK. JIMHUM U1 3aMETOK MeyaTaroTcs TOIbKO B MAKETe C
TpeMs ciaiijaMu.

B auanoroBom okxHe IleuaTs B paznene Hacrtpoiika menkHuTe BTopoe moie (B KOTOPOM
M0 yMOJTYaHUIO BhIOpaH mapamerp CJjaiibl pa3MepoM BO BCIO CTPAHUILY), YTOOBI Pa3BEPHYThH
CIIUCOK BapHaHTOB. 3areM B pasneie PazgaTrounble MaTepuasbl BHIOEpUTE HYKHBIM MakeT
CTpaHUIIBL.
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Hacrpoiika

= HaneuaTtate Bce cnaigbl
= HaneuaTaTe BCH) NPE3EHTALIMED

Cnangen i

3 cnaiga
Beigaun (3 cnaiga Ha nnct)

Haneuyatats mMaker

E g g

Cnaigel pasMepoM B0 BCH CTRAHMLY CTpaHWLbl 3aMeTOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaiga 3 cnarga
— | m— —
4 cnanga (mo ropusoHTanw) & Cangoe (Mo roprusoHTaNwM) 9 cnalgoe (No ropusoHTanw)
— — —
4 cnaliaa (no EepTUEANK] 6 Cnalaoe (Mo BEpTHEANN] 9 cnaligoe (No B2pTUEANK]

Jnist pa3maToOvHBIX MaTepHasoB, COACPIKAIIMX YEThIPE, IIECTh WIH JCBITH CIAalJ0B Ha
CTpaHMIIe, TOCTYIHBI Ha BEIOOP IO JBa BapHUaHTA: 110 TOPU3OHTAIHU (CM. NIEPBBII PUCYHOK HUXKE) U
110 BEPTHKAJIH (CM. BTOPOH PUCYHOK HUXKE).

. - Cnaiig 2 . - Cnaiig 4
TUTYNBHBIA Chaig TuTynbHbIA CRaiia

g /
Cnaig 3 Cnaiig, 4 Cnaiig 2 Cnang 5

— 1
-~

Cnaiig 5 Cnakg, 6 Cnaitg 3 Cnang 6

l. Ecnu BBl BBIMOJIHWIM ~ HACTPOHKY  IapamMeTpoB  IeyaTH, BBIOEpHUTE
komanay Ilewars. B mnpoTuBHOM ciydae mpojoJikaiiTe BBIOMpaTh Ipyrue MapameTpbl B
COOTBETCTBUU C MHCTPYKLMUAMU B IPYTUX pa3jenax dTON CTaTbH.

IIeyaTs caaiiioB pa3MepoM BO BCIO CTPAHHILY

[Ipu ucnosp30BaHMM ATOrO MapaMmeTpa Bbl MOJIyYaeTe MO OJHOMY CIAiAy Ha CTpaHULE.
OpueHTauuss NeYaTHBIX CTpaHUIl (AIbOOMHAs WM KHIDKHAs) MOJOMpaeTcs B COOTBETCTBUH C
OpHUEHTALMEl MaKeTa ClIanoB.

1. B nuanorosom okue Ileuats B pazznene Hactpoiika yoenutech, 4TO BO BTOPOM
nosie BeIOpaH mapametp CJiaiiibl pa3MepoM BO BCIO cTpaHuily. Ecim 5T0o He Tak, HIENKHUTE
CTpeNIKy BHHU3 Ha 3JIEMEHTE YIpaBJCeHHs, YTOOBI pa3BEpHYTh CHHCOK MapaMeTpoB. 3aTeM B
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paznene Maket neyatu BoiOepute BapuaHnT CJiaiiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

+. HaneuataTe Bce cnaigel
= HaneyaTaTe BCHY MPEIEHTALN KD

Cnangen i

Cnafgel pasMepom BC BCHD CTPEHKMLEY
Hanewatate 1 cnaig Ha cTpaHuLe

Haneyarath Maker

E El El

Cnainge pasMepoM B0 ECH CTPAHKMLY CTpaHWLE 3aMeToK CTpykTypy

2. Ecnrm BBl BBIMOMHWIM  HACTPOWKY  IMapaMeTpPOB  TI€YaTH, BBIOEPUTE
komaHay Ileyats. B mpoTHBHOM ciy4yae mpojoJDKaiiTe BBIOMpaTh Apyrue IMapaMmerpsl B
COOTBETCTBUU C HHCTPYKIMAMHM B IPYTHX pa3eiaax dTOU CTaThbH.

JApyrue napamerpsbl MakeTa

. UroObl HameuaTaTh BOKPYI KaXXJIOro claiifila TOHKYIO paMKy, BblOepHTe
napamerp O0pamJiieHne c1aii/10B.
. Uto0bl HamedaTaTh COJCPKUMOE Cjaiia MaKCHUMaJbHOTO pa3Mepa, KOTOPBIH

YMECTUTCS Ha CTPaHUIIE BHIOPAHHOTO pa3Mepa M OpUEHTAlluH, BIOepuTe mapamMerp BmecTuTh B
pa3Mep JuCTA.

. YroObl yBENIWYHUTH pa3pelieHue, o00ecneunTh IUIABHOCTh IIepeXo/J0B Ha
IPO3payHbIX PUCYHKaX U MATKUE T€HH, BbIOEpUTE apameTp Bbicokoe kavecTBo.
. IIpu  BeIOOpe  mapamerpa IlewataTp mnpuMe4YaHusi W PYKOINHCHBIE

NpUMeYaHHs [1eYaTaeTCsl OTJeNbHAas CTpaHWNA ISl TPHUMEYaHWH, COAEp)Kalluxcs B
HPE3CHTALHH.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaThb CTPYKTYpPBI
B nuanorosom okne Ileuats B paznene HacTpoiika menkaute BTopoe moje (B KOTOpOM
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10 YMOJTYaHUIO BbIOpaH nmapametp Caaiibl pa3MepoM BO BCKO CTPAHHULY), YTOOBI pa3BepHYTh
CITMCOK BapUaHTOB. 3aTeM B pazzaeiic MakeT nmeyaTu Beioepute BapuanT CTPyKTypa.
Hacrpoiika

. Hane4atate BCe cnaigel
b HaneuyaTaTe ECHY NpEIEHTALNHD

Cnangen i

[ | Crpyerypy - ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

l. Ecnmu BBl BBHIMONHWIM ~ HACTPOHKY  TapamMeTpoB  TI€YaTH,  BBIOEpPHUTE
komaHay Ileyatb. B npoTuBHOM ciywyae mpojoJDKaiiTe BbIOMpaTh Apyrue MapaMmerpbl B
COOTBETCTBUU C HHCTPYKLUMSIMHU B IPYTHX pa3jenax dTON CTaTbH.

JlabopaTopnas padora 12.
Hugposvie uncmpymenmeot. MenmansHole Kapmol

Hesanb padoThI: MOTYYUTh MPEICTABICHUE O CO3JJAHUU JICKTPOHHBIX MEHTAIBHBIX KapT.
[Tony4nTh MpencTaBIeHUEe O BO3MOXHOCTSX CO3JaHUS 3JEKTPOHHBIX JOKYMEHTOB CPEACTBAMH
Google u MindMeister.

Bomnpocel (koMneTeHIMU, HABBIKH) VIS OCBOCHUS:

1. ITo3HAKOMUTHCS ¢ BOBMOXKHOCTSIMU cepBrca MindMeister.

2. Pa3paboTaTh  MHTEIJIEKT-KapTy IEAarorudeckoil  JeATeNbHOCTH  CPEACTBaMH
MindMeister.

3. Pa3paboTare HHTEIUIEKT-KApTy IMEarOTMYECKON JESTEIBHOCTH CPEICTBAMH
MindMeister.

4. TlpoBecTH CpaBHHUTENIBHBIN aHAIN3 TEXHOJIIOTHI Pa3pabOTKU IEKTPOHHBIX UHTEIICKT-
Kapr.

3aaHus 1715 BHINOJHEHHS] M METOANYECKHE PeKOMEHIANM:

3aganue 1. O3HAKOMHUTBCS € TEOPHEH MHTEIEKT-KapT

TepMuH UHTENNEKTyalbHasl KapTa, Uiau Kapta 3Hanuii, (Mind Map) 6bu1 npeanoxen T.
Bbr03eHOM, KOTOPBII MHOTO CIIeNai IJis IIPOIBMYKEHHUS TEXHOJIOTUHU UCTIOJIH30BAHUS TAKUX KapT B
oOpa3zoBaHue W ympaBieHue. KapTel 3HaHMH — JMarpaMMbl, CXEMbI, B HArJISHOM BHJE
NPECTABIISAIONINE PA3INYHbBIE UICH, 3a]]a9H, TE3UCHI, CBA3aHHBIC IPYT C APYTOM H 00 TMHEHHBIC
Kakoi-To o0mei wmaeeil. Kapra mo3BonseT OXBaTHTh BCIO CUTYAalMIO B LEJIOM, a TaKxke
yAEPKUBATh OJHOBPEMEHHO B CO3HAHUH OOJBIIOE KOJIWYECTBO MH(MOpMAIHH, YTOOBI HAXOANUTh
CBSI3U MEX[Y OT/AEIbHBIMU YYaCTKaMH, HEOCTAIOIINE dJIEMEHTHI, 3aIOMUHATh HH(POPMAIHIO U
OBITh CHOCOOHBIM BOCIIPOM3BECTH €€ JIaXKe CITYCTS JUTHTEIBHBIA CPOK.

WHorpa B pycckux mepeBojiax TEPMHH MOKET MEPEBOAMUTHCS KaK «KapThl yMay, «KapThl
pasyMay, «HHTEIUICKT-KapTh», «KapThl TaMITH» WX «MEHTaJbHbIE KapTel». Hambonee
aJIeKBaTHBIN TIEPEBOT — «CXeMBbI MbIILIEHHS».

PazHOOOpa3HbIe cpencTBa CO3JaHHUA W PENAKTUPOBAHHSA TUArpaMM CBSI3€H WIH KapT
3HAaHUU BKIIIOYAET CBOOOIHBIE MporpaMMbl U ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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CeTesble aHKeTk!

Cetesbie 0ODHCHI

Panoramio

Bofipdobp

Google
Mnaxera 3emna

Pucynok 10.1 — CepBucsi Be6 2.0

IHonpo6uee o pazHOOOpa3uu CBOOOHBIX IPOTPaAMM M CETEBBIX CEPBUCOB B CTaThe MPOEKTA
Jletoncu «Busyanuzanus 3HaHUI.

HNuTennexkr-kaptel (mind maps, TuarpaMMbl CBs3€i) - HHCTPYMEHT JUIsl pEIIeHUs] TAKUX
3a/1a4, KaK IMPOBEACHHUE IPE3CHTALMM, NMPUHATHUE PELICHUM, ITUIAHUPOBAHUE CBOETO BPEMEHH,
KOHCIIEKTUPOBAHUE JICKIMH, 3armoMHHaHUEe OOoJbIIMX O00BbEMOB HMH(OpMaIUK, MpOBEACHUE
MO3TOBBIX MITYPMOB, CamMOaHalN3, pa3padOTKa CIOXKHBIX MPOEKTOB, COOCTBEHHOE OOydYeHHeE,
pa3BuUTHE, 1 MHOTUX pyrux (puc.10.2).

P, \
Wi
[\) 1 Mnamah secryn 19

\

LY [———— .
Yuebnme ﬁ' 3. ANTepHET-MArasHH )
@ | o | Aagun Mowynaes npesesmaynmn® npesenraunm =
o wa ysLyIo yebiy = —

bef KOBKD - SEO
w'nuu' CTPAHMUA € ras
ke, CODANORBNI

(¢} present.griban.ru I

Pucynok 10.2 — Ilpumep MHTEIIEKT-KapThI caiita Yueonsie [IpeseHrammm.pd
WnTennekT-kapra peaqusyercs B BUAE JAPEBOBUIHOM CXEMbI, HA KOTOPOH M300paXKeHbI
CJIOBa, UJIEH, 33aUd WK JAPYTUE MOHITHS, CBSI3aHHBIE BETBSIMHU, OTXOIAIIMMHU OT LIEHTPAIBLHOTO
NOHATHA WM HJeu. B OCHOBE 3TOM TEXHUKH JIEKHUT NPHUHLUI «PAIUAHTHOTO MBILUICHUS»,
OTHOCSIIIUKCS K aCCOLIMAaTUBHBIM MBICIUTEIBHBIM MPOLECCAM, OTIPABHOW TOYKON WIJIM TOYKON
NPUIOKEHUS KOTOPBIX SBJISIETCS LIEHTPAJIbHBIA 00BEKT (paguaHT — To4Ka HeOecHOH cdepsbl, 13
KOTOpOM Kak Obl MCXOJAT BHUIUMBIE NYTH TEJ C OJMHAKOBO HANpaBIECHHBIMU CKOPOCTSMH,
HalpuMep, METEOPOB OJJHOTO MOTOKA). DTO MOKa3bIBaeT OECKOHEYHOE Pa3HOOOpa3re BO3MOKHBIX
accolManui H, CIeJ0BaTeIbHO, HEUCUEPIAEMOCTh BO3MOXHOCTeH Mosra. [1omoOHbIH crmocod
3aIlACU NO3BOJIIET MHTEIUIEKT-KapTe HEOTPAaHNYEHHO PACTU U TOMOJIHATHCS.
[IpaBuna opopmiIeHHSI UHTEIUIEKT-KapT
e Uewm Oomplrie MHCT, TeM Jiydiie. MUHUMAIbHBIA peKOMeHyemMblid ¢popmat — A4, Jluct
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HE00XO0IUMO PACIIONIOKUTH TOPU30HTAIBHO.
e B nenTpe pacrnonaraercs 006pa3 Bceit mpoOIeMbl, IEHTPAIBHON 3a/1a4H.
e OT LeHTpa UCXOASAT TOJICThIE OCHOBHBIE BETBU C MOJIUCSIMU — OHU O3HAYAIOT IJIaBHbIE
paszensl fuarpaMMbl. OCHOBHBIE BETBU JIENATCS Ha 00J1€€ TOHKHE 3JIEMEHTHI.
e KenarenbHO HCIIOB30BATh M€YATHBIC OYKBBI.
e Heo6xoauMo UCHOIB30BATh KaK MOXKHO OoJiee pa3sHOOOPa3HYIO BU3YAIbHYIO JIEKOPAIIUIO
— (opma, 1BeT, 00BEM, HIPUPT, CTPEIKH, 3HAUKH.
e BaxHo BbIpabaThiBaTh CBOW COOCTBEHHBI CTWJIbL B PHUCOBAHHMH JHAarpaMM, KOTOPBIA
IIO3BOJIAET BaM JIy4llle OPUEHTUPOBATHCS HA JUarpamme.
IlepcrieKTMBHONM OTKPBITOM CpefoW A CO3AAaHMsS KapT 3HAHWW Ha JIOKAJIbHOW MalluHE
(6e3 VHTepHeTa) M AanbHEMIIEro pa3MeIIeHUs] 3TUX KapT Ha PA3JIMYHBIX CETEBBIX CEPBUCAX
spnsiercsa cpena FreeMind. FreeMind — cBoOoanast mporpaMma Ui CO3JaHHS KapT 3HAHHA.
FreeMind namucana Ha s3bIke Java M pacmpocTpaHseTcs CBOOOJHO COIJIaCHO C JIMLEH3UEH
OTKpeITOr0 Kona. Ilporpamma obnamaeT pacIIMPeHHBIMH BO3MOXKHOCTSIMH SKCIOPTHPOBAHUSI.
CpencTBo MO3BONSIET CO3/1aTh KapTy-CXEMy C Pa3BETBICHHOW CTPYKTYpPOW M CCBIJIKaMU Ha
BHEUIHHE UCTOYHUKU.

