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Kparkoe Beejienne B mupoBbie TexXHOMOruu. [lomuTrka rocymapcrtsa B 00JIacTH
CONepKAHHe nudposuzarmu. ['ocynapctBenHbie mporpamMmbl. CoBpeMeHHOE ITUPPOBOE

npoctpancTtBo. OCHOBHI mE(poBoro odmectsa. [udposas rpaMOTHOCTH U
udpossle komnereHIMU. O030p COBpEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXKHOCTEH WX TIPUMEHEHHUS IS PEHICHUS IOCTaBJICHHBIX 3a/ad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnosioruu yaajeHHoi padorbl. @aiinooOMenHuku. BebGuHapHbIE
TUTOIIAIKH. JlMCcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXKHOCTH
JIUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas cpefia YHUBEpCUTEeTa. 3HAKOMCTBO ¢ mopraioMm el.ncfu.ru
u Examirycom. DnekTpoHHbIe OMOIMOTEUHbIE CUCTEMBI.

Cucremaru3auuss u xpaHenue wuHpopmanuu Ha IIK. OG3op wu
knaccudukanus OC. OcnoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HAIlMOHAJIBLHOW omepanuoHHoi Astra Linux. OTtamsl
HOJArOTOBKM KOoMIbloTepa K pabore. MHtepdeiic nonb3osarens. Ilanens
3agady. PabGora c oxnmamm. Menemkep ¢aiinos/[IpoBonnuk. Ilouck.
[ToumeHoBanue (paisioB, cucTemMaTH3alMs M KaTajgorusauus. Tusl
¢aiinos. Konsepranus. OcoOeHHOCTH BOCCTaHOBIICHHS WH(pOpPMAIMK Ha
USB-nocuTensx.

DJIEKTPOHHbBIE MOYTOBbIE cepBUChl. O030p BO3MOXKHOCTEH COBPEMEHHBIX
IIOYTOBBIX CEPBUCOB. PoJib 3JEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOmene. Perumcrpanusi, HacTpoiika, opraHuzanysi paObOTBl C MOYTOBBIMH
coobmenusamu.  Cucremaruszauuss — cooOmeHuil.  bezomacHocts
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SIIUKOB U AHOHUMA3epOB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i NEpEeNUCKU U OOIIEHUS B COLUATIBHBIX
CETsIX, AJIEKTPOHHBIX MMOYTOBBIX CEpBHUCAX U MecceHmkepax. OcCOOEHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
HNuTepuer-TtexHoaorun. OCHOBBI TIOMCKA, KPUTHYECKUHN aHAIHM3 M CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. PabGora ¢ Opaysepamu
(u30panHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHHE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzanus U
Oe3omacHocTh  paboThl B OOmauHbIX XpaHwmmmiax (MailOGnaxo,
Annexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
nH(popmanuei. PaboTta B 00/1a4HBIX PUITOKEHUSIX

AnmapatHoe o0ecneyeHHe NEPCOHATBHOIO0 KOMIbIoTepa. basoBas
anmapaTtHasi KoHpurypamus. MarepuHckas miaTta. Y CTpoMCcTBa, BXOISAIINE
B cOcTaB MaTepuHCKoW Imuiatel. [Iporeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEePUCTHKHN (TaKTOBask YacToTa, pPa3psOHOCTh, IIHWHA IMpOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsaTh, Ha3HAYEHHE U BUABI MAMATH
(onmepaTWBHAs, TIOCTOSIHHAsI, BHEIIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccugukarus
nepuepuiHBIX yCTPOMCTB (HOCHTENM JaHHBIX, KIIABHATYpa, MBIIIb,
MOHHUTOPBI,  TNPHHTEPbI,  CcKaHephl). KiaBuaTypa  mHepCcOHAIBbHOTO
KoMrbroTepa. PasHoBugHoctn kitaBuaryp. Hasnauenue knasum. [opsuume
U QyHKIMOHANbHbIE KiIaBuIlu. KiiaBuaTypHblie TpeHaXEpHI.

