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BBEJIEHUE
Heab 1 32124 0CBOCHUSA JUCHUILIHHBI

Llenb OCBOCHUS JVCLIATUTHHBI: ¢dopmupoBanue YHUBEpPCAIbHbIC "
001menpodecCHOHANBHBIX KOMIETEHIIMY OYAYIIETO CIEHHAINCTa 10 COOTBETCTBYIOIIEMY
HAIMpaBJICHUIO TIOATOTOBKU B 00JIACTH U(PPOBBIX TEXHOJIOTUH 1 00pabOTKU JaHHBIX.

3aga4n OCBOCHUS TUCLIUTUINHEL:

- 3HAKOMCTBO CTYACHTOB C COBPEMEHHBIMH HANpaBICHUSMH B 001acTu
nudpoBU3aKK 00IIECTBA, SKOHOMUKU 1 00pa3oBaHus;

- ¢dbopmMHpoBaHHE KOMIOHEHTOB HH(POBOH I'PaMOTHOCTH M HABBIKOB 00pabOTKH
JAHHBIX C TIOMOIIBIO IU(PPOBBIX TEXHOJIOTHIA;

- o0yyeHHe  CTYACHTOB  OCHOBHBIM  CTpaTe€rusM  IIOMCKAa  pEIHICHUi
MHTEIJICKTYaJIbHBIX 3a/1a4 C IPUMEHEHHEM U (POBBIX HHCTPYMEHTOB;

- MOJy4eHUE IENIOCTHOTO TPEJICTABICHUS O HANpPaBICHHUAX M BO3MOXKHOCTSAX
COBPEMEHHBIX CPEJCTB MH(OPMAIMOHHBIX TEXHOJIOTHH B IPO(eCCHOHANBHON IS TEIbHOCTH;

- (dopMHpOBaHUE CHCTEMBbl 3HAHWH, YMEHUH M HAaBBIKOB B 00JAacCTH MPUMEHEHUS
U(POBBIX TEXHOJIOTHH, pa3sBUTHE y CTYACHTOB T'OTOBHOCTH K I'DaMOTHOMY HCITOJIb30BAHHIO
cpeAcTB HHPOPMALMOHHBIX TEXHOJIOTHIA;

- U3y4CHUE TPAKTHYECKUX  acCleKTOB  pa3pabOTKHM  CPEACTB  peasln3aliu
UH(POPMALMOHHBIX TEXHOJIOTHH.

Hepeqeﬂb IJIAHUPYEMBIX PE3YJIbTATOB oﬁyqemm o JTMCHMUIIJINHE

[Inanupyemsie pe3yabTaThl
00y4eHus 10 TUCIUIUINHE

K
oz, opmyupoBKka Kon, popmynupoBka HHAUKATOPA (MOZIyITI0), XapaKTepH3yoIHe

KOMICTCHIUTH aTarbl (GOPMUPOBAHUS
KOMIICTCHIIMH, MTHIUKATOPOB
YK-1: Crnocoben NJI-2yg.1 OCymIecTBISICT TOWCK, | IIpUMEHseT OCHOBBI IOHCKa H
OCYILECTBIIATD oTOOp ¥ cucTreMaruzaiuipo | KpUTHYCCKOro aHanu3a
KPUTHYECKHUI aHaIU3 MH(pOPMAlUK Ul ONpeeNeHus uH(bOpMALHH; UCHOJIB3YyeT
NpoOJIEeMHBIX CUTyalui aIbTEPHATUBHBIX BapHaHTOB ZI;OiI:mZiC;:Mgszga;fei;oﬁi
Ha OCHOBC CHCTCMHOT'O CTPAaTErMYeCKNX — PEMEHHHA B | 557109 ¢ momompio mudpoBhix

noaxonaa, BLIpa6aTI>IBaTI>

. . Hp06J'IeMHOI71 CUTYyalluu 51 I/IH(’pOpMaL[I/IOHHLIX
CTPaTCruIo ACUCTBIN TEXHOJIOTH; OpraHu3yeT
JINYHOE U poBoe
MIPOCTPAHCTBO;
Bnaneer TEXHOJIOTUSAMHU
MOMCKa nHpOpMAIUH u
00paboTKu JAHHBIX,
METOIaMU CUCTEMHOTO

oAX0Ja NS pEUIeHUs
MOCTAaBJIEHHBIX  3aJad  C
MOMOILBI0  ITM(PPOBBIX U
MH(OPMaLMOHHBIX
TEXHOJIOTUI

OIIK-10: Crnocoben U/-lonk-10 [pu pemennn 3anau | Ilonumaer npuHmmnel paboTel
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HNOHUMAaTh IPUHLUIIBI
paboThl COBPEMEHHBIX
MH(POPMaLIMOHHBIX
TEXHOJIOTHI U
UCIIOJIb30BaTh UX JUIS
pelieHus 3a1au
npodeccuoHaIbHON
JESTENIbHOCTH.

npoeCCHOHATIBHON AEATEIbHOCTH
UCIIONIB3YET COBPEMEHHBIE
MH(POPMALIMOHHbBIE TEXHOJIOTUU WU
MOHMMAET MPUHIUITBI UX paOOTHI.

U-20nk-10 OpueHTHpYSCh Ha
3a71a4 npodeccuoHaTbHOM
EeSITEIILHOCTH, 000CHOBAaHHO
BBIOHMpacT COBPEMEHHBIEC

UH(POPMALIMOHHBIE TEXHOJIOTHH.

N-3onk-10 Bnaneer HaBbIkamu

MPUMEHEHUS COBPEMEHHBIX
MH(OPMALIMOHHBIX  TEXHOJOTUI
TUIS pelieHus 3aaq
npoQeCCHOHAILHON
JESITEIbHOCTH.

COBPEMEHHBIX
WH()OPMAITHOHHBIX
TEXHOJIOTHH,  MPOTrPaMMHOTO
ob6ecreuenus IIK u 3HaeT ero
BO3MOYKHOCTH;

[Mpumensier uHGOPMAITHOHHBIE

TEXHOJIOTHH  JUISI  PELICHUS
3amaq npodeccuoHaTBEHOM
NIeSATENILHOCTH;  paboTaer ¢
TEKCTOBBIMA M YHCJIOBBIMHU
JaHHBIMH, IIPOBOJUTH
MPOCTEUIYIO AHAITUTHUKY
TEKCTOBBIX M YHCJIOBBIX
JaHHBIX c [IOMOILBI0
CHEUUAIBHOIO MPOrPaMMHOTO
obecrieyeHus;; 0OpabaThIBaeT
rpaduuecKie n300paKeHuS;
Ucnonb3yer pecypcbl
VHTEpHET M €ro CepBHCHI,
BKJIIOYAs oOnauHbIe
XPpaHWIUILA u Ipyrue
MHCTPYMEHTBl  OpraHU3aLUU
IIPOEKTHOW, B TOM YHCIE
COBMECTHOM, pabOTEHI;

Bnaneer HaBBIKAMU
IIPUMCHCHUA
MH(POPMALMOHHBIX
TEXHOJIOTUI JJIsL peUICHUA

npogecCHOHANBHBIX 3a]1ad,
OCHOBaMHU HH()OPMAIMOHHOM
0€30IaCHOCTH U CIIOCO0aMHu €€
3QIUTEL.




CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlabGoparopuas padora 1.
Cucmemamusayus u xpanenue ungpopmayuu na ITK. Ocnoswt pavomst ¢ Astra Linux.
QDannvl u paiinosas cucmema

Heab paGoThl: M0O3HAKOMUTHLCS ¢ UHTEPHEHCOM M OCHOBHBIMH BO3MOXKHOCTSIMU PabOThI
B OIIEPALIMOHHON CHUCTEME.
Bonpocekl (KkoMneTeHIMH, HABBIKH) J1JI51 OCBOCHHS:
1. 3yuuTh KOMIIOHEHTHI TOJIB30BaTEILCKOTO HHTEp(derica Astra Linux.
2. T103HAKOMHTBCSI ¢ BO3MOKHOCTSIMH HacTpoiiku Astra Linux. u smemeHTOB pabodero
cToJIa.
2. I3y4uTh OCHOBHBIC BO3MOKHOCTH PabOTHI B OTIEpalliOHHON cucTeme Astra Linux.
3aganus /151 BHINOJHEHNUSI U MeTOAHYeCKHEe PEKOMEeH AU
3aganue 1. 3anonHuTe TabNIMIly, OTBEYas HA BOMPOCHI, PACHOJIOKEHHBIE B JIEBOM KOJIOHKE.

Ne .
Bomnpoc Astra Linux
n/n

1. Hacrpoiiku nepconanuszanuu 8 OC / Astra Linux.

2. ITanens 3amau Astra Linux, HasHaueHue, JJIEMEHTHI
HaHeJH 3a/1a4, HacTpoiKa

3. CranpapTtHble IIPHIIOKEHUS Astra Linux.
Pacnonoxxenue, HazHauenue. Ilepedncnute Hanbomee
TOITYJISIPHBIE.

4.
OOBeKTHI MOJIB30BATEIBCKOIO YPOBHS: IOHSATHE

. OKHO Manku, Ha3HaYeHUe, FTEMEHTHl OKHa

6. OKHO TOKYMEHTa, Ha3HaYeHUE, 3JIEMEHThI OKHA

7. [TpoBoaHuK (MeHemxkep) daiinos. Haznauenue. Pabota
C TIPOBOTHUKOM

8. daiinoBass cucrema Astra Linux. mepeuuciurte Bce
BO3MOXHBIE JIEHCTBUS ¢ (aiinamu

0. YTo Ha3bIBAIOT APJIBIKOM MPOrPaMMBbl WIH JTOKYMEHTa,
Ha3Ha4YeHHE SpJIbIKa, CHOCOObI CO3/IaHuUs

10. | Ilamems ympaBmenuss Astra Linux. Pacnonoxenue,
Ha3HaueHWe. HacTpolika  mapaMeTpoB — MaHENH
yIpaBJICHUS

11. VY nanenue u ycTaHOBKa Mporpamm

12. .
Kop3una: Ha3HaueHHe, BOCCTaHOBJIEHUE (PailiioB

13. .
CereBble cpeactpa Astra Linux.

14.
MHoro3agauHocTh 1 MHOTOIoTo4HocTh OC

3anonnennyro mabauyy 6 suoe ¢haiina 3aepyzume ¢ Omuem no JIP.
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3amanmue 2. [loaroToBbTE BHICTYIUICHUE U TPE3CHTAIMIO IO OJTHOM U3 TEM:
OnepanoOHHBIC CUCTEMBI I MOOUIIBHBIX YCTPOUCTB
0630p Unix-onepanoHHbIX CUCTEM PA3IUYHbBIX TPOU3BOIUTENIEH
OnepanuonHas cucrema Astra Linux
OneparnmonHas cuctema MacOS komnanuu Apple
SAnpo onepannoHHON CUCTEMBI: CYIITHOCTh TIOHSITHS, OCHOBHBIC (DYHKIIUU sApa
CpaBHUTENbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHeHUE ONepaoOHHbIX cucTeM: Astra Linux u
HacTtpoiika u ontumMu3zanus npou3BOIUTEIBHOCTH ONEPAUMOHHBIX CUCTEM
TeHmeHIInN pa3BUTHS PhIHKA OMEPAIIMOHHBIX CHCTEM

10 YcTaHOBKa HECKOJIbKMX ornepannoHHbix cucteM Ha [1K: BozHukaromue npoGiemsl u
UX pelieHue

11. Omnepanuonnsie cuctemMbl IHTEpHET-CEPBEPOB

12. BupryanbHble MalTMHBI U UX OTICPAIMOHHBIC CHCTEMBI

CoNoRr~LNE

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlaGopaTopHnas pabota 2.
Dnexmponnvie noumossie cepsucovt u Cemegoii ymuxem.

eab padoThI:
Hayuutbcst co3mgaBaTh SIIMK DJIEKTPOHHOM IMOYTHI, paboTaTh ¢ COOOIICHUSIMHU, (OPMUPOBATH
aJIPEeCHYI0 KHUTY U c(hopMHUPOBATH MPAKTUYECKUE HABBIKK CETEBOTO ITHKETA.

PaccmaTpuBaemblie BONIPOCHI:

Co3naHue IEKTPOHHOTO MOYTOBOTO SIIHKA.
[IpaBuiia co3AaHMs ANEKTPOHHBIX COOOIICHHIA.
Opranu3zaius KOHTakToOB B Mail
00630p BO3MOXKHOCTEH COBPEMEHHBIX TIOYTOBBIX CEPBUCOB.
CucreMaTu3anus CooOIEeHHH.
be30nacHoCTh U UCTIOIb30BaHNE BPEMEHHBIX TIOYTOBBIX SIIIUKOB U aHOHUMAaH3epOB.
OdopmieHne 3IeKTPOHHOTO MUCbMa OPUITMAIBEHOTO XapakTepa
CocraBnenue «PeriiaMeHT MeporpusiTHI»
YMeHnue oTBeyaTh Ha TpyOyI0 peub B 2JIEKTPOHHBIX MMUChMaX U COOOIIEHUSIX
10 [IpaBumna oOmIeHUsT B MECCEHIKEpax

©CENOORWNE

Otnpasinsercs 2 mucbMa 1o IEKTPOHHON MoUTe Ha UMK npenogasarens. OOpaTUTh BHUMaHUE,
4TO MEPBOE 33/1aHUE — B MIEPBYIO OUEPEIb 3TO paboTa ¢ TeKCTOM. [InchMO HY>KHO BHUMATEIHHO
MPOYUTATh U CTPYKTYPUPOBATH NHGOPMAIHIO.

3ananue 1
Bbl — MeHekep KpynHOU koMnaHuu. Bam ganu cnenyroniee 3a1aHue:
['pamMoTHO HamucaTh ACIOBOE MUCHMO TTApTHEPaM 10 OM3HECY, U OTIPABUTH €r0 Ha ajapec

nperno/iaBaTes:
Bot 4to Bam ckazan TupeKkTop, coOOMpasich Ha OYEPEIHYIO EIOBYIO BCTPEUY:



«OTnpaBullb MUCHMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYxHbI yrpom! be3
onoznanuit! B 8:00 yxe HauHy cnymath Aokjaaasl. KcraTu, mpuriacu sKcnepTa mo npojaxkam
MupoHOBa 1 BKJIIOYH €T0 B CIHUCOK BhIcTynaromux. [IycTs Bce cobuparorcs B KOH(epeHII-3ae.
BepoHuke s cka3al, TEXHUKY OHA MOJATOTOBUT. 3aceiaHue OyJeT UATH JOJIT0, TO3TOMY BCTaBb B
pacnmcanue kode-nay3y. Hauném ¢ goknana [lerpoBa o mpomakax B IPOIIOM KBapTalie, 3aTeM
OoTBeIM Bpems Juisi Hamero uHBectopa ['puropust Anexcanaposuda CadonoBa, MOTOM yx
Oyxrantepusi MOJKIIOYUTCS, JANbIIE S, HY W JKCIEPT MO Mmpoaaxam. AX, Jla 4yTh HE 3a0bLi,
1ocJie COBELIaHus MpueaeT aBToOyc, MO3BOHU Ha OOBEKT, YTOYHU BCE JIU Yy HUX T'OTOBO, BCE
MOCJIe COBEIaHUs MoeayT cMOTpeTh HOBBIA TLI: DKckypceus, Bce aena, Hy U JOKIaa Opuraaupa.
PernamenT aJist Bcex - 25 MUHYTY.

3aganue 2.

Bl — nupekTop OAHOrO W3 MNpEeANpUITHN 3aCTpOMIIMKOB. Bbl BbMIpanu TeHAEp Ha
CTPOMUTENBCTBO AETCKOW IUIOIIAJKKA OJHOTO W3 MHUKPOPAlOHOB. ABaHC BaM Ha CUET YIIEI,
OyMaru Bce MOJIUCAaHbI, OJHAKO Balll 0OBEKT «3aMOPO3UIIM OpPraHbl MOKapHON 0e30MaCHOCTH.
Bareit BUHBI B TOM HET, IOJIHOCTHIO BUHA JIEKUT Ha 3aka3unke (Ctenane Uropesuue). OnHako,
BaM IPUXOJIUT THEBHOE MUCHMO OT 3aKa3uuKa:

«"JIE TOTOBBIN OBBEKT I10 YJIMIE MOJIJJABCKOI? Bce cpoxu yxe npormn!!!! Eciu
BbI, yBaxkaembie, HE caajauTe HaM OOBEKT, B YETBEPr Ha CIEAYIONICH HeIenH, Kak 3TO ObLIO
OI'OBOPEHO B IOT'OBOPE, TO HAILI PA3I'OBOP 6ynet nmpoaomkaTbes yxke B cyae!»

Bama 3amaua — KOPPCKTHO OTBETUTH Ha YIpO3bl 3aKa34dHKa, 0OBSACHUTD CUTyallUKO U OBITE
HCIIPCKJIOHHBIM B CBOMX JOBOAAX.

JlabopaTopnas paGora 3.
HNurepuer-rexnonorun. IHouck ungpopmayuu 6 cemu Hnmepnem u Cemesvie cepeuchol

ean paboThI:
OcBouTth HaBbIKU 3 (PEeKTUBHOTO MOUCKa B ceTh VIHTepHeT

PaCCManHBaeMble BOIIPOCKHI:
SIndex (www.yandex.ru)
Pam6mep (www.rambler.ru ) u mp.

PaccmoTpeTs coBpeMeHHbIE IH(POBBIE CEPBUCHI.
W3yuuTh OCHOBBI MX IPUMEHEHHS B IU()POBOM OOIIECTBE U COBMECTHOM B3aMMO/ICHCTBHU.
AmpoOupoBaTh CETEBbIE XPAaHMINIIA.

agkrw NDE

OcHOBHBIE NOHATHS:

ITouck wunHpopManmuu B HWHTEpHETE OCYIIECTBISETCS C TIOMOIIBIO CIEIHATBHBIX
nporpamMM, 00pa0aTHIBAOIIUX 3ampockl — UHGOPMaMOHHO-TIOUCKOBbIX cuctem (UIIC).
Cy1miecTByeT HECKOJIBKO MOJENIeH, Ha KOTOPBIX OCHOBaHa pabOTa TMOWCKOBBIX CHCTEM, HO
HCTOPUYECKH JIB€ MOJAEIH MPUOOPETH HAUOOIBIIYIO MOMYISIPHOCTh — ATO MOUCKOBBIE KaTalOTH
Y TIONCKOBBIE YKa3aTelu.

ITonckoBbIE KaTajaoru yCTpPOEHBI 110 TOMY K€ IIPUHIUITY, YTO U TEMATHUYECKUE KAaTaJIOru
KpynHBIX OnOMuoTeK. OHM OOBIYHO MPEACTABISAIOT COOOW HEpApXUUYECKHUE TUIEPTEKCTOBBIC
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http://www.yandex.ru/
http://www.rambler.ru/

MEHIO C TYHKTaMH M TOJIMYHKTaMH, ONPEACTSIONIMMU TEMAaTHKy CaiTOB, agpeca KOTOPBIX
CoJIeprKaTcs B JAHHOM KaTaJlore, C MOCTENEeHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHHEM TEMBI.

[TorckoBBIE KaTaJOTH CO3JAIOTCS BPYYHYIO. BBICOKOKBATM(UIIMPOBAHHBIC PEIAKTOPHI
JUYHO MpocMaTpuBaloT HHMopMannoHHoe mpoctpanctBO WWW, orOuparoT TO, 4TO MO HX
MHEHUIO TIPEJICTABISICT OOIIECTBCHHBI MHTEPEC, M 3aHOCAT B KATaJIOT.

OcHoBHOM MpoOJEeMON IMOMCKOBBIX KATajJoOroB SBJSETCS YpPE3BBIYANHO HHU3KUN
ko3 duuueHT oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBEIUYUTH KOA()(UIIMEHT 0XBaTa
pecypcoB Web, u3 mpoliecca HamoiaHeHHsI 0as3bl JaHHBIX MOMCKOBOW CHUCTEMblI HEOOXOIMMO
UCKITIOYUTH YEIOBEYCCKUH (paKkTop — paboTa JoHKHA OBITh aBTOMATH3UPOBAHA.

ABTOMATHUYECKYIO0 KaTajoruzamuio Web-pecypcoB U yAOBIETBOPEHHE 3alpOCOB
KJIMEHTOB BBINIOJIHAIOT IIOMCKOBBIE YKa3aTenau. PaboTy MOMCKOBOro yka3aTelss MOXHO YCIOBHO
pa3eNuTh Ha TPU dTara:

- cOop nepBUYHOI 0a3bl NaHHBIX. J[J1s1 ckaHMpOBaHUS HHGOPMAITMOHHOTO IPOCTPAHCTBA
WWW ncnons3yrores cienuaibHble areHTCKHE IPOTPaMMbl — YEPBH, 33J1a4a KOTOPBIX COCTOUT
B MTOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpalUs UX B 0a3e JaHHbIX;

- uHAeKcanus 0a3bl JaHHBIX — NEpBUYHAs 00padOTKa C ENbI0 ONTUMU3ALNN TTOUCKA.
Ha sramne unaexcamnuu co3qaroTcs CelMaaTu3upOBaHHbIE JOKYMEHTBl — COOCTBEHHO MOMCKOBBIE
yKazarenu;

- padbuHHpOBaHHE pe3yJbTUpYIOIIETr0 crnucka. Ha sToM »sTame co3maercss CIHUCOK
CCBUJIOK, KOTOpBIH OyneT mepenaH IONB30BAaTENI0 B KAueCTBE  PeE3yJIbTUPYIOLIETO.
PadurupoBanmre pe3yabTUPYIOMIETO CIUCKA 3aKII0YaeTcsl B (UIBTPAMH W PAHKAPOBAHUU
pe3ynbTaToB noucka. [lon ¢punbTpanueil HOHUMaETCsl OTCEB CChUIOK, KOTOPHIE HELIeIeco00pa3Ho
BBIJIaBaTh II0JIb30BATENIO (HAIpUMEp, NPOBEpsAETCS Hanuyue ayosukaToB). PamwxupoBanue
3aKJIFOYAeTCsl B CO3JaHUH CHEIHATIbHOTO MOPSIKa MPEACTaBICHHS PE3yJIbTUPYIONIET0 CIHCKa
(MO0 KOJTMYECTBY KJIFOYEBBIX CIIOB, COIMMYTCTBYIOLIUX CJIOB U JIp.).

B Poccun Hanbonee KpyMmHBIMH U TTOMYJISIPHBIME MTOMCKOBBIMU YKA3aTEISIMH SIBIISFOTCSL:

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3aganue 1. 3anonHUTE TAONUIlY 3aTIPOCOB.
[TockonbKy Ka)KIblii IMOMCKOBBIA pecypc, uMes oOlIe MNpPUHLUIBI MOCTpOeHus, oOlianaer
CBOMMH 0COOEHHOCTSIMH, PACCMOTPUTE BO3MOXKHbIE BapUAHThI IOUCKA!

Pe3ynbTaTel noucka

Kitouesas ¢aza
Yandex Rambler

[Tudposoe ob1IecTBO

Hudposuzanus

Wudopmaruzanus

3aganue 3. pdexTuBHBIN Nouck B SAHaekc.

AHaJOTMYHO 3aJaHUI0 2, TMPOBEAUTE IMOMCK C HCIOJIb30BAHUEM BBINIECNEPEUNCIEHHBIX
IIPUEMOB U OIIEPATOPOB.

OTKpONTE ¥ U3Y4YUTE BO3MOKHOCTH PACIIMPEHHOIO ITOUCKA.


http://www.yandex.ru/
http://www.rambler.ru/

ﬂ HAEKC | uwdposoii kyparop Haitri 4 = Bynete B Mnioce

Momck KaptuHkm DBugeo Kaptel Mapker Hosoctv TB oHmanH 3Hatokn Konmekuwd Ewe
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JlaGopaTopHble padoThI 4.

Oopabomka mekcmogoi ungopmayuu. 3HAKOMCMEO € OPUCHBIMU MEKCMOCLIMU

peoakmopamu.

Lean paboThi:

HayuuTcst ocHOBaM MOATrOTOBKHU JOKYMEHTOB CIOXHOM CTPYKTYPbI

PaccmaTpuBaembie BONPOCHI:

1. MW3yuuTh BO3MOXXHOCTH TEKCTOBOTO penakrtopa P7-Oduc ans MOATOTOBKM Hay4yHOH

JOKYMEHTAIUU U IOKYMEHTOB CJI0XHOU CTPYKTYpHI.

2. Hayuutbcs npodeccnoHaabHO paboTaTh ¢ TEKCTOBBIMHU JOKYMEHTAMU M O(OPMIISATH HX.
3. HayuuTbcs aBTOMAaTHUECKH CO3/1aBaTh OTJIABJICHHUE K TOKYMEHTY.
4. Hayuutbcs N00aBIATH B JOKYMEHT TaOJIMIBI, JAUArpamMMbl, (OpPMYIbI, CHOCKH, CCBUIKH,

yYKa3aTeyii, NIpuMEedaHus U APYruc 3JICMCHTbI HAYUIHBIX cTareu.

5. Hayuurtbcs paboTaTh ¢ G0JIBIINM JOKYMEHTOM B PEKUME «TJIABHOTO TIOKYMEHTA)
6. Hayuutbcs co3maBaTh 3JIEKTPOHHBIE JOKYMEHTHI cpeacTBamu P7-Oduc.

JlaGoparopHasi padora 5.

O0padoTka TekcToBOM HHpopMauuu. Texnonocuu popmamuposanus 00KyMeHm08.

Co3oanue maonuy

Bonpocel (KoMneTeHIMH, HABBIKH) /1JI51 OCBOCHHUS

1. Hayunrtbcs co3naBats u ynansats Tabnuisl B P7-Oduc.

2. N3yunTh npaBuiia peAakTUPOBAHUS TaOJIULL.

3. W3yunth mnpaBwia WUCHOJb30BaHWE (OpMYT B TaONHMIIAX W BBHIYUCICHUS B
nokymenTtax P7-Oduc.

4, Hayuutcs paboTaTh ¢ TaHHBIMH TaOJIUIIBI.

S, Hayuutbcs pabotath ¢ rpaduuecKUMU 0ObEKTaMH.

6. N3yuuth npasuiia paboTsl ¢ rpaduuecKuMu GUrypamH.

7 Hayuutscs paborats ¢ oo6bextamu P7-Oduc

8 N3yuuts npasuia cozganus Juarpamm B npuioxkenuu P7-Oduc.

3aganus 1J151 BBINOJIHEHUS U MeTOANYeCKHe PeKOMEeHIalluu:

Tabéauna npencrasisier co6oit HabOp sSUeeK, PACTOIOKEHHBIX B BUJIE CTPOK U CTOJOIIOB.
Kaxnas sdeiika TaOMWIBI MOXET COJEPKAaTh TEKCTOBYIO, YHCIOBYIO WIH TpapUIEcKyro
uH(popMalro. MoXHO MPOU3BOAUTH JIFOObIE MAHUIYISALUUA C JaHHBIMH TaOJUIBI, HAIPUMeED,
BCTaBIIATh W YAQIATH, (OPMATHPOBATH JJaHHBIC, HE HApyIIas TPH OSTOM PACIOJIOKCHUS

CTOJIOI[OB.

Co3zoanue mabauyot
Jlist BCTaBKM TaOMUIIBI CIY>KUT KHONKA 7abauywl, pacroyiokeHHas Ha maHenu 1abauybi
BKIaJKu Bcmaeka. Tlpyn HaXkaTUM Ha 3Ty KHOIKY MOYKHO B MHTEPAKTHBHOM DPEXHME BBHIOpPATH
HE00X0/IMMOE KOJIMYECTBO CTPOK M CTONOLOB s Oymyruei j TaOIUIIBI

Ecain T1abmmma odeHr Oonbas W KOJHMYECTBO TpeIaraeMbIxX

o Tabnwuua
SYEeK HEIOCTaTOYHO, HYXHO BOCIIOJIB30BAThCS  OMITHEH - Bcmasumos mabauyy
(puc. 1) mw B TOSBUBIIEMCS JUAJIOTOBOM OKHE 3ajarh | 207iue HEo0XoauMoe

KOJIMYCCTBO CTPOK U CTOJI6I_[OB
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BcTaska Tabauubl
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| j EcTaeuTe TaBAMLY... |

HapwcogaTe Tadauwy

Tadawua Excel
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Fkcnpecc-Tadanuel 3

!

Pasmep Tadnuusl

Yucno cTonfuse: 5 -
YMCno cTpak: z &
1 AeTonogbop wpkHel cTonbuos
] n F.
(%) nocTogHHan: ABTO £y

) no cogepxuMomy

) o wpkHE oKHa

1 O] Mo ymon-anmio A Hossix Tatinuu

Ok ] [ OTMeHa

Puc.1. Co3panue TadaunbI

3aoanue 17. Co3naiite Tabnuity u3 5 cmonouoe v 6 cmpok depe3 Auanoropoe okHo BeraBka
TaOJIMIIBI, 3aII0JTHATE IIANKY TaOJIUIbI, KaK Ha PHC. 2, 3aJJalTe TPAHUIIBI TAOIHIIBI.

Ne 't danorma IIma

O11eHEA

CTHIIeHTHA

Puc. 2. Oopaszey Tabauyw 1.
Omoopasicenue u cKkpvlmue TUHUU CEMKU, 6HEUHILE ZDAHULbL
[To ymomuaHuio pexUM OTOOpaKEHUS pPAMKHA TaOMUIBI U PA3ICIUTENbHBIX JTUHUN
BKJIIOYEH. TeM He MeHee, TaKe eClI JJMHUU CeTKU OyAyT yAaJeHbl C UCTIOIb30BAHUEM KOMAaH/IbI
I'panunet u 3anuBka, P7-Oduc no-npexxuemy O0yaeT orodpaxarb JIMHUM CETKH, pa3Jelisioline
SYEUKH TaOJULBI, STH JIMHUM HEe 0TOOpaxkaroTcs Ha nedatu. [t 1o0aBieHus rpaHull ¥ 3aJIMBKH
B TaONUIaX HCMOJb3yeTCsl OKHO JAuanora I['paHuMubl M 3ajJMBKa OTKpbIBalolleecs U3

KOHTEKCTHOU BKIaaku KoHcTpykTop
—-maHenp HapucoBaTpe Tabnuily —HONKA

Br160p rpanuy,

WM cpeAcTtBa  paboTel ¢
rpaHULIAMU u 3aJIMBKOM,
PaCITOI0)KEeHHBIMH BO BKJIQ/IKe

Koucrpyktop —mnanenb Ctuau Tabaui
—Fpanunsi— paHuier 1 3anuBKa(puc. 3).

Puc. 3. Oxno pamanora
I'panunsl u 3aauBKa

rdeMI.I,III H 3a/THEKA

[paHHua ] CTpaHmLa ] Janeka ]

R

56 s == W]

patga

B2

CETKE

Apyran

THm: Obpazey

obpasel

)X

ENEHHA TPSHML LLENKHNTE
KK HCV'IDJ'Ib3YﬁTE KHOMEK

ST =
UgeT!
ABTO -

LLMpHHa!

0,5nT - MPHMEHMTE K:

|Ta6nnue

=l

MNaHenb

TOPH3OHIANEHAA MHHKA, |

OK | OTMEHS |
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3aoanue 18. Paboma c¢ mabnuyen. 1lo 3aBeplieHUU co3MaHMs TaOJMHMIBI B Hee
HEOOXOJUMO BBECTH TEKCT. TEeKCT BBOAUTCSA B KaXKIyI0 W3 A4YeeK TaOJHIBI B OTAEIBHOCTH,
npuueM s ero  (GopmarupoBaHUS TOAXOAWT OOJBIIMHCTBO CTAaHAAPTHBIX  (YHKIUH
dbopmarupoBanust P7-Oduc. Jlna nepemenieHus mno sueiikam TaOIUIBI MCIOIB3YIOT KJIABUIITH
VIpaBICHUS KypCOPOM, MAHHIYJISATOP MBIIK © crnenuansHbie knaBumm (Tab). Ilpwm
o(popMIIEHUH TaOJMIBI IOJIb30BATENb MOJKET YCTAHOBUTH CBOMCTBA BBIOpAHHOM TaOIMIIbI,
Hanpumep, 6bIPAGHUBAHUE, UHMEPBATbl, WUPUHY CMOAOYO8, 2pAHUuYbl U 3AIUBKY YEpe3
KOHTEKCTHYIO BKJIaAKy Maket (puc. 4).

Puc. 4. Bknaagka Makert

N3yunte BO3MOKHOCTH, MPEAOCTABIAEMbIE KOHTEKCTHBIMU BKJIagkamMu KOHCTpyKTOp U
Maker.

3aoanue 19. Hzmenenue paimepos cmpoxk u cmonouos. 3Bvipasnueanue mexkcma u
dopmuposanue wipugpma ¢ aueiikax madauywl.

HaubGonee mnpocTeiM cmocoOOM HU3MEHEHHUsT pa3MepoB CTOJOLIOB M CTPOK SBIISETCS
nepeTacKUBaHUE WX TpaHuIl BpydyHyro. HyKXHO mojBecTH ykaszaTelb MBIIM K JIMHWUH,

Maket

l¢ Brigeante * f\’ ﬁ .é BCTAaEWTE CHUZY %_J 085 3 :IJI. BEEE A= :\l :j MoETOPHTE CTPOKM 33r0A0EKOE

(HH OToBpasuTs ceTky JH Bcrasnte tesa HEH Paz6uTh Aueiiku Sismm S === — z =% MpeobpazoeaTs B TeKoT
. YaanuTs | BoraenTe Hanpaenerwe Mons || CopTwpoBka

(%] CEOCTER - cEEpxy [l BerasuTe cpasa 5 Paséute Tagauuy ;af AETONOABOP ™ == < TeKcTa Aqeiiku Je dopryna

Taénuua CTpoKM W cToNBLE [Fi OBBEgMHNTE Pasmep Aqeiikn [ EbipaBHWBaHNE JaHHele
paziensmoiiei [Ba cToadua U B TOT MOMEHT, KOT/la yKa3aTeidb MPUMET BHUJl JBOMHOW CTPEIKH,
Ha)KaTh JICBYIO KJIABUIIY MBIIIU U IEPEHECTH TPaHUILy CTOJIONA B CTOPOHY (pHuc. 5

Puc. 5. Hacmpoiika wiupunot cmonoyoe

Jl71s1 yKasaHUst YMCIOBBIX 3HAYE€HHUI Pa3MepPOB CTOJIOIA VT CTPOKU UCIIOTb3YeTC st
BKIagKa MakeT —Pa3mep siueiiky, 3/1ecCh )Ke Moab30BaTe/Ib MOXeT YCTAaHOBUTH aBTONOA00pP
IIMPUHBI U BBICOTHI STYEEK

st i3MeHeHus MHUPUHBI CTOJIONOB TaOIUIIBI MOKHO BOCIIOJIB30BATHCSI TOPU3OHTAIBHON
nuHelkoi. Ha ropu3oHTanbHOM JHMHEWKe pacroyiararoTcsi METKU TPaHUI] CTOJOIOB TaOIHIIbI
(puc. 6.). YcraHoBUTE Kypcop Ha METKY, U KOT/Ia TOSIBATCS CTPEIKH HW3MEHEHHUS DPa3MEpoB,
HAOKMHTE JICBYIO KHOIIKY MBIIIH U, YIEPKUBasl €e, IePEMECTUTE IPaHUILy TUSHKH TaOJIUIIbI.

Puc. 6. Ynpasiienne luMpUHOH CTO0L0B IPH MOMOIIY KOOPAHMHATHOMN JIMHEHKH

Cy3bTe CTONOIBI, B KOTOPOM BBEACHBI Ne n/n, oyeHka u cmuneHouss U PaCHIUPHTE
cToJiberr, B KOTOPOM BBEJICHA hamuiusi.

[Tepen Tem, Kak Ha4aTh pOpMATUPOBAHUE AAHHBIX TAOTULIBI, STUEHKHA HEOOXOAUMO
BbIieNTh. [lob3ysicek BkIagkoir Maker—#osne Tabnuna-BeigeuTb, MOXKHO BBIICIUTH TY
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CTPOKY HJIM CTOJIOCLI, B KOTOPBIX MPEIBAPUTEIILHO YCTAaHOBJICH KYpCOp, @ €CIIH Ul BBIACICHUS
XOTUTE BOCIIOJIB30BATbCSI MBIIIBIO - MOABEAWTE yKa3aTeNlb MBIIIM JICBEE CTPOKM WM BBIIIE
cToi0a W IIENKHUTE MBIIIBIO B TOT MOMEHT, KOTJa yKa3aTreidb HpUMeT (opMy CTpeNKH,
yKa3bIBAIOLIEH Ha BBIIEISIEMbIM y4acTOK. Bwidenume nepgyio cmpoky madauysl, 3an0IHeHHyHO
MeKCmoM.

BeipaBHMBaHMe TeKcTa U QopMaTupoBaHue wwpudPra B sSUYEUKAX TAOIUILLBI
MPOU3BOAMUTCS TPAAULIMOHHBIM CIIOCOOOM C HCIOJIb30BAaHWEM KHOIMOK BbIPABHUBAHUS

a63aueB Ha BKIazke ['1aBHas1, 1160 Ha BKIagke Maker —sose BoipaBuuBanue (Puc. 7).
KoHncrpykTop MakeT

=33 g J

HanpaeneHue [lona
= = = TeKcTa AYEHEN

EblpaEHHWEaHHE
Puc. 7. BbipaBHUBaHHe TEKCTA B siUeiike
YcTaHOBHTE /IS IEPBOM CTPOKU TAOIHIIBI BRIPABHUBAHUE TIO TOPU3OHTAIN U BEPTUKAIN
1o uenrtpy. J{is neproii ctpoku Tabmuibl ycraHoBute mpudt Times New Roman, pazmep 14,
KMPHBIi.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoaouoe

JJis BCTaBKM CTPOKH/CTOJIONA B UMEIOIIYIOCS TaOJIHMIly HEOOXOAUMO YCTAaHOBUTH KypCOp
B CTPOKY WJIM CTOJIOCII TIepel MITH TOCTie KOTOPBIX HEeo0X0auMo 100aBUTh CTpOKy/cTonben. Ha
BKJIaJiKe MakeT BeIOpath mosie CTpOKH U CTONOIBI M I00aBUTh HY>KHBIHM 3JIEMEHT

Uto0Osl 100aBUTH CTPOKY B ¥ E Berasums cHuzy KOHIIE TaOJIHIbI, HEOOXOIUMO
YCTaHOBUTH KYypCOp B NOCIIE€IHEH | A Borasums cresa sAYEHKe, PACHOJIO)KECHHOW B
[PaBOM HIKHEM YIJIy TaOJMILbL, U | Ecrasute ' o HaxaTh KinaBuiry Tab.

JlobasbTe o0oun cronber —Csepxy b BTasiTERaEa | pocye cronGua s, Brecne

CTook ané P
3arojioBOK ctosiona Omuecmgo. ='PoFHETAAEHE ° 3anonHuTe TabIMIly TaHHBIMU

Kak Ha puc. 8. Cronben M n/n 3aNI0JIHUTE MPU TOMOIIM HYMEPOBAHHOTO CITMCKA, BEIOpAB €ro Ha
BKJIaJIKe TTIaBHas B moJie A63ail. JloGaBbTe B KOHIIE TaOIUIIBI OJHY ITyCTYIO CTPOKY.