Co30annoii Kapmou MOACHO NOOENUMBCS C OPY2UMU YYACTHUKAMU U 8 11000€ 8PeMsl Hauambo
M032060U wmypm. Bozmooicna oonoepemennas paboma 6 0OHOU UHMENNIEKM-KAPMe 8 pedcume
cosmecmnozo odocmyna. Kadsxxcoomy nonvzoeamenio 6ydem npuceoen YHUKANbHGIN Yeem, NO
KOMOPOMY 1€2KO 6U3YANbHO ONPeoenums agmopa 6HeCeHHO20 8 Kapmy U3MeHeHUS.

Kaptsl, co3nannsle B cpeae FreeMind, MoryT ObITh B NOCIEACTBUY 3arpy>KE€Hbl B Cpeay
MenuaBuku. [Ipu 5TOM OHM COXPaHSIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOHCTBA U MBI MOKEM
OTKPBIBaTh M 3aKPbIBATH y3JIbI ISl IPOCMOTpA.

3amanue 2. 3HAKOMCTBO € 3JIeMeHTAMHU HHTepdelica peJakTOpPa PUCYHKOB U HHTEJJIEKT-
kapt Google Docs (puc 10.3)
Google

ACK

HVILR

WHTennekT-kapta (MpubdaH) [
coun | &
Qaiin [llpaska Bwug Bceraska ®opmar Ynopagouute Cnpaeka L
; B Dokyment
e~~~ L] - a k \ -(@- ] Npezentauus

iE Tabnuua
Pucynoxk 10.3 - MinTepdeiic peiakTopa pUCYHKOB U HHTEIIEKT- b ®opma

kapt Google Docs Pucytok
1. Ilepeitnure Ha CTpaHHUILLy cepBuca «J1oKyMEHTBI» -
https://docs.google.com.
2. Co3snaiite nanky «JlabopaTopHas padora 9».
3. B manke «JlabopaTopnas pabota 9» co3naiiTe nunremiekr-kapty B Google
Docs (Cozoam, Pucynok) ¢ Ha3BaHueM «MHTeIIeKT-KapTa (CBOS (haMIITs )».
4. Co3naiiTe HHTENJIEKT-KAPTY, B35B 32 OCHOBY OJIMH U3 CJIETYIOIINX BH/IOB!

® KOHCIIEKTHUPOBAHUE JIEKIIUM,

® KOHCIIEKTUPOBAHUE KHUT,

® IIOArOTOBKA MaTepHaja 0 OIPEAEIEHHON TEME,

® peuieHue TBOPUYECKUX 3a/1ad,

® MO3rOBOM IITYpPM,

* IIpe3eHTalus,

* [UIAHMPOBAHME U Pa3pabOTKa MPOEKTOB Pa3HOM CI0KHOCTH.
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S. O3HakoMbTeCh ¢ TPeOGOBAHUSIMH K O(DOPMIICHHIO U COJAEP)KAHUIO MHTEIJICKT-
KapThl:

a) KapTa JI0JDKHA COAepKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. MPUMEPHI KapT);

0) B OCHOBHBIX 0JIOKaX JOJDKHBI MPUCYTCTBOBATH JOTIOJHUTEIHHBIC.

B) MUHUMYM B OJHOM OJIOKE JOJDKHA MPHCYTCTBOBATh WILIIOCTpAIIUS, HAlJICHHAS B
CETH MHTEPHET.

6. IIpenocraBbTe AOCTYI ISl pEAAKTHPOBAHUS CBOUM KOJUIeraM (MUHUMYM TPEM) -

UM HEe00X0oAauMo T006aBUTH IO 0HOMY 010Ky B Bamry kapty (Puc. 10.4).
[lobasuTs nonsaosatenei:  Buibparts & koHTakTax

BeeguTe umexa, agpeca 3neKTPOHHON NOYTH Wi Pegatrop ~

v OnoBeCTMTE N0 3ANEKTPOHHOM
noute - lobaeuTe cooblyeHue

OTmeHa OTnpaenTs MHE KonuK

Pucynok 10.4 - [IpenocraBienue nocTymna s pelakKTHPOBAHUS
7. llonmy4enusiii pe3ynsTat coxpanute B Google Docs u Ha komnbroTep B hopmaTax pdf u
png (Puc. 10.5).

3arpyauTs Kak ® | [okyment PDF (pdf)

OnyGrmxnnar: 8 VerepHeTe.. Scalable Vector Graphics (.svg)

OmnpaeuTs coaeTopam.. Waobpaxerme PNG (png)

[MpUKpenuTe K COOBLLEHWIO 3M. NOYTHLL... Waopaxerme JPEG (jpa)

Pucynok 10.5 — Bei6op popmara
8. OTkpoiite coxpanéunslii daiin B8 Adobe Photoshop:
- no6aBbTe (DOHOBBIN CIIOM B BUJE MPAAMEHTHOM 3aJIUBKH;
- C MOMOUIbIO BCTPOEHHBIX KUCTEH pa3HbIX TUIIOB U IBETOB 0(opMUTEe rpaduueckue OJI0KHU;
- no0aBbTe CBOM KOMMpPAKT (CM. B IpuMepe MepBYIO KapTy, BHU3Y IO LEHTPY).

9. OuneHMTe KAYeCTBO TMPEAaracMbIX MPUMEPOB HHTEIUIEKT-KApT (YKaXKHTE WX
Henocratku) (Puc. 10.6)

MNpesexTaunu

Bpemeru (aen)

[I0MKHOCTHBIE MHCTPYKLMA Brogwera

Buanec

OTBeTH Ha 3BOHKN Cnuckn « 410 KynUTBY

OGyyeHne HoBbIX COTPYAHWUKOS

KoHcnexktuposaxme

MNpumeHeHune Oﬁywerme AHanua / noHuManue

Murermeur—xapr
MNpUHATHE PELUEHUS \_3anomuHanwne

“ S Mnax
&
; MpeaexTauuu Cnanasl / nnakasl

= . Pazaarnmu
(c) Ceprent lunyHos, www.mind-map.ru

Pucyxxu: Auna Coxonosa
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Pucynok 10.6 — [Ipumepsl HHTEIEKT-KapT

3aganue 3. 3nakoMcTBO ¢ ceppucoM MindMeister
Cepsuc MindMeister (unmennekm-kapmol) noodepicugaem pyccKuti A3vIK unmepgeiica,
npedocmasisaem 603MOHCHOCIb COBMECMHO20 PeOaKMUpPO8aHus U SIKCHOPMAa cO30aHHbIX Kapm 6
pasauunvle  opmamul. g pabomel ¢ npocpammol He mpebyemcs OONOIHUMENbHO2O0
NPOSPaAMMHO20 0DecnedeHus U pacuupeHui.

1. Habepume 6 adpecHoii cmpoke Opaysepa aopec cepauca
http://www.mindmeister.com (Puc. 10.7)

Omceae + Gnor » AP Precom

:
Bl mindmeister oo e men ——

PaboTtaTb

Paborartb ¢ Apy3bsMuU 1 Konnerami
ele HuKkoraa He buino Tak nerxo!

Becnnatian perucTpauma Conony geees o il

ceo

Pucynok 10.7 — CepBuc mindmeister

3ananue 4. Co3gaHne HHTEJIEKT-KAPThI

Cepsuc MindMeister noseonsem b6ecniamuo co30amv U COXPAHUMb OOHOBPEMEHHO
TOJIPKO mpu unmennexm-xapmoi. Imo 8epcusi c60O00HO20 UCNOIb30BAHUSL.

l. Cosoatime kapmy MindMeister Ha ocHose yuebHo20 mamepuana (yuebnas mema
unu pazoen), UCNOIL3VA BO3MONCHOCIU 6CMABKU PUCYHKOB U 3HAUKO8, A MAKHCE BIOHCEHHBIX
Gaiinos u 3amemox.

2. Dkcnopmupyiime Kapmy 8 pasiudHvlx hopmMamax, coxpanume HA KOMnvlomepe
JIOKANIbHO.

3. Ilpeoocmasvme docmyn Kk peoaxmuposanuto kapmul Bawum xoninezam (He meHee
mpex).

4. Onyoauxytime kapmy u pasmecmume CCblIKY Ha Kapmy 6 Baws 6102 u 3auemxy.

5. Ipumume yuacmue 6 pabome ¢opyma Jneenuxa obyuenus 6 «OmKpvimom
Kaaccey.
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JlaGopaTtopnas padora 13.
Hugpopmayuonnan dezonacnocmp u eé cocmagaarujue

3aganue 1. U3yuure TeopeTH4ecKHil MaTepHaJl IPAKTHYECKON padoThl

OUIIMHT — BHJl HHTEPHET-MOIICHHUYECTBA, KOI/Ia 3JIOYMBINUICHHUKH TBITAIOTCS
NOJYYUTh KOH(PHICHIMAIbHYIO HH(OpMAIMIO IOJIb30BaTeNeli, Hampumep, JOTHH, MHapolb,
JTaHHbIe OAHKOBCKOM KapThl.

J1st Toro 4TOoOBI 3aMaHUTh Ha MOJICbHBIA CaliT, MOIIEHHUKH UCIOJIb3YIOT COIIMAIbHbIC
cetd, SMS nu 3JIEKTPOHHYIO ITOYTY.

ConuanbHble ceTn

Bam mMoryT Hanucath ¢ HEU3BECTHOTO aKKayHTa UJIM CO B3JIOMAHHOTO MPOQHIII 3HAKOMOTO
¢ pocb00oii epelTH 1o cebuike. Kak nmpaBuiio, mpocsaT moObICTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE WIIN LIEHHOE.

370yMBIIIJICHHUKH 3aMaHUBAIOT )KEPTBY C MMOMOIIBIO YIIOMUHAHUS B 3aIIUCH COOOIIECTBA.
Hanpumep, MomeHHUKH QaibcuGUUIMPYIOT TPYIIY W3BECTHOM paJMOCTaHIIMU, U COOOLIAIOT B
nyOJIMKaMU OT UMEHM TPYMIbI, YTO Bbl BBIMTPAIM IEHHBIM NMPHU3 U JOJDKHBI IpsSMO ceidac
MIEPENTH Ha CAUT JIJIS OJIYYEHUS JATbHEUIINX UHCTPYKIIHI.

Kcraru, ecniu Bam mpezuiaratoT OIIaTUTh NEPECBUIKY WIIM CTPAXOBKY 3a BBIMIPBILI MIIU
IIOIAPOK, TO 3TO TOKE MPU3HAK MOILICHHUYECTBA.

SMS

Ecnu BbI Korma-nu0o pa3merani Wik pa3MecTuTe 00bsBICHUE Ha MOMYJISIPHBIX UHTEPHET-
IUIOINAAKaX, TAKUX KaK AVito, 37I0yMBIIUIEHHUKH MOTYT BKJIFOUUTH Balll HOMep B SMS-pacchUIKy.
B stom ciywae Bam mpuayt SMS ¢ npennokeHrneM oOMeHa M CChUIKOW Ha CTPAHMILY SKOOBI
toBapa. Ccbulka OyJeT BecTH Ha (DUILIMHTOBBIA CailT, a MOXET, U Ha 3apaXCHHYIO0 BUPYCOM
CTpaHULy.

Kak u B citydae ¢ conManbHbIMU CETSAMHU, MOLIEHHUKH MOTYT IPUKUHYTHCS 3HAKOMBIMHU U
MPEJJIOKUTH MEPENTH 10 CChUIKE, YTOOBI YBUAECTH HH(OPMALIHIO SKOOBI O Bac.

DneKTpoHHAas nouTa

Crnioco0oB 3aMaHUThH M0JIb30BaTENCH Ha (UIIMHTOBBIA CAaNT C MOMOUIBIO 3JIEKTPOHHOMN
[IOYTHl Y MOLICHHUKOB IIPOCTO MHOKeCTBO. Benp nucbma nopnep:xkusaror HTML-BEpcTtky u
azipec (GUIIMHIOBOIO caiiTa MOKHO 3aMacKUPOBATh 1101 3HAKOMBIH MOJIb30BATENSM JOMEH.

[Mucema moAenbIBalOTCS MO COOOLICHUS O SKOOBI B3JIOME MOYTHI, GAHKOBCKOTO CUETa,
CTpPaHHUIbI B COLMAJBHBIX CETAX; YBEJOMJICHUS OT OpPraHoB BIJIACTH, OJIArOTBOPHUTEIHHBIX
OpraHu3anii M cyAeOHBbIX MHCTaHUWH; WHpOpManuio o Bo3MoxHOM Bo3Bpare HJIC mpu
3apyOexHBIX MOKYIKAaX U HEOOXOAMMOCTH OIJIATUTh Hajoru wiu mTpadsl. Bee nucema OyayT
coJiepKaTh CCHUIKH I Iepexo/1a Ha (PUITMHTOBBII CalT.

Ccpuika MokeT ObITh BbINodHeHa U B Buiae QR-koma. Hampumep, Bam mpemmioxar
MOJIE3HYIO IIPOTPaMMy JUIsl BO3BpaTa HAJIOTOB MJIM CHIXKEHUS ITPagoB.

@UIIMHT HANPAaBJICH HA KPaXXy MEPCOHAIBHBIX JAaHHBIX MOJIb30BATENIEH IO IPEIIOroM
OIIAThl WJIM PETUCTPALIMM B KaUECTBE KIMEHTA. Tak MOoAAeIbIBatOT CAlThI:

- aBHAaKOMITaHHIA;

- 0aHKOBCKMX U MHUKPO(HHAHCOBBIX OPTaHU3aIHi;

- IUTATEKHBIX CUCTEM;

- CTPaHHULbI aBTOPU3ALIMK U OILIAThl UHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CANTOB CTaparoOTCsl OTBIEYb I0JIb30BATENs OT M3YUYCHUS
CTPaHHULbI U MOUCKA NPU3HAKOB MOJAEIKHA. MOIIEHHUKN OTCJIEKHUBAIOT XaWIOBBIE TEMBI WIH
IIPOCTO UTPAIOT HA YEJIOBEUECKOH jKaJTHOCTHU U JKEeJIaHUH XaJsBbl, ipesyiaras Beiurpath iPhone X,
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aBTOMOOWJIb MJTH OOJIBIION EHEKHBIN MpH3. JJOTIOIHUTENBHO 31I0YMBIIIUIEHHUKHN yCTaHABINBAIOT
Taiimep, YTOOBI OJIB30BATENN MOTOPOIMINCH C BBOJAOM MEPCOHAIBHBIX JaHHBIX.