IIporpammHoe oOecneyeHue NepPCcOHAJIbHOIO KkKommbloTepa. CoctaB
nporpammuoro obecrieuenus (I10) nepcoHanbHOTO KOMIBIOTEPA. YPOBHH
I10 (6Ga30BbIif, cHUCTeMHBIN, ciayxeOHbIN, nmpukianHoit). Knaccuduxarms




IO (mo wnazHauenuio). Kiaccupukamuss NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knaccudukamus ciyxeOHBIX TporpaMMHbBIX cpeacTtB. O0630p
cpapauTenbHbId anammu3 [10 OC Windows/Astra Linux.

O0padoTka TekcTOBOI MHpOpManMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHs TEKCTOBBIX
mokymentoB 1o ['OCT. IlIpodeccuonampHoe penakTUpOBaHHE U
dbopmartupoBanue fokyMeHTa Cosnanue Tabauil U rpaduIecKux 0ObEKTOB.
Beruucnenus B rabnunax. [loctpoenne nuarpamm. Coznanue rpaduuecKkux
cxeMm. CoznmaHue NOKYMEHTa CIIOKHOM CTPYKTYyphl. Paborta co crumismu.
ABTOMAaTHYECKOE CO3JaHHE OTJIABICHHS. DJEKTPOHHOE PEICH3MPOBAHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3naHue 1mabIOHOB U
¢dopm. ABTOMaTHyecKass pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranu3zanuss paéoTbl ¢ TaGJUYHBIMH JAHHBIMH CpPeICTBAMH
3J1eKTPOHHBIX Taduaun. TexHonorun paboThl ¢ TAOJIUYHBIMU JAHHBIMU B
oducHbX U cereBbix npuinoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbl  ganabix. Hacrpoiika okHa i1 paOoOTBHI
ABTOMATH3aIMsl TpPH BBOJEC JJAHHBIX: (YHKIMH aBTO3AMONHEHUS U
aBTo3aBepuieHus. Psapl nmanneix. Co3manume mporpeccuit. Pabora co
CIHCKAaMH JAaHHBIX M CO3/IaHUEe COOCTBEHHBIX CITMCKOB IEPEUMCIICHUI.
YcnoBHoe ¢opmarupoBanue. Pabora ¢ dopmynamMu U GyHKIUSMU.
Hcnonp3oBanne aOCOMIOTHBIX M OTHOCHUTENIBHBIX CCBUIOK IpH 00paboTke
naHHbix. Komanael s pa®oThl ¢ ¢aitiaMd U MOATOTOBKU JAOKYMEHTa K
nevyatd. Komanzapl ans paboThl ¢ 3JEKTPOHHOM Tabmuued kak c 0azoil
JTaHHBIX. AHanu3 AaHHbIX Oonbimx Tabnum. CopTupoBKa JaHHBIX. BBOA
YCIIOBUH JUISI COPTHPOBKHU JaHHBIX. OUIbTpanus NaHHBIX. BBOA KpuTepuen
(ycnoBuii) otbOopa nanHHbIX. Komauabl uisi co3maHus U pabOTHI C
auarpaMMamMu. JJEeMEHThl HHTepdeiica ans paboTbl ¢ JAMarpaMMaMu.
CnocoObl  co3manus nuarpamMm. CozgaHuEe CMEMIaHHBIX —JUarpamm.
Crnapxuaiiael.  [logBeneHne TPOMEKYTOUHBIX HWTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHcommmanus nanueix. [loarotoBka
TabauI U1 KOHCOJHMAALIMKM JAHHBIX. OTamnbl KoHcoauaanuu. Pabora co
CBOJIHBIMH TaONIMIIaMU U AuarpaMMaMu. Mactep cBoaHbIX Tabmnwui. Pabota
B CBOJHOI Tabnuiie. @uibTpanus JTaHHBIX CBOJMHON Tabmuibl. Co3naHue
CBOJIHON aumarpammsbl. Vcmonbp3oBanue makera AHanu3 JaHHBIX. Mmmopt
JAaHHBIX. 3aIIUTa JAHHBIX.

IloaroroBka neMOHCTPAIMOHHBIX MaTepuajioB. Hudorpapuka u
BU3yaJIM3allisl JAaHHBIX, KyJdbTypa mpe3eHTanuu. O030p MporpaMMHBIX
NPOAYKTOB [UIsl CO3/laHus mpe3eHTanuil. TexHomoruum paboThl C
BU3yaIbHOW WHQOpMAIMe B OQUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11abioHsl U cTpyKTYypa
npe3entanmii. Co3manue »eMeHTOB mnpe3eHTanuu. Co3JaHue CEeTEeBBIX
npe3eHTanmii B web-cepsuce Prezi.com. Vcnonb30BaHne MaiHIMAIIITMHTA
(MeTanbHBIX KapT) Juid co3jaHus npe3eHTauui. COBMECTHOE CO3/aHHE
IIPE3EHTALUMN.