IP:I Pdanvorma Hnia OTaecTBO Onenra | CTimeH s
1. |MeaHoBE AHOpER AnekcesBrY a 1250

2. | Cepreega Mapia lBaHOBHE 4 1000

3. |BopoHoe MNeTp 1k 14 4 1000

4 |KopoTHoB EereHnd | CemMeHOBHY 3 0

5. |AHApesEa Eepa [NeTpoBHA o 1250

53

Puc. 8. 3anosHeHHas Tadauna
Yoanenue cmpoxu wunu  cmonbébya  ocymecTBisieTcs  KOMaHAOM  YIAJIUTh
CTPOKH/CTOJIOUBI/AYelikH Ha BKIagke Maket (Puc. 9)
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3 £ 2 é Berae
2 B
*-_J]_-| Berak
¥oanute|| BcTaEWTe
- CEEpHY R Berae

T ¥aanuTe ad4eikn..,
i | vaanuTe cronBug

=N YpanuTe CTROEW

_ﬁ| ¥A4anuTe Tagauuy

Puc. 9. Komanasbl Y1aJauth cTPOKU/CTOJIOIbI/ST9eHKH
3aoanue 21. Copmupoexka 0anHbIX 6 madIuyax.
BbINOMTHUTE COPTUPOBKY IO BO3PACTaHUIO WM MO YOBIBAHHIO IO3BOJISIIOT KHOIKA
CopTupoBKa 10 BO3pacTaHNI/yOBIBAHMIO, PACIIONIOKCHHAS HA TaHeu [ TaBHas B oyie Ab3arg
2!
Z
CopTHpOoBEKa
. CopTHpoBaTh MOXKHO KaK YUCJIOBbIE, TAK U TEKCTOBBIC IaHHBIE.
B oxne nuanora CopTupoBka, OTKphIBaroierocs Bkiaake Maker mosue [{anHbie MOXXHO
YCTaHOBUTH MapaMeTpPhl JIsl COPTUPOBKU JAHHBIX, UCIIONB3YIO 10 TpeX MoJeil TabauIlbl, yKa3aTh
TUN COPTUPOBKHU (mexcm, uyucio, oama) W TOPSAOK COPTUPOBKU ISl KaXJIoro mois (no

603PACMAHUIO UTU NO YObIBAHUIO).

CHaYana no e
= * M0 BOZPACT aHHHD
cTonbuam 1 TH (TekcT A S
" no yABIEaHHKD
MNo: |alﬁ3au.arr|
JaTem no

{* N0 BO3pACTaHkHD

| & | THM: | TekcT -
" no yOeEaHMH

Mot |aﬁ3au,arr|

SaTem no

N ENN

| = -
~
MOk
(" cocTpokof saronoeka {* fies CTPOKK 3aronoEKa

:

MapamMeTpel... 8 OTHEHS

Puc. 10. luanorosoe okHo CopTupoBKa
[TpoBenuTe COPTUPOBKY IO BO3pPACTaHUIO paHEEe CO3JaHHOW TAaONUII MO TOJIHO
®avunnsa. B orkpeiBaiemMcs auanoroBoM okHe COpPTHPOBKA YCTaHOBHUTE NEp6bill KU
Cmonbey — 2, Ilopsiook — no eospacmanuio.
Buumanue! Ecnu Oannvie mabauyvl He 6bl0eiumv, d NPOCMO YCMAHOGUMb KYPCOp 8
npeoenax copmupyemozo noJjis, mo cOpmuposKa npousotioem 6e3 npussi3Ku OCMaIbHbIX OAHHBIX
maoauybl.

NCIIOJIB3OBAHUE ®OPMYVYIJI B TABJIMIAX 1 BBIYNCJIEHU A B
JOKYMEHTAX
3aoanue 22. Hexoropwle Tabnuipbl, co3naBaemble B P7-Ocduc npeaHasHadeHbl JUIs
XpaHEHUs] YHUCIIOBBIX MAaHHBIX. [IJI BBINONHEHHS BBIYMCICHHH HAJ 3THMH JaHHBIMH MOYHO
BKIIIOYATh B TAOIHUIIBI (DOPMYIIBI.
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J1J1s TOTO 4TOOBI HCIIOJIB30BaTh (HOPMYITY HEOOXOAMMO:
*  VYCTaHOBHUTH KypCOp MBIIIM B SYEHKY, TZle JAOKEH ObITh MOJY4YeH pe3yJbTaT
BBIYMCIICHUI
* BriOpate Bkiagky Maker — noJje Jannbie —®opmyaa. [Ipu sTom Ha 3KkpanHe
MOsIBUTCS OKHO auasora MopmyJa (puc. 11).

Papryna:
|=
PopMaT YHcna:

| =l
BCTaBMTE dryHKLHAD:

| =l Ef

| OTHEHS |

Puc. 11. {uasorosoe okHo ®opmy.ia

. B cnucke BeraBuTh (YHKUHIO BBIOpaTh HYXKHYIO (QYHKIUIO (BbIOpaHHAsS
byukusa g106aButcs B mosie MopmyJia).

. B ckoOku BBeauTe HampaBiCHHE PACHONOKEHUS TIOJCUUTHIBAEMBIX sUEeK
(cBepxy- above, cieBa- left, cmapsa-right).

. [Ipy HEOOXOAMMOCTH MOXKHO BBIOpaTh Qopmar OTOOpaKeHHsI pPe3yIbTaTOB
BBIUMCIICHHS B criicke Dopmat ymcia

. B pesynbrare P7-O¢uc BcraBuT moie, coaepxkaiiee GopMmyiy, B SUEHKY TaOIUIIBI

¥ 0TOOpA3UT Pe3yIbTaT BEIYUCICHUS.
Tak:ke MOKHO POU3BECTH MOACYET CJAeAYIOIMM 00pa3oM:
UtoObI 3a0amb 6 auetike ¢popmyny, Hy>KHO BBITIOJHUTD CIAEAYIOIINUE TEHCTBUS:

® [OMECTHTh KYypcop B SYECHKY TaOJIUIIbI
WIM B TO MECTO JOKYMEHTa, TJ/I€ JIOJDKEH
BBIBOJAUTHCS PE3YIIBTAT;

® BLINIOJHUTh KOMaHAy /[anuwvle -Popmyna
JIEHTBI Maxem;

® B nosiBUBIIEMcs OkHe Popmyna (puc. 12 )
B CTpoke (hopMyJIbl
3anucath GopMmyny, ykazaTh ¢opMar BBIBOJA
pe3ynpTata B CTpoke ¢opmaTa dHCIa, MPU
HEOOXOAMMOCTH BBIOpAaTh (YHKIHUIO B TOJE
BCTaBKU (QYHKIUHU U HaxaTh OK.

3ameuanue. Jnamnazon sTYeeK

YKa3bIBAECTCS YEPE3 IBOETOUNE OT BEPXHEM JIEBOM SYENKHU 1O HUKHEN ITPABOM.

Breruucnure cpennuii 6amn CTyASHTOB M OOIIYI0 CYMMY CTHIEHANH B CO3JIaHHON paHee
tabnuie. JI7Is 4Yero ycraHOBUTE Kypcop B MYCTyHO siueiky moj moiem OueHka, BeiOepuTe
BKIagKy Makert — moJie Jlanubie —®opmyiia. B okae auanora @opmynna ycTaHOBUTE KypCcop B
ctpoky @opmyia, 3areM BeiOepute pynkiuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazouenue aueex

s oObeMHEeHHsI HECKOJIBKUX siYeeK B OAHY, HEOOXOAMMO BBIICIUTH OOBEIUHSEMbIC
SUeWKH, a 3aTeM BBIOpaTh BKIaAKy Maker — moJie O0bequHUTHL siueiiku. (s pasgenenus
SYEEK C UCTIOIB30BAaHUEM MEHIO HEOOXOJIUMO BBIJICTUTH OJIHY WIJIM HECKOJBKO sYe€eK U BHIOpATh
BKIanky Maker — moJsie O0benunutb— Pa3ouTth siueiiku. B mosBuBIIEMCcsI OKHE nuanora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB WK CTPOK CIEIYET Pa3feiiuTh BhIICICHHYIO STYCHKY.
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OObeuHUTE MEpBBIC YETHIpE siUCHKU TaOIHILBI B TIOCIEqHeH cTpoke. B o0bennHeHHbIe
sueiku BBeAUTEe TeKCT: Mmozoevle 3nauenus. lloncumraiite OOIIYI0O CyMMYy CTHUIEHIUU H
CpeHIONo OlIeHKY. B pe3ynbTrare Bol 10KHBI OJIYyYUTh TAOIUIlY Kak Ha puc. 13.

Tabauna 2.

r:i; PanmmA Hma OT1IecTIBO Onenka | CTiImeH A

1. |WBaHoB AHOpei AnercesBry 5 1250

2. | Cepreeea Mapua llEaHoBHA 4 1000

2. |BopoHoe MeTp L1k 1 4 1000

4. |KopoTioe Eerenuid | CemeHoBMY 3 0

5. |AHApeeBa Eepa [NeTpoBHA o 1250

MToroeble 3HaYeHWA: 4.2 4500

CoxpanuTte co3laHHyI0 Tadiuily B cBoel nake noj umeHem Taduauuma 2

Puc. 13. 'oroBas Taduma

CamocTtosTenbHO co3naiite Tabnumy (puc. 14) mo oOpasiyy, MoAcCYUTaTEe CTONOeI]

Cpeonuii 6ann.
Tabnuuya 2.
Ne TIO IIpegmersr
5 2 : e
H & = H
: = : : |
) g 2 3 ¢
= = = =1 -
: : : : <
1 Heauce A TIL 3 4 4 B}
2 Tletpor HE. 3 3 ] ]
K Cupopoe A K. | 4 ! 5 5
4 Cumupucs B | 3 3 3 ]
O6upi cpeqHIn 6amn rpynmsl

Puc. 14. Boiuncienue cpeHero 3Ha4eHust

Ilpumeuanue: Ilpumenenue ghopmyn 6 mabauyax

Jlnst mpoBeneHHs DIIEMEHTAapHBIX BBIYMCICHWH B TaOJHIIE pealM30BaH MEXaHU3M
npuMeHeHus Gopmyi. Tak, mro6as siueiika TabIUIBI MOXKET OBITh «BBIYHUCISIEMOI» Ha OCHOBE
npunucaHHol e ¢opmynbsl (pyHKUIMM), ONepaHIaMu KOTOPOW SIBISIOTCS 3Ha4YeHHs (Kak
IPaBUJIO, YUCIIOBBIE) JPYTUX SYEeK WU JUIsl HEKOTOpbIX (yHKuMi ux rpynn. [Ipu sToM Bes
TabJIMIIa paCCMAaTPUBAETCSl KaK MaTPHUIIA, CTPOKH KOTOPO HyMEpYIOTCsI, HAYMHAsI C €MHUIIBI, a
CTOJIOIBI 0003HAYAIOTCA JMATHHCKUMH OyKkBaMu, HaUMHas C A.

Al
A2
A3

Bl Cl Dl
B2 C2 D2
B3 C3 D3

Aopecayus aueex madbauyvl
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YroOsl 3a1aTh B siueiike (HopMyiTy, HYy’KHO BBIIIOJHUTDH CIEAYIOLINE JeHCTBUS:

- TIOMECTUTh Kypcop B SUEWKYy TaONUIBI WJIM B TO MECTO IOKYMEHTa, /i€ JIOJKEH
BBIBOJUTHCS PE3YJIbTAT;

- BBINOJIHUTH KoMaHy Jlanueie — @opmyrna nenTsl Maker;

- B mosiBuBIIeMCsl okHe Dopmyna B cTpoke ¢GopMyibl 3amucaTh (HOpMyIly, yKa3aTh
dbopMaT BbIBOJIA pe3yibTaTa B CTpOKE opmaTa 4ucia, Ipu He0OXOAMMOCTH BHIOpaTh (PYHKIIHIO
B T0JIe BCTaBKU (hyHKIMU U HaxkaTh OK.

3ameuanue. Jlnana3zoH siueeK yKa3bIBae€TCA 4epe3 JBOECTOUYME OT BEPXHEU JIEBOM SAYEHKHU
J10 HYDKHEW IPaBOM.

Dopryna:

I=a1+a2--33

PopraT 9ncna;

|o,00 =l

BCTAEMTE hHKLMHD: BCTAaBMTE SaKNaaky:

| Sl 2
| Ok I OTHEHS |

OxHo 8800a gopmyavl 6 mabauyy

YroObl U3MEHUTH 3aMUCAHHYIO HOPMYITY, HY>KHO:

- BBIJICJIUTB SUCHKY ¢ (OPMYIIOH;

- BBIIOJIHUTB KoMaHy [lannslie — dopmyiia neHTh Maker;

- BHECTH M3MEHEHUS B TOSBUBLIEMCS OKHE (popmyn. JInbGo BI3BaTh 1O MpaBOW KHOIIKH
MBIIIM HAa BBIICICHHONW sAuelike KoMaHAy MWM3menutrs mnosne-dopMmyna M BBIIOJIHHUTH €€
peaaKTUpOBAHUE.

YroObl nepecunTaTh pe3yabTaT (GOpMyJIbl IPU U3MEHEHWU YHCIIOBBIX JAHHBIX B APYTHX
A4yeiikax TabJuIbl, YIaCTBYIOUIMX B (popMyIie, Hy’HO MpHU BBIIECIEHHON suelike ¢ popmynoi no
IPaBOil KHOIKE MBIIIN MPUMEHUTh KOMaHy O6Hoeumsb none. YToObl yanuTh GopMyiy, HyKHO
JIBaX/1bl MPUMEHUTH KoMaHly Delete k BblZieIeHHOMY pe3yabTaTy (OpMYIIbI.

3aoanue 24. /lobasénenue nazeanua Kk maodauye. Eciiu B JOKYMEHTE INPEANIOIAracTcs
HaJIMYMe MHOXECTBAa TaONUI, TO AJs YA0OCTBa MOJb30BaTENIeH CYIIECTBYET BO3MOYKHOCTh
CO3/71aHMsI aBTOMATHMYECKOM MOJNUCH K TaOJUIle C COOTBETCTBYIOLIEH INepeHyMepauuen Mnpu
N00aBJIEHUH HOBBIX TAOJHI] B JOKYMEHT.

Jns noGaBneHus Ha3BaHUs K TaOiMile, BbIIETUTE TaOnuIly M BBIOEPUTE KOMaHAY
Bcemasumys nazeanus nanenn Haszeanusa Bknagku Ceviiku. B nosBuBmemcs okne Hazeanue (puc.
15) ykaxuTe TEKCT MOAMKCH, €€ TOJIOKEHNE OTHOCUTENbHO Tabauibl. ECiii BBl XOTHTE, YTOOBI
HNOJNKCh K Tabmuile no0aBiisijgach aBTOMAaTHUECKU MPU BCTaBKE HOBBIX TaOJMIl B JOKYMEHT, TO
UCIIOJIB3YS] KHOTIKY A68moHna36aHue HACTPOUTE MapaMeTphl MOJANKUCH U YKaXKHUTE, UTO €€ CIEAYeT
n00aBIATh A7 Becex 00bekToB Tuna «Tabmuua P7-Oducy» (puc.16 ).
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" Hassanwe s S | [T ——, |

Ao6aENATE HaZBaHHE NPM BCTaBKe 00LeKTa:

HazeaHke:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

E| | Tafinkua Microso

MNapamMeTpel

NoAMMCE: TabnHua

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

ﬂEK.I'IHD‘-iHTb N0ANKCE M3 HaSEaHHA MapameTpel

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ] [Cosﬂgﬂ:m ] [Hmepaumm ]

Puc. 15. /luajioroBoe 0KHO Ha3BaHUE

HcC.
16. BctaBka ABTOHA3BaHUA TA0THIBLI

PABOTA C JAHHBIMU TABJINIbI

3aoanue 25. Ilpeodpazosanue maodauyvl 6 mexkcm.

I[Ipy  BO3HUKIIEH  HEOOXOAMMOCTH  MOJYYUTh M3  HMEIIeHcs  TaOIuIlbl
CTPYKTYPUPOBAHHBIM TEKCT, BOCHOJB3yHTech KoMmaumou Jlanuwsie - I[IpeoOpazoBaTh B TEKCT
neHtsl Maker. B urore OyneT moixydeH TEKCT, pa3elIeHHBbIM B MecTax pa3ielieHus sueikaMu
TaOJIUIIBI BHIOPAHHBIMH Pa3ICIIUTEISIMH.

Ilpeoopazosanue mexcma é madauyy

MosxHo npeBpaiiath yxe HaOpaHHbIN TEKCT B Tabnuiy. [Jist aToro Heo6xonumo

e BpigenuTh HYXHBIH OJOK Tekcra M BbIOparh omuuto IIpeoGpazoBaTh B TabmuIly
kHonku Tabnuna.

e B nosBUBLIEMCs OKHE HaJ/I0 33/1aTh MapaMeTpbl Oyaymei TabauLsl.

Cnenyer wuMeTh BBHJYy, 4YTO (parMeHT TEKCTa JOJDKEH OBbIThb IpeABapUTEIbHO
oT(hopMaTHPOBAH CUMBOJAMM-PA3ACIUTEISIMUA (HapuMmep, Tadymsuuel win ad3amem), yToObl
IporpaMMa CMOIJIa Pa3IuuuTh SUYEUKH TaOIUIIbI.

PABOTA C U30BPAKEHUAMU

P7-Oduc npenocrasiser JOCTaTOYHO OONbIINE BO3MOXKHOCTU PabOTBl € TpadHKOil.
Hannune rpaduyecknx oObEKTOB B TEKCTOBBIX JTOKYMEHTAX 4YacTo jKeJIaTeldbHO, & B HEKOTOPBIX
CIIy4asix IpOCTO HEOOXOIUMO.

OcHOBHBIE CIOCOOBI BKIIIOYEHUS TpaQUKH B JOKYMEHT - UMIOPT TpaduKu U3 APYTHUX
MPWIOKEHUHN WM co3/laHue TpaduiIecKX 0ObEKTOB HEMOCPEACTBEHHO B ToOKyMeHTe. OCHOBHbIE
MHCTPYMEHTHI JUIs paboThI ¢ TpaMKOi HAXOAATCS Ha JIeHTe Bcmaska nanens Mnniocmpayuu.

Bcmaeka uzobpasicenuii uz opyzux npuioxicenuil

I'padmyueckue 0OBEKTHI U3 IPYTHX MPUIOKEHUH B TOKyMeHT P7-Oduc MOXHO BCTaBUTH,
ucrnonb3ys 0ydep oomena. JIjist 3TOro Hy)KHO CKONMMUPOBATH KAPTUHKY M3 JTIOOOTO MCTOYHHKA -
BeO-CTpaHMIIBI, JPYroro JOKYMEHTa, APYroro MPWIOKEHHsS, a MOTOM BCTaBUTH U3 Oydepa
o0OMeHa B HY)KHOE MECTO TEKYIIETO TOKYMEHTA.

3aoanue. OTKpONTE TaKTOBBIN TOKYMEHT, CO3/IaHHBIN paHee, U BCTAaBbTE B HETO JFOOOI
rpadudecKkuii 00bEKT, UCTIONB3Yys Oydep oOMeHa.

Bcemaexa pucynkos usz ghaiina

Jlnst  BCTaBKM pUCYHKAa W3 HWMemIerocss rpadudeckoro (aitia, HEOOX0IUMO
BOCIIOJIb30BaThCsl KHOMKOW Pucynok manenu Mnniocmpayuu Ha BKIaake Bemaska.
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B nmnosBuBIIEMCS OKHE HaWIUTE U
BBIOCpUTE HYXKHBIH Tpaduueckuii  daiin.
N300paxeHne BCTaBUTCS B JJOKYMEHT.

3ameuanue. Cnenyer y4uTbIBaThb, 4YTO
BCTaBJICHHOE U300paxeHue 3a4acTylo
3aHMMAeT 3HAYUTENbHBIA O0BEM IaMSATH.
[ToaToMy BBINOJIHEHHE HEKOTOPBIX Olepanuii OyAeT 3aHUMaTh ONpEeNIEHHOE BpeMsl, IpUYeM,
oHo Oymer Ttem Oombine, yem Oonblie pa3sMmep BceTaBiugeMoro (aia u  HIDKe
MIPOU3BOUTEIIPHOCTh KOMIIbIOTEpa. UTOOBI paboTa ¢ m300pakeHUssMH Oblia Oojiee ymoOHOM, a
UTOTOBBIA pa3Mep TEKCTOBOI'O JOKYMEHTa He ObLI O4YeHb OOJBIIMM, IEJIeco00pa3HO clienaThb
KOMIIpeccHio n300paxenus. s 3Toro Ha BkiIaake @opmam Ha TAHETH M3menumsv @vlOpams
kHonky Corcamue pucyHka.

3aoanue. Jlo6aBbTe B TEKCTOBBIA JOKYMEHT PUCYHOK M3 (aiima. M3yuute mnaHenpb
Hszmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U 1BeTa pucyHka. J[00aBbTe XyI0)KECTBEHHBIC
apdexTsl K  pucyHKy. llpoBemute

KOMITPECCHIO M300paKeHus. Eciu % Koppekuwa = : i

PHCYHOK ~ MMeeT  OAHOPOAHBIH  GoH,  uidll } el

nornpoOyiiTe ynanute (oH U300paKeHUs 'r',a,a:i UTh {Eﬁ Liser widll

MIPU TIOMOIIY KHONIKU Yoanums ¢hoH. o | ¥yL0MECTEEHHEIE 3D exThl ~ ""Lﬂ M
Bcmaska PUCYHKO8 us3 VM eHEHME

KoJLleKuuu.

Jns aTol paboThl CIyXHUT oOnacTh 3anady Kapmunxa. JlaHHas KOJUIEKLMS COIEPIKUT
no100pKy Habopa KapTHHOK TEKCTOBOTO PEIaKTOpa.

s BctaBku Kapmunku HEOOXOAUMO
HaXaTh KHONKY Kapmumka Ha TaHEIH
Hnnrocmpayuu Bknaaku Bcemaska. Crpasa
NOSBUTCSL TaHenb Kapmunka ¢ KHONKOH
Hauamob, HaXaB Ha KOTOPYI, MBI YBUAUM
KOJUIEKIINIO U300paKeHUH.

3aoanue. Ilpocmompume KoneKyuro uzobpadxcenuti u 0ooagvme a0O0U U3 PUCYHKOE 8
MeKCmMosblll OOKYMeHm, 6blopad KoManoy Bcmaeumv unu 06ajxcovl wenkHy8 Muludblo NO
uz006padxdcenuo.

Co3oanue cpaghuueckux npumumueos

Knonka Queyper nanenu Unntocmpayuu BKIagKu Bcmaexka CayXUT i OBICTPOTrO
co3/aHus TpapuUecKuX MPUMHUTUBOB. J{JIs1 co3maHusl HY)KHOTO MPUMHUTHBA BBIOEPHUTE €T0 W3
BBINAJAIONIETO CHHCKAa M «HApUCYWHTe» B JOKYMEHTE MPOTSHKKOM MBIIIM C Ha)KaTOM JIeBOM
KHOTIKOM.

3ameuanusi.

. Jns Toro 4tobbl ¢urypa
uMesia OIMHAKOBBIE MPOMOPIIMH, BO BpeMs
PHICOBaHHS HAIO VIEp)KUBATh HaKaTOU
kHonky Shift. [Ipu HaxkaToi knasummu Ctrl
¢burypa Oyner HapucoBaHa «OT LEHTPaAy.

. IIpu co3nanuu ¢Guryp MOXHO HCHOJB30BAaTh IOJOTHO, KOTOpPOE IO3BOJISET
pasMemarh Ha HeM rpaduveckue OOBEKTHl W IepeMellaTh, BpallaTh, YAAISATh cpa3y Bce
00BEKTHI, pa3MelIeHHbIe Ha HeM. UTOoObI co3/1aTh MOJOTHO, BbIOepuTe KoManay Hosoe norommo
U3 MEHIO KHONKN Dueypul (BKIanka Bemaska-Hnniocmpayuu,).

ITpu BeIIEneHUN (GUTYpHI MO KpasM MOSBISETCS pamMKa ¢ Mapkepamu. CuHue Kpyaivie
Mapkepvl  TIO3BOJIIIOT — HPOMOPIMOHATBHO  HM3MEHHUTH  pa3sMepbl  QUrypwl, cuHue -
HEMPONOPLUOHANBHO. JKenmulii pomM6OOSUOHbIY MapKep TaKXKE CIYXHUT JUISI U3MEHEHHS
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TreOMETPUUECKUX pazMepoB GUrypsl. Durypy MOKHO Bpallath, AJs 3TUX LENEH CIYXKHUT 3e1eHblll
Kpyenvllti mMapkep, PACIONIOXKECHHBIA Hax ¢urypoit. s BpalleHHs NMPUMUTHBA HEOOXOJIMMO
YCTAaHOBUTH KYPCOp MBI HAa MApKEp M, Ha)KaB JICBYIO KHOIIKY, IMPOU3BOAUTL ABWUKCHUA
Mbibko. [Ipu sToM urypa Oyzaer Bpamarscs B Ty UM HHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOIBKO TpaduuecKuX NpUMHUTHBOB. [IpH co3maHNM NIPUMUTHBOB
ucnons3yiite knasumu Shift u Ctrl. I[Topaboraiite ¢ co3naHHBIME M300pPaKEHUSMU: YBEIUYBTE
WIA YMEHBIINTE pazMmep N300pakeHHsI, TOBEPHUTE U300paKeHHUE.

3aoanue. Co3naiite MoJIOTHO M Pa3MECTUTE HA HEM HECKOJBKO T€OMETpUYECKHX (uryp,
nopa0oTaiiTe ¢ IIBETOM, 3aJIUBKOM, KOHTYpaMu U Apyrumu 3¢ dexramu Guryp.

Peoaxmupoeanue uzooparxcenuii

Jl1is u3MeHeHusl KaKux-ITuOo mapaMeTpoB M300pakeHUU (PUCYHKOB), HYKHO BBIJICIHUTH
BCTaBJIEHHOE M300pa’keHUe, MPHU ITOM IOSBUTCS HOBBIM KOHTEKCTHBIH MHCTpyMeHT Cpedcmea
pucoganus, coiepxamuil Bkiaaky @Popmam (puc.l ) ¢ HHCTpyMEHTaMHu Ui O0OpabOTKU
HU300paKeHHUS.

= H -3 ul @ W J s METOAWYECKIE PEKOMEHAALIN [PEXRMM OrpaHHYEHHON dYHKLMOHANEHOCTH] - Microsoft Word CpeacTEa pUCOBaHMA - o x
FnasHan Beraska PasmeTka CTpaHnUBl Ceuinkn Pacceinkn PeUeHIMPOEAHNE Bug PazpaBoTymk HaacTpoiiku dopmat 4
INNEOOE - e & 3anusxa durype + I I il ""l ey = & Ha nepeanmii nnan = |= Buiposnats - e =
VL, G - .‘ . . - L2 xormyp purypei - 290, b T <p &3, Ha saguuii nnan + TR Fpynnuposars +
| _|E Ipdektal Ofbem Monoxenne = -
IRTA N 2 N%“.‘. — = P M3MeHTE UK - qenpr 0. - 0 - 6 OBTekanme TekaTom T SRIIAESRHITE By wu i 1649m -
BcraenTs Gurypsl i CTram guryp IF| 3O PEKTH TEHH O6bem ¥Nopago4YnTE U FPazmep ]

Puc.1. CpeacrBa pucoBanust

C X MOMOUIBI0 MOKHO MTPOU3BOJIUTH HECIIOKHBIE OTNEpAllii PEaKTUPOBAHUS PUCYHKA -
U3MEHATH SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BHIOMPATh CTUIb ISl PUCYHKA (MOXKHO
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3a1aTh ero (opmy, LIBET IPAaHUIIBI, a TakKke APQPEKThI), yKa3bIBaTh MOJOKEHHE OTHOCUTEIHHO
TEKCTA.

1. UToObl uzmenums ApKOCMb, KOHMPACMHOCMb, NEPeKpacums PUCYHOK B
OIIpENIeIICHHBIN 1BET (HAIpUMeEp, CIENIaTh €ro MEHee SPKUM, YTOOBI MCIOJIB30BaTh B Ka4eCTBE
dona), wa maHenu Hszmenums Briagku @opmam (Pabora ¢ puCyHKamH) BBIOEpUTE
COOTBETCTBYIOIIUE ITYHKTHI.

2. Uto0sl 3a1aTh cmuib oghopmienus, N3MEHUTh ()OpMy PUCYHKA, 3a[1aTh BHUJ €O
epanuy u 3pgexkmol (TEHb, OTPaXKEHUE, CBEUCHHE, CIVIAKHBAHUE, pelibed, TOBOPOT),
UCTIOJB3YHTE WHCTPYMEHTHl ¢ maHenn Cmuau pucynkog BKIaaku @opmam. Taxxe s
oOpMIICHHS PHCYHKOB IO HA)KaTUIO TPABOW KHONKH MBIIIA MOXXHO BBI3BaTh KOHTEKCTHOE
MEHIO U BBIOpaTh KHONIKY Popmam pucyHka.

3. YroObl ommenumv 6ce ucnpagieHuvie napamempsvl Ha TaHenu M3menumos
BbIOepUTE KHONIKY COpOoc napamempos pucyHka.
4, UtobObl 3a0amb HyJiCHLIL pazmep PUCYHKA, MOXKHO, BBIIEIHB €ro, U3MEHHUTH

pasMep BpYy4yHYH0, Ju0O 3a/1aTh TOYHbIE 3HAYEHMs pa3Mmepa Ha naHenu Paszumep. Ha stoi xe
MaHeNU TOCTyMHa KHomka O6pe3ka, KOTopasi MO3BOJISIET 0Ope3amsb PUCYHOK € KaKJOW CTOPOHBIL.
Baxno yuutsiBath, uro P7-Oduc He ynanser oOpe3aHHyl0 4acTh PUCYHKA, a IPOCTO MEPECTaeT
ee 0TOOpaKaTh.

5. UrtoObl noseprHymv/ompasumes PUCYHOK, UCIONB3YHTe KHOMKY [losepnymu
naHenu Ynopsoouumo.
6. UTo0Bl cepynnuposams HECKOJIBKO PHCYHKOB B OAWH (Iisi Oosiee ymoOHOMU

paboThl C MHOXXECTBOM H300pa)Ke€HUl), HCHOJIb3yiTe KHOMKY [ pynnuposams Ha mnanenu
Ynopsoouume.

7. Utobsl pacnpedenums Tpaduyeckue OOBEKTBI OMHOCUMENbHO Opye opyed U
Cmpanuydl, UCTIONB3YHUTE KHOINKY Bwuiposeuams, Ha 3aonui naan, Ha nepeonuii nian manenmn
Ynopsoouume.

8. UtoOb1 omobpazume cemky, KOTOpas TO3BOJISIET OoJjieeé TOYHO pacmlpenessiTh
00BEKTHl Ha CTpaHUIle, BbIOepUTEe MYHKT Omobpadxcams cemky KHONKH BwipogHsams TaHEIH
Vnopsoouums. HaxaB xnonky [lapamempvr cemku, MOXHO HACTPOUTh HEOOXOIUMBIE
napaMeTpsl paboThl ¢ ceTkoil. Tak, 0OBEKTHI, MPUBS3aHHBIE K CETKe, OyAyT MepelBUraThCs
TOJIBKO IO COOTBETCTBYIOIIMM KJIETKAM CETKU U paclojiaratbCs B HUX.

9. J11st HACTPOUKH pacnonodicenus: epaguieckozo 0O6vbeKma OmHOCUMeNbHO MeKcma
(obmekanus), UCNIONB3yiTe KHONIKY Obmexanue mexcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOJYaHUIO MPOTpaMMa yCTaHABIUBAET PEXUM 00TekaHus «B TekcTey», MpU KOTOPOM PUCYHOK
«paspeiBaeT» TeKCT. MoKHO BbIOpaTh JI000H Apyroit
HNOIXOAALIMM BapuaHT oOTeKaHus:: - Bokpye pamku -

PUCYHOK BIHUCaH B MPSAMOYIOJBHUK, TEKCT OOTEKaeT ero
M0 paMKe 3TOro MpsIMOYroJibHUKA; /o KOHmMYpy - TEKCT
00TEeKaeT pUCYHOK IO €T0 TPaHUIIE;

- 3a mexcmom - PUCYHOK OyJeT Urparb pojib (OHOBOTO
M300paxKeHus;

- Ilepe0 mexcmom - PUCYHOK OyJeT TIOMEILIEH HaJ
TEKCTOM U 3aKpOET COOOM €ro 4acTh;

- Ceepxy u cHu3y - TeKCT OyJeT pacroiaratbcs BbIIIE U
HUXKE PUCYHKA;

[Ipn HE0OXOIUMOCTH MOXHO HM3MEHUTH KOHTYP
oOTeKkaHus TEKCTOM. Jns 3TOTO BbIOEpHTE
COOTBETCTBYIOILIYIO KOMaHJly MEHIO KHONKU Obmekanue
mekcmom. 1lpu 3TOM BOKpPYr oOBbEKTa IMOSIBUTCS paMKa C MapKepaMmu, IepeMernias KOTOpbIE,
MOYKHO OyZIeT U3MEHHUTDH KOHTYP.

Takoke MOXXHO 3a/1aTh TOTOBBIN B 00TeKaHus, [lonodicenue Tanenu Ynopsoouums.
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Oovexkmot SmartArt

OObexThl SmartArt - HOBBIH TUIN rpaduyeckux 37eMeHTOB. Takue OOBEKTHI SBISIOTCS
4eM-TO CpPEeIHUM MEXKIy AuarpaMMamMu U (uUrypamu, OHU JAIOT BO3MOXKHOCThH IPEJICTABHTH
pasHyro uH(MOpMaIMI0 B BUJE YAOOHBIX TIpaduueckux OJOKOB - pasHOOOPa3HBIX KPACOYHBIX
CXEM.

[Ipu BBIOOpe mIabmoHOB SmartArt HEOOXOAUMO YYMTHIBATH HUX ME€pBOHAYAILHOE
npeaHasHayeHue. s BcTaBKM 00BEeKTa SmartArt CIyXUT OZHOMMEHHAs KHONKA Ha TaHEeNd
Unnrocmpayuu BKIanku Bemaska, KOTopasi BbI3bIBa€T OKHO BBIOOpA pUCYHKa (puc. 5).

Bri6paB 1m1a0oH, Bbl yBUJIUTE €ro KpaTkoe omnucanue. Ilocne noGaieHus mabioHa B
JIOKYMEHT B OKHE TEKCTOBOI'O Mpolleccopa MOSBUTCS KOHTEKCTHBIM HMHCTpyMEHT Paboma c
pucynkamu SmartArt, conepxxamuii 18e JeHTol: Koncmpyxkmop n @opmam (puc. 6).

JUnis 3a10JIHEHU s TEKCTOBBIX MOJIel 11abioHa npeiHa3HauyeHbl 001aCcTH, TOMEYEHHbIE KaK
Texcm, nubo neBas maHenab SmartArt-oObekra. Ji1s mo0aBiIeHUS HOBOTO dJEMEHTa B OOBEKT
SmartArt Hafi0 MPOCTO HaXaTh KJaBuIly BBoja. ITyHKTHI Jobasumsb guzypy eviue n [{obasumo
@ueypy Hudce IpeTHA3HAUESHBI IS BCTABKH AJIEMEHTA JIPYroro ypoBHs. Eciy Kakue-To KHOIKA

22



HEaKTUBHBI, 3HAUYUT J100aBIIEHUE HOBOTO 3JIEMEHTa HEBO3MOXHO. [ ynaneHus Kakoro-mmdo
3JIeMeHTa HeoOXOIMMO €ro BBIIECNUTh U HaxaTh kinaBuiny Delete. Knonku /loswvicums yposens u
Tlonusumu yposens IpeIHA3HAYCHBI JUI1 U3MEHEHUSI YPOBHS BbIJICIICHHBIX 3JIEMEHTOB.

OO0bekThl SmartArt GopMaTUPYIOTCS KaK WM OOBIYHBIM TpauuecKuil NMPUMUTUB, IJIS
3TOr0 HUCHOJB3YHTE HMHCTPYMEHTHI TaHeNel JIeHThl @opmam KOHTEKCTHOTO HWHCTPYMEHTA
Paboma ¢ pucynkamu SmartArt.

3aoanue. Coszoatime 3-4 ob6vekma SmartArt. Pazmecmume mexkcm 6Hympu >mux
06vekmos. lIposedume popmamuposanue 06beKkmos, UCNOIb3YS B0IMONCHOCHU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Huazpammot

B noxymentst P7-Oduc M0oxHO BCTaBIATH AMarpammbl. [Ipy momormm auarpaMm MOXKHO
HarJSiIHO TMPEJCTaBUTh UHUCIIOBbIE JaHHble B TIpaduyeckoM BHJE, HX TOpa3lo Jierde
BOCITPUHUMATb.

Jlnia co3nanust quarpaMMbl HEOOXOAMMO BBIOpATh BKJIAAKY Bcmaska M HaXaTh KHOMKY

Juaecpamma wa nanemu Hntocmpayuu. B mosiBUBIIEMcs OkHE Bcmaeka ouaspammbl HAI0
BbIOpaTh TUIl AMAarpaMMmbl U €€ BUII.
ITocne 9TOTO, aBTOMAaTHYECKH
OTKpBIBAETCS OKHO Mporpammbsl P7-
Ocduc Tabmumer 2007, c Habopom
HEKOTOPBIX CTAHJAPTHBIX 3HAYCHUU
JUISL TIOCTPOCHHsS Tuarpammsl (puc. 7).
HeobOxonuMo BBeCTH CBOM JaHHbBIE JUIS
€€ IOCTPOECHHUSI.

Ilocne BBOJAa  NaHHBIX B
JIOKYMEHTE P7-Oc¢uc HOSIBUTCS
IIOCTpOEHHas auarpamma. IIpu sTom B
JIEHTE TJABHOTO MEHIO TIOSIBUTCS
KOHTEKCTHBIH HMHCTPYMEHT Paboma c
ouazpammamu, colepXamuil  Tpu
JICHTBI: Koncempyxkmop, Maxkem,

Dopmam.

. Jlenma  Koncmpykmop
COCTOMT M3 YeThlpex maneneut: Tun, /Jannvie, Maxemolr ouacpamm, Cmunu ouazpamm. OCHOBHBIE
OTIEpAIlNH, BBITTOJHIEMBbIE STUMU WHCTPYMEHTAMH: M3MEHEHHME THIa W BHUAA IUArpaMMBbl, €€
JAHHBIX U CTUJIS.