MolieHHUKH MOTYT CBITPaTh M Ha YyBCTBE cTpaxa. Hampumep, npeayioxkuTh NpoBEPUTS,
HE YHCIUTCS JI1 OAaHKOBCKas KapTa B pEecTpe YKpaJeHHBIX XakepaMu HaHHbIX. [lis sToro
IpeUIo’KaT BBECTH HOMEpa KapThl, CpoKa MACHCTBUM, MMeHM M (aMuiuu Biajgenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)XKHO COCPEAOTOYUTHCS U TPOBEPUTH CAUT HA MPU3HAKU (DUIIMHTA.

HenpasunbHoe TOMEHHOE UM

Kak mnpaBuino, MOIIEHHUKHM pPETUCTPUPYIOT TNOXOXKHE aoMmMeHbl. Hanpumep, BmecTo
«online.sberbank.ru» moxxno yBumets «onllinesberbank.ru» unmu «online.sbrbank.ru». Taxxe caiit
MOJKET pacrolaraTthCsl Ha MOJIOMeHe, HarpumMep, «sberbank.site.ruy.

OtcyrerBue SSL ceprudukara

[omynspuble caiiThl ucnodb3yloT Imu¢poBanue SSL  uig  mepenauM  JAaHHBIX
nosib3oBaTeneil. [Ipu ncmonp30BaHnuM 3TON TEXHOJIOTHH aJpeca caiiTa HaunHaeTcs Ha «https://». A
BOT €CIIM CalT OaHKa WJIM aBHAKOMIAHMM HayuMHaeTcs Ha «http://», 3TO MOBOA yCOMHMTHCS B
OpUTHHANILHOCTU cTpaHullbl. K cokaneHuio, MOIIEHHUKY HE COCTaBUT TpyJAa MOIYYUTh
neiicrButensHbId SSL cepTudukaT A5 Mo AeIBHOr0 caifta — ceifyac ero MO>KHO MOTy4uTh 3a 20
MUHYT O€CIIaTHO MPH MOMOIIHU CHEIHATBLHBIX CEPBHUCOB.

I'pammaruueckue, opdorpadpuueckue u Au3aiHepcKre OMMOKH

JIOBOJIBHO YacToO pacro3HaTh MOILIEHHUKOB MOXKHO IO HAJIWYUI0 T'paMMaTHYECKHX U
opdorpaduyeckux OmMOOK B TEKCTe cTpaHull. KpynHbple KOMIIaHMM MMEIOT B IITaTe WM Ha
ayTcopcuHre mnpo¢ecCHOHAIbHBIX IU3aHHEPOB, KOMUPAMTEpOB, PEIAKTOPOB U KOPPEKTOPOB,
KOTOpPBIE CTPOTO CIEIAT 3a COOJIIOJIeHHeM IpaBui odopmiieHus caiita. HacTOpoXuTh JTOJIKHBI
HENpaBWJIbHbIE HAa3BaHUS OpraHU3allMy, OOWJIME OIeYaToOK M OLIMOOK, MoexaBilas BEPCTKA,
HENPAaBWJIBHOE UCII0JIB30BAHNE LIBETOB B IN3aliHE, HAJIMYKME IOCTOPOHHUX 3JIEMEHTOB AU3aiiHa.

Paznuune cTpyKTyp CTpaHHUIl ¢ OPUTHHAIBHBIM CAalTOM U MOJ03PUTENIbHbIE MIIATEKHbIE
bopmbI

[TocmoTpuTe Ha HaNTMYKE CCHUIOK Ha cTpaHule. Eciu npu kiinke Ha HUX BbI IEPEXOAUTE HA
CTpPaHMILY C OIIMOKON MIJIM HA CTPAHUIIBI, KOTOPBIE HE MMOXO0KH OPUTHHAIBHBIN peCypcC, 3HAUUT, BB
norasnyu Ha pUIIMHTOBBIH caifT. [IpocTo 3akpoiiTe BKIaIKy U HE BBOAUTE MIEPCOHATILHBIC IaHHBIE B
TUIaTEXHYI0 GopMmy.

[TpusHakoM QUIIMHTOBON (OPMBI MOKET CTAaTh TOT (haKT, UYTO OHA pa3MelleHa Ha (oHe
YCTapeBILETo Au3aiiHa caira.

Ecnu caiiT BbI3Ball y Bac Mo103peHNe, UTHOPUPYITE U €ro IiaTexHyro Gopmy.

OTtcyTcTBHE NIOIB30BATENBCKUX COIIAILIEHUI U CTPAHHBIE KOHTAKThI

[IpoBeppTe caliT Ha HaJIM4YMEe TMOJIH30BATEIBCKOTO COTJAIICHUS, YCIOBUH OIIAThl U
JIOCTaBKH, €CIIM OHM NPENyCMOTpPEHBI. MIHTepecyeT He TOJIBKO MX HAJIW4YUE, HO U CaM TEKCT
corjameHuii, B KOTOPOM HE JOJDKHO OBITh YKa3aHHM CTOPOHHHX KOMIIAHUEH, HE HMMEIOLIUX
OTHOILIECHHUS K CaWTy.

Eme onuH cnoco® — MpoBEpUTH CTPAHUUKY «KOHTAKTBD», YTOOBI yOEIUTHCS, UTO
¢dusnueckuil agpec He BeIET HA HECYIIECTBYIOIIEE WU MOJI03pUTENIbHOE cTpoeHue. Hampumep,
aBUAKOMIIAHHMSI HE MOXET HAaXOJWUThCA B MPOMBIIUICHHOW 30HE, a OaHKOBCKUIl oduc B
3a0poIeHHOM Oapake Ha OKpanHe TopoJa.

[Ipenmonoxum, 4To BBl BCE-TaKM MOMNAIM Ha (DPUIIMHTOBBIM CaliT, HO CyMelIH BOBpEMs
pacro3Hatb ero. Toraa Bbl MOJKETe MOMOYb KOMITAHUSAM M MOMCKOBBIM CHCTEMaM 3a0J0KUPOBATh
pecypc.

CBspKuTECH C AIMUHUCTPATOPaMU OPUTMHAIBHOTO caiTa

[lepenaty wuHpOpManuio O (UIIMHTOBOM CaWTe MOXHO UM HYXHO BJajeiblam
OPUTMHAJIBHOIO pecypca. s 3Toro Ha OpUIMHAIBHOM CaiiTeé HaXOAMM pa3/ie]l KOHTaKThl U
MUIIEM 3JIEKTPOHHYIO MOYTY WJIM 3amnojiHseM (GopMy oOpaTHOW CBSI3U C yKa3aHUEM JaHHBIX O
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(GUIIMHTOBOM caiiTe. DJIEKTPOHHBIE a/ipeca OPUTHHAIBHBIX KOMITaHUH, OOBIYHO HAaYMHAIOTCS CO
cJ10B support uiu info.

CBsDKUTECH CO CITy:KOaMM MOJIEP’KKH TUIaTEXKHBIX MPOBaNIepOB

Maublil ¥ cpeHMI UHTEpPHET-OM3HEC MpUOeraeT K yciiyraM IJIaTeKHbIX MPOBaiepoB -
KOMITaHUH, KOTOpbIe OPraHU3YIOT MPHEM IIaTexei onnaiH. Eciu Bl 3ano03puiiy, 4to ¢popma
OIIAThI MOAJIEbHAS], BBl MOXKETE MOATBEPAUTH €€ OPUTMHAIBHOCTh Yepe3 CIyk Oy MOAIEp>KKU
IUIaTEKHOTO MpOBaiiiepa, Ha3BaHHE KOTOPOTo YKa3aHO B IJIaTeXHOM Gopme caiira.

Hanpumep, Ha oQUUMaNbHBIX CTpaHHULAX IUIATEXKHBIX MPOBANHIEpOB  yKa3aHbI
AJIEKTPOHHBIE ajpeca CIyKO KIMEHTCKOM TMOANCPKKH, C TIOMOIIBI0 KOTOPBIX MOXHO
YAOCTOBEPUTHCS B OPUTUHAIBHOCTHU WJIM COOOIIUTH O (haabCUPUKALUU TUIATEKHON (HOPMBI.

Coo0mure MOUCKOBOI cucreme

Y Google n «fugekc» yxe ectb cnernuaibHble (OpMBI, Yepe3 KOTOpble Bbl MOMKETE
M0KaJIOBAThCs HA (PUIIMHTOBBIE pecypchl. [loTpaTbTe MUHYTY BpEMEHHU U BBl IOMOJKETE 3aIUTHTD
JIPYTHUX TOJb30BaTeNel OT MOIIEHHUKOB.

[IpoundpopmupyiTe XOCTUHT

B Whois-unpopmanuu, xoropyro Mbl MoxkeMm mnonyuutb oT RU-Center mmm 2IP.ru
YKa3bIBa€TCsl M XOCTUHI J0ME€Ha. MO)XHO HamMcaTh IMUCbMO aJMUHHCTPATOpaM XOCTHHIA C
YHOMHUHaHUEM (UIIMHTOBOTO caiTa JijIsl ero OJIOKHPOBKH.

3ananne 2. [TpoBepnTe c TTOMOIIIBIO CEPBUCOB «Whois CepBUCH
(https://www.nic.ru/whois/? wumm https://2ip.ru/whois/) u «Google-6e30macHbIii TPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mro0bix caiftoB. Pe3ynbrarsl
MIPOBEPKU 0TOOpA3UTE B OTUETE.

Baganme 3. [loaroroBbTe W  OTHpaBbTE XOTS Obl  OJHO  COOOIICHUE
0 (HUITHHTOBOM caiite Ha pecypcehl oT google.com
(https://safebrowsing.google.com/safebrowsing/report phish/?hl=ru) 58105 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BrinonneHHyo paboty
OIHUIIINTE B OTYETE K MPAKTHUECKOW paboTe.

PEKOMEHAYEMAS JINTEPATYPA

IlepeyeHb OCHOBHOM JINTEPATYpPbI:

l. bammaxkoga,, E. Y. Undopmartuka u napopMalimonusie TexHoaoruu. TexHomorus
paboret B MS WORD 2016 : yue6Hoe mocobue / E. M. bammaxoa. - Mudpopmatuka u
uHpopMalmoHHble TexHosoruu. TexHonorus padorsl B MS WORD 2016,Bech cpok oxpaHsl
aBTOPCKOTO TpaBa. - DJekTpoH. AaH. (1 ¢aiim). - Mocksa : Aif [Iu Ap Menua, 2020. - 90 c. -
aneKTpoHHbIN. - Kaura Haxonurea B npemuym-Bepcun ObC [PR BOOKS. - ISBN 978-5-4497-
0515-0, 3x3eMIIIpPOB HEOTPAaHUUEHO

2. bammaxkosa,, E. 1. Undopmaruka u nHOpMaLMOHHBIE TEXHOJIOTUU. Y MHBIN
Excel 2016: bubnuoteka ¢ynkiuii : yuebnoe nocoobue / E. . bammakosa. - Mudopmatuka u
uHpopMalmoHHble TexHojoruu. YMHubI Excel 2016: 6ubnuoreka ¢pynkuuii,Beck cpok oxpaHbl
aBTOPCKOTO IpaBa. - DNekTpoH. AaH. (1 ¢aitn). - Mocksa : Aii ITu Ap Menua, 2020. - 109 c. -
aneKTpoHHbIN. - Kaura Haxonurea B npemuym-Bepcun ObC [PR BOOKS. - ISBN 978-5-4497-
0516-7, 3K3eMIIIIIPOB HEOTPAHUUEHO

3. Mangpa,, A. I'. Undopmatuka u nHpopMaliMoHHbIE TEXHOJIOTHH : TAOOPaTOPHBIN
npaktukyM / A. I'. Mangpa, A. B. ITonos, A. U. /IpsikoHOB. - MHpOpMaTHKa 1 HHPOPMALIMOHHBIE
TexHonoruu,2026-09-20. - SnextpoH. gax. (1 ¢aiin). - Camapa : Camapckuii rocy1apCTBEHHBII
texuudyeckud yausepcuter, ObC ACB, 2020. - 64 c. - snekTpoHHbI. - KHura naxoaurcs B
npemuym-Bepcur ObC [PR BOOKS. - ISBN 2227-8397, 3k3eMIIISIpOB HEOTPAHUYEHO
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4, [IBetkoBa, A. B. Undopmatuka u nuHGOpMaMOHHBIE TEXHOIOTUN DIEKTPOHHBIN
pecypc : Yuebnoe nocodue ans CIIO / A. B. LisetkoBa. - HdopMaTuka u HHPOPMAIIMOHHBIE
texHonoruu,2020-08-30. - CaparoB : Hayunas kuaura, 2019. - 190 c. - Kuura naxogurcs B
npemuym-Bepcu ObC [PR BOOKS. - ISBN 978-5-9758-1891-1, s3x3eMIuIsIpOB HEOrpaHUYEHO

IlepeyeHb 10MOIHUTEIBHOM JIUTEPATYPHI:

1. CoBpemenHble WH(GOpPMAIMOHHBIE TEXHOJIOTUH OJEKTPOHHBIH pecypc : COOpHHMK
TPYZOB TIO MarepuasaM 3-if  MEXBY30BCKOW Hay4YHO-TEXHUYECKOW KOH(DEpeHIMH C
MEXIyHapoaAHbIM ydactHeM 29 cenrsbps 2017 r. / B. U. Bonosau [u ap.] ; pexn. B. M.
AptromeHko. - Koponés : Hayunsriit koncynsrant, MI'OTY, 2017. - 191 c. - Kuura Haxonures B
npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIIIpOB HEOTPaHUYEHHO

2. CoBpeMeHHbIE MYyJIbTUMEIUIHBIE HH(MOPMAIMOHHBIE TEXHOJOTUU JIEKTPOHHBIN
pecypc : yueoHoe nocodue / C.C. Mertbko / [I.A. Peneuko / A.I1. AnekceeB/ A.P. Bantotun / L A.
KoponbkoBa. - CoBpeMeHHbIE MyJIbTUMEIUITHBIE HH(DOpMaLMOHHBIE TexHOonoruu,2019-05-25. -
Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kaura naxonutcs B 6a30B0ii Bepcuu IbC [PRbooks. -
ISBN 978-5-91359-219-4, 5k3eMIUISIpOB HEOTPAHUYEHHO