HudpoBbie TexHoJoruu 1jist 00padoTKu rpaguyeckux U300pasKeHUi.
I'padmyeckue cpencTBa mpencTaBieHus MaHHBIX. OuudpoBka W aHAIH3
n3o0paxkennit. KommproTepHoe (TexHuUueckoe) 3peHue. TexXHOJIoruu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[IporpamMmmHoe oGecrnieueHne st 00pabOTKH Trpaduyeckux HU300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHbIMH M CETEBBIMH NpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JOCTYIIA.

Nudopmannonnass 0e30macHOCTL U €€ cocraBisiiomme. OCHOBHBbIE
BUBI YTpo3 OE30MaCHOCTH AJIS MOJIb30BaTeNeH (BUPYCHI, CriaM, (pUIIHHT,
TexHuueckue cobou u  mp.). KommblorepHble — mpecTyIUICHUS.
Knaccudpukanus. Metoasl npoduiaakTHku. 3aKOHOJATEIbHBIE W HWHBIC
npaBoBble akThl Poccuiickoil ®enepanuu, peryaupyrolne IMpaBOBbIE
oTHOmIeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCyJ1apCTBEHHOM TalHBI.

Indposbie nHCTpYyMeHTHI. OCHOBBI caiiTocTpoeHusi. MeHTallbHbIE KapThl
U T.JI.

NudopMaliuOHHbIE TEXHOJIOTHH B NPO(ECCHOHAIBLHON AeATe1bHOCTH.
Crernuanu3upoBaHHOE ITporpaMmMHoe obecrieueHne (1o o0JacTsIM 3HAHUM),
CnpaBouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHble 0a3bl
naHHbix. ba3el nanHbeix. BBenenue B 06a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 6a3amu naHHbIX. Co3gaHue Tabyull, 3aIpOCcoB, (POPM U OTUETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI
(Motyist)

[TpumeHsieT OCHOBBI TOMCKAa M KPUTMYECKOrO aHajau3a HH(pOpMaluy;
UCIIOJIB3YET METO/bl CHUCTEMHOIO MOJXO0Ja Ul peIIeHHs] HMOCTaBJICHHbBIX
3aJjad ¢ TOMOWIbI0 IM(POBBIX H WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JIMYHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer TexHonorusMu noucka uHpopMauud M 0OpaOOTKU JIaHHBIX,
METOJaMH CUCTEMHOI'O IOJAXO0Ja Ul PEUIeHHs IOCTaBJICHHBIX 3a/1ay C
HOMOIIbIO IU(POBBIX U HHPOPMALIMOHHBIX TEXHOIOT UM

Mmeer mnpencraBieHUE O 3aKOHOJATEIbHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoii @eneparun, peryaupyomuX MpaBoBbie OTHOIICHUS B chepe
MH(POPMALIMOHHOM 0€30MaCHOCTH U 3allUThI FTOCYJapCTBEHHON TalHBI;
[Tpumensier nudpPoOBBIE TEXHOJIOIUU Ul PELICHUs IMOCTABJICHHBIX 3a/1ad,
BBIOMpAsi ONTUMAIIBHBIA CHOCO0 WX PEHICHUs, MCXOIs U3 JEHCTBYIOIINX
IIPAaBOBBIX HOPM U UMEIOLIMXCS PECYPCOB U OIpaHUYECHUH;

Brnaneer TexHonoruedl opraHuzaiu 0e30MacHOrO JHMYHOTO LH(POBOTO
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBI  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTHH, mporpaMmMHoro odecrnieuenus 11K u 3HaeT ero BO3MOKHOCTH;
[Ipumenser uHGOpPMAIMOHHBIE TEXHOJOTWM JUId  pEIIeHus  3ajad
npogeCCHOHANBHON 1eATeTbHOCTH; PabOTaeT ¢ TEKCTOBBIMU U YMCIOBBIMU
JTAaHHBIMU, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX U YHUCIIOBBIX
JaHHBIX C IMOMOUIbIO CHEIHAJbHOTO0 MPOTPAMMHOIO 00ECIeUeHHUs;
oOpabatbiBaeT rpaduyeckrue U300paxeHus;