. Jlenma Makem conepXuT 1miecTh maHeneu: Texywuu gpaemenm, Bcmasumo,
Iloonucu, Ocu, @on, Anarus. ITH UHCTPYMEHTHI INpeIHA3HAUYEHBl U1 HEMOCPEJICTBEHHOTO
oQOpMIICHHS BHEIIHEro BHJA OTIEJIbHBIX 3JEMEHTOB Juarpammbl. [lns BbeiOOpa siieMeHTa
JUarpaMMbl CITYKHUT BBITIQIAIOIINNA CIUCOK Texywutl hpacmenm.

. Jlenma @opmam COAEPKUT MHCTPYMEHTHl [UIsl TPUJAHUA JAWarpamme
OKOHYATeJIbHOT'O BU/IA.

3aoanue. Cozoaiime ouazpammy no OaGHHbIM 0OHOU U3 MAOIUY 1aOOPAMOPHOU pabomai.

3agaHue /151 pa3BUTHS U KOHTPOJISI BJIaIeHUs] KOMIIeTeHIIUsIMU:
1. Cozpaiite Tabnuny «KaHuensipckue ToBapbl» 1Mo 00pasiy:

Tadauua 1. Kanueasipckue ToBapsbl
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Kog HanMeHOBaHHE Exa. IIpuxon Pacxog OcTaToR

TOBAapa TOBAapa H3MEpeHHA Lena (py0.) Kona-so Hua cymmy Koa-so Ha cymmy Koa-so Ha cymmy
001 Pyaxu VIIaKOBKa 100 20 2000 15 1500 5 500
002 Kapaanamu VIAaKOBKA 54,36 15

003 TerpazH (12 1HCTOB) IIT. 9,18 200

004 Tetpans (18 THCTOR) mT. 14,30 50

005 TerpanH (48 NHCTOE) TIT. 42,15 30

007 BIIOKHOTEI IT. 15 10

008 ATEB0MEI ImT. 6550 30

009

010

011

012

013

014

015

HTOI'O:

— 3aroJIHUTE TAaOJIHILy TOBapaMHu;

— MPOCTaBbTE IICHY U KOJIMYECTBO TOBAPA;

— BBIJCJICHHBIC STYCHKH MPOCUYUTANTE MIPH IMOMOIIU CHEIHAIBHBIX (hopMyl (pabora
¢ hopmynamu onucana B paszaene Ilpumeuanue),

— Jno0aBbTE aBTOMAaTHYECKOE HA3BaHUE K TaOIHIIE.

JlaGopaTopnas pa6ota 6.
Oopadomka mexcmogoi ungopmayuu. Cozoanue 0OKymMeHma cioMHcHou CMpPYKnypbl.
Cmunu. Aémomamuueckoe co30anue 021a61eHue
Bonpocel (koMneTeHUMH, HABBIKHW) J1JI151 OCBOEHHS:

1. N3yunth BO3MOXKHOCTM TEKCTOBOro penakropa P7-Oduc ans moaAroroBku
JIOKYMEHTOB CJIOKHOM CTPYKTYPBI.

2. Hayuutbes mnpodeccuonHanbHo paboTaTh € TEKCTOBBIMU JIOKYMEHTaMU H
0pOPMIIATH UX.

3. HayunTbcs aBTOMaTHyecKy co31aBaTh OIJIaBICHUE K JOKYMEHTY.

4. Hayuutbcss 100aBiATh B JIOKYMEHT TaONMIBI, TUarpaMMsbl, (pOpMyJibl, CHOCKH,
CCBUJIKH, yKa3aTellu, IpUMEeYaHHs U JPYTUe 2JIEMEHThl HAy4YHbIX CTaTei.

S. Hayuutbcst paboTath ¢ O0JBIIMM JOKYMEHTOM B PEXKHME «IJIABHOTO JOKYMEHTa»

6. Hayuuntbcs co3naBarh 31eKTpOHHBIE JOKYMEHTHI cpesictBamu P7-Oduc.

33}13HI/IH AJIA BBIIMIOJTHEHUS U METOAUYECCKHUEC PEKOMECH AU

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPBI
B nokymMeHTBI 601bIIOTO pa3Mepa MOTYT BCTABISATHCS HEKOTOPBIE AJIEMEHTHI, KOTOPble 00BIYHO
HE BCTpEYAIOTCS B HEOONBIIUX JOKYMEHTAaX: OTJIABICHHE, Pa3Jelibl, 3aKIaJKH, MePEeKPECTHBIC
CCBUIKHM, NpPEAMETHBIH YyKa3aTellb, KOJOHTHUTYJNbI, CIHUCKA WUIIOCTpalUMid M TaOnMIl H Tp.
Oco0eHHOCTH HCHOJIB30BAaHUSI ATHX 3JIEMEHTOB 3aBHUCIT OT BBIOPAHHOTO croco0a paboThl C
6onbmuM JOKyMeHTOM. Kpome Toro, B OOJBIIOM JOKYMEHTE IEJIecOO00pa3sHO HCIOIb30BaTh
CTHIIN 111 0(OPMIIEHUS €r0 TEKCTa.

OdopmieHue 10KyMeHTa ¢ HCIOJIb30BAHHEM CTHJICH

Cruib - 310 HabOp MapamMeTpoB (popMaTHPOBAHUS, KOTOPBIH COXpaHSIETCS MO/ CBOUM NMEHEM U
MOYKET MHOTOKpPAaTHO MCIOJb30BaThcs. CTHIM MO3BOJSIOT YCKOPUTH Iporecc Oo(QpopMIIeHHS
JIOKYMEHTOB, CO3/1aBaTh JJOKYMEHTHI OIIPEICIIEHHBIX CTaHIapPTOB, CTPYKTYPHPOBATH JOKYMEHTHI.
P7-Oc¢uc cogepxut 60IbII0E YUCIIO CTAaHIAPTHBIX cTUiel opopmienus. Kpome toro,
II0JIb30BaTENb MOXKET CO3AaTh CBOU COOCTBEHHBIE CTUIM. CTHIM OBIBAIOT IBYX THUIIOB: CTHUIIH
CHMBOJIOB ¥ CTHJIM a03a1ieB.
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Korna monbp3oBaTenb cO374a€T HOBBIM JOKYMEHT M HAauyMHAET HAOMpPATh TEKCT, ITOT TEKCT
aBTomMatuyecku odopmisiercs ctuieMm «OObIYHBINY». 3arolioBKaM JOKYMEHTa I0JIb30BaTelhb
JOJKEH TPHUCBOUTH CTHJIM COOTBETCTBYIOIIME YPOBHSM O3THUX 3aroJioBKOB. DTO IO3BOJUT
MOJIYYUTh CTPYKTYPUPOBAHHBIN IOKYMEHT U aBTOMAaTUYECKH 100aBUTh K HEMY OIJIaBJICHUE.
3aodanue 1. Pabota co cTUIISIMU.

1. CkonupoBarh B Ju4yHyl Tmanky JokymeHT Teker 1.doc, OTKpbITH €ro.
[lepeiimuTe K OCHOBHOMY TEKCTY NOKyMeHTa (cmpanuya 3). TEeKCTOBBIA TOKYMEHT OQOpMIICH
ctuieMm Obviunoiil. I3MeHUTD napamMeTpsl CTUiIs O0biyHblIL.

2. [Tanens I'maBHasi — CTHIIM — LIETYOK MPABOW KiIaBUIIEH MbIIH 110 OOblyHbIl —
N3menuTs. B nuanoroBom okHe U3meHenmne cTuis ycraHoBute: Keanv — 14, Buipasnusanue —
no wuputne, Mnmepean — noaymopHsiii, 006asums omcmyn 6 nepgoii cmpoke abzaya: Popmam —
Ab6zay — Ilepsas cmpoxka — Omcmyn. Yo6enutech B TOM, 4TO ohopmIilIeHHE TeKCTa U3MEHUTCS Ha
BCEX CTpPaHMIIAX JOKYMEHTA.

3. Odopmuts Bce 3aronmoBku gokymeHTa Teker l.doc (3aconosku 6 mexcme
8bl0€NIeHbl NOAYHCUPHBIM WpUGmom) CTAaHTAPTHBIMU CTUISIMH B COOTBETCTBUU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3aconoeox 2, 3azonoeox 3) (puc. 1). Jns 4Yero BbIIEIHUTH
COOTBETCTBYIOIINHN ()parMEHT TEKCTa U BEIOPATh CTHIIL Ha maHean CTHIIN.

BeenenHe CTHIE 3a201080K 1
I'naBa 1 CtHIEb Jazon060k 1
IMaparpad 1.1 Ctuns Jazonogox 2
IMaparpad 1.2 CTHIB 30201060K 2
CTHNEL 3a201060K 2

I'maga 2 Ctais 3azonosok 1
IMaparpad 2.1 Ctuns Jazon060k 2
IMaparpad 2.2 CTHIB 30201060K 2

(eciu € napazpage npucymcemeyom nooNyHKMbL, Mo OHU 0POPMIAMCA Cu1em
3a20/1060K 3)
CTHTE 3a2010680K 2

JarRIHYeHHe CTHTE Jazono080k 1

Pucynok 1 — O¢dopmieHue 3arooBKOB TeKcTa ¢ moMoibio Ctuiiei

4. W3menuts mapameTpsl cTHiel 3aroioBkoB (Hampumep, as 3aroioBka IepBOro
ypoBHA — 3aroioBok l: eapnumypa — Times New Roman, xeenv — 16, nauepmanue —
noaycupusiti, Popmam — Llpughm - Bce nponuchvie, ygem mexkcma - CUHUL, 8bIpAGHUBAHUE NO
yeumpy, @Dopmam — Ab6zay — llepsas cmpoxa — omcmyna Hem). J{ns npyrux ypoBHEH
3aroJIOBKOB HAaCTPOITE MapaMeTpsl 10 CBOEMY YCMOTPEHHUIO).
Wnoraa nonb3oBaTenb HE MOKET HAaUTH TpeOyeMblil u1st 0hOopMIIeHHS TOKyMEHTa CTHIIb. B aTOM
CJIy4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.

5. Coznaiite nBa coocTBeHHBIX cTUIs (Mot cmune 1 u Mot cmuns 2). CTUIIb MOXET
OBITH CO3aH ABYMS CIIOCOOAMHU:

a. «Ilo o6pa3uy». [{ns sToro HeoOxoaumo: oTpopmaTupoBath GparMeHT, KOTOPBIH OyaeT
CIly’)KUTh 00pa3lOM; YCTaHOBUTb Kypcop BHYTPH (parMeHTa; BbI3BaTb KOMaHIy
Coxpanums eviOeneHublli hpazmenm Kax HOBblll IKCHpecc-cmuib... Ha nanenun CTHiu,
JaTh UMs co3laBaeMoMy cTHto Mot cmunes 1 B iosie Uma - menkuyts Ha OK.
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b. «C myas». [l co3manusi CTUIISI TAKUM CIIOCOOOM CJICTyeT: BbI3BaTh KoMaH1y DopMar -

Crunu u popmaTtupoBaHue - HaxkaTh KHONKY Co031aTh CTHJIb - BBECTH UMS HOBOT'O

ctuiist Moii cmuns 2 B ione UM - BeIOpaTh TUT cTWIIS (CTHIIL a03alia Wiid CUMBOJIA) - B

nosiec OCHOBaH HA CTHJIE YCTaHOBUTH «OObluHbIl» - HAKATh KHONIKY DopMar - BeIOpaTh

U3 CIUCKa MapaMmeTpoB (opMaTa HYKHBIE W 3aJaTh JKEJIAEMble XapaKTCPUCTUKU -

menkHyTh Ha OK.

[TpumMeHnuTe co3aHHbIe CTUIH K JIOOBIM IBYM a03alaM Ballero TeKCTa.

6. B Tekcre yacTto BCTpeyaroTCsl HyMEpPOBaHHbIE 1 MAPKUPOBAaHHbIE CIMCKU. VX Tak
e MOXXHO O(OPMHTB C MCIIOJIb30BAaHUEM CIICIHANIbHBIX CTUJIeH criuckoB. Hampumep, ohopmum
CIIMCOK JIUTEPATYpPhl, PACIIOJIOKEHHBII B KOHIIE IOKYMEHTA, JJI1 YEro BbIIEINTE NCTOYHUKHU U Ha
nanesn Ctuiau BeiOepuTe cTib CHMCOK (€CH BBl HE HAXOAHWTE HYXHBIM CTHIIb €r0 MOXKHO
co3JaTh OJHMM M3 HM3YyYEHHBIX paHee crocoOoB). Ecnu BBIOpaHHBIM CTUIIL HE COIAEPXKUT
HyMepauuu ab3aneB, ee MOXHO 100aBuTh: Komanga U3menuts — @opmar — Hymepauus —
BKIi1agka HymepoBaHHbI — BEIOpaTh MI00YI0 HyMEPALIUIO U3 MPEAJIOKEHHBIX BAPHAHTOB).

7. Haiinute B Tekcre 000 crnmcok (HampuMmep, CHHCOK HCIOJIb30BAHHBIX
HCTOYHUKOB) ¥ 0(DOPMUTE €TO BHJI€ MAPKUPOBAHHOTO CIHCKA MEPEUNCICHUA.

ABTOMaTH4YecKoe CO3JaHMe OrJIaBJIeHHe JOKYMEeHTa

OruaBJieHue WK cOJlep:KaHMe JTaeT YNTATENAM MIPEICTaBICHHE 00 OCHOBHBIX MOJIOKEHUSIX
TEM, pacCMaTPUBAEMBIX B JJOKYMEHTE, U TIO3BOJISIET JIy4Ille OPUEHTHPOBATHCS U OBICTpee
nepemMenaTbesi B JOKyMEHTE.
Haubonee npoctbiM criocoO0M co3/1aHuUs OTIABJICHUS SBIISETCS UCIOIb30BaHUE BCTPOCHHBIX
¢dbopMaTOB YpOBHEH CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3naHue OrjaBICHUS

1. B nokymente Teker_l.doc mepemectutre Kypcop B Hauyajao JOKYMEHTa U Ha
OTIeNbHON (BTOpOH cTpaHHIEe) co3naiite ornaBineHue. Ha manenn CcebUIKH BBIOEpHTE
Ornasiienue. BriGepute roTOBBIN CTUJIH OTJIABICHHS U3 MPEIIOKEHHBIX UM HACTPOUTE CTUIIb
orjaBiieHUs, BbIOpaB koMaHay OruasiieHue, 3a7aiiTe TpU YPOBHS 3ar0J0BKOB ISl BKIIFOUEHUS
WX B OTJIABJICHUE W JPYTHUE MapaMeTPhl OTJIaBICHUS, HAIPUMED, 3anoaHumens (puc. 2).

CrnaeneHue w YKAZaTEAN

¥kazartene | OrCnasneHwe |Cnmcorcmnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
S3AIronoBoOK1......... 1 SArQNOBOK 1
3AT0I0BOE 2 eeeeeeeciaanns 3 3aroaoeok 2

Saromoeor 3 ... 5 3aroaosox 3

MNokazaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

JANOMHUTERE: | .ueaas |ZI

OBlwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

I 0K ][ OTMeHa J

Pucynok 2 - /luanoroBoe okHo OrjaBieHUE U yKa3aTean
2. [llenkuute no kHonke U3MeHUTHh 11anoroBoro okHa OriiaBjieHue U yKa3aTeju.
OtkpeiBiieecs: OokHO CTHJIb TO3BOJIUT O(GOPMUTH CTWJIb KaKAOTO ITYHKTa OIJIABJICHUS
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(Oenasnenue 1, Ocnasnenue 2, Oznasnenue 3) Mo BaleMy ycMOTpeHuto. Hactpolite mapameTpsl
OTJIaBJICHHSL.

Brumanue! Eciu ocnasnenue ysce co30ano, Cmuib €20 NYHKIMO8 MAK HCe MOHCHO
HACmpoums, 0715 9Mo20 He0OX0OUMO BblOENUMb 02ld6IeHUe, WETKHYMb NPABOl Kiasuliell
MbIUU NO HEMY U 8 KOHIMEKCMHOM MeHIo 8blopamb H3menume none — Oznasnenue —

H3zmenums (puc. 3).

Pucynoxk 3 - JluanoroBele OKHa JUIsl U3MEHEHHUsI CTUIICH OrjIaBIeHHs

3. M3meHnTe Ha3BaHWE OJHOTO WJIM HECKOJIBKHX pa3/ielioB JOKYMEHTa, 100aBbTe
WIN yAanuTe HekoTopele ab3anbl. OO6HoBHUTE ornaienue (Lllemyok mpaBoit kiaBuIIel MbIIK B
obsactu ornasieHus — OOHOBUTH moJie — OGHOBUTD IEJTHKOM).

4. Co3naHHOe OTJiaBlieHUE ABISETCS 2UNEPmMeKcmoM, T.€. TI03BOJISET MEePeXoIUTh K
COOTBETCTBYIOIIMM pa3jienaM JoKyMmeHTa. [lompoOyiiTe n3 oriaBieHHs NMEPEedTH K OJHOMY W3
paszienoB Ballero JOKYMEHTa, JJIs Yero, yAep)kuBas Haxaroi knaBuiy Ctrl, menkHuTe neBon
KJIQBHIIIEH MBIIIH 110 JIFOOOMY MTYHKTY OTJIABJICHUSI.

PABOTA C 3JIEKTPOHHBIM JIOKYMEHTOM
Co3naHue 3aKJIa10K, CHOCOK, IPUMEYAHNH, IEPEKPECTHBIX CCHLIOK
3axnaoka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JTaHO UMS. 3aKJIaJKUA UCTIONB3YIOTCS TS
OBICTPOrO TIEPEMEIICHHS K ONPEICTICHHOMY MECTY B JIOKYMEHTE.
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3aodanue. 3aKkiagKu

1. Co3pgaiiTe HECKOJIBKO 3aKJIQJIOK B BallleM JOKYMEHTE, JJIS Yero: BBIACIUTE AJIEMEHT,
KOTOPOMY CJIeZIyeT Ha3HAYUTh 3aKJIAKY, WK MIEIKHUTE B JOKYMEHTE MECTO JUIi ee BcTaBku. Ha
nanenu BceraBka BeiOepuTe komanay 3akiaaka. B mone Mmsi 3akiaaJKM BBEIUTE WIH
BbIOepuTe HyXHOe uMA. (MM 3aKkiaku JOMHKHO HAYMHATBCS C OYyKBBI; B HEM MOTYT
HCITOJIB30BaTHCS U(PHI, HO He T0JLKHO ObITH MpodenoB). Haxvure kHonky Jl06aBUTB.

2. Ilepeiimute K (QparMeHTaM Balllero JOKYMEHTA, HCIIOJB3Ysl CO3/aHHBIC 3aKJIAIKU
(BeraBka — 3akiiaaka — BeiOepute 3aKianaky - Ilepeirn).

CHocku.

P7-Oduc moxer co3aaBaTh J1Ba BUJa CHOCOK — OObIUHbIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacrnosaraercsi, Kak IpaBuJIo, BHU3Y CTPAHULIbI, a KOHIIEBAsl — B KOHLIE Pa3/ieiia Win JOKYMEHTA.
3aoanue. ]Jlo0aBbTE B JOKYMEHT OJHY JBE CHOCKH, JJI YETO YCTAHOBUTE KypCOp B KOHIIE CJIOBA
WIH TIPEITIOKEHUS, K KOTOpoMy OyzeT poOasiena cHocka. Ha manenu CcbliIKM BEIOEpHUTE
koMaHay BeraBuTh CHOCKY (CHOCKa OyneT n00aBiieHa Ha TeKyIel crpanule) win BeraBurth
KOHLIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBTomaTHuecku rnepemMecTuThesi B 001acTh sl CHOCKU. BBeauTe TekeT cHocku. s
yIAJICHUsI CHOCKH JIOCTaTOYHO YAAJIHUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ilpumeuanus npeHa3HAYEHBI 1151 100ABICHUS KOMMEHTApUeB K JOKyMEHTY. [Ipumedanus
SBIISIOTCS CAMBIM MOAXOAAIIUM MECTOM JIJIsl 3aMEYaHHU U BOIIPOCOB PEIIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B mpumeuanue BkItoyaeTcs HHGOpMaIKs 0 peleH3eHTe, clIeJaBIIeM 3TO IpUMedaHue.
WNudopmanus o pereH3eHTe JoKHA ObITh IpeABapUTENbHO BBeAeHa B Tosie Umst
noJib3oBaresisi, Unnnuanasl B MeH0 @aiin — [lapamerpsl — O0mme.

3aoanue. Co3ganue npuMeyaHuil

1. BsenuTte cBOM JaHHBIE KaK O perieH3eHTe nokyMmeHTa Teker _1.doc.

2. JloGaBpTe mpuMeuaHHs K Jr0O00My maparpady JOKYMEHTa, JUIsl 4ero yCTaHOBHTE
Kypcop B TOM MecTe JOKYMEHTa, K KOTOpOMYy Hajao cienaTb NpuMmedanue. Ha mnanenu
Penen3upoBanne BriOepute komanay Co3nars npumeyanue. B manens [Ipumeuyanue BBeuTe
TEKCT MPUMEYaHUsI.

Pabora ¢ npumedaHusiMu BeeTcs mpu oMoty BKiaaky [lpumeyanus manenn
Peuensuposanue.
[Tpumedanus yaaJasiloTCs, €CIIM YAATUTh BECh TEKCT, COACP KA 3HAK TPUMEYaHUS FITH
Ha)kKaTHeM KHONKHU Yoanums nanenu PeneH3upoBaHme.
Ilepexpecmuvie ccoiiku 00I€TYaIOT OPUEHTALIMIO B IOKYMEHTE, €CJIM IIPU YTEHUH TPUXOJUTCS
oOpamiarbest K pparMeHTam, pacioio)KEHHBIM Ha Pa3HbIX CTPAHUIIAX.
[TepexpecTHas cchlTKa COCTOUT M3 JIBYX YACTEW: U3 TEKCTa BBOJAUMOTO BPYYHYIO, H U3
uHpopmanuu Bcraiasiemoit P7-Oduc aBromatnuecku. Hanpumep: mexem « Cm. makoce cmp.»,
3amem nepeKpecmHas CCoblIKa Ha HoMep Cmpanuybsl Uiy Homep adzaya; uiu « Cm. maxoicey,
3amem nepeKpecmuas CCobliKa Ha C060, KOMOPOoe UCNOb3YemCcs 6 meKcme 6 Kauecmee
3axnaoxu.
3aoanue. 1lepekpecTHbIE CCBUIKT
Co3naiite NepeKpPeCTHYIO CChUIKY, JIJISL YErO

1. BaeauTte cCONpPOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHUIKH, Haripumep, Cu. makoice.

2. Ha manenu BeraBka BeiOepute [lepekpecTHas cebLIKA.

3. B cnucke Tun ccblIKM — OOBEKT, Ha KOTOpBIM JAeNaeTcss CChlUIKa (Hampumep,
3aknaoka).

4. B cnucke BeraBuTh cebUIKY Ha — By HH(opMarun o6 o0bekTe (Hanpumep, Texcm
3aKNAOKU).

5. B crnucke [Iist Kakoro 00beKTa — KOHKPETHBIN 00BEKT BHIOPAHHOTO THIIA.

6. Haxatp kHOTIKY BeTaBuTh (puc. 4).
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MNepekpecTHble CoBLAKM @

TN CCBIAKM: BCTaBWMTE CCBINKY Ha:

E TewcT saknagkn E

BCTaBuTE Kak CMNepoceInKy Ao03BEMTE CNOBD “BhILUE® MW “HITHE*
FaznenuTens HOMEDOE

[OnA kakol saknagkm:

BuaeoxoHpepeHL R -
KoM TEPHEIE_TENEKOHD
TeneKoHbepeHLMA

[ BcTaBuTe ] [ OTMEHE

Pucynok 4 - /Inanorosoe okHo [lepekpecTHbIE CCBUIKI
[TonpoOyiiTe ocylecTBUTH NEPEXO]] IO CO3AAHHON BaMU NEPEKPECTHOM CChUIKE.
PA3BBUBKA TJOKYMEHTA HA PA3JIEJIbBI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX JIEMEHTOB JIOKYMEHTa siBJIsieTCs pasnen. Pasmennl
— 3TO YaCTHU JOKYMEHTAa, KOTOPbIM Ha3HAYalOT HEKOTOPbIE TapAMETPhI, HAIIPUMED, Pa3MephbI
CTPaHHULbI U €€ OPUEHTALINSL, KOJTMUECTBO KOJIOHOK, KOJIOHTUTYIBI U JIp. V3HauanbHO KaXKabli
JTIOKYMEHT COCTOMT U3 OAHOrO pazzaena. Ho eciu HeoOX0IuMO OTAETbHBIM YacTAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B TOKYMEHTE CO3/1aTh HECKOJIBKO Pa3/IeioB.
Coszparorcst pa3zensl ClIeaymuM 00pa3om:
1. TlomecTuTh Kypcop B Ty TOYKY JOKYMEHTA, OTKyJa JTOJDKEH HAdaTbCsl HOBBIN
paszein.
2. Bwmonaute Ha BKIagke Pa3meTka crpaHuMibl KoMaHay PaspeiB u, B
OTKPBIBIIEMCS CITUCKE, BEIOpATh HY)KHBIN BapHUaHT.
3aoanue. Pazoerite nokymeHT Teker_1.doc Ha pa3zesnsl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTA, OPraHU3ysl HOBBIE pa3/ieiibl HA TEKYUIel CTPaHUILe.
[IepBrlii pa3gen nobaBbTe Mocie 3aroyioBka BBeaenune, BTOpoii B KOHIE TEKCTA BBE/ICHUS, BCE
MOCJIEAYIOLIHUE MTOCIIE IJIaB JOKYMEHTA.
Jnst ynoOcTBa paboThl MOAKIIOUUTE Heneuamaemvle 3HAKU (CUMBOTIbL (hOPMAMUPOBAHUSL).

3Ha4OK Ha na”enu I's1aBHas.

Odopmure paznen BBEJEHUE B BUzie 1BYX KOJIOHOK TeKCTa. J{JIsl 4ero ycTaHoBUTE Kypcop B

npeJenbl TEKCTa BBEICHUsI, BbIOepuTe Ha naHenu Pasmerka crpanuubl komanny Kosonkm —

Tun: [IBe — OK.

YOeauTeck, 9TO B BUJIE KOJIOHOK ObUT OT(hOpMATHPOBAH TEKCT TOJbKO pasnena BBE/[EHUE.
TUTyJIbHBIH JTHUCT

TumynvHolll 1ucm - IEpBasi CTPAHUIIA, HA KOTOPOM yKa3bIBAIOT Ha3BaHWE paOOTHI, aBTOpa
U JIpyTre HEOOXOIUMBbIE CBEJICHHUS.

Jlyig co3/aHus TUTYJIBHOTO JIMCTA CYIIECTBYIOT CIielMalbHbIE 3arOTOBKH. JJi1 BCTaBKU B
JOKYMEHT TUTYJIBHOI'O JINCTA

e Jlepeiinute Ha BKIanKy Bcmaexka v BbiOepute TumynvHas
cmpanuya B rpynne Cmpanuyui.

e B rmosBHUBIIEMCS OKHE BBIOEPUTE HYKHBIN I11a0JIOH
TUTYJBHOTO JIUCTA.

] TwTyneHaA CTpaHuua ™
_] Mycras crpanuya

=

=, Pa3pbiE cTpaHMLbl

CTpaHWuk
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e [locie BcTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTA, BBEIUTE B TOJSI HYXHBIA TEKCT,
HCHY)KHBIC JJIEMCHTBI yJaiTe, ISJIKHYB Ha HUX U JIBa pa3a HaxaB kiasuiry Delete.

Uro0bl ynaauTh THUTYIBHYIO CTPaHHUIlY, BBINOJIHUTE KOMaHAy Yoarums mexywyro
MUMYIbHYI0 CMPAaHuYyy B MCHIO KHOTIKU TumynbHas Cmpanuyd.

3aoanue. Cozoatime mumynbHulll 1UCm 05 8auie2o0 OOKYMeHmd.

JoGaBiieHHe K TIOKYMEHTY KOJIOHTUTYJI0B
Kaxxgas crpanuiia 1okyMeHTa, IOMUMO I0Jei U 001acTu TEKCTa, UMEET ABE 00JIacTH,
Ha3bIBa€MbIC KOJOHTUTYJIAMM HA BEPXHEM U HUJKHEM T0JIE IOKyMeHTa. Eciu BBECTH B
KOJIOHTUTYJ Ha OJIHOM CTpaHUIle KaKyro-In0o nH(OpMaLKIo, TO TaHHas uHpopmalus Oyner
MOBTOPATHCS HA Kax0i cTpanuiie. P7-Oduc mo3Bossier pa3mMemars pa3iniHyr0 HHPOpMaIIIio
Ha MEepPBOH, YETHBIX MU HEYETHBIX CTPAHULIAX TOKyMeHTa. Eciii JOKyMeHT pa30uT Ha pasiensl, TO
JUTSL KaXJI0TO pa3ziesia MO>KHO OpraHU30BaTh CBOM KOJOHTHUTYI. [l aToro B o6mactsx
Paznuuamo xononmumyner nuanorosoro okHa Ilapamerps! crpanuusl — BKiagka McToUYHMK
Oymaru (naHenb PasMerka cTpaHMIbl) HEOOXOIMMO BBIIIOJIHUTH COOTBETCTBYIOLINE
HacTpouku (puc. 9).

r 5
MapameTpel CTpaHULBl l 7 iz-]
| Mona I Pazmep Bymari | McToMHMK Bymarn
Paznen
Havats pazgen: Co CNegyHoLLER CTPaHWLE] Izl
3ENPETHTb KOHUEEEIE CHOCKM
Paznuuate KONOHTUTYNbI
o |'ETHEDC 1 HEYETHB CTpaHNLL
| nepeii CTpaHMUE
40 BEpXHEro KonoHTHTYNa: | 1,25 +
OT kpasa:
A0 HVMHero KonoHTuTyna:  |1,25m :
CTpaHuua
BepTukanbHoe BeIpaBHUBaHWE: | Mo BEPXHEMY KPaD El
Ofpazen
MpMMEHWTR: | K TEKYLWEMY pasaeny |Z| | Hymepawia cIpoK. .. | | [paHkuel, .. |
Mo yMonJaHuo [ 0K ] | OTMeHa |

Pucynok 9 - /luanorosoe okHo [IapaMeTpsl cTpaHUIIbI
3aoanue. Jlo6aBbTe B 00JIaCTh HIXKHETO KOJOHTUTYJIA HYMEPAIIUIO CTPAHMII BAIIIETO TOKYMEHTA.
Howmep Ha mepBo#i (TUTYJIBHON CTpPaHUIIE TOHKEH OTCYTCTBOBATh), HO OHA CUUTAETCS CTPaHUIIEH
1. Hymeparus HaunHaeTcs co cTpaHuilsl OriaBineHue (cTpanuma 2).

Jlns Hymepaluu CTpaHuIl CIYXHUT KHoTKa Homep cmpanuy (BkIanka Bemaeska - aHelb
Kononmumynei).

e HeoOxoaumo BbIOpaTh BapuaHT pa3MeElIeHHs HOMepa Ha caMOW CTpaHHUIe U IpU
HE00XO0/IMMOCTH HACTPOUTH (hopMaT caMoro HoMepa.

e [Ipu HEOOXOAUMOCTH DJIEMEHTHl HOMEPOB CTPAHUIIBI MOKHO COXPAHSTh, 1OOABIssS B
KOJUIEKIIUIO CTAaHAAPTHBIX OJOKOB. [[s1 9TOro, BCTaBUB M HACTPOMB HOMEpP, HAKMHUTE KHOIKY
Homep cmpanuysr n BoiOEpUTE KOMaHy Beepxy/enuzy cmpanuysi - Coxpanumo 6vl0eleHHbIl
ppazmenm Kaxk Homep CMpaHuybi.
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® YroOBl yOpaTh HOMEp C MEPBOM CTPAaHMIIBI B JIOKYMEHTE, HY’)KHO BOWTH B 00JacTh
KOJIOHTHTYJIOB W BbIOpaTh Ha BKIangke Kowcmpyxmop mnyHKT Illapamempur - QOcobbii
KOJOHMUMYJ OJisl NepEOU CIMPAHUYbI.

Ycemanosume nymepayuro cmpanuy 6 mexcmosom ooxymenme Texcm 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIBI JAJI YETHBIX U HEUYETHBIX CTPAHUIl JOKYMEHTA U
CO3JIaHHBIX pa3nenoB nokymenTa Teker 1.doc.

s mepemenieHust B 001aCTh KOJIOHTUTYIIA BeIOepuTe KoMaHay Bepxuuid/Huxuui
KOJIOHTHTY.JI 1anens BeraBka.

B KOJOHTUTY Bl HEUETHBIX CTPAHMI] BBEIUTE HA3BAHUE TJIaBbl, B KOJOHTUTYJ YETHOW CTPAHUIIBI
naty paboThl ¢ JOKyMeHTOM (kHomKa JlaTra, manenn nHCTpyMeHTOB KOJIOHTHTYIbI).

JloGaBbTe 351eMeHThI 0POPMIICHUS K KOJIOHTUTYJIAM, HAIPUMED, TOPU3OHTATIBHYIO YEpTY,
KOTOpasi Oy/IeT OTAENSITh KOJIOHTUTYJI OT OCHOBHOT'O TEKCTa JIOKYMEHTA.

JlaGopaTopunas patora 7.
Opzanuzayusn padomol ¢ MAdIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maobnauy. 3SHAKOMCmMEo ¢ 0PuUCHBIMU MAOAUYHBIMU PEOAKMOPaAMU

Lean padoTbi:
MO3HAKOMHUTBCS C BO3MOXKHOCTAMH OOpPaOOTKM JaHHBIX C IOMOIIBIO 3JEKTPOHHBIX TaOJIMIL.
[TomryunTs TpencTaBieHne 00 WCIONIB30BAHUHM JJICKTPOHHBIX TaOJMIl B TPOPECCHOHATHHON
JEATEIIBHOCTH Ipenoaasaress. HaydnuTbcst BBIIOIHATE NPOCTEHIINE CTATUCTUYECKUE PACUETHI B
P7-Oc¢wuc Tabmuirel, aHaTHM3UPOBATh PE3YIIBTATHl 1 0OOCHOBBIBATH MEIarOTUYECKYIO CTPATETHIO.
PaccmaTpuBaembie BONPOCHI:
1. U3yuuth BO3MOXHOCTH 0OpaOOTKH JAHHBIX C TOMOILBIO 3JIEKTPOHHBIX TaOIHII.
2. Hayuutbcs BBINONHATH cTaTHCTHYECKKE pacueTsl B P7-Oduc Tabmuis.
3. Hayuutbcs MCIONB30BaTh ANMEKTPOHHBIE TAOIUIBI B MPOPECCHOHATBHON NESATETLHOCTH
IpenoaaBareds.

JlaGopaTopHnas pa6ota 8.
Opzanuzayus padomol ¢ MadIAUYHBIMU OAHHBIMU CPEOCMEAMU IJIEKMDOHHBIX
maoauy. Aemomamuzayus npu 6600e OAHHBIX, 00PAOOMKA YUC/I06bIX OAHHBIX,
MAKPOKOMAHObL

Heas paGorbl: M3yuuTh pabouee mHpocTpaHcTBO mpuiiokeHuss P7-Oduc Tabnmupl,
HAYYHUTHCS IPUMEHSTH Pa3IUYHbIC TapaMeTphl OPMATUPOBAHUS K TaHHBIM.

OpranuszannonHas popma 3ansarus: [Ipaktudeckas pabora.

Bonpocsl 1151 ocBOeHMs:

1. WM3yuutb snemMeHThl OKHa npuiiokeHust P7-Oduc Tabnuibl.

2. Hayuwntscs HacTpauBaTh okHO P7-Oduc Tadmuirsr.

3. M3yuuts ocobennoctu BBoja uudopmauu B P7-Oduc Tabnuisl.

4. Wsyuuth nmapamerpsl GpopmaTHpoBaHus NaHHBIX B P7-Oduc Tabnuisl 1 HayduThCS
UX HAaCTpauBarTh.

5. HayuwuThcs co3maBaTh MOCIEIOBATEIEHOCTH JTaHHBIX.

3aganus 1/ BHINOJHEHHUS M MeTOAUYeCKHE PeKOMeHAalMu:

SJIEMEHTBI OKHA P7-O®UC TABJINLIbI U ETO HACTPOMKA

3aoanue 1.  3anycmume npunoxcenue P7-O¢huc Tabauyvl u usyuume cneyudaivhvie

anemenmol unmepeiica.
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3amyctute 3neKTpoHHBIN mporeccop P7-Oduc Tabmuubl u3 rimasaoro menio (Ilyek —
IIporpammebl — P7-O¢muc Tadauusbl). B okHEe mporpamMMbl 0 yMOJTYaHHIO OyAET PacKpbHIT
JTIOKyMEHT, Ha3piBaeMblii KHura 1 wu cojepkamuii HEKOTOpOE, YCTaHOBJICHHOE paHee,
KOJIMYECTBO JIUCTOB.

N3zyuute okHO mporpammsl P7-Oduc Tabnuibt u ero cnenuaibHbie 31eMeHTs (Puc.1).

Puc.1. Oxno npozpammer P7-Ocpuc Taonuywt

1. [Tone umenn

2. Crtpoka Gpopmyn

3. KHomnk# 3arojgoBKoB CTOIOI0B

4, KHonkwu 3aroyioBKOB CTpok

S. Tekymias akTUBHAs S4YEiKa

6. KHonku npokpyTku nucTa

7. SpapIuKH TUCTOB

3aoanue 2. Coz0anue paboueii KHu2u ¢ 3a0aHHbIM KOJUYECMBOM JIUCTOS.

1. JUis M3MeHeHHsI KOJMYeCTBa JIMCTOB, CO3/1aBa€MbIX IO YMOJYaHHUIO B HOBOM
paboueii kaure, BeIOepuTe B MeHIO Maiia komanay [lapamerps! Bkiaaky Oouiue.

2. 3anaiite Uncao aucroB — 10, Ok.

3. Beimonaute komanay ®aiia — Co3nars — HoBast kHura.

B pesynprate mnpojenaHHBIX OEHCTBUN mMOsSBUTCS MOKymMeHT KHura 2 c 1ecsiTeio
paboYNMHU JTUCTAMHU.
3aoanue 3. Ilepeumenogarue 1ucmos.

1. [enkuute nBa pasa Ha sApiabluke Jlucm [ (Vnu menkHuTe mpaBod KHOMKOM
MBIIIY 110 SPIBIYKY Jlucm 1 v BeiOepute komanny [lepenmeHoBaTh).

2. B none Mms nucra nHabepute HoBoe ums CITMCOK

3. Haxxmute xnaBumry Enter. Pabouemy Jlucmy I npucoeno umst CIIMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.

na ecmasku iucma

1. [I{enkHUTE MpaBOW KHONKOW MBIIIM HA spJIbraKe Jlucm 2.
2. B KOHTEKCTHOM MeHIO BbIOepUTE KOMaHly BeTaBUTB.
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3. B oTkpsiBIIEMCS THATOrOBOM OKHE Bemaska, yoemuTech, 4To 3HAYOK Jlucm
BBIJICJICH U MeNKHUTE 110 KHOonke OK. HoBwrit JIucm 11 OyneTt BCTaBIICH CeBa OT TEKYIIETO
JIACTA.

s yoanenus aucma

1. [IlenxHUTE MPaBOil KHONKOW MBI Ha spiabluke Jucm 10.