3. CoBpemeHHbIe WH(POPMALMOHHBIE TEXHOJOTHMM OJEKTPOHHBIH pecypc : yueOHoe
nocobue / C.C. Muitbko / JI.A. Penieuko / U.A. KopomnbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IloBOKCKMI TroCyJapCTBEHHBIM  YHUBEPCHUTET
TeleKOMMYHUKauui u uapopmatuky, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoii Bepcuu 9bC
IPRbooks., 5K3eMIUIIpOB HEOTPaHUUYEHHO

4. Annep, FO.II. Cratuctudeckoe ympaBieHHe mporeccaMu. «bonblnue JTaHHbBIEY
OneKkTpoHHBIH pecypc : yuebHoe mocobue / E.A. Uepnbix / FO.I1. Annep. - Cratuctuueckoe
ynpasieHue npoueccaMu. «bonbmme naHHbe»,2019-09-01. - Mocksa : W3narensckuit JJom
MHUCuC, 2016. - 52 c. - Kaura Haxoautcs B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, 3K3eMILIIPOB HEOTPAHUYEHHO

Ilepeyenb pecypcoB MH(OPMAIHOHHO-TEJIEKOMMYHUKANMOHHOMN ceTH «UHTEpHETY,
HEe00XO0AUMBIX /1JIsl OCBOCHHS IMCUMILTUHBI (MO1YJIs1)

1. http://el.ncfu.ru/ — cucrema ynpapnenus ooyuenunem ®I'AOY BO CKDY.
JuctannuoHHas moaaepkka aucuuIuinHbl «[{udpoBast rpaMoTHOCTH U 00pabOTKa TaHHBIX)

2. http://www.un.org - Caiitt OOH NHpopmarimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — MaTepHeT-YHUBepcuTeT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopHas paGora 14.
Ungopmayuonnvie mexnonozuu é npogheccuonanbHoli deamenbHocCmu

CriennanusupoBaHHOE MporpaMMmHoe obecrieueHue (o obisactsam 3HaHui), CrpaBo4yHO-
npaBoBbie cuctembl (CIIC), CnenmnanuszupoBanHble 0a3bl JaHHBIX. basbl MaHHBIX. BBeneHue B
0a3bl maHHbIX. PaboTa ¢ OCHOBHBIMU OOBeKTamMu 0azamu naHHbIX. Co3/MaHue TaOJIHII, 3apOCOB,
¢dbopM U 0TYETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOM JINTEPATYPHI:

l. bammvakoga,, E. U. MndopmaTika u nuHpOpManmoHHbIe TeXHOIOTHH. TexHomorus
paboter B MS WORD 2016 : yue6Hoe mocobue / E. WU. bammakoBa. - Undopmatuka u
uHpopMannoHHble TexHojoruu. TexHonorus padorst B MS WORD 2016,Beck cpok oxpaHbl
aBTOPCKOTO TpaBa. - DieKTpoH. AaH. (1 daiim). - Mocksa : At [Iu Ap Meaua, 2020. - 90 c. -
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ANeKTpoHHbIN. - KHura Haxogutces B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 3K3eMILIAPOB HEOTPAHUYEHO

24.  lletrkoBa, A. B. Hudopmatnka M HHYOPMAIIMOHHBIE TEXHOJOTHH IJIEKTPOHHBIN
pecypc : Yuebnoe nocodue ansa CIIO / A. B. LisetkoBa. - HdopMaTuka u HHPOPMAIIMOHHBIE
texHonoruu,2020-08-30. - Capatos : Hayunas xnwura, 2019. - 190 c. - Knura Haxoaurcs B
npemuym-Bepcu ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, s3x3eMIuIsipOB HEOrpaHUYEHO

IlepeyeHb 10MOIHUTEIBHOM JIUTEPATYPHI:

3. CoBpemeHHbIe HH(POPMALMOHHBIE TEXHOJOTMH OJEKTPOHHBIH pecypc : yueOHoe
nocobue / C.C. Muitbko / JI.A. Penieuko / U.A. KopomnbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IloBOKCKMIM TroCyJapCTBEHHBIM  YHUBEPCHUTET
TeleKOMMYHUKauui u uapopmatuky, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu 9bC
IPRbooks., 5K3eMIUIIpOB HEOTPaHUUYEHHO

Ilepedyens pecypcoB MH(OPMALHOHHO-TEJEKOMMYHUKALUOHHOMN ceTH «MHTEpHET),
HEOOXOAMMBIX [IJISl OCBOCHUS M CHUILIMHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasienus ooyuenuem ®PI'AOY BO CKDV.
JucranunonHas noaaepkka aucuuiuinibl « L{udposast rpaMoTHOCTH U 00pabOTKa TaHHBIX)

2. http://www.un.org - Caiit OOH MH}opmManmoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU

3. http://www.intuit.ru — UarepHer-YHuUBepcureT KOMNBIOTEPHBIX TEXHOIOTHA.
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MHNHUCTEPCTBO HAYKHN 1 BBICIIEI'O OBPA3OBAHIMA

POCCUMCKOU ®EJEPALINN
denepaibHOE TOCYIapCTBEHHOE aBTOHOMHOE 00pa3oBaTeIbHOE

YUPEKICHHUE BBICLICTO 00pa30BaHMUsI
«CEBEPO-KABKA3CKUNU ®EJIEPAJIbHbIM YHUBEPCUTET»

MeroanyecKkue yKazaHus
10 BBINOJHEHUI CAMOCTOSATEIbHBIX Pa0d0T
10 AMCUHUILINHE

«BBEAEHUE B UHOOPMALIMOHHBIE TEXHOJIOT'MN»

JUTsI CTYJICHTOB HaMpPaBJICHUS TTOATOTOBKH
Hanpasnenue noarorosku 44.03.05 Ilegarornueckoe oopazoBanue (¢
JIBYMsI TPOPUIISIMU TTOATOTOBKH )

Hamnpasnennocts (npoduins) «HavanbHoe 00pa3oBaHUe U JTOTOTIEINS)
KBanudukarys BeIyCKHIKA OaKaiaBp

CraBpomnousb, 2026
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1. OO01mue moJI0KeHUs

CamocrosrenbHas paboTa - IIaHupyemas yueOHas, yueOHO-uCCe10BaTeIbCKasl, HayYHO-
HCCIIeIoBaTeNbCKas padoTa CTyIE€HTOB, BHINOIHSIEMasl BO BHEAY IMTOPHOE (ayAUTOPHOE) BPEMSI 1O
3aJJaHUI0 M TIPU METOIAMYECKOM PYKOBOJCTBE IperojaBaTelisi, HoO 0e3 ero HernocpeiCTBEHHOTO
y4acTus (MpU YaCTUYHOM HETIOCPEICTBEHHOM yUacCTHH MPENoJaBaTelis, OCTABISIONIEM BEIYIIYIO
pOJIb 32 pabOTOM CTYZICHTOB).

CamocTosrenbHas pabota cryaentoB (CPC) B BY3e sBnsieTcss BaXXHBIM BUIOM Y4eOHOI U
HAY4YHOH JIesTenbHOCTH cTyneHTa. CamocTosTenbHas padoTa CTy/I€HTOB UTPaeT 3HAYUTEIbHYIO
POJIb B pEUTUHTOBOM TEXHOJIOTHH OOyUCHHS.

K OCHOBHBIM BH/IaM CaMOCTOSITENIbHOIN pabOThI CTYI€HTOB OTHOCSTCS:

— ¢opMHpOBaHUE U YCBOCHHE CO/ICP)KAaHUS KOHCIIEKTa JIGKLIMH Ha 0a3e peKOMEHJ0BaHHOU
JIEKTOpPOM Y4YeOHOH JuTeparypbl, BKIOYas HHGOpPMAIMOHHBIE OOpa30BaTEIbHBIE PECYPCHI
(31eKTpOHHBIE YUYEOHUKH, SJEKTPOHHBIE OMOINOTEKH U JIp.);

— HaIlMCaHUe JI0KJIa/10B;

— IOJTOTOBKA K CEMUHApaM, MPaKTUYECKUM U JTaOOpaTOpHBIM paboTaM, UX 0(OpMIICHHE;

— COCTaBJICHWE aHHOTHMPOBAHHOTO CIMCKa CTaTell M3 COOTBETCTBYIOIIMX KYpHAJOB IO
OTpacisiM 3HaHUH (ITeAAroruuecKux, ICUX0JIOrMYECKUX, METOIMYECKUX U JP.);

— BBINIOJIHEHUE Y4eOHO-HUCCIIe10BaTENbCKUX PadOT, MPOEKTHAS e TENbHOCTD;

— MOATOTOBKA NMPAKTHYECKUX pa3pabOTOK M PEKOMEHJAIMH MO peIIeHHIo MpoOIeMHOM
CUTYallUu;

— BBINOJIHEHHE JIOMAIHUX 3aJaHuil B BHUJE PEUICHMs OTIENbHBIX 3a7ad, MPOBEICHUS
TUIOBBIX PACYETOB, PACUETHO-KOMIIBIOTEPHBIX M WMHIMBUIYaJbHBIX pabOT MO OTIEIbHBIM
paszzenaM colepyKaHus JUCUMILINH U T.1.;

— KOMIIBIOTEPHBIA TEKYIIUH CAMOKOHTPOJIb U KOHTPOJIb YCIIEBAEMOCTH Ha 0asze
AIIEKTPOHHBIX 00YUAIOMIUX U ATTECTYIOLINX TECTOB;

— BBINIOJIHEHHE KYPCOBBIX paboT (MMPOEKTOB) B paMKaXxX JUCIMILINH;

— BBINOJIHEHHUE BBITYCKHOW KBaTM(PUKALIMOHHOMN paboThI U Ap.

MeTtoauka opraHu3aluyd caMOCTOSITENIbHOM paboThl CTYIAEHTOB 3aBUCUT OT CTPYKTYPBHI,
XapakTepa U OCOOCHHOCTEH H3ydyaeMOW IMCIMIUIMHBI, 00beMa 4acoB Ha ee HM3y4yeHHe, BHIa
3aJJaHUil JUIsl CaMOCTOSITENIbHON paboThl CTYAEHTOB, MHIUBUAYaJbHBIX KaueCTB CTYACHTOB U
YCIIOBUH Y4eOHOU eATeTbHOCTH.

[Ipomiecc opraHm3anid CaMOCTOSITEIBHOW pabOThl CTYJIEHTOB BKIIOYAaEeT B ceOA
CJIEIyIOIINE ITaMb:

@ 110/IrOTOBUTENBHBIN (ONpEeeNeHne 1Leeil, COoCTaBIeHUE NPOrpaMMbl, MOATOTOBKA
METOAMYECKOTO 00eCIeueH s, TOATOTOBKA 000PYI0BaHNSA);

@ OCHOBHOI (peaym3alus IpoOrpamMMbl, HCIIOJIb30BaHUE IPUEMOB MTOUCKA MH(OPMAIIIH,
YCBOGHHSI, NepepadOTKH, TNPUMEHEHUs, TepeAayd 3HaHuM, (UKCUPOBAHHE pPE3yIbTATOB,
caMOOpraHu3alus npotecca padoThel);

@ 3aKJIIOUMTENBHBIN (OLIEHKAa 3HAUMMOCTH M aHAJINW3 PE3yJIbTaTOB, UX CUCTEMaTHU3allus,
o1ieHka 3¢ (hEeKTUBHOCTH ITPOrPaMMBbI U IPUEMOB PaOOTHI, BHIBOJIbI O HAIIPABIEHUSIX ONITUMHU3ALINN

Tpyna).

CamocrosarenbHass pabota mno aucuuiuinHe «BBegeHume B HMH(OPMALHMOHHBbIE
TeXHOJIOTMM» HarpaBiieHa Ha (POpMHUPOBAHHE CIEAYIOUIMX KOMIETEeHIHIA:
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Kon DopMYJIMPOBKA:
YK-1 Crnioco0eH OCYIIECTBIIATH MOWMCK, KPUTHUECKUH aHAIIM3 M CHHTE3 WH(pOpMAIHH,
IPUMEHITh CUCTEMHBINH NOJXO0/ AJIsl PEIIeHUs TOCTABJIEHHbIX 3ajau.
OIIK-9 CriocoGeH MOHMMAaTh MNPHUHLHUIBI PabOThl COBPEMEHHBIX HH(OPMALMOHHBIX
TEXHOJIOTUM M HCHOJB30BaTh WX JUIA pELIeHHA 3ajJad MpodecCHOHATbHON
JIeSITEJIbHOCTH

2. esb 1 321244 CAMOCTOSITEJIbHON PadOTHI

Benymas nenp opranmsanuu u ocymectsieHus CPC coBmamaer ¢ 1enpio 00ydeHUs
cTyneHTa — (opmupoBaHue HaOopa OOIIEHAYYHBIX, MPOPECCHOHANBHBIX W CIEIUATBHBIX
KOMITETeHIINH Oyaymero 6akagaBpa Mo COOTBETCTBYIOIIEMY HAIIPaBJICHUIO MOATOTOBKH

[Ipu opranuzanuu CPC BaXHBIM U HEOOXOIUMBIM YCIIOBUEM CTAaHOBSTCS (OPMUPOBAHUE
YMEHHSI CaMOCTOSITENIbHOM paboThl Al MPHOOpETEeHUs 3HAHWUN, HABBIKOB U BO3MOXXHOCTH
OpraHu3aIy y9eOHOW U Hay4IHOU NesATeNbHOCTH. L{enbio caMOoCTOSATENhbHON pabOThI CTYIEHTOB
ABIIIETCS. OBJaJeHue (yHIAMEHTaJbHBIMU 3HAHUAMH, NPOPECCHOHATIBHBIMU YMEHUSIMHU U
HABBIKAMU JIEATEIILHOCTH TI0 MPOQUITIO, OMTBITOM TBOPUYECKOH, MCCIIEA0BATEIHCKON AEITETLHOCTH.
CamocrosiTenbHasi  paboTa  CTYyJIEHTOB  CHOCOOCTBYET  Pa3BUTHIO  CaMOCTOSATEIbHOCTH,
OTBETCTBEHHOCTH U OPTAaHH30BAHHOCTH, TBOPUYECKOTO MOJX0/a K PEIICHHUI0 MTPOOieM yueOHOro 1
po(eCCHOHAIBHOTO YPOBHSI.

