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PEKOMEHAYEMAZ JINTEPATYPA 123

BBEJIEHUME
Henb 1 32124 0CBOCHUSA JUCHUILIMHBI

[enb OCBOEHUS JUCLUIINHBL: ¢dbopmupoBanue YHHUBEpCaIbHbIE U
oOmenpodecCHOHaNbHBIX ~ KOMIETCHIMM  Oyaymiero — OakamaBpa — (CHemmanucTa) IO
COOTBETCTBYIOILIEMY HalpaBJICHUIO MOATOTOBKH B 00JaCTH U(PPOBBIX TEXHOJIOTHH 1 00pabOTKH
JTAHHBIX.

3aau OCBOCHHUSI TUCIUTUIUHBIL:

a 3HAKOMCTBO CTYAEHTOB € COBPEMEHHBIMU HaNpaBJICHUIMHI B

obnacTtu
U poBHU3aIMH 00I1IECTBA, SKOHOMUKH U 00pa30BaHNUS;

a ¢dopMHpoBaHHE KOMIIOHEHTOB IU(POBOI T'PaMOTHOCTH W HABBIKOB 00pabOTKH
JTAHHBIX C MTOMOIIBIO U(PPOBBIX TEXHOIOTUH;

a oOyueHue CTYJEHTOB  OCHOBHBIM  CTpaTerusiM IIOHUCKa pelieHui
MHTEJJICKTYaIbHBIX 33]a4 C MPUMEHEHUEM [U(PPOBLIX HUHCTPYMEHTOB;

a [IOJIyYE€HUE IIEJIOCTHOIO IIPEJCTABICHUS] O HANpaBIEHUSAX U BO3MOXKHOCTSIX
COBPEMEHHBIX CPEICTB MH(POPMAITMOHHBIX TEXHOJIIOTUH B MPO(ECCHOHAIBHON ACITEIBHOCTH;

g dbopMHUpOBaHME CHUCTEMBbl 3HAHWW, YMEHUH M HABBIKOB B 00JIaCTU MPUMEHEHUS
U(POBBIX TEXHOJOIHM, Pa3BUTHE Y CTYAECHTOB T'OTOBHOCTH K IPaMOTHOMY MCIIOJIb30BaHUIO
cpencTB MHGOPMAITMOHHBIX TEXHOJIOTHIA;

a U3Y4YEHHE  TNPAKTUYECKUX  acCleKTOB  pa3pabOTKU  CpPEACTB  pealu3aluu
MH(OPMALIMOHHBIX TEXHOJIOTHH.

Meronuyeckue yka3zaHUsl COJIEp)KAaT OMHCAHME LIeJell NMPaKTHUYECKUX 3aHATUH, (opMHpyeMbIX
KOMIIETEHIINH, TEOPETUYECKYIO 4acTh, BOMPOCHI U 3aJaHMsI, CIIUCOK JINTEpaTypbl U HTEpHET-

pecypcos



CTPYKTYPA U COAEP KAHUE JTABOPATOPHbBIX PABOT

JlabGoparopuas padora 1. I'ocyoapcmeennsvie yugposwie yciyzu u nopmaisl

Lean padoThi:
Osznakomutbesi ¢ Equnapiv nmopranom rocynapctBeHHbIX yeuyr U ¢ynkuuit (EINTY), Hayuntbes
UCTIOJIb30BaTh U(POBEHIE YCIYTH.

PaccmaTpuBaembie BONPOCHI:
1. Co3znanue nuyHOrO KabuHeTa (perucTparus).
2. [IpaBuiia co3ianus AJIEKTPOHHBIX OOpAIICHUN.
3. Opranuzanust paboThl Ha rnopTraie
https://www.gosuslugi.ru/.

TeopeTuyeckas 4acTb

CailiT rocymapcTBEeHHBIX yciyr http://www.gosuslugi.ru/ mosBuics B 2009 romy. Ha
CErOJIHAIIHUN JACHb KOJMYECTBO IMOJIb30BaTeNeH pecypca gocturio 15 muH. yenosek. [lepedyenn
YCIYT ¥ BO3MOXHOCTEH MopTalia MOCTOSTHHO PaCIIupPsIeTCs.

I[JI)I TOr0 YTOOBI MMETH BO3MOKHOCTH IIOJIb30BATHCS rocyaapCTBECHHbBIMU YCIIyIraMu C
MIOMOIIIBIO TIOPTaja, HEOOXOUMO 3aperucTpupoBathes. CylecTByeT 3 ypOBHS YUETHOM 3alucu
Ha EIIT'Y (equHOM mOopTaie TOCy1apCTBEHHBIX YCIyT Www.gosuslugi.ru):

0 Ynpomiennas; O
CranpgaptHas; O
IToaTBEpKIeHHAS.

[Ipu ympouieHHOM crocobe perucTpanuy MOJb30BATEIM MOTYT 3aBECTH AKKayHT B
Enunoii cucreme wunentudukanumu u ayreHtuduxaunun (ECHUA), ucnonb3ys Juiie HOMep
MOOUJIBHOTO TeleQOHa WM aapec AEKTPOHHOU mouThl. [Ipu momeiTke 3aperucTpupoBaThCcs Ha
EIIT'Y ¢ nomotisto MOOMIBHOTO TenedoHa, N0Ib30BaTENb MOJIyYaeT Ha YKa3aHHbIH Homep SMS
COO0O0I1IEHNE C POBEPOYHBIM KOJIOM.

IIpu perucrpanuu C MOMOILBIO DJIEKTPOHHOM IIOYTHI HA YKAa3aHHBIA aJpec MPUXOIUT
IIPOBEPOYHAs CChUIKA, KOTOPOW MOYKHO BOCIIOJIb30BAThCS B TEYEHUE TPEX CYTOK.

ITocne BBoaa B JInunom xabunete (JIK) gater poxnenus, Homepa CHUJIC u macnopTHbIX
JAHHBIX U MTPOBEPKU 3ToN MHpopMaluu B 6a3ax gaHHbIX [leHcnoHHoro oHna 1 MurpaoHHOM!
CIIy’KOBblI, y4eTHas 3alUCh CTAHOBUTCS CTaHAAPTHOM.

Jlnsg nmoctyma K OCHOBHOM Macce locyciyr B 3JIEKTPOHHOM BHJE II0JIB30BAaTEIIO,
NpUETCS TPOUTH BepUPUKAIUIO, T.€. IPEIbIBUTh MACHOPT B LEHTPaX aKTHUBAILUH, ITOCJIE YETro
ydeTHas 3aluCh CTaHeT MoATBepkaAeHHoW. Haiitn Omwkaiimmit LleHTpbl 00CTyXHBaHUS
MOJIB30BATENIE, TIA€ MOXHO IPOWTH MpOLENypY HOJATBEPKIACHUSA, MOKHO Ha CTpaHULE:
ttps://esia.gosuslugi.ru/public/ra/

3aganue 1.



C nomompto [Iloprama rocynmapctBeHHbIXx  ycayr — Poccuiickoit  ®denepanuun
(http://www.gosuslugi.ru/) HaiiauTe WHGOPMAIMIO TO 3JIEKTPOHHON yciyre «M3BemeHue o
COCTOSTHUM MHJMBUYaJIbHOTO JULEBOTO CUETAY.

Kakue 1oOKyMeHTBI IOJKEH MPEAOCTaBUTh 3aABUTh ISl TOTYYE€HUS YCIyTru?

Kakum oOpa3om 3asBUTENIb IOJNYYUT pPE3YyJIbTAaT BBIIOJHEHHUS 3alpoca B Cllydae

YCHENIHOM ero 00paboTku? A B ciiydae oTkaza?

3aganue 2.

C nomompio J1r0060H uHbopMarmonHo-mouckoBoir cuctemel (UIIC) M3 mpuBeneHHOTO
HUOKE TIepeyHsi HainuTe B VHTEpHETe ajapec mopraja TOoCyAapCTBEHHBIX M MYHUIIUIATHHBIX
yCIOyr Ballero perumoHa. Haiiaure KaTamor TNpPeAOCTaBIsSEMbIX JJCKTPOHHBIX YCIyI U
03HAKOMBTECH C HUM.

Kakwue ycnyru B cepe connanbHOro 00ecrnedeHus MOXKHO MOJYyYUTh B BallleM PErHOHE B
AJIEKTPOHHOM BHjIE?

Kakue yciayru B chepe conuaibHOro 00eCredyeHruss MOKHO MOJYJUTh B BallleM PErHOHE
yepe3 MDI]?

HanwmmuTe oTBETHI Ha ITIOCTABJICHHEIC B 3aaHUAX BOIIPOCHI.

Jladoparopnasi padora 2. Coepemennoe yughposoe npocmparncmeo cmyoenma CK®Y

Hean pa6oThI:
O3HaKOMUTBCS C 3JIEKTpOoHHOW oOpa3oBaTenbHOl cpenoit CK®Y. OpranusoBatb
yJaJleHHOE B3aUMOJCHCTBHE.

PaccmaTpuBaeMblie BONPOCHI:
1. Exammyc CK®VY https://ecampus.ncfu.ru/
2. Cucrema 3JeKTPOHHOTO U IMCTaHIIMOHHOTO 00y4eHus Ha 6aze LMS Moodle https://el.ncfu.ru/
3. Hacrpoiika nuuHoro kabusera. 4. OpraHu3anus 3JIeKTPOHHOTO B3aUMOJICHCTBHS C
IpernoaaBaTeIeM | OTHOTPYIITHUKAMH.

3aganue 1.
Osnakomuthcs ¢ cucremoit Exkammyc CK®VY https://ecampus.ncfu.ru/ . M3yunTs Bce 37€MEHTEHI
MeHI0. COCTaBUTh MepeveHb BOIPOCOB.

3aganme 2.
1. BoiiTu B cHUCTeMy 3JCKTPOHHOTO W JHMCTAHIIMOHHOTO oOydeHuss Ha Oaze LMS Moodle
https://el.ncfu.ru/ mpu momoIy HHANBUAYATLHOTO JTOTHHA M ITAPOJIS OT CHCTeMbI Examiyc.

2. O3HaKOMHTCA C CHCTEMOW 3JEKTPOHHOrO M AMcTaHIMOHHOro oOyueHuss CKOY na 0Oaze
LMS Moodle.

3. HaCTpOI/ITB JIMYHBIN KaGI/IHCT, BHCCTH aApCC CBOCT'O SJICKTPOHHOTO IMOYTOBOI'O ANIUKA.

3aganue 3.
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OTHpaBI/ITb MMUCBbMO MpEnoAaBaTC/It0 CO CBOCT'O MOYTOBOI'O AIIHKA.

JlaGoparopHasi padora 3. Beounapnuvie niouiaoKu u 603M0HCHOCHU OUCMAHUUOHHOZ20
00yuenus

Hean pa6oThI:
OcCBOHUTH HABBIKH HCIOIb30BAHUS TEXHOJOTHH JUCTAHIITMOHHOI'O 06yquI/151 n B€6I/IHaprI€
TUJTOIAJIKH.

PaccmarpuBaembie BONPOCHI:
Cuctembl BKC u opranusanus paboThl B HUX:
1. BigBlueButton 2.
Microsoft Teams
3. Zoom u fp.

JlaGopatopuasi padora 4. Ocrosvl pabomut ¢ OC Windows / Astra Linux. @aitiot u
gaitnosan cucmema

Ilesb pabdoThI: MO3HAKOMHUTHCS ¢ HHTEP(HEHCOM M OCHOBHBIMH BO3MOXKHOCTSMH PaOOTHI
B orepannoHHoi cucreme Windows.
Bonpockl (koMneTeHIMU, HABBIKHU) /1J151 OCBOCHUS

1. N3yunth KOMIIOHEHTHI MOJb30BaTenbckoro uHTepdeiica OC Windows /
Astra Linux.
2. [Toznakomuthesi ¢ Bo3MmokHOCTsMU HacTporikn OC Windows / Astra

Linux. u aneMeHTOB paboyero cToia.

2. VI3yunTh OCHOBHBIE BO3MOKHOCTH paboThl B onepanroHHoi cucreMe Windows / Astra
Linux. 3aganust 1151 BBINOJHEHHS] M1 METOANYECKHE PEKOMEHIANN:
3ananme 1. 3anonHuTe TabIUILy, OTBEYasi HA BOIPOCHI, PACIIONOKEHHBIE B JIEBOW KOJIOHKE.

Ne . .
Bomnpoc Windows | Astra Linux

1. Hacrpoiiku nepconanuzanuu B OC Windows/ Astra
Linux.

2. ITamens 3amau OC Windows / Astra Linux,
Ha3HAYEHUE, HIIEMEHTHI MMaHeNIN 3a/1a4, HaCTPOWKa

3. Crannaptueie npunoxenus OC Windows / Astra
Linux. Pacnonoxxenue, Ha3zHadeHue. llepeuncnuth
HauOoJee MOMyJIsIpHEIE.

OOBEKTHI MOJIB30BATEIIHCKOTO YPOBH:: IOHATUC




OKHO nmanky, Ha3Ha4YCHUE, JICMCHThI OKHA

6. OKHO JJOKYMEHTa, Ha3HAYEeHHUE, FJIEMEHTHI OKHA

7. [TpoBomuuk (MeHemxep) daitnoB. Haznauenue. Pabota
C IPOBOJIHUKOM

8. QaitnoBass cucrema OC Windows / Astra Linux.
MEPEYHCIIUTE BCE BOBMOXKHBIC JICUCTBUS ¢ (ailiamu

0. UYro Ha3BIBAIOT SPIBIKOM MPOTPAMMBI WIIH JOKYMEHTA,
Ha3HAYEHUE SPIIbIKA, CIOCOOBI CO3/1aHuUS

10. | [Hanens ynpaBnenus OC Windows / Astra Linux.
Pacnonoxxenue, HasHauenue. Hactpoiika mapamerpos
MaHEIU YIPaBJICHUS

11.
VY naneHue M yCTaHOBKA MPOTpaMM

12. .
Kop3una: Ha3HaueHue, BOCCTAaHOBJICHUE (PaiiioB

13. : :
Ceresebie cpenctBa OC Windows / Astra Linux.

14.

MHoro3amadsocTs 1 MHOTOIIOTOYHOCTE OC

3anonnennyro mabauyy 6 sude ¢aiina sazpyzume 6 Omuem no JIP.

3aganue 2. [ToAroToBbTE BHICTYINICHHE U MPE3CHTALIMIO IO OJHON U3 TEM:

1. OnepanoHHbIE CUCTEMBI JUIsl MOOMIIBHBIX YCTPOMCTB
0630p Unix-onepanioHHbIX CUCTEM Pa3INYHbIX TPOU3BOIUTENIEH

3. OnepannonHas cucrema Astra Linux

4. Omnepannonnas cucremMa MacOS komnanuu Apple

5. Snpo omnepanuoHHONW CHCTEMBI: CYIIHOCTH MOHSATHS, OCHOBHBIC (YHKIIUU
aapa

6. CpaBHHTENBbHAS XapaKTEPUCTUKA COBPEMEHHBIX OTNIEPAIIHOHHBIX CUCTEM

7. CpaBHeHnue onepanoHHbIX cucteM: Astra Linux u Windows

8. Hactpolika u onTuMH3anus Ipou3BOIUTEILHOCTH ONEPALIMOHHBIX CHCTEM

9. TenneHnny pa3BUTHS PHIHKA OTIEPANIMOHHBIX CHCTEM

10. VYcraHoBka HeCKONbKHMX omepanuoHHbIX cucteM Ha [IK: BosHuKkaromue
MPOOJIEMBI M UX PEIICHHE

11.  Omepanuonnsie cuctembl UHTEpHET-CEPBEPOB

12. BupTryajibHble MAlIUHBI U UX ONEPAMOHHBIE CHCTEMBI

Ilpeszenmayuto 3azpysume ¢ Omuem no JIP.



JlabopaTopnasi paGora 5. Jnexkmponnsvie noumossie cepauchyi.

esab padoThi:

HayuuThcsi co3maBaTh SIIMK 3JEKTPOHHOW MOYTHI, paboTaTh C¢ COOOLIEHUSAMHU, (OPMHUPOBATH
azpecHyro KHUTY. PaccmaTpuBaembie BONPOCHI:

1. Co3znanue 3IeKTPOHHOTO MMOYTOBOTO SIIIHUKA.

2. [IpaBuiia co31anus AIEKTPOHHBIX COOOIICHUH.

3. Opranuzanust KOHTakTOB B Mail u Gmail.

4. O630p BO3MOKHOCTEI COBPEMEHHBIX MIOYTOBBIX CEPBHCOB.

5. CucreMaruzanus cooOmieHuid. 6. be3onacHOCTh U UCIOJIb30BaHNE BPEMEHHBIX MOYTOBBIX

AIIMKOB 1 AaHOHUMaK3€pOB.

JlaGopaTopHas padora 6. Cemegoi
ImuKem.

Hean padoTbl: chopMUpOBaTH MPAKTUUECKHUE HABBIKH CETEBOTO YTHKETA.

PaccmaTpuBaembie BONPOCHI:
- OdopmieHue IEKTPOHHOTO MUChMa OPUIHAIEHOTO XapaKkTepa
- CocraBnenue «PerinamMeHT MEpOIIPUSTHII
- YMeHue oTBeuaTh Ha IpyOyl peub B DJIEKTPOHHBIX MUCbMax U cooOmieHusix - IlpaBuia
OOIIEHUsT B MECCCHIKEepax

Otnpasnsercs 2 nucbMa 10 3JeKTPOHHOM 1ouTe Ha SAIIUK mpenojaaBaTens. OOpaTUTh BHUMaHHE,
4TO MEPBOE 33/1aHUE — B MIEPBYIO OUEPEIb 3TO paboTa ¢ TEKCTOM. [IncbMO HYKHO BHUMATEIbHO
IPOYUTATH U CTPYKTYPUPOBATh HHPOPMAILHIO.

3aganue 1
Bb1 — MeHemKep KpynmHOM KoMITaHuU. Bam nanu cneayroriee 3a1aHue:

['pamMoTHO HamucaTh J1€JI0BOE€ MHUCHMO TapTHEpaM Mo OW3HECY, W OTIPABUTh €r0 Ha aJpec
MpEenoiaBaTess:

Bor uro Bam cka3zan qupeKkTop, cooupasch Ha OYEPEIHYIO JEIOBYIO BCTPEUY:

«OTnpaBullb MUCHbMO O 3aBTpaimrHeM coBemranuu! OHU MHE Bce 3aBTpa HYXHBI yrpom! be3
ono3ganuit! B 8:00 yxxe HauHy cnymate noknansl. KcraTu, mpuriacu skcrnepra 1no mnpoaakam
MupoHOBa 1 BKIIIOYU €T0 B CIHCOK BhICTymaronmx. [IycTs Bce cobuparoTcsi B KOH(pEpeHI[-3ae.
Beponuke 51 ckazal, TEXHHKY OHA TOJTOTOBUT. 3aceAanue OyaeT UATH J0IT0, TOATOMY BCTaBb B
pacnucanue kode-naysy. Hauném ¢ noxmnana [lerpoBa o mpojakax B MpoLLIOM KBapTaje, 3aTeM
OoTBeIM Bpemsl Uisi Hamiero uHBectopa ['puropus AnekcanapoBuda CadoHOBa, MOTOM YK
OyxraynTepusi MOAKIIOUUTCS, AAJbIIE 5, HY W OKCHEPT MO mpojaxaM. AX, /1a 4yTh He 3a0bLi,
MocIie COBEIIaHMs MpueaeT aBToOycC, MO3BOHU Ha OOBEKT, YTOUHU BCE JIM y HUX TOTOBO, BCE

8



1oCJIe COBEIaHus noeayT cMoTpeTh HoBbIM TLI: DKcKypcust, Bce nena, Hy U TOKJIaj Opuraaupa.
PernamenT aJist Bcex - 25 MUHYTY.

3aganue 2.

Bel — gupekTop OXHOrO M3 MPEANPUATHN 3aCTPOMINMKOB. Bbl BbIMIpanu TeHAep Ha
CTPOUTENBCTBO JIETCKOW IUIONIAJAKKA OJHOTO W3 MHUKPOpPallOHOB. ABaHC BaM Ha CU€T YIIEN,
Oymaru Bce MOZMHMCaHBI, OHAKO Ball OOBEKT «3aMOPO3HIIN OpraHbl MOXKapHOH 0e30MacHOCTH.
Barieii BUHBI B TOM HET, TIOJIHOCTHIO BUHA JIGKUT Ha 3aka3zuuke (Crenane Mropesuue). OqHako,
BaM IPUXOJUT FTHEBHOE MUCHMO OT 3aKa3uHKa:

«JIE TOTOBBIM OBBEKT I10 YJIMIIE MOJIJTABCKOI? Bee cpoku yxe npountu!!!! Ecin
BbI, yBaxkaembie, He cIaanTe HaM OOBEKT, B YETBEPr Ha CIICAYIONICH HEAeNu, KaK 3TO ObLIO
OI'OBOPEHO B IOT'OBOPE, TO HAILLI PA3I'OBOP Gynet nmpoaomkaThCst yke B cyae!»

Bama 3amaya — KOppEeKTHO OTBETUTh Ha YIpO3bl 3aKa3uuKa, OOBSCHUTH CUTYAaIMI0 U OBbITh
HENPEKJIOHHBIM B CBOUX J0BOJAX.

JlaGoparopuas padora 7. Ilouck ungpopmayuu ¢ cemu Humepnem

Lean padoTbi:
OcBouTth HaBBIKHM 3(pPeKkTUBHOTO Moucka B cetu HTEpHET

PaccmarpuBaembie BONIPOCHI:
1. Pabora B Google (www.google.ru)
SIndex (www.yandex.ru)
3. PamOGnep (www.rambler.ru ) u mp.

N

OcHOBHbBIE OHATHUS:

ITouck wunpopmamuun B VHTepHETE OCYIIECTBISETCS C IOMOUIBIO CHEIHATIbHBIX
nporpaMM, oOpalaThIBalOIIMX 3alpochkl — HHPOpMAMOHHO-TIOUCKOBBIX cuctem (MIIC).
CymiecTByeT HECKOJIBKO MoJieNieil, Ha KOTOPbIX OCHOBaHa pPa0OTa IMOMCKOBBIX CHUCTEM, HO
MCTOPUYECKH JIBE MOJIENIN MPUOOPETH HauOOIbIIYIO MOMYISIPHOCTh — 3TO MOMCKOBBIE KaTaJlOTH
Y TIOUCKOBBIE YKa3aTelu.

[TonckoBbIe KaTaloOru yCTPOEHBI MO TOMY K€ MPUHLHUIY, YTO U TEMAaTUYECKUE KaTaJloTH
KpynHbIX OuOnMoTek. OHM OOBIYHO MPENCTABISAIOT COOOM HepapXUuecKue THIEepTEeKCTOBbIE
MEHIO C NYHKTaMH W MOAMYHKTaMH, ONpPEIEISIIOIIMMHM TEeMaTHKy CalToB, aapeca KOTOPBIX
CoJIepKaTcs B JAaHHOM KaTaylore, ¢ MOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

ITouckoBbIe KaTalloTH CO3JAOTCS BPYYHYIO. BBICOKOKBaNM(UIIMPOBAHHBIE DPEIAKTOPHI
JUYHO TpOCMaTpuBaloT HHGoOpManuoHHoe mpoctpanctBo WWW, oTOuparoT TO, 4TO MO MX
MHEHHUIO MIPECTABISAET OOIIECTBEHHBIN HHTEPEC, U 3aHOCAT B KaTaJIor.

OcHOBHOM MpoOJIEMON TOUCKOBBIX KATaJOTOB  SIBJSIETCS YpPE3BBIYANHO  HU3KUMN
ko3 duuueHt oxsata pecypcoB WWW. UTOOBI MHOTOKPAaTHO YBEJINYUTH KOA(D(UIIMEHT OXBaTa
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pecypcoB Web, u3 mporecca HamoidHEHHUs 0a3bl JaHHBIX TOMCKOBON CHCTEMBI HEOOXOIMMO
HCKITIOYHTh YeIoBeUecKuil (hakTop — padboTa JoKHA OBITh aBTOMATH3UPOBAHA.

ABTOMAaTHYECKYIO Kartajormsamuio Web-pecypcoB U YIOBJIETBOPEHHE 3allpOCOB
KJIMEHTOB BBINOJHSIOT OUCKOBBIE yka3aTenu. PaboTy MOMCKOBOro ykazaTesiss MOXHO YCIOBHO
pa3enuTh Ha TPH dTara:

- coop mepBuyHOW 0a3pl JaHHBIX. J[nsg ckaHupoBaHUS HMH(DOPMAIIIOHHOTO
npocrpanctBa WWW uCHONIB3yIOTCSL ClIELMANIBHBIE ar€HTCKHE IIPOrpaMMbl — YEpBH, 3ajada
KOTOPBIX COCTOUT B ITOMCKE HEM3BECTHBIX PECYPCOB U PETUCTpallMsl UX B 6a3e JaHHBIX;

- uHAeKcalus 0a3bl JaHHBIX — IMepBUYHAsg 00paboTKa C LeENbl0 ONTUMH3ALUU
noucka. Ha stane uHIekcauuu cO34ar0TCs ClEUUATIN3UPOBAHHBIE JTOKYMEHTHI — COOCTBEHHO
MIOVCKOBBIE YKa3aTelH;

- paduHMpOBaHUE PE3YyIBTUPYIOMIETO crmucka. Ha 3ToMm 3Tame co3maercst CIUCOK
CCBUIOK, KOTOpPBI OymeT mepeaaH IMOJB30BATEII0 B  KAyeCTBE  Pe3yJbTHPYIOLIETO.
PadunupoBanue pe3yabTHUPYIOIIETO CIMCKA 3aKI0YaeTcss B (GUIBTPAlMM U PaHXUPOBAHHUU
pe3ynabpTaToB noucka. Ilog ¢puipTpanueil moHUMaeTCs OTCEB CChUIOK, KOTOPBIE HEIEIECO00pa3HO
BbIIaBaTh IIOJIb30BATENIO (HAMpUMEp, MpPOBEpseTCcsl Hamuuue AyOnukaTtoB). PamxkupoBanmue
3aKJIFOYAETCs B CO3/IaHUU CIHEIHALHOTO MOPSIIKA MPEACTABICHUS Pe3yIbTUPYIOIIEro CIUcKa (1o
KOJINYECTBY KIFOYEBBIX CIIOB, COMYTCTBYIOIIMX CJIOB U JIP.).

B Poccun Hanbonee KpynHbIMU U MOMYJISIPHBIMU TIOUCKOBBIMH YKa3aTeNIs MU ABJISIOTCS: -

Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pam6iep (Wwww.rambler.ru)

3aganue 1. 3anonHuTe TAONUIlY 3aTIPOCOB.
[TockonpKy KaKIplii MOMCKOBBIM pecypc, MMes O0Iiye MNPUHLUIBI [TOCTPOEHMsS, O00JagaeT
CBOMMH O0COOEHHOCTSIMH, PACCMOTPUTE BO3MOXKHbIE BApHAHThI IOUCKA:

Pe3ynbTaTel moucka
KnroueBas ¢aza

Google Yandex Rambler

[{udpoBoe obmIecTBO

[MudpoBusanms

Nudopmaruzamus

3aganue 2. pdexTuBHblil nouck B Google
B nouckoBoii cucreme Google BHIIOTHUTE CIIEAYIONINE YIPAKHEHUS:
1. Mowuck ppa3pl neankom
Ecnu B3sTh TeKCT B KaBbluKH, Google OyneT uckarh Gppaszy ¢ TOUHO TAKUM K€ MOPSIKOM CIIOB.

Go 81C "caiT 0 TBOpYecTee” = O n

2. Tlouck mMponyueHHOro cJI0Ba
Korna Hy)XHO HaliTH MPOIMYIIEHHOE B IIUTATE CJIOBO, IPOCTO BO3BMUTE BCIO (pa3y B KaBBIUKU U
BMECTO HY)KHOTO CJIOBA IIOCTABbTE 3BE3/I0UKY.

GO SIC "3acepnaHue npogomkaeTcs, rocnoaa * sacegarenu” &= n
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3. Omneparop «site»
Ecnan HeoOXoauMo HaiiTh WHPOPMAIHIO Ha ONPEICICHHOM CalTe, BOCIIOJIB3YHTECh ONIEPaTOpOM
«sitey, MOCTaBbTE JIBE TOYKH U BBEAUTE UHTEPECYIOIINIT 3a1pOC.

GO Sle site: adme.ru XyAoKHWKWU-BKBAPEUCTbI & @,n

4. CyxeHue nmoucka
C noMoIIbI0 CUMBOJIA aMIIepcan]l «&» MOXKHO UCKaTh Cpasy /IBa CIOBA, KOTOPBIE OYyIyT CTOATH B
OJTHOM TPEJIOKEHHH.

GO SlL XUBOTHbIE & HacTpoeHue E n

5. HckioueHue cioBa U3 MoucKa
Hampumep, He00X0[MMO HAlWTH PELeNT TUETHUSCKOTO JAecepTa, U OH 00s3aTeIbHO JIOJDKEH OBITh
0e3 caxapa. Hanummure 3ampoc u nocraBbTe MUHYC IIEpE]] CIOBOM caxap.

GO gle An3aaiiH -cTyaun -6iopo -koHMepeHUNA -BbicTaska (= “

6. Ilouck mpuemJieMOW IeHBbI
[Torick TOBapoOB B OIpPEICICHHOM JHana3oHe IIcH. BBeauTe Ha3BaHue ToBapa U JIUaIa3oH IeH
4yepes JIBE TOUKH.

GO 8[6 3epkansHas potokamepa canon 15000..30000 i \0/ “

7. JIokyMeHTBI B onpeaejieHHOM (popmaTte
Beenure onepatop «filetype» u yepes 1Be TOYKM HAUIIATE HA3BaHUE 3aBETHOTO opmarta.

Go 8[6 uctopus ausaiina filetype:PPT ) “

[Touck mnpopmanuu mo opmary mMoxer paborate u 6e3 omepatopa «filetype». IIpoBenute
TIOWCK TIpe3eHTaIuu Ha TeMy «L{udpoBas SKOHOMHKAY.

8. Kaabkyasarop
B crpoke momcka MOXHO TMOJNYYUTHh PE3YNbTAT 3arpoca W KaJbKyJISATOp M AajdbHEHIIeH
paboTHI.
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Go gle  o792+10375 = 0 KN

Nouck Kaprui Kaprusicn Bugeo Eweé ~ WHCTpymeHT! novcka

Pesynbraros: npumepto 32 900 000 (0,33 cex.)

Coser. Mo 3ToMy 3anpocy Bbl MOXETE HAITH CAATHI HA PYCCKOM RA3bike. Ykasars
NPeANoYTUTENbHLIE AILIKK ANA Pe3yNLTATOB NOUCKA MOXHO B paaene HacTpoiku.

9792 + 10375 =

20167
Rad x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 X
e tan v 1 2 3 =

Ans EXP x! 0 g _ +

MNoapobres

9. IlepeBonumk

[Tepen ¢pa3zoii, koTOpylo cienyeT MEepeBeCTH, BBeauTe «translate», a mocime — «into» u
JKCIIaeMBIN S3BIK.
GO\ Sle translate s niobnio TeopyecTso into italian = @, n
MNownck KapruHxm Buaeo HosocTy Kaprat Ewe ~ WHCTPYMEHTHI NOWCKa

Peaynerartos: npunepto 816 000 (0,39 cex.)
Mepesect "a nwbnio TBOPYECTBO" Ha A3bIK: UTANBAHCKUA

translate.google.ru
& A niobnio Teop4ecTso - Io amo la creativita

10. Onpenesienns 3Ha4YeHUsI CI0Ba
UroOBbl TONYYUTH pa3BEPHYTOE OMNpPEAEICHUE HEM3BECTHOTO CJIOBA, BOCIOJIB3YHCS
oreparopom «define:».
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GOUSIC ‘ define: TBOpyecTBo

MNoueck KapTveixu Bugeo Kaprui HosocTn Eweé ~ WHcTpymenTsl noucka

Peasynsraroa: npumepHo 18 700 000 (0,29 cex.)

TBOPY€ECTBO

Onpepenenun B UHTepHeTe

TBOPYECTBO — NPOLECC AEATENLHOCTH, CO3AAKMIA KAYECTBEHHO HOBLIE
MarepuanbHbie ¥ 4yXOBHbIe LBHHOCTH WNK UTOr CO3aaHusa 0OBEKTHUBHO HOBOIO.
OCHOBHOM KPUTEPMIA, OTNMHBHOWMA TBOPHECTBO OT MArOTOBNEHUS — YHUKANLHOCTL €ro
peaynbTara. PesynbTaT TBOPUECTBA HEBOIMOXKHO NPAMO BLIBECTH U3 HBYANbHbIX

yCnosuh, ...

http://ru.wikipedia.org/wiki/Taopuyectao

11. KonBeprep Beauunn Google Bcé caenaer 3a teds!

GOL )816 "caitT o TBOpYecTee”

12. Pacnucanye KHHOCEAHCOB

Gongle KAHO KB3aHE

Nouck Kaprei Buaeo KapTuHxm

Pesynsraros: npiumepro 11 200 000 (0,27 cex.)

dunbmbl (KasaHb)

Tpaxcdopmepsr: 3noxa uctpebnexms ...

Mavo u Borak-2

Tpakichopmeper: 3noxa uctpebnewus
Kak npupyuuts apakoxa-2 3D
Cmewansbe

Kak npupy4uTs apakoHa-2

+ Mokaaats Apyrue punbmbl

13

24

.

24

1.
1y

1.

. 37,
52muH.
. 7M.
A20muH.
57mumm,
420MmH,

HosocTu Ewe ~ MHCTpYMEHTBI NOMCK:

Boeawx
Boeswux
Boeaux
MynsThunsm
Komeaus
MynbTdunoem



13. Tounoe Boems

Go« ’816 BPEMA Napux = “

Mownex Buaeo Kaprol HosocTy Kapruxku Eweé ~ VIHCTRYMEHTS! NOWCKE

Peayneraroa: npuvepno 15 400 000 (0,37 cex.)
12:24 sropHuk (CEST) - Bpems Mapux, ®paHumn

14. Pacimmpennslii nouck B Google
Google LMdbpOBOI KypaTop m J Q

Bce KapTunim Bugeo Hoeoctu Kaptbt Ewe HacTpoiixm WHcTpymeHTsI

Hactpoitku nomcka
PeayneraToe: npumepro 4 270 000 (0,42 cek.) ROSRLIONEE

HAzeikn (Languages)
Lindpposoit kKypatop - Poccuiickoe obLecTBo «3HaHI
https:lh\ww.znaniemssia.m/usefullPages/digital-curator_aspx w
Pacnopsxenuen Mpaeutenscrea Poccuiickoil ®enepauym ot 28.07.201  Bce peaynetatel
nporpamma «Lludporan skoHomuka Poccuiickornt Qegepaummy .

Brniounte BezonacHeii nonck

PaclumpeHHeii nouck

Baww gaHHele B Moucke
KOHcyﬂbTaHT B obnactu pasBuTUA LM(DpOBbIX KOMNE

https://mephi.ru/obrdeyat/Profstandart/digital_curator.php v Wctopua
MpoekTsl k@anudmkaumii - MNpoexT npodeccnoransHoro cTasgapTa - Ko

3 3 Mowuck e cnpaeke
Pa3BUTUA KOMNETEHUMI HaceneHuAa (UM poBoH KypaTop) ...

POF1 | |nchpoBoii Kypatop - MpodeccnoHanbHble CTaHAapTbI®
profstandart.rosmintrud.ru/.../MC%20LudppoBoi%20KypaTtop%2030_08_2018_new2... v
oTKpbiBatoLue Hoeble BoamoxHocTu! MNpoekT «Lindposoi kypatops. MNpoekT «Linposon kypatops
r. Mocksa, 2018 . MpoekT B cthepe coumnansHoN 3aLuThl
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[Tonesnast un(opMmanysi HAXOAUTCS B HUYKHEW 4aCcTH OKHA pacIIMpeHHOro novcka. Haxmure
Ha cchUIKy «lIpUMEHHTH MOMCKOBBIE oOmeparopbl». M3yuure Tabiauiy C omepaTopamu, HX
NPUMEHEHUEM M HA3HAYCHUEM.

@OYHKIUU PaCIIUPEHHOr0 MOMCKA MOTYT MEHSTHCS B 3aBUCHUMOCTH OT TOTrO, IJleé MMEHHO
BBITOJIHSICTCS TTOUCK. BhIie ObUT pacCMOTPEH BapuaHT Ui NIOMCKA Ha BEO-CTpaHUIAX, HO €ClIn
IPOBOJUTH MOUCK CPEAM KapTHUHOK, a 3aTe€M NEepeiTH B pacIIMPEHHBIH MOUCK, TaM OTKPOIOTCS
HOBBIE (DYHKITUH.

B paznene «/lononHuTenpHble HACTPOMKN» MOXKHO 33aTh!

- Pasmep kapTuHOK. B BhImajaromeM CHUCKE €CThb MHOXKECTBO BAapHAHTOB pPa3MEPOB
n3o0paxenuid. [IonckoBHK OyeT HAXOIUTh BAPUAHTHI C 00JIE€ BEHICOKMM 3HAYCHU M.

- dopma wn3zobpaxeHuil. OUIBTPYIOTCA KBaApaTHbIC, NPSIMOYIOJIbHbIE M IAHOPAMHBIE
KapTUHKH.

- @uubtp uBera. [lonesHas QpyHKuUMs, ¢ MOMOILIBIO KOTOPOH MOXHO HallTW 4depHO-Oeible
CHUMKH, png-(hailyibl ¢ Ipo3payHbIM (POHOM WIIM KAPTUHKU C IIPE0OIalaloniuM [[BETOM.

- Tun kapruaku. C MOMOIIBIO 3TOrO (QWIBTPa MOXXHO OTOOPa3HTh IO OTAEITHHOCTH
¢dororpaduu, KIUO-apThl, IOPTPETHI, AHUMUPOBAHHbBIE U300pAKEHUS.

AHAJIOTUYHBIM 00pa30M paboTaeT pacUIMPEHHBIH MOUCK [Tl BUJIEO.

3ananue 3. IpdexTUBHBIN NoUCK B SHIEKC.
AHAJIOTUYHO 3aJaHUI0 2, TMPOBEAUTE IOUCK C HCIIOIB30BAHMEM BBIIICTIEPEUNCACHHBIX
MIPUEMOB U OTIEPATOPOB.

OTKpOﬁTe " U3YyUUTC BO3MOKHOCTH PACIIUPCHHOI'O ITIONCKA.

Google

PacluvpeHHbIn NoncK

HalATin cTpaHuLb

Kak ato paboraer B 0bbIMHOM NoKCKe

€O COBaMK lmdposoit kypaTop BB&HTE KNKHEBLIS CIOBA: HBAH SEAOPOBHY KpYSEHUTADH

CO CNOBOCOYETAHUEM 3aKNICHUTE CRIOBOCOYETANME B KABLMEN: "KHWF3 MBAH Kpy3eHuTepH'
¢ nioBbiM M3 3TUX CNOB: BcTassTe ONepaTop OR MEX3Y CNOBAMM: YeAcBeK OR NapoXos

Gez cnoe: BLTE 3haK MtHyCE

€ AnanazoHom wncen =

[JononHuTensHsle
HACTPONKIA

WckaTe Ha noBom AIbIKe - Mowck cTparky HA BoISparHoM RIbiKe

Crpawa moGas - . B ONpeaenerHol CTRaNE.

[Data oGHoeneHnA nioBan - ‘ l-':p\. Suif CO3AAHE MK OBHOBNEHE! B TexeHMe
Cant unu gomex n wep

Pacnonoxesve cnoe

Beaonackuit nowce

Dopmart Painos

MNpagea 1a ucnonsaosaxmne

A YTOAMO Ha CTPaHMLE

Moxasbisats BCe pesynbiaThl

mobon

¢ moboR nuueHIneR




ﬂHneKC UMPOBOI KypaTop Haittn 3| = Byaste 8 Mnioce @)
Mouck | UHKM E
B Crasponone [4 | | Ha caiite .ru TouHo kax B 2anpoce
Pyccimit AHIAUACKUIA Ewe v Tun chaitna v
3a cyTemn 3a 2 Hegenu 3a mecay
=) UnudppoBont KypaTop — npodeccus umgposoro mupa '@ Hawnock 44 mn pesynsratos

profstandart.rosmintrud.ru > _._138... Lincbposoit kyparop 0 796 noka3sos B MecAL
Ludpoeon kypatop». r. Mockea, 2018 r. MpoekT B cchepe coumansHOM 2alluTE U ath 06baBne
3aHATOCTY ... MpoekT npodeccnonansHoro ctaHaapTa «Lludposon kypaTop»

Opranuzauuu-pazpadorunkn: Poccuiickoe obLecTeo «3Hanuey. .. HYutate eweé »

a MocmoTpeTs & CoxpanuTs Ha Axaekc duck

© lMpodreccua — undgpoBon Kypartop | AHaekc [13eH®
zen.yandex.ru > AHaekc.[13eH > id.
Mpu 370M «unpoBO# KypaTOp» 3aMLILUNAETCA KaK NONHOLEHHaA NpoeccuoHansHas ...
Crangapt «Lludpporoi kypaTop» yxe nonyunn ouunansHbIi CTaTyc — 0K yTEEpXIeH
YuTaTs ewe >

v

Uucpposoit KypaTop®

znanierussia.ru > useful/Pages/digital-curator.aspx

Ludpoeoit kypaTop. MMmaexar crpakuuaentensHocTs. Lindpoeoit kypaTop. KoHTeHT
CTpaHuusl. YuTath ewe >

3ananmue 4.
Wzyuute matepuansl cetu nTtepHet: 35 cexpemos noucka Google. A3vix nouckogulx 3anpocos
Google. https://be-0s.ru/google-search/

DNEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanmue! Pe3ynbTaT BBIOJHEHMS MEPBOTO 3aJaHUs (3aMOJHEHHYIO TaOIuIly) JabopaTopHOM
paboThl B BUJE (paiiia BEUIOKUTE B DJIEMEHT Kypca 3agaHue

JlabopaTopnasi padora 8. Cemegvie cepgucsl u ux 603moxncnocmu.
Heas paboTthi:
Hayuntbcs paboTaTh B COBPEMEHHBIX CETEBBIX CEpBHUCAX M NPUMEHATh UX B COBPEMEHHOM
uugposoii cpene. PaccmarpuBaeMble BONPOCHI:
1. PaccmoTrpeTh cOBpeMEHHBIE ITU(PPOBBIE CEPBUCHI.
2.  VI3y4uTh OCHOBBI UX IPUMEHEHUs B IU(PPOBOM 001IECTBE U
COBMECTHOM B3auMoJielicTBUU. 3. AnipoOupoBaTh CETEBbIE XPAHMIHIIA.
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JlaGoparopuas padora 9. Knasuamypa komnosromepa.
eab paboThi:
W3yuuTh KJ1laBUATypy KOMIIbIOTEPA

PaccmaTpuBaemble BONPOCHI:
1. KnaBmarypa IIK 2.
lNopsiune knaBum.
3. OYHKUMOHAJBHHBIE KIABUIIN
4. KnaBuaTypHbIN TpeHaXep.

JladoparopHusbie padorsl 10. 3nakomcmeo ¢ opucrnvimu mexkcmosvimu pedakmopamu.

eab padoThI:
HayuuTcs ocHOBaM MOATOTOBKU JOKYMEHTOB CIOXHOM CTPYKTYPBI

PaccmaTpuBaembie BONPOCHI:

1. MN3yuuThb BO3MOXXHOCTH TEKCTOBOro penakropa Word Juisi TMOATOTOBKM HAay4HOM
JOKYMEHTAIlU! U JOKYMEHTOB CJIOXHON CTPYKTYPBI.

2. Hayuurtbcsa npodeccnoHaabHO padoTaTh ¢ TEKCTOBBIMHU JTOKYMEHTaMH U 0()OPMIIATH UX.

3. HayuuTbcst aBTOMaTHYECKU CO3/1aBaTh OTJIaBJICHUE K JJOKYMEHTY.

4. Hayuutbcs 100aBiATh B JOKYMEHT TaOIMIbI, AUArpaMMbl, (OpPMYJIbl, CHOCKH, CCBUIKH,
yKa3aTenu, IpUMEYaHus U Ipyrue 3JeMEeHThl HayYHbIX CTaTel.

5. Hayuutbcs paboTath ¢ OOJBIIMM JOKYMEHTOM B PEXHME «IJIABHOTO JIOKyMEHTa» O.
HayuunTbcs co3aaBarh 31€KTpOHHBIE JOKYMEHTHI cpencTBamMu Word.

JlabopaTopuas padora 11. Texnonocuu ¢popmamuposanusn
ooxkymenmos. Cozoanue maodauy

Bonpocel (koMneTeHUMU, HABBIKHU) /151 OCBOCHHUSA:

1. HayuuTbcs co3naBars u ynansats Tabnunsl B MS Word.
2. W3yunTh npaBuiia peJakTHPOBAaHUS TaOJIHUI.
3. W3yunTh mpaBwiia MCMONIB30BaHWE (OPMYI B TaOJIMIAX M BBIYMCICHUS B

nokymentax MS Word.

4, Hayuutcst paboTath ¢ JaHHBIMH TaOJIUIIBI.
S. Hayuutbcs pabotath ¢ rpadpuyeckuMu 0ObEKTaMH.
6. N3yuuth npaBuiia paboTsl ¢ rpadu4ecKuMu GUrypamH.
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7. Hayuutbcst pabortats ¢ oobekramu WordArt, SmartArt.

8. W3yuuth npaBuna cozganus uarpamm B npuinoxeann MS Word.

3anaHus AJs BHINOJHEHHS M MeTOANYECKHe PeKOMEHIAIMM

Tabéamma npeacrapiseT co0oi HabOp STYCCK, PACIIONIOKECHHBIX B BUJE CTPOK U CTOJIOIOB.
Kaxnass sueiika TaONMIBI MOXET COJCp)KaTh TEKCTOBYIO, YHCIIOBYIO WU T'paHUECKyrO
uH(popMalo. MOXHO MPOU3BOAUTH JTIOOBIE MAHUMYJISAIUU C JAHHBIMH TaOJHUIIbI, HAIPUMED,
BCTaBJIATh M YAAIATH, JOPMATUPOBATH JIAHHBIC, HE HAPYIIAsl IPH 3TOM PACIIOJI0KEHHUS CTOJIOIOB.
Co3oanue maoauywt

Jlist BCTaBKU TaOJUIBI CIIYXKHUT KHOMKa Tabauybl, pactojioKeHHas Ha maHelnu Tabauyvl

BKIIAJKU Bcmaska. Tlpu HaxkaTUU Ha 3Ty KHONKY MOKHO B MHTEPAKTHBHOM pPEXHME BHIOpaTh
HEO0OXOMMOE KOJIMYECTBO CTPOK W CTOJNONOB Jisd Oymymien TaOJIUIIBI

Ecan Tabnuma odyeHp, Ooyblmas M KOJIHYECTBO j mpeiaraeMbIx
AYEEK  HEJOCTATOYHO, HYKHO BOCIOJNL30BAaThCA  OMUMEH  r....  Bcmasumv mabruyy
(puc. 1) W B TMOSABHBIIEMCS JHAJIOMOBOM OKHE 3ajaTh '
KOJIMYECTBO CTPOK U CTOJIOIIOB

= & 8D

Ta6nuua| | PucyHok Kaun Ourypel Sn Bcraeka Tabamibi @

Heo0XxoauMoe

Taéanyel

Hcianka ot e o Pasmep Tabnuus
UOO0000000 T =
OO0O0O000000 Yucno cTonbuos: ;,:5 ,,j
O [ O [ 1 “Yucro crpok: |2 o |
N I O X i} o ‘
OOO0O0O0O0oo0n AsTonoabop WhpKHs «:Tgrnnu.os 7
N I I (® nocTosHHan: |ABTO =)
o O [ g N
DDDDDDDDDD no CoaepXXMMOMY
| (3] Bcraeute TaBaMLy... | (O no wipure oxHa
A Hapucosate Taéauuy
_.J’ [C] o yMonyaruio ans Hoseix TabnuL
-gj ii:::::::lnnuu 4 [ g ] [ Soes ]

Puc.1. Co3nanune Tad0auubI

3aoanue 17. Co3naiite Tabnuiy u3 5 cmoabyos v 6 cmpok depes nuanoroBoe okHo BeraBka
Ta0JMIIbI, 3aII0OTHUTE IIANKY TaOIUIIbI, KaK Ha pHC. 2, 3aJaliTe TPaHUIIbI TAOIHIIBI.

Ne ' danormia ITnma O11eHKa CTHIIeHIHA

Puc. 2. Oopaszey Tabauyw 1.
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Omoopasicenue u cKpvlmue JTUHUU CEMKU, GHEUWIHUE ZDAHULbL

[Io yMOm4aHUIO PEXUM OTOOpPKEHUS pPaMKH TAaOJMHMIBI M Pa3ACIUTENbHBIX JHMHUN
BKJIIOYEH. TeM He MeHee, laXe €CIIM JIMHUU CETKH OyIyT yAaJeHbl C UCIOIb30BAHUEM KOMAaH/IbI
I'pannubr u 3anmBka, Word mo-npexxneMmy OyneT OToOpa)kaTb JHMHHMU CETKH, pa3Aeisioline
SAYEUKH TaOJIUILIbl, 3TH JIMHUM HE oTOOpaXkaroTcs Ha rnedatu. [l Jo0aBiieHus IpaHuLl U 3aJIMBKU
B TaOnMMIax WCIONB3yeTcs OKHO juanora ['paHuMubl M 3ajJMBKa OTKpBIBAIOLIEeCs U3
KOHTeKCTHOM BkJaaku KoHcTpykrop —nanens HapucoBars Tabnuiy —KHOIKa
Be10op rpanun; umm cpeactBa paboThl ¢ TpaHULIAMU U 3aJIMBKOM, pacOI0KEHHBIMU BO BKIIAJIKE
KonctpykTop — manens CTHIM TaOIHI
—I'panunpl— ['panunel u 3anuBka(puc. 3).

Puc. 3. OkxHO [uajora
I'panuumbl u 3a1UBKA

3aoanue 18. Paboma c¢ mabnuuei. Ilo 3aBepuieHUH co3MaHus TaOIUIBI B Hee
HEOOXOIMMO BBECTH TEKCT. TEKCT BBOAUTCA B KAXKIYI0 U3 A4Y€EK TaOIHUIBI B OTACIHHOCTH,
npuueM Juis  ero (opMaTUpOBaHUS TMOAXOAUT OONBIIMHCTBO CTaHAAPTHBIX  (QYHKIUI
dopmatupoBanus Word. s mepemeimieHus Mo sS4YekaMm TaOJIHMIBl HCHOJB3YIOT KIIABUIIN
yIpaBiIeHUs KypCOpOM, MAHUITYIISATOP MBIIIU U crienuanbHbie knaBuin (Tab). [Ipu opopmienun
TaOJIMIBI TIOJH30BATENIb MOXKET YCTAHOBUTH CBOMCTBA BBIOPAHHOW TaONUII, Hanpumep,
8bIPAGHUBAHUE, UHMEPBAbl, WUPUHY CMOLOY08, pAHUYbl U 3AIUEK)Y Yepe3 KOHTEKCTHYIO
BKJIagKy Maker (puc. 4). Puc. 4. Bkinagka Maxker M3yunte BO3MOXHOCTH, NPEJOCTaBIsEMbIE
KOHTEKCTHbIMM BKJIaakaMu KoHctpykrop u Maker.

3aoanue 19. Hzmenenue pasmepos cmpox u cmonoyos. 3Bvipasnusanue mexcma u
¢opmuposanue wipugpma 6 aueinxax madoauyol.

HaubGonee mnpocTeiM crnocoOoM H3MEHEHMsI pa3MEpOB CTOJIOLOB U CTPOK SIBIISETCS
nepeTackMBaHWE WX TpaHUl] BpyuHylo. HyXHO moaBecT ykas3aTeidb MbIIIM K JIMHUH,
pasaensonieit aBa cToi0Ia 1 B TOT MOMEHT, KOTJ[a yKa3aTellb IIPUMET BU TBOMHOM CTPEIKH,

Maker

g Beigenutb v )\ Mﬂ*j sgi BcrasuTh CHUY J O6BEANHUTE AHENKN EJ 085¢m o _-E BEE A:‘. :‘\l :j MOBTOPUTE CTPOKM 33r0N0EKOE
[ OTo6pasuTs cetry ] Bcrasute cnesa {8 Paz6uTb aueiiku Sllegg At o) =) ] = == 7 s PP S

= o Yaanute | Bcraeute
(3 CeoiicTea . ceepxy Gl BerasuTs cnpasa || o PaséuTs Tabniwy ['panuupl 1 3aueKa

Tabauua CTpOKM W CTOABUE F] O6BbeguHuTL

Tun: Ofipasel

El ~ Ana A06aBNEHUA MPaHHL WENKHUTE
ofipasew MK MCNoNB3YIHTE KHOMKK

-

HaXXaThb JICBYHO KJIIaBUITY MBIIIH U IICDECHECTH ]

I
©
3

Ne [damunua
n/n

d

A
&

0,5nT v

. Hapucogate Jlactuk
i LIEET NEPE ~ TabanLy

HapucoBaTs rpaHuLs Iy

—]HaCTDOHTb cTON
o L

Kuonka ee10op rpaHmis
Puc. 5. Hacmpoiika wiupunst cmoaouos R = | [rabme 5]
Jns ykazaHWs 4YUCIOBBIX 3HAYECHUM ;

paSMepOB CTOH6Ha W CTpOKH Maxens | OPH30HTANEHARA NHHUA, .. l OK I OTMEHa l
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UCIIONIb3yeTCsl BKiIaaka Maker —Pa3mep sS4eiiku, 34eCh ke IMOJIb30BaTENb MOXKET YCTAHOBHUTH
aBTONOA00P IIUPUHBI U BHICOTHI STYEEK

JIJist M3MEHEeHUs IUPUHBI CTOJIOIOB TAOIUIIBI MOKHO BOCIIOJIB30BaTHCSI TOPU30HTAIBHOMN
nuHelkoi. Ha ropu3oHTaNbHOM JMHEHKE pacrojiaraloTCs METKH TpaHUI] CTOJOIIOB TaOIHUIIBI
(puc. 6.). YcraHoBUTE Kypcop Ha METKY, U KOTJa IOSIBATCA CTPEIKUM HU3MEHEHMS pa3MeEpoB,
HaXMUTE JICBYIO KHOIIKY MBIIIH U, YICPKUBAs €€, IEPEMECTUTE TPAHUIY STUYCHKU TaOJHIIBI.

Lol 2 003 d G R 7B

N LN SRS v

Puc. 6. YnpasieHue IMPUHOI CTOJ0LOB PHU MOMOIIM KOOPAMHATHOM JUHeHKkuMeTKH rpaHuil
CTOJIOLIOB

Cy3bTe cTonOupl, B KOTOPOM BBeAeHBI Ne n/n, oyenka u cmunenouss U PacUIUPbTE
cTonberl, B KOTOPOM BBeeHa (hamuius.

[lepen Tem, kak HauaTh (HOpPMATUPOBAHME [AHHBIX TAONMUIBL, SYEHKH HEOOXOIUMO
BbIIenUTh. [lomp3ysice Bkiagkoit Maker—mone Tabmuna— BeiieanTs, MOXKHO BBIICIHTH TY
CTPOKY WJIM CTOJIOEIH, B KOTOPHIX MPEIBAPUTEIHLHO YCTAHOBJIEH KypCOp, a €CIU JUIsl BBIICICHUS
XOTUTE BOCMOJIB30BATHCS MBIIIBIO - TOABEAUTE YKa3aTelb MBIIIU JIEBEE CTPOKH HIIM BBIIIE
CTONOIA W INEJIKHUTE MBI B TOT MOMEHT, KOTJa YKa3zarelb NpuMeT (GopMy CTpEiKH,
YKa3bIBAIOIICH Ha BBIIETSEMBIA y4acTOK. Bwvideiume nepgyro cmpoxy madiuyvl, 3anoJHEeHHYIO
MeKCmoM.

BripaBHuBanue tekcta u popmarupoBanue mpudra B sueiikax TaOIUIBI TPOU3BOIUTCS
TPaJULIUOHHBIM CIIOCOOOM C HMCIHOJIb30BaHHMEM KHOIOK BbIpAaBHHUBAaHUS a03alleB Ha BKIAAKE
['maBHas1, 6o Ha BkIaake Maket —mone BeipapauBanue (Puc. 7).

KoHcTpykTOp Maker
HEEE| A= l

Hanpaenedue [long

= ::‘_' i' TEKCTa a4enku

BripaeHWEaHNE

Puc. 7. BelpaBHMBaHHe TEKCTA B TYEHKe
YcTraHoBuUTe A5 EPBOM CTPOKU TAaOJIMUIIBI BHIPABHUBAHKE 10 TOPU3OHTANN M BEPTUKAIH

no ueHtpy. Jns nepBoit ctpoku Tadbauuel ycranopure mpudt Times New Roman, pasmep 14,
KM PHBIMN.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoiouoe

Jlis BcTaBKM CTPOKH/CTONIONA B UMEIOLIYIOCS TaOJIMIly HEOOXOIMMO YCTAaHOBUTH KypCop
B CTPOKY MJIM CTOJOEI] epes WK MOCie KOTOPBIX HEoO0XoauMo J100aBUTh CTpoKy/cTonben. Ha
BKJIaJiKe MakeT BpIOpath mosie CTpOKH U CTOJIOIBI M T00aBUTh HY)KHBIH 3J1€eMEHT

YT0o0BI 100aBUTH CTPOKY B Eﬁ‘_j i Berasute ciwzy | KOHIIE TabIAIBI, HEOOXOANMO
YCTAHOBHUTH KypCOp B MOCJIEIHEHN A BcraguTs cesa SYENKe, pacroiOKEHHOW B

IPaBOM HWDKHEM YTy TaOJMIbl, U 8‘;3;‘:“‘ ik Berasure cnpasa | HAXKaTh Kiapuiny Tab.

]

CTpoku u cTondub
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Jlo6aBbTe 00un cTonOel mocie croibua Mma. Baecure 3aroiaoBok crondua Omuecmeo.
3anonHuTe TAONMIy AaHHBIMH Kak Ha puc. 8. Crombenr M n/n 3aModHUTE TPU TTOMOIIH
HYMEpPOBAHHOI'O CITMCKA, BBIOPAB €ro Ha BKJIAJAKE TNaBHas B moyie A6G3air. J[00aBbTe B KOHIIE
TaOIHITBI OAHY MTYCTYIO CTPOKY.

l::l PDanvmmsa HmsnA OT9eCTBO Onenka | CTHIIeHIHA
1. |WMeaHoB AHape#n Anekceesuy 5 1250

2. |Cepreega Mapua eaHoBHA 4 1000

3. |BopoHoe MeTp Nneny 4 1000

4. |KopoTkoB EBreHnin | CemeHoBWY 3 0

5. |AHApeeea Bepa [NeTpoBHa 5 1250

6.