2. B KOHTEKCTHOM MEHIO BHIOEPHUTE KOMaHAY Y AAJUTh.

3adanue 5. bvicmpoe nepemeujerue no IUCMAM IEKMPOHHOU MAOIUYb

[lenkHUTE TIPaBOM KJIABHINIEH MBIIIK IO JIOOO0H W3 KHOIMOK CTPEJIOK, CIYXKAIIUuX IS
MEPEeMEIICHHS 110 JTUCTaM TaOJHUIIbI, U B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOCPUTE HYKHBIT
JIACT.

12
1| crucox
1 Nncr2
1
Nucr3
1
Nucrd
: n
1 Nwcrs
] Nwcrd
. Nncr?
9 Nucra
2 Nncra
2 Nrerlo
AT F W CNACOK - NMucr2 o Nwcr3 o Mucrd o Nwers i
loToBo | = |
3aoanue 6. Bvidenenue omoenvrulx siueex u OJ10K08 aueeKk Ha paboyem aucme.
1. Jlns BeIIeNeHHs STYeUKU HA pabodeM JIMCTe JOCTaTOYHO MISTKHYTh M0 HEell JeBon
KJIABUIIICH MBIIIH.
2. JI71si OAHOBPEMEHHOTO BBIICTICHUSI HECKOJIBKHUX SYEeK Ha paboyeM JIUCTE JTY Ke
OTIEpaIMI0 HEOOXO0JMMO IPOU3BECTH, yaepkuBas kinapuiry Ctrl.
3. Jlns Beienenus Ooka sueek HeoOXO0IMMO IIEIKHYTh JIEBOUM KJIaBHINEH MBI IO

MepBOM sueiike, BXOAIIEH B 3TOT OJIOK, a 3a TeM, yaepxkuBas Shift, mo mocnegneit siueiike u3
sroro Onoka. Hanpumep: Bovioerume 6nok B4 : C10. (IIpumeuanue: ITy xKe Onepanuio MOKHO
MIPOJICIIaTh, YACPKUBAsT HAXKATOU JICBYIO KIIABHIITY MBIIIIH).

4. JIst BBIIENICHUST HECMEXKHBIX OJIOKOB ynepkuBaiite knasuiny Ctrl. Beiderume
oonospemenno onoxu: A4:CS8; C10: E15; DI1:F9.
S. Jns  BeIOENEHUs CTPOKH, IIEJIKHUTE Ha KHONKE 3acono6ka cmpoku, s

BbIJIETICHUS CTOJIONA, IIEIKHUTE Ha KHONIKE 3aconoeka cmoabya.
BBOJ JAHHBIX B P7-O®NC TABJIULIbI

B n100yto sueiiky MOXHO BBOJUTH TEKCT, YKcia win ¢Gopmyibl. [[jist 3TOro 10cTaTtouHo
AKTUBU3UPOBATh HY)KHYIO SUEHKY U HAOpaTh C KJIaBUATYpbl HEOOX0IMMYI0 HH(popMaIuio. 3aTeM
HaxaTh Enter uiam oCcyIecTBUTh MIETUYOK MBIIIH 10 JTF000M APYyroi ssueiKe TaOIHIIbL.

Ecnu BBoguMast nHpopManys He COOTBETCTBYET pa3Mepy SUEHKH MOKHO:

1. W3MeHuTh ee pa3Mepsbl, ISl Yero YCTaHOBUTH KypPCOP MBIIIN Ha TPAHUILY MEXIY
KHOTKAMM 3arojoBKa CTOJOLOB M, TOHMAaB JIByHAllPaBICHHYIO CTPENIKY, YBEJIUYUTh WIN
YMEHBIIUTh Pa3Mephl TUCHKHU.

2. Ha Bruagkxe I'maBHasi B pasnene Slueliku BoIOpaTh KHOMKY dopmar M 3aaath
HE0OXO0UMbIE TapaMeTpPhl AJIs IIUPUHBI U BBICOTHI sueiiku (puc. 2).
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el . ] CURIEIEU DR aET e e
o | Popmat - 2T WOWILTp T BHGEANTE ™
Pasmep A4erKH

i[ ELlcoTa CTROKMK...

ABTONOAGOPD BEICOTH CTROKK

H WypHHa cToABLA...
ABTONOABOP WHPKWHE CTOABLLE
WWpKrHa No yMOoAYaHWED..,
EManmocTs
CEPEITE HAKW OTOBPaZHTE 4
¥YnopagouynTe NMCTLI
MepeHMeHOEaTE ANCT
MepeMecTUTE MAKM CKOMWPOEATE NMCT..
UgeT apabidka 4
JawmMTa
g 33WMTHTE AWCT...

il

1) BnokvwpoeaTe AueRky

% dopmart gueek...

Puc. 2. Ilapamempur popmamupoeanusn aueex

3. 3anmaiite apyrue mapameTpbl GOpMaTUPOBAHMS: PACIIONOXHUTHh TEKCT B SUEUKE B
nBe crpoku. [[nst yero BeiOepute onuuio Popmar siueek BKiIagka BelpaBHMBaHuUe, BKIIOUUTE
komanny IlepeHocurs 1o ciaoBam.

4, Pacnionoxute TEKCT MO BEPTUKANH, JJIS UETO B TUATIOTOBOM OKHE DopMaT siyeek
BKJIaJika BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIIHIO TEKCTA.

O0beIMHEHHE TUEeK

OObenuHeHHas sYeliKa CTPOUTCS U3 SUYEeK CMEKHBIX CTPOK M CTOJIOIOB, OOBOJIUTCS Ha
paboueM JIHCTE €IUHON TPaHUIICH, U UMEET aapec, COBMAIAIONIEH C apecoM €€ JIEBOM BEPXHEH
sueiiku. J{ns co3ganust 00beTMHEHHON STYeHKU HEOOXOAMMO BBIICTUTH SYEUKH, KOTOPbIE BOUIYT
B €€ COCTaB, & 3aTE€M BBIITOJIHUTH OJJHO U3 CIECIYIOIINX TCUCTBUM:

. Ycranosure pnaxoxk O0bennHeHNe TYeeK Ha BKIaAKe BolpaBHUBaHUe.
T
. Haxarp kHOnky OO0beAMHMTHL M TOMECTHTH B LEHTpe Ha IIaHeIHu
I'naBnasn.

IIpeoOpa3oBaHue CTPOK B CT0JI0IbI 1 0OPATHO

WNuorna tpedyetcst undopmanmio, HaOpaHHYIO B CTOJIOEI, PaCcHOJIOKUTh B cTOKe. s
9TOTO HYXKHO (puc. 3):

. Boigenure nuamazoH.

. Ckomupyiite ero (Ctrl + C) mnu, HakaB Ha MPaBYO KHOIKY MBIIIH, BEIOEPUTE
«Konuposatb» (Copy).

. [Il€nkHKTE TTPAaBOM KHOMKON MBIIIN MO SYEHKE, KyJla XOTUTE BCTABUTH TAHHBIE, U
BBIOEPUTE B KOHTEKCTHOM MEHIO OJHMH W3 BapUaHTOB CIEIUAIBHON BCTaBKM — 3HAUOK
«Tpancnonuposarb» (Transpose).
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I‘l_—t“ LH ey = Excel !
m [naeHan EcTaeka PazmeTka cTpaHuus DopmMynsl JaHHbe PeueHznpoBaHue Bug (A e = Iﬁ!
e = ] = . a r
e & Calibri 11 v === OBWMit - ‘@ BCTaBUTE * X 7 i
Els & — & = ar &
A K K Y- A i E= - M- % m 3 Yaanurs - | [@] - 3
Bcraeute A o >0 T Cruam | . i Coptupoeka Halti w
- 7 e < e - = i5 | - NI = f= Popmat ¥ 2T W GUAETP T BHZEAWTE ™
Eydep obmeHa WpwugT BripaEHHEaHKE Yuecno Auerkm PeaakTUpoBEaHKe
c1 hd Calibri - 11 - P R A= :
X &= =
A B | e : F G H L K
IlMOCHEIa i % ng_ﬂaTb - - B Crapponone Hynyra  Pazadb
2 |CapaHck i
3 |Bonrorpan _'Ea‘ Konuposate
4 Bopoues (F " n.apaM.Eprl facraBrlm: . .
5 Crasponone = 123 | f&| |£H ‘Nj.r =
6 |Kynyra CneyuansHas ECTaBKE. . b
7 PazaHb
EBcTaBnTE..
2 ¥oanuTe...
e OYNCTUTE COAEpPHMMOoe
Puc. 3. Ilepepacnpeoenenue ungopmayuu
3aoanue 7. Ha nucme CITHCOK co3oaiime mabauyy Cnucok compyoOHuKoe no oopasyy
(puc. 4): .
' A B C D E F G
Ne rod
®amunusa HUma Omyecmeso fMon Omoden
1 n/n poxoeHUa
2 1|AkMmoBa Bepa $epopoBHa P 1973 2
3 2|AHUCUMOB AHgpei AnekcaHgpoBud |M 1956 1
4 3|banaese Wropb Cepreesnd M 1954 3
5 4|bopees Buktop AnekcasHgpoBud (M 1965 3
6 5|bopkyT WpuHa AnekcasgpoBHa X 1974 2
7 6|BopoHora Hapexpa |/BaHoBHa K 1884 2
5 7|Bopowwunos  |leTtp Mnbuy M 1990 3
9 8|/eaHoB ines AnekceeBnd M 1983 1
10 S|Monoe Buktop Cepreesnd M 1973 2
11 10|WLepbakoea |Enena BaroBHa K 1962 1
Puc. 4. Oopazey maobauywl 013 3an0JAHEHUA
1. Hcnonb3ysi, moaydeHHbIE 3HAHUS 1O BBOJY TEKCTOBOW MH(OpPMAIUU B SYCUKH,

3allOJIHUTE 3aroJIOBKA CTOJIOIIOB TaOIUIIEL.

OdopmuTte 3arosoBKM CTOJIOIOB TaOJIHIIBI,

ucnonb3ys BkiIagku BeipaBuuBanue u Hlpudr menro @opmar siyeex navens IiiaBuas. i

9TOro:

2.
3.

Boigenure Bce 3a110JHEHHBIE TYEHKHY;
Bo Bknanke BblpaBHUBaHHMeE YCTaHOBUTE: Bwipagnusanue no 2opu3onmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy,; Ycemanosume grasicox Ilepenocums no crogam.

Bo Brianke lpudr ycranosute navepmanue Ilonyocuphsiii Kypcus.
Buecure B Tabnuily 1aHHbIe HEe MeHee 4eM 1o 30 coTpyJHHKaM.
Co3paiiTe BOKpYT JaHHBIX TaOJUIBI paMKy, UCTIONb3Ys KHONKY I'panuubl — Bee
rpanuubl Ha nasenu I'iiaBHast ninm Biaaky I'panuna B meHio @opMat ss4eiKH.
ITOCJIEAOBATEJIbBHOCTU JAHHBIX
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B P7-O¢duc Tabnumpl mpeaycCMOTPEHO CPEACTBO s BBOJA YacTO HCIOJIb3yEeMbIX
MOCJIe0BATENbHOCTEN NaHHBIX (HATYpaJbHBIX YHCEN, JHEH HEeIenu, MECSIEB U T.1.).

3aoanue 8. Ha Jlucme 11 6sedume nociedosamenbHOCmb, COCIMOSUWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro0bie 1B psiioM cTosiue siYeiKku BBeAUTE ABa uucna. Hanpumep: B aueiixy
Al — 1; 6 auetiky A2 — 2;

2. Boiaenure (3aMapKupyiTe) 3all0JIHEHHBIE SUEHKH C ITOMOILBIO MBIIIIH;

3. [logBeauTe Kypcop K MapKepy AaBTO3alOJHEHHUs], HAXOASAIIEMCS B IPaBOM
HUKHEM YTJIy BBIIEJIEHHBIX SUEEK, Kypcop MPUOOPETET BUJL TOHKOI'O KPECTHKA.

4. HaxxmuTe J1IeBYyI0 KJIaBHIILY MBILIU U, YAEPKUBAsl €€ HAXKATOM, IPOTSIHUTE Kypcop

BHU3, TIOKA HE MOSBUTCS 1udpa 12.

5. B siueiiky B1 BBequTe Ha3BaHKe MEPBOTrO MecsIa — STHBAPh;

6. [TonBenuTe Kypcop K MapKepy 3allOJIHCHHUS W MPOTSHUTE €r0 BHU3 JI0 SYCHKH
B12. B pe3ynbTare H0JDKHA MOJYYUTHCS MTOCIICIOBATEIIBHOCTD, COCTOSIIAS U3 MECSIIEB TOIA.

Baoanue 9. Cozoanue cobcmeennol nocied008amenrbHOCmu OAHHbIX.

BbI MOXeTe co3aTh CBOKO TOCIIEIOBATEIILHOCTh JIAHHBIX, KOTOPYIO BbI TPEAIOaraeTe
4acTO UCTOJIb30BaTh. J{emaercs 3To OTHUM U3 JBYX CIICIYIOIIUX CIIOCOOOB:

I cioco6 — UmmopT nmocJjie10BaTe IbHOCTH

1. Brinenure (3amapkupyiite) 070K siueex, coaepxKamuil (aMIIui COTPYIHUKOB Ha
mucte CIIMCOK;

2. Beimmonaute komanny meHroo ®ain — Ilapamerpsl — /lonoJHHMTENIBHO —
HN3MeHuTh CIIMCKH;

3. B none okna UMnopT cnucka u3 siueek OyJeT HaXOJUTHCS aJApPEC BBIAECIEHHOTO
JUana3oHa sJyeeK.

4. [enxkuute mo kxHonke Wmmopt u ybenurech, 4To Ha BKiIaake Cnucku
MOSIBWJIACH HOBAsi UMIIOPTHUPOBAaHHAsI IOCJIE0BATEIBHOCTD.

S, 3axporite nuanor Ilapamerpsl memukom no kHonke OK.

II crioco6 — Py4Hoi#i BBOA MOC/I€10BATEJIbHOCTH:
BBeneM mnocienoBaTeNnbHOCTh Y4YEOHBIX NMPEAMETOB, KOTOPYIO OyAE€M HCHOJb30BaTh B
JanbHelei padore:

1. Otkpoiite guanoroBoe okHO Cnmckm (MeHo Paiin — I[lapamerpsr —
JonmosHnTte/ibHO — U3MEHUTH CIUCKH);

2. [I{enKHUTE MBIIIBIO B IPABOM IT0OJIE DJIEMEHTHhI CIIMCKA;

3. HabGepute, Hanpumep, CIUCOK KaHIEISAPCKUX TOBapoB: ITempaou, Pyuku,

Kapanoawu, Anvb6omwvi, @aiinel, Ckpenku, Knonku, oTnensis KaXIbId JJIEMEHT CIHCKa OT
MpEAbLIYIIEro 3ansATON WK HaKUMasl OCJIe Kaxaoro sneMenTta Enter.

4, [llenkuute Ha kHOMKE JI00ABUTHL — M HOBas MOCIEIOBATEIIBHOCTh OKAXKETCS B
JIEBOM I10JI€ CIIMCKA.
5. [TonrpoOyiiTe BOCIPOM3BECTH BHOBB CO3/IaHHBIC cTCKU Ha Jlucte 11.
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JlabopaTopnas padora 9.
Paboma c oannvimu 6 31eKmpoHHBIX MAOIUUAX
Heasb padoThl: M3yUHUTh MpaBWiIa cO3JaHUs (HOPMYII, HAYUUTHCS 00pabaThIBaTh TaHHBIC
B nnpuiiokenun P7-Ocduc Tabmuip! mpu nomonty Gopmyn U QyHKITUH.
OpranuszanuonHas popma 3ansarus: [Ipaktuueckas padbora.
Bomnipocs! 111 ocBoeHMs:

1. Hayuutbcs co3naBath Gpopmyiel u pynkuuu B P7-Oduc Tabnuibl.

2. N3yuuts nipaBuia co3aanus Gopmyn U GyHKITUH.

3. N3yunth Ha3HaueHHE OKHA MacTep (PYHKIUH U HAy4YUThCA UCIIOIb30BATh OILUN
9TOr0 OKHA JJIs CO3aHUs (PYHKIIHU.

4. N3yuyuTh BO3MOXXHOCTHM HCIIOJNB30BAaHUS aOCONIOTHOH M OTHOCHTENBHOM

aJipecalluy siueeK Mpu co3aaHuu GopMyYIT U PYHKIIUH.

3agaHus 1J1s51 BHINOJHEHUS U MeTOUYECKHE PeKOMEH TN U:

Buumanue! Bce @opmynvr ¢  P7-Oguc Tabauysr 0ondicubl HauuHams cO 3HAKA
pasercmsa

3aoanue 1. Coszoatime mabdauyy Pezynomamor mecmuposanus, paccuumaiime cpeoHull
nokazamenb mecmupo8anusi Oisl KA#CO020 COMPYOHUKA.

1. Coznaiite Tabnuily, CoepKaIlyIO CIEAYIONINE TOJIS:
Ao Cpe?n
Tecm | Tecm | Tecm | Tecm 1777}
n/ Damunusn
n 1 2 3 4 noKa3
ameb
2. 3anonaute Tabnmuiyy maHHbiMU. [lomst Ne m/m u damuiausi 3amoJHUTE,

BOCIOJI30BABIIMCh (GyHKIMEH aBro3amnonHeHus. s 3amonmuenus damunuii  P7-Odwuc

Tabmuupl Oyner HCHONIb30BaTh CIHUCOK, CO3JaHHBIE BamMM B 1 mpakTHueckoil pabore.

[TpocTaBbTe pe3ynbTaThl TECTUPOBaHUS (pHC. 1).
A B

C [ E F L)

«fl

[ § - oy o -+ E E

B S E E E E |S &

| 3 $ (8|8 |8 |88

E - - - - g- =

[=]

E

1

2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 569%| B80%
4 3|Banaes Bo0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g o|EopkyT FO%| 84%| 929%| B82%
7 6|BopoHOEA 24% | TaY| 54%| 81%
g F|Bopowmnoe | 63%| 88%| 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | DMNonos 61%| 26%| 60%| 62%
11 | 10[{WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabauya pezyromamol mecmuposanus
3. Paccuuraiite CpeaHuil nmokasarejib TECTUPOBAHHS KaXIOro0 COTpynHHKA. Jlis
JTOrO:
. Beinenure myctyro sueiiky B mosie Cpednuti nokazamens HANPOTUB (haMuiiuu
IIEPBOIO COTPYIHUKA.
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Jfe

BCraenTh
. H PYHELWID
aXMUTE KHONKY BeraButh pyHKIIMIO B CTPOKE BBOJIa WJIK HA MAaHENIN
Dopmy.ibl.
. B okne mmamora Macrep d¢yHkumii BbriOepuTe CTATHCTHYECKHE B CIIHCKE

Kareropus. Beioepute CP3HAU B cincke @ynknuii. Haxxmure knonky OK (puc. 2).

Puc. 2. /luanozoseoe oxkno Macmep gpynxyuii

. B mosiBUBIIIEMCS THATIOTOBOM OKHE YKaXXHTE JAMAIA30H SIUCCK (8 HauleM npumepe:
ouanazon — C2:F2), cpeau KOTOPBIX HAI0 HAWTH cpeaHee 3HaueHne u Haxmute OK.
4. PaccuuraiitTe cpeaHuii TOKa3aTedb TECTHPOBAHUS I BCEX COTPYIAHUKOB,

MPOTANIUB MOJYYCHHBIN PEe3yJIbTaT 3a MapKep aBTO3ANOJHEHUS BHU3.
3aoanue 2. Obpabomka OaHHBIX NPU NOMOWU IOZUYECKUX YYHKYUIL.
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IIpu nmomomm noruueckoi ¢(ynkuuu Eeam onpepenute Nponud WIM HE MPOLUIH
COTPYAHUKH TecTupoBaHue. Ecnu cpenHuii mokasaTenb 3a TecTHpoBaHue Menbme 60 %
COTPYJIHUK TECTUPOBAHUE HE IIPOLIEIL.

1. Jlo6aBpTe K Tabmume crombery ¢ 3arojoBkoM IIpomes/He mpomes
TeCTHPOBaHMe.
2. YcTaHOBHTE Kypcop B IYCTYHO SYCHKY HANPOTHB IEPBOrO COTPYIHHKA.

Bezosure Mactep ¢yuknmii: B crnucke Kareropusi BoiOepure Jlormuyeckue, B CIIHCKE
@®yukuuii pyaknuo Ecaum (wm BeiOeputTe Kateroputo Jlormyeckme HEMOCPEJICTBEHHO Ha
nanenu @opmy.a).

3. B numanoroBom okHe AprymenTbl (Qynkmum (puc. 3) ycraHoBure: Jloe
svipadxcenue:. G2>60%, 3nauenue eciu ucmuna: mecm. HNpouiel; 3IHAUEHUE eClU_JIOJHCh:
mecm. He npouten. Haxmure OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. luanozoseoe okno Apzymenmol pynkyuu
4. CkonupyiTe monydeHHYI0 (opMynay Ui BCEX OCTalbHBIX COTPYAHHKOB,
IPOTSAHYB siUEHKY ¢ pOpMyIIOi 3a MapKep aBTO3ANOIHEHUS.
Buumanue! Mooicro ycnosicHums 3a0auy u paccuumams nokasameliv «RPOULen» Uil «He
npouieny compyoHux mecmuposanue He moabko no cpeonemy Oainy 3a mecmuposanue,
a ¢ yuemom cex pe3yibmamos no ecem mecmam. Jisi 5moeo ucnoib3yemcsi 102UdecKdst
@yHKYUs ecau ¢ OONOIHUMENbHBIM onepamopom u.(puc. 4)

39



~ T S —— - —
\Z“ = c Krwra_l [Pescnm cosmectimoctu] - Microsoft Excel

@ FnasHaa Beraeka PasmeTka cTpaHMLb Dopmynsl JaHHuie PeLgHIMp 0BaHME Bug

J By - M T A A M =
EcTaenTe K K U = =
Bydep obmena Wpupt BripasHusaHne Hucno Criaum
ECNU - K " fe | =ECNW({M(C2>60%;D260%;E2>60%;F2>60%);" nonyuaer”; "He nonyuaet”)
A B C D E F G H J K L M
R 3 8
. 5 o =
No = N o V % ] % g
= ®amunusg g £ g £ |58 g8
n/n 1] @ D D @ E ]
[ [ ~ ~ &= 5 &
Q 3 O
= Q
S E
QQ
4 =
2 1|AkumoBa 56% 76% 57%| 80% \=EcnM(wc2>5U%;DQ>50%;E2>50%;F2>50%::"nonyuaeT";"He nonyuaet”)
3 2| AHUCUMOB 85% 70% 69%| 80% nony4aet
4 3|banaeB 80% 75% 90%| 84% nony4aet
5 4 EopeeB 52% 36% 72%| 69% HE nomy4aeT
6 5 EOpKyT 79% 84% 52%| 82% HE nony4aeT
7 6 BOpOHOBa 54% 78% 54%| 81% HE nony4aeT
8 7|Bopolwmnos 63%| 88% 94%| 86% nomyyaet
9 8|VeaHoe 85% 84% 79%| 94% nony4aet
10 9|Monoe 61% 56% 60%| 62% He nonyJaet
11 10|Wep6akosa 88%| 68% 92%| 88% nonyuaer
12
13
Ildi » M| Tafinuua 1 | Tabmmya 2 Tafinuua 3 [aHHbIe ANR KOHCOMMAELUMA KoHconuaauus NarHeiel Oanrbie2 Tucrl ] 4
Fmames | F

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu OJisi KAHCO020 COMPYOHUKA, UCXOO0SL U3
K03 puyuenma u pacuemmuoiui cymmol npemuu 6 1000 pyobeii.

Koadduument paccunthiBaeTcsi B 3aBUCHMOCTH OT CpPEIHErO TIOKaszarens 3a
TECTUpPOBAaHHUE: €CIU CpeAHud mnokaszarenb 10 60 % (T.e. COTpyOIHMK HE clIal TecT), TO
koaduruent 0, ot 60% mo 70% xorddumment 1, ot 70% mo 80% xoaddunment 1,2, Boie 80
%-15.

1. Jlo6aBeTe Kk panee co3maHHoi Tabmuue mnoie Kosdgdumuent. Paccuumraiite
KO3(PUIMEHTHI AN KaXJI0ro COTPYJHHMKA, UCXOAS M3 pe3yJlbTaTOB TECTUPOBAHUS I10
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%31,2; ECJIN(G2>60%;1;0)))

2. JloGaBbre k Tabnuue mnone Ilpemusi. OTcTynuB OAHY Y€Ky OT TaOJIMLIBI
3anummre PacyeTHas cymma [Jisl IPeMUH U B MYCTYIO SYEMKYy BIUIIMTE CYMMY, HalpuMep
1000.

3. Jis mepBOro COTpyAHUMKAa B TaOJUIle paccUUTadTe NpemMuio 1o Qopmyne
pacuemnas cymma * xosgpguyuenm, ucnonb3ys aOCONIOTHBIE W OTHOCHUTEIHHBIE CCHUIKKM Ha
syeiiki. OTHOCHUTENIbHAS CChUIKA 33/1a€TCsl aIpECOM STYEHUKH, aOCONIOTHAsI CChIJIKA COJEPKHUT B
3aMucH  aapeca 3HAYOK $ mepen OykBoit cronbna w 1uudpoir cTpoku. Hanpumep:
omuocumenvHas ccolika — A2, D4, abcontomnas ccolika - $A$2; $D$4. B popmyne 1st pacuera
NPEMUH OTHOCHTENIbHAsl CCBUIKA 3aJaeTcs JUId SYSHKH, cojaepkamed KodQQHIueHT, a
abcomoTHas — A7 ajgpeca sSUeHKHU ¢ pacueTHOW cyMMoM. [t Hamiero mpuMepa yCTaHOBHUTE
Kypcop B sueiiky J2 u nabepure: =$L$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmupoganus compyoHurKos
4. Bocnonp3oBaBuIucy (QyHKIMEH aBTO3AMONHEHUS, CKOMUPYUTE MOIYYECHHYIO
dbopmyy IS pacueTa MPEMUU OCTAIBHBIX COTPYAHUKOB. OOpaTtuTe BHUMAHKE, YTO CChLIKA Ha
A4YeiiKy ¢ aOCOMIOTHOM apecanueil Npyu KONUPOBAaHUU HE U3MEHSIETCS.

S. [Toncunraiite 0011yI0 CyMMy, IOTPAUYE€HHYIO HA MPEMUIO JUIsl BCEX COTPYIHUKOB,
BOCII0JIb30BaBIINCh (PyHKLIMEH aBTOCyMMHpoBaHue. /s aToro:

. Boigenure nmycTyio siueliky 1oJ ociaeiHuM 3HaueHueM crosiona Hpemus

. HaxMmure Ha KHONKY ABTOCYMMHpOBAaHMe > Ha nanenn IJiaBHasi wim
Dopmy.ibl.

. ITpoBeppTe, MPaBUIBHO JIM BBIAEIEH AMANA30H S4YEEK JUIsl CYMMHUPOBAHMS WIN
BBIJIETIUTE HY>KHBIN 1MaIla30H MBILIbIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamedxncHou e00MOCHu.

1. Ckonupyiite, MoJy4eHHYIO TaOIMIly Ha ITYCTOH JIUCT CIEAYIOUMM 00pa3oM:

. Boigenure Tabnuiy, He 3aXBaTbiBasi CTPOKY € 00IIel cyMMO MpeMuu, BbIOEpUTE
Ha na”enu I'maBHasa komanay Konuposars;

. IIpeiiauTe Ha MyCTOM JIKCT;

. VYcranoBute Kypcop B fi4e€iiKy Al U BBINOIHUTE KOMaHLy BeTaBUTh 3HAYeHUs U

ucxoaHoe ¢popmMaTupoBaHMe WK B 1MajIoroBoM okHe CneunmMajibHasi BCTaBKa - 3HAYEHUS U
(opmaTsl yncel;

2. Tak kak MpPOMEXKYTOUHBIE JaHHblE HAM HE MOHAno0ATCS, TO cKkpoeMm ux. s
3TOTO BBLAETMM 3TH CTONOIBI (0T cTonbua C g0 cronbma l). u BeimoaHUM KoMaHy dopMmat —
CxkpbITh iU 0TO0OpPa3UTh — CKPBHITH CTOJIOLBI.

3. OzarnaBbre TabnuLy «llnamescnas eedomocmuy. Jjis 3TOr0 N00aBBTE OAHY
MyCTYIO CTPOKY Mepes Tadnuiel caeayromum oopasoM: Beraenure Mblbio CTpoKy 1, BeiOepuTe
Ha naHenu I'imapHast komanny BeraButh — BcTaBUTh CTPOKH HA JIMCTe.

4, Jlo6aBbpTe k Tabmune eme aBa nois: Hanoz u K évioaue.

5. PaccuuTaiite Hajor A KaxAoro COTPYAHHKA, €CIM M3BECTHO, YTO OH
coctapisieT 13 % OT HauKCIEHHON CYMMBI IPEMUU.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuya Ilnamescnuas eedomocmon

33[{31—[1/16 AJIS Pa3BUTUA U KOHTPOJIA BJAJCHUA KOMIICTCHIIUAMMU:

1. CozpaiiTe Tabmuiy mo oopasiy (puc. 7):

=
= -
= = = = =
E| E| S| E|=]| E¢
N 3 = g = 2 o =
DamMunua = & s = = = 2
nn e 5 = o = = o
£ | = 3 = s T ©
z = | = | & 3
= =N
T o
=
1| MeaHos 5 4 o] 4 4
2 | AHucHmoB 5 5 5 5 5
3 | Nonoe 4 4 4 3 5
4 | BopoHoea 4 o] 4 4 4
5 | Wepbakoea 4 4 4 4 4
6 | Bopownnos 3 3 3 4 3
7 | Bopkyt 5 50 4] 4] 3
B | Bopees 4 3 3 2 2
9 | banass 3 3 3 3 4
10 | Aknmoea 5 5 5 5 5

Puc. 7. Oopasey «Tadnuya Cmyoenmy

2. Paccuuraiite cpenHMii OallT 3a CECCHIO KKIOTO CTYICHTA.

3. JlobaBpre Kk momyueHHOW Tabmumme mnons Koagppuyuenm wn  Cmunenous u
paccuHTaiTe CTUICHIUIO Ul CTYJICHTOB rpynmbl. J{is sToro:

. Otcoptupyiite Tabnuiy B nopsake Bo3pacranusi Cpednezo 6anna 3a ceccuio

. [TpocTaBbTe KO3PPUIIMEHTHI CTYACHTaM I'PYIIIIbI:

ko3 uuneHT 1 — cpeanuit 6ann = 4;

koa¢pdunment 1,2 — cpeanuii 6amn > 4, Ho < 5;

ko3 duuueHt 1,5 — cpeauunii 6amn = 5;

. B mo0yio sdeiiky, He BXOASIIYI0 B TaOJMIy 3aHECUTE HUCXOJIHYIO CyMMY IUIs
pacuera ctunenauu, Harpumep 1000
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. Jns mepBoro cryaeHTa B TaONMIe paccuuTaiiTe CTHNEHAMIO MO (opmyne
pacuemnasn cymma * xosgguyuenm, NCTIONb3ysI aOCOJIOTHbIE H OTHOCHTEJIbHbIE CCHLIKU Ha
SAYCUKH.

. Bocmonb3oBaBimchk (QyHKIMEH aBTO3AlONHEHHS, CKOIMUPYHTE MOJYyYCHHYIO
dopmyiy IS pacdeTra CTUICHIUHM OCTAIBHBIX CTYIACHTOB rpymibl. OOpatuTe BHUMaHUE, YTO
CCBUIKA Ha SIUEiKy ¢ a0COIIOTHOW aJipecaliueil Mpu KOMMPOBAHUN HE U3MEHSIETCS.

4. Ckonupyiite Tabmuiy CtyaeHT Ha myctoit nuct (Cmoabywi: Ne n/n, @amunus,
Hasseanus npeomemos). Bocronb3oBasimck GyHknueid Eciau ¢ qomomHUTEIBHBIM TapaMeTpoM
N BeIsicHUTE OYAYT JIM CTYJEHTHI IOJy4aTh CTHIICHIUIO (puc. 8)

A B c|[D|E G H [ 0 L kK | L oM ]
=] 15 — -
=z |[EE|2 | 58
m|=2|la|lF=|T = o = =
He s |l=ls|= |83 8 =z
Qawmnua | 2 (o (s |[a3 |22 2
n/n s|5|x|2|5= £2E
| =|5|Fk S i
1 = E|=|E T 5
2 1|HMeanoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet";"He nonyyaet")
3 2| AHHCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNony4aet
fi b|Bopowwmnoe| 3] 3| 3] 4 3|He nony4aer
il 7 |BopkyT 5 5] 4] 4 3|He nony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabruya Cmyoenm
Buumanue! @yuxyuio u apeymenmol hynxyuu 3adaiime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozoseoe oxkno Apeymenmut pynkyuu

JlabopaTopnas padora 10.
Iloozomoexka demoncmpayuonnbix Mamepuanos. SHAKOMCMEo RPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUsA NPE3CHM AUl
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Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSL:

1. N3yunts BO3MOXHOCTH mpuioxenus P7-Oduc IlpeseHtamus mayis co3maHus
y4€OHBIX MpPE3eHTaLUH.

2. N3y4unuTh TEXHOJIOTHH CO3[aHUS MPE3CHTAUH.

3. Hayuutbess  co3zmaBaTh  yueOHBIE — mpe3eHTanmu  cpeactBamu  P7-Oduc
[IpezenTanus.

4, [TonmyunTs mnpenacTaBiICHUS O BO3MOXXHOCTSX HCIIOJIB30BAHUS MPE3CHTALMN B

HpO(l)eCCHOHaHBHOﬁ ACATCIIBHOCTH IIPCTIoaaBaTeisd.

TeopeTnyeckas 4acTb

[Ipe3enTarnus (0T aHTJI. presentation - IpeACTaBICHKE) B 3JIEKTPOHHOM BUJE — 3TO Gopma
00BbEIMHEHNS PA3JIUYHBIX BUJOB HMHGOpPMALMU B OJHOM JOKYMEHTE, MpeIHa3HAaueHHOM s
II0Ka3a Ha 3KpaHe MOHUTOPA.

[Ipe3eHTanuu HCHOJB3YIOTCA B peKiIame, Ui CONPOBOXKICHHUS BBICTYIUIEHUH Ha
koHpepeHmax. Ceituac 6e3 MyTbTUMEIUHHON MTPE3CHTAIIMA HEBO3MOXKHO MPEICTABUTh HU OJTHO
BBICTYIIJICHHE Ha CEMUHAPE UIH KOH(PEPEHIIHH.

Ho Bo3moxxHOCTH Tako# (popmbl mpeacraBieHuss HHOOPMALIMKA TaK pa3HOOOpa3Hbl, YTO
OHa MJCAbHO MOAXOIUT AJIS CO3AAaHUS MYJIbTUMEIMNHBIX y4eOHBIX MOCOOMH: C KpacouyHOU
rpaduKoil U BUICOCIOKETaMH, 3BYKOBBIM O(QOpPMIICHHEM, aHMMAIMei. DTH ydeOHble mocoOus
MOYKHO UCIIOJIb30BaTh U JJIs1 COPOBOXKACHUS JIEKLIUH.

3aganus 1/ BBINOJHEHHUS M MeTOANYeCKHe PeKOMeHAaluu:
PABOTA C IIABJIOHAMM ITPE3EHTAIIA

3anyctuth P7-Oduc IIpesenranus

1. B okHe nporpaMMsbl BbITIOJIHUTE — MeHIO «®aiim» => myHKT «Co3aaTb».

2. U3 paznena Ob6paszyer wabnonos Buidbepute madbnon Obyuenue u Haxmutre Cozoams
(cripaBa)
[TpocmoTpuTe ciaaiipl, KOTOpble JOOABUINCH B IPE3EHTALIMIO MTOCIIE BbIOOpA 111a0I0HA.
OOpatuTe BHMMaHuE€ Ha TO, YTO IIA0JIOH MOXKET COAepXk aTb HE TOJbKO O(QOpMIIEHHE
ciaiioB, HO U 3(dexTsl aHuMaruu. YToObl yOeauThCS B 3TOM, BKIIIOYMTE Ha JICHTE
Anumayuss Obracme anumayuu W, TEPEXOAs MO claigaM, HaliiuTe Te W3 HHUX, K
00BEeKTaM KOTOPBIX TPUMEHMIN 3(PPEKTh aHUMAIIH.
5. Tak ke malioH MOXKET COJepKaTh MEPEeXOAbl MEXKIy ClaiiiaMd. AKTUBHUPYHTE JICHTY

Ilepexoov: n BwIOEpUTEe BUA Copmuposwux craiidos. OKOJIO CIaWOB, COIEpPIKALINX

~ow

Nnepexoanl, Bbl YBUAUTE 3HAYOK ;."":T
6. Ilpu Hamuuuu nmoakiroueHus K VIHTEpHETYy, BBl MOXETE€ BOCHOJIB30BAThCS IIa0JIOHAMU
y3na Office.com
CoxpaHuTe CO3JaHHYIO MPE3EHTAINIO 0]l UMeHeM OobyueHue.pptx
8. Co3zpmaiite ermie TpH MPE3SHTAIIMHA HA OCHOBE IITA0JIOHOB:
e BriOpats kateropuro «Kanenmapu» M co3aaTh OAWH KalleHAAPh U3 MPEITIOKEHHBIX
1abJIOHOB.
e BriOpats kateroputo «Pacnucanust 3aHsITHI U YPOKOB» H CO3JaTh OJHO PACIHCAHHE
3aHSATUN U3 MPEII0KEHHBIX Ia0JIOHOB.
e BriOpats kareroputo «CepTUGUKATE) U CO3[aTh OJHY TPAMOTY U3 MPEIIOKESHHBIX
1abJIOHOB.
9. CoxpaHutb pe3yabTaThl — MeHIO «Daifm» => MyHKT «COXpaHUTH.

~

44



LI Kt iamd ] AACAOST Fotrrt 323 mrwmas e SCu (S BRI e St s o e 0L T

P rOeIent By

D S
3R
< Topen
A ™
e -
[ JRRY) <1
PN Acamew —— - - . - - -
R . o
Mewars
¢ Y] "5 —
IRt Y, ; "
ot g — SR A 5> Sl G s
=
L
& S wuasen
=

3. Odopmute TpH CO3TAHHBIX MPE3ECHTALUHU C TOMOIIBIO CIEAYIOIIUX CIIOCOOOB:

a) meHio «J{uzaitn» => «Tembi». [IprcBanBaet Bceil mpe3eHTau TeMy 0GOpMIICHHUS.