3agayamu CPC gBusrorcs:

@ cucreMaTHu3aiys U 3aKPeTUICHUE MOTYyUYEeHHBIX TEOPETHUESCKUX 3HAHUN U TIPAKTUIECKUX
YMEHHH CTy/IEHTOB;

@ yrniyOlieHue U pacIIupeHHe TEOPETUIECCKIX 3HAHUMH;

@ QopmupoBaHME YMEHHMH HCIOIb30BaTh HOPMATHUBHYIO, IPAaBOBYIO, CIIPAaBOYHYIO
JIOKYMEHTALMIO U CIIEUAIBHYIO JINTEPATypy;

o Pa3BUTHUEC ITO3HABATCIIbHBIX CIIOCOOHOCTEH M AKTUBHOCTH CTYACHTOB: TBOpquKOﬁ
HWHUIIMATUBBI, CAMOCTOATCIIBHOCTHU, OTBETCTBCHHOCTU U OPIraHU30BAHHOCTH,

@ dopmupoBaHHE CaMOCTOATETHLHOCTH MBIIUICHUS, CIIOCOOHOCTEH K CamMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpean3alliu;

@ pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUN;

@ ucCnoNb30BaHUE MaTepHaja, COOpPAaHHOTO U TMOJIyY€HHOTO B XOJI€ CaMOCTOSITEIbHBIX
3aHATUN Ha CEMUHAPAX, HAa IPAKTUYECKHUX U JJA0OPATOPHBIX 3aHATUSIX, TIPU HATTMCAHUH KYPCOBBIX
Y BBIITYCKHOM KBaATH(PHUKAITMOHHOUN paboT, 1ist 3 (HeKTHBHON MOATOTOBKY K UTOTOBBIM 3a4eTaM U
HK3aMEHaM.
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3. TexHosormvyeckass KapTa cCaMOCTOSITeJIbHOI padoThI CTyAeHTa

B OO0beM 9acoB, B TOM YHCIIe
Konpr HHQi?’;{Z?;;OCTH C (201D
peacTea u Konrakth
Egiﬁi};‘;ﬁié TEXHOJIOTHH as pabora
OLICHKHU CPC c Bcero
npernojana
TEJIeM
2 ceMecTp
YK-1 CamocrosiTeTbHOE CobecenoBan
OIIK-9 U3Yy4YEHUE JIUTEPATYPbI ue 18 2 20
Y UICTOYHUKOB
YK-1 [Toaroroska k| 3amura JIP
OIIK-9 1a60paTOPHBIM 18 2 20
3aHATUAM
VYK-1 Hanmcanne 3amuTa
OIIK-9 pedepara/moxnana JIoKJIaaa 18 2 16
Hroro 3a 2 cemecTp 50 6 54
3 cemecTp
YK-1 CamocrosiTebHOE CobecenoBan
OIIK-9 U3Yy4YEHUE JIUTEPATYPbI ue 16 2 18
Y UICTOYHUKOB
YK-1 [Toaroroska k| 3amura JIP
OIIK-9 1a60paTOPHBIM 16 2 18
3aHATUAM
VK-1 Hanucanue 3ammura
OIIK-9 pedepara/moxnana JIoKJIaaa 16 2 18
Hroro 3a 3 cemectp 48 6 48
Htoro 98 12 110

4. IlopsaoK BHINOJHEHHUS CAMOCTOSATEIbHOM Pa00ThI CTYACHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU Tumepamypou

[Ipu paborte ¢ KHUTOW HEOOXOIUMO MOAOOpATh JIUTEPATYPY, HAYUUTHCS MPABHIBHO €€
YUTaTh, BECTH 3anmucH. [t moadopa uTepaTypsl B OMOIMOTEKEe MCTIONB3YIOTCS ajaBUTHBIN U
CHCTEeMaTHYECKHI KaTaJIOTH.

BaxHO MOMHUTB, YTO pallMOHAIbHBIC HABBIKM PaOOTHI ¢ KHUTOM - 3TO Bcerja Oosbiias
HKOHOMHUS BPEMEHH U CHIL.

[IpaBunbHBIE TOAOOp YyUYEOHHMKOB PEKOMEHIYETCS MpEernojaBaTeNieM, YHUTAIONUM
JEeKIMOHHBIN Kypc. HeoOxommmas nurteparypa MOKET OBITh TaKKe yKa3aHa B METOAMYECKUX
pa3zpaboTkax 1Mo JaHHOMY Kypcy.

N3yyas maTepuan mo y4eOHUKY, CIeIyeT MEePEeXOAUTh K CIEIYIOMEMy BOIPOCY TOJIBKO
MI0CJI€ TIPABMIIBHOTO YSCHEHHSI IPEBIAYIIEr0, OMMChIBast Ha OymMare Bce BHIKIIAIKHA H BEIYUCICHHS
(B TOM ymcIe Te, KOTOphIe B yUCOHUKE OIMYIICHBI WIIM HA JICKIWU JaHbI JJISl CAMOCTOSITEIEHOTO
BBIBOJIA).
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[Tpu u3yuenuu 000 AUCIUTUIHHBI OOJIBIIYIO U BXKHYIO POJIb UTPAET CAaMOCTOSITeNbHAS
WHAMBHyallbHas paboTa.

Ocoboe BHUMaHHE CcIeAyeT OOpaTUTh Ha OMpeAelicHHEe OCHOBHBIX TOHSATHH Kypca.
CryneHT noikeH moApoOHO pa3dupaTh MPUMEpPbI, KOTOpPbIE MOSICHSIOT TaKHe ONpeiesieHus, U
YMETh CTPOUTH AQHAJIOTUYHBIE MPHUMEPHl CaMOCTOSTeNbHO. HyXHO 100MBaThCSA TOYHOTO
MIPEJICTaBICHUS O TOM, YTO M3y4aellb. [10Je3H0 cocTaBisATh OnopHble KOHCHEKTHI. [1pu nzyuennun
MaTepuaia 1Mo y4eOHUKY IMOJIE3HO B TeTpaau (Ha CIENUaIbHO OTBEIACHHBIX MOJSAX) MOMOTHSITH
KOHCIIEKT JIeKmuil. TaM ke cleayer OTMedaTh BOIPOCH, BBIICICHHBIE CTYIACHTOM JIs
KOHCYJIbTAIIMH C MPENoAaBaTEeIeM.

BrIBO/IBI, TIOJTyYEHHBIE B PE3yiIbTaTe U3yUCHUS, PEKOMEHYETCSI B KOHCTICKTE BBIICIIATD,
9YTOOBI OHU TIPH MEPEUUTHIBAHUH 3AMHCEH JTyUIlle 3alIOMUHAIUCE.

OnbIT NOKa3bIBAE€T, YTO MHOTHM CTYJEHTaM ITOMOTAeT COCTABJIEHUE JIMCTa OMOPHBIX
CUTHAJIOB, COJIEpIKaIler0 BaKHEHIMe 1 Hanbosee 4acTo ynorpebnasembie GOpMYIIbl U TOHSITHS.
Takol NMHCT MOMOTAET 3alOMHHUTH (POPMYJIBI, OCHOBHBIE TIOJIOKCHUS JICKIIUH, a TAKKE MOXKET
CIIY>KUTb MTOCTOSIHHBIM CIIPABOYHUKOM ISl CTYCHTA.

UreHne Hay4yHOTO TEKCTa SIBJISETCS YacThIO MO3HABATEIbHOU NesTenbHOCTH. Ee nenp —
U3BIICYCHHE U3 TeKCTa HeoOxoauMoit nHdopmarmu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIINM
coOCTBeHHasT BHYTPEHHSSI yCTaHOBKA MPH OOpaIIeHWH K TEYaTHOMY CJIOBY (HAWTH HY>KHBIC
CBEJICHHSI, YCBOUTh MH(POPMAIUIO TOJHOCTHIO WM YaCTUYHO, KPUTHUYECKU MPOAHATU3UPOBATH
MaTepHua u T.I.) BO MHOTOM 3aBUCHT d()PEKTUBHOCTH OCYIIECTBIIIEMOTO JICHCTBHS.

Boiaensor uemoipe ocrnosénbie ycmano6Ku 6 UmeHuu Hay4HO20 MEKCMa:

HH()OPMAITMOHHO-TIOMCKOBBIH (3a71a4a — HAWTH, BBIICITUTh NCKOMYIO HH(POPMAIIHIO)

ycBauBaromias (yCUIMs YUTATeNs] HAlIPaBJICHBI HA TO, YTOOBI KaK MOYKHO TIOJTHEE OCO3HATh
Y 3alIOMHHUTDH KaK CaMH CBEJICHUS M3J1araeMble aBTOPOM, TaK U BCIO JIOTHKY €T0 PacCyXIACHU)

AQHAJTUTUKO-KPUTUYECKasl (UUTATeNlb CTPEMUTCS KPUTUYECKU OCMBICIUTh Marepua,
[IPOAHAIM3UPOBAB €r0, OIPEIEINB CBOE OTHOIIEHUE K HEMY)

TBOpYECKasl (CO3/1aeT y YMTATENsi TOTOBHOCTh B TOM WJIM MHOM BHUJE — KakK OTIPAaBHOM
MyHKT ISl CBOMX PACCYXJICHHM, Kak 00pa3 JJisg MEeUCTBHs TI0 aHAJIOTUH | T.II. — UCTIOJIb30BaTh
CY)KIEHHUSI aBTOpa, XOJ €ro MbICIEH, pe3ynbTaT HaONoJeHUs, pa3padOTaHHYI0 METOJHUKY,
JIOTIOJTHUTH WX, TIOJIBEPTHYTh HOBOM MIPOBEPKE).

OcnogHule 610bl CUCEMAMUUPOBAHHOU 3aNUCU NPOUUMAHHO2O0!

AHHOTHpOBaHHE — TIpPeleIbHO KpaTKOe CBA3HOE OMNKMCAHHWE IPOCMOTPEHHOM WIN
MIPOYUTAHHON KHUTH (CTaTbU), €€ COCP KaHUS, UCTOUYHUKOB, XapaKkTepa U Ha3HAUCHUS;

[InanupoBaHue — KpaTKasi JoTH4ecKasi OpraHu3aliys TeKCTa, pacKpbIBaroIas co/iep>KaHne
U CTPYKTYpY M3y4aeMOro Marepuarna;

Te3upoBaHne — JaKOHMYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKACHHUH aBTOpa 0Oe3
MpuUBJICYCHHS (PAKTUIECKOTO MaTepuarna;

[{uTupoBaHue — AOCTOBHOE BBHIITUCHIBAHUE M3 TEKCTA BBIJCPIKEK, U3BJICUCHHM, Hanbosee
CYIIECTBEHHO OTPaKAIOIIUX Ty WM UHYIO MBICIb aBTOPA;

KoncnektupoBanue — KpaTKoe U IOCIEAOBATEIbHOE U3JIOKEHUE COIEpKaHUS
MIPOYUTAHHOTO.

KOHCIIEKT — CIOXKHBIN CITOCO0 U3JI0KEHUS COACPKaHMsI KHUTH MWW CTaTbU B JIOTUYECKON
MocNeA0BaTebHOCTH. KOHCIIEKT akKyMyIHpyeT B ce0e MpeblayIue BUAbI 3alUCH, TIO3BOJISIET
BCECTOPOHHE OXBATUTh COJICPKAHUE KHHUTH, CTaThU. [103TOMY yMEHHE COCTaBIATH IJIaH, TE3UCHI,
JlefaTh BBIMUCKU U APYTUe 3alUCU ONpPEIeNsieT U TEXHOJIOTHIO COCTABIICHUS KOHCIIEKTA.

Memooduueckue pexomenoayuu no cCOCMAasiIeHUuI0 KOHCNeKma:

1. BHuMaTenbHO MPOYMUTANTE TEKCT. Y TOUHUTE B CIPABOYHOM JIMTEPAType HETIOHATHbHIC
ciosa. [Ipu 3anucu He 3a0ybTe BHIHECTH CIIPABOYHBIEC JaHHBIC HA MOJISI KOHCIIEKTA;

2. BpizenuTe TaBHOE, COCTABbTE IUIAH;

3. Kpatko cdhopmynupyiiTe OCHOBHBIC TOJIOKEHHUS TEKCTa, OTMETHTE apryMEHTAIIHIO
aBTOPA;
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4. 3akoHCHEKTUPYITE MaTepHall, YUETKO CcleAys MyHKTaM IiaHa. [Ipu koHcnieKTupoBaHUM
CTapalTech BBIPA3UTh MBICIb CBOMMHU CIOBAMHU. 3aMUCH CJIETYET BECTH YETKO, SICHO.

5. I'paMoTHO 3anuchiBaiiTe MTaThl. LIUTUPYS, yUUTHIBalTE TAKOHUYHOCTH, 3HAUMMOCTb
MBICITH.

B Texcre KOHCIEKTa KeJlaTeNnbHO NPUBOAUTH HE TOJIBKO TE3UCHBIE MOJIOKEHUS, HO U UX
nokazarenbeTBa. [Ipu odopmieHHH KOHCIEKTa HEOOXOJUMO CTPEMUTHCS K €MKOCTH Ka)JI0To
npeuiokeHus. MBICIM aBTopa KHUTHM CIEAyeT U3jaraTb Kparko, 3a00TsICh O CTHIE U
BBIPA3UTEIHLHOCTH HAMMMCAHHOTO. YHCIIO0 TONOJHUTENbHBIX 3JIEMEHTOB KOHCIEKTa JOJIKHO OBbIThH
JOTMYECKH  OOOCHOBAaHHBIM,  3alMCH  JIOJDKHBI  paclpeleNarTbCss B OINpeleeHHOU
MOCIIe0BATEIbHOCTH, OTBEYAOIIEH JIOTUYECKOM CTPYKType Mpou3BeneHus. s yTouHeHus u
JIOTIOJTHEHUSI HE0OX0IMMO OCTaBJIATh MOJIS.

OBnazneHre HaBbIKAMU KOHCIIEKTHPOBAaHUS TPeOyeT OT CTYyJEHTa LEeJeyCTPEeMIICHHOCTH,
MOBCEIHEBHOM CaMOCTOATEIBHOM padoThI.

4.2. Memoouueckue pexkomeHOAyuu NO NOO20MOBKE K NPAKMUYECKUM U 1AO0PAMOPHLIM
3aHAMUAM

Jlyis Toro 4TOOBI MPAKTHYECKHE U JTAaOOpaTOpHBIC 3aHATHS MPUHOCHUIN MaKCHUMAIbHYIO
M0JIb3y, HEOOXOAMMO TIOMHHTH, YTO YIIPAKHEHUE U PEIICHUE 3371a4 TPOBOISATCS IO BEIMUTAHHOMY
Ha JICKIUSX MaTepUaly U CBSI3aHBI, KaK MPaBUIIO, C JETAIBHBIM pa300pOM OTAETHHBIX BOIIPOCOB
JEKUMOHHOro Kypca. Crenyer MNOAYEPKHYTh, YTO TOJBKO TIIOCIE€ YCBOEHHUS JIEKIMOHHOTO
MaTepuaiga ¢ ONpPEeICHHON TOUYKM 3peHHs (2 UMEHHO C TOW, ¢ KOTOpPOW OH H3laraercs Ha
JIEKIMSIX) OH OYyJIeT 3aKPeIUIATHCS Ha MIPAKTUYECKUX 3aHATUSX KaK B pe3yjIbTaTe OOCYXIEHUS U
aHalM3a JEKIMOHHOTO MaTepHualia, TaKk U C TIOMOIIBIO PEIIeHUs] IPOOIEMHBIX CUTYaIluil, 3a/1ad.
[Ipu 5THX yCIIOBUSIX CTYJCHT HE TOJIBKO XOPOIIIO YCBOUT MaTepuall, HO U HAYYUTCS IPUMEHSAThH €T0
Ha TPAKTHUKE, a TAKXKE MOTYYUT JOTOTHUTEIBHBIA CTUMYJ (M 3TO OYEHBb BAXKHO) JJISI aKTUBHOM
pOpabOTKH JIEKIUH.