Puc. 8. 3anoaHennas Tadanna

Yoanenue cmpoxu wnu  cmonéya - ocymecTBiseTcs  KOMaHIONH — YIaduTh
CTPOKH/CTOJ0UbI/A4eliKU Ha BkiIaake Maket (Puc. 9)

_?:] gy BH Boae

HH Berae
Yaanute|| BcrasuTtb
= ceepxy CH Borae

N YaanuTe aueliku...
& vaaaute cronsue

=5 YaanuTb cTpoku

_),] YAanuTe Tabauuy

Puc. 9. Komanabl YaaauTh CTPOKH/CTONOUBI/THeHKN 3adanue
21. Copmupogeka 0annvix 6 madauyax.
BBIMOTHUTE COPTUPOBKY 1O BO3PACTAHUIO WIIH 110 YOBIBAHUIO MO3BOJISIFOT KHOTIKA
CopTupoBKa N0 BO3pacTaHN0/yObIBAHMIO, PACTIONOKEHHAS Ha TaHenu [ maBHas B mone Ab3ar

2l

CopTuposka

. CopTrpoBaTh MOKHO KaK YHUCIIOBBIC, TaK M TEKCTOBBIC JIAHHBIE.
B oxne nuanora CopTupoBKa, OTKpbIBaOIIErocs Bkiaake Maket nose JlaHHbIE MOKHO
YCTaHOBUTH MapaMeTphl Il COPTUPOBKH JaHHBIX, UCIIONB3YIO IO TPEX MOJel TaOauIlbl, yKa3aTh

TUTl COPTUPOBKHU (mekcm, uwucio, oama) W TOPSJIOK COPTHUPOBKH Ul KaxA0ro mojs (no
603PACMAHUIO UTU NO YObIBAHUIO).
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CopTHpoBKa @@

CHa4ana no @
* M0 BO3PACTaHHD
v| mm [texer  v] A O2P
" no yBbiBaHnH
Mo:  |afizauam |
3aTteM no
(% no Bo3pacTaHuo
| .:_l ™N:  |TekcT v
" no yObIEaHAID
Mo: |aﬁ3auam L]
3aTeM no
| =] [re: &
¢
CnMcoK
(" o CTPOKOM 3aronoBKa * fies CTPOKM 3aronoBKa
MNapamMeTpol. .. | I OK I OTMEHA

Puc. 10. Juasorosoe okHo CopTupoBka
[IpoBenuTe COPTUPOBKY 10 BO3PACTAHUIO pPAaHEE CO3JAHHON TaOJUIBI TI0 TIOJIO
®amuansa. B orkpeBiieMcs auanoroBoM okHe COPTHPOBKA YCTAaHOBUTE NEPsblll KIIOU:
Cmonbey — 2, Ilopsiook — no eospacmanuio.
Brumanue! Ecnu oannvle mabauyvl He 6blOeiumb, d NPOCMO YCMAHOBUMb KYPCOp 8
npeoenax copmupyemozo nojs, mo COpmuposKa npousotoem 6e3 npusisKu OCMaIbHblX OAHHbIX
maobnuywl.

NCIIOJIbB3OBAHUE ®OPMYVYJI B TABJIMIIAX U BBIUNCJIEHH S B
JOKYMEHTAX
3aoanue 22. Hexotopsle Tabnuibl, cozgaBaeMbie B Word npeqHasHaueHb! U1 XpaHEHHS
YHUCJIOBBIX JaHHBIX. [ BHIOJIHEHUS BBIYMCICHUN HAJ| STUMM JaHHBIMH MOXKHO BKJIIOYAaTh B
TabJINLBI POPMYIIBL.
Jl1st TOro 4ToOBI UCTONIB30BaTh POPMYITY HEOOXOAUMO:

. VYCTaHOBUTH KypCOp MBIIIM B SlUEHKY, TJ€ JODKEH OBbIThb MOJY4YeH pe3yibTar
BBIYKCIICHUN
= BriOpars Bkianky Maker — noJie Jlanusie —®opmyaa. [Ipu 3Tom Ha sKpaHe

MOSIBUTCS OKHO Jquanora @opmy.Ja (puc. 11).

Dopmyna @
PopMyna:

|=
OpMaT YMCNa:

I =
BCTaBMTE dyHKUMHD:

| = o

I OTMeHa ‘

Puc. 11. {uanorosoe okHo @opmy.ia
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. B cmucke BeraBuTh (QYHKOMIO BBIOpaTh HYXKHYIO (QYHKIUIO (BbIOpaHHas
byukus 1o6aButcs B mosie Mopmy.ia).

. B cxo0ku BBeUTE HaNpaBJiICHNE PACTIONIOKEHUS OACUUTHIBAEMBIX STYEEK (CBEPXY-
above, cieBa- left, cmapsa-right).

. [Ipn HEOOXOAMMOCTH MOXKHO BBIOpPaTh (opmar oToOpakeHUs pPe3yIbTaTOB
BBIYUCIICHHS B criucke Dopmar uncia

. B pesynbrate Word BcTaBUT mosie, coaepxaiiee GopMmyily, B SUYCHKY TaOIHUIIBI U
0TOOpasuT pe3ynbTaT BbIUUCICHHS. Takike MOKHO NPOM3BECTH MOACYET CJeIYIOIHM
oOpa3om:

UTo0Bl 3a0ams 6 suelike Gopmyiy,

O BHmOTHHTS  CreayiomHe 214

JICUCTBUS: Do

* IOMECTHTH KypCOp B SUEHKY TaOmuubl [=al+az-a3
UIM B TO MECTO JOKYMEHTa, II€ [OJDKEH  MopMaT Yvcna:

BBIBOJIUTHCS PE3YIILTAT; IDJUU ﬂ
* BBIIOJHUTH KOMaHuny Jlannvie - BerasnTe dyHKuH: BCTaBMTE 3aKNaAKy:
Dopmyna nentel Maxem, i =l | =
. 1
B MosiBUBLIEMCS okHe @opmyna (puc. ,—|OK T I
12) B ctpoke popmyIbi i
sanucatb Qopmyiy, ykasatb (opmar BbIBOJR Puc. 12. Okno é600a gpopmynvi ¢ maénuuy

pe3ynbpTaTta B CTpoke (hopMara uucia, Ipu HeoOXOIUMOCTH BbIOpaTh (DYHKIIMIO B TIOJI€ BCTaBKU
¢yHkun u Haxatb OK.

3ameuanue. JlnamazoH SYEEK  yKa3bIBaeTCs  depes
JIBOETOYHE OT BEPXHEH JIEBOU SIYEHKH 10 HUXKHEHN ITPaBoM.

BerancnuTe cpeqHuii 6ayur CTyIeHTOB U OOIIYI0 CyMMY CTHIICHIUU B CO3JaHHON paHee
tabnuue. J[ns 4ero ycTaHOBUTE Kypcop B IMYCTyko sueiiky moj mnoiemM QOueHka, BbIOepUTe
BKIaaKky Maker — nmoJjie Jlanabie —®opmyaa. B okne quanora @opMyna ycTaHOBUTE Kypcop B
ctpoky @opmyia, 3areM BeiOepute QyHkuuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazdouenue a4eex

s oObequHEHHs] HECKOJNBKHUX SYEeK B OJIHY, HEOOXOAUMO BBIICTHTH OOBEIUHSEMbIC
SYeWKH, a 3aTeM BbIOpaTh BKIaAKy Maker — moje OQ0beauHuTh siueiiku. (s pazgenenus
SYEEK C UCMOJB30BaHUEM MEHIO HEOOXOJIMMO BBIICTUTH OJHY UIU HECKOJBKO SUeeK M BHIOpATh
BKJIanky Maker — moje O0benuuuth— Pa3outh siveiiku. B mosBUBIIEMCS OKHE Iuaora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB WIIM CTPOK CIEIYET Pa3fAeuTh BbIICICHHYIO SUCHKY.

OObenuHUTE TEpBHIE YEThIpe sUeHKH TaOIUIBl B TOCIEAHEN cTpoke. B oObennHeHHbIe
aueiiku BBeauTe TeKCT: Mmocoevie 3nauenua. lloncuuraiite o0IIyI0 CyMMy CTHIEHIWU H
CpEeIHIO0 OlleHKY. B pe3ynbrate Bl 1omKHBI TOMYy4uTh TaOIHUITy Kak Ha puc. 13.

Tao6auna 2.
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:::I Pavmuma Hva OTYecTBO Onenka | CTimeH s

1. |MBaHoB AHOpei AnekceeBuy 5 1250

2. |Cepreeea Mapua VBaHoBHa 4 1000

3. |BopoHoe MeTp Mnbud 4 1000

4. |KopoTkoe EereHnid | CemeHoBMY 3 0

5. | AHapeeBa Bepa [NeTpoBHa 5 1250
MroroBble 3Ha4YeHUS: 42 4500

Puc. 13. I'oroBas Tadauna
CoxpaHuTe CO3/IaHHYI0 Ta0JIUIly B cBOeH make noj umeHeMm Taoauna 2
CamocrosTenbHO co3faiTe Tabmuiy (puc. 14) mo o0pasily, MOJICYUTANTE CTOJOEI]
Cpeonuii 6ann.

Tabauya 2.

DO IlpegmeTrr

sl
§= e’

1

HCTOpHA
IKOHOMIK a
MICHX0JI0THA
nHdopMaTHK A
C'p emrni 6amn

1 Heanos AIL 3
2 Iletpor H.B. 3
3 Cugopop A K. |4
4 Cuupuos BI. |3
0

Gupni cpeqEINI 6aJT rpy sl

[N N W) SN
LI Lh|Lh|Lh
Chith|wn| &

Puc. 14. Beruncienne cpeanero 3uavyenusi llpumeuanue:
Ipumenenue ghopmyn 6 mabauyax

JUis mpoBeNeHMs HIIEMEHTApPHBIX BBIYMCICHUA B TaONMIE peaJu30BaH MEXaHU3M
npuMeHeHus ¢opmyi. Tak, nrobas sdeiika TaOIULbl MOXKET ObITh «BBIYUCIISIEMON» Ha OCHOBE
NPUITUCAHHOM el Qopmynbl ((QyHKIMM), ONEepaHAaMU KOTOPOW SIBIAIOTCS 3HadeHHs (Kak
NPaBUJIO, YUCIIOBBIE) JIPYTHUX SUEEK WIIM A HEKOTOpbIX (pyHKImil ux rpynm. Ilpu s3TOoM Bes
TabJIMIa PACCMATPUBAETCSl KaK MaTpPHUIA, CTPOKH KOTOPOW HYMEpYIOTCS, HAUMHAs C €IUHUIIBI, a
cTONIOIBI 0003HAYAIOTCS TATUHCKUMH OyKBaMHU, HAUMHas ¢ A.

a1 | Bl [ c1 | D1 |
A2 | B2 | c2 | D2 |

A3 3 | c3 | D3 |

Aopecayus aueex madbauyvl
YroOsl 3a1aTh B stuciike (HhOpMYITy, HY)KHO BBIIIOJHHUTD CJICAYIONINE ACHCTBUS:
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- MMOMECTUTh KYpCOp B SUEHKY TaOJMIBI WM B TO MECTO JAOKYMEHTA, TIe
JIOJKEH BBIBOJAUTHCS PE3YJIbTaT;

- BBIITOJIHUTB KOMaHAy JlanHbie — @opMyiia JIeHTbl Maker;

- B nosiBuBLIeMcsi okHe Dopmysa B cTpoke Gopmysibl 3amucats Gopmyny,
yKa3zath (opMaT BBIBOAA pe3yibTaTa B CTpoke (opmara dmcia, Ipu HEOOXOAMMOCTH
BBIOpATh (PYHKIMIO B TI0JIE€ BCTaBKU (yHKIMH 1 HakaTh OK.
3ameuanue. JlnanazoH sSYEEK yKa3bIBACTCS YEPE3 JABOETOYME OT BEPXHEH JIEBOW SYCHKHU

J10 HYDKHEW IPaBOM.

DopMyna:
|=a 1+a2-a3 )

DopMaT YMcna;

fo,00 #

BCTaBHTE yHKUMHD: BCTaBMTL 3aKNaaky;
; = | [
| OK I OTMEHa I

OxHno 6600a gpopmynel 6 mabauyy YToosl

M3MEHUTH 3alUCAaHHYI0 POPMYITy, HY/KHO:
- BBIICTIUTH SUEUKY C (OPMYIIOif;
- BBIITOJIHUTH KOMaHAy JlanHbie — @opMyia J1eHTbl Maker;
- BHECTH HM3MEHEHHS B MOSBHBIIEMCS OKHE ¢opmyn. JIubo BbI3BaTH MO

IIpaBOM KHOIIKM MBIIIN Ha BBIACJIICHHOH siuelike koMaHay M3menuts nose-Popmyna u

BBIIIOJIHUTB €€ PEJAKTUPOBAHUE.

YroObl mepecynTaTh pe3yabTaT (GOpMyIIbl TP U3MEHEHUH YUCIOBBIX JaHHBIX B APYIHX
A4yeiikax TabJUIbl, YIacTBYIOIIUX B (OpMyJie, HY)KHO IPHU BBIACIEHHON suelike ¢ popmyson no
NPaBOil KHOIIKE MBIIIN NIPUMEHUTh KoMaHay Obnosums none. YToObl ynanute GopMyiy, Hy>KHO
JIBaX/1bl MPUMEHUTH KoMaHly Delete k BblZieieHHOMY pe3yabTaTy (OpMYIIbI.

3aoanue 24. /lobasnenue nazeanus Kk maodauye. Eciu B JOKyMEHTE MpeEJIoOIaraeTcs
HaJIM4Me MHOXeCTBa TaONHUL, TO JUIs yA0OCTBa IOJIb30BaTeNel CyIIECTBYeT BO3MOXKHOCTh
CO3JaHMSI AaBTOMATHMYECKOW MOANUCH K TalJMIlE C COOTBETCTBYIOIIEH IEepeHyMepaluuen Npu
J00aBICHUH HOBBIX TaOIHI] B IOKYMEHT.

Jnsa nobGaBneHuss HazBaHMsI K TaOiuIe, BBIIENUTE TaOJIMIy M BBIOEPUTE KOMAaHIy
Bcmasumo nazeanus nanenu Hazeanus Bknaaku Cewinku. B mosBuBmemcs okne Hazeanue (puc.
15) ykaxuTe TEKCT MOJIUCH, €€ MOJIOKEHUE OTHOCUTEIHbHO Tabmuibl. Eciu BBl XO0THTE, YTOOBI
MNOJIMUCH K Tabnuile 100aBisiach aBTOMAaTHUECKH MPU BCTaBKE HOBBIX TaOJIUIl B IOKYMEHT, TO
UCIIOJIb3YS KHOIIKY A6émoHna3zéanue HaCTPOUTE NapaMeTphbl MOANUCH U YKAKUTE, UTO €€ CIEAYET
n00aBATH 1715 Bcex 00bekToB THna «Tadnuma Microsoft Word» (puc.16 ).
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(Haseame X asronaseawe

AoBaBnATe Ha3BaHKE NPH BCTaBKE 0OLEKTa:

-] ||| MpesenTauma Microsoft OFfice PowerPoint 97-2003 - |
‘ | MpeseHTauma Microsoft Office PowerPoint ¢ noaaepxkoi Makpoco

|| Cnaria Microsoft Office PowerPoint

|[_| Cna¥ia Microsoft OFfice PowerPaint 97-2003

E |[ ] Cnaiia Microsoft Office PowerPoint ¢ NoAAep#KoN MaKPOCOE

HazeaHwe:
Tabmmua 1|
MapamMeTpbl

NoAMMCE! Tabnuvua

%[ T a6 n1ua Microsoft Word =il

T ||| ToueuHbIM prcyHoK
NoNo¥eHue, Haa BblaeneHHbIM o6 bEKTOM I

| a¥in MIDI ¥ |
L -lﬂthOLMTb noanMce M3 HasBaHHA MapameTpbl
e [ o

monoxenve: (BN -
[ABIOH&BB&HME... ] [ OK ] [ OTMeHa ]

[Cosn.g'rb... ] LHmepaunﬂ... ]

Puc. 15. /luajioroBoe 0KHO HA3BaHUE e e

Puc. 16. BcraBka ABToHasBaHus Ta0IUIbI

PABOTA C JAHHBIMU TABJIMIIbI

3aoanue 25. Ilpeoopazosanue madauyvl 6 mexcm.

[Ipu BO3HUKIIEH HEOOXOIUMOCTH TOJIYYUTh u3 AMEIOLIEHCA  TaOIUIIBI
CTPYKTYPUPOBAHHBIN TEKCT, BOCTIOIL3YyHTECh KoMaHno Jlanusie - [IpeoOpa3oBath B TEKCT
neHTsl MakeT. B utore OyJeT nonxy4eH TeKCT, pa3/ieJICHHbIA B MECTaxX pa3/eieHHs ssueiKkaMu
TaOJIMLBI BHIOPAHHBIMH Pa3IeIUTEISIMH.

Ilpeoopazosanue mexcma ¢ maoauyy

MoxHO mpeBpamare yxe HaOpaHHBIA TekcT B Tabmumy. s storo meodbxomumo 0O
Breiiennthe HyXHBIH OJIOK TeKcTa M BbIOpaTh onmmio [IpeoOpazoBaTh B TaONHIy KHOIKH
Tabmuua. O B nosiBUBIIEMCS OKHE HAJI0 337aTh apaMeTpbl OyayIiel TaOIuIbl.

Crnemyer wMeTh BBUJAY, 4YTO (pParMeHT TEKCTa JIOJDKEH OBITh IPEIBAPUTEIHHO
oT(hopMaTHPOBaH CHMBOJIAMH-pa3ACIUTENIMHU (HanpuMmep, TaOymsanued uinu ad3auem), yToObI
porpaMMa CMOTJIa pa3IHIUTh SYSHKH TaOIUIIBI.

PABOTA C N30bPAKEHMAMU

Microsoft Word mnpenoctaBiseT IOCTaTOYHO OOJBIINE BO3MOXHOCTH pPabOTBI €

rpaduKou.
Hannuune rpapuuecknx oObEKTOB B TEKCTOBBIX JOKYMEHTAX 4YacTO JKEIaTeNbHO, @ B HEKOTOPBIX
cllydasix MpocTo HEOOXOIUMO.

OcHoOBHBIE CHIOCOOBI BKJIFOUEHUS! TpaUKU B JOKYMEHT - UMIIOPT IpadUKd U3 JIPYrHx
NPUIOKEHUH WK CO3/1aHue TpapuuecKuX 0ObEKTOB HEMOCPEICTBEHHO B JOKyMeHTe. OCHOBHBIE
MHCTPYMEHTBHI 17151 paboThI ¢ rpadpukoil HaXOAATCs Ha JeHTe Bemaeka nanens Mantocmpayuu.

Bcmaeka uzobpasxcenuii uz opyzux npunoxicenuii

I'paduueckue 0OBEKTHI M3 APYrUX MPHUIOKEHUH B JTOKyMeHT Word MOXHO BCTaBHTb,
ucrnonp3ys 0ydgep odOMeHa. [ 3TOro Hy)KHO CKOMUPOBATh KaPTUHKY W3 JTFOOOTO MCTOYHHKA -
BEO-CTpaHUIIBI, JPYroro JOKYMEHTa, APYroro MPWIOXKEHHUs, a MOTOM BCTaBUTh U3 Oydepa
oOMeHa B HYy’KHO€ MECTO TEKYIIETO TOKYMEHTA.
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3aoanue. OTKpoOIiTE TAaKTOBBIM JOKYMEHT, CO3/IaHHBIN paHee, U BCTaBbTE B HETO JIOOOI
rpadudecKkuii 00bEKT, UCTIONB3Yys Oydep oOMeHa.

Bcmaeka pucynkoe usz gpaiina

Jlnsi  BCTaBKM pUCYHKa U3 uUMeromerocs rpaduyeckoro aiina, HeE0O0X0quMO
BOCIOJIb30BaThCsl KHONIKOW Pucyrok manenu MUanocmpayuu Ha BKIanke Bemaska.

B nmnosBuBHIEMCS OKHE Halaure U

BBIOCPUTE HYKHBIA rpadudeckuid (ait. Bl [T S S k !
‘ o | A= —1 (@) i
N3o00pakeHne BCTaBUTCS B IOKYMEHT. \—l - -J — nl (eir+

PucyHok fapTuHKa Ourypet SmartArt unarpamma CHUMOK

v v

3ameuanue. Cnenyer y4uThIBaTh, UTO
BCTaBJICHHOE H300pakeHHE 3a4acTyIo

Wanwcrpauunn

3aHHUMAacT 3HAYNTEILHBIN 00BbEM IIAMSTH.

[ToaTOMy BBINIOJHEHHE HEKOTOPBIX ONEpanuii OyIeT 3aHUMAaTh OIPEACIICHHOE BPEMs, IPUYEM,
OHO OyJeT TeM Ooiblie, 4eM OoJIbIle pa3Mep BCTaBisieMoro (daiiia U HYKe MPOU3BOJUTEIBHOCTh
KommbioTepa. YToObl paboTa ¢ m3oOpakeHUsiMH Obuta Oosiee ymoOHOM, a UTOTOBBIM pazMep
TEKCTOBOI'O JIOKYMEHTa He ObLI O4YeHb OOJBLIMM, LENecOO0pa3HO CHeNaTh KOMIIPECCHIO
u3o0paxenus. [lns sToro Ha BKIagke @Popmam Ha TaHenu M3menumsb 6biOpamb KHOIKY

Corcamue pucynxa.
3aoanue. Jlo6aBbTE B TEKCTOBBIM : s 32 u
. 4 > Koppekuyusa - ’g{
JOKYMEHT pPHUCYHOK u3 (aiina. M3yuute 'ﬂ
& = A
HaHesb Usmenenue. [Mposeaure | ° g Liser ¥
Yaanute
KOPpPCKUOUIO SAPKOCTM W ILBCETAa PHUCYHKA. (DOH ,:!" :':yAO}KECTBEHHbIE 3¢)(D€KTH v ‘hjv
JloGaBbTe XynoxkecTBEHHBbIE A(D(PEKTh K RN
PHUCYHKY. [IpoBenure KOMIIPECCUIO

n3obpaxenus. Ecoum pucyHOk wuMeer
OJTHOPOJHBIN (OH, TOMPOOYHTE YIAIUTH
(GoH M300paKeHHs MPH MMOMOIIM KHOIKH el
Yoanumo ¢pon. Bcmaexka pucynkoe us ERopaki KapTien
Konnekyuu.

Jlnst 3T0i paboThI CIYKUT 007aCTh
3amad Kapmumnka. JlaHHas KOJUIEKIHS COJEPXKHUT IOAOOPKY Habopa KapTHHOK TEKCTOBOTO
penakropa.

mrypet SmartArt Anarpamma CHUMOK

v v

Manwcrpaunmn

st BctaBku Kapmunku HEOOXOIUMO
HaXaTb KHOMKY Kapmuuwka Ha TaHENU
Hnnrocmpayuu  Bxnanku Bcemaexka. Chopasa
NOSIBUTCS MaHenb Kapmunka ¢ KHONKON
Hauams, Ha)xaB HA KOTOPYIO, MBI YBUAUM KOJUICKITHIO H300paskeHUI.

3aoanue. Ilpocmompume Koanekyuio uzoopaddcenuti u 0obagbme 11000U U3 PUCYHKOB 8
MeKCmoaulll OOKYMeHm, 6vblopas Komanody Bcmasums unu 08ajxicovl WeENKHY8 Mblulbio NO
u3006padcenuio.

Co3zoanue cpaghuueckux npumumusos

Kuonka @ueypwt manenmu Hnnocmpayuu BKIanku Bcmaska CIYXUT I OBICTPOTO
co3maHus TpaduyecKux MPUMUTUBOB. JlJis co3/MaHusl HY)KHOTO MPUMHUTHBA BBIOEPUTE €ro U3
BBINTA/IAIONIETO CIHCKA U «HAPUCYUTE» B JIOKYMEHTE MPOTSKKOW MBIIIM C HAXaTOM JIEBOU
KHOIIKOH.

3ameuanus.
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. Jnst Toro uToObI purypa Vial g
AMCEjia OIMHAKOBBIC MPOMNOPHUH, BO PucyHok KaptuHkg Ourypet [SmartArt Aunarpamma CHUMOK
BpeMs PUCOBAHUS HAJI0 YIAEPKUBATh
o . o Wanwfrpauunn
HaxaToi kHonky Shift. [Ipu HaxxaToi
knaBun Ctrl purypa Oyaetr HaprcoBaHa «OT LIEHTPa.
. [Ipu cozmanuu GUTryp MOKHO UCTIOIB30BATh MOJIOTHO, KOTOPOE MO3BOJISICT

pa3mernaTh Ha HeM rpaduieckre 0ObEeKThl U IepeMeNaTh, Bpalarhb, yaalsiTh Cpa3y Bce
00BEKTHI, pa3MelIeHHbIe Ha HeM. YTOOBI co31aTh MOJIOTHO, BbIOEpUTE KOMaHy Hogoe
NOJIOMHO U3 MEHIO KHOTIKH Queypst (BkIaaka Bemaska-Unntocmpayuu,).

[Ipu BhIgeneHun (GUrypsl MO KpasiM MOSBISETCS paMka ¢ Mapkepamu. Cuuue Kpyeivle
Mapkepbl  TIO3BOJISIIOT ~ MPOMOPHUOHAIBHO  U3MEHHUTHh  pa3Mepbl  QUTYpBL,  CcuHue -
HENPOMOPIUUOHANILHO. JKenmblii  poMOOBUOHBINI MapKep TaKXKe CIYXUT Uil W3MEHEHUs
reOMETPUYECKUX pazMepoB GUTypsl. DUTypy MOKHO BpaIlaTh, U OTUX LENEH CIYKUT 3e/1eHbill
Kpyenslli Mapkep, PaclojOXeHHbI Hajx ¢urypoil. Jlns BpamieHuss TpUMHUTHBA HEOOXOAUMO
YCTAaHOBUTh KYypCOp MBILIIM Ha MapKep M, HaXaB JIEBYIO KHOIKY, NPOU3BOAMTH JBHKEHHUS
MbIIb0. [Ipu 3TOM Qurypa Oyaer BpamaTsbCs B Ty WIH HHYIO CTOPOHY.

3aoanue. Co3pnaiiTe HECKOJIBKO rpaduyeckux NpUMHUTUBOB. [Ipu co3naHuM NPUMUTHBOB
ucnone3yite kiaBumm Shift u Ctrl. TlopaboTaiite ¢ co3gaHHBIMUA N300paKEHUSIMH: YBEINYbTE
WINA YMEHBIIUTE pa3mep N300pakeHHsl, IOBEPHUTE U300paKeHue.

3aodanue. Co3naiite IOJOTHO M Pa3MECTUTE HA HEM HECKOJIBKO T€OMETPHUECK
nopa0oTaiiTe ¢ IIBETOM, 3aJIUBKOI, KOHTYpaMu U Apyrumu 3¢ dexramu Guryp.
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Peoaxkmupoeanue uzooparxcenuii

JlJis u3MEHeHUsl KaKux-IHO0O MapamMeTpoB M300paKeHUH (PUCYHKOB), HYKHO BBIJICIUTH
BCTaBIICHHOE M300pakKCHUE, TIPU STOM IOSBUTCS HOBBI KOHTEKCTHBI MHCTpyMEHT Cpedcmea
pucosanus, couepxamui BkIaaky @opmam (puc.l ) ¢ HHCTpyMEHTaMu JJsi 00pabOTKH
N300paKeHHUS.

NEH2-0RQ& LN )+ METOAMHECKME PEKOMEHAALWM [PEXIM OTPaHNYEHHOI dYHKUMOHansHO Y] - Microsoft Word CpeacTsa pucosanma - &
9
/ ThasHas Bcraska PasmeTka CTpaHnubl Ceoinkn Pacceinkn PeueHsuposaHue Bua PazpaboTymk Haacrpoiiku ®dopmart
e - &y 3anuska Gurypsl ~ F i l £ @| T3 Hanepearuiinnan ~ |2 Brposwats v sipE
HY == = S £ 23

LLD G o | R Koryp ouryps ,¢—J¢ £%9,| ) Ipgd B Hasagi nnan - T Foymuposars < |

= 3pdekTal em onoxenue 1
AN P AEE | S— = | PsmeruTs GUOypY.* | rar 0, 2 s = €] ObTexanue Texcrom + SAIIQRERHITS Ty o iiis 1042 M <

BerasuTe Guryps Crvam duryp Gl 3ddektsi Tenm O6wem ynopagauuts / Pasmep

Puc.1. Cpeacrsa pucoBanusi C HX I[OMOLIBIO MOXXHO
IPOM3BOIUTh HECIOXKHBIE ONEpallud PEJAKTUPOBAHUS PUCYHKA - M3MEHATh SIPKOCTb,
KOHTPacTHOCTb, pa3Mep, BpalllaTh, BEIOMPATh CTWIb JJIsi PUCYHKA (MOXKHO 3a7aTh ero (opmy,
L[BET IPaHUIIbl, a TaKKe IPPEKTHI), yKa3bIBaTh 1OJI0KEHUE OTHOCUTEIBHO TEKCTA.

1. YroObl  usmeHumv ApKOCMb, KOHMPACMHOCMb, NEPeKpacums PHUCYHOK B
OIpENICIICHHBIN [BET (HAIpUMEp, CIENaTh €ro MEHEee SPKUM, YTOOBI MCIIOJIB30BaTh B KaueCTBE
dona), Ha manenu HMzmenumsv BkIagku Dopmam (Pabota C pucyHKamMu) BbIOEpUTE
COOTBETCTBYIOIIUE ITYHKTHI.

2. UrtoObl 3a1aTh cmuib ogopmieHus, U3MEHUTb (opMy pucyHKkd, 3aaTb BUJ €TO
epanuy u 3¢@gexmol (TEHb, OTpPaKCHHE, CBEUEHHUE, CIVIAKUBAHHUE, pelbed, IOBOPOT),
UCTIONB3YHTE MHCTPYMEHTHI ¢ maHenu Cmunu pucynkos BKIanku @Popmam. Taxoke s
oOpMIICHHS PUCYHKOB [0 HAXKaTHIO IMPABOH KHOIKH MBI MOXXHO BBI3BAaTh KOHTEKCTHOE
MEHIO U BBIOpaTh KHONIKY Popmam pucyHka.

3. UtoObl ommenums 6ce ucnpagieHmvie napamempvl Ha TaHeNu Hszmenumo
BbIOEpUTE KHONIKY COpOoc napamempos pucyHka.

4, UtoObl 3a0amb HYJiCHLIL pazmep PUCYHKA, MOXHO, BBIIEIHB €ro, HU3MEHHUTH
pasMep BpyuHYI0, JIMOO 3aJaTh TOYHbIE 3HAYEHHUs pa3Mmepa Ha maHenu Pasmep. Ha 3Toil xe
MaHENN JIOCTYIHa KHomKa O6pe3ka, KOTopas TIO3BOJISET 0Ope3amb PUCYHOK C KaXKIOW CTOPOHBI.
Baxno yuutsiBath, uTo Word He ynmanser oOpe3aHHYI0 4acTh PUCYHKA, a IPOCTO TEPECTAET ee
0TOOpaxarhb.

5. UYrtoOsl nogepuymuv/ompazumes pUCyHOK, HCHOIB3YiTe KHONKY [lo6epHymb TIaHeIn
Ynopsoouume.
6. YrtoOsl cepynnuposams HECKOIbKO PUCYHKOB B OJIUH (JU1s Ooniee ya0OHOH paboTh

C MHOXX€CTBOM M300pak€HUM ), UCTIOJIb3yWTe KHOTIKY I pynnuposams Ha nanenu Ynopsaoouume.

7. YrtoOwl pacnpedenums rpaduveckue OOBEKTBl OMHOCUMENbHO Opye Opyea u
Ccmpanuydbl, UCTIONL3YHUTE KHOMKY Bwviposwams, Ha saonuu nnan, Ha nepednuti nian maHenu
Ynopsoouume.

8. YroObsl omobpazums cemky, KOTOpas MO3BOJSET 0ojee TOYHO pPACHpPENesiTh
O00BEKTHl Ha CTpaHUIlE, BBIOEpHUTE MYHKT Omobpadicams cemKy KHOUKU BbiposHamb TaHENH
Ynopsoouums. HaxaB xHonky [lapamempsi cemku, MOXHO HACTPOUTh HEOOXOAUMBIE
napameTpsl paboThl ¢ ceTKoil. Tak, OoOBeKTHI, NMPHUBS3aHHBIE K CETKE, OyIyT TEepEeIBHUTATHCS
TOJILKO IT0 COOTBETCTBYIOIIMM KJIETKaM CETKH W pacrojaratbcs B HUX.

9. JUis HaCTpOMKU pacnonodcenuss epaguyeckoeo 0O0veKma OmHOCUMENbHO meKcma
(obmekanus), CTIONB3yHUTE KHONIKY Obmekanue mexcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOJTYaHMIO ITPOrpaMMa yCTaHABJIMBACT PEKUM 00TekaHus «B TekcTe», Ipu KOTOPOM PUCYHOK
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«pa3peIBaeT» TEKCT. MOXHO BBIOpaTh IHO00W Ipyroi
NOJIXOMASAIINA BapHaHT OOTeKaHWs: - Bokpye pavku -
PHCYHOK BIHCaH B MPSMOYTOJIBHUK, TEKCT O0TEKAeT ero
[0 paMKe 3TOro MPSMOYTOJIbHUKA; /10 KOHmYypy - TEKCT
00TeKaeT PUCYHOK IO €ro rPaHuIIe;
- 3a mexcmom - pPHUCYHOK OymeT Wrpath poJb
(oHOBOTO N300pAKEHHUS;
- Ilepe0 mexcmom - pUCYHOK OyIeT MOMEIIEH HaJ
TEKCTOM M 3aKpOET COOOM €ro 4acTh;
- Ceepxy u cHuzy - TEKCT OyIeT pacroyiaratbes
BBIIIIE U HI)KE PUCYHKA;

[Ipy HEOOXOAMMOCTH MOKHO HM3MEHUTH KOHTYP

TOSTICE

iﬁ Ob6Texarne Texcrom ~| Sh~ -
B 1ekcre

Bokpyr paMku

Mo koHTYpY

33 TeKCcToOM

Oepea Tekctom

Ceepxy 1 CHU3Y

CkBo3HOE

o X: 6 ] &R R

JonNoAHWUTENBHEIE MAPAMETPEl PA3METKM...

oOrekanus TekcToM. Jlyis 3TOTO

BblOepuTe Puc. 2 Knonka Ob6mekanue mexkcmom COOTBETCTBYIOUIYIO KOMaHJy MEHIO KHOIKU

Obmexanue

mekcmom. 1lpu 3TOM BOKpYr oObEKTa MOSBHUTCS paMKa C MapKepamu, Iepemelnas KOTOpbIE,

MOKHO 6y,[[eT HU3MCHUTDH KOHTYP.

Taxxe MOXHO 3a7aTh FTOTOBBIN BU 00TekaHus, [lonoocenue nanenu Ynopaoouume.
3aoanue. OnpoOyiiTe Bce BO3MOXKHBIE BAPUAHTHI pa0OTHI C TEOMETPUUECKUMU 00BEKTaMHU.

Coszoanue oo6vekmos WordArt
WordArt - 3to kpacuBo 0(OpMIICHHBIH TEKCT Ha OCHOBE TOTOBBIX IIa0JIOHOB, KOTOPHIC
MOYKHO pefakTupoBath. [t BctaBku o0bekTa WordArt mpennasHaueHa kuorka WOordArt (puc.
3) na nanenu Texcm BKIAAKu Bcmaska, KOTOpasi MO3BOJSET BHIOpATh 00pasel] U3 KOJUICKIIMH U

BHECTHU CBOU TEKCT.

[Mocne Bcraku o6bexta  WOrdArt g oxme

A

2| 3kcnpecc-6noku ¥ | 2% Crpoka nognucn ~

IMpOorpaMmal IOABJIACTCA KOHTEKCTHBIN HHCTPYMCHT ‘dl WordArt ~ jB/J,BTa W EpeMa
Pa6oma ¢ o6vexmamu WOrAArt-@opyam (puc. 4)- | Hagnue —
& A= Bykeuua v Pgd O6bekT ~
Tekcr
« Vom col - b M —_— —_

wWidw-0o = Word_na6_pab_4.docx - Microkoft Word Gy 7_;Pﬁc?. —
m lnasHas Bcraska PazmeTka cTpaHuubl Cebinkm Pacceinkm PjueH3uposaHue Bug PaspaboTunk Dopm

NN E® @]~ X S 3anuska durypsi v A - ||f Hanpasnerue Texcra - j ﬂ L Nepemecrus enepen ~ |=~ §llsa2em =
| A LLDE G- ~ Z Kontyp durypel ~ & - | [Z]Buiposnats Tekcr ¥ L 4 Nepemectue Hasaa ~  [F] Sl =

= Skenpecc- - s Monoxerfie ObTekanue o . evs |16 5 7
&2 Co3AaThb (BA3b B Tekcrom ~ tly O6nacTe Bbigenerus Sk

D sopexts duryp | Teruan- [T

’%\m{}ﬁ¢

Bcraska ¢uryp Crunm duryp

[u] 3 020 s

S . R A SR R
=

Orpaxerue

Cseuenne

!\ Penved

4 MNosopoT 06beMHON DUrypbl »

Ynopagouuts Pasmep

g1 120 430 01400 - 150 ) - SR

40\‘ Mpeo6pasosath

Puc.4

Ha manensx naHHOW JIEHTHI HpEACTaBICHbI MHCTPYMEHTHI JJIsi pabOThl ¢ OObEKTaMHU
WordArt, koTopble MO3BOJSAIOT U3MEHATh (GOpMy, MapaMeTpbl U HANpaBiICHHE TEKCTa, MEHATh

CTHUIIN O6’bCKTa, BBITIOJIHATD HaCTpOﬁKy 06TeKaHI/IH, PACIIOJIOKCHHUA U T. .

3aoanue. Coznaiite o0bekT WordArt. [Ipumenure k 3ToMy o0BEKTy odopmiieHHe 1o

CBOEMY YCMOTPEHHUIO.
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Oovexkmot SmartArt

OObekThl SmartArt - HOBBIA THII TpadUUECKUX IIEMEHTOB. Takue OOBEKTHI SBISIOTCS
YEeMTO CPEJIHUM MEXIy auarpaMMaMu H (QHUrypamMH, OHH JAlOT BO3MOXXHOCTH IPEICTaBHTH
pasHyro umH(OpManHiO B BUAC yIOOHBIX TpadUUYecKUX OJIOKOB - pa3sHOOOPa3HBIX KPACOUHBIX
CXEM.

IIpu BeIOOpe mIaGnoHOB SmartArt HE00XOAWMO YYMUTBHIBATH HX IEPBOHAYAIBHOE
npenHazHaueHue. J{ns BcraBkM oObekTa SmartArt CIyKUT OJHOMMEHHAs KHOIKA Ha ITaHEIH
Hnnrocmpayuu BKaaku Bemaeka, KOTopasi BBI3BIBaCT OKHO BBIOOpa pUCyHKa (pHc. 5).
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BriGop pucyHia SmartArt

Bopomxa
- S ag. _! -I Cavant ans orofpaxena A
. . ' ——— ' = DUA=TDEIY MRCODNAWM WK
)

CAMAMIA <3TTE B 00%0 Leroe,
AxUSHTUDYST BT Ha

(] ’ [ 2 <O-E<HON DESYARTETE, MONET
0-90-9 6 .' "ﬂ ‘QT TOZECKATE 50 “eTHPEX CTROK

.. TEKCT YDOBMR 1) NOCARONRA 10
3TV CTPOK OTODPEXASTTR NBa
N < Fl B ¥ | so0o-oi, 30CTameee v
l K H Cmvend
Puc. 5. O6vexmp SMartArt
,’& ,u,,";u,, y Viucefga caysansor raeoce - M 1 P60TA € prpreaue Saatit o
%) e
(rezman Serases  Peswercrcrpewingy Covann Pacosmon P LT Scouar
3 fotasara maprep @ Nometwrsyposens # 44. ﬁ
v
-, >  Now - - : f . e | ‘ = =
e, S B 3 T N kel 1T ’3’-l’llﬂl_ o /AR HR L @D W9 -
puryayr Ly Mecer ‘ﬁm'."'] * | usen~ % proHae
Coxams pucynor MaseTu

Crunu Smantan Cépec

140 1035 1 - 36« SRS

Puc. 6. Paboma c pucynkamu SmartArt

BriOpaB mra0iioH, BBl YBHAWTE €ro Kparkoe ommcaHue. Ilocie moGaBieHus mabiioHa B
JJOKYMEHT B OKHE TEKCTOBOT'O IPOLECCOpa MOSIBUTCA KOHTEKCTHBIM MHCTpYMEHT Paboma c
pucynkamu SmartArt, conepxxamuii 18e aeHThl: Koncmpyxkmop n @opmam (puc. 6).

Ji1s1 3anofTHeHU sl TEKCTOBBIX MOJIeH 111abIoHa MpeiHa3HaYeHbl 007acTH, TOMEYEHHbIE KaK
Texcm, nubo neBast maHenb SmartArt-oObekta. s 100aBiIeHHs HOBOTO 3JIEMEHTAa B OOBEKT
SmartArt Hago TPOCTO HaXKaTh KiaBuily BBoja. [IyHKTHI [Jo6asums gueypy eviwe n [Jobasums
@ueypy Hudice TIpeTHA3HAUEHBI JIUIsI BCTABKU 3JI€MEHTa Jpyroro ypoBHs. Eciu kakue-To KHONKH
HEaKTHUBHBI, 3HAYUT JOOABIIEHHE HOBOTO 3JIEMEHTAa HEBO3MOXKHO. J[JIsl ymaneHHus Kakoro-imbo
JJIeMeHTa HeoOXOAMMO €ro BBIICIUTh U HaxaTh KiaBuily Delete. Knonku Ilogvicums yposens u
Tlonusums yposens ipeTHA3HAYCHBI [T U3MEHEHHST YPOBHS BBIJICIIEHHBIX 2JIEMEHTOB.
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OO6mwexThl SmartArt popMaTHpyrOTCA Kak U OOBIYHBIN rpaduyecKuii MPUMUTHB, I TOTO
WCIIONIB3YUTE MHCTPYMEHTHI TaHeNeH JIeHTbl Dopmam KOHTEKCTHOTO WHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Cozoavime 3-4 ob6wvexma SmartArt. Pasmecmume mexkcm 6HYMpu 3mux
06vekmos. Ilpoeedume ghopmamuposanue 06beKmo8, UCNOILIY BOZMOHCHOCIU KOHIMEKCMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Huazpammot

B nmoxymentst Word MOXHO BCTaBiATH nuarpaMmsbl. [Ipy momomy auarpamMm MOXKHO
HArJSiHO TMPEJICTaBUTh YHCIOBBIE JaHHble B TrpaduueckoM BHUAE, HUX TOpa3llo Jierye
BOCIIPUHUMATh.

Jlnia co3nanus auarpaMMbl HEOOXOIUMO BbIOpaTh BKIAAKY Bcmaeka W HaXaThb KHONKY
Juacpamma na nanenu Mnnocmpayuu. B mosBuBIIEMCS OKHE Bcmaseka ouacpammul HAIO

BBIOpAaTh THUI AWarpaMMbl U €€ BHJI.
ITocie 3TOrO, ABTOMATHYECKHU
OTKpBIBaeTCs OKHO mporpammbl Excel Sagia
2007, c HabopoM HEKOTOPDBIX  1s6orac ansrpsmmanns -

l -

CTaHJApTHBIX 3HAYCHWH JJIsA

MOCTPOCHUS Jauarpammel  (puc. 7). ° //\ ;
HeoOxonnMo BBeCTH CBOU AAaHHBIE IS
€€ IOCTPOECHHUSI. ; V/,__,,—\

"

Ilocie BBOmA  JaHHBIX B °

JIOKyMEHTE Word [MOSIBUTCS —a \/'

IMOCTPOCHHAA JuarpaMma. HpI/I 3TOM B
JICHTC T'IaBHOT'O MCHIO IHOABUTCA

KOHTEKCTHBI WHCTpyMEHT Paboma c
ouazpammamu, COAEpKalu TpH JIeHTol: Koncmpyxmop, Makem, @opmam.

. Jlenma Koncempyxkmop Puc.7. Okno nocmpoenus ouazpammol

COCTOUT M3 4YeThIpex naneneu: Tun, [Jannvie, Maxemul ouacpamm, Cmunu ouacpamm. OCHOBHBIC
oTiepaIuy, BHITIONHSEMbIE ITHMH WHCTPYMEHTAMM: W3MEHEHHE THUIAa U BHJAA AHArpaMMBbl, €e
JAHHBIX W CTHUIISL.

. Jlenma Makxem coaepXuT miecTh naHeneu: Texywuii ¢paemenm, Bcmasumo,
Iloonucu, Ocu, ®oH, Ananuz. DTH WHCTPYMEHTHI TpPEIHA3HAYEHBI IS HEMOCPEICTBEHHOTO
o(pOpMIICHHS BHEIIHETO BHJA OTAETBHBIX JJIEMEHTOB AuarpamMmbl. Jlisi BbIOOpa »lieMeHTa
JMarpaMMbl CITY>KUT BBITIAJAIONMINN CIIUCOK Texywuti ppacmenm.

. Jlenma ©®opmam  CONEPXUT WHCTPYMEHTBHI [UIsi TPUIAHHUS JAUarpaMmme
OKOHYATEeIHHOTO BHIA.

3aoanue. Cozoaiime ouazpammy no OGHHbIM 0OHOU U3 MadbIUY 1abOPamopHoU pabomei.

3aganue 1719 pa3BUTHS U KOHTPOJIS BJIA/ICeHUs] KOMIIeTeHIIUSIMM:
1. Coznaiire Tabauny «Kannenspckue ToBapsl» 1o oopasny: Tadauma

1. Kanuenasipckue ToBapsbl
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Koxa HaunMeHOBaHHE Exa. Iena (py6.) IIpuxox Pacxon OcTaTok
TOBapa TOBapa H3MepeHHs = Koa-6o Ha cymmy Koa-60 Ha cymmy Kon-60 Ha cymmy
001 Py4ukH YIIaKOBKa 100 20 2000 15 1500 5 500
002 Kapannamu yIaKOBKa 54.36 15
003 TerpaznH (12 THCTOB) IIT. 9,18 200
004 TerpaznH (18 THCTOB) IIT. 14,30 50
005 TerpanH (48 ITHCTOB) IIT. 42,15 30
007 BIOKHOTEI IIT. 15 10
008 Anb60MBI IIT. 65.50 30
009
010
011
012
013
014
015

HTOI'O:

0 3amosHWTE TAOJIMIY TOBApAMH;

0 mnpocTaBbTe LIEHY U KOJUYECTBO TOBAPA;

0 BBIACICHHBIC SYCHKHU MPOCYUTANTE MTPH MTOMOIIHU CIIEIUAIBHBIX popMyI (padoTa ¢
dopmynamu onucana B paznene Ilpumeuanue);

O ,Z[O6aBBTe ABTOMAaTHYCCKOC HA3BAHUC K Ta6J'II/II_Ie.

JlabopaTopuas padora 12. Cozdanue 0oKkymenma cioxcnoi cmpykmypol. Cmuau.
Aemomamuyeckoe cozoanue o2nasieHue
Bonpocel (koMneTeHUMH, HABBIKHU) /1J151 OCBOCHUS:
1. M3yunth BO3MOXKHOCTH TEKCTOBOrOo pemaktopa Word i MOATOTOBKH
JIOKYMEHTOB CIIO3KHOM CTPYKTYPBHI.

2. Hayuutbes mpodeccuonanrbHo paboTaTh C  TEKCTOBBIMH JIOKYMEHTaMH U
0OpPMIIATH UX.

3. HayunTbcs aBTOMaTHyeCcKy co3/1aBaTh OTJIaBICHHUE K JOKYMEHTY.

4. Hayuutbes 100aBiasiTh B AOKYMEHT TaOJMIIBI, AMArpaMMbl, (OPMYJIbl, CHOCKH,
CCBIJIKH, YKa3aTelll, IPUMEYaH!s U JPYTHUE HIEMEHTHI HAy4YHbIX CTaTeH.

S. Hayuutbcst paboTath ¢ O0JBIIMM JOKYMEHTOM B PEXHME «TJIABHOTO JOKYMEHTa»

6. HayuuTtbcst coziaBaTh 3JI€KTPOHHBIE TOKYMEHTHI cpeacTBamMu Word.

3anaHus 17151 BHINOJIHEHUSI M METOAMYECKHE PEKOMEHIANH
PABOTA C JOKYMEHTAMHU CJIOKHOM CTPYKTYPBI
B n0okyMeHTBI GONBIIOrO pa3Mepa MOTYT BCTAaBIATHCS HEKOTOPBIE AJIEMEHTHI, KOTOPhIE OOBIYHO
HE BCTPEYAIOTCS B HEOOJBIINX JOKYMEHTaX: OIJIaBJICHUE, Pa3/eibl, 3aKIaJIKH, [EPEeKPECTHbIE
CCBIJIKM, TPEIMETHBIN YyKa3aTellb, KOJNOHTHUTYIBI, CIUCKH WUIIOCTpAllMi ©W TabmuI U Tp.
Oco0eHHOCTH HWCIONB30BaHUSI ATHX JJIEMEHTOB 3aBUCAT OT BBIOpAHHOTO crocoba paboThI ¢
O6onpmMM JOoKyMeHTOM. Kpome Toro, B 0OJbIIOM JOKYMEHTE LieIecooOpa3HO HCIOJIb30BaTh
CTHIIU 111 O(OPMIICHHS €T0 TEKCTa.
OdopmiieHue 10KyMeHTA ¢ HCIIOJIL30BAHNEM CTHJIEH
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Cruib - 370 HabOp MapameTpoB GOpPMATUPOBAHUS, KOTOPBIM COXpaHIETCS MO CBOMM UMEHEM U
MOKET MHOTOKPAaTHO HCIONb30BaThcs. CTUIM TMO3BOJSIOT YCKOPHUTH Ipolecc odopmiieHus
JOKYMEHTOB, CO3/1aBaTh JTIOKYMEHTHI ONPEICICHHBIX CTAHIapPTOB, CTPYKTYPUPOBATh JTOKYMEHTHI.
Word coxmepxutr OGomnplioe 4YMCIO CTaHAAPTHBIX cTwied odopmienus. Kpome Toro,
M0JIb30BaTENb MOXKET CO31aTh CBOM COOCTBEHHBbIE CTHM. CTHIM OBIBAIOT JABYX THIIOB: CTHJIH
CUMBOJIOB M CTUJIH a03a1ieB.

Korga monb3oBaTens co3aeT HOBBIM JOKYMEHT M HAayMHAeT HaOHMpaTh TEKCT, ATOT TEKCT
aBToMaTtuyecku odopmisiercs ctuieM «OObIYHBINY». 3arojoBkaM JOKyMEHTa IMOJIb30BaTellb
JOJIKEH MPHUCBOUTH CTHJIM COOTBETCTBYIOLIME YPOBHSAM JTHX 3arojOBKOB. OJTO IO3BOJHUT
HOJYYUTh CTPYKTYPUPOBAHHBIN JOKYMEHT H aBTOMAaTHYECKH 100aBUTh K HEMY OTJIaBIICHHE.
3aoanue 1. Pabota co CTUIISIMH.

1. CxonupoBarts B JInyHyro nanky 1okymeHT Teker_1.doc, oTkpbITh ero. Ilepeiinure
K OCHOBHOMY TEKCTYy JOKyMeHTa (cmpanuya 3). TeKCTOBBI NOKYMEHT O(OpPMIIEH CTUIIEM
Ob6viynvii. 3sMeHuTh napamerpsl cTiiig OObiuHblil.

2. [Tanens 'maBHass — CTHWJIM — IIETUOK MPaBOM KiaBUIeH MbIIH 110 OObIYHbIN —
HU3menutsb. B muanoroBom okne U3meHenme cTuist ycranosure: Keenv — 14, Buipagnusanue —
no wupune, Mnmepean — nonymopHulil, 006agums omcmyn  nepgoil cmpoke absaya: Popmam —
Ab6zay — Ilepsas cmpoxa — Omcemyn. YOeautech B TOM, 4YTo opopmileHHEe TeKCTa U3MEHUTCS Ha
BCEX CTPAHMIIAX TOKYMEHTA.

3. O¢opmutrs Bce 3arosioBku jaokymeHTa Teker _l.doc (3aconosku 6 mexcme
8bl0€/IeHbl NOYHCUPHBIM WPUGDmMOoM) CTAaHAAPTHBIMU CTHIISIMA B COOTBETCTBHH C UX YPOBHEM
(Cmunu 3azonoeox 1, 3aconoeox 2, 3azonoeok 3) (puc. 1). JIns dYero BBIICIUTH
COOTBETCTBYIOIIUHN (hparMeHT TeKCTa U BHIOpATh CTUIIb Ha maHean CTHIIN.

Beeaenue CtHias 3a201060kK 1
I'maBa 1 CtHias 3azon1060k 1
ITaparpad 1.1 CtHIb 302071060k 2
ITaparpad 1.2 CtHIb 30201060k 2

CTHIB 3a2071060K 2

I'maBa 2 CtH1b 30201060k 1
ITaparpad 2.1 Ctuis 3a20.1060k 2
ITaparpad 2.2 Ctuie 3a20.1060k 2

(ecau € napazpage npucymcmeyom nooOnyHKmsl, Mo OHU 0OPMIAIOMCA Culem
302071060k 3)
CTHIb 3a20/1060K 2

3ark/I09eHHe CtHIb 3a201060K 1

Pucynok 1 — OdopmieHue 3aroioBKOB TeKcTa ¢ moMolbio CTiien
4. N3menuTh mapamerpsl ctuiieid 3arojoBkoB (Hampumep, ans 3aroiioBka mepBoro
ypoBHA — 3aronoBok 1: eapnumypa — Times New Roman, keanv — 16, HauepmaHnue —
noayatcupusiii, Popmam — [lpugm - Bce nponucnvle, ysem mexcma - CuHuUll, 8bIPAGHUBAHUE NO
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yeumpy, @opmam — A63zay — Ilepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHeEH
3aroJIOBKOB HAaCTPOITE MapamMeTpsl 10 CBOEMY YCMOTPEHUIO).
WHorna noap30BaTelb HE MOXKET HAaUTH TpeOyeMblii 1yt 0pOopMIICHHS TOKYMEHTa CTHIIb. B 3 TOM
CJIy4yae CTHJIb MOKHO CO3JaTh CAMOCTOSTEIBHO.

5. Co3znaiite ABa co0cTBeHHBIX cTUIs (Mot cmuns 1 v Moii cmunw 2). CTHIIb MOXKET
OBITH CO3/IaH JBYMS CIIOCOOAMU:

a. «Ilo obpa3zuy». [yia sToro HeobxoauMo: oTopmMaTupoBarh PparMeHT, KOTOphIi Oyner
CIly’)KUTh 00paslloM; YCTaHOBUTH Kypcop BHYTPH (parMeHTa; BbI3BaTb KOMAaHIY
Coxpanums 6vlOeNieHHblll hpacmenm KaxK HOBbll IKCnpecc-cmuib... Ha nanenu CTuim,
JaTh UMsl co3aBaeMoMy CTUIt0 Mou cmuns 1 B none Ums - menkuyTts Ha OK.

b. «C myas». [lns co3aanusi CTUIIS TAKUM CIIOCOOOM CIIeAYeT: BbI3BaTh komanay dopmar -
Ctuwiim u gpopmaTupoBanue - HaKath KHONKY Co34aTh CTWIb - BBECTU MMs HOBOTO
ctunst Mou cmuny 2 B ione Ums - BeIOpath Tuml ctuiis (CTUIb ad3ala Wik CUMBOJIA) - B
nosiec OCHOBaH Ha CTHJIE YCTAaHOBUTH «O0ObluHbll - HAXATh KHONKY dPopMaT - BEIOpATh
U3 CIMCKa IapaMeTpoB (opmara HYXKHBIE U 3a/aTh JKEJIAaeMble XapaKTEPUCTUKH -
enkHyTh Ha OK.

[IpumenuTe co3gaHHbIE CTUITU K JIFOOBIM IBYM a03aliaM Balllero TeKCTa.
6. B Tekcre yacTo BCTpedaroTCss HyMEpPOBAaHHBIE U MAapKHPOBAHHBIC CITUCKH.
Hx Tak ke MOXXHO O(GOPMUTH C HCIOJI30BAHHUEM CIEIUATbHBIX CTHJIEH CIHCKOB.
Hanpuwmep, opopMuM CIUCOK JIMTEpATYyphl, PAaCHOJIOKECHHBIH B KOHIIE JOKYMEHTa,
JUIS 4€ro BBIJCINUTE UCTOUYHUKH U Ha naHenu Ctuim BeiOepute ctuib Crnmcok (ecnu
Bbl HE HaXOJUTE HY)KHBII CTUJIb €r0 MOKHO CO3/1aTh OJHUM M3 M3YyYEHHBIX paHee
crioco6oB). Ecnu BbIOpaHHBIN CTUIIb HE COJACPKUT HyMepaluuu ab3areB, ee MOXKHO
nobaBute: Komanga MH3mennts — @opmar — Hymepauusa — BkiIajgka
HymepoBaHHblii — BBIOpaTh JH00YI0 HyMEPAIUIO U3 MPEATI0KECHHBIX BAPUAHTOB).
7. Haiimute B TekcTe Jr000H CHUCOK (HANMpPUMEP, CHUCOK HCIOIb30BAHHBIX
HCTOYHUKOB) ¥ 0()OPMHUTE €T0 BUI€ MAPKUPOBAHHOTO CIIHCKA MEPEUNCICHUM.
ABTOMaTH4YeCKOE CO3JaHHE OIJIABJICHHE JOKYMEHTA
OruasJieHue WIN coJepsKaHMe JTaeT YNTATENIAM [IPEICTaBICHHE 00 OCHOBHBIX MOJIOKEHMSIX
TEM, pacCMaTPUBAEMbIX B JOKYMEHTE, U MTO3BOJISIET JIy4Ille OPUEHTUPOBATHLCS U ObICTpee
nepeMenaTbes B JOKyMEHTE.
Haubonee npoctbiM criocoO0oM co3/1aHus OTJIABIICHUS SBISETCS UCIIOIb30BaHHE BCTPOESHHBIX
(opMaToB YPOBHeil CTPYKTYPhbI WIN CTHJIEH 3arojioBKOB. 3adanue. CozaHue
OTJIaBJICHUS
1. B nokxymente Tekcr_l.doc mepemecTuTe Kypcop B Hayalo JOKYMEHTa M Ha
OTIeNnbHOW (BTOpOM cTpaHMue) cosfaiite ornasineHne. Ha manenn CceblIKH BbIOEpHUTE
OrnasJienue. BriGepute roTOBBIN CTHIIb OTJIABIICHUS U3 MPEUIOKEHHBIX WM HAaCTPOUTE CTUIIb
orjaByieHUs, BbIOpaB koMaHay OrJiaBjeHue, 3a/1aliTe TPU YPOBHS 3ar0J0BKOB JUIsS BKIIIOUEHUS
UX B OIVIaBJICHHUE U JPYTue MapaMeTphl OrIaBlIeHUs, HAIpUMeEp, 3anoinumens (puc. 2).
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Ornasnexue 1 yxasarenu @

Ykazatenb | Ornasnenue lCnuctm WUNNOCTPaLYN |

OBpasel NeYaTHOro AOKYMEHTa | Obpasewu Beb-aoKyMEHTa
| A
3AIroNoBoOK 1.......... 10 3AroiIoBOK 1 il
71 {0 (1):10) N, 3 3aroqosok 2
3aroI0BOK 3 ... 3 3arozoeox 3

|| NokasaTe HoMepa cTpaHuL [¥] runepccsinku sMecTo HOMEPOS CTPaHMLL

[¥] Homepa cTparmL no npasomMy Kpaio

3anoNHUTENb: | vuuuies [EJ
Obme
®opmaTbl: |W3 wabnora B YpoBHu: 3 -5
Marens CTpyKTYps! | :.Mapavetpol.. | |UsmenuTb...
[ OK ] [ OTmMeHa ]

Pucynok 2 - /lnanoroBoe okno OrjiaBjieHue U yKazaTtenu

2. [enkuute mo kHonke U3MeHUTH UanoroBoro okHa OrJiaBjieHne U yKa3zaTeJiu.
OtkpeiBmieecss OkHO CTHJIb TO3BOJUT OQOPMUTH CTHJIb KaKIOTO TYHKTA OTJIaBJICHUS
(Oenasnenue 1, Ocnasnenue 2, Ocrasnenue 3) o BameMmy ycMoTpeHuo. Hactpoiite mapameTpbl
OTJIaBJICHHUS.