0) menro «/{uzaitn» => «lIBeray. [IpucBanBaeT Bceli MPE3CHTALIMH IIBETOBYIO CXEMY.

B) MeHI0 «/lu3aitn» => «lpudtey. [IpucBanBaer Bceil npe3eHTaMy LIPUPTOBYIO CXEMY.
Blad9-0 Q&= Mpesextauma3 -

m [nasvan Berasxa Awsaiin Nepexoge Arvnnrayms Moxas caaigoe Peusrcuposanne Bwa

| ) A !uzen 1 :’d Cran doma ~
a L{\Jmpu@m -
Mapamerpni Opnentaymna ansmes ™) b - [T Crpurs dononvie pucywn

CTPaMMUNT  CAORAA *

MapaseTpil CTpaminus Tenn Dow I

I') KOHTEKCTHOE MEHIO Ha (oHe ciaiija (He Ha 00beKTax, a UMEHHO, Ha (oHe ciaia) => MyHKT
«Dopmat Qona» => nuanoroBoe okHO «Dopmar pona» => 3aknanka «3ainuBka». BeiOpaTts onuH
U3 TPENJOKEHHbIX BAPHMAHTOB — CIUIOIIHAS 3aJMBKa, I'PaJMEHTHAs 3aJIMBKA, PUCYHOK WU
TEKCTypa, y30pHasl 3aJIBKa.

®opmMaT doHa v 21X
— || 3anmeka
HacTpoisa pucyHKa € Cnnousan sanvexa
LiseT pucyHxa @ [pagmesTHan samexa
€ Pucyrox i TexcTypa

XyaowecTeenHbe sbdexTs
€ Ysopear samvexa
[T Cxpgrre doHomesie pucyreat

Haseassse sarotoson: [ vl

Tn: Tielenst ¥
Hanpasnerue. - |
Yrop: 27

INPEOBPA3OBAHMUE CTPYKTYPBI B IPESBEHTALIUIO
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[ToaroroBka k padbote
e Ortkpoiite B TeKCTOBOM penaktope P7-Oduc daiin Hmnopm cmpykmypuol.docx.

Wid=2-8 & = |-, Munopr cTpykTypbi(Bes saronoekos).docx - Microsoft Word
m FnasHas MeHio Bcraska PasmeTka CTpaHMLIbl Ceblnkn Paccbinkn PeleH3MpoBaHne Bua PaspaBoTyuK Office Tab
= { Bripesatk . . LAt - Bl 1D . 3T . YT. == A
= . il Narrow |24 Aa A B == FE N T 4psed AaB6l AaB6E AaB6BI AaBGI | AaboRsT
E3 Konnposate
B“avﬁ"‘“' o D K K Y - abe x, x° E 1= & BrigeneHue TISaJmBm T3aronos.. Ha3saHue |T OBLNHLIA
en.atucna : Ll - fGsan -\l 4aB56Bs AaB8Bs AabB6Bsl daboBel AaboBel AaB6Bsl
Haswrauua ¥ X |padordock* X ‘ ] Cnocobel cospgarng v ..ia npesenTaumn.dock | Mogsaron..  Crporwii  T6es uHTe.. C1aGoe . ChnbHoe..  Liurarta2 |
Nowck B AOKyMEHTE P - I R T SN T T - f
Le] =] — AabtBsl AABSBE] AABEBE AABEBB AaboBsl
gg j BulgeneHH.. (nabas cc... CWaeHas c.. Hassanwe.. T A63ay cC..

CoXpaHUTL BblAeNeHHIi HParMeHT Kak HOBBIA 3KENpecc-CTUNG. .
ITOT JOKYMEHT HE CO/JEpIKMT 33T 0N0BKOB.

3

08 CO3ZAHNA BKNGA0K HABNTALMW CO3AaMTE
3aranosku B AOKYMEHTE, MPUMEHUE CTHNK .
3aroN0EKOE. =

OtdopmarupyiiTe TEKCT C TMOMOIIBIO CTHJECH, BBIOpaB Ui CTPOK, HAOPaHHBIX KPYIMHBIM
mpudToM, CTUIIb 3aroIOoBOK 1, ISl OCTaNbHBIX CTPOK — CTUJIb 3arojOBOK 2
e CoxpaHuTe U 3aKpoiite daii.

&

DpUMEHNTE CTHAM..,

‘ */  Quncrute dopmat

1. Co3paiiTe mpe3eHTaNIO HA OCHOBE TeMbl oopmienns OcTuH
2. U3 Beimagaromiero crnucka kHonku Cozdams npezenmayuio, Beioepute Bapuant Craiiosi
U3 Cmpykmypul.

Rl 9-0 08 x x, & (4=
R
FnasHas Bcraska An3aiH Mepexoasl AHMMaUMR Mokas o

j % 4] [ Maker = . A

53 g BOCCTaHOBNTE
BeraswTe |, [Cosgats|._ K E U S abe 2. Ay
- ¥ cnarig | = Pasaen o

Bygep 06M.. || Ocrmn

] TMpesenTaus
Cnaiigel C]

TuTyAbRBIIA C1aii 33ron0B0K 1 3aronogok

aBekT pazgena
—— | [ m— | [ —
Asa o6vekTa CpaeHeHHe Tonbko 3aronoE0K
e — —
Mycron cang Pucynok ¢
NoANMCER NOANMCER

_:] JyEANPOEATE BEAENEHHEIE CNAAAE
L

05 Craiige ws crpykTypeL...

5] [oBTOpHOE MCNOAL30BAHME CNAHADE...
Yxaxure daitn Mvnopm cmpykmypusl 1 n1aiite komanny Bemasume.
B nosyumBmieics mpe3eHTanuu MyCTOM THUTYJIBHBIM CIIalJl yAQJIWTe, a Ui MEPBOTO
ciaiiia ¢ uHdopmareit u3MeHuTe MakeT Ha TUTYIBHBIN craii.
5. CoxpanuTe npe3eHTaruio B popmare .pptx mox umenem Cmpykmypa.

~ow

PABOTA CO CTPYKTYPOM NNPE3EHTAIIAM
1. TlepexirounTech B PeKUM CTPYKTYPHI.
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2. JloGaBbTe HOBBIN ciaiin mocne 3arojoBka Onucanue. JIJis 3TOrO YCTaHOBUTE KypCOpP
1ocJjie 3arojoBka u Haxmute Enter

Ha nonyuuBiiemcs cnaiine 1o0aBbTe 3arojioBoK /Ipocpamma Kypcog

4. Boigenutre Ce3oHHble npednodceHus B OTICNbHBIA cnaiig. [ns 3Toro BhI3OBHTE Ha

JAHHOM CTPOYKE KOHTEKCTHOE MEHIO M BbIOGpUTE KOMaHny [loswicums yposeHs.
JlobGaBbTE Ha ClTaiig TEKCT:

w

o Cxuaku
e Jlouck x1MeHTOB
e becrnarHas ceprudukanus

5. Ilpucoenunute cnaiia ¢ mporpaMMoi KypcoB K cnaiity Onucanue. J1Jig 3TOr0 BBI30BHUTE

Ha cTpouke /Ipocpamma Kypcos KoOHmexkcmHoe MEHIO0 U BblOepuTe KomaHny [lonusums
VPOBEHD.
EBld9-00Ex x S4@E-
@ rnaeHan BcTaBka AuzaiH Nepexoasl AHWUMaLKMA Mokas t1angoe Peuel
&j (5| Marer © Century Gathic(C~ 24+ A" A7 2

7
- EBacnaHoEmb

BcTaBuTe Cosgate K X U 8 ahe AVr Ap~ A -
= i -y
= cnang T

i

.

Bydep obu... q

Esf] Mpesertaumal.ppte X [, NapameTpbi BCTaBKH:
Cnaiigel Crpyxrypa = = | 2

&2l |5 A
i/ Bocagy nn, B ON - coepuym,

Kypes: AR padomkyrDe ca0080| |
PassepHyTs |

2 anHMyLI.lECTEE an:
© CospasT pexnamy
© PaCIDRET KDYT KIWEHTOS

Cozgate maig

YaanuTe chaig
© YNymasT penyTamo

© MopyIenBaET MHTEpEC K CF NoBkICUTE ypOBEHD

3 Onucanue MoHWzNTE ypoBeHs

Beepx
o Mporpaswa Ky pCcoE Brus
o MNpeaccraenner ceent =
© Ofupe NPHEMSI CAR0E0AT

0 OIOpoRHKYECTED
© DRHONETHNE PaCTEHHA
0 MuoroneTiem

TMngpceeinka...

K ® «4» ¢+ 00 +

MNokazaTe OPMaTUPOEAHME TEKCTa

CHHOHWME 3
4 CeaoHHble npeana: _..,
E

Nepesog
©BeCcnAQTHOA CEpTUCOMKOLNA

© Crrakm Century - 24 + A A7
€ MOUCK KAMEHTOE

A e s m
6. C IIOMOIIBKO KOMaHI Beepx U Bunu3z KOHTEKCTHOIO MEHIO IIOMEHSMTE MOpAAO0K
CJICAOBAaHHA TCKCTA Ha Cnafme Cesonnvie npe()ﬂoofceHuﬂ.
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7. Hamneuaraiite cTpykTypy npe3enrauuu. [{ns storo B pasaene @aiin — Ilevams B MyHKTE
Hacmpotuixa BwiObepute Bapuant Cmpyxkmypa. IlpocMmoTpute, Kak OyneT BBITJISACTH
Hale4yaTaHHas B 3TOM PEXUME MPE3CHTalU.

8. Ormpasbre cTpykTypy B P7-Oduc. [ns storo BeiOeputre Daiin — Coxpanums u
omnpasums — Cozoamu evioauu — Cozoamuv evioauu — ommemums Tonrbko cmpykmypa.
Otkpoercst daiin P7-Oduc, comepxkammii CTpyKTypy mpe3eHTanuu. dopMaTupoBaHue
COXpaHMUTCS YaCTUYHO

9. Eciau HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpMaTUPOBAHUE, COXPAHUTE
NPE3CHTAIMIO B PeXHUME CTPYKTYphL. st aToro BeiOepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyto cTpykrypy B P7-O¢duc. OOpartute BHUMaHHUE, YTO COXPAHUIICS
HE TOJIBKO UCXOJIHBIN TEKCT, HO U (hOpMaTHUPOBAHUE.

CO3JJAHUME ®OTOAJBBOMA

1. Cozpare goroansbom. B Menio «BcraBkay, HaxaTh KHONKY «D0T0anb00M» (HIKHIOKO
4acTh KHOMKH), IyHKT «C031aTh (GoT0aTHO00M.

m [ Aspsina i T A libo i L FETETEN P apr db=uid il
n EBLe = o @ C A3 J& T 53 4

[P CTEyETyES

[TosiBsI€TCS HOBOE IMATIOTOBOE OKHO «DoroansooM»

2| x|
CogepkHmMoe aneboma
J0BAEMTE PUCYHOK M3 MCTOYHMKS!  PHCYHKOE B ancbome: MpocHoTp:
DaAN MM AHCE.,. |
JoBaEneHHe TEKCTA!
CO3AaTE HAAMKCE |
MpocHoTR BEIASNEHHOMD
MapaMeTpel pHCYHEA: INEMEHT 3 HEBOSMOXMEH
I™ Moanvc mog BCEMK EHCYHEEMH
I~ BCE PHEYHIGH YepHO-BEnbiE
i | 1 | YaanTs | ,‘_"l | l]l ll .Tl l|
PazMeTKa ansboma
PazheTHa pHCYHREA! IBI'IHEaTb B CNana ;I bS ‘“
OpMa patkH; Iﬂpﬂmoyronbﬂm LI i
Tera: | CEE00.. | M
oz 4aTh | OTHMEHA |

Haxarp xkHONIKY «®@aitn unu quck». OTKpoeTcst HOBOE OKHO, B KOTOPOM HYXHO YKa3aTh (aiiibl
PHUCYHKOB.
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2x
]l @-48 ¥ (Ld-
E|
1006569, pa 100.6570.pa 100_6571.pg 100_6572. 109 1006573409 a
vun daina; [ =l
Ton daince: [ace prcyren (*emf;* Wik . pgi” Ipeai” i e benp,* b e *.of* e * wnai* g v |
Cepemne |- Berare |2

7|

[Tocne aToro nmonb3oBarens OyeT BO3BpAILECH K MpeablayieMy okHy «DoToans00m.
MoToanubom 2] x|

CoAepwmioe ansboma

A0BAEMTE PHCYHOK M3 MCTOUHHIA

PHCYHKOE B ankbare:

|1 100_6564

MpocMoTp:

DN MK AMCE. ..

AohaENeHHE TEKCTa! 3 100_s566

4 100_8567

C034aTk HAAMMCE | 5 100_AS68

& 100_g559

[apamMeTPEl PHCYHIES: 7 100_6560

[ Moanmek noa BCEMIA pHEyHEEMH 3 Lilldeae]

2 4 RHEY g 100_6562

[~ BCE PHEYHIKH YEpHO-DEnkIe 10 100_6563
I | 1 | YAAMMTE | ¥ P o .:)Tl@ll )'Hl Qll

PazmeTia anebomMa

PazMeTHa pHCYHES! IBI'IHtaTb E Cnada

£l 2 o

DOpMa FankH; |I'Ipﬂmoyrnanm ;l
Tema: I Ofzop... | ﬁ
CosaaTE | CTMEHA |
|| ofa]

C IIOMOIIIBKO KHOITIOK MO>XKHO BpaH_[aTB pI/ICYHKI/I, HN3MCHIATH UX HpKOCTL nu KOHTpaCTHOCTB.
PazMeTEa ﬂﬂbﬁl:lfﬂ-!
=i

=l
Chz0p. .. |

PazMETKE PHCYHES: |E PHCYHIE © 3ar0NoBKomM

[ [l

Co3aaTh J

|I'Ipnv:'raﬂ pamMKa, HEpHaA

DOPMa PEMKH

Tema:

QOTHEHS

Haxatp KHOIIKY ((C03I[aTB» JId TIOATBCPIKACHUSA CO3JaHUA (bOTOaJIB6OMa.

2. B oxne co3manus ¢oroanprOoMa BeIOepuTE pacronoxkenue Qororpaduii mo ogHON Ha
chaiiie (pa3MeTka pUCyHKa — | PHUCYHOK) M TIOMEHSHTE TOPSIOK WX CIEJOBAHUS
dororpaduii.

3. dopma paMKH — CKPYTICHHBIA IPSIMOYTOJIbHHK.

4. Jlng co3maHusi aBTOMATHYECKUX MOMANHUCEH MocTaBbTe Tajmouky «lloamucu monx Bcemu
PHUCYHKAMI»
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o

Bribepure ogHy U3 TeM opopMIIeHHUS.

[TpocmoTtpuTe monyunBmmiics goroanboom. Jaiite eMy Ha3BaHUE.

7. Wsmenute pasmemienue ¢ororpaduii Ha ciaigax Tak, 4TOOBI BepTHKAJIbHBIE (OTO
pacrioylarajiuch o JiBe Ha ciaiize.

8. JlanpHelilnee penakTUPOBAaHHME IPE3CHTAIMM MOXKHO OCYLIECTBISATh KaKk B CaMoOW
IpEe3eHTallMKd, Tak U ¢ noMompio ¢yHkuun BceraBka — ®oroansbom — M3MeHUTH
doroanpooMm.

9. CoxpaHuTe NPE3EeHTALHIO.

1S

COXPAHEHMUE INPE3EHTALIUN

1. Ortkpoiite co3gaHHyI0 paHee mpe3eHTau Pomoarboom.
1.1. Ecnu HeoOX0IMMO COXPaHHWTHh MPE3CHTANHIO B (opMaTe IMOKa3a CIIaiI0B, BEIOCPHUTE
®aiin — Coxpanuth Kak — /Jemoncmpayus Power Point (.ppsx) . IIpe3eHTannuo MOKHO
TOJIEKO TTPOCMATPHUBATh.
1.2. BeiGop Bapuanta Hepedaxmupyemas Tpe3eHTalUsi COXpaHUT €€ B BHAE Habopa
KapTUHOK. CIIaliIbl MOKHO YIQJIATh, JOOABISTH, MEHATh MECTaMH, TOOABISATH IEPEXOIbI
U T.II., HO HEJb3S peaKTUPOBATh HH(POPMAIIUIO HA HUX.

1.3. Coxpanenne B ¢opmatax PDF wmu XPS mnpeobpazyer mpe3eHTanuo B
HEpEAAKTHPYEMBI (aill C COOTBETCTBYIOIIMM pPACHIMPEHHEM, TPUTOMHBIM IS
IPOCMOTPA C MOMOILBIO CHEUATBHBIX TPOTPAMM.

1.4. Coxpanenne B (Qopmare JPG mpeBpatuT mnpeseHTanmuo B HaOOp H300pakeHUA,
MOMEIIEHHBIX B MANKy, Ha3BaHHE KOTOPOH COBMAAAET ¢ Ha3BaHHEM IPE3EHTAIUH.

1.5. Co3garp BHzaeodaill Ha OCHOBE IMPE3EHTAIMM MOXKHO C MOMOIIBI0 KoMaHObl Daiin —
Coxpanums u omnpasums — Co3zdame 6uodeo. VItorom Oyzner BHICOPOIHMK (popmara
WMV (cnenyer nuMeTs BBUIY, UTO cO3/laHue Buaeodaiiia - AIUTENbHbIN mpoliecc)

50



JlabopaTopnas padora 11.
Iloozomoexa oemoncmpayuonnvix mamepuanos. Kynemypa npezenmavyuu

esab padoThi:

— pacmmpeHue oOIIei KyIbTyphl CO3aHUS U TIPEIICTABICHUS MTPE3CHTAIIHIA

Hown

o

=

PaCCManI/IBaeMbIe BOIIPOCHI:

N3yunth Bo3MokHOCTH nipmiiokeHust P7-Oc¢uc IIpeseHtanus mist co3ganusi y4eOHBIX
Mpe3eHTalUi ¢ 31eMeHTaMu HHQorpaduki.

N3y4nTh TEXHOJIOTMH CO3JaHUS IPE3EHTALNM.

Hayuutbcs co3gaBaTh yueOHbIe nipe3eHTaluu cpeacrBamu P7-Oduc [pesenTtanus.
[ToyunTe TOpeaCTaBIEHHS O BO3MOXHOCTSAX MCIIONB30BaHMSI IPE3EHTAlMM B
pohecCHOHANBHOM NesTeNIbHOCTH

Hactpoiika annmanun

[loaroToBka npe3eHTaluu K AeMOHCTpAlUU

HACTPOMKA AHUMAILIMU

OTxpoiite hoToanbooM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure hororpaduro.

[lepeiinute B MeHIO «AHUManus». B rpymnme kHomok «PacimimpeHHass aHUMAaIus
HAXXMUTC KHOIIKY ((21063BI/ITI) AHUMAIIUIO)).
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Bribepure sdpdext u3 kareropuu <«3¢p¢exTsl BX0/a», OTKPBIB IOJHBIM IepeueHb
s dexToB «/lonomauTenbHBIE 3P PerTh BX0aa». [Tocne npumeHenus 3pdexra — B JIeBOM
BEPXHEM YIIIy 00bEKTa MOSBISAETCS MOPSIKOBBIA HOMep cpabaTbiBaHus 3P deKTa.
[IpeBpature momnuce K Qororpaduu B CaMOCTOATENBHBIH 00BEKT. BwiOepute s
noanucu 3PQexT u3 kareropun «IHQEKThI BHIACTCHUS.

BrImomHuTEe TONOTHUTENBHBIC HACTPOHKH 3 (HEKTOB KHONIKOH [lapamempul 2¢hghexmos.
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Jis TOmOTHUTENBHON HACTpOHKU 3¢ (eKToB aHuMau oTKpoiite Obracms anumayuu,
IEJIKHYB 110 COOTBETCTBYIOLICH KHOIKE Ha BKIIAKe AHUMAyus
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AHUMALID ™ ‘%«AHMMEU,MR no o6pasuy
PaclimpeHHan aHKMMaLma

Ha naHHBIE MOMEHT mpe3eHTalusi 00JalaeT CICIyIMEelH OCOOCHHOCThIO — Tpedyercs
HOKUMATh JMO0 KHONKY MBIIH, OO0 KJIABUIIY Ha KiIaBHAType, 4TOOBI cpaboTan
cienyromuid d3¢dext anumaruu. Ytoos! 3¢ heKkTsl aHuManuu cpadaThiBaii aBTOMATHYECKH,
0e3 yJacTusl MoJIb30BaTeNsl, HEOOXOAUMO IIPOBECTH CIEAYIONUE HACTPOUKH:
a) JUIs IEpBOTo 00BEKTa — MEHIO «AHUMaIHs» => nose «Hagamo» =>nyHKT «C npeaplaymm.
0) mns mocieayrmux 00BEKTOB (HO TOJIBKO HA ATOM CIAlfe) — MCHIO «AHHMAIHS» => TOJIe
«Havano» => nyskt «llocie nmpeasiayneroy»

[ah

DotoaneGom.pptx - Microsoft PowerPoint | =
Ha0E PeugHIMpOBaHKME Eug PazpaBoTunk Office Tab
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oCne NPeALlayWero | .
PacwmpeHHan aHUMaLna H,E'q ALETE =130

MepemecTuTE ENEpeg

OBnacTe aHMMaLIKM

Toxxe camoe MOXKHO CIeNnaTh B obnactu aHMMalluM:

20 O6nacts ammmaumm Hava,

Copeasay.. ~  Msmenurs

»
® 4
]

0 WewTp ropoga T
3

[ Cexpamv] < [0] + 2

B pesynbTare — B IeBOM BEpXHEM YIJy BCeX OOBEKTOB Ha crlaiifie OyAeT yka3aH MOpPSAKOBBIN
Homep 0.
8. IloBTOpHMTE TOCIEIOBATENBHOCTD IEHCTBUH, IMOKa3aHHYI0 B IyHKTax a) U 0) Ha
OCTaJIbHBIX craiax.
9. IIpocmotpute U coxpanuTe HOTOATEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JIAHUU ITPESEHTALIUU

OO6nacTh 3aMETOK BBIBOJUTCS MOJ KaxIbIM ciaiigoM. (OHa BbiJeneHa (HOJIETOBBIM Ha
pucyske.) B mycroit o6mactu "3aMeTkn" BBIBOJIUTCS HAAMUCh 3aMETKH K ciaiiay. Beeaute B Hee
3aMeTKU JoKJanyuka. Eciu Bel HE BUAWUTE 00JIACTh 3aMETOK WJIM OHA IMOJHOCTBHIO CBEpPHYTA,
HIeNKHUTE 3aMEeTKH Ha MaHelH 3a7a4 B HuxkHel yactu okHa P7-O¢uc [IpezenTanus (3ta KHONKa
TaKXe BblJleIeHa (PHOJIETOBBIM Ha PUCYHKE).

Oobaactb 3amMeTok Jokaaguuka B P7-O¢uc [Ipesenrauus

Ecnmu 3ametkn He ymemaroTrcss B oOmactu "3amerku'", B OOKOBOW YacTH 0OIacTH
NOSIBIISIETCA BepTHKaibHasi mosnoca NpokpyTtku. B P7-Ocdwuc Ilpesentaums 2013 u P7-Ocduc
[Ipesentanus 2016 BeI Takke MOXeTe yBeNIWYUTH 00macTh "3ameTku". J[is ATOro HaBeauTe
yKazaTeidb MBI Ha BEpPXHIOI JIMHHUIO OOJacTM W KOrja yKaszaTreidb TMpUMET BHI
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JIBYHAIIPABJICHHOM CTpeNKH, neperamuTe JuHuio BBepX. (B P7-Oduc Ipesenrtanus Online Bam
HE yJ1acTcs U3MEHUTD pazMep obaactu "3ameTku".)

HauaJjio npe3eHTanuu U NpoCMOTP 3aMeTOK B pesKHMe JT0KJIaTUHKA

[Toaxmrounte MoHUTOpHl M P7-Oduc Ilpe3eHTannss aBTOMATHYECKH HACTPOUT PEKHM
JOKJIaguuKa. B 3ToM pexume Bbl MOXKETE NMPOCMATPUBATh CBOM 3aMETKU BO BpEMs IOKasa, a
3puTensaM OyayT BUAHBI TOJBKO claiabl. (3aMeTKH Bbl HaiijleTe B MpaBOMl YacTH OKHaA
NPUJIOKEHUS TI0]] SCKU30M cJiiaiiaa B pazjesie Cleayrommii ciaain).

o Eciu pexxum pokinaguvka OTOOpa)kaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOUYHUTH €r0 Ha JIPYroi SKpaH.
o Ecnu BbI HE XOTUTE HCTONB30BATh PEXKUM JOKIATUNKA, OTKIIOUYUTE €rO.

Hauano nokasa
B nmwxaei yactu okHa ciaiia P7-Oduc Ipe3enTtanus Haxxmute kHonky Ciaiia-1oy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecnu BeI pabotaere ¢ P7-Oduc [Ipe3enTanus Ha 0IHOM MOHUTOPE M XOTUTE MEPEHTH B
peXUM JOKIaauuka, B pexxume Ciaaiii-mioy B J€BOM HIDKHEM YIJTIy Ha IAHEJIU 3JIEMEHTOB

yIOpaBleHUs IMIETKHUTE 3HA4OK Wdl, a 3arem BblOepure mYyHKT [loka3zaTs pexkum
AOKJIATYHMKA.
Hcnonbs30BaHKe 371EMEHTOB YIPABIEHUS B pEXUME JOKIaIUUKa
. U Tepexoa K - MPeAplAylieMy HWJIM  CIEAYIOmEMy  Clanay

Haxmute Hazag unu lajee;

@ Cnaiig 1 uz 13 @

. UroObpl  MpPOCMOTpPETh  BCce  CHAiAbl  Mpe3eHTallu,  BbBIOEpUTE
komanay IIpocMoTp Beex ciaiiios.

. / -----

K
MpocmoTp Bcex cnaligoe

COBET : Brl yBuauTe 3CKU3bI BCEX CIAalI0B NMpPE3eHTALNN (KaK MOKa3aHO HHXKE), YTO
YIIPOLIAET NEPEX0] K KOHKPETHOMY CIIalTy.
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o UroObl Jyulie paccMOTPeTh JAeTai ciaiia, HaxXMUTe YBeJluveHue
MacmTada ciaaidga, a 3areM HaBeAWTE yKasaTeldb Ha Ty 4YacTh, KOTOPYIO HYXHO
YBEJIUYUTD.

° Uro0Obl yKa3aTh Ha ONPEICIICHHBIM AJIEMEHT HIIU CICNaTh PYKOIHCHYIO
HAJIMCh HAa Claiizie, Bocnonb3yiitech HHcTpyMeHTamu "'[lepo' u "Jlazepnas ykaska'.

Wuctpyment "Mepo” n "Mlasepran yraska"

Urobs! oTkiounTh MHCTpYMEHT "Ilepo", "JlazepHas ykaska" miam "Mapkep", Haxxmure
xnasunry ESC.

. UYToObl CKpBITH MM OTOOpa3UTh TEKYIIMH claij B Ipe3eHTaluH,
BbIOEpUTE KOMaH1y YepHblil M1 HOPMAJIbHBINH IKPaH BO BpeMsl CJIaA-110Yy.

EPHBIA AWM HOPMANEHBIA 3KPaH NpPW NoKase Cnaijos

Bor moxere wucnonb3oBath P7-Oduc Ilpesentanuss Ha cmapTdoHE Kak IMyJIbT
JUCTAaHIIMOHHOTO YIPABJICHUs Ul IIOKa3a CJailoB M IMPOCMOTpa 3aMETOK JOKJIaJ4yuKa.
JlononuurenbHble CBeACHUS (M BUJICOPOJIMK) MOKHO HalWTH B cTraThe Mcnonp30BaHue J1a3epHOi
yKa3Kk{ Ha cMapT(doHe BO BpeMst JeMOHCTpaluu npesentanuu B P7-Oduc [pezenTanus.

[lepexmtoueHne MOHUTOPOB, NMpEAHA3HAUYEHHBIX ISl peKuMMa JOKJIaJuhKa U peXHuMa
ClIaiIoB

Uro0Obl Bpy4HYIO BBIOpaTh, HA KaKOM 3KpaHe OTOOpa)karoTcs Ballld 3aMETKH B PEXHME
JIOKJIaTYMKa, a Ha KaKOM — TOJIBKO CaMM CJail/ibl, Ha MaHEeJIW 3aJad B BEPXHEHM 4acTH OKHa
pexuMa  JIOKJaauuka — mienkHute  snemeHT Ilapamerpsl  oroOpakeHusi 1 BblOepuTe
koMaHay IlepekIr04nTHCSA MeKIY PeKHMOM JOKJIAAYHKA H CJIANHI-1IOY.
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3 NOKAZATH NAHENL 3AAA" ©1  3ABEPLUMTE NOKA3 (¢ NAVMAOB

Kax BBITJIAOAT 3aMETKH B PEXXUME JOKIaaUUKa

Eciu KoMIbIOTEp MOAKIIOYEH K MPOEKTOPY, TO IPHU MOKase ciaia-moy " **™ Ha Bamem

9KpaHEe HCIONb3YeTCS PEKUM JOKIaT4MKa, a Ha JKpaHe MPOEKTOpa OTOOPaXKaroTCS TOJIBKO
ciaiapl. B pexxnMe JoKIamyrKa B XOJI€ TMPE3CHTAIIMU Bbl CMOXKETE YUTATh CBOM 3aMETKH, TPU
9TOM JJIs ayTMTOPUU OYAYT 0OTOOPAKAThCS TOJIBKO CITANIBI.

I'pynna Trey Research

LT

T Feagaadh A int
Cmman & oo m - O

Apune Wassoa
Flsoxa e vl OTEEN

Tt ines ot i
By Ve CICOM T NP R UM

Hucame Haancm
Crmspanrc no AT

3ameTku oTOOpakaroTcs B 00NacTU crhpaBa. TEeKCT MEPEeHOCHUTCS aBTOMATHYECKH, a
BepTI/IKa.TII)HaSI I10JI0Ca HpOprTKI/I ITOABJIIACTCA HpI/I HCO6XOI[I/IMOCTI/I. Brr TAKXKEC MOXKECTC MCHATH
pa3Mep TeKcTa B 00JIaCTH 3aMETOK C IMOMOIIBIO CIEAYIOIIUX JABYX KHOMOK B JIEBOM HUYKHEM YTy
3TOM 00JIacTH:

OTK/II0YeHHEe pe:KuMa JOKJIATYMKA

UTOOBI OTKJIIOYUTH PEXKUM JOKJIAJTUMKa BO BpeMsl TOKa3a MPE3EHTAIlUH, BBITOTHUTE
YKa3aHHbIE HU)KE JIEHCTBUS.

Ha Bxnanke Caaia-moy JeHTsl CHUMUTE (riaxok Pesxum gokaaguuka.

PeuensnpoBaHe Bug Q Yro Bbl XOTHTE CAenath?

- ﬁ,» |\,| T v| BocnpomsgecTH peucsoe CONPOBOMIAEHNE

s g { ../
= = - Vicnonezosats epesa
Hactpoiike Ckpeme  Hactporka 3anuce cnaiia- V| Pexcum goknagumka
(J'IBI:’1,'J'LIJU)' (naﬂi.q BPEMEHW woy | Mokazate 3nemeHTsI YNpaENeHAA NpOMIpBIBAaTENER

Hactpoka MoHwToDE

=] A
F_.—l Monurop: Astomarnueckn -

MEYATH CJTAUJIOB U PA3JIATOYHBIX MATEPHUAJIOB P7-O®UC
MNPE3EHTALIIUA
B P7-Oc¢uc Ilpe3eHTanuss MOXHO pacredaThiBaTh Claiibl (IO OJHOMY Ha CTpPaHHMILY),
CJIaiiIbl C 3aMeTKaMH JIOKJIaJuuKa WIN CTPYKTYpy Npe3eHTaluu. Bbl Takke MoXkeTe pacrneyaratb

56



pa3gaTovyHble MaTepHalbl Ui MPE3CHTAUNA C OJHUM, JIBYMS, TPEMsI, Y€THIPbMS, IIECTHI0 WU
JEBATHIO crlaiinaMu Ha cTpanune. Ciaymarea MOTYT CBEPSTHCS C HUMHU IO XOAY Mpe3eHTaluu
WIH COXPAHUTh UX JIJIS KCTIOH30BaHUS B OyIyIIeM.

em——

Pasgatounbie maTepuaibl ¢ TpeMs CllaiilaMyd Ha CTPaHULE BKIKOYAIOT CTPOKHU, KOTOPBIE
CJIYIIATEIN MOT'YT MCIOJIb30BaTh JJIS 3aMETOK.

MacOnline

Ha cBoeM KOMIIbIOTEpPE BBl MOKETE HACTPOUTH pa3Mep CJIail0B, OPUEHTALUIO CTPaHULIbI
Y Ha4aJIbHBI HOMED CIIai/a, 3a1aTh IapaMeTPhl IIEYaTH, a 3aTEM COXPAHUTHh HACTPOMKH.

1. Ha Bxnaake daiia Bei6epute nyHKT [ledarts.

2. VYKaxuTe, CKOJIBKO KON HY)KHO HAIe4ararh.

.I F N

Konuu: -

3. Y6enureck, 4TO BBIOpAH TOT MPUHTEP, KOTOPHIA BBl XOTUTE UCIIOJIB30BATh.
MpuHTep i

J Canon MX922
% lNoToBO

CEOWCTEA NPWHTERS

[[lenkHuTe CcTpenky BHU3 (KaK MOKAa3aHO HAa WJUIIOCTPALMH), YTOOBI YBHJIETh JApPYrUe
IIPUHTEPHI, a TaKke KoMaH1y J{00aBUTH MpHHTEP, C TOMOIIBI0 KOTOPO MOXHO MOAKIIOUYHATHCS
K [IPUHTEPY, JOCTYITHOMY B CETH.

MpuHTep i

J Canon MX922
% [oToBD

| Canon MX922
i’

% [oToBD

Fax

;ﬂrﬂé FoToBO

AoBaBHUTE NPHUHTER...
MeyaTk B hain

4. Eciu  Bbl  BBIOJHWIM ~ HAaCTPOWKY  MapaMeTpoB  MedaTd, BbIOepuTe
komanay Ileyats. B mnpoTuBHOM ciy4yae mpojosDKaiiTe BbIOMpaTh Jpyrue IapaMmeTpbl B
COOTBETCTBUHU C MPHUBEACHHBIMH Jajiee MHCTPYKIUSAMHU (HapUMep, YKaXUTe, KaKue Craiiibl
neyaTarb, ¥ BHIOEPUTE MaKeT Ul 3aMETOK WIIM Pa3laTOYHBIX MaTepHalioB).

Ecnu BbI oTKpbUTH AuanoroBoe okHo "Ilewats", a moToMm paszmymanu nedararb, IPOCTO
OTKpoiiTe Ipyryto BKIaaky JeHTsl P7-Oc¢uc [Ipesenranus, HanmpuMep Bkiaaky I'1aBHasi, 4yToObI
3aKPBITH 3TO THATIOTOBOE OKHO.

Yka3zanue CTpaHul IJd meYaTu
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HacTpoiika

. HaneyaTaTb BCe cnaigel
L Hameuatate BcH MpeseHTALIMRD

Cnaigen i

[To ymomuanuio B pasnene Hacrpoiika muamoroBoro oxHa IledaTh mepBbIM BeIOpaH
napametp Hameuararb Bce ciiaiabl.

Ecin BaM He HyXHO Iedararth Bce ciaiinpl, B nose Ciaiabl BBEIUTE HOMEpa TeX
CJIaliI0B, KOTOPbIE XOTUTE Hamedararb. MOJKHO yKa3blBaTb HOMEpPA OTHAEIbHBIX CIANIOB HIIU
JIMara3oHbl CO 3HAKOM MEPEeHOca, pa3Aessas UX 3ansaThiMU (6e3 MpoOesoB).

Hactpoiika

LLI ﬂFIEIIﬂ.’-EEIJ'Ib-HbIM AvanazoH

EE'E,J,HTE HoMER3 '_'."Iaﬁ,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | i

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hanevarans! cnaiast 1, 3,5, 6, 7 u 10.

Brbl Takke Moxere WIENKHYTh CTPENKY BHU3 M BMecTo mapamerpa Hameuaratb Bce
caaiiabl BeIOpaTh  npyroii, Hanpumep Hameuarars Tekywmwmii cuaaiin uin Hameuarars
BbI/ICJICHHbIH ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! l

1 -
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnangbl

| Haneuatats Bce cnaigw
i HaneuaTaTe BCH NMPE3EHTALMID

Hanewatath BLIAENEHHBIA G parmMenT
[ Hamne4aTaTe TOALKD BEAENEHHEIE CAAREL

HanewataTs TEKYLWMA Cnang
HaneuaTaTe TONEKD TEKYLWMA Claig

MNpou3BoNbHBIR AWanasoH
1 v
_J#*] Beeaute Homepa cnaiigos, KOTOPLIE CIEAYET HANeYaTaTs

. UroObl HamevaraTh OAWH WM HECKOJbKO BBIOpAHHBIX CIIAalI0B, BEPHUTECh Ha
BKJIaJKy ['1aBHasi 1 B OOBIYHOM pEKHMeE BBIIETUTE Claibl B 00J1aCTU ACKU30B cieBa. UToObl
BBIJICIUTH [JIsl T€YaTh HECKOJbKO CIAMIOB, WMICTKHUTE HX, YAEPKHUBas HaXaTOW KIIABHILLY
CTRL. Beinenus cmaiinpl, Beioepute sneMenTsl @aiin > [euats > HaneyataTs Bbljie1eHHbIH
(pparmenr.

. UtoObl HamevaTaTh claii, HaJ KOTOPHIM Bbl paboTayin B 00JACTH CIpaBa IMepe
BbIOOpOM snemeHTOB Paiin > [lewars, ucnons3yiite napamerp Hamewarath BblIeJeHHBIN
¢pparment. (Ilocne BeIOOpa 3TOTO MapaMeTpa MOSBUTCS 00JIACTh MPEIBAPUTEIHHOTO TPOCMOTpa
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IleyaTsb 3aMeTOK U CJIAHI0B

[Ipu neyaTy 3aMEeTOK TOKIAAYUKA MOXKHO PACIOJIArarh 0 OJHOMY CJlaiy Ha CTpaHHUIIE,
OCTaBJISIsI MECTO JJs 3aMeTOK moj ciaiigom. B nuamoroBom oxHe "llewars" B oOmactu
IPEBapUTEIBLHOIO IPOCMOTPA Bl YBUIHUTE, KaK Oy/€T BBIMVIAAETh HalleyaTaHHAs! CTPaHULIA.

1. B nunanoroBom okue Ileuats B pasnene Hactpoiika menkHuTe BTOpoe moie (B
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KOTOPOM IO yYMOJTYaHUIO BbIOpaH mapamerp Ciaiiibl pa3MepoM BO BCIH) CTPAHMILY), YTOOBI
pa3BEepHYTh CIHCOK BapuaHTOB. B pasnene Maker mnedatu BeiOepuTe BapuaHT CTpaHHMIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bbl  BBINOJHWIM ~ HACTPOWKY  MapaMeTpoOB  Ie4aTd, BbIOepuTe

komanay Ilewars. B mnpoTuBHOM ciiydyae mnpojoJikaiiTe BbIOMpaTh Jpyrue IapameTpbl B
COOTBETCTBUH C HHCTPYKLMSIMHM B IPYTUX pa3/ienax dTON CTaThbH.