[Ipu camocTosATENEHOM pEUICHUH 3a7a4 HY)KHO OOOCHOBBIBATh KaXKIIbI JTall PEIICHUS,
HCXOJI U3 TEOPETUUYECKHUX TOJIOKEHHUI Kypca. Eciu CTyIeHT BUAUT HECKOJBKO MyTeH perieHus
npoOsieMbl (3aa4n), TO HY)KHO CPaBHHUTh UX U BBIOpaTh camblii panroHalbHBIA. [lone3Ho 1o
Hayaja BBIYMCICHUNW COCTaBUTh KpATKUM TUIaH permeHus mpobiemMbl (3amaum). Permnenue
MpOOJIEMHBIX 3a7]a4 WIK TPUMEPOB CJIEeAyeT M3Jarath MoJpOOHO, BBIUYMCICHUS pacroyaraTh B
CTPOTOM TIOPSIAIKE, OTIENSAS BCIIOMOTATEIbHBIC BBIYUCICHHS OT OCHOBHBIX. PemieHus mpu
HEOOXOIUMOCTH HY>KHO COMPOBOXKIATH KOMMEHTAPHUSIMH, CXEMaMH, YePTeKaMHi U PUCYHKAMHU.

Crnenyer TOMHHUTB, YTO pEIICHHE KaXKIO0W ydeOHOW 3amadd JTOJDKHO JOBOJUTHCS O
OKOHYATEJILHOTO JIOTMYECKOTO OTBETa, KOTOPOro TpeOyeT YCIOBHE, U TIO0 BO3MOKHOCTH C
BBIBOZIOM. [loydeHHBI OTBET ClIEIyeT MPOBEPUTHh CIOCOOAMH, BBITEKAIONIUMHU M3 CYIIECTBA
naHHou 3amaun. [lone3Ho Taxke (eciy BO3MOXKHO) peliaTh HECKOIBKUMH CITIOCOOaMH U CPABHHUTH
MOJIydeHHBIC pe3yJIbTaThl. Pemenue 3a1a4 TaHHOTO THMA HY>KHO MPOJAO0KATh 0 IPHOOPETCHHS
TBEP/bIX HABBIKOB B UX PEIICHUHU.

4.3. Memoouueckue pexomeHoayuu no camonposepke 3HaHull

[Tocne n3y4yeHus onpeneseHHOW TeMbl M0 3alUciIM B KOHCIIEKTEe M YYEOHMKY, a TaKxKe
pELIEHNs] TOCTaTOYHOTO KOJMYECTBA COOTBETCTBYIOIIMX 33]a4 HAa MPAKTHUUECKHUX 3aHATUAX U
CaMOCTOSITENIbHO CTYACHTY PEKOMEHAYEeTCs, NMPOBECTH CaMOIPOBEPKY YCBOEHHBIX 3HAHUM,
OTBETHUB HAa KOHTPOJIbHBIE BOIIPOCHI 10 U3YUYEHHOH TEME.

B ciyyae He06X0IMMOCTH HY>KHO €lIlie pa3 BHUMATEIbHO pa300paThCs B MaTepHUalle.

WHorga HEROCTaTOYHOCTh YCBOEHUS TOTO WJIM MHOTO BONPOCA BBIACHAETCS TOJIBKO IPH
M3Yy4YEeHUH JajbHeiero Marepuana. B aToM ciyyae Hajo BEpHYThCS Ha3aJ U MOBTOPUTH IJIOXO
YCBOCHHBIN MaTepuan. BakHbIil KpUTEpUNl yCBOEHHS TEOPETHYECKOIO0 Marepuajla - YMEHHE
pemars 3aJa4d Wi HPONTH TECTUPOBAHME IO MpoilieHHOMY Marepuainy. OgHaKo clemyer
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[IOMHUTB, YTO IPAaBWJIBHOE PELICHUE 3aJa4d MOXKET IOJIYyYHUTHCS B PE3ybTaTe IPUMEHEHHUS
MEXaHUYECKHU 3ay4eHHBIX (POpMyI1 6€3 TOHUMAaHHUS CYIIHOCTH TEOPETUUECKHUX TOJI0KEHUH.

4.4. Memoouueckue pexomenoayuu nNO HANUCAHUIO HAYYHBIX MEKCMO8 (00K1a008,
00K1a00808, 3cce, HAYUHbIX cmametl U m.0.)

[Tepen Tem, Kak MPUCTYNMUTH K HATUCAHUIO HAYYHOTO TEKCTA, BAYKHO pa3o0paThCs, KakoBa
WCTUHHAS 11eJIb Balllero HAyYHOTO TEKCTa - 3TO IIOMOXKET BaM pa3yMHO PacHpeeIUTh CBOU CHJIIbI
U BpeMs.

Bo-nepBbIX, cHayaia HYyXHO OIpPENEIUTbCS C HJIeel HaydHOTo TEKCTa, a ISl 3TOro
HEO0X0IUMO HAYUUTHCSI THOO0 OTHOCUTHCS K Pa3HBIM SBICHUSIM U (PaKTaM HECKOJIBKO KPUTHYECKU
(cBOs mzaes — Kak MHas TOYKa 3PEHHs), TUOO HAYUUTHCS YBJIEKAThCS KAaKUMHU-TO MU3BECTHBIMU
UACSIMH, KOTOpPBIE HYXXIAIOTCS B J0pa0oTkKe (Maess — KaK ONTHMHUCTHUYECKas TO3ULUS U
HAIpPaBJIEHHOCTD Ha JIajibHEllIIee COBEpPIIIEHCTBOBAHUE YK€ U3BECTHOTO0). BO-BTOPBIX, HAyUNUTHCS
OpraHu30BBIBATh CBOE BPEMs, BeJlb, KaK M3BECTHO, CBOOOIHOE (OT BCSKHUX TIIYNOCTEH) Bpems —
BaXKHEilIlIee yCIIOBHE HACTOSIIIEr0 TBOPUYECTBA, ISl HETO HAaKOHEI[-TO MosBiseTcs Bpems. Horaa
MMEHHO Ha OPraHU3alMI0 TAKOIO0 BPEMEHU YXOJUT HeMasasl 4acTh CUJI U TAJIAHTOB.

[Tucath cnemyeT ICHO U MOHSITHO, CTapasiCh OCHOBHBIE MOJIOKEHHS (DOPMYITHPOBATH YETKO
Y HEJIBYCMBICJICHHO (YTOOBI M CaMOMY HOHSTHO OBIJIO), @ TAK)KE CTPEMSCH CTPYKTYpHUPOBATh CBOU
TekcT. Kaxplil pa3 Hao MpeAcTaBisaTh, YTO Ball TEKCT OYyAET KTO-TO YUTaTh U €My 3aXO4eTCs
COPHEHTUPOBATbCA B HEM, OBICTPO HAXOJIUTh OTBETHl Ha MHTEPECYIOLIHE BOIPOCH (3a0HO
npeJcTaBbTe ce0sl Ha MecTe Takoro yenoBeka). [loHsaTHO, yTO paboTa, HamucaHHas «CIUIOIIHBIM
TEKCTOM» (0€3 3aroJ0BKOB, 0€3 BbIACICHHUS KPYITHBIM MIpU(TOM HanboJiee BaXKHbBIM MECT U T, 1I1.),
y KyJbTypHOTO YMTaTeNsl JIOJDKHA BBI3BIBATH OpE3rJIMBOCTh M JaXe >KaJoCTh K aBTOPY
(MCKJIFOUEHUSI COCTaBIISIIOT HEKOTOPBIE MPEBHHUE TEKCTHI, KOTJA U JKaHP ObLT WHOM U K TEKCTaM
OTHOCWJIMCh HWHaue, Jla M CaMUX TEKCTOB ObUIO ropa3l0 MEHbIIe — HE TO, YTO B JMOXY
«H(pOPMAIIMOHHOTO B3PbIBa» U COOTBETCTBYIOIIETO «UH(OPMAIIMOHHOTO MyCOPa»).

O0bemM TekcTa W paznudHbie OPOPMHUTEIbCKHE TPeOOBaHUS BO MHOTOM 3aBUCAT OT
MPUHSTHIX B KOHKPETHOM y4eOHOM 3aBE/ICHUU TOPSIKOB.

Jlokmam - 3TO caMOCTOSITEILHOE HWCCIIEIOBAHHUE CTYJIEHTOM OIMPEAEIEHHON MPOOIeMBlI,
KOMIUIEKCA B3aUMOCBSI3aHHBIX BOIIPOCOB.

Jlokiiag He TOJKHA COCTaBIIAThCA U3 (pparMeHToB cratelt, MoHorpadui, mocoduit. Kpome
IPOCTOTO M3J0XKEHHUs (PAKTOB M LIUTAT, B JAOKJIAJ € JIOJDKHO MPOSBIATHCS aBTOPCKOE BHJICHUE
pOoOJIEMBI U €€ PeLeHUs.

PaccMoTpuM OCHOBHBIE ATanbl HOATOTOBKU

a CTyZICHTOM.

BrinonHenue 1oKk1a1a HAYMHACTCS C BBIOOpA TEMBI.

3areM CTYJIEHT NPUXOIUT Ha TMEPBYK KOHCYJIbTAlMI0 K PYKOBOAMTENIO, KOTOpas
IIPelyCMaTPUBAET:

- o0Cy’XJIeHHe 1IeTU U 3371a4 paboThl, OCHOBHBIX MOMEHTOB M30PaHHON TEMBI;

- KOHCYJIbTUPOBAHUE 0 BOIPOCaM MOJ00pa JINTepaTyphl;

- COCTaBJICHHE MIPE/IBAPUTENLHOTO IJIaHa.

Crnenyromum »sTanoMm siBisgercs pabota ¢ nureparypoil. HeoOxoaumas nutepatypa
MoI0MpaeTCcsl CTYJJCHTOM CaMOCTOSITENIbHO.

[Tocne monbopa nuTepatypsl 1enecoo0pa3Ho clienats pabounii BapuaHT 1uiaHa padboTsl. B
HEM HYKHO BBIICIIUTh OCHOBHBIE BOIPOCHI TEMBI U Maparpadbl, pacKpbIBAIOIINE UX COIEPIKAHUE.

CoCTaBJICHHBII CIUCOK JHUTEPATYphl M MPEIBAPUTEIbHBI BapUAHT IUIaHA YTOYHSIOTCS,
COTJIaCyIOTCS Ha OYePETHONW KOHCYJIBTAIIMH C PYKOBOJAUTEIIEM.

3areM Ha4YMHACTCS CIEAYIOIIUNA dTam paboThl - H3yYeHUE IUTepaTypbl. TOIBKO
BHUMATEJIbHO YHUTas U KOHCHEKTUPYS JUTEPATypy, MOKHO pa3o0paThCsi B OCHOBHBIX BOIPOCAX
TEMBI U MOATOTOBUTHCS K CAMOCTOATEILHOMY (aBTOPCKOMY) U3JIOKEHUIO COAECPKaHMUS JOKIaa.
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Koncnektupys nepBOMCTOYHUKH, HEOOXOIUMO OTPa3UTh OCHOBHYIO HJICI0 aBTOPA H €T0 MO3UIIUIO
IO UCCJIeyeMOMY BOTIPOCY, BBISBHTH IPOOJIEMbI 1 HAMETHUTH 33JIa9H IS TATbHEHIIIEr0 H3yYeHUs
JAHHBIX TPOOIEM.

CucremMaTuzalidss W aHAJM3 W3YYCHHOH JHMTEpaTyphl 1O TPOOJEME HCCIICTOBAHUS
MO3BOJIAIOT CTYICHTY HAMUCcaTh padoTy.

Pabounii BapuaHT TeKCTa JIOKJIa/la MPEIOCTaBISETCS PYKOBOAMUTENIO Ha mpoBepky. Ha
OCHOBe pabodero BapuaHTa TEKCTa PYKOBOIUTENb BMECT€ CO CTYICHTOM 0OOCYyXIaeT
BO3MOKHOCTH JOpaOOTKH TeKcTa, ero odopmienue. Ilocime mopaboTku mokman cmaercs Ha
kadenpy I ero OlleHUBAHUS PYKOBOJIUTEIEM.

Tpebosanus k Hanucanuw 0oOKIA0A

Hamucanue 1 noxiana siBisieTcst 00si3aTenbHBIM yclloBHEM BhinonHeHus miaHa CPC mo
0001 TUCIUTUIMHE TPOGECCHOHATHHOTO IHKJIA.

Tema 1oka1a MOXKET OBITH BEIOpaHa CTYJCHTOM U3 MPEJIOKEHHBIX B paboueit mporpaMme
Wik (QOHJIE OICHOYHBIX CPEJCTB TUCIUILIMHBI, JTUOO OMpE/IeIieHa CaMOCTOATEIBHO, UCXOI U3
MHTEPECOB CTyJeHTa (B paMKaX H3y4aeMoW ITUCIHIUIMHBI). BeIOpaHHyr0 TeMy HE0OXO0IuMO
COTJIaCOBAThCS C MPEINOo/IaBaTEIeM.

Jlokian noymkeH ObITh HAlMCaH HAYYHBIM SI3BIKOM.

O06nem gokiana JomKeH coctaBiaTh 20-25 cTp.

Cmpyxkmypa doxnaoa:

@ Bsenenue (e 6onee 3-4 crpanuiy). Bo BBeneHun HeoOXoauMo 00OCHOBATH BHIOOP
TEMBI, €€ aKTyaJlbHOCTb, OUEPTUTHh O0JIACTh HCCIIEAOBAHUS, OOBEKT HCCIEIOBaHUS, OCHOBHbBIC
[EJIH U 33]]a491 UCCIICTIOBaHUSI.

@ OCHOBHas 4acTh COCTOUT U3 2-3 pa3nenoB. B HUX pacKpbIBaeTCs CyTh UCCIELYEMOMN
po0JIeMbl, MTPOBOJAUTCS 0030p MHUPOBOIl TUTEPATypbl U MCTOYHUKOB MHTEpHET MO mpeaMeTy
UCCIICIOBAaHMsI, B KOTOPOM JA€TCSl XapaKTePUCTHKA CTENEeHH pa3pabOTaHHOCTH TMPOOJIEMBI U
aBTOpPCKas aHAJIMTHUYECKas OILIEHKa OCHOBHBIX TEOPETUYECKHX IOJIXOJ0B K €€ pPEIICHHUIO.
W3noxkenne Martepuanga HE JOJDKHO OTPAHMYUBATHCS JIHMINb OMHCATENBHBIM TOAXOJOM K
pPacKpbITUIO BbIOpaHHOW TeMbl. OHO Takke MJOJDKHO COJEp>KaTh COOCTBEHHOE BHICHHE
paccMaTrpuBaeMoit mpoOIeMBbl U U3II0KEHNE COOCTBEHHOUW TOYKH 3pEHUS HA BO3MOKHBIC ITyTH €€
pelIeHusl.