Buumanue! Ecau oenasnenue ysce co30ano, cmuis €20 NYHKIMO8 MAK Hce MOHNCHO
Hacmpouman, 01 3M020 He0OX0OUMO 8blOeUMb 02laslleHue, WeIKHYMb NPAou Kiaguulel
MBIWUU NO HEMY U 8 KOHMEKCMHOM MeHI0 blOpamb HU3menums none — O2nasnenue —
H3zmenums (puc. 3).
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Crvnb

BoiBepuTe HYKHBINM CTUNL ANA 3NEMEHTE
yKasaTens

Crunm:
Ornaenexue 1
.

{1 Ornasnenue 2
9§l Ornasnenue 3

9§l Ornasnenue 4 r
{1 Ornaenenue 5
1l OrnaeneHue 6

Wamernenue ctuna

1l Ornaenenue 7 CsoicTBa
1l OrnaeneHue 8 Wma: Or naBneHAe
1l OrnasneHue 9 v
Ctunb: Absaus
Opaselt OCHOBaH Ha cTune: 91 OBbiaHbI E
ARI AL = 1 |Usmenu CTunb cneayiowero absaua: 11 OBbi4HbLIA E
1407
'6 o ) I DopMaTUpoBaHue
ObbiyHbI + WpndT: (no yMonyaruio) Arial, nonyximy . ‘ ‘
BCE MPONMCHbie, MEeXAYCTP.MHTEPBAN: OAMHaPHLIN, Arial B 14 B‘ @ £ 4 A 2
uHTepsan Mepea: 18 nT, asToMaTH4ecKoe obHoBNe! O A= e= | = =
Eza@E--|izu(Fe
0K ) [ Omme
BBEQEHME 1

ObbiyHblt + WpndT: (no yMonyaruio) Arial, nonyxmpHeiit, Bce
nponucHble, MexaycTp.MHTEpBan: 0aWHapHbIA, WHTepsan Mepea:

18 nT, aBTOMaTM4ecKoe obHoBNEHUE

[7] foBasuTe B WabnoH

[V] OBHoBnATL aBTOMATMYECKM

DopMaT v [ OK ] [ OTtmMeHa
Pucynox 3 - /luanoroBeie OKHa JJisi U3MEHEHUS CTUJICH OTJIaBICHUS
3. N3mennTte Ha3BaHKe OAHOTO WM HECKOJIBKUX Pa3/IeloB TIOKYMEHTa, J00aBbTE WM

ynanute HekoTopble ab3anpl. OO0HoBuTe ornasieHue (Illemuox mpaBoi KiaBUIEH MBIIIN B
obmactu ornasieHuss — OOHOBHUTH moJie — OOHOBHUTD LETHKOM).

4. Co3naHHOE OIVIaBICHUE SBISCTCS 2UNEPMEKCMOM, T.€. NMO3BOJSET NEPEeXOAUTh K
COOTBETCTBYIOIIUM pazjenaM JokymeHTa. [lonpoOyiite u3 oriaBieHUs NEPEeUTH K OJHOMY W3
paszenoB Ballero JOKYMEHTa, Ui 4ero, yjaepkuBas HaxkaTod kiasumry Ctrl, menkHute neBoi

KJIaBHUIIIEH MBIIIN 110 J'IIO6OMy IMIYHKTY OI'JIaBJICHUA.

PABOTA C 3JIEKTPOHHBIM JOKYMEHTOM
Co3nanue 3aK/1a10K, CHOCOK, IPUMeYaHMIi, NePeKPeCTHBIX CChLIOK 3axnaoxka
—3TO MECTO B JIOKyMEHTE, KOTOPOMY JaHO UMsl. 3aKJIaIKi UCTIOIb3YIOTCS sl OBICTPOTO

NEPEMECIICHUSA K ONIPCACIICHHOMY MECTY B IOKYMCHTC.

3aoanue. 3akinagku

1. Co3maiiTe HECKOJNIBKO 3aKIaJOK B BalleM JOKYMEHTE, IS Yero: BBIJCINUTE

QJICMCHT, KOTOPOMY CJICAYCT HA3HAYUUTH 3aKIIAAKy, WM HICJIIKHUTC B JOKYMCHTC MCECTO IJId €C
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BcTaBku. Ha nmanenu BeraBka BeiOepute koMaHay 3akiaaaka. B mone UMs 3akjaaaku BBeIuTe
win BbIOepuTe HyKHoe uMms. (MMs 3akiagku OJDKHO HAuyMHATHCS C OYKBBI; B HEM MOTYT
UCTIOJIb30BaThHCS HU(PHI, HO He JOJIZKHO ObITH MpodenoB). Haxkxmure kHONIKY /[00aBHTH.

2. [lepeiinute K (hparMeHTam Balllero JTOKYMEHTa, HCIOIb3ys CO3JAaHHbBIE 3aKJIAIKU
(BcraBka — 3akiaaaka — BeiOepuTe 3aKiaaky - [lepeiiTn).
CHocku.
Word MoxeT co3iaBaTh J1Ba BI/1a CHOCOK — OOBIYHbIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacrosaraercsi, Kak IpaBuJIo, BHM3Y CTPAHHULIbI, @ KOHIIEBAs — B KOHLIE Pa3/ieiia Win JOKYMEHTA.
3aoanue. ]Jl00aBbTE B JOKYMEHT OJHY JBE CHOCKH, JJI YETO YCTAHOBUTE KypCOp B KOHIIE CIIOBA
WM MIPEJIOKEHUs, K KOTopoMy OyzeT gobasiena cHocka. Ha manenu Cebliiku BbiOepuTe
KoMaHay BeraBuTh cHOCKY (CHOCKa OyneT nJobaBieHa Ha TEKyIIel CTpaHuIle) win BeraBuTh
KOHLIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBromarndecku nepeMecTuThCsl B 00J1aCTh Ui CHOCKU. BBeauTe Teket cHocku. s
YAAJIEHUS] CHOCKH JIOCTaTOYHO yJIaJIUTh €€ MapKep B TEKCTe JOKyMeHTa. [lpumeuanus
Ipumeuanus npeaHa3HAYCHBI 1715 100aBlIeHUsI KOMMEHTapueB K JoKyMeHTy. [Ipumeuanus
ABJISIFOTCS CAMBIM MOJIXOSIIIMM MECTOM JUJIsl 3aME€UaHUN U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.
B mpumeuanue BkiItoyaeTcss uHGOpMaIus 0 peleH3eHTe, CIeNaBIlIeM 3TO TPUMEUaHue.
Wnpopmarins o perieH3eHTe 10JKHA ObITh IpeABapUTENbHO BBeIeHa B ose Ums
noJib3oBaressi, Ununuans B MeHio @aiin — [Mapamerpsl — O0mme.
3aoanue. Co3nanue npuMedaHuit

1. Beeaute cBou nanHbIe Kak o pereH3eHTe nokymenrta Teker 1.doc.
2. JloGaBbTe mpuMeYaHWs K JIOOOMYy maparpady ITOKyMEHTa, I Yero

YCTaHOBUTE KypCOp B TOM MECTE IOKYMEHTa, K KOTOPOMY HaJ0 clenaTh npumedanue. Ha

naHenu PenensumpoBanme BbiOepuTe koManay Co3gaTth, npumeuyanme. B maHenb

IIpuMevanue BBEUTE TEKCT IPUMEUYAHUSI.
Pabora ¢ mpumeuaHusMu Bejercs Npu  noMomiM  BkIaaku Ilpumeuyanuss maHenu
Peuensuposanue.
[Tpumeuanus ymajasilOTCsl, €ClIM yJAIUTh BEChb TEKCT, COACPXKALIMN 3HAK NPUMEYaHUs WU
Ha)XaTUEM KHOTIKH Yoanumo nanenu PeunenzmpoBanme.
Ilepexpecmmuvie ccolnku 00JI€TYaOT OPUEHTALMIO B JIOKYMEHTE, €CIM NMPU YTEHUH MPUXOAUTCS
oOparmaThcs K pparMeHTaM, pacroyiOKeHHBIM Ha PAa3HBIX CTPAHUIIAX.
ITepexpecTHas CCbUIKA COCTOMT U3 JBYX 4acTEH: U3 TEKCTAa BBOAMMOIO BPYUHYIO, U U3
uHpopmanuu Berapiasiemoir Word aBromaruuecku. Harpumep: mexcm « Cm. maxaice cmp. »,
3amem nepekpecmuas CCbliKa Ha HOMep CMpPaHuybl ulu Homep adzaya,; unu « Cm. maxoicey,
3amem nepeKpecmuas CColIKa Ha C1080, KOMOPOe UCHONb3YEMCs 8 MeKCme 8 Kayecmee
3axnaoxu.
3aodanue. llepekpecTHbIC CCHUIKU
CozaiiTe NepeKpPECTHYIO CCBIIKY, ISl UETO

1. BBenure conpoBOAMTENBHBIM TEKCT NEPEKPECTHOM CCBUIKM, Hampumep, Cwm.
makoice.

2. Ha nanenu BeraBka BoiOepute [lepexpecTHast ceblika.

3. B crucke Tum ccblikM — OOBEKT, Ha KOTOPBIN JeNaeTcsi CChUIKa (Hampumep,

3aknaoka). 4. B cnucke BeTaBHTH CCBIIKY HA — BHJ MHpOpMaImu 00 o0bekTe (Harmpumep,
Texcm 3aknaoxu).
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5. B crnucke [list Kakoro 00beKTa — KOHKPETHBII 00BEKT BHIOPAHHOTO THIIA.
6. Haxatp kHOTIKY BeTaBuTh (puc. 4).

-
MNepekpecTHbie CCblIKH @
Tun cooinku: BcTaeuTh CCbINKY Ha:
ETTTEN | | Texct sacnanw =]
|| BcasuTb Kak runepccsinky NoBaBUTh CNOBO <BHILES WK “HIDKE

FasaenvTeno HOMEPOB

[ns KaKoWn 3aKnaaku:

KoMrbloTepHble_TenekoHd
TenekoHbepeHWa

[ BcraBuTb ] [ OTmMeHa ]

Pucynok 4 - JIuanoroBoe okno I[lepexpecturie ceoiiku [lompoOyiiTe
OCYIIECTBUTD MEPEXO/I M0 CO3JaHHON BaMU MEPEKPECTHON CChLIKE.
PASBBUBKA JTOKYMEHTA HA PA3/IEJIbI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBJseTCs pasen. Pasmennl
— 3TO YaCTH JIOKYMEHTa, KOTOPhIM Ha3HAual0T HEKOTOPbIE TapaMeTpPhl, HAPUMED, Pa3MepPbI
CTPaHULIbI U €€ OPUCHTAIIMS, KOJTHMYECTBO KOJIOHOK, KOJIOHTUTYIBI U JIp. 3HauanbHO KaXKIbIi
JOKYMEHT COCTOUT M3 OJHOTO paszena. Ho eci HE0OX0IMMO OTJEIEHBIM YacTsIM JJOKYMEHTa
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B TOKYMEHTE CO3/aTh HECKOJIBKO Pa3/IesoB.
CoszparoTcst pa3iensl CIeyIUM 00pa3om:
1. TlomecTuTh Kypcop B Ty TOUKY IOKYMEHTA, OTKY/Aa JIOJDKEH HAdyaThCs HOBBIN
paszen.
2. Bemonnute Ha BkIaake Pa3merka crpanuubl komaHny Pa3pbiB U, B
OTKpBIBIIEMCS CITUCKE, BEIOPATh HY)KHBIN BapHUaHT.
3aoanue. Pazbeiite noxkyment Teker l.doc Ha pa3gensl B COOTBETCTBUU C TIaBaMU
JIOKYMEHTa, OpraHu3ysl HOBBIE pa3/ieiibl HA TeKYLIeill CTPaHuILe.
[lepBriii paznen no6aBbTE Mocie 3arojoBka BBeaeHue, BTOPOil B KOHIIE TEKCTa BBEACHUS, BCE
MOCJIEAYIOLIHE MTOCIIE IIaB JOKYMEHTA.

s yno6cTBa paboThl MOJIKIIOUUTE Heneuamaemvie 3HaKU (CUMBOIbL hoOpMaAmupo8aHus).

3Ha4voK 1i Ha na"enu I'maBHas.

Odopmure paznen BBEJEHHUE B Bujie AByX KOJIOHOK TeKCTa. I Uero yCTaHOBUTE Kypcop B

MpeJieNbl TeKCTa BBEACHUSI, BbIOepuTe Ha naHenu Pa3merka crpanuubl komanay Kosonku —
Tun: Ie — OK.

Y6enutech, uTO B BUJE KOJOHOK OBLI OT(GOPMATHPOBAH TEKCT TONbKO pasaena BBE/[EHUE.
TUTYyJIbHBIH JHUCT

TumynvHolli 1ucm - TIEpBasi CTPaAHUIA, HA KOTOPOUW YKa3bIBAIOT Ha3BaHHUE PaOOTHI, aBTOpa
U Ipyrue HEOOXOAUMBIE CBEICHUS.
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JI1st co3iaHusi TUTYJIBHOTO JIMCTA CYIIECTBYIOT CIIELUANIbHBIE 3arOTOBKH. /{151 BCTaBKU B
JOKYMEHT TUTYJIBHOTO JIUCTa
. [lepeiinute ©Ha BKIAgKy Bcmaska #  BbIOGpUTE

Tumynvnas cmpanuya B rpynne Cmpanuybl. ) TuTynbHas crpaHuua ~

. B mnosiBUBIIEMCS OKHE BBIOCPUTE HYKHBIM I1a0JI0H _] Mycras crparmua
—-' 3
TUTYJIBHOI'O JIKCTA. Y= Pa3peiE CTPaHULI
. [Tocie BCTaBKM B JIOKYMEHT BBIOpaHHOIO JIMCTa, i

BBEJIUTE B TOJIS HYXXHBIA TEKCT, HCHYKHBIC DJIEMEHTBI yIaJIUTe, IIEIKHYB Ha HUX W J[BA pa3za
HakaB Kiasuiy Delete.

YroObl ymaduTh TUTYIBHYIO CTpPAHHMILY, BBITIOJHHTE KOMaHIYy Yoanume mexyuio
MUMYIbHYIO CMPAHuyy B MCHIO KHOIIKU TumynbHas cmpanuya.

3aoanue. Cozoatime mumynbHblll 1UCm 05 8auie2o0 OOKyMeHmd.

JoGaBiieHHe K TOKYMEHTY KOJIOHTUTYJIOB
Kaxxnas crpanuia 1okyMeHTa, IOMUMO MOJei U 001acT TEKCTa, UMEET ABE 00JIacTH,
Ha3bIBaEMbl€ KOJIOHTUTYJIAMHU HA BEPXHEM U HUKHEM 110Jie JOKyMeHTa. Eciu BBecTH B
KOJIOHTUTYJI Ha OJTHOHM CTpaHUIIE KaKyr0-JIN00 NH(OPMAIIHIO, TO TaHHAs HHQOopMaIus Oyuer
MOBTOPATHCS HA KaX10i cTpanuiie. Word mo3BoJIsIeT pa3MenmaTh pa3InIHyo HHOOPMALIUIO Ha
MIEPBOM, UETHBIX U HEUETHBIX CTpaHUIaX TOKyMeHTa. Eciin TOKyMeHT pa30ouT Ha pa3ienbl, TO
JUTSL KQKJIOTO pa3fiesia MO>KHO OPTaHHU30BaTh CBOM KOMOHTUTYII. J{J1s 3TOr0 B 001acTAX
Paznuuamo xononmumyner nuanorosoro okHa Ilapamerps! crpanuusl — BKiagka McToOUYHMK
oymaru (nanens Pazmerka cTpaHMubl) HEOOXOAMMO BBITTOJHUTH COOTBETCTBYIOIINE HACTPOUKHU

(puc. 9).

& Al
MapameTtpsl cTpaHuLel M

[ Mons l Pasmep 6ynarvu WcTouHuk Bymarn [

Pazaen

HauaTb pasaen: Co cneaytolweit CTpaHuLbl [E]

3anpeTuTb KoHUEBbIe

Pasnu4aTte KONOHTUTYNbl

[7]ideTHbIX 1 HeYeTHBIX CTpaHML

[¥] nepsoit cTparmub!

0 BEPXHEro KonoHTuTyna: 1,25 z
OT Kpas:

0 HUXHero KonoHTuTyna: | 1,25
CTpaHvua

BepTukanbHoe BblpasHuBaHue: | Mo BepxHeMy Kpaio EI

Obpazeu

l

il

MpuMeHUTL: | K TEKyweMy pasaeny B [Hynepauvm CIPOK... ’ [_l’pamubc... ]

Iﬂo YMONYEHUIO I [ OK ] I OTMeHa I

L =

Pucynok 9 - luanorosoe okHo [IapaMeTpsl cTpaHUIIBI
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3aoanue. J106aBbTe B 00J1aCTh HMYKHETO KOJIOHTHUTYJIA HYMEpAIUIO CTPAHUIL BALIIETO TIOKYMEHTA.
Howmep Ha nepBoii (TUTYJIBHOU CTpaHUIE AOJKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPAHULIEH
1. Hymepanus HaunHaeTcs co crpaHulipl OriiaBineHue (cTpaHuna 2).

JIsst HyMepaluu CTPaHUIl CIYKUT KHOTKa Homep cmpanuy (Bkiaaka Bemaeka - maHenb
Konouwmumynut).

. HeoOxonumo BeIOpaTh BapuaHT pa3MelIeHHs] HOMEpa Ha caMOW CTpaHHIle U IpH
HEO0OXOIMMOCTH HACTPOUTH (OpMAT CaMOro HOMeEpa.

. [Tpy HEOOXOAUMOCTH FIIEMEHTHI HOMEPOB CTPAHHIIBI MOXKHO COXPaHSTh, T00ABIISS
B KOJUICKIIMIO CTaHJIAPTHBIX OJOKOB. [1Jisi 3TOT0, BCTABMB M HACTPOUB HOMEP, HAKMUTE KHOIKY
Homep cmpanuysr u BbiOepute KoMaHuay Beepxy/snuzy cmpanuyslr - CoxpaHums 6bi0eeHHblll
@pazmenm Kaxk Homep CMpaHuybi.

. YroObl yOpaTh HOMEp C MIEPBOI CTPAHUIIBI B IOKYMEHTE, HY’)KHO BOWTH B 00JIACTh
KOJIOHTUTYJIOB W BbIOparh Ha BKIaake Kouwcmpykmop mnyHKT I[lapamempur - Ocobulii
KOJOHMUMYJ OJisl NeEPBOU CIMPAHUYbI.

Yemanosume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texem 1.

3aoanue. Co3naite pa3iInyHble KOJIOHTUTYIbI U1 YETHBIX M HEUETHBIX CTPAHUL] JOKYMEHTA U
CO3JaHHBIX pa3nenoB nokymenTta Teker 1.doc.

Jns  mnepememieHus B 00yiacTh  KOJOHTUTYJa BblOeputre KoMaHay Bepxuuit/Huxnui
KOJIOHTUTYJI aHeb BeraBka.

B KOJIOHTUTY 1B HEUETHBIX CTPAHUIL] BBEJIUTE HA3BAHHE IJIaBbl, B KOJIOHTUTYJ YETHOW CTPAaHUIIbI
nary paboThl ¢ JoKyMeHTOM (kHomnka JlaTta, nanenu uactpymeHToB KosionTuTy abl). JloGaBbTe
3JIEMEHTHI 0POPMIIEHHSI K KOJIOHTUTYJIaM, HallpUMeEpP, FTOPU30HTAIIbHYIO YepTy, KOTopast Oyier
OTJIEJISITh KOJIOHTUTYJI OT OCHOBHOT'O TEKCTA JOKYMEHTA.

JlaGopaTopuas padora 13. 3nakomcmeo c ogpucnvimu madauunviMu pedaKkmopamu

ean padoTbi:
MO3HAKOMHUTBCSI C BO3MOXHOCTSAMHU OOpaOOTKH JAHHBIX C IOMOIIBIO 3JIEKTPOHHBIX TAOJHII.
[Tonyuute npexacraBieHue 00 HUCMONBb30BAHUM AIIEKTPOHHBIX TabiaHIl B NpodeccHoHaIbHOM
JesITeNIbHOCTH IpenoAasaress. HayduTbes BBINONHATH IPOCTEHMIINE CTATUCTUUECKHUE PACUEThI B
Excel, ananu3upoBath pe3yabTaTbl U 000CHOBBIBATH M€JarOTHYECKYIO CTPATETHIO.
PaccmaTtpuBaemMblie BONPOCHI:

1. U3yuutb BO3MOXHOCTU 0OpaOOTKH JAHHBIX C OMOILBIO 3JIEKTPOHHBIX TAOJIMII.

2. HayuuTtbcs BBIONHATH CTaTHCTHYECKHE pacueTsl B Excel.

3. Hayuutbcs mcnonb30BaTh 3JEKTPOHHBIE TAONUIBI B MPO(ECcCHOHANBHON AEATeNbHOCTH

npernoaaBaress.

Jladoparopuasi padora 14. Aemomamuszayus npu 6600e OAHHBIX, OOPAOOMKA YUCTOBBIX
OaHHBIX, MAKPOKOMAHObL
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Heas pabGoTbl: U3yunTh pabouee mpocTpaHcTBO mpmiiokeHuss MS Excel, HaydnThes
IPUMEHSATh pa3InYHbIC TapaMeTpbl (OPMATHPOBAHUS K JAHHBIM.

OpranuzanunonHas ¢popma 3austus: [Ipaktuueckas padora. Bonpocsl

AJIsi OCBOCHHUA:

1. WMByuwuth snmemMeHThl OKHa npuiiokenust MS Excel.

2.
3.
4

HaCTpanBaThb.

Hayuutbcs HacTpanBaTh okHO MS Excel.
N3yuuth ocobenHocTu BBoJa nHpopmaruu B MS Excel.

W3yunte mapamerpsl QopmatupoBanus naHHBIX B MS Excel m HayunThes ux

5. HayuuTbcsi cO3/1aBaTh MOCICIOBATCIBHOCTH JaHHBIX. 3a]aHUs 1JIsl BHINOJTHEHHUS W
MeTOHYeCKHE PEKOMEeHTaIu:
SJIEMEHTHI OKHA MS EXCEL U ETO HACTPOMKA

3aoanue 1.
unmepdeiica.

3anycmume npunoscenue MS Excel u usyyume cneyuanvHvie d1eMeHmbl

3amycrute AeKTpoHHbI npoueccop MS Excel u3 rmaBHoro menro Windows (Ilyck —
Mporpammbl — Microsoft Excel). B oknHe nporpamMmbl 1Mo yMOJdYaHHIO OyIET PaCKpPHIT

AOKYMCHT,
KOJIMYECTBO JIUCTOB.

Ha3piBaeMbli KuHmra 1 u cozaepxammii HEKOTOpPOE,

Nzyuurte okHo nporpammbl MS Excel u ero crietnanbhbie anemeHTs (Puc.1).

YCTAHOBJICHHOC paHEC,

™| = Knmral - Microsoft Excel ‘,El,@ ﬁ

[nasHas Bcraska PasMeTKa CTpaHMLe! opmynsi DanHbie PelieH3MpoBaHme Bua 2@ o@ =
& ' T Sl | == = . = ) g Soemc I- Ay 2
- Calibri 1 . A = » = ?Gmw E:) 5 B . a L}}
TS B 0 e s | Co | e e,

Bydep o6mena ff Wpur Bupasyffisarine 5 Yucno Cruan Aueiiki PeAaKTMpOBaHME

[ A Ne/ c D E FN_A H ] ) K L N o P a R s =

1 :

2

3

4

5

6

7

8

9

10

12

13 =

14

15

16

17

18

19

20

21

22

23

24

25

26

27 / _ B v

4 F Y| nncrl /Nna2 7 Nua3 %2 Kl » i

roroso | ' - ' |[EElo m 100% (=) Iy (%)

[Tone nmenu

© ok wd P

Puc.1. Oxno npozpammut MS Excel

Crpoxka popmyn

KHomKk#H 3aroioBKOB CTOJIOIOB
KHomnku 3aronoBkoB CTpok
Tekyiast akTuBHas srYeKa
KHonku npokpyTkn aucra
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1. SIpibryku 1UCTOB
3aoanue 2. Cozdanue paboueti KHU2U ¢ 3a0AHHBIM KOIUYECMBOM JUCHIOS.

1. Jisi u3MeHEeHUsi KOJIMYECTBA JIMCTOB, CO3/IaBAEMBIX [0 YMOJIYAHUIO B
HOBOH paOoueil kuure, BbiOepute B MeHI0 Paiin komanny Ilapamerpbl BKIAAKY
Oo6urue.

2. 3anarite Yncio aucros — 10, Ok.

3. Brimonnute komanay ®aiin — Co3path — HoBasi knura.

B pesynbraTe mnpojaenaHHBIX JEUCTBUNM MOSBUTCS IO0KyMeHT KHuMra 2 c ngecsaTbhio

paboYrMMHU JTUCTAMHU.

3aoanue 3. Ilepeumernosarue aucmos.

1. [[lenkauTe nBa paza Ha spabruke Jlucm [ (nu menkHWTE NMpaBOd KHOIKOM
MBIIIIH 110 SPJIbIIKY Jlucm 1 v BoiOepute koMany [lepenmeHoBaTh).

2. B none Nms nmucra nabepute nosoe nmst CIIMCOK

3. Haxmure wknaBumy Enter. PaGouemy Jlucmy [ mpucBoeno ums CIIHMCOK.

3aoanue 4. Bcmaska u yoanenue nucma.
s ecmasku rucma

1. [IlenkHUTE MPaBOIl KHOMKOM MBIIIN Ha ApJbIuke Jlucm 2.
2. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMaH1y BeraBUTh.
3. B oTkpbiBIIEMCS TUANOrOBOM OKHE Bcmaeka, yOemuTech, YTO 3HAYOK

Jlucm BbiaeneH u menkaute no kHonke OK. Hoselit Jlucm 11 Oyner BCTaBlEH ClieBa OT
TEKYIIETo JIUCTA.

s yoanenus aucma

1. [llenkHuTe MpaBOil KHOMKON MBIIIU Ha Apibuke Jlucm 10.

2. B xoHTEKCTHOM MEHIO BBIOEPUTE KOMAHIy Y IAJIUTh.

3aoanue 5. bvicmpoe nepemewenue no 1UCmMam 31eKmpoHHOU Mabauybl

[lenkHUTE TpaBOW KJIABUIIEH MBIIIK MO JIOOOH W3 KHOMOK CTPENOK, CIY>KaIluX JJIs

NEpEeMCIICHUS 10 JIUCTaM Ta6J'II/IHI)I, U B OTKPBIBHIEMCA KOHTCKCTHOM MCHIO BBI6CpI/ITe Hy)KHI:Iﬁ

JINCT.

[ury
N
<

Cnucok
a2
Nnas
Nucrd
Nuars
Nucd
a7
nasd
a9

[STRE E TR S BN NS B S S S S R S S

Nncrlo
M T CnacoK < Jiuar2 a3 S Tiwad S Tvars S v
rotoso | %3 |

3aoanue 6. Bvidenenue omoenvHulx iueex u OJ10K08 aueexk Ha paboyem aucme.
1. Jlnst BeIeNieHUs STYeUKU Ha paboueM JIMCTe JOCTATOYHO MICTKHYTh 110 HEeH JIeBOM

KJIABUIIIEH MBIIIIH.

2. J{nst OTHOBPEMEHHOTO BBIJICJICHHS] HECKOJIBKUX SYEeK Ha pabouyeM JIUCTE ITY Ke

OTIepaIfio HEOOXOMMO IPOU3BECTH, yaepkuBas kinapuury Ctrl.
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3. s BAenieHus OJ0Ka siaeeK He0OXOMMO LISTKHYTh JIEBOW KJIABUIIEH MBILIH IO
MIEepPBOI sueiike, BXOAIIEH B 3TOT OJIOK, a 3a Tem, yaepkuBas Shift, mo mociemneit sueiike u3
storo Onoka. Hanpumep: Bwioerume 6ok B4 : C10. (Ilpumeuanue: DTy ke ONEPaLUi0 MOKHO
npoJieNaTh, YACPKUBask HAKATOM JIEBYIO KJIABUIILY MBIIIIHN).

4. Jlns BbIAGICHUS HECMEXHBIX ONOKOB yaepxkuBaite kinaBumy Ctrl. Bwioerume
oonospementno onoku: A4:C8; C10: E15; DI1:F9.
5. Jniss  BBIICTICHUS CTPOKH, UICIKHUTE HA KHOINKE 3d20108Ka CMpoKu, IS
BBIJICJICHHSI CTOJIOIA, EIKHUTE HAa KHOIIKE 3a2on06Ka cmoabya.
BBO/J] JAHHBIX B MS EXCEL

B n100yr0 stueiiky MOKHO BBOJHMTH TEKCT, YUcla WU GopMyIbl. s 3TOro 10CTaTOYHO
AKTUBM3MPOBATh HYXKHYIO SUEHKY U HaOpaTh ¢ KJIaBUATyphl HEOOXOAUMYIO HH(pOpMaIHIo. 3aTeM
HakaTh Enter WM OCYIIECTBHUTH MISITYOK MBIIIH T10 JIFOOOH Ipyroi ssueiike TaOIuIIbl.

Ecnu BBOgMMas uH(popMaIs He COOTBETCTBYET pa3Mepy SYEHKH MOXKHO:

1. W3menuTh ee pa3mepsl, sl 4ETO YCTAHOBUTH KYPCOP MBIIIM HAa TPAHULY MEXIY
KHOIIKAMH 3arojioBKa CTOJIOIIOB M, MOIMaB JABYHAIIPABJICHHYIO CTPEIKY, YBEIHUYUTH WIIU
YMEHBLIUTD Pa3Mephl TUCUKH.

2. Ha Bxnagke I'maBuasi B pazznene fAdeiliku BoiOpaTh kHONKy dopmar u 3a1aTh
HE0OXO0IUMbIE TapaMeTpPhI AJIs IIUPUHBI U BBICOTHI Aueiiku (puc. 2).

o ] - VUNIVIPUDRG P 1aGviive vi
= A®opMaT ™| | (2T y puabTp T BHIAEANTD
Pasmep auyenku
t[ Bucota crpokm..,

ABTONOABOP BLICOTEI CTPOKMU

F:I WupwHa cronbua...

ABTONOAGOP WHUPUHEI CTONABLA

LWnpuHa No yMOAYEHWIO...
Buaumocrs

CKpEITE MK OTOBPA3ZUTL 4
YnopagounTb AUCTbl

MeperMeHOBaTbL AUCT

MepeMecTuTe MAKW CKONWPOBATh INCT...

UseT apabivka b
Jamnra

Ak 33WNTUTE ANCT...

O

()| BnokupoBaTb A4enky

%f oopmar gueek..,

Puc. 2. Ilapamempuot popmamuposanusn aueex
3. 3anaiiTe npyrue nmapameTpbl (GOpMaTHPOBAHUS: PACIIONOKHUTh TEKCT B siUEHKE B
nBe cTpoku. [[ns gero BeiOepute onmuio dopmar sivyeek BKIaJgKa BrlpaBHUBaHUe, BKIIOUUTE

komaHay IlepeHocuTts mo caoBam.
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4, Pacnionoxxuth TEKCT MO BEPTHKAJH, ISl YETO B AUAIIOrOBOM OkHE dPopMar sueek
BKJIaJiKa BolpaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAINIO TEKCTA.

Oo0beauHeHne sTueeK

OObeHEHHAs sTUYeiKa CTPOUTCS M3 SIYEEK CMEXHBIX CTPOK M CTOJIOIIOB, OOBOJIUTCS Ha
paboueM JHCTe €IUHOMN rpaHulel, U UMEET aJpec, COBMAAAIONICH ¢ aApecoM ee JIEBOM BepXHE
stueiiku. [ co3manusi oO0beAMHEHHON STYCHKHA HEOOXOUMO BBIICTUTh SYCHKH, KOTOPhIE BOMIYT
B €€ COCTaB, a 3aTE€M BBIIIOJIHUTH OJIHO U3 CIECAYIOIIMNX ICUCTBUM:

. Ycranosute diaxox O0beanHeHne sTUeeK Ha BKIagke BolpaBHUBaHuUe.
pom gumm |
S

. Haxars xHONKy O0beIUHUTHh U MOMECTHTHh B LIEHTpeE ' | Ha ITaHeIu

I'naBnas. Ilpeo0pa3oBaHue CTPOK B CTOJI01bI H 00PATHO
Wnorna tpebyercs uHpopmanuio, HaOpaHHYIO B CTOJNOEI], PacroyioKuTh B cToke. s
ATOTO HYXKHO (puc. 3):

. Beraenure nuamnaso.

. Ckomupyiite ero (Ctrl + C) wiu, HaxaB Ha TpPaByl KHOIKY MBbIIIH,
BoIOepuTe « Konuposats» (Copy).

o [I[€nkHUTE NPaBOM KHONKOM MBIIIK II0 S4YEHKE, KyJda XOTUTE BCTABUTh

JaHHBIC, 1 BBI6epI/ITe B KOHTCKCTHOM MCHIO OJVH U3 BAPUAHTOB CHGHH&HLHOﬁ BCTaBKHU —

3HA4YO0K
«Tpancnonuposatb» (Transpose).

} e e T
™ B, R - |= Knural - Microsoft Excel wﬂlﬂ&

LS

m FhasHas Bcraeka PasmeTka cTpaHuLbl Dopmynsi AaHHbie PeueHsnposaHue Bug (A} Q =)

A

R X Calibri *11 - 06wmit I A g9 BaeuTe * X v AY \}(}
= = R
4] EERe X XK 9~ A A ‘5.'}' % 000 ™ Yaanute ¥ @' > |
Bcraeute i, A <0 00 Crwam | _ CoptupoBka Haituu
v 7 R | - T - S ,00 +,0 > ?_;j‘DOP’“aT' T nouneTp~ BHIAENUTE ™
Bydpep o6meHa I WpupT » | BoipaBHWBaHMe I Yuwo " Ayenku PepgaktuposaHune
c1 - S — = ,.
: Calibri ~ 11 ~ A" A" B3 - o qpp 5 7
w
X K = |
= =
| A B | = I F G H | 7
1 lMocxaa M = = = 2K Craspononb Kynyra  PA3saHb B
| 4 Bupesats
2 CapaHcK =
=3 Konuposate
3 |Boarorpag | SEONRE
. - N
4 BopoHex @ _apaMprN?q - -
A "
5 Craspononb 3| 13 | | £ %s (=2
6 Kynyra CneywanbHan BCTaBKa... »
7 PasaHb
BcrasuTb...
8 v
Yaanute...
9
OYNCTUTE COZEpPAKMMOe

-
=

Puc. 3. Ilepepacnpeoenenue ungpopmayuu

3aoanue 7. Ha nucme CIITHCOK cozoatime mabauyy CrRucox compyoHukoe no oopasyy
(puc. 4):
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A B c D E F G

Ne roo

®amunusa Umsa Omyecmseo | Mon Omaden
1 n/mn poxoeHusa
2 1|AkumoBa Bepa PegopoBHa X 1973 2
3 2|ARCUMOB Argpeit Anekcargposuy (M 1956 1
4 3|banaes Nropb Cepreesnv M 1954 3
5 4|bopeer Bukrop Anekcargposuyd (M 1965 3
6 5|BbopkyT VipuHa AnekcasrgpoBHa [ 1974 2
7 6|Boporora Hapexpa |VBanoBHa K 1984 2
8 7|Bopowunos |[eTtp Mnbuy M 1990 3
9 8|VBaHoB Wnbs AnekceeBuv M 1983 1
10 9|Monos. Buktop Cepreesuyd M 1973 2
11 10|{Wepbakosa |Enera VIBaHOBHa K 1962 1

Puc. 4. Oopazey maoauyl 014 3anonHEeHUA
1. Ucnonp3ys, MONTYYEHHBIE 3HAHUS IO BBOJIY TEKCTOBOM HH(OpMAnMM B SYCHKH,
3aIOJHUTE 3arojioBKM  CToyIOmOB Tabmuikl. OdopMHTe 3arojIOBKM  CTOJIOIOB  TaOJMIIBI,
ucnonb3ys BkIagku BeipaBHuuBanue u pudr menro @opmar suyeek nanens IiaBHas. i
3TOrO:
" Boiienure Bce 3anoTHEHHBIE TYEHKH;
. Bo Bkianke BolpaBHUBaHUe yCTaHOBUTE: BbipasHusanue no 2opu3oHmanu
u Buipasnusanue no eepmuxanu - Ilo yenmpy; Ycmanosume ¢pnasxcok Ilepenocums no

Cn08aM.
= Bo Bknanke pudTr ycranoBute nauepmanue llonysxcupHuiii Kypcus.
2. Buecute B Tabnuily ganHbie He MeHee yeM 1o 30 cCoOTpyaHUKaM.
3. CozpaiiTe BOKpYr JaHHBIX TAOJULBI paMKy, UCIIOJIb3Yys KHONKY I'paHMubI

— Bce rpanunbl Ha nanenu I'naBHas wim Bkiuaaky I'panuna B MeHIo @opmar siyeiiku.
[MTOCJIEHAOBATEJIbBHOCTU JAHHBIX
B Excel mpexycmotpeno CpPEeICTBO JUIs  BBOJIA YacTO MCIIOJIb3YEMbIX
MIOCJIEIOBATEILHOCTEH TaHHBIX (HATYypaIbHBIX YHCEN, THEH HeJeu, MECSIIeB U T.11.).
3aoanue 8. Ha Jlucme 11 6sedume nocnedosamenbHOCmMb, COCMOAWYIO U3 HAMYPATIbHBIX
yucen (om 1 0o 12) u mecsyes.

1. B nro6pie nBe psAmom crosiiue sUYeiiku BBeauTE ABa uucia. Hanpumep: B
AYeuKy
Al — 1; 6 siuenixy A2 — 2,
2. Briaenute (3amapkupyiTe) 3al10JIHEHHBIE TYEHKHU C TTOMOIIBIO MBIIIIH;
3. [TonBenuTe Kypcop K MapKepy aBTO3al0JHEHHs, HaXOIAIEMCS B IPAaBOM

HIDKHEM YTJTy BBIJICIEHHBIX slueeK, Kypcop IpruoOpeTeT BUJI TOHKOTO KPECTHKa.
4. Haxxwmure 5eBylo KiIaBHIy MBIIIU U, YIEPKHUBas €€ HaXaTol, IPOTSHUTE
Kypcop BHM3, [TOKa He TosiBUTCS nudpa 12.
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Ne
1| n/n
2 1
2‘ Mapxep
?1 = a8mo3anoJIHeHus
5. B siyeiiky B1 BBenuTe Ha3BaHME MEPBOIO MECsIAa — SHBAPD;
6. [TogBeauTe Kypcop K MapKepy 3alojIHEHUs M MPOTSHUTE €ro BHU3 JI0

siueiiku B12.
B pe3ynbTaTe 10mKHA NOTYUYUTHCS MOCIEA0BATEIBHOCTD, COCTOSAIAsA U3 MECSLIEB I0/1a.

3aoanue 9. Coz0anue cobcmeerHOl NOCIe008AMENbHOCTIU OAHHbIX.

Bbl MokeTe co3ziaTh CBOIO MOCIEAOBATEIBHOCTh JAaHHBIX, KOTOPYIO BbI MPEIIOJIaracTe
4acTo UCMOJIb30BaTh. Jlenaercs 3To 0THUM U3 JABYX CIIEAYIOLIUX CIIOCOOOB:

I cnoco6 — UMnopT nmocsie10BaTe/IbHOCTH

1. Brigenure (3amMapKupyiTe) OJIOK sTYEeK, COACpKaIuidi (paMHUITUU COTPYAHUKOB HA
mucte CIIMCOK;

2. Boeimonaute komanay wmeHioo ®aitan — Ilapamerpnl — JlOMOJIHUTENBHO —
HN3MeHUuTh CIIUCKH;

3. B none okna UMnopT cnucka u3 siyeek OYJeT HaXOIUTHCS alipec BBLACIECHHOTO
JIMara3oHa siueekK.

4. [enkuute mo kHomke MWmmopt u yOeautech, uro Ha Bkiagke Cnucku
MOSIBUJIACH HOBAasi UMIIOPTUPOBAHHAS TIOCIIEIOBATEIHLHOCTD.

o. 3akpoiite nuanor [lapamerpsl memnukom o kaonke OK.

II cnoco0 — Py4uHoii BBO OC/1€10BATEILHOCTH:

BBeneMm mocnenoBaTenbHOCTh y4eOHBIX MPEIMETOB, KOTOPYIO OyAeM HCIOJb30BaTh B
JTabHEWIel padore:

1. Ortkpoiite quanorooe okHO Cnucku (MeHio Paiin — [TapameTpbl —
JonmosnnTteibHO — U3MEHUTH CIUCKH);

2. [{enkHUTE MBIIBIO B IIPABOM I10JI€ JJIEMEHTBI CIIMCKA;

3. HaGepute, Hanpumep, CUCOK KaHIIEISIPCKUX TOBapoB: Tempaodu, Pyuxu,

Kapanoawu, Anvoomsi, @aiinwi, Ckpenxu, Knonkuy, OTAENSAS KaKIbIA AJIEMEHT CIUCKA OT
MPEABIIYIIEro 3aMsATON WIM HaKUMasi TIociie KakI0ro aieMmenTta Enter.

4. [llenkuute Ha kHOmKe Jlo0aBMTHL — W HOBas IIOCJICAOBATEILHOCTH
OKa)XETCS B JICBOM II0JIC CITHCKA.

S. [TorpoOyiiTe BOCIpOM3BECTH BHOBb CO3/laHHbIe ciicku Ha Jlucte 11.

JlabGoparopuas padora 15. Padoma c oannvimu 6 31eKmMpOHHBIX Maodauyax
Heap padoThbl: U3y4nTH NpaBUiIa CO3qaHus GOpPMYI, HAydUThCs 00padaThIBaTh TaHHBIE B
npuioxennu MS Excel npu nomonm hopmyn u GyHKIHI.
OpranuszanuonHasi popma 3ansitusi: [Ipaktuueckas pabora.
Bonpocs! 111 ocBoeHH:
1. Hayuutbcs co3naBath popmyinsl u pynkuuu B MS Excel.
2. W3yuuts npasuna co3ganust opmyn U QyHKIUH.
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3. N3yunth HazHaueHue okHa Macrep (pyHKIMI U HAY4YUTHCS UCIIOJIB30BATh

OILIMY 3TOTO OKHA IS CO3IaHMsl (DYHKIIMH.
4. M3yunuTh BO3MOXHOCTH HCIIOJIb30BAaHMs a0COJIOTHOM W OTHOCHTEIBHOM

aJipecalyy siueek mpu cozgaHuu Gopmyn u QyHKIUH.

3anaHus 17151 BHINOJIHEHUSI U MEeTOAHYECKHEe PEKOMEHIalu:
Buumanue! Bce popmynvt 6 MS Excel dondichbl Hauunams co 3HAKa pageHcmed
3aoanue 1. Cozoatime mabauyy Pe3ynemamsl mecmuposanus, paccuumaiime cpeoHutl
noKazamenb Mecmupo8aHus 0 Kanco0020 compyOHUKd.
1. CozpnaiiTe Tabnuily, CoAEpKAILYIO CIETYIOIINE MOJIS:

Ne n/n

Damunusn

Tecm 1

Tecm 2

Tecm 3

Tecm 4

Cpeonuii
noxkazames

2. 3amonuauTe Tabmuiy maHHeiMA. [lonst Ne m/m n ®@amMuius 3amoJHHTE,
BOCIIOJIb30BaBUIMCh (yHKLMEH aBro3anosHeHus. s 3anonnenus ¢amunuiit MS Excel
Oy/eT MCTOIb30BaTh CIHCOK, CO3MaHHBIN Bamu B | mpaktuueckor padore. [IpocraBpre

pe3ynbTaThl TECTUPOBaHUS (puc. 1).

A B C D E F G
]
sl § |zlelo|y |3
[S 3 £ £ £ E o w
g| 3 $ |8 (8|8 |88
ry ~ ~ ~ ~ %) g
[S
1
2z | 1|AKMMOBE 56%| 76%| 57%| 80%
3 | 2|AHUCMMOB 89%| 70%| 69%| 80%
4 | 3|banaes 80%)| 75%)| 90%| 84%
5 | 4|Bopees 52%| 36%| 72%| 69%
6 | 5|BopkyT 79%| 84%| 52%| 82%
% 6|BopoHoea 94%| 78%| 54%| 81%
g | 7|Bopowwunoe | 63%) 88%| 94%| 86%
a | §|MBaHOB 89%| 84%)| 79%| 94%
10 | 9|MNonoe B1%| 56%| 60%| 62%
11 | 10|LepBakoea | 88%| 68%| 92%| 88%
Puc. 1. Tabnuua pesynomamol mecmupoeanus
3. Paccunraiite CpenHuili mokasare/jib TECTUPOBAHMSI KaXKIOTOo COTpyIHHUKA. J[ms
3TOrO:
. Boigenure mycryto siueiiky B mosne Cpeownuti nokasamens HANPOTUB (paMUIUU

MEPBOT0 COTPYAHUKA.

. Haxxmure xHonky BeraButh pyHKuImMIO

Dopmy.ibl.
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= B okne amanora Macrtep ¢yHkuumii BbriOepute CTaTHCTHYECKHE B CIIHCKE
Karteropusi. Beioepure CP3HAU B cniucke ®dynkumid. Haxxmure kaonky OK (puc. 2).

Ca
‘ lhasHas Bcraeka PazmeTka crpaHuubl Dopmynbl [aHHeie PeueHsnposaHun
ﬁ 3 ABTOCYMMa ~ @ noruyeckue ~ 3, Cerinku n Maccussl ~ § A3
@ HegasHo wcnons30sannce ~ iA TekcToBble ~ ﬁ’e MaTemaTH4ecKue ~ o
BcrasuTte = CrneT4ye
BYHKLM @ DUHAHCOBbIE ¥ ﬁﬁ’AaTa W BpemMa ~ ﬁj,ﬂpyme DYHKLUMK Amm,eﬂ 2 B
BubanoTeka QyHKUMIA |
G2 v QR vIE =
A B C D E F G
g
~ ~ ™ -~ 3 g
Nen/n Pamuaus § g g g 3 g
& & & S | &%
1 =
2 1|Axumosa 56% 76% 537% 80%|=
3 2|Axucumos 859% 70% 699% 80%
4 , ' ' =l
g 8 Macrep dyHkumit - war 1 us 2 m
6 1 | Dounck dyHKLym:
7
g B BBeauTE KPaTKoe ONMCaHUE ASMCTBUSA, KOTOPOE HYXKHO
9 _ BbINONHWTE, U HEXXMATE KHOMKY 'Haﬁm'
10 Kateropus: CraTtucTudeckue B
1; 1 | Buibepute dyHKLtO:
1
13| : CKOC A
! : CPTAPM
14 | . CPIEOM
15 J CP3HAY 3
16 CP3HAYA —
: CP3HAYECTA
17 {| |cPsHAuECHAMH v
18 < CP3HAY(uncnol;uncno2;...)
19

Bo3BpaliaeT cpeaHee apudMETHYECKOES CBOMX 3pryMEHTOB, KOTOpLIE MOTyT
BbITb YMCNEMU, MMEHAMM, MACCUBAMK MMM CCbINKAMM Ha RYEKM C YMCNaMu.,

N
[e]

2INIR

N
g

CnpasKa no 3Toi dyHKLIM [ oK ] [ OTmeHa J

N
o

N
=

Puc. 2. /Tuanozoeoe oxno Macmep ghynkyuii

* B mosiBUBIIEMCSl JHUaJOTOBOM OKHE YKa)XXHUTe IHAla30H S4YEeK (8 HauleM npumepe:
ouanazon — C2:F2), cpeau KOTOPBIX HAI0 HAWTH cpenHee 3HaueHrne U Haxmute OK.

4. PaccunraiiTe cpelHUN MOKa3aTelb TECTUPOBAHUS U BCEX COTPYAHUKOB, MPOTAIIUB
TIOJTY9YCHHBIA PE3yIIbTaT 32 MapKEp aBTO3AIOHEHHS BHH3.

3aoanue 2. Obpabomka OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Mpu momomm norudeckoir ¢yHkimu Ecam omnpenenuTe NpONUTM WM HE MPOILIA
COTpYIHUKHM TecTHpoBaHue. Eciu cpenHuil mokaszarens 3a TectupoBaHue MeHblne 60 %
COTPYJIHUK TECTHPOBAHUE HE MPOIIEIL.
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1. JoGaBeTe Kk Tabmuue crombenm ¢ 3arosioBkoM Ilpomen/He mpomen
TeCTHPOBaHMeE.

2. YcTaHOBUTE KypCcOp B IYCTYIO SYEMKY HAIPOTHUB IIEPBOTO COTPYAHUKA. BbI30BUTE
Macrep ¢yukuuii: B crnucke Kareropusi BeiOepute Jloruveckme, B crnucke OyHKIuid
¢ynkuuio Ecim (unu BeiOepuTe Kareropuio Jlormveckme HEMOCPEICTBEHHO Ha IaHENU
Dopmy.J).

3. B nmmamoroBoMm okxHe AprymeHTbl (yHkumuu (puc. 3) ycraHoBute: Jloe
svipaxcenue:. G2>60%,; 3nauenue eciu_ucmuHna: mecm. Npoulen; 3HAYEHUe eCciu_J0XHCH:
mecm. He npowen. Haxmurte OK.

AprymenTsl GyHKUMN @‘_&_J

EC/

JNor_BbipaXxexue |

SHa4eHWe_ecnu_1CcTHa I'Tecr. npowen” 1;[ = "recT. npowen”

3Ha4YeHWe _ECnM_NoXb I'Tecr. He npowen” ’s,l "TecT. He npowen”

*recT. npowen”

MpoBepseT, BbINONHASTCA N YCNOBUE, M BO3BPaLLAEEeT 0AHO 3HaYeHNe, EC/ OHO BbINONHAETCA, U Apyroe
3Ha4YeHWe, ecnn HeT,

Jlor_sbipaxxenne noboe 3Ha4YEeHUE MNK BoIDKEHWE, KOTOPOE NPU BbIYMCNEHMM AaET
3HaveHme MCTUHA unm NOXb.

CnpaBKa o 3Toi dyHKLM 3Ha4eHue: TecT. npolwen OK I OTtmeHa

Puc. 3. luanozoeoe okno Apzymenmot pynkyuu
4. CxonupyiTe MOJy4eHHYIO (OPMYIy Ui BCEX OCTAJbHBIX COTPYIHUKOB, NMPOTSHYB
A4eiKy ¢ popMyIoif 3a MapKep aBTO3aNOIHEHUS.
Brumanue! Mooicno ycnoscnums 3a0auy u paccuumamos nokazamens «RPOWLen» Uiy «He
npowieny compyoHux mecmupoganue He moabko no cpeonemy 0auny 3a mecmuposanue,
a c yuemom cex pe3ynvbmamos no ecem mecmam. s 9mo2o ucnonb3yemcs 102UiecKas
@yHKyus ecau ¢ 0ONOIHUMENLHLIM ONepamopom u.(puc. 4)
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I T — — 5 i — N
[z]l = v - - Knura_1 [Pexum coemectumoctu] - Microsoft Excel
m hasHas Bcraeka PasmeTKa CcTpaHuubl Dopmynsi AaHHbie PeugeHsnupoBaHue Bua
= = P
e A A v E
g o :
Bcrasutb X £ 4 e = = i
Byep o6meHa 15 LWpudt BIpaBHUEaHME Yucno Cruamn
ECN v K v Jfe | =ECNN(K(C2>60%;D2>60%;E2>60%;F2>60%); " nonyuaet";"He nonyuaet")
A B (63 D E F G H J K L M
8o
35
- § 9=
i - ~ = MR =3
o T o
n | @amunus g g g g S8 g =3
L D L D
~ ~ ~ ~ | &8 5 &
=] 3 Q
= Q
2 E
Q
1 =
2 1|AkumoBa 56%| 76% 57%, 80% =ECNN(W(C2>60%;D2>60%;E2>60%:F2>60%);"nonyyaer”; e nonyuaet”)
3 2|AHncumoB 85% 70% 69%| 80% nonyyaer
4 3|banaeB 80% 75% 90%| 84% nonyyaer
5 4 BOpees 52% 36% 72%| 69% He nonyyaer
6 5 SopKyT 79% 84% 52%| 82% He nonyyaet
7 6 BOpOHOBa 54% 78% 54%| 81% He nonyyaer
8 7|Bopowunos 63%| 88% 94%| 86% nonyyaer
9 8|VBsaHoB 85% 84% 79%| 94% nonyyaet
10 9|MonoB 61% 56% 60%| 62% He nonyyaer
11 10| WLlep6akoBa 88%| 68% 92%| 88% nonyuaer
12
13
14 =
M 4> M| Tabauya 1 | Tabnuua 2 Tabauua 3 [aHHble ANnA KOHCOMARLMN KoHconuaauma ~ OaHHblel fanHbie2 - Jmcrl ,ﬂ‘ |
o o=

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumauime pazmep npemuu OJsl KAHCO020 COMPYOHUKA, UCX0051 U3
K03 puyuenma u pacuemnoii cymmol npemuu ¢ 1000 pyoaei.

Kosddunment paccuutbiBaeTcsi B 3aBUCUMOCTH OT CpEJHEro TIoKazaTels 3a
TECTUPOBAaHUE: €CIM cpeaHuil mnokazarenb a0 60 % (T.e. COTpyAHMK HE cAal TeCT), TO
koadurment 0, ot 60% mo 70% korddunuent 1, ot 70% a0 80% korddunuent 1,2, Boime 80
%-15.

1. Hob6aBpTe Kk panee cosnanHod Tabmuie mone Koaddumuenrt. Paccuuraiite
KOA(UIIMEHTHI AJIs KAKAOTO COTPYIHUKA, UCXOMS U3 Pe3yNIbTaTOB TECTUPOBAHUS 110 POopMYyIIE:

=ECJIN(G2>80%;1,5;ECJIU(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jo6aBpre k Tabmuue mnoine Ilpemmsa. OtcTynuB oOAHY sSuYelKYy OT TaOJIUIIBI
sanumuTe PacdeTHasi cymMmMa Uil IPeMHH U B YCTYIO SYEHKY BIUIIUTE CyMMY, HAIIPUMED
1000.

3. Jlns mepBoro COTpyIHHMKa B TaONmUIlEe paccuMTaiTe mpeMuto Mo (opmyre
pacuemuas cymma * koagpguyuenm, UCTIOIB3Yys aOCOTIOTHBIE M OTHOCUTEJHHBIC CCHUIKH Ha
suyeiiku. OTHOCUTENbHAs CChUIKA 3aJaeTcsl aApecoM SYeHKH, aOCOMIOTHAS CChUIKA COJIEPIKUT B
3alUCH  ajJpeca 3HA4YoK $ mepenm OykBoit cronbrna u umdpon crpoku. Hanpumep:
omuocumenvHas ceoiika — A2, D4, abcomomuas ceviika - $A$2; $D$4. B dopmyne s pacuera
NPEMUN OTHOCUTENIbHAs CCBUIKA 3aJaeTcs Ui sSYedkd, comepxameid kodddumuent, a
abcomroTHas — JUIsl ajipeca siMeWKH ¢ pacdyeTHOM cyMMoil. [[is Hamiero mpumepa yCTaHOBUTE
Kypcop B sueiiky J2 u nabepure: =$L$2*12 (puc. 5).
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Puc. 5. Tabruya mecmuposanus compyoHuKkos
4, Bocrnonb30BaBmMCh,  (QyHKIMEH aBTO3ANONHEHUS,  CKOMHUPYWUTE TOTYYCHHYIO
dbopMyiry s pacdera MPEeMUU OCTAIBHBIX COTPYAHHKOB. OOpaTuTe BHUMAaHHE, YTO CChIIKA HA
A4YeiiKy ¢ aOCOTIOTHOM ajpecanueil mpyu KOMUPOBAaHUU HE U3MEHSETCS.

S. [TopcuuTaiite 001IyI0 CyMMY, IOTPAUYEHHYIO HA MPEMUIO I BCEX COTPYIHHUKOB,
BOCII0JIb30BaBIINCh (PyHKLIMEH aBTOCyMMHpoBaHue. /s aToro:
. Boiaenute nmycTyro sueiiky noj nociaeiHuM 3HadeHreM croubdna Ilpemus
. Haxmure Ha KHONKY ABTOCYMMHPOBaHHe % pa manenn IiaBhast wim
Dopmy.ibl.
. IIpoBepbTe, IpaBUIIBLHO JIM BBIACICH AMANa30H A4€eK I CyMMUPOBaHUS

WJTU BBIICIIUTE HYKHBIN JUANIa30H MBIIIBIO
= Haxmute Enter
3aoanue 4. Cocmaenenue niamedrHcHol 6e00MOCmu.