[Ipn ucnonp30BaHMM APYTMX BapUaHTOB M3 pazzena MakeT me4yaTH U BCEX BapUAHTOB
u3 paszena PaznaTounble MaTepuaJibl IEYaTalOTC TOJIBKO CIAMJIBl MM UX colepkumoe 0e3
3aMETOK JOKJIATUUKA.

IleyaTs pa3aaTo4YHbIX MATEPHAJIOB
Br1 MoxeTe HameuyaTaTh pa3aaTouHbie MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 ciaiiiaMu Ha CTpaHUIIE.
Ecnn BBl Ie4yaTaeTe TpU claiiia Ha CTpaHMIIE, C JIEBOW CTOPOHBI CTPaHUIIBI 1€9ATAIOTCA CIaiIbl,
a C MPaBOW — JIMHUM JUISl 3alMCH 3aMETOK. JIMHUM [Tl 3aMETOK Ie4aTaroTCsl TOJIbKO B MAaKeTe C
TpeMs ClIalIaMH.

B nuanoroBom okne IleuaTs B paznene HacTpoiika menkHuTe BTopoe mnose (B KOTOPOM
[0 YMOJTYaHUI0 BeIOpaH nmapameTp Caaiiabl pa3MepoM BO BCIO CTPAHHILY), YTOOBI pa3BEpHYTh
CIIMCOK BapHaHTOB. 3areM B pazjeie Pazgarounble MaTepuasbl BRIOEpUTE HYKHBIM MakeT
CTpaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

‘ 3 cnaiga

Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaigel pasMepoM EO ECH CTPAHKMLY CTpaHKWUEl 3aMeTok CTpYETYRY
Bragaum i i -
1 ;ﬁ,q 2 cEﬁ,qa 3 cEﬁ,a,a
4 cnanga [n.c::upmmHTaﬂm] & Cangoe [I'I:UpMSGHTEﬂM] 9 cnallgoe [I'I:ﬂpMS-UHTEﬂM]
4 cnaiiga [rEEpTMKEﬂM] 6 cnaligoe [l;BEpTHKEﬂH] 9 cnaligoe [l;BEpTMKaﬂm]

JUig pa3fgaTodyHbIX MaTepHalioB, COAEpIKAILMX YEThIpe, LIECTh WM AEBATh CIANHI0B Ha
CTpaHMIIe, JOCTYIIHBI Ha BBIOOpP IO J1Ba BapUaHTA: 110 TOPU3OHTAIM (CM. MEPBBIA PUCYHOK HUXKE)
U TI0 BEPTUKAIU (CM. BTOPOM PUCYHOK HUXKE).

. . Cnadg 2 . . Cnaig 4
THTYNBHBIA Chaig TuTynbHbIA CRaidg

P /
4

Cnatig 3 Cnaig 4 Cnaitg 2 Cnaig 5

[ 4
Cnaiig 5 Cnaig 6 Cnaiig 3 Cnaig B
e
1. Ecan BbI BBIITOJIHUIIN H&CTpOﬁKy nmapaMeTpoOB rneyaTu, BI)I6epI/ITe

komanay Ileyats. B mnpoTuBHOM ciy4yae mpojosDKaiiTe BbIOMpaTh Jpyrue IapaMmeTpbl B
COOTBETCTBUU C MHCTPYKLMSIMH B IPYTUX pa3jeiax 3TOU CTaThbH.

IleuyaTs caaiiioB pa3MepoM BO BCIO CTPAHUILY

IIpu ucnonb30BaHUM TOrO MapaMeTpa BbI MOJIYYAETE 110 OJHOMY CJIally Ha CTPAHHUILIE.
OpueHTalus MeYaTHbIX CTpaHHI] (aJbO0OMHas WM KHID)KHAs) MOJAOUpPAETCs B COOTBETCTBUU C
OpHUEHTALIMEN MaKeTa CIIaiI0B.

1. B nmuanoroBom okne Ileuars B pasnene Hacrpoiika yoenurech, 4T0 BO BTOPOM
noje BeIOpaH mapamerp Caaiiabl pa3mepoM BO BClo cTpaHuny. Eciu 3TO He Tak, HIETKHUTE
CTpEJIKY BHHU3 Ha 3JIEMEHTE YIpaBJIE€HHUs, 4TOObl pa3BEepHYTh CIHCOK MapaMeTpoB. 3aTeM B
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paznene Maket neuatu BeiOepute BapuanT CJaiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

‘ Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

| F | B 8

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BHINONHWIM ~ HACTPOMKY  MHapaMeTpoB  IeYaTH,  BbIOepUTe
komanay Ilewars. B mpoTuBHOM cllydyae mpojoiikaiiTe BBIOMpaTh Jpyrue MapaMeTpbl B
COOTBETCTBUH C MHCTPYKIHAMHU B APYTHUX pasgciax 9TOM CTaTHH.

Apyrue napamerpbl MakeTa

) UtoOBpl HamewaraTh BOKPYI KaXKJIOTO Cllaiila TOHKYIO pPaMKy, BBIOEpUTE
napametp O0pamiieHue CaIang0B.
. UroObl HamedaTaTh COJCPKHMOE Ciaiija MaKCHMAaJBHOTO pa3Mmepa, KOTOPBIH

YMECTHUTCS Ha CTPaHUIIC BHIOPAHHOTO pa3Mepa M OpUEHTAIINH, BRIOCpUTE apaMeTp BMecTuTh B
pa3mep JHcTa.

o UroObl yBENIWYUTH pa3pelieHue, O0ecneunuTh IUIaBHOCTh IEPEXOA0B  Ha
IIPO3pavyHbIX PUCYHKAX U MSTKHE TE€HU, BbIOepUTe apaMeTp Bpicokoe kavyecTBO.
o [Ipu  BoiGOpe  mapamerpa [lewararp nNpuMeYaHusi HW  PYKONHCHbBIE

NMpUMEYaHuA 11€HYaTacTCd  OTACJbHAadA CTpaHHOa - JJIA HpHMeanHﬁ, COoACpKAINXCA B
MMpe3CHTalU.

CTFI'EHHLI,I:II 3AMETOK

Haneuarate l:."lﬂﬁ,.'.'l,bl C ZaMETKAMM

Haneyatats MakeT

4 | B | E

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypY
Eblgaun
1 ;ﬁ,q 2 cE‘?,ﬂ,a 3 cE‘?,qa
4 cnaiiga [I'I;II[:IHKIHTEHH] 6 Cnafaone [I'I;D;ZIH3UHTEU1I.-1] 9 cnaligoe [I'I;U[DH}UHTE.HH]
4 cnarga [nzaepmnaﬂm] 6 Cnafaone [;BEICITHKEHH] 9 cnadaone [;BEDTHKEHH]

DEpamMneHne cnalgos
¥ | BMeCTWTE B pasMep nWcTa
v | BhICOKOE KAYeTED

MeyaTaTe NPUMEYAHWA 1M PYKOMWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYpPBI
B nnanoroBom oxue IleuaTts B paznene Hactpoiika menkHuTe BTOpoe mosie (B KOTOPOM
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0 yMOJT4aHuIo BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY ), YTOOBI pa3BepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazjaene MakeT neyaTu BeiOepute Bapuant CTPYKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
h HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBINONHWIM  HAcCTpOMKY  IapaMeTpoB  IedaTH, BblOepuTe
komanay Ileyatb. B mpoTuBHOM ciy4ae mpooJDKaiiTe BBIOMpaTh Jpyrue IapaMmeTpbl B
COOTBETCTBUU C MHCTPYKLMAMHU B IPYTHX pa3/ienax dTOU CTaThbH.

JlabopaTopnas padora 12.
Hugposvie uncmpymenmot. Menmanwvhuvie Kapmol

Heab padoThI: NOTYYUTh NPEACTABICHUE O CO3JaHUU IEKTPOHHBIX MEHTAJIBHBIX KApT.

Bonpocel (KoMIeTeHUMH, HABBIKU) 1JI51 OCBOCHHUSA:

1. ITo3HaKOMUTKCS ¢ BO3MOXHOCTSMU cepBuca MindMeister.

2. PazpaboraTh  HMHTEIJICKT-KapTy TENAarorudecKod  JEATENIbHOCTH  CPEICTBAMH
MindMeister.

3. Pazpaborath HMHTENJIEKT-KapTy MEAarorHYecKol  JESTENbHOCTH  CPEICTBAMHU
MindMeister.

4. TlpoBecTu cpaBHUTENIbHBIN aHAU3 TEXHOJIOTHI pa3pabOTKU MEKTPOHHBIX UHTEIUIEKT-
KaprT.

3agaHus /151 BHINOJIHEHMS 1 MeTOAUYeCKHe PeKOMEeH 1Al u:

3aganue 1. O3HAKOMHUTBCS € TEOPHEH HHTEICKT-KApT

TepMuH uHTENNEKTYyanbHas KapTa, uiau kapta 3Hanui, (Mind Map) 6b11 npemoxen T.
bbro3eHOM, KOTOPBIN MHOTO CAeNai Ul IPOABHKEHUS TEXHOJIIOTUH MCIIONIBb30BAHMSI TAKUX KapT
B oOpa3zoBaHue M ympasieHue. KapTel 3HaHMH — JuarpaMMbl, CX€Mbl, B HarjsiHOM BHJE
IPEICTaBISIIOIINE pa3jIMYHble HWJEM, 3a7aud, TE3UChl, CBS3aHHBIE JApPYr C JpPYrOM H
o0BbeIMHEHHbIE Kakoi-To oOmieil naeeil. Kapra mo3Bosser oXBaTUTh BCIO CUTYaLMIO B 1IEJIOM, a
TaKXe yIep>KUBaThb OJHOBPEMEHHO B CO3HAHUM OOJBIIOE KOJWYECTBO HMH(MOpPMAIMU, YTOOBI
HaXOJHUTh CBSI3U MEXAY OTICIbHBIMH Yy4YacTKaMH, HEIOCTAIOIINE JJIEMEHTHI, 3allOMHUHATh
UH(POPMALKIO U OBITh CIIOCOOHBIM BOCIIPOM3BECTH €€ JIaXKe CITYCTSI [UIUTENIbHBIH CPOK.

WNHorpa B pycckux nepeBofax TEPMUH MOXKET MEPEBOIUTHCSA KaK «KapThl yMay, «KapThbl
pa3yma», «HMHTEJUICKT-KapThl», «KapThl MaMsITH» WM «MEHTalbHBIE KapThl». Hambonee
aJIeKBaTHBIN MEPEBOJ] — «CXeMbI MbILILJICHUSI».

PazHooOpasHble cpelcTBa CO3JaHMS M PENaKTUPOBAHMS JuarpaMM CBS3ed MM KapT
3HaHHUI BKJIIOYaeT cBOOOIHBIE IporpaMMbl 1 ceTeBbie cepuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Ceresie anKer

BukuBuKM

CeTesble

Bofpdobp

PoTocepesce

Panoramio

Pucynok 10.1 — Cepsucsl Be6 2.0

[TonpoOHee o pa3HOOOpa3uu CBOOOJHBIX TPOrPAMM H CETEBBIX CEPBHCOB B CTaThe
npoekrta Jleronucu «Busyanuzanus 3HaHUI.

HNuTennekr-kapThl (mind maps, TuarpaMMsbl CBsI3€i) - HHCTPYMEHT IS PEIICHUS TaKUX
3a/1a4, KaKk MPOBEJIEHUE IMPE3eHTAIMi, NIPUHATHE PEIICHUI, MIAHUPOBAHUE CBOEr0 BPEMEHHU,
KOHCIICKTUPOBAHUE JICKIIUH, 3allOMHHAHHE OOJNBIINX O00BEMOB HWH(OpPMAIMH, IPOBEICHUE
MO3TOBBIX MITYPMOB, CaMOaHalH3, pa3pabOTKa CIOXKHBIX MPOEKTOB, COOCTBEHHOE oOyueHue,
pa3BUTHE, U MHOTHX Apyrux (puc.10.2).

. l;lo.nu- .

5 [ 7eonn “snaminn rosrsamar

=
() I YO e ———
v "

@m Kow
npe

Yuebnme
npelenraunm

—nmu——y| | =
{ a Hanonmesme R
B 7. MOMTONTOM )

0] -+ - CEep—— )

T Crusaps Tepmasos

et om0t

w'nun' TDOKMUS € (35 NENTIN ©
Idvie, 0562508 3

Pafiora co craTwcTImoR norcxa no cadty |
o e Tex

(c) present.griban.ru ' Lierwcrpouss s canse \mmexa (OB, VM

Pucynok 10.2 — [Ipumep MHTEIEKT-KapThl caiita Yueonsie [Ipe3eHTanuu.pd
WNHTennexT-kapra peaausyercss B BUAEC IPEBOBUIHON CXEMbI, Ha KOTOPOH H300paKeHbI
CJIOBA, UJEH, 337aUd UM APYTUE MOHATHS, CBI3aHHBIE BETBSIMH, OTXOIALIMMH OT LIEHTPAJIILHOTO
MOHATHUSL UM HAedu. B OCHOBe ATOM TEXHUKH JIEKUT MPUHIMII «PATUAHTHOTO MBIIUICHUS,
OTHOCSIIIIUMCS K aCCOILMaTUBHBIM MBICIUTENIBHBIM IPOLIECCaM, OTIIPABHOM TOYKOM WMJIM TOYKOMU
MIPUJIOKEHHUS KOTOPBIX SIBIISIETCS IIEHTPATBbHBINA 00BEKT (paguaHT — TOYKa HeOeCHOU cdepsl, u3
KOTOpPOH Kak OBl MCXOIAT BUAMMBIE MYTH TeNl C OJUHAKOBO HAINPABICHHBIMH CKOPOCTSIMH,
HarpuMep, METEOpPOB OJHOTO TIOTOKa). ITO TIOKa3biBaeT OECKOHEYHOEe pa3HooOpasue
BO3MOXXHBIX acCOLMAlMM M, CJIEJOBATEIbHO, HEUCUYEPIAEMOCTh BO3MOXHOCTEH MO3ra.
[Tono6HbI crioco0 3amucy MO3BOJIIET UHTEIJIEKT-KapTe HEOTPAaHUUEHHO PACcTU U JAOTMOJHATHCS.
[TpaBuina opopMICHHS HHTEIUIEKT-KapT
e Uewm Oompliie THUCT, TeM Jiydiie. MUHUMaIBHBIA peKOMeHyeMblii hopmatr — A4. Jluct
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HEOOXOIUMO PACIIOIOKUTH TOPU30HTAIBHO.
e B nentpe pacnonaraercs 00pa3 Bceil mpoOIeMbl, IIEHTPAIBHON 3a/1a4H.
e OT ueHTpa UCXOAAT TOJICThIE OCHOBHBIE BETBU C MOIMUCIMU — OHHU O3HAUYAIOT TJIABHBIC
paszenbl tuarpaMmMbl. OCHOBHBIEC BETBU JEJATCS Ha 00Jiee TOHKHE 3JIEMEHTHI.
e KemareapbHO UCIIOIB30BATH MICUATHBIC OYKBHI.
e Heo0OxoauMo HCTONB30BaTh Kak MOXKHO OoJiee pa3HOOOPa3HYIO BU3YaJbHYIO JEKOPALIUIO
— (dopwma, 1iBeT, 006EM, IPUDT, CTPEITKH, 3HAUKH.
e BaxHo BbIpaOaThiBaThb CBOM COOCTBEHHBIH CTWJIb B PHUCOBAHUM AMArPAMM, KOTOPBIH
MO3BOJISIET BaM JIy4Illle OPUEHTUPOBATHCA HA JUArPAMME.
[lepcrieKTUBHOM OTKPBITOM CPEAOW ISl CO3AaHUs KapT 3HAHUW Ha JIOKAJIbHOM MalllMHE
(6e3 MHTepHeTa) M JambHEHIIEr0 pa3MENIeHUs ATHX KapT Ha Pa3jMYHBIX CETEBBIX CEpBUCAX
sBisieres cpena FreeMind. FreeMind — cBoGoanas mporpaMma Uit CO3JaHUSI KapT 3HAHHIA.
FreeMind nammcana Ha s3bIKe Java W pacmpocTpaHSETCs CBOOOJHO COTJIACHO C JIMIIEH3HUEU
oTKpbITOro koxaa. IIporpamma oOnamaer pacHIMpEeHHBIMH BO3MOKHOCTSIMH IKCIOPTHUPOBAHUS.
CpencTBo MO3BOJISIET CO37aTh KapTy-CXEMY C DPa3BETBICHHOW CTPYKTYpPOW W CChUIKAaMHM Ha
BHEIIHHE UCTOUYHUKH.

Co30aHHOU KaApmou MONCHO NOOeIUmMbCs C OpYy2UMU YYACMHUKAMU U 8 JI0O0e 8pems
Hawamos M032060U wmypM. BosmoosicHa oono8pemennas paboma 6 0OHOU UHMeLLIeKm-Kapme 8
pedrcume coemecmno2o oocmyna. Kaxcoomy nonvzosamento 6yoem npuceoeH YHUKAuIbHblll yeem,
1O KOMOPOMY 1€2K0 8U3VAIbHO ONpedeiumsb demopa HeCeHHO20 8 KApMmy U3MeHeHUs.

Kaptsl, co3nannbie B cpene FreeMind, MOTyT OBITH B MOCIIEACTBUU 3arpy>KEHBI B Cpelly
MennaBuku. IIpy 5TOM OHH COXpaHSAIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOHCTBA M MBI MOXKEM
OTKPBIBATh M 3aKPBIBATH Y3JIbI AJIS1 IPOCMOTpA.

3aganme 2. 3HAKOMCTBO ¢ JJIeMeHTaMM HHTepdelica peJakTOpa PHCYHKOB H
UHTeJIeKT-KapT (puc 10.3)
Google

1CE

i

WHTennekT-kapta (MpubaH) ]
o [
Qawin [lpaska Bwuag Bcraska @opmat Ynopagouuts Cnpaeka L
: 8 NokymeHT
-~ 5 - aQ k \-Q@-0 O] Npesexrayma

im Tabnuua
Pucynok 10.3 - nTepdeiic pelakTopa puCyHKOB U MHTEIIEKT- b= ®opua

kapt Google Docs Pucyrox
1. IepeiinuTe Ha cTpanuily cepBuca «JJokymeHTs» - https://docs.google.com.
2. Co3snaiite nanky «JlabopaTopnast pabota 9».
3. B nanke «JlaGopaTtopnas pabota 9» co3naiite nuntemekr-kapry B Google Docs
(Cozoam, Pucynok) c HazBaHueM «MHTemnekT-kapTa (CBOs (haMuIIns)».
4. Co3naiiTe HHTEVIEKT-KAPTY, B35B 32 OCHOBY OJIUH U3 CJIETYIOIUX BUIOB:

® KOHCHIEKTUPOBAHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

* IIOArOTOBKA MaTepuaja I10 OIPENeIEHHON TEME,

® penieHue TBOPUYECKMX 3a/1ad,

* MO3rOBOH LITYpPM,

* IIpe3eHTalMs,

* [UIAHMPOBAHHUE U Pa3pabOTKa MPOEKTOB PAa3HOM CI0KHOCTH.

o. O3HakoMbTech ¢ TPeGOBAHMAMH K ODOPMIICHUIO M COJCPKAHUIO WHTEIUICKT-
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KapThbI:

a) KapTa J0JDKHA COJIEP)KaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. MPUMEPHI KapT);

6) B OCHOBHBIX 6HOKaX JOJDKHBI NPUCYTCTBOBATH AOIMOJIHUTCIILHBIC.

B) MUHHMYM B OJIHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MILTIOCTPALWS, HalJICHHAS B
CCTU UHTCPHET.

6. IIpexocTaBbTe TOCTYII I PESIAKTUPOBAHUS CBOMM KoJuieraM (MUHUMYM TPEM) -

UM HE0O0XOoArMO A00aBUTH O ofHOMY 010Ky B Bamry kapry (Puc. 10.4).
DobasuTs nonszosatenei:  BuibpaTs & koHTakTax

BeeguTe vmena, agpeca 3neKTPOHHON NOYTHI | Pegaxrop ~

v ONOBECTUTE N0 3NEKTPOHHOM
noyte - [lobaauTe coobuieHue

OtMeHa OTnpaenTs MHe KonuK

Pucynok 10.4 - [IpenocraBienune nocTyna s pelakKTUPOBaHMs

7. lonyuyennsiit pe3ynprar coxpanute B Google Docs u Ha komnbioTep B hpopmarax pdf
u png (Puc. 10.5).

3arpysuTs Kak " [Noxyment PDF ( pdf)

Owybresoears:B VeTepters Scalable Vector Graphics (.svg)

OTnpasuTs coaBTOpam Wso6paxesme PNG (png)

MNpuKpenuTb Kk COODLLEHMIO 3N. NOYTLL.. WUsobpaxenme JPEG (jpg)

Pucynok 10.5 — Bsi6op popmara
8. OTkpoiite coxpanéunsiii daiin B Adobe Photoshop:
- n06aBbTe (HOHOBBIH CIIOH B BUJIE TPAANEHTHOW 3aJIMBKY;
- C TOMOIIBI0 BCTPOSHHBIX KUCTEH pa3HBIX THIIOB M I[BETOB OGOpPMHUTE TrpaduuecKue
0J10KU;
- N00aBbTE CBOW KOMUPAKUT (CM. B IpUMEpE MEPBYIO KAPTy, BHU3Y 110 LIEHTPY).

9. OueHuTe KAueCTBO TMpeajaracMbIX IMPUMEPOB HHTCIUICKT-KapT (YKaXKHTE WX
HenoctaTtku) (Puc. 10.6)

[lOMKHOCTHBIE MHCTPYKLMA

Buanec

OTBeTs Ha 3BOHKN Cnuckn « 410 KynuTe»

OGyueHne HOBbIX COTPYAHMKOB

KoHcnexkmwposanmne

e npumeneuue l Oby4eHune AHanua / noHumanne

- Mntennekr-kapr | <
MpUHATHE peLLeHns 4 - Janomuanme

R Mnau
y &1 8
MpeaexTayum Cnaiasl / nnakarsl
J Pazparm

(c) Cepren Wnnywos, www.mind-map.ru
/ Pucynxu: Auna Coxonosa
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Pucynok 10.6 — [Ipumepbl UHTEIEKT-KapT

S

3ananmue 3. 3nakomcTBO ¢ cepeucom MindMeister

Cepsuc MindMeister (unmennexm-xapmul) noodepicugaem pyccKuii A3bIK uHmepgeica,
npedocmasisaem 03MONCHOCHb COBMECMHO20 Pe0aKMUPOBAHUs. U IKCHOPMA CO30AHHBIX Kapm 8
pazauunvie Qopmamsl. [na pabomvl ¢ npocpammol He mpedyemcs OONOJIHUMENIbHO20
APOSPAMMHO20 0DecneyeHus U pacuupeHuil.

1. Habepume 6 aopecnoii cmpoxe 6pay3zepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Onceee + Gner o A Process

:
Bl mindmeister o wemon: e F—

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

§r—y

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister noszsonsiem becniamuo co30amv U COXPAHUMbL OOHOBPEMEHHO
TOJIPKO mpu unmennexm-xapmoi. Imo eepcus c60600H020 UCNOIb30BAHUSL.

1. Coszoaiime kapmy MindMeister na ocnose yuebHo2co mamepuana (Vieonas mema
unu pazoen), UCNONBLIYS BOZMOICHOCMU BCMABKU PUCYHKOS U 3HAYUKO8, A MAKNHCE BLONCEHHbIX
Gaiinos u 3amemox.

2. Oxcnopmupytime kapmy 6 paziuuHulX hopmamax, coxpanume HaA KOMHvlomepe
JIOKATILHO.

3. Ilpeoocmasvme docmyn k pedaxmupogaruio Kapmol Bawum xonnecam (He meHee
mpex).

4. Onybauxyiime kapmy u pazmecmume CCulIKY Ha Kapmy 6 Baw 6102 u 3auemky.

5. Ilpumume yuacmue 6 pabome popyma [[neenuxa obyuenus 6 «Omrpvimom
Kaaccey.
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JlaGoparopnas padora 13.
Hugpopmayuonnan dezonacnocme u eé cocmagaaoujue

3aganue 1. U3yuute TeopeTHyecKHil MaTepHaJl MPAKTHYECKON padoThl

OUIIMHT — BHMJ HWHTEPHET-MOLICHHUYECTBA, KOIJAa 3JIOYMBIIUICHHUKHA IBITAIOTCA
NOJYYUTh KOH(PHICHIHMAIbHYI0 HH(POPMAIMIO TOJIb30BaTENICH, HampuUMep, JIOTHUH, MapoJib,
JTaHHbIe OaHKOBCKOH KapThl.

Jlnist Toro 4ToOBI 3aMaHUTh Ha TOJ/ICIBHBIN CaliT, MOIICHHUKH UCIIOIB3YIOT COL[MAIbHBIC
CETH, S WUJIM JIEKTPOHHYIO [10YTY.

ConuanbHble ceTu

Bam Moryr HamucaTh € HEM3BECTHOIO AaKKayHTa MJIM CO B3JOMAHHOIO HpOQuis
3HAKOMOI'0 ¢ IpochOOi mepelTu nmo cepuike. Kak mpaBuio, mpocsaT nmoObicTpee KIMKHYTh Ha
CCBUIKY, UTOOBI Y3HAaTh HEYTO HEOOBIYHOE MIIM LICHHOE.

3JI0yMBIIIJICHHUKY ~ 3aMaHMBAIOT JKEPTBY C IOMOLIbIO YIOMHUHAHUS B 3aIllUCU
coobuiectBa. Hanpumep, MoIeHHUKH (albCUPUUUPYIOT IPYIIY U3BECTHOM PaJUOCTaHLMHU, U
CO00Ia0T B MyOJIMKAIIMY OT UMEHU TPYIIIIbI, YTO Bbl BHIMIPAIM LIEHHBIN IPU3 U JOJKHBI IPSIMO
cefyac nmepenTH Ha CalT JUIsl MOJYyYEHHUs NadbHEUIINX UHCTPYKLIUM.

Kcraru, ecnu Bam mpezuiaratoT OoIIaTUTh NEPECHUIKY MM CTPAXOBKY 3a BBIMIPBIII WK
II0JIapOK, TO 3TO TOXKE IPU3HAK MOILIEHHUYECTBA.

S

Ecnu Bbl korma-mubo pasMelnand MM pPa3MECTUTE OOBSABICHHE HA MOMYJSPHBIX
MHTEPHET-TUIOIIAKaX, TAKUX KaK Avito, 3J10yMBIIUIEHHUKA MOTYT BKJIIOYUTH Ball HOMEp B S-
pacchliKy. B aToM ciiyuae BaM mpuayt S ¢ NpeaniokeHHMeM OOMEHa M CChUIKOM Ha CTpaHUILy
ako0bl ToBapa. Ccbulka OyJeT BeCTM Ha (PUILMHIOBBIN caiiT, a MOXET, U Ha 3apakEHHYIO
BHUPYCOM CTpaHULLY.

Kak u B ciiydae ¢ coManbHbIMU CETSMHU, MOILIEHHUKH MOTYT PUKUHYTHCSI 3HAKOMBIMU U
IPEUIOKUTh MIEPENUTH 110 CChIIKE, YTOOB! YBUETh HH(POPMALIHIO SKOOBI O Bac.

DNeKTpoHHAas MoYTa

Crioco0oB 3aMaHUTh IOJIb30BaTeNeil Ha (PUIIMHTOBBIN CAaHT C MOMOIIBIO 3JIEKTPOHHOM
IIOYTHl Y MOIICHHUKOB MPOCTO MHOXKeCTBO. Benp nmmcema noanepxkusaror HTML-BEpcTky n
ajipec (PUIIMHIOBOTO caiiTa MOKHO 3aMacKHUpPOBATh 110/1 3HAKOMBIH I0JIb30BaTENSAM JIOMEH.

[TuceMa mojenbIBatOTCsl MO COOOIIEHUSI O AKOOBI B3JIOME MOYTHI, OAHKOBCKOTO CYETA,
CTpaHMIIBI B COIMANBHBIX CETAX; YBEIOMJIEHHS OT OpraHOB BIIACTH, OJAaroTBOPUTENBHBIX
OpraHM3alii M CcyneOHBIX WHCTaHLMN; HHpopMaluio o Bo3MokHOM BosBpate HJIC mpu
3apyOeKHBIX MOKYNKaxX U HEOOXOJUMOCTH OIUIATHTh Haloru wiu mrpadsl. Bee mucema 6yayT
COJIEp’KaTh CCHUIKM JJIS IEPEeX0/1a Ha (PUIIMHTOBBIIN CalT.

Ccpimka MokeT ObITh BbIMonHeHAa W B Buae QR-koma. Hampumep, Bam mpeioxar
MOJIE3HYIO IPOrpaMMy JJIsl BO3BpaTa HAJIOTOB MJIM CHUYKEHUS ITPadoB.

QOUIIMHT HaNpaBlIeH Ha KPaxKy MEPCOHAIBHBIX JaHHBIX IOJb30BATENIECH MO MPEATIOrOM
OILIaThl WJIM PErUCTPAlMM B KauecTBE KIMEeHTa. Tak MoJAeNbIBatOT CAlThI:

- aBHAKOMIIaHU;

- 0aHKOBCKUX U MUKPO(PUHAHCOBBIX OpraHU3alIuil;

- IJIATEKHBIX CUCTEM;

- CTpaHULbl AaBTOPU3AIMH U OIJIAThl HHTEPHET-Mara3uHoB.

Co3mareny (DUIIMHTOBBIX CAaWTOB CTapalOTCs OTBJIEYb I10JIB30BATENI OT H3YyYCHHS
CTpaHHULbl U TOUCKAa MPU3HAKOB MOJAEIKH. MOIIEHHUKHA OTCIEKHBAIOT XaWIMOBbIE TEMbI WU
IPOCTO UTPAlOT Ha YEJIOBEYECKOM KaTHOCTH M JKEJIAHUM XaJABbI, Mpeiaras Beurpats iPhone
X, aBTOMOOWIb WM OOJBIION JCHEXKHBIA TMpu3. J(OMOJHHUTETHEHO 3JIOYMBIITUICHHUKA
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YCTAQHABJIMBAIOT TaiMep, YTOOBI IMOJB30BATEIM MOTOPONMIMCH C BBOJOM MEPCOHATBHBIX
JTAHHBIX.

MoIIeHHUKH MOTYT CBHITpaTh U Ha YyBCTBE cTpaxa. Hampumep, mpemioxKuTh MPOBEPUTH,
HE YHCIUTCS N1 OaHKOBCKas KapTa B peecTpe YKpaJIeHHBIX XakepaMu HaHHbIX. [[1s sToro
OpeUIo’KaT BBECTH HOMEpa KapThl, CpOKa MACWUCTBUM, WMeHHM H (aMwinu Biajxenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEAOTOUYUTHCS M POBEPUTH CAUT Ha MPHU3HAKH (DUIITMHTA.

HenpasuibHoe 1oMEHHOE UM

Kak mpaBuio, MOIIEHHUKH PETHCTPUPYIOT IOXO0XKHE JOMEHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxHo yBuaeTrh «onllinesberbank.ru» mmm «online.sbrbank.ru». Taxke
CaliT MOXKET pacroiaraThCs Ha MOoJI0MeHe, Harpumep, «sberbank.site.ruy.

OtcyrcrBue SSL cepTuduxara

[Momynsipable  caiiTbl ucnodb3ytoT mudpoBanue SSL s mepenaun  AaHHBIX
nonb3oBarenei. [lpu ucnonb3oBaHuK 3TON TEXHOJIOTHH ajpeca caiiTa HaunHaeTcs Ha «https://».
A BOT ecnu caiiT OaHKa WM aBHAKOMITAHMH HaumHaeTcs Ha «http://», 3TO MOBOJ YCOMHUTHCS B
OpUTHHAILHOCTU cTpaHuIlbl. K cokaneHuio, MOIIEHHUKY HE COCTaBUT Tpylda TIOIYYHUTh
neiicrButenbHbI SSL cepTuduKkat Ui MOANENBHOTO caiiTa — ceiyac ero MOYKHO TOJIYYUTh 32
20 MuHYT O6€cIIaTHO MPU MOMOIIY CIIEIUaTIbHBIX CEPBUCOB.

I'pammaTudeckue, opdorpadudeckue u TU3aiiHePCKUE ONTHOKU

JIOBOJIBHO YacTO paclo3HaTh MOIIEHHHKOB MOKHO MO HAIMYUIO TPaMMaTHYECKUX U
opdorpadudeckux ommOOK B TEKCTe CTpaHUI. KpynHble KOMIIAHWM MMEIOT B INTaTe WIM Ha
ayTcopcuHre mpohecCHOHANBHBIX U3alHEPOB, KOMHPAUTEPOB, PEAAKTOPOB M KOPPEKTOPOB,
KOTOPBIE CTPOTO CIEIAT 32 COOII0eHreM IpaBui odopmieHus caiita. HacTOpoXKuTh JTOIKHBI
HENpaBWIbHbIE Ha3BaHUSl OpraHU3alluu, OOWJIME OIeYaToOK M OIIMOOK, MoexaBiias BEPCTKA,
HETPaBUIIbHOE MCIIOIb30BaHUE [IBETOB B AM3aifHe, HAJTMYUE TOCTOPOHHHX 3JIEMEHTOB JH3aifHa.

Paznuuue CTpyKTyp CTpaHUI] C OPUTHHAIBHBIM CAWUTOM M IMOJO3PUTENbHBIE MIATEXKHbIE
(bopMbI

ITocMoTpHTE Ha HalMYUE CCHUIOK Ha cTpaHulle. Ecnu npu kiavke Ha HUX BbI IEPEXOANUTE
Ha CTPAaHHUIly C ONIMOKON WM Ha CTPAHMIBI, KOTOPHIE HE TIOXO0XH OPWUTHHAIBHBIA pecypc,
3HaYUT, Bbl ToNanu Ha (uIMHroBblil caifT. I[IpocTo 3akpoiiTe BKIAaJKy W HE BBOAMTE
NepCOHANbHBIE JAHHBIE B TUIATEXXHYIO (hopMmy.

[Tpu3HakoM (QUIIMHTOBOM (OPMBI MOXKET CTaTh TOT (DAKT, YTO OHA pa3MelleHa Ha GoHe
YCTapeBILIETO AU3aliHa CauTa.

Ecnu caiiT BeI3BaJ y Bac M0JI03pPEHUE, UTHOPUPYITE U €ro IUIaTeXHYI0 GopMmy.

OTcyTcTBHE TTONB30BATENBCKAX COTIIAMCHUN M CTPAHHBIE KOHTAKTHI

IIpoBepbTe caliT Ha HaJIM4YUE TMOJIL30BATEILCKOTO COIJIAIIEHUS, YCIOBMH OIUIaThl U
JIOCTaBKH, €CITM OHU MPEIyCMOTpEHBL. MHTepecyeT He TONBKO WX HaJMYhe, HO M CaM TEKCT
COIJIAIIeHUH, B KOTOPOM HE€ JOJDKHO OBITh yKa3aHMHA CTOPOHHUX KOMITAaHUEH, HEe HMMEIOIIMX
OTHONIEHUA K CauTy.

Eme oaua cnoco® — mNpoBEpUTh CTPAHUUKY «KOHTAKTBI», YTOOBI yOEIUTHCS, YTO
du3ndecknii agpec He BeNET HA HECYNIECTBYIOIIEE HITH MOIO3PUTENILHOE cTpoeHue. Hampumep,
ABUAKOMITAaHUSI HE MOJKET HAXOJHUTbCA B NPOMBIIIJICHHON 30He, a OaHKOBCKUH oduc B
3a0poIIIeHHOM Oapake Ha OKpamHe Topoa.

[Ipenmnonoxum, 4To Bl BCE-TAKW MONAIM HAa (DUILIMHTOBBIA CalT, HO CyMENH BOBpEMS
pacrio3Hartb ero. Toraa BbI MOKETe TOMOYbh KOMIIAHHUSIM U TIOUCKOBBIM CHCTEMaM 3a0JIOKHMPOBAThH
pecypc.

CBsKUTECH C aIMUHUCTPATOPAMHU OPUTHHAIBHOTO CalTa

Ilepenate wuHPOpPMALMIO O (QUIIMHIOBOM CaliTe MOXHO UM HYKHO BJaJelibliaM
OPUTHHAILHOTO pecypca. [Jis 3TOro Ha OpUTHHAIBHOM CaiTe HAaXOAMM pa3fell KOHTAKTHI U
IUIIEM 3JIEKTPOHHYIO MOYTY WM 3aroyHseM (HopMy OOpaTHOW CBSI3M C yKa3aHHEM JIaHHBIX O
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(GUIIIHTOBOM caiiTe. DJIEKTPOHHBIC a/ipeca OPUTHHAIBHBIX KOMIIAHUH, 00BIYHO HAYHMHAIOTCS CO
cioB support unu info.

CBSDKUTECH CO CITy>KOaMM MOJIEPIKKH TUIATEKHBIX POBaiIepoB

Manblit 1 cpeqHuil HHTEpHET-OM3HeC Mmpuberaer K yciayram IUIaTEKHBIX MPOBaAEpOB -
KOMITaHUH, KOTOpbIe OPraHU3yIOT NMPHEM IUIaTexei onnaiiH. Ecnu BbI 3anmono3puiu, 4to hopma
OIIAThI MOAJIETbHAs, Bbl MOXKETE MOATBEPIAUTH €€ OPUTHHAIBHOCTh Yepe3 CIYKOy MOANEPKKU
TUTATEKHOTO MPOBaiiiepa, Ha3BaHUE KOTOPOTO YKa3aHO B IUIATEXKHOU (hopMe caiiTa.

Hanmpumep, Ha oOQUIMAIbHBIX CTpPaHHUIAX I[UIATEKHBIX [POBAWIEPOB  YKa3aHbI
AIIEKTPOHHBIE ajpeca CIyXKO KIMEHTCKOH TMOAJNePKKH, C TIOMOIIBI0 KOTOPBIX MOXHO
YIIOCTOBEPUTHLCS B OPUTHHAIBLHOCTH WIIM COOOIIUTH O (hanbCcuuKaluy I1aTexHONU (HOPMBI.

Coo0uure MOMCKOBOW CUCTEME

Y Google u «fngekc» yxe ecTb crenuanbHble (OpPMbI, Yepe3 KOTOpbIE BBl MOXKETE
MOKaJI0BaThCs Ha (UIIMHTOBBIE pecypchl. [loTparbTe MHHYTY BpEMEHH U BBl IOMOMKETE
3alUTUTH JPYrUX MOJIb30BATENEH OT MOUIEHHUKOB.