Hcnonb3yer pecypchl VIHTEpHET M €ro CepBHCHI, BKJIIOYass OOJauHbIE
XPaHWIMILA U IPYTHe HHCTPYMEHTHI OPraHU3allui MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, pabOoThI;

Brnaneer HaBblkaMu NpUMEHEHUS HWH(POPMAIIMOHHBIX TEXHOJOTHH JUIs
pemieHnsi MPodECCHOHANBHBIX — 3a/lad, OCHOBaMU WH(GOPMAIIMOHHOMN
0€30MacHOCTH U CIIOCO0aMU €€ 3aIlIUTHL.

TpynoemkocTs,
3.€.
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Ilepeyenb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HEOOXOAUMOM 1JIs1 OCBOCHHS

JTUCIUIIINHEI

OcHOBHasA
auTepaTtypa

1. bammakoBa,, E. W. MHWudopmatuka u  uHbOpMalMOHHbIE
texHojoruu. TexHomnorus padotel B MS WORD 2016 : yuebHoe nocobue /
E. W. bammakoBa. - MHpopmatnka U HH(OPMAIIMOHHBIE TEXHOJIOTHH.




Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anektponHbId. - Knura Haxoautcsa B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatnka u  HHPOpMAIMOHHBIE
TexHojoruu. YMHbIH Excel 2016: Oubmmorexa ¢GyHKIuA : ydeOHOE
nocobue / E. WM. bammakoBa. - HMuHpopmaruka u wuH(POpMaIMOHHBIC
TexHonoruu. YwmHbIA Excel 2016: Oubmmorteka Qynkumii,Bech cpok
OXpaHbl aBTOPCKOTO IMpaBa. - IJaeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamngpa,, A. I'. Uadopmatuka u nHPOpMaMOHHBIE TEXHOJOTHUH :
naboparopHusrii npaktukyMm / A. I'. Mannpa, A. B. [Tomos, A. U. JIpSKOHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢aitn). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckul ynusepcuter, ObC ACB, 2020. - 64 c. - 31€KTpPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. Nndopmatuka u nuHpOpMallMOHHBIE TEXHOJIOTUU
DneKTpOoHHEIH pecypc : YuebHoe mocodue mims CIIO / A. B. Ilperkosa. -
WNndopmaruka u undopmannonusie Texuonaoruu,2020-08-30. - Capartos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcst B IpeMUyM-BEPCHHI

JlomonHuTenbHas
auTeparypa

ObC [IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIuIsIpoB
HEOTPaHUYEHO
1. CoBpemeHHBIE WMH(DOPMALMOHHBIC TEXHOJOTHH  DJICKTPOHHBIN

pecypc : COOpHUK TpyoOB IO MarepuayiaM 3-il MEKBY30BCKOW Hay4dHO-
TEXHUYECKOH KOH(EpeHIMH C MEXITYHApOTHBIM ydacTHeM 29 CeHTAOps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. ApTtiomenko. - Koponés :
Hayunsiit koncynbrant, MI'OTVY, 2017. - 191 c. - Knuura Haxonurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJIOTUHU

DnekTpoHHBIN pecypc : yaeoHoe nocodue / C.C. Mertbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(OpMAIMOHHBIE TeXHOI0rHK,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 6a30BOil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMmisipoB HEOrpaHUYEHHO
3. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : ydebnoe mocobue / C.C. Muitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckuit roCyJapCTBEHHBIH YHUBEPCUTET
TeJeKOMMYHUKaIuii u napopmatuku, 2019. - 101 c. - Kuura Haxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3k3eMIIsipoB HEOrpaHUYEHHO

4, Anmnep, IO.dI. Cratuctuueckoe  ympaBlIeHHE  IPOLECCAMMU.
«bonbue naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
UYepnbix / FO.II. Apmep. - CraTucTudeckoe ympaBlieHHWE IPOIECCaMH.
«boabmne nanaeie»,2019-09-01. - Mocksa : M3narensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMmisipoB HEOrpaHUYEHHO