1. CxonupyiiTe, MOTYy4eHHYIO TaOJIMIly Ha TyCTOM JIUCT CAEAYIOLUUM 00pa3oM:

. Boinenure tabnuiy, He 3aXBaTbIBasi CTPOKY € 0OLIe cyMMoi mpeMuu, BeiOepuTe
Ha naHenu I'imaBHast komanny KonupoBars;

= [IpelinuTe Ha MyCTOM JIKCT;

. VYcraHoBuTe Kypcop B si4€iiKy Al M BBINOIHUTE KOMaHAy BcTaBUTh 3HAYeHHA H

HCXO0HOe (p)OPMATHPOBAHME WIH B AUAIOrOBOM OKHEe CnenuajibHasi BCTABKA - 3JHAYCHUS H
(opmaTsl yncel;

2. Tak kak MPOMEKYTOUHBIE JaHHBIE HAM He TIOHAA004TCs, TO CKpoeM HX. J{i1st 3Toro
BbIETTMM 3TH cTOJIONGI (0T cronmbma C mo cronbma ). w BemmonHmM kKomaHny Dopmart —
CkpsITh 1M 0TO0Pa3UTh — CKPBITH CTOJIOLBI.

3. OzarnaBbre Tabmuny «lliamedsichas eedomocmuvy. Jlnsg 3Toro mobOaBbTe OJHY
MyCTYIO CTPOKY Tiepen Tabnuel cienyromuM odpazom: Beiienute Mblibio cTpoky 1, BeiOepuTe
Ha na”enu ['iiaBHas komanny Berapurs — BeraBuTh CTpOKHM Ha JHCTeE.

4, Jlo6aBbpTe k Tabmune eme aBa nois: Hanoz u K eévioaue.

5. Paccunraiite Hamor Juist KaX/10ro COTPYAHUKA, €CITU U3BECTHO, YTO OH COCTaBIIsET
13 % oT HauMCIEHHOW CyMMBI IIPEMUMU.
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A B C D E F G H I J K L
a 2 § F ®
[~ § - ~N ™ A 3 5 = 5 3 g = 2 .'é 3
3 g TEl 588 3 3 £°3
c 3 £ g £ E |ow 3 3 = o =
s| ¥ |8 |8|8 |8 |28 33§ |&| 2 238
S ~ |~ Ik |~ |§S g EE & (S s £ B
S c o o Q ©
1 E b
2 | 1|AkMmoBa 96%| 76%]| 97%| 80%| 67%|[rect. npowen 1] =$L$2%12 1000
3 2| AHUCUMOEB 85%| 70%| 69%| 80%| 76%|Tect. npowen 1,2 1200
4 3|banaes 80%| 75%| 90%| 84%| B82%|TecT. npowen 1.5 1500
5 4|Bopeer 92%| 36%| 72%| 69%| 57%|Ttect. He npowen 0 0
& S|BopkyT 79%| 84%| 52%| 82%| 74%|rect. npowen 42 1200
7 6|BopoHoBa 24%| 78%| 94%| 81%| 67%|Tect. npowen 1 1000
g 7|Bopowunoe | 63%| 88%| 94%| 86%| 83%|T1ect. npowen 1.5 1500
9 g|lBaHoB 85%| 84%| 79%| 94%| B86%/|rect. npowen 1.5 1500
10 |  9|MNonos 61%| 96%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakoea | 88%| 68%| 92%| 88%| 84%|1ect. npowen 1,5 1500




6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).

A B | J | K | L 1
1 lMnaTe>xHas BEAOMOCTb
S :I:': damunua | npemus Hanor |K Bblaaye
3 1|AkumoBa 1000| =J3*13% | =J3-K3
4 2|AHucumoB 1200 156 1044
5 3|banaes 1500 195 1305
6 4|bopeeB 0 0 0
7 5|BbopkyT 1200 156 1044
8 6|BopoHoBa 1000 130 870
9 7 |BopowunoH 1500 195 1305
10 8|MBaHoB 1500 195 1305
11 9|MNonoB 1000 130 870
12 10|lLlepb6akoBal 1500 195 1305

Puc. 6. Tabnuua Ilnamescruasn eedoomocmn
3ananue AJ151 pa3BUTUS M KOHTPOJISI BJIa/IeHUs] KOMIIETEHIUSIMM

1. Cozpnaiite Tabnuiy mo odpasuy (puc. 7):

-
= -
§ = [ E =
E|l | S| E|=| B¢
Ne s e 2 = = © =
Qamunua = ) - = z = 3
ufa = 5 > 1) = = o
g | = 3 & e z ©
= = = 5 g
= [=X
z o
=
1| VieaHos 5 4 5 4 4
2 | Auncumos 5 5 5 5 5
3 | Monose 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | Lep6akoea 4 4 4 4 4
6 | Bopowunnos 3 3 3 4 3
7 | bopkyt 5 5 4 4 3
8 | bopees 4 3 3 2 2
9 | Banaes 3 5 5 5 4
10 | Aknmoea 5 5 5 5 5

Puc. 7. Oopasey «Tabnuya Cmyoenmy 2.

Paccuunraiite cpennmii 6ami 3a CECCHIO KaXKIOTO CTY/ICHTA.

3. lo6aBbTe K mosyyeHHO# Tabmuue noist Kosgppuyuenm n Cmunenous u paccuuTaite
CTHIICHHIO JUIS CTYACHTOB rpymibl. [1Jist 3ToTo:

. Otcoprupyiite Tabnuiy B nopsiake Bo3pactanus Cpeoweco 6anna 3a ceccuro ®

ITpoctaBbTe K03 (PULIUMEHTHI CTYyJ€HTaM TPYIIIIBL:

koapdunment 1 — cpemHuit Oamn = 4

kodpuuuent 1,2 — cpeauuii 6amt > 4, Ho < 5;

kod(durment 1,5 — cpequuii 6amn = 5;
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. B nr00yio sideiiky, He BXOMSIIYIO B TaONUIly 3aHECUTE HCXOMHYIO CyMMY IJIst
pacuera ctunenauu, Hanpumep 1000

. Jlis mepBOro CTyAGHTa B TaOJHIE pPAaCcCUMTAWTe CTUMCHIWIO M0 (opmyre
pacyemuasn cymma * kosghguyuenm, UCHOIL3ysl a0CONIOTHbIE H OTHOCUTEIbHbIE CCHLIKH Ha
SAYCUKH.

. Bocnonp3oBaBmuch,  QyHKIMEH aBTO3aMOJHEHHS, CKOMUPYHTE MOIYYECHHYIO
dbopMyny ans pacuera CTHIICHIIMU OCTAJIbHBIX CTYACHTOB rpymmbl. OOpaTuTe BHHUMAaHUE, UTO
CCBIJIKa Ha sIYeHKY ¢ aOCOIFOTHOM aJipecanueil Mpyu KOMUPOBAHUH HE U3MEHSETCS.

4. Ckommpyiite Tabmuiyy CtyaeHT Ha myctoid juct (Cmoandbywvr: Ne n/n, @amunus,
Ha3zeanus npeomemos). Bocnionb3oBasmmch GyHknueid Ecjin ¢ TONOTHUTENBHBIM TapaMeTPOM
U BrisicHuTe OyAyT U CTYAEHTHI IOJy4aTh CTUIEHIUIO (puUc. 8)

A B CIDJEJE] G H [ | 4 K | L [ M ]
® = .-
= | |2 g z -
= o F =
Ne S|2(E8|&s|53 ex=z
Qauwnua | 2 |0 |8 |3 |22 ZE3
n/n o|l5|x|eEx| &2E
gI5|1E(8|z | Sk
1 =z SHE-JE: 5
2 1|MeaHoe 5 4 5| 4 4| =ECNHN(C2>=4,D2>=4,E2>=4;F2>=4,G2>=4);"Monyvaet";"He nonyyaet")
3 2|AHucumoe 5] 5] 5/ 5 5|Nonyyaer
4 3|MNonoe 4 4] 4] 3 5|He nonyvaer
5 | 4|BopoHoea 4] 5] 4] 4 4|Monyyaer
6 | 5|lllepbakoea 41 4 4] 4 4|Monyyaer
7 | 6|Bopowwnoe| 3| 3| 3| 4 3|He nonyyaer
8 | 7|Bopkyt 5 5] 4] 4 3|He nonyyaer
9 | §|Bopeee 4 3] 3| 2 2|He nonyvaer
10| 9|Banaee 3] 51 5 5 4|He nonyyaer
11 | 10)Akumoea 5] 5] 5 5 5|Monyyaer
12

Puc. 8. Tabnuya Cmyoenm
Brumanue! @ynxyuio u apeymenmuol oyHkyuu 3a0atime 8 cneyuaibHOM OUAL02080M OKHE

(puc. 9).

'Aprymermal byHKUMN ; - lM‘

ECIn
[ =~
for_sbipasenme |N(C2>=4D2>=4E2>=4F2>=4 8| = NOXb
3Ha4YeHWe_ecnM_MCTMHa | “monydaer” E,'{:;I = “nonyyaet”
3Ha4YeHue_ecnu_noxb | “He nony4aeT” = "He nony4aeT"

"He nonyyaeT”

MpoBepseT, BbINONHAETCA X YCNOBME, M BO3BPALLEeT 0AHO 3Ha4YeHWe, eCNi OHO BbINONHAETCA, U APYroe 3Ha4YeHue,
ECNU HET.

3HaueHne_ecnn_siodKb 3HaYEHME, KOTOPOE BO3BPALLAETCA, ECNM 'NOr_BbIDEKEHWE' MMEET 3HaYeHue
NIOXb. Ecnu He yKasaHo, Bo3BpallaeTcs sHaqdenune JNTIOXb,

3HayeHwe: He nonyyaeT

CnpaBKa no 3Toi dYHKLAU [ OK 1 [ OTMeHa ]

Puc. 9. luanozosoe okno Apzymenmut pynkyuu
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Jlaboparopnasi padora 16. 3naxomcmeo npozpammusimu npooyKmamu
07151 CO30aHUsA NPE3CHM AU

Bonpocekl (koMneTeHUMU, HABBIKHU) /1J151 OCBOCHHUS:

1. N3yunts BO3MOXHOCTH mpuioxkeHuss MS PowerPoint nmns co3manus
y4eOHBIX TPe3eHTAIHH.

2. N3y4uTh TEXHOJIOTUH CO3[JaHUS MPE3CHTALIUH.

3. Hayuuthcs co3gaBate yueOHbIe ipe3eHTanuu cpeacrsamu MS PowerPoint.

4. [TonyuuTs npeAcTaBiIeHUST O BO3MOKHOCTSIX HUCIIOJIb30BAHMS TIPE3EHTAIIUN

B HpO(bCCCHOHaHBHOﬁ ACATCIIBHOCTH IIPpCTIoAaBaTeIis.

Teopernueckas 4acTb

[Ipe3enTanus (0T aHry. presentation - MpeacTaBIeHUE) B AIIEKTPOHHOM BUAE — 3TO Gopma
00BbEIMHEHNS PA3JIMYHBIX BUAOB MH(OpPMALUMU B OJHOM JOKYMEHTE, NpEIHA3HAYEHHOM IJIs
MI0Ka3a Ha 3KpaHe MOHUTOPA.

[Ipe3eHTanmn HCHONB3YIOTCA B pEKiIaMe, s CONPOBOXKACHUS BBICTYIUICHHHA Ha
KoH(pepeHuax. Ceituac 6e3 MyJIbTUMEIUIHON Npe3eHTaluy HEBO3MOXKHO MPEICTaBUTh HU OJTHO
BBICTYIIJICHHE Ha CEMUHAPE WM KOH(PEPEHITHH.

Ho Bo3moxHOCTH Takol (GOpMbI IpeACTaBICHUS MHPOPMALUU TaK pa3HOOOpasHbl, YTO
OHa HJICATbHO TOJXOAUT JUIA CO3JaHHS MYJIbTHMEIMMHBIX Y4eOHBIX MOCOOHWI: ¢ KpacOYHOMH
rpaduKoil U BUAEOCIOKETaMM, 3BYKOBBIM O(OpMIIEHHEM, aHUMauued. OTU ydeOHble mocoOus
MOYKHO UCIIOJIb30BaTh U JJIs1 COIPOBOXKACHUS JIEKLIUH.

CamMoe mpocToe W JIOCTYIHOE CpPEICTBO Ul CO3JAaHMS IPE3eHTAlMi Iporpamma
Microsoft Power Point.

JlokymeHnToM, T.e. oOBekTOM 00paboTrkm Microsoft Power Point sBisercs daitn ¢
IPOM3BOJIbHBIM MMEHEM U paclIupeHusiMu ppt (Ipe3eHTanus) Wik pps (AeMOHCTpalus
NIPE3CHTAIMN), COCTOSIIAs U3 PKPAHHBIX CTPAHUI[-CIANIOB. OTIMYUE B TOM, YTO NPE3CHTALUS
IpU €€ 3allyCKe 3arpyXkaercs B IporpamMme, OTOOpakasich Ha pabouyeM IojJe ee OKHa, a
JIEMOHCTpAIMs Cpa3y pa3BOPAYMBAETCS BO BECh SKPaH.

3aganus 1J19 BbINOJHEHHUS U MeTOAUYeCKHE PeKOMeHalnu:

PABOTA C IIIABJIOHAMM ITPE3EHTAITAM
3anyctuth Microsoft PowerPoint 2010/13/16. 1. B okHe mnporpammsl

BBINOJIHUTH — MEHIO «Daitm»y => nyHKT «Co3/1aTh.

2. U3 paznena Ob6paszyvl wabnonos Bbidepute madioH Obyuenue wu Haxmure Cozdamb
(cripaBa)

3. IIpocmorpure cnaiiipl, KOTOpble JOOABUINCH B IPE3CHTALIUIO ITOCIE BBIOOpa 11a0I0Ha.

4. OOparuTe BHMMaHHE Ha TO, YTO IIA0JIOH MOXET COAEpP>KaTh HE TOJBKO OGOpMIICHHE
ciaiiioB, HO U 3(dexTsl aHuManuu. YToObl yOETUThCS B ATOM, BKJIIOUHUTE Ha JIEHTE
Anumayua Obracme aHumayuu W, TEPEXolsd MO claiijaM, HallauTe Te M3 HUX, K
00BeKTaM KOTOPBIX MPUMEHMIH 3(H()EKTh aHUMAaIIUH.

5. Tak >xe mabJoH MOXET COAEp)KaTh MEPEXOo]bl MEXKAY claigamMu. AKTUBHUPYHUTE JICHTY
Ilepexoowt u Be1IOEpUTE BUA Copmuposuux cratidoos. OKOIO0 CIal0B, COAEPIKAIINX

Mepexoabl, Bbl YBUAUTC 3HAYOK ;'ﬁ
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6. Ilpu manmmuuu noaxmoueHus K VHTepHETY, BB MOXKETE€ BOCIIOJIB30BATHCS MIa0I0HAMH
y3na Office.com
7. CoxpaHHTE CO3JaHHYIO NPE3CHTALUIO 07 uMeHeM Obyuenue.pptx
Co3pmaiite eme TpM Npe3eHTAlMM Ha OCHOBe mabioHoB: O BriOpaTh KaTeropuro
«Kanennapu» 1 co3aaTh OJUH KaJEHIaph U3 IPEATI0KEHHBIX 111a0JI0HOB.
* BriOpars kareroputo «Pacnucanus 3aHATHI U yPOKOB» U CO3/1aTh OJJHO paclMCaHue
3aHSATUN U3 MPEITI0KEHHBIX MIA0JIOHOB.
* BriOpare kareropuio «CepTuduKaTh» U CO3/aTh OJHY TPAMOTY U3 MPEATIOKEHHBIX
11a0JIOHOB.
9. CoxpaHuTh pe3ynbTaThl — MeHIO «Daiim» => myHKT «COXpaHUTHY.

=

3. OdopmuTe TpH CO3TaHHBIX MTPE3CHTAIMH C TIOMOIIBIO CIEAYIOIIUX CIIOCOOOB:
a) meHio «J{uzaitn» => «Tembi». [IprcBanBaet Bceil mpe3eHTau TeMy 0(GOpMIICHHUS.
0) menro «/{uzaith» => «lIBetay. [IpucBanBaeT Bceli MPE3CHTALIMH IIBETOBYIO CXEMY.
B) MeHI0 «/lu3aitny => «pudtey. [IprcBanBaeT Bcell mpe3eHTAMH IIPUPTOBYIO CXEMY.

P O 0= Mpesextauma3 -
ﬁ (naswan Berasxa Awnsaitm Nepexoam Armnrayna MNoxas chaiaos Peusrcupoeanne Bwa
L Busewo- )

Aa &) Cruan $oma +
- 1 ul AllWpndre ~
Mapamerpul Opuentayma LB T anens . [ KPBITy HONOIBIE PHCYHEHN
- 3ddexres * :

CTpamMMUBL  CRORAA *

I') KOHTEKCTHOE MEHIO Ha (oHE ciaiiia (He Ha 00BeKTaxX, a UMEHHO, Ha (OHE claiiga) = MyHKT
«Dopmar pona» => auanoroBoe okHo «Dopmat hoHa» => 3aknagka «3anuBKa». BeiOpats oauH
N3 MPEAIOKCHHBIX BAapWMAaHTOB — CIUIOHIHAA 3aJiiBKa, T'paJUCHTHAsA 3aJIMBKa, PUCYHOK HIIN
TEKCTypa, y30pHasl 3aJIMBKa.
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®opmar ¢oHa B 21x|

o 3anveka
HacTpoda pucyHka € Cnnousan 3amvexa
LiseT pucymxa @ [pagwenTras samexa

€ Pucymox iwm TexCTYpa
€ Ysopwan sanvexa
T Cxpere dorossie pucyreat

Hassassie 3aroToson:

XyaoxecTseHHbie 3ddexTe!

1] =l )| 3|
User ')fa w | Donoxesse: ﬁ% E
SpxocTs: —— =
[OpospaocTs: }'_‘ ﬁ% 5

e DOH I | 3axpeiTe I Mpvsersers KO BCEM I

ITPEOBPA3OBAHUE CTPYKTYPBI B IIPESEHTALIUIO

Oco0OeHHOCTH CO31aHusI TPE3EHTALH HAa OCHOBE CTPYKTYPBI:

* HcxoaHbIH TEKCT JOKEH ObITh CTPYKTYPUPOBaH 3aroJI0BKaMHu.
»  ®ailj1, U3 KOTOPOTO UMIOPTUPYETCS CTPYKTYPA, AOJKEH ObITh 3aKPBIT.

[Moaroroska k padore
* OrkpoiiTe B TekcTOBOM penaktope MS Word daitnr Hunopm
cmpykmypbl.docx.

Wad9w-0o & _-SE=w Vmnopt crpyxrypei(6es sar docx - Mi ft Word
TnagHas MeHio Bcraska PasmeTka cTpaHuLbl Cebinku Paccoinkn PeueHsnposaHue Bug PaspaboTumk Office Tab
oS ¥ B -
B Abitarow 24 t{ATA 4ab5BsI AaB6l AaBOE Aab6Bi AaBGF | Aab6Bel
BcrasuTs X - 2 i i: e T n i I
e F Gopiar o obpany ‘5‘ K Y - abe X, X o4 Boigenerune 331 3aronosok 1 P19B 3aronos. HassaHue O6biuHbIN
Dydep otiuera £ lpudy 2 by .| Aab6Be Aab6Be Aab6Bel Aab6Bsl Aab6Bel AaBb6Bel |
Hasurauma ¥ X ipabor.docx* X ‘ @) CnocoBel cosgarns v ..ma npesentaumn.docx | Mogsaron..  Crporwii T BesuHTe.. Cna6oes.. CuabHoe..  Liwata2 (
Mouck B AOKyMeHTE P~ L S SO0 SO SO, S S R ) . [
L] =] 7 ! Aab6Bsl AABEBEl AABEBE AABEBB Aab6Bel I
g ag 3:' .o | BuigeneHH... (na6as cc.. CwnbHas c.. Hassanue.. TA63ay c. v

COXpaHWTE BLAENEHHBI PPArMEeHT K3k HOBBIN 3KCNPeCc-CTuAb..

3TOT AOKYMEHT HE COAEPXWT 3ar0NOBKOE, =

Ouucrute popmat

3 d
N8 CO33aHNUA BKAGA0K HABUTaLWMK CO3AaNTe 4, Mpumenurs crunu...

33roN0BKM B AOKYMEHTE, MPUMEHNE CTUAN .
3aronoBKoOB. - -

OtdopMaTupyiiTe TEKCT C MOMOIIBI0 CTHIICH, BBIOpaB A CTPOK, HAOPAHHBIX KPYITHBI
nIpruToM, CTHIIh 3ar0JIOBOK 1, TSl OCTAILHBIX CTPOK — CTHIIh 3ar0JI0BOK 2

+ CoxpaHuTe U 3aKpoiTe (aiii.
1. Co3paiiTe mpe3eHTaLMIO HA OCHOBE TeMbl opopmieHuss OCTHH

2. W3 Beimagaroriero crvcka KHonku Cozdamwb npezenmayuio, Beioepute Bapuant Cratiovl
U3 CmpyKmypul.
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Rl 9-0 058 x x & 4@E(+
Dann TnasHas Bcraska AunzaitH

(&) Maker ~

£ Boccranosums

2
Lj ]

Bcrasute

Bydep 06M.. 1=

2

cnaiig > | o Pasaen -

Mepexoasl

Annmauns

X K 4 8 abe AV- Aa

Octun

8] Mpeserrauns
Chnaiigbl G

TUTyABHEIN CNang

3aronosoku
06BeKkT

3aronosok
pasgena

[Ba o6vekTa

CpaeHeHue

TonbKa 33ronoBoK

Mycroi cnang

O6bekT ¢
noanNMcsI0

PHCYHOK €
NOANUCBIO

Mokas &

E‘] Ay6AMpoBaTh BhAENEHHEIE CIAA!

=l

Cnaiasl U3 CTPYKTYPEI...

TOBTOPHOE NCNONB30BAHNE CIANAOE. .

B nosyuuBHIeics Npe3eHTalMu IyCTOM TUTYJIBHBIM Clal] ydanure, a s

VYxaxure daitn MUvunopm cmpykmypur 1 1aiite Komany Bemasume.

IIEPBOIO

ciaiiia ¢ uHdopmareil u3MeHuTe MakeT Ha TUTYIbHBIN caii.

CoxpanuTe npe3eHTaLuio B popmare .pptx noa umeneM Cmpykmypa.

PABOTA CO CTPYKTYPOM NNPE3EHTAILIUH

‘r’rﬂjr % ‘.] [ Maxer ~

g B3~ #5 Boccranosums

Bcrasute Cospate
- ang ¥

Bydep 0Bm.. &

Arial

Jpazq—;w

Cnaiiget Wpudt

*i36 ~|A A

XK & U S abe 2~ Aa~

[Iepexntounrech B pesKUM CTPYKTYPHI.

EN\NO0O
ALLDE 6~ i
l’é \,-\ { } )ﬁ{ = )’nopaf\oumh 3kcnpr

5 PucosaHne

[E g
==

@ MpesexTaumal.ppix X|'1:__,l] Mpesentaynals X

Craiigs | Crpyxrypa | x|

-

Bo cagy nu, B oropoge...
Kypes! OnR pa0OMKUKOE CI0080059CKUX KOMNAHLY

188

ﬂpenmymecraa ANA KoMnaHun
© Cosgaet pexnamy

© PaCavpRET KDYT KMEHTOS

© Ynyuszet penyTagmo

ok WHTEDEC K.

Onucanue

°
T R IR R R - AR SOk SRR R |

2. JloGaBbTE HOBBIM

IOCJIE 3arojI0BKa M HaxkMuTe Enter
3.
4,

(1420 0B G A 2o D 2o e e G B A0 1420

Bo cagy nu, B
| oropoge...

Kypcbi Gnsa pabomHukoe
cadoeodYecKux KoMnaHul

claia mocne 3arojoBka Onucanue. Z[J'ISI 9TOr'0 YCTAHOBUTC KYpPCOp

Ha nonyuuBiiemcs crnaiine 106aBbTe 3aroioBokK /Ipoepamma Kypcos
Boinenure Cesonnvie npeonosicenus B OTAETAbHBIN ciaifj. Jlns TOro BBI3OBUTE Ha

JAHHOW CTpPOYKE KOHTEKCTHOE MEHI0 U BblOepuTe KomaHay Ilosvicums yposeHw.

Jlo6aBbTe Ha Cllalj] TEKCT:

Crunkn
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5.

10.

* Tlouck KJIUEHTOB O
becrinatHas
cepruduxanys
[IpucoenuuuTe cnaiiy ¢ mporpaMMor KypcoB K ciaiiny Onucarnue. [Ins 3TOro BbI3OBUTE
Ha cTpouke /Ipocpamma Kypcos KonmeKkcmHuoe MEHIO M Bbloepute Komauay llonuzume

VPOBEHD.
RlIlE9-0 0 x % 540+ i
@ FnasHas Bcraska AvzaiH Mepexoasl AHumauua Mokas mainaos Peuer

B 88 Maxer; Century Gothic (C » |24 = A” A" | &}
= 85 Boccrarosute
Bcraeutb Cospate X X U S ahe AV+ Az A~
> > 4 wang v e
Bydep obM. [ o
‘lﬂ] Mpezentaumal.pptx X
L ;3, MapameTpbi BCTaBKM:
Cnaiiget | Crpykrypa = ? A
1../Bocagy nu, B Of = coopum | »

Kypes: Ons PaGOmHUKOE £30080,
Pa3sepHyTb | »

2/i| Mpeumywectsa an -

o Cosgaer pexnavy Cosaatb cnang
© PacampreT YT UmesTos | %o YaanuTb cnaiig
© Yny-waeT penyTamo
o MoptepxmsacT wTepeckc @  [10BBICUTE YPOBEHD
3 Onucanue 9  TMoHM3WTE ypoBeHD
4  Beepx
© MIPOIPOMMOKYRC0E | o
o Mpeaocraenser ceene e
Obuwme
z&wonmu::uosuc &, runepcceinka..,
© OgHONETHIG PaCTeHNA
° qu,,emuf ’\/A MokasaTb GOpMaTUPOBaHWE TEKCTA
CUHOHUMBI
4 Ce3oHHble npeanosr _..
35 Depesog
o becnaarHos CEPTUCOMKOUMSR
o Cruakm Century + 24 ~+ A" A"
© MOUCK KAMEHTOB
XKKEEEA-O-Z-F

louws =

C nomourpto KomaHa Beepx M Bru3 KOHTEKCTHOTO MEHIO IIOMEHSHTE MOPSJIOK
CJIeIOBaHMS TeKCTa Ha crnaiie Ce30HHble npeodnodiceHus.

Haneuaraiite crpykTypy npe3entauuu. [ns storo B paznene @Paiin — [leuams B IMyHKTE
Hacmpouxa Bwibepure Bapuant Cmpykmypa. Ilpocmorpute, Kak OyIeT BBITISACTD
HareyaTaHHas B 3TOM PEXUME IPE3eHTaLHs.

Otnpasbre cTpykTypy B Word. [{nst atoro BeiOepure @aiin — Coxpanums u omnpagums
— Coz0amy evioauu — Cozoams evloauu — ommemums Toavko cmpykmypa. OTKpoercs
¢aiin MS Word, conepxamuii cTpykTypy npe3entanun. opmMaTupoBaHue COXPAHUTCS
4aCTUYHO

Ecnu HyXHO COXpaHUTb HE TOJNBKO TEKCT, HO M (OpMaTHpPOBAHUE, COXPAHUTE
IPE3EHTALMI0 B peXuMe CTpYKTyphl. s atoro BeiOepure Paiin — Coxpanume Kax —
Cmpyxmypa RTF.

Ortkpoiite coxpaHeHHYIO cTpykTypy B Word. OOpaTtute BHUMaHUE, YTO COXPAHUJICS HE
TOJIbKO UCXOHBIN TEKCT, HO U (hopMaTUPOBAHUE.

CO3JJAHUE ®OTOAJBBOMA

Ecnu npe3enTanust coaepKuT 00JbII0E KOTHMUECTBO KAPTUHOK, YAOOHO CO37aTh €€ Kak
¢dotoanpboM. DTO AaCT BOZMOKHOCTH 32 OJIUH MPUEM TIOMECTUTH B MPE3CHTAIUIO BCE
n3o0pakeHusi. OCTaibHBIC ATEMEHTHI MOKHO OYAET T00aBUTH B MPOIIECCE OOBIYHOTO
peIaKTUPOBAHMSI TPE3CHTAIIHH.
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1. Co3pate dotoansbom. B menio «BcraBkay, HaxaTh KHONKY «PoT0oanbs00M» (HUKHIONO
4acTh KHOIIKH), MyHKT «Co31aTh PoToanbo0om.

n M asnmne Soranan Dersde Twpent am Aaian Flowa caaiann e baa
. - p
EE N SR BT B | v A B 4 85 3 & T Q&8 &
Tohneis  Pocymos Vagrumes Cmsace Surpatadont  Svr pu Smartdt Jesrpassss Marwcs Lanawmery i Worddt Jave w Mowsp Ofaerr  Sopanne Foger Jee
) . e Casiss . . .
————— U 59T $ereareSons : e = _Tewor _ Cmeveow W '
Casdaw  LCTRYIPOL !

i
[MossisteTcss HOBOE TUAIIOTOBOE OKHO «DoToaiin00M»»

B 2 x|

®oToansbom

Coaepymmoe anbboma
A0B3BHTE PUCYHOK M3 MCTOYHMKE:  PUCYHKOB B ansbome: MpocroTp:

Daln MK ANCK. .. I

AoBaBneHue TekcTa:
Co3AaTb HAAMMCH |

MpOCHOTP BBIAENEHHOTD
MapaMeTpbl pUCYHKa: 3NEMEHTE HEBOIMOMEH

I foanvcy noa BEEMIA PHCYHKEMH
[~ BCE PHCYHKH YepHO-Genbie

I l 1 | YASNTE I 4%

| o] al
PasmMeTka anbbomMa

[ g
PasmMeTka pHCyHKa! IBFIMCaTb B CAana ;' e ‘,
HopMa Patkm; IHDQMO‘/FOHbHHK _-_v_' l
Tema: I QG300 I g

CosAaTh | OTHEHA I

Haxarp xkHOnKy «®aiin win nuck». OTKpoeTcss HOBOE OKHO, B KOTOPOM HYXHO YKa3aTh (ailiibl
PHUCYHKOB.

21x|
2 @-2 X -

l ronreroTep
l..(eveeoe

oxpyxeeie
5
| 100_6564.1p0 100_6565.)p9 100_6566.1p9 100_6567.p0 100_6568.jpg
|
t 100_6569.jpg 100_6570.1p9 100_6571.jpg 100_6572.1pg 100.6573.jp9
t e dasina: [ |
| Ton diviooe: [ace prcyraon (*.emf;* wan;.19; eg;* 3. 1pe; *.png;* benp; *.db; e *.of* emz;* wiz;* v |

2|

[Tocne sToro nosap3oBarenb OyAeT BO3BPALICH K MPEAbIAYIIEMY OKHY «DOToab00M».
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®otoansboM e ki 20l
Coaepxuioe anbbomMa
A063BNTE PUCYHOK W3 UCTOYHMKE!  PMCYHKOB B anbfiome: MpocMoTp:
Dakn MK AKCK. .. | |1 100_6564
AobaeneHune TekcTa; 3 100_6566
4 100_6567
Co3aaTb HaAMMCE I 5 100_6568
6 100_6559
MNapaMeTpbl pUCYHKA! 7 100_6560
I oanwcy noa BEEMN PHEYHKEMA g igg:gggé
I~ BCE PHCYHKH YepHo-Bensie 10 100_6563
T e = N R T
PasmMeTka ansboma
PasMeTka prcyHKa: |BrncaTe & charia x| gl
DOpMa pamkM; |ﬂp:ar-1l:n,-'ronbmn: ;1 =5
TemMa: I Ob3zop... l HM
Co3aaTe | OTMEHA |
ENECIE D
C IMOMOIIIBbIO KHOITOK MOXHO BpallaTb pUCYHKH, USMCHATH UX APKOCTb U KOHTPACTHOCTD.
PasmeTka anbbioma
PasMeTKa pUcyHKa: |2 PHCYHKA C 3aronosKoM v |

DOpMa pamMKkH: |MpocTas pamca, epHas ~| m m
Tema: I O6s0p... I

Cosaate I OTMEHa |

Haxatp kHOonKy «Co31aTh» A7l HOATBEPKAEHUS co3ianus (hoToanpooma.

2. B oxHe co3maHus QoroamrOoMa BbIOEpUTE pacmojioxkeHue ¢ororpaduil Mo OJHOW Ha
cmaiie (pa3MeTka pUCYHKAa — | PHCYHOK) M TOMEHSHTE MOPSIAOK HX CIIEeTOBaHUS

¢dororpaduii.
3. ®dopma paMKH — CKPYTJIEHHbIH IPSIMOYTOJIbHHUK.

4. Jlns co3maHus aBTOMATHYECKUX MOJNMUCEN mocTaBbTe raynouky «lloamucu moa Bcemu

PUCYHKaMM»
5. Broibepure oHy U3 TEM 0QOPMIICHHUS.
6. IIpocmotpute momyunBmmiics poroansoom. [laiite eMy Ha3BaHUE.

7. W3menute pasmeunieHue ¢ororpaduili Ha craijgax Tak, 4TOOBbl BepTUKalbHbIE (HOTO

pacmojarajiuchb 1o IBC Ha claiige.

8. JlanpHeilmmee pegakTUPOBAaHWE TPE3CHTAIMM MOXHO OCYIIECTBISITh KaK B CaMOWM
npe3eHTaluu, Tak U ¢ nomoinplo (yHkuuu BeraBka — ®dortoansbom — H3MeHUTH

dboToambooMm.
9. CoxpaHuTe IPE3CHTAIIUIO.

COXPAHEHME ITPE3SEHTAIIUA

Cy1iecTByeT HECKOJIbKO BapUaHTOB COXPaHEHUs Ballen
MPE3EHTAILIMH, B 3aBUCUMOCTH OT €€ JaJIbHEHIIEr0 UCIOJIb30BAHUA.



CoxpaHuTe Bally Npe3eHTANUIO B KAXKIOM U3 YKa3aHHBIX
(¢opMaTOB M MPOCMOTPHUTE Pe3YJIALTAT

1. Ortkpoiite co3qaHHYIO paHee Mpe3eHTan0 Pomoaiboom.
1.1. Ecnu HeoOX0oIMMO COXpaHHWTh MpE3eHTAHI0 B (opMare Mmokas3a ClIaiioB, BBIOCPUTE
®aiin — Coxpanuth Kak — Jemoncmpayus Power Point (.ppsx) . IIpe3eHTaii0 MOKHO
TOJIbKO IPOCMATPUBATb.
1.2. Beibop Bapuanta Hepedaxkmupyemas Tpe3CHTAIMS COXpaHUT €€ B BHae HaOopa
KapTUHOK. ClIaliJIbl MOKHO YAQIIATh, J00ABISITh, MEHSATh MECTaMH, TOOABISATH IEPEXOIbI
U T.II., HO HEJb3S peJaKTUPOBATh HH(POPMAIIUIO HA HUX.

m nasHas  Bcraska  Jwsaiin  Mepexogst  AWumauva  [lokas craiaos Bua  Pasp Office Tab
e Coxpanute
CoXpaHuTb M OTNPaBUTL Cozpath gokyment PDF/XPS
B! Coxpanurs kak
8 Coxp P s Gopmare.
(55 Omvpums e e [lOKYMEHT BBIFIAAT OAMHKOBO Ha BOMBLUNHCTEE KOMRBIOTEPOB
C wpndros, dr n i
[ 3akpee P pudros, ¢
0 CoxpanuTs Ha se6-caiite CoAEPKIMOE HENb3A NETKO M3MEHNTS
CeeaeHuA BecnnaTHble CpeACTBa NPOCMOTPa A0CTynHLI & UkTepHere
CoxpanuTs & SharePoint
Mocneanune 1
Cozgams T=Z  lUupokosewaTentHsiii nokas Cospats
10 cnaiigoe PDF/XPS

Meyats 7
| Onynukosars cnaiigs:

PowerPointTab

Cnpaska

Cospats gokyment PDF/XPS

- (-

) Pepauerpu
Bbixoa, 1
g Cozgats eugeo

. Ynakosats npeseHTaLMIO AR
< KOMNaKT-AuCKa

»

Y Comare soioun

1.3. Coxpanenne B ¢opmarax PDF wm XPS mpeoOpasyer mpe3eHTAlMIO B
HEepeAaKTUpYyeMblii (aill ¢ COOTBETCTBYIOUIMM pACUIMPEHHEM, MPUTOAHBIM JUIA
POCMOTPA C MTOMOIIBIO CIETIHATBHBIX TIPOTPAMM.

1.4. Coxpanenue B ¢Qopmare JPG mnpeBpaTuT Mpe3eHTALMI0 B HabOp H300paKeHUH,
MIOMEIICHHBIX B ITaNKy, Ha3BaHUE KOTOPOW COBIAJAET C HA3BaHUEM ITPE3CHTAIIH.
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1.5.

Coznate Buaeo(daiin Ha OCHOBE MPE3CHTALMA MOXKHO C TOMOIIBIO KoMaHOwl Daiin —
Coxpanums u omnpasums — Cozdams 6udeo. Torom Oynmer BUIEOpOIUK (opmaTa
WMV

(cmemyeT UMETh BBHY, YTO CO3JaHKe BUIe0odaiiia - JUIUTEIbHBIA POLECC)
JlabopaTopuas padora 17. Kyremypa npezenmayuu

Lean paboThi:

— paciupeHue oO1el KylIbTypbl CO3/IaHUS U MPEICTABICHUS TPE3CHTALINM

PaCCManI/IBaeMLIe BOIIPOCHI:

W3yunts BO3MOXHOCTH mpuioxkeHuss MS PowerPoint nmns co3manus  yueOHBIX

MIPE3CHTAINN ¢ dJIeMeHTaMu HHporpapuku.

N3y4nTh TEXHOIOTUU CO31aHUS NMPE3EHTALIHI.

Hayuuthcs co3naBare yueOHbIe mpe3eHTannu cpenctsamu MS PowerPoint.

[lonyunts  mpeacTaBiIeHUs 0 BO3MOKHOCTSIX KCITOJIb30BaHUS
Mpe3eHTaluil B MPOPECCHOHATILHON JAEATEIHHOCTH

Hacrtpolika anumanuu

[ToaroroBka npe3eHTaMU K I€MOHCTPALUU

HACTPOMKA AHUMAILIMU

I dexkTHl AaHUMALUM MOTYT IPUMEHSTHCS K JIFOOBIM 00bEKTaM Ha cliaiifie — KapTHHKaM,
TEKCTOBBIM OJI0KaM, TaOJIMIIaM U T..

K OOIHOMY O6’BCKTy MOKHO IPUMCHHUTDb HCOTPAHNYCHHOC KOJINICCTBO Bq)(beKTOB.

Bce addexTh! pactipeneneHsl o KaTeropusim:

3ddeKThI BX0Aa
3 deKThI BbI/IEIeHUS
a¢dekThl BoixoAa [0 nyTH nepemMeleHus

Ortxkpoiite poToanbOoM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure pororpaduro.

[lepeitinute B MeHIO «AHUManus». B rpymnme kHomok «PacmmpeHHas aHUMAaIus»
HOKMUTE KHOTNIKY «/]00aBUTh aHUMAIIHIOY.
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. Boipenenne
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kK Kk K R

AononHute..,  UseT avHum  LiBeT 3anmBkun
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Boixog
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WcyesHose,.. BoiusetaHue Boiner 3a kp... [nasHoe yA. MaHopama |w
':_* IOI‘IOIIHMTEanblE 3¢ dekThl BX0AS... I

¥ [ononHUTensHbIE 3 QEKTH BEAENEHMA. .
[ ] *‘: JAononHutencHele 3¢ G ekThl BLIX0AA...

1 ﬁ Apyrue Nyt NepeMeweHns..,

Bribepure sdpdext u3 kareropun «3(EKThl BXOAa», OTKPHIB IOJHBIA IEPEUCHb
s¢¢exToB «/lononuurenbHblie 3¢ ekt Bxoaa». [locne npumenenus s¢pdexra — B JeBOM
BEPXHEM YTy 00bEKTa MOSBISETCS OPSIKOBBI HOMEp cpadaTbiBaHus S dekTa.
[IpeBpature moamuch k ¢ororpaduu B caMOCTOATENbHbIM 00bekT. BpiGepute mms
noanucu 3QexT u3 kareropun «IPQeKThI BHLACTCHUSD.

BrImomHuTe TONOTHUTENBHBIE HACTPOHKH 3 (HEKTOB KHONIKOH [lapamempul 2¢hghexmos.

@otoansGom.ppte - Microsoft PowerPoint m oo | -

Humaums | Moxas craiaos Bua Office Tab @opmat @
N i . X . e | i 330 06nacrs anumaLm | b Hauano: Mowenuky = M3MeHMTb NOPAADK AHMMALMK
B \ % 7 Tourrep v © Amrensrocts: 02,00 | & Mepene
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nw.. MacwraGup..  Bpawenne  Buckamnea.. 5| ORTER] o - W Anmauma no o6pasiy | B 3agepxka: 00,00
\imsaum ‘Hampanlene 4pennan anmMaLma Bpewn nokasa craitaos
e 1 4 | O6nacts anmmausm v x
[142 1110 1B a1 B A2 Raad B 40112 ) ‘ = =
& P

oy emaeme | [Errm i | I

LexTp ropoaa

“n o4

{ [ coomam~] <[0] + 2 ¥
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7. Jns DONOTHUTENIBHOM HacTpoiku 3¢ ¢ekToB aHuManuu otkpoiite Obracme anumayuu,
IIEJIKHYB 10 COOTBETCTBYIONIECH KHOIIKE HA BKIAKe AHuMayus

r:% [0 OBnacre aHumaLmm |

7_ Tpurrep ~
Ao6asutb
aHUMALWIO 7 *;, AHMMaUWA No o6pasuy

PacwupeHHaa aHuMauua

Ha naHHBIE MOMEHT mpe3eHTalusl 00JaJaeT CIeAyIIIeH OCOOCHHOCThIO — TpedyeTcs
HOXKUMaTh JHOO0 KHONKY MBIIIM, JUOO KIaBUINY Ha KJIaBUaType, 4TOObI cpaboran
cienyromuid d3¢dext anumaruu. YtoOb! 3 dekThl aHUMauKu cpadaThIBaId aBTOMATHYECKH,
0e3 yJacTusl MoIb30BaTelsl, HEOOXOAUMO MPOBECTH CIEAYIONINE HACTPOUKH:
a) JUTsl IEPBOTO 00BEKTa — MEHIO «AHUMAIUs» => nojie «Havano» =>myHKT «C mpeaplaymm.
0) JIU1s1 TOCIISYIOIITUX OOBEKTOB (HO TOJIBKO Ha 3TOM CJIaiie) — MEHI0 « AHUMAIIH) => TI0JIe
«Havano» => nyHkr «llocie npenpiaymero»

Dotoansbom.pptx - Microsoft PowerPoint |JE
WA0E PeygH3npoBaHue Bug PaspaboTunk Office Tab
& F R T 4 # leggaa;v;wuauwu‘ p Hauano: Cnpeasiayus.. Rl msmerwms NopaA0K aHUMALUK
* A 3 - AR 77 Tpurrep v O AdautensH Mo wenyky o CTUT 33

> — | NapameTtpht [Ao6asuTb

Bpawieane  “Huoarumas | shhexTos ~ | anmmaimio ~ Ky AHimaLua no o6pasy | @ 3aaepxkg C MPEANAVLIMM MepemecTuTs Briepea
Mocne npegsiaywero
prewrrowas

PaclumpeHHas aHnmauns w-eAaV40B

OBnacts aHuMaumn

Toxe camMmoe MOKHO clellaTh B obnactu aHUMalluu:

a Peuercuposanme PaspasoTumx

e 1 4 s* 2 OracTs avummszizm

Uewp ropoaa 5
3

Copamev] <[0] * 2

B pesynbrate — B 1€BOM BEpXHEM YTy BCEX OOBEKTOB Ha cliaiijie OyAeT yKa3aH MOPSIKOBBINA
Homep 0.

8. TloBTopuTe MOCIENOBATENHLHOCTh JIEHCTBUH, TOKa3aHHYIO B IMyHKTaXx a) U 0) Ha
OCTAJILHBIX CHaMax.

9. IIpocmotpute U coxpanute HoToANTEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JAHUU ITPEZEHTALIUU
OO6macTh 3aMETOK BBIBOJUTCS TOJA KaXIbM ciaigoMm. (OHa BeIeeHa (UOJIETOBBIM Ha
pucynke.) B mycroit o6nactu "3ameTku" BRIBOAUTCSA HAAMUCh 3aMETKH K Ciaiiy. Beaure B Hee
3aMeTKU JoKJagunka. Ecinu BbI HE BHAMTE 00JAacTh 3aMETOK WM OHA TOJHOCTBIO CBEPHYTA,

HIETKHUTEe 3aMeTKH Ha TMaHeNH 3ajJa4 B HWKHEW dactu okHa PowerPoint (3Ta KHOmMKa Takke
BBIJICJICHA (PHOJIETOBBIM Ha PUCYHKE).
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ObJacTh 3aMeTOK nokJaaxYuka B PowerPoint
Ecnmu 3amerkn He ymemaroTcs B oOnactu "3amerku', B OOKOBOH wactu oOjactu
MOSIBIISICTCS BEpTUKaIbHas nojioca mpokpyTku. B PowerPoint 2013 u PowerPoint 2016 BbI Takxke
MOJKETe YBEIWYHTHh 00yacTh "3amerku". J[7s 3TOro HaBEAWTE yKaszareidh MBI Ha BEPXHIOO
JUHUIO O0JIaCTM W KOTJa yKa3aTelb NPUMET BUJ JBYHAIIPaBICHHON CTPENKH, MepeTaliure
muauio BBepX. (B PowerPoint Online Bam He ynacTcs n3MeHUTH pa3mep obnactu "3ameTku'.)
HauaJjio npe3eHTauMu U NPOCMOTP 3aMETOK B PesKUMe JOKJIATUUKA
[Mopxmounte MoHUTOPHI U PowerPoint aBToMaTHUeCcKkn HACTPOUT PEKUM JOKIaadnka. B
3TOM PEXHME BBl MOXKETE MPOCMATPUBATHL CBOM 3aMETKH BO BpEeMsl TI0Ka3a, a 3pUTENISIM OyayT
BUJIHBI TOJIBKO CJIaiijibl. (3aMETKM BbI Haif/ieTe B IPABOM YaCTH OKHA MPUJIOKEHHUS MO SCKU30M
ciaiina B pasaene Cieayronuii caiin).
. Ecmu pexum gokiamgyuka OTOOpa)kaeTcss HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOYUTH €ro Ha APYToil 3KpaH.
. Ecnu BbI HE XOTHTE UCIOIB30BAaTh PEKUM JOKJIATUMKA, OTKIIIOUUTE €TO0.
Hauano nokasa
B HmxHei# yacTu okHa cnaiina PowerPoint Haxxmute kHonky Chiaia-1noy.

Pexxum

chana- oy

'A AsToHOMHaa konua = 3ametx W Mpumeyanns 12 =2 = i +

Ecnu Bbl pabortaere ¢ PowerPoint Ha ogHOM MOHHUTOpPE M XOTHTE MEPEUTH B PEKUM
JOKJIaa4nKa, B pesxkume Coaiii-1oy B JI€BOM HM)KHEM YIUIy Ha MAHENH AJIEMEHTOB YIpPaBICHUS

MCJIKHUTC 3HAYO0K L@ , a 3aTEM BLI6epI/ITC IMIYHKT Iloka3zatnb PEKHUM TOKJIATYHUKA.
Hcnons30BaHuE 2JIEMEHTOB YHpaBJICHUA B PCIKUME JOKJIaJYUKa

. I Tepexoja K NpEIbIAYIIEMY WM  CIEAYIOLEMY
clanngy

Haxmute Hazan v Jlanee;

@ Cnavig 1 u3 13 @

. UroObl MpPOCMOTPETh BCE Ciailbl Mpe3eHTallH, BbIOEpUTE KOMaHIY
IIpocmoTtp Bcex ciiaiigoB.
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MpocmoTp BCEX CNaNZoB

COBET : Bbl yBunurte 3CKu3bl BCeX CIIalI0B MPE3CHTAMH (KaK MOKa3aHO HIXKE), YTO
YIPOIIAET MEPEX0] K KOHKPETHOMY CIIaiTy.

. YroObl JIydlle pacCMOTPETh NeTanu Claiiia, HaXMUTE YBeJudeHHe
MacmTada ciaaiiia, a 3areM HaBeIUTE YyKa3aTelb HAa Ty 4YacTh, KOTOPYIO HYXXHO
YBEJIHMYHTb.

. YroObl yKa3zaThb Ha ONpEIENCHHBIN 3JEMEHT WIM C/AelaTh PYKOMHCHYIO
HAJAMKChH Ha cllaiifie, Bocnoib3yiTech HHCcTpyMeHTamu "'Ilepo' u "JlazepHas ykaska'".

Urobs! oTkimounts MHCTpyMeHT "[lepo”, "Jlaszepnas ykaska" wnm "Mapkep", HaxXxmure
knaBuiry ESC.
. YroObl CKpPBITH WIIM OTOOPA3UTh TEKYIUI Clail B Mpe3eHTallu, BEIOepuTe
KOMaHly YUepHbIil WM HOPMAJIbHBIN 9KPaH BO BpeMs CJIai-110y.

EPHbIW WM HOPMAnbHbIA 3KPaH NPY NOKa3e CNanjos
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Ber moxxere wucnonb3zoBath PowerPoint Ha cmapTdoHe Kak HyiabT JUCTAHIIMOHHOTO
yOpaBJIeHUs Ui MOKa3a CIaiJoB W IPOCMOTpa 3aMETOK JOKJIaa4yuka. JlomogHuTEeIbHBIE
CBelleHUs (M BHUICOPOJIMK) MOXHO HaWTH B crtaThbe Mcmonb3oBaHMe Jia3epHOW YKa3Ku Ha
cmaptdoHe Bo BpeMs AeMOHCTpauuu npeseHrauuu B PowerPoint.

[lepexntoueHne MOHUTOPOB, NPEJHA3HAYEHHBIX A peXHUMa JOKIAAUMKa U PEeXHUMa
CJIalIOB

Uro0Obl Bpy4HYIO BBIOpaTh, HA KAKOM JKpaHE OTOOpa)karoTCsl BAIllM 3aMETKU B PEKHUME
JIOKJIaJ4MKa, @ Ha KaKOM — TOJIBKO CAMM CJIalbl, HA IAHENM 3a7a4 B BEPXHEW 4acTU OKHA
peXUMa JOKJIaauuKa IenkHute siaemeHT Ilapamerpbl oToOpaskeHHsi M BBIOEpUTE KOMaHIY
ITepek10YUTHCA MekKAY PesKUMOM JAOKIATYMKA U CJIAM-1I0Y.

%2 NMOKA3ZATH NAHEND 3AAY T8 3ABEPLUMTH NOKA3 CIAMAOB

Kax BBIITIAOAT 3aMCETKHU B PCKUME JOKJIaIYHKa

Hasana

Ecnm xommproTep MOAKIIIOUEH K MPOEKTOPY, TO MPH MOKa3e CIANI-II0Y Ha BalleM
9KpaHE HUCHONB3YEeTCS PEXUM JOKIaTuhKa, a Ha JKpaHe MPOEKTOpa OTOOpPaxaroTCs TOJBKO
CH&fIIH)I. B PEKUME OOKJIAaAYMKAa B XOAC IMPE3CHTAMKU BBl CMOKCTC YUTATh CBOM 3aMCTKHU, IIPU
ATOM JIJISl AyIUTOPUHU OYAYT OTOOPAKATHCS TOJIBKO CIIANIBI.

Ipynna Trey Research

. Comaruan
M “ >
PoRCITe
I OBUATENN OO % ~
|
A
Aguns Musnoie

Meacsimgrask om0

Tutusovs Cotusmie
Bazysue oyvooaccrars npmrpeue

Purcirs Kaencn
Cregtanyes no 1l

3aMeTKH OTOOpaXKaroTcss B OO0JIACTH CHpaBa. TEKCT MEePEHOCHTCS aBTOMATHYECKH, a
BepTI/IKaJ'IBHaSI I10JI0Ca HpOKp}ITKI/I ITOABJIIACTCA HpI/I HCO6XO)II/IMOCTI/I. Brr TAKKXC MOXECTC MCHATH
pa3Mep TeKCcTa B 00JIaCTU 3aMETOK C MIOMOIIBIO CIEAYIOIIUX JIBYX KHOIOK B JIEBOM HUYKHEM YTIIY
9TOH 00JIacTH:

1\ A
OTKIII0YeHne peKkuMa J0KJaaJ4IuKa
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YUToOBI OTKIIIOYHTH PCKUM OOKJIIaJUUMKa BO BPEM: IIOKa3a IMPCE3CHTAlUH, BBIIIOJIHUTC
YKa3aHHBIC HUXKE ﬂeﬁCTBHﬂ.

Ha Bxnaake Caaiii-moy J1eHTbl CHUMUTE (Iiakok Peskum ToKIaquuKa.

EpEeXoab! Axnmaumn Chaig-wwoy Peuetznposarwe Bua Q Yy0 BbI XOTUTE CAENaTH?

o 41 = O v| Bocnpowseectu peuesoe conposoxaenine
! J P N\ -

kg - | Ax o).

=2 v| Vicnonssosate spems

Hactpoiika Ckpeite  Hactpoiika 3anuce cnana- V| Pexxum goknagumka
CNaNA-LIoy CNaing BpeMeHH woy V| MNoka3arb 3NeMEHTLI yNpPaBAEHUA NPONUTPbIBATENEM

Hacrponka MoHuTODB

=P Monwrop: Astomatiuecku -

IEYATH CJTAUJIOB U PA3JIATOUYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint MoxHO pacredyatbiBaTh Claipl (M0 OJHOMY Ha CTpPAHUILY), CIAMABI C
3aMETKaMM JIOKJIQJIUMKa WM CTPYKTYpy Mpe3eHTauuu. Bbl Takke MOXETe pacledararb
pa3laTouHble MaTEpHalbl JJIsl NPE3EHTAUUU C OJHUM, ABYMsl, TPEMS, YETBIPbMS, IIECThIO WU
JEBATHIO craigamMu Ha crpaHune. Ciymaread MOTYT CBEPSTHCS ¢ HUMH MO XOAY IMPE3eHTaLUU
WJIM COXPAHUTh UX JIJISl KCTIOIb30BaHUS B OyIyIIeM.

PaSILaTOHHLIe MaTCpHajibl C TPCM:A CﬂaﬁﬂaMH Ha CTpaHUIC BKIIIOYAIOT CTPOKH, KOTOPLIC
CJIymIaTejin MOryT uCliojJb30BaTh JJId 3aMECTOK.

WindowsMacOnline

Ha cBoemM koMIBIOTEPE BBl MOXKETE HACTPOUTH pa3sMep ClIanA0B, OPUECHTALMIO CTPAHUIIBI
U HaYaJIbHBIN HOMCp cnaﬁna, 3a/1aTb I1apaMETpPhI IICYATH, 4 3aTEM COXPAHHUTDb HaCTpOﬁKH.

1. Ha Bxnaaxe daiia Boioepute nyHKT [eyars.

2. VYKakuTe, CKOJIBKO KOMUI HYKHO Halle4yaTars.
Konua: 1 =

3. VY6enureck, yTo BEIOpPaH TOT NPUHTEP, KOTOPBII BB XOTUTE UCIIOIB30BATb.
MpuHTep

, / Canon MX922
@chsc

CsoWCTBa NpUHTEPE

[IlenkHuTe CTpenKy BHM3 (KaK IMOKa3aHO Ha WIUTIOCTPALMM), YTOOBI YyBHJETh Ipyrue
IPUHTEPHL, a TaKke KoMaH1y Jl06aBUTh NMPUHTEP, C TOMOIIBbIO KOTOPOWH MOXKHO MOJIKJIFOUUTHCS
K IPUHTEPY, AOCTYIIHOMY B CETH.
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MpunHTep

Canon MX922

Canon MX922

{% foToBO

Fax
,-g} [oToBO

J06aBuTb NPUHTEP...

Meyate B dan

4. Ecnu Bbl BBIIOJHWIM HACTPOWKY MapaMeTpoOB I€UaTH, BbIOEpUTE KOMaHy
IeyaTrs. B mnportuBHOM ciydae mnpojoipKaiTe BBIOMpATh JApPYrHe IMapaMmeTpbl B
COOTBETCTBUM C INPUBEAECHHBIMU Jlajliee MHCTPYKLUUAMM (HAalpuUMep, YKaKUTE, Kakue
CIIaii/Ibl TIeYaTaTh, U BRIOEPUTE MAKET JUIsl 3aMETOK MJIM Pa3gaTOYHBIX MAaTEPHAIIOB).

Ecnu BBl oTKpbLIH nuanoroBoe okHo "[lewaTs", a mOoTOM pa3aymaiu mnedararh, MPOCTO

OTKpOHNTE ApYryro BKIaAKy JeHThl PowerPoint, nanpumep Bkiaaky I'JiaBHasi, 4TOOBI 3aKPHITH
3TO AUAJIOTOBOE OKHO.

Yka3zaHue cCTpaHUIl 1JIsl eYaTH

Hacrpoiika

. Hane4ataTk BCe cRaidael

i Haneuarats BcHo NpPE3IEHTALMHD

Chnaigern

ITo ymonmuanuto B pasznene Hacrpoiika auanoroBoro oxkHa Ileyarb nepBbIM BbIOpaH
napamerp Hameuarars Bce ciiaiabl.

Ecin BaM He Hy)XHO nedaraTh Bce ciaiipl, B moie Coaiabl BBEIUTE HOMEpa TeX
CJailI0B, KOTOpBIE XOTUTE HareyaTaTb. MOKHO yKa3plBaTh HOMEpa OTHEIBHBIX CIIAWJIOB WIIU
JIMaIia30HbI CO 3HAKOM MEPEeHOca, pa3esisis uX 3aniaTeiMu (6€3 mpoOesoB).