@ 3axuimoueHue (1-2 crpanunsl). B 3akitoueHun KpaTko M3/1aratoTcsi JOCTUTHYTBIE MPU
W3YYCHHUH TTPOOJIEMBI IIEJTH, IEPCTICKTUBBI PA3BUTHS UCCIICyEMOTO BOIIPOCa

@ Crucok HCIMONIb30BaHHOM nuTepaTypsl (He MeHblle 10 UCTOYHUKOB), B andaBUTHOM
nopsiike, O(OPMIICHHBIN B COOTBETCTBUU C IPUHATHIMH NpaBUJIaMU. B CIIUCOK UCTIOIB30BaHHOM
JUTEPATyPhl PEKOMEHIyeTCS BKIIOYATh PaOOTHI OTEYCCTBEHHBIX U 3apyOCIKHBIX aBTOPOB, B TOM
qrCIie CTaThH, ONyOJUKOBAHHBIC B HAYYHBIX KYpHAJIaX B TEUCHHE MOCIEIHUX 3-X JIET U CCHUIKH Ha
pecypcel cetu MHTEpHET.

@ [Ipuioxenue (mpu HEOOXOIUMOCTH).

Tpebosanus k oghopmaenuro:

@ TCEKCT C OJJHOM CTOPOHBI JIUCTA;

@ uipudt Times New Roman;

@ xerib mpudra 14;

@ MEXCTpOUuHOE paccrosiHue 1,5;

@ 1ot cBepxy 2,5 cM, cHU3Yy — 2,5 cM, cieBa - 3 M, cipasa 1,5 cm;

@ 10KJIa] TOJKEH OBITH MPEICTABICH B COPOITIOPOBAHHOM BH/IC.

Tlopsaook 3awumul doxknada:

3amuTa AOKIaa MPOBOAUTCS HAa MPAKTUYECKUX 3AHSATHUSAX, MOCJIE OKOHYAHHS PabOThI
CTyJICHTa HaJ] HUM W WCIPABICHUS BCEX HEIOYETOB, BBISIBICHHBIX IPEIOJABATEIIEM B XOJC
KOHCynbTalnil. Ha 3amuty nokiaga oTBOAUTCS 5-7 MUHYT BPEMEHH, B X0Jie KOTOPOTO CTYIEHT
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JIOJKEH MOKa3aTh CBOOOIHOE BJIaICHHE MaTepUaioM TI0 3asBlIeHHOU TeMe. [Ipu 3ammTe qokmana
MIPUBETCTBYETCS MCIIOIH30BAHUE MYJIBTUMETHA-TTPE3CHTAITHH.

Oyenka ooxnaoa

JlokJar OIleHUBAETCS IO CIICAYIOUIHM KPUTEPHSIM:

* cobmoieHne TpeboBaHUH K ero 0(hopMIIEHHIO;

* HEOOXOIMMOCTD U JIOCTATOYHOCTH JUISI PACKPBITHS TEMbI IPUBEJACHHON B TEKCTE JIOKJIa/1a
UHpOpMaLnY;

* YMEHHUE CTY/ICHTa CBOOO/IHO M3JIaraTh OCHOBHBIC UJIEH, OTPAKCHHBIC B JIOKJIA/IE;

* CIIOCOOHOCTH CTYJIEHTa MOHATH CYTh 33JJaBa€MBIX NPENOAaBaTeNIeM M COKYPCHUKAMH
BOIIPOCOB H C(hOPMYJIHPOBATH TOYHBIC OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHo» BBICTABIISIETCS CTYJCHTY, €CIIM B JOKJIAJIE CTYACHT MCUYCPIBIBAIONIC,
MOCNIEA0BATEIBHO, YETKO M JIOTHUECKHA CTPOWHO U3JaraeT MaTepuall; CBOOOTHO CIPAaBISETCS C
3aJladaMH, BOTIPOCAMH W JPYTHMMH BUJAMH NPUMEHCHHS 3HAHWM, HMCITOJIB3YeT JIUIs HAIMCAHUS
JIOKJIaJla COBPEMEHHBIE Hay4yHbIe MaTepHallbl, aHAIM3UPYET TMOJIYYCHHYI0 HH(POPMAIHIO;
MIPOSIBIISICT CAMOCTOSITEIILHOCTD TTPH HAITMCAHUH JTOKJIA/1a.

Oyenkxa «xopowio» BBICTaBIACTCS CTYACHTY, €CIH KauyeCTBO BBIMOJIHEHHUS JOKIaa
JOCTAaTOYHO BhICOKOE. CTY/IEHT TBEP/IO 3HAET MaTepHal, IPaMOTHO U TI0 CYIIECTBY HU3JIaraeT ero,
HE JIOMyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOMPOCHI IO TEME JTOKJIa/Ia.

Oyenka «y0oe1emeopumenbHoy» BBICTABISIETCS CTYICHTY, €CIH MaTepuasl OKJIajaa
M3TIAaraeTcsl YacTUYHO, HO MPOOeTbl HE HOCST CYHIECTBEHHOTO XapakTepa, CTYACHT JOIyCKaeT
HETOYHOCTH M OIMTUOKY IPH 3alTUTe JO0KIIA/a, JaeT HeIOCTATOYHO MPABMWIBHBIC (DOPMYITHPOBKH,
HAOIIOTAI0TCS HAPYIICHUS JIOTHYECKON TTOCTIEI0BATEIPHOCTH B H3JI0KCHHH MaTepHana.

Oyenka «Hey0061emeopumMeIbHO» BBICTABISETCS CTYACHTY, €CIIM OH HE MOJTOTOBHUI
JOKJIaJl WX JOMYCTWJ CYyIIeCTBeHHbIe OImMMUOKUA. CTyIEeHT HEYBEPEHHO H3JIaraeT Marepual
JIOKJIa/1a, He OTBEYAET Ha BOTPOCHI MPETI01aBaTEIIs.

Onucanue wxanvl OyeHueaHus

MaxkcuMaTbHO BO3MOXKHBIM Oajll 32 BECh TEKYIIUH KOHTPOJb YCTAHABIUBACTCS PAaBHBIM
55. Teky1iee KOHTPOJILHOE MEPOIIPUATHE CUYMTACTCS CIAHHBIM, €CIIA CTYACHT TOTYYHII 32 HETO He
MeHee 60% OT yCTaHOBJIEHHOTO JIJIsI ’TOTO KOHTPOJISI MaKCUMaJILHOTO Oarna. PeTruHroBbIi Oanmn,
BBICTABIIIEMBIIl CTYJCHTY 3a TEKyllee KOHTPOIBHOE MEpPONpHUATHE, CAAHHOE CTYJICHTOM B
YCTaHOBJICHHBIC TPaUKOM KOHTPOJBHBIX MEPONPHUITHNA CPOKH, OIPEACIACTCS CICAYIOMUM
obpazom:

YpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO PetitunroBsIil 6amt (B % OT MaKCHUMaIbHOTO
3aaHus Oayia 3a KOHTPOJILHOE 3aJIaHue)

OTanJHBIN 100

Xopomui 80

Y 10BJIETBOPUTEIIHHBIN 60

HeynosnerBopurenbHbIi 0

4.5. Memoouueckue pekomeHOauuu N0 8bINOIHEHUIO UCCNCO08AMENbCKUX npoeKkmoes

HccnenoBatensckasi mpoekTHas paboTa — 3TO TpymnmnoBas paboTa, A BBIIOJIHEHUS
KOTOpO HeoOXoauM BBIOOp M TNPHIIOKEHHE HAyYyHOM METOIMKHM K IIOCTAaBIIEHHOW 3anaue,
MOJIy4eHHE COOCTBEHHOT'O TEOPETUUECKOT0 MITH SKCIIEPUMEHTAIBLHOIO MaTepuaia, Ha OCHOBaHHH
KOTOPOrO HEOOXOIMMO IPOBECTH AHAIM3 M CHeJNaTh BBIBOABI 00 HCCIEAYEMOM SIBJICHHUU.
BeimonHeHne mnpoekTa — 3TO BCerAa KOJUIGKTHBHAS, TBOpUYECKas IpakTHyeckas padora,
IpeHA3HAYeHHasl JUIsl TOJIy4eHHMsS] ONPEIEICHHOTO NPOAYyKTa WM HAay4YHO-TEXHUYECKOTO
pesyabrara. Takas paboTa moapa3zyMeBaeT 4eTKOe, OHO3HAYHOE (POPMHUPOBAHUE TIOCTABICHHON
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3aJlauu, OIpEJeJICHHEe CpPOKOB BBINIOJHEHUS HAMEUEHHOIo, OIpejesieHue TpeOoBaHUNA K
pa3pabaTbiBaeMOMY OOBEKTY.

Brimonnenue 1 rpynmoBoro npoekrta siBISETCsl 00s3aTeIbHBIM YCIIOBHEM BBITTOJIHEHHS
CaMOCTOSITEIBHON pabOTHI 1O JIF000H TUCITUTIITHHE TPOPECCHOHATBHOTO ITUKJIA. TeMa MPOeKTHOTO
3aJ]aHUs MOKET OBITh BBIOpaHa CTYIEHTOM M3 NMPEAJIOKEHHBIX B pabodell mporpamMe win GpoHze
OIICHOYHBIX CPEJICTB JAMCLUHUIUIMHBI, TUOO OIpeaesaeHa CaMOCTOSATENbHO, UCXOIs U3 MHTEPECOB
CTyZeHTA (B paMKax M3y4yaeMOl TUCIHILINHGI). BEIOpaHHYI0 TeMy He00X0AUMO COTIacoBaThes C
npenoaaBaTesieM.

Tpebosanus no 6bINOIHEHUIO U OQOPMIEHUIO NPOEeKMAa

[Tpu BbIMOIHEHUM MpOEKTa MPUBETCTBYeTCs paboTa B rpymme (2-3 yenoseka). [Ipoekt —
3TO HCclenoBaTeibckasi paboTa, B XO0Je KOTOPOHM CTYJIEHTHI JOJKHBI IPOJIEMOHCTPUPOBATH
BJIa/ICHHE HaBbIKAMH HAy4HOTO MCCJIEJIOBaHUS, YMEHHUS TPOBOJUTH aHalu3, 0000uaTh
UH(OPMALIMIO, JIeNlaTh BBIBOJIBI, MpeaiaraTb CBOM PEIICHUs NMpoOJIeMbl, paccCMaTpUBaeMOW B
IIPOEKTE.

[Ipy nDoAaroTroBke MaTepHaJoB NPOEKTAa CTYIEHTHl JIOJKHBI IPOJEMOHCTPUPOBATH
BJIa/ICHHE COBPEMEHHBIMU METO/IaMU KOMIIBIOTEPHON 00paOOTKH JTaHHBIX.

Kpumepuu oyenxu pabomul yuacmnuka npoexma.

JI1s KayK0ro U3 YYaCTHUKOB MTPOEKTa OIICHUBAIOTCS:

* mpoheccHOHANIbHBIEC TEOPETUUECKUE 3HAHUS B COOTBETCTBYIOLIEH 001acTu;

* yMeHue paboTaTh CO CHPABOYHOW M HAyYHOH JHUTEpaTypoH, OCYIIECTBISATH MOMCK
HeoOxoumoi nHpopmanuu B UHTepHET;

* yMeHHe paboTaTh ¢ TEXHUYECKUMU CPECTBAMU;

*  yMEHHE  TOJIb30BaTbCsl  COOTBETCTBYIOLIUMH
MH(GOPMaIIMOHHBIMU TEXHOJOTUSMU;

* YMEHHME FOTOBUTh MaTepHalibl MPOEKTa JAJISl PE3CHTAIIMU: COCTABIIATh U PElaKTUPOBATh
TEKCThI, (OPMHUPOBATH MPE3EHTALUIO TPOEKTA;

* yMeHHUe paboTaTh B KOMaH/IE;

* yMEHHE IMyOJINYHO MPEJICTaBISATh PE3yJIbTaThl COOCTBEHHOM J1€ATEIbHOCTH;

* KOMMYHUKa0eIbHOCTh, UHUIIMATUBHOCTh, TBOPUYECKHUE CIIOCOOHOCTH.

Kpumepuu gvicmagnenus oyenku y4acmuukam npoexma

BBITIOJIHACMOMY IMPOCKTY

Hubie
Komnerenmumn,
yHHUBEpCcaJIbHbIE
CBSI3aHHBIC C
KOMIIETCHIINH
HCIOJIb30BaHHUEM
(koMMyHHUKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Tpodeccrnonanbubie BBITIOJTHSIEMOMY ’ OT4eTHOCTD
Onenka MHUIIMATUBHOCTD,
KOMTICTCHITHH MIPOEKTY
yMeH#e paboTaTh
TEXHUYECKUX
B «KOMaHJIe»,
CPE/ICTB U
yIpaBIeHYECKHUE
MH(GOPMaIIMOHHBIX
o HABBIKH U T.]I.)
TEXHOJIOT U
«O1mmuno» | PaGota BeinonHeHa Ha | TexHUueckue Crynent nposBui | [Ipoekt
BBICOKOM CpencTBa U | UHUINATHBY, NpEICTaBICH
npodeccuoHanTbHOM MH(GOPMAaLIMOHHBIE | TBOPUECKHI MOJTHOCTBIO U
YpOBHE. TEXHOJIOTUU MOAXO0, B CPOK.
[IpencraBieHHbIN OCBOEHBI U | CHOCOOHOCTh K
MaTepuaa B OCHOBHOM | MCIIOB30BAHbBI ISl | BBEITIOJTHEHUIO
(dakTUYecKu  BepeH, | peanusaluu CJIOKHBIX
JIOITyCKaIOTCs MPOeKTa 3aJlaHul, HaBBIKU
HerpyOsbie MTOJTHOCTBIO paboThl B
(hakTuyecKkue KOJUJICKTHBE,
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Nubie

Komnerenmumn,
YHUBEpCaAIbHBIC
CBSI3aHHEBIE C
KOMIIETEHIIUNA
HCIIOJIL30BAHUEM
(koMMyHUKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Tpodeccrnonanbubie BBITIOJTHSIEMOMY ’ OTueTHOCTD
Ornenka WHUIMATUBHOCTD,
KOMIIETEHI[HA MIPOEKTY
yMeH#e paboTaTh
TEXHUYECKUX
B «KOMaHe»,
CPEICTB U
yIpaBIeHYECKHUE
MH(GOPMaIIMOHHBIX
o HABBIKH U T.]I.)
TEXHOJIOTUI
HetouHOCTH. CTyaeHT OpraHU3aIMOHHBI
CBOOOJIHO OTBEYAET HA € CII0COOHOCTH.
BOIIPOCHI, CBSI3AHHBIC C
IIPOCKTOM.