[TpoundopmupyiitTe XOCTUHT

B Whois-undopmanuu, xotopyro Mbl MoxeMm noiaydutb oT RU-Center wmu 2IP.ru
YKa3bIBA€TCS M XOCTHHI JOMeHa. MO)XHO Hamucarh MHUCbMO aJMHUHUCTPATOpaM XOCTHHIA C
yIOMUHaHUEM (UIIMHTOBOTO caiiTa Jiisl €ro OJIOKHPOBKHU.

3ananue 2. IIpoBepbTe c IIOMOILIBIO CEPBUCOB «Whois CEPBHUCH
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e30macHblii  TPOCMOTPY
(https://transparencyreport.google.com/safe-browsing/search) 10 mo06bix caiitoB. Pe3ymbTarh
POBEPKH 0TOOpA3UTE B OTUETE.

3aganue 3. IlogrotoBeTe ®  OTHpaBbTe XOTSA OBl  OJHO  COOOIICHHE

o (GUILIHTOBOM caure Ha pecypcehl OT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) Win yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BrinonHennyto paboty

ONMILIUTE B OTYETE K IPAKTUUECKON padoTe.

PEKOMEHAYEMAS JINTEPATYPA

IlepeyeHb 0CHOBHOI1 TUTEPATYPBI:

1. bammakoga,, E. U. ndopmaTtika u nHpopMaiMoHHbIE TEXHOJIOTUHU. TEXHOIOTUS
pabotel B P7-OOUC 2016 : yuebHoe mocobme / E. M. bammaxoBa. - WHdopmaruka u
uHpopMalMoHHbIe TexHoJoruu. TexHomorus pabotel B P7-ODPUC 2016,Bech cpok oxpaHsbl
aBTOPCKOrO IpaBa. - DneKTpoH. faaH. (1 ¢ain). - Mocksa : At [Iu Ap Meaua, 2020. - 90 c. -
3NeKTpoHHBIN. - Kuura naxoautcs B mpemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, sK3eMITISIpOB HEOTPAHUICHO

2. Bbammakosa,, E. U. Undopmarrka u nHhopMaiMoHHbIE TEXHOJIOTUU. Y MHBIH P7-
Oduc Tabnunsr 2016: 6ubnunorexka ¢yHkuuit : ydebHoe mocobue / E. W. bammaxosa. -
HNudopmaruka u nHpopMarionssie TexHoiaorud. Y Musid P7-Oduc Tabmuier 2016: 6ubimoreka
¢byHk1mii,Bech cpok oxpaHbl aBTOPCKOro mpasa. - JnekTpoH. AaH. (1 daiin). - Mocksa : Aii [1u
Ap Menaua, 2020. - 109 c. - snexTpoHHbI. - KHura maxonurtcs B npemuym-epcun ObC IPR
BOOKS. - ISBN 978-5-4497-0516-7, 3k3eMILISIpOB HEOTPAHUUYCHO

3. Masunpa,, A. I'. Undopmatrka 1 nHPOpPMALMOHHBIE TEXHOJIOTHH : TaOOpaTOPHBII
npaktukym / A. I'. Mannpa, A. B. Ilonos, A. U. [lpsixonoB. - WuHdpopmaTuka u
UHpOpPMaLMOHHbIE TeXHOI0TUN,2026-09-20. - Dnekrpon. gaH. (1 ¢aiin). - Camapa : Camapckuii
rocynapctBeHHbI TexHuueckuii yausepcutet, ObC ACB, 2020. - 64 c. - anekTpoHHbIid. - KHura
Haxoxutcst B npemuyM-epcun OBC IPR BOOKS. - ISBN 2227-8397, »sk3eMIuisipoB
HEOI'PaHUUYEHO
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https://yandex.ru/support/search/troubleshooting/delspam.html

4. [{BeTtkoBa, A. B. Undopmaruka u HHPOPMAITMOHHBIE TEXHOJIOTUU DICKTPOHHBIHI
pecypce : Yuebnoe nmocodue miust CIIO / A. B. IIBetkoBa. - MadopmaTrka n nHpOpMaIMOHHBIC
texHonoruu,2020-08-30. - CapartoB : Hayunas kuwmra, 2019. - 190 c. - Kaura Haxomutcs B
npemuym-Bepcur Ob5C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOTrpaHHUECHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPDI:

1. CoBpemennble HH(MOPMAIIMOHHBIE TEXHOJIOTUH OJEKTPOHHBIN pecypc : COOpHHMK
TPYOOB 1O MarepuajiaM 3-ii  MEeXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(pEpeHLUUu ¢
MEXIyHapoaHbIM ydacThueM 29 centsiOps 2017 r. / B. WM. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynetant, MI'OTY, 2017. - 191 c. - Knura nHaxoaurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTpaHUUYEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE HHQOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaebHoe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMeINNHBIE HHOpMaMOHHbIE TexHoIoruu,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxoautcs B 6a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5Kk3eMILISpOB HEOTPAHUYEHHO

3. CoBpemeHHBIE MH(POPMAIIMOHHBIE TEXHOJOTHUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Moiteko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBOoMKCKHH TOCYyIapCTBEHHBIH  YHHUBEPCUTET
TenekoMMyHuKauui u uapopmartuku, 2019. - 101 c. - Kuura Haxoautes B 6a30Boii Bepcuu IbC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

4. Annep, FO.II. Cratuctuueckoe ympapieHue mpoueccamu. «bonblue JaaHHBIE)
DNeKTpOHHBI pecypc : yueOHoe mocodue / E.A. Uepnbix / FO.II. Amrep. - Craructudeckoe
ynpasneHue mnpoueccamu. «bonbimue mannpie»,2019-09-01. - MockBa : M3natensckuii [lom
MUCuC, 2016. - 52 c. - Knura maxonurcsi B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sKk3eMIIIIpOB HEOTPAHUYEHHO

IIepeyenb pecypcoB MH(POPMALMOHHO-TEJEKOMMYHHMKALMOHHON ceTH «HTEepHeT»,
He00XO0AUMBIX /IJISl OCBOCHUS JUCHHUILINHBI (MOLYJI51)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyueauem ®I'AOY BO CKDYVY.
JucranunonHas nojjaepkka nucuuIuinibl «L{udposast rpaMoTHOCTH U 00pabOTKA TaHHBIX»

2. http://lwww.un.org - Caiitr OOH NuHbopMaIimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Matepret-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopnas padora 14.
Hnghopmayuonnvie mexuonozuu é npogheccuonanvHoii oeamenbHocmu

Crieninanu3upoBaHHOE MPOrpaMMHOE obecrnieueHue (mo oodnactsMm 3HaHuit), CripaBoYHO-
npaBoBbie cuctembl (CIIC), Cnenmanu3upoBanabie 0a3pl JaHHBIX. bas3pl maHHBIX. BBenenue B
0a3el JaHHBIX. PaboTa ¢ ocHOBHBIMU 0OBeKTaMu 0azamu JAaHHbIX. Co3gaHue TaOIHIl, 3alpOCOB,
($hopM 1 OTYETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOI TUTEPATYPBI:

1. bammaxoga,, E. Y. Undopmaruka u nadopmanonHsie TeXHONOrHU. TexHomorus
paboter B P7-OOUC 2016 : yuebnoe mocobue / E. M. bammakopa. - Mupopmatuka u
uH(popMalmoHHble TexHoJoruu. TexHosnorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOTO MpaBa. - DnekTpoH. naH. (1 daiim). - Mocksa : A ITu Ap Menua, 2020. - 90 c. -
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3NeKTpoHHBIN. - Kuura naxoautcs B mpemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 3x3eMIUTSIPOB HEOTPAHUYEHO

24. [{BeTkoBa, A. B. Undopmaruka 1 mHPOPMAITMOHHBIE TEXHOJIIOTUN DJIEKTPOHHBINA pecypc
: Yuebnoe mocoome mius CIIO / A. B. LlBerkoBa. - MuHdopmarnka W uH(DOpMaAIMOHHBIC
texHonoruu,2020-08-30. - CaparoB : Hayuynas kawmra, 2019. - 190 c. - Kaura naxomutcs B
npemuym-Bepcur Ob5C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOrpaHHYECHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPbI:

3. CoBpemeHHBIE MH(POPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIL.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBI  YHUBEPCHUTET
TenekoMMyHuKamuii U uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu ObC
[PRbooKks., 3K3eMIIIIPOB HEOTPAHUICHHO

Ilepeuensb pecypcoB MH(POPMAIMOHHO-TETEKOMMYHHKAIUOHHOM ceTH «HTepHET»,
HEO0XO0AUMBIX VIS OCBOCHHSI JUCHUILIMHBI (MOXYJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenust o0yuennem @IAOY BO CKDYV.
JlMcTaHIMOHHAS TOAAePKKa AUCIMIUTHHBI «L[idpoBas rpaMOTHOCTD U 00PabOTKA TAaHHBIX»

2. http://www.un.org - Caiitr OOH MudopmManimoHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHU

3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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MHWHUCTEPCTBO HAYKH U BBICIHEI'O OBPA30OBAHUA P®
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE
YYPEX/IEHUE BbICHIEI'O OBPA3OBAHIA
«CEBEPO-KABKA3CKUI ®EJIEPAJIbHBIN YHUBEPCUTET»

MeToanyeckue ykazaHus

JUIs1 0OYYaroImMXCs 0 OPTaHU3AIMHU U TIPOBEACHUIO CAaMOCTOSTEIbHON paboThI
10 JUCHMILINHE
«BBEAEHHUE B MTHO®OPMAIIMOHHBIE TEXHOJIOI' TN
u1s cTyieHToB cnenranbHocTr 21.05.06 Hedrera3zoBbie TEXHUKA U TEXHOJIOTHH
crienuanu3anuu « TexHonorus OypeHus: HePTIHBIX U ra30BbIX CKBAKUHY

CraBpomnouib, 2026
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COJEPKAHUE

O01Me noJI0KEHUS
Lenb 1 3a1a41 CAaMOCTOSATEIILHOM PabOTHI
TexHosornueckast KapTa CaMOCTOSTEIbHOM PabOThI CTYICHTA

[TopsiA0K BBIMOTHEHUSI CAMOCTOSITEIBHOM PabOTHI CTYIEHTOM

o1 o1t o b W

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eonou iumepamypou

4.2. Memoouueckue pexomeHOayuu no n0O20MoeKe K NPaKmuyeckum u 1abopamopHuim
3auAmMuUsAM

4.3. Memoouueckue pexomenoayuu no camonposepke 3HaHull
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1. OOmue moJI0KeHUA

CaMmocrositennbHast paboTa - IUlaHUpyeMasi YydeOHas, y4eOHO-UCCIIeJOBATEIbCKAs,
HAy4YHO-UCCIIeIoBaTeNbCcKasi paboTa CTY/ICHTOB, BHITIOJHSIEMasi BO BHEAYAUTOPHOE (ayJUTOPHOE)
BpeMs 10 3aJaHUI0 M TP METOJMYECKOM pYKOBOJACTBE IIpenojaBareis, HO 0e3 ero
HEMOCPEJICTBEHHOTO y4yacTHs (MpU YacTUYHOM HEMOCPEICTBEHHOM Y4YaCTUHU MpernojaBarers,
OCTaBJIAIONIEM BEYILIYIO POJIb 32 paOOTOM CTYIACHTOB).

CamocrositensHas padota cryneHtoB (CPC) B BY3e sBiisieTcst BaXXKHBIM BHJIOM Y4EOHOM
W HAYYHOH JIeATeNbHOCTH cTyaeHTa. (CamocTosTellbHas paboTa CTYJIEHTOB HUIpaeT
3HAYUTENIbHYIO POJIb B PEUTUHIOBOM TEXHOJIOTHH O0YUECHHUS.

K 0CHOBHBIM BHJIaM CaMOCTOSITEIbHON paOOThI CTYIEHTOB OTHOCSTCS:

- ¢dopmMupoBaHMe U YyCBOEHHEe COJepXXaHUs KOHCIIeKTa JIeKIUil Ha 0ase
PEKOMEH/IOBAaHHOI JIEKTOPDOM Yy4eOHOUM JUTepaTyphl, BK/IOYasi HWHQPOPMALMOHHbIE
o6pasoBaTeibHbIe PeCYPChI (37IeKTPOHHbIE YUeOHUKHU, D/IeKTPOHHbBIE GUOTUOTEKU U JIP.);

— HalMCaHUe JOKJIafi0B;

- TOArOTOBKA K CeMHHAapaM, MPAaKTUYeCKUM M /1abOopaTopHbIM paboTaM, HX
odpopmieHmue;

— COCTaBJIeHHMe aHHOTUPOBAaHHOIO CIIMCKA CTaTed U3 COOTBETCTBYIOLIUX )XYPHAJIOB
10 OTPAC/IsSIM 3HAHUH (ITeAArOruYeCcKUX, ICUX0TOTMYeCKUX, METOJAUYECKUX U I].);

— BBITMIOJIHEHHE Y4eOHO-HCCIe0BAaTEbCKUX PaboT, IPOEKTHAS eI TENbHOCTH;

-~ TOATOTOBKA MpPAaKTUYEeCKUX pPa3pabOTOK U PpPeKOMEHJALHWI 10 pelleHHI0
npo6IeMHOI CUTYyaLIWH;

— BBINOJIHEHME [OMAaUIHUX 33aJldHUA B BHJE pelleHUus OTAe/NbHBIX 337ady,
MPOBeIeHUS TUIIOBBIX PACYETOB, PACUETHO-KOMITBIOTEPHBIX M MHAMBHYaIbHBIX PabOT 1O
OTZJe/IbHBIM pasjesiaM COAepXXaHUusl JUCLUUI/IAH U T.[.;

— KOMIIBIOTEPHBIN TEKyLIHUi CAaMOKOHTPOJIb M KOHTPOJIb yCIIEBAeMOCTH Ha 0Oase
5/IEKTPOHHBIX OOYYAOLIMX U ATTECTYIOIINX TECTOB;

— BBITIOJTHEHHE KypPCOBBIX PAbOT (IIPOEKTOB) B paMKax JAUCLIUILUINH;

— BBITNIOJIHEHHE BBIITYCKHOM KBa/IM(PUKALIMOHHOM PabOTsI U AIP.

Mertoauka opraHu3aniy CaMOCTOSITENIbHOW pabOThl CTYJEHTOB 3aBHCUT OT CTPYKTYDBI,
XapakTepa MU OCOOEHHOCTEH M3yyaeMOW IUCLHMIUIMHBI, 00ObE€Ma 4acoB Ha €€ U3y4YEeHUe, BHJA
3aJaHUi 711 CaMOCTOSATENIBHOM PabOThl CTYIEHTOB, MHIMBHyalbHBIX KadeCTB CTYIEHTOB U
yCIOBUN yuyeOHOW AeSTeIbHOCTH.

[Ipomecc opraHm3anuu CaMOCTOSITEIPHOW pabOThl CTYIEHTOB BKIIOYAeT B ceOs
CJICAYIOLINE DTAIBL:

® [I0ArOTOBUTENBHBIN (ONpeneneHue Ieneil, COCTaBIEHHE MPOrpaMMbl, IOJArOTOBKA
METOJIMYECKOr0 00eceueHus, oAroToBKa 000pyJ0BaHHs);

® OCHOBHOW (peanu3ainys IporpaMMsl, HCIOJIb30BaHUE IPUEMOB TOUCKA HH(OPMALIHH,
YCBOEHUs, IepepaOOTKM, MPUMEHEHHs, Iepefadd 3HaHWM, (UKCUPOBAaHHE pPE3YNbTATOB,
camMoopraHu3zalus mnpouecca padoThl);

® 3aKJIIOYUTENbHBIN (OLEHKA 3HAYMMOCTU U aHAJIU3 pe3ylbTaTOB, MX CUCTEMATHU3ALN,
OolleHKa 3((EKTUBHOCTH NPOrpaMMbl M TPUEMOB pabOThI, BBIBOABI O HAINPABICHHSIX
ONTHUMU3ALMU TPYAA).

CamocrodarenbHass pabota mno aucuuiuinHe «BBenenme B MH(OpMAUHOHHBIE
TEeXHOJIOTHI» HalpaBiieHa Ha (POPMHUPOBAHUE CIEAYIOMNX KOMMIeTeH M
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Kon DopMyJIUPOBKA:

YK-1 CriocoOeH OCyIIeCTBIATh KPUTHICCKUN aHATIU3 MPOOJIEMHBIX CUTYyalluid Ha
OCHOBE CHCTEMHOTO IOJIX0/1a, BEIpa0aThIBaTh CTPATETHIO NEHCTBUH.

OIIK-10 | CmocoGeH mMmoOHMMATh TPUHIMUIBI PabOThl COBPEMEHHBIX HWH(OOPMAIMOHHBIX
TEXHOJIOTMA ¥ WCIOJh30BaTh WX MJs pEIIeHUs 3anad npodheCCHOHATLHOM
JIeSITeIbHOCTH

2. Leab u 337124 CAMOCTOSITEIbHOM PadoOThI

Benymas nens opranuzanuu u ocymiectBienus CPC coBmamaer ¢ uenbio oOyudeHus
cTyneHTa — (opmupoBanue Habopa o0OmIEHAYyYHBIX, MPO(YECCHOHANBHBIX W CIHEIHAIBHBIX
KOMIIETeHIINI Oyay1ero 6akaiaBpa o COOTBETCTBYIOIIEMY HANPABICHUIO MOATOTOBKU

[Tpu oprannzanuu CPC Ba)XHBIM 1 HEOOXOAMMBIM YCIOBHEM CTAHOBSTCS (POPMHPOBAHUE
YMEHHS CaMOCTOSTEIbHOW pPabOTHl JUIs NPUOOPETCHUS 3HAHWM, HABBIKOB W BO3MOXKHOCTH
OpraHu3any ydeOHOW U HAay4HOH JesTenbHOCTH. Llenbio caMocTosSTenbHON paboThl CTYJCHTOB
SBJISIETCSL  OBJaJeHUE (PyHIAMEHTAJIbHBIMU 3HAHHUSAMH, MPOPECCHOHAIBHBIMA YMEHHSIMHU |
HaBbIKAMH  JESATENBHOCTH 10 NpPO(UII0, ONBITOM TBOPYECKOW, HCCIEIOBATEIbCKOM
JESTENIbHOCTH. CamocrodaTenbHass ~ paboTa  CTYAEHTOB  CIIOCOOCTBYET  Pa3BUTHUIO
CaMOCTOSATEIILHOCTH, OTBETCTBEHHOCTH U OPTaHM30BaHHOCTH, TBOPUECKOT'O MOIX0/1a K PEIICHHIO
po0JieM y4eOHOTo U TPOdECCHOHATBHOTO YPOBHSI.

3amayamu CPC gBagroTcs:

® CHucCTeMaTru3anus n 3aKpCIICHUEC MMOJTYYCHHBIX TCOPCTUICCKUX 3HAHUI n
MPAKTUYCCKUX YMCHI/II\/’I CTYACHTOB,

e yrinyOJeHNe U pacllupeHne TEOPETUUECKUX 3HAHUM;

® (opMupoBaHME YMEHHH HCIOJIB30BaTh HOPMATHBHYIO, IPABOBYIO, CIIPaBOYHYIO
JOKYMEHTALMIO U CIIEUAIIBHYIO JTUTEPATYPY;

® Da3BUTHUC I103HABATCIBHBIX CIIOCOOHOCTEH M aKTUBHOCTH CTYACHTOB! TBOp‘ICCKOfI
HHUIUATUBBI, CAMOCTOATCIBHOCTU, OTBETCTBECHHOCTU U OPTraHU30BAHHOCTH;

® q)OpMI/IpOBaHI/IC CaMOCTOATCIIbHOCTH MBIIIJICHUSA, CIIOCOOHOCTEH K CaMOpa3BUTHUIO,
CaMOCOBCPIICHCTBOBAHUIO U CaMOpCaIN3alun;

® Da3BUTHUC UCCIICI0BATCIIbCKUX yMeHHﬁ;

® CHOJb30BAaHUE MaTepuasa, COOPAaHHOIO U IMOIYYEHHOIO B XOJI€ CaMOCTOSITEIbHBIX
3aHATUI Ha CEeMHHapax, Ha MPaKTHUYECKUX MU JIAaOOpaTOPHBIX 3aHATUSAX, NPU HAMUCAHUU
KYPCOBBIX U BBIIYCKHOM KBaIM(PHUKAMOHHON paboT, a1 SPQPEKTUBHON TMOATOTOBKH K
UTOTOBBIM 3a4ETaM U IK3aMEHaM.
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3. TexHosoruyeckasi KapTa caMOCTOATEIbHOI padoThI CTyAeHTa

OO0OBeM 4acoB, B TOM YHCTIE
Bun nesrensHOCTH (akaz.)
Kozer CTYyNCHTOB CpexncrTBa u K
pean3yeMbIxX pea OHTAKTH
KOMIICTCHITH TEXHOJIOTUI as pabota
OLICHKU CPC c Bcero
Mpernoaan
areyieM
2 cemecTp
VK-1 CaMOCTOSTEIBHOE CobecenoBan
(MO-2yx-1) W3YYCHHUE JTUTEePATYPhI ue 20 1 21
OIIK-10 U UCTOYHUKOB
YVK-1 IToaroToBka 3amura JIP
(UO-2yk-1) | mabopaTopHbIM 20 1 21
OIIK-10 3aHATUSIM
VK-1 Hammcanme 3ammTa
M O-2yx-1) pedepaTa/noknana JIOKJIaaa 28 2 30
OIIK-10
Uroro 3a 2 cemectp 68 4 72
3 cemectp
VK-1 CaMocTosITEIbHOE ColOecenoBan
(MO-2yx-1) W3YYCHHE JTUTEPATYPhI ue 20 1 21
OIIK-10 U1 UCTOYHUKOB
VYK-1 IToaroToBka 3amura JIP
(UO-2yk-1) | mabopaTopHbIM 20 1 21
OIIK-10 3aHATHAM
YK-1 Harnncanue 3ammura
(NAO-2yx-1) pedepata/moxinaaa JIOKJTa/1a 28 2 30
OIIK-10
Uroro 3a 3 cemectp 68 4 72
Hroro 136 8 144

4. TlopsiioK BBINMOJHEHHUSI CAMOCTOATEIHHOMH PadoThI CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eonou iumepamypou

IIpu pabote ¢ KHUrol HEOOXOIUMO MOAOOpaTh JUTEPATYPy, HAYUYUThCS MPABUIBHO €€
YUTaTh, BeCTH 3amucu. [l moadopa aurepaTypsl B OMOIMOTEKE UCTOIB3YIOTCS anaBUTHBIN U

CHCTEMaTUUECKUN KaTaJIOTH.

BaxxHo MOMHUTH, YTO palMOHANbHbIE HABBIKM PabOTHI C KHUTOW - 3TO Bcerja OosbIast

9KOHOMHA BPEMCHHU U CUJL.

[IpaBuibHBIE  TONOOp Y4YEOHMKOB PEKOMEHIYETCS IIPEernojaaBaTesieM,
JEeKIMOHHBIN Kypc. HeoOxoaumasi nmutepaTypa MOXKET ObITh TakXKe YKa3aHa B METOAMYECKHX

pa3paboTKax 1Mo JaHHOMY KYpCYy.

I/I3yqa51 MaTcpuall 1Mo y‘-Ie6HI/II(y, CJICOAYCT IMECPCXOAUTh K CICAYIOIMIEMY BOIIPOCY TOJIBKO
MOCJIC TMPABUIBHOIO YACHCHHUA MPCAbIAYIICTO, OIMChIBAsA Ha 6yMare BC€ BBIKJIIAIAKN U
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BBIYUCIICHUS (B TOM YHCJIE T€, KOTOpble B y4eOHHKE OINYIICHBI MM Ha JIGKIUU JaHbl IS
CaMOCTOSITEJILHOTO BBIBOJIA).

[Tpu n3ydeHnu a000¥ AUCHUILTUHBI OOJBIITYIO U BAXKHYIO POJIb UTPAET CAMOCTOSITENbHAS
UHIMBUyalIbHas paboTa.

Ocoboe BHHMaHHE cJenyeT OOpaTUTh Ha OIpeIesieHHEe OCHOBHBIX IOHITHH Kypca.
CryneHT AoiKeH MoJApoOHO pa3duparh MPUMEPHI, KOTOPbIE MOSICHSIOT TaKHE OINpENesICHUs, U
YMETh CTPOWMTH aHAJIOTUYHBIE MPHUMEPHl CaMOCTOATeNbHO. HyXHO 1OOMBAaThCS TOYHOTO
IOpPEACTaBICHUs O TOM, 4YTO H3ydaellb. [lone3HO cOCTaBIATH OMOpPHBIE KOHCIEKTHL. Ilpu
M3y4EeHUU MaTepuayia Mo y4yeOHUKY MOJIE3HO B TETpajau (Ha CHEIHUAJIbHO OTBEACHHBIX IMOJISIX)
JIOTIOJIHATh KOHCHEKT Jekiuid. TaMm jxe cieayer oTMeuaTb BONPOCHI, BBIIEIEHHBIE CTYAEHTOM
JUIsL KOHCYJIBTAllUU C IIPENO0/IaBaTENEM.

BbIBO/IBI, 1TOJTyUEHHBIE B PE3YNIbTAaTe U3YUYEHUS, PEKOMEHYETCsl B KOHCIIEKTE BBIJICIIATH,
4TOOBI OHU IIPU NIEPEUNUTHIBAHUM 3aMCEN JTy4Ille 3alI0MUHAIINCE.

OnbIT MOKa3bIBae€T, YTO MHOTUM CTYJIEHTaM IOMOTaeT COCTaBJICHHME JIMUCTA OMOPHBIX
CUTHAJIOB, COJIEPIKaIler0 BaKHEHIINe U HauboJsee 4acTo ynorpediasiemble GOpMYJibl U MOHSATHUS.
Takol JIMCT MOMOTraeT 3allOMHUTH (POPMYJIbI, OCHOBHBIE MOJIOXKEHUS JIEKLUHU, & TAaKKE MOXKET
CILY’KMTb ITIOCTOSIHHBIM CIIPAaBOYHUKOM JJIsl CTYJCHTA.

UreHue Hay4dHOro TEKCTa SBJSETCS YacThbIO IIO3HABATENILHOW JesTenbHOCTH. Ee menp —
U3BJICUEHHE U3 TeKcTa HeoOXoauMoii nHpopMmarmu. OT TOTo HA CKOJIBKO OCO3HAHHA YUTAIOIIUM
COOCTBEHHAs1 BHYTPEHHSSI YCTaHOBKAa NpH OOpallleHMM K IEeYaTHOMY CJIOBY (HaWTH HY>KHbIE
CBEJICHMSI, YCBOUTh MH(GOPMAIMIO IOJHOCTHIO WM YaCTMYHO, KPUTHUECKU IPOAHAIU3HPOBATH
MaTepHal U T.I.) BO MHOI'OM 3aBUCHUT 3((EKTUBHOCTh OCYIIECTBISIEMOr0 I€HCTBHUS.

Boiaensitor uemauipe ochosnbie ycmano6Ku 6 YmeHuu Hay4Ho20 MeKcmad.

MH(OPMAaLMOHHO-TIOMCKOBBIN (331a4a — HalTH, BBIIEIUTh UICKOMYIO HH(OPMALIHIO)

ycBauBarolas (yCwjius 4WTATeNsl HAIpaBlIeHbl HA TO, YTOOBl KaKk MOXKHO IIOJIHEE
OCO3HAaTh W 3allOMHUTh KaK CaMU CBEICHMS M3J1araéMble aBTOpPOM, TAK U BCIO JIOTHKY €ro
paccyxaeHuit)

AQHAJMTUKO-KPUTHYECKass (YUTATeNIb CTPEMUTCS KPUTHUYECKHM OCMBICIUTH MaTepHal,
[IPOAHAIU3UPOBAB €T0, ONPE/IETNB CBOE OTHOIIEHUE K HEMY)

TBOpUYECKas (CO3JAET y YMTATEIsl TOTOBHOCTH B TOM WJIM MHOM BHUJE — KAaK OTIPAaBHOMN
IYHKT JUJISl CBOMX PAcCy>KJE€HUM, Kak o0pa3 /i NeHCTBUS MO aHAJIOTMU U T.I. — HUCIOJIb30BaTh
CYXJIEHUSI aBTOpa, XOJ €ro MbICIEH, pe3ynbTaT HaONIo/eHus, pa3pabOTaHHYI0 METOAMKY,
JOTIOTHUTD UX, [TOIBEPIHYTh HOBOM IPOBEPKE).

OcnosHble 8U0bl CUCMEMAMUUPOSAHHOU 3ANUCU NPOYUMAHHO2O.!

AHHOTHpOBaHHE — TIPEAEIbHO KpPAaTKOE CBSI3HOE ONUCaHHE MPOCMOTPEHHOM WM
NPOYNUTAHHOMN KHUTH (CTAaThH), €€ CO/IepKaHMsl, MICTOYHHUKOB, XapaKkTepa U Ha3HaYCHHUS;
[InanupoBanme — KpaTkas JIOTMYecCKas OpraHM3alUsl TEKCTa, pPacKpbIBaroIIast

COZIEpKaHUE U CTPYKTYPY U3yd4aeMOro MaTrepuana;

TesupoBaHne — JaKOHHMYHOE BOCIPOM3BEJCHHE OCHOBHBIX YTBEpPXKJACHHH aBTOpa 0Oe3
npuBJeUeHHs (PaKTUIECKOro MaTepuana;

[{uTupoBaHue — AOCIOBHOE BHIMMCHIBAHNE M3 TEKCTA BBIIEPIKEK, U3BJICUCHUM, Harboee
CYILLIECTBEHHO OTPAKAIOLIUX Ty WJIA UHYIO MBICIIb aBTOPA;

KoHcnextupoBaHne — KpaTkoe M IOCJHEIOBATEIBHOE H3JIOKCHHE CONEPIKAHUSA
IIPOYUTAHHOTO.

KoHcnekT — cioxHbIN cr1oco0 M3I0KEeHUs COACPKaHUs KHUTHU MU CTAaThbU B JIOTUYECKON
nociaenoBaTenbHOCTH. KOHCIEKT akKyMylupyeT B cebe MpeablayIe BUIbI 3alUCH, TO3BOJISET
BCECTOPOHHE OXBAaTUTh COJIEPKAHUE KHUTH, CTaTbU. [103TOMY yMEeHME COCTABIIATH IUIAH, TE3UCHI,
JleaTh BBIIMCKU U JPYTHUE 3alIUCH OIIPENEIIAeT U TEXHOJIOTHUIO COCTABIICHUs KOHCIIEKTA.

Memoouueckue pekomenoayuu no cocmagieHuo KOHCneKma.

1. BHuMaTenbHO NPOYUTANTE TEKCT. Y TOUHUTE B CIPAaBOYHOM JINTEPATYpE HEMOHSITHHIE
cioBa. IIpu 3anucu He 3a0ybTe BBIHECTH CIPAaBOYHBIE IaHHBIC HA MOJIS1 KOHCIIEKTa,
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2. BeinenuTe riaBHOE, COCTaBbTE ILJIAH;

3. Kpatko cdopmynupyiTe OCHOBHBIE IOJOXKEHHS TEKCTa, OTMEThTE apryMEHTAlHIO
aBTOPA;

4. 3aKOHCHEKTHpYHTE  MaTepuall, 4YeTKo  cleays  NyHKTaMm  IuiaHa.  llpum
KOHCIIEKTUPOBAHUU CTapaiTeCh BBIPA3UTh MBICIb CBOMMH CJIOBaMHU. 3allMCHU CJIEAYET BECTH
YETKO, SICHO.

5. I'pamotHO 3amnuceiBaiite nuratel. L{luTupys, yduTsIBaiiTe JIAKOHUYHOCTD, 3HAYMMOCTh
MBICIIH.

B TekcTe KOHCIEKTa KeNaTelIbHO IPUBOAUTH HE TOJIBKO TE3UCHBIC ITOJIOKEHUS, HO U UX
JokaszarenbeTBa. [Ipy odopmileHMM KOHCIEKTa HEOOXOIUMO CTPEMMTHCS K €MKOCTH KayKIOoro
npeuiokeHusl. MBICIM  aBTopa KHUTH CIIEAyeT u3jaraTb KpaTko, 3a00TsICh O CTHIE U
BBIPa3UTEIbHOCTH HAMCAaHHOTO. YHCIIO0 TOMOIHUTENbHBIX 3JIEMEHTOB KOHCIIEKTa JOJKHO OBbITh
JOTHYECKH  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI  paclpeleNiaTbCsi B ONPEIEICHHOU
IIOCJIEI0BATEIBHOCTH, OTBEYAIOIIEH JIOTUUECKON CTPYKTYpe IpousBeneHusd. s yrouHeHus u
JIOTIOJTHEHUS HEOOXOIMMO OCTABJISITh TOJIS.

OBiazieHne HaBbIKAMU KOHCHEKTHPOBAaHUS TPeOyeT OT CTy/AEHTa IeJeyCTPEMIIEHHOCTH,
MTOBCETHEBHOM CaMOCTOSATEIILHON PabOTHI.

4.2. Memoouueckue pexomenoayuu no nod20moeke K NpaKmuyecKum u J1adopamopHbim
3AHAMUAM

JUig Toro 4TOOBl MPAKTUUYECKHUE U J1TAOOpaTOpHbIE 3aHATUS MPUHOCUIN MAKCHUMAJIbHYIO
[O0Jb3y, HEOOXOOUMO TIIOMHHMTb, YTO YHpPaXHEHHWE U pelIeHue 3agady MpOBOAATCA IO
BBIUMTAHHOMY Ha JIEKI[USAX MaTepuagy M CBsI3aHbl, KaK IPaBWIO, C JETalIbHBIM pa3z0opom
OTJIENbHBIX BOIPOCOB JIEKIIMOHHOTO Kypca. CienyeT NoJ4epKHYTh, YTO TOJIBKO IOCIIE YCBOCHMS
JIEKLIIMOHHOTO MaTepuajia C ONPEIEeIEHHOM TOYKH 3peHHs] (a2 UMEHHO C TOM, C KOTOpOHl OH
u3JaraeTcs Ha JIEKIMAX) OH OyAeT 3aKperIsaThcs Ha MPAKTHUUYECKUX 3aHATHUAX KakK B pe3ysbTare
o0CyXJIeHUSI M aHalu3a JEKIUOHHOIO MaTepuaia, Tak U C MOMOIIbIO PEUIeHUs] MPOOIEMHBIX
cuTyauui, 3agad. [Ipy 3THX yCIIOBUSAX CTYIAEHT HE TOJIBKO XOpOILIO YCBOMT MaTepuai, HO U
HAy4YUTCsl IPUMEHSATHh €ro Ha MpPAaKTHKE, a TakXKe IMOJIYYUT JOMOIHUTENbHBIM CTUMYIN (M 3TO
OYEHb BAXKHO) JUII aKTUBHOW MPOPAOOTKH JIEKIIUH.

[Ipu camocTOSITENEHOM pELICHUH 3aJjady HY>KHO 0OOCHOBBIBATh KaXKJblil 3Tall peIleHus,
UCXOJS U3 TEOPETUUECKUX IMOJIOKEHUM Kypca. Eciu cTyleHT BUINUT HECKOIBKO MyTEH pELICHUS
npobsieMsl (3aaun), TO HYKHO CpPaBHUTb MX W BBIOpaTh camblii pannoHaibHbId. [lone3no no
Hayaja BBIUMCIEHUI COCTaBUTh KpaTKUM MJaH pemieHus npoOneMsl (3amauu). PerieHue
NpoOJIEMHBIX 3aJa4 WJIM IPUMEPOB CIEAYEeT M3JiaraTh MOAPOOHO, BHIYMCIEHHUS pacrojiarath B
CTPOTOM TIOPSIAKE, OTHENSAsl BCIIOMOTATENbHBIE BBIUMCICHHMS OT OCHOBHBIX. PemieHus npu
HEO0OXOIUMOCTH HYKHO CONPOBOXKIAaTh KOMMEHTAPUSIMH, CXEMaMH, YepTEKaMH U PUCYHKAMH.

Crenyer NOMHUTB, YTO pELICHHE KaXI0W y4eOHOM 3agayd JOJDKHO JOBOAMUTHCS M0
OKOHYATEIbHOIO JIOTHYECKOr0 OTBETa, KOTOPOro TPeOyeT YCIOBHE, W IO BO3MOXHOCTH C
BbIBOZIOM. [loiydyeHHBIH OTBET cieayeT MPOBEPUTH CHOCOOAMHM, BBHITEKAIOIIMMH M3 CYIIECTBA
naHHoW 3amaun. Ilonme3Ho Takke (ecnmu BO3MOMKHO) pellaTh HECKOJBKMMM CIOCOO0amMHu U
CPaBHMUTbH IIOJIyYEHHBIE pe3ysbTaThl. PenieHue 3ajad JaHHOTO THUIA HYKHO IPOJOJIKATh J10
MpPUOOpPETEHNUS TBEPIbIX HABBIKOB B UX PELICHUH.

4.3. Memoouueckue pexomeHOayuu no camonposepke 3HaHui

[Tocne u3yyeHus ompeneneHHON TEMBI MO 3alHMCSIM B KOHCIEKTE U YYeOHHKY, a TakxkKe
pelleHuss TOCTATOYHOT'O KOJMYECTBAa COOTBETCTBYIOIIMX 33/ay Ha MPAKTHYECKUX 3aHATHIX U
CaMOCTOSITENIBHO CTY/AEHTY PEKOMEHAYETCs, NPOBECTH CaMOIIPOBEPKY YCBOEHHBIX 3HAHUM,
OTBETHUB Ha KOHTPOJIbHBIE BOIIPOCHI 110 U3YUYEHHOI TeMe.

B ciiydae HE0OXOUMOCTH HYXKHO €Ille pa3 BHUMATEIbHO pa3o0paTrbcs B MaTepHale.
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HNHorna HEZOCTaTOYHOCTh YCBOEHHUs TOTO WJIM MHOI'O BOIIPOCA BBIACHSETCS TOJIBKO IIPU
W3YYCHUHU JaJbHEHIIEro Marepuana. B 3ToM ciaydae Hamo BEpHYTBCS Ha3al U MOBTOPUTH IIOXO
YCBOEHHBIM Marepuasl. BakHbli KpPUTEpPHUM YCBOCHMsI TEOPETUYECKOIO0 MaTepuaja - YMEHHE
pelmars 3aJa4d WM IOPOMTH TECTUPOBAHME IO NPOHAECHHOMY Marepuany. OQHaKo clenyer
IIOMHUTb, YTO IPABWIBHOE DPELICHHUE 3a1a4d MOKET IIOJIYYUThCS B pe3ybTaTe IPUMEHEHUS
MEXaHUYECKHU 3ay4eHHBIX (opMyIl 6€3 MOHUMAHHUS CYIIIHOCTH TEOPETUUECKUX TOJI0KEHUH.

4.4. Memoouueckue pexomeHOayuu NO HANUCAHUI) HAYYHBLIX MEKCMO8 (00K1a008,
00K1a00808, ICCe, HAYUHbIX cmameli U m.o.)

Ilepen Tem, Kak MPHUCTYNUTh K HANKMCAHUIO HAYYHOTO TEKCTa, BAXKHO pa3zo0parbcs,
KaKoBa MCTHUHHAs LeJb Balller0 HAYYHOIO TEKCTa - OSTO MOMOXKET BaM pa3yMHO paclpeesiuTh
CBOM CHUJIbI U BPECMI.