Hactpoiika

5] MpowzecneHEIR gManazoH

_I_I—P

-

EEE,J,HTE HCT.IE[’JE l:."laﬁ,J,CE_. F'.CTC[’JI:-IE E."IE,],}'ET Hane4yaTaTe
[Craiiger:  1-141618 | ;

Hamnpuwmep, npu BBoae 1,3,5-7,10 OynyT Hanewyatansl cnaias 1, 3, 5, 6, 7 u 10.
Bbl Takke MokeTe MIEIKHYTH CTPENKYy BHH3 M BMecTo mapamerpa Hamewarath Bce

ciaaiabl BeIOpaTh npyroi, Hampumep Hamewararb Tekymuii caaiin wm Hamewararth
BbI/IeJICHHbIH ()parMeHT.
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Hacrpoiika

’ . Hanewatatb BCE Cnaligbl - l
< HaneuataTs BCHO NPE3EHTIUMIO ' ‘
Cnangbi

} Haneuartarb BCe C1anabl
{{5Z| | HaneuataTe BCO NpeseHTaUMI0

——  Haneuatartb BbigenieHHbIA pparmeHT
o Hane4aTaTb TONLKO BLIAENEHHEIE CNalakl

_ Haneuatatb TeKywmi ciang
Hane4yaTaTe TONBKO TEKYLWWIA CAang

MpousBoNbHBIA ANanasoH
|} -
2]  Beeaute HoMepa cnaiia0s, KOTOpPLIE CNEAYET HaneyaTaTb

. Uto0Bl HameyaTaTh OJUH WM HECKOJILKO BHIOPAHHBIX CIIAHI0B, BEPHHUTECh Ha
BKJIaJKy I'1aBHasi 1 B OOBIYHOM pEXUME BBIJICIHUTE CIAIbI B 00JIaCTU 3CKU30B ciieBa. YTOObI
BBIJICJIUTH JIJIs1 [I€YaTH HECKOJIBKO CIai10B, IIEIKHUTE UX, yAep:kuBas HaxaToi kinaBuury CTRL.
BoeigenuB cnaiinel, BeiOepure dnemeHThl @aiia > Ilewars > Hamewarath BbljieJIeHHBIH
¢dparmenrt.

. Uto0OBl HameyaTaTh ClIaiij, HaJ KOTOPBIM BBl paboTaiu B OOJIACTH CIIpaBa Mepen
BbIOOpOM sremenToB Maiia > [leuyarTs, ucnonb3yite napamerp HameuaraTh BblaejIeHHbII
¢pparment. (Ilocne BriOOpa 3TOrO MapameTpa MOSBUTCS 00J1aCTh MPEIBAPUTEIHLHOTO MPOCMOTPA
C BBIOpAHHBIM JJIS [T€YaTH CIaiI0M.)

ITeuaTn 3aMeTOK U CJIANI0B

[Ipu meuvatu 3aMeTOK AOKJIaJUMKA MOKHO pacroyaratb o OJHOMY Claiily Ha CTpaHUIIE,
OCTaBJISII MECTO JUIL 3aMETOK Iox ciaimgoM. B mmamoroBom oxHe 'Iledats" B oOnactu
MPeIBAPUTENHLHOTO MPOCMOTpPA BBl YBUIIUTE, KaK OYJET BBITIISAACTh HalleyaTaHHAsI CTPaHHUIIA.
1. B nuanorosom okne IleuaTs B pazgene HacTtpoiika menkauTe BTOpoe mose (B KOTOpOM
M0 yMOJYaHuIo BeIOpaH napametp Cjaiiabl pa3MepoM BO BCIO CTPAHUILY), YTOOBI pa3BEepHYThH
CIUCOK BapuaHToB. B paznene Maket nmeuatu BoiOeputTe BapraHnT CTpaHUIIBI 3aMeTOK.
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Hacrpoiika

. Hane4ataTk BCe cnaiel
1 Hanewartare scto npeseHTaLmm

Cnangen i

I::T[CIHHMLI,I:-I ZAMETOK "'l
HaneuataTs l:."laﬁ,.'.'l,bl C ZaMETEAMHM

Haneyarars MakeT

E = 5

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTpaHWUEl 3aMeTok CTpyKTYRY
Belaaum
1 cnaig, 2 cnanga 3 cnanga
4 cnaiga (No ropusoHTanK) 6 CcNalgoE (No ropusoHTaNnK) 9 cnaWgoe (Mo ropusoHTanmM)
4 cnaliaa (no EepTUEANK] 6 cnaligoe (No BE2pTUEANK] 9 cnaligog (Mo BE2pTHEANN]
2. Ecnu BBl BBIMOJMHUIM HACTPOMKY MapamMeTpoB medatu, BeiOeputre koMmanay Ileuats. B

OPOTHBHOM CJy4ae TWIPOJOJDKAWTe BBIOMpATh JpYrue IMapaMeTpbl B COOTBETCTBHU C
MHCTPYKLUSMU B APYTUX pa3lienax dTOU CTaTbH.

[Ipu ucnonbp30BaHUM APYrUX BapuaHTOB M3 pas3zaena MakeT me4aTH U BCEX BapUAHTOB
u3 pasgena Pazgarounble MaTepHaJibl [1€4aTAIOTCS TOJIBKO CIAIABI WM UX COAEpKHMOe 0e3
3aMETOK JOKJIaYMKa.

IleuaTh pa3raTo4YHbIX MATEPHAJIOB
Br1 MokeTe HameuaTaTh pa3gaTouHble Marepuaisl ¢ 1, 2, 3, 4, 6 unu 9 crnaiiiaMu Ha CTpaHHUIIE.
Ecnu BBI meyaraeTe Tpu cliaiijia Ha CTpaHUIIE, C JIEBOW CTOPOHBI CTPAHUIIBI TIEYATAIOTCS CIIANIBI,
a C MpaBOW — JIMHUU JJIS 3aIIMCU 3aMETOK. JIMHUU N1 3aMETOK MeYaTarTCs TOJIBKO B MakeTe C
TpeMs clailgaMu.

B nunanorosom oxue Ilewats B pa3aene Hacrpoiika mienkHuTe BTOpoe mojie (B KOTOpOM
M0 yMOJTYaHUIo BeIOpaH nmapaMeTp CJaliabl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI Pa3BEPHYTh
CIIMUCOK BapuaHTOB. 3aTeM B pazzeie Pa3gaTouHble mMaTepualbl BHIOCPUTE HYKHBIH MakKeT
CTPaHUIBI.
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Hacrpoiika

= Hanewartats Bce cnaiige
= HaneuataTe BCHY NpEIEHTALNID

Cnanger:

3 cnaiga
Brigauw (3 cnaiaa Ha nncT)

HaneyaraTe MakeT

¥

Cnaiigel pasMepoM B0 ECH CTPAHMLY

Bragaun

4 cnaiga (No ropusoHTanK)

=S

4 cnailga (no BepTUKaNnu)

]

CTRAHMWLE 3aMETOK

6 CNalgoE (No ropusoHTaNnK)

(=1=]

6 CNalAoE (Mo EEpTUEANK]

B

CTpYKTYRY

9 cnalgoe [No ropusoHTaNnK)

(2cx|

9 cnadAoe (Mo BE2pTUEANN]

JUid pa3zgaTO4yHBIX MaTEpUANIOB, COJIEPKALIUMX YETHIPE, IIECTh WIN ACBATH CIAWJ0B HA
CTpaHHIIe, JOCTYITHBI HA BEIOOP MO J1Ba BapHAHTA: 110 TOPU3OHTAIN (CM. MEPBBI PUCYHOK HIKE)
U 110 BEPTUKAIU (CM. BTOPOI PUCYHOK HUXKE).

.. Cnaiyg, 2
TUTYNBHbLIA CNaig
/
Cnaiig 3 Cnaiig 4
Cnaiig 5 Cnaiig 6

R Chnaiig 4
TuTynbHBIA cnaia
Chaiig 2 Chnafig 5
[ 4
Cnafig 3 Cnafg 6

1. Ecnu BBl BBINIOJIHWIM HACTPOMKY MapaMeTpoB medatu, Bbioepute komanay Ileuars. B

OPOTHBHOM ciy4ae HpojoJDKaiiTe BbBIOMpaTh Jpyrue mapamerpbl

MHCTPYKLHUSAMU B APYTUX pa3fienax 3TOH CTaThU.

IleyaTs ci1aii10B pa3MepoM BO BCIO CTPAHHLLY
[Ipu nMcHoab30BaHUU 3TOTO MapaMeTpa Bbl MOJIyYaeTe M0 OAHOMY CIaiiy Ha CTpaHHULIE.
OpueHTanys MeYaTHBIX CTpaHMI] (aTbOOMHAs WJIM KHUXKHAs) MOAOUpAETCs B COOTBETCTBUU C

OpHUEHTALIMEN MAKeTa CIan0B.
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1. B numanoroBom okue IlewaTs B pasznene Hacrtpoiika yGenutech, 4TO BO BTOPOM
nosie BeIOpaH mapamerp Cuaiiibl pa3MepoM BO BCIO cTpaHuny. Ecim 310 He Tak, IIENKHUTE
CTPEJKY BHU3 Ha 3JIEMEHTE YIPAaBIEHUS, YTOOBI Pa3BEPHYTh CIMCOK IAapaMeTpoB. 3aTeM B
pazznene Maket neuatu BoiOepute Bapuant CJiaiiibl pa3MepoM BO BCIO CTPAHUILY.

Hactpoiika

. Hane4atate BCe cnaligel
h HaneuataTte BCHY NpEIEHTALNHD

Cnaigen i

l Cnaligbl pasmepom B0 BOHY CTRAHWLY
Haneuwartate 1 cnaiig Ha cTpaduue

HaneyaTtaTs MakeT

E = 5

Cnaiigbl paSMEDOM BO ECHD CTRAHMLY CTpaHWLB 3aMETOK CTpyKTYRY

2. Ecnu Bbl BBINOJHWIM HAcTpOMKY IIapaMeTpoB Ie€4yaTd, BbIOEpUTE KOMaHIy
IMeyaTs. B mpoTHBHOM cilyyae MpOJODKalTe BBIOMPATh APYrHe MapaMeTphl B COOTBETCTBHH C
MHCTPYKLUSMU B APYTUX pa3lenax 3TON CTAThH.

Jlpyrue napamerpbl MakeTa

. Uro0bl HaneyaTaTh BOKPYT KaXJOTO ClIaiila TOHKYIO PaMKy, BBIOEpUTE mapameTp
OoOpamiienue caai10B.

. YroObl HamewaTaThb COJEPKUMOE ciaijja MaKCUMaJbHOTO pa3Mepa, KOTOpBIH
YMECTHUTCS Ha CTpaHUIIE BHIOPAHHOTO pa3Mepa M OpHEHTAINHU, BeIOepuTe mapamerp BmecTuTs B
pasMep Jucra.

. Urto0b1 YBEJIMUUTh  pa3pelieHre, 00ecleuuTh IUIaBHOCTh

NepexoZ0B  Ha NPO3payHbIX PUCYHKaX M MIATKHE TeHH, BblOepuTe napamerp Bbicokoe
Ka4ecTBO.

. [Ipu  BBIOOpE napamerpa Ileyarars NpUMEYaAHUs U

PYKOIUCHBIE
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NPpUMEYAHHUA [1€9aTaCTCA  OTACIbHAs  CTpaHUIa  IJIA HpI/IMe‘{aHI/II\/’I, COACpKAINXCA B

Ipe3eHTalNH.
(77| Crpanuupi 3ameTok

Haneuatate CﬂBﬁAbl C3aMETKaMMN

| Haneuararb makert

] c] =l

‘ Cnangel pasMepom BO BCHO CTPaHMLY CTpaHnubl 3aMeToK CTpykTypy
Boigaun
=] LLL 1o=]
1 chang 2 cnanga 3 hanaa
[EE] o] oo
4 cnanaa (No ropusoHTanm) 6 Cnangoe (No ropusoHTanu) 9 t1angos. (Mo ropusoHTanu)
(58] g [oac]
4 cnaraa (No BepTUKanu) 6 Cnanaoe (No BEPTUKANMK) 9 1aiaoe (N0 BepTUKanu)

OBpamneHne cnanjos
v | Bmectutb B pasmep aucra
[l v | Buicokoe kauectso

MeyataTte NPUMEYEHNA WU PYKONUWCHBIE NPUMEYaHWNA

ITeyaTs cTPpYKTYpBI
B nuanoroBom okHe Ileuats B pa3aene HacTpolika mmenkHure BTopoe mnose (B KOTOpoM
10 YMOJTYaHUIO BbIOpaH napamerp CJiaiiibl pa3MepoM BO BCIO CTPAHMILY), YTOOBI pa3BEPHYThH
CIMCOK BapuaHTOB. 3aTeM B paszeine MakeT nedyaTu Boioepute BapuaHT CTpyKTypa.
Hactpoiika

s Haneuartate BCe cnaligel
= HaneuaTaTe BCHO NpeseHTaLMID

Cnaigen i

| Crpyerypy .
- HaneuataTe TEKCTOBYHD CTRYKTYRY

Hane4aTtartbh Maker

= g 5

Cnaiael pasMepoM BO BCHY CTRAHMLY CTpaHKMLbI 33aMETOK CTpyKTYRY
1. Ecau BBl BBINOJIHUIIM HACTPOMKY MapamMeTpoB meuaTH, Beioepute komanay Ilevars. B
IPOTUBHOM cCllyya€ NpOAODKalWTe BbIOMpaTh JApyrue mapaMeTpbl B COOTBETCTBUU C
MHCTPYKLUSMU B APYTUX pa3Jienax 3TON CTaTbH.

JlabopaTopnasi padora 18. 3nakomcrBo ¢ CYB/]
3aganue Ne 1 Cospaiite
HOBYIO 6a3y nanubix CTABPOITOJIbCKHH KPAH.
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TexHoJ10rMsI padoThI
1. Ortkpoiite mporpammy Microsoft Access, Ha30BUTE HOBYIO 0a3y ITaHHBIX
CTABPOI10JIbCKHH KPAH.

3ananue Ne 2
Cdopmupyiite crpykrypy Tabmnust AIMHHHCTPATHBHBIE PAHOHBI nns

XpaHEHUsl B HEW CIPABOYHBIX CBEACHUHM O paiioHax CTaBpomoibCKOro Kpas. MIMeHa, TUIBI U
pa3Mephl noJiel TaOJIUIIBl TPUBEIACHBI B maodauye 1.
Tabauya 1. Cmpyxmypa mabauysr A/IMHAHHUCTPATHUBHBIE PAHOHBI

IIpuzun Nms noas Tun nons Pasmep nous
aK
KJII04Ya
Kurou Kon paiiona Kopotkuit 3
TEKCT
HasBanue paiiona Koportkuii 20
TEKCT
IInoTHOCTH HaceneHus Yucnosoe OpnunapHoe ¢
IIJIABAOIIEH TOYKOM
Hucno HaceneHHbIX Yucnosoe [emoe
IIYHKTOB
[Inomane Teppuropun Yucnosoe Lenoe
UucineHHOCTh HaceIeHus Yucnosoe OpnunapHoe ¢

IJIaBaromnie TOUYKONU

TexHo0rus padoThl

1. CozpaiiTe Tadauuny B pekuMe KOHCTPYKTopa. B okHe Ta0muubl B pexume
KOHCTPYKTOpa HEOOXOAMMO ONPEACITUTE OIS TAOIHIIBI ¥ THUITHI TAHHBIX JIJIST HUX.
2. Onpenenure mnona Tabmuusl (madauya 1). Jna onpeneneHus MEpPBOro MOJS
BBITIOJTHUTE CIICTYIOIIHE ICHCTBUS:
* BBeauTe B sUeiiky cronbia Ilosae ums nepBoro nomust Koo pationa;
* B suelike cronbna Twm JaHHBIX OCTaBHTE BBIBOJSIICECS IO YMOIYAHUIO
3HaueHue Kopomkuti mekcm;
* YCTaHOBWTE Ui TOJIA MPH3HAK KIroYa (Moabko 04 9mo20 nojs), HaxkaB Ha

KHOIIKY KaroueBoe moae ¥ l Ha JICHTC UHCTPYMCHTOB.

* mepekirouuTech Ha maHenb CpBoiicTBa mousA (HUXKHSAS 4YacTh TaONMIIbI),
OTKOPPEKTUPYHTE pa3mep moJst (BBeauTe 3).
Ilpumeuanue. 3anonnenue sayeex cmondoya Onucanue a61semcs HeoOA3amMelbHbLIM U GKII0YUAem
CBE0eHUsL O COOEPHCAUUXCS 8 NOJIe OAHHDLX.

3. Jlns  ompeneneHuss BCEX OCTalIbHBIX TMOJed  Tabmuiel 0a3pl  JaHHBIX
CTABPOIIOJIbCKHH KPAH B coorserctBun ¢ Tabénuyeii 1 BbImonHHUTE eiicTBUS,
aHajJoruyHble yka3aHHbIM B 1.3. Ecnu 3nauenme tuna Kopomxkuii mexcm HE TOIXOIUT, TO
HOXMHUTE KHONKY PACKPBITUSI CIHCKAa M BBHIOEpUTE HYKHBIM THUIl JAaHHBIX. B pe3ynbTare BbI
MOJTy9UTe TaOJIHUIlY B peKUME KOHCTPYKTOpPA Kak Ha puc. 1.
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B agMMHMCTpaTHBHDBIE paHoHBbl : Tabauua

MmMa nona THN A3HHBIX On1caH1e ~
| #¥ koa pafioHa TeKCTOBbIM | 3
| |HasBaHwWe pa¥ioHa TEKCTOBbIM
| |NNOTHOCTE HaceneHHa Yucnosok
| |4MCNO HACENEHHBIX NYHKTOE  YMCNOBOH
| [nnowaab TeppUTOpHK Yucnoson
| | 4MCNEHHOCTb HACENeHHA Yucnosom
| v
CBOMCTEa NonA
Obwme MoacTaHoska
Pasmepnona 3 HeofasaTens
dopMaT nona HEIF
Macka BB0Aa TOpAMETR.
Moanwch BblB0ANTCA B
SHA4EHHE MO YMONYEHHHD GIETRY
YCNOBHME Ha 3HaYEHHME Sl
npH Bbibope
Cooblwenme of ownbke [ SR
OfasaTencHoe none Het dopme. Ana
MyCThle CTPOKH |Aa CNPAaBKkK Mo
WMHAEKCMPOBaHHOE None |Aa {CoBnaAeHHA He AONYCKAKTCA) ONHCAHHED
Cxartue lOHMKoA fda nons
Pexmm IME |HeT koHTpona Ha¥MHUTE
Pexum npeanoxenni IME - |Het Knaswmwy F1,
| CMapT-Teru

Puc. 1. Tabnuya AAMHHHCTPATHBHBIE PAHOHBI ¢ pescume koncmpykmopa

4. Coxpanure

TadIHILy,

CIIEyIOIINe ACHCTBUS:

BBIIIOJTHUB

* BblIOepuTe MyHKT MeHI0 MDaiin - CoxpaHUTh;

* B OKHC

Majora

Coxpanenmne

AJIMHHHCTPATUBHBIE PAHOHKI,
¢ Haxmurte kHonky OK.

5. 3akpoiite Tabnuiy. 3aganue Ne 3

CO3JJaHHYIO B MIPEABIAYILEM 3a/1aHHH.

TexHoaorusa DaﬁoTbl

BBCIUTC

AMS TaOJIULIBI

Bregute nannele 00 agMUHUCTPATUBHBIX paiioHax CTaBpOIOILCKOTO Kpas B TaOJHILY,

1. Ortxkpoiire Tabmuy AAMHUHHCTPATHBHBIE PAHOHBI B pexyve TaGmuIbL.
Hns »sTtoro B okHe 0a3bl maHHBIX C TABPOITIOJIbCKHH KPAH BbIOEpHUTE TAOIUILY
AIMHHHCTPATHBHBIE PAHOHBI v naxvute KHONKY OTKPBITH WM JBAXKIBI IETKHATE
MBIIIBIO TI0 TAOJIHIIE.
2. BBenure nanHbie 00 agMUHUCTpAaTUBHBIX paiionax (Tabauma 2.). 3akpoiite
Tabmuy AAIMHHHUCTPATHBHBIE PAHOHBI. Ha 3anpoc o cOXpaHEHHH JaHHBIX OTBETHTE

JA.
Tabnuya 2. Jannwie mabauys AAMHAHHUCTPATUBHBIE PAHOHBI

Kon AIMMHUCTPATUBHbIE IlnoTHOCTH Yucao Ilnomann YucaeHHOCT
pai paloHBbI HACEeJICHUSI | HACEJIECHHBI | TEPPUTOPH | b HACeJIeHUS
OHa wea/km’ X NYHKTOB M KM? ThIC. YeJl.
001 | AnekcaHApPOBCKUI 26,3 21 2014 52,5

002 | ArmponoBckuid 15,0 28 2388 36,2

003 | AnaHaceHKOBCKUI 10,4 14 3584 36,9

004 | Apsrupckwii 9,3 11 3383 30,2
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npu nomouwu KH="—-

005 | bnaromapHeHCKHIA 25,8 24 2471 65,9
006 | bynenHoBckuit 17,5 32 3060 54,7
007 | I'eoprueBckwmii 36,9 23 1920 74,2
008 | I'paueBckuii 20,3 17 1794 37,7
009 | U300miIbHEHCKUI 50,7 25 1935 101,1
010 | MmaroBckuit 17,7 48 4036 71,5
011 | Kuposckwuit 45,7 23 1386 66,3
012 | KouyGeeBckuii 33,1 49 2363 80,7
013 | Kpacuorsapaerickuii 19,2 20 2236 42,8
014 | Kypckuit 13,3 47 3694 50,9
015 | JleBokymckuit 9,6 21 4687 43,9
016 | MuHnepaoBOJACKHIA 30,3 50 1443 46,4
017 | Hedbrekymckuii 17,8 26 3797 67,4
018 | HoBoasiekcaHApOBKUI 32,7 41 2015 66,2
019 | Hoocemunukuii 15,0 11 1724 26,2
020 | IlerpoBckuii 30,6 26 2741 84,8
021 | Ilpearopuslii 46,4 45 2047 100,0
022 | Coserckuit 34,3 26 2090 73,7
023 | CrenHOBCKUit 12,1 24 1887 23,4
024 | TpyHoBckuit 21,1 15 1686 36,7
025 | TypxkmeHcKkuHii 11,3 25 2612 29,5
3ananue No 4
. Co3paiite OIHOTAOIMYHYIO MOJB30BATENBbCKYIO (opMy A BBOAA U
penaktupoBaHus  gaHHbIX  Tabmuusl  A/AMHHUHCTPATHBHBIE
PAHOHBKI nipu nomomu Macrepa opm.
. O3HaKOMBTECHh C BOBMOKHOCTSIMU BBOJA JTAHHBIX B (hopMy. TexHoJiorus
padoThI
. B oxne 6a3sl nanusix CTABPOITOJIbCKHH KPAH na nanenn Co3nanHme BhIGEpHTE
Mactep dhopm. Breibepure B KauecTBe  HCTOYHMKA  JIaHHBIX  TaOIUIly

AJIMUHHCTPATHBHBIE PAHOHBI.

. B okne Co3nanue ¢opmbl u3 crrcka JlocTynmHble MOJisi TOMECTHTE BCE TIOJNS B CITUCOK

BoiOpanHblie moJist, 1715 9TOTO MIETKHUTE JIEBO KHOMKOW MBIIIHU IO CTPENKe

. Haxwwure xHonky lanee.

Cnpaski l@bl He cobupaemecs UCNOIb308aMb 8 (hopme KaKoe-1ubo noje, MONCHO
yopamsv e2o ¢ ltcxa 8bLOPAHHBIX NOJIEU.

4. Bribepute BHemHui Bu1 popmbl: B oaun cronden. danee.
5. 3anaiite ums hopmer: ATMHUHHUCTPATHBHBIE PAHOHBI. TotoBo.
Ha skpaHe mosIBUTCSI OKHO C BBIBOJIOM JIAHHBIX M3 TaOJHIIbI B BHIE GopMbl (pHC. 2).
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E= agMuHMCTpaTHEHbIE paHOHbI

KX pafoHa ho1| i

HATBAHHE paiinHa |Aneycarompozciadt ||

IUIOTHOCTE HACETEHICT I 26,3

UHOTIO HACEJEHHBIX TTYHKTOR

e g
UHOTIEHHOCTE HACETIZHIT ; | 52,5i
3anMce: [E] | 1 @@ M3 25

Puc. 2. Tabnuya ATIMHHHTPATHBHBIE PAHOHBI ¢ pexcume gpopmui
6. ITo3HaKOMBTECH C BO3MOKHOCTSIMH MNepeMCIICHUSA B Ta6JII/ILIe, HpeﬂCTaBﬂeHHOﬁ B BHJC

(hOpMBL.
7. Jlo6aBpTe B Tabnwmiry 3anuch o [lInaxkosckom patione B pexxumMe GopMbl. [l yero HaKMUTE

Ha kHonky HoBasi 3amuch B HHU3Y OkHa ¢opmbl. ConmepkaHue 100aBIsIeMOil 3amucH
Clle/IyroIIee:

Kon AnvmunucrpatuBiblie | IlnoTHOCTB Yucao Ilnomann YucjaeHHOCT
paiioH paiioHbI HACEJICHUS | HACEJIEHHbI | TEPPUTOPHU | b HACeJIEHUS
a qesn/Kkm’ X IIYHKTOB u KM’ TBIC. YelJl.

026 [IInakoBckuit 39,3 42 2363 96,8

8. 3akpoiite popmy Ha 3arpoc o coxpaHennu otBeTbTe JA. 3axanmue Ne 5
C noMoIlBpI0 MacTepa CO3JaiTe JeTAlbHBIM OTYeT JUIS BBIBOJA JAHHBIX TaOJHUIIBI
AJIMHHHUCTPATUBHBIE PAHOHBI.
TexHoJ10r1si padoThI
1. B oxue 6a3pi mauubix CTABPOITOJIBCKHH KPAH na neure Co3nanue BbIOEpUTE
MacTtep 0T4eTOB W TIONE «B Kauecmese ucmouHuka OAHHLIX GblOepume mMaodaUyy uiu

3anpocy TabJUILy
AJIMHHHCTPATHBHBIE PAHOHBI.

2. B oxne Co3nanue otuera /3 mons JloctynHable moJjisi IpeHeCUTe Bee TOJSl B BEIOpaHHbIE,
HIEJIKHUTE Ha KHOTKe /lanee;

3. JloGaBrmeHue ypoOBHEH TPYNIUPOBKKM W 3aJlaHUE TIOPSIKA COPTHUPOBKHU  SBISETCS
HeoOs3aTenbHBIM. Jlastee;

4. Bribepute mabauyHblli BUJ MaKeTa ISl OTYETA U KHUJCHYI0 OpueHTaIuio. Jlaee,;

5. 3apatite ums otruetra AJJMUHHUCTPATHBHBIE PAHOHBI; 6. Haxmurte kHonKy I'oToBO.
3apanue Ne 6

1. [Jns pansbix, copepxamuxcs B Ttabnuue AAMHHHCTPATHBHBIE PAHOHBI , B
pexume GopMbl OCYIIECTBUTE OMCK OJHON U3 3aInceH.

2. B pexume TaGnUIBI OTCOPTUPOBATH 3aMKCH IO BO3PACTAHUIO 3HAYEHUN OJTHOTO U3 MOJEH.

3. OtdunprpoBath JaHHBIC B COOTBETCTBUU C KPUTEPHEM OTOODA.

TexHoJi0rMsi padoThl

1. Ortxpoiire Tabmuy AAMHHHUCTPATUBHBIE PAHOHBI B pexume GopMsl. [ 3TOr0: B
okHe 6a3bl nanasix CTABPOITOJIBCKHH KPAH BbIOEpUTE O00BEKT DOPMBI U JTBAXKIBI
menkuute o popme ATMHUHHCTPATHBHBIE PAHOHBI.
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2. Haiigute 3ammch Tabmuiel ¢ uHbopmanmeir o Ilpedzopuom paiione. C STOH TENBIO
BBITIOJIHUTE CJICIYIOLLYIO TPYIITY AEHCTBUI:
* Haxomsich B ¢opme, mIeIKHUTE B cTpoke mojisi Ha3panume paiioHa; 3arem
BbinosiHATE KOoManay Haiitu u3 menro IlpaBka;
* 3ajaiite obOpasen ans mnoucka ciioBo IIpedzopmuwui, 0 1menkHUTE Ha KHOIKE
Haiitu. B popmy BbIBeieTCsl Hali/ileHHAs 3aTUCh.
3. 3akpoiiTe OKHO ()OPMBI.
Otkpoiite Tabmuy AAMHHHUCTPATUBHBIE PAHOHBI B TaGidHOM PEXIME.
5. OrcoprupyiiTe 3anucu TaOIMIBI B COOTBETCTBUM C BO3PAaCTAHMEM IUIOTHOCTH HACEJICHUS B
paiioHe, 4TO MOTpeOyeT OT BaC CICAYIOIIUX JICHCTBHIA:

&

¢* ICJIKHHUTC Ha CTOJI6LI€ ILnoTHOCTD HaceJIeHUd,

*  IIEJKHUTE [0 KHOMKe muKTorpaduueckoro meHio [lo Bo3pacrtaHuio %l.

6. Hcnonb3yiite GumbTpalrio BEIBEAETE HA SKPaH TOJIBKO 3amucu 0 paiioHax CTaBpOINoIbCKOTo
Kpast [UIOIIab TEPPUTOPHH, KOTOPBIX Gombire 2000 k%, Ho Menbime 3000 km?. J{ust 9TOro
HY?KHO BBIIIOJIHUTD CIEAYIOLIHUN MOPSIOK AEHCTBUM:

* B okHe ¢ Tabmuued A//MHHHCTPATUHBHBIE PAHOHBI BBIOCpHTE
JonmosinuTebHO - PacumpeHubiii GuiabTp;

* B okHe ¢unptpa B crpoke Ilose BwIOepuTe mone ¢ wumenem Iliomanb
TEePPUTOPUH,

* B cTpoKe YciaoBue oToopa HaGepute Boipakenue >2000 And <3000, menkHute

Ha kHonke IIpuMeHHUTH (PUIBLTP A (unu BbIOepuTe NyHKT MeHo PUJIBTP,
IpumeHnTh GUALTP).

* Ha skpan BbIBeAyTCSl TOJIBKO 3aIlMCH, COOTBETCTBYIOIINE BBECHHOMY KPUTEPHIO
otbopa.

*  VYnpamure ¢unbtp. s 3TOro IIETKHUTE MO KHOMKE YIAAUTh (QUIBLTP v

3ananue Ne 7
Chopmupyiite  3anpoc-BbIOOPKY,  NO3BOJSIOIIMNA  TOJIYYUTh M3 TaOJHUILBI
AJIMHUHHCTPATHBHBIE PAHOHBI nannbie o paiioHaX IIOTHOCTH HACENEHHS KOTOPHIX >
30 yen/kM> 1 9HCIIO HACETEHHBIX IIYHKTOB > 25.

TexHoJ10r1si padOThI
1. B okue 6a3s1 nauusix AJMHHHCTPATHBHBIE PAHOHBI BriGepute oobexkt Co3aanue
- 3anpoc B peskuMe KOHCTPYKTOPA;

2. U3 auanoroBoro okHa Jlo6aBienue TaGaMIBI BbIOEpUTE TabIuIy
AJIMHUHHUCTPATHBHBIE PAHOHBI v no6asbTe ee B OGNAaHK 3ampoca TPH MOMOIIH
kHomKH Jlo0aBuTh. 3akpoiite okHO Jlo0aBaeHne TadUIbI.

3. B mepsyro YUKy CTPOKH IMone mneperamute U3 CIIMCKA

IoJIeN TaOJINIIBI
AJIMHUHHUCTPATHBHBIE PAHOHBI none Ha3Banue paiioHa, BO BTOPYIO —
IlnoTHOCTHL Hace/ieHHs, B TPEThI0 — UMCJ10 HAceJIeHHbIX MYHKTOB.

4. Hanpotus nosns [110THOCTH Hace/ieHUsI B CTPOKY Y cj10BHe 0TOOpPA MOMECTUTD BbIPasKEHUE
>30; 5. HamporuB monss Umcao HacejleHHbIX NYHKTOB B CTPOKY YcJoBHe OTOOpa
MMOMECTUTH BBIpaXeHue: >25;

6. B mone HazBanue paiiona Boioepute CopTupoBka: no éospacmanuio(Puc.3).
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= 3anpoci 3anpoc Ha BblOOpPKY Q@@

KoA pafoHa
HasBaHWe pak
NNOTHOCTE Hé
YMCNO Hacene ¥

< >

Mone: |HasBaHWe paroHa NNOTHOCTE HAacenet | 4MCNo HaceneHHbIX 4
MMA TabnMubl! | 3AMHHMCTPATHEHBI | 3AMMHHMCTPATHEHLI | 3AMMHMCTPATHEHBN
CopTHpoBKa: |af=us =1 Wy v
BbIEOA Ha 3KpaH: []
Ycnoeue otbopa: =30 »25

MnH: hd

< [ >

Puc. 3. Coz0anue 3anpoca na évi00pKy
7. BpimonHMTE 3ampoc, A7 Yero HISTKHUTE Ha KHOIIKE MUKTOrpaduieckoro MeHI0 BhINOIHUTH
¥

.

8. Coxpanuth 3ampoc, A 3TOro BHINOJHUTH koMaHAy Coxpanuth MeHio ®AWJL. B
MOSIBUBIIIEMCSI OKHE BBEAUTE HMMs 3alpoca, HaopuMep, MOKHO OCTaBUTh uMs 3ampoc 1,
npeiaraeMoe 1o yMoJ4aHHo. 3aKpoiTe 3arpoc.

3ananmne Ne 8
BOCHOJII)SOB&BHII/ICI) HOJIy‘-IeHHI)IMI/I 3HAHUSIMHU 110 CO3JAaHUIO 3aHpOCOB Ha BI>I60pKy

CaMOCTOSITENILHO co3paiite erie 1Ba 3ampoca o JTAaHHBIM TaOIUIIBI
AJIMUHHUCTPATHBHBIE PAHOHBI. Coxpanute ux 1o uMeHamu 3anpoc 2 v 3anpoc 3.

3anpoc 2. Chopmupyiite 3anpoc, BIBOISAIINIA HAa 3KpaH JJaHHBIE O pailoHax IUIOIAlb
TeppuTtopun Kotopblx > 3000kM2, u muoTHOCTh HaceneHus < 15 yen/km2. Ilpousseaute
COPTUPOBKY IO MEpEe YBEIMUEHUS IUIOLIAIU TEPPUTOPUH PAiOHOB.

3anpoc 3. CdopmupyiiTe 3ampoc, BBIBOMSIIMN Ha SKpaH JaHHbIE O paloHax
YUCJICHHOCTh HaceJIeHusI KOTopbix Oonee 30 Tricsid uenoBek, HO MeHee 100 ThICAY YeoBeK.
Otcoptupyiite nmoisy4yeHHble TaHHbIE B MOpsAAKe yObIBaHUS 3TOro mokasarens. (B 3ampoce
UCIOJIB3YITE Jorudeckuii oneparop AND).

3akpoiTe 0a3y naHHbIX. {115 3TOrO BhInoaHUTEe KOMaHAy MeHI0 @AUNJI -3aKkpbITh.
daiia - Boixon.

JlabopaTopuas padora 19. Paboma c maoauyamu

Otkpoiite 6a3sy namabix CTABPOITOJIbCKHH KPAH, co3nammyio B TIpemblIyliee

pabore.
3ananue Ne 1

[Tormostauth 6a3y nanabix C TABPOITOJIbCKHH KPAH eue tpemst Tabmunamu I,
AaMuHHCTPaTHBHBIE HeHTPHI 1 ['opona.

Cozpaiite ctpykrypsl Tabmun II'Tl, AamMuHucTpaTuBHBbIe HeHTpPbl U [opoma B
COOTBETCTBUH ¢ Tabnuuamu 1, 2 u 3, ycTaHOBUTE KJIK04YeBbIe MOJIsl B TA0JINIIAX.
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3amonHuTe BHOBB co3nanHbie Tabmuisl T, AnMunucTpaTuBHbie neHTpPsI 1 ['opoaa
JIAaHHBIMH, KaK 3TO MOKa3aHo Ha puc. 1,2 u 3.
TexHos10rusi padoThl
1. Co3paiite crpykTypsl Tabsmi II'TI, AamunucTpaTuBHble HeHTPbI 1 ['opoga. Cocras

MOJICH M MX CBOWMCTBA MPHUBEACHEI B maodauuax 1, 2 u 3.
Tabnuya 1. Cmpykmypa mabauyer ITTI

[Mpusznax HNms moast Tun moJss Pa3mep
KJII0Ya noJjst
Kirouesoe Kon paiiona Kopotkuii Tekcr 3
OI'TI KopoTtkuii TekcT 11
Tabauya 2. Cmpyxmypa mabauyvt AOMUHUCMPAMUHbLE YEHMPbL
Ipu3znak HNms moast Tun moJss Pa3mep
KJII04Ya noJist
Kirouesoe Kon paiiona Koporkuii Tekcr 3
AJMUHUCTPATUBHBIH Kopotkuii Tekct 20
HEHTP
Koz ropona Koporkuii Tekcr 2
Tun nacenennoro nynkta | Kopotkwuii Tekct 7
YucneHHOCTh HaceNleHus Yucnosoe OpunapHoe
c
IUIaBaroIIEH
TOYKOU

Tabnuya 3. Cmpykmypa mabauywl I'opooa

IIpu3nax HNmsa mosst Tun moJs Pa3zmep noast
KJII04a

KiroueBoe Kona ropona TEKCTOBOE 2
HasBanue TEKCTOBOE 20
I'ox ocHOBaHus * YHCIIOBOE Lenoe
IToguunenue TEKCTOBOE 7
ITpOoMBILIIIEHHOCTD JIMMHHBIN TEKCT

* - nmna ropomoB bnarogapuseiii, W300mnbHbl, Munepansusie Bogapl, Hedrexymck,

HOBOH&BJ’IOBCK, CBCTJ’IOFpa)I — B 3TOM IIOJIC YKa34aH I'oJ MOJYYCHUA CTATyCa ropoaa.

2. 3anogHUTE NaHHBIMM BHOBb co3laHHble Tabnmuubl JI'Tl, AagMuHMCTpaTHMBHBIE
uenTpsl u 'opona (puc. 1, 2 u 3). Buumanue!

Host monst 111 B Tabnuue I u Tun nacenennoco nynkma B Tabnuie
AJMMHHMCTPATHBHbIE HEHTPBI CO3JalTe M0JIE€ OJICTAHOBKH, BOCIIOJIb30BABIINCH 3HAYECHUEM
Macmep noocmanoseku B pazznene Tun 1aHHBIX.

Just monst 2111 co3maiiTe CIMCOK:

* [leHTpanbHbII
* 3anaaHbli

*  Boctounslii

« KMB
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Hns nonst Tun nacenennoz2o nynkma CO31aAUTE CIIUCOK:
* celo
* ropon
* cTaHula

Hns nonst Iloouunenue B Tabmune Iopoma ycTaHOBHTE CBOWCTBO 3HaueHue no
VMONYAHUIO «PATLOHHOE).

& Ol : tabanua

K04 paioHa A
o1] LleHTpankeHel
002 3anafHeli
003 KMB
004 LleHTpankHel
005 KMB
006 3anaaHeli
007 LlenTpankHel
003 LleHTpankeHe
009 KMB
010 BocTouHbli
011 3anagHbli
012 LleHTpaneHel
013 3anafHeli
014 3anagHbli
015 3anagHbli
016 3anajHeln
017 KMB
018 BocTouHbIH
019 3anagHbli
020 KMB
021 LleHTpankeHel
022 KMB
023 3anagHbli
024 3anagHbln
025 KMB
| |026 KMB v
Sanmce: (14 ] ¢ | 1[»]»
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Puc. 1. /lannvie maoauyvt II'T1

B aaMuHMCTpaTHBHBIE Lie HTPDI @ TabiKua

TUN HaceneHHoro nyHkTa

12

01
02
03

o7
08
15

11
13
14
17

06

19
26

K04 paioHa| afMUHWUCTRATUBHBIA UeHTR | KoA ropoaa
> |+ [ AnekcaHaposcKoe
|| +|002 Kypcaeka
|+ /003 HveHoe
|+ /004 Apsrup
|+ 005 BnarogapHeii
|+ 006 ByaenHoeck
||+ 007 leoprueeck
|+ /008 paveska
|+ 009 Ma0bunbHEIR
|+ 010 Mnatoeo
|| +|011 Hoeonaenoeck
| |*1012 Kouybeeeckoe
|| *+|013 KpacHoreapaeickoe
| +/014 Kypckaa
|| *+|015 Jlesokymckoe
|+ 016 MuHepaneHele Bogkl
| |*1017 Hedrekymck
| |+/018 HoeoanekcaHapoeck
. |+/019 Hoeocenuukoe
|| *+/020 Ceetnorpag
|+ 021 ' Eccentykckan
| |+|022 3eneHoKyMCK
|| +|023 CrenHoe
|+ 024 HoHckoe
|| *+|025 Netnaa Craeka
||+ 026 Muxainoeck

3anuce: @ 1 [_1' @@ M3

CEeno 303
ceno 186
‘ceno 19
ceno 156
ropog, 343
ropoa 626
ropoa 66 2
ceno 95
ropog _ 381
‘ropog, 287
ropoa 231
ceno 217
ceno 253
CTaHUUa 10,1
ceno 12,4
ropoa 749
ropog, 248
ropoa 29
ceno 12
ropog 40 4
| CTaHWUa 108
ropoa 40
ceno

ceno

ceno _

ropoa 285

B ropoga : Tabnmua

Puc. 2. /lannvie maodauyvt AOmunucmpamugnvle yeHmpol

rof 0OCHOBaHWA| NoOAMMHEHWE

NPOMBILLNEHHOCTE

~

Ko ropoaa HazBaHWe
b |01 BnarogapHelii
|02 ByaeHHoBCK
|03 leopruesck
|04 Eccentyku
|05 HenezHoBoaCcK
|06 3eneHoKyMCK
|07 Mz0BunbHbIA
|08 Wnatoeo
|08 Kucnoeoack
|10 IepmonTos
|11 MunepaneHele Bogkl
(12 HeeuHHOMBICCK
|13 HedTekymck
|14 HoeoanekcaHapoeck
|15 Hoeonaenoeck
|18 Maturopck
|17 Ceetnorpag
|18 Craeponone
|18 Muxainoeck
gammee: (4] < [ 1 [ 1P ws 19

1977 paioHHoe
1799 kpaeeoe
1777 kpaeeoe
1798 kpaeeoe
16842 kpaeeoe
1781 paionHoe
1965 paioHHoe
1860 paioHHoe
1803 kpaeeoe
1953 kpaeeoe
1920 kpaeeoe
1825 kpaeeoe
1968 padoHHoe
1804 paioHHoe
1981 paioHHoe
1780 kpaeeoe
1965 padoHHoe
1777 kpaeeoe
1784 paioHHoe

c/¥, nuweean

c/x, nepepabaTeiBakOL @A, XMMUYECKAA

c/x, BUoXUMUYeCcKan, KIKeBEHHO-00YEHaA, NULLeBaA
KYPOPTHBIA LIEHTR, MWL EBaA, Nerkan

KYPOPTHEIA LEeHTP

c/¥, Nerkaa,NULLeBan, MallWHOCTPORHKE

N eean U nepepabaTbiBakLan

c/¥, NUWEEan, LWEeHHAA

KYPOPTHEIA UEHTP, NULLEBAA, Nerkas
pPagno3NeKTpoHHaA, npubopocTpoeHue

TPAHCNOPTHAA, NULLEBAA, CTPOMATEPHANOE
¥MMUYECKAA, 3NEKTPOTEXHUYECKAA, NULLEBAA, Nerkan
rasoeo-, HedTenepepabaTbiBakoWan, NULLLEBAA

c/¥, nepepabatbiBatow|an, NUWeean

c/x, nepepabaTelBaHIWLaA, NULLEBAA, CTEKONBHAA
KYPOPTHBIA LUeHTp, nuweead. flerkas, MalMHOCTPOEHUE
cf¥, Nerkaa, NUWeean, CTPOAMATEPUAN0E, TPAHCNOPTHAA
MaLUWHOCTPOEHWE U MeTannoobpaboTka, ¥MMUYECKaA
c/x, nepepabaTblBaHILWLAA, NULLEBAA, CTPOAMATEPUANOE,

|~

>

v
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Puc. 3. launvie maoauywot I'opooa

3ananue No 2
Ucnonb3yss  Bo3MOKHOCTH ~ ACCESS, YCTAaHOBHTE CBSI3M  MEXIy  TabIumamu

AamuHuctpaTuBHble paiionnl, IDI'TI, AtMuHucTpaTHBHBIE HEeHTPBI U ['opoaa 6a3pl JaHHBIX
CTABPOIIOJIbCKHH KPAH.

TexHoJiorus padoTsl
Brimonnute komanay Cxema naHHbIX — JieHTa PaGoTa ¢ 6a3amu JaHHBIX.

JloGaBbTe Bce Tabnuipl B okHO Cxema qaHHBIX. J[71s1 3T0TO B OKHE /[06aBeHHe TaG MBI
YCTaHOBUTE KypcOp Ha WUMs TaOMUIBl U HaxXMuTe KHOINKY Jlo6aBHTBL. 3akpoiiTe OKHO
JobaBnenne Tadaun. Tabmuipl pacronoxarcs B okae Cxema TaHHBIX (puc. 4).
YcranoBure cBsizu Mexay Tabauamu AaMuHucTpaTuBHble paiionsl u II'IL. [{ns storo
YCTaHOBUTE YyKa3zarenb MblM Ha mnosne Koa paiioHa Tabmuipl AJXMHHUCTPATHBHbBIE
paiioHbI, HAXKMHUTE JIEBYIO KJIABUILY MBIIIN U yAE€PKUBasi €€ MPOTAIIUTE TO MOJIE Ha M0JIe
Kon paiiona tabmunsr II'II; B mosBuBIIEMcs nuanoroBoM okHe H3meHeHue cBsizeil
ycraHoBuTe (praxkok ObecnevyeHue HEeJOCTHOCTH JAHHBIX, 00paTUTE BHUMAaHUE, YTO THUII
OTHOLICHUH onpezeneH OauH-K-oqHoMy, Haxmute kHOoKy OK.

AHAJIIOTUYHBIM 00pa30M YCTaHOBHUTE CBA3b MEXAYy TaOnuiIamMud AJMUHHCTPATHBHbIE
palioHbl 1 AIMHUHHCTPATHBHBIE HEeHTPHI 110 100 Kox paiiona.

Mexnay tabmunamu I'opoga 1 ATMMHUCTPATHBHBIE LIEHTPbI YCTAHOBUTE CBS3b 110 TOJIO
Koa ropoaa. Tum oTHOmEHHS OyAET ONPeNeNeH KaKk 00UH-KO-MHOUM.

B pe3ynbrare onucanHbIX AedcTBH 0kHO CxeMa JaHHBIX IpHoOpeTaeT BUJ Kak Ha puc. 4.

=
B2 Cxema AaHHbIX

HasBaHHWe paﬁOHa
NNOTHOCTE HaceneHna
HHCNO HaceneHHbelX NYHKTOB

KOA paHoHa
3AMUHMCTPATHBHBIA LEHTP
KOA ropoAa =
THN HACENEHHOrO NYHKTa

(£

HasBaHHe
rog OoCHOE3HHA
noa4YHHeHHe
NPOMBIWNEHHOCTE g

€
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6.

Puc. 4. Oxkno Cxema oannwix

3akpoiite okHO CxemMa JaHHBIX Ha 3allpoc O COXpaHEHUH OTBEThTE [la.

3ananme Ne 3

Hcnonb3yio BO3MOKHOCTH (HIIBTPALMM JAHHBIX, MOCTPOMTE ClieAyromue (QUIbTPHI s

BBI60pKI/I JaHHBIX B COOTBCTCTBHHU C IIPUBCACHHBIMU KPUTCPUAMU.

C momomipio Pacwupennoco ¢uiempa w3 TaOIUIBI AJIMHHHCTPATHBHbIE PaiioHBbI
BBIOPATH T€ PaiOHBI, B KOTOPBIX YMCICHHOCTh HACEJICHUS MpeBbIIaeT S0 ThIC. 4YeTOBEK U
OTCOPTUPOBATh HMX B TOPSAIKE BO3pPACTaHHSI OSTOTO TOKa3aTelsd. YAamuTh QUIBTP.
TexHoJs10rusi padoThl

Otkpoiite  Tabiuiyy ~ AAMMHHCTPATHMBHbIe  paiioHbl.  Bribepure  KoMaHmy

JonosnuTeibHO - Pacmmmpennsnlii guabTp. Jlo6aBbTe B O1ank GuibTpa mnojaec YHCIeHHOCTH
Hacesienusi. B ctpoke YciaoBue ordopa 3anummre kputepuid Uit Beioopku >50. Ycranosure
COPTUPOBKY: no so3pacmanuio. [lpumennure GpunbTp (Boinoanuts). Y nanure unstp (YaaauTs

¢uabTp).

JUis  BBITIOJIHEHUSI CICAYIOIIMX 33JaHuil 1o (QUIbTpalMKM JaHHBIX HCIIOIB3YHTE

AHAJIOTUYIHYIO TCXHOJIOTHIO pa6OTLI.

3.

C nomourpto Pacwupennozo ¢guibmpa n3 TaOAUIBl AJMUHUCTPATHBHbIE PaiiOHBI
BBIOpATh T€ pallOHBbI, B KOTOPBIX YMCICHHOCTb HaceleHHs MeHbIne 50 ThIC. YENOBEK, a
I0ma s Tepputopuu 6onpire 3000 KM%, Y nanuthb bunbpTp.

C nomotsto Pacuupenno2o gpunompa U3 Tabnuilbl ATMUHHCTPATHBHBIE HEHTPbI

BBIOEPUTE TOJIBKO T€ LIEHTPHI, KOTOPhIE UMEIOT CTaTYC rOpo/ja, PacloOKUTE UX B alpaBUTHOM
nopsiake. Y naauTb QUIbTP.

4.

Ucnonezys Quabmp no evloenenrnomy BbIOEpUTE BCE TOpOAa KPaeBOro MOJAYMHEHUS U3
tabnuuel ['opona. (B none IlogunneHue BuiiennTe «kpaesoe» - KHONKa Boblienenue —
«COAEPKUT» WU «PABHO». Y JATUTH QUIIBTD).

Hcnons3ys Qunvmp Hckarouums 6vloeneHHoe YyNAIUTE BCE Tropoja U3 TaOIMIbI
AAMUHUCTPATHBHBIE HeHTPHI. (B noje Tun HaceleHHOTr0 MYHKTA BBIICITUTE «20P00»
-Knonka BblesieHune — «He COMEPKUT» UIH «HE PABHO». Y TATUTH QUIBTD).

Ucnonezyss Quaebmp ona w3 Tabmuisl [opoma BwIOepuTe ropoaa, roa OCHOBAHUS
koTtopbix <1800 roma. Jlyis 4ero MmieIKHUTE TPaBOM KiaBwied Mbimu B moje [oa
OCHOBAaHMSI U B KOHTEKCTHOM MEHIO B moyie Quibmp 0O/ BBEIUTE YCIOBHE OTOOpa
<1800. 3anyctute punbtp. Y nanure GUiIbTp.

Jladoparopuas padora 20. Pabéoma c 3anpocamu

3aganue Ne 1
CozpaiiTe 3ampoc  Ha OCHOBE Tabmul AJAMMHHMCTPATHBHbIE pailoHbI U

AJIMMHHUCTPATHUBHbIE LEHTPHI, BHIOMPAIONIUN BCE PAOHBI, IEHTPHI KOTOPHIX SBISIOTCS
20pooamu.
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TexHoJiorus padoTsl
Co3zmaiiTe 3ampoc Ha OCHOBE CBS3aHHBIX Ta0UIL. J{71s1 3TOr0 B OKHE 0a3bl JaHHBIX BHIOEpUTE
Co3nanne — KoHCTPYKTOP 3a1IpOCoOB;

B oxne [do6aBjieHHe TAaOJIUIbI BBIICIUTE B CIHCKE TaOIUIly AJXMHHHCTPATHBHbIE
PailoHbI U IETKHUTE HAa KHOTIKE /l00aBUTH;

B ToMm ke cniucke BeIIeNUTE U J00aBbTE TAOIUIYy AIIMUHUCTPATUBHBIE IEHTPHI;

3aKkporTe TUAJIOT IIEITYKOM MO KHONKE 3AKPBITh.

Crnucku mojed BBIOPAHHBIX TaOJMIl TOSBISIFOTCS B BEpPXHEH YacTh OKHa 3ampoc Ha

BLIﬁOpKy. MC)KI[y O9TUMH CIIMCKaAMHU aBTOMAaTHYCCKH BO3HUKACT COCAMHUTCIIbHAA JIMHUSA, TAK KaK
MEXOY Ta6J'II/II_[aMI/I YK€ YCTAaHOBJICHA CBA3b.

5.

Brrounte monst u3 Tabnwi B 3anpoc. M3 Tabnuisl ATMUHHCTPATUBHBIE PaliOHBI B OJIaHK
3anpoca 1o oopasiny B ctpoky Ilose nmeperanure none: HazBanue paiiona. B cnenyromue
MoJIsl B 3alpoce NEpeTaliuTe Mojias AJAMHMHUCTPATHBHBIH HeHTpP W Tum HacejleHHOro
MYHKTA U3 TaOJULbI AIIMMHUCTPATUBHbIE HEHTPHI.

VYcranoButre YciaoBue oT0opa sl BBIOOPKM pPallOHOB, LIEHTPHI KOTOPBIX SBISIOTCS
eopooamu. JIns dero B cTpoke YcJoBHe 0TOOpa 1oj rnojeM THn HaceJIleHHOT0 PYHKTAa
BBEJIUTE BBIPAKEHUE 20P00.

BeinosiauTE 3anpoc npu moMouy KHONKA BeImoJIHUTH ! na nente Konctpykrop.
3akpoiiTe 3ampoc ¢ COXpaHEHUEM 0] UMeHeM 3ampoc 4.

3aganue Ne 2
CaMocCTOsATENbHO CO3/alTe 3ampoc, BBIOMpAIOMIMKA pallOHbI, LEHTPbl KOTOPBIX

ABIAOTCA ceaamu uiu cmarnuyamu U1 9YUCICHHOCTb HACCJICHHA B LCHTPC HC IPCBLIIIACT 15

ThIC.

yenoBek. Coxpanute 3ampoc mox uMeHeM 3ampoc 5. Konctpykrop 3ampoca

MIPE/ICTABIICH HA
Puc. 1.

= 3anpoch : 3anpoc Ha BbIOOpPKY Q@@

KOA paHoHa »~

3AMMHMCTPATHEHBIM LEHTP

KOA ropoaa

THMN HACENEHHOr O NYHKTa

YHCNEHHOCTE HAaCEeNeHnA Bt v

HasgsaHWe parioHa
MAOTHOCTE HaceneHHA
YMCNO HaceNeHHEIX NYHKTOB v

Mone: |HazsaHwe pakioHa SAMUHMCTPATHBHBIM LEHTP | TMN HACENEHHOro NYHKTA YMCNEHHOCTE HAceNeHNa 4
Mma Tabnnubl: | AAMUHMCTPATHEHB! | AAMAHWCTPATHEHBLIE UEHTD | AAMHHWMCTDATHEHLIE LEHTP | AAMMHMCTPATHEHBIE LEHT]
COpTHpPOBKA!
BbiBOA Ha 3KpaH:
Ycnoeme oTBopa: | "ceno” <15
WAK: "cTaHmua" b
< >

Puc. 1. Koncmpykmop 3anpoca na 6v1o0pKy 3aganue
Ne 3

Hcnone3ys ewviuucnsgemoe none, Ha ocHoBe Tabmuisl [opoma co3maiite 3ampoc,

MOJICYMTHIBAIOLIUN BO3pacT ropojoB CTaBpOMoOJIbCKOTO Kpas. B BeIpakeHHMH HCHONB3YITE
cienyrontyto popmyny: Year(Date())-/ecopooa]![200 ochosanus]
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TexHos0rusi padoThl
B okne 0a3pl nanHbIX BeiOepuTe Co3nanue — KoHCTpyKTOp 3anpocoB;

. B okne /lo6aBjienue TaGUIbI BBIACIUTE B cClIUCKe Ta0auily I'opoaa v menKkHUTe Ha KHOTIKE

J06aBuUTH,

3aKpoiTe Mol METYKOM IO KHOIIKE 3aKPBITh.

B 6ank 3anpoca u3 tabauiel I'opoaa neperantute noss HazBanue u I'on ocHoBaHus.

Jnst co3manusi BBIpaXKEHUS, MOJCYUTHIBAIOIIETO BO3pPAcT ropoja Mo Toay €ro OCHOBaHWUS,
IICJIKHUTE B BEPXHEH CTPOKE CBOOOIHOIO cT0s1011a ¥ Bhi3oBUTE IlocTpouTe b BhIPasKeHHs C

&

nomoibio kHonku [ocTpours 53 Ha MaHed UHCTPYMEHTOB.

B Bepxumit Omank IlocTpouTesii BbIpaskeHWil BBEAUTE CICAYIONMIEC BBIPAKCHUE:
Year(Date())-/2copooa]![200 ocnosanus] Buumanue! BpipakeHue BBOIUTCS C IMOMOIIBIO
MBIIIU U CPENCTB, peaocTapisgemMbix IlocTponTesiem Bbipaskenuii (Puc. 2). B okne nuanora
IocTpouTesn Boipa:kenuii Boioepure: @ynkuuu — Berpoennble pynkuuu — Jlata/Bpems
— Year — BeraButb. B BepxHell yactu okHa mosiBUTCA Year («numbery) . 3amapkupyiite
(BbLIENIUTE) CIOBO «numbery. B npaBoii yactu okHa BeiOepuTe Qpynkuuio Date — BeraBurh.
YcTaHOBHTE B BBIPAKEHUU KypPCOp IOCIE KPYIIBIX CKOOOK ¥ HAXMHTE «-» (MHUHYC) Ha
nanenu oneparopos. B IMocTtpouTene Beioepute Tadauubl — 'opoaa — IN'ox ocHoBaHus —
BceraButsb (Puc. 2). Haxmute OK.

. llenkHuTe mpaBod KJIAaBUIIEH MBIIIKA IO NONK Bwuipascenuel:... B KOHTEKCTHOM MEHIO

BbIOepuTe CBolicTBA... — [lonnuck — 3anummre Bospacm.
3anyctute 3anpoc Ha BeinosiHeHne. CoxpaHuTe 3ampoc 1noj umeHem 3amnpoc 6.

MocTpouTe nb BbIpake HUH

\Year { Date () ) - [Fopoaa)![roa ocHoBaHHA] 1 ‘
OTMEHa
ﬂ;]_dﬂ E] ilﬂﬁlﬁl Andl QOr I Mot ] Like | ﬂ‘)_l BcTaeuTe l Cnpaeka |
(3 3anpoct A |koaropoaa M<shaverme> ]
(=] Tabnmusl |HasBaHWe |
lroaocrosamms |
g AAMUHUCTPATHEHBIE pa oA ErS
AAMAHUCTPATHEHBIE LE NPOMBIWAEHHOCTE
B Meorpadm4eckoe NonoxeHue
Casrn
(3] 3anpoce
(3 Forms v
< > .