«Xopomio» PaGora Beimonnena Ha | O6HapyxkuBatorcs | CTyaeHt [TpoexT
JIOCTaTOYHO BBICOKOM | HEKOTOPHIE JIOCTATOYHO NPEJICTaBJICH
po¢eCCHOHATHPHOM OIIINOKHU B | MIOJHO, HO ©0e€3 | JOCTaTOYHO
ypoBHE. J|0MyIIeHo 10 | UCIIOTh30BAHHUH WHUALIMATUBEl U | IOJIHO HU B
4-5 (haKTUYECKUX | COOTBETCTBYIOIIMX | TBOPUYECKUX CPOK, HO C
OIINOOK. CTyIeHT | TeXHUYECKUX HaXO0I0K HEKOTOPBIMHU
OTBEYAET Ha BOIMPOCHI, | CPEIACTB U | BBITIOJHUI HeZopaboTKa
CBSI3aHHBIE C | ”HPOPMAITMOHHBIX | BO3JIO)KCHHBIC Ha | MHU.
MIPOCKTOM, HO | TEXHOJIOTHUI HETO 3aJauH.

HEIOCTATOYHO ITOJIHO.

«YnoBnerBo | YpoBeHb Oo6napy>xuBaer CryneHt [Ipoekt cpan

PUTEITEHOY HEIOCTATOYHO BBICOK. | HELOCTATOYHOE BBITTOJIHUIT co
Homymeno  go 8 | BmageHue OOJIBIIYI0  YacTh | 3HAYUTEIHHBI
(bakTUIeCKuX HaBBIKAMHU pa0OTHI | BO3JIIOKCHHONH HA | M
OIINOOK. CTyfeHT | ¢ TeXHHYECKUMH | HETO pabOTHI. OIIO3JaHUEM
MOJKET OTBETHUTh JIUIIH | CPEICTBAMHU u (6oee
HAa  HEKOTOpble U3 | COOTBETCTBYIOLIUM HEJENHN) U HE
3aJJaHHBIX BOIIPOCOB, | U IOJTHOCTBIO
CBSI3aHHBIX ¢ | HpOPMAITMOHHBIM
MIPOEKTOM. U TEXHOJIOTHUAMHA

«Heynoenets | PaboTa He Boimonnena | HaBeikoB pabotel ¢ | CTyaeHT [Ipoektr  He

OPUTEIIBHO» | WJIM BBIMIOJHCHA HA | TEXHHYECKUMU MPAKTUYECCKH  HE | CaH.
HU3KOM YpOBHE. | CpeACTBaMH  HET, | paboTail, HE
Jomymeno ©6onee 8 | uHGOPMAIIMOHHBIC | BBIIIOJIHWI  CBOH
(hakTHIecKuX TEXHOJIOTUHU HE | 3a1a4u AN
om6ok. OTBETHI HA | OCBOECHEI BBITIOJIHUIT JIAIIE
CBSI3aHHbBIE c OTJIEJILHBIE HE
MIPOEKTOM  BOIIPOCHI CYIIIECTBECHHBIC
00HAPYKUBAIOT MOPYYEHUS B
HEIMOHUMAaHUE IpyIIIOBOM
npeamMera u MIPOEKTE.

OTCYTCTBHE
OpHUEHTAINH B

MaTCpHrajIC IMMPOCKTA.
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Cmyoenmol 0012CHbL: 3AIUTUTH TPOEKT B PEKUME MPE3CHTAINH, MPEIbIBUTH (Haliibl
BBITIOJIHEHHOTO TIPOEKTa, yMETh paccka3aTh O TEXHOJIOTHSIX, WCIOJb30BaHHBIX HMH TIPH
BBITIOJTHEHHUH TIPOEKTA, AaTh OIICHKY PaObOThI KaXKJOTO WICHA TPYIIIHI (eciu npoekm epynnogoll).

MakcumanbHO BO3MOXKHBINA OajlT 3a BECh TEKYIIUH KOHTPOJIb YCTAHABIWUBACTCS PaBHBIM
55. Teky1iiee KOHTPOJIBbHOE MEPONPUATUE CUUTAETCSA CAAHHBIM, €CJIM CTYACHT MOJIYYHII 32 HETO HE
MeHee 60% OT yCTaHOBJIEHHOTO JIJIsI ’TOTO KOHTPOJISI MaKCUMaJILHOTO Oarna. PeTruHroBbIi Oanmn,
BBICTABIISIEMbIN CTYACHTY 3@ TEKYIlee KOHTPOJIBHOE MEPOIPUSTUE, CIAHHOE CTYJACHTOM B
YCTAHOBJICHHBIC TPAPUKOM KOHTPOJIBHBIX MEPOIPHUSATHH CPOKH, OMPEACNISICTCS CIETyIOIUM
obpazom:

YpoBEHb  BBINIOJHEHHUS KOHTpOJIbHOTO | PeiituHroBeiit 6amn (B % OT MaKCHUMAallbHOTO
3aaHus Oayta 3a KOHTPOJILHOE 3aJIaHue)
OTanuHbIf 100
Xoponui 80
Y 10BIE€TBOPUTENBHBII 60
HeynosnerBopurenbHblil 0

4.6. Memoouueckue pekomeHoayuu no N0020Mo8Ke K IK3AMEHaM U 3a4emam

H3ydenne MHOTHX 00IIENpodecCHOHANbHBIX U CHEIHANbHBIX TUCIUIUIMH 3aBEPIIACTCS
sk3amMeHoM. [ToAroToOBKa K 9K3aMEHY CIOCOOCTBYET 3aKPEIUICHHUIO, YIITYOJIICHHIO U 00O0IICHHIO
3HAaHUH, TMOJy4YaeMblX, B TIpolecce OOy4YeHHs, a TakkKe MNPUMEHEHHI0 WX K PEHICHHUIO
MPAKTUYECKUX 3a/ad. ['0TOBACH K DK3aMEHY, CTYJCHT JIMKBUAMPYET MMEIOIIHecs MmpoOessl B
3HAHUAX, YIIIyONseT, CUCTEMAaTU3UPYeT U YIOPAI0UMBaeT CBOM 3HaHUsA. Ha sk3ameHe CTyaeHT
JEMOHCTPUPYET TO, YTO OH TNpHOOpen B mpolecce OOy4deHHs 1O KOHKPETHOH ydeOHOM
JTUCITUILITNHE.

DK3aMEHAIMOHHAs CECCHS - 3TO CEpUs SK3aMEHOB, YCTAHOBJICHHBIX YYEOHBIM ILITAHOM.
Mexny sk3ameHamu uHTepBan 3-4 aus. He cnemyer mymath, 4uto 3-4 QHS TOCTaTOYHO IUIs
YCHEIIHOM MOATOTOBKH K 3K3aMEHaM.

B oti 3-4 aHS HY’)XHO CHCTEMAaTH3HpOBaTh yKe HMeroluecs 3HaHus. Ha koHcynpTanum
nepe]1 9k3aMEHOM CTYICHTOB MTO3HAKOMST C OCHOBHBIMH TPEOOBAHHSIMH, OTBETAT HA BOSHUKIIIHC Y
HuX Bomnpockl. [ToaTomy mocemieHne KOHCYIbTaluii 0053aTeIbHO.

TpeOoBaHMsI K OPraHU3AIMH IMOATOTOBKH K 3K3aMEHaM TE K€, YTO M TPU 3aHATHUAX B
TEYEHHE CEeMecTpa, HO COOJII0JIaThCS OHM JOJDKHBI Oojiee CTporo. Bo-mepBbIX, O4eHb Ba)kKHO
cOOITIO/IEHHE peKnMa JIHS; COH HE MEHee § 4acoB B CYTKH, 3aHATHS 3aKaHUYMBAIOTCS HE MO3/IHEE,
yeMm 3a 2-3 yaca 10 cHa. OnTuManbHOE BpeMsi 3aHATHI - yTpEeHHUE U THEeBHBIE Yachl. B mepepriBax
MEXJTy 3aHSITHSIMH PEKOMEHIYIOTCS TPOTYJIKM HA CBEKEM BO3JyXe, HCYTOMHUTEIIBHBIC 3aHATHS
cropToM. Bo-BTOphIX, HaTM4Ke XOPOIINX COOCTBEHHBIX KOHCTIEKTOB JIeKIHii. Jaxke B ToM ciydae,
ecii ObLIa MPOMYyIIeHa KaKasi-THOO JIEKITUs, HEOOXO0JMMO BO BPEMsI € BOCCTAaHOBUTH (TIepenucaTh
ee Ha kadeape), 00yMaTh, CHATH BOSHUKIIIKE BOIIPOCHI 171l TOTO, 4TOOBI 3a[IOMHUHAHNE MaTepHala
OBLIO OCO3HAHHBIM. B-TpeThUX, IPU MOATOTOBKE K 3K3aMEHaM y CTYJICHTA JIOJDKEH OBITh XOPOIIHNA
y4eOHUK WM KOHCIEKT JINTEPaTypbl, MPOUYUTAHHOW MO yKa3aHUIO MPENoJaBaTesis B TEUCHUE
cemecTpa. 31ech MOXKHO 3((HEKTHBHO UCTIONB30BATh JINCTHI OTIOPHBIX CUTHAJIOB.

BHnayaie crnegyer npocMOTpeTh BECh MaTepHall 1o CJaBaeMOM JUCHUTIIMHE, OTMETUTH JUIS
cebs TpyaHele Bompochl. OO0s3aTensHO B HUX pa3oOpaTthes. B 3awimoueHuwe eme pas
1[eJ1eCO00pa3HO TOBTOPUTH OCHOBHBIE TOJOXKEHHS, HCIONb3YsS MPU ATOM JIHCTHI OIOPHBIX
CUTHAJIOB.

CucremaTuyeckasi HOJrOTOBKA K 3aHATHSM B TEUEHHE CEMECTpPa MO3BOJIUT UCTOIb30BaTh
BpEMsl DK3aMEHAIIMOHHOM CECCUM JJIsI CACTEMATU3ALIMU 3HAHUU.
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KoHnTpoub camocTosiTe/IbHOI padoThI CTYICHTOB

KonTponb camocTosTenbHOM paboThl MPOBOIUTCS MPEINOIaBaTeIeM B ayAIUTOPUH.

[TpenycMoTpeHsI cienyrolue BUAbl KOHTPOJIsL: co0ece/I0BaHne, OLICHKA JIOKIIaja, OlleHKa
IIPE3EHTAlNN, OLICHKA Y4aCTHs B KPYTJIOM CTOJIE€, OLIEHKA BBINIOJHEHUS ITPOEKTA.

[TonpoOHble KpUTEpUU OLIEHUBAHHMS KOMIICTEHLMH NpuBeZeHbl B (DOHAE OICHOYHBIX
CPEACTB /IS TPOBEACHUS TEKYIIEH U MPOMEKYTOYHON aTTECTALlNN.

Cnucok Jureparypsl 1Jis1 BoinosiHeHust CPC

OcHoBHasi IuTEpaTypa:

1. CoBpeMeHHbIe HH(POPMAIMOHHBIE TEXHOJIOTHH OJIEKTPOHHBIH pecypc : yueOHoe
nocobue / C.C. Mertbko / [I.A. Peneuko / I.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOMKCKHMI TOCYIapCTBEHHBIH  YHUBEPCHUTET
TeJIEKOMMYHUKaIMi 1 uHpopmaruky, 2016. - 101 c. - Knura Haxonutcs B 6a3zoBoit Bepcuu IbC
IPRbooks., sk3eMIIIsipOB HEOTPAaHUIECHHO

2. Annep, IO.I. Cratuctuueckoe ympasiaeHue npoueccamu. «bombiine naHHBIE»
OnekTpoHHBIH pecypc : yueOHoe mocobue / E.A. Yepnbix / FO.Il. Aanep. - Cratuctuyeckoe
ynpasnenue npoueccamu. «bonbmne mannbie»,2021-09-01. - MockBa : W3narensckuit Jom
MUCuC, 2016. - 52 c. - Kaura vaxogurcst B 6a3oBoit Bepcuu DbC [PRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIUISIpPOB HEOIPAHUYEHHO

JomosHuTeIbHAS JIUTEpATypa:

1. CoBpemenHble HH(pOpPMAIMOHHBIE TEXHOJIOTUH OJIEKTPOHHBIH pecypc : COOpHHK
TPYJOB TIO MarepuasaM 3-if  MEXBY30BCKOW Hay4YHO-TEXHUYECKOW KOH(DEpeHIMH C
MEXIyHapoaAHbIM ydacTheM 29 cenrsbps 2017 r. / B. . Bonosau [u ap.] ; pexn. B. M.
AptromeHko. - Koponés : Hayunsriit koncynsrant, MI'OTY, 2017. - 191 c. - Kuura Haxonures B
npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, 5k3eMIIIpOB HEOTPaHUUEHHO

2. CoBpeMeHHble MyJIbTUMEAMIHbIE HWH(DOPMALMOHHBIE TEXHOJOTUU OJIEKTPOHHBIN
pecypc : yueoHoe nocodue / C.C. Mertbko / [I.A. Penieuko / A.I1. AnekceeB/ A.P. Bantotun / L A.
KoponbkoBa. - CoBpeMeHHbIE MyJIbTUMEIUITHBIE HH(DOpPMaLMOHHbIE TexHonoruu,2021-05-25. -
Mockga : COJIOH-ITPECC, 2017. - 108 c. - Knura nHaxoautcs B 6a30B0ii Bepcuu IbC [PRbooks. -
ISBN 978-5-91359-219-4, 5k3eMIUISIpOB HEOTPAHUYEHHO

MeToaunyeckasi auTepaTypa:
1. Meroanueckne peKOMEHIAIMH TS CAMOCTOSTEILHON pabOThI CTY/IEHTOB IO JHCIUIIIIHHE
«BBenenne B ”HPOPMAIIMOHHBIE TEXHOJIOTHI
2. Meroanyeckue ykazaHus K JaboparopHbIM paboram mno aucuuruimHe «L{mudpoas
IPaMOTHOCTh M 00pabOTKa JaHHBIX)
HNuTepHeT-pecypcesl:
1. http://el.ncfu.ru/ — cucrema ynpasienust ooyuennem ®I'AOY BO CK®Y. JlucranimonHas
NOJJIepKKa JUCIUILTHHBI « BBeieHne B ”HPOPMAIIMOHHBIE TEXHOJIOTHI
2. http://www.un.org - Caiitr OOH NUn(popManmoHHO-KOMMYHHKAITHOHHBIC TEXHOJIOTHH
3. http://www.intuit.ru — IaTepHeT-YHuBepcuTeT KOMNbIOTEPHBIX TEXHOIOT M.
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