Bo-nepBbIX, cHauana HYXXHO ONPEACTUTHCS C UACEeH HAyYHOro TEKCTa, a Ui ATOTO
H€06XOI[I/IMO HAay4YHUTbHCA JII/I6O OTHOCUTBCA K PpPasHbIM SABJIICHUAM H (PaKTaM HECKOJIBKO
KPUTHYECKH (CBOS HJed — KaK MHas TOYKa 3PEHUsi), TMOO HAYYUTHCS YBIEKAThCS KAKUMHU-TO
HN3BCCTHBIMU HACAMH, KOTOPBLIC HYXIAIOTCA B 110pa60TKe (I/IZIGSI — KaK OINTHMHCTHYCCKas
MO3UIMS U HAMNpaBICHHOCTh Ha JajbHeWIlee COBEPIICHCTBOBAHHME Y»KE€ H3BECTHOro). Bo-
BTOPbIX, HAYYUTHCA OPTraHU30BbIBATH CBOC BPEMs, BEAb, KaK M3BCCTHO, CBO60I[HO€ (OT BCAKHX
[JIYIIOCTeH) BpeMsi — Ba)KHEHIee YCIOBHE HACTOAIIETO TBOPUYECTBA, ISl HEro HAKOHEI-TO
MOSABJIACTCA BpCMA. I/IHOFIIa MMCHHO Ha OpPraHuv3alMio TAKOro BPpCMCHHU YXOIUT HEMaAJIasd 4aCTb
CHWJI U TAJIaHTOB.

[Tucatp cnegyer SICHO W TOHATHO, CTAapasCh OCHOBHBIC IMOJIOKEHHS (OPMYIUPOBATH
YeTKO M HEABYCMBICIEHHO (YTOOBI M CamMoOMy TMOHSTHO ObLIO), a Takke CTPEeMsCh
CTPYKTYypUpOBaTh CBOW TekcT. KaxIplil pa3 Hajo MpencTaBiIsATh, YTO Ball TEKCT OYJIET KTO-TO
YUTaTh M €My 3aX04eTcs COPHEHTUPOBaTbcs B HEM, OBICTPO HAaxOJUTh OTBETHl Ha
MHTEPECYIOIINE BOIIPOCHI (3a0/1HO MPEJICTaBbTE ceOsl Ha MECTe TaKoro 4esnoBeka). [loHsTHo, 4TO
paboTa, HamuCaHHas «CIUIOIIHBIM TEeKCTOM» (0€3 3aroyioBKOB, 0e3 BBIIACICHHUS KPYIMHBIM
npudToM Hambojee BaXKHBIM MECT U T, M.), Y KYJIbTYPHOIO YHUTaTeNsl JOJKHA BbI3bIBATh
Ope3riMBOCTh M JIaXKe KAJOCTh K aBTOPY (MCKJIIOUEHHUS COCTaBISIOT HEKOTOpbIE JApPEBHHE
TCKCThI, KOrga W >XaHp OBLJI MHOH M K TEKCTaM OTHOCHJINCH HMHa4de, 1a U CaMUuX TEKCTOB OLLI0
ropas3io MeHblle — HE TO, YTO B 3IMOXY «MH(POPMALMOHHOTIO B3pbIBa» M COOTBETCTBYIOILETO
«HGOPMAITTOHHOTO MYCOPa»).

OO0BveM TekcTa M pazauuHble O(QOPMHUTEIbCKHE TPeOOBAaHUS BO MHOTOM 3aBHUCST OT
IPUHSTHIX B KOHKPETHOM y4€OHOM 3aBEJIEHUU MOPSIIKOB.

Jloknazn - 3TO CaMOCTOSITENIbHOE HCCIIEOBAaHUE CTYJIEHTOM OIpeNIeIEHHON IMpOoOIeMBbl,
KOMITJICKCA B3aMMOCBA3aHHBIX BOIIPOCOB.

Jlokmaz He JOJKHA COCTaBIATHCS U3 (pparMeHTOB crateil, MoHorpaduii, mocobuii. Kpome
IMPOCTOr0 MU3JIOXKCHUSA (l)aKTOB U OUTaT, B AOKJIAad € JOJDKHO IMPOSABIIATBCA aBTOPCKOEC BUIACHUC
npoOJIeMbl U €€ pelIeHHs.

PaCCMOTpI/IM OCHOBHBIC 3TaIlbl ITIOAT'OTOBKU

a CTYJICHTOM.

BrinonHenune 1oki1ana HaYMHAETCS C BRIOOPA TEMBI.

3areM CTYIEHT MNPUXOJUT Ha MEPBYI0 KOHCYJbTALMIO K PYKOBOJUTENIO, KOTOpas
npeyCMaTpUBACT:

- 00Cy>KIeHUe 1IeTH U 3a71a4 paboThl, OCHOBHBIX MOMEHTOB H30paHHOM TEMBI;

- KOHCYJIBTUPOBaHUE IO BOIPOCAM TI0I00pa JINTEPATYPHI;

- COCTaBJICHUE MPEABAPUTEIHHOTO IJIaHA.

Crnenyrommm 9sTaroM siBlisieTcs pabora ¢ auteparypoil. HeoOxomumas muteparypa
noa0UpaeTcsl CTyIEHTOM CaMOCTOSITEIIBHO.
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[Tocne monbopa auTEpaTyphl eecoodpa3Ho caenaTh pabouuil BapuaHT IulaHa paboTHI.
B HeM HyXHO BBIIENIMTH OCHOBHBIE BOIIPOCHI TEMbl M Haparpadbl, pacKpbIBAIOIIME HX
coJiep/KaHue.

CocTaBieHHBIM CIIUCOK JIUTEPATypbl U MPEABAPUTEIbHbBIN BapUaHT IUIaHA YTOUYHSIOTCS,
COIJIACYIOTCS HAa OYEPEIHON KOHCYIbTAllMH C PYKOBOAUTEIIEM.

3areM HadyMHaeTcs CIENYIOUIMM 3Tanm paboThl - H3ydyeHUe JuTeparypbl. ToJbKO
BHUMATEJIBHO YUTasi U KOHCIIEKTHUPYS JINTEPATYPY, MOXKHO pazoOpaTbcs B OCHOBHBIX BOIPOCAX
TEMbl U TIOJTOTOBUTHCS K CAMOCTOSITETIbHOMY (aBTOPCKOMY) M3JIOKEHUIO COJEPKAHUS OKIaja.
KoHcniekTupysi NepBOMCTOYHHKH, HEOOXOAMMO OTpa3uTh OCHOBHYIO HJCI0 aBTOpa M €ro
HNO3MLHI0 TI0 MCCIEIYEMOMY BOIPOCY, BBISIBUTh HPOOJIEMbl W HaMETHTh 3aJayd i
JATbHEHIIETr0 U3YYeHUs TaHHBIX TPOOIEM.

Cucrematuzansi ¥ aHaIU3 M3Y4YEHHOW JUTepaTypbl IO MpoOiieMe HCCIeI0BaHMs
MO3BOJISIIOT CTYJCHTY Hamucarb padory.

Pabounii BapuaHT TekcTa JOKJIaAa MPEJOCTaBIAETCS PYKOBOAUTENIO Ha mpoBepkKy. Ha
OCHOBe palouero BapuaHTa TEKCTa PYKOBOJIUTENh BMECTE CO CTYACHTOM OOCYXIaeT
BO3MOXHOCTH J10pabOTKH TekcTa, ero odopmienue. Ilocie nopaboTku nokiag claercs Ha
Kadeapy Ui ero OICHUBAHUS PYKOBOAUTEIIEM.

Tpebosanus k Hanucaruio 00KIA0A

Hanmcanue 1 noknana siisiercsi o0s3aTeNbHBIM ycaoBrueM BoinonHeHus miiana CPC mo
10001 TUCUUIUIMHEE TPO(ECCUOHANIBHOTO LUKJIA.

Tema poknama MoxeT OBITH BBIOpaHa CTYIEHTOM M3 NPEIJIOKEHHBIX B padoueit
nporpaMMe Win (OHJE OLIEHOYHBIX CPEJICTB IUCLMILIMHBI, JM0O0 ONpeseraeHa CaMOCTOSTENbHO,
UCXOJsl U3 HHTEPECOB CTyJeHTa (B paMKax H3y4aeMoM AMCUMIUIMHBI). BpiOpanHylo Temy
HE00XO0/IMMO COTJIACOBATHLCS C MPEINOIaBaTeNeM.

Jlokman JoJKeH OBITh HAITMCAH HAYYHBIM SI3BIKOM.

O06mwem okiafa JoKeH cocTaBisaTh 20-25 crp.

Cmpyxkmypa ooknaoa:

e Baenenue (He Oonee 3-4 crpanui]). Bo BBeneHun HeoOXoAuMO 0OOCHOBATH BHIOOD
TEMBI, €€ aKTyaJIbHOCTb, OUEPTUTh 00JIACTh HCCIIEJIOBAHUS, OOBEKT HCCIIEIOBAaHUS, OCHOBHbBIE
LeJIU 1 33]1a4d MCCIIeI0BaHMUS.

e (OcHOBHas 4acTb COCTOUT W3 2-3 paznenoB. B HUX packpbiBaeTcs CyTh HCCIEAyeMOM
npo0JeMbl, MPOBOAUTCS 0030p MHUPOBOM JUTEpPAaTyphl U MCTOUYHUKOB MHTEpHET Mo mpeaMeTy
UCCIJIEIOBaHMSI, B KOTOPOM JAeTCsl XapaKTepUCTUKa CTENEeHH pa3pabOoTaHHOCTH MpoOIeMbl U
aBTOpCKasl aHAJIWTHUYECKash OLIEHKA OCHOBHBIX TEOPETHUYECKUX IOJIXOJ0B K €€ pPELICHHUIO.
W3noxeHne wmarepuaia HE JOJDKHO OTPaHMYMBATHCS JIMIIb OMHCATENBHBIM IOAXOJOM K
pacKphITUIO BBIOpaHHOW Tembl. OHO TaKXke JOJKHO CoJiepXKaThb COOCTBEHHOE BHJCHHE
paccMaTtprBaeMoi poOJIEMBI U U3JI0KEHNE COOCTBEHHOM TOUKM 3pEHHSI HA BO3MOYKHBIE TTYTH €€
peleHus.

e 3akmouenue (1-2 crpanuibl). B 3akimoueHnn KpaTko M3/aratoTCs JOCTUTHYTHIE MPU
U3Yy4EHHUH MTPOOJIEMBI eI, TEPCHEKTHBBI Pa3BUTHUS HCCIETyEMOro BOIpoca

e (CruCcOK HCIOJIb30BaHHOM JuTeparypbl (He MeHblIe 10 UCTOYHUKOB), B ajapaBUTHOM
nopsijike, opOpMIICHHBIN B COOTBETCTBUH C MPUHATHIMU MpaBuiaMH. B criucok MCIonb30BaHHON
JUTEPATypPhl PEKOMEHIYETCSl BKJIIOUATh PA0OTHI OTEYECTBEHHBIX M 3apYOEKHBIX aBTOPOB, B TOM
YHCIe CTaThH, ONYOJMKOBAaHHbBIE B HAYYHBIX KypHaJlaX B T€YEHHE MOCIEIHUX 3-X JIET ¥ CChUIKU
Ha pecypcsl cetn VIHTepHeT.

o [Ipunoxxenue (pu HEOOXOTUMOCTH).

Tpebosanus k oghopmaenuro:

® TEKCT C OJIHOM CTOPOHBI JIUCTA;

o 1mpudt Times New Roman;

e xerinb mpudra 14;

® MEXKCTpOYHOE paccTosiue 1,5;

80



® TI0JIs: CBEpXY 2,5 cM, CHU3Y — 2,5 cM, ciieBa - 3 cMm, cripasa 1,5 cm;

® JI0KJIaJl JOJIKEeH OBITh MPEJICTaBJICH B COPOIIIOPOBAHHOM BH/IE.

Topsook 3awumsl doxkraoa:

3amuTa J0KJIaga MPOBOAMTCS HAa MPAKTHUECKUX 3aHATHUAX, MOCIE OKOHYAHUS pabOThI
CTyJICHTa HaJ HUM W WCIPABICHHS BCEX HEIOYETOB, BBISIBICHHBIX IMPEIOJABATEIIEM B XOJE
KoHCynbTanuil. Ha 3amurty nokiana oTBoauTCS 5-7 MUHYT BpEMEHH, B X0OJI€ KOTOPOTO CTYAEHT
JIOJKEH MOKa3aTh CBOOOHOE BIIAJICHUE MaTeprajIoM Io 3asBiIeHHON Teme. [Ipu 3amure goknana
MPUBETCTBYETCS MCIIOJIb30BaHUE MYJIbTUMEIHA-TIPE3CHTAIIUY.

Oyenka doxnaoa

JlokJaj OLeHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

* cobOmoIeHne TpeObOBaHU K ero 0OPMIICHHIO;

* HEOOXOAMMOCTh M JIOCTAaTOYHOCTH JJISi PACKPBITUS TEMbl IMPHUBEACHHONH B TEKCTE
JOKJTa]1a MHPOPMAITUH;

* YMEHHE CTy/IeHTa CBOOOHO U3JaraTh OCHOBHBIC UCH, OTPAKCHHBIE B IOKJIAJIE;

* CIIOCOOHOCTH CTYJIEHTA MOHSATH CYTh 33J[aBA€MBIX MPEIOAABATEIIEM M COKYPCHUKAMH
BOIPOCOB U C(HOPMYJIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHoO» BBICTABISIETCS CTYIEHTY, €CIIM B JAOKIAJe CTYIEHT HCUEPIbIBAIOIIIE,
MOCJICI0BATEIHHO, YETKO ¥ JIOTHUECKHA CTPOMHO U3JIaraeT MaTepHall; CBOOOTHO CIIPABISETCS C
3aJa4aMy, BOTMPOCAMH U JPYTMMU BHUJAMU MPUMEHEHHUS 3HAHUM; HCIONb3YeT AJI1 HAUCAHUS
JOKJIaJla COBPEMCHHBIC HayJYHBIC MATEPHAJbl, aHAIW3HPYET IMONYYCHHYIO HH(pOpMaIHo;
MPOSIBIISIET CAMOCTOSTEILHOCTD MIPH HAMMCAHUU JIOKJIa/1a.

Oyenka «xopowio» BBICTABIIACTCS CTYACHTY, ©CIM KAauyeCTBO BBHITIOJHEHHS JOKJIaa
J0CTaTOYHO BhICOKOE. CTYy/IEHT TBEP/IO 3HAET MaTepUall, IPaMOTHO U MO CYILECTBY U3JIaraeT ero,
HE JIONyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOCHI 10 TEME JIOKJIa/Ia.

Oyenxa «yoosiemeopumenbHo» BBICTABISIETCS CTYACHTY, €CIM MaTepual IOoKiIana
U3JIaraeTcsl YaCTUYHO, HO TMPOOEThl HE HOCAT CYIIECTBEHHOTO XapakTepa, CTYACHT IOITyCKaeT
HETOYHOCTH M OIIMOKY TMPH 3alUTe AOKIaa, 1aeT HeJOCTaTOUYHO MPaBUIbHbBIE ()OPMYIHUPOBKH,
HAOJTI0TAIOTCS HAPYIICHUS JIOTHIECKON TTOCIIEIOBATEIIBHOCTH B H3JI0KCHHH MaTepHaa.

Oyenxa «Hey0081emeopumesibHo» BBICTABISETCS CTYINCHTY, €CIM OH HE MOATOTOBMI
JOKJIa]l WJIM JIOMYCTHJI CYIIEeCTBEHHBbIC OMMUOKU. CTyIeHT HEYBEPEHHO H3JIaracT MaTepua
JOKJIa[a, HE OTBEYaeT Ha BOMPOCHI MPEMOIaBaATENs.

Onucanue wKanbl OYeHU8aHus

MaxkcruMaabHO BO3MOXKHBIN 0asll 3a BeCh TEKYIIM KOHTPOJIb YCTAaHABIMBACTCS PAaBHBIM
55. Tekyliee KOHTPOJIBHOE MEPONPHUATHE CUUTAETCSA CIAHHBIM, €CJIM CTYAEHT MOJYYUJI 32 HETO
He MeHee 60% OT yCTaHOBJIEHHOTO JJII 3TOTO KOHTPOJS MaKCUMalbHOTO Oania. PeUTHHTOBBIN
0aJy1, BBICTABIIIEMBIN CTYJICHTY 3a TEKYyIee KOHTPOJIBHOE MEPOTIPUATHE, CTAHHOE CTYJICHTOM B
YCTaHOBJICHHBIE TPaUKOM KOHTPOIBHBIX MEPONPUSTUNA CPOKH, OMPEACNSETCS CIEAYIOIUM
obpazoM:

YPOBEHB BBINOIHEHUSI KOHTPOJIBHOTO PeliTunroseiii  Gayn B % or
3a/1aHus MaKCHUMaJIbHOTO 0ajuia 3a KOHTPOJBHOE 3a/1aHUE)

OTinyHbIN 100

Xopomuii 80

Y 10BI€TBOPUTEILHBIN 60

HeynosnerBopurenbHblii 0
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4.5. Memoouueckue peKOMeHdauuu N0 8bINOIHEHUIO UCCACO08AMENbCKUX npoeKkmoes

HccnenoBatensckasi mpoekTHas paboTra — 3T0 TpymnmoBas paboTa, A BBIIOJHEHHUS
KOTOpPOH HeoOXOAMM BBIOOp M NPUIOKEHHWE HAyyHOM METOJMKHM K IIOCTAaBJICHHOHN 3alaue,
HOJTy4eHHE COOCTBEHHOTO TEOPETUYECKOr0 WM OKCIEPUMEHTAIBbHOIO MaTepuasia, Ha
OCHOBAaHHMU KOTOPOIO HEOOXOAMMO IPOBECTH aHAJIU3 M CHENaTh BBIBOABI 00 HCCIEAyeMOM
SIBJICHUU. BBINOIIHEHNE MPOeKTa — 3TO BCErJa KOJUIEKTUBHAS, TBOpUYECKasl MpaKTHUecKas paboTa,
IpeJHa3HauYeHHas MJIs [OJIyYeHHUs ONPEIENCHHOIO MpOJIyKTa WIM HAay4HO-TEXHHUYECKOIrO
pesynbrara. Takas paboTa mojxpasymMeBaeT 4eTKoe, OJJHO3HauYHOe ()OPMUPOBAHUE TIOCTABICHHON
3aJjaud, OIIPEJEJICHUE CpPOKOB BBIIOJHEHHUS HaMEUEHHOIo, OIpeleleHne TpeOoBaHU K
pa3pabaTbIBA€MOMY OOBEKTY.

Beinmonuenue 1 rpynmoBoro npoekra siBISETCs 00s3aTEIbHBIM YCIIOBHUEM BbINOIHEHUS
CaMOCTOSITENIbHOW  pa®oThl 1O 000 TUCHMIIIMHE MNpOo(pEeCcCHOHANBHOIO IUKiIa. Tema
IPOEKTHOIO 3aJaHMs MOXXET ObITh BbIOpaHa CTYJEHTOM U3 MpeUIOKEHHBIX B paboueit
nporpaMMe Win (OHJE OIEHOYHBIX CPEICTB IUCIHUILIMHBI, THOO OmMpeaeseHa cCaMOCTOSTENBHO,
UCXO/1 U3 HHTEPECOB CTYAEHTa (B paMKaX H3ydyaeMOM AUCHUIUIMHBI). BbiOpaHHyl Temy
HE00XOMMO COIJIACOBATHCS C MIPENOAABATEIEM.

Tpebosanus no 8bINOIHEHUIO U O OPMAEHUIO NPOEeKMA

[Ipu BbINOSHEHUM MPOEKTA IPUBETCTBYETCS paboTa B rpynme (2-3 uenoseka). [Ipoext —
9TO HCClleloBaTeNbCKass paboTa, B X0J€ KOTOPOH CTYAEHTHl JOJKHBI MPOAEMOHCTPUPOBATH
BJIAJICHNEC HAaBBIKAMH HAy4YHOTO HCCIIEOBAHUS, YMEHHS TPOBOAMTH aHaiIW3, 0000mIaTh
UH(OPMaLIMIO, J1eNaTh BBIBOJbI, MpejiaraTb CBOM pEIIEHUs NMpoOJieMbl, paccMaTpUBaeMOW B
IIPOEKTE.

IIpy mnoAroTOoBKE MaTepUanoB MPOEKTa CTYIEHTHl JOJDKHBI IPOAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMH METOAAMHU KOMITBIOTEPHOI 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JIJ1g Ka’K0ro U3 y4acTHUKOB ITPOEKTA OLICHUBAIOTCSL:

* mpo¢eccuoHaNIbHbIE TEOPETUUECKUE 3HAHUS B COOTBETCTBYIOLIEH 001acTH;

* yMeHue paboTaTh CO CHPABOYHOM M HAydyHOM JHUTEpaTypoi, OCYIIECTBIATH IOMCK
HeoOxonumoi uHpopmanuu B IHTepHeT;

* yMeHHe paboTaTh ¢ TEXHUYECKUMU CPEJCTBAMH;

*  yMEHHE  IIOJb30BATHCS  COOTBETCTBYIOIIMMH  BBIMOJHAEMOMY  IPOEKTY
WH(POPMAMOHHBIMHA TEXHOJIOTHSIMH;

* YMEHHE FOTOBUTh MaTepHalIbl MPOEKTa AJIS MPE3EHTALUN: COCTaBIATh U PEaKTUPOBATh
TEKCThI, POPMHUPOBATH MPE3EHTALIUIO IPOEKTA;

* yMeHue paboTaTh B KOMaH/IE;

* YMEHHE MMyOJUYHO IPEJCTABISTh PE3yJIbTaThl COOCTBEHHOM /1€ATEIbHOCTH;

* KOMMYHUKa0eIbHOCTh, UHUIIMATUBHOCTh, TBOPYECKHUE CIIOCOOHOCTH.

Kpumepuu evicmagnenusi oyenku y4acmuukam npoexma

Hnpie
KoMmnerenmuu,
YHUBEpCATbHBIC
CBSI3aHHBIE C
KOMIIETEHIINHT
HCII0JIb30BaHUEM
(KOMMYHUKa0eIb
COOTBETCTBYIOIIHNX HOCTE
[Ipodeccrnonansubie BBITIOJIHSIEMOMY ’ OTyeTHOCTh
OneHka HHHUITHATUBHOCTb,
KOMITETCHITHH MPOCKTY
yMeHue paboTarTh
TEXHUYECKUX
B «KOMaHJIE»,
CPEICTB H
yIpaBJICHUYECKUE
UH(OPMAIIMOHHBIX
. HaBBIKH H T.1I.)
TEXHOJIOTHI
«Otnuuno» | Pabora BeimosiHeHa Ha | TexHuueckue Crynent nposiBun | [Ipoekt
BBICOKOM cpencTBa U | UHUIMATUBY, MPE/ICTABIICH
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Hurie

KoMmnerenimuu,
YHUBEpCaJIbHbIE
CBSI3aHHBIE C
KOMIIETCHIIUH
HCII0JIb30BaHUEM
(KOMMYHUKa0€eIb
COOTBETCTBYIOIIUX HOCTE
[Tpodeccrnonansubie BBIIIOJIHEMOMY ’ OT4eTHOCTD
OnecHka MHULIMATUBHOCTb,
KOMIIETEHIINH MIPOEKTY
yMmeHue paborarth
TEXHUYECKUX
B «KOMaHJIE»,
CPEICTB U
yIpaBlIeHYECKHE
MH(POPMALIMOHHBIX
N HaBBIKH U T.].)
TEXHOJIOTHil
npodecCHOHATHLHOM MH(POPMAIIMOHHBIE | TBOPUECKUI IOJIHOCTBIO U
YpOBHE. TEXHOJIOTHH MOJIXO/, B CPOK.
[IpencraBneHHbIN OCBOEHBI U | CIOCOOHOCTh K
MaTepuai B OCHOBHOM | MCIOJIb30BaHbl JJISl | BHIIIOJHEHUIO
(dakTUYeCKu  BEpEH, | peanus3aluu CIIOKHBIX
JIOTTYCKaIOTCs MIPOEKTa 3a/laHul, HABBIKU
Herpyobie MOJTHOCTHIO paboTsl B
dakTuyeckue KOJUJICKTHBE,
HeToyHOCTU. CTyIeHT OpraHU3aIMOHHBI
CBOOOJHO OTBEUAET Ha € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE
C TIPOEKTOM.

«Xopomo» Pabora Beimonnena Ha | O6HapyxuBatorcst | CTyaeHT [Ipoexr
JIOCTaTOYHO BBICOKOM | HEKOTOpPBIE JIOCTaTOYHO IpeICTaBJICH
poeCCHOHATHPHOM OIHUOKHU B | MOJHO, HO ©0€3 | J0OCTaTOYHO
ypoBHE.  JIONyILEHO | UCIIOJIB30BAHUU WHUIMATUBBl ¥ | IOJTHO H B
10 4-5 (akTHUECKUX | COOTBETCTBYIOIIUX | TBOPUECKUX CPOK, HO C
OLINOOK. CTyzneHT | TEXHUYECKHUX HaXO0J10K HEKOTOPBIMU
OTBEYAET Ha BOIPOCHI, | CPEICTB U | BBIIOJHUII HenopadoTKa
CBSI3aHHbIE ¢ | MHQOPMAILIMOHHBIX | BO3JIOXKEHHbIE Ha | MU.
IIPOEKTOM, HO | TEXHOJIOTUI HEro 3aJ]a4H.

HEJ0CTaTOYHO MOJIHO.

«Y10BNETBO | YPOBEHB O6HapyxuBaer Crynent [IpoexT cnan

PUTETBHO HEJI0CTaTOYHO BBICOK. | HEJOCTATOYHOE BBITOTHWII co
Homymeno 1o 8 | B1ageHue OOJIBIITYI0  YacCTh | 3HAYUTEIIHHBI
bakTHYecKuX HaBbIKaMU pabOTHI | BO3JIOKEHHONH Ha | M
OIINOOK. CTyneHT | ¢ TEeXHHYECKHUMH | HEro paboThI. OTI03/IaHUEM
MOKET OTBETUTH | CPEACTBAMHU " (Oonee
JUIIb Ha HEKOTOPbIE | COOTBETCTBYIOIIUM HEJeNIn) U He
u3 3aJlaHHBIX | U MOJIHOCTBIO
BOIPOCOB, CBSI3aHHBIX | HHPOPMAIIMOHHBIM
C IIPOEKTOM. Y TEXHOJIOTUSIMU

«Heynosner | PaGota He BbinmonHeHa | HaBbikoB pabotel ¢ | CTyneHT [Ipoext  He

BOPUTEIHHOY» | MM BBHINIOJHEHA Ha | TEXHUYECKUMHU MPAaKTUYECKH HE | CAaH.
HU3KOM YPOBHE. | CpeICTBaMH  HET, | paboTail, HE
Honymeno Oonee 8§ | ”HPOPMALIMOHHBIE | BHIOJHUII ~ CBOU
(bakTHIeCKuX TEXHOJIOTHH HE | 3a/1a4u Wi
omnOok. OTBEThl Ha | OCBOEHBI BBITIOJTHWI JIUIIb
CBSI3aHHbIE c OTJIeNIbHbIE HE
IIPOEKTOM  BOIIPOCHI CYLIECTBEHHbIE
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Nuble
KoMmnerenimuu,
VHHUBEpCaTbHBIC
CBSI3aHHBIE C
KOMIIETCHIIUH
HCII0JIb30BaHUEM
(KOMMYHUKa0€eIb
COOTBETCTBYIOIIUX HOCTE
[Tpodeccrnonansubie BBIIIOJIHEMOMY ’ OT4eTHOCTD
OnecHka MHULIMATUBHOCTb,
KOMIIETEHIINH MIPOEKTY
yMmeHue paborarth
TEXHHUYECKUX
B «KOMAaHJIE»,
CPEICTB U
yIpaBlIeHYECKHE
MH(POPMALIMOHHBIX
N HaBBIKH U T.].)
TEXHOJIOTHil
00HapyXHUBaIOT MOpy4YEHUs B
HEMOHUMaHUe IPyHIIOBOM
npeaMmeTa U IIPOEKTE.
OTCYTCTBHE
OpHUEHTAIIH B
MaTepuaie MpoeKTa.

CmyOenmul 001iCHbI: 3aIMUTHTH TPOEKT B PEKUME NPE3CHTAIMH, NMPEIbSIBUTH (Dailiibl
BBITIOJIHCHHOI'O ITPOCKTA, YMCTb pacCKas3aTb O TCXHOJIOIUAX, HWCIIOJIb30BAHHBIX HMHU IIPU
BBIIIOJIHCHUH [IPOCKTA, 1aTh OIICHKY pabOThI KaXI0T0 YICHA FPYIIIbI (eciu npoekm pynnosoii).

MakcuManbHO BO3MOXKHBIN Oajll 32 BECh TEKYIIUH KOHTPOJIb YCTaHABIIMBAETCS PABHBIM
55. Tekymiee KOHTPOIBHOE MEPONIPHUITHE CUUTACTCS CAAHHBIM, €CIIU CTYJICHT IOJIyYHII 38 HEro
He MeHee 60% OT yCTaHOBIIEHHOTO JJISi 3TOTO KOHTPOJISI MaKCUMaJbHOTO Oaia. PeHTHHTOBBIN
0ay, BBICTaBISIEMbIH CTYJCHTY 3a TEKyIIee KOHTPOJIbHOE MEPOIPUSATHE, CAAHHOE CTYACHTOM B
YCTaHOBJIEHHbIE TPaUKOM KOHTPOJIbHBIX MEPONPUSITUNA CPOKH, ONPEAENSETCS CIEAYIOIUM
obpa3zom:

VYpoBeHb  BBINOJIHEHUS KOHTpOJIbHOTO | PeiftunroBeiii 6amn (B % OT MakCHMalbHOTO
3a/IaHus Oayiyia 3a KOHTPOJIBHOE 3aJIaHue)
OTinyHbIl 100
Xopommii 80
Y 1OBIETBOPUTENIBHBIN 60
HeynosierBopurenbHblii 0

4.6. Memoouueckue pexomenoayuu no NOO20MOBKe K IK3AMEHAM U 3a4emam

N3yuenne mHOTHUX OO0MIENpOodheCcCCHOHATBHBIX U CIECIHATBHBIX TUCIUTIINH 3aBEPIIACTCs
sk3amMeHoM. [ToAroToBKa K 9K3aMeHy CIOCOOCTBYET 3aKPEIUICHHUI0, YIITYOJICHUI0 U 0000IICHHIO
3HaHWM, TOJy4aeMbIX, B TMpOIleCCE OOYYEHHs, a TakKe MPUMEHCHHI0 WX K PEIICHHUIO
MPAKTUYECKUX 3a/ad. [0TOBACH K JK3aMeHY, CTYJIEHT JIMKBUIUPYET HMEIOIIUECs MpoOeNbl B
3HAHUSX, YIIIYOJsIeT, CHCTEMaTU3UPYET U YIOPSIAOYMBAET CBOM 3HaHMA. Ha sk3aMeHe CTyaeHT
JEMOHCTPHUPYET TO, YTO OH MpUOOpen B TMpolecce OO0ydeHUs MO KOHKPETHOW yueOHOU
JIUCITAIIIINHE.

DK3aMeHAI[MOHHAsI CECCHSI - 9TO CepHsl IK3aMEHOB, YCTAHOBIIEHHBIX YYEOHBIM TIIAHOM.
Mexny sk3ameHamu uHTepBan 3-4 nus. He crnemyer gymate, uro 3-4 gHA AOCTATOYHO ISt
YCIIEIIHOM IMOJATOTOBKH K DK3aMEHaM.
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B stu 3-4 nHS HY)XHO CHCTEMaTH3UpPOBATh YK€ MMerolrecs 3HaHus. Ha KoHcynbTanum
nepes K3aMEHOM CTYJIEHTOB ITO3HAKOMSAT C OCHOBHBIMM TPEOOBAHUSIMU, OTBETAT HA BO3HUKIINE
y HuUX Bonpockl. [1o3ToMy mocemnienre KOHCYIbTalli 0053aTeIbHO.

TpeboBanust K opraHM3aldy MOATOTOBKU K AK3aMEHAM T€ K€, YTO U NpH 3aHATHUAX B
TEUYEHUE CEMEeCTpa, HO COOJIOAAThCS OHM JTOJDKHBI Oosiee cTporo. Bo-TiepBhIX, OYEHb Ba)KHO
coOJII0JIeHHE peXMMa JIHS; COH HE MEHee 8 4acOB B CYTKHU, 3aHATHUS 3aKaHUMBAIOTCS HE MO3HEE,
yeM 3a 2-3 yaca 10 cHa. OnTUManbHOE BpeMs 3aHATHM - YTPEHHHME U JIHEBHbIE uachl. B
nepepbiBax ~ MEXIy 3aHATUAMH  PEKOMEHIYIOTCA IPOTyJIKM Ha CBEXEM  BO3AYXE,
HEYTOMUTENBHBIC 3aHATHA CHOPTOM. BO-BTOPBIX, HaTM4KE XOPOIINX COOCTBEHHBIX KOHCIEKTOB
nekuuid. Jlaxxe B ToM ciywae, eciau Obula NpOIyIIeHAa Kakas-mu0o JIeKLHs, HE0OXOAUMO BO
BpeMsl €€ BOCCTAaHOBUTH (TepenucaTh ee Ha Kadeape), 00aymarh, CHATh BO3HHUKIINE BOIPOCHI
JUI TOTO, YTOOBI 3allOMMHAaHUE MaTepuana ObIO OCO3HAHHBIM. B-TpeTbux, npu MOATrOTOBKE K
9K3aMEHaM Yy CTYAEHTa JOJDKEH OBITh XOpOWIMH y4eOHHUK WM KOHCIEKT JIHMTEpaTypHl,
IPOYNUTAHHOM 0 yKa3aHUIO MPENoAaBaTesisd B TEUCHHE CEeMeCTpa. 37ech MOXKHO 3(PQPEKTUBHO
MCII0JIb30BAaTh JINCTHI OIOPHBIX CUTHAJIOB.

BHauane cienyer nmpocMOTpeTh BeCh MaTepuall MO CIABa€MOM TUCLMIIIMHE, OTMETUTh
s cedst TpyaHble Bompochl. OOs3aTensHO B HHX pa3oOparbes. B 3akimouenue emie pas
1eJ1eco00pa3sHO MOBTOPUTh OCHOBHBIE IOJIOKEHHSI, UCHOJb3ys IPHU 3TOM JIMCThl OIOPHBIX
CUTHAJIOB.

Cuctematnyeckasi MOJrOTOBKA K 3aHATUSM B TEUEHUE CEMECTpPa MO3BOJUT MCIIOJIb30BaTh
BpeMs 9K3aMEHALIMOHHOM CECCUU JJI CHCTEMATH3alUN 3HAHUM.

KonTpoJas camocTosiTe/IbHOM padoThI CTYA€HTOB

KoHnTponb camocTosTenbHON pabOThl MPOBOIUTCS MPENOIaBaTENIEM B ayIUTOPUH.

[TpenycMOTpeHB cieyromue BUAbl KOHTPOJIs: codeceJoBaHNe, OLEHKa JI0KIa/a, OlleHKa
IIPE3EHTALNN, OLIEHKA Y4aCTHs B KPYTJIOM CTOJIE, OLIEHKA BBIMIOJHEHHUS IIPOEKTA.

ITonpoOHbIE KpUTEpUU OLIEHUBAHHs KOMIIETEHLMH mnpuBefeHbl B DOHAE OIEHOYHBIX
CPEZCTB JUIsl IPOBEICHMS TEKYILEH U MPOMEKYTOUHON aTTECTaLlUN.

Cnmcok aureparypsl s BeinoJHeHuss CPC

OcHoBHasi iuTEpaTypa:

1. CoBpeMeHHble HH(POPMAIIMOHHBIE TEXHOJOTHU OJIEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Moiteko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.JIl.  AnekceeB. - Camapa : IloBOmKCKHMH TOCYJapCTBEHHBI  YHUBEPCUTET
TeJIEKOMMYHUKAIMi 1 nHpopmaruku, 2016. - 101 c. - Kuura naxoaurces B 6a3oBoit Bepcun bC
IPRbooks., sx3eMIIIsipoB HEOTPAHUIECHHO

2. Amnep, IO.II. Crarucrtuyeckoe ympapieHHe mpoueccamu. «bombiine gaHHBIE»
DneKkTpoHHBIN pecype : ydeOHoe mocobue / E.A. Yepnrbix / FO.I1. Annep. - Craructuueckoe
ynpasieHue mpoueccamu. «bonpimme nanube»,2021-09-01. - MockBa : M3parensckuit JJom
MUCuC, 2016. - 52 c. - Kaura nHaxomutcs B 6a3oBoii Bepcun DBC IPRbooks. - ISBN 978-5-
87623-969-3, 5k3eMIIIPOB HEOTPAHUYEHHO

JonoJiHUTe/IbHAS JIUTEpPaTypa:

1. CoBpemeHnHble HH(MOPMAIIMOHHBIE TEXHOJIOTMU OJEKTpOHHBIH pecypc : COOpHHMK
TPYAOB 1O MarepuasiaM 3-ii MeXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(pEepeHIUu ¢
MEXIyHAapoaAHbIM ydacTueM 29 centsOpst 2017 r. / B. WM. BosoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynetant, MI'OTY, 2017. - 191 c. - Knura Haxogutcs B
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npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTpaHUUYEHHO

2. CoBpeMeHHBIC MYJIbTUMEANIHBIE WH()OPMAIMOHHBIE TEXHOJOTHH JIEKTPOHHBIN
pecypc : yaebHOoe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMeHHbBIE MYyJbTUMEINHHBIE HHPOPMAIIMOHHBIE TeXHOIOoTHH,2021-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxoautcs B 6a3zoBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUYEHHO

MeToanyeckas Jureparypa:
1. Meroanyeckue pEeKOMEHAAMU JJIsI  CAMOCTOSTENbHOW pPabOThl  CTYJEHTOB IO
muciuminie «Benenne B nHGOpMAaLMOHHBIE TEXHOJIOT UM
2. Meronnyeckue ykazaHusi K JabopatopHeiM pabotam mo aucuuiuimae «lludposas
rPaMOTHOCTh ¥ 00paboTKa JTaHHBIX»
HNuTepHeT-pecypcebl:
1. http://el.ncfu.ru/ — cucrema ympaBiaenus oOydennem @OIAOY BO CKOY.
JlucranoHHast moep kKa JUCIUTUTHHEL «BBegeHrne B mH()OpMaIMOHHbIE TEXHOIOTUN»
2. http://www.un.org - Caiit OOH NHpOopMaIimOHHO-KOMMYHHUKAITHOHHBIC TEXHOJIOTHH
3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOJIOTHIA.
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