Puc. 2. Oxkno nocmpoumens vipasrcenuil

3aganue Ne 4
Chopmynupyiite mHocomadbIuuHblll UMO206bl 3anpoc, TO3BOJSIOMUNA TOTYyYUTh

JaHHBIE 00 OOIIeH YMCICHHOCTH HACENeHHUs, KOJIMYECTBE HACEJICHHBIX IYHKTOB, CpeaHEH
IJIOTHOCTH HACEJICHHUSI U CYMMApPHOM TUIOMIAM BCEX aJIMUHUCTPATUBHBIX PallOHOB, BXOISIIIINX

B cocTaB 3anaonoeo, Llenmpanvrnozo, Bocmouno2o 3KOHOMUKO-2e02pauyecKux panonos u
pationa KMB.
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TexHos0rusi padoThl
1.  3anpoc crpouTcst Ha OCHOBE TaONHI] AIMUHUCTpaTUBHBbIE paiionbl u II'II. JloGaBbTe
9TH TaONHIIBI B OJIaHK 3arpoca.

2.  Ucnonwsyrorcs nonsti: D111, uucno HaceneHuwvix NYHKMOS, UYUCIEHHOCMb HACENeHUs,
NJIOMHOCMb HaceleHus U niowads meppumopuu. lleperamure 3TH MOAs B HIDKHIOK
4yacTh OJIaHKa 3a1poca.

3. K 3ampocy Ha BbIOOpKY mobaBisercs ctpoka [ pynnosvie onepayuu. (KoHcTpykTop —
Hrorn) 1o momro I npoBoaUTCS epynnuposka, AJjisk OCTAIBHBIX MMOJIEH BHIOUPAIOTCS
cootBeTcTBytomre Gyakun (Puc. 3).

£ 3anpoc7 : 3anpoc Ha BbIGOpPKY

*

Koa patiota
HasgaHWe patioHa
MNOTHOCTE HaceneHua
YMCNO HaceNeHHbIX My ¥

| A
|~

Mone: |3rN [MNOTHOCTL Hacenel YMCNO HACENEHHBIX Mnowaab TEPPHTO| “YMCNEHHOCTE Hace) 2]
WmMa Tabnuuel: |[3rM A AMHHUCTPATHEHEI A AMHHUCTPATHEHEI A AMUHUCTPATHEHBI AAMHHUCTPATHEHBI =
IpynnoBan onepauna: |MpynnupoBKa Avg Sum Sum Sum
COpTHPOBKa:
BbIB0A Ha 3KpaH:

Ycnoeume otbopa:

HnH: v

ST >

Puc. 3. Koncmpykmop 3anpoca c 2pynnogvimu yHKyuamMu
4.  Bomonnure 3anpoc. Coxpanute 3anpoc noj umeHem 3ampoc 7.(Puc. 4).

| > v 25200000763

137 B9999695
427 50000954
556,10000610
375,29999542

19,66000021
27 524999738
28,7 16666695

| [zanagneit
G

| | uentpansH

3anncn:: @ 4 | 1 [D[E P¥| s 4

Puc. 4. Pe3ynomam vinoinenus 3anpoca ¢ Zpynnosvimu QYyHKyuamu

3aganue Ne 5

CamocToATeNbHO NPU MOMOILU MHO2OMAOIUYHO20 UMO208020 3aNpoca TOJCUUTANTe
CYMMAapHYI0 YHCICHHOCTh HACEJCHHS B aIMUHUCTPATUBHBIX IIEHTPAX BXOMSAIIUX B COCTaB
3anaonoeo, llenmpanvrnoco, Bocmounozo sxonomuko-ceocpaguueckux parioHos u pauoHa
KMB (Puc. 5). Coxpanute 3anpoc 1moj uMeHem 3ampoc 8.
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= 3anpoc8 : 3anpoc Ha BbIGOPKY

KOA paioHa A
3AMUHHCTPATHEHBIN LEHTP

KOA ropoaa

THN HACENEeHHOr 0 NYHKTa =2
YHUCNEHHOCTE HaceneHAa V

Mone: |3rN YHCNEHHOC T HAaceneHna
MMA Tabnuuel: |30 A AMHUHUCTPATHEHBIE LEHTPEI
[pynnNoBan onepaura: |MpynnMpoBKa M
CopTHpOBKa:
BblBOA Ha 3KpaH:
Ycnoeue oTbopa:
Hnu: N

£ LllE) >

Puc. 5. Koncmpykmop MH020madauuno20 umoz06020 3anpoca

3ananue Ne 6
N3 Ttabmumer Topoma 3ampocoM  Ha BBIOOPKY BBIOpATh  Kypopmible YeHmpbl

CTaBpoIoJIbCKOTO Kpasi U ONPEACTUTh X MOJUUHEHUE (Kpaesoe wiu paionnoe).
TexHos10rusi padoThl
Co3pmaiiTe 0THOTAOIMYHBIN 3aMpOC HA OCHOBE JaHHBIX TaOimubl ['opona. Ilepenecure
B OmaHk 3ampoca mnojsi Ha3panue, Ilomuunenme, IlpombinuieHHoctb. Hampotur moss
I[IpoMblIeHHOCT, B CTpPOKE Vcenosue ombopa 3anuimute *KYPOPTHBIH IEHTP™.
BrinonnuTe 3amnpoc, coxpaHure ero noj umeHeM 3ampoc 9.

Ilepeo evinonnenuem ciedyroujeco 3a0anusi omxpoume madoauyy AOmMunucmpamueHvle
UeHmpwvl U 3aMeHume HazeaHue aomuHucmpamuenozo yenmpa Illnaxoeckozo paitona 20poo
Muxaiinoeck na cmapoe nassanue ceno Illnakosckoe.

3aganue Ne 7

C momomipio 3ampoca Ha OOHOBJICHHE 3aMEHUTE B TaOnwIe AAMHUHHCTPATHUBHbIE
HEeHTPbI YyCTapeBlliee Ha3BaHHE aJMHUHUCTpATUBHOrO 1eHTpa lllmakoBckoro paiiona ceno
IlInaxoeckoe Ha 2opoo Muxaiinosck.

TexHosorus padoTbl
1. Cospaiite 3ampoc Ha BBIOOPKY Ha OCHOBE TaOJHUIbl AJAMHHHCTPATHBHBIE LEHTPHI,
BKJIIOYMTE B OJNaHK 3ampoca Noist Aomunucmpamuenviii yenmp WM Tun HaceneHno2o

nYHKmMA.

2.  llpeobpasyiite 3anpoc Ha 6b160pKY B 3anpoc HA 00HOGNeHue TIPU TOMOIIUA KOMaHJIbI
KoHncrykrop - O0HOBJICHHE.

3. B crpoky Verosue ombopa nnst nonst AOmunucmpamueHlil yeHmp BBEIUTE
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LInaxoseckoe, nnst nonst Tun Hacenrennoeo nynkma — ceno. B ctpoxy Obnosenenue
BBEJIMTE HOBOE Ha3BaHUE aJIMUHUCTPATUBHOIO LEHTpa — Muxaiinoéck, TUIl HACEJIEHHOTO
MIyHKTa — 20p00 (puc. 6).

4.  Bemomnwure 3anpoc. Coxpanute 3amnpoc (3ampoc 10).

5. TIpocMmoTpuTe MOCiE BBIOJHEHUS TA0IUIy AIMUHUCTPATUBHBIE HEHTPHI U yOeaUTECH,
9YTO OOHOBJICHHUE ITPOU3OIILIO.

£ 3anpoc10 : 3anpoc Ha 06HOB/E HHe

K0A paMoHa
JAMHUHUCTPAT
KoA4 ropoaa
v
THN HaceneHk ™ v
< >
Mone: 3AMUHUCTPATHEHD | Rl Rl = =Ty (e T Ta i g A—
Mma TaGHHubI: Aﬂ.MHHHCTDaTHBHbI AAMHHHCTD&THBHbI
OfHoeneHue: |"Muxarinosck” "ropoa”
Ycnoeme otbopa: ["Wnakosckoe" "ceno"
M.
v
£ >
Puc. 6. 3anpoc na oonoenenue
3aganue Ne 8
Coznaiite 3anpoc c napamempom, MO3BOJISFOILIMI
BBIOMpATh u3 TaOIMIbl AIMUHMCTPATHBHbIE LEHTPbI JaHHbIE O pailoHax Mo

TUITY HACCJIICHHOI'O ITYHKTA.

TexHos0rusi padoThl
1. Cozpaiite 3ampoc Ha BBIOOPKY Ha OCHOBE TaOMWIBI AJIMHHHCTPATHBHBbIE LEHTPHI,
BKJIIOUMTE B OJIaHK 3aripoca BCe MO TaOIHIIbL.

2. B crpoky Vcnosue ombopa nHanpoTuB monsi Tun HaceneHno2o nyHKma BBeIUTE (Gpasy
[Béeoume mun nacenennozo nynkmal, 3aKao4nB e¢ B KBaipaTHbIe CKOOKH [].

3. Coxpanure 3ampoc noja umeseM 3anpocll.

4.  Bemonuute 3ampoc. OOpaTuTe BHHMMaHHE, 4YTO AcCCESS BBIBOJUT JIUAJIOTOBOE OKHO
BBennTe 3HavYeHMe mapaMeTpa, B KOTOPOM MOJb30BaTellb JOJDKEH YyKazaTb mun
HACEJIEHHOTO MYHKTA.

JlabopaTopuasi padora 21. Paboma c hopmamu u omuemamnu

3aganue 1
Co3znaiite neHTOUHYIO (DOPMY HAa OCHOBE TAOIUIIBI AIMHHUCTPATHBHbIE PAHOHBI U J00aBbTE

BBIYHCIIACMBIC I10JIA B (I)OpMy B PCIKUME KOHCTPYKTOPA, B KOTOPBIX 6y,ZLYT BBIBOAUTHCA UTOIOBBIC
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CYMMBbI JJI MoJIE uwucio HaceleHHbIX NYHKMOG, I’UZOM/;CZOb meppumopuu, 4YUCleHHOCHnb
HaceleHuA U CPEAHEC SHAYCHUC I IIOJISL 110MHOCMb HACENIeHUA.

w

TexHos10rusi padoThl
Ha ocHoBe Ta0iuisl AAMMHHCTPATUBHbIE PailoHbI co3nanTe GopMy JieHmouHo2o uoa,
ucnons3ys Macmep no cosoanuro ¢hopm. Ilomecture B GopMmy Bce OIS U3 TaOIHIIBI
AJIMUHHCTPATHBHBIE paiionbl. HazoBuTe hopmy AAMUHUCTPATHBHBIE PaiioHbI 1.

[epeiinute B pexum Koncmpyxmopa ghopmol
Pacmmpere 001acTh npuMeyaHuil, pacTsIHYB 3Ty 00JaCTh MPU MOMOIIH MBIIIIH;
JloGaBbTe Ha dkpan IlaHenb 3J1eMEeHTOB, €cil OHA OTCYTCTBYET,

ucnonb3yss KHoOnky IlaHeab 3JjieMeHTOB . , wim Bup - Ilaneanb | & :
3J1eMEHTOB, Aa |_]
Boibepute na Ianenn 3jemMeHTOB 21emenm ynpaenenusn llone (puc. 1) | 4 @ 1@ u
IIOMECTUTE €O MOJ| KK /AbIM U3 BBIYHCIsEMbIX 1010108, [TeperackuBas | [ hane

TIOJISI MBIIIBIO, PA3MECTUTE UX KaK MOKa3aHo Ha puc. 2; 43 By

B kadecTtBe 3HaueHUU STUX TMOJEH 3ahaiiTe WUTOTOBbIE (DYHKIUU H = 9=
odopMHUTE MPUCOETINHEHHBIC K TOJISIM HAJMUCH KaK MOKa3aHo Ha puc. 2. Pug. 4

@OYHKIMHY MOKHO BBOAUTH KaK BPYUHYIO, TaK U B CTPOKY
Lannvie oxkna Ceoucme nons. Hanpumep, s Beruucienus Ilanens nemenmog CpeHEro
MoKa3aTess TUIOTHOCTH HACEJIEHUS HEOOXOAMMO MICIKHYTh MPAaBOM KIABHUIIEH MBIIIHN O
CBOOOJHOMY 3JIEMEHTY I0JI, B KOHTEKCTHOM MeHIO0 BbiOparh CBolicTrBa — JlaHHBbIe,

HIETKHYTH 110 3HAYKY [=) HanpoTuB 1oJs JanHbie. OTKPOETCSI MOCTPOUTEh BBIPAKECHUH.
Bri6epute @ynkunu — Berpoennblie pynkuuun — Cratucrnueckne — Avg — BeraBurs.
B BepxHioro yacte okHa [locmpoumens nobGaButbes GyHkuus Avg («expry). Bwimenute
(3amapkupyiite) comepkumMoe CKOOOK M BcTaBbTe moje IlI0oTHOCTH HacejleHMs U3
TabnuIbl AIMUHUCTPATUBHBIE paiionbl: Tabauubl — AIMUHUCTPATUBHbIE PAilOHBI —
IInoTHOCTL HaceneHus — BeraBuTh. Y nanure CHOCKY [AIMHHHCTPATHBHBIC paiioHbI]!
B BBIPQXKEHUU (€C/iu 9mMo20 He cOelamb 8bipaddcenue pabomams He OyOem).

Beipaxkenue, nocrpoerHoe B IlocTpourene, IODKHO uMeTh creayromuii Bux Avg (
[IInomnocme nacenenusif ). Haxmure OK — Enter. 3akpoiite OKHO CBOWCTB.
AHaNOrM4YHBIM 00pa3oM TOCTPOWTE BBIPAXKEHUS JUIS BBIYMUCICHUS JPYTUX IOJIEH.
Hcnonp3yiiTe MaTeMaTHIecKyto GyHKIHIO SUM.

[TIpocmoTtpute @opmy B pexume npocmompa: MeHo Bua — Peskum popmbl ninm 3Ha40K

Pe:xum popmbi ==l Ha nanenn MHCTPYMEHTOB.
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Puc.2. Oxno @opmut ¢ pexcume Koncmpykmopa

3aganue 2
Coszpaiite ¢gopMy Ha OCHOBE TaOMUILI AJMHHHCTPATHBHBbIE LEHTPbI B PCKUAME

Koncmpyxkmopa.
Texnoaorus padorbl
1. Ilepeiinure BOo BkIaaky dopmbl, BbiOeputre Co3gath — KoHcrpykTop. Bribepure B
KayecTBE MCTOUHUKA JIaHHBIX TaOIUIly AIMHHHCTPAaTHBHBbIEe HeHTpbl — OK.

2.  JloGaBbre k (popme obnmactu 3arosioBka u IlpumeuyaHuii, BeITOJHUB KoMaHny Bua —
3arosnoBok\[Ipumeyanue Gopmbl.
3. B obOmacte 3arosioBka momecTHTe 3i€MeHT ymnpaeinenus Haanmucn, BbiOpaB ero Ha

IManenu 3nemenToB (kHOomka Haamuch !), W PACTSHUTE ITOT AJIEMEHT MPHU ITOMOIIU
MBIIIK B 00JIacTH 3arojioBka Gopmel. BBequte Tekct CBeeHUus1 00 aAMUHUCTPATHBHBIX
neHTpax CTaBpono/jibckoro kpas. C noMomnip0 KOHTEKCTHOTO MEHIO U 0kHa CBOMCTBa
opopmure Hammueb (svlibepume yeem naonucu, yeem ¢poua, pasmep wpugpma,
nomecmume HAONUCH 8 PAMKY U M.O.)

4. Tlona Koo pationa, AoOmunucmpamueuvlii. yeHmp pationa, YucieHHocmv HacenreHus 6
yenmpe BBenuTe B dneMeHT ympanieHus I[loge. [y 3TOro MOXHO MPOCTO MEPETAIIUTh
BBIIIIETIEPEYNCIICHHBIEC TIOJIsI B 001aCTh JaHHBIX U3 OkHa CHMCOK moJiei (no ymonuanuro
coz0aemcs snemenm ynpaenenus Ilone)

5.  Jnsa nons Tun Hacenennoeo nyHkma co3jiaite siaeMeHT yrpasieHus IloJie co cnmckom.

AKTuBH3UpYHTE KHONKY Macrtepa l\l Ha TaHeJM 3JEMEHTOB (E€CIM OHa BBIKIIOYEHA),

BbIOepuTe aneMeHT ynpasienus Ilose co cnmuckom ‘E, 3aTeM Ieperamure nosne Tun
HacelenHo2o nyHKma B 00JIacTh NaHHBIX. B oTKpbIBIIeMcs okHe MacTtepa BbiOepute
«byoem 6geoden uxcuposannvlti HaOOp 3HaAueHuli», B CIAEAYIOIMIEM JTHAJIOTOBOM OKHE
YKQKHUTE YUCIIO CTOJOLOB: 1; M 3areM BBeIUTE B CTOJOEIL: copod, ceno, cmauuya. B
crnenytomieM okHe Boioepure: Coxpanums 6 none TUI HaceJeHHOr0 MYHKTA, B IOCIETHEM

OKHe 3ajaiTe moanuch TUI HAaceIeHHOro MYHKTA.)
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6. B oGmacts IlpuMevanmii moMecTuTe gvlulcisemoe noje, PeloCTaBIsIoNIee JaHHbIE 00
oOmieM KOJMYECTBE HaceleHUs MPOKUBAIOIIErO0 B  aJMHUHUCTPATUBHBIX LEHTpPax
CraBponoiabckoro kpast. (Kax nocmpoums eviuucisemoe noie, 6110 noOpoOOHO paccKa3aHo
8 npedvioyuem 3a0anuu.

7. Ilpocmotpute @opmy B peKUME npocmompa.

8.  Coxpanute Gpopmy 1o uMeHEM AJIMUHUCTPATUBHBIE HeHTPbI CTaBPONOJILCKOT0 Kpast
(puc. 3).

BS AgmuHMcTpaTHBHbIE Le HTPbI CTaBpono/ibckoro kpas : dopma

CBegenns o6 agMHHHCTPaTHBHbBIX
yenrpax CraBponosibCKoro Kpas

KOA paHoHa: 001 | TMN HaceneHHoro NyHKTa
AAMMHMCTPATHEHBIF LEHTP! [ANeKcaHApPOBCKOS | lceno v |
YMCNEHHOCTE HAaCENeHHA: | 30,3|

Oflwee KONMYECTEO HAaCENEHMA NPOXMBAIOWEND B 3AMUHMCTPATHEHBIX LEHTPAaX
CTaBpONonLCKOro Kpas:

731,599995613098|

3anucb: @ 4 | 1 @@ s 26

Puc. 3. ®opma Aomunucmpamuensvie yenmpol CmagponovcKko2o Kpas

3aganme 3
Bxurounte B coctaB Gopmbl, co3nanHol B 3adanue 2 IlomunHeHHYI0 (pOpMY B pexXHUMe

Koncrpykropa.

TexHoJ10rusi padoThl
1.  Cozpaiite c momompsio Macrtepa ¢opm madauunyro Gopmy Ha ocHoBe Tabmuis! I'opoaa.

2. Ortxkpotite dopMy, co3gaHHyo B 3adanue 2 B pexume Koucmpykmopa ¢opm. Tlpn
HeoOxonuMocTH yBenudbTe O01aCTh JAHHBIX.

3. Ha manenum snemenToB BbIOEpHTE dieMeHT IloguuHeHHas q)opMa\OquTEJ. (Knonka
Macmepa na Ilanenu snemenmog oondxcna ovims ekatouena) [loMecTuTe 3TOT AJIEMEHT B
00JacTh JaHHBIX (POPMBI.

4. B nepBoM OTKpbiBIIeMCs OkHe Macrepa mNoOI4YMHEHHBIX (OPM  yCTaHOBHTE
nepexIItouaTess Ha NyHKT Mmerowuecs gpopmer u BeiOepute hopmy I'opoaa.

5. Bo BropoM amanoroBom okHe BbIOeputTe CamocmosmenvHoe onpedenenue NOJA CEA3U
Mmexncoy 2nasHoll u nooduurenHou @opmamu. CBsoxkuTe Tadbmuipl 1o nomo Koo eopooa.
Jaunee. 3anaiite ums nogunHeHHoi Gpopmel I'opoaa — I'oToBo.

6. Coxpanute dopmy. I[Ipocmorpure popmy B pexxume npocmompa (puc. 4). Ilompodyiite
nepemeniaThes o ¢opme, oOpaTuTe BHUMAaHUE, YTO COZIEpXaHHe MOAYUHEHHOW (POpMbI
3aBHUCHUT OT IJIaBHOM (DOPMBI.
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BS AgmuuucTpaTHBHbIe Le HTPbI CTaBpono/ibekoro kpas : dopma

CBegenns 06 agMHHHCTPATHBHBIX
yeHTpax CraBponosibCKoro Kpasi

> 2

KOA paHoHa! 005 | TMN HACENEHHOTD NYHKTS

AAMMHMCTPATHEHLIN LEHTP: {_l?gﬁrg@gﬁgﬁ ] i'PEQﬂ s_r_]

HHCNBHHOCTE HaceneHnsa: | 34,3|

lopoaa Kog, ropop,:l HazBaHue Irop, OCHOBGHIIHO,DNMHEHHll NPOMBILUNEHHOC
[ » |01 BnarogapHeli 1977 paioHHoe  cf¥, nUWeean
* (01 0 kpaeeoe
sammee: (14 < r (2 J0pH v 1 < >

Oflwee KONMYECTEO HAceNeH1A NPOXHEaHOWEro B aAMMHHUCTPATHEHEIX LEHTPAX
CTaBpononNbLCKOro Kpas:

| 731,599995613098]

3anuce: @E |—5 @@ Ms 26

Puc. 4. ®opma Aomunucmpamuensie yenmpot Cmagpononscko2o Kpasa ¢ nOOYUHEHHOT
¢dopmoii I'opooa

JlaGopaTopHas padora 22. Ocnoewt pabomut 6 Microsoft Visio
3aganue 1

1. Otkpoiire Microsoft Visio 2010 (ITyck - Bece nmporpammsr - Microsoft Office - Microsoft
Visio 2010). 2. Co3maiite 1oKyMeHT Ha ocHOBe mabinona Ipocrasi cxema. [[yist atoro:
o B paznene Kareropum maoJ/ioHoB meinkaute kareroputo Oouue. o
B BbiOpanHOil kareropum wienkHure 1madnoH Ilpocras
cxema.
o Haxwmute kHonky Co3aath.
3. 3axpoiiTe co3/1aHHBIN TOKYMEHT.
4. Cozpnaiite nokymMeHT Ha ocHOBe maodnoHa Office.com Kapra npooJsiem. [[is sToro:
o Ha Bknaake @aiin menkaure Co3garb. o B pazgene Jpyrue cnocodsbl
NpUCTYNHTH K padore menkuure nyHKT [ladnonsr Office.com.
o B none llouck madaonoB Ha Office.com BnumuTe TEKCT 715 MOUCKA "cXeMbl'" U
nienkaute kHonky Hauate mouck (cm. Puc. 1).

Knornka
«Hauarte
MOHCK»

CXEMBI >
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Puc. 1. [Touck ma6nona Office.com
o Cpenu HaiineHHBIX 1a0J0HOB meakHUTe KapTa npobieMm.
o Haxwmute kHOTIKY 3arpy3uTh.
5. 3akpoiiTe cO31aHHBIN JOKYMEHT.
6. CosznmaiiTe TOKYMEHT Ha OCHOBE HEJJaBHO MCIOJIb30BaBIiero mabsona [lpocras cxema.
Hns sToro:
o Ha Bxmagke daiia menkaure Co3aarb.
o B pasgene IlociaenHue HCHOb30BaBIIMECH MIA0JIOHBI IIEIKHUTE MI1a0JI0H
IIpocras cxema. o Haxmurte kHonky Co3aaTh.
7. 3aKkpoiTe CO3/IaHHBIN JOKYMEHT.

CO3IAHUE CXEMBI

1. Ha Bxnagke ®aiia Beioepute Co31aTh.

2. B pazgene BpiOepute madsaoH B rpynme JIpyrue cmoco0bl MPUCTYNUTH K padore
BbIOepuTE BapuaHT HoOBBII TOKYMEHT.

3. Haxwmure xHoniky Co31aTh.

Korna oTkpoetcs mabioH cxembl, 00JbIas 9acTh MPOCTPAHCTBA OYAET 3aHsATa ITyCTOM
cTpaHuLel cxeMbl. Psyiom Oyner HaxoauThest OKHO PUTypBbI, coAepkKalllee pa3IuuHble HaOOPbI
AIIEMEHTOB ¢ (urypamu (cM. Puc. 2).

Durypni <

AonoaHuTenbHeie GUrypel (s

JKnpecc-puryput

Crpenxu =
Oraen | A =
OBvexTH pabovero npoyecca w [=
Otaen L=
A §icE
e

‘é x KpeanTopck... =
ByantEpue @ 3AA0MKEHM. ., ==
ebUTOPCKaN =
:1 4 @ Ayaur E
& 1) zaqomxenn.., ke
=
Bank Coser =
AMPEKTOPOB =

p= ) UenTp
@ Cronosas e

Q6cny*uEa... &. UeHTp Es
KNAWNEHTOB E 0BpaborT... =

@ Ouzanm @ MpoexTupo... =

Puc. 2. Oxno "®urypa" |

HaGopb! 211eMEHTOB MOXKHO OTJIUYHTH 110 Ha3BAHUSM B BEpXHEH 4acTH OkHA DUTYPHI;
BO3MOYKHO, YTOOBI TPOCMOTPETH BCE HAOOPHI DJIEMEHTOB, HY)KHO OyJIeT TPOKPYTUTH 00J1acTh
Ha3BaHMii. Ecnu menkHyTh Ha3BaHUE Ha0opa 3NIEMEHTOB, (DUTYPBI U3 ATOTO HAOOpa MOSBSTCS B

0o0J1acTH HUAXKE.
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s no6aBnenus Habopa 37IeMEHTOB B OKHO PUTYypbI BHIIIOTHHUTE JACHCTBHSL.
1. B oxue ®@urypsl menkaute JonoaHuTeabHbIe (PUTYPHI.
2. B oTkpeiBIIEMCS CHMCKE HaBeIUTE MBIIIbL HAa Ha3BaHME KAaTErOpUHM HYXXHOro Habopa
3JIEMEHTOB, 3aTeM ILEIKHUTE Ha3BaHUE Habopa 3JIEMEHTOB.

BriOpanHblif HaOOp AJIEMEHTOB MOSBUTCS B OKHE DUTYPBI.
3aganue 2 1. Co3naiite HOBBIM HOKyMeHT. Jlist
9TOTO:

o Ha Bruagke ®aiin Beioepute Co3naTh.
o B pazgene Apyrue cnoco0bl npucTynuth k padore menkaure HoBbrit
AOKYMEHT. o Haxwmure kHonky Co3nats.

2. Oto0Opasute B okHe PUTYpPHI CleayonIre Habopbl 271eMeHTOB: DUTYPhI CXeMbI ayUTA;
Oomme Oaoxku; Ilpocrbie ¢urypsl; ®urypsl BpeMeHHOW mKajabl. [l 3Toro
BBIIIOJIHUTE JIEUCTBUS: o B oxne @uryps! menkHute JlonogaHuTeIbHbIE (PUTYPBI.

o B oTkpbiBlmIeMCs CHMCKE HAaBEOUTE MBI HAa HAa3BaHUE KAaTErOPUM HYXKHOTO
Habopa 3JI€MEHTOB, 3aTEM ILIEJIKHUTE Ha3BaHUE HaOOpa JIEMEHTOB:
» busHec - buznec-niporecc - @Urypel CXeMbl ayIUTa;
»  OO6mue - O6uMe 6JI0KH;
= OO6mwe - [IpocTeie purypsr;
» Pacnucanus - @urypsl BpeMEHHON IIKAJIBI.

3. IIpocmorpure ¢urypsl kaxzaoro Habopa 31aeMeHTOB. st 3Toro B okHe PUIyphI
HICJKHUTE Ha3BaHHE HAOboOpa M MPOCMOTPHUTE CIIUCOK (PHUTYD.

4. V3menute BuJ oTtoOpaxenus ¢uryp Habopa DUrypbl cxeMbl ayauTa Ha 3HAYKH H
nanuble. [{ns storo:

o lllenkuure Ha3zpiBaHMEe HaOopa PUTrypHI CXeMbI AyAMTA MPaBOH KHOMKOM MBIIIIH.
o B oTkpeIBIIEMCS KOHTEKCTHOM MEHIO BbIOepuTe Bu - 3HaukH M JaHHbIe.

5. 3akpoiite Habopbl 21eMeHTOB PUIypbl BpeMeHHOoi mKaJbl 1 baoku. /s sToro:

o IlenkHurte Ha3BaHMe HaOOpa MPaBO KHOMKOW MbIU. o B OTKPBIBIIEMCS
KOHTEKCTHOM MEHIO BBIOEpUTE 3aKPBITH.

JloGaBienue purypsl Ha cxemy

1. B oxHe ®@urypsl LIEIKHUTE HY)KHYIO QUTYDY, YACP)KUBANHTE HaXKATOM KHOMKY MBILIH.
2. Tleperamute purypy Ha CTpaHUILY CXEMBI.

3amanue 3 1. Ileperammre Ha CTpaHMIly CXeMbl (UTYDPHI (CM.

Puc. 3):

o OxonveHHasi ¢purypa (Habop 371eMeHTOB PUTYPBI CXeMBbI ayIUTA);
o IMpsiMmoyrosbHUK (HAOOpP JIEMEHTOB JKcnpecc-Ppurypsol); o

Pyunoii BBoa (HaOop 21ieMeHTOB PUTYpPHI CXeMBbI ayIUTA);
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4 OxoHueHHAsd
¢urypa

[ IpAMOYVTOILHHUK

X

Pyvunoii

Puc. 3. Jlo6aBnenue ¢purypsl Ha cxemy

2. YMEeHbLINTE pa3Mephl PSMOYTOJIbHUKA, UCIIOJIb3Ys pa3MepHble MapKepsbl (cM. Puc. 4).

y
|

-1
- -
\Q.".,
NN\
NN

\
—n

/7

NamenuTe
pazmepbl urypol

Puc. 4. V3menenue pasmepa ¢urypst 3.
M3menuTe 1BET 3QJIMBKU MPSMOYTOJIbHUKA Ha Oenbiid. J{iis aToro:

o Beigenure npsIMOYTONBHUK (LIEIKHUTE IO HEMY JIEBOI KJIaBUIIIECH MBIIIIN).
o Ha Bxiagke I'maBnas B rpymnne @urypa nenkHUTe KHOMKY CO CIIMCKOM 3a/TUBKA.
o B oTkpeiBIIEMCS CTUCKE BapHAHTOB 3aJTMBOK BBIOEPUTE OEIBIi 1IBET.

4. BrIpoBHSNTE HEHTPHI PUTYP 1O BepTUKaIU. [J1st 3TOTO0:
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Boigenute Bce (Gurypel, IIeTKHYB Ha Bkiagke InaBHasi B rpymme
PenakTupoBaHue KHONIKY CO CIIUCKOM BblaenTh U BolneauTs Bce.

Ha Bxiagke I'staBHasi B rpynne YNopsao4uTh LIEIKHUTE KHOIKY CO CIIMCKOM
IHoso:xeHue 1 BoIOepUTE BHIPOBHSATH MO IEHTPY.

5. BripoBHusiiTe nHTEpBaNBl MEXAY Gurypamu. s storo:

(o]

Brinenure Bce Qurypsl (eciu OHHM elle HE BBIIENEHBI), HICTKHYB Ha BKIAJKE
I'maBHasa B rpynne PemakTupoBaHHMe KHOIKY CO CIHHCKOM Bpigeaurs u
Boigesuts Bce. o Ha Bxianke I'maBHas B rpynmne YNopsao4uTh LICIKHUTE
KHOTIKY co criickoM Ilososkenue u BeiOepute MHTEpBaibl Mexay Gurypamu -
PacnpeneuTs 10 BePTHKAJIMN.

JOBABJIEHUE COEVMHUTEJIA MEXY IBYMA @UT'YPAMU

UroObl coeqMHHUTH J1Be (PUTyphl Ha CXEME BBHINOJHUTE yKa3aHHbIE HWke aedcTtBus. 1. Ha

Bkiaake I''maBHasi B rpyimiie CepBuc IICJIKHUTC KHOIIKY COEI[I/IHI/ITEJILHZIH JJUHHUA.

2. HaBenute ykaszarenb MBIIIM HA TOYKY coeAMHEHHMs (UIypbl (CHHHMI KpPECTHK Ha
CTOpOHE (UTYPBHI), OT KOTOPOTO JTOJKHA OBITh TIOCTPOCHA COCMHHUTENbHAS JTMHUS, TOYKA

COCIUHCHHUA 6y,I[eT BBIACJICHA B KpaCHLIﬁ KBaJIpaTUuK.

3. IlpmwxmuTe JeBYIO KIaBHIIY MBIIIH.

4. llpoTamuTe JIMHUIO JO TOYKH COEIMHEHUS BTOPOM (PUryphl, K KOTOPOMl NOJIKHA OBITH

IMpOBCACHA JIMHUA.

5. OtnycTuTte KJIaBUIIY MBIIIH.

3ananue 4 CoenuHUTE IPYT C APYTOM (DUTYPBI CXEMBI, CO3/IaHHBIE B XOJI€ BHIMOJIHEHUS 3aJaHUs

3 (cm. Puc.

5).
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Puc. 5. Coenunenue ¢puryp Ha cxeme
Hns sroro: 1. Ha Bkianke I'naBuas B rpynne CepBuc menkHuTe KHONKY CoelnHUTeIbHASA

JINHUA.

2. Coenunute Oxkonvennyio ¢purypy u [psimoyroabuuk. /s aToro:
o Haenmure yka3arenp MBIIIM HAa HWKHIOK TOUYKy coeAuHeHUs OKOHYEHHOM

(¢urypnl (TOUKa COEAMHEHUS JOJDKHA OBITh BBIJENIEHA B KPAacHBIM KBaJpaTHK). o
[TprxmuTe J1€BYIO KJIABUIILY MBIIIH.

o Ilporamure nuHUIO 10 BepxHedl Touku coefuHeHust IlpsiMoyroJibHuKa (TOouka

COCOMHCHUSA OOJIDKHA OBITH BBIJICJICHA B KpaCHHﬁ KBaI[paTI/IK). o OTHYCTI/ITC KJIaBUIlYy
MBIIIIH.

3. Amnanorn4yaeM o6pa3om coenuante [psimoyroibHuk u purypy Pyunoii BBo.

JOBABJIEHUE TEKCTA B ®UTI'YPHI MJI1 HA CTPAHULLY dob6aBneHue
TeKCTa B GUrypy

1. Boigenute ¢purypy, B KOTOPYIO HY>)KHO 100aBUTh TEKCT.
2. BmeauTe HYXHBIN TEKCT.
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Kak Tonbko Oyner Hauat BBOJ, Microsoft Visio nepexiiiouuT BeIENECHHYIO (PUTYpY B
PeKUM pedakTUpoBaHUS TekcTa. YToObl J0O0aBUTH e€lle OJHY CTPOKY TEKCTa,
Haxmure kiasuimy [ENTER].

[Tocne 3aBepieHUs BBOJA IIEIKHUTE IMYCTYIO OOJAacTh Ha CTPAaHULE WM HAKMUTE
kiasunry [ESC].

ChHoBa BbIZEIMTE Gurypy. B o0mactm TekcTa TMOSBUTCA MAJICHBKHHA JKEITHIA
ynpasisonmii Mapkep. Ileperammre 3T0T Mapkep, YTOOBI IEPEMECTUTH TEKCT.

JloGaBieHue TeKcTa Ha CTPAHUILY

Eal A

Ha Bxnagke I'naBuas B rpynne CepBuc BoIOepuTe HHCTPYMEHT TeKcT.

[lenkHUTE MyCTYIO 00JACTh HA CTPAHULIE, IT0CIIE YETO MOSIBUTCSA TEKCTOBOE MOJIE.
BBenute HyKHbBIHA TEKCT.

UroOb1 3aBepmuTh paboTy ¢ mHCTpyMeHTOM Teker, Ha Bkianke I'yaBHasi B rpymme
CepBuc BbIOepUTE HHCTPYMEHT YKAa3aTeJb.

Tenepb TEKCTOBOE IMOJIE UIMEET TE€ )K€ XAPAKTEPUCTHUKH, UTO U Apyrue Gurypbl. MoKHO
BBIJICJIUTH 3TO I10JI€ ¥ U3MEHHUTH TEKCT, [IEPETAIUTD T0JIE B IPYT'YIO 4YacTh CTPAHUIIBI UIIU
otropMaTHpoBaTh TEKCT ¢ momoiisio rpynn Lpudrt n A63an Ha Briagke I'1aBHas.

3amanue 5 1. Jlo6aBpTe TEKCT B PUTYpHI (CM.

Puc. 6).

o B Oxonuyennymw ¢urypy - YnopasieHue BHyTPEHHUMH ayIUTaMUu NPEANPUATHUS.
o B IIpsimoyroabsauk - Pa3paboTka 1 KOPPEKTUPOBKA MPOrpaMMbl BHYTPEHHUX
ayJIUTOB NPEAIPUATHS Ha TOJ.

o B ¢urypy Pyunoii BBoa - Ha3HaueHue Bexyliero ayauropa M TpyImbl ayauTa
JUISl TIPOBEJICHUSI TEKYIIUX ayIUTOB.
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Ynpasnexue BHYTPEHHUMK
ayauTamu NPeanpUATHS

Pa3apaborka 1 KoppeKkTupoBka
NPOrpamMMbl BHYTPEHHUX ayanToB
NPeaNpUATVS Ha rog

HasHaueHue BeayLLero ayauTopa u
rpynnbl ayauTa aAns NpoBeaeHus
TEKyWwX ayanToB

Puc. 6. Jlo6aBnenue Tekcta B GUrypy
Hnst sToro:

o Ha Bxiagke I'maBnas B rpymnie CepBucC BEIOEpUTE HHCTPYMEHT Y Ka3zaTellb.
o Ilenkuure ¢purypy, B KOTOpy0 J00aBISETCS TEKCT.
o Bseaure TEKCT C KIaBUATYPHI.
o HW3menute pazmep mpudra uim GUrypsl Tak, 4To0bl TEKCT XOPOILIO pa3Meniaics
BHYTPH (DUTYPBI.
2. Jlob6aBbTe Ha cTpaHuily TekcT "HawampHuk otnena kadecta" (cMm. Puc. 7). s atoro: o
Ha Bknaake I'maBnas B rpynne CepBuc BbiOepuTe HHCTpYMEHT TekcT.

o lenkHute myctyro o0JaacTh CTpaHMIIBI AJIsl pa3MEIEHUsI TEKCTa clieBa OT (PUTypHI
IIpsimoyrosibHUK. o  BBeauTe TEKCT C KJIaBUATYPBI.
o Otdopmatupyiite TeKCT. o 3akoHUYUTE paboTy ¢ HHCTpyMeHTOM TekcT, BbIOpaB
UHCTPYMEHT YKa3aTreidb. o  CKONMUpYiiTe TEKCTOBBIM OJI0K U PACIIONOKHUTE €r0
HanpoTus ¢urypsl Pyunoii BBoa.
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YnpasneHue BHyTPEHHUMM
ayauTamu NpeanpuaTHs

HavanbHuk Pa3paboTka 1 KoppekTHpoBKa
oTaena NPOrpamMmb! BHYTPEHHUX ayaUTOB
Kayecrsa NpeanprsTHA Ha ro

HavanbHuk HaanayeHwe BeayLyero ayauropa u
oraena rpynnbl ayauTa Ans NpoBeaeHs
Kayecrea TeKywWwx ayauTos

Puc. 7. JloGaBiieHue TekcTa Ha CTpaHUILY

DOUT'YPBI
3ananue 6 1. Co3znaiiTe HOBBIM IOKYMEHT.

2. Otkpoiite B okHe @urypsl Habops! puryp Ilpocreie purypsl u3 kareropun Oomue.
PasmecTuTe Ha cxeme NPSIMOYTOJIBHUK U MATUYTOJIbHUK (cM. Puc. 8).
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Puc. 8. IIpoctbie puryps

3. Hcnonb3ys uHcTpyMeHT JIMHMSA, IOCTpoiiTe Ha cxeMme napaienorpamm (cM. Puc. 9).
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Puc. 9. ITons3oBarenbckue GUrypbl

4. Otkpoiite B okHe @urypsl HaOop ¢uryp CoeqMHUTENbHbIE TUHUU U3 KaTETOPUH

JlonoHUTeIbHBIE pemienus Visio. Mcrnonb3ys Gurypsr 3Toro Habopa, i3MEHUTE CXEMY
(cm. Puc. 10).

[Tpumeuanue: s U3MEHEHUS TapaMeTPOB JIMHUU (TOJIIKUHBI, IITPUXOBKH, CTPENIOK) Ha
BKiagke ['s1aBHas B rpymnne @durypa menkHuTe KHONKY co cnuckoM JInnus u

BbIOEpPUTE HY)KHBII Ha3BaHUE HYKHOTO IapameTpa i HacTpoiiku: ToJmmHa,
I Tpuxu; Crpeiku.

I ¥
Ourypa
Huwxnun-
Bepxusin 2
[ ‘ Durypa
boxosuie
Durypa
Kpuaas coeguHmTensHan -
NWHUA 2

Puc. 10. CoenuHuTeNbHBIE TUHUN
5. Coxpanure cxemy noj umeHem Ilpocreie purypsi.
H3menenue pazmepa, MOBOPOT, EpeMeleHre, yIpaBlIeHUEe MOBeIeHuEeM (PUrypbl
J5is u3MeHeHUs1 pa3Mepa BBHITIOTHHUTE CICAYIONINE HIDKECIEAYIONINEe AeHCTBUSI.
1. Beinenute purypy (LEJKHUTE 110 HEH JIEBOM KJIaBUILIEH MBIIIN).

2. Hcnonp3ys pa3MepHble Mapkepbl (ToyOble KBaJpaTHKH Ha CEpeIrHaXx CTOPOH U B
BEpILIMHAX QUTypHl), U3MEHUTE pa3mep (cM. Puc. 11).
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 VsmenuTs
pasmepbl Purypbl
\ -

|

Puc. 11. U3menenue pasmepa ¢urypsr s

-
-

MOBOPOTA (PUTYPBI BHITIOJIHUTE CIEAYIOMNE HIKECTEAYIOIIHNE ISHCTBHUS.

1. Beinenute gurypy (LeJKHUTE 10 HEW JI€BOM KJIaBUILEH MBIIIN).
2. Hcnonb3ys mapkep noBoporta (roiay0oit Kpy»XokK), pasBepHute purypy (cMm. Puc. 12).

/ﬂosepnyrb
purypy

Puc. 12. TToopot ¢purypsl

[ns mepemeneHus1 pUIypbl BHITOJTHUTE CIEAYIOIINE HIKECTEAYIONIUE JEHCTBUSA.

[IpwxmuTe NeByI0 KIaBUIIY MBIIIU Ha (UTYype U, HE OTIyCKas MbIb, NepeTamuTe Gurypy B
HYyXHOe MecT0. OTIyCTUTE MBIIIIb.

Nnn
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Brinenure ¢purypy (IeIKHUTE 110 HEH JIEBOM KJIABUILEH MBIIIN) U CBUHBTE, UCIIONIB3YS CTPEIKU
YIPaBJIEHUS KypCOPOM Ha KJIaBHATYpE.

Jlis ynpaBJjieHusi moBedeHHeM (UTyphI HCIONB3YIOTCS YIPABIAIOMIAE MapKepbl (GKeIThie
Mapkepsl B ¢opme pomba). B 3aBucumocTH OT QUryphl YIpaBISIONIAE MapKepbl MOTYT
HACTpaWBaTh MOJOXKCHHUE JIMHUHU, (POPMY CTPEIKHM WIM COCAMHATHCS C JIPYTUMHU (UTYypaMu.
YroObl y3HATh, YTO JENIACT KOHKPETHBIM YIPABISAIONNN MapKep, YKaXHTe Ha STOT MapKep
MBIIIBIO U TPOUYTHUTE BCIUIBIBAIOILYIO TOJICKa3Ky (cM. Puc. 13).

CoeanHuTs C
CETEBbLIM
YCTPOWUCTEOM

Puc. 13. Yupasmsirorue mapkeps! purypsl Ethernet

JlabopaTopnasi padora 23. Ocnoevi pabomut 6 Adobe Photoshop

Bompocs! uist ocBoeHus:

1. [TocTpoeHue BblJiesieHUs TPAaBUABHOU GOpMBI
2. Bripe3aHue Bbl/leJIeHHBIX 06/1aCTel
3adanue 1.

1. Ortxkpoiite daiin puc_1.psd

2. Haxwure kHOnKy HHCTpyMeHTa Rectangular Marquee (Ilpsimoyro/ibHoe BbljiesieHUe) U B
OTKpBIBLIEHCS TPYIIE MOOYEPEIHO BBIOEPUTE KaKIblii M3 MHCTPYMEHTOB. 3aTéM CHOBA
BepHUTECh K MHCTpyMeHTY Rectangular Marquee (IIpsmoyrosibHoe BbijeseHue). 3.
[TepemecTuTe Kypcop B OKHO JIOKYMEHTa, OH MMPUMET GopMy nepekpectus. Haxkmure KHONKY
MBIIIM W TIEpEeTALIUTe Kypcop IO H300paXKeHHI0. 3a KypCOpOM TSHETCS NPSMOYToJibHas
IIYHKTUPHAs PaMKa BBIJCICHUS.

4. OTmycTUTe KHONKY MBbIIM. Mepuaroumii myHKTUp 0003Ha4yaeT TpaHUIlbl BBIJIEICHHON
oOmacti. YCTaHOBUTE KypcOp BHE BBIJEIEHHOH 00JacTH W MOCTPOHTE HOBYIO PaMKy
BbIIeNIeHUs. [Ipeapinyniee BplIeIeHUE IPOIAIET U OSIBUTCSA HOBOE.
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5. Bwibepure wunctpyment Elliptical Marquee (OBaabHoe Bbiesienne). I[lonpoOyem

nopaboTaTh C 3TUM UHCTPYMEHTOM.
HNmeercss nBa cmocoba  BbIpe3aHMs BBLACICHHBIX oOOnacTeil. MOXXHO BOCHOJIB30BATHCS
komanoii Merio Edit — Cut (PemakrupoBanue - BoIpe3aTsb) Win yaepKHBaTh KJIABUIIY
Ctrl B mpomecce mneperackuBanus obnactu. (OOparuTe BHUMAaHHE Ha TMOSBICHHC B
MOCJIEAHEM Cily4ae 3HauKa B BHJIe MAJIEHbKUX HOXKHUIL TIOJ] yKa3aTelleM HHCTPYMEHTA).

6. PactaHuTe AIIMOTUYECKYIO BBIICISIIONIYIO PAMKY B IpeeniaXx KpacHou cheps.

7. HaxMuTe KHONKY MBIIIH NPH HaxaToi knasuie Ctrl.

8. Temepn, mpomomkas yaepxuBaTh kinaBuiry Ctrl, meperackuBaiite Mbib. [lepemernienue
yKazaress MPUBEAET K TOMY, YTO CTAHET BUJCH 3aJHUH IaH n3oOpaxeHus. He oTmyckaiite
knaBumry Ctrl 7o camoro 3aBepiieHus ONepaluu.

ManunyiupoBaHue BbieJIeHHbIMHU 00JIaCTAIMH
3aJIMBKa BBIJECJEHHBIX 00J1acTel
AKTHUBHYIO  BBIJIEJICHHYI0O 00JacTb MOXXHO  3aJUTh  I[BETOM, IPOU3BOJIbHBIM
M300paXeHUEM UJIH TEKCTYPOHl.

3aoanue 2. Ilonpodbyem npumeHums y8emo8yio 3a1uUsKY.

1. Bocnonb3yiiTech BbIIEIEHHOW 00JacTblO, CO3JaHHOW B IPEIbIAYIIEM YIPAKHEHUH, WIIH
IIOCTPOMTE HOBYIO.

2. Bwibepure xomanny mento Edit > Fill (PemakTupoBanue > 3anuBka). [losBUTCS OKHO
muanora Fill (3anuBka) B KOTOpOM MOXHO BBIOpaTh CTUJIb 3alOJIHEHUs oOnacTu. 3.
Bri6epute BapuanT Foreground Color (OcHoBHOI 1BeT) 1 1menkHuTe Ha kHotike OK.
Brinenennas o61acTh 3amOJHUTCST TEKYIIMM OCHOBHBIM ILIBETOM (CKOpee BCEro, 3To OyneT
YepHbIii), 00pa3er] KOTOPOro MOYKHO BH/ICTh Ha MaHed HHCTpyMeHTOB. B okue muanora Fill
(3anuBKa) uMeeTcsl LENbIA Psii JOCTYIHBIX ISl UCIIOJIb30BaHUS MapaMmeTpoB. OUYeBUAHO,
YTO MOXKHO C TaKUM JK€ YCIIEXOM 3aJIUTh BBIICICHHYIO 001acTh (POHOBBIM ILIBETOM HIIU
[[BETOM C 3aJaHHOM B TPOIEHTAaX CTENeHbl0 Hemnpo3pauHocTu (mapamerp Opacity
(Hempo3spauHocTs)). 3adanue 3.

1. Coznaiite HOBBIM NTOKyMEHT, BbIOpaB komaHay MeHI0 File > New (®aiin > Hosblii).
[Tpunaiite emy Gpopmy KBaapaTa co CTOpOHaMH 10 15 cM u 3anelte poH OeabIM LIBETOM.

1. Ilpu BwIOpanHOM wuHcTpyMeHTe Rectangle Marquee (IIpsimoyrosibHoe BblesieHHe)
pacTAHUTE KBaJIPaTHYIO PAMKY BBIJIEIEHHON 00JIaCTH.

2. Teneps BoiOepute komanay meHto Edit > Fill (PenakTupoBanue > 3aimBka) u BoiOepHTe
ctuib Foreground Color (OcHOBHOM 1BeT).

3. Ienkaute Ha KHOMKE OK.

4. BreiOeputre unctpyMeHT Ellipse Marquee (OBanbHoe BblaeseHue). PacTsHute pamky
OBaJIbHON ()OPMBI BHYTPU YEPHOT'O KBApaTa.

5. Bribepure komanay mento Edit > Fill (PenakrupoBanue > 3aauBka).

6. B okne nuanora Fill (3aauBka) Beioepute B kadectBe ctuiist Background Color (®onoBbI#
IBeT) W YCTaHOBUTE BennuuHy mapamerpa Opacity (Henpo3paunocts) paBHoit 50%
VYcranoBka S50-TIpOLIEHTHOM HENMPO3payHOCTH BeAeT K ToMmy, 4Tto 50% uepHOro unBera
KBaJlpaTa CMEUIMBAIOTCS ¢ Oeoi 3aJIMBKOW OBajia, MPUBOJS K CEpOMY OTTEHKY B Ipejenax
BBIJICJIEHHON 00JIacTH.

ApudmMernyeckue onepanum ¢ BblAeJeHUAMHA

['pynma kHOMOK B TmaHemu cBOicTB HWHCTpyMeHTta Rectangular Marquee
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(IIpsimoyrosibHOe  BbIAeJI€HHE), DPSIIOM CO 3HAUKOM HMHCTPYMEHTa, 33Ja€T PEXUM
B3aUMOJICHCTBUSL OOJlacTeld TpU TOBTOPHOM BbIACNeHMH. [l mpakThueckord padboOThI
BOCTIOJNIB3YHTECh N300pakeHNeM HeOa B daitiie Puc 2.jpg 3aoanue 4.

1. C pelictBueM KHONKM 3amMeHa BblJejeHMs (TiepBas KHOMKA) Bbl IO3HAKOMWIHCH B
MPEABIYIIUX YIPAKHEHUAX.

2. Coszpaiite m000€ BBIICIICHHUE, 3aT€M aKTUBU3UPYWTE KHOINKY Pekum cJioskeHusi (BTopas
KHOIIKA) M IOCTPOMTE BTOPOl KOHTYp BblIejeHHs. B pe3ynpraTe HOBOE M Mpenblayllee
BBIJIEJIEHUS] CYMMUPYIOTCSI.

3. Haxmure kHonky Burumranue (Tperbsi). [locTpoiiTe HOBYIO BBIICIMTENBHYIO PaMKY Tak,
4T0OBI OHA YACTUYHO NepeKphIBaia UMeoIIeecs BblieraeHne. HoBoe BbiieieHue BEIYUTACTCS
U3 MPEIbIAYILEro.

4. UcnsiTaiite pexxum Ilepeceuenmne (uerBepras KHolka). PacTsHuTEe BbIAENIEHUE B MpEaeiax
CylIecTBYIOIEro. BriaeneHHoi ocTaneTcs: 061acTb MEpeKpbIBaHUS MPEABIIYIIET0 U HOBOTO
BbIJICTICHUSI.

Co3nanue BblIe/IeHUS HePABHJIbHOI (pOpMBI
Jlnst co3nanus BBIICIECHHUS HENPAaBUWIBHON (DOPMBI UCTIONB3YIOTCS HMHCTPYMEHTHI Tpynmbl Lasso
(JIacco) u Magic Wand (BosmeOHasi nanouka).

3adanue 5. Bvipezams uzobpasicenue ysemka us oomoepaguu-opueunania u nomMecmums
Y8emoK 8 HOBoe U300padicerue, NPUMEHUE PACMYULeSKY (CelaxCusanue) Kpaes.

1. Ortkpoiire ¢aiin puc_3.jpg

2. BpiGepure unctpymeHnT Zoom (MacmrTad) U pacTSHUTE PaMKy BOKPYT BHEIIHHX OOBOJIOB
[IBETKA.

3. Temneps BoiOepute uncTpymeHnt Lasso (JIacco).

4. lllenxHuTe Ha Kparo IBETKA M TIIATEIBHO OOBEIUTE €ro KOHTYp, NepeTacKuBas yKa3aTesb
nHcrpymeHnTta Lasso (JIacco). IlocTapaiitech HE OTIyCKaTh paHbLIE BPEMEHH KHOIKY MBIIIIH.
Ecnu 3710 ciyuuTtcs, Bbl MOTepseTe 4acThb OOBEKTa: BbIIENEHHAs 00JIaCTh aBTOMATUYECKH
3aMKHETCS 10 KpaTyaimed JuHuM. Ecmm 3T0  Mpou30muio, IMOMECTHTE yKa3aTelb
UHCTPYMEHTAa BHYTPb BBIJICJIEHHOW 00acTH (BO3JIE HEro IMOSBUTCA 3HA4OK B BHJIE
NYHKTUPHOTO MpsiMoyrojibHuKa). Haxxmure knaBumy Shift u, yaepxuas ee, npojospkaiTe
pucoBaTh paMKy BIOJb KOHTypa LBeTa. Korjga Bbl nMpuOIM3UTECh K TOM TOUKE, C KOTOPOM
Hayajgyd PHCOBAHUE PaMKH, OTIIYCTHTE KHONKY MbIIH. PaMmka 3aMKHETCS, U BBIIECICHUE
I[BETKA OyJIeT 3aBEpPILIEHO.

5. Bribepure komanny mento Edit > Copy (PenaktupoBanue > KonupoBaTth). TO N03BOJIUT
CO37aTh KOIMHIO HW300paKEeHMsI B TpeJesiax BBIJCICHHOW oOmactu Oe3 BBIpE3aHUs U3
OpHUTHHaJIA.

6. Ha osror pa3 BeiOepure komangy File > New (®aiin > Hosblil). B okxne nmanora
ABTOMATHUYECKU OYIyT YCTAaHOBJIEHBI HY)XXHbIE 3HAUEHHUS pa3MepoB H300paxkeHus. Kaxmplii
pa3, Korja BBl KONMUPYETE WM BBIPE3AaCTE BBIJACICHHYIO 00acTh n3o0paxeHuss B Oydep
oOMeHa, a 3aTeM CO3[1aeTe€ HOBBIM JOKYMEHT, €ro pa3Mepbl YCTaHABIMBAIOTCS TaK, YTOOBI
TOYHO BMECTHTH CKONHMPOBAaHHOE W300pakeHWe. B oOkHe jamanora ycTaHOBHTE
nepeximoyarens Transparent (IIpo3paunbiii) B pasnene Contents (Copep:xanme).
[Tpo3paunble 00JaCTH H300pa)karOTCS IIAXMATHBIM ()OHOM B OKHE BHOBb CO3JaHHOIO
JIOKYMEHTA.
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7. Bribepure xomanay Edit > Paste (PexaktupoBanue > BeraButs).
PactymeBka rpanun odJacreil npon3BoJbHOM (opMbI
3adanue 6. Tenepv nonpodyiime npumeHums mom Jice Memood, HO HA 3MOm pas ¢
PACmyulesKotl 2panuy 8blOeiIeHHOU 001aACmi.

1. BepHuTech K HCXOTHOMY M300paKEHUIO I[BETKA, coaepxkameMycs B ¢aine puc 3.jpg. Ecnmu
paHee MOCTPOSHHAsK BBIJCNICHHAst 00JIACTh €Ille aKTUBHA, IIEIKHHUTE 32 €€ MpeIeaMu, YTOObI
OTMEHUTH BBIJICIICHUE.

2. Bribepure muctpymenta Lasso (Jlacco). Beeaure uyucimo 10 B TekcroBoe mone Feather
(PactymeBka) B maHenu CBOWCTB uHCTpyMeHTta. OcrtaBbTe (uaxok Anti-Aliased
(CraaxeHHbIH Kpaii) yCTAaHOBJICHHBIM TSI TIOJTydeHUs 00JIee IIIaIKuX Kpaes.

3. Temnepsr ¢ momomipio nHCTpyMeHTa Lasso (JIacco) BeimenuTe n3o0pakeHUE I[BETKA TaK Ke,
KaK BBI JIEAlId ATO B MPEABIAYIIEM YIPaKHEHUU, HO, MOXKET OBITh, C HECKOJIBKO MEHBIICH
THIATEIbHOCTHIO.

4. Beibepure komanay meHio Edit > Copy (PenaktupoBanue > KonupoBars).

Beibepute xomanay menio File > New (®aiin > HoBblii). YcTaHOBHTE MEpEKIOYATENb
White (beansiii) B paznene Contents (Coaepxanue).

6. BriGepure xomanny menio Edit > Paste (PemaktupoBanue > BceraButb). OOpartute
BHUMaHHE Ha MATKHE, pACTYIICBAaHHBIC Kpas BBIACICHHON oOmactu. ITOT 3¢deKT
MPOU3BOIUT OYEHb MPUATHOE BIIEYATIICHHE, a JIOCTHraeTcss 0e3 Kakux Obl TO HU OBLIO
JOTIONMHUTENbHBIX  ycunui. [lompoOyiiTe ucHonab30BaTh Jpyrue 3HAUYCHUS paguyca
pacrymeBku. [TonpoOyiite copocuth duakok Anti-Aliased (CriiazkeHHbIH Kpaid).

Hucrpyment Magic Wand (BoJimeOHas najnouka):
Magic Wand (Boume0Hass manoyka) — elle OJHA Pa3sHOBUIAHOCTb HHCTPYMEHTOB

BbIJIETICHUS 00J1acTei.

3aoanue 7. Bvioenume ¢ nomowwio 601uebHOU NANOYKU (POH, OKPYICAIOWUL YEEMOK, U
yoanume e20 U3 UCXOOH020 U300PaANCEeHUs.

1. Ortkpoiite ¢aiin puc_4.jpg.
Bri6epute nactpyment Magic Wand (BoJiedHast najiouka).
MoxkeTe npH KelaHuU U3MEHUTh BennunHy napamerpa Tolerance (Jomyck).

[HenkuuTe Ha hoHE M300paKEHUSI.

o > DN

Kak BBl MoOXkeTe BUACTH, BBIACICHHAA o0llacTh OXBaTHJIa IIOYTH BECh (bOH, HO HEC
pacnpoCcTpaHuiIacCh Ha JICTICCTKU LIBCTKaA.

6. Haxwvunre knmaBumry Shift n eme pas menkHWTEe KHONKOW MBIINIM, TMOMECTHB YyKa3aTeib
UHCTPYMEHTA B IpeJieNibl OJJHOTO U3 Y4acTKOB (pOHA, HE IMOIMABLIETO B COCTAB BbIIEICHHOM
obnactu. IlpogomxkaiiTe aHamOru4YHbIE TEHCTBUS, OKAa IPAKTUYECKU BECh (POH HE OKAXKETCS
BbI/IEJICHHBIM.

7. Bribepure xomanny meHio Edit > Cut (PepaktupoBanue > Boipe3aTs). B pesynbraTte
noyTH Bech (GOH OyneT yhaleH, HO OTJeNbHble NHUKCeNU (OHA BCE XKE OCTAIOTCA Ha
n3o0pakeHuu. /[ ux yctpaneHus Bocnoiib3yiitech nHCTpyMeHTOM Eraser (JlacTuk).
YroOrl Bocmionb30BaThCst UHCTpyMeHTOM Eraser (JlacTuk), MpoCcTO IIEIKHUTE Ha KHOMKE

MaHEJIM HHCTPYMEHTOB € N300pakeHHeM OOBIYHOM CTUpATENIbHOM PEe3UHKH U NepeTacKuBaiTe
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yKazaresb JJACTHKA OBEPX apmedakmos, UiIN OrPeXoB BbIAENEHUS 001aCTH, OCTABUIMXCS Ha
U300paKEeHHH.
Pa6otas ¢ wuHctpymenTtom Eraser (JlacTHK), uMeeT CMBICT YBEIMYHTh MacITad
M300paXKeHMs, TaK KaK 3TO TO3BOJUT MPOU3BECTH OYMCTKY N300pakeHus 0oJiee TIIATEIbBHO.
3aodanue 8. Mpyeoii cnocob omoenenus uzobpadxicenus ygemxa om ¢Qona cocmoum 8
sblOeNieHul  U300padiceHus camo2o uysemka ¢ nomowwro urcmpymenma Magic Wand
(Bonwebnasn nanouxa).

1. Orkpoiite BHOBB daiin puc_4.jpg.
2. CuoBa Beigenute (oH, ucnonb3ys Kiaapumry Shift mpu BeigeneHUH JTOTOTHUTEIBHBIX
Y4aCTKOB BOKPYT JICIIECTKOB.

3. Bribepure komanay meHio Select > Inverse (Boigesenue > MuBepTupoBarts). [Ipu 3Tom
MIPOU30MIET WHBEPCHUS BBIJCICHHON 00JIaCTH, B pE3yJIbTaTe€ Yero MOKHO OyneT BMECTO
ynaneHus oHa BbIpE3aTh CaM IBETOK.

4. Bribepure komanny meHto Edit > Cut (PenakTupoBanue > Boipe3aTs).

7. CozmaiiTe HOBBIH JTOKyMEHT, BeIOpaB komany MeHIO File > New (®aiia > HoBblii), u He
3a0yabTe 337aTh MPO3pavyHOe 3arojiHeHHe (OHAa, YCTAaHOBMB NEpeKirodaresp | ransparent
(ITpo3paunstii) B pa3aene Contents (Coaep:kanue).

5. Beibepute xomanay merio Edit > Paste (PenaktupoBanue > BeraButh). B okHe 1oKymeHTa
HOSIBUTCS M300paXkeHUeE 1IBETKA Ha MPO3payHoM (oHe.

[TomyyenHoe N300pakeHUE BBHITJISLAUT BIIOJIHE KAYECTBEHHO, HO HYKIA€TCsI B HEOOJIBIIION

YUCTKE C MoMoIIbio nHCTpyMeHTa Eraser (JIacTuk).

HN3menenue ¢popmbl 1 pa3mepa BblIeJIeHUS
PaccMoTpuM  emie  HECKOJNBKO — KOMaHA, coOpaHHbix B mnoamenro  Modify

(MomudumupoBats) mMeHio Select (BbiaesieHue), ¢ moMoIbi0 KOTOPhIX MOYKHO YBEIUYUTh WUIIH

YMEHBIINTh BbIJICJIEHUE, IPOU3BECTH CIIIA)KMBAaHUE U MPeoOpa3oBaTh BBIIEICHHE B PAMKY I10

KOHTYDY.

3aoanue 9.

1. Beigenute wuzoOpaxenue Oanthka B (Qaiine Puc_5.jpg Beidepure xomanay Modify
(Monuduuuposats) B meHIo Select (Bbinesienue).

2. Jlns pacmiupeHusi BBIICICHUsI BbIOGPUTE B OTKPBIBIIEMCS MMOJMEHIO KoMaHay Expand
(YBeanunTs). 3ajnaiiTe 3HaYeHHE pacliMpeHusi, Hanpumep 10 mukcenel, B mose BBOJA
nuanoroBoro okHa. lllenkuurte Ha kHONKe OK. Boigenennas o0nacTh paciimpurcs.

3. Jlna cxatus BelIesneHus Boioepute komanay Contract (YMeHbmuTh). B 1uanoroBom okhe
YCTaHOBUTE HYXKHO€ 3HaueHue, Hampumep 10 nukceneld, u menkaure Ha kHomke OK.
BeinienenHast 061acTh yMEHBIIUTCS.

4. Broibeputre komanny Border (Pamka). 3anmaiite mupuHy paMKd B JUHAJIOTOBOM OKHE,
HanpuMmep 7 mnukceneil. Ilocne menuka Ha kHomke OK mporpamMma coszmact HOBOe
BBIIEJICHUE: PAaMKy 3aJaHHOM BEJIMYMHBI IO KOHTYPY MCXOJHOIO BBIIEICHUS. 3ajneurte
CO3/IaHHYIO PAMKY OCHOBHBIM IIBETOM.

Jns ynydmenus: pesynbrata pabotsl nHcTpyMeHTa Magic Wand (BoameOHas maJiouka),
4acTO HCHOJB3YeTCs INMpUeM - ynpoiieHue BbwiaeneHus. Komanna Smooth (Ynpocrurs)
nogMenro Modify (MoauduuupoBars) B MeHio Select (BblaesneHue) mo3BOJSAET UCKIIOYUTH
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«IBIPKM» B CO3JAHHOM BBIJCIIGHUW W CHAENaTh €ro kpas Oojee poBHbIMH. JlelicTBHe 3TOM
KOMaH/IbI BBl MOYKETE UCITPOOOBATh MPH BhIeIeHun (poHa B aitiie puc 4.jpg.

HNurepakTuBHas TpaHcopmanus
CneunansHas kxomanna Transform Selection (TpancdopmupoBath BbLIe/IeHHE)

IIO3BOJIACT U3MCHATDH (bOpMy I'paHull] CYICCTBYIOLICT'O BBIACICHUA U IICPEMEIIATE €T0. 3aoanue

10.
1.
2.

Cosnaiite BeiiesieHne OaHTHKA B TOKyMeHTe Puc_5.jpg

Brei6eputre xomanay Transform Selection (TpancdopmupoBath BbIIejJeHHE) B MCHIO
Select (Bbinesienue). Bokpyr BbieneHUs MOSIBUTCS TabaputHas pamka. OHa cHabkeHa
MaHUIYJIATOpaMHU Ha YIjlaX, B CEPEIMHE KaXJOW U3 CTOPOH M B LEHTpe. MaHUMynsITOpBI
CIy’)KaT Ui MacIuTaOWpOBaHUS, MEPEMEIICHUs, WCKAKEHUs, HAKIOHA M HUMHTALUU
IIEPCIIEKTHUBBI.

JUis  mepeMelieHuss IOMECTHTE Kypcop BHYTpb rabapUTHOrO IHpSMOYTOJbHUKA U
nepeTacKuBaiTe BeIJeNIeHEe OaHTHKA.

i BpalieHHs OTHOCUTENBHO LIEHTpa IOABEAUTE Kypcop K YIVIOBOMY MaHUIYJISATOPY.
Kypcop nomkeH NpuHATH BUJ U30THYTOM CTpPENKU. 3aTeM MEpeTalUTe MAHUILYJIATOpP IO
JUaroHaJId — CJIEI0M 33 HUM BpPALAcTCs BbIACICHUE.

Jns1  moBopoTa CO CMENIEHHBIM LEHTPOM II€pETalIUuTe MaHUIYJATOp Ha MECTO
IpENIoJIaraéMoOro 1LIeHTpa BpallleHHs. 3aTeM I[0BOpauMBaiiTe BBIJCICHUE, HCIIONIb3Ys
YIJI0BOW MaHUILYJISATOP.

Jlis  MacmTabupoBaHUS 10 OJHOMY WM3MEPCHHIO YCTAaHOBHTE Kypcop Ha OOKOBOU
MaHUIYJIATOp U neperamure ero. OHa U3 CTOPOH PAMKH U3MEHUT CBOM pa3Mep.

Jns  MacmtabupoBaHUST TIO JIBYM HM3MEPEHHSIM TOABEIUTE Kypcop K YIJTIOBOMY
MaHunyiasaTopy. OH NpuUMET BHUJ JABYHAIIpaBJIECHHON crpenku. lleperammure Kypcop U Bbl
MU3MEHHUTE Pa3MepBhI BbIICIICHUS.

s HakioHa BBIACNIEHHOW paMKH HYXXHO NEpeTacKuBaTh OOKOBOM MAaHMIYISTOP U
OJIHOBPEMEHHO JI€P>KaTh HAXKATHIM OIPEIEICHHOE COYETAHUE KIIABUIIL:

<Ctrl> - wmaHunynsaTop mepeMmeniaeTcs B JIIOOOM HANpaBICHHH H  BbIJCICHHE
NepeKalnBaeTCs

<CtrI>+<Shift> - mManunyasiTop cMemaercst TOJIbKO BIOIb AKTUBHOW CTOPOHBI ra0apUTHOM
pamKu

<CtrI>+<Alt> - cuMMeTpUYHO aKTHBHOMY IEPEMEIIACTCS MPOTUBOIMOJIOKHBIH eMy
MaHUIYJISATOP

<Alt>+<Ctrl>+<Shift> - akTuBHBI U NPOTHBOIOIOKHBI MAHUIYISATOPHl HEPEMEILIAIOTCS
CUMMETPUYHO, HO TOJIBKO BJI0JIb CTOPOH rabapUTHOTO MPSIMOYTOJIbHUKA.

HcnpoOyiiTe nelicTBUE UCKaXEHHS HA BbIICIEHUU OaHTHUKA.

9. YUtoObI mOATBEPIUTH TpaHC(HOPMAIINIO, HAKMHTE KIIaBuIy <Enter™> niu crenaite JBOMHON

IIETY0K BO BHYTPEHHEH 00J1acT rabapuTHOrO IpsMOYToJIbHUKA. [ oTKa3a oT
TpaHcpopMaIi HAKMUTE KiaBuiry <Esc>.
Tpanchopmanus BeiAeIeHHOH 00/1acTH

Brigenennas o6nacts TpaHchoOpMHUpYyeTCS TIO TeM K€ MpaBHIIaM, YTO U TPAHUIIBI BBIJCICHUS.
Briopas komany Free Transform (CBo6oanas Tpancopmanus) menro Edit

(PenakTupoBaHnue), Bl nepeiiere B pexxuM TpaHcpopmanuu. OHAKO Teneph BCe MU3MEHEHUS
KOCHYTCSI CaMOT'0 U300paKeHUs, a HE €r0 I'PaHMIl BbIACICHUSI.

113



3aoanue 11. [Ipumenume uzgecmuvie 8am npuemvl MpAHCHOpMayuu K uU300paANCEeHUIO
¢gaiina Puc 5.jpg .

Jladoparopuas padora 24. Caiimost u caitmocmpoetnue

Heuan: ocBoeHKE MpUEeMOB co3ianust web-ctpanuil u web-caiitoB Ha si3pike HTML: 3HakoMCTBO
C DJIEMEHTaMH M CTPYKTypoi html-gokyMmenTa; ynpasiaeHue opmMaTaMu TEKCTa U puQTamu;
OpraHu3aIys TUIIEPCBSI3ed MEXIY TOKYMEHTaMHU.

Coaepxxanue padboThbI:
3ananme Ne 1.
Cospgats ¢ nomompio s3eika HTML B BIOKHOTE web-caiit «Moii caiiT», COCTOSIIUN U3 MISITH
CTpaHUIL:
Crpanuna 1 noimkHa copepxars:
3aroJjloBOK;
runepccouiku: «O00 MHey, «Most ceMbsi», «Jlpy3bsi», «Mou yBIeueHUs».
Crpanuupsl 2, 3,4 1 5 10JKHBI COJIEPIKATh:
3aroJjioBOK;
nmo sBa wiu Oojee oropmMaTHpOBaHHBIX ab3ala Tekcra (OJWH ab3all He MEHee Tpex
HOJIHBIX CTPOK);
- (ororpadum (MUHIMYM IO OJTHOW HA KAKJIOH CTPAHHMIIC).
CaiitT gomKeH colep:kaTh HHGOPMAIUIO O Bac, a TaK)Ke BallMX POJCTBEHHHUKAX, APY3bAX H T.II.
3aganue Ne2. [IporectupoBath pabOTOCIIOCOOHOCTH caiiTa B Opay3epe (110 BO3MOXKHOCTb B IBYX
pa3nuunbix). [IpoTtectupoBarth pabOTOCIIOCOOHOCTH caiiTa MpU BBIKIIOUYEHHOH Trpaduke.
3aganue Ne3. M3meHuth B HacTpoilikax Opayszepa mpudt mo ymondanuto Ha Courier New,
pa3mep 14 u yoeauTbCsi, 4TO ATO HE TIOBIUSAET HA BHEUTHUI B/ CTPAHUIL CaiiTa.
3aganue 4. Pa3mecturh co3maHHBIM calT Ha mM0O00M OecruiaTHOM XxoctuHre. [IpoBeputh
paboTOCIIOCOOHOCTD.
3aganue NeS. OTBeTHTH Ha BONIPOCHI:

Yro Takoe WWW?

Urto Takoe web-cTpanuia?

Yro Takoe caiit?

Urto BKIIIOYAET B CE0s1 COMPOBOXKICHHUE caiTa?

Yro takoe Ter (aTpuOyThI TEra)?

Sl Il Bl B I

Oransl co3gaHusi web-cTpaHUIbI?

3ananmne Ne6. Cnesnatb BbIBO/ O IPOACJIAHHOM JJadopaTopHOii padore:

JlabopaTopnasi padora 25. Menmanvhoie Kapmol
Leap padoThI: MOIY4YUTh IPEICTABICHNUE O CO3JaHUH 3JIEKTPOHHBIX MEHTAJIBHBIX KapT.
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[TomyunTe npeACTaBICHUE O BO3MOMXKHOCTAX CO3IaHUS JIEKTPOHHBIX JTOKYMEHTOB CPEACTBAMH
Google n MindMeister.
Bonpocel (koMneTeHUMU, HABBIKHU) /151 OCBOCHHUSA:

1. [To3nakoMuThCS ¢ BO3MOXHOCTsIMU cepBrca MindMeister.
2. Pazpaborath MHTEJUIEKT-KapTy ne1arorunyeckon JeSITeIbHOCTH
cpeactBamu  MindMeister. 3. Pa3paboraTh HHTEIIEKT-KApTy I€Jaroruueckoin

JesATeIbHOCTH cpeacTBamu MindMeister.

4. TlpoBecTd CpaBHHUTENIBHBI aHaJIM3 TEXHOJOTHH pa3pabOTKH  3JIEKTPOHHBIX
WHTEIJICKTKAPT. 3a1aHusA /151 BHITIOJTHEHUSI U METOIMYeCKHE PEKOMEHAIUM:

3ananue 1. O3HAKOMUTBHCS ¢ TeOPUEH NHTEJIEKT-KAPT

TepMmuH WHTEUIEKTyallbHAS KapTa, WK KapTta 3Hanui, (Mind Map) 6bu1 nipennoxen T.
Bbro3eHOM, KOTOPBIf MHOTO CAENAN JJIs TMPOABMKCHUSI TEXHOJIOTHH UCTIOIb30BAHUS TAKHX KapT
B oOpa3oBaHue W ympamieHue. KapTel 3HaHWIl — JuarpamMMbl, CXEMbI, B HArJISHOM BHJIC
NPEICTABISIIONINE PA3JIMYHbIC WJIEW, 3aJa4yd, TE3UChI, CBA3aHHBIC JPYr C JPYyroM |
00beIMHEHHbIE KaKOW-TO 001Iel uaeei. Kapra mo3Bosisier 0XBaTUTh BCIO CUTYAIMIO B IIEJIOM, a
TaKXe YACPKUBaTh OJHOBPEMEHHO B CO3HAHUHU OOJIBIIOE KOJUYECTBO WH(POPMAIIHUHU, YTOOBI
HAaXOJWTh CBSI3M MEXKAY OTACIBHBIMA YYaCTKAMH, HEIOCTAIOIIUE JJIEMEHTHI, 3allOMHUHATH
UHQPOPMAIIUIO U OBITH CIIOCOOHBIM BOCIIPOM3BECTH €€ JJAXKE CITYCTS JUTUTEIIbHBINA CPOK.

WHorna B pycCKUX MEpPEeBOJIaX TEPMHUH MOXKET IMEPEBOIUTHCS KaK «KapPThl yMay, «KapThl
pa3syMay, «HHTEIUICKT-KapThl», «KapThl IMaMsATH» WIH «MCEHTaJbHBIC KapThl». Hawmboiee
aJICKBATHBIN NIEPEBOJT — «CXE€MBbI MbIILIECHHS.

Pa3HooOpa3Hble CcpeicTBa CO3MaHHS W PEIAKTHPOBAHMS IWArpaMM CBS3CH WM KapT
3HaHHUI BKJIIOYAET cBOOOIHBIE TporpamMmMel U ceteBbie cepBrckl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).

L CeTesble aHKeTkl J

\ /L Ceresbie 0pHCH! J

=) ’CepBMCbI BEO 2.0A

DOTOCRPBUCHI
[eocepemchl

Panoramio :
Bofipfobp ra— Picasa
Google Maps Nnaxera 3emna

Pucynoxk 10.1 — CepBucsl Be6 2.0
[TogpoGHee o pazHOOOpa3wu CBOOOJHBIX MPOTPAMM M CETEBBIX CEPBHUCOB B CTAThe

CeTepble
3aKnNagku

npoekra Jleronucu «Busyanuzanus 3HaHAN.

HNuTennext-kapThl (mind maps, AMarpaMMbl CBSA3€H) - UHCTPYMEHT ISl PELICHUS TaKUX
3a/1a4, KaK MpPOBEJECHUE MPE3CHTAlUW, NPUHATUE PELICHUW, MIaHUPOBAHME CBOETO BPEMEHH,
KOHCIIEKTUPOBAaHUE JIEKIMH, 3aloMUHaHHe OonbIuX O00BEMOB WH(pOpPMAIUU, MPOBEICHUE
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MO3TOBBIX IITYPMOB, CaMOaHANU3, Pa3padOTKa CIOKHBIX MPOEKTOB, COOCTBEHHOE OOyueHHeE,
pa3BuTHE, 1 MHOTUX Ipyrux (puc.10.2).

_— Mnamsh aocryn  §o

Hanonmesse || ‘\~+ ﬂ\' I Bowycwan cncrema Er-

¥ W x

A ‘{ @ \ Poccunna oo HEA Yramommn w wacrooien

.{‘ Q € Tex. conposoncaesme o—

(c) present.griban.rm I

Pucynok 10.2 — [Ipumep uHTEIEKT-KapThl caiita YueOusie [IpesenTaruu.pd
WuTennext-kapTa peaqusyeTcs B BUIE JIPEBOBHIHON CXEMbl, HA KOTOPOM HM300paKeHbI

CJIOBa, WJEH, 3a]]a4l WU JPYTUe MOHATHUS, CBSI3aHHBIE BETBSIMU, OTXOJSAIIMMHU OT LIEHTPAJILHOTO
NOHATHS WM UAECH. B OCHOBE 3TOM TEXHUKM JIEKHUT NPUHLMII «PAJUAHTHOTO MBIIUICHUSNY,
OTHOCSIIIMMCS K aCCOLMATUBHBIM MBICIUTEIBHBIM IIpOLECCaM, OTIPABHOM TOYKOM MM TOYKOH
IPUIIOKEHUST KOTOPBIX SIBISIETCS LIEHTPalIbHbIN 00BEKT (pajnaHT — Touka HeOecHOH cdepbl, U3
KOTOpPOH Kak Obl MCXOAAT BUIMMBIE IYTH T€J1 C OAMHAKOBO HAIPaBJIEHHBIMH CKOPOCTSIMH,
HanpuMep, METEOpOB OJIHOTO IIOTOKAa). OTO IOKa3blBaeT OECKOHEYHOEe pazHooOpas3ue
BO3MOXXHBIX ~acCOLMAlMi M, CIEN0BaTENbHO, HEUCUEPIAEMOCTh BO3MOXKHOCTEM MO3ra.
[TomoOHBIN cTTIOCOO 3amucH MO3BOJISIET UHTEIUIEKT-KAPTe HEOrPAaHMUEHHO PACTH U JIOTIOJIHATHCS.
[TpaBuna opopmiIeHUsS HHTEIUIEKT-KapT
e YeM Oomblie JUCT, TeM Jyulie. MUHUMaNbHBIA peKkoMeHayeMblii popmaT — A4. Jlucr
HEO0OXOIUMO PacloI0KUTh TOPU30HTAIBHO.
e B nentpe pacnonaraercst 00pa3 Bceil mpoOIeMbl, IIEHTPAIIBLHON 3a/1a4H.
e Ot ueHTpa UCXOIAT TOJICTBIE OCHOBHBIE BETBU C MOANUCAMU — OHU O3HAYarOT IJIAaBHbBIE
pazzensl 1uarpaMMbl. OCHOBHBIE BETBHU JIENIATCS HA 00Jiee TOHKUE 3JIEMEHTHI.
e KenareiabHO NCIOB30BATh MIEUYATHBIE OYKBHI.
e Heo0xoauMo UCHOIB30BATh KaK MOXKHO 0oJiee pa3HO0Opa3HyI0 BU3YAIbHYIO JEKOPAIHIO
— (opma, 1BeT, 00bEM, HIPUPT, CTPETKU, 3HAYKH.
e BaxHo BbIpabaThiBaThb CBOM COOCTBEHHBIH CTWJIb B PHUCOBAaHUM AHArpamMM, KOTOPBII
MIO3BOJIIET BaM JIy4llle OPUEHTUPOBATHCS HA JUarpamMmme.
IlepciekTHBHOW OTKPBITOM CpPEeNON I CO3/IaHUS KapT 3HAHUM Ha JIOKAIBHON MallnHE
(6e3 MnTepHeTa) W JanbHEHIIEro pa3sMelIeHHs STHUX KapT Ha Pa3IMYHbIX CETEBBIX CEepBUCAX
seisiercst cpena FreeMind. FreeMind — cBoGosanas mporpamma Jjisi CO3JaHHs KapT 3HAHHM.
FreeMind manucana Ha s3pike Java W pacmpocTpaHsSeTcs CBOOOJHO COTJIACHO C JIMIICH3UEH
OTKpeITOro Koja. [Iporpamma oGnajaeT pacIIMpeHHBIMH BO3MOXKHOCTSMHU 3KCIIOPTUPOBAHMUSL.
CpencTtBo MO3BOJISIET €O3JaTh KAapTy-CXEMY C Pa3BETBICHHOW CTPYKTYpOM M CChUIKAMHM Ha
BHEIIHUE UCTOUYHUKH.
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Co30anHou Kapmou MONCHO NOOeIUMbCs C OpY2UMU YYACMHUKAMU U 8 Jl0boe 8pems

Hayamos M032080U wmypm. Bozmooxcna oonospemennas paboma 6 oOHoU uHmeniekm-kapme 8

peoicume coemecmHnozo docmyna. Kasxcoomy nonvzosamento 6yoem npuceoen YHUKAIbHbLU YGem,

no KOmopomy J1€eKo 6U3yalbHO onpedeﬂumb asmopa 6HECEHHO20 6 Kapnty USMEHEHUA.

Kaptsl, co3nannbie B cpene FreeMind, MoryT ObITh B MOCJEICTBUU 3arPY>KEHBI B CpEIy

MennaBuku. Ilpu 3TOM OHM COXpaHSIOT BCe CBOM (DYHKIIMOHAJIbHBIC CBOMCTBA M MBI MOXKEM
OTKPBIBaTh U 3aKPbIBATH Y3JIbI IS IIPOCMOTpA.

3ananue 2. 3HAKOMCTBO ¢ ?3JieMeHTaMU MHHTepdeiica pegakTopa PHCYHKOB H
uHTeNIeKTKApT Google Docs (puc 10.3)
Google

NUCK

-~

NHTennekt-kapta (MpubaH) [
coun | &
Qain [lpaeka Bwug Bcraska ®@opmat Ynopagouuts Cnpaeka —_—
8 HokymeHT
-~ g - Q k \-Gu-[ 1 Npezentauus
il Tabnuua
Pucynok 10.3 - MnTepdeiic penakropa puCYHKOB U HHTEJIIEKT™ B dopua
Docs PucyHok
kapt Google
1. IepeiinuTe Ha cTpanuily cepBuca «JlokymeHTs» - https://docs.google.com.
2. Co3naiite nanky «JlabopaTopHas pabora 9».
3. B nanke «JlaboparopHnas padota 9» co3zaaiiTe unremiekr-kapty B Google Docs
(Cozoam, Pucynok) c nHazBanueM «MHTemekT-kapra (CBost haMumms).
4. Co3naiiTe HHTEJIEKT-KAPTY, B35B 32 OCHOBY OJIMH U3 CJIEIYIOIINUX BUIOB:

¢ KOHCICKTHUPOBAHUC HGKHHﬁ,

¢ KOHCICKTHPOBAHUC KHUT,

* IIOATrOTOBKA MaTepuaja I10 OIpPENeIEHHON TEME,

* peuicHUE TBOPYECKMX 3a/ad,

* MO3rOBOM LITYPM,

* IIpe3eHTalus,

* [UIAHMPOBAHHUE U Pa3pabOTKa MPOEKTOB Pa3HOM CI0KHOCTH.

5. O3HakoMbTech ¢ Tpe0OBAHMSAMH K OQOPMIICHHIO U COJEPKAHUIO

KapThI:

MHTEIJIEKT-

a) KapTa J0JDKHA COICPKATh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPBI KapT);
0) B OCHOBHBIX OJIOKaX JIOJKHBI IPUCYTCTBOBATH JOTIOJTHUTEIbHBIE.

B) MUHUMYM B OJIHOM OJIOKE JI0JI’KHA MPUCYTCTBOBATh WILTIOCTpAIlMs, HallJIeHHAsl B

CCTU UHTCPHCT.

6. IlpemocTaBbTe MOCTYI IJIsT PEIAKTHPOBAHUS CBOMM KoleraM (MHHHUMYM
TpEM) - UM HEOOXOAMMO 100aBUTH 110 0AHOMY 010Ky B Bamry kapty (Puc. 10.4).
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[obasuTe nonbzosatensi:  Buibpats & voHTaKkTax

BeeauTe umena, agpeca 3neKTPOHHON NOYTH MK Pegaxtop ~

v OnoBecTuTs N0 3NEKTPOHHOM
noyte - [JobaauTe coobuyeHue

OTKpbITH fOCTYN OTMeHa OTnpaeuTs MHE KOMKK

Pucynok 10.4 - IIpenocraBnenue nocryna s peaakTUpOBaHUs

7. Ilonyuennsiii pesynsrar coxpanure B Google Docs u Ha KOMIBIOTEP B
dopmarax pdf u png (Puc. 10.5).

3arpyauTe Kak ®  [okyment PDF ( pdf)

OnyGremoears 8 VtepHeTe Scalable Vector Graphics (.svg)

OTI'IpaBMTb coasTopam MaoGpaerue PNG (png)

[NpuKpenuTb K COODLUEHMIO 3M. NOYTLL.. WUsobpaxenme JPEG (jpg)

Pucynok 10.5 — Bei6op ¢popmara
8. Otkpoiite coxpanéuusiii ¢aiin B8 Adobe Photoshop:
- to0aBbTe (DOHOBBI CIIOI B BUJIE TPAJMEHTHON 3aJIMBKH;
- C TIOMOIIBIO BCTPOSHHBIX KHCTEH Pa3HBIX THIIOB U IIBETOB oopmuTe rpadudeckue OI0KH;
- 100aBbTE CBOI KOMUPAUT (CM. B IpUMEpPE MEPBYIO KapTy, BHU3Y 110 LIEHTPY).

9. OueHnTe KaYeCTBO MpeAIaraéMbIX IPUMEPOB UHTEIUIEKT-KapT (YKaXUTE UX
Henocrarku) (Puc. 10.6)

Bpemeru (aen)

Mnanuposanue
[IOMKHOCTHBIE MHCTPYKLUMA

OTBeTH HA 3BOHKN Cnuckn « 10 KynuTB»

OGyveHne HOBbIX COTPYAHUKOS

- KoHcnexmwposanme
MpumeHeHune OByueHue AHanua / noHumanme

{ UHTennekT-kapr
? MpuHATHE pelLenms J w

Mnau

[MpeaexTaymu Cnanabl / nnaxarsl

@ AHANKU3 XU3IHN 8 . Paznaru
(c) Cepren WunyHoe, www.mind-map.ru

PucyHxu: Ausa Coxonosa
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Pucynok 10.6 — [Ipumepbl MHTEIEKT-KapT

o~
&
¥

428 Mw

3ananmue 3. 3nakomcTBO ¢ cepeucom MindMeister
Cepsuc MindMeister (unmennekm-kapmoi) noooepoicueaem pyccKulli sA3vlK unmepgeiica,
npedocmasnaem 03MOANCHOCHb COBMECTHO20 PeOaKMUPOSaHUs U IKCNOPMA CO30AHHBIX Kapm 8
paznuunvie Gopmamel. [na pabomwvl ¢ npoepammou He mpeOyemcs OONOIHUMENbHO20
APOSPAMMHO20 0DecneyeHus U pacuupeHuil.

1. Habepume 6 aodpecnou cmpoke Opaysepa adpec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Omscene + Gner ¢ A Procem

.
Bl mindmeister oo wamen umen Fm—

PaboTtaTb

Paborartb ¢ Apy3bsMu 1 Konnerams
eue Huxkoraa He 6uino Tax nerxo!

becramanparcronn o
— — e

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHne HHTE/VIEKT-KapThl

Cepsuc MindMeister noszeonsem 6ecniamno co30amo u COXpanums 00HOBPEMEHHO

TOJIPKO mpu unmennexm-kapmsi. I9mo eepcus c60600H020 UCNOIbI0BAHUSL.
1. Coszoaiime kapmy MindMeister na ocnose yuebnoeo mamepuana (yueonas mema
U pazoein), UCNOAb3YS BO3MONCHOCIU 6CMABKU PUCYHKO8 U 3HAUKO8, A MAKNHCE GLONCEHHbIX

Gaiinos u 3amemox.
2. Dkcnopmupytime Kapmy 6 pasiuyHuiX hopmamax, coxpamume HA KOMNblOmMepe

JIOKAJIbHO.
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3. Ilpeoocmasvme docmyn K peoakmuposanuto kapmul Bawum xonnecam (ne menee

mpex).

4. Onyoauxytime kapmy u pasmecmume CCbLIKY Ha Kapmy 6 Baws 65102 u 3auemxy.

5. Ilpumume yuacmue 6 pabome ¢popyma Jnesnuxa obyuenus 6 «OmKpvimom
Kaaccey.

JlabopaTopnasi padora 26. Hngopmayuonnaa 6e3onacnocmo

3aganue 1. U3yuute TeopeTHYecKHil MaTepHaJl IPAKTHYECKON padoThl

OUIIMHT — BUJ WHTEPHET-MOILEHHUYECTBA, KOIZA 3JOYMBIIUIEHHUKU IBITAIOTCS
HOJYYUTh KOH(HUICHIHAIbHYI0 WH(GOPMALMIO MOJB30BaTENICH, HampuMmep, JIOTHH, MapoJib,
JTaHHbIe OAaHKOBCKOH KapThl.

Jlnist Toro 4toObl 3aMaHUTh Ha MOAJCIIBHBIA CalT, MOIIEHHUKU HCIOJIB3YIOT COI[HAIbHBIE
cetd, SMS WK 3JEKTPOHHYIO TIOUTY.

ConuanibHble ceTu

Bam Moryr HamucaTh € HEM3BECTHOIO AakKKayHTa MWJIA CO B3JIOMAaHHOIO HPOQUIIs
3HAKOMOI'o ¢ MpocbOoi mepeiitu mo cceuike. Kak mpaBuio, npocsaT moObICTpee KIMKHYTH Ha
CCBUIKY, YTOOBI y3HATh HEYTO HEOOBIYHOE WIIH [IEHHOE.

3IOYMBIIUJICHHUKY ~ 3aMAaHHUBAIOT JKEPTBY C IIOMOILBIO YIIOMUHAHUS B  3allUCU
coobmiectBa. Hanpumep, MomeHHUKH (hanbcuGUIUPYIOT TPYIITy U3BECTHOH pPajlOCTaHIMU, U
cOOOLIAIOT B MyOJUKAILMK OT UMEHHU IPYIIIbL, YTO Bbl BBIMTPAJIM LEHHBIN MPU3 U JOJKHBI IPSIMO
cefyac nepenTH Ha CalT JUIsl MOJYyYEHHUs NaJbHEUIINX UHCTPYKLIHUM.

Kcraru, ecnu Bam npeiararoT OIUIATUTh MEPECBUIKY WM CTPaXOBKY 3a BBIUIPBILI HIIH
II0JIapOK, TO 3TO TOKE IPU3HAK MOILIEHHUYECTBA.

SMS

Ecnu Bbl korga-nu0o pasMeriany WIM pa3MecTUTe OObSIBIEHHE Ha MOMYJISPHBIX
MHTEPHETIUIOMIAKAX, TAKUX KaK Avito, 37J0yMbIIUIEHHUKN MOTYT BKJIFOUUTH Balll Homep B SMS-
pacceuiky. B aToM citydae Bam npuayt SMS ¢ npeioxkeHrneM 0OMeHa U CChUTKOW Ha CTpaHUILY
Ako0bl TOBapa. Cchblika OyZeT BeCTM Ha (DPUIIMHIOBBIM CalT, a MOXET, U Ha 3apakKeHHYIO
BHUPYCOM CTpPaHUILY.

Kak u B ciy4ae ¢ conuaJbHBIMU CETSIMHM, MOILIEHHUKH MOTYT IPUKUHYTHCS 3HAKOMBIMHU U
NPEJVIOKUTh TEPENUTH MO CChUIKE, YTOObI YBHETh MH(OPMAILIMIO SIKOOBI O Bac. DJIEKTPOHHAas
noura

Crioco6oB 3aMaHUThH MOJIb30BaTeNel Ha (DUIIMHIOBBIM CaliT ¢ MOMOIIBIO AJIEKTPOHHOM
IIOYTHl Y MOUIEHHUMKOB IIPOCTO MHOXeCTBO. Benp nmucbma noanepxkuBaror HTML-BEpcTky M
ajipec (PUIIMHIOBOTO caiiTa MOKHO 3aMacKUPOBATh 110J1 3HAKOMBI 10JIb30BATENSM JIOMEH.

[TuceMa moneNnbIBalOTCS MO/ COOOIIEHUS O SIKOOBI B3JIOME MOYTHI, 0AHKOBCKOIO CYETA,
CTpaHMIIBI B COLMAIBHBIX CETSAX; YBEJOMJIEHHS OT OpPraHOB BIJIACTH, OJAroTBOPUTEIBHBIX
opraHu3anuii MW cyneOHbBIX HHCTaHIUM; uH(popManuio o Bo3MokHOM Bo3Bpate HJIC mnpu
3apyOeXHBIX MOKYIKAaX U HEOOXOJIMMOCTH OIUIATUTh Hajloru wiu mrpadsl. Bee nucema OyayT
coJiepKaTh CCbUIKH JUIs Iepexo/a Ha (PUITMHTOBBIH CalT.

Ccpuika MoOXeT ObITh BhIMOMHEHAa W B Buae QR-koma. Hampumep, Bam mpemmoxar
MOJIE3HYIO IPOTPaMMy JUIsl BO3BpaTa HaJlOTOB MJIM CHIDKEHUS IITPagoB.

OUIIMHT HampaBlieH Ha Kpaxky MEepPCOHAIbHBIX JAHHBIX MOJIb30BaTeNeH MO/ MPEaIOroM

OIIAaThl UJIN PETUCTPALIUN B KQYCCTBEC KIIUCHTA. Tak moaaensIBatOT CaMThL:
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aBHAKOMITaHUM;

(|

0aHKOBCKUX ¥ MUKPO(HMHAHCOBBIX OpTraHU3aIIHi;

O

IIJIaTCKHBIX CUCTEM,

CTPaHHULbI AaBTOPU3ALIMH U OILIAThl UHTEPHET-Mara3uHoB.

Co3marenu (UIIMHIOBBIX CAMTOB CTaparOTCAd OTBJICYH II0JIb30BATENsl OT H3YYEHUS
CTpPaHHULBl U IOMCKA IIPU3HAKOB IMOAJNEIKH. MOIIEHHUKU OTCIEKUBAIOT XAUIOBBIE TEMBI WU
IIPOCTO UIPAIOT Ha YEJIOBEUECKON 7KaJHOCTH U JKEeJIaHUU XaJIsBBI, Ipeasaras Beiurpars iPhone X,
aBTOMOOWJIb WM OONBIION  JeHEeXHBIH  mpu3. J{OMOJMHUTENBHO — 3JOYMBIIIJICHHUKH
yCTaHaBJIMBAIOT TaliMep, 4TOOBI [10JIb30BATEIHN IOTOPONUIIKCH C BBOJOM IIEPCOHAIBHBIX JaHHBIX.

Mo1eHHUKHA MOTYT ChIIPaTh M Ha 4yBCTBE cTpaxa. Hampumep, nIpemioKuTs NpoBEPUTD,
HE YUCIUTCS JIM OaHKOBCKas KapTa B peecTpe YKpaJEeHHBIX XakKepamMH HaHHbIX. 1 3Toro

IpeUIo’KaT BBECTH HOMepa KapThl, CpPOKa JeHCTBUHA, MMEHM U (aMuwinu Biajgenpla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOUUTHCS U IPOBEPUTH CalT HA MPU3HAKU (DPUIIMHTA.

HenpasuiibHOE TOMEHHOE UM

Kak npaBwio, MOLICHHMKH PpETHCTPUPYIOT IOXOXHE JaoMeHbl. Hampumep, BMecTo
«online.sberbank.ru» Moxxno yBuaetp «onllinesberbank.ru» mmm «online.sbrbank.ru». Takxe
caliT MOJXeT pacIioyliaraTbCsi Ha HOJIOMEHe, HanpuMmep, «sberbank.site.ruy.

OtcyrctBue SSL ceptudukara

[Momynsipapie  caiiTel  HWcmonb3yroT mmdpoBanne SSL s mepemayn  JaHHBIX
nojb3oBaresiel. [Ipu ucnonb3oBaHUM TON TEXHOJOTUM ajpeca caita HauuHaeTcs Ha «https:/».
A BOT ecni caiiT 0aHKa WM aBUAKOMITAHWM HadnHaeTcs Ha «http://», 3T0 MOBOJ yCOMHHUTHCS B
OPUTMHAJIBHOCTH CTpaHuupl. K coXaneHuto, MOIIEHHHKY HE COCTaBUT TpyAa IOJYy4YUTh
neiicrBuTenbHBId SSL cepTuduKar s moaaensHOro caidTa — cedyac ero MOYKHO TOJIYYUTh 3a
20 MuHyT O€CIUIaTHO TMpU TOMOILIM  CIEUUAIBHBIX  CepBUCOB. ['pammaruueckue,
opdorpadpuyeckue U qU3aMHEPCKUE OMUOKH

JIOBOJIBHO 4acTO paclo3HaTh MOIIEHHUKOB MOXHO IO HAJIMYUIO IPAMMATUYECKUX H
opdorpaduyeckux omuOOK B TeKcTe cTpaHHl. KpynHble KOMIIAaHMM MMEIOT B IITAaTe MM Ha
ayTCOpCUHIe MpOo(ecCHOHANBHBIX AU3ailHEpOB, KOMUPAUTEPOB, PEJAKTOPOB U KOPPEKTOPOB,
KOTOpPbIE CTPOTO CIEIAT 3a COoOMIoieHueM npaBuil odopmileHus caiita. HacTopoXXUTh JOKHBI
HENpaBWJIbHbIE Ha3BaHUS OPraHU3allMM, OOWMJIME ONeyaTOK M OmMOOK, MoexaBiuas BEPCTKA,
HENPAaBUJILHOE UCITO0JIB30BAHUE 1IBETOB B IN3aliHE, HAJIMYME IOCTOPOHHUX JIEMEHTOB JAU3aliHa.

Pa3znnumne CTpykTyp cTpaHMIl C OPUTMHAIBHBIM CAWTOM U IOAO3PUTENIBHBIE IUIATEXKHBIC
(bopMbI

ITocmoTpuTe Ha HaNM4YUE CCBUIOK Ha cTpaHule. Eciu npyu KIMKe Ha HUX BbI IEPEXONTE
Ha CTpaHUIly C OMMOKONW WJIM HAa CTpaHMIIbI, KOTOpbIE HE TOXOKM OpPUTHMHAIBHBIM pecypc,
3HA4YUT, Bbl MOMadM Ha (QUIIMHTOBBIA caifr. Ilpocto 3akpoiiTe BKJIAQAKy W HE BBOJUTE
NEePCOHAIbHBIE TaHHBIE B IJIATEKHYIO PopMy.

[Tpu3nakom ¢umMHroBoi (opMbI MOXKET CTaTh TOT (aKT, YTO OHA pa3MellleHa Ha QoHe
yCTapeBILEro Au3aiiHa caira.

Ecnu caiiT BeI3Bal y Bac 1oi03peHNe, UTHOPUPYITE U €ro IIaTexHyro Gopmy.

OTcyTCTBUE MOIB30BATENBCKUX COIIAIEHUN U CTPAHHBIE KOHTAKTBI

IIpoBeppTe caliT Ha HAJIWYME MOJIb30BATEIBCKOIO COIVIALIEHUS, YCJIOBHUH OIUIAThl U
JIOCTAaBKH, €CIIM OHHU MperycMOTpeHbl. MHTepecyeT He TOJIBKO HMX HaJIW4yhe, HO M caM TEKCT
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COIJIAIIEHUH, B KOTOPOM HE JOJDKHO OBITh YKa3aHWH CTOPOHHUX KOMITAHUEH, HE MMEIOLINX
OTHONIEHUA K CauTy.

Eme omuH cmocod — MpOBEpUTH CTPAHUUYKY «KOHTAKTBI», YTOOBI yOEIWTHCS, YTO
busnueckuil anpec He BeAET HA HECYIIECTBYIOIEE WM MOJ03pUTEIbHOE cTpoeHue. Hanpumep,
ABUAKOMITAaHUS HE MOXKET HAaXOJUThCS B IPOMBINUICHHONW 30HE, a OaHKOBCKUIl o¢puc B
3a0poIIeHHOM Oapake Ha OKpauHe ropoja.

[Ipenmonoxum, 4TO Bbl BCE-TAaKW MOMANU Ha (DUIIMHTOBBIN CalT, HO CyMeJIH BOBpEMS
pacno3Hath ero. Toraa Bbl MOKETE IOMOYb KOMIIAHUSIM U IOMCKOBBIM CUCTEMaM 3a0JI0KHPOBATH
pecypc.

CBspKuTECH C AIMUHUCTPATOPaMU OPUTHMHAIIBHOTO caiiTa

[lepenaty wuHbOpMaANUI0O O (QUIIMHIOBOM CalTe MOXHO W HYXXHO BIajelibliaM
OPUTMHAJIBHOIO pecypca. s 3TOro Ha OpPUTrMHAJIBHOM CaliTe€ HAaxOIUM pa3lesl KOHTAKThl U
IUIIEM JIEKTPOHHYIO TOYTY WM 3amnoiHsgeM (Gopmy oOpaTHOH CBSI3W ¢ yKa3aHHWEM HaHHBIX O
(buImMHroBOM caiite. DJIEeKTPOHHBIE apeca OPUTHMHAIBHBIX KOMIAHHUM, 00BIYHO HAYMHAIOTCS CO
cJioB support i info.

CaspxuTech co Ciryk0aMu MOAIEP>KKHU MJIATEKHBIX POBaiepoB

Manbiif 1 cpenHHuil HHTEpHET-OM3HEC MPHUOETaeT K yciayraM IUIaTeKHBIX MPOBaWIEPOB -
KOMIIaHU#, KOTOpPBIE OPTaHU3YIOT MPUEM IIaTexkel oHaiH. Ecnu BBl 3amoao3puiiu, 4to Gopma
OIIAThI MOJIeTbHAsS, BBl MOXKETE MOJITBEPAUTh €€ OPUTMHAIBHOCTH 4Yepe3 CIYKOy MOIAEePKKU
MJIATEXXHOTO MPOBaiiepa, Ha3BaHUE KOTOPOrO YKa3aHO B IUIATEKHOU (hopme caifta.

Hanmpumep, Ha oduuuanbHBIX CTpaHUIAX IUIATEXKHBIX IPOBAWIEPOB  yKa3aHbI
AJIEKTPOHHBIE ajpeca CIIy)KO KIMEHTCKOM NONIEPKKHU, C IMOMOLIbI0 KOTOPBIX MOXKHO
YIOCTOBEPUTHCS B OPUTHHATILHOCTH HIIM COOOIIUTH O (hanbcuuKaluy miaTexxHon GopMal.

Coo0uiuTe MOMCKOBOW CUCTEME

VY Google u «SHgexkc» yxe ecTh crneuuagbHble (GOpPMBbI, Yepe3 KOTOpbIE Bbl MOXKETE
Mo’KajaoBaThcsd Ha (UIIMHTOBBIE pecypchbl. lloTpaThbTe MHUHYTY BpEeMEHU U BBl TIOMOXKETE
3allUTUTh IPYrUX MOJIb30BaTENeH OT MOIIEHHUKOB.

[Tpoundopmupyiite XOCTUHT

B Whois-undopmanuu, xkotopyro Mbl MoxkeM mnonyuutb oT RU-Center wmu 2IP.ru
YKa3bIBAa€TCSI M XOCTHHI JOMeHa. MOXKHO HamucaTh HMUCBMO aJMUHUCTPAaTOpaM XOCTHHIa C
YIIOMHHAHUEM (PUITMHIOBOTO caifiTa /i ero OJOKUPOBKH.

3ananue 2. [TpoBepnTe C  TIOMOIIbIO CEPBUCOB «Whois CEpPBUCH
(https://wwwe.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e30macHbiii  TPOCMOTPY
(https://transparencyreport.google.com/safe-browsing/search) 10 nro0six caiiToB. Pe3ynbTars
POBEPKU 0TOOpa3UTE B OTUETE.

Sauaﬂne 3. HOI[I‘OTOBLTG " OTHPABBTC XOTA OBl OAHO COO6H_ICHI/IC (6] (l)I/IIJ_II/IHl"OBOM caute
Ha pecypcsl OT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) WK yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeimonHeHHYI0 paboty
OINHUIIUTE B OTUYETEC K HpaKTquCKOﬁ pa60Te.
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1. O0umme mooKeHus

CamocrosarenbHass pabota - TUIaHUpyeMas YydeOHas, y4eOHO-HCClieoBaTeNbCKasl,
Hay4YyHOMCCIIeI0BaTeNbCcKasi paboTa CTY/IEHTOB, BBINOJIHIEMAas BO BHEAYAUTOPHOE (ayAUTOPHOE)
BpeMsl 1O 3aJaHHI0 W IpPH METOAMYECKOM pPYKOBOJICTBE IperojaBarensi, HO 0e3 ero
HEIOCPEICTBEHHOr0 y4dacTusi (IpH YaCTMYHOM HEMOCPEACTBEHHOM YYAaCTHHM IPErnojiaBaTeis,
OCTaBJISIIOIIEM BEAYIIYIO POJIb 32 pa0OTOM CTYAEHTOB).

CamocrostenbHas padbota cryaentoB (CPC) B BY3e sBnsieTcss BaXKHBIM BUAOM y4eOHOM
U HAY4YHOU AesITeNbHOCTU cTyaeHTa. CaMocTosTenbHas padoTa CTYJCHTOB UTPAeT 3HAYUTEIbHYIO
POJIb B PEUTHHTOBOM TEXHOJIOTUU O0yUYCHHUSI.

K 0CHOBHBIM BHJIaM CaMOCTOSITETILHON paOOTHI CTYIEHTOB OTHOCSTCSI:

— (¢opMUpOBaHME U YCBOCHHUE COJEp)KaHUS KOHCIEKTa JIeKIMi Ha 0aze
PEKOMEH/IOBAaHHOH  JICKTOPOM  Y4eOHOH  JUTeparypbl, BKJIIOYas  HH(POPMALUOHHBIC
o0pa3oBaTenbHbIe peCypChl (MEKTPOHHBIE YI€OHUKHU, HIEKTPOHHbIE OMOINOTEKH U JIp. );

— HamMcaHue JI0KJIa/I0B;

— IOJTrOTOBKA K CEMHHApaM, IPAKTUIECKUM H 1a0OpaTOpPHBIM paboTaMm, nx ohopMIiIeHNE;

— COCTaBJICHHE aHHOTUPOBAHHOTO CIIMCKA CTaTel M3 COOTBETCTBYIOIIUX >KYPHAJOB IO
OTpacJisIM 3HaHUM (IIe1aroru4ecKux, ICUX0JIOTMYECKUX, METOIMYECKUX U JIP.);

— BBINOJIHEHHUE Y4EOHO-NCCIIE0BATEILCKAX pAabOT, IPOCKTHAS ACATEIHHOCTD;

— MOJTOTOBKA MPAKTHYECKUX pa3pabOTOK M PEKOMEHIAIUH MO PeUIeHHIO MPOOIeMHON
CUTYalluu;

— BBINOJIHEHHUE JOMAIIHUX 33/laHUi B BHJIE PEIICHUS OTIENbHBIX 3a]ad, MPOBEACHUS
TUIIOBBIX PACYETOB, PACUYETHO-KOMIBIOTEPHBIX M HHIUBUAYAIbHBIX pabOT IO OTAEIbHBIM
pazzenam coJiep>KaHus JUCLUILIMH U T.11.;

— KOMIIBIOTEPHBIA TEKYIIUA CAMOKOHTPOJIb M KOHTPOIb YCIIEBAEMOCTH Ha 0asze
AIIEKTPOHHBIX 00YYAIOIINUX U aTTECTYIOLIUX TECTOB;

— BBITIOJTHEHUE KYPCOBBIX paboT (MPOEKTOB) B paMKaX TUCIUILINH; —

BBITIOJTHEHUE BBITYCKHOW KBaJM(UKAIIMOHHOU paboThI U JIp.

MeToauka opraHM3alli CaMOCTOSITENbHON pabOThl CTYIEHTOB 3aBUCUT OT CTPYKTYPBHI,
XapakTepa M 0COOEHHOCTEM M3yuaeMOM IUCIHMIUIMHBI, 00beMa 4acoB Ha €€ M3Yy4yeHue, BUia
3alaHuil 11 CaMOCTOATEIbHOW PabOTHI CTY/IEHTOB, MHIMBUIYalIbHBIX KaueCTB CTYIEHTOB U
yCIoBUM y4eOHO esaTeIbHOCTH.

[Ipomiecc opraHuzanuu CcaMOCTOSITEIHLHOM palbOThl CTYACHTOB BKJIIOYAaEeT B ceOA
CJIEIYIOIINE ATAIbI:

° MOJrOTOBUTENILHBIN (ONpesieNieHne Lenel, COCTaBlIeHHe MPOrpaMMBbl, TOATOTOBKA
METOJIMYECKOro 0becredeHus, MoAroTOBKa 000pyJ0BaHHUS);

° OCHOBHOM (peanmu3ansi IpOrpaMMbl, HCIIOJIb30BaHME TPUEMOB  IIOMCKa
uH(pOpMallMK, YCBOEHHUA, IepepadOTKH, NPUMEHEHHUs, Iepeladyd 3HaHUW, (QUKCUpOBaHUE
pe3ysbTaToOB, CAaMOOPTraHU3aLuUs Mpoliecca paboThl);

o 3aKJIIOYUTENbHBIN  (OLlEHKa 3HAYMMOCTH W aHaliM3  pe3yJabTaToB, HX
cucTemarusanus, oneHka 3((EeKTUBHOCTH MpPOrpaMMbl M TPUEMOB pabOThI, BBIBOABI O
HaIlpaBJIEHUSAX ONTUMH3ALUU TPYIA).
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CamMocTrosTenpHas pa60Ta no gucuumiiHe «BBegeHue B I/IH(l)OpMa].[I/IOHHLIe TEXHOJOIHHN»

HampaBlieHa Ha (POPMHUPOBAHUE CIAEAYIONUX KOMIETEeHINIA:

Kon, popmymnupoBka

Kona, popmynupoBka

[TnarupyemMble pe3ynbTaThl O0yUCHHS
M0 JUCHUILIUHE (MOIYIIO),
XapaKTePU3YIOIINE TAITbI

KOMICTCHIUH HHAMKaTOpa dbopMupoBaHUs KOMIETEHIINH,
HHIAKATOPOB

YK-1 Coocoben H-1 VK-1 BBLIE/IAET O¢dextuBHO  BBIAENAET  NPOOIEMHYIO
CHTYaIHIO, OCYIIECTBIIAET €€

OCYIIECTBIIATH POOIEMHYTO CUTYALHIO, yanuto, YHIV

. | ocymecTBisieT ee MHOTO(aKTOPHBII aHAU3
IOMCK, KPUTHUYCCKUHA .
MHOTO(AKTOPHEI ~ aHAmM3 N

aHaJIWu3 U CUHTE3
uHpopManuy,
MIPUMEHSATD
CHCTEMHBIN MOIXO0
JUISL pEUIEHUS
IIOCTaBJICHHBIX 33124

JAUArHoCTHUKY Ha OCHOBE

CUCTCMHOI'O IoAXoaa,

H-2 YK-1 ocymiecTBisieT HOUCK,
otbop u CUCTEMATHU3ALIMIO
nHpopManuy AN ONMpEAETICHUS
JIBTEPHATHBHBIX BapUaHTOB
CTpPaTeTHUECKHUX PEUICHUH B

IpoOIEMHOH CUTYaINH;

AKTHBHO OCYIIECTBISIET IOHMCK, OTOOp H
cUcTeMaTH3aluio  MHpOpMamuu Uit
OIIPE/CIICHUS AJIbTEPHATUBHBIX BApUAHTOB
CTpaTernuecKux peleHuil B npodieMHON
CUTYyAallWH;

-3 YK-1  ompenensier
1 OLICHUBAET PHUCKHI
BO3MO)XKHBIX BADHAHTOB
pelIeHui mpoOJIeMHOM CUTYAIHY,
BBIOMpPAET ONTHUMAJbHBIH

VYcnemHo BbIIENSeT U OLECHUBAET PHCKU
BO3MOXKHBIX BapUaHTOB peLIeHuii
poOIeMHO CUTYAIIHH, BEIOMpaeT
OINITUMAJIGHBIA BApHAHT €€ peLICHHUS.

BAPUAHT eé
peuicHus.
OIIK-9 Cnocoben WJI-1 OIIK-9 Ilpu pemenun | Mcrnons3yer COBPEMEHHBIE
MMOHUMATh MTPUHLIUIIBI 3ajga4 npodeccuoHanbHOM WH(POPMAITMOHHBIE  TEXHOJOTHH  TPH
CATCITLHOCTH HCIIOIh3YET
paboThI A Y pelieHnu IpodecCUOOHANBHBIX 3a/au.
COBpEMEHHBIE
COBPEMEHHBIX
“H(OPMAIUOHHBIC
MH(pOPMAITMOHHBIX

TEXHOJIOTHH U
HUCIIOIb30BaTh UX IS
peuieHus 3anay
npodeccnoHanbHOM
JeSITeIbHOCTH

TEXHOJOTHH W  TIOHMMAeT
MPUHIMITEL UX PAOOTHI.

NA-2 OIIK-9 OpueHTtHpysch
Ha 3a/1a41 IpoecCHOHAIBHOM
JesITeIbHOCTH, 000CHOBaHHO
BbIOMpaeT COBpPEMEHHbBIE
nH(POPMALMOHHBIE TEXHOJIOTHH

OO0O0CHOBBIBaE€T BBIOOP  COBpPEMEHHBIE

WHPOPMAIMOHHBIE TEXHOJIOTHH.

na-3 OIIK-9
HaBBIKAMU TIPUMEHEHHS
COBpPEMEHHBIX
WH(POPMAIMOHHBIX
TEXHOJOTHHA ISl pelleHUs
3a1a4 npodeccnoHaIBHON
JesITeIbHOCTH.

Bnaneer

[IpumeHsieT  cOBpeMEHHBIE
MH(POPMALMOHHBIE TEXHOJIOTHHU IS
pemenus 3aaa4 npogecCuoHaIbHON
JeSITETbHOCTH
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Benymas nens opranuzanuu u ocymiectBieHuss CPC coBnagaer ¢ 1meibi0 00ydeHHS
cTyneHTta — ¢GOpMHpOBaHHE HaOOpa OOIICHAYYHBIX, MPOPECCHOHATBHBIX M CHEIUATBHBIX
KOMIIETSHIINIA Oy Ty1iero 6akaiaBpa Mo COOTBETCTBYIOIIEMY HAMPABICHHUIO MTOATOTOBKU

[Tpu opranuzarnuu CPC BaxkHBIM U HEOOXOUMBIM YCIIOBUEM CTAHOBSTCS ()OPMUPOBAHUE
YMEHHSI CaMOCTOSITENIbHOM pa®OThl Il MpUOOpeTeHUs 3HAHWUN, HABBIKOB U BO3MOXKHOCTHU
OpraHu3ay Y9eOHOW W HAYYHOU JAESITeNbHOCTU. Llenbio caMoCTOosATENhbHON pabOThl CTYICHTOB
SIBIIICTCS OBJAJICHUE (YHIAMEHTAILHBIMA 3HAHUSAMH, NPOPECCHOHATBHBIMU YMEHHSIMH U
HaBbIKAMHU  JIEATEIBHOCTH 1O MPO(UIIO, ONBITOM TBOPYECKOW, HUCCIIEOBATEIbCKOM
JESTEIIBHOCTH. CamocrosarenbHass ~ paboTa  CTY/ACHTOB CIOCOOCTBYET  Pa3BUTHIO
CaMOCTOSITENIbHOCTH, OTBETCTBEHHOCTH U OPraHM30BAHHOCTH, TBOPUYECKOI'O MOAX0/1a K PEHICHUIO
po0iieM yueOHOTro U TpOodeCCHOHATHHOTO YPOBHSI.

3amauamu CPC sBisroTcs:

L CUCTEMATH3alMsl M 3aKPEIUICEHUE IIOJYYCHHBIX TEOPETHUYECKUX 3HAHUM H
IIPAaKTUYECKUX YMEHUH CTYJICHTOB;

o yriyOJIeHUE U PacCIIMPEHUE TEOPETHUECKUX 3HAHUM;

° (dopMupOBaHHE YMEHUN HCHOJIb30BaTh HOPMATHUBHYIO, MPABOBYIO, CIIPABOUYHYIO
JOKYMEHTALUIO U CIICLIMAIIBHYIO JTUTEPaTypy;

® Pa3BUTHEC ITIO3HABATCIIbHBIX CIIOCOOHOCTEN M aKTMBHOCTH CTYACHTOB! TBOpquKOﬁ
HHUIUATUBBI, CAMOCTOATCIBHOCTHU, OTBETCTBECHHOCTU U OPraHU30BaHHOCTHU,

® q)OpMI/IpOBaHI/IC CaMOCTOATCIIPHOCTH MBIIIJICHUA, CIIOCOOHOCTEN K CaMOPAa3BUTHIO,
CaMOCOBCPIICHCTBOBAHNIO U CaMOpPCaJIM3allhH;

° pa3BUTHE UCCIIEN0BATEIBCKUX YMEHNH;

° UCNONb30BaHUE  MaTepuaga, COOpPaHHOrO M IOJNYyYEHHOIO B XOJ€
CaMOCTOSITENIbHBIX 3aHATUI Ha CeMMHapax, Ha MPAaKTUYECKUX U JaOOpaTOPHBIX 3aHATHUAX, MPU
HaIMCaHUM KYPCOBBIX U BBITYCKHOW KBaTM(PUKAIMOHHON padoT, 1is 3 HEeKTUBHON MOATOTOBKU
K UTOTOBBIM 3au€TaM U SK3aMEHaM.

3. ITopsi10K BBINOJTHEHUSI CAMOCTOSITEILHONH PadoThI CTYI€HTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU aumepamypou

[Ipu pabote ¢ KHUTONW HEOOXOAUMO MOAOOpaATh JHUTEPATYPY, HAYUYUTHCS MPABUIBLHO €€
YUTaTh, BECTH 3amucH. [y moxbopa muTepaTypsl B OMOTHUOTEKE UCIIONB3YIOTCS aln(aBUTHBIA U
CHUCTEMaTUYECKHUI KaTaJIoTH.

Ba)xHO TOMHUTB, YTO palioHalIbHBIE HABBIKM PabOThl ¢ KHUTOHM - 3TO Bcerga Ooblnas
HSKOHOMHUS BPEMEHHU U CHUJI.

[IpaBunbHBIE  1OAOOp Y4YEeOHHKOB PEKOMEHIYETCs TNperojaBaTelieM, YUTAIONIIM
JEKIMOHHBIN Kypc. HeoOxonmumas nutepaTypa MOXKET OBITh Tak)Ke yKa3aHa B METOAMYECKUX
pa3paboTKax 1Mo JaHHOMY KYpCYy.
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N3yuas maTepuan mo y4eOHUKY, CIE€IyeT MEPEeXOIUTh K CIEAYIOIIEMY BOIPOCY TOJBKO
nocjie TPaBWJIBHOTO YSICHEHHS TMpPEAbLAYIIET0, ONUCHhIBas Ha Oymare BCE BBIKJIAIKU U
BBIUUCIICHHUS (B TOM YHCJIE T€, KOTOpblE B Y4YeOHHKE OMYIICHbI WM HA JIEKIUW JaHBl IS
CaMOCTOSITENIbHOTO BBIBOJIA).

[Tpu n3ydenun 000N JUCIUIUIMHBI OOJIBIIYIO M BaKHYIO POJIb UTPAET CaMOCTOSATEIIbHAS
WHAMBHUAYyallbHAs padoTa.

Oco0oe BHMMaHHE clieAyeT OoOpaTUTh Ha OIpEJeIeHHEe OCHOBHBIX IMOHSATHUH Kypca.
CTyneHT JOKEeH MOJIpPOOHO pa3dHpaTh MPUMEPHI, KOTOPHIC MOSCHSIOT TAKUE OMpPEICICHUS, U
YMETh CTPOUTH aHAJIOTMYHBIE TMPUMEPbl caMocTosATenbHO. HyxHO 1n00MBaThCA TOYHOIO
IPEJICTaBICHUsT O TOM, 4YTO H3yyaemlb. [loe3HO cOCTaBIATH OINOpPHBIE KOHCHEKTHI. llpu
U3YYEHUU MaTepuaja Mo y4yeOHHMKY IOJIE3HO B TETpaau (Ha CIEHUAIbHO OTBEICHHBIX MOJIIX)
JIOTIOJIHSTh KOHCIEKT JIEKIMi. TaM ke cielyeT OTMeuaTh BONPOCHI, BbIICICHHBIE CTYIEHTOM IS
KOHCYJIbTAIIMH C MIPEroaBaTeieM.

Bb1BOIBI, 1TOJTyYEHHBIE B pE3YJIbTaTe€ U3YUYEHUsS, PEKOMEHYETCS B KOHCIIEKTE BBIJIEISTD,
YTOOBI OHU NP NEPEUUTHIBAHUY 3aITUCEN JTyUllle 3alIOMUHAIKCH.

OnpIT MOKa3bIBa€T, YTO MHOTUM CTYyJ€HTaM IIOMOTaeT COCTABJICHHWE JIUCTa OIOPHBIX
CHUTHAJIOB, COJIEPKAIIETO BXHEWIINE M HanboJiee yacTo yrnoTpedisiemble (GOpMyITbl U MMOHSTHS.
Takoil nTuCT momMoraeTr 3allOMHUTH ()OPMYJIbI, OCHOBHBIE TMOJOXKEHHS JIEKIUU, a TAaKKe MOXKET
CILY’KMTb ITIOCTOSIHHBIM CIIPaBOYHUKOM JJIsl CTYJEHTA.

UreHne Hay4HOI'O TEKCTa SIBJISIETCS] 4acThbiO [103HABATENIbHOM JiesTenbHOCTH. Ee nenp —
U3BJIEYCHHE U3 TEKCTa HeoOXxoaumoi nHpopmManuu. OT TOro Ha CKOJIbKO OCO3HAHHA YMTAIOIIUM
coOCTBEHHasi BHYTPEHHSS yCTAHOBKAa IpH OOpalleHMM K IEYaTHOMY CJIOBY (HallTM HYy)KHbIE
CBEJICHMSI, YCBOUTHh MH(OPMALIMIO MOJHOCTHIO WM YaCTUYHO, KPUTHUECKU MPOAHATU3UPOBATH
MaTepHal u T.I.) BO MHOT'OM 3aBUCHT 3(PPEKTHBHOCTH OCYIIECTBISIEMOTO JEHCTBHS.

Boiaensitor uemauipe ochosénble ycmano6Ku 6 YmeHuu Hay4Ho20 meKcmad:

WH()OPMAIMOHHO-TIONCKOBBIH (3a/1a4a — HATH, BELICITUTH UICKOMYIO HH()OPMAIIHIO)

ycBauBaromias (yCUIIns YUTaTess HampaBJIeHbl Ha TO, YTOOBI KaK MOKHO TOJTHEE

OCO3HATh
U 3alIOMHUTHh KaK CaMU CBEICHMs M3JaraeMble aBTOPOM, TaK U BCIO JIOTUKY €ro pacCyXJIeHUM)

AQHAIUTUKO-KPUTHYECKas (UUTATENb CTPEMUTCS KPUTHUECKH OCMBICTUTh MaTepHal,
IPOaHAJIM3UPOBAB €ro, ONPEAEIUB CBOE OTHOIIEHUE K HEMY) TBOpUecKas (CO3JaeT y yMTaTess
FOTOBHOCTb B TOM WJIM MHOM BHJI€ — KaK OTIIPaBHOM IYHKT JJIsl CBOMX pacCyKIeHHH, Kak o0pa3
JUISE JICMCTBHSI MO aHaJOTHM U T.I. — HUCIOIB30BaTh CYXKIEHHUS aBTOpa, XOJ €ro MBICTEH,
pe3ynbTar HaONoJIeHUs, pPa3padOTaHHYI0 METOJIUKY, JOMOJHUTh WX, IOJBEPTHYTh HOBOH
MIPOBEPKE).

OcHogHbie 8U0bl CUCMEMAMUZUPOBAHHOLL 3ANUCU NPOYUMAHHO2O

AHHOTHpOBaHHE — TMpPEAENBHO KpaTKOE CBSI3HOE ONMCAHWE MPOCMOTPEHHOW WIN
MPOYUTAHHOMN KHUTH (CTaTbH), €€ COIePIKaHUs, UCTOYHUKOB, XapaKTepa U Ha3HAUYCHUS;

[1nanupoBaHue — KpaTKasi JJOrHuecKas OpraHu3alus TeKCTa, pacKpbIBaoIas co/iep:KaHne
U CTPYKTYpY U3y4aeMoro mMaTepuaia,

Te3upoBaHue — JaKOHUYHOE BOCHPOM3BEICHHE OCHOBHBIX YTBEP)KICHHUH aBTOpa 0Oe3
MpUBJICYEHUS (PAKTUUECKOTO MaTepuara;

[{utnpoBaHue — TOCIOBHOE BBHIMHMCHIBAHNUE M3 TEKCTa BBIIEPXKEK, U3BJICUCHUH, Hanboee
CYIIECTBEHHO OTPAXKAIOIIUX TY WJIK HHYIO MBICIIb aBTOPA;
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KOHCHGKTHPOB&HI/IC — KpaTKoC HW TOCICAOBATCIIBHOC H3JIOKCHUC COACPIKAHUSA
IMPOYHUTAHHOI'O.

KoHCIeKT — CIIOXKHBIN CIOCO0 H3II0KCHUS COACPIKaHUA KHUT'U UJIK CTATbU B JIOTUYECKOM
IIOCJICA0BATCIIBHOCTH. Koncmekt AKKYMYJIUPYCT B cebe OpeaAbIAYIIUME BUAbI 3aIlIMCH, ITO3BOJISACT
BCCCTOPOHHE OXBATUTH COACPIKAHUC KHHUI'U, CTATbH. HOBTOMY YMCHHEC COCTABJIATH I1JIaH, TC3UCHI,
ACJIaTh BBIIMUCKU U APYTHUEC 3alIUCHU OMPEACIIACT U TEXHOJOIMIO COCTaBJICHUA KOHCIICKTA.

Memoouueckue peKOMEHOCIT/!MM no cocmaenerHuro KoHcnekma.

1. BHuMarenbHO npoyuTalTe TEKCT. YTOYHHUTE B CIPABOYHOM JIUTEpaType
HENoHsTHBIE cioBa. [Ipu 3anucu He 3a0y/bTe BBIHECTH CIIPABOYHBIEC JAHHBIE HA TMOJIS KOHCIIEKTA,

2. Beienure riaBHOe, COCTaBbTE ILUIAH;

3. Kpatko copmynupyiite OCHOBHBIE MOJIOKEHHUS TEKCTa, OTMETHTE apryMEHTAIIHIO
aBTOpA;

4. 3aKOHCIIEKTUpPYWTE  Marepual, 4YeTKo cjeays OyHKTam 1uiaHa. [lpu

KOHCIIEKTUPOBAHNUU CTapalTeCh BBIPA3UTH MBICIb CBOMMH CJIOBaMHU. 3allUCH CIEAYET BECTH
YETKO, SICHO.

S. I'pamoTHO 3ammceiBaiiTe nurarel. [lUTHpys, y4HTBIBalTE JIAKOHUYHOCTb,
3HaYUMOCTb MBICIIH.

B TekcTe KOHCIIEKTa JKenaTesIbHO IIPUBOAUTH HE TOJIBKO TE3HUCHBIE IOJIOKEHUS, HO U UX
JokaszarenbcTBa. [Ipu odopMieHnn KOHCIEKTa HEOOXOJUMO CTPEMUTBHCS K €MKOCTH KaKJIO0ro
npeuiokeHusl. MBICIIM  aBTOpa KHHTH CJEIyeT H3Jlaratb KpaTko, 3a00TsICh O CTHIE U
BBIPA3UTEJIbHOCTH HANMCAHHOTO. UKMCIIO TOMOMHUTEIbHBIX 3JIEMEHTOB KOHCIEKTa JOJIKHO OBITh
JOrMYeCKH  OOOCHOBAHHBIM,  3allUCH  JOJDKHBI ~ PACHpPENeNsATbCS B ONpE/eleHHON
IIOCJIEIOBATEIbHOCTH, OTBEYAIOLIECH JIOTUYECKOW CTPYKType Ipou3BeneHus. [ yrouneHus u
JIOTIOJIHEHUSI HE00XO0AUMO OCTABJIATh MOJIS.

OBnazieHre HaBbHIKAMH KOHCIIEKTHPOBAHHS TPEOYET OT CTYIEHTa IIEeJeYCTPEMIIEHHOCTH,
IIOBCEHEBHOM caMOCTOATENbHOMN paboThI.

4.2. Memoouueckue pekomeHOAyuU NO NOO20MOBKe K NPAKMUYECKUM U 1AOOPAmOopHbIM
3aHAMUAM

st Toro yToOBl MpaKTUYeCKHe M Ja0OpaTOpHbIE 3aHATUS MPUHOCWIN MAKCHUMAaIbHYIO
MOJIb3y, HEOOXOMUMO TIOMHHUTH, YTO YIPAKHEHHE U pelIeHHe 3aad IMPOBOAATCS IO
BBIYUTAHHOMY Ha JIEKIUSAX MaTepuajly M CBs3aHbl, KaKk MpPaBWIO, C JETaJbHBIM pa3zdopom
OTJENILHBIX BOTIPOCOB JICKIIMOHHOTO Kypca. CienyeT moI4epKHyTh, YTO TOJIBKO TOCIE YCBOSHUS
JEKIIMOHHOTO MaTepHaja C OIpeJelIeHHOW TOYKM 3peHus (2 MMEHHO C TOW, C KOTOpOH OH
u3JaraeTcs Ha JIEKIHIX) OH OyJeT 3aKpeIuIsIThCS Ha MPAaKTUYECKUX 3aHATHUSX KaK B PE3yNbTaTe
00CYX/IeHUSI M aHaJIM3a JICKIMOHHOIO MaTepuaia, Tak U C MOMOIIbI0 PELIeHUs MPOOJIEeMHBIX
cuTyanui, 3amad. IIpyu 3THX yCIOBHSAX CTYAEHT HE TOJBKO XOPOIIO YCBOUT Marepwaj, HO U
HAYYHUTCSl MPUMEHSTh €r0 Ha NPaKTUKE, a TaKXKe IOJYYUT IAOMOJHHUTEIBHBIM CTUMYN (M 3TO
OYECHb BAXKHO) JUIs aKTUBHOW MPOPAOOTKH JICKIIUH.

[Tpu caMocTOSITETPHOM PEUICHUH 3a/1a4 HY)KHO OOOCHOBBIBATH KaXJIbI 3Tall PEUICHHUS,
UCXO0JI U3 TEOPETUUYECKHX TMOJIOKEHUH Kypca. Eciu cTyeHT BUAUT HECKOJIBKO MYyTeH pelieHus
npo0sieMbl (3a1auM), TO HY)KHO CpPaBHUTh MX M BBIOpaTh camblii panuoHanbHbIN. [lone3Ho ao
Hayaja BBIYMCIEHUH COCTaBUTh KPAaTKUH IUIaH pemeHus mnpoOieMsl (3agauum). Pemenue
NpoOJEeMHBIX 3a7ad WM MPUMEPOB CIIEAyeT M3JaraTh MOJPOOHO, BBIYMCIICHUS pacrioiaratb B
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CTPOrOM TMOpPSAKE, OTHAENAs BCIIOMOTATENIbHBIC BBIUMCIEHUS OT OCHOBHBIX. Pemienus npu
HEO0OXOIUMOCTH HYXKHO COMPOBOXKIATh KOMMEHTAPUSIMU, CXEMaMH, YePTEKaMH U PUCYHKAMH.

Crenyer MOMHHUTB, YTO pEIICHHE KaKIOW y4yeOHOH 3ajadyd JTOHKHO JOBOJIUTHCS 10
OKOHYATEJIBHOTO JIOTHYECKOI0 OTBETa, KOTOPOTro TpeOyeT ycClIOBHE, M IO BO3MOXHOCTH C
BBIBOZIOM. [lOJydeHHBIN OTBET ClieAyeT MPOBEPUTH CIIOCOOAMH, BHITEKAIOIIMMH M3 CYIIECTBA
naHHoi 3anaun. [TonesHo Taxke (€ciu BO3MOXKHO) peliaTh HECKOJIbKUMU CI0co0aMu U CPaBHUTH
IIOJIyUYEHHBIE pe3yNbTaThl. Perienne 3a1au JaHHOTO TUIIA HY)KHO IPOAOJDKATh 10 IPUOOpETEHUs
TBEP/BIX HABBIKOB B X PEILICHUM.

4.3. Memoouueckue pekomeroayuu no camonpogepke 3HaHuil

[Tocne u3yueHUs: ONpEeICHHON TeMbI MO 3alKCsIM B KOHCIIEKTE M YYeOHUKY, a Takke
pELIeHHsT JTOCTaTOYHOTO KOJMYECTBA COOTBETCTBYIOIIMX 33Jad Ha MPAKTHUYECKUX 3aHATUSAX H
CaMOCTOSITENILHO CTYACHTY PEKOMEHYeTCs, TPOBECTH CaMOIIPOBEPKY YCBOSHHBIX 3HAHUH,
OTBETUB Ha KOHTPOJIBHBIE BOIIPOCHI 110 H3yYCHHOH TEMeE.

B cirydae HE0OX0IMMOCTH HY)KHO €I1Ie pa3 BHUMATEIbHO pa3o0paTbcs B MaTepHale.

WHorma He0CTaTOYHOCTh YCBOSHHSI TOTO WJIM MHOTO BOIPOCA BBISICHSCTCS TOJBKO PU
W3YYCHUH JabHEHIIero Marepuaia. B 3ToMm cirydae HaJio BEpHYThCS Ha3aJ U TIOBTOPHUTH TLIOXO
YCBOCHHBIN Marepuaji. BakHbIi KpUTEpUil YCBOCHHUS TEOPETUYECKOTO MarepHuala - yMEHHE
pemarh 3ajJa4d WIH MPOWTH TECTUPOBAHUE MO MPOHACHHOMY Marepuany. OTHAKO Cieayer
NIOMHUTh, YTO MPABUJIBHOE PEIICHHE 3a7auyd MOXKET IOJYyYUThCS B PE3yJbTaTe MPUMCHCHUS
MEXaHHYECKU 3ay4eHHBIX (hOpMYII O€3 TOHUMAaHUS CYITHOCTH TEOPETHICCKHUX TTOJIOKESHUH.

4.4. Memoouyeckue pekomeHoayuu nO HANUCAHUIO HAYYHBIX MEKCMO8 (O0KIAO08,
00K1a00808, ICCe, HAYUHbIX cmameli U m.o.)

[lepen Tem, Kak NPHUCTYNHUTh K HANMHCAHWIO HAYYHOTO TEKCTa, BAXHO pa3zolparbcs,
KaKoBa MCTHUHHAs 1IeJb BaIIer0 HAYYHOT'O TEKCTa - 3TO MOMOXKET BaM Pa3yMHO paclpeaeiuTh
CBOM CHJIBI U BpeMsl.

Bo-mepBriX, cHavana HYXKHO ONpPENENUTHCS C HIee HAydHOTO TEKCTa, a JUIsl ATOTO
HEOOXO/MMO HAY4YMUThCS JMOO OTHOCUTBbCA K pa3HbIM SIBJICHUAM M (DakTaM HECKOJIbKO
KPUTHYECKH (CBOS WJesl — KaK WHas TOYKA 3PEHHs), JIMOO HAYYUTHCS YBJIEKAThCS KaKHUMHU-TO
U3BECTHBIMM HJIEIMHU, KOTOpbIE HYXKIAIOTCA B JA0pabdoTKe (Maes — KaK ONTUMHCTHYECKas
MIO3HIIMS ¥ HAIIPABJIEHHOCTh Ha JajibHEHIee COBEPIICHCTBOBAHUE YK€ N3BECTHOTO). BO-BTOPHIX,
HAY4YHUTHCS OPraHU30BBIBATh CBOE BpEMsl, Be/lb, KaK U3BECTHO, CBOOOIHOE (OT BCAKUX IIIYNOCTEN)
BpeMs — BaKHeilllee ycJIOBHE HACTOSIIEr0 TBOPYECTBA, U HETO0 HAKOHEI-TO MOSBISAETCS
BpeMs. MHOraa WMMEHHO Ha OpraHW3alMI0 TaKOTO BPEMEHM YXOAWUT HeMallas 4acTb CHJI U
TaJIaHTOB.

[Tucatp cnemyer sSICHO W TIOHSATHO, CTapasch OCHOBHBIC IOJIOKEHHS (OPMYIHPOBATH
YeTKO UM HEIBYCMBICIEHHO (4ToObl M CcaMOMY THOHSATHO OBIJIO), a TaKke CTpeMsicCh
CTPYKTYPHUPOBATh CBOW TeKCT. Kaiplii pa3 Hag0 MPenCTaBIlsATh, YTO Balll TEKCT OYAET KTO-TO
YUTaTh U €My 3aX0UETCSl COPUEHTHPOBATHCS B HEM, OBICTPO HAXOJUTh OTBETHI HA MHTEPECYIOINE
BONPOCHl (320/IHO TpeJCTaBbTe ce0sd Ha MecTe Takoro uenoseka). [loHsTHO, uTro pabora,
HalMCaHHasl «CIUIOIIHBIM TEKCTOM» (0e3 3aroyioBKOB, 0e3 BbIAENEHUS KPYIMHBIM HIpudTOM
HanOoJiee BaKHBIM MECT U T, I.), Y KYJIBTYpHOI'O YHTATeNs JOJDKHA BBI3BIBAThH OPE3rNIMBOCTh U
JIaKe JKAJIOCTh K aBTOPY (MCKITFOUEHHS COCTABIISIFOT HEKOTOPHIC APEBHHUE TEKCTHI, KOTJa U JKaHP

132



ObUT MHOM M K TEKCTaM OTHOCWJIMCh WHAue, 1a U CaMUX TEKCTOB ObLIO TOPa30 MEHBIIIE — HE TO,
YTO B D3MO0XY «UMH(GOPMALMOHHOTO B3pbhIBa» M COOTBETCTBYIOIIETO «HMH(POPMAIMOHHOTO
Mycopay).

O0beM TekcTa W paziuyHble O(QOpMHUTENTbCKHE TPEeOOBAHMS BO MHOIOM 3aBUCAT OT
NPUHATBHIX B KOHKPETHOM y4eOHOM 3aBEJICHUH MOPSIIKOB.

Jloknag - 3TO CaMOCTOATENBHOE HCCIEAOBAHHUE CTYACHTOM OINpEIeNIEHHON MpoOiieMbl,
KOMILIEKCa B3aUMOCBSI3aHHBIX BOPOCOB.

JlokJa He TOJHKHA COCTABIIATHCS M3 (ParMEeHTOB cTaTeld, MoHorpaduii, mocoouii. Kpome
IIPOCTOTO W3JIOKEHUsI (aKTOB U IUTAT, B JOKJIAJ € JOJDKHO MPOSIBISATHCS aBTOPCKOE BHUJICHUE
IPOOJIEMBI U €€ PELICHHUS.

PaccmoTpuM OCHOBHBIE ATarbl HOJTOTOBKU a

CTY/ICHTOM.

BrimonHenue 1ok1aga HAaUMHAETCS C BEIOOpA TEMBI.

3areM CTYAEHT MPUXOAUT Ha IMEPBYI0 KOHCYJIbTALMIO K PYKOBOAMTENIO, KOTOpas
peayCMaTpUBACT:

- 00Cy’KIeHUE eI U 3a7a4 paboThl, OCHOBHBIX MOMEHTOB H30paHHOM

TEMBI; - KOHCYJIIbTUPOBAHHE IO BOIPOCAaM OJ00pa JINTepaTyphl; -

COCTaBIICHHE MTPEIBAPUTEIBHOTO IJIaHA.

Crnenyroumm sTanoMm siBlisieTcss pabora ¢ jutepaTypoid. HeoOxoammasi nuTepatypa
no0UPAETCs CTYIEHTOM CaMOCTOSITENBHO.

[Tocne monbopa nuteparypsl 1enecooOpa3Ho caenarh padodyuii BapuaHT IIaHa paboThI.
B HemM HYXHO BBIICTUTH OCHOBHBIE BONPOCHI TE€MBbl W Taparpadpl, pacKpbhIBAlOIIME HX
coJiepKaHue.

CocTaBlIEHHBIN CIUCOK JTUTEPATyphl U MpEABAPUTEIbHBIA BapUaHT IUIaHA YTOYHSIOTCS,
COTJIACYIOTCSl Ha OUEPETHON KOHCYIBTAIUU C PYKOBOJUTEIIEM.

3areM Ha4yMHAETCA CICAYIOUIMI dSTam paboThl - HW3Y4YEHHE JUTEpaTypbl. TONBKO
BHUMATEJIHHO YNTAsl M KOHCHEKTHPYS JUTEPATypPy, MOKHO pa3o0paThCsi B OCHOBHBIX BOIPOCAX
TEMBbI M MOJTOTOBUTHCS K CAMOCTOSITEIbHOMY (aBTOPCKOMY) M3JI0KEHUIO COJIEpKAHUS JTOKIaa.
KoHcriekTupysi TEepBOMCTOYHHKH, HEOOXOAMMO OTpPA3UTh OCHOBHYIO HJICI0 aBTOpa U €ro
NO3HIAI0 TI0 WCCIETyeMOMY BOIPOCY, BBIIBUTH MPOOJIEMBI W HAMETUTh 3aJadyd IS
JabHEMIIEro U3y4eHus JTaHHBIX TPOOIIEM.

Cucrematuzanysi W aHAJIW3 M3YYCHHOH JHMTEpAaTyphl MO TMpoOJIIeMe HCCIIEeIOBAHUS
MO3BOJISIIOT CTYJICHTY Hamucarb padoTy.

Pabounii BapuaHT TeKcTa JOKJana MPEAOCTaBISETCS PYKOBOIMTENO Ha TpoBepKy. Ha
OCHOBe pabouero BapHaHTa TEKCTa PYKOBOAMTENb BMECTE CO CTYACHTOM OOCYyXIaer
BO3MOXHOCTH JI0pa0OTKH TeKcTa, ero odopmienue. [locne aopaboTku ToKiIaa claercs Ha
Kadeapy Uit ero OICHUBAHUSI PyKOBOIUTEIIEM.

Tpebosanus k Hanucanuio 00KIA0A

Hanmcanue 1 noknana siBisiercs o0s3aTenbHBIM yciioBHeM BbinoiHeHus miaHa CPC mo
0001 TUCIUTUIMHE TPOGECCHOHATHHOTO IHKJIA.

Tema pnoknmana MoxkeT OBITH BbIOpaHa CTYICHTOM M3 TPEAJIOKEHHBIX B paboueil
nporpamMMe Wir (OHJE OIEHOYHBIX CPEACTB AUCIUIUIMHBL, JINOO OIpeeieHa CaMOCTOsTEIHHO,
UCXO/1 W3 HHTEPEcOB CTyJeHTa (B paMKax H3yyaeMoll AWMCHUIUIMHBI). BrplOpaHHyl0 Temy
HEOOXO/IMMO COTJIACOBATHCS C MPETIOIaBaTENIEM.
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JlokInay noypKeH OBITh HAMMCAaH HAyYHBIM SI3BIKOM.
O06bem nokiana 10mKeH coctaBiath 20-25 crp.
Cmpyxkmypa ooknaoa:

° Beenenune (He Oonee 3-4 crpanun). Bo BBeaeHnn Heo6X01uMo 000CHOBATH
BBIOOD TE€MBI, €€ aKTyaJIbHOCTh, OUEPTUTh 00JIACTh UCCIIEOBAHUS, OOBEKT UCCIICJOBAHMUS,
OCHOBHBIE LIEJIM U 33]1a4M UCCIIEIOBaHUS.

° OcHOBHasi 4acTb COCTOMUT M3 2-3 pa3zfenoB. B HHMX packpbIBaeTcs CyTh
UCCIIelyeMOl TpoOJIeMbl, TPOBOAUTCA 0030p MHPOBOH JUTEPAaTyphl U HCTOYHHKOB
WNuTepHer mo mpenMeTy HCCIIEeNOBaHUS, B KOTOPOM JIa€TCsl XapaKTEPUCTUKA CTEHCHH
pa3paboTaHHOCTH MpPOOJIEMbl M  aBTOPCKas AaHANUTHUYECKas OLEHKa OCHOBHBIX
TEOPETUYECKUX IOJAXOAO0B K €€ pelleHuto. M3noxeHue Marepuansa HE JIOJKHO
OTPaHUYUBATHCS JIUIIb OMUCATENBHBIM MOAX0/I0M K PAaCKPBITUIO BhIOpaHHOU Tembl. OHO
TaKXKe JOJDKHO COJepkKaTh COOCTBEHHOE BHUJICHHE paccMaTpUBAeMOM MpOOJIEeMBbl H
U3JI0’KEHUE COOCTBEHHOW TOYKU 3pEHUSI Ha BO3MOXKHbBIE IIyTH €€ PEIICHHUS.

° 3akmouenue (1-2 crpanuibl). B 3akimrodeHMM  KpaTKO —M3JAraroTcs
JOCTUTHYTBIE TPU HM3YyYEHUH MPOOJIEMBI IENH, MEePCHEKTUBBI PA3BUTHUS HCCIEIYEeMOIO
BOIpoOCa

o Crnucok MCHoJb30BaHHOM JuTeparypbl (He MeHblle 10 MCTOYHUKOB), B
andaBUTHOM TOpsAaKe, OPOPMIIEHHBI B COOTBETCTBMM C MPHUHATHIMU TpaBuiaMu. B
CIMCOK  HCIOJB30BaHHOM  JIUTEpaTypbl  PEKOMEHAYETCSl  BKJIIOYaTh  pabOThI
OTEUYECTBEHHBIX U 3apyOEKHBIX aBTOPOB, B TOM YHCJE CTaTbH, OMYOJHMKOBAHHBIC B
Hay4yHBIX JKypHaJax B TEYEHHUE IOCIEIHUX 3-X JIET M CCBUIKM Ha PECypChl CETH
Hutepner.

° [Tpunoxxenue (mpu HEOOXOIUMOCTH ).

Tpebosanus k oghopmaeHuro:

° TEKCT C OJHOM CTOPOHBI JIUCTA;

° mpudt Times New Roman;

o Kernb wpudra 14;

° MEXCTpPOUYHOE paccrosinue 1,5;

° nossi: cBepxy 2,5 cMm, cHu3y — 2,5 cm, cneBa - 3 cM, copaBa 1,5 cm; e

JOKJIa/1 IOJKEH OBITh MPEJICTaBICH B COPOIIIOPOBAHHOM BHUJIE.
Tlopsaook 3awumul 0oxknada:
3amuTa JOKNIaga MPOBOJUTCS HA MPAKTUYECKUX 3aHATHUSX, MOCIE OKOHYaHHUS paboThI

CTYACHTA HaJd HUM W HUCIHPABJICHUA BCCX HCEAOYCTOB, BBIABJICHHBLIX ITPCIIOAABATCIEM B XO/C
KOHCy.]'H)TaI_II/II\/'I. Ha 3alUTYy AOKJIada OTBOAUTCA 5-7 MHHYT BpEMCHHU, B XOJA€ KOTOPOTO CTYHACHT
JOJIDKCH ITOKa3aTh CBO6OI[HO€ BJIAACHUEC MAaTCPHAJTIOM I10 3asIBIICHHOM TEME. HpI/I 3alIuTe JOKJIaaa

MPUBCTCTBYCTCA UCIIOJIb30BAHNEC MYJIbTUMEINA-TIPE3CHTAll .

Ouyenxa ooxknaoa
JIOKJ1a]] OIIEHUBACTCS TI0 CIICTYIOIIUM KPUTEPHSIM:

. coOmroieHne TpeOoBaHmi K ero 0(hOpMIICHHIO;

. HEOO0XOAUMOCTh M JIOCTATOYHOCTH Ul PACKPBITUS TEMbI MPHUBEICHHOH B
TeKcTe J0KJaja UHPpOpMalnH;

. YMEHHE CTyAEHTa CBOOOJHO H3JlaraTh OCHOBHBIE HJI€H, OTPAaXCHHBIE B
JIOKJIaJIE;
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. CIIOCOOHOCTh CTYACHTA TMOHATh CYTh 3aJaBacMbIX TIPENOJaBaTeleM H

COKYPCHHKaMH BOMPOCOB U c(hOPMYJIMPOBATH TOUHbIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenkxa «omauuHo» BBICTABISIETCS CTYACHTY, €CIU B JOKJIAJAE CTYJIEHT MCUEPIBIBAIOILLE,
MOCIIE0BATENbHO, YETKO U JIOTHYECKH CTPOIHO H3jaraeT MaTepuai; CBOOOJHO CHpaBIseTCs C
3a/1auaMu, BOIIPOCAMHU U APYTMMH BUJAMU MPUMEHEHUS 3HAHWN; MCMOJIB3YET JJI HamucaHus
JOKJIaJja COBPEMEHHbIE Hay4yHblE MAaTEepUalbl; AHATU3UPYET TMOIYYCHHYI0 HH(POpMAIIHIO;
MPOSIBIISIET CAMOCTOSTEILHOCTh IIPU HAMMMCAHUU JIOKJIa/Ia.

Oyenka «xopowio» BBICTABISIETCS CTYIEHTY, €CJIM KayeCTBO BBIMOJIHEHHS JIOKJIaja
JI0OCTaTOYHO BbICOKOE. CTYZEHT TBEPAO 3HAET MaTEpHall, TPaMOTHO U I10 CYLIECTBY U3JIaraeT €ro,
HE JIOITYCKasl CYIIECTBEHHBIX HETOUYHOCTEH B OTBETE Ha BOIPOCHI 10 TEME JOKIIA/IA.

Oyenka «y0oeremeopumenvbHo» BBICTABISETCS CTYIEHTY, €CIM MaTephal [IoKjIaja
U3JIaraeTcsl 4aCTUYHO, HO IPOOENIbl HE HOCST CYIECTBEHHOIO XapakKTepa, CTYAEHT JOIYCKAaeT
HETOYHOCTHU M OIIMOKHU MpH 3allUTe T0KJIa/Aa, TaeT HEJOCTaTOUYHO MPaBHIbHBIE (DOPMYIHPOBKH,
HAOJII0/IAI0TCS HApYILIEHUS JIOTMYECKOM IOCIIE10BaTEIbHOCTH B U3JI0KEHUH MaTepHara.

Oyenka «Hey00871emeopumebHO» BBICTABISETCS CTYAEHTY, €CIM OH HE MOATrOTOBHII
JOKJIaJ WIA JOMYCTUN CyIIecTBeHHble OmHNOKH. CTYAEHT HEyBEpEeHHO H3JIaraeT MaTepuai
JIOKJIaJia, HE OTBEYAET Ha BOIIPOCHI NPENO1aBaTENs.

Onucanue wkanbl OYeHU8aHus

MaxkcuManbHO BO3MOXKHBIN 0all 32 BECh TEKYIIUH KOHTPOJIb YCTAHABIMBACTCS PaBHBIM
55. Tekyiiee KOHTPOIBHOE MEPOIPUATHE CUUTACTCS CAAHHBIM, €CIM CTYJEHT MOJIYYWJ 32 HETO
He MeHee 60% OT yCTaHOBIEHHOTO ISl 3TOr0 KOHTPOJISI MAaKCUMAalIbHOTO Oasuia. PedTHHTOBbII
0ayu1, BBICTABIISIEMBIN CTYACHTY 3a TEKYIIEe KOHTPOJIHHOE MEPONPUSITHE, CTAHHOE CTYJACHTOM B
YCTaHOBJICHHBbIE TPadUKOM KOHTPOJIBHBIX MEPOIPUSTHII CPOKH, OIpeaeiseTcs CIeAYIOUUM
o0pazoM:

VYpoBeHb BBINOJHEHUS KOHTPOJIBHOIO Peiitunrossiif 6amt (B % OT MakCUMAallbHOTO
3aaHus Oaa 3a KOHTPOJIBHOE 33/1aHNUE)

OTIHYHBIH 100
Xopommi 80
Y 10BIE€TBOPUTENHHBIN 60
HeynosieTBOpUTENbHBIN 0

4.5. Memoouueckue pexozvzem)auuu 110 8bINOJIHEHUIO UCCAE008AMENbCKUX npoekmoes

HccnenoBaTenbckas NMpoekTHas paboTa — 3TO rpynmnoBas paboTa, A BBIIOJIHEHUS
KOTOpOM HEO0OXoIuMM BbIOOp W MPUIOKEHHWE HAyYHOW METOJMKHM K IIOCTaBJICHHOHN 3ajaue,
NOJIy4eHHEe COOCTBEHHOIO TEOPETUYECKOT0 MU SKCIIEPUMEHTAILHOTO MaTepHalia, Ha OCHOBAHUHU
KOTOPOr0 HEOOXOAMMO MPOBECTH aHAIM3 U CAeNaTh BBIBOABI 00 HCCIEAYEMOM SIBICHHU.
BrimonHeHne mpoekTta — 3TO BCerJa KOJUIEKTHBHAs, TBOpYecKas NpakThdeckas paboTa,
NpeAHa3HAaYeHHas Uil IOJIYy4YEHUs OIPEICICHHOr0 NPOAYKTa WM HAYYHO-TEXHHUYECKOTO
pesyibrara. Takas paboTta mojapasymeBaeT 4eTKoe, 0JIHO3HaAUHOE (JOPMHUPOBAHUE MOCTaBIEHHON
3aJjaud, OIPEJICJICHUE CPOKOB BBIIIOJIHEHUS HAMEUYEHHOrO, OIpelelieHue TpeOOBaHUM K
pa3pabaThiBA€MOMY OOBEKTY.
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Brimonnenue 1 rpynmoBOro mpoekta sBIseTCs 00s3aTeNbHBIM YCIOBHEM BBITOJIHEHUS
CaMOCTOSTEIbHOW pPabOThl MO JI000H IUCHUIIIHHE NPo(eCcCHOHATBHOTO IHKJIA. Tema
INPOCKTHOTO 3aJaHusi MOXeT OBbIThb BBIOpaHa CTYJICHTOM U3 MPEAJIOKECHHBIX B pabodei
nporpamMMe Wi (OHJE OICHOYHBIX CPEACTB JAMCUUIUIMHBL, JINOO OINpeIeieHa CaMOCTOsTEIBHO,
UCXON W3 HHTEPECOB CTyJAeHTa (B paMKax H3y4yaeMol AWCHUIUIMHBI). BriOpaHHylO0 Temy
HEOOXOJIMMO COTJIACOBATHLCS C MPETIOIaBaTEIIEM.

Tpebosanus no 6bINOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Tpu BBIONTHEHNH TPOEKTA MPUBETCTBYETCS padora B rpymme (2-3 yenoBeka). [Ipoekt —
9TO HCCIIeAOBATENbCKasi padoTa, B XOJE€ KOTOPOW CTYIEHTHI JOJDKHBI MPOIACMOHCTPHPOBATH
BJIaACHUC HABbIKAMU HAYYHOI'0O HCCICAOBAaHUA, YMCHHA TMPOBOJUTL aHAJIM3, O606H.I3TB
UHPOPMAIINIO, JIeNaTh BBIBOJBI, NpPEJIaraTh CBOM PEIICHUS MPOOJIEMBI, pacCMaTpUBaeMOW B
MIPOCKTE.

HpI/I IMOATOTOBKEC MATCpPUAIOB IMPOCKTA CTYACHTBI MOOJDKHBI IMPOACMOHCTPHUPOBATH
BJIaJICHHE COBPEMEHHBIMU METO/IaMU KOMITBIOTEPHOI 00pabOTKH TaHHBIX.

Kpumepuu oyenxu pabomsi yuacmuuxa npoekma.

JU1st KaKJI0TO U3 yYaCTHUKOB IMPOEKTA OLIEHUBAIOTCS:

. npodeccuoHaIbHbIE TEOPETUUECKUE 3HAHUS B COOTBETCTBYIOIIEH 00J1acTH;

. yMeHHE padoTaTh CO CIPAaBOYHON U HAYYHOH JIMTEPATypOM, OCYIIECTBIATh
MOMCK He00X0auMoii nHpopmanuu B IHTEpHET;

. yMeHue paboTaTh ¢ TEXHUYECKHMMHU CPEICTBAMU;

. YMEHHUE II0JIb30BATHCSI COOTBETCTBYIOLIMMH  BBIIIOJIHAEMOMY IPOEKTY
MH(GOPMaLMOHHBIMH TEXHOJIOTHSIMH;

. YMEHHE TOTOBHUTH MaTE€pUalbl NPOEKTAa AJI NPE3CHTALUU: COCTABIATH U
pelaKTUPOBATh TEKCTHI, POPMUPOBATH MPE3CHTALUIO TIPOEKTA;

. yMeHue paboTaTh B KOMaH/IE;

. YMEHHE MYOINYHO NPEJCTABIATH PE3yJIbTaThl COOCTBEHHON J1€ATEIbHOCTH;

° KOMMyHI/IKa6eJIBHOCTB, HWHUIUATUBHOCTL, TBOPYCCKUC CITOCOOHOCTH.
Kpumepuu 6blCMABIIEHUA OYEHKU YUACMHUKAM npoekma

Hup1e
Kommnerenuun, YHHUBEPCATbHBIE
CBSI3aHHBIE C KOMIIETEHLIH
HCTIONB30BAHMEM | (ommyHHKaGEb
COOTBETCTBYIOIMX HOCTE
b
[IpodeccruonansHbIE BBITIOJIHAEMOM OT4YeTHOCTb
Ouenka pod Y | uHMIMATHBHOCTS,
KOMIICTCHLHH HPOCKTY yMeHue paboTaTh
TEXHHUYECKHX
B «KOMaHJIE»,
CpEJCTB
yIIpaBIeHYECKHE
MH()OPMALIHOHHBIX
TeXHONOI T HaBBIKU U T.11.)
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«Otnuuno» | Pabota BeimosnHeHa Ha | TeXHHUYECKHE Crynent nposiui | [Ipoekt
BBICOKOM cpeacTBa U | MHUIIMATUBY, MIpeaCTaBICH
po(ecCHOHAILHOM uHbOpMALHOHHbIe | TBOPYCCKUH MOJIHOCTBIO U
YPOBHE. TEXHOJIOTHH HIOXOZ, B CPOK.
[IpencraBineHHbIN OCBOCHEL - CIIOCOOHOCTBH K
MATEpHal B OCHOBHOM | yrorromy3opapp jyis | BPIIOTHCHHIO
(akTHUeCcKn  BepeH, peau3aum CILOKHBIX
JIOITYCKaIOTCS HpOeKTa 3a/1aHUM, HaBBIKK
Herpyopre HOJHOCTBIO paboTsI B
¢bakTuueckue KOJIJICKTUBC,

HerouHocTU. CTyneHt OpTraHrU3alMOHHBI
CBOOOJHO OTBEUYAET HA € CII0COOHOCTH.
BOIIPOCHI, CBSI3aHHBIE

C IIPOEKTOM.

«Xopomio» PaGora Beimmonnena Ha | O6napyxkuBatorca | CTynaeHT [Ipoext
A0CTaTO4YHO BBICOKOM | HCKOTOPLIC JIOCTAaTOYHO MPECTABIECH
po¢ecCHOHATILHOM OLITHOKH B | IOJIHO, HO 0€3 | jocratouno
ypoBHe.  JIONyIEHO | ycrions30BaHmy VHULIMATHBBL U | Lo o
1m0 4-5 ¢akTuyecKkux COOTBETCTBYIOIIUX | TBOPYECKHX CpoK, HO
OILINOOK. CTyaeHT | TeXHUYECKUX HaxoJI0K HEKOTOPEIMH
OTBEYAET Ha BOIPOCHI, | CPEICTB u BBITIOJTHIII HenopaboTKa
CBSI3aHHBIE ¢ | ”HQOPMALIMOHHBIX | BO3JIOXKEHHBIE HA |
MIPOEKTOM, HO | TEXHOJIOTUI HEro 3a/1auu.

HEJO0CTAaTOYHO IMOJIHO.

«YoBieTBO | YpPOBEHB Oo6napyxuBaer Cryaent [IpoekT cnan

PUTEIILHOY HEJ0CTAaTOYHO BBICOK. | HEOCTATOYHOE BBITIOJTHIII co
Homymeno  go 8 | BinageHue GONBIIYI0  uyacTp | SHAUUTCIIBHBI
(1)aKTI/I‘-I€CKI/IX HaBbIKaMHA pa6OTLI BO3JIOKECHHOU Ha M
OLIMOOK. C HEero paGoTBL. OIO3/IaHHEM

Crynent TEXHUYECKHU (Gosee
MO>KET OTBETUTBH JIHIb | MU CPCACTBAMHU HeZeNu) U He
Ha  HEKOTOpbIE H TOJTHOCTBIO

Y3 3aIAHHBIX COOTBETCTBYIOIIUM
BOIIPOCOB, CBA3AHHBIX | 1

C TPOEKTOM. WH(POPMAIIMOHHBIM

U TEXHOJIOTUSIMU

«Heynosner | Pabora He BbmosnHeHa | HaBbikoB paboTsl ¢ | CTyneHT IIpoekr He

BOPHUTCJILHO)» | MJIM  BBINOJHCHA Ha | TCXHUYCCKUMU NPaKTHICCKA  HEC | chaH.
HU3KOM ypoBHe. | cpenctBamm  mer, | PadoTar, HE
JHonymeno Gomnee 8 | urpopManmonnpe | BPITOIHAIL — CBOU
(bakTHyeCKuX TEXHOJIOTHH ge | 391 WA
omO0K. OTBETH HA | OCBOEHBI BBIIOTHIIT JTMIITH
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Nurnie

Kommnerenuuy, YHHUBEPCATbHbBIE
CBSI3aHHBIE C KOMIIETEHLHH
MCTIONB30BAHMEM | (1oMMyHUKAGETH
COOTBETCTBYIOIIHUX HOCTS,
Orterxa [IpodeccuoHanbHbIE BBINONHACMOMY | yyiyarusaocTs, | OTUETHOCTD
KOMIICTCHITNH HPOCKTY yMeHHe paboTaTh
TEXHUYECKHX
B «KOMaHJIE»,
CPEJICTB U
YIPaBJICHYECKUE
UH(POPMALIMOHHBIX
TeXHOTOTHL HaBBIKH U T.].)
CBA3aHHBIE  C OT/ENIbHBIE  HE
IIPOEKTOM CYLIECTBEHHBIE
BOIIPOCHI NOpYYEHUs B
00HAPYKUBAIOT IPyHIIOBOM
HEMOHHMaHHE IIPOEKTE.
npeaMera u
OTCYTCTBHUE
OpHEHTAIMH B

MaTCpHraJIC IIPOCKTA.

Cmyoenmul O0NJCHbI: 3aUIMUTUTH TMPOEKT B PEXHUME NPE3CHTAIMH, NPEIbIBUTH (Hailiibl
BBIIIOJITHEHHOTO TIPOEKTa, YMETh paccka3aTh O TEXHOJOTUSAX, HCIOJIB30BAHHBIX HMH IPH
BBINIOJTHEHUH MIPOCKTA, aTh OLCHKY PabOThl KAXK/OT0 WieHa IPYIIIbI (eciu npoeKknm epynnosoll).

MakcumanbHO BO3MOJKHBIM Oajul 3a BECh TEKYUIMH KOHTPOJIb YCTAHABIMBACTCS PAaBHBIM
55. TekyIiee KOHTPOJIBHOE MEPOIPUATHE CUUTACTCS CAAHHBIM, €CIH CTYACHT MOJIYYHI 32 HETO
He MeHee 60% OT yCTaHOBJICHHOTO JUISl TOTO KOHTPOJISt MaKCUMAaJIbHOTrO Oasia. PedTHHTOBBIN
0aJu1, BBICTABIIIEMBIN CTY/IEHTY 3a TEKyIllee KOHTPOJIbHOE MEPONPUATHE, CAAHHOE CTYACHTOM B
YCTAHOBJIICHHBIE TPa(UKOM KOHTPOJIBHBIX MEPOIPHITHNH CPOKH, ONPEACISIETCS CIEAYIOMINM
obpa3zom:

YpoBeHb  BBINIOJIHEHUS KOHTpOJbHOrO | PeiiTuHroBeiii 6amn (B % OT MakCUMAalIbHOTO
3a1aHUsA Oamia 3a KOHTPOJIBHOE 33/1aHNUE)
OTIHYHBIH 100
Xopommi 80
Y 10BIE€TBOPUTENBHBIN 60
HeynosnerBopurenpHbIi 0

4.6. Memoouueckue pexomeHOayuu no NOO20MOGKe K IK3AMEHAM U 3a4emam
Nzydyenne mMHOTUX 00IENPOGECCHOHATBHBIX U CHEIHANBHBIX JUCIUIUIMH 3aBEpIIaeTCs
sk3aMeHOM. [loIroToBKa K 9K3aMEHY CIOCOOCTBYET 3aKPEIUICHUIO, YIITyOJIeHUI0 U 0000IIEHUIO
3HaHWH, TONy4YaeMbIX, B TMpolecce OOyueHHUs, a TakKe NPUMEHEHHUI0O HUX K PEHICHHUIO
MPAKTUYECKUX 3a/1ad. ['0TOBSICh K JK3aMeHy, CTYACHT JIMKBUAMPYET MMEIIuecs mpolersl B
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3HAHUSX, YIIYOJIsieT, CUCTEMaTU3UPYeT U YIOPSJOYMBAET CBOM 3HaHMSA. Ha sk3aMeHe CTyaeHT
JEMOHCTPHPYET TO, YTO OH MPUOOpENT B mpolrecce OOydeHUs IO KOHKPETHOW Yy4yeOHOM
JTUCLUTLIINHE.

DK3aMeHAI[MOHHAsl CECCHsl - 3TO CEepPHUsl IK3aMEHOB, YCTAHOBJICHHBIX YYEOHBIM IJIAHOM.
Mexny sk3amenamu unTepBan 3-4 aus. He ciemyer nymats, uro 3-4 nHA JOCTaTOYHO IS
YCIEIIHOM MOATOTOBKH K 3K3aMeHaM.

B 5Tu 3-4 nHA HY)XHO CHCTEMaTHU3UPOBATh YK€ UMeroluecs: 3HaHusa. Ha xoHcynbTanuu
nepe]] SK3aMEHOM CTYJICHTOB MTO3HAKOMST C OCHOBHBIMH TPEOOBAHUSIMH, OTBETSIT Ha BO3HUKIITUE
y HUX Bompockl. [loaToMy mocenienne KOHCYabTalil 00s13aTENbHO.

TpeOoBaHusl K OpraHu3aluu MOATOTOBKM K SK3aMEHaM T€ K€, YTO M NIpHU 3aHATUSX B
TEYCHHE CEeMEeCTpa, HO COONIOAAThCA OHU JIOJDKHBI Oosee cTporo. Bo-mepBbIX, OYeHb BaXHO
coOJII0/IEHHE PEeKUMA JIHS; COH HE MEHEE 8 4acOB B CYTKH, 3aHATHS 3aKaHUMBAIOTCS HE MO3]IHEE,
yeM 3a 2-3 yaca 10 cHa. ONTUMaJIbHOE BpeMs 3aHSATHUH - YTPEHHUE M JIHEBHbIE 4achl. B
NepepbiBax  MEXAY 3aHITHUSMH  PEKOMEHAYIOTCS  TMPOTYJIKM Ha  CBEXEM  BO3IyXe,
HEYTOMUTEIIbHBIC 3aHATHS CIOPTOM. BO-BTOPBIX, HAIMUKUE XOPOIIMX COOCTBEHHBIX KOHCIIEKTOB
nexuui. Jlaxke B ToM ciiydae, eciii ObUIa MPOIyIIeHa Kakas-lIn0o JeKIus, He0OX0AUMO BO BpeMs
€¢ BOCCTaHOBUTH (TiepernucaTh ee Ha Kadeape), 00 JyMaTh, CHATh BOZHUKIINE BOIPOCHI JUISI TOTO,
4TOOBI 3alIOMUHAHKE MaTepuaia ObUIO OCO3HAHHBIM. B-TpeThHX, IpU MOATOTOBKE K SK3aMEHaM Y
CTyJIGHTa JOJDKEH OBITh XOPOIIUW YYEOHUK WIIM KOHCHIEKT JUTEePaTyphl, MPOYUTAHHON IO
YKa3aHUIO MPENoJIaBaTelis B TEUCHHE ceMecTpa. 3/1eCh MOKHO 3P(PEKTUBHO HCTIONb30BATh JTUCTHI
OTIOPHBIX CUTHAJIOB.

Bnauane cnemyer mpocMOTpeTh BeCh Marepuai MO CIaBaeMOW JUCHUILIINHE, OTMETHUTh
st ce0st TpyaHble Bompochl. OOs3aTensHO B HHUX pa3oOparbes. B 3akirouenue eme pas
1[€JIECO00Pa3HO TMOBTOPUTH OCHOBHBIC TIOJIOKEHHS, HUCIOJIb3Ysl TPH STOM JIMCTBI OIOPHBIX
CUTHAJIOB.

Cucremarnyeckasi MOJroTOBKa K 3aHATUSIM B TEUEHHUE CEMECTPA MO3BOJUT UCIIOIH30BATh
BpeMsl 9K3aMEHAIIMOHHOM CeCCUU Il CUCTeMATHU3allK 3HAHHH.

KonTpoJb camocTosiTe/IbHOM padoThI CTYA€HTOB

KoHnTposib camocTosTenbHON paboThl IPOBOJUTCS MPENOIaBATENEM B Ay AUTOPUH.

[TpenycMoTpeHsl cienyromuye BUabl KOHTPOJIs: coOeceoBaHKe, OLICHKA TOKJIaa, OLIEHKa
IIPE3EHTALNH, OLIEHKA Y4aCTHUs B KPYIJIOM CTOJIE, OLICHKA BBITIOJHEHMSI IPOEKTA.

ITonpoOHble KpUTEpUH OLICHWBAHUS KOMIETEHIMH mpuBeneHbl B DOHAE OIEHOYHBIX
CPENCTB JUIS IPOBEICHMS TEKYILEH U MPOMEKYTOUHON aTTECTALUN.

Cnucok aureparypsl s BoinojHeHusi CPC

OcHoBHas JuTepaTypa:

1. CoBpeMeHHbIE MH(POPMAIIMOHHBIE TEXHOJOTUU DJIEKTPOHHBIA pecypc : yueOHoe
nocobue / C.C. Msitbko / JI.A. Peneuko / U.A. Koponbkosa / A.P. Bantotun / A.Il. Anekcees ;
pen. A.JIl.  AnekceeB. - Camapa : IloBOKCKHMII TOCYZapCTBEHHBI  YHUBEPCHUTET
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TeJIeKOMMYHUKaIMi u nHpopmaruku, 2016. - 101 c. - Knura naxoautcs B 6a30B0it Bepcun ObC
IPRbooks., s3x3eMIIIsipOB HEOTPAHUYECHHO

2. Annep, FO.II. Cratuctuueckoe ympaBieHHE HpoleccaMu. «boiplliue aaHHbBIE)
DNeKTpoHHBIN pecypc : yuebHoe mocodue / E.A. Uepnwix / FO.I1. Agnep. - Craructudeckoe
ympasieHue npoueccamu. «bonpime ganueie»,2021-09-01. - Mocksa : U3narensckuii Jom
MUCuC, 2016. - 52 c. - Knura naxogurcs B 6azoBoii Bepcuu ObC [PRbooks. - ISBN 978-5-
87623-969-3, sk3eMIIIsIpoB HEOTpaHWYEHHO JlomoTHUTeIbHAS

JuTeparypa:

1. CoBpemenHble HH(DOPMALIMOHHBIE TEXHOJIOTUU DJEKTPOHHBIN pecypc : COOpHUK
TPyZAOB 1O MarepuaisaMm 3-i  MEXBY30BCKOH HAy4YHO-TEXHMYECKOHW KOH(EpeHIHH ¢
MEeXIyHapoaHbIM yudactueM 29 centsOps 2017 r. / B. U. BonoBau [u np.] ; pen. B. M.
Aptiomenko. - Koponés : Hayunslii koncynsTant, MI'OTY, 2017. - 191 c. - Kuura Haxoaurcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTpaHUIEHHO

2. CoBpeMeHHbIE MYJIbTUMEANITHBIE UH()OPMALIMOHHBIE TEXHOJOTUU DIEKTPOHHBIH
pecypc : yaeonoe mocobue / C.C. Meiteko / JI.A. Pereuko / A.Il. Anekcees / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEIUIHBIE WH(GOPMAalUOHHbIE TexHOnornu,2021-
0525. - Mocksa : COJIOH-TTPECC, 2017. - 108 c. - Kuura naxonutcst B 6a30Boii Bepcun ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5Kk3eMILIspOB HEOTPAHUYEHHO

Mertoanueckas Jureparypa:

1. Meroauueckre peKOMEHAAINH ISl CAMOCTOSTEIbHOM pabOThI CTYIEHTOB 10 TUCIUIUINHE
«u¢posast TpaMOTHOCTH U 00PaOOTKA JAHHBIX»

2. Meronuyeckue yka3aHus K JaboparopHbIM paboram mno aucuummae «Lludposas
IrPaMOTHOCTh M 00paboTKa AaHHbIX» UHTEepHeT-pecypchl:

1. http://el.ncfu.ru/ — cucrema ympaBinenuss oOydenuem OIAOY BO CKOV.
JlucTaHIMOHHAs NOAJIepKKa AUCHUILTHHBI «L{idpoBas rpaMOTHOCTE U 00padOTKA TAaHHBIX

2. http://www.un.org - Caiit OOH NHpopMaimioHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH

3. http://www.intuit.ru — Uurepